To: (Insert Parent/Student Name)
From: (Insert Case Manager Name)
Re: IEP and Graduation Status

Dear

Students who currently receive services through Special Education and separate from the school district
by graduating or turning 21 years of age must be provided with Written Notice prior to that separation
occurring.

As you know, (Student’s Name), is about to (graduate or leave us due to turning 21). Attached is a Prior
Written Notice which officially notifies you of that event. This is a time of celebration and a close to
this chapter in your/your student’s life. Tumwater School District wants to thank you for allowing us to
spend time with you and your family.

In approximately one year we will contact you or your family to inquire about your progress and see if
the transition goals and plans we developed together are being pursued.

Thank you for your time and again congratulations.

Sincerely,

Special Ed. Case Managing Teacher



