
PRIOR WRITTEN NOTICE BEST PRACTICE 
 

 PRIOR WRITTEN NOTICE- the concept is that the school district (GQP/IEP team) provides notice before it takes action.  The PWN must be issued after a decision is made, but within a reasonable amount of time before the proposed implementation.    Example:  A reasonable amount of time is that the team meets with parent for an IEP and proposes to start with the new plan the next day.  If the parent has no reservations, no further questions and is on board with the plan then you write the prior written notice and you start the next day.    Example:  Parent comes to the meeting, is hesitant and wants to think about it, signs as being present, but doesn’t quite agree:  You do not write a notice that says you are going to implement the IEP the next day. You re-schedule the meeting or come to some agreement with the parent about when the plan will start, provided that you don’t violate the annual time line for an IEP.    
 Anytime you provide PWN you must also offer safeguards and be prepared to explain them.  Remember a PWN is required for any action that has to do with identification, evaluation, and placement. 
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