
pdEnroller Overview 

 
http://www.pdenroller.org 

Logging in 
Once you have activated your account, you will log in using the Log In 
link at the top of the page. 

 

 

Log in 
Enter your email address and password in the boxes indicated. You 
may select the Remember me? checkbox if you want your login and 
password saved on your computer. 

Alternatively, you can use the EDS Login link on the right using your 
EDS login credentials. 

 

  



pdEnroller 
The screen will open to a listing of events being offered. 

Features of this page include: 

1. Event number 

2. Start date 

3. Partner (Sponsoring Agency) 

4. Event title 

5. Price 

6. Registration status - notice that the color changes with different 
statuses. 

7. Calendar view - switch between event list and calendar view. 

8. Search events - you can search by any term, including previous 
event IDs from the myESD system. 

9. View more - move to the next page of events. 

10. Choose Region - click here to select just events offered in the ESD 
113 region. 

 



Enrolling in an Event 
Click on the title of an event to learn more about it and register. 

 

 

Details and Registration 
This page gives details about the class, and allows you to register. 

1. Title (and sponsor) 

2. Presenters 

3. Description 

4. Location 

5. Dates 

6. Add to Calendar - click here to add the event to your calendar 

7. Registration information and Register Now button 

8. Clock hours offered 

9. Registrar - who to contact for more information 

10. Subjects and suggested audiences 



 

  



Register for Event 
Click the Register Now button to be taken to the registration page. The 
name of the person who is logged in will automatically be filled in 
under Attendees. To enroll other people, click the Add Person button. 
You may register anyone who has an account on pdEnroller. Note: For 
district personnel who want to register others, but not be registered 
themselves, add the other users then click the Remove button by your 
name. This will allow you to register a group of people and pay for all 
at once. No special permissions are needed. 

 

Verify Registration 
Verify that all information is correct then click Register to complete the 
regsitration. If there is a fee to register, you will be asked to enter 
your payment information. A confirmation email will be sent. 

 



Managing Your Events 
To see and manage events for which you have registered, click on 
your name at the top of the page and pull down to "My Events". 

 

My Events 
You will see any events that you are registered for. To cancel your 
registration, click the Cancel Registration button. (A grayed-out button 
indicates that this service is not available for this event and you will 
need to contact the registrar to be removed from the class.)  

 

  



Event Page 
Clicking on the Event Page button takes you to the following page, 
which lists announcements, the agenda and any files that the 
instructor has uploaded for the class. There is also a link to the email 
for the registrar. 

 

Changing your Password 
To change your password, pull down under your name to the Password 
link. 

 

  



Change Password 
Fill in your current password, your new password and confirm the new 
password. Be sure you follow the password rules highlighted in yellow. 

 

My Preferences 
The My Preferences link allows you to change which topics you are 
subscribed to. 

 

  



Clock Hours 
The Clock Hours link will show you any credits or clock hours you have 
earned. You can download an unofficial copy of your transcript here. 

 

Changing your profile 
To update your profile, pull down to your full name. This is where you 
can update your email address, name, address and/or district 
information. 

 

  



Reporting problems 
If you need to ask for help, report a bug or make a suggestion for 
improvement, look for the Submit Feedback link at the bottom of the 
page. 

 

Website Support Form 
Choose Support, Bug or Suggestion, and if you are having trouble with 
a particular part of the site copy and paste the web address (URL) in 
the form. 

 


