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25. EQUAL EMPLOYMENT OPPORTUNITY:
Bidders, in submitting bids, certify that if awarded a contract under this Invitation to Bid, they will not
discriminate against any employee or applicant for employment because of race, color, religion, gender, age,
national or ethnic origin, disability, marital status, change in marital status, pregnancy, parenthood, or any
other basis prohibited by Alaska state or federal laws. The bidder will take affirmative action to ensure non-
discrimination. Such action shall include but not be limited to the following: employment, upgrading, demotion
or transfer, recruitment or recruitment advertising, layoff or termination, rates of pay or other forms of
compensation, and selection for training, including apprenticeship. The bidder agrees to post in a conspicuous
place, available to employees and applicants for employment, notices setting forth the provision of this non-
discrimination clause.

26. DRUG, TOBACCO, AND ALCOHOL-FREE WORKPLACE:
The selected bidder agrees to comply with MSBSD School Board Policy (BP) 4020, Drug, Tobacco and Alcohol-
Free Workplace. This policy states, in part: “In the interest of the health and safety of students and employees,
it is a violation of this policy for students, staff, parents, visitors, contractors and all others to use, distribute or
sell tobacco, any non-FDA-approved tobacco or nicotine delivery products or devices including but not limited
to, cigarettes, cigars, dip, hookah pens, e-cigarettes, and dissolvable nicotine products on District premises, at
school-sponsored activities on or off District premises and in District-owned, rented or leased vehicles.”

27. CODE OF ETHICS:
A. The selected bidder shall comply with MSBSD School Board Policy BP 4119.21, Code of Ethics.

B. The selected bidder shall also comply with BP 3515.7, Restrictions on Sex Offenders on Campus. This
policy states, in part: “To protect the morals, health, and safety of students, it is the policy of the district to
deny entrance onto the premises of any district school or any building used for school activities to
registered sex offenders or persons required to register under the sex offender registration act of whom
the district has knowledge."

C. The selected bidder shall take affirmative action to ensure that no contractor, employee, or subcontractor
who will be working on MSBSD property has a criminal record of any conviction for child abuse or assault, be
on the State of Alaska or any State Sexual Offender Registry, or has been convicted of a crime of moral
turpitude. Any waiver of this section must be in writing, signed by the District's Superintendent. The MSBSD
has the right to verify such records at any time during the life of the contract.

28. OCCUPATIONAL SAFETY AND HEALTH WARRANTY:
If awarded the agreement, the bidder warrants that the products sold or services rendered shall conform to the
standards and/or regulations promulgated by the U.S. Department of Labor under the Occupational Safety and
Health Act of 1970 (29 U.S.C. 651, OL 91-596) and all amendments thereto. In the event the product sold does
not conform to the OSHA standards and/or regulations, the MSBSD may return the product for correction or
replacement at bidder's option and at bidder's expense. Services performed by the bidder which do not conform
to OSHA standards and/or regulations must be corrected by bidder at bidder's expense or by the MSBSD at
bidder's expense in the event bidder fails to make the appropriate correction within a reasonable time.

29. COMPLIANCE:
The selected bidder shall comply with all state, federal and local laws, regulations or orders applicable to the
purchase, manufacture, processing and delivery of the service.

General Conditions:
I. General Statement: The following conditions shall be followed by the selected bidder. These
conditions shall be adhered to, relative to any project for which the selected bidder provides services.
The MSBSD reserves the right to delete or alter the following terms and conditions or to add additional
terms and conditions at its discretion. The selected bidder shall perform services and otherwise comply
with all conditions as set forth in this Invitation to Bid including all attachments and appendices hereto
and all additional requirements identified in the bid documents.
II. Governing Laws: The agreement shall be governed as to performance and interpretation in
accordance with the laws of the State of Alaska.
III. Compliance with All Laws: The bidder shall comply with all applicable laws, ordinances, executive
orders and regulations of the federal, state, and local government, which may in any manner affect the
performance of the agreement and all applicable MSBSD policies, rules and procedures.
IV. Relationship of All Parties: It is expressly understood and agreed by the bidder and the MSBSD that
the bidder's relationship to the MSBSD is that of an independent contractor.
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CONFLICT OF INTEREST:
The contracting party expressly represents that the contract is not contrary to MSBSD School Board Policy

BP 2300, Conflict of Interest and that the contracting party has read and understands BP 2300. If this
representation is false, the Superintendent may terminate the contract without regard to partial performance
and in the event of such a termination, the MSBSD will have no further liability or obligation to the contracting 
party.

Any employee and/or employee with immediate family members that may have a financial interest in the
contract must file an annual BP 2300, Conflict of Interest Affidavit with MSBSD. The following definitions apply
to this policy: Immediate family member means an employee's grandparent, parent, child, grandchild,
brother, sister, spouse, child of a spouse, or regular member of the employee's household.

ASSIGNMENTS AND SUBCONTRACTORS:
The bidder shall not sell, assign, transfer, or convey any contract resulting from this bid, in whole or in part, 

without the prior written consent of the MSBSD.

The bidder shall ensure that subcontractors are appropriately licensed, insured and bonded, and qualified to 
meet all of the requirements of this Invitation to Bid. If a bid with subcontractors is selected, the bidder must 
provide the following information concerning each prospective subcontractor within five (5) working days of the 
written request by the MSBSD:

The complete name and address of the subcontractor;
The type and percentage of work the subcontractor will perform;
Certificate of Insurance
Other requested information relevant to the qualifications of the subcontractor.

contractors must comply with all licensing, indemnity, insurance limits, and insurance
requirements imposed on the bidder.

TERMINATION FOR CAUSE:
If, through any cause, the bidder shall fail to fulfill in a timely and proper manner their obligation under

this agreement, or if the bidder shall violate any of the covenants, agreements, or stipulations of any awarded 
contract, the MSBSD shall thereupon have the right to terminate this agreement by serving written notice to 
the bidder of such termination and specifying the effective date thereof, at least 30 (thirty) days before the 
effective date of such termination. However, if the MSBSD determines that the continuation of this agreement 
constitutes an imminent threat to the health and safety of its students and staff, this agreement may be 
terminated by the MSBSD effective immediately.

In the event it becomes necessary to terminate this agreement awarded as a result of this bid, regardless
of the circumstances or time remaining on the contract, the bidder will be responsible for any and all 
expenses incurred by the MSBSD. These expenses can include, but are not limited to, cost of locating interim 
services, cost of re-issuing a bid, and any additional cost to the MSBSD by the new bidder greater than the 
current contract.

The bidder shall be entitled to receive just and equitable compensation for any satisfactory work
completed in accordance with the payment provision as set forth under Section 18 of this bid document.
Equitable compensation shall not exceed the amount reasonably billed for work actually done and expenses
reasonably incurred. The MSBSD's contract administrator shall determine whether work completed is
satisfactory.

TERMINATION FOR CONVENIENCE OF THE MSBSD:
The MSBSD may terminate any awarded contract or agreement at any time by serving written notice to

the bidder of such termination and specifying the effective date of such termination at least 30 (thirty) days
prior to the effective date of termination.

Upon termination of any awarded contract or agreement, the MSBSD shall pay the bidder any payments due 
at that time.

FAILURE OF FUNDING:
The MSBSD shall be excused from performance under the contract if funding is not appropriated.

The MSBSD may reduce the scope and amount of services provided under the contract to counteract a
funding shortfall.

DAIRY PRODUCTS FOR NUTRITION SERVICES BID #B23-11
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ATTACHMENT A:
SCOPE OF SERVICES

1. SCOPE 
The Matanuska-Susitna Borough School District (MSBSD) is seeking bids from qualified 
contractors to provide Dairy Products as specified in Attachment C:  Bid Form.

2. BACKGROUND
In accordance with Federal Public Law (PL 108.265 Section 204), the MSBSD has 
adopted a local school wellness policy for all schools in the MSBSD that involves 
parents, students, Nutrition Services staff, School Board, school administrators, and 
the public.  This policy is ongoing with a purpose to promote wellness and reduce 
obesity in the MSBSD.

3. GENERAL REQUIREMENTS
A.  Specifications for products covered by this bid can be found in Attachment C: Bid Form.

B.  Any and all changes to the quantity, unit of measure, description, etc. must be marked on 
Attachment C: Bid Form.

4.  ADDITIONAL SUBMITTAL REQUIREMENTS
All of the following must be included with the bid or the bid may be considered non-responsive 
and be rejected:
A.  Appendix 6: Suspension and Debarment

B.  Appendix 7: Clean Air and Water

C.  Appendix 8: Lobbying Activities

D.  Appendix 9: Confidential Cost Breakdown

5. SUBSTITUTIONS
The contractor shall make no substitutions on the specified products without the express written 
permission of the contract administrator.

6.  FUTURE SAMPLES
A. Any product considered by the Bidder to be equal to those products requested on 
this bid may be submitted for testing to the MSBSD Nutrition Services Department for 
use in future bids.  Samples will not be tested for use in the 2023-2024 school year.
Samples submitted for the 2024-2025 school year must be submitted by April 5, 2023.  Each 
sample must be noted on the Sample List Form, Appendix 7, and the form included with each 
sample.

B. Samples will be evaluated by the MSBSD Nutrition Services Department and may be added to 
future bids.

C. Samples must be furnished to the MSBSD at no charge.  Samples will not be returned.

D. If a manufacturer or broker is supplying samples, list the manufacturer or broker and identify 
the samples they are supplying.

E.
in the same format as the products on the Specifications/Bid Form.  Unidentified samples will not 
be considered.  Product Nutritional Analysis Sheet, Appendix 8, is required for all samples.
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F. Samples submitted directly by the manufacturers shall require the manufacturers to identify 
the samples as specified above.

G. A detailed explanation of the decoding procedure for dating product (i.e. expiration date) 
should accompany the sample and Product Nutritional Analysis Sheet, Appendix 8.

H. Samples shall be shipped or delivered to:

Nutrition Services Department
Matanuska-Susitna Borough School District
690 Cope Industrial Way
Palmer, AK  99645

I. Coordinate sample delivery and testing for the MSBSD through the contract administrator. 

J.
and must be tested.  It is up to the manufacturer and broker to keep the MSBSD up to date.

7. QUANTITIES
A. The quantities listed herein are estimates only and are not intended to commit the MSBSD 
to purchase any specific quantity.  In the event the MSBSD requirements do not result in the 
request for the full amount described herein, such occurrence shall not constitute the basis for 
price adjustments under this bid or any contract.

B. The MSBSD reserves the right to add related items to the contract at any time during the 
period of the contract.  Any items that may need to be added to this price request shall exhibit 
similar mark-up percentage as all other existing/awarded products on the price request.

C. Bidders must state in their bids any change of quantities or unit of issue, due to 
.  In the event a Bidder does not specify 

his/her quantities and/or unit pack, the MSBSD will assume the Bidder is bidding the quantity as 
specified in the bid and shall require delivery of the quantities specified.

8. AWARD OF CONTRACT
The MSBSD will recommend award of a contract to the lowest responsive and responsible bidder.  

all base bid items or their bid will not be considered.

9. ORDERING PROCEDURES
A.  Orders will be placed with the vendor(s) by authorized Nutrition Services employees.

B.  The MSBSD has a preference for electronic ordering. If at all possible, the vendor should 
accommodate ordering via electronic means. 

10.  DELIVERY
A.
week on Mondays and Wednesdays.  An ordering schedule will be provided before the start of 
each school year.

B. All prices shall be net and must be F.O.B. Palmer.  All deliveries shall be made to the
Nutrition Services Department, 690 E. Cope Industrial Way, Palmer, Alaska. 

C. Deliveries will be coordinated with the following Nutrition Services employees:
Diane Russo Crystal E Smith
(907) 861-5100 (907) 861-5106
diane.russo@matsuk12.us crystale.smith@matsuk12.us
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D. The official MSBSD calendar for the 2023-2024 School year is attached as Appendix 6.  
Deliveries for holidays and vacation days shall be coordinated with the Nutrition Services 
Department and the contractor.

E. Fresh milk shall have a minimum of eight days shelf life remaining at the time of delivery.  
UHT shelf-stable milk products shall have a minimum of 45-60 days shelf life remaining at the 
time of delivery.

F. It shall be the responsibility of the vendor to assure that an authorized MSBSD employee 
accepts receipt of each delivery.  Credit shall be given to the MSBSD for unusable products (e.g. 
leaking, frozen, sour, etc.) at the time of pickup and/or delivery.

G. Delivery vehicles must be equipped so that proper state of refrigeration is maintained for any 
perishable product.  Temperatures of the product shall be no lower than thirty-four (34) degrees 
Fahrenheit and no higher than forty (40) degrees Fahrenheit.  In all cases where product is 
shipped to the MSBSD from out of state, the vendor shall make use of a telltale thermometer to 
assure that the temperature has been maintained within the approved range during shipping.  
Vendor shall certify that each shipment has been so maintained.  Vendor shall retain the tapes 
from the telltale thermometer for a period of at least six (6) months from the date of delivery to 
the MSBSD and shall, upon request from the MSBSD, provide access to these records to the 

thorized designee at no additional cost to the MSBSD.

H. If deliveries are made in boxes, cases, or on racks, proper sanitation of these items is the 
responsibility of the vendor.  The MSBSD may reject delivery of or return, at no cost, any 
containers delivered in an unsanitary condition including, but not limited to, any leaking 
containers or any containers, which have been affected by other leaking containers.

I. If the successful Bidder is unable to supply fresh, useable products as required (availability, 
sour milk, etc.), Bidder shall acquire acceptable replacement products from an approved source.  
Such replacement product is to be available to the MSBSD at the time of required service by the 
MSBSD.  Price to the MSBSD shall be the same as that of the contract award price.  Risk of late 
delivery, non-delivery or delivery of unacceptable product is assumed by and is the total 
responsibility of the vendor.

J. Purchase orders from the MSBSD shall be issued to the successful vendor(s).  Items for each 
individual purchase order must be packaged separately and each carton must be marked as 
follows:

Nutrition Services Department
Matanuska-Susitna Borough School District
690 Cope Industrial Way
Palmer, AK  99645

Shippers Name 

Purchase Order Number 

Carton # of 

Cartons not conforming to the above requirements may be delayed in receiving and 
payment by the MSBSD.

K. Receipt and Acceptance
The MSBSD reserves the right to receive products from the contractor and examine such 
products to verify that the specifications and quality are as bid.  If there are no 
exceptions, the invoice will be processed for payment.  If there is an exception, the 
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supplier will be notified and a determination whether to reject or accept the product will be 
forthcoming.  The contractor will be responsible for merchandise that is rejected.  Damaged or 
inferior merchandise, for which the contractor is responsible, will be replaced within a reasonable 
time at no cost to the MSBSD.

L. The MSBSD may, at their discretion, receive pallets as is or request individual case count 
before acceptance.

M. All shipments shall be packaged to safeguard the property from damage.  Further, all orders 
shall be palletized and wrapped/banded if shipment warrants.  The pallets must be in 
like-new (undamaged) condition.

N. It is the responsibility of the vendor to ensure that all drop shipments from any and all 
manufacturers, distributors, etc., are clearly marked with the appropriate marking as indicated in 
Section (J) above.

O. Any shipments delivered in a van/container must be clearly marked with the appropriate 
MSBSD purchase order number, palletized and wrapped/banded.  Also, material must be stacked 
with not less than one (1) foot of space between the top of the cartons and the ceiling of the 
van/container.

11. SCHEDULED ORDERING
A. If the Bidder elects to specify a minimum order quantity, it shall be so stated in the bid.  The 
MSBSD may consider the minimum order quantity in the evaluation of bids and elect to 
accept or reject, whichever is in the best interest of the MSBSD.

B. The items described herein must be available and delivered within the guidelines set forth in 
this bid packet.

C. If the total quantity ordered cannot be delivered, a partial delivery must be authorized in 
advance by the MSBSD contract administrator.  If a partial delivery is authorized, satisfactory 
arrangements must be made for delivery of the remaining order.

12. INVOICING AND PAYMENT
A. Original invoices for all items furnished under this contract shall be sent to the following 
address:

Matanuska-Susitna Borough School District
Nutrition Services Department
690 Cope Industrial Way
Palmer, AK  99645

B. n and 
acceptance of items ordered.

C. Purchase order numbers shall appear on all invoices.

D. The MSBSD is not subject to sales tax.

13.  GUARANTEE, INSPECTION AND CERTIFICATION OF QUALITY
A. All items are to be guaranteed for their normal shelf life, provided proper care and storage 
conditions are maintained.  Guarantee is to cover product as well as wrapper and/or container.  
Pull date is to be clearly indicated on each container.



DAIRY PRODUCTS FOR NUTRITION SERVICES BID #B23-11

Mat-Su Borough School District || Purchasing Department || 690 Cope Industrial Way || Palmer, Alaska 99645 || P. 15

B. Fresh milk products shall have a minimum of eight (8) days shelf life remaining at the time of 
delivery.  UHT shelf-stable milk products shall have a minimum of 45-60 days shelf life remaining 
at the time of delivery.

C. g 
unit.

D. No product that is or has been frozen will be delivered by the vendor to the MSBSD.

E. Full code protection (current date production) is required on all merchandise delivered.  
Vendor shall conduct tests to assure that all products at the time of production meets the 
chemical, bacteriological, and temperature standards for Grade A pasteurized milk as required in 
Part 1 of the 1978 Grade A Pasteurized Milk Ordinance.

I. The MSBSD shall have access to all Quality Control documents on third party products.  
Vendor shall review the results of such tests prior to delivery of product to the MSBSD and 
shall not deliver any product to the MSBSD for which the required tests have not been 
performed or for which required standards have not been met.
II. Vendor shall maintain all such tests results for a period of at least six (6) months 
following delivery to the MSBSD and shall provide access to such results to the MSBSD or its 
designee as requested by the MSBSD at no additional cost to the MSBSD.

F. All dairy products, which are delivered to the MSBSD Nutrition Services Department, must be 
securely packaged, wrapped or cartoned.  The vehicles used for transport must be covered and 
not used for any other use other than to transport finished food products.  Damaged goods or 
pallets piled unreasonably high will not be accepted.  Glass containers will not be accepted.

G. Inspection for visible damage, shortage, sanitation, etc., will be made at time of delivery.  
The MSBSD reserves the right to reject acceptance at a later date for any non-visible discrepancy 
with conditions or specifications contained in this bid.  Discrepancies will be immediately called to 
the attention of the contractor and Chris Johnson, or his designee, (907) 861-5100, so that 
corrective action can be taken.

H. The vendor will be responsible for merchandise rejected for either visible or latent 
noncompliance.  Damaged or inferior merchandise for which the vendor is responsible will be 
replaced at no increase in cost to the MSBSD.

I. The MSBSD may request, at no added cost, copies of any plan or products inspections or 
analysis.

J. The successful Bidder(s) must provide a current recall plan for the MSBSD
in the event of a product being discontinued for any food safety reason.

14.  PERFORMANCE GUARANTEE

nonperformance as specified (delivery time, shortage, condition of product, substitution of 
product, etc.) any increased cost to the MSBSD will be borne by the successful bidder for that 
item.

15.   RELATIONS WITH VENDORS
The selected bidder shall comply with MSBSD School Board Policy BP 3315, Relations with 

personal gifts, commissions or expense-paid trips from individuals or companies selling 
equipment, materi
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16.  TEMPERATURE REQUIREMENTS
A. All frozen products must be delivered so that the product is frozen solid and has been 

continuously maintained frozen solid at zero (0) degrees Fahrenheit or below, prior to 
receiving at the F.O.B. point.

B. The successful contractors must show proof of temperature history from shipping point to 
F.O.B. point.  A Ryan temperature recorder or a similar device may be used.

17. CONTRACT TERM
The term of any contract resulting from this solicitation shall be for a one (1) year period 
beginning July 1, 2023. The MSBSD reserves the right to renew the contract for four (4) 
additional one (1) year terms, upon mutual written agreement between the MSBSD and the 
contractor. The MSBSD may exercise this option by giving written notice to the contractor prior 
to the expiration of the then-

18. CONTRACT MANAGEMENT
At the commencement of any resulting contract, the MSBSD and the successful bidder shall each 

t administrator shall 
assume responsibility for the coordination of all contract issues under the contract.
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ATTACHMENT B:
SPECIAL CONDITIONS FOR SUPPLY BIDS

1. GENERAL INFORMATION:
The following special conditions apply to bids of a supply nature.

2. AWARD OF LINE ITEMS:
This bid may result in more than one award. Unless otherwise stated in the bidding documents, contracts, if
awarded, shall be awarded to the lowest responsive, responsible bidder for each line item. Qualified bids that
combine or group individual items for weight purposes, minimum dollar amounts, or manufacturer volumes, etc.
may be considered if the bidder clearly indicates the qualifications on Attachment C, Bid Form.

3. BRAND:
A. Bidders must bid on the brand names and numbers as specified. Brand names and manufacturer numbers
furnished are the identification of the type of product and quality required. Unless explicitly stated otherwise, no
other brands will be accepted.

B. All bidders must indicate the manufacturer's brand name and item number of the item bid in the appropriate
column of the bid form (do not use "as specified" in responding to this requirement). Bids that do not show the
information listed above may be disqualified. The MSBSD reserves the right to decide what is an acceptable equal
to any product in this bid.

C. All products supplied from resulting contracts must be original, new, and the brand and product ID number
originally bid. The product shall be readily identifiable as the brand and product ID number bid and shall be
packaged in standard manufacturer's cartons, containers, and packages whenever possible. Unlabeled products 
are not acceptable.

4. QUANTITIES:
A. The quantities listed herein are estimates only and are not intended to commit the MSBSD to purchase any
specific quantity. In the event the MSBSD requirements do not result in the request for the full amount described 
herein, such occurrence shall not constitute the basis for price adjustments under this bid or any contract.

B. Bidders must state in their bids any change of quantities or unit of issue, due to manufacturer's unit pack, that
they are bidding. In the event a bidder does not specify the quantities and/or unit pack, the MSBSD will assume
the bidder is bidding the quantity as specified in the bid and shall require delivery of the quantities specified.

C. The MSBSD reserves the right to add related items to the contract at any time during the period of the
contract. Any items that may need to be added to this price request shall exhibit similar mark-up percentage as
all other existing/awarded products on the price request.

5. DELIVERY:
A. The School District requires delivery within thirty (30) days ARO (after receipt of order).

B. Delivering carrier must call 24 hours before making delivery, assuring District personnel will be available for
unloading. Call (907) 861-5120 or (907) 861-5121 for delivery. No deliveries will be accepted after 3:00 p.m.

C. Vendor may become ineligible for future bids unless all items are delivered within the specified time.
Extenuating circumstances will be given consideration in all terms listed above.

6. PRICING:
A. When unit prices are requested, unit prices will prevail. In the event an error exists in the extension, or total, 
the unit price shall prevail.

B. Prices should be stated in units of quantity specified with packing included.

C. When practicable, orders shall be made by the pallet. However, not all products and/or quantities may be
ordered at one time.

D. Bids shall be F.O.B. Palmer, Alaska.
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7. CONTRACT PRICE CHANGES AND ADJUSTMENTS
The price of the items listed in the Bid Form shall remain fixed for the first 90 calendar days of the contract 
period. Thereafter, price increases/decreases will be based on the Cost Change Approval Procedure 
described in 7(A) below. No price changes shall be permitted on orders received by the contractor which 
are in process or filled but awaiting delivery prior to the general published price list changes.

A. No cost adjustments to any unit prices shall occur within the first 90 days of contract performance. 
Thereafter, a product price adjustment may be made monthly. To request a price adjustment, the 
contractor shall, by the 15th of each month, provide the Nutrition Services Department Supervisor, Diane 
Russo or her designee with a new unit cost for each item under contract for the succeeding month 
reflecting an increase or decrease. The Confidential Cost Breakdown Form shall be used to provide the new 
unit cost for each product. The costs established for the Product Unit Cost and the Freight Cost as 
submitted with the bid shall be the basis to calculate the first cost adjustment. Each succeeding cost 
increase/decrease will be based on the preceding month’s approved cost list. The contractor must provide 
written documentation, such as actual invoices, from the manufacturer/supplier, and/or the freight 
company, justifying the cost adjustments. There will be no adjustments allowed in the profit cost. Profit 
costs shall remain a fixed dollar amount for the life of the contract, including any extension thereto. Any 
decrease in costs must be passed on to the MSBSD.  No adjustments will be granted without the 
submission of this form and associated backup.

8. REBATES:
If the manufacturer rebates are allowed or offered, they will be paid to the MSBSD.

9. CASH DISCOUNTS:
All bid prices must be net. Cash discounts quoted for prompt payment of invoices will not be considered as a
factor in awarding of bids.
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APPENDIX 6: 
SUSPENSION AND DEBARMENT CERTIFICATION

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY AND VOLUNTARY 
EXCLUSION -- LOWER TIER COVERED TRANSACTIONS

NOTE:  This certificate must be completed for all new and renewal contract years when the contract 
exceeds $25,000.

1. This contract is a covered transaction for purposes of 2 C.F.R. pt. 180 and 2 C.F.R. pt. 3000. As
such the contractor is required to verify that none of the contractor, its principals (defined at 2
C.F.R. § 180.995), or its affiliates (defined at 2 C.F.R. § 180.905) are excluded (defined at 2 C.F.R.
§ 180.940) or disqualified (defined at 2 C.F.R. § 180.935).

2. The contractor must comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C and
must include a requirement to comply with these regulations in any lower tier covered transaction it
enters into.

3. This certification is a material representation of fact relied upon by the Matanuska-Susitna
Borough School District (MSBSD). If it is later determined that the contractor did not comply with 2
C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C, in addition to remedies available to the
State of Alaska and the MSBSD, the Federal Government may pursue available remedies, including
but not limited to suspension and/or debarment.

4. The bidder or proposer agrees to comply with the requirements of 2 C.F.R. pt. 180, subpart C and
2 C.F.R. pt. 3000, subpart C while this offer is valid and throughout the period of any contract that
may arise from this offer. The bidder or proposer further agrees to include a provision requiring such
compliance in its lower tier covered transactions.

A. The prospective lower tier participant certifies, by submission of this proposal, that neither it
nor its principals is presently debarred, suspended, proposed for debarment, declared ineligible,
or voluntarily excluded from participation in this transaction by any Federal department or
agency.

B. Where the prospective lower tier participant is unable to certify to any of the statements in this
certification, such prospective participant shall attach an explanation to this proposal.

Organization Name

Names(s) and Title(s) of Authorized Representative(s)

Signature(s) Date
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APPENDIX 7: 
CLEAN AIR AND WATER CERTIFICATION:

CLEAN AIR ACT AND THE FEDERAL WATER POLLUTION CONTROL ACT

Contracts of amounts in excess of $150,000 must contain a provision that requires the contractor to 
agree to comply with all applicable standards, orders, or regulations issued pursuant to the Clean Air 
Act (42 U.S.C. §§ 7401-7671q) and the Federal Water Pollution Control Act as amended (33 U.S.C. 
§§ 1251-1387).  Violations must be reported to the Federal Awarding Agency and the Regional Office
of the Environmental Protection Agency.  See 2 C.F.R. Part 200, Appendix II, ¶ G.

1. Clean Air Act

A. The contractor agrees to comply with all applicable standards, orders or regulations issued
pursuant to the Clean Air Act, as amended, 42 U.S.C. § 7401 et seq.

B. The contractor agrees to report each violation to the State of Alaska and understands and
agrees that the State of Alaska will, in turn, report each violation as required to assure notification
to the Matanuska-Susitna Borough School District (MSBSD), Federal Awarding Agency, and the
appropriate Environmental Protection Agency Regional Office.

C. The contractor agrees to include these requirements in each subcontract exceeding $150,000
financed in whole or in part with Federal assistance provided by the Federal Awarding Agency.

2. Federal Water Pollution Control Act

A. The contractor agrees to comply with all applicable standards, orders or regulations issued
pursuant to the Federal Water Pollution Control Act, as amended, 33 U.S.C. 1251 et seq.

B. The contractor agrees to report each violation to the State of Alaska and understands and
agrees that the State of Alaska will, in turn, report each violation as required to assure notification
to the Matanuska-Susitna Borough School District (MSBSD), Federal Awarding Agency, and the
appropriate Environmental Protection Agency Regional Office.

C. The contractor agrees to include these requirements in each subcontract exceeding $150,000
financed in whole or in part with Federal assistance provided by the Federal Awarding Agency.

Organization Name

Names(s) and Title(s) of Authorized Representative(s)

Signature(s) Date
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APPENDIX 8: 
CERTIFICATION REGARDING LOBBYING/DISCLOSURE OF LOBBYING ACTIVITIES

BYRD ANTI-LOBBYING AMENDMENT, 31 U.S.C. § 1352 (as amended)

Contractors who apply or bid for an award of $100,000 or more shall file the required certification. Each tier 
certifies to the tier above that it will not and has not used Federal appropriated funds to pay any person or 
organization for influencing or attempting to influence an officer or employee of any agency, a member of 
Congress, officer or employee of Congress, or an employee of a member of Congress in connection with 
obtaining any Federal contract, grant, or any other award covered by 31 U.S.C. § 1352. Each tier shall also 
disclose any lobbying with non-Federal funds that takes place in connection with obtaining any Federal award. 
Such disclosures are forwarded from tier to tier up to the recipient.” 

APPENDIX A, 44 C.F.R. PART 18 – CERTIFICATION REGARDING LOBBYING 

Certification for Contracts, Grants, Loans, and Cooperative Agreements 

To be submitted with each bid or offer exceeding $100,000.  

The undersigned Contractor certifies, to the best of his or her knowledge, that: 

1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any
person for influencing or attempting to influence an officer or employee of an agency, a Member of Congress,
an officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding
of any Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into of
any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any
Federal contract, grant, loan, or cooperative agreement.

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member of Congress in connection with this Federal contract, grant,
loan, or cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, “Disclosure
Form to Report Lobbying,” in accordance with its instructions.

3. The undersigned shall require that the language of this certification be included in the award documents for
all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative
agreements) and that all subrecipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was 
made or entered into. Submission of this certification is a prerequisite for making or entering into this 
transaction imposed by 31, U.S.C. § 1352 (as amended by the Lobbying Disclosure Act of 1995). Any person 
who fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and not 
more than $100,000 for each such failure. 

The Contractor certifies or affirms the truthfulness and accuracy of each statement of its certification and 
disclosure, if any. In addition, the Contractor understands and agrees that the provisions of 31 U.S.C. § 3801 et 
seq., apply to this certification and disclosure, if any. 

Organization Name

Names(s) and Title(s) of Authorized Representative(s)

Signature(s) Date
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APPENDIX 9 
CONFIDENTIAL COST BREAKDOWN FORM

This form must be completed and submitted with the bid documents.

The information provided on this form is confidential and will not be available for public viewing.
Bid

Item 
Product 

Description
Product

Unit Cost
Freight

Index (%) Profit
Total Unit 

Cost
EXAMPLE
Milk, ½ pint $1.00 15% ($.15) $.10 $1.25

1 Cottage Cheese, Low-Fat
5#

2 Cottage Cheese, 4%
24oz container

3 Milk, Low-fat 1%, White
One-half Pint

4 Milk, Fat Free, White, One-half 
Pint

5 Milk, Fat Free, Chocolate
One-half Pint

6 Milk, Fat Free, Strawberry
One-half Pint

7 Milk, UGT Shelf-Stable, 1% White
One-half Pint

8 Milk, UGT Shelf-Stable, nonfat, 
flavored, chocolate, strawberry, 
etc.  One-half Pint

9 Sour Cream, Regular
16 oz.

10 Sour Cream, Regular 
5 lb

11 Yogurt, Low Fat, Assorted fruit 
Flavors, 4 oz.

12 Yogurt, 5% Milk Fat Minimum,
32 oz.

Note to Bidder: Profit is a fixed amount of cost and shall not be adjusted.  Profit is to include any 
and all other cost elements (i.e. overhead, insurance, etc.).

Date:  Vendor:

Bidder Signature:

Printed Name: Title:

For use by MSBSD only:

Approved by:

Signature Date
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August
1 10 Work Day for Teachers (WD)* H V V V V 6

2 3 H 5 6 7 8 11 Professional Learning Day (PL)* 7 8 9 10 11 12 13
9 10 11 12 13 14 15 14 Work Day for Teachers (WD)* 14 H 16 17 18 19 20

16 17 18 19 20 21 22 15 School Opens for 1-12 (SO) 21 22 23 24 25 26 27
23 24 25 26 27 28 29 22 First Day for Preschool/Kindergarten 28 29 30 31
30 31

September
4 Labor Day Holiday (H)*

1 2 3 4 5 1 2 3
6 7 8 9 WD PL 12 October 4 5 6 7 8 9 10

13 WD SO 16 17 18 19 18 Quarter 1 Ends (46 Days) 11 12 13 14 15 16 17
20 21 PK/K 23 24 25 26 19 Parent Conference Day (PC)* 18 PC 20 21 22 23 24
27 28 29 30 31 20 Professional Learning Day (PL)* 25 26 27 28 29

November
1-3 Professional Learning Day (PL)*

1 2 10 Veteran's Day  (V)* 1 2
3 H 5 6 7 8 9 23-24 Thanksgiving Holiday (H)* 3 4 5 Q3 WD V 9

10 11 12 13 14 15 16 10 V V V V V 16
17 18 19 20 21 22 23 December 17 V 19 20 21 22 23
24 25 26 27 28 29 30 21 Quarter 2 Ends (38 Days) 24 25 26 27 28 29 30

22 Work Day for Teachers (WD)* 31
25 Christmas Holiday (H)*
26-29 Winter Vacation (V)*

1 2 3 4 5 6 7 1 2 3 4 5 6
8 9 10 11 12 13 14 January 7 8 9 10 11 12 13

15 16 17 Q1 PC PL 21 1 New Years Day (H)* 14 15 16 17 18 19 20
22 23 24 25 26 27 28 2-5 Winter Vacation (V)* 21 22 23 24 25 PL 27
29 30 31 15 Martin Luther King Jr. Day (H)* 28 29 30

February
19 Parent Conference Day (PC)*

PL PL PL 4 1 2 3 4
5 6 7 8 9 V 11 March 5 6 7 8 9 10 11

12 13 14 15 16 17 18 6 Quarter 3 Ends (41 Days) 12 13 14 15 16 17 18
19 20 21 22 H H 25 7 Work Day for Teachers (WD)* 19 20 21 22 SC WD 25
26 27 28 29 30 8-18 Spring Vacation (V)* 26 H 28 29 30 31

April
26 Professional Learning Day (PL)*

1 2 1
3 4 5 6 7 8 9 May 2 3 4 5 6 7 8

10 11 12 13 14 15 16 23 School Closes/Quarter 4 Ends (47 Days) 9 10 11 12 13 14 15
17 18 19 20 Q2 WD 23 24 Work Day for Teachers (WD)* 16 17 18 19 20 21 22
24 H V V V V 30 23 24 25 26 27 28 29
31 30

AUGUST FEBRUARY

Matanuska-Susitna Borough School District
School Calendar 

2023 - 2024

JULY JANUARY

DECEMBER JUNE

*Indicates no school for students

SEPTEMBER MARCH

OCTOBER APRIL

NOVEMBER MAY
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APPENDIX 12:
PRODUCT NUTRITIONAL ANALYSIS SHEET

S/N Stock Number Name

Pieces Per Serving Manufacturer

Item Serving Size Product Code #

NUTRITIONAL AMOUNT PER SERVING

*NUTRIENTS

Calories (kcals) Calories Shelf Life:

Protein Grams Contributions:

Meat/MA:

Vitamin A I.U. Bread:

Vegetable:

Vitamin C Mg Fruit:

Iron Mg

Calcium Mg Code Date Information:

Total Fat Grams Example:

Saturated Fat Grams

Carbohydrates Grams

Fiber Grams

Cholesterol Mg

Sodium Grams

*All Nutrients must be provided even if zero. 
Nutritional analysis sheet must be accompanied by a certification sheet stating the information is 
true and correct and must be signed by an authorized representative of the company.


