
  

 

Pay Advice Explanation 
 

 



  

Below is an explanation of the items visible on your pay advice. 

 Pay advices are emailed to employees before pay day. 

 Each section on the pay advice reflects the following information:  

o Description of the pay or deduction 

o Current Amount for the pay period 

o CY Total which shows the total for the calendar year (Jan. 1 – Dec. 31) 

o FY Total which shows the total for the fiscal year (July 1 – June 30) 

o Total for the section listed at the bottom. 

  

1.  Employee Earnings 

a. This section shows all earnings for the specified pay period.  

b. The Rate is either hourly, daily, or flat amount for the pay type.  

c. The Current Earnings column reflects the amount for each line item in the pay period.  

d. The Current Earnings Total is your gross amount.  

e. Any line items with the same type of pay will have a combined total in the CY Amount and FY 

Amount columns which will reflect in the first line. 

f. Any unpaid leave will show in this section as a negative amount. 

 

2. Employer Paid Benefits 

a. This section reflects all benefits paid for by the District and their amounts.  

b. The amount in the Totals row is not part of your Net Pay.  

c. These amounts are information only, but some items may be reflected on your Form W2. 

 

3. Employee Paid Pre-Tax Items 

a. The items listed here are pre-tax deductions, meaning they are deducted before some or all of 

the items in the Employee Paid Taxes section are deducted. 

 

4. Employee Paid After-Tax Deductions  

a. These items are after-tax deductions, meaning they are deducted from your gross amount 

after any employee paid taxes are taken. 

 

5. Employee Paid Taxes 

a. This section reflects any taxes deducted from your gross amount. 

 

6. Banking Information 

a. If your pay is directly deposited in your bank account, each applicable bank will be listed 

with the amount deposited.  

b. The Net Pay row reflects your gross pay (Employee Earnings Total) less the current total 

amounts from the Employee Paid Taxes, Employee Paid Pre-Tax Items, and Employee Paid 

After-Tax Deductions sections. 

 

7. Leave Accruals 

a. This section shows any paid leave you have taken in the current pay period and will be in the 

Used column.  

b. The Ending Balance column will show your total leave amount remaining.  

c. Keep in mind that the used and remaining amounts are as of the last pay period dates.  

d. Aesop will reflect your most current leave balance. 

 

8. Notes 

a. Important information, notices, and/or reminders regarding the pay check are displayed in the 

Notes section. 

 

9. Check Information 

a. If you receive a paper check, the Net Pay row reflects your gross pay for the current pay 

period. 


