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VII.

VIIL.

FRANKLIN COUNTY SCHOOL BOARD
SPECIAL MEETING
WILLIE SPEED BOARD ROOM

JULY 26, 2016
IMMEDIATELY FOLLOWING BUDGET HEARING
AGENDA

CALL TO ORDER

NINA M. MARKS-SUPERINTENDENT
A. New Program Recommendation

BARBARA SANDERS-BOARD ATTORNEY
A. City of Carrabelle-Municipal Complex-The Nest

SONJA BUFFKIN-TRANSPORTATION MANAGER
A. Request to purchase buses

KAREN PEDDIE-HUMAN RESOURCE DIRECTOR
A. Additional Summer Hours

B. MIS Supplement for July

C. Resignation-J Creamer

SHANNON VENABLE-FINANCIAL SERVICES DIRECTOR
A. Purchase Orders over $10,000

SUE SUMMERS-SPECIAL PROGRAMS DIRECTOR
A. 2016-17 FCS Code of Conduct-Elementary
B. 2016-17 FCS Code of Conduct-Middle School
C. 2016-17 FCS Code of Conduct-High School

ADJOURNMENT
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FRANKLIN COUNTY DISTRICT SCHOOLS

I OGETHER
Administrative Offices ‘ E VERY OME
85 School Road Suite 1 i A
o Eastpoint FL 32328 e CHIEVES
Nina M Marks (850) 670-2810-Phone (850) 670-8579-Fax M e
Superintendent
APPROVED
DATE:  July 18, 2016 JUL 26 2016
FRANKLIN COUNTY
TO: Franklin County School Board

S H&QL BOARD
FROM: Nina M. Marks, Superintendent

RE: New Program Recommendation

In 2011, the Navy established a program, the Navy National Defense Cadet Corps (NNDCC). It provides a similar program
to the NJROTC, expanding students’ opportunities to gain values of citizenship, service to the United States, personal
responsibility and a sense of accomplishment. The NNDCC is modeled on the NJROTC program. The unit/s will use the
NJROTC curriculum, provided by the Navy and the equipment necessary to execute the curriculum within these elective
credit classes.

The curriculum will promote the following:

e Promotes Patriotism
e Develops responsible citizens
e Develops respect for authority
e Develops a high degree of personal honor, individual discipline, and leadership
e Provides information as a possible career
e Promotes community service
e Develops leadership potential
e  Promotes high school completion
e (Cadets presenting evidence of successful completion of at least 3 years of NNDCC are entitled to advance
promotion to pay grade E-3 upon initial enlistment in an active or reserve component of the Army, Navy, or Air
Force, and a pay grade E-2 in the Marine Corps.
e Curriculum subjects covered are: Citizenship, Naval Orientation, Naval Operations, Naval History, Navigation,
Seamanship, Leadership, Nautical Astronomy, Electronics, Oceanography, Drills, Commands, and Ceremonies
The school district must be recognized as accredited, provide the position of first-year instructor, and be supportive in
fund raising events that will provide for travel and competitions. The second year of the program, an additional
instructor will join the program at the Middle School level as the Junior Leadership Corps (JLC). Sixth graders can try-out
the program for 9 weeks to see if it will be a good fit for them in the future. This curriculum will include time and money
management, goal setting, healthy relationships, health and physical fitness, etc. Seventh and eighth graders will be
offered a two year Connections course.

It is my recommendation that the Franklin County School Board support the creation of the first year instructor and fill

the position.
District | District 2 District 3 District 4 District 5
George Thompson Pam Marshall Teresa Ann Martin Stacy Kirvin Pam Shiver
Vice Chair Chair

An Equal Opportunity Employer
www.franklincountyschool.org
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Hartman Law Firm, P.A.

207 W. Park Avenue, Suite A Daniel W. Hartman, member Florida Bar
Tallahassee, FL 32301 Also a Member of the District of Columbia Bar
(T) 850.386.4242 dana fllegalteam.com

(F) 850.386.424]

: May 31, 2016
Via E-Mail Delivery Only
Barbara Sanders, Esq.
Sanders and Duncan, P.A.
80 Market St.
Apalachicola, FL 32329
bsanders@fairpoint.net

Re: City of Carrabelle; Municipal Complex; The Nest
Barbara:

The purpose of this letter is to follow up on our conversation last week regarding the
City’s plans for the current municipal complex. As discussed, the City is currently
considering options to vacate the portion of the current municipal complex known as the
former High School building. This is a financial necessity for the City. We anticipate
vacating the current building within the next year. Once the building has been vacated it
will be demolished so as to avoid further deterioration, creating a nuisance and further
expense. As a result of this demolition I have been asked to coordinate with you the
relocation of the after school program (the Nest) currently provided space in the building.

Following a review of the overall site, owned and leased, it has been suggested that the
former Field House building may be suitable for continued operation of the Nest. A
cursory inspection indicates a building of adequate size and in fair condition. The City
remains committed to the provision of utilities (power, water and sewer) to the Nest
operation located on the owned or leased property. We would ask that you discuss
transition of the Nest to the Field House building with the School Board so that it may
consider this option and make any appropriate financial arrangements required to make
the building fit for the Nest.

We are still in the planning phase and interested in any feedback the School Board has on
the approach discussed. I can be reached with any questions or requests for additional
information. As always I appreciate your time and attention to this matter.

Sincerely,

Daniel W. Hartman
cc: Client
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Administrative Offices ‘ E VERY ONE
85 School Road Suite 1 R v A
o Eastpoint FL 32328 il CHIEVES
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Superintendent
APPROVED
DATE July 18, 2016 JUL 26 2016
: Ju ,
Y FRANKLIN COUNTY
TO: Nina M. Marks, Superintendent SCHOOL BOARD

FROM: Sonja Buffkin, Transportation Manager

RE: Request to Purchase Buses

| am requesting Board approval to purchase 2 more buses for the Franklin County School District in addition
to the 3 approved by the Board on June 20, 2016. As you know, have not purchased a school bus since 2011
when # 51, which went into service on August 22, 2011.

It would be more cost effective to purchase all five (5) of these new buses than to continue operating the
buses we currently have in service. Out of the 23 buses this district has all but four are more than 10 years
old and several are approaching the 20 year mark.

| have attached a quote for an 89 Capacity Type D Front Engine (FE) Complete School Bus, BID NO: ITB 2016-
01. The quote indicates the cost of each bus will be $121,946 X 5 for a total amount of $609,370.

The attached quote includes a cost breakdown based on how each bus will be equipped. Thank you for your
consideration in this matter.

District | District 2 District 3 District 4 District 5
George Thompson Pam Marshall Teresa Ann Martin Stacy Kirvin Pam Shiver
Vice Chair Chair

An Equal Opportunity Employer
www.franklincountyschool.org
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Matthews

Buses Inc.

Franklin District Schools ¢/o Bud Strange
85 School Road Suite One

Thomas 89 Passenger Type D Saf-T-Liner
Thomas 14188
Cummins 1SB 250hp/660 Ib.ft
Parent Bore Engine

Eastpoint FL 32328
BID NO: ITB 2016-01 89 Capacity Type D Front Engine (FE) Complete School Bus
OPTIONAL EQUIPMENT PRICES NO LIFT il 104743 2

[C1A] Front Tow Hooks 46 46
[C1B] Rear Tow Hooks 150 150
[C2] Spare Disc Wheel 154
[C3] Auto Trans Warranty (5 yr unlimited) STD standard
[C4] 75-100 Gallon Fuel Tank* 360 360
[C5] Low Profite Radial Tires** 74
[C6] 270 Amp LIN Alternator 660 660
{C7] Type D Front Air Ride Suspension N/A
{CB] Adjustable Pedals N/A
{C10] Air Ride Rear Suspension 1,981
[C11] Silicone Only Heater and Engine Coolant Hoses N/A
[C12] Straight Floor 3 N/A
[C13] Auto Headlamp System N/A
[B1] Pro Lo Hatch N/C 0
[B4] 77" High Headroom N/C 0
[B5A] Intercom/PA 508
[B5B] PA with Radio 597 597
[B5C] Stereo Radio {no PA) 476
[B6&] Locking Door at Fuel Tank 10 10
[B7A] CE White Integrated Child Restraint Seat N/A
[878] IMMI Child Safety Seat 451
[B7C] Syntech (M2K) Integrated Child Restraint Seat 364
[B8] Exterior Body Light Monitor 137
[B11] Lap/Shoulder Belts {all seating positions - no reduction in seating
capacity)*** 10,830
{B12] Full Perf Ceiling Panel 460
[B13] Bus Lockup System 173 173
[B14] Wire Pupil Crossing Arm : N/A
[B15] Stainless Steel Mirror System {Brackets & Fasteners) 127
[B16] Battery Disconnect Switch Label 12
[B17] Red Light Emergency Door 10
[B18} Underseat Rear Heater 460 460
[B19] Tailpipe through Bumper N/A
[B20] Powder Coated Windows STD Q
[B21) Driver's Seat with Integrated Seat Belt 443
[B22] Delete W/C - Add Seat N/A
[B23] Delete Seat - Add W/C N/A
[824] Wheelchair Securement Area Lighting NIA
|B25] Track Seating **** N/A
[B26] Standard Track Seating Seat N/A
Delivery Region 1 Franklin District $1,297 51,297

Sub Total Standard Bus £108,496
Air Conditioning options:
TB11 System B RAC BH12233 w/2 TM21 Compressors 126,0008TU 13450 13,450
TBO6 System A RAC-C2BH122CR4 2 TM 21 compressors Rooftop 16286
Rosco Backup Camera 810

Total §121,946

2017 Thomas Saf-T-Liner Type D-Quotation for 89 Passenger Front Engine. 100 gallon fuel tank, 270 amp alternator, front and rear tow hooks and rear heater
options, items highlighted in blue included options in price
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Administrative Offices _ B E VERY ONE
85 School Road Suite 1 R v A
o Eastpoint FL 32328 - .,-.-;.L;; 72 CHIEVES
Nina M Marks (850) 670-2810-Phone (850) 670-8579-Fax M e
Superintendent
MEMORANDUM APPROVED
TO: Nina Marks, Superintendent JUL 26 2016
FROM: Karen Peddie, Director of Human ResourcesW FRANKLIN COUNTY
SCHOOL BOARD
DATE: July 19, 2016
RE: Summer Hours

It is my recommendation that the following additional summer hours be approved:
Ms. Sherry Ard — 12 hours to assist with the interview process for three (3) food service vacancies

Ms. Christy Thompson — July 25™-August 5" to prepare for the upcoming school year

District | District 2 District 3 District 4 District 5
George Thompson Pam Marshall Teresa Ann Martin Stacy Kirvin Pam Shiver
Vice Chair Chair

An Equal Opportunity Employer
www.franklincountyschool.org
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FRANKLIN COUNTY DISTRICT SCHOOLS Toorrin

Administrative Offices ] E VERY ONE
85 School Road Suite 1 i A
Eastpoint FL 32328 — S CHIEVES
Nina M Marks (850) 670-2810-Phone (850) 670-8579-Fax M e
Superintendent
MEMORANDUM APPROVED
TO: Nina Marks, Superintendent JUL 26 2016
CROM K Peddie. Director of H R W FRANKLIN COUNTY
: aren Peddie, Director of Human Resources
SCHOOL BOARD
DATE: July 19, 2016

It is my recommendation that Mr. Richie Harrington be approved for the MIS Supervisor supplement for July
2016. The summer surveys to FLDOE require action during July and Mr. Harrington has worked on both
Survey 4 and 5 in addition to beginning the automation of scheduling for grades 6-12 through the MIS system.
Furthermore, the Algebra I results will need to be loaded into FOCUS.

District | District 2 District 3 District 4 District 5
George Thompson Pam Marshall Teresa Ann Martin Stacy Kirvin Pam Shiver
Vice Chair Chair

An Equal Opportunity Employer
www.franklincountyschool.org
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Monica Moron

From: Karen Peddie

Sent: Tuesday, July 19, 2016 11:10 AM

To: Monica Moron

Subject: Fwd:

For agenda

---------- Forwarded message ---------- APPROVED

From: "Kris Bray" <kbray@franklin.k12.fl.us> JUL 26 2016

Date: Jul 14, 2016 10:50 AM FRANKLIN COUNTY
Subject: Fwd:

To: "Karen Peddie" <kpeddie@franklin.k12.fl.us> SCHOOL BOARD
Cc:

Sent from my iPhone

Begin forwarded message:

From: Jonathan Creamer <jcreamer@franklin.k12.fl.us>
Date: July 14, 2016 at 9:46:36 AM CDT

To: Kris Bray <kbray@franklin.k12.fl.us>

Cc: Scott Collins <scollins@franklin.k12.fl.us>

Hello,

I received a letter from Fanklin County School stating that my contract expired on June 30, 2016.
I have yet to hear from the school regarding my employment for the 2016-17 year. However, if |
am being considered for employment, | will be unable to return for the 2016-17 year. | have only
recently made this decision and am informing you immediately so plans can me made moving
forward.

I have been dedicated to the scool, in the classroom and on the field since | have been

employed. | have worked to upgrade our weight room and build a great strength and conditioning
program and have worked hard to upgrade our baseball complex and to build a disciplined,
winning baseball program. | have enjoyed my time at Franklin County School and | thank the
school and administration for the opportunity to have worked there. | feel confident that the
Seahawks will continue down a positive path, baseball championships will be won in the near
future, and many more Seahawks will go to college and continue their education. Thank you
again for allowing me to be part of Franklin County School.

Thank you,

Coach Jonathan Creamer
Franklin County School
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Eastpoint, FL 32328
€:850 653 6332
0:850 670 2800



Phone: 1.888.912.3151 Howard Computers

Fax: 1.601.399.5077 ™ P.O. Box 1588
Online: www.howardcomputers.com Laurel, MS 39441

TECHNOLOGY SOLUTIONS
PRUCAHSE ORDER OVER $10,000

EM1 730115.00 July 18, 2016
ustomer Name: Kevin Ward one Number: 8508995013

Company Name: Franklin County School District Fax Number:
Quote Name: HP Chromebooks
Category Description Qty. ;: ::_i Ext. Price
System Type: Accessories
1: **REBATE VALID THRU 7/31//16** HP Chromebook 14 G4 - Celeron N2840/2.16 GHz -
Chrome OS - 4 GB RAM - 16 GB eMMC - 14' 1366 x 768 ( HD ) - HD Graphics - 802.11ac 65 $263.00 $17,095.00
MPN: T4M32UT#ABA
2: GOOGLE CHROME OS MGT LIC+S
MPN: CROSSWDISEDU 65 $2500 $1 ,62500
Sub-Total: $18,720.00
APPROVED Parts & Accessories Shipping: Included
Taxes: Tax Exempt
JUL 26 2016 Total for Item 1: $18,720.00
FRANKLIN COUNTY
This quote will expire August 17, 2016.
SCHOOL BQO%(lp‘eRe your order, please include your quote number with your Purchase Order.

Sub-Total: $18,720.00
Parts & Accessories Shipping: Included
Taxes: Tax Exempt

Total: $18,720.00 * *

Notes:

Pricing and availability subject to change without notice.

Packaging, Shipping, and Handling fees are not included unless specifically stated.
Prices and lease payments do not include applicable taxes.

Ship dates are approximations and are not guarantees.

Quick ship items not available in Alaska, Hawaii, or outside the United States.
Specific state laws may affect shipment of products.

If Purchaser fails to pay any invoice in full within the time quoted herein,
Seller may, without notice, accelerate the due date of all outstanding invoices
and require that all outstanding invoices, including any interest thereon, be
immediately due and payable in full.

For product return policies and information please visit:
http://www.howardcomputers.com/pdf/warranties/HTS ReturnPolicy.pdf

** to be paid from 110 7400 644 0091 7517 Digital Classrooms
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FRANKLIN COUNTY SCHOOLS

ELEMENTARY
Grades K-5

STUDENT CODE OF CONDUCT

2016-2017

July 25, 2016
School Board Approval Date




FRANKLIN COUNTY SCHOOL DISTRICT ADMINISTRATORS

Nina M. Marks
Superintendent

Shannon Venable
Director of Financial Services

Nicklaus O’Grady
Director of Curriculum & Federal Programs

Sue Summers
Director of Special Programs

FRANKLIN COUNTY SCHOOL DISTRICT BOARD MEMBERS

George Thompson
District 1 - Vice Chair

Pam Marshall
District 2

Teresa Ann Martin
District 3

Stacy Kirvin
District 4

Pamela Shiver
District 5 - School Board Chair

ALL PERSONS ARE ENCOURAGED TO READ AND
DEVELOP A THOROUGH UNDERSTANDING OF THE
CODE OF CONDUCT FOR STUDENTS.
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INTRODUCTION

The School District of Franklin County is committed to focus on improved student achievement so that all students meet or
exceed rigorous District Standards. With this vision in mind, The School District of Franklin County has developed the Code of
Conduct to clearly communicate the behavioral expectations necessary for maintaining a safe and orderly learning environment.

NOTE: It is beyond the scope of this conduct book to identify all potentially relevant State laws, rules or
regulations, and School Board policies that may apply to a specific disciplinary case.

SCOPE and AUTHORITY of SCHOOL PERSONNEL

The Code of Conduct applies to all students enrolled in The School District of Franklin County.

Section 1003.31, Florida Statutes establishes that all students enrolled in The School District of Franklin County are subject to
the law, rules, regulations, and policies of the State of Florida and The School Board of Franklin County, Florida, anytime a
student is on School Board-owned property; is attending school; is being transported to or from school or school-sponsored
events at public or school expense; and is in attendance at or participating in a school-sponsored activity.

This statute also points out that, during such times, all students are subject to the immediate control and direction of
teachers, staff members, or bus drivers to whom such responsibility has been assigned by the principal or the principal’s
designee.

The authority of the teacher or other members of the staff of any school, is outlined in Section 1003.32, Florida Statutes
which grants teachers and other school staff member’s authority for the control and discipline of students assigned to them
on campus, as well as in other places where they may be assigned to supervise students. Students are expected and required
to follow the requests and directives of all teachers and school staff members, school volunteers, and chaperones when on
School Board-owned property or at other places where they are under the direct supervision of School Board personnel.
Teachers shall make every reasonable effort to control classroom disruptions or mishehavior by students.

In accordance with this section and within the framework of the school board’s Code of Student Conduct, teachers and other
instructional personnel shall have authority to undertake any of the following actions in managing student behavior and ensuring
the safety of all students in their classroom and school and their opportunity to learn in an orderly and disciplined classroom:

a) establish classroom rules and consequences for infraction of classroom rules;

b) have disobedient, disrespectful, violent, abusive, uncontrolled, or disruptive students removed from the classroom for
behavior management intervention;

c¢) assist in enforcing school rules on school property, during school-sponsored transportation, and during school-
sponsored activities;

d) request and receive information as to the disposition of any referrals, immediate assistance for uncontrollable students
or in case of emergency, training on classroom management, conflict resolution; press charges if there is a reason to
believe that a crime has been committed; use reasonable force to protect himself/herself or others from injury; use
corporal punishment according to school board policy;

€) may send a student to the principal’s office to maintain effective discipline in the classroom;

f) ateacher may remove a student whose behavior interferes with the teacher’s ability to communicate with students in the
class or the ability of the student’s classmates to learn;

g) if ateacher removes a student from class under (f) the principal may place the student in another appropriate classroom,
in in-school-suspension or academic intervention program (s. 1003.53) or the principal may recommend out-of-school
suspension or expulsion.



FRANKLIN COUNTY SCHOOL DISTRICT

ATTENDANCE POLICY

Compulsory Attendance

There is probably no factor more important to successful school progress than regular school attendance. Students who
are absent excessively from the instructional program will fall behind in academic achievement. Excessive school
absenteeism precedes grade failure, loss of interest, and may result in students withdrawing from school.

(A)

(B)

©

(D)

All students of compulsory attendance age must attend school regularly.

Students attaining the age of six (6) by September 1 through sixteen (16) years are required by law to
attend school unless excused under the extenuating circumstances described in the law. Students between
the ages of 16 and 18 years are required to attend school regularly unless a formal intent to withdraw is filed
and signed by the student. This form acknowledges the impact of a student’s withdrawal on their future
earning potential. The Superintendent, working with teachers, parents, and principals, shall take appropriate
action when necessary to enforce the state compulsory attendance law.

Research shows that chronic absences in kindergarten leads to lower levels of literacy in first (1) grade and
continues through fifth (5'") grade. Data shows that students in kindergarten that were chronically absent
scored 20% lower in reading and math in later grades where twice as likely to be retained and where twice as
likely to be suspended by the end of the seventh (7) grade.

Chronic absence is missing so much school for any reason that a student is academically at risk. A student that
misses 10% or 18 days of school for any reason is at risk.

Franklin County Schools will:
a) Recognize good and improved attendance
b) Monitor attendance data and set goals
c) Establish positive and engaging school climate
d) Identify and address common barriers to getting to school.

Contacting Parents Concerning Student Absences
The Franklin County School Board has the affirmative obligation to increase student attendance through a
monitoring process, to inform parents of student absences, and to see that compulsory attendance laws are
enforced. This obligation will be satisfied through the implementation of an attendance review procedure. If
a student is absent from school for any reason, the student’s teacher will contact the parent by phone, email, or
text each day the student is absent, up to 3 days.

Parents will be notified each nine weeks on their child’s report card about their children's absences
regardless of whether the absence is excused or unexcused. In addition, the following procedure for
parent notification will be used:

(1) Ifastudent has five (5) unexcused absences, or absences for which the reasons are unknown, within
a calendar month or ten (10) unexcused absences within a 90-day-calendar period, the student shall
be reported to the PS33 team by the attendance clerk. If the PS3 team determines that early patterns
of truancy are developing, after interventions have been implemented, the PS3 team will submit a
copy of the student’s PS3 file to the attendance clerk. Following the principal/ designee's review,
the student may be referred to the student study team to determine if early patterns of truancy are
developing.

(2) If the PS3 team determines that a pattern of nonattendance is developing, whether the absences are
excused or not, a meeting with the parent must be scheduled to identify potential remedies.



®)

If a student subject to compulsory school attendance or their parent/guardian will not comply with
attempts to enforce school attendance, the superintendent/designee may file a truancy petition.

(4) Habitually truant students must be reported to the Department of Highway Safety and Motor

Vehicles (DHSMV) which is required by law to withhold or to suspend driver’s license of
students who fail to attend school.

Il. Explanation of Absences

Parents and guardians are responsible for sending their children to school. Whenever a student is absent from school,
the parent or guardian of that student is required by state statutes to contact school officials in order to justify the cause

of each absence. School officials are required by state statutes to define each absence and tardy as “excused” or
“unexcused”.

Il. Number of Absences

(A) Parents/Guardians are required to provide written notes or other documentation to the attendance office to explain

the reason for every absence. Official documentation from a third party is required for every absence above five
(5) in a nine week grading period.

(B) Students who miss fifteen (15) or more minutes of any class will be considered skipping and will be marked
absent from that class.

V. Excused and Unexcused Absences

Determination of when an absence/tardy is excused or unexcused is the responsibility of the
principal/designee.  To receive an excused absence/tardy, each student must present a note signed by his/her
parent/guardian or professional provider when required by this policy within two (2) school days of the student's

return to school. Notes for an absence will not be accepted 3 or more days after the absence occurred, the absence
will be unexcused.

@)

Excused absences/tardies may only be used for the following legitimate, documented reasons:
€)] IlIness or injury of the student
(b) Death in the family
(© Legal reasons

(d) Religious holidays or services which are mandated for all members of the faith and which cannot
be observed outside of the regular school day
(e)

Other individual student absences beyond the control of the parent or student as determined and
approved by the principal/designee
(j)] Pre-Arranged absences

(i) student/parent gets pre-approval form from the attendance office
(ii) pre-approval form is submitted to the attendance office at least one
week prior to requested absence

(iii) the attendance office submits form to principal or designee for
approval/disapproval

(iv) student/parent will be notified of principal or designee’s decision



(2) The following are examples of unexcused absences/tardies:

(@  Truancy
(b) Missing the bus
(©) Trips not pre-approved
(d) Shopping
(e) Hunting, fishing, attendance of games
) Birthdays or other celebrations
(9) Gainful employment
V. Make-up Work for Absences

Although some work can be made-up after an absence, some instruction cannot be made up, so good attendance helps

students do well in school.

(A) Excused Absence
Any student who misses a class with an excused absence may make up the work missed. Procedures for
making up work are:

(1) The student and/or parent must contact each teacher by the end of the second day after returning to
school to obtain make-up work.

(2) Failure to obtain make-up work within the two days will result in the student's loss of the right to
make up the work for full credit (the teacher will determine how much less to count work).

\(33 Time lost due to absence may be made up. Students will have the number of days missed plus an additional 2 days to make up

rk missed due to absence.

(B) Unexcused Absence

(1) Any student who misses a class with an unexcused absence is required to contact each teacher by
the end of the second day after returning to school to obtain make-up work for half credit.

(2) Failure to obtain make-up work within the two days will result in the student’s loss of the right to
make up the work for half credit.

VI. Responsibilities Defined

(A) The teacher is expected to:

@)
)
®)

Encourage good class and school attendance with quality instruction and curriculum and
demonstrate an interest in the welfare of students.

Take and record attendance for the students enrolled in each class. The record should reflect
excused or unexcused absences and excused or unexcused tardies.

Upon request of the student or the parent made within two days of the absence(s), provide
make-up assignments for absences.

(B) The principal is expected to see that:

M
O]
3)

Attendance is taken and recorded by duly authorized persons at a designated time(s)
every official school day.

A determination is made by duly authorized persons in accordance with established policies
as to the excused or unexcused status of each absence/tardy.

Students and parents are notified of absences in accordance with established policies.

(© The student is expected to:
(1) Attend school regularly and to use this educational opportunity to his/her fullest potential.
(2) Make arrangements with teachers for make-up work in accordance with established policies.
(3) Provide the school with an adequate explanation with proper documentation indicating the
reason for each absence/tardy in accordance with established policies.



VIL.

(D)  The parent is expected to:
(1) Be responsible for each child's school attendance as required by law.

(2) Stress the importance of regular school attendance with his/her child.
(3) Report and explain an absence/tardy to the school within two working days of the student's return to
school.

(4) See that the student has made arrangements for make-up work within two days of his/her return to
school in accordance with established policies.

(5) File an attendance appeal when necessary.

(E) The attendance officer is expected to:

(1) Investigate the absence of students where the principal of a school has reason to believe that the absence is
due to truancy or where the absences are excessive, and report the findings of this investigation in writing
to the principal as soon as reasonably possible.

2) Notify students/parents of absences according to the established attendance policy.

Students Leaving School Grounds

Students are not permitted to leave the school grounds during the regular school day without a written note
from the parent or guardian to the principal or his/her designee stating the reason. The principal or his/her
designee may give permission through a documented phone call in an emergency situation. The principal or
his/her designee must approve or disapprove the student's leaving. ~ The note shall be kept on file in the
school. Violators shall be subject to disciplinary action. Students excused from school shall be in custody
of a parent or legal guardian or excused pursuant to specific instructions from the parent or guardian.

STUDENT DETENTION, SEARCH, AND SEIZURE

DETENTION

The principal or any other instructional staff member may temporarily detain and question a student when
circumstances indicate that each student has committed, is committing, or is about to commit a violation of Florida
Statutes or School Board Rules. Such temporary detention shall not extend beyond the place where it was first affected,
or the immediate vicinity thereof.

SEARCH

1.

If at any time reasonable suspicion (F.S.1006.09) arises that a student is in unlawful possession of stolen or illegal
property, tobacco products, an alcoholic beverage, illegal drugs, or weapon, a staff member may temporarily detain
such student without the use of physical force, and may search the detained student and property, for the purpose
of disclosing the presence of items listed herein. The search may involve the use of trained canines to detect the
presence of illegal drugs or other contraband on school board property.

It shall be the responsibility of the school principal/designee to search the detained student and his/her locker or
vehicle, if parked on School Board property, for the purpose of disclosing the presence of items described above.
The school principal/designee shall request the voluntary surrender of contraband when he/she suspects a student
of concealing contraband on his/her body. If the student refuses the request, the school principal/designee may
contact the student’s parents or legal guardian or the appropriate law enforcement agency. A student who refuses
or becomes belligerent or violent in refusing the search shall be detained by the school principal/designee and the
appropriate law enforcement agency shall be notified and requested to take appropriate action.

SEIZURE

1.

Items may be seized by the school principal/designee when a search of a student or his/her locker or vehicle, if



parked on School Board property, reveals stolen or illegal property or items prohibited by Florida Statutes School
Board Rules. Action taken against the student shall be pursuant to Florida Statutes and School Board Rules.

2. Theschool principal/designee who searches students shall be reasonable and may request students to empty purses,
backpacks, or other personal belongings.

3. Each school principal shall place a sign in a prominent location for students to read the following information:
“Student lockers and other student storage spaces provided by the District are property of the Franklin County
School Board and are subject to search by school authorities at any time”.

4. The provisions herein also apply to official school trips.

STUDENT RIGHTS AND RESPONSIBLITIES

The intent of the Student Rights and Responsibilities section is to summarize the broad principles of student rights.
With each right comes a responsibility in a free and democratic society. These statements on rights and responsibilities
are not intended to diminish the authority of administrators in maintaining the orderly educational process.

Attendance
Rights
o Students have the right to a free public education that is not to be denied except by due process.
o Students have the right to make up work missed because of excused absences.
e Students have the right to have available to them the school and district policies on excused and unexcused
absences and tardies.



Responsibilities
e Students have the responsibility to attend school regularly and to use this educational opportunity to the fullest
potential.
o Students have the responsibility to make arrangements with teachers for make-up work to be completed within
the specified time.
¢ Students have the responsibility to provide the school with an adequate explanation with proper documentation
indicating the reason for each absence.

Right to Learn
Rights
e Students have the right to learn in an atmosphere conducive to learning.
e Students have the right to a meaningful curriculum that will meet their immediate and future needs.

Responsibilities
o Students have the responsibility to contribute toward the development of a positive climate in the school that is
conductive to learning.
e Students have the responsibility to utilize the educational experience made available to them.

Knowledge and Observation of Rules of Conduct
Rights
e Students have the right to have made available to them classroom, school, and district rules of conduct and to
know the possible consequences of their misconduct.
e Students have the right to equal and consistent enforcement of all classroom, school, and district rules.

Responsibilities
e Students have the responsibility to be aware of and abide by all applicable classroom, school and district rules.

Free Speech and Student Publication
Rights
e Students have the right to freely express their viewpoints in an appropriate manner.
e Students have the right to print and distribute publications within guidelines of School Board Policy.

Responsibilities

¢ Students have the responsibility to respect the free speech rights of others.

e Students have the responsibility to refrain from slander and abusive language.

o Students have the responsibility to make efforts to become informed and knowledgeable about controversial
issues and express their opinions in a manner that is suitable for the forum in which the discussion is taking
place.

e Students have the responsibility to refrain from publishing and distributing libelous or other unlawful materials,
to seek full information on the topics about which they write, to observe the rules for responsible journalism,
and to follow the guidelines of the school concerning publications.



Respect for Persons and Property
Rights
e Students have the right to a healthy and safe school environment in which to learn.
o Students have the right to respect of their personal property.

Responsibilities
¢ Students have the responsibility to show respect for fellow students and school personnel.
e Students have the responsibility to respect school property and that of other students.
e Students have the responsibility to pay the cost of any damage they inflict on school property.

Assembly
Rights
e Students have the right to assemble on school grounds and in school buildings in accordance with school rules
and scheduled use of the facility.

Responsibilities
e Students have the responsibility to conduct themselves and their activities consistently with the educational
objectives of the school.

Privacy
Rights
o Students have the right to privacy in their personal possessions unless the principal has reasonable cause to
believe that the student is concealing materials, possession of which is prohibited by law.
e Students have the right to notification that student lockers and other student storage spaces provided by the
school system are the property of the Franklin County School Board and are subject to search by school
authorities at any time.

Responsibilities
o Students have the responsibility not to carry or conceal any such material that is prohibited by law or would
detract from the educational process.
e Students have the responsibility to adhere to policies governing the use of lockers, which are the property of the
school system.

Participate in School Programs and Activities
Rights
¢ Students have the right to an equal opportunity to participate in school activities for which they are qualified.

Responsibilities
e Students have the responsibility to organize activities within the school guidelines.
e Students have the reasonability to participate regularly in their respective organizations and to conduct
themselves in an appropriate manner.

Student in good standing
For any student to participate in school sponsored trips, including field trips, class trips, career or college ready trips,
etc. they must be a student in good standing. To be classified as a student in good standing the following must be
met:



A)
B)
Q)
D)

No more than 10 days of absences (excused or unexcused) unless document by medical staff.
No more than one F in any course

Meeting all finance obligations to class and/or school.

No more than 5 disciplinary referrals.



CONDUCT ON SCHOOL BUSES AND OTHER SCHOOL VEHICLES

School transportation is a privilege not right. Any student transported is expected to abide by rules of conduct
for riding the bus and other vehicles in order to assure the safety of all students. Additionally, students are
expected to ride their respective assigned buses and not ride any other bus except under conditions of
emergency as directed by the school system.

ibilit

The parent or guardian of a child transported at public expense shall have the following responsibilities:

1. To require the child to be at the bus stop in the morning on time as provided by the bus schedule;

2. To provide necessary protection for the child in going to and from the bus stop where adequate shelter is not
provided,;

3. To assume joint responsibility with school authorities for the proper conduct of the child;

4. To make a reasonable effort to understand transportation rules and to cooperate with school personnel responsible for
pupil transportation; and

5. Any parent or guardian of a physically handicapped child shall have the following additional responsibilities:
a. To provide the necessary assistance to the child while he is in route to and from the school bus stop and to provide
the necessary supervision of the child at the bus stop.
b. To provide instructions in writing to the bus driver as to any special symptoms or hon-medical care which the child
may need while on the bus.

Any student riding a school bus or other school vehicle on a regular basis or on a special field trip shall have the following
responsibilities:

8.
9.

10.

11.
12.
13.
14.

15.
16.

1. To occupy the seat assigned by the driver and to refrain at all times from moving about while the bus is in motion;

2. To observe classroom conduct except for ordinary conversation while getting on or off the bus and while riding the bus;
3. To obey the driver without argument and to report promptly to the dean when directed to do so by the bus driver;

4,
5
6
7

To warn the driver of an approaching danger if there is reason to believe that the driver is not aware of such danger;

. To be at the place designated both morning and afternoon ready to board the bus at the time indicated on the bus schedule;
. To walk to the left of any road facing traffic to and from the bus stop;

. To observe the proper rules of conduct while waiting for the bus, staying off the road and private property other than that on

which the stop is established;
To wait until the bus has come to a complete stop before attempting to get on or off;
To enter or leave the bus only at the front door after the bus has come to a complete stop except in case of an emergency or
as directed during an emergency evacuation drill;
To cross the highway, if necessary, after leaving the bus as follows:
a. Make certain that the bus is at a complete stop;
b. Upon alighting from the bus, stand at the side of the road within sight and hearing of the bus driver and wait for a signal
from the driver to cross the road or to the park strip;
¢. Upon signal from the driver to cross, look both ways and then proceed across the road or to the park strip always walking
in front of the bus.
To keep head, elbows, hands and feet inside the bus windows at all times except in case of emergency egress;
To refrain from eating, drinking or the use of tobacco or gum on the bus;
To refrain from throwing objects inside or outside the bus;
To use no profanity or objectionable language. No type of immoral conduct will be tolerated. There shall be no pushing,
fighting or similar misconduct;
To avoid the damaging or defacing of bus equipment. The pupil will be responsible for the cost of any damage.
To refrain from bringing any sharp instrument, weapon of any type, glass containers, large band instruments,
animals, skateboards, radios or other potentially hazardous objects aboard the bus. The only approved exception to
these items is band instruments that can be placed under the bus seat or in bus storage and the student is responsible for
placement and removal of the instrument.

Failure to abide by these rules will result in the student being reported by the driver to the dean. The dean has the authority
to suspend and/or recommend to the Superintendent the expulsion of students from bus riding privileges. Students who



have been suspended or expelled from bus transportation shall be required to attend school. Transportation shall be the
responsibility of the parent or guardian.

Requests to Ride a Different Bus or Use another Stop

Permission for a student to ride a bus other than the one assigned, or to get off at a stop other than the one assigned, should be
approved only in cases of an emergency by school personnel. Normally students are required to be discharged at the same stop

where they were picked up. In the event of an emergency, the following procedures will be followed for a parent request for their
child to ride a different bus or get off at another bus stop:

1. The parent will send a written note to the student’s homeroom or classroom teacher at the beginning of the school day
requesting the change to ride a different bus or get off at a different stop.

2. The teacher will send the note to the school secretary who will issue a bus pass to the student.
3. The student will give the bus pass to the bus driver upon entering the bus.

If you have specific questions or concerns regarding bus transportation zones or other issues, please contact the
Transportation Department at 670-2800 ext. 3105.

Statement of Non-Discrimination

The Franklin County School Board is committed to providing fair and equal educational and employment opportunities without
regard to race, color, religion, sex, national origin, age, disability, pregnancy, or marital status the district complies with all Federal
and State laws prohibiting discrimination in education. (FCSB Policy 1362).

Franklin County School District does not discriminate based on race, color, religion, sex, national origin, age, disability, pregnancy,

or marital status or against any group officially affiliated with the Boy Scouts of America or any other youth group listed in title 36
of the United States Code as a patriotic society.

Equity Coordinator

The district appoints an Equity Coordinator to ensure compliance with Federal and State laws prohibiting discrimination. If you

have any questions, concerns, complaints, or suggestions about policies and/or procedures effecting employment or educational
opportunities in the district please contact:

Nicklaus O’Grady, Equity Coordinator
Franklin County School Board
85 School Road
Eastpoint, Florida 32328
(850)670-2810

Drug Free Work Place

The School Board maintains a drug-free workplace. Drug abusers will be prosecuted as prescribed in the Drug Free Work Place Act
of 1988. (FCSB Policies 1215, 3215, 4215, 5512, 7434, 1124, 3124, 4124, and 5530).

Reasonable Accommodations Provided

Disabled individuals needing reasonable accommodations to participate in and enjoy the benefits of services, programs, and
activities of the School Board are required to notify the administrator at the school/center at which the event or service is offered, in
advance, to request reasonable accommaodations.

Harassment



Harassment of any kind, religious, sexual, or racial to name a few is considered undesirable behavior. It is each individual’s
responsibility to respect the rights and integrity of others. It is the responsibility of each individual to report incidences of
harassment witnessed or suspected to a person(s) of authority. Harassment on the basis of sex is a violation of Federal and State law
and is prohibited by the Franklin County School Board. Questions, concerns, or complaints regarding this policy or specific act or
situation should be brought to the attention of the Equity Coordinator. The grievance procedures time line will be followed for
resolution of issues (FCSB Policy 1362)

Alcohol

Possession, use or sale of alcohol on school property, school sponsored transportation or bus stops, or during a school sponsored
activity shall result in out of school suspension for the first offense. No participation in extra-curricular activities is allowed during
any OSS. A first offense which adds to a profile of behavior that is persistently interferes with the learning of self/others or is of a
severe or disruptive nature may result in suspension or expulsion. A second alcohol offense will result in suspension with
assignment to the Alternative Program or expulsion. Under the influence also subject to discipline.

Controlled Substance

Any student apprehended for use, possession, offering for sale, or giving to another person any drug or other controlled substance,
or any drug paraphernalia during the time he/she is under school authority shall be subject to suspension and/or expulsion. In such
case, the student and parent will be afforded an opportunity to meet in a conference with the principal. In the event the student
involved has previously been involved in a drug-related offense within a school system, the student will be recommended to the
School Board for expulsion. Under the influence also subject to discipline.

Weapons and Other Prohibited Articles

No student, during the time he is subject to the supervision of school authorities, shall be in the possession of any object prohibited
by law or School Board Rules, or any article which could reasonably be considered as a weapon. Such articles included, but not
limited to: firearms, BB guns; explosives; flammable materials; fireworks; noxious objects or materials; knives; clubs; “look alike”
weapons; objects used as or intended to function as a weapon or any other object or material that could be used to inflict bodily
harm , and for which the student has no reasonable use on school property. Any student who possesses, uses, or threatens to use a
weapon on school grounds, on school bus or at any school activity shall be suspended or expelled. If the confiscated materials are
illegal they shall be turned over to appropriate law enforcement personnel with recommendation that appropriate charges be filed.
Any student who brings any form of firearm or other deadly weapons to school shall be expelled for a period of not less than on
calendar year. This policy does not apply to rifles intended solely for educational purposes or for authorized school sponsored
activities. Students that wield food, small toys, fingers, writing instruments, etc., as a gun, making firearm or weapon sounds or
drawing/possessing a picture of a firearm unless the behavior substantially disrupts the learning environment, causes bodily harm,
or places a person in reasonable fear of bodily harm, shall not meet the criteria of firearms possession/use. If the behavior does
substantially disrupt the learning environment appropriate disciplinary action or referral to law enforcement would be warranted.
However, the consequences must be proportionate to the infraction.

Bomb Threats and False Reports

Any student who is determined to have made a threat or false report about any bomb or explosive involving school property, school
personnel’s property, school transportation or school sponsored activities shall be expelled for a period of not less than one calendar
year and shall be referred for criminal prosecution.

Threats

Threats to other students or to any school personnel which are written, texted, posted on the internet or otherwise communicated
will result in disciplinary action including but not limited to suspension, expulsion, and/or criminal penalties.



Student Use of Cell Telephones/Wireless Communication Devices/Computers

1. Personal cell telephones may be brought to school with the following conditions applying:
a. Phones must be turned off and kept out of sight during school hours.
b. If emergency calls to or from students are necessary, they should be placed through the school office and not
to or from the student’s telephone.
c. Phones should be kept secure to prevent theft. The school is not responsible for lost or stolen phones.
2. Violation of these provisions shall result in:
e 1%t offence — the phone will be confiscated by the teacher/staff and returned at the end of class period.
o 2" offence — the phone will be confiscated by the teacher/staff and returned at the end of the day.
e 3" offence — the phone will be confiscated by the teacher/staff and returned only to the parent/guardian.

3. Use of cell phones for the purpose of cheating will result in disciplinary and academic consequences.

4. Use of cell phones or computers for inappropriate photographs, inappropriate internet use, or threats may result in
disciplinary consequences including but not limited to suspension, expulsion, referral to the long term disciplinary program,
and possible criminal penalties. This includes inappropriate or disruptive use of social media such as but not limited to
YouTube, Instagram, Twitter or Facebook.

5. Using a wireless communication device to commit any criminal act may result in disciplinary action and/or criminal
penalties.

6. Any form of investigated and confirmed identity theft or misrepresentation or bullying/harassment used through cyber social
networking such as Instagram, Twitter or Facebook may result in disciplinary consequences including but not limited to
suspension, expulsion, referral to the long term disciplinary program, and/or possible criminal penalties.

7. Use of personal electronic devices for educational purposes must be approved by the principal/designee and the appropriate
form must be on file in the front office.

Felony Charges and Convictions

A student convicted of or found to have committed a felony, a misdemeanor crime with violence, or a delinquent act which
would have been a felony if committed by an adult, regardless of whether adjudication is withheld, shall be expelled or referred
to the Franklin County Schools Alternative Program (FCSAP).

STUDENT GRIEVANCE PROCEDURE

A. If a student, parent or guardian believes the student’s rights and responsibilities have been violated, the following steps may
be used to resolve the grievance:

Step One: Informal Resolution -1f the student believes there is a basis for a
grievance, he or she shall discuss the complaint with his or
her immediate teacher or a school administrator in a courteous manner in a
setting other than during regular class time. The student may seek the
assistance of other school personnel, or his/her parents in
mediating the dispute.

If an initial complaint about a school level problem is made at the district office or to the
School Board, it shall be referred back to the principal or site administrator.

Step Two: If the student is not satisfied with the informal resolution, he or she may
present a formal written grievance to the school principal/designee who shall assist the
student in completing the appropriate form (See Appendix A — Grievance Form). The
principal or designee shall inform the affected person of the charge and shall investigate
the grievance. The school principal shall render a written decision including all
supporting reasons and evidence within five (5) school days after receiving the written
grievance.

Step Three: If the student is not satisfied with the disposition or if time limits expire
without a disposition, the student may submit a formal written
grievance to the superintendent within ten (10) school days after the receipt



of the principal’s decision. The superintendent or designee shall evaluate
the evidence and render his/her decision within ten (10) school days after
receiving the grievance.

Step Four: If the student is not satisfied with the disposition or if time limits expire
without a disposition, the student may submit a formal written
grievance to the school board within ten (10) school days after the
receipt of the superintendent’s decision. The School Board does not have to consider
the grievance; however, it is the School Board’s decision to do so,
it has the authority to set up a hearing and decision process. The hearing shall take place
no later than thirty (30) days from the date the grievance was filed.

The School Board's decision in the matter shall be rendered at the next
regular School Board meeting after the hearings. If the student is not

satisfied with the School Board's decision, he/she may appeal the case to
court.

B. Hearings, Decisions and Right to Counsel - The complainant shall be given the opportunity to present and to be heard at
each of the four (4) grievance steps.

@ The right of representation by counsel of any kind, other than parents, shall begin only at Step
Three.

2 All decisions at each level, beginning with school principals, shall be in writing and shall include supporting
reasons. Copies of all decision and recommendations shall be furnished promptly to all parties involved in the
grievance.

C. The Florida Educational Equity Act prohibits discrimination against students (F.S. 1000.05). No person shall on the basis of
race, color, religion, sex, national origin, age, disability, pregnancy, or marital status be denied receipt of services,
participation in school activities or access to programs if qualified to receive such services. Any student who believes he or
she has been discriminated against may file a complaint (Appendix E) in accordance with Student Discrimination and
Grievance Procedures listed in this Code of Conduct to the District Equity Coordinator, Franklin County School District, 85
School Road, Suite 1, Eastpoint, FL, 32328, (850)670-2810, ext. 4110.

Franklin County School District does not discriminate based on race, color, religion, sex, national origin, age, disability, pregnancy,

or marital status or against any group officially affiliated with the Boy Scouts of America or any other youth group listed in title 36
of the United States Code as a patriotic society.

Records of all grievance proceedings, including the School Board's decision, shall be maintained as public record according
to Florida Statutes and School Board Rules. However, any student who wishes the proceedings of the grievance to be entered
into his/her school records shall file a written request with the school principal requesting such action.

ADMINISTRATION OF MEDICATION

School Health personnel and/or the Principal/designee are authorized to assist students in the administration of prescription and
nonprescription medication provided the following conditions be met:

1. All prescribed medications must be brought to the School Health Clinic by the parent or guardian.

2. An Administration of Medication Permission Form must be signed by the parent or guardian.

3. Alist of possible side effects and any special instructions shall be included on the
Administration of Medication Form.

4. The medication prescribed for the student shall be in the original, labeled container with the following
information:

a. Student’s name

b. Name of medication

c. Directions concerning dosage
d. Time of day to be taken



e. Physician’s name
f. Date of prescription
5. All non-prescription medication must be brought to school in its original container where it will be received, counted,
and verified by the school nurse or principal/designee. When the medication is not in use, it shall be stored in its
original container, in a secure fashion under lock and key in a location designated by the principal.

NOTIFICATION OF RIGHTS UNDER FERPA
FOR ELEMENTARY AND SECONDARY INSTITUTIONS

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age (“eligible
students") certain rights with respect to the student's education records. These rights are:

1. The right to inspect and review the student's education records within 45 days of the day the School receives a
request for access. Parents or eligible students should submit to the School principal [or appropriate school
official] a written request that identifies the record(s) they wish to inspect. The School official will arrange for
access and notify the parent or eligible student of the time and place where the records may be inspected.

2. The right to request the amendment of the student’s education records that the parent or eligible student believes is
inaccurate or misleading. Parents or eligible students should write the School principal [or appropriate school
official], clearly identify the part of the record they want changed, and specify why it is inaccurate. If the School
decides not to amend the record as requested by the parent or eligible student, the School will notify the parent or
eligible student of the decision and advise them of their right to a hearing regarding the request for amendment. If as
a result of the hearing the school still decides not to amend the record, the parent has the right to insert a statement in
the record stating his/her views

3. The right to consent to disclosures of personally identifiable information contained in the student's education
records, except to the extent that FERPA authorizes disclosure without consent. Generally schools must have
written permission from the parent or adult student to release any information from a student’s education
record. However, FERPA allows schools to disclose those records, without consent, to the following parties or
under the following conditions (34 CFRS 99.31):

[1  School officials with legitimate educational interests. A school official is a person employed by the School
as an administrator, supervisor, instructor, or support and clerical staff member (including health or medical
staff and law enforcement unit personnel); counselor; or a contractor, consultant, volunteer to whom the
school has out sourced institutional services or functions

[1  Other schools to which a student is transferring;

[1 A person serving on the School Board; a person or company with whom the School has contracted to
perform a special task (such as an attorney, auditor, medical consultant, or therapist);

[1 Appropriate parties in connection with financial aid to a student;

[1 A parent or student serving on an official committee, such as a disciplinary or grievance committee, or
assisting another school official in performing his or her tasks.

1 Aschool official who has a legitimate educational interest to review an education record in order to fulfill
his or her professional responsibility.

[1  Accrediting organizations;

[1  Appropriate officials in cases of health and safety emergencies;

[1  To comply with a judicial order or lawfully issued subpoena; and

[ State and local authorities, within a juvenile justice system, pursuant to specific State law

4. The right to request a restriction on access to directory information for a student by making a written request to the
school principal at any time. “Directory information” includes the student’s name, address, telephone listing, date
and place of birth, major field of student, participating in officially recognized activities and sports, weight, and
height of members of athletic teams, dates of attendance, degrees and awards received, and the most recent previous
educational agency or institution attended by the student.

5. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the School
District to comply with the requirements of FERPA. The name and address of the Office that administers FERPA



are:
Family Policy Compliance Office
U.S. Department of Education
600 Independence Avenue, SW
Washington, DC 20202-4605

NOTIFICATION OF RIGHTS UNDER THE
PROTECTION OF PUPIL RIGHTS ACT (PPRA)

PPRA affords parents certain rights regarding our conduct of surveys, collection and use of information for marketing purposes,
and certain physical exams. These include the right to: consent before students are required to submit to a survey that concerns one
or more of the following protected area (“protected information survey”) if the survey is funded in whole or in part by a program of
the U.S. Department of Education (USDOE).

e political affiliations;

o mental and psychological problems potentially embarrassing to the student or his or her family;
e sex behavior and attitudes;

e illegal, antisocial, self-incriminating and demeaning behavior;

o  critical appraisals of other individuals with whom respondents have close family relationships;

legally recognized privileged or family relationships, such as those of lawyers, physicians and ministers;
income, other than that required by law to determine eligibility for participation in a program.

Have the opportunity to opt a student out of:
= Any other protected information survey, regardless of funding;

= Any non-emergency, invasive physical exam or screening required as a condition of attendance, administered
by the school or its agent, and not necessary to protect the immediate health and safety of a student, except for
hearing, vision, or scoliosis screenings in any physical exam or screening permitted or required under State law;
and

= Activities involving collection, disclosure, or use of personal information obtained from students for marketing
or to sell or otherwise distribute the information to others.

Inspect, upon request and before administration or use:
=  Protected information surveys of students;
= Instruments used to collect personal information from students foe any of the above marketing, sales, or other
distribution purposes; and
= Instructional material used as part of the educational curriculum.

These rights transfer from the parent to a student who is 18 years of age or an emancipated minor under State law. Parents who
believe their rights have been violated may file a complaint with the Family Policy Compliance Office, U. S. Department of
Education.

SECTION 504

Section 504 of the Rehabilitation Act of 1973 is a civil rights law designed to eliminate discrimination on the basis of disability in
any program or activity receiving Federal financial assistance. Section 504 guarantees certain rights to individuals with disabilities,
including the right to full participation and access to a free and appropriate public education (FAPE) to all children regardless of the
nature or severity of the disability. To view the Franklin County 504 Plan, including procedural safeguards, visit the website at
www.franklincountyschools.org or contact Sue Summers, Director of Special Programs at 850-670-2810 ext. 41009.

DISCIPLINE

In any situation where a violation of the Code of Conduct is alleged, the principal/designee shall hear the student’s
explanation and carry out an investigation before imposing any disciplinary action.


http://www.franklincountyschools.org/

DUE PROCESS -Students accused of a violation of the Code of Conduct which, in the opinion of the principal/designee,
warrants disciplinary action including an out-of-school suspension or expulsion, shall be afforded the fundamental right of
procedural due process. The degree of formality associated with a suspension conference or hearing depends upon the nature
of the offense and the severity of the sanctions that may be imposed as a result.

STUDENT DRESS CODE K-5

The responsibility for the personal appearance of the student rests with the parent/guardian and the student. Personal appearance
shall not detract from the educational process.

Students in Franklin District Schools are required to wear board approved school shirts. Please contact your child’s school to
purchase shirts. However, any commercially available shirt sold with the Franklin County Seahawks logo and/or words in correct
school colors is acceptable. The colors are crimson, black, gray, and white.

e School shirt or senior (if appropriate) logo and appropriate color must be visible at all times. All jackets, over shirts, coats,
sweaters, hoodies, vests, or sweatshirts must have a school or senior (if appropriate) logo and appropriate color or when
worn over the school uniform shirt must be open all the way down the front while indoors.

e No alterations will be allowed which would modify or change the appearance of the school shirt. Alterations or
changes which are not allowed include but are not limited to tying/knotting hem, changing neckline, cutting or
tearing of holes. Signing or autographing shirts being worn during the last day of school is acceptable and not the
intent of this rule.

e  Shirts must be worn in a conventional manner as a shirt.

o Exemptions to wearing the school uniform are:

a) an allergic reaction verified by a medical doctor, a school logo patch may be applied to a hypoallergenic garment of
the appropriate color.
b) a religious observance,
c) a special event authorized by the principal/designee
d) during extreme weather conditions, the school administrator may modify the outerwear policy as appropriate.
e Exemptions must be approved by the Principal/designee.

Students should not dress in clothes that are so revealing as to be considered inappropriate or indecent. Specific examples of dress
and grooming which are not allowed include, but is not limited to:

1. Revealing shirts, shorts, pants, short skirts, or dresses all of which should be free from holes in an area
extending from the waistband to no less than 3” from the top of the knee when standing, and no more than
3” above the top of the knee measured while standing. Stockings or leggings do not alter the intent of the
length measurement.

2. Clothing that exposes underwear or body parts or shorts worn as underwear that disrupt the orderly

learning environment.

Pajamas.

Pants, worn with or without a belt, that are worn below the normal waistline.

Inappropriate shoes or bare feet (closed toed shoes must be worn in all vocational, laboratory, and physical

education classes due to safety reasons).

6. Inappropriate makeup.

Hats, hoods, or inappropriate headgear may not be worn.

Item of apparel which indicate gang membership or clothing with writing, color, or symbols which convey
messages which by its controversial nature disrupts the educational setting, or promotes drugs, alcohol, sex,
profanity, vulgarity or other similar concepts which are contrary to acceptable standards for behavior and
attitudes.

9. Wallet chains or other inappropriate chains

10. Braless attire for age-appropriate students
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DRESS CODE PROCEDURES MUST BE FOLLOWED DAILY THROUGHOUT THE SCHOOL YEAR. APRIOR WRITTEN
REQUEST MUST BE SUBMITTED TO THE PRINCIPAL/DESIGNEE FOR APPROVAL FOR EXCEPTIONS TO THE
DRESS CODE FOR SPECIFIC FUNCTIONS SUCH AS FIELD TRIPS OR SPECIAL SCHOOL EVENTS.






CLASSES/CONSEQUENCES OF DISCIPLINARY ACTION
There are four (4) classes/consequences of disciplinary action that are determined by the seriousness of the act.

CLASS | ACTIONS — Minor Infractions — Teachers or supervising staff will handle CLASS | discipline probl in t

lassroom/common ar ing the school-wi iscipline plan.

CLASS Il ACTIONS - Intermediate Infractions - In order to resolve CLASS |1 discipline problems, the following options are
available: a conference involving appropriate school personnel, including but not limited to the student and/or parents,
community health agencies or social service agencies; referral to PS3 Team, detention; Opportunities to Improve, in-school
suspension; and other consequences deemed appropriate by the principal. Other consequences must be subject to school board
policy and state board rule and may include, but are not limited to, bus suspension, work detail, after-hours school, and loss of
parking privileges for students who are eligible to drive to school.

CLASS 11 ACTIONS - Serious Infractions - In order to resolve CLASS Il1 offenses, the following options are available: a
conference involving appropriate school personnel, the student and/or parents, community health agencies or social service
agencies, referral to PS3 Team , detention, extended school (Saturday school), work detail, in-school suspension, out-of-school
suspension, and other consequences deemed appropriate by the principal. Other consequences must be subject to school board
policy and state board rule and may include, but are not limited to, bus suspension, work detail, after-hours school, and loss of
parking or driving privileges for students who are eligible to drive to school.

CLASS IV ACTIONS - Major Infractions - In order to resolve CLASS IV offenses, more formal disciplinary actions shall be
used. Formal actions include mandatory suspension (up to 10 days), principal’s review, Referral to PS3 Team, any of the Class
I11 consequences, notification of proper authorities and superintendent; parental notification, mandatory parent conference;
consideration of recommendation for alternative placement or expulsion, and other consequences deemed appropriate by the
principal.

SUSPENSION/EXPULSION POLICIES

SUSPENSION - Suspension is a disciplinary sanction that temporarily removes a student from school or class (es) for a prescribed
period of time not to exceed ten (10) school days. The principal/ designee shall make a good faith effort to employ parental assistance
with alternative consequences for misconduct prior to suspending a student except in emergencies, disruptive conditions, or incidents
involving serious misconduct.

Note: School agencies cannot suspend or expel students with disabilities for more than 10 days on the basis of behavior that is
caused by their disabilities. See page 42 for “Guidelines for Students with Disabilities”.

1. In-School Suspension is the assignment of a student to a specific activity, program or self-contained alternative classroom
where the student is assisted in regaining control of his or her conduct. Students serving in-school suspensions will continue
with their assigned schoolwork or will complete schoolwork assigned by the ISS Coordinator during the time that they are
not attending regular classes. Students will be expected to make up and be accountable for all work missed in the regular
classroom. Students serving ISS must complete their assigned time. If absent during this time, it must be completed upon
return.

2. Out-of-School Suspension is the temporary removal of a student from all classes of instruction on public school grounds and all other
school-sponsored activities, except as authorized by the principal/designee, for a period not to exceed 10 school days and remanding of
the student to the custody of the student’s parent. If during the time of out-of-school suspension, the suspended student returns to
campus to attends a school related activity without the permission of the principal/designee, that student is subject to arrest and
prosecution for trespassing

3. Suspension of Bus-Riding Privileges may result when a student violates the Code of Conduct. The consequences for
violation of these rules is not limited to removal of bus-riding privileges, since other sanctions, up to and including school
suspension or expulsion, may be imposed when warranted.



SUSPENSION PROCEDURES

A. Only the principal/designee can suspend a student in accordance with the law and the Code of Conduct for a period
of time not to exceed ten (10) school days at any one time. Under no circumstances may a teacher suspend a
student, using either in-school or out-of-school policies, from class or school.

The principal/designee shall adhere to the following:

1.
2.
3.

Investigate alleged incident or actions of the student referred for disciplinary action.

Provide opportunity for the student to explain what occurred.

Make a good faith effort to immediately inform the student’s parent/guardian by telephone of the student’s out-of-
school suspension and the reasons for the suspension.

Notify the parent/guardian in writing within 24 hours of the out-of-school suspension, the reasons for the
suspension, and the right to a conference with the principal/designee at a scheduled time to discuss and review the
alleged infraction and disciplinary action.

If the suspension is for a period in excess of three (3) days, the parent and students should be afforded the right

to a conference prior to the expiration of the third day.

The conference shall be conducted by the principal/designee in a fair, impartial manner, affording the student and
parent the right to present his or her side of the issue and to offer any evidence or testimony to prepare for an
adequate explanation or defense.

Following the conference, the principal or designee shall provide the student and parent with a decision

which will include canceling, modifying, or affirming the original suspension.

In the event evidence is presented at the conference that results in the suspension of the student being

canceled, all student records shall be expunged of the disciplinary action.

In the event of a decision adverse to the student, the parent and student shall also be notified of the right to appeal
to the superintendent.

B. A student will be suspended without alternative measures being attempted if the student commits a serious
breach of conduct. A serious breach is defined as any action that seriously detracts from or disrupts the
controlled operation of the school. These situations include but are not limited to:

physically assaulting another student or staff member;

behavior posing a clear and present danger to the safety and welfare of the students and employees of the school;
creating an immediate disruption of the orderly operation of the school.

use/possession of controlled substances on campus.

arrested or charged with a felony.
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C. The School District of Franklin County ensures that the policies and procedures for the discipline of an Exceptional
Education Student are in compliance with the District’s and State’s guidelines (see Guidelines for Students with
Disabilities, Page 42).

EXPULSION - Expulsion is the removal of the right and obligation of a student to attend a public school for a period of time
and under conditions set forth by the School Board not to exceed 180 calendar days. Expulsion is an extreme measure for use
only after alternative measures to remedy improper behavior have failed or the student’s infractions are extremely severe.

EXPULSION PROCEDURES

A. At the time the superintendent determines that a recommendation for expulsion is transmitted to the board, notice must be
made in writing to the student involved and his/her parent. If the student is accused of breaking a written school rule, that
rule should be stated in the notice. If no particular written school rule was broken, a detailed explanation of the school
policy that was offended should be included in the notice. In addition, the student's notice should contain a brief description
of the alleged conduct that necessitated the initiation of disciplinary procedures.

B. The notice shall further advise the student of his right to a hearing prior to any final action being taken and the schedule of
time to be observed in making such a request for hearing. A sufficient length of time shall be allowed before the hearing to
allow the student to prepare a proper defense and to respond intelligently to the charges. Failure of the student to request a
hearing shall relieve the board of the necessity of providing a hearing prior to taking final action.



C. The hearing, if requested by the student, shall be conducted as follows:

1. The entire hearing by the board must be conducted in a closed session, unless requested otherwise
by the student’s parent(s) or legal guardian.

. The student shall be afforded the right to be represented by his parent, guardian, or by counsel if he so chooses.

3. All parties shall be afforded the right to examine evidence, to call and examine witnesses, to introduce
exhibits, to question witnesses who testify, and to submit rebuttal evidence.

4. Evidence shall be admitted and given probative effect only if it is the kind of evidence on which
reasonable persons are accustomed to rely in the conduct of serious affairs.

5. Any party should, at his own expense, have the right to record or have transcribed the proceedings of the
entire hearing.

6. The decision of the board shall be based solely upon the evidence presented at the hearing, and a copy
of the finding shall be furnished the student in writing.

N

D. A student who has been expelled from school is not allowed on school grounds without prior authorization from the
Principal/ designee.

ASSIGNMENT TO ALTERNATIVE PLACEMENT

Students will be assigned no less than eighteen (18) weeks and will remain in the program as long as needed to modify behavior based
on the Tier System. The following procedures will be used to determine student assignment to alternative placement:

1. Anadministrative review will be conducted to decide whether a student should be reassigned to the Franklin County
School alternative program or provided other appropriate alternative assignment to continue his or her education upon
recommendation of the principal.

The School Board may place a student in the alternative program in lieu of expulsion.

Students with disabilities may be placed in the alternative program based on their Individual Education Plan.

4. Under the provisions of Section 1006.13 (2) (d) to minimize the victimization of students, staff, or volunteers,
including taking steps necessary to protect the victims of any violent crime from any further victimization, which may
include assignment to the alternative program.

Students who are returning from a residential juvenile justice facility may be served at the alternative program.

6. Students may be assigned to the alternative program based on Court or Judge stipulation.
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OFFENSES AND DISCIPLINARY ACTION

Offenses and options for disciplinary action are listed in the Code of Conduct Discipline Matrix. Certain offenses are
reported under the School Environmental Safety Incident Reporting (SESIR) codes, which will be collected by the
Florida Department of Education. Zero tolerance offenses shall be reported to local law enforcement agencies.

Students committing an act during the time they are attending school, or during non-school hours that causes a
substantial disruption to the educational process, or riding the school bus, or at a school-sponsored activity and
during the time they are on School Board premises shall be subject to the laws, regulations of the State Board of
Education, the rules and policies of the School Board and the Code of Conduct and shall be under

the control and direction of the principal or designee. Each principal has the authority with his or her staff and
community, as permitted by School Board policy, to establish additional standards at individual schools.

Any discrepancies between the Code of Conduct and any other school handbook will be resolved
in favor of the penalties outlined in the Code of Conduct.

The School District’s definition of weapons is broader than the definition for weapons in
Chapter 790 State Statutes.



OPTIONS & CLASSES OF DISCIPLINARY ACTION SUMMARY

CLASS I INFRACTIONS WILL BE HANDLED IN THE CLASSROOM & COMMON AREAS

Parent/teacher conference

LASS I

INTERMEDIATE INFRACTIONS

LASS 111

SERIOUS INFRACTIONS

BY TEACHERS OR SUPERVISING STAFF
Verbal warning: redirect student; restate expectation rule
Loss of teacher-assigned privilege; and/or student conference; and parental contact
Classroom detention (parental contact required)

LASS IV

MAJOR INFRACTIONS

o Conference with Teacher

¢ Conference with Principal

o Conference with
Counselor and/or
Administration

¢ Referral to PS3 Team

¢ Conference with School
and Parents

o Referral to Community
Agency

e In-School Suspension

e OPPORTUNITIES TO
IMPROVE
Other consequences deemed
appropriate by the principal or
designee subject to school board
policy and state board rule which

may include, but is not limited to:

Work Detail

Lunch Detention
After-Hours School

Loss of Driving Privileges
Suspension from bus
Exclusion from extra-
curricular activities

This is meant to be a series of options w!

¢ Conference with School
and Parent
o Referral to PS3 Team
o Referral for assessment
and/or counseling
¢ Referral to Community
Agency
¢ In-School Suspension
¢ Out-of-School
Suspension
Other consequences deemed
appropriate by the principal or
designee subject to school board
policy and state board rule to
include, but is not limited to:
Work Detail
Lunch Detention
After-Hours School
Loss of Driving Privileges
Suspension from bus
Exclusion from extra-
curricular activities

nere one or more of the consequences may

e Principal’s Review

» Any of the Class Il consequences

e Mandatory Suspension (up to 10
days)

e Referral to PS3 Team

o Alternative
Reassignment

e Expulsion

be applied.




K-5 Discipline Matrix

The Discipline Matrix specifically identifies prohibited student conduct and lists the range of consequences which may be imposed
for each infraction. These are guidelines and when assigning consequences for misconduct, the principal or the principal’s designee
shall give consideration to factors such as the nature of the infraction, the student’s past disciplinary record, and the severity of the
problem as it pertains to the specific situation.

[] Principal’s Review — A total review of the student’s record with the Principal or designee, other appropriate school
personnel, student, and parent/legal guardian. The consequences for the infraction will be determined at, or immediately
following, the review. Depending on the severity and/or frequency of CLASS Il and CLASS IV offenses, consequences

may range from suspension to alternative reassignment to expulsion. The Superintendent is to be informed of all CLASS
IV infractions.

[J Repeated misconduct, or multiple incidents requiring disciplinary action, which disrupts the orderly environment of a

school, school function, or extracurricular program or activity may result in a Principal’s Review (CLASS III or IV)
based on insubordination.

These infractions apply while on school property, or at any school function regardless if at FCS
or while visiting another school during an authorized/scheduled event.

Failure to show for After-Hours School will be treated as No Show Discipline.

Refusal to comply with disciplinary action will result in Out-Of-School Suspension (OSS) as a CLASS IV
(Principal’s Review) infraction.

This matrix is meant to be a guideline, actual consequences may vary based on individual determination.

The propping open of any exterior secured door, without proper authorization, will be considered an attempt
to by-pass security procedures and a possible violation of the Jessica Lunsford Act.

Differentiation between “Major” and “Serious” repeat referrals, is one of severity, intensity, level of campus
disruption, and level of dangerousness. (Reserved for administrators’ use.)

Based on Rule 6A-6.03312 (3), a manifestation determination must be made within 10 days of any decision to
change the placement of a student with a disability because of a violation of the code of conduct. (Guidelines for
Students with Disabilities.)



Zero Tolerance (SESIR) — CLASS IV Infractions

Automatic 10 Days Out-of-School Suspension, with recommendation for Expulsion

1.

10.
11.

12.

13.

14.

Alcohol (ALC) — Possession, sale, purchase, use, or under the influence of alcoholic beverages.

Arson (ARS) — Damaging, or attempting to damage, any real or personal property by fire or explosion;
intentionally setting a fire on/with school property.

Battery (BAT) — Physical use of force or violence by an individual against another; uninvited physical contact
with another person, including, but not limited to, pushing, pulling, shoving, and/or via an object.
Breaking/Entering (BRK) — Unlawful entry with force, or unauthorized presence in a building or other structure,
or conveyance with evidence of the intent to damage or remove property or harm a person(s). This includes
any prank behavior.

Disruption on Campus (DOC) — Disruptive behavior that poses a serious threat to the learning environment,
health, safety, or welfare of others, including but not limited to making a bomb threat, inciting a riot, or
initiating a false fire alarm, etc. (For disruptive behavior in classroom environment or related functions, see
Disruptive Behavior (DIS)).

Drug Sale/Distribution (DRD) — Manufacture, cultivation, sale, or distribution of any drug, narcotic, controlled
substance, or substance represented to be a drug, including but not limited to a student giving prescription
drugs prescribed for someone else to another person resulting in criminal charges. (Alcohol is excluded, see
Alcohol (ALC). For over-the-counter drugs, see Other Rule Violations (OTH)).

Drug Use/Possession (DRU) — Use, possession, or under the influence of any drug, narcotic, or controlled
substance, including but not limited to a student possessing prescription drugs that are not prescribed for
him/her. (Alcohol is excluded, see Alcohol (ALC). For over-the-counter drugs, see Other Rule Violations (OTH)).
Homicide (HOM) — Unjustified killing of one human being by another.

Robbery (ROB) — Taking or attempted taking of anything of value that is owned by another person or
organization, under confrontational circumstances of force or threat of force or violence and/or by putting the
victim in fear.

Sexual Battery (SXB) — Forced sexual act or attempted forced sexual act.

Sexual Offenses (SXO) — Other sexual misconduct or contact without force, or threat of force, including
consensual sexual activity of any kind; subjecting an individual to lewd sexual gestures or comments or sexual

activity; exposing private body parts in a lewd manner.

Theft/Larceny (STL) — Unauthorized taking, carrying, riding away, or concealing the property of another person,
including motor vehicles, without threat, violence, or bodily harm, and the stolen property totals $300 or more.
(For stolen property less than $300, see Theft/Petty (PTF)).

Threat/Intimidation (TRE) — Threat to cause physical harm to another person with or without the use of a
weapon that includes all of the following elements: (1) intent — an intention that the threat is heard or seen by
the person who is the object of the threat; (2) fear — a reasonable fear or apprehension by the person who is the
object of the threat that the threat could be carried out; and (3) capability — the ability of the offender to
actually carry out the threat directly or by a weapon or other instrument that can easily be obtained. This also
includes a threat which is communicated by words, images, or written language through the use of letters,
electronic messaging, or any form of electronic communication. This includes threats toward a school board
employee.

Trespassing (TRS) — Entering or remaining on school grounds/campus, school transportation, or at school-
sponsored event/off campus without authorization and with no lawful purpose for entry.



15. Vandalism (VAN) — Intentional destruction, damage, or defacement of public or private property without
consent of the owner or the person having custody or control of it, and the resulting damage amounts to $300
or more. (For damage amounts less than $300, see Vandalism (VND)).

16. Weapons Possession (WPO) — Possession of any instrument or object that can inflict serious harm on another
person or that can place a person in reasonable fear of serious harm, including but not limited to: firearms,
handguns, zip guns, rifles, shotguns, flare guns, knives, brass knuckles, razor blades, Chinese stars, chains, mace,

swords, box cutters, sharp objects, etc.

Class IV Infractions (NON-SESIR)

1. Bombs or Explosives — Possessing and igniting on school grounds or in school facilities any bombs or explosives
to cause bodily injury and/or damage to property.

10 days 0SS, with recommendation for Expulsion

2. Drug Paraphernalia (PAR) — Possessing, using, selling, storing, or distributing any equipment used for the

purpose of preparing or taking drugs.
10 days 0SS, with recommendation for Expulsion

3. Other Major (OMC) — Any serious, harmful incident resulting in the need for law enforcement intervention not

previously classified.
10 days 0SS, with recommendation for Expulsion

4. Profanity (PRO) - Student to Adult — Use of profanity, and/or vulgar, abusive, or inappropriate language or
gestures.

First Offense — 5 days ISS and Immediate Parent Conference
Second Offense — 3 days OSS and Immediate Parent Conference
Third Offense — 5 days OSS and Immediate Parent Conference
Fourth Offense — 10 days 0SS, with recommendation for Expulsion

5. Sexual Harassment (SXH) — Unwanted and repeated verbal or physical behavior with sexual connotations that is
severe or pervasive enough to create an intimidating, hostile, or offensive educational environment, cause
discomfort or humiliation or unreasonably interfere with the individual’s school performance or participation.

First Offense — 5 days ISS and Immediate Parent Conference
Second Offense — 3 days OSS and Immediate Parent Conference
Third Offense — 5 days OSS and Immediate Parent Conference
Fourth Offense — 10 days 0SS with recommendation for Expulsion



Class lll Infractions

1. Bullying/Harassment/Hazing (BHA) — Unwanted and repeated written, verbal, or physical behavior, including
any threatening, insulting, or dehumanizing gesture, that is severe or pervasive enough to create an
intimidating, hostile, or offensive educational environment, cause discomfort or humiliation, or unreasonably
interfere with the individual’s school performance or participation. Information to be collected on “Harassment
or Intimidation (Bullying) Report Form” — Appendix D.

First Offense — 5 days ISS and Immediate Parent Conference, referral for counseling
Second Offense — 3 days OSS and Immediate Parent Conference, referral to PS3 Team
Third Offense — 5 days OSS and Immediate Parent Conference

Third Offense - 10 days OSS with recommendation for Expulsion

2. Aggressive Act — Participation in an altercation that involves only minor physical contact, including but not
limited to pushing, shoving, and other forms of minor confrontations that do not require medical attention;
when directed to stop by a staff member, participants in the altercation comply.

First Offense — 3 days OTI

Second Offense — 1 day ISS, parent conference

Third Offense — 1 day 0SS, parent conference, referral for counseling
Fourth Offense — 3 days OSS, parent conference, referral to PS3 Team

3. Computer Security — Manipulating computer hardware, software or data, and/or the misuse of
telecommunication services, including but not limited to, the improper use of technology devices or posting of
inappropriate information on the Internet, during or after school hours that may interfere with the educational
process.

First Offense — 3 days OTl and Immediate Parent Conference

Second Offense — 3 days OSS and Immediate Parent Conference

Third Offense — 5 days OSS and Forfeiture of Computer Privileges and Immediate Parent Conference
Fourth Offense — 10 days OSS with recommendation for Expulsion

4. Disruptive Behavior — Participating in and/or encouraging any activity that substantially disrupts the classroom
environment or its related functions.

First Offense — 1 day OTI, parent conference

Second Offense — 3 days OTI, parent conference

Third Offense — 3 days ISS, parent conference, referral to PS3 Team
Fourth Offense — 3 days OSS



Fighting/Instigating a Fight (FIT) — Two or more persons mutually participating in use of force or physical
violence that requires physical restraint or results in injury that requires immediate first aid or subsequent
medical attention. (Pushing, shoving, or minor confrontations are excluded, see Aggressive Act).

First Offense — 3 days OSS, parent conference
Second Offense — 5 days OSS, parent conference, referral for counseling
Third Offense — 10 days 0SS with recommendation for Expulsion

Foreign Substances — Introducing foreign matter into any food, drink, or digestible substance.

First Offense — 3 days ISS and Immediate Parent Conference
Second Offense — 5 days OSS and Immediate Parent Conference, referral for counseling
Third Offense — 10 days 0SS with recommendation for Expulsion

Gambling — Participating in any form of gambling activities.

First Offense — | day OTI and confiscation
Second Offense — 3 days OTI and confiscation
Third Offense — 1 day ISS

Fourth Offense — 1 day OSS

Gang-Related Activity (GRA) — Engaging in any verbal, written, or physical act which is associated with becoming
a member of a gang, being a member of a gang, displaying gang apparel or participating in gang-identified rituals
or behaviors.

First Offense — 3 days ISS and Immediate Parent Conference

Second Offense — 5 days ISS and Immediate Parent Conference, referral for counseling
Third Offense — 5 days 0SS and Immediate Parent Conference

Fourth Offense — 10 days 0SS with recommendation for Expulsion

Insubordination/Disrespect (INS) — Refusal or failure to follow a direction or an order from a school staff
member or any adult in authority; and/or the use of words or acts which demean, degrade, antagonize, or
humiliate a person or group of persons. “Major” or “Minor” designations are reserved for Dean’s use.

MINOR

First Offense — | day OTI, parent conference

Second Offense — 3 days OTI, parent conference, referral for counseling
Third Offense — 3 days ISS, referral to PS3 Team

Fourth Offense — 3 days OSS

MAIJOR
First Offense — 5 days OSS
Second Offense — 10 days OSS with recommendation for Expulsion



10.

11.

12.

13.

14.

15.

16.

Medication — Possession, use, sale, or distribution of over-the-counter medication, including, but not limited to,

aspirin, vitamins, Tylenol, etc.

First Offense — 3 days OTI

Second Offense — 3 days ISS and Immediate Parent Conference
Third Offense — 3 days OSS and Immediate Parent Conference
Fourth Offense — 10 days OSS with recommendation for Expulsion

No Show Discipline (NSD) — Failure to show for previous assigned discipline measures.

First Offense — | day 0SS
Second Offense — 2 days 0SS
Third Offense — 5 days OSS
Fourth Offense — 10 days OSS

Profanity (PRO) — Student to Student — Use of profanity, and/or vulgar, abusive, or inappropriate language or
gestures.

First Offense — 1 day OTI

Second Offense — 3 days OTI, parent conference

Third Offense — 3 days ISS, parent conference, referral to PS3 Team
Fourth Offense — 1 day 0SS

Profanity (PRO) — Racial/Ethnic Slurs - Use of profanity, and/or vulgar, abusive, or inappropriate language or
gestures.

First Offense — 3 days OTI, parent conference

Second Offense — 3 days ISS, parent conference, referral to PS3 Team
Third Offense — 1 day 0SS

Fourth Offense — 3 days OSS

Truancy (TRU) — Unauthorized absence from attending school without the knowledge and permission of the
student’s parent/legal guardian or school authorities (§ 232.02, F. S.).

Referral to the Attendance Officer
Slanderous/Libelous Statements — Spreading or writing untrue rumors in written or spoken communication.

First Offense — Warning

Second Offense —3 days OTI, parent conference

Third Offense — 1 day ISS, parent conference, referral to PS3 Team
Fourth Offense — 1 day OSS

Theft/Petty (PTF) — Unauthorized taking, carrying, or concealing property of another person without threat,
violence, or bodily harm and the stolen property totals less than $300.

First Offense — 3 days OTI and Restitution
Second Offense — 2 days ISS and Restitution



Third Offense — 5 days ISS and Restitution, referral for counseling
Fourth Offense — 5 days OSS, Restitution, and referral to PS3 Team

17. Tobacco (TBC) — Possession, use, distribution, or sale of any tobacco products on school grounds, at school-
sponsored events, or on school transportation. In addition, law enforcement may issue a summons.

First Offense — 3 days ISS
Second Offense — 3 days OSS
Third Offense — 5 days OSS
Fourth Offense — 10 days OSS

18. Vandalism (VDM) — Intentional destruction, damage, or defacement of public or private property without consent
of the owner or the person having custody or control of it, and the resulting damage amounts to less than $300.

First Offense — 3 days OTI and Restitution, parent conference

Second Offense — 5 days OTI and Restitution, parent conference, referral for counseling
Third Offense — 3 days ISS and Restitution

Fourth Offense — 5 days OSS and Restitution

Class Il Infractions

1. Cell Phones/Electronic Devices — Use or possession of cell phones/ electronic devices including but not limited to
toys, games, radios, CD players, MP3 players, iPods, headsets, digital cameras and laser pen/pointers. Cell phones
will not be used in any manner from 8:00 am until 3:10 pm. Refusal to comply with teacher request is
automatically a Class Il — Insubordination.

First Offense — Warning and Confiscation by staff and returned to student after class
Second Offense — Confiscation by staff and returned to student at the end of the day

Third Offense — Confiscation by staff and returned to parent/guardian only

Fourth Offense — 2 days 0SS and Confiscation by staff and returned to parent/guardian only

2. Cheating (CHT) — Inappropriate and deliberate distribution or use of information, notes, materials, or work of
another person in the completion of an academic exam, test, or assignment. This includes possessing an illegal
copy of a test or stealing a test, or distributing or duplicating the test.

First Offense — Immediate Parent Conference; Zero on Assignment
Second Offense — Immediate Parent Conference; Zero on Assignment and 5 days ISS
Third Offense — 3 days OSS and zero on assignment



Contraband — Possession, use, and/or storage of contraband to include, but not limited to, toys, games, and other
items which interfere with the instructional program during regular school hours. Parents will be required to pick-
up confiscated items. Repeat violations will result in Principal’s Review. Refusal to comply with teacher request is
automatically a Class Il — Insubordination.

First Offense — Warning and Confiscation
Second Offense — 2 days OTIl and Confiscation
Third Offense — 2 days ISS and Confiscation
Fourth Offense — 2 days OSS and Confiscation

Dress Code Violation (DCV) - Failure to comply with dress code requirement(s). Students wearing clothing that
exposes underwear or body parts in an indecent or vulgar manner or that disrupts the orderly learning
environment will be subject to penalties described in § 1006.07, F.S..

First Offense — Contact parent to bring appropriate dress code item & ISS until in compliance
Second Offense — Contact parent to bring appropriate dress code item, ISS until in compliance and 1
week suspension from extracurricular activities
Third Offense — Contact parent to bring appropriate dress code item, 3 days ISS and 1 month suspension
from extracurricular activities

Forgery/Misuse (FOR) — Making a false or misleading communication to a school staff member with either the
intent to deceive or under circumstances which would reasonably be calculated to deceive a staff member.

First Offense — 3 days OTI, parent conference
Second Offense — 3 days ISS

Third Offense — 3 days OSS

Fourth Offense — 5 days OSS

Lighter or Matches — Use or possession of a lighter or matches.

First Offense — 1 day OTI and Confiscated, parent conference
Second Offense — 1 day ISS OTI and Confiscated, parent conference
Third Offense — 3 days ISS and Confiscated

Fourth Offense — 3 days OSS and Confiscated

Posting — Unapproved posting or distribution of printed material, petitions, electronic messages, or graphic
representations.

First Offense — 3 days OTI, parent conference

Second Offense — 3 days ISS, parent conference, referral for counseling
Third Offense — 3 days 0SS

Fourth Offense — 5 days OSS



8. Profanity (PRO) — General Use in Halls — Use of profanity, and/or vulgar, abusive, or inappropriate language or

gestures.

First Offense — Student Conference
Second Offense — 3 day, OTI, parent conference
Third Offense — 3 days ISS, parent conference, referral to PS3 Team

Fourth Offense — 1 day OSS

9. Skipping Class — Not reporting to or leaving an assigned class, activity, or area without receiving proper approval
and/or following the established procedures for checking out of a class. “Tardiness” becomes “skipping” when

arrival to class is delayed by 20 minutes or more.

First Offense — 1 day OTI and parent conference
Second Offense — 3 days OTI, parent conference
Third Offense — 3 days ISSOTI and zero in classes
Fourth Offense — Required attendance with parents to PS3.

10. Unauthorized Area (UNA) — Being present in buildings, rooms, parking lot or other areas on the school campus
that are restricted to student access during all or part of a day. Dean’s Office or Principal are the only authorized

persons to grant access to those areas.

First Offense — Warning and Parent Conference
Second Offense — 3 days OTI

Third Offense — 1 day ISS

Fourth Offense — 1 day 0SS



Class | Infractions

1. Eating/Drinking in Classroom or Unauthorized Common Areas — Includes all non-water beverages and flavored
water. Food and/or drink items will be confiscated by the teacher or supervising staff.

First Offense — Warning and Confiscated
Second Offense — 3 days and Confiscated, parent conference
Third Offense — 3 days ISS and Confiscated, parent conference, referral to PS3 Team

Fourth Offense — 1 day OSS and Confiscated

2. Horseplay — Engaging in any action or situation that recklessly or intentionally endangers the mental or physical

health or safety of a student.

First Offense — 1 day OTI, parent conference
Second Offense — 3 days OTI, parent conference
Third Offense — 1 day ISS, parent conference, referral to PS3 Team

Fourth Offense — 3 days ISS



COMPUTER/NETWORK USAGE

The School District of Franklin County, Florida considers the use of computer technology to be vital to the educational process.
The District takes every precaution to ensure safe and responsible use of computer network and Internet resources. The

District views information retrieval over the network and on local computer workstations in the same capacity as

information retrieval from reference materials identified by schools. Specifically, the District supports those materials

which will enhance research and inquiry abilities of the learner with directed guidance from faculty and staff. Acceptable

uses of network and other computing resources are activities which support learning and teaching in The School

District of Franklin County.

With such wide access to computers and people all over the world, there is also the availability of material that may not be
considered to be of educational value in the context of the school setting. There may be some material, individual contacts
or communications which are not suitable for school-age children.

The School District of Franklin County has taken precautions to manage access to inappropriate materials. These precautions
include a fire wall system, the use of proxy servers, and the use of filtering software, which limits access to inappropriate
materials.

The School District will make every effort to provide appropriate supervision; however, it is impossible to control all
materials on a global network (Internet). The school or District cannot prevent the possibility that some users may access
material that is not consistent with the educational mission, goals and policies of the school or District, since access to the
Internet may be obtained from sites other than a school.

It is a general policy that the District’s Intranet environment, FIRN network, and Internet access resources are to be used in
a responsible, efficient, ethical, and legal manner. Failure to adhere to the general policy and guidelines will result in
suspension or revocation of the user’s privileges of access.

Unacceptable uses of the network include, but are not limited to:

o violating the conditions of the Education Code dealing with students’ rights to privacy;

e using profanity, obscenity, or other language, which is offensive to another user;

e reposting another individual’s communications without the author’s prior consent;

e copying commercial software in violation of copyright law or other copyright protected material;

e using the network for financial gain or for any commercial or illegal activity;

o using the network for product advertisement, political lobbying, or to unlawfully promote religion;

o the malicious attempt to harm or destroy data of another user or any other network is considered vandalism and is
prohibited;

o improperly using telecommunication services or technology and/or posting inappropriate information on the web,
during or after school hours that may interfere with the school environment.

Internet access and personal logons will not be issued unless this form is completed and signed by parent and student and returned
to the Franklin County School. Use of logon belonging to another student is grounds for revocation of all computer access rights.

INTERNET GUIDELINES FOR FRANKLIN COUNTY SCHOOL DISTRICT

It is the mission of Franklin County Schools to provide its students with free and equal access to information and learning both
collaboratively through formal class work and independently through the use of electronic media such as the Internet. All users of the
school’s computers and information sources, print and non-print, are expected to use those materials in a manner consistent with
educational informational purposes.

Access to these resources is a privilege, not a right, and failure to use them appropriately will result in the loss of that privilege.

The following rules apply to the use of school computers and Internet access:
1. Users will respect the rights and privacy of others by not interfering with their computer use or Internet access.
2. Users will not seek unauthorized access to any computer, or damage or alter software of any network, database or program.
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8.

9.

Users will not seek access to sites or materials deemed inappropriate by faculty or staff. In any case in which the user does not know
if the site or material is inappropriate, the user must get prior approval from the faculty or staff.

Users will not make unauthorized copies of copyrighted or licensed software or data.

Users will not tamper or change settings of computer hardware or software.

Users will not access non-instructional chat rooms or user discussion groups.

Users will not access personal e-mail accounts or download materials to school computers. (Students enrolled in the Florida On-line
High School will be allowed to set up an e-mail account for use by the Florida On-line High School instructors).

Users will not open any attachments through website interfaces.

Users will not use personal diskettes or personal CD-ROMSs on school computers.

10. Users will not make use of school computers or software for illegal, unauthorized, unethical, or inappropriate purposes.

INTERNET ACCESS PROCEDURES:

1.
2.

In the Media Center, users must sign the computer usage log that shall be maintained at the Circulation Desk.

Users must have on file with the Guidance Office prior to accessing the Internet, a signed copy of the forms
promulgated by the Franklin County School Board under its Internet use policy. The signed forms are conclusive
proof that the signor has read and agrees to abide by the terms and conditions of Franklin County School District’s
Computer/Internet Access Policy and guidelines.

. Due to heavy student demand, usage may be limited to 30 minutes per session. Exceptions to the time limitation may

be made at the discretion of faculty or staff if there is no one waiting to use the computer. Students accessing Florida
On-line High School for course work shall have the highest priority. Students accessing the Internet for school
assignments have precedence over those who are simply “surfing” the Internet.
Printing is limited to materials needed for class assignments and research.
Users must have faculty permission to save files to a thumb drive. Drives may be purchased from the Media Center and
will be provided at a minimal charge.
All provisions of the Franklin County School District Code of Conduct and Policies apply to the use of school computers and access
to the Internet.

DISCLAIMER

Every attempt will be made to monitor student use of computers and the Internet. However, it is impossible for teachers and staff to
absolutely prevent students from visiting sites parents may find inappropriate, Therefore, parents/guardians of any student permitted by
the parents/guardians to access the Internet shall hold harmless all Franklin County School District faculty and staff from the student’s
use of the Internet at the school. The signed parental/guardian permission form is the agreement to hold harmless the District and its
employees for the student’s use of the Internet.

GUIDELINES FOR STUDENTS WITH DISABILITIES

For students whose behavior impedes their learning or the learning of others, strategies, including positive behavioral
interventions, strategies, and supports to address that behavior must be considered in the development of the student’s
individual educational plan.

A.
Defini
tions:

1. Change of placement. For the purposes of removals of student with a disability from the students’
current educational placement, a change of placement occurs when:
a. The removal is for more than 10 consecutive schools
days; or;
b. A series of removals which constitutes a pattern because the removals cumulate to more than
ten (10) school days in a school year, and because of factors such as the length of each removal,
the total amount of time the student is removed, and the proximity of the removals to one another.
2. Controlled substance. A controlled substance is a drug or other substance identified through
the Controlled Substances Act, 21 U.S.C. 812(c), and s. 893.02, F.S.



3. Weapon. A weapon is defined in s. 790.001 (13), F.S., and includes a dangerous weapon, device,
instrument, material, or substance, animate or inanimate, that is used for, or is readily capable of,
causing death or serious bodily injury. Penalties for possessing or discharging weapons, (including a
sword, sword cane, firearm, electric weapon or device, destructive device, or other weapon, including
razor blade, box cutter, or knife, except as authorized in support of school sanctioned activities) are
found in's. 790.115, F.S.

4, Individual Education Plan (IEP) team. An IEP team must meet the requirement specified in the
provisions for an Individual Educational Plan for Students with Disabilities section of this document.

5. Manifestation determination. A manifestation determination examines the relationship between the
student’s disability and specific behavior that may result in disciplinary action.

6. Interim alternative educational setting. An interim alternative educational setting (IAES) is a different
location where educational services are provided for specific time period due to disciplinary reasons.

7. Expedited due process hearings. Expedited due process hearings may be held at the request of either

the parent or the school district regarding disciplinary actions. These hearings must meet the
requirements prescribed in subsection (5) of Rule 6A-6.03311, FAC, except that the written decision
must be mailed to the parties within forty-five (45) days of the school district’s receipt of the parent’s
request or the filing of the district’s request for the hearing without exceptions or extensions.

8. Short term removals. A short term removal is the removal of a student with a disability for a total or
ten (10) days or less in a school year does not constitute a change in placement as defined above in (1).
9. Long term removals. A long term removal is the removal of a student with a disability for more than
ten days in a school year that may or may not constitute a change in placement as defined in paragraph
(1) above.
B. Authority of school personnel

Consistent with the district’s Code of Student Conduct and to the extent removal would be applied to students
without disabilities, school personnel may order:

1. The removal of a student with a disability from the student’s current placement for not more than ten (10)
consecutive school days.

2. Additional removals of a student with a disability of not more than ten (10) consecutive days in that same
school year for separate incidents of misconduct as long as those removals do not constitute a change in
placement as defined in paragraph (1) above.

C. Manifestation determination

A manifestation determination, consistent with the following requirements, must be made within 10 days of
any decision to change the placement of a student with a disability because of a violation of the code of
conduct.

1. The IEP team and other qualified personnel:

a. Considers all relevant evaluation and diagnostic information including information supplied by the
parents of the student, observations of the student, the student’s IEP and placement, and any other
relevant information, then

b. Determines, in relationship to the behavior subject to disciplinary action:

i. If the conduct in question was caused by, or had a direct and substantial relationship to, the
student’s disability, or

ii. If the conduct in question was the direct result of the school district’s failure to implement the

IEP.

2. [If the IEP team and other qualified personnel determine that the student’s behavior was not related to the
disability, the relevant disciplinary procedures applicable to students without disabilities may be applied to
the student in the same manner in which they would be applied to students without disabilities. However,
services must be provided.

3. With the exception of placement in an interim alternative educational setting, as in section F, if the IEP
team determines the student’s behavior was related to the disability, the student cannot be placed by school
personnel in another setting unless the IEP team determines that it is the most appropriate placement.

4. If the IEP team and other qualified personnel determine that any of the requirements of subparagraph C (1)
(b) above were not met, the behavior must be considered a manifestation of the student’s disability.
5. The review described in paragraph C (1) may be conducted at the same IEP meeting that is required by



paragraph D (4) below.

6. Any deficiencies in the student’s IEP or placement or in their implementation identified during the
manifestation determination must be remedied immediately.

7. If a parent disagrees with the manifestation determination decision made by the IEP team pursuant to this
rule, the parent may request an expedited due process hearing as described in subsection G.

Long term removals

For all such removals:

1. The school district must notify the parent of the removal decision and provide the parent with a copy of the
notice of procedural safeguards as required in Rule 6A-6.03311, FAC., on the same day as the date of the
removal decision;

2. An IEP meeting must be held within ten (10) school days of the removal decision in order to perform a
manifestation determination review as described in subsection C, above;

3. Services consistent with subsection E, below must be provided;

4. Either before or not later than ten (10) business days after either first removing the student for more than

ten
(10) school days in a school year or beginning with a removal that constitutes a change in placement:

a. If the school district did not conduct a functional behavioral assessment (FBA) and implement a
behavior intervention plan (BIP) before the behavior that resulted in the removal, the IEP team
must meet to develop an assessment plan.

b. If the student has a BIP, the IEP team shall meet to review the plan and its implementation and
modify the plan and its implementation as necessary to address the behavior.

5. As soon as practicable after developing the assessment plan and completing the FBA, as prescribed in
paragraph D(4), above, the IEP team must meet to develop appropriate behavioral interventions to address
the behavior and shall implement those interventions.

6. If subsequently, a student with a disability who has a BIP and who has been removed from the student’s
current placement for more than ten (10) school days in a school year is subjected to a removal that does
not constitute a change in placement as described in paragraph A(1) above;

a. The IEP team members shall review the BIP and its implementation to determine if modifications
are necessary.

b. If one or more of the IEP team members believe that modifications are needed, the IEP team
shall notify the plan and its implementation to the extent the IEP team determines necessary.

Free appropriate public education for students with disabilities who are suspended or
Expelled

A school district is not required to provide services to a student with a disability during short term removals totaling ten (10)
school davs or less in a school vear if services are not provided to students without disabilities durina such removals.

A school district must provide a free appropriate public education (FAPE) to a student with a disability, consistent with the
requirements of this rule, beginning on the eleventh cumulative school day of removal in a school year.

A school district must provide services to a student with a disability who has been removed for more than ten (10) school days
in a school year to the extent necessary to enable the student to appropriately progress in the general curriculum and
appropriately advanced toward achieving the goals in the student’s IEP.

a. If the removal is for not more than ten (10) consecutive school days in a school year and is not
considered a change in placement, consistent with paragraph A (1) school personnel, in consultation
with the student’s special education teacher, shall determine the extent to which services are necessary
to enable the student to appropriately progress in the general curriculum and appropriately advance
toward achieving the student’s IEP goals.

b. If the removal is due to behavior that was determined not to be a manifestation of the student’s
disability, the IEP team shall determine the extent to which services are necessary to enable the student
to appropriately progress in the general curriculum and appropriately advance toward achieving
the student’s IEP goals.



Interim Alternative Educational Setting (IAES)

1. The IEP team determines the IAES, unless it is determined by administrative law judge in accordance
with paragraph G (3) below.

a. The IAES must be selected so as to enable the student to continue to progress in the general
curriculum and to continue to receive services and modifications, including those described
in the student’s IEP that will enable the student to meet IEP goals.

b. The IAES must include services and modifications to address the behavior that resulted in the
change of placement and that are designed to prevent the misconduct from recurring.

2. School personnel may place a student in an 1AES for the same amount of time a student without a
disability would be placed, but for not more that forty-five (45) calendar days without the consent of
the parent or guardian if the student:

a. Carries a weapon to school or to a school function, or

b. Knowingly possesses or uses illegal drugs or sells or solicits the sale of a controlled substance
while at school or a school function.

¢. Has inflicted serious bodily injury upon another person while at school, on school premises,
or at a school function under the jurisdiction of the school district.

3. School personnel must notify the parent of an IAES placement decision and provide and provide the
parent with a copy of the notice of procedural safeguards, consistent with Rule 6A-6.03311, FAC., on
the day the placement decision is made.

Expedited hearing

1. An expedited hearing may be requested:

a. By the student’s parent if the parent disagrees with a manifestation determination or
with any discussion regarding a change in placement.

b. By the school district if the school district demonstrates by substantial evidence that
maintaining the current placement of the student is substantially likely to result in injury to
the student or to others (prior to removal to an interim alternative education setting) during
the pendency of a due process hearing or an appeal as prescribed in subsection (5) of Rule
6A-6.03311, FAC.

2. School district personnel may seek subsequent expedited hearings for alternative placements if after the
initial forty-five (45) day term has expired, the district maintains the student’s dangerous behavior is still
likely to result in injury to the student or others.

3. An administrative law judge may order a change in the placement of a student with a disability to an
appropriate interim alternative or another educational setting for not more than forty-five (45) days
if the administrative law judge, in an expedited due process hearing:

a. Determines that the school district has demonstrated by substantial evidence that
maintaining the current placement of the student is substantially likely to result in injury to
the student or others;
b. Considers the appropriateness of the student’s current placement;
c. Considers whether the school district has made reasonable efforts to minimize the risk of harm
in the student’s current placement, including the use of supplementary aids and services; and
d. Determines that the interim alternative educational setting (IAES) that is proposed by school
personnel who have consulted with the student’s special education teacher meets the

requirements of subsection F.

4. In reviewing a decision with respect to the manifestation determination, the administrative law judge
shall determine whether the school district has demonstrated that the student’s behavior was not a
manifestation of the student’s disability consistent with the requirements of subsection C.

5. In reviewing a decision to place a student in an 1AES, the administrative law judge shall
apply the requirements of subsection F.
Student’s placement during proceedings

1. If arequest for a hearing is made to challenge placement in the IAES, the manifestation
determination or disciplinary action resulting from the student’s involvement with a weapon, illegal
drug, controlled substance, or dangerous behavior, the student must remain in the IAES pending the
decision of the administrative law judge or until the expiration of the forty-five (45) day time
period, whichever occurs first, unless the parent and the school district agree otherwise.

2. Ifastudent is placed in an IAES pursuant to paragraphs F (2) and G (3) and school personnel propose



to change the student’s placement after expiration of the forty-five (45) day time period, during the
pendency of any proceeding to challenge the proposed change in placement, the student must remain
in the placement prior to the IAES except as provided in paragraph G (2).

3. Except as specified in paragraph H (2) if the request for a hearing is to challenge the
manifestation determination, the student’s placement shall be consistent with the
requirements of 1003.57, F. S.

I Protections for students not yet eligible for special education and related services

A regular education student who is the subject of disciplinary actions may assert any of the

protections afforded to a student with a disability if the school district had knowledge of his or her

disability before the misbehavior occurred for which the disciplinary action is being taken.

1. Basis of knowledge. A school district is determined to have knowledge that a student may have a
disability if:

a. The parent has expressed concerns in writing (or orally, if unable to write) to school district
personnel that the student needs special education and related services;

b. The behavior or performance of the student demonstrates the need for special education;

c. The parent has requested an evaluation to determine a need for possible special education

services; or

d. The teacher of the student or other school district personnel have expressed concern about the

student’s behavior or performance to the special education director or to other appropriate school

district personnel in accordance with the district’s child find or special education referral system.
2. Exception. A school district would not be deemed to have knowledge if, as a result of
receiving the information specified in subsection I, the school district:

a. Conducted an evaluation and determined that the student was not a student with a disability; or

b. Determined that an evaluation was not necessary; and

c. Provided notice to the student’s parents of the determination that the student was not a student
with a disability as required by Rule 6A-6.03311, FAC.

3. Conditions that may apply if no basis of knowledge

a. Ifthere is no basis of knowledge that the student is a student with a disability prior to
disciplinary action, the student may be disciplined in the same manner as a student without
a disability.

b. If an evaluation request is made for the student during the time period of the disciplinary action,
the evaluation shall be conducted in an expedited manner. Until the evaluation is completed, the
student remains in the educational placement determined by school authorities, which can
include suspension or expulsion without educational services. After considering the evaluation
results and information provided by the parents, if the student is determined to be a student with
a disability, the school district shall provide special education and related services consistent
with the requirements of subsection E.

J. Student records in disciplinary procedures

School districts shall ensure that the special education and disciplinary records of students with disabilities
are transmitted, consistent with the provisions of s. 1002.22, F.S., and Rule 6A-1.0955, FAC:

1. For consideration by the person making the final determination regarding the disciplinary action, and
2. For consideration by the appropriate authorities to who school districts report crimes.

DUE PROCESS PROCEDURES FOR EXPULSION OF STUDENTS WITH DISABILITIES

The policy below is consistent with the 2004 IDEA Reauthorization, and implementing regulations found at 34 CFR
300. Continual suspensions by the principal may be interpreted as being an expulsion. An educational planning
conference should be held when any student with disabilities has been suspended for as many as ten (10) days
cumulative, during a school year, to determine if the placement is appropriate and if any changes need to be made in
order to more effectively deal with the student’s behavior problem.

Parents of students placed in exceptional programs will be notified of this policy at the initial staffing. Specific policies
and procedures applicable to students with disabilities are explained in Franklin County School Board Policies. A copy
of this document will be available at each school.



Students with disabilities who commit serious acts of adverse behavior are subject to suspension for up to ten (10) days
in keeping with the Code of Conduct. If the principal determines that the offenses warrant consideration for expulsion,
the procedures established below shall be followed:

STEP 1.

STEP 2:

STEP 3:

STEP 4:

STEP 5:

The principal/designee shall promptly convene a staffing committee. The meeting of the staffing
committee must take place within the ten (10) day suspension period. This committee may include
such persons as the principal, staffing chairperson (counselor), teacher, exceptional student
education consultant, psychologist, area administrator, coordinator of exceptional student
education or administrative designee, and the parent/guardian. The student may be invited to
attend. Persons empowered to make placement decisions must be included on the staffing
committee.

a. Manifestation determination will be made by the staffing committee that will determine if the
offense is related to the disability. When a staffing committee determines that the offense is
related to the disability, the student cannot be expelled. The committee must find educational
alternatives for resolving the problem other than an expulsion, including development of an
assessment plan to address the problem behavior.

b. The staffing committee will review and revise, when appropriate, the IEP to include
objectives related to the elimination or reduction of the student’s offending behavior.

c. The staffing committee will examine and recommend alternatives for continuing
educational programs and services. These may include, but are not limited to:

i. continuation in present program with some modifications;
ii. areduced day program;
iii. transferal to a more restrictive environment, which may include recommendation
to the district’s alternative school;
iv. attendance for special education classes only;
v. the student may come to the school campus at the end of the school day for the
instructional program;
vi. home instruction; and
vii. other options, or some combination of the above.

d. The staffing committee shall inform the parent/guardian of the right to an administrative
hearing and/or due process for students with disabilities.

e. If an administrative hearing is requested, the Superintendent or his designee shall retain the
right to provide alternative measures to deliver services if there is a substantial reason to
believe that such placement is necessary to protect the health, safety, and welfare of the student
or of others.

If the student’s ten (10) day suspension expires prior to the next School Board meeting, an IEP
meeting will be held to review current circumstances and make additional recommendations. The
Superintendent or designee may assign any student so suspended to an individually designated
program or other special programs.

The principal/designee shall forward to the Superintendent or designee the written
recommendation(s) along with the staffing committee findings and plan for continuing
educational services and program(s) along with information generally accompanying a
recommendation for expulsion of non-disabled children.

The Superintendent or designee shall mail or deliver written notice to the parent/guardian that
the Superintendent will recommend to the School Board whether or not the student is
recommended for expulsion and the appropriate source of information for the continuation of
educational services. The written notification shall indicate the grounds of the due process in
step six and/or to the Exceptional Education Due Process in School Board Policy.

The parent may request that the Superintendent appoint an administrative review committee to
conduct a review of the charges and the recommendation for expulsion. The review committee shall
meet at a reasonably convenient time and place within three (3) school days of the parent’s request.
Reasonable continuation of the hearing to accommodate the parties shall be permitted.



The parent, guardian, or legal counsel shall have the opportunity to present written or oral
evidence in opposition to the recommendation for expulsion. The principal/designee shall
present to the review committee a summary of the evidence, which supports the
recommendation for expulsion.

The review committee shall, after considering all the testimony and evidence presented, promptly
report to the Superintendent its conclusions and recommendations in the same format as presented
for non- disabled students, except that the report of the staffing committee shall be included.

STEP 6: The Superintendent shall review the report of the review committee and shall have the authority to
either recommend that the School Board expel the student or recommend whatever action the
Superintendent feels appropriate. The Superintendent shall notify the parent/guardian of his
decision prior to the School Board meeting at which action will be taken on the recommendation.

STEP 7: The parent/guardian shall have the right to appear before the school board at the meeting when the
school board will be taking action on the Superintendent’s recommendation for expulsion.

STEP 8: If the parent/guardian does not request a hearing on the charges and recommendations, the
Superintendent shall make his recommendations to the School Board and the School Board may take
action thereon as if the parent/guardian and child have consented to such action.

LEGAL REFERENCES:
¢ Individuals with Disabilities Education Act (IDEA)
e Florida Statutes
e Chapter 1003.31 Pupils Subject to Control of School
e Chapter 1006.09 Authority of Principal
e Chapter 1006.14 School Boards May Prescribe Regulations
e Chapter 6A-6, Florida Administrative Code

NOTE: Policies pertaining to non-eligible ESE students, manifestation determination, due process hearing provisions
and timelines, contained in the suspension policy for students with disabilities are also applicable to this expulsion

policy.



ENGLISH LANGUAGE LEARNER (ELL) STUDENTS

National origin minority or English Language Learner (ELL) students shall not be subjected to any disciplinary action
because of their use of a language other than English. Rule 6A-6.0908(3), FAC.

PREKINDERGARTEN PROGRAM DISCIPLINE PLAN

The Franklin County prekindergarten staff use non-punitive discipline methods to redirect a child who is acting
inappropriately. The procedures listed below will be followed for student discipline:

Disciplinary Action

1s: Offense Redirect student

2nd Offense Contact Parent; Loss of privilege

3ra Offense Contact Parent; Parent/Teacher Conference; Develop strategies to resolve problem.

41 Offense Parent/Teacher/Administrator Conference; Conference with support specialist, behavior specialist, and/or
counselor; referral for assessment.



APPENDIX A FRANKLIN COUNTY SCHOOL DISTRICT
Grievance Form

Please fill out this form and forward it to the Superintendent at the Franklin County School Board Office.

1. Name

2. Address

3. Telephone Number

4.  State position(s) held: If student, age and grade

5. Please describe the nature of the grievance:

6. Indicate the name(s) of the alleged party or parties involved in the grievance:

7.  Describe in as much detail as possible the facts and circumstances surrounding the alleged grievance. Include the
relevant date(s) when the incident took place

8.  Listany information which you believe is pertinent to this grievance.

Complainant’s Signature Date



APPENDIX B CIVIL RIGHTS LAWS AND REGULATIONS

The Franklin County School District provides for an environment free from harassment, including sexual harassment and
from discrimination on the basis of race, gender, age, national origin, disability and marital status. The school board prohibits
discrimination and is committed to ensuring that equal opportunities are available to all individuals within the district.

The Florida Educational Equity Act of 1984 prohibits discrimination on the basis of race, sex, national origin, marital status
or handicap against a student or employee in the state system of public education, as defined in Florida Statutes, Section
1000.05.

The Americans with Disabilities Act of 1990 prohibits discrimination against qualified individuals with a disability by public
and private entities in program, services, activities and employment.

Multicultural Legislation of 1991 provides for review of performance of students in various culture groups, and inclusion
of multicultural education as a subject area of instruction and component of in-service training.

META Consent Decree requires that all students with limited English proficiency (LEP) be appropriately identified in order
to ensure the provision of appropriate services. Each LEP student is entitled to equal access to programming that is
appropriate to his or her level of English proficiency, academic achievement and special needs.

Florida Human Rights Act prohibits discrimination in housing and employment against individuals within the state of
Florida because of their race, color, religion, sex, national origin, age, handicap or marital status.

Title VI of the 1964 Civil Rights Act prohibits discrimination on the ground of race, color or national origin, and states that
no person shall be excluded from participation in, be denied the benefits of, or be otherwise subjected to discrimination
under any program or activity receiving federal financial assistance from the Department of Education.

Title VII of the 1964 Civil Rights Act prohibits employment discrimination on the basis of race, color, sex, religion or
national origin. It forbids discrimination in all areas of the employer-employee relationship from
advertisements for positions through termination or retirement.

Title IX prohibits discrimination on the basis of sex in any education program or activity receiving federal financial
assistance.

In accordance with 20 U.S.C. 1412, a free appropriate public education is available to all children with disabilities residing
in the school district between the ages of 3-21.

Section 504 of the Rehabilitation Act of 1975 prohibits discrimination against a qualified individual with a disability in any
program or activity receiving federal financial assistance.

Age - No person shall on the basis of age be excluded from participation in, be denied the benefits of, or be subjected to
discrimination under any program or activity federal funds. The Franklin County School Board prohibits discrimination.

NICKLAUS O’GRADY, EQUITY COORDINATOR
FRANKLIN COUNTY SCHOOL DISTRICT
85 SCHOOL ROAD, SUITE 1
EASTPOINT, FLORIDA 32328
850-670-2810 Ext 4110



APPENDIX C NOTIFICATION OF RIGHTS UNDER HIPPA

FCSB is required by law to maintain the privacy of protected health information that belongs to your child enrolled in
Franklin County Schools. This Notice of Privacy Practices tells you how your child’s protected health information may
be used and how FCSB keeps your information private and confidential. This notice explains the legal duties and
practices relating to your child’s protected health information. As part of FCSB’s legal duties, this Notice of Privacy
Practices must be given to you. FCSB is required to follow the terms of the Notice of Privacy Practices currently in
effect.

Uses and Disclosures of Your Protected Health Information

Protected health information includes demographic and medical information that concerns the past, present, or future
physical or mental health of an individual. Demographic information could include your name, address, telephone
number, social security number and any other means of identifying you as a specific person. Protected health information
created or received by a health care provider, health plan, employer, or health care clearinghouse. This medical
information is used in many ways while performing normal business activities.

Your child’s protected health information may be used or disclosed by FCSB purposes of treatment, payment, and health
care operations. Health care professionals use medical information in the clinics or hospitals that take care of your child.
Your child’s protected health information may be shared, with or without your consent, with another health care provider
for purposes of treatment. FCSB may use or disclose your child’s health information for case management and services.
FCSB may send the medical information to insurance companies, Medicaid, or community agencies to pay for the
services provided to your child.

Your child’s information can be disclosed without your written authorization as allowed by law. Those circumstances
include:

¢ Reporting abuse of children, adults, or disabled persons.

e Investigations related to a missing child.

e Internal investigations and audits by FCSB’s divisions, bureau and offices.

e Investigations and audits by the state Inspector General and protected health information.

This summary does not include:
¢ Disclosures made to you.
o Disclosures to individuals involved with your care.
e Disclosures authorized to you.
¢ Disclosures made to carry out treatment, payment, and health care operations.
¢ Disclosures to public health.
o Disclosures to health professional regulatory purposes.
e Disclosures to report abuse of children, adults, or disabled.
o Disclosures prior to April 14, 2003.

This summary does include:
e Purposes of research, other than you authorized in writing.
e Responses to court orders, subpoenas, or warrants.

You may request a summary of disclosures for not more than a 6-year period from the date of your request.



APPENDIX D FRANKLIN COUNTY SCHOOL DISTRICT
HARASSMENT OR INTIMIDATION (BULLYING) REPORTING FORM

Directions: Harassment and intimidation (bullying) are serious and will not be tolerated. This is a form to report
alleged harassment and intimidation (bullying) that might occur on school property, at a school-sponsored activity
or event off school property, on a school bus, or on the way to and/or from school, during the current school year.
If you are a student victim, the parent/guardian of a student victim, or a close adult relative of a student victim,
and wish to report an incident of alleged harassment or intimidation (bullying), complete this form and return it to
the Principal at the student victim’s school. Contact the school for additional information or assistance at any time.

Today’s date: / /

School:

Person Reporting Incident:

Telephone: E-mail:
Check as appropriate: Student Parent/guardian Close adult relative
1. Name of student victim: Age:

2. Name(s) of alleged offender(s) (If known):
Age Is he/she a student? (if known) Yes No

3. On what date(s) did the incident happen?

4. Where did the incident happen (check all that apply)?
On school property
At a school-sponsored activity or event off school property

On a school bus
On the way to/from school

5. Check the statement(s) that best describes what happened (check all that apply):
Hitting, kicking, shoving, spitting, hair pulling, or throwing objects
Getting another person to hit or harm the student -
Teasing, name-calling, making critical remarks, or threatening in any form
Demeaning and making the victim of jokes
Making rude and/or threatening gestures
Excluding or rejecting the student
Intimidating (bullying), extorting, or exploiting
Spreading harmful rumors or gossip

Other (specify below)




6. What did the alleged offender(s) say or do?

(Attach a separate sheet If necessary)

7. Why did the harassment or intimidation (bullying) occur?

(Attach a separate sheet if necessary)

8. Did a physical injury result from this incident? Please specify.

(Attach a separate sheet if necessary)

9. If there was a physical injury, do you think there will be permanent effects?

(Attach a separate sheet if necessary)
10. Was the student victim absent from school as a result of the incident?

Yes

No




If yes, how many days was the student victim absent from school as a result of the incident?

11. Do you believe a psychological injury result from this incident? Place explain.

(Attach a separate sheet if necessary)

12. Is there any additional information you would like to provide?

(Attach a separate sheet if necessary)

Signature: Date:

This form is to be confidentially maintained in accordance with the Family Educational Rights and Privacy Act, 20
US.C.§

1232g. and the Florida Department of Education.



FILL OUT COMPLETELY - DETACH -RETURN TO SCHOOL

2016-2017 CODE OF CONDUCT

Student Student ID: Grade:
Name: (PRINT)

DIRECTORY INFORMATION

“Directory information” includes the student’s name, address, date of birth, dates of attendance, degrees received, and the
most recent previous educational agency or institution attended by the student. Directory information is periodically
requested by different individuals or entities. When requested, the District supplies directory information for school-related
functions unless the parent has checked box (es) indicating that directory information is not to be released. Directory
information is requested by many individuals and entities including, but not limited to, the elections office, media, churches,
military, intuitions of higher education and local businesses.

School Board policy is available in each school or on the district website at www.franklincountyschools.org for the
interpretation of the educational records of students.

PLEASE CHECK ONLY ONE BOX (If no choice is marked, then it will default to choice #1)

[] 1. 1will allow “Directory Information” to be released regarding my student for school-related functions.
[] 2. 1do not want “Directory Information” released regarding my student.

Note: Under federal law, military recruiters and institutions of higher education are entitled to a list of names,
addresses, and telephone numbers of high school students, unless you gbject to such release. Please indicate your
intentions below.

PLEASE CHECK THOSE BOX (ES) THAT APPLY

] | do not want my high school student’s name, address, and telephone number
released to military recruiters.
] I do not want my high school student’s name, address, and telephone number

released to institutions of higher learning.

STUDENT

| certify that | have received a copy of the Code of Conduct for Students Grades PK-5, including the provision and
conditions regarding Internet access and digital device usage, and have received an adequate period of instruction
concerning the reason for and importance of the document.

Signature — Student Date
PARENT

I am the parent/legal guardian of . I have had an opportunity to read the
Code of Conduct for Students Grades K-5, including the provision and conditions regarding Internet access and usage of digital
devices, and have discussed it with my child. My intentions regarding the release of my child’s Directory Information, as well as
information requested by military recruiters and institutions of higher learning, are indicated above.

Signature — Parent/Legal Guardian Date

NOTE TO PARENT/LEGAL GARDIAN - Please sign and return this page to Franklin

County School. If this page is not returned your child will not have access to the schools

networks.


http://www.franklincountyschools.org/
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INTRODUCTION

The School District of Franklin County is committed to focus on improved student achievement so that all
students meet or exceed rigorous District Standards. With this vision in mind, The School District of Franklin
County has developed the Code of Conduct to clearly communicate the behavioral expectations necessary for
maintaining a safe and orderly learning environment.

NOTE: It is beyond the scope of this conduct book to identify all potentially relevant State
laws, rules or regulations, and School Board policies that may apply to a specific disciplinary
case.

SCOPE and AUTHORITY of SCHOOL PERSONNEL
The Code of Conduct applies to all students enrolled in The School District of Franklin County. Section 1003.31, Florida
Statutes establishes that all students enrolled in The School District of Franklin County are subject to the law, rules,
regulations, and policies of the State of Florida and The School Board of Franklin County, Florida, anytime a student is on
School Board-owned property; is attending school; is being transported to or from school or school-sponsored events at
public or school expense; and is in attendance at or participating in a school-sponsored activity.

This statute also points out that, during such times, all students are subject to the immediate control and
direction of teachers, staff members, or bus drivers to whom such responsibility has been assigned by the
principal or the principal’s designee.

The authority of the teacher or other members of the staff of any school, is outlined in Section 1003.32, Florida
Statutes which grants teachers and other school staff member’s authority for the control and discipline of
students assigned to them on campus, as well as in other places where they may be assigned to supervise
students. Students are expected and required to follow the requests and directives of all teachers and school
staff members, school volunteers, and chaperones when on School Board-owned property or at other places
where they are under the direct supervision of School Board personnel. Teachers shall make every reasonable
effort to control classroom disruptions or misbehavior by students.

In accordance with this section and within the framework of the school board’s Code of Student Conduct, teachers
and other instructional personnel shall have authority to undertake any of the following actions in managing student
behavior and ensuring the safety of all students in their classroom and school and their opportunity to learn in an
orderly and disciplined classroom:

a) establish classroom rules and consequences for infraction of classroom rules;

b) have disobedient, disrespectful, violent, abusive, uncontrolled, or disruptive students removed from the
classroom for behavior management intervention;

c) assist in enforcing school rules on school property, during school-sponsored transportation, and during
school-sponsored activities;

d) request and receive information as to the disposition of any referrals, immediate assistance for
uncontrollable students or in case of emergency, training on classroom management, conflict resolution;
press charges if there is a reason to believe that a crime has been committed; use reasonable force to
protect himself/herself or others from injury; use corporal punishment according to school board policy;

e) may send a student to the principal’s office to maintain effective discipline in the classroom;

f) ateacher may remove a student whose behavior interferes with the teacher’s ability to communicate with
students in the class or the ability of the student’s classmates to learn;

g) if ateacher removes a student from class under (f) the principal may place the student in another
appropriate classroom, for in-school-suspension or academic intervention program (s. 1003.53) or the
principal may recommend out-of—school suspension or expulsion.



FRANKLIN COUNTY SCHOOL DISTRICT
ATTENDANCE POLICY

Compulsory Attendance

There is probably no factor more important to successful school progress than regular school attendance.
Students who are absent, either excused or unexcused excessively from the instructional program will fall behind
in academic achievement. Excessive school absenteeism precedes grade failure, loss of interest, and may result
in students withdrawing from school.

Chronic or excessive absence is missing 10% or 18 days of school for any reason and increases the students risk
for failure and dropping out of school

(A)  All students of compulsory attendance age must attend school regularly.
Students attaining the age of six (6) by September 1 through sixteen (16) years are required by law to
attend school unless excused under the extenuating circumstances described in the law. Students
between the ages of 16 and 18 years are required to attend school regularly unless a formal intent to
withdraw is filed and signed by the student. This form acknowledges the impact of a student’s
withdrawal on their future earning potential. The Superintendent, working with teachers, parents, and
principals, shall take appropriate action when necessary to enforce the state compulsory attendance law.

(B)  Married, pregnant or parenting students shall not be prohibited from attending school. These students
shall be entitled to the same educational instruction or its equivalent as other students, but may
voluntarily be assigned to a special class or program better suited to their special needs.

(C) Married, pregnant or parenting students of compulsory attendance age shall be required to attend school
regularly. Pregnant students may be exempt from such attendance requirements for health reasons with
documentation from a physician. Students participating in teenage parent programs shall be
exempt from minimum attendance requirements for absences related to pregnancy or parenting,
but shall be required to make up work missed due to absence. A student of compulsory school age
who is a parent of a child may be exempted from compulsory attendance by the Superintendent
when a determination has been made that the parent has no access to child care.

(D)  Contacting Parents Concerning Student Absences
The Franklin County School Board has the affirmative obligation to increase student attendance through
a monitoring process, to inform parents of student absences, and to see that compulsory attendance laws
are enforced. This obligation will be satisfied through the implementation of an attendance review
procedure.

(E)  Parents will be notified each nine weeks on their child’s report card about their children's absences
regardless of whether the absence is excused or unexcused. In addition, the following procedure for
parent notification will be used:

(1) If astudent is absent from school the homeroom teachers will contact the parent by phone, email
or text each day the student is absent up to 3 days.

(2) Ifastudent has five (5) unexcused absences, or absences for which the reasons are unknown,
within a calendar month or ten (10) unexcused absences within a 90-day-calendar period, the
student shall be reported to the PS3 team by the attendance assistant to determine if early
patterns of truancy are developing.

(3) If the PS3 team determines that a pattern of nonattendance is developing, whether the absences
are excused or not, the PS3 team will develop, with parent input, an intervention plan. If student
attendance does not improve the PS3 team will submit a copy of the PS3 file to the attendance
clerk. If the initial meeting with the parent does not resolve the problem, the PS3 team will
implement interventions that best address the problem. The PS3 team must report all cases to
the superintendent when all reasonable efforts to resolve the nonattendance are unsuccessful.



(4) If astudent subject to compulsory school attendance or their parent/guardian will not comply
with attempts to enforce school attendance, the superintendent/designee may file a truancy
petition.

(5) Habitually truant students must be reported to the Department of Highway Safety and Motor
Vehicles (DHSMV) which is required by law to withhold or to suspend driver’s license
of students who fail to attend school.

Explanation of Absences

Parents and guardians are responsible for sending their children to school. Whenever a student is absent from
school, the parent or guardian of that student is required by state statutes to contact school officials in order to
justify the cause of each absence. School officials are required by state statutes to define each absence and tardy
as “excused” or “unexcused”.

Number of Absences

(A) Parents/Guardians are required to provide written notes or other documentation to the attendance office to

(B)

explain the reason for every absence. Official documentation from a third party is required for five (5) or
more absences in a nine week grading period. Limited medical services may be available at the Franklin
County Health Department facility on the Franklin County School campus pending staffing and signed
parental permission.

Students who miss fifteen (15) or more minutes of any class will be considered skipping and will be marked
absent from that class.

Excused and Unexcused Absences

Determination of when an absence/tardy is excused or unexcused is the responsibility of the
principal/designee.  To receive an excused absence/tardy, each student must present a note signed by
his/her parent/guardian or professional provider when required by this policy within two (2) school days of
the student's return to school. Notes for an absence will not be accepted 3 or more days after the absence
occurred, the absence will be unexcused.

(1)  Excused absences/tardies may only be used for the following legitimate, documented
reasons:

@) IlIness or injury of the student
(b) Death in the family
(c) Legal reasons
(d) Religious holidays or services which are mandated for all
members of the faith and which cannot be observed outside of
the regular school day
(e) Other individual student absences beyond the control of the
parent or student as determined and approved by the principal/designee
()] Pre-Arranged absences
(i) student/parent gets pre-approval form from the attendance office
(ii) pre-approval form is submitted to the attendance office at least one
week prior to requested absence
(iii) the attendance office submits form to principal or designee for
approval/disapproval
(iv) student/parent will be notified of principal or designee’s decision

(2) The following are examples of unexcused absences/tardies:

@ Truancy
(b) Missing the bus



(© Trips not pre-approved

(d) Shopping

(e Hunting, fishing, attendance of games
()] Birthdays or other celebrations

(9) Gainful employment

V. Make-up Work for Absences and Semester Exams

(A) Excused Absence

Any student who misses a class with an excused absence may make up the work missed. Procedures
for making up work are:

(1) The student and/or parent must contact each teacher by the end of the second day after
returning to school to obtain make-up work.

(2) Failure to obtain make-up work within the two days will result in the student's loss of the right
to make up the work for full credit (at teacher discretion how much less to count work).

(3) Time lost due to absence may be made up. Students will have the number of days missed plus 2
additional days to make up work missed due to an absence.

(B) Unexcused Absence

(1) Any student who misses a class with an unexcused absence is required to contact each teacher
by the end of the second day after returning to school to obtain make-up work for half credit.

(2) Failure to obtain make-up work within the two days will result in the student's loss of the right
to make up the work for half credit.

(© Semester Exam

Students who have an excused absence for a semester exam will only be allowed to make up the
semester exam if they have official third party documentation. Students with an unexcused absence can
take the exam for half credit (Example: make 80% on the exam and receive 40% for a grade).

VI.  Responsibilities Defined

(A) The teacher is expected to:
(1) Encourage good class and school attendance with quality instruction and curriculum and
demonstrate an interest in the welfare of students.
(2) Take and record attendance for the students enrolled in each class. The record should
reflect excused or unexcused absences and excused or unexcused tardies.
(3) Upon request of the student or the parent made within two days of the absence(s),
provide make-up assignments for absences.

(B) The principal is expected to see that:
(1) Attendance is taken and recorded by duly authorized persons at a designated
time(s) every official school day.
(2) A determination is made by duly authorized persons in accordance with established
policies as to the excused or unexcused status of each absence/tardy.
(3) Students and parents are notified of absences in accordance with established policies.
© The student is expected to:

(1) Attend school regularly and to use this educational opportunity to his/her fullest potential.

(2) Make arrangements with teachers for make-up work in accordance with established policies.

(3) Provide the school with an adequate explanation with proper documentation indicating
the reason for each absence/tardy in accordance with established policies.



(D)  The parent is expected to:
(1) Beresponsible for each child's school attendance as required by law.

(2)  Stress the importance of regular school attendance with his/her child.
(3) Report and explain an absence/tardy to the school within two working days of the student's
return to school.

(4) See that the student has made arrangements for make-up work within two days of his/her return
to school in accordance with established policies.

(E) The attendance officer is expected to:

(1) Investigate the absence of students where the principal of a school has reason to believe that the
absence is due to truancy or where the absences are excessive, and report the findings of this
investigation in writing to the principal as soon as reasonably possible.

(2) Notify students/parents of absences according to the established attendance policy.

VIL. Students Leaving School Grounds
Students are not permitted to leave the school grounds during the regular school day without a written
note from the parent or guardian to the principal or his/her designee stating the reason. The principal or
his/her designee may give permission through a documented phone call in an emergency situation. The
principal or his/her designee must approve or disapprove the student's leaving.  The note shall be
kept on file in the school.  Violators shall be subject to disciplinary action. Students excused from
school shall be in custody of a parent or legal guardian or excused pursuant to specific instructions
from the parent or guardian.

STUDENT DETENTION, SEARCH, AND SEIZURE
DETENTION

The principal or any other instructional staff member may temporarily detain and question a student when circumstances
indicate the student has committed, is committing, or is about to commit a violation of Florida Statutes or School Board
Rules. Such temporary detention shall not extend beyond the place where it was first affected, or the immediate vicinity
thereof.

SEARCH

1.

If at any time reasonable suspicion (F.S.1006.09) arises that a student is in unlawful possession of stolen or illegal
property, tobacco products, an alcoholic beverage, illegal drugs, or weapon, a staff member may temporarily detain
such student without the use of physical force, and may search the detained student and property, for the purpose of
disclosing the presence of items listed herein. The search may involve the use of trained canines to detect the presence
of illegal drugs or other contraband on school board property.

It shall be the responsibility of the school principal/designee to search the detained student and his/her locker or vehicle,
if parked on School Board property, for the purpose of disclosing the presence of items described above.

The school principal/designee shall request the voluntary surrender of contraband when he/she suspects a student of
concealing contraband on his/her body. If the student refuses the request, the school principal/designee may contact
the student’s parents or legal guardian or the appropriate law enforcement agency. A student who refuses or becomes
belligerent or violent in refusing the search shall be detained by the school principal/designee and the appropriate law
enforcement agency shall be notified and requested to take appropriate action.

SEIZURE

1.

Items may be seized by the school principal/designee when a search of a student or his/her locker or vehicle, if parked
on School Board property, reveals stolen or illegal property or items prohibited by Florida Statutes School Board
Rules. Action taken against the student shall be pursuant to Florida Statutes and School Board Rules.



2. The school principal/designee who searches students shall be reasonable and may request students to empty purses,
backpacks, or other personal belongings.

3. Eachschool principal shall place a sign in a prominent location for students to read the following information: “Student
lockers and other student storage spaces provided by the District are property of the Franklin County School Board
and are subject to search by school authorities at any time”.

4. The provisions herein also apply to official school trips.

STUDENT RIGHTS AND RESPONSIBLITIES

The intent of the Student Rights and Responsibilities section is to summarize the broad principles of student rights. With
each right comes a responsibility in a free and democratic society. These statements on rights and responsibilities are not
intended to diminish the authority of administrators in maintaining the orderly educational process.

Attendance
Rights

o Students have the right to a free public education that is not to be denied except by due process.
e Students have the right to make up work missed because of excused absences.

e Students have the right to have available to them the school and district policies on excused and unexcused
absences and tardies.
Responsibilities
e Students have the responsibility to attend school regularly and to use this educational opportunity to the fullest
potential.

e Students have the responsibility to make arrangements with teachers for make-up work to be completed within the
specified time.

o Students have the responsibility to provide the school with an adequate explanation with proper documentation
indicating the reason for each absence.

Right to Learn
Rights

e Students have the right to learn in an atmosphere conducive to learning.
e Students have the right to a meaningful curriculum that will meet their immediate and future needs.

Responsibilities
e Students have the responsibility to contribute toward the development of a positive climate in the school that is
conductive to learning.
e Students have the responsibility to utilize the educational experience made available to them.

Knowledge and Observation of Rules of Conduct
Rights

e Students have the right to have made available to them classroom, school, and district rules of conduct and to know
the possible consequences of their misconduct.

¢ Students have the right to equal and consistent enforcement of all classroom, school, and district rules.

Responsibilities
e Students have the responsibility to be aware of and abide by all applicable classroom, school and district rules.



Free Speech and Student Publication
Rights
e Students have the right to freely express their viewpoints in an appropriate manner.
e Students have the right to print and distribute publications within guidelines of School Board Policy.

Responsibilities
e Students have the responsibility to respect the free speech rights of others.
e Students have the responsibility to refrain from slander and abusive language.

o Students have the responsibility to make efforts to become informed and knowledgeable about controversial issues
and express their opinions in a manner that is suitable for the forum in which the discussion is taking place.
Students have the responsibility to refrain from publishing and distributing libelous or other unlawful materials, to seek full
information on the topics about which they write, to observe the rules for responsible journalism, and to follow the

guidelines of the school concerning publications.

Respect for Persons and Property
Rights
e Students have the right to a healthy and safe school environment in which to learn.
e Students have the right to respect of their personal property.

Responsibilities
e Students have the responsibility to show respect for fellow students and school personnel.
e Students have the responsibility to respect school property and that of other students.
e Students have the responsibility to pay the cost of any damage they inflict on school property.

Assembly
Rights
e Students have the right to assemble on school grounds and in school buildings in accordance with school rules and
scheduled use of the facility.

Responsibilities
e Students have the responsibility to conduct themselves and their activities consistently with the educational
objectives of the school.

Privacy
Rights
e Students have the right to privacy in their personal possessions unless the principal has reasonable cause to believe
that the student is concealing materials, possession of which is prohibited by law.
e Students have the right to notification that student lockers and other student storage spaces provided by the school
system are the property of the Franklin County School Board and are subject to search by school authorities at any
time.

Responsibilities
o Students have the responsibility not to carry or conceal any such material that is prohibited by law or would detract
from the educational process.
o Students have the responsibility to adhere to policies governing the use of lockers, which are the property of the
school system.
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Participate in School Programs and Activities
Rights

e Students have the right to an equal opportunity to participate in school activities for which they are qualified.

Responsibilities
e Students have the responsibility to organize activities within the school guidelines.

e Students have the reasonability to participate regularly in their respective organizations and to conduct themselves

in an appropriate manner.

Student in good standing

For any student to participate in school sponsored trips, including field trips, class trips, career or college ready trips, etc.

they must be a student in good standing. To be classified as a student in good standing the following must be met:

A) No more than 10 days of absences (excused or unexcused) unless document by medical staff.
B) No more than one F in any course

C) Meeting all finance obligations to class and/or school.

D) No more than 5 disciplinary referrals.

CONDUCT ON SCHOOL BUSES AND OTHER SCHOOL VEHICLES

School transportation is a privilege not a right. Any student transported is expected to abide by rules of conduct for
riding the bus and other vehicles in order to assure the safety of all students. Additionally, students are expected to

ride their respective assigned buses and not ride any other bus except under conditions of emergency as
directed by the school system.

R nsibiliti f Paren

The parent or guardian of a child transported at public expense shall have the following responsibilities:

1. To require the child to be at the bus stop in the morning on time as provided by the bus schedule;

2. To provide necessary protection for the child in going to and from the bus stop where adequate shelter is not
provided;

3. To assume joint responsibility with school authorities for the proper conduct of the child;

4. To make a reasonable effort to understand transportation rules and to cooperate with school personnel
responsible for pupil transportation; and

5. Any parent or guardian of a physically handicapped child shall have the following additional responsibilities:
a. To provide the necessary assistance to the child while he is in route to and from the school bus stop and to
provide the necessary supervision of the child at the bus stop.

b. To provide instructions in writing to the bus driver as to any special symptoms or non-medical care which the

child may need while on the bus.

Responsibilities of Students

Any student riding a school bus or other school vehicle on a regular basis or on a special field trip shall have the
following responsibilities:

1. To occupy the seat assigned by the driver and to refrain at all times from moving about while the bus is in
motion;

2. To observe classroom conduct except for ordinary conversation while getting on or off the bus and while riding

the bus;

3. To obey the driver without argument and to report promptly to the dean when directed to do so by the bus
driver;

4. To warn the driver of an approaching danger if there is reason to believe that the driver is not aware of such
danger;
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5. To be at the place designated both morning and afternoon ready to board the bus at the time indicated on the bus
schedule;
To walk to the left of any road facing traffic to and from the bus stop;

~No

that on which the stop is established,;
To wait until the bus has come to a complete stop before attempting to get on or off;
. To enter or leave the bus only at the front door after the bus has come to a complete stop except in case of an
emergency or as directed during an emergency evacuation drill;
10. To cross the highway, if necessary, after leaving the bus as follows:
a. Make certain that the bus is at a complete stop;

© ©

To observe the proper rules of conduct while waiting for the bus, staying off the road and private property other than

b. Upon alighting from the bus, stand at the side of the road within sight and hearing of the bus driver and wait for a

signal from the driver to cross the road or to the park strip;

¢. Upon signal from the driver to cross, look both ways and then proceed across the road or to the park strip always

walking in front of the bus.

11. To keep head, elbows, hands and feet inside the bus windows at all times except in case of emergency egress;

12. To refrain from eating, drinking or the use of tobacco or gum on the bus;

13. To refrain from throwing objects inside or outside the bus;

14. To use no profanity or objectionable language. No type of immoral conduct will be tolerated. There shall be no
pushing, fighting or similar misconduct;

15. To avoid the damaging or defacing of bus equipment.  The pupil will be responsible for the cost of any damage;
and

16. To refrain from bringing any sharp instrument, weapon of any type, glass containers, large band
instruments, animals, skateboards, radios or other potentially hazardous objects aboard the bus. The only
approved exception to

These items is band instruments that can be placed under the bus seat or in bus storage and the student is responsible

for placement and removal of the instrument.
Failure to abide by these rules will result in the student being reported by the driver to the dean. The principal has
the authority to suspend and/or recommend to the Superintendent the expulsion of students from bus riding
privileges. Students who have been suspended or expelled from bus transportation shall be required to attend
school. Transportation shall be the responsibility of the parent or guardian.
Requests to Ride a Different Bus or Use another Stop

Permission for a student to ride a bus other than the one assigned, or to get off at a stop other than the one assigned,

should be approved only in cases of an emergency by school personnel. Normally students are required to be discharged

at the same stop where they were picked up. In the event of an emergency, the following procedures will be followed for a

parent request for their child to ride a different bus or get off at another bus stop:
1. The parent will send a written note to the student’s homeroom or classroom teacher at the beginning of the school
day requesting the change to ride a different bus or get off at a different stop.

2. The teacher will send the note to the school secretary who will issue a bus pass to the student.
4. The student will give the bus pass to the bus driver upon entering the bus.

If you have specific questions or concerns regarding bus transportation zones or other issues, please contact the
Transportation Department at 653-6308.

STATEMENT OF NON-DISCRIMINATION

The Franklin County School Board is committed to providing fair and equal educational and employment opportunities
without regard to race, color, religion, sex, national origin, age, disability, pregnancy, or marital status. The district
complies with all Federal and State laws prohibiting discrimination in education. (FCSB Policy 1362).

Franklin County School District does not discriminate based on race, color, religion, sex, national origin, age, disability,
pregnancy, or marital status or against any group officially affiliated with the Boy Scouts of America or any other youth
group listed in title 36 of the United States Code as a patriotic society.
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Equity Coordinator

The district appoints an Equity Coordinator to ensure compliance with Federal and State laws prohibiting discrimination. If
you have any questions, concerns, complaints, or suggestions about policies and/or procedures effecting employment or
educational opportunities in the district please contact:

Nicklaus O’Grady, Equity Coordinator
Franklin County School Board
85 School Road
Eastpoint, Florida 32328
(850)670-2810

Drug Free Work Place

The School Board maintains a drug-free workplace. Drug abusers will be prosecuted as prescribed in the Drug Free Work
Place Act of 1988. (FCSB
Policies 1215, 3215, 4215, 5512, 7434, 1124, 3124, 4124, and 5530).

Reasonable Accommodations Provided

Disabled individuals needing reasonable accommodations to participate in and enjoy the benefits of services, programs, and
activities of the School Board are required to notify the administrator at the school/center at which the event or service is
offered, in advance, to request reasonable accommodations.

HARASSMENT

Harassment of any kind, religious, sexual, or racial to name a few is considered undesirable behavior. It is each individual’s
responsibility to respect the rights and integrity of others. It is the responsibility of each individual to report incidences of
harassment witnessed or suspected to a person(s) of authority. Harassment on the basis of sex is a violation of Federal and
State law and is prohibited by the Franklin County School Board. Questions, concerns, or complaints regarding this policy
or specific act or situation should be brought to the attention of the Equity Coordinator. The grievance procedures time line
will be followed for resolution of issues (FCSB Policy 1362)

Alcohol
Possession, use or sale of alcohol on school property, school sponsored transportation or bus stops, or during a school
sponsored activity shall result in a minimum consequence of 10 days out of school suspension for the first offense. No
participation in extra-curricular activities is allowed during any OSS. A first offense which adds to a profile of behavior that
is persistently interferes with the learning of self/others or is of a severe or disruptive nature may result in suspension or
expulsion. A second alcohol offense will result in suspension with assignment to the Alternative Program or expulsion.
Under the influence also subject to discipline.

Controlled Substance

Any student apprehended for use, possession, offering for sale, or giving to another person any drug or other controlled
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substance, or any drug paraphernalia during the time he/she is under school authority shall be subject to suspension and/or
expulsion. In such case, the student and parent will be afforded an opportunity to meet in a conference with the principal. In
the event the student involved has previously been involved in a drug-related offense within a school system, the student
will be recommended to the School Board for expulsion. Under the influence also subject to discipline.

Weapons and Other Prohibited Articles

No student, during the time he is subject to the supervision of school authorities, shall be in the possession of any object
prohibited by law or School Board Rules, or any article which could reasonably be considered as a weapon. Such articles
included, but not limited to: firearms, BB guns; explosives; flammable materials; fireworks; noxious objects or materials;
knives; clubs; “look alike” weapons; objects used as or intended to function as a weapon or any other object or material that
could be used to inflict bodily harm , and for which the student has no reasonable use on school property. Any student who
possesses, uses, or threatens to use a weapon on school grounds, on school bus or at any school activity shall be suspended
or expelled. If the confiscated materials are illegal they shall be turned over to appropriate law enforcement personnel with
recommendation that appropriate charges be filed. Any student who brings any form of firearm or other deadly weapons to
school shall be expelled for a period of not less than on calendar year. This policy does not apply to rifles intended solely
for educational purposes or for authorized school sponsored activities. Students that wield food, small toys, fingers, writing
instruments, etc., as a gun, making firearm or weapon sounds or drawing/possessing a picture of a firearm unless the
behavior substantially disrupts the learning environment, causes bodily harm, or places a person in reasonable fear of bodily
harm, shall not meet the criteria of firearms possession/use, disciplinary action. If the behavior does substantially disrupt the
learning environment appropriate disciplinary action or referral to law enforcement would be warranted. However, the
consequences must be proportionate to the infraction.

Bomb Threats and False Reports

Any student who is determined to have made a threat or false report about any bomb or explosive involving school property,
school personnel’s property, school transportation or school sponsored activities shall be expelled for a period of not less
than one calendar year and shall be referred for criminal prosecution.

Threats

Threats to other students or to any school personnel which are written, texted, posted on the internet or otherwise
communicated will result in disciplinary action including but not limited to suspension, expulsion, and/or criminal penalties.

Student Use of Cell Telephones/Wireless Communication Devices/Computers

1. Personal cell telephones may be brought to school with the following conditions applying:
Phones must be turned off and kept out of sight during school hours.
If emergency calls to or from students are necessary, they should be placed through the school office and
not to or from the student’s telephone.
Phones should be kept secure to prevent theft. The school is not responsible for lost or stolen phones.
2. Violation of these provisions shall result in:
e 1%t offence — the phone will be confiscated by the teacher/staff and returned at the end of class period.
e 2" offence — the phone will be confiscated by the teacher/staff and returned at the end of the day.
e 39 offence — the phone will be confiscated by the teacher/staff and returned only to the
parent/guardian.
3. Use of cell phones for the purpose of cheating will result in disciplinary and academic consequences.
4. Use of cell phones or computers for inappropriate photographs, inappropriate internet use, or threats may result in
disciplinary consequences including but not limited to suspension, expulsion, referral to the long term disciplinary
program, and possible criminal penalties. This includes inappropriate or disruptive use of social media such as but
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not limited to YouTube, Instagram, Twitter or Facebook.
5. Using a wireless communication device to commit any criminal act may result in disciplinary action and/or criminal

penalties.

6. Any form of investigated and confirmed identity theft or misrepresentation or bullying/harassment used through cyber
social networking such as Instagram, Twitter or Facebook may result in disciplinary consequences including but not

limited to suspension, expulsion, referral to the long term disciplinary program, and/or possible criminal penalties.

7. Use of personal electronic devices for educational purposes must be approved by the principal/designee and the
appropriate form must be on file in the front office.

Felony Charges and Convictions

A student convicted of or found to have committed a felony, a misdemeanor crime with violence, or a delinquent act
which would have been a felony if committed by an adult, regardless of whether adjudication is withheld, shall be expelled
or referred to the alternative school.

STUDENT GRIEVANCE PROCEDURE

A. If a student, parent or guardian believes the student’s rights and responsibilities have been violated, the following

steps may be used to resolve the grievance:

Step One:

Step Two:

Step Three:

Step Four:

Informal Resolution -If the student believes there is a basis for a

grievance, he or she shall discuss the complaint with his or

her immediate teacher or a school administrator in a courteous manner in a
setting other than during regular class time. The student may seek the
assistance of other school personnel, or his/her parents in

mediating the dispute.

If an initial complaint about a school level problem is made at the district office or to the

School Board, it shall be referred back to the principal or site administrator.

If the student is not satisfied with the informal resolution, he or she may
present a formal written grievance to the school principal/designee who shall assist

the student in completing the appropriate form (See Appendix A — Grievance Form).

The principal or designee shall inform the affected person of the charge and shall
investigate the grievance. The school principal shall render a written decision
including all supporting reasons and evidence within five (5) school days after
receiving the written grievance.

If the student is not satisfied with the disposition or if time limits expire
without a disposition, the student may submit a formal written
grievance to the superintendent within ten (10) school days after the
receipt of the principal’s decision. The superintendent or designee shall
evaluate the evidence and render his/her decision within ten (10) school
days after receiving the grievance.

If the student is not satisfied with the disposition or if time limits expire

without a disposition, the student may submit a formal written

grievance to the school board within ten (10) school days after the

receipt of the superintendent’s decision. The School Board does not have to
consider the grievance; however, it is the School Board’s decision to do so,

it has the authority to set up a hearing and decision process. The hearing shall take
place no later than thirty (30) days from the date the grievance was filed.
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The School Board's decision in the matter shall be rendered at the next
regular School Board meeting after the hearings. If the student is not
satisfied with the School Board's decision, he/she may appeal the case to
court.

B. Hearings, Decisions and Right to Counsel - The complainant shall be given the opportunity to present and to be
heard at each of the four (4) grievance steps.

@ The right of representation by counsel of any kind, other than parents, shall begin only at Step Three.

2 All decisions at each level, beginning with school principals, shall be in writing and shall include supporting
reasons. Copies of all decision and recommendations shall be furnished promptly to all parties involved in the
grievance.

C. The Florida Educational Equity Act prohibits discrimination against students (F.S. 1000.05). No person shall, on the
basis of

race, color, religion, sex, national origin, age, disability, pregnancy, or marital status, be denied receipt of services,
participation in school activities or access to programs if qualified to receive such services. Any student who believes he or
she has been discriminated against may file a complaint (Appendix E) in accordance with Student Discrimination and
Grievance Procedures listed in this Code of Conduct to the District Equity Coordinator, Franklin County School District, 85
School Road, Suite 1, Eastpoint, FL, 32328, (850)670-2810, ext. 4110.

Franklin County School District does not discriminate based on race, color, religion, sex, national origin, age, disability,
pregnancy, or marital status or against any group officially affiliated with the Boy Scouts of America or any other youth
group listed in title 36 of the United States Code as a patriotic society

Records of all grievance proceedings, including the School Board's decision, shall be maintained as public record
according to Florida Statutes and School Board Rules. However, any student who wishes the proceedings of the
grievance to be entered into his/her school records shall file a written request with the school principal requesting
such action.

ADMINISTRATION OF MEDICATION

School Health personnel and/or the Principal/designee are authorized to assist students in the administration of
prescription and nonprescription medication provided the following conditions be met:

1. All prescribed medications must be brought to the School Health Clinic by the parent or guardian.
2. An Administration of Medication Permission Form must be signed by the parent or guardian.
3. Alist of possible side effects and any special instructions shall be included on the
Administration of Medication Form.
4. The medication prescribed for the student shall be in the original, labeled container with the
following information:
a. Student’s name
b. Name of medication
c. Directions concerning dosage
d. Time of day to be taken
e. Physician’s name
f. Date of prescription
5. All non-prescription medication must be brought to school in its original container where it will be received,
counted, and verified by the school nurse or principal/designee. When the medication is not in use, it shall be
stored in its original container, in a secure fashion under lock and key in a location designated by the principal.
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NOTIFICATION OF RIGHTS UNDER FERPA
FOR ELEMENTARY AND SECONDARY INSTITUTIONS

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age (“eligible
students™) certain rights with respect to the student's education records. These rights are:

1.

The right to inspect and review the student's education records within 45 days of the day the School
receives a request for access. Parents or eligible students should submit to the School principal [or
appropriate school official] a written request that identifies the record(s) they wish to inspect. The School
official will arrange for access and notify the parent or eligible student of the time and place where the
records may be inspected.

The right to request the amendment of the student’s education records that the parent or eligible student
believes is inaccurate or misleading. Parents or eligible students should write the School principal [or
appropriate school official], clearly identify the part of the record they want changed, and specify why it is
inaccurate. If the School decides not to amend the record as requested by the parent or eligible student, the
School will notify the parent or eligible student of the decision and advise them of their right to a hearing
regarding the request for amendment. If as a result of the hearing the school still decides not to amend the
record, the parent has the right to insert a statement in the record stating his/her views

The right to consent to disclosures of personally identifiable information contained in the student's
education records, except to the extent that FERPA authorizes disclosure without consent. Generally
schools must have written permission from the parent or adult student to release any information from a
student’s education record. However, FERPA allows schools to disclose those records, without consent,
to the following parties or under the following conditions (34 CFR& 99.31):

| School officials with legitimate educational interests. A school official is a person employed by the
School as an administrator, supervisor, instructor, or support and clerical staff member (including health
or medical staff and law enforcement unit personnel); counselor; or a contractor, consultant, volunteer

to whom the school has out sourced institutional services or functions

- Other schools to which a student is transferring;

| A person serving on the School Board; a person or company with whom the School has contracted
to perform a special task (such as an attorney, auditor, medical consultant, or therapist);

- Appropriate parties in connection with financial aid to a student;

| A parent or student serving on an official committee, such as a disciplinary or grievance committee,
or assisting another school official in performing his or her tasks.

A school official who has a legitimate educational interest to review an education record in order to

fulfill his or her professional responsibility.

Accrediting organizations;

Appropriate officials in cases of health and safety emergencies;

To comply with a judicial order or lawfully issued subpoena; and

State and local authorities, within a juvenile justice system, pursuant to specific State law

The right to request a restriction on access to directory information for a student by making a written request
to the school principal at any time. “Directory information” includes the student’s name, address, telephone

listing, date and place of birth, major field of student, participating in officially recognized activities and

sports, weight, and height of members of athletic teams, dates of attendance, degrees and awards received, and

the most recent previous educational agency or institution attended by the student.

The right to file a complaint with the U.S. Department of Education concerning alleged failures by the
School District to comply with the requirements of FERPA. The name and address of the Office that
administers FERPA are:

17



Family Policy Compliance Office
U.S. Department of Education
600 Independence Avenue, SW
Washington, DC 20202-4605

NOTIFICATION OF RIGHTS UNDER THE PROTECTION OF PUPIL RIGHTS ACT
(PPRA)

PPRA affords parents certain rights regarding our conduct of surveys, collection and use of information for marketing
purposes, and certain physical exams. These include the right to: consent before students are required to submit to a survey
that concerns one or more of the following protected area (“protected information survey”) if the survey is funded in whole
or in part by a program of the U.S. Department of Education (USDOE).
[

| political affiliations;

1 mental and psychological problems potentially embarrassing to the student or his or her family;

| sex behavior and attitudes;

| illegal, antisocial, self-incriminating and demeaning behavior;

| critical appraisals of other individuals with whom respondents have close family relationships;

| legally recognized privileged or family relationships, such as those of lawyers, physicians and ministers;

| income, other than that required by law to determine eligibility for participation in a program.

Have the opportunity to opt a student out of:

= Any other protected information survey, regardless of funding;

= Any non-emergency, invasive physical exam or screening required as a condition of attendance,
administered by the school or its agent, and not necessary to protect the immediate health and safety of a
student, except for hearing, vision, or scoliosis screenings in any physical exam or screening permitted or
required under State law; and

= Activities involving collection, disclosure, or use of personal information obtained from students for
marketing or to sell or otherwise distribute the information to others.

Inspect, upon request and before administration or use:
= Protected information surveys of students;
= Instruments used to collect personal information from students foe any of the above marketing, sales, or
other distribution purposes; and
= Instructional material used as part of the educational curriculum.

These rights transfer from the parent to a student who is 18 years of age or an emancipated minor under State law. Parents
who believe their rights have been violated may file a complaint with the Family Policy Compliance Office, U. S.
Department of Education.

SECTION 504

Section 504 of the Rehabilitation Act of 1973 is a civil rights law designed to eliminate discrimination on the basis of
disability in any program or activity receiving Federal financial assistance. Section 504 guarantees certain rights to
individuals with disabilities, including the right to full participation and access to a free and appropriate public education
(FAPE) to all children regardless of the nature or severity of the disability. To view the Franklin County 504 Plan, including
procedural safeguards, visit the website at www.franklincountyschools.org or contact Sue Summers, Director of Special
Programs at 850-670-2810 ext. 41009.

DISCIPLINE

In any situation where a violation of the Code of Conduct is alleged, the principal/designee shall hear the student’s
explanation and carry out an investigation before imposing any disciplinary action.

DUE PROCESS -Students accused of a violation of the Code of Conduct which, in the opinion of the
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principal/designee, warrants disciplinary action including an out-of-school suspension or expulsion, shall be afforded
the fundamental right of procedural due process. The degree of formality associated with a suspension conference or
hearing depends upon the nature of the offense and the severity of the sanctions that may be imposed as a result.

STUDENT DRESS CODE 9-12

The responsibility for the personal appearance of the student rests with the parent/guardian and the student. Personal
appearance shall not detract from the educational process.

Students in Franklin District Schools are required to wear board approved school shirts. Please contact your child’s school
to purchase shirts. However, any commercially available shirt sold with the Franklin County Seahawks logo and/or words
in correct school colors is acceptable. The colors are crimson, black, gray, and white.

School shirt or senior (if appropriate) logo and appropriate color must be visible at all times. All jackets, over

shirts, coats, sweaters, hoodies, vests, or sweatshirts must have a school or senior (if appropriate) logo and

appropriate color or when worn over the school uniform shirt must be open all the way down the front while indoors.

No alterations will be allowed which would modify or change the appearance of the school shirt. Alterations

or changes which are not allowed include but are not limited to tying/knotting hem, changing neckline, cutting

or tearing of holes. Signing or autographing shirts being worn during the last day of school is acceptable and

not the intent of this rule.

Shirts must be worn in a conventional manner as a shirt.

Exemptions to wearing the school uniform are:

a) an allergic reaction verified by a medical doctor, a school logo patch may be applied to a hypoallergenic
garment of the appropriate color.

b) a religious observance,

c) a special event authorized by the principal/designee

d) during extreme weather conditions, the school administrator may modify the outerwear policy as appropriate.

Exemptions must be approved by the Principal/designee.

Students should not dress in clothes that are so revealing as to be considered inappropriate or indecent. Specific examples
of dress and grooming which are not allowed include, but is not limited to:

1. Revealing shirts, shorts, pants, short skirts, or dresses all of which should be free from holes in an
area extending from the waistband to no less than 3” from the top of the knee when standing and no
more than 3” above the top of the knee measured while standing. Stockings/leggings do not alter the
intent of length measured.

2. Clothing that exposes underwear or shorts worn as underwear or body parts that disrupt the

orderly learning environment.

Pajamas.

Pants that are worn below the normal waistline.

7. Inappropriate shoes or bare feet (closed toed shoes must be worn in all vocational, laboratory, and physical
education classes due to safety reasons).

8. Inappropriate makeup.

9. Hats, hoods, or inappropriate headgear may not be worn.

11. Item of apparel which indicate gang membership or clothing with writing, color, or symbols which convey
messages which by its controversial nature disrupts the educational setting, or promotes drugs, alcohol,
sex, profanity, vulgarity or other similar concepts which are contrary to acceptable standards for behavior
and attitudes.

12. Wallet chains or other inappropriate chains

13. Braless attire for age-appropriate students
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DRESS CODE PROCEDURES MUST BE FOLLOWED DAILY THROUGHOUT THE SCHOOL YEAR. A PRIOR
WRITTEN REQUEST MUST BE SUBMITTED TO THE PRINCIPAL/DESIGNEE FOR APPROVAL FOR EXCEPTIONS
TO THE DRESS CODE FOR SPECIFIC FUNCTIONS SUCH AS FIELD TRIPS OR SPECIAL SCHOOL EVENTS.

19



CLASSES/CONSEQUENCES OF DISCIPLINARY ACTION

There are four (4) classes/consequences of disciplinary action that are determined by the seriousness of the act.

CLASS | ACTIONS — Minor Infractions — Teachers_or supervising staff will handle CLASS | discipline problems in
the classroom/common areas using the school-wide discipline plan,

CLASS |1 ACTIONS - Intermediate Infractions - In order to resolve CLASS Il discipline problems, the following
options are available: a conference involving appropriate school personnel, including but not limited to the student and/or
parents, community health agencies or social service agencies; referral to PS3 Team, detention; Opportunities to Improve,
in-school suspension; and other consequences deemed appropriate by the principal. Other consequences must be subject
to school board policy and state board rule and may include, but are not limited to, bus suspension, work detail, after-
hours school, and loss of parking privileges for students who are eligible to drive to school.

CLASS 111 ACTIONS - Serious Infractions - In order to resolve CLASS Il offenses, the following options are
available: a conference involving appropriate school personnel, the student and/or parents, community health agencies
or social service agencies, referral to PS3 Team , detention, extended school (Saturday school), work detail, in-school
suspension, out-of-school suspension, and other consequences deemed appropriate by the principal. Other
consequences must be subject to school board policy and state board rule and may include, but are not limited to, bus
suspension, work detail, after-hours school, and loss of parking privileges for students who are eligible to drive to
school.

CLASS IV ACTIONS - Major Infractions - In order to resolve CLASS IV offenses, more formal disciplinary actions
shall be used. Formal actions include mandatory suspension (up to 10 days), principal’s review, Referral to PS3 Team,
any of the Class Il consequences, notification of proper authorities and superintendent; parental notification, mandatory
parent conference; consideration of recommendation for alternative placement or expulsion, and other consequences
deemed appropriate by the principal.

SUSPENSION/EXPULSION POLICIES

SUSPENSION - Suspension is a disciplinary sanction that temporarily removes a student from school or class (es) for a
prescribed period of time not to exceed ten (10) school days. The principal/ designee shall make a good faith effort to
employ parental assistance with alternative consequences for misconduct prior to suspending a student except in
emergencies, disruptive conditions, or incidents involving serious misconduct.

Note: School agencies cannot suspend or expel students with disabilities for more than 10 days on the basis of behavior
that is caused by their disabilities. See page 42 for “Guidelines for Students with Disabilities”.

1. In-School Suspension is the assignment of a student to a specific activity, program or self-contained alternative
classroom where the student is assisted in regaining control of his or her conduct. Students serving in-school
suspensions will continue with their assigned schoolwork or will complete schoolwork assigned by the ISS
Coordinator during the time that they are not attending regular classes. Students will be expected to make up
and be accountable for all work missed in the regular classroom. Students serving ISS must complete their
assigned time. If absent during this time, it must be completed upon return.

2. Out-of-School Suspension is the temporary removal of a student from all classes of instruction on public school
grounds and all other school-sponsored activities, except as authorized by the principal/designee, for a period not
to exceed 10 school days and remanding of the student to the custody of the student’s parent. If during the time of
out-of-school suspension, the suspended student returns to campus to attends a school related activity without the
permission of the principal/designee, that student is subject to arrest and prosecution for trespassing

3. Suspension of Bus-Riding Privileges may result when a student violates the Code of Conduct. The
consequences for violation of these rules is not limited to removal of bus-riding privileges, since other
sanctions, up to and including school suspension or expulsion, may be imposed when warranted.
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SUSPENSION PROCEDURES

A. Only the principal/designee can suspend a student in accordance with the law and the Code of Conduct for a
period of time not to exceed ten (10) school days at any one time. Under no circumstances may a teacher
suspend a student, using either in-school or out-of-school policies, from class or school.

The principal/designee shall adhere to the following:

1.

2.
3.

Investigate alleged incident or actions of the student referred for disciplinary action.

Provide opportunity for the student to explain what occurred.

Make a good faith effort to immediately inform the student’s parent/guardian by telephone of the student’s
out-of-school suspension and the reasons for the suspension.

Notify the parent/guardian in writing within 24 hours of the out-of-school suspension, the reasons for the
suspension, and the right to a conference with the principal/designee at a scheduled time to discuss and
review the alleged infraction and disciplinary action.

If the suspension is for a period in excess of three (3) days, the parent and students should be afforded

the right to a conference prior to the expiration of the third day.

The conference shall be conducted by the principal/designee in a fair, impartial manner, affording the
student and parent the right to present his or her side of the issue and to offer any evidence or testimony to
prepare for an adequate explanation or defense.

Following the conference, the principal or designee shall provide the student and parent with a decision
which will include canceling, modifying, or affirming the original suspension.

In the event evidence is presented at the conference that results in the suspension of the student being
canceled, all student records shall be expunged of the disciplinary action.

In the event of a decision adverse to the student, the parent and student shall also be notified of the right to
appeal to the superintendent.

B. A student may be suspended without alternative measures being attempted if the student commits a
serious breach of conduct. A serious breach is defined as any action that seriously detracts from or
disrupts the controlled operation of the school. These situations include but are not limited to:

1. physically assaulting another student or staff member;

2. behavior posing a clear and present danger to the safety and welfare of the students and employees of the

school;

3. creating an immediate disruption of the orderly operation of the school.
4. use/possession of controlled substances on campus.

5. arrested or charged with a felony.

C. The School District of Franklin County ensures that the policies and procedures for the discipline of an
Exceptional Education Student are in compliance with the District’s and State’s guidelines (see Guidelines for
Students with Disabilities, Page 42).

EXPULSION - Expulsion is the removal of the right and obligation of a student to attend a public school for a period
of time and under conditions set forth by the School Board not to exceed 180 calendar days. Expulsion is an extreme

measure for use only after alternative measures to remedy improper behavior have failed or the student’s infractions are

extremely severe.

EXPULSION PROCEDURES

A. At the time the superintendent determines that a recommendation for expulsion is transmitted to the board, notice
must be made in writing to the student involved and his/her parent. If the student is accused of breaking a written
school rule, that rule should be stated in the notice. If no particular written school rule was broken, a detailed

explanation of the school policy that was offended should be included in the notice. In addition, the student's notice

should contain a brief description of the alleged conduct that necessitated the initiation of disciplinary procedures.
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B. The notice shall further advise the student of his right to a hearing prior to any final action being taken and the
schedule of time to be observed in making such a request for hearing. A sufficient length of time shall be allowed
before the hearing to allow the student to prepare a proper defense and to respond intelligently to the charges. Failure
of the student to request a hearing shall relieve the board of the necessity of providing a hearing prior to taking final
action.

C. The hearing, if requested by the student, shall be conducted as follows:

1. The entire hearing by the board must be conducted in a closed session, unless requested

otherwise by the student’s parent(s) or legal guardian.

The student shall be afforded the right to be represented by his parent, guardian, or by counsel if he so chooses.

3. All parties shall be afforded the right to examine evidence, to call and examine witnesses, to
introduce exhibits, to question witnesses who testify, and to submit rebuttal evidence.

4. Evidence shall be admitted and given probative effect only if it is the kind of evidence on which
reasonable persons are accustomed to rely in the conduct of serious affairs.

5. Any party should, at his own expense, have the right to record or have transcribed the proceedings
of the entire hearing.

6. The decision of the board shall be based solely upon the evidence presented at the hearing, and a
copy of the finding shall be furnished the student in writing.

N

D. A student who has been expelled from school is not allowed on school grounds without prior authorization from the
Principal/ designee.

ASSIGNMENT TO ALTERNATIVE PLACEMENT

Students will be assigned no less than eighteen (18) weeks and will remain in the program as long as needed to modify
behavior based on the Level System. The following procedures will be used to determine student assignment to
alternative placement:

1. An administrative review will be conducted to decide whether a student should be reassigned to the Franklin County
School alternative program or provided other appropriate alternative assignment to continue his or her education.

2. The School Board may place a student in the alternative program in lieu of expulsion.

3. Students with disabilities may be placed in the alternative program based on their Individual Education Plan.

4. Under the provisions of Section 1006.13 (2) (d) to minimize the victimization of students, staff, or volunteers,
including taking steps necessary to protect the victims of any violent crime from any further victimization, which
may include assignment to the alternative program.

5. Transfer students who have been expelled from school in another district and have not completed the terms of
expulsion as determined by the other district will be assigned to the alternative program.

6. Students who are returning from a residential juvenile justice facility will be served at the alternative program.

7. Students may be assigned to the alternative program based on Court or Judge stipulation.

OFFENSES AND DISCIPLINARY ACTION

Offenses and options for disciplinary action are listed in the Code of Conduct Discipline Matrix. Certain offenses are
reported under the School Environmental Safety Incident Reporting (SESIR) codes, which will be collected by the Florida
Department of Education. Zero tolerance offenses shall be reported to local law enforcement agencies.

Students committing an act during the time they are attending school, or during non-school hours that causes a
substantial disruption to the educational process, or riding the school bus, or at a school-sponsored activity and
during the time they are on School Board premises shall be subject to the laws, regulations of the State Board of
Education, the rules and policies of the School Board and the Code of Conduct and shall be under

the control and direction of the principal or designee. Each principal has the authority with his or her staff and
community, as permitted by School Board policy, to establish additional standards at individual schools.

Any discrepancies between the Code of Conduct and any other school handbook will be resolved in favor of the penalties
outlined in the Code of Conduct.
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The School District’s definition of weapons is broader than the definition for weapons in Chapter 790 State Statutes.

OPTIONS & CLASSES OF DISCIPLINARY ACTION SUMMARY

CLASS | INFRACTIONS WILL BE HANDLED IN THE CLASSROOM & COMMON AREAS

Parent/teacher conference

LASS 11

INTERMEDIATE INFRACTIONS

CLASO1IL

SERIOUS INFRACTIONS

BY TEACHERS OR SUPERVISING STAFF
Verbal warning: redirect student; restate expectation rule
Loss of teacher-assigned privilege; and/or student conference; and parental contact
Classroom detention (parental contact required)

LASS IV

MAJOR INFRACTIONS

¢ Conference with Teacher

¢ Conference with Principal

e Conference with
Counselor and/or
Administration

¢ Referral to PS3 Team

¢ Conference with School
and Parents

o Referral to Community
Agency

e In-School Suspension

¢ OPPORTUNITIES TO
IMPROVE
Other consequences deemed
appropriate by the principal or
designee subject to school board
policy and state board rule which

may include, but is not limited to:

Work Detail

Lunch Detention
After-Hours School

Loss of Driving Privileges
Suspension from bus
Exclusion from extra-
curricular activities

¢ Conference with School
and Parent
o Referral to PS3 Team
¢ Referral for assessment
and/or counseling
o Referral to Community
Agency
¢ In-School Suspension
e Out-of-School
Suspension
Other consequences deemed
appropriate by the principal or
designee subject to school board
policy and state board rule to
include, but is not limited to:
Work Detail
Lunch Detention
After-Hours School
Loss of Driving Privileges
Suspension from bus
Exclusion from extra-
curricular activities

e Principal’s Review

» Any of the Class Il consequences

e Mandatory Suspension (up to 10
days)

e Referral to PS3 Team

o Alternative
Reassignment

e Expulsion

This is meant to be a series of options where one or more of the consequences may be applied.
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The Disci

12 Discipli .

pline Matrix specifically identifies prohibited student conduct and lists the range of consequences which may be

imposed for each infraction. These are guidelines and when assigning consequences for misconduct, the principal or the

principal’

s designee shall give consideration to factors such as the nature of the infraction, the student’s past disciplinary

record, and the severity of the problem as it pertains to the specific situation.

| Principal’s Review — A total review of the student’s record with the Principal or designee, other appropriate
school personnel, student, and parent/legal guardian. The consequences for the infraction will be determined
at, or immediately following, the review. Depending on the severity and/or frequency of CLASS Ill and
CLASS 1V offenses, consequences may range from suspension to alternative reassignment to expulsion. The
Superintendent is to be informed of
all CLASS 1V infractions.

| Repeated misconduct, or multiple incidents requiring disciplinary action, which disrupts the orderly

environment of a school, school function, or extracurricular program or activity may result in a Principal’s
Review (CLASS Il or IV) based on insubordination.

These infractions apply while on school property, or at any school function regardless if at FCS
or while visiting another school during an authorized/scheduled event.

Failure to show for After-Hours School will be treated as No Show Discipline.

Refusal to comply with disciplinary action will result in Out-Of-School Suspension (OSS) as a CLASS IV
(Principal’s Review) infraction.

This matrix is meant to be a guideline, actual consequences may vary based on individual determination.

The propping open of any exterior secured door, without proper authorization, will be considered an
attempt to by-pass security procedures and a possible violation of the Jessica Lunsford Act.

Differentiation between “Major” and “Serious ” is one of repeat referrals, severity, intensity, level of
campus disruption, and level of dangerousness. (Reserved for administrators’ use.)

Based on Rule 6A-6.03312 (3), a manifestation determination must be made within 10 days of any decision

to change the placement of a student with a disability because of a violation of the code of conduct.
(Guidelines for Students with Disabilities.)
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Zero Tolerance (SESIR) — CLASS 1V Infractions

AUTOMATIC 10 DAYS OUT-OF-SCHOOL SUSPENSION, WITH RECOMMENDATION FOR EXPULSION

1.
2.

10.
11.

12.

13.

14.

15.

16.

Alcohol (ALC) — Possession, sale, purchase, use, or under the influence of alcoholic beverages.

Arson (ARS) — Damaging, or attempting to damage, any real or personal property by fire or explosion; intentionally
setting a fire on/with school property.

Battery (BAT) — Physical use of force or violence by an individual against another; uninvited physical contact with
another person, including, but not limited to, pushing, pulling, shoving, and/or via an object.

Breaking/Entering (BRK) — Unlawful entry with force, or unauthorized presence in a building or other structure, or
conveyance with evidence of the intent to damage or remove property or harm a person(s). This includes any
prank behavior.

Disruption on Campus (DOC) — Disruptive behavior that poses a serious threat to the learning environment, health,
safety, or welfare of others, including but not limited to making a bomb threat, inciting a riot, or initiating a false fire
alarm, etc. (For disruptive behavior in classroom environment or related functions, see Disruptive Behavior (DIS)).
Drug Sale/Distribution (DRD) — Manufacture, cultivation, sale, or distribution of any drug, narcotic, controlled
substance, or substance represented to be a drug, including but not limited to a student giving prescription drugs
prescribed for someone else to another person. (Alcohol is excluded, see Alcohol (ALC). For over-the-counter
drugs, see Other Rule Violations (OTH)).

Drug Use/Possession (DRU) — Use, possession, or under the influence of any drug, narcotic, or controlled
substance, including but not limited to a student possessing prescription drugs that are not prescribed for him/her.
(Alcohol is excluded, see Alcohol (ALC). For over-the-counter drugs, see Other Rule Violations (OTH)).

Homicide (HOM) — Unjustified killing of one human being by another.

Robbery (ROB) — Taking or attempted taking of anything of value that is owned by another person or organization,
under confrontational circumstances of force or threat of force or violence and/or by putting the victim in fear.
Sexual Battery (SXB) — Forced sexual act or attempted forced sexual act.

Sexual Offenses (SXO) — Other sexual misconduct or contact without force, or threat of force, including consensual
sexual activity of any kind; subjecting an individual to lewd sexual gestures or comments or sexual activity;
exposing private body parts in a lewd manner.

Theft/Larceny (STL) — Unauthorized taking, carrying, riding away, or concealing the property of another person,
including motor vehicles, without threat, violence, or bodily harm, and the stolen property totals $300 or more. (For
stolen property less than $300, see Theft/Petty (PTF)).

Threat/Intimidation (TRE) — Threat to cause physical harm to another person with or without the use of a weapon
that includes all of the following elements: (1) intent — an intention that the threat is heard or seen by the person who
is the object of the threat; (2) fear — a reasonable fear or apprehension by the person who is the object of the threat
that the threat could be carried out; and (3) capability — the ability of the offender to actually carry out the threat
directly or by a weapon or other instrument that can easily be obtained. This also includes a threat which is
communicated by words, images, or written language through the use of letters, electronic messaging, or any form of
electronic communication. This includes threats toward a school board employee.

Trespassing (TRS) — Entering or remaining on school grounds/campus, school transportation, or at school-
sponsored event/off campus without authorization and with no lawful purpose for entry.

Vandalism (VAN) — Intentional destruction, damage, or defacement of public or private property without consent of
the owner or the person having custody or control of it, and the resulting damage amounts to $300 or more. (For
damage amounts less than $300, see Vandalism (VND)).

Weapons Possession (WPO) — Possession of any instrument or object that can inflict serious harm on another

person or that can place a person in reasonable fear of serious harm, including but not limited to: firearms,
handguns, zip guns, rifles, shotguns, flare guns, knives, brass knuckles, razor blades, Chinese stars, chains, mace,
swords, box cutters, sharp objects, etc.

25



Class 1V Infractions (NON-SESIR)

1.

Bombs or Explosives — Possessing and igniting on school grounds or in school facilities any bombs or explosives to
cause bodily injury and/or damage to property.

10 days OSS, with recommendation for Expulsion

Drug Paraphernalia (PAR) — Possessing, using, selling, storing, or distributing any equipment used for the purpose
of preparing or taking drugs.

10 days OSS, with recommendation for Expulsion

Other Major (OMC) — Any serious, harmful incident resulting in the need for law enforcement intervention not
previously classified.

10 days OSS, with recommendation for Expulsion

Profanity (PRO) — Student to Adult — Use of profanity, and/or vulgar, abusive, or inappropriate language or
gestures.

First Offense — 5 days ISS and Immediate Parent Conference
Second Offense — 3 days OSS and Immediate Parent Conference
Third Offense — 5 days OSS and Immediate Parent Conference
Fourth Offense — 10 days OSS, with recommendation for Expulsion

Sexual Harassment (SXH) — Unwanted and repeated verbal or physical behavior with sexual connotations that is
severe or pervasive enough to create an intimidating, hostile, or offensive educational environment, cause discomfort
or humiliation or unreasonably interfere with the individual’s school performance or participation.

First Offense — 5 days ISS and Immediate Parent Conference
Second Offense — 3 days OSS and Immediate Parent Conference
Third Offense — 5 days OSS and Immediate Parent Conference
Fourth Offense — 10 days OSS with recommendation for Expulsion

Class Il Infractions

1.

Bullying/Harassment/Hazing (BHA) — Unwanted and repeated written, verbal, or physical behavior, including any
threatening, insulting, or dehumanizing gesture, that is severe or pervasive enough to create an intimidating, hostile,
or offensive educational environment, cause discomfort or humiliation, or unreasonably interfere with the
individual’s school performance or participation. Information to be collected on “Harassment or Intimidation
(Bullying) Report Form” — Appendix K.

First Offense — 5 days ISS and Immediate Parent Conference, referral for counseling

Second Offense — 3 days OSS and Immediate Parent Conference, referral to PS3 Team Third Offense
— 5 days OSS and Immediate Parent Conference

Third Offense - 10 days OSS with recommendation for Expulsion

Aggressive Act — Participation in an altercation that involves only minor physical contact, including but not limited
to pushing, shoving, and other forms of minor confrontations that do not require medical attention; when directed to
stop by a staff member, participants in the altercation comply.
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First Offense — 3 days OTI, parent conference

Second Offense — 3 days ISS, parent conference, referral for counseling
Third Offense — 2 day OSS, parent conference, referral to PS3 Team
Fourth Offense — 3 days OSS

Computer Security — Manipulating computer hardware, software or data, and/or the misuse of telecommunication
services, including but not limited to, the improper use of technology devices or posting of inappropriate information
on the Internet, during or after school hours that may interfere with the educational process.

First Offense — 3 days OTI and Immediate Parent Conference

Second Offense — 3 days OSS and Immediate Parent Conference

Third Offense — 5 days OSS and Forfeiture of Computer Privileges and Immediate Parent Conference
Fourth Offense — 10 days OSS with recommendation for Expulsion

Disruptive Behavior — Participating in and/or encouraging any activity that substantially disrupts the classroom
environment or its related functions.

First Offense — 1 day OTI, parent conference

Second Offense — 3 days ISS, parent conference, referral to PS3 Team
Third Offense — 1 day OSS

Fourth Offense — 3 days OSS

Driving or Parking Violation — Failure to comply with traffic rules and/or abuse of any parking rules, noise rules,
or disrespect of authority, including but not limited to parking in an unauthorized area. (No elementary or middle
school students are permitted to drive to school.)

First Offense — Warning and Move Vehicle and/or Probation
Second Offense — Warning and Move Vehicle and/or Probation
Third Offense — Lose driving privileges for 1 week

Fourth Offense — Lose driving privileges for 9 weeks

Fighting/Instigating a Fight (FIT) — Two or more persons mutually participating in use of force or physical
violence that requires physical restraint or results in injury that requires immediate first aid or subsequent medical
attention. (Pushing, shoving, or minor confrontations are excluded, see Aggressive Act).

First Offense — 3 days OSS, parent conference
Second Offense — 5 days OSS, parent conference, referral for counseling
Third Offense — 10 days OSS with recommendation for Expulsion

Foreign Substances — Introducing foreign matter into any food, drink, or digestible substance.
First Offense — 3 days ISS and Immediate Parent Conference
Second Offense — 5 days OSS and Immediate Parent Conference, referral for counseling
Third Offense — 10 days OSS with recommendation for Expulsion
Gambling — Participating in any form of gambling activities.
First Offense — | day OTI and confiscation
Second Offense — 3 days OTI and confiscation

Third Offense — 1 day 1SS
Fourth Offense — 1 day OSS
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10.

11.

12.

13.

14.

Gang-Related Activity (GRA) — Engaging in any verbal, written, or physical act which is associated with becoming
a member of a gang, being a member of a gang, displaying gang apparel or participating in gang-identified rituals or
behaviors.

First Offense — 3 days 1SS and Immediate Parent Conference

Second Offense — 5 days ISS, Immediate Parent Conference, referral for counseling
Third Offense — 5 days OSS and Immediate Parent Conference

Fourth Offense — 10 days OSS with recommendation for Expulsion

Insubordination/Disrespect (INS) — Refusal or failure to follow a direction or an order from a school staff member
or any adult in authority; and/or the use of words or acts which demean, degrade, antagonize, or humiliate a person
or group of persons. “Major” or “Minor” designations are reserved for Dean’s use.

MINOR

First Offense — | day OTI, parent conference

Second Offense — 3 days OTI, parent conference, referral for counseling
Third Offense — 3 days ISS, referral to PS3 Team

Fourth Offense — 3 days OSS

MAJOR
First Offense — 5 days OSS
Second Offense — 10 days OSS with recommendation for Expulsion

Medication — Possession, use, sale, or distribution of over-the-counter medication, including, but not limited to,
aspirin, vitamins, Tylenol, etc.

First Offense — 3 days OTI

Second Offense — 3 days ISS and Immediate Parent Conference
Third Offense — 3 days OSS and Immediate Parent Conference
Fourth Offense — 10 days OSS with recommendation for Expulsion

No Show Discipline (NSD) — Failure to show for previous assigned discipline measures.

First Offense — | day OSS
Second Offense — 2 days OSS
Third Offense — 5 days OSS
Fourth Offense — 10 days OSS

Profanity (PRO) - Student to Student — Use of profanity, and/or vulgar, abusive, or inappropriate language or
gestures.

First Offense — 1 day ISS, parent conference

Second Offense — 3 days ISS, parent conference, referral to PS3 Team
Third Offense — 3 days ISS

Fourth Offense — 1 day OSS

Profanity (PRO) — Racial/Ethnic Slurs - Use of profanity, and/or vulgar, abusive, or inappropriate language or
gestures.

First Offense — 3 days ISS, parent conference

Second Offense — 5 days ISS, parent conference, referral for counseling
Third Offense — 3 day OSS

Fourth Offense — 5 days OSS
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15. Skipping Off Campus (SKO) — Leaving school grounds without receiving proper approval and/or following the
established procedures for signing out.

First Offense — I day OSS, Immediate Parent Conference and loss of driving privilege for 1 week
Second Offense — 2 days OSS, Immediate Parent Conference and loss of driving privilege for 6 weeks
Third Offense — 5 days OSS, Immediate Parent Conference and loss of driving privilege for Semester
Fourth Offense — 10 days OSS, Immediate Parent Conference and loss of driving privilege for Year

16. Truancy (TRU) — Unauthorized absence from attending school without the knowledge and permission of the
student’s parent/legal guardian or school authorities (§ 232.02, F. S.).

Referral to the Attendance Officer

17. Slanderous/Libelous Statements — Spreading or writing untrue rumors in written or spoken communication.
First Offense — Warning
Second Offense —3 days OTI, parent conference
Third Offense — 1 day ISS, parent conference, referral to PS3 Team
Fourth Offense — 1 day OSS

18. Theft/Petty (PTF) — Unauthorized taking, carrying, or concealing property of another person without threat,
violence, or bodily harm and the stolen property totals less than $300.

First Offense — 5 days ISS and Restitution

Second Offense — 2 days OSS and Restitution

Third Offense — 5 days OSS and Restitution

Fourth Offense — 10 days OSS, Restitution, and recommendation for Expulsion

19. Tobacco (TBC) — Possession, use, distribution, or sale of any tobacco products on school grounds, at school-
sponsored events, or on school transportation. In addition, law enforcement may issue a summons.

First Offense — 3 days ISS, referral to tobacco cession program
Second Offense — 3 days OSS

Third Offense — 5 days OSS

Fourth Offense — 10 days OSS

20. Vandalism (VDM) — Intentional destruction, damage, or defacement of public or private property without consent
of the owner or the person having custody or control of it, and the resulting damage amounts to less than $300.

First Offense — 3 days OTI and Restitution
Second Offense — 5 days OTI and Restitution
Third Offense — 3 days OSS and Restitution
Fourth Offense — 5 days OSS and Restitution

Class Il Infractions

1. Cell Phones/Electronic Devices — Use or possession of cell phones/ electronic devices including but not limited to
toys, games, radios, CD players, MP3 players, iPods, headsets, digital cameras and laser pen/pointers. Cell phones
will not be used in any manner while in any instructional building and/or during instructional time. Parents will be
required to pick-up confiscated items. Repeat violations will result in Principal’s Review. Refusal to comply with
teacher request is automatically a Class 111 — Insubordination.

First Offense — Warning and Confiscation by staff, return to student after class
Second Offense — Confiscation by staff, return to student at the end of the day
29



Third Offense — Confiscation by staff, return to parent only
Fourth Offense — 2 days OSS and Confiscation by staff, return to parent only

2. Cheating (CHT) — Inappropriate and deliberate distribution or use of information, notes, materials, or work of
another person in the completion of an academic exam, test, or assignment. This includes possessing an illegal copy
of a test or stealing a test, or distributing or duplicating the test.

First Offense — Immediate Parent Conference; Zero on Assignment
Second Offense — Immediate Parent Conference; Zero on Assignment and 5 days 1SS
Third Offense — Zero on Assignment and 3 days OSS

Contraband — Possession, use, and/or storage of contraband to include, but not limited to, toys, games, and
other items which interfere with the instructional program during regular school hours. Parents will be
required to pick-up confiscated items. Refusal to comply with teacher request is automatically a Class Il —
Insubordination.

First Offense — Warning and Confiscation
Second Offense — 2 days ISS and Confiscation
Third Offense — 2 days OSS and Confiscation
Fourth Offense — 5 days OSS and Confiscation

3. Dress Code Violation (DCV) — Failure to comply with dress code requirement(s). Students wearing clothing that
exposes underwear or body parts in an indecent or vulgar manner or that disrupts the orderly learning environment
will be subject to penalties described in § 1006.07, F.S.

First Offense — Contact parent to bring appropriate dress code item & ISS until in compliance

Second Offense — Contact parent to bring appropriate dress code item, 1SS until in compliance and 5
days suspension from extracurricular activities

Third Offense and subsequent offences — Contact parent to bring appropriate dress code item, 3 days
ISS and one month suspension from extracurricular activities

4. Forgery/Misuse (FOR) — Making a false or misleading communication to a school staff member with either the
intent to deceive or under circumstances which would reasonably be calculated to deceive a staff member.

First Offense — 3 days OTI, parent conference
Second Offense — 3 days ISS

Third Offense — 3 days OSS

Fourth Offense — 5 days OSS

5. Lighter or Matches — Use or possession of a lighter or matches.

First Offense — 1 day OTI and Confiscated, parent conference
Second Offense — 1 days ISSOTI and Confiscated

Third Offense — 3 days 1SS and Confiscated

Fourth Offense — 3 days OSS and Confiscated

6. Posting — Unapproved posting or distribution of printed material, petitions, electronic messages, or graphic
representations.

First Offense — 3 days OTI, parent conference
Second Offense — 3 days ISS, parent conference, referral for counseling
Third Offense — 3 days OSS
Fourth Offense — 5 days OSS
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7. Profanity (PRO) — General Use in Halls — Use of profanity, and/or vulgar, abusive, or inappropriate language or
gestures.

First Offense — 1 day OT], parent conference

Second Offense — 1 day ISS, parent conference, referral to PS3 Team
Third Offense — 3 days ISS

Fourth Offense — 1 day OSS

8. Public Display of Affection — Participating in significant acts of public display of affection or inappropriate
physical contact (this involves more than holding hands).

First Offense — Warning and Parent Conference
Second Offense — 1 day ISS and Parent Conference
Third Offense — 3 days ISS and Parent Conference
Fourth Offense — 1 day OSS and Parent Conference

9. Skipping Class — Not reporting to or leaving an assigned class, activity, or area without receiving proper approval
and/or following the established procedures for checking out of a class. “Tardiness” becomes “skipping” when
arrival to class is delayed by 20 minutes or more.

First Offense — 1 day OTI and zero in class (es)
Second Offense — 3 days OTI
Third Offense — 3 days ISS
Fourth Offense — Required attendance with parents to PS3 Team meeting
10. Tardiness (TAR) — Late arrival to a class or to school, or the failure to sign-in upon arrival to school. Tardies

should be monitored each 9 week period and the slate should be wiped clean at the beginning of each new 9 weeks.
*Loss of driving privileges may occur, please see Parking Agreement*

First Offense — Teacher Intervention
Second Offense — Teacher Intervention
Third Offense — 3 days OTI

Fourth Offense — 3 days ISS

11. Unauthorized Area (UNA) — Being present in buildings, rooms, parking lot or other areas on the school campus
that are restricted to student access during all or part of a day. Dean’s Office or Principal are the only authorized
persons to grant access to those areas.

First Offense — Warning and Parent Conference
Second Offense — 3 days ISS

Third Offense — 5 days ISS

Fourth Offense — 3 days OSS



Class | Infractions

1. Eating/Drinking in Classroom or Unauthorized Common Areas — Includes all non-water beverages and flavored
water. Food and/or drink items will be confiscated by the teacher or supervising staff.

First Offense — Warning and Confiscated

Second Offense — 3 days OT]I, Confiscated, parent conference

Third Offense — 3 days ISS, Confiscated, parent conference, referral to PS3 Team
Fourth Offense — 1 day OSS and Confiscated

2. Horseplay — Engaging in any action or situation that recklessly or intentionally endangers the mental or physical
health or safety of a student.

First Offense — 3 days OTI

Second Offense — 1 day ISS, parent conference, referral for counseling
Third Offense — 3 days ISS

Fourth Offense — 5 days ISS

COMPUTER/NETWORK USAGE

The School District of Franklin County, Florida considers the use of computer technology to be vital to the

educational process. The District takes every precaution to ensure safe and responsible use of computer network and
Internet resources. The

District views information retrieval over the network and on local computer workstations in the same

capacity as information retrieval from reference materials identified by schools. Specifically, the District

supports those materials

which will enhance research and inquiry abilities of the learner with directed guidance from faculty and staff. Acceptable
uses of network and other computing resources are activities which support learning and teaching in The School

District of Franklin County.

With such wide access to computers and people all over the world, there is also the availability of material that
may not be considered to be of educational value in the context of the school setting. There may be some material,
individual contacts or communications which are not suitable for school-age children.

The School District of Franklin County has taken precautions to manage access to inappropriate materials. These
precautions include a fire wall system, the use of proxy servers, and the use of filtering software, which limits
access to inappropriate materials.

The School District will make every effort to provide appropriate supervision; however, it is impossible to
control all materials on a global network (Internet). The school or District cannot prevent the possibility that
some users may access material that is not consistent with the educational mission, goals and policies of the
school or District, since access to the Internet may be obtained from sites other than a school.

It is a general policy that the District’s Intranet environment, FIRN network, and Internet access resources are to
be used in a responsible, efficient, ethical, and legal manner. Failure to adhere to the general policy and
guidelines will result in suspension or revocation of the user’s privileges of access.

Unacceptable uses of the network include, but are not limited to:
e violating the conditions of the Education Code dealing with students’ rights to privacy;
e using profanity, obscenity, or other language, which is offensive to another user;
e reposting another individual’s communications without the author’s prior consent;
e copying commercial software in violation of copyright law or other copyright protected material;
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e using the network for financial gain or for any commercial or illegal activity;

e using the network for product advertisement, political lobbying, or to unlawfully promote religion;

o the malicious attempt to harm or destroy data of another user or any other network is considered
vandalism and is prohibited,;

e improperly using telecommunication services or technology and/or posting inappropriate
information on the web, during or after school hours, that may interfere with the school
environment.

Internet access and personal logons will not be issued unless this form is completed and signed by parent and student
and returned to the Franklin County School. Use of logon belonging to another student is grounds for revocation of all
computer access rights.

INTERNET GUIDELINES FOR FRANKLIN COUNTY SCHOOL DISTRICT

It is the mission of Franklin County Schools to provide its students with free and equal access to information and learning
both collaboratively through formal class work and independently through the use of electronic media such as the Internet.
All users of the school’s computers and information sources, print and non-print, are expected to use those materials in a
manner consistent with educational informational purposes.

Access to these resources is a privilege, not a right, and failure to use them appropriately will result in the loss of that
privilege.

The following rules apply to the use of school computers and Internet access:

1. Users will respect the rights and privacy of others by not interfering with their computer use or Internet access.

2. Users will not seek unauthorized access to any computer, or damage or alter software of any network, database or program.
3. Users will not seek access to sites or materials deemed inappropriate by faculty or staff. In any case in which the user
does not know if the site or material is inappropriate, the user must get prior approval from the faculty or staff.

Users will not make unauthorized copies of copyrighted or licensed software or data.

Users will not tamper or change settings of computer hardware or software.

Users will not access non-instructional chat rooms or user discussion groups.

Users will not access personal e-mail accounts or download materials to school computers. (Students enrolled in the
Florida On-line High School will be allowed to set up an e-mail account for use by the Florida On-line High School
instructors).

8. Users will not open any attachments through website interfaces.

9. Users will not use personal diskettes or personal CD-ROMs on school computers.

10. Users will not make use of school computers or software for illegal, unauthorized, unethical, or inappropriate purposes.

No ok

INTERNET ACCESS PROCEDURES:

1. Inthe Media Center, users must sign the computer usage log that shall be maintained at the Circulation Desk.

2. Users must have on file with the Guidance Office prior to accessing the Internet, a signed copy of the forms
promulgated by the Franklin County School Board under its Internet use policy. The signed forms are conclusive
proof that the signor has read and agrees to abide by the terms and conditions of Franklin County School District’s
Computer/Internet Access Policy and guidelines.

3. Due to heavy student demand, usage may be limited to 30 minutes per session. Exceptions to the time limitation may

be made at the discretion of faculty or staff if there is no one waiting to use the computer. Students accessing Florida

On-line High School for course work shall have the highest priority. Students accessing the Internet for school

assignments have precedence over those who are simply “surfing” the Internet.

Printing is limited to materials needed for class assignments and research.

Users must have faculty permission to save files to a thumb drive. Drives may be purchased from the Media Center and

will be provided at a minimal charge.

6. All provisions of the Franklin County School District Code of Conduct and Policies apply to the use of school computers
and access to the Internet.

ok
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DISCLAIMER

Every attempt will be made to monitor student use of computers and the Internet. However, it is impossible for teachers and
staff to absolutely prevent students from visiting sites parents may find inappropriate, Therefore, parents/guardians of any
student permitted by the parents/guardians to access the Internet shall hold harmless all Franklin County School District
faculty and staff from the student’s use of the Internet at the school. The signed parental/guardian permission form is the
agreement to hold harmless the District and its employees for the student’s use of the Internet.

GUIDELINES FOR STUDENTS WITH DISABILITIES

For students whose behavior impedes their learning or the learning of others, strategies, including positive behavioral
interventions, strategies, and supports to address that behavior must be considered in the development of the student’s
individual educational plan.

A.
Definitions:

1. Change of placement. For the purposes of removals of student with a disability from the students’ current
educational placement, a change of placement occurs when:
a. The removal is for more than 10 consecutive schools days;
or;
b. A series of removals which constitutes a pattern because the removals cumulate to more than
ten (10) school days in a school year, and because of factors such as the length of each removal, the
total amount of time the student is removed, and the proximity of the removals to one another.

2. Controlled substance. A controlled substance is a drug or other substance identified through the
Controlled Substances Act, 21 U.S.C. 812(c), and s. 893.02, F.S.
3. Weapon. A weapon is defined in s. 790.001 (13), F.S., and includes a dangerous weapon, device,

instrument, material, or substance, animate or inanimate, that is used for, or is readily capable of, causing
death or serious bodily injury. Penalties for possessing or discharging weapons, (including a sword,
sword cane, firearm, electric weapon or device, destructive device, or other weapon, including razor
blade, box cutter, or knife, except as authorized in support of school sanctioned activities) are found in

s. 790.115, F.S.

4. Individual Education Plan (IEP) team. An IEP team must meet the requirement specified in the provisions
for an Individual Educational Plan for Students with Disabilities section of this document.

5. Manifestation determination. A manifestation determination examines the relationship between the
student’s disability and specific behavior that may result in disciplinary action.

6. Interim alternative educational setting. An interim alternative educational setting (IAES) is a different
location where educational services are provided for specific time period due to disciplinary reasons.

7. Expedited due process hearings. Expedited due process hearings may be held at the request of either the

parent or the school district regarding disciplinary actions. These hearings must meet the requirements
prescribed in subsection (5) of Rule 6A-6.03311, FAC, except that the written decision must be mailed
to the parties within forty-five (45) days of the school district’s receipt of the parent’s request or the
filing of the district’s request for the hearing without exceptions or extensions.

8. Short term removals. A short term removal is the removal of a student with a disability for a total or ten
(10) days or less in a school year does not constitute a change in placement as defined above in
(D).
9. Long term removals. A long term removal is the removal of a student with a disability for more than ten
days in a school year that may or may not constitute a change in placement as defined in paragraph (1)
above.
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B.

Authority of school personnel

Consistent with the district’s Code of Student Conduct and to the extent removal would be applied to students

without disabilities, school personnel may order:

1. The removal of a student with a disability from the student’s current placement for not more than ten (10)
consecutive school days.

2. Additional removals of a student with a disability of not more than ten (10) consecutive days in that same

school year for separate incidents of misconduct as long as those removals do not constitute a change in
placement as defined in paragraph (1) above.

Manifestation determination

A manifestation determination, consistent with the following requirements, must be made within 10 days of
any decision to change the placement of a student with a disability because of a violation of the code of
conduct.

1. The IEP team and other qualified personnel:

a. Considers all relevant evaluation and diagnostic information including information supplied by the parents
of the student, observations of the student, the student’s IEP and placement, and any other relevant
information, then

b. Determines, in relationship to the behavior subject to disciplinary action:

i. If the conduct in question was caused by, or had a direct and substantial relationship to, the
student’s disability, or

ii. If the conduct in question was the direct result of the school district’s failure to implement the

IEP.

2. If the IEP team and other qualified personnel determine that the student’s behavior was not related to the
disability, the relevant disciplinary procedures applicable to students without disabilities may be applied to
the student in the same manner in which they would be applied to students without disabilities. However,
services must be provided.

3. With the exception of placement in an interim alternative educational setting, as in section F, if the IEP team
determines the student’s behavior was related to the disability, the student cannot be placed by school
personnel in another setting unless the IEP team determines that it is the most appropriate placement.

4. If the IEP team and other qualified personnel determine that any of the requirements of subparagraph C (1)

(b)
above were not met, the behavior must be considered a manifestation of the student’s disability.

5. The review described in paragraph C (1) may be conducted at the same IEP meeting that is required by
paragraph D (4) below.

6. Any deficiencies in the student’s IEP or placement or in their implementation identified during the
manifestation determination must be remedied immediately.

7. If a parent disagrees with the manifestation determination decision made by the IEP team pursuant to this
rule, the parent may request an expedited due process hearing as described in subsection G.

Long term removals

For all such removals:

1. The school district must notify the parent of the removal decision and provide the parent with a copy of the
notice of procedural safeguards as required in Rule 6A-6.03311, FAC., on the same day as the date of the
removal decision;

2. An IEP meeting must be held within ten (10) school days of the removal decision in order to perform a

manifestation determination review as described in subsection C, above;

Services consistent with subsection E, below must be provided;

4. Either before or not later than ten (10) business days after either first removing the student for more than ten
(10) school days in a school year or beginning with a removal that constitutes a change in placement:

w
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a. If the school district did not conduct a functional behavioral assessment (FBA) and implement a
behavior intervention plan (BIP) before the behavior that resulted in the removal, the IEP team must
meet to develop an assessment plan.

b. If the student has a BIP, the IEP team shall meet to review the plan and its implementation and
modify the plan and its implementation as necessary to address the behavior.

5. As soon as practicable after developing the assessment plan and completing the FBA, as prescribed in
paragraph D(4), above, the IEP team must meet to develop appropriate behavioral interventions to address
the behavior and shall implement those interventions.

6. If subsequently, a student with a disability who has a BIP and who has been removed from the student’s
current placement for more than ten (10) school days in a school year is subjected to a removal that does not
constitute a change in placement as described in paragraph A(1) above;

a. The IEP team members shall review the BIP and its implementation to determine if modifications
are necessary.

b. If one or more of the IEP team members believe that modifications are needed, the IEP team
shall notify the plan and its implementation to the extent the IEP team determines necessary.

Free appropriate public education for students with disabilities who are suspended or
Expelled

A school district is not required to provide services to a student with a disability during short term removals totaling
ten (10) echnnl Aavie ar lecs in a eehnnl viear if cervicec are nnt nravided tn ctiidente withniit dicahilitiec diirina ciich
A school district must provide a free appropriate public education (FAPE) to a student with a disability, consistent
with the requirements of this rule, beginning on the eleventh cumulative school day of removal in a school year.

A school district must provide services to a student with a disability who has been removed for more than ten (10)
school days in a school year to the extent necessary to enable the student to appropriately progress in the general
curriculum and annronriatelv advanced toward achieving the goals in the student’s TEP.

a. Ifthe removal is for not more than ten (10) consecutive school days in a school year and is not considered
a change in placement, consistent with paragraph A (1) school personnel, in consultation with the
student’s special education teacher, shall determine the extent to which services are necessary to enable
the student to appropriately progress in the general curriculum and appropriately advance toward
achieving the student’s IEP goals.

b. Ifthe removal is due to behavior that was determined not to be a manifestation of the student’s disability,
the IEP team shall determine the extent to which services are necessary to enable the student to
appropriately progress in the general curriculum and appropriately advance toward achieving the
student’s IEP goals.

Interim Alternative Educational Setting (IAES)

1. The IEP team determines the IAES, unless it is determined by administrative law judge in accordance
with paragraph G (3) below.

a. The IAES must be selected so as to enable the student to continue to progress in the general
curriculum and to continue to receive services and modifications, including those described in
the student’s IEP that will enable the student to meet IEP goals.

b. The IAES must include services and modifications to address the behavior that resulted in the
change of placement and that are designed to prevent the misconduct from recurring.

2. School personnel may place a student in an IAES for the same amount of time a student without a
disability would be placed, but for not more that forty-five (45) calendar days without the consent of the
parent or guardian if the student:

a. Carries a weapon to school or to a school function, or

b. Knowingly possesses or uses illegal drugs or sells or solicits the sale of a controlled substance
while at school or a school function.
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c. Has inflicted serious bodily injury upon another person while at school, on school premises, or
at a school function under the jurisdiction of the school district.
3. School personnel must notify the parent of an IAES placement decision and provide and provide the parent
with a copy of the notice of procedural safeguards, consistent with Rule 6A-6.03311, FAC., on the day
the placement decision is made.

G. Expedited hearing

1. An expedited hearing may be requested:

a. By the student’s parent if the parent disagrees with a manifestation determination or with
any discussion regarding a change in placement.

b. By the school district if the school district demonstrates by substantial evidence that
maintaining the current placement of the student is substantially likely to result in injury to the
student or to others (prior to removal to an interim alternative education setting) during the
pendency of a due process hearing or an appeal as prescribed in subsection (5) of Rule 6A-
6.03311, FAC.

2. School district personnel may seek subsequent expedited hearings for alternative placements if after the
initial forty-five (45) day term has expired, the district maintains the student’s dangerous behavior is still
likely to result in injury to the student or others.

3. An administrative law judge may order a change in the placement of a student with a disability to an
appropriate interim alternative or another educational setting for not more than forty-five (45) days if
the administrative law judge, in an expedited due process hearing:

a. Determines that the school district has demonstrated by substantial evidence that maintaining
the current placement of the student is substantially likely to result in injury to the student or
others;

b. Considers the appropriateness of the student’s current placement;

c. Considers whether the school district has made reasonable efforts to minimize the risk of harm in
the student’s current placement, including the use of supplementary aids and services; and

d. Determines that the interim alternative educational setting (IAES) that is proposed by school
personnel who have consulted with the student’s special education teacher meets the requirements
of subsection F.

4. In reviewing a decision with respect to the manifestation determination, the administrative law judge shall
determine whether the school district has demonstrated that the student’s behavior was not a manifestation
of the student’s disability consistent with the requirements of subsection C.

5. In reviewing a decision to place a student in an IAES, the administrative law judge shall apply
the requirements of subsection F.

H. Student’s placement during proceedings

1. Ifarequest for a hearing is made to challenge placement in the IAES, the manifestation determination
or disciplinary action resulting from the student’s involvement with a weapon, illegal drug, controlled
substance, or dangerous behavior, the student must remain in the IAES pending the decision of the
administrative law judge or until the expiration of the forty-five (45) day time period, whichever
occurs first, unless the parent and the school district agree otherwise.
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2. Ifastudentis placed in an IAES pursuant to paragraphs F (2) and G (3) and school personnel propose to
change the student’s placement after expiration of the forty-five (45) day time period, during the
pendency of any proceeding to challenge the proposed change in placement, the student must remain in
the placement prior to the IAES except as provided in paragraph G (2).

3. Except as specified in paragraph H (2) if the request for a hearing is to challenge the
manifestation determination, the student’s placement shall be consistent with the requirements
of 1003.57, F. S.

. Protections for students not yet eligible for special education and related services

A regular education student who is the subject of disciplinary actions may assert any of the

protections afforded to a student with a disability if the school district had knowledge of his or her

disability before the misbehavior occurred for which the disciplinary action is being taken.

1. Basis of knowledge. A school district is determined to have knowledge that a student may have a
disability if:

a. The parent has expressed concerns in writing (or orally, if unable to write) to school district
personnel that the student needs special education and related services;

b. The behavior or performance of the student demonstrates the need for special education;

c. The parent has requested an evaluation to determine a need for possible special education services;

or d. The teacher of the student or other school district personnel have expressed concern about the
student’s behavior or performance to the special education director or to other appropriate
school district personnel in accordance with the district’s child find or special education
referral system.

2. Exception. A school district would not be deemed to have knowledge if, as a result of receiving
the information specified in subsection I, the school district:

a. Conducted an evaluation and determined that the student was not a student with a disability;

or b. Determined that an evaluation was not necessary; and

c. Provided notice to the student’s parents of the determination that the student was not a student
with a disability as required by Rule 6A-6.03311, FAC.

3. Conditions that may apply if no basis of knowledge

a. If there is no basis of knowledge that the student is a student with a disability prior to
disciplinary action, the student may be disciplined in the same manner as a student without a
disability.

b. If an evaluation request is made for the student during the time period of the disciplinary action,
the evaluation shall be conducted in an expedited manner. Until the evaluation is completed, the
student remains in the educational placement determined by school authorities, which can include
suspension or expulsion without educational services. After considering the evaluation results and
information provided by the parents, if the student is determined to be a student with a disability,
the school district shall provide special education and related services consistent with the
requirements of subsection E.

J. Student records in disciplinary procedures
School districts shall ensure that the special education and disciplinary records of students with disabilities
are transmitted, consistent with the provisions of s. 1002.22, F.S., and Rule 6A-1.0955, FAC:
1. For consideration by the person making the final determination regarding the disciplinary action, and
2. For consideration by the appropriate authorities to who school districts report crimes.

DUE PROCESS PROCEDURES FOR EXPULSION OF STUDENTS WITH DISABILITIES

The policy below is consistent with the 2004 IDEA Reauthorization, and implementing regulations found at 34 CFR
300. Continual suspensions by the principal may be interpreted as being an expulsion. An educational planning
conference should be held when any student with disabilities has been suspended for as many as ten (10) days
cumulative, during a school year, to determine if the placement is appropriate and if any changes need to be made in
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order to more effectively deal with the student’s behavior problem.

Parents of students placed in exceptional programs will be notified of this policy at the initial staffing. Specific policies
and procedures applicable to students with disabilities are explained in Franklin County School Board Policies. A copy
of this document will be available at each school.

Students with disabilities who commit serious acts of adverse behavior are subject to suspension for up to ten (10) days
in keeping with the Code of Conduct. If the principal determines that the offenses warrant consideration for expulsion,
the procedures established below shall be followed:

STEP 1:

STEP 2:

STEP 3:

STEP 4:

The principal/designee shall promptly convene a staffing committee. The meeting of the staffing
committee must take place within the ten (10) day suspension period. This committee may include
such persons as the principal, staffing chairperson (counselor), teacher, exceptional student education
consultant, psychologist, area administrator, coordinator of exceptional student education or
administrative designee, and the parent/guardian. The student may be invited to attend. Persons
empowered to make placement decisions must be included on the staffing committee.

a.

Manifestation determination will be made by the staffing committee that will determine if the
offense is related to the disability. When a staffing committee determines that the offense is related
to the disability, the student cannot be expelled. The committee must find educational alternatives
for resolving the problem other than an expulsion, including development of an assessment plan to
address the problem behavior.
The staffing committee will review and revise, when appropriate, the IEP to include
objectives related to the elimination or reduction of the student’s offending behavior.
The staffing committee will examine and recommend alternatives for continuing
educational programs and services. These may include, but are not limited to:
i. continuation in present program with some modifications;
ii. areduced day program;
iii. transferal to a more restrictive environment, which may include recommendation to
the district’s alternative school;
iv. attendance for special education classes only;
v. the student may come to the school campus at the end of the school day for the
instructional program;
vi. home instruction; and
vii. other options, or some combination of the above.

The staffing committee shall inform the parent/guardian of the right to an administrative

hearing and/or due process for students with disabilities.

If an administrative hearing is requested, the Superintendent or his designee shall retain the right
to provide alternative measures to deliver services if there is a substantial reason to believe that
such placement is necessary to protect the health, safety, and welfare of the student or of others.

If the student’s ten (10) day suspension expires prior to the next School Board meeting, an IEP meeting
will be held to review current circumstances and make additional recommendations. The
Superintendent or designee may assign any student so suspended to an individually designated program
or other special programs.

The principal/designee shall forward to the Superintendent or designee the written
recommendation(s) along with the staffing committee findings and plan for continuing educational
services and program(s) along with information generally accompanying a recommendation for
expulsion of non-disabled children.

The Superintendent or designee shall mail or deliver written notice to the parent/guardian that the
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STEP 5:

STEP 6:

STEP 7:

STEP 8:

Superintendent will recommend to the School Board whether or not the student is recommended
for expulsion and the appropriate source of information for the continuation of educational
services. The written notification shall indicate the grounds of the due process in step six and/or
to the Exceptional Education Due Process in School Board Policy.

The parent may request that the Superintendent appoint an administrative review committee to
conduct a review of the charges and the recommendation for expulsion. The review committee shall
meet at a reasonably convenient time and place within three (3) school days of the parent’s request.
Reasonable continuation of the hearing to accommaodate the parties shall be permitted.

The parent, guardian, or legal counsel shall have the opportunity to present written or oral evidence
in opposition to the recommendation for expulsion. The principal/designee shall present to the
review committee a summary of the evidence, which supports the recommendation for expulsion.

The review committee shall, after considering all the testimony and evidence presented, promptly
report to the Superintendent its conclusions and recommendations in the same format as presented
for non- disabled students, except that the report of the staffing committee shall be included.

The Superintendent shall review the report of the review committee and shall have the authority to
either recommend that the School Board expel the student or recommend whatever action the
Superintendent feels appropriate. The Superintendent shall notify the parent/guardian of his decision
prior to the School Board meeting at which action will be taken on the recommendation.

The parent/guardian shall have the right to appear before the school board at the meeting when the
school board will be taking action on the Superintendent’s recommendation for expulsion.

If the parent/guardian does not request a hearing on the charges and recommendations, the
Superintendent shall make his recommendations to the School Board and the School Board may take
action thereon as if the parent/guardian and child have consented to such action.

LEGAL REFERENCES:

Individuals with Disabilities Education Act (IDEA)

Florida Statutes

Chapter 1003.31 Pupils Subject to Control of School
Chapter 1006.09 Authority of Principal

Chapter 1006.14 School Boards May Prescribe Regulations
Chapter 6A-6, Florida Administrative Code

NOTE: Policies pertaining to non-eligible ESE students, manifestation determination, due process hearing provisions
and timelines, contained in the suspension policy for students with disabilities are also applicable to this expulsion

policy.

ENGLISH LANGUAGE LEARNER (ELL)
STUDENTS

National origin minority or English Language Learner (ELL) students shall not be subjected to any disciplinary
action because of their use of a language other than English. Rule 6A-6.0908(3), FAC.
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APPENDIX A

Please fill out this form and forward it to the Superintendent at the Franklin County School Board Office.
1.

2.

8.

FRANKLIN COUNTY SCHOOL DISTRICT
Grievance Form

Name

Address

Telephone Number

State position(s) held: If student, age and grade

Please describe the nature of the grievance:

Indicate the name(s) of the alleged party or parties involved in the grievance:

Describe in as much detail as possible the facts and circumstances surrounding the alleged grievance. Include the

relevant date(s) when the incident took place

List any information which you believe is pertinent to this grievance.

Complainant’s Signature

Date
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APPENDIX B CIVIL RIGHTS LAWS AND REGULATIONS

The Franklin County School District provides for an environment free from harassment, including sexual harassment and
from discrimination on the basis of race, gender, age, national origin, disability and marital status. The school board prohibits
discrimination and is committed to ensuring that equal opportunities are available to all individuals within the district.

The Florida Educational Equity Act of 1984 prohibits discrimination on the basis of race, sex, national origin, marital status
or handicap against a student or employee in the state system of public education, as defined in Florida Statutes, Section
1000.05.

The Americans with Disabilities Act of 1990 prohibits discrimination against qualified individuals with a disability by public
and private entities in program, services, activities and employment.

Multicultural Legislation of 1991 provides for review of performance of students in various culture groups, and inclusion
of multicultural education as a subject area of instruction and component of in-service training.

META Consent Decree requires that all students with limited English proficiency (LEP) be appropriately identified in order
to ensure the provision of appropriate services. Each LEP student is entitled to equal access to programming that is
appropriate to his or her level of English proficiency, academic achievement and special needs.

Florida Human Rights Act prohibits discrimination in housing and employment against individuals within the state of
Florida because of their race, color, religion, sex, national origin, age, handicap or marital status.

Title VI of the 1964 Civil Rights Act prohibits discrimination on the ground of race, color or national origin, and states that
no person shall be excluded from participation in, be denied the benefits of, or be otherwise subjected to discrimination
under any program or activity receiving federal financial assistance from the Department of Education.

Title VII of the 1964 Civil Rights Act prohibits employment discrimination on the basis of race, color, sex, religion or
national origin. It forbids discrimination in all areas of the employer-employee relationship from
advertisements for positions through termination or retirement.

Title IX prohibits discrimination on the basis of sex in any education program or activity receiving federal financial
assistance.

In accordance with 20 U.S.C. 1412, a free appropriate public education is available to all children with disabilities residing
in the school district between the ages of 3-21.

Section 504 of the Rehabilitation Act of 1975 prohibits discrimination against a qualified individual with a disability in any
program or activity receiving federal financial assistance.

Age - No person shall on the basis of age be excluded from participation in, be denied the benefits of, or be subjected to
discrimination under any program or activity federal funds. The Franklin County School Board prohibits discrimination.

NICKLAUS O’GRADY, EQUITY COORDINATOR
FRANKLIN COUNTY SCHOOL DISTRICT
85 SCHOOL ROAD, SUITE 1
EASTPOINT, FLORIDA 32328
850-670-2810 Ext 4110
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APPENDIX C NOTIFICATION OF RIGHTS UNDER HIPPA

FCSB is required by law to maintain the privacy of protected health information that belongs to your child enrolled in
Franklin County Schools. This Notice of Privacy Practices tells you how your child’s protected health information may
be used and how FCSB keeps your information private and confidential. This notice explains the legal duties and
practices relating to your child’s protected health information. As part of FCSB’s legal duties, this Notice of Privacy
Practices must be given to you. FCSB is required to follow the terms of the Notice of Privacy Practices currently in
effect.

Uses and Disclosures of Your Protected Health Information

Protected health information includes demographic and medical information that concerns the past, present, or future
physical or mental health of an individual. Demographic information could include your name, address, telephone
number, social security number and any other means of identifying you as a specific person. Protected health information
created or received by a health care provider, health plan, employer, or health care clearinghouse. This medical
information is used in many ways while performing normal business activities.

Your child’s protected health information may be used or disclosed by FCSB purposes of treatment, payment, and health
care operations. Health care professionals use medical information in the clinics or hospitals that take care of your child.
Your child’s protected health information may be shared, with or without your consent, with another health care provider
for purposes of treatment. FCSB may use or disclose your child’s health information for case management and services.
FCSB may send the medical information to insurance companies, Medicaid, or community agencies to pay for the
services provided to your child.

Your child’s information can be disclosed without your written authorization as allowed by law. Those circumstances
include:

| Reporting abuse of children, adults, or disabled persons.

| Investigations related to a missing child.

' Internal investigations and audits by FCSB’s divisions, bureau and offices.

| Investigations and audits by the state Inspector General and protected health information.

This summary does not include:
L] Disclosures made to you.
| Disclosures to individuals involved with your care.
| Disclosures authorized to you.
| Disclosures made to carry out treatment, payment, and health care operations.
| Disclosures to public health.
| Disclosures to health professional regulatory purposes.
| Disclosures to report abuse of children, adults, or disabled.
' Disclosures prior to April 14, 2003.

This summary does include:
[J Purposes of research, other than you authorized in writing.
' Responses to court orders, subpoenas, or warrants.

You may request a summary of disclosures for not more than a 6-year period from the date of your request.
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APPENDIX D FRANKLIN COUNTY SCHOOL DISTRICT
HARASSMENT OR INTIMIDATION (BULLYING) REPORTING FORM

Directions: Harassment and intimidation (bullying) are serious and will not be tolerated. This is a form to report

alleged harassment and intimidation (bullying) that might occur on school property, at a school-sponsored activity

or event off school property, on a school bus, or on the way to and/or from school, during the current school year.
If you are a student victim, the parent/guardian of a student victim, or a close adult relative of a student victim,

and wish to report an incident of alleged harassment or intimidation (bullying), complete this form and return it to
the Principal at the student victim’s school. Contact the school for additional information or assistance at any time.

Today’s date: / /

School:

Person Reporting Incident:

Telephone: E-mail:
Check as appropriate: Student Parent/guardian Close adult relative
1. Name of student victim: Age:

2. Name(s) of alleged offender(s) (If known):
Age Is he/she a student? (if known) Yes No

3. On what date(s) did the incident happen?

4. Where did the incident happen (check all that apply)?
On school property
At a school-sponsored activity or event off school property

On a school bus
On the way to/from school

5. Check the statement(s) that best describes what happened (check all that apply):
Hitting, kicking, shoving, spitting, hair pulling, or throwing objects
Getting another person to hit or harm the student

Demeaning and making the victim of jokes
Making rude and/or threatening gestures
Excluding or rejecting the student
Intimidating (bullying), extorting, or exploiting
Spreading harmful rumors or gossip

Other (specify below)

Teasing, name-calling, making critical remarks, or threatening in any form
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6. What did the alleged offender(s) say or do?

(Attach a separate sheet I necessary)

7. Why did the harassment or intimidation (bullying) occur?

(Attach a separate sheet if necessary)

8. Did a physical injury result from this incident? Please specify.

(Attach a separate sheet if necessary)

9. If there was a physical injury, do you think there will be permanent effects?

(Attach a separate sheet if necessary)
10. Was the student victim absent from school as a result of the incident?
Yes No
If yes, how many days was the student victim absent from school as a result of the incident?

11. Do you believe a psychological injury result from this incident? Place explain.

(Attach a separate sheet if necessary)

12. Is there any additional information you would like to provide?

(Attach a separate sheet if necessary)

Signature: Date:

This form is to be confidentially maintained in accordance with the Family Educational Rights and Privacy Act, 20 U.S.C. §
1232g. and the Florida Department of Education.
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FILL OUT COMPLETELY - DETACH - RETURN TO SCHOOL

2016-2017 CODE OF CONDUCT

Student Student ID: Grade:
Name: (PRINT)

DIRECTORY INFORMATION

“Directory information” includes the student’s name, address, date of birth, dates of attendance, degrees received, and the most recent
previous educational agency or institution attended by the student. Directory information is periodically requested by different
individuals or entities. When requested, the District supplies directory information for school-related functions unless the parent has
checked box (es) indicating that directory information is not to be released. Directory information is requested by many individuals
and entities including, but not limited to, the elections office, media, churches, military, intuitions of higher education and local
businesses.

School Board policy is available in each school or on the district website at www.franklincountyschools.org for the interpretation of the
educational records of students.

PLEASE CHECK ONLY ONE BOX (If no choice is marked, then it will default to choice #1)

[] 1. 1 will allow “Directory Information” to be released regarding my student for school-related functions.
[] 2. 1do not want “Directory Information” released regarding my student.

Note: Under federal law, military recruiters and institutions of higher education are entitled to a list of names,
addresses, and telephone numbers of high school students, unless you gbject to such release. Please indicate your
intentions below.

PLEASE CHECK THOSE BOX (ES) THAT APPLY

] | do not want my high school student’s name, address, and telephone number
released to military recruiters.

] | do not want my high school student’s name, address, and telephone number
released to institutions of higher learning.

STUDENT

I certify that I have received a copy of the Code of Conduct for Students Grades 9-12, including the provision and
conditions regarding Internet access and digital device usage, and have received an adequate period of instruction
concerning the reason for and importance of the document.

Signature — Student Date

PARENT

I am the parent/legal guardian of . | have had an opportunity to
read the Code of Conduct for Students Grades 9-12, including the provision and conditions regarding Internet access
and usage of digital devices, and have discussed it with my child. My intentions regarding the release of my child’s
Directory Information, as well as information requested by military recruiters and institutions of higher learning,
are indicated above.

Signature — Parent/Legal Guardian Date

NOTE TO PARENT/LEGAL GARDIAN — Please sign and return this page to Franklin County School. If this page is
not returned your child will not have access to the schools networks.
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any group officially affiliated with the Boy Scouts of America or any other youth group listed in title 36 of the United States Code as a patriotic society.




FRANKLIN COUNTY SCHOOL DISTRICT ADMINISTRATORS

Nina M. Marks
Superintendent

Shannon Venable
Director of Financial Services

Nicklaus O’Grady
Director of Curriculum & Federal Programs

Sue Summers
Director of Special Programs

FRANKLIN COUNTY SCHOOL DISTRICT BOARD MEMBERS

George Thompson
District 1 - Vice Chair

Pam Marshall
District 2

Teresa Ann Martin
District 3

Stacy Kirvin
District 4

Pamela Shiver
District 5 - School Board Chair

ALL PERSONS ARE ENCOURAGED TO READ AND
DEVELOP A THOROUGH UNDERSTANDING OF THE
CODE OF CONDUCT FOR STUDENTS.



TABLE OF CONTENTS

DIRECTORY INFORMATION. ...ttt e

INTRODUCTION.....ociiiiiiiieiicee e

SCOPE AND AUTHORITY OF SCHOOL PERSONNEL

ATTENDANCE POLICY ...ttt ettt

STUDENT RETENTION, SEARCH AND SEIZURE.......
STUDENT RIGHTS AND RESPONSIBILITIES..............

CONDUCT ON SCHOOL BUSES AND OTHER SCHOOL VEHICLES. ...,

STATEMENT OF NON-DISCRIMINATION POLICY....
HARRASSMENT ..o

STUDENT GRIEVANCE PROCEDURE...........ccccoeninne.
ADMINISTRATION OF MEDICATION.........cccoovvivirennn.
NOTIFICATION OF RIGHTS UNDER FERPA................

NOTICE OF RIGHTS UNDER THE PROTECTION OF PUPLE RIGHTS ACT (PPRA)..................

SECTION 504, REHABILITATON ACT STUDENTS.....
DISCIPLINE......ciiiiiieee e

STUDENT DRESS CODE.........ccccooiiiiiniiiiice e
CLASSES/CONSEQUENCES OF DISCIPLINARY ACT

SUSPENSION/EXPULSION POLICIES...........c.cccccu.ee.

ASSIGNMENT TO ALTERNATIVE PLACEMENT........

OFFENSES AND DISCIPLINARY ACTION........cccccvenie

6-8 SCHOOL DISCIPLINE MATRIX ..o

IONL.coi

COMPUTER/NETWORK USAGE. ... ..
INTERNET GUIDELINES FOR FRANKLIN COUNTY SCHOOL DISTRICT..........cccoviiininn.

GUIDELINES FOR STUDENTS WITH DISABILITIES.

DUE PROCESS PROCEDURES FOR EXPULSION OF STUDENTS WITH DISABILITIES...........
ENGLISH LANGUAGE LEARNER STUDENTS. ... ..o

PREKINDERGARTEN PROGRAM DISCIPLINE PLAN

~N O O w

11
14
15
16
17
18
19
20
20
20
21
22
22
24
24
26
36
36
38
42
46
46



APPENDIX A:
APPENDIX B:

APPENDIX C:

APPENDIX D:

CIVIL RIGHTS LAWS AND REGULATIONS

NOTIFICATION OF RIGHTS UNDER HIPPA

HARRASSMENT OR INTIMIDATION (BULLYING) REPORT FORM................

47
52

53

54



INTRODUCTION

The School District of Franklin County is committed to focus on improved student achievement so that all students meet or
exceed rigorous District Standards. With this vision in mind, The School District of Franklin County has developed the Code of
Conduct to clearly communicate the behavioral expectations necessary for maintaining a safe and orderly learning environment.

NOTE: It is beyond the scope of this conduct book to identify all potentially relevant State laws, rules or
regulations, and School Board policies that may apply to a specific disciplinary case.

SCOPE and AUTHORITY of SCHOOL PERSONNEL

The Code of Conduct applies to all students enrolled in The School District of Franklin County.

Section 1003.31, Florida Statutes establishes that all students enrolled in The School District of Franklin County are subject to
the law, rules, regulations, and policies of the State of Florida and The School Board of Franklin County, Florida, anytime a
student is on School Board-owned property; is attending school; is being transported to or from school or school-sponsored
events at public or school expense; and is in attendance at or participating in a school-sponsored activity.

This statute also points out that, during such times, all students are subject to the immediate control and direction of
teachers, staff members, or bus drivers to whom such responsibility has been assigned by the principal or the principal’s
designee.

The authority of the teacher or other members of the staff of any school, is outlined in Section 1003.32, Florida Statutes
which grants teachers and other school staff member’s authority for the control and discipline of students assigned to them
on campus, as well as in other places where they may be assigned to supervise students. Students are expected and required
to follow the requests and directives of all teachers and school staff members, school volunteers, and chaperones when on
School Board-owned property or at other places where they are under the direct supervision of School Board personnel.
Teachers shall make every reasonable effort to control classroom disruptions or mishehavior by students.

In accordance with this section and within the framework of the school board’s Code of Student Conduct, teachers and other
instructional personnel shall have authority to undertake any of the following actions in managing student behavior and ensuring
the safety of all students in their classroom and school and their opportunity to learn in an orderly and disciplined classroom:

a) establish classroom rules and consequences for infraction of classroom rules;

b) have disobedient, disrespectful, violent, abusive, uncontrolled, or disruptive students removed from the classroom for
behavior management intervention;

c¢) assist in enforcing school rules on school property, during school-sponsored transportation, and during school-
sponsored activities;

d) request and receive information as to the disposition of any referrals, immediate assistance for uncontrollable students
or in case of emergency, training on classroom management, conflict resolution; press charges if there is a reason to
believe that a crime has been committed; use reasonable force to protect himself/herself or others from injury; use
corporal punishment according to school board policy;

e) may send a student to the principal’s office to maintain effective discipline in the classroom;

f) ateacher may remove a student whose behavior interferes with the teacher’s ability to communicate with students in the

class or the ability of the student’s classmates to learn;
g) if ateacher removes a student from class under (f) the principal may place the student in another appropriate classroom,
for in-school-suspension or academic intervention program (s. 1003.53) or the principal may recommend out-of-school
suspension or expulsion.



FRANKLIN COUNTY SCHOOL DISTRICT

ATTENDANCE POLICY

Compulsory Attendance

There is probably no factor more important to successful school progress than regular school attendance. Students who
are absent, either excused or unexcused excessively from the instructional program will fall behind in academic
achievement. Excessive school absenteeism precedes grade failure, loss of interest, and may result in students
withdrawing from school.

Chronic or excessive absence is missing 10% or 18 days of school for any reason and increases the students risk for
failure and dropping out of school

(A)  All students of compulsory attendance age must attend school regularly.
Students attaining the age of six (6) by September 1 through sixteen (16) years are required by law to
attend school unless excused under the extenuating circumstances described in the law. Students between
the ages of 16 and 18 years are required to attend school regularly unless a formal intent to withdraw is filed
and signed by the student. This form acknowledges the impact of a student’s withdrawal on their future
earning potential. The Superintendent, working with teachers, parents, and principals, shall take appropriate
action when necessary to enforce the state compulsory attendance law.

(B) Married, pregnant or parenting students shall not be prohibited from attending school. These students shall be
entitled to the same educational instruction or its equivalent as other students, but may voluntarily be assigned
to a special class or program better suited to their special needs.

(C)  Married, pregnant or parenting students of compulsory attendance age shall be required to attend school
regularly. Pregnant students may be exempt from such attendance requirements for health reasons with
documentation from a physician. Students participating in teenage parent programs shall be exempt
from minimum attendance requirements for absences related to pregnancy or parenting, but shall be
required to make up work missed due to absence. A student of compulsory school age who is a parent of
a child may be exempted from compulsory attendance by the Superintendent when a determination has
been made that the parent has no access to child care.

(D)  Contacting Parents Concerning Student Absences
The Franklin County School Board has the affirmative obligation to increase student attendance through a
monitoring process, to inform parents of student absences, and to see that compulsory attendance laws are
enforced. This obligation will be satisfied through the implementation of an attendance review procedure.

(E) Parents will be notified each nine weeks on their child’s report card about their children's absences regardless
of whether the absence is excused or unexcused. In addition, the following procedure for parent
notification will be used:

(1) Ifastudent is absent from school the homeroom teachers will contact the parent by phone, email or
text each day the student is absent up to 3 days.

(2) If astudent has five (5) unexcused absences, or absences for which the reasons are unknown, within
a calendar month or ten (10) unexcused absences within a 90-day-calendar period, the student shall
be reported to the PS3 team by the attendance clerk to determine if early patterns of truancy are
developing.

(3) If the PS3 team determines that a pattern of nonattendance is developing, whether the absences are
excused or not, the PS3 team will develop, with parent input, an intervention plan. If student
attendance does not improve the PS3 team will submit a copy of the PS3 file to the attendance clerk.
If the initial meeting with the parent does not resolve the problem, the PS3 team will implement



interventions that best address the problem. The PS3 team must report all cases to the
superintendent when all reasonable efforts to resolve the nonattendance are unsuccessful.

(4) Ifastudent subject to compulsory school attendance or their parent/guardian will not comply with
attempts to enforce school attendance, the superintendent/designee may file a truancy petition.

(5) Habitually truant students must be reported to the Department of Highway Safety and Motor
Vehicles (DHSMV) which is required by law to withhold or to suspend driver’s license of
students who fail to attend school.

Il. Explanation of Absences

Parents and guardians are responsible for sending their children to school. Whenever a student is absent from school,
the parent or guardian of that student is required by state statutes to contact school officials in order to justify the cause
of each absence. School officials are required by state statutes to define each absence and tardy as “excused” or
“unexcused”.

Il. Number of Absences

(A) Parents/Guardians are required to provide written notes or other documentation to the attendance office to explain
the reason for every absence. Official documentation from a third party is required for five (5) or more absences
in a nine week grading period. Limited medical services may be available at the Franklin County Health
Department facility on the Franklin County School campus pending staffing and signed parental permission.

(B) Students who miss fifteen (15) or more minutes of any class will be considered skipping and will be marked
absent from that class.

V. Excused and Unexcused Absences

Determination of when an absence/tardy is excused or unexcused is the responsibility of the
principal/designee.  To receive an excused absence/tardy, each student must present a note signed by his/her
parent/guardian or professional provider when required by this policy within two (2) school days of the student's
return to school. Notes for an absence will not be accepted 3 or more days after the absence occurred, the absence
will be unexcused.

@ Excused absences/tardies may only be used for the following legitimate, documented
reasons:

@ IlIness or injury of the student
(b) Death in the family
(c) Legal reasons
(d) Religious holidays or services which are mandated for all
members of the faith and which cannot be observed outside of
the regular school day
(e) Other individual student absences beyond the control of the
parent or student as determined and approved by the principal/designee
(j)] Pre-Arranged absences
(i) student/parent gets pre-approval form from the attendance office
(ii) pre-approval form is submitted to the attendance office at least one
week prior to requested absence
(iii) the attendance office submits form to principal or designee for
approval/disapproval
(iv) student/parent will be notified of principal or designee’s decision

(2) The following are examples of unexcused absences/tardies:

8



@) Truancy
(b) Missing the bus
(c) Trips not pre-approved
(d) Shopping
(e) Hunting, fishing, attendance of games
U] Birthdays or other celebrations
(9) Gainful employment
V. Make-up Work for Absences and Semester Exams

(A) Excused Absence

Any student who misses a class with an excused absence may make up the work missed. Procedures for

making up work are:

(1) The student and/or parent must contact each teacher by the end of the second day after returning to
school to obtain make-up work.

(2) Failure to obtain make-up work within the two days will result in the student's loss of the right to
make up the work for full credit (at teacher discretion how much less to count work).

(3) Time lost due to absence may be made up. Students will have the number of days missed plus 2
additional days to make up work missed due to an absence.

(B) Unexcused Absence

(1) Any student who misses a class with an unexcused absence is required to contact each teacher by
the end of the second day after returning to school to obtain make-up work for half credit.

(2) Failure to obtain make-up work within the two days will result in the student's loss of the right to
make up the work for half credit.

© Semester Exam

Students who have an excused absence for a semester exam will only be allowed to make up the semester
exam if they have official third party documentation. Students with an unexcused absence can take the exam
for half credit (Example: make 80% on the exam and receive 40% for a grade).

VI. Responsibilities Defined

(A) The teacher is expected to:

(1) Encourage good class and school attendance with quality instruction and curriculum and
demonstrate an interest in the welfare of students.

(2) Take and record attendance for the students enrolled in each class. The record should reflect
excused or unexcused absences and excused or unexcused tardies.

(3) Upon request of the student or the parent made within two days of the absence(s), provide
make-up assignments for absences.

(B) The principal is expected to see that:
(1) Attendance is taken and recorded by duly authorized persons at a designated time(s)
every official school day.
(2) A determination is made by duly authorized persons in accordance with established policies
as to the excused or unexcused status of each absence/tardy.
(3) Students and parents are notified of absences in accordance with established policies.

(© The student is expected to:

(1) Attend school regularly and to use this educational opportunity to his/her fullest potential.



VII.

(2) Make arrangements with teachers for make-up work in accordance with established policies.
(3) Provide the school with an adequate explanation with proper documentation indicating the
reason for each absence/tardy in accordance with established policies.

(D)  The parent is expected to:
(1) Be responsible for each child's school attendance as required by law.

(2) Stress the importance of regular school attendance with his/her child.
(3) Report and explain an absence/tardy to the school within two working days of the student's return to
school.

(4) See that the student has made arrangements for make-up work within two days of his/her return to
school in accordance with established policies.

(E) The attendance officer is expected to:

(1) Investigate the absence of students where the principal of a school has reason to believe that the absence is
due to truancy or where the absences are excessive, and report the findings of this investigation in writing
to the principal as soon as reasonably possible.

(2 Notify students/parents of absences according to the established attendance policy.

Students Leaving School Grounds

Students are not permitted to leave the school grounds during the regular school day without a written note
from the parent or guardian to the principal or his/her designee stating the reason. The principal or his/her
designee may give permission through a documented phone call in an emergency situation. The principal or
his/her designee must approve or disapprove the student's leaving.  The note shall be kept on file in the
school. Violators shall be subject to disciplinary action. Students excused from school shall be in custody
of a parent or legal guardian or excused pursuant to specific instructions from the parent or guardian.

STUDENT DETENTION, SEARCH, AND SEIZURE

DETENTION

The principal or any other instructional staff member may temporarily detain and question a student when
circumstances indicate the student has committed, is committing, or is about to commit a violation of Florida Statutes
or School Board Rules. Such temporary detention shall not extend beyond the place where it was first affected, or the
immediate vicinity thereof.

SEARCH

1.

If at any time reasonable suspicion (F.S.1006.09) arises that a student is in unlawful possession of stolen or illegal
property, tobacco products, an alcoholic beverage, illegal drugs, or weapon, a staff member may temporarily detain
such student without the use of physical force, and may search the detained student and property, for the purpose
of disclosing the presence of items listed herein. The search may involve the use of trained canines to detect the
presence of illegal drugs or other contraband on school board property.

It shall be the responsibility of the school principal/designee to search the detained student and his/her locker or
vehicle, if parked on School Board property, for the purpose of disclosing the presence of items described above.
The school principal/designee shall request the voluntarf/osurrender of contraband when he/she suspects a student



of concealing contraband on his/her body. If the student refuses the request, the school principal/designee may
contact the student’s parents or legal guardian or the appropriate law enforcement agency. A student who refuses
or becomes belligerent or violent in refusing the search shall be detained by the school principal/designee and the
appropriate law enforcement agency shall be notified and requested to take appropriate action.

SEIZURE

1.

Items may be seized by the school principal/designee when a search of a student or his/her locker or vehicle, if
parked on School Board property, reveals stolen or illegal property or items prohibited by Florida Statutes School
Board Rules. Action taken against the student shall be pursuant to Florida Statutes and School Board Rules.

The school principal/designee who searches students shall be reasonable and may request students to empty purses,
backpacks, or other personal belongings.

Each school principal shall place a sign in a prominent location for students to read the following information:
“Student lockers and other student storage spaces provided by the District are property of the Franklin County
School Board and are subject to search by school authorities at any time”.

The provisions herein also apply to official school trips.

STUDENT RIGHTS AND RESPONSIBLITIES

The intent of the Student Rights and Responsibilities section is to summarize the broad principles of student rights.
With each right comes a responsibility in a free and democratic society. These statements on rights and responsibilities
are not intended to diminish the authority of administrators in maintaining the orderly educational process.

Attendance

Rights

Students have the right to a free public education that is not to be denied except by due process.

Students have the right to make up work missed because of excused absences.

Students have the right to have available to them the school and district policies on excused and unexcused
absences and tardies.
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Responsibilities
e Students have the responsibility to attend school regularly and to use this educational opportunity to the fullest
potential.
o Students have the responsibility to make arrangements with teachers for make-up work to be completed within
the specified time.
¢ Students have the responsibility to provide the school with an adequate explanation with proper documentation
indicating the reason for each absence.

Right to Learn
Rights
e Students have the right to learn in an atmosphere conducive to learning.
e Students have the right to a meaningful curriculum that will meet their immediate and future needs.

Responsibilities
e Students have the responsibility to contribute toward the development of a positive climate in the school that is
conductive to learning.
e Students have the responsibility to utilize the educational experience made available to them.

Knowledge and Observation of Rules of Conduct
Rights
e Students have the right to have made available to them classroom, school, and district rules of conduct and to
know the possible consequences of their misconduct.
e Students have the right to equal and consistent enforcement of all classroom, school, and district rules.

Responsibilities
e Students have the responsibility to be aware of and abide by all applicable classroom, school and district rules.

Free Speech and Student Publication
Rights
e Students have the right to freely express their viewpoints in an appropriate manner.
e Students have the right to print and distribute publications within guidelines of School Board Policy.

Responsibilities

¢ Students have the responsibility to respect the free speech rights of others.

e Students have the responsibility to refrain from slander and abusive language.

o Students have the responsibility to make efforts to become informed and knowledgeable about controversial
issues and express their opinions in a manner that is suitable for the forum in which the discussion is taking
place.

e Students have the responsibility to refrain from publishing and distributing libelous or other unlawful materials,
to seek full information on the topics about which they write, to observe the rules for responsible journalism,
and to follow the guidelines of the school concerning publications.
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Respect for Persons and Property
Rights
e Students have the right to a healthy and safe school environment in which to learn.
o Students have the right to respect of their personal property.

Responsibilities
¢ Students have the responsibility to show respect for fellow students and school personnel.
e Students have the responsibility to respect school property and that of other students.
e Students have the responsibility to pay the cost of any damage they inflict on school property.

Assembly
Rights
e Students have the right to assemble on school grounds and in school buildings in accordance with school rules
and scheduled use of the facility.

Responsibilities
e Students have the responsibility to conduct themselves and their activities consistently with the educational
objectives of the school.

Privacy
Rights
o Students have the right to privacy in their personal possessions unless the principal has reasonable cause to
believe that the student is concealing materials, possession of which is prohibited by law.
e Students have the right to notification that student lockers and other student storage spaces provided by the
school system are the property of the Franklin County School Board and are subject to search by school
authorities at any time.

Responsibilities
o Students have the responsibility not to carry or conceal any such material that is prohibited by law or would
detract from the educational process.
e Students have the responsibility to adhere to policies governing the use of lockers, which are the property of the
school system.

Participate in School Programs and Activities
Rights
e Students have the right to an equal opportunity to participate in school activities for which they are qualified.

Responsibilities
e Students have the responsibility to organize activities within the school guidelines.
e Students have the reasonability to participate regularly in their respective organizations and to conduct
themselves in an appropriate manner.

Student in good standing
For any student to participate in school sponsored trips, including field trips, class trips, career or college ready trips,
etc. they must be a student in good standing. To be classified as a student in good standing the following must be
met:
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A)
B)
Q)
D)

No more than 10 days of absences (excused or unexcused) unless document by medical staff.
No more than one F in any course

Meeting all finance obligations to class and/or school.

No more than 5 disciplinary referrals.
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CONDUCT ON SCHOOL BUSES AND OTHER SCHOOL VEHICLES

School transportation is a privilege not a right. Any student transported is expected to abide by rules of conduct
for riding the bus and other vehicles in order to assure the safety of all students. Additionally, students are
expected to ride their respective assigned buses and not ride any other bus except under conditions of
emergency as directed by the school system.

ibilit

The parent or guardian of a child transported at public expense shall have the following responsibilities:

1. To require the child to be at the bus stop in the morning on time as provided by the bus schedule;

2. To provide necessary protection for the child in going to and from the bus stop where adequate shelter is not
provided,;

3. To assume joint responsibility with school authorities for the proper conduct of the child;

4. To make a reasonable effort to understand transportation rules and to cooperate with school personnel responsible for
pupil transportation; and

5. Any parent or guardian of a physically handicapped child shall have the following additional responsibilities:
a. To provide the necessary assistance to the child while he is in route to and from the school bus stop and to provide
the necessary supervision of the child at the bus stop.
b. To provide instructions in writing to the bus driver as to any special symptoms or non-medical care which the child
may need while on the bus.

ibilities of

Any student riding a school bus or other school vehicle on a regular basis or on a special field trip shall have the following
responsibilities:

1. To occupy the seat assigned by the driver and to refrain at all times from moving about while the bus is in motion;

2. To observe classroom conduct except for ordinary conversation while getting on or off the bus and while riding the bus;
3. To obey the driver without argument and to report promptly to the dean when directed to do so by the bus driver;

4. To warn the driver of an approaching danger if there is reason to believe that the driver is not aware of such danger;

5

6

7

. To be at the place designated both morning and afternoon ready to board the bus at the time indicated on the bus schedule;
. To walk to the left of any road facing traffic to and from the bus stop;

. To observe the proper rules of conduct while waiting for the bus, staying off the road and private property other than that on
which the stop is established;
8. To wait until the bus has come to a complete stop before attempting to get on or off;
9. To enter or leave the bus only at the front door after the bus has come to a complete stop except in case of an emergency or
as directed during an emergency evacuation drill;
10. To cross the highway, if necessary, after leaving the bus as follows:
a. Make certain that the bus is at a complete stop;
b. Upon alighting from the bus, stand at the side of the road within sight and hearing of the bus driver and wait for a signal
from the driver to cross the road or to the park strip;
¢. Upon signal from the driver to cross, look both ways and then proceed across the road or to the park strip always walking
in front of the bus.
11. To keep head, elbows, hands and feet inside the bus windows at all times except in case of emergency egress;
12. To refrain from eating, drinking or the use of tobacco or gum on the bus;
13. To refrain from throwing objects inside or outside the bus;
14. To use no profanity or objectionable language. No type of immoral conduct will be tolerated. There shall be no pushing,
fighting or similar misconduct;
15. To avoid the damaging or defacing of bus equipment.  The pupil will be responsible for the cost of any damage; and
16. To refrain from bringing any sharp instrument, weapon of any type, glass containers, large band instruments,
animals, skateboards, radios or other potentially hazardous objects aboard the bus. The only approved exception to
These items is band instruments that can be placed under the bus seat or in bus storage and the student is responsible for
placement and removal of the instrument.

Failure to abide by these rules will result in the student being reported by the driver to the dean. The principal has the
authority to suspend and/or recommend to the Superintendent the expulsion of students from bus riding privileges.
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Students who have been suspended or expelled from bus transportation shall be required to attend school. Transportation
shall be the responsibility of the parent or guardian.

Requests to Ride a Different Bus or Use another Stop

Permission for a student to ride a bus other than the one assigned, or to get off at a stop other than the one assigned, should be

approved only in cases of an emergency by school personnel. Normally students are required to be discharged at the same stop

where they were picked up. In the event of an emergency, the following procedures will be followed for a parent request for their

child to ride a different bus or get off at another bus stop:

1. The parent will send a written note to the student’s homeroom or classroom teacher at the beginning of the school day
requesting the change to ride a different bus or get off at a different stop.

2. The teacher will send the note to the school secretary who will issue a bus pass to the student.
4. The student will give the bus pass to the bus driver upon entering the bus.

If you have specific questions or concerns regarding bus transportation zones or other issues, please contact the
Transportation Department at 653-6308.

Statement of Non-Discrimination

The Franklin County School Board is committed to providing fair and equal educational and employment opportunities without
regard to race, color, religion, sex, national origin, age, disability, pregnancy, or marital status. The district complies with all
Federal and State laws prohibiting discrimination in education. (FCSB Policy 1362).

Franklin County School District does not discriminate based on race, color, religion, sex, national origin, age, disability, pregnancy,
or marital status or against any group officially affiliated with the Boy Scouts of America or any other youth group listed in title 36
of the United States Code as a patriotic society.

Equity Coordinator

The district appoints an Equity Coordinator to ensure compliance with Federal and State laws prohibiting discrimination. If you
have any questions, concerns, complaints, or suggestions about policies and/or procedures effecting employment or educational
opportunities in the district please contact:

Nicklaus O’Grady, Equity Coordinator
Franklin County School Board
85 School Road
Eastpoint, Florida 32328
(850)670-2810

Drug Free Work Place
The School Board maintains a drug-free workplace. Drug abusers will be prosecuted as prescribed in the Drug Free Work Place Act
of 1988. (FCSB

Policies 1215, 3215, 4215, 5512, 7434, 1124, 3124, 4124, and 5530).
).

Reasonable Accommodations Provided

Disabled individuals needing reasonable accommodations to participate in and enjoy the benefits of services, programs, and
activities of the School Board are required to notify the administrator at the school/center at which the event or service is offered, in
advance, to request reasonable accommodations.
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Harassment

Harassment of any kind, religious, sexual, or racial to name a few is considered undesirable behavior. It is each individual’s
responsibility to respect the rights and integrity of others. It is the responsibility of each individual to report incidences of
harassment witnessed or suspected to a person(s) of authority. Harassment on the basis of sex is a violation of Federal and State law
and is prohibited by the Franklin County School Board. Questions, concerns, or complaints regarding this policy or specific act or
situation should be brought to the attention of the Equity Coordinator. The grievance procedures time line will be followed for
resolution of issues (FCSB Policy 1362)

Alcohol

Possession, use or sale of alcohol on school property, school sponsored transportation or bus stops, or during a school sponsored
activity shall result in a minimum consequence of 10 days out of school suspension for the first offense. No participation in extra-
curricular activities is allowed during any OSS. A first offense which adds to a profile of behavior that is persistently interferes with
the learning of self/others or is of a severe or disruptive nature may result in suspension or expulsion. A second alcohol offense will
result in suspension with assignment to the Alternative Program or expulsion. Under the influence also subject to discipline.

Controlled Substance

Any student apprehended for use, possession, offering for sale, or giving to another person any drug or other controlled substance,
or any drug paraphernalia during the time he/she is under school authority shall be subject to suspension and/or expulsion. In such
case, the student and parent will be afforded an opportunity to meet in a conference with the principal. In the event the student
involved has previously been involved in a drug-related offense within a school system, the student will be recommended to the
School Board for expulsion. Under the influence also subject to discipline.

Weapons and Other Prohibited Articles

No student, during the time he is subject to the supervision of school authorities, shall be in the possession of any object prohibited
by law or School Board Rules, or any article which could reasonably be considered as a weapon. Such articles included, but not
limited to: firearms, BB guns; explosives; flammable materials; fireworks; noxious objects or materials; knives; clubs; “look alike”
weapons; objects used as or intended to function as a weapon or any other object or material that could be used to inflict bodily
harm , and for which the student has no reasonable use on school property. Any student who possesses, uses, or threatens to use a
weapon on school grounds, on school bus or at any school activity shall be suspended or expelled. If the confiscated materials are
illegal they shall be turned over to appropriate law enforcement personnel with recommendation that appropriate charges be filed.
Any student who brings any form of firearm or other deadly weapons to school shall be expelled for a period of not less than on
calendar year. This policy does not apply to rifles intended solely for educational purposes or for authorized school sponsored
activities. Students that wield food, small toys, fingers, writing instruments, etc., as a gun, making firearm or weapon sounds or
drawing/possessing a picture of a firearm unless the behavior substantially disrupts the learning environment, causes bodily harm,
or places a person in reasonable fear of bodily harm, shall not meet the criteria of firearms possession/use, disciplinary action. If the
behavior does substantially disrupt the learning environment appropriate disciplinary action or referral to law enforcement would be
warranted. However, the consequences must be proportionate to the infraction.

Bomb Threats and False Reports

Any student who is determined to have made a threat or false report about any bomb or explosive involving school property, school
personnel’s property, school transportation or school sponsored activities shall be expelled for a period of not less than one calendar
year and shall be referred for criminal prosecution.

Threats

Threats to other students or to any school personnel which are written, texted, posted on the internet or otherwise communicated
will result in disciplinary action including but not limited to suspension, expulsion, and/or criminal penalties.
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Student Use of Cell Telephones/Wireless Communication Devices/Computers

1. Personal cell telephones may be brought to school with the following conditions applying:
Phones must be turned off and kept out of sight during school hours.
If emergency calls to or from students are necessary, they should be placed through the school office and not
to or from the student’s telephone.
Phones should be kept secure to prevent theft. The school is not responsible for lost or stolen phones.
2. Violation of these provisions shall result in:
e 1%t offence — the phone will be confiscated by the teacher/staff and returned at the end of class period.
o 2" offence — the phone will be confiscated by the teacher/staff and returned at the end of the day.
e 3" offence — the phone will be confiscated by the teacher/staff and returned only to the parent/guardian.

3. Use of cell phones for the purpose of cheating will result in disciplinary and academic consequences.

4. Use of cell phones or computers for inappropriate photographs, inappropriate internet use, or threats may result in
disciplinary consequences including but not limited to suspension, expulsion, referral to the long term disciplinary program,
and possible criminal penalties. This includes inappropriate or disruptive use of social media such as but not limited to
YouTube, Instagram, Twitter or Facebook.

5. Using a wireless communication device to commit any criminal act may result in disciplinary action and/or criminal
penalties.

6. Any form of investigated and confirmed identity theft or misrepresentation or bullying/harassment used through cyber social
networking such as Instagram, Twitter or Facebook may result in disciplinary consequences including but not limited to
suspension, expulsion, referral to the long term disciplinary program, and/or possible criminal penalties.

7. Use of personal electronic devices for educational purposes must be approved by the principal/designee and the appropriate
form must be on file in the front office.

Felony Charges and Convictions

A student convicted of or found to have committed a felony, a misdemeanor crime with violence, or a delinquent act which
would have been a felony if committed by an adult, regardless of whether adjudication is withheld, shall be expelled or referred
to the alternative school.

STUDENT GRIEVANCE PROCEDURE

A. If a student, parent or guardian believes the student’s rights and responsibilities have been violated, the following steps may
be used to resolve the grievance:

Step One: Informal Resolution -1f the student believes there is a basis for a
grievance, he or she shall discuss the complaint with his or
her immediate teacher or a school administrator in a courteous manner in a
setting other than during regular class time. The student may seek the
assistance of other school personnel, or his/her parents in
mediating the dispute.

If an initial complaint about a school level problem is made at the district office or to the
School Board, it shall be referred back to the principal or site administrator.

Step Two: If the student is not satisfied with the informal resolution, he or she may
present a formal written grievance to the school principal/designee who shall assist the
student in completing the appropriate form (See Appendix A — Grievance Form). The
principal or designee shall inform the affected person of the charge and shall investigate
the grievance. The school principal shall render a written decision including all
supporting reasons and evidence within five (5) school days after receiving the written
grievance.

Step Three: If the student is not satisfied with the disposition or if time limits expire
without a disposition, the student may submit a formal written
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grievance to the superintendent within ten (10) school days after the receipt
of the principal’s decision. The superintendent or designee shall evaluate
the evidence and render his/her decision within ten (10) school days after
receiving the grievance.

Step Four: If the student is not satisfied with the disposition or if time limits expire
without a disposition, the student may submit a formal written
grievance to the school board within ten (10) school days after the
receipt of the superintendent’s decision. The School Board does not have to consider
the grievance; however, it is the School Board’s decision to do so,
it has the authority to set up a hearing and decision process. The hearing shall take place
no later than thirty (30) days from the date the grievance was filed.

The School Board's decision in the matter shall be rendered at the next
regular School Board meeting after the hearings. If the student is not
satisfied with the School Board's decision, he/she may appeal the case to
court.

B. Hearings, Decisions and Right to Counsel - The complainant shall be given the opportunity to present and to be heard at
each of the four (4) grievance steps.

(1) The right of representation by counsel of any kind, other than parents, shall begin only at Step
Three.

2 All decisions at each level, beginning with school principals, shall be in writing and shall include supporting
reasons. Copies of all decision and recommendations shall be furnished promptly to all parties involved in the
grievance.

C. The Florida Educational Equity Act prohibits discrimination against students (F.S. 1000.05). No person shall, on the basis of
race, color, religion, sex, national origin, age, disability, pregnancy, or marital status, be denied receipt of services, participation in
school activities or access to programs if qualified to receive such services. Any student who believes he or she has been
discriminated against may file a complaint (Appendix E) in accordance with Student Discrimination and Grievance Procedures
listed in this Code of Conduct to the District Equity Coordinator, Franklin County School District, 85 School Road, Suite 1,
Eastpoint, FL, 32328, (850)670-2810, ext. 4110.

Franklin County School District does not discriminate based on race, color, religion, sex, national origin, age, disability, pregnancy,
or marital status or against any group officially affiliated with the Boy Scouts of America or any other youth group listed in title 36
of the United States Code as a patriotic society

Records of all grievance proceedings, including the School Board's decision, shall be maintained as public record according
to Florida Statutes and School Board Rules. However, any student who wishes the proceedings of the grievance to be entered
into his/her school records shall file a written request with the school principal requesting such action.

ADMINISTRATION OF MEDICATION

School Health personnel and/or the Principal/designee are authorized to assist students in the administration of prescription and
nonprescription medication provided the following conditions be met:

1. All prescribed medications must be brought to the School Health Clinic by the parent or guardian.
2. An Administration of Medication Permission Form must be signed by the parent or guardian.
3. Alist of possible side effects and any special instructions shall be included on the
Administration of Medication Form.
4. The medication prescribed for the student shall be in the original, labeled container with the following
information:
a. Student’s name
b. Name of medication
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c. Directions concerning dosage
d. Time of day to be taken
e. Physician’s name
f. Date of prescription
5. All non-prescription medication must be brought to school in its original container where it will be received, counted,
and verified by the school nurse or principal/designee. When the medication is not in use, it shall be stored in its
original container, in a secure fashion under lock and key in a location designated by the principal.

NOTIFICATION OF RIGHTS UNDER FERPA
FOR ELEMENTARY AND SECONDARY INSTITUTIONS

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age (“eligible
students") certain rights with respect to the student's education records. These rights are:

1. The right to inspect and review the student's education records within 45 days of the day the School receives a
request for access. Parents or eligible students should submit to the School principal [or appropriate school
official] a written request that identifies the record(s) they wish to inspect. The School official will arrange for
access and notify the parent or eligible student of the time and place where the records may be inspected.

2. The right to request the amendment of the student’s education records that the parent or eligible student believes is
inaccurate or misleading. Parents or eligible students should write the School principal [or appropriate school
official], clearly identify the part of the record they want changed, and specify why it is inaccurate. If the School
decides not to amend the record as requested by the parent or eligible student, the School will notify the parent or
eligible student of the decision and advise them of their right to a hearing regarding the request for amendment. If as
a result of the hearing the school still decides not to amend the record, the parent has the right to insert a statement in
the record stating his/her views

3. The right to consent to disclosures of personally identifiable information contained in the student's education
records, except to the extent that FERPA authorizes disclosure without consent. Generally schools must have
written permission from the parent or adult student to release any information from a student’s education
record. However, FERPA allows schools to disclose those records, without consent, to the following parties or
under the following conditions (34 CFR§ 99.31):

[1 School officials with legitimate educational interests. A school official is a person employed by the School
as an administrator, supervisor, instructor, or support and clerical staff member (including health or medical
staff and law enforcement unit personnel); counselor; or a contractor, consultant, volunteer to whom the
school has out sourced institutional services or functions

[1  Other schools to which a student is transferring;

[1 A person serving on the School Board; a person or company with whom the School has contracted to
perform a special task (such as an attorney, auditor, medical consultant, or therapist);

[1  Appropriate parties in connection with financial aid to a student;

[1 A parent or student serving on an official committee, such as a disciplinary or grievance committee, or
assisting another school official in performing his or her tasks.

[1  Aschool official who has a legitimate educational interest to review an education record in order to fulfill
his or her professional responsibility.

[1  Accrediting organizations;

[1  Appropriate officials in cases of health and safety emergencies;

[1  To comply with a judicial order or lawfully issued subpoena; and
[ State and local authorities, within a juvenile justice system, pursuant to specific State law

4. The right to request a restriction on access to directory information for a student by making a written request to the
school principal at any time. “Directory information” includes the student’s name, address, telephone listing, date
and place of birth, major field of student, participating in officially recognized activities and sports, weight, and
height of members of athletic teams, dates of attendance, degrees and awards received, and the most recent previous
educational agency or institution attended by the student.
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5. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the School
District to comply with the requirements of FERPA. The name and address of the Office that administers FERPA
are:

Family Policy Compliance Office
U.S. Department of Education
600 Independence Avenue, SW
Washington, DC 20202-4605

NOTIFICATION OF RIGHTS UNDER THE
PROTECTION OF PUPIL RIGHTS ACT (PPRA)

PPRA affords parents certain rights regarding our conduct of surveys, collection and use of information for marketing purposes,
and certain physical exams. These include the right to: consent before students are required to submit to a survey that concerns one
or more of the following protected area (“protected information survey”) if the survey is funded in whole or in part by a program of
the U.S. Department of Education (USDOE).

e political affiliations;

mental and psychological problems potentially embarrassing to the student or his or her family;

sex behavior and attitudes;

illegal, antisocial, self-incriminating and demeaning behavior;

critical appraisals of other individuals with whom respondents have close family relationships;

legally recognized privileged or family relationships, such as those of lawyers, physicians and ministers;
income, other than that required by law to determine eligibility for participation in a program.

Have the opportunity to opt a student out of:
= Any other protected information survey, regardless of funding;

= Any non-emergency, invasive physical exam or screening required as a condition of attendance, administered
by the school or its agent, and not necessary to protect the immediate health and safety of a student, except for
hearing, vision, or scoliosis screenings in any physical exam or screening permitted or required under State law;
and

= Activities involving collection, disclosure, or use of personal information obtained from students for marketing
or to sell or otherwise distribute the information to others.

Inspect, upon request and before administration or use:
=  Protected information surveys of students;
= Instruments used to collect personal information from students foe any of the above marketing, sales, or other
distribution purposes; and
= Instructional material used as part of the educational curriculum.

These rights transfer from the parent to a student who is 18 years of age or an emancipated minor under State law. Parents who
believe their rights have been violated may file a complaint with the Family Policy Compliance Office, U. S. Department of
Education.

SECTION 504

Section 504 of the Rehabilitation Act of 1973 is a civil rights law designed to eliminate discrimination on the basis of disability in
any program or activity receiving Federal financial assistance. Section 504 guarantees certain rights to individuals with disabilities,
including the right to full participation and access to a free and appropriate public education (FAPE) to all children regardless of the
nature or severity of the disability. To view the Franklin County 504 Plan, including procedural safeguards, visit the website at
www.franklincountyschools.org or contact Sue Summers, Director of Special Programs at 850-670-2810 ext. 41009.

DISCIPLINE
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In any situation where a violation of the Code of Conduct is alleged, the principal/designee shall hear the student’s
explanation and carry out an investigation before imposing any disciplinary action.

DUE PROCESS -Students accused of a violation of the Code of Conduct which, in the opinion of the principal/designee,
warrants disciplinary action including an out-of-school suspension or expulsion, shall be afforded the fundamental right of
procedural due process. The degree of formality associated with a suspension conference or hearing depends upon the nature
of the offense and the severity of the sanctions that may be imposed as a result.

STUDENT DRESS CODE 6-8

The responsibility for the personal appearance of the student rests with the parent/guardian and the student. Personal appearance
shall not detract from the educational process.

Students in Franklin District Schools are required to wear board approved school shirts. Please contact your child’s school to
purchase shirts. However, any commercially available shirt sold with the Franklin County Seahawks logo and/or words in correct
school colors is acceptable. The colors are crimson, black, gray, and white.

e School shirt or senior (if appropriate) logo and appropriate color must be visible at all times. All jackets, over shirts, coats,
sweaters, hoodies, vests, or sweatshirts must have a school or senior (if appropriate) logo and appropriate color or when
worn over the school uniform shirt must be open all the way down the front while indoors.

e No alterations will be allowed which would modify or change the appearance of the school shirt. Alterations or
changes which are not allowed include but are not limited to tying/knotting hem, changing neckline, cutting or
tearing of holes. Signing or autographing shirts being worn during the last day of school is acceptable and not the
intent of this rule.

e Shirts must be worn in a conventional manner as a shirt.

e Exemptions to wearing the school uniform are:

a) an allergic reaction verified by a medical doctor, a school logo patch may be applied to a hypoallergenic garment of
the appropriate color.

b) a religious observance,

c) a special event authorized by the principal/designee

d) during extreme weather conditions, the school administrator may modify the outerwear policy as appropriate.

e Exemptions must be approved by the Principal/designee.

Students should not dress in clothes that are so revealing as to be considered inappropriate or indecent. Specific examples of dress
and grooming which are not allowed include, but is not limited to:

1. Revealing shirts, shorts, pants, short skirts, or dresses all of which should be free from holes in an area
extending from the waistband to no less than 3” from the top of the knee when standing and no more than
3” above the top of the knee measured while standing. Stockings/leggings do not alter the intent of length
measured.

2. Clothing that exposes underwear or shorts worn as underwear or body parts that disrupt the orderly
learning environment.

3. Pajamas.

Pants that are worn below the normal waistline.

7. Inappropriate shoes or bare feet (closed toed shoes must be worn in all vocational, laboratory, and physical

education classes due to safety reasons).

Inappropriate makeup.

9. Hats, hoods, or inappropriate headgear may not be worn.

o

®©

11. Item of apparel which indicate gang membership or clothing with writing, color, or symbols which convey
messages which by its controversial nature disrupts the educational setting, or promotes drugs, alcohol, sex,
profanity, vulgarity or other similar concepts which are contrary to acceptable standards for behavior and
attitudes.

12. Wallet chains or other inappropriate chains

13. Braless attire for age-appropriate students
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DRESS CODE PROCEDURES MUST BE FOLLOWED DAILY THROUGHOUT THE SCHOOL YEAR. APRIOR WRITTEN
REQUEST MUST BE SUBMITTED TO THE PRINCIPAL/DESIGNEE FOR APPROVAL FOR EXCEPTIONS TO THE
DRESS CODE FOR SPECIFIC FUNCTIONS SUCH AS FIELD TRIPS OR SPECIAL SCHOOL EVENTS.
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CLASSES/CONSEQUENCES OF DISCIPLINARY ACTION
There are four (4) classes/consequences of disciplinary action that are determined by the seriousness of the act.

CLASS I ACTIONS — Minor Infractions — Teachers_or supervising staff will handle CLASS | discipline problems in the

lassroom/common ar ing the school-wi iscipline plan.

CLASS 11 ACTIONS - Intermediate Infractions - In order to resolve CLASS I discipline problems, the following options are
available: a conference involving appropriate school personnel, including but not limited to the student and/or parents,
community health agencies or social service agencies; referral to PS3 Team, detention; Opportunities to Improve, in-school
suspension; and other consequences deemed appropriate by the principal. Other consequences must be subject to school board
policy and state board rule and may include, but are not limited to, bus suspension, work detail, after-hours school, and loss of
parking privileges for students who are eligible to drive to school.

CLASS 11 ACTIONS — Serious Infractions - In order to resolve CLASS Il offenses, the following options are available: a
conference involving appropriate school personnel, the student and/or parents, community health agencies or social service
agencies, referral to PS3 Team , detention, extended school (Saturday school), work detail, in-school suspension, out-of-school
suspension, and other consequences deemed appropriate by the principal. Other consequences must be subject to school board
policy and state board rule and may include, but are not limited to, bus suspension, work detail, after-hours school, and loss of
parking privileges for students who are eligible to drive to school.

CLASS IV ACTIONS - Major Infractions - In order to resolve CLASS IV offenses, more formal disciplinary actions shall be
used. Formal actions include mandatory suspension (up to 10 days), principal’s review, Referral to PS3 Team, any of the Class
I11 consequences, notification of proper authorities and superintendent; parental notification, mandatory parent conference;
consideration of recommendation for alternative placement or expulsion, and other consequences deemed appropriate by the
principal.

SUSPENSION/EXPULSION POLICIES

SUSPENSION - Suspension is a disciplinary sanction that temporarily removes a student from school or class (es) for a prescribed
period of time not to exceed ten (10) school days. The principal/ designee shall make a good faith effort to employ parental assistance
with alternative consequences for misconduct prior to suspending a student except in emergencies, disruptive conditions, or incidents
involving serious misconduct.

Note: School agencies cannot suspend or expel students with disabilities for more than 10 days on the basis of behavior that is
caused by their disabilities. See page 42 for “Guidelines for Students with Disabilities”.

1. In-School Suspension is the assignment of a student to a specific activity, program or self-contained alternative classroom
where the student is assisted in regaining control of his or her conduct. Students serving in-school suspensions will continue
with their assigned schoolwork or will complete schoolwork assigned by the ISS Coordinator during the time that they are
not attending regular classes. Students will be expected to make up and be accountable for all work missed in the regular
classroom. Students serving ISS must complete their assigned time. If absent during this time, it must be completed upon
return.

2. Out-of-School Suspension is the temporary removal of a student from all classes of instruction on public school grounds and all other
school-sponsored activities, except as authorized by the principal/designee, for a period not to exceed 10 school days and remanding of
the student to the custody of the student’s parent. If during the time of out-of-school suspension, the suspended student returns to
campus to attends a school related activity without the permission of the principal/designee, that student is subject to arrest and
prosecution for trespassing

3. Suspension of Bus-Riding Privileges may result when a student violates the Code of Conduct. The consequences for

violation of these rules is not limited to removal of bus-riding privileges, since other sanctions, up to and including school
suspension or expulsion, may be imposed when warranted.
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SUSPENSION PROCEDURES

A. Only the principal/designee can suspend a student in accordance with the law and the Code of Conduct for a period
of time not to exceed ten (10) school days at any one time. Under no circumstances may a teacher suspend a
student, using either in-school or out-of-school policies, from class or school.

The principal/designee shall adhere to the following:

1. Investigate alleged incident or actions of the student referred for disciplinary action.

2. Provide opportunity for the student to explain what occurred.

3. Make a good faith effort to immediately inform the student’s parent/guardian by telephone of the student’s out-of-
school suspension and the reasons for the suspension.

4. Notify the parent/guardian in writing within 24 hours of the out-of-school suspension, the reasons for the
suspension, and the right to a conference with the principal/designee at a scheduled time to discuss and review the
alleged infraction and disciplinary action.

5. If the suspension is for a period in excess of three (3) days, the parent and students should be afforded the right
to a conference prior to the expiration of the third day.

6. The conference shall be conducted by the principal/designee in a fair, impartial manner, affording the student and
parent the right to present his or her side of the issue and to offer any evidence or testimony to prepare for an
adequate explanation or defense.

7. Following the conference, the principal or designee shall provide the student and parent with a decision
which will include canceling, modifying, or affirming the original suspension.

8. Inthe event evidence is presented at the conference that results in the suspension of the student being
canceled, all student records shall be expunged of the disciplinary action.

9. Inthe event of a decision adverse to the student, the parent and student shall also be notified of the right to appeal
to the superintendent.

B. A student may be suspended without alternative measures being attempted if the student commits a serious
breach of conduct. A serious breach is defined as any action that seriously detracts from or disrupts the
controlled operation of the school. These situations include but are not limited to:

physically assaulting another student or staff member;

behavior posing a clear and present danger to the safety and welfare of the students and employees of the school,
creating an immediate disruption of the orderly operation of the school.

use/possession of controlled substances on campus.

arrested or charged with a felony.

abrwWwpR

C. The School District of Franklin County ensures that the policies and procedures for the discipline of an Exceptional
Education Student are in compliance with the District’s and State’s guidelines (see Guidelines for Students with
Disabilities, Page 42).

EXPULSION - Expulsion is the removal of the right and obligation of a student to attend a public school for a period of time
and under conditions set forth by the School Board not to exceed 180 calendar days. Expulsion is an extreme measure for use
only after alternative measures to remedy improper behavior have failed or the student’s infractions are extremely severe.

EXPULSION PROCEDURES

A. At the time the superintendent determines that a recommendation for expulsion is transmitted to the board, notice must be
made in writing to the student involved and his/her parent. If the student is accused of breaking a written school rule, that
rule should be stated in the notice. If no particular written school rule was broken, a detailed explanation of the school
policy that was offended should be included in the notice. In addition, the student's notice should contain a brief description
of the alleged conduct that necessitated the initiation of disciplinary procedures.

B. The notice shall further advise the student of his right to a hearing prior to any final action being taken and the schedule of
time to be observed in making such a request for hearing. A sufficient length of time shall be allowed before the hearing to
allow the student to prepare a proper defense and to respond intelligently to the charges. Failure of the student to request a
hearing shall relieve the board of the necessity of providing a hearing prior to taking final action.
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C. The hearing, if requested by the student, shall be conducted as follows:

1. The entire hearing by the board must be conducted in a closed session, unless requested otherwise

by the student’s parent(s) or legal guardian.

The student shall be afforded the right to be represented by his parent, guardian, or by counsel if he so chooses.

3. All parties shall be afforded the right to examine evidence, to call and examine witnesses, to introduce
exhibits, to question witnesses who testify, and to submit rebuttal evidence.

4. Evidence shall be admitted and given probative effect only if it is the kind of evidence on which
reasonable persons are accustomed to rely in the conduct of serious affairs.

5. Any party should, at his own expense, have the right to record or have transcribed the proceedings of the
entire hearing.

6. The decision of the board shall be based solely upon the evidence presented at the hearing, and a copy
of the finding shall be furnished the student in writing.

N

D. A student who has been expelled from school is not allowed on school grounds without prior authorization from the

Principal/ designee.

ASSIGNMENT TO ALTERNATIVE PLACEMENT

Students will be assigned no less than eighteen (18) weeks and will remain in the program as long as needed to modify behavior based
on the Level System. The following procedures will be used to determine student assignment to alternative placement:

1.

2.
3.

An administrative review will be conducted to decide whether a student should be reassigned to the Franklin County
School alternative program or provided other appropriate alternative assignment to continue his or her education.
The School Board may place a student in the alternative program in lieu of expulsion.

Students with disabilities may be placed in the alternative program based on their Individual Education Plan.

Under the provisions of Section 1006.13 (2) (d) to minimize the victimization of students, staff, or volunteers,
including taking steps necessary to protect the victims of any violent crime from any further victimization, which may
include assignment to the alternative program.

Transfer students who have been expelled from school in another district and have not completed the terms of
Expulsion as determined by the other district will be assigned to the alternative program.

Students who are returning from a residential juvenile justice facility will be served at the alternative program.
Students may be assigned to the alternative program based on Court or Judge stipulation.

OFFENSES AND DISCIPLINARY ACTION

Offenses and options for disciplinary action are listed in the Code of Conduct Discipline Matrix. Certain offenses are
reported under the School Environmental Safety Incident Reporting (SESIR) codes, which will be collected by the
Florida Department of Education. Zero tolerance offenses shall be reported to local law enforcement agencies.

Students committing an act during the time they are attending school, or during non-school hours that causes a
substantial disruption to the educational process, or riding the school bus, or at a school-sponsored activity and
during the time they are on School Board premises shall be subject to the laws, regulations of the State Board of
Education, the rules and policies of the School Board and the Code of Conduct and shall be under the control
and direction of the principal or designee. Each principal has the authority with his or her staff and community,
as permitted by School Board policy, to establish additional standards at individual schools.

Any discrepancies between the Code of Conduct and any other school handbook will be resolved in favor of the
penalties outlined in the Code of Conduct.

The School District’s definition of weapons is broader than the definition for weapons in Chapter 790 State Statutes.
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OPTIONS & CLASSES OF DISCIPLINARY ACTION SUMMARY

CLASS I INFRACTIONS WILL BE HANDLED IN THE CLASSROOM & COMMON AREAS
BY TEACHERS OR SUPERVISING STAFF

e Verbal warning: redirect student; restate expectation rule
o Loss of teacher-assigned privilege; and/or student conference; and parental contact
e Classroom detention (parental contact required)
e Parent/teacher conference
LASS |1 LASS 111 LASS IV
INTERMEDIATE INFRACTIONS SERIOUS INFRACTIONS MAJOR INFRACTIONS
» Conference with Teacher e Conference with School e Principal’s Review
» Conference with Principal and Parent  Any of the Class 11l consequences
o Conference with o Referral to PS3 Team e Mandatory Suspension (up to 10
Counselor and/or « Referral for assessment days)
Administration and/or counseling e Referral to PS3 Team
e Referral to PS3 Team e Referral to Community e Alternative
e Conference with School Agency Reassignment
and Parents ¢ In-School Suspension e Expulsion
o Referral to Community e Out-0f-School
Agency Suspension
e In-School Suspension Other consequences deemed
e OPPORTUNITIES TO appropriate by the principal or
IMPROVE designee subject to school board
Other consequences deemed policy and state board rule to
appropriate by the principal or include, but is not limited to:
designee subject to school board Work Detail
policy and state board rule which Lunch Detention
may include, but is not limited to: After-Hours School
Work Detail Loss of Driving Privileges
Lunch Detention Suspension from bus
After-Hours School Exclusion from extra-
Loss of Driving Privileges curricular activities
Suspension from bus
Exclusion from extra-
curricular activities
This is meant to be a series of options where one or more of the consequences mayf be applied.
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6-8 Discipline Matrix

The Discipline Matrix specifically identifies prohibited student conduct and lists the range of consequences which may be imposed
for each infraction. These are guidelines and when assigning consequences for misconduct, the principal or the principal’s designee
shall give consideration to factors such as the nature of the infraction, the student’s past disciplinary record, and the severity of the
problem as it pertains to the specific situation.

[] Principal’s Review — A total review of the student’s record with the Principal or designee, other appropriate school
personnel, student, and parent/legal guardian. The consequences for the infraction will be determined at, or
immediately following, the review. Depending on the severity and/or frequency of CLASS Ill and CLASS IV offenses,
consequences may range from suspension to alternative reassignment to expulsion. The Superintendent is to be
informed of

all CLASS 1V infractions.

[ Repeated misconduct, or multiple incidents requiring disciplinary action, which disrupts the orderly environment of a
school, school function, or extracurricular program or activity may result in a Principal’s Review (CLASS III or IV)
based on insubordination.

[J These infractions apply while on school property, or at any school function regardless if at FCS
or while visiting another school during an authorized/scheduled event.

Failure to show for After-Hours School will be treated as No Show Discipline.

[1  Refusal to comply with disciplinary action will result in Out-Of-School Suspension (OSS) as a CLASS IV
(Principal’s Review) infraction.

[1  This matrix is meant to be a guideline, actual consequences may vary based on individual determination.

[1  The propping open of any exterior secured door, without proper authorization, will be considered an attempt
to by-pass security procedures and a possible violation of the Jessica Lunsford Act.

[] Differentiation between “Major” and “Serious ” is one of repeat referrals, severity, intensity, level of campus
disruption, and level of dangerousness. (Reserved for administrators’ use.)

Based on Rule 6A-6.03312 (3), a manifestation determination must be made within 10 days of any decision to
change the placement of a student with a disability because of a violation of the code of conduct. (Guidelines for
Students with Disabilities.)
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Zero Tolerance (SESIR) — CLASS IV Infractions

Automatic 10 Days Out-of-School Suspension, with recommendation for Expulsion

1.

10.
11.

12.

13.

14.

Alcohol (ALC) — Possession, sale, purchase, use, or under the influence of alcoholic beverages.

Arson (ARS) — Damaging, or attempting to damage, any real or personal property by fire or explosion;
intentionally setting a fire on/with school property.

Battery (BAT) — Physical use of force or violence by an individual against another; uninvited physical contact
with another person, including, but not limited to, pushing, pulling, shoving, and/or via an object.
Breaking/Entering (BRK) — Unlawful entry with force, or unauthorized presence in a building or other structure,
or conveyance with evidence of the intent to damage or remove property or harm a person(s). This includes
any prank behavior.

Disruption on Campus (DOC) — Disruptive behavior that poses a serious threat to the learning environment,
health, safety, or welfare of others, including but not limited to making a bomb threat, inciting a riot, or
initiating a false fire alarm, etc. (For disruptive behavior in classroom environment or related functions, see
Disruptive Behavior (DIS)).

Drug Sale/Distribution (DRD) — Manufacture, cultivation, sale, or distribution of any drug, narcotic, controlled
substance, or substance represented to be a drug, including but not limited to a student giving prescription
drugs prescribed for someone else to another person. (Alcohol is excluded, see Alcohol (ALC). For over-the-
counter drugs, see Other Rule Violations (OTH)).

Drug Use/Possession (DRU) — Use, possession, or under the influence of any drug, narcotic, or controlled
substance, including but not limited to a student possessing prescription drugs that are not prescribed for
him/her. (Alcohol is excluded, see Alcohol (ALC). For over-the-counter drugs, see Other Rule Violations (OTH)).
Homicide (HOM) — Unjustified killing of one human being by another.

Robbery (ROB) — Taking or attempted taking of anything of value that is owned by another person or
organization, under confrontational circumstances of force or threat of force or violence and/or by putting the
victim in fear.

Sexual Battery (SXB) — Forced sexual act or attempted forced sexual act.

Sexual Offenses (SXO) — Other sexual misconduct or contact without force, or threat of force, including
consensual sexual activity of any kind; subjecting an individual to lewd sexual gestures or comments or sexual

activity; exposing private body parts in a lewd manner.

Theft/Larceny (STL) — Unauthorized taking, carrying, riding away, or concealing the property of another person,
including motor vehicles, without threat, violence, or bodily harm, and the stolen property totals $300 or more.
(For stolen property less than $300, see Theft/Petty (PTF)).

Threat/Intimidation (TRE) — Threat to cause physical harm to another person with or without the use of a
weapon that includes all of the following elements: (1) intent — an intention that the threat is heard or seen by
the person who is the object of the threat; (2) fear — a reasonable fear or apprehension by the person who is the
object of the threat that the threat could be carried out; and (3) capability — the ability of the offender to
actually carry out the threat directly or by a weapon or other instrument that can easily be obtained. This also
includes a threat which is communicated by words, images, or written language through the use of letters,
electronic messaging, or any form of electronic communication. This includes threats toward a school board
employee.

Trespassing (TRS) — Entering or remaining on school grounds/campus, school transportation, or at school-
sponsored event/off campus without authorization and with no lawful purpose for entry.
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15. Vandalism (VAN) — Intentional destruction, damage, or defacement of public or private property without
consent of the owner or the person having custody or control of it, and the resulting damage amounts to $300
or more. (For damage amounts less than $300, see Vandalism (VND)).

16. Weapons Possession (WPO) — Possession of any instrument or object that can inflict serious harm on another
person or that can place a person in reasonable fear of serious harm, including but not limited to: firearms,
handguns, zip guns, rifles, shotguns, flare guns, knives, brass knuckles, razor blades, Chinese stars, chains, mace,

swords, box cutters, sharp objects, etc.

Class IV Infractions (NON-SESIR)

1. Bombs or Explosives — Possessing and igniting on school grounds or in school facilities any bombs or explosives
to cause bodily injury and/or damage to property.

10 days 0SS, with recommendation for Expulsion

2. Drug Paraphernalia (PAR) — Possessing, using, selling, storing, or distributing any equipment used for the

purpose of preparing or taking drugs.
10 days 0SS, with recommendation for Expulsion

3. Other Major (OMC) — Any serious, harmful incident resulting in the need for law enforcement intervention not

previously classified.
10 days 0SS, with recommendation for Expulsion

4. Profanity (PRO) - Student to Adult — Use of profanity, and/or vulgar, abusive, or inappropriate language or
gestures.

First Offense — 5 days ISS and Immediate Parent Conference
Second Offense — 3 days OSS and Immediate Parent Conference
Third Offense — 5 days OSS and Immediate Parent Conference
Fourth Offense — 10 days 0SS, with recommendation for Expulsion

5. Sexual Harassment (SXH) — Unwanted and repeated verbal or physical behavior with sexual connotations that is
severe or pervasive enough to create an intimidating, hostile, or offensive educational environment, cause
discomfort or humiliation or unreasonably interfere with the individual’s school performance or participation.

First Offense — 5 days ISS and Immediate Parent Conference
Second Offense — 3 days OSS and Immediate Parent Conference
Third Offense — 5 days OSS and Immediate Parent Conference
Fourth Offense — 10 days 0SS with recommendation for Expulsion
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Class lll Infractions

1. Bullying/Harassment/Hazing (BHA) — Unwanted and repeated written, verbal, or physical behavior, including
any threatening, insulting, or dehumanizing gesture, that is severe or pervasive enough to create an
intimidating, hostile, or offensive educational environment, cause discomfort or humiliation, or unreasonably
interfere with the individual’s school performance or participation. Information to be collected on “Harassment
or Intimidation (Bullying) Report Form” — Appendix K.

First Offense — 5 days ISS and Immediate Parent Conference, referral for counseling

Second Offense — 3 days OSS and Immediate Parent Conference, referral to PS3 Team Third Offense —
5 days 0SS and Immediate Parent Conference

Third Offense - 10 days 0SS with recommendation for Expulsion

2. Aggressive Act — Participation in an altercation that involves only minor physical contact, including but not
limited to pushing, shoving, and other forms of minor confrontations that do not require medical attention;
when directed to stop by a staff member, participants in the altercation comply.

First Offense — 3 days OTI, parent conference

Second Offense — 3 days ISS, parent conference, referral for counseling
Third Offense — 2 day 0SS, parent conference, referral to PS3 Team
Fourth Offense — 3 days 0SS

3. Computer Security — Manipulating computer hardware, software or data, and/or the misuse of
telecommunication services, including but not limited to, the improper use of technology devices or posting of
inappropriate information on the Internet, during or after school hours that may interfere with the educational
process.

First Offense — 3 days OTl and Immediate Parent Conference

Second Offense — 3 days OSS and Immediate Parent Conference

Third Offense — 5 days OSS and Forfeiture of Computer Privileges and Immediate Parent Conference
Fourth Offense — 10 days OSS with recommendation for Expulsion

4. Disruptive Behavior — Participating in and/or encouraging any activity that substantially disrupts the classroom
environment or its related functions.

First Offense — 1 day OTI, parent conference

Second Offense — 3 days ISS, parent conference, referral to PS3 Team
Third Offense — 1 day 0SS

Fourth Offense — 3 days OSS
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Fighting/Instigating a Fight (FIT) — Two or more persons mutually participating in use of force or physical
violence that requires physical restraint or results in injury that requires immediate first aid or subsequent
medical attention. (Pushing, shoving, or minor confrontations are excluded, see Aggressive Act).

First Offense — 3 days OSS, parent conference
Second Offense — 5 days OSS, parent conference, referral for counseling
Third Offense — 10 days 0SS with recommendation for Expulsion

Foreign Substances — Introducing foreign matter into any food, drink, or digestible substance.

First Offense — 3 days ISS and Immediate Parent Conference
Second Offense — 5 days OSS and Immediate Parent Conference, referral for counseling
Third Offense — 10 days 0SS with recommendation for Expulsion

Gambling — Participating in any form of gambling activities.

First Offense — | day OTI and confiscation
Second Offense — 3 days OTI and confiscation
Third Offense — 1 day ISS

Fourth Offense — 1 day OSS

Gang-Related Activity (GRA) — Engaging in any verbal, written, or physical act which is associated with becoming
a member of a gang, being a member of a gang, displaying gang apparel or participating in gang-identified rituals
or behaviors.

First Offense — 3 days ISS and Immediate Parent Conference

Second Offense — 5 days ISS, Immediate Parent Conference, referral for counseling
Third Offense — 5 days 0SS and Immediate Parent Conference

Fourth Offense — 10 days 0SS with recommendation for Expulsion

Insubordination/Disrespect (INS) — Refusal or failure to follow a direction or an order from a school staff
member or any adult in authority; and/or the use of words or acts which demean, degrade, antagonize, or
humiliate a person or group of persons. “Major” or “Minor” designations are reserved for Dean’s use.

MINOR

First Offense — | day OTI, parent conference

Second Offense — 3 days OTI, parent conference, referral for counseling
Third Offense — 3 days ISS, referral to PS3 Team

Fourth Offense — 3 days OSS

MAIJOR
First Offense — 5 days OSS
Second Offense — 10 days OSS with recommendation for Expulsion
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10.

11.

12.

13.

14.

15.

16.

Medication — Possession, use, sale, or distribution of over-the-counter medication, including, but not limited to,

aspirin, vitamins, Tylenol, etc.

First Offense — 3 days OTI

Second Offense — 3 days ISS and Immediate Parent Conference
Third Offense — 3 days OSS and Immediate Parent Conference
Fourth Offense — 10 days OSS with recommendation for Expulsion

No Show Discipline (NSD) — Failure to show for previous assigned discipline measures.

First Offense — | day 0SS
Second Offense — 2 days OSS
Third Offense — 5 days OSS
Fourth Offense — 10 days OSS

Profanity (PRO) — Student to Student — Use of profanity, and/or vulgar, abusive, or inappropriate language or
gestures.

First Offense — 1 day ISS, parent conference

Second Offense — 3 days ISS, parent conference, referral to PS3 Team
Third Offense — 3 days ISS

Fourth Offense — 1 day 0SS

Profanity (PRO) — Racial/Ethnic Slurs - Use of profanity, and/or vulgar, abusive, or inappropriate language or
gestures.

First Offense — 3 days ISS, parent conference

Second Offense — 5 days ISS, parent conference, referral for counseling
Third Offense — 3 day 0SS

Fourth Offense — 5 days OSS

Skipping Off Campus (SKO) — Leaving school grounds without receiving proper approval and/or following the
established procedures for signing out.

First Offense — | day 0SS, Immediate Parent Conference
Second Offense — 2 days 0SS, Immediate Parent Conference
Third Offense — 5 days OSS, Immediate Parent Conference
Fourth Offense — 10 days OSS, Immediate Parent Conference

Truancy (TRU) — Unauthorized absence from attending school without the knowledge and permission of the
student’s parent/legal guardian or school authorities (§ 232.02, F. S.).

Referral to the Attendance Officer
Slanderous/Libelous Statements — Spreading or writing untrue rumors in written or spoken communication.

First Offense — Warning
Second Offense —3 days OTI, parent conference
Third Offense — 1 day ISS, parent conference, referral to PS3 Team

Fourth Offense — 1 day OSS 23



17. Theft/Petty (PTF) — Unauthorized taking, carrying, or concealing property of another person without threat,
violence, or bodily harm and the stolen property totals less than $300.

First Offense — 5 days ISS and Restitution

Second Offense — 2 days OSS and Restitution

Third Offense — 5 days OSS and Restitution

Fourth Offense — 10 days OSS, Restitution, and recommendation for Expulsion

18. Tobacco (TBC) — Possession, use, distribution, or sale of any tobacco products on school grounds, at school-
sponsored events, or on school transportation. In addition, law enforcement may issue a summons.

First Offense — 3 days ISS, referral to tobacco cession program
Second Offense — 3 days OSS

Third Offense — 5 days 0SS

Fourth Offense — 10 days OSS

19. Vandalism (VDM) - Intentional destruction, damage, or defacement of public or private property without consent
of the owner or the person having custody or control of it, and the resulting damage amounts to less than $300.

First Offense — 3 days OTI and Restitution
Second Offense — 5 days OTI and Restitution
Third Offense — 3 days OSS and Restitution
Fourth Offense — 5 days OSS and Restitution

Class Il Infractions

1. Cell Phones/Electronic Devices — Use or possession of cell phones/ electronic devices including but not limited to
toys, games, radios, CD players, MP3 players, iPods, headsets, digital cameras and laser pen/pointers. Cell phones
will not be used in any manner while in any instructional building and/or during instructional time. Parents will be
required to pick-up confiscated items. Repeat violations will result in Principal’s Review. Refusal to comply with
teacher request is automatically a Class Il — Insubordination.

First Offense — Warning and Confiscation by staff, return to student after class
Second Offense — Confiscation by staff, return to student at the end of the day
Third Offense — Confiscation by staff, return to parent only

Fourth Offense — 2 days OSS and Confiscation by staff, return to parent only

2. Cheating (CHT) — Inappropriate and deliberate distribution or use of information, notes, materials, or work of
another person in the completion of an academic exam, test, or assignment. This includes possessing an illegal
copy of a test or stealing a test, or distributing or duplicating the test.

First Offense — Immediate Parent Conference; Zero on Assignment

Second Offense — Immediate Parent Conference; Zero on Assignment and 5 days ISS
Third Offense — Zero on Assignment and 3 days 0SS
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Contraband — Possession, use, and/or storage of contraband to include, but not limited to, toys, games, and other
items which interfere with the instructional program during regular school hours. Parents will be required to pick-
up confiscated items. Refusal to comply with teacher request is automatically a Class Il — Insubordination.

First Offense — Warning and Confiscation
Second Offense — 2 days ISS and Confiscation
Third Offense — 2 days 0SS and Confiscation
Fourth Offense — 5 days OSS and Confiscation

Dress Code Violation (DCV) - Failure to comply with dress code requirement(s). Students wearing clothing that
exposes underwear or body parts in an indecent or vulgar manner or that disrupts the orderly learning
environment will be subject to penalties described in § 1006.07, F.S.

First Offense — Contact parent to bring appropriate dress code item & ISS until in compliance
Second Offense — Contact parent to bring appropriate dress code item, ISS until in compliance and 5
days suspension from extracurricular activities
Third Offense and subsequent offences — Contact parent to bring appropriate dress code item, 3 days ISS
and one month suspension from extracurricular activities

Forgery/Misuse (FOR) — Making a false or misleading communication to a school staff member with either the
intent to deceive or under circumstances which would reasonably be calculated to deceive a staff member.

First Offense — 3 days OTI, parent conference
Second Offense — 3 days ISS

Third Offense — 3 days 0SS

Fourth Offense — 5 days OSS

Lighter or Matches — Use or possession of a lighter or matches.

First Offense — 1 day OTI and Confiscated, parent conference
Second Offense — 1 days ISSOTI and Confiscated

Third Offense — 3 days ISS and Confiscated

Fourth Offense — 3 days OSS and Confiscated

Posting — Unapproved posting or distribution of printed material, petitions, electronic messages, or graphic
representations.

First Offense — 3 days OTI, parent conference

Second Offense — 3 days ISS, parent conference, referral for counseling
Third Offense — 3 days 0SS

Fourth Offense — 5 days OSS
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8. Profanity (PRO) — General Use in Halls — Use of profanity, and/or vulgar, abusive, or inappropriate language or
gestures.

First Offense — 1 day OTI, parent conference

Second Offense — 1 day ISS, parent conference, referral to PS3 Team
Third Offense — 3 days ISS

Fourth Offense — 1 day OSS

9. Public Display of Affection — Participating in significant acts of public display of affection or inappropriate physical
contact (this involves more than holding hands).

First Offense — Warning and Parent Conference
Second Offense — 1 day ISS and Parent Conference
Third Offense — 3 days ISS and Parent Conference
Fourth Offense — 1 day OSS and Parent Conference

10. Skipping Class — Not reporting to or leaving an assigned class, activity, or area without receiving proper approval
and/or following the established procedures for checking out of a class. “Tardiness” becomes “skipping” when
arrival to class is delayed by 20 minutes or more.

First Offense — 1 day OTI and zero in class (es)
Second Offense — 3 days OTI
Third Offense — 3 days ISS
Fourth Offense — Required attendance with parents to PS3 Team meeting
11. Tardiness (TAR) — Late arrival to a class or to school, or the failure to sign-in upon arrival to school. Tardies should

be monitored each 9 week period and the slate should be wiped clean at the beginning of each new 9 weeks.
*Loss of driving privileges may occur, please see Parking Agreement*

First Offense — Teacher Intervention
Second Offense — Teacher Intervention
Third Offense — 3 days OTI

Fourth Offense — 3 days ISS

12. Unauthorized Area (UNA) — Being present in buildings, rooms, parking lot or other areas on the school campus
that are restricted to student access during all or part of a day. Dean’s Office or Principal are the only authorized
persons to grant access to those areas.

First Offense — Warning and Parent Conference
Second Offense — 3 days ISS

Third Offense — 5 days ISS

Fourth Offense — 3 days OSS
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Class | Infractions

1. Eating/Drinking in Classroom or Unauthorized Common Areas — Includes all non-water beverages and flavored
water. Food and/or drink items will be confiscated by the teacher or supervising staff.

First Offense — Warning and Confiscated
Second Offense — 3 days OTI, Confiscated, parent conference
Third Offense — 3 days ISS, Confiscated, parent conference, referral to PS3 Team

Fourth Offense — 1 day OSS and Confiscated

2. Horseplay — Engaging in any action or situation that recklessly or intentionally endangers the mental or physical

health or safety of a student.

First Offense — 3 days OTI
Second Offense — 1 day ISS, parent conference, referral for counseling

Third Offense — 3 days ISS
Fourth Offense — 5 days ISS
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COMPUTER/NETWORK USAGE

The School District of Franklin County, Florida considers the use of computer technology to be vital to the educational process.
The District takes every precaution to ensure safe and responsible use of computer network and Internet resources. The

District views information retrieval over the network and on local computer workstations in the same capacity as

information retrieval from reference materials identified by schools. Specifically, the District supports those materials

which will enhance research and inquiry abilities of the learner with directed guidance from faculty and staff. Acceptable

uses of network and other computing resources are activities which support learning and teaching in The School

District of Franklin County.

With such wide access to computers and people all over the world, there is also the availability of material that may not be
considered to be of educational value in the context of the school setting. There may be some material, individual contacts
or communications which are not suitable for school-age children.

The School District of Franklin County has taken precautions to manage access to inappropriate materials. These precautions
include a fire wall system, the use of proxy servers, and the use of filtering software, which limits access to inappropriate
materials.

The School District will make every effort to provide appropriate supervision; however, it is impossible to control all
materials on a global network (Internet). The school or District cannot prevent the possibility that some users may access
material that is not consistent with the educational mission, goals and policies of the school or District, since access to the
Internet may be obtained from sites other than a school.

It is a general policy that the District’s Intranet environment, FIRN network, and Internet access resources are to be used in
a responsible, efficient, ethical, and legal manner. Failure to adhere to the general policy and guidelines will result in
suspension or revocation of the user’s privileges of access.

Unacceptable uses of the network include, but are not limited to:

o violating the conditions of the Education Code dealing with students’ rights to privacy;

e using profanity, obscenity, or other language, which is offensive to another user;

e reposting another individual’s communications without the author’s prior consent;

e copying commercial software in violation of copyright law or other copyright protected material;

e using the network for financial gain or for any commercial or illegal activity;

o using the network for product advertisement, political lobbying, or to unlawfully promote religion;

o the malicious attempt to harm or destroy data of another user or any other network is considered vandalism and is
prohibited;

o improperly using telecommunication services or technology and/or posting inappropriate information on the web,
during or after school hours that may interfere with the school environment.

Internet access and personal logons will not be issued unless this form is completed and signed by parent and student and returned
to the Franklin County School. Use of logon belonging to another student is grounds for revocation of all computer access rights.

INTERNET GUIDELINES FOR FRANKLIN COUNTY SCHOOL DISTRICT

It is the mission of Franklin County Schools to provide its students with free and equal access to information and learning both
collaboratively through formal class work and independently through the use of electronic media such as the Internet. All users of the
school’s computers and information sources, print and non-print, are expected to use those materials in a manner consistent with
educational informational purposes.

Access to these resources is a privilege, not a right, and failure to use them appropriately will result in the loss of that privilege.

The following rules apply to the use of school computers and Internet access:
1. Users will respect the rights and privacy of others by not interfering with their computer use or Internet access.
2. Users will not seek unauthorized access to any computer, or damage or alter software of any network, database or program.

38



No gk

8.

9.

Users will not seek access to sites or materials deemed inappropriate by faculty or staff. In any case in which the user does not know
if the site or material is inappropriate, the user must get prior approval from the faculty or staff.

Users will not make unauthorized copies of copyrighted or licensed software or data.

Users will not tamper or change settings of computer hardware or software.

Users will not access non-instructional chat rooms or user discussion groups.

Users will not access personal e-mail accounts or download materials to school computers. (Students enrolled in the Florida On-line
High School will be allowed to set up an e-mail account for use by the Florida On-line High School instructors).

Users will not open any attachments through website interfaces.

Users will not use personal diskettes or personal CD-ROMSs on school computers.

10. Users will not make use of school computers or software for illegal, unauthorized, unethical, or inappropriate purposes.

INTERNET ACCESS PROCEDURES:

1.
2.

In the Media Center, users must sign the computer usage log that shall be maintained at the Circulation Desk.

Users must have on file with the Guidance Office prior to accessing the Internet, a signed copy of the forms
promulgated by the Franklin County School Board under its Internet use policy. The signed forms are conclusive
proof that the signor has read and agrees to abide by the terms and conditions of Franklin County School District’s
Computer/Internet Access Policy and guidelines.

. Due to heavy student demand, usage may be limited to 30 minutes per session. Exceptions to the time limitation may

be made at the discretion of faculty or staff if there is no one waiting to use the computer. Students accessing Florida
On-line High School for course work shall have the highest priority. Students accessing the Internet for school
assignments have precedence over those who are simply “surfing” the Internet.
Printing is limited to materials needed for class assignments and research.
Users must have faculty permission to save files to a thumb drive. Drives may be purchased from the Media Center and
will be provided at a minimal charge.
All provisions of the Franklin County School District Code of Conduct and Policies apply to the use of school computers and access
to the Internet.

DISCLAIMER

Every attempt will be made to monitor student use of computers and the Internet. However, it is impossible for teachers and staff to
absolutely prevent students from visiting sites parents may find inappropriate, Therefore, parents/guardians of any student permitted by
the parents/guardians to access the Internet shall hold harmless all Franklin County School District faculty and staff from the student’s
use of the Internet at the school. The signed parental/guardian permission form is the agreement to hold harmless the District and its
employees for the student’s use of the Internet.
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GUIDELINES FOR STUDENTS WITH DISABILITIES

For students whose behavior impedes their learning or the learning of others, strategies, including positive behavioral interventions,
strategies, and supports to address that behavior must be considered in the development of the student’s individual educational plan.

A. Definitions:

1. Change of placement. For the purposes of removals of student with a disability from the students’ current
educational placement, a change of placement occurs when:
a. The removal is for more than 10 consecutive schools days; or;
b. A series of removals which constitutes a pattern because the removals cumulate to more than ten (10)
school days in a school year, and because of factors such as the length of each removal, the total amount of
time the student is removed, and the proximity of the removals to one another.

2. Controlled substance. A controlled substance is a drug or other substance identified through the
Controlled Substances Act, 21 U.S.C. 812(c), and s. 893.02, F.S.
3. Weapon. A weapon is defined in s. 790.001 (13), F.S., and includes a dangerous weapon, device, instrument,

material, or substance, animate or inanimate, that is used for, or is readily capable of, causing death or serious
bodily injury. Penalties for possessing or discharging weapons, (including a sword, sword cane, firearm, electric
weapon or device, destructive device, or other weapon, including razor blade, box cutter, or knife, except as
authorized in support of school sanctioned activities) are found in s. 790.115, F.S.

4, Individual Education Plan (IEP) team. An IEP team must meet the requirement specified in the provisions for an
Individual Educational Plan for Students with Disabilities section of this document.

5. Manifestation determination. A manifestation determination examines the relationship between the student’s
disability and specific behavior that may result in disciplinary action.

6. Interim alternative educational setting. An interim alternative educational setting (IAES) is a different location
where educational services are provided for specific time period due to disciplinary reasons.

7. Expedited due process hearings. Expedited due process hearings may be held at the request of either the parent or

the school district regarding disciplinary actions. These hearings must meet the requirements prescribed in
subsection (5) of Rule 6A-6.03311, FAC, except that the written decision must be mailed to the parties within forty-
five (45) days of the school district’s receipt of the parent’s request or the filing of the district’s request for the
hearing without exceptions or extensions.

8. Short term removals. A short term removal is the removal of a student with a disability for a total or ten
(10) days or less in a school year does not constitute a change in placement as defined above in (1).
9. Long term removals. A long term removal is the removal of a student with a disability for more than ten days in a

school year that may or may not constitute a change in placement as defined in paragraph (1) above.
B. Authority of school personnel

Consistent with the district’s Code of Student Conduct and to the extent removal would be applied to students without

disabilities, school personnel may order:

1. The removal of a student with a disability from the student’s current placement for not more than ten (10)
consecutive school days.

2. Additional removals of a student with a disability of not more than ten (10) consecutive days in that same school year
for separate incidents of misconduct as long as those removals do not constitute a change in placement as defined in
paragraph (1) above.

C. Manifestation determination

A manifestation determination, consistent with the following requirements, must be made within 10 days of any decision
to change the placement of a student with a disability because of a violation of the code of conduct.
1. The IEP team and other qualified personnel:
a. Considers all relevant evaluation and diagnostic information including information supplied by the parents of the
student, observations of the student, the student’s IEP and placement, and any other relevant information, then
b. Determines, in relationship to the behavior subject to disciplinary action:
i. If the conduct in question was caused by, or had a direct and substantial relationship to, the student’s
disability, or
ii. If the conduct in question was the direct result of the school district’s failure to implement the IEP.
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2. Ifthe IEP team and other qualified personnel determine that the student’s behavior was not related to the disability, the
relevant disciplinary procedures applicable to students without disabilities may be applied to
The student in the same manner in which they would be applied to students without disabilities. However, services
must be provided.

3. With the exception of placement in an interim alternative educational setting, as in section F, if the IEP team determines
the student’s behavior was related to the disability, the student cannot be placed by school personnel in another setting
unless the IEP team determines that it is the most appropriate placement.

4. If the IEP team and other qualified personnel determine that any of the requirements of subparagraph C (1) (b)

above were not met, the behavior must be considered a manifestation of the student’s disability.

. The review described in paragraph C (1) may be conducted at the same IEP meeting that is required by paragraph D (4)

below.

6. Any deficiencies in the student’s IEP or placement or in their implementation identified during the manifestation

determination must be remedied immediately.

If a parent disagrees with the manifestation determination decision made by the IEP team pursuant to this rule, the parent

may request an expedited due process hearing as described in subsection G.

(62}

~

Long term removals

For all such removals:

1. The school district must notify the parent of the removal decision and provide the parent with a copy of the notice of
procedural safeguards as required in Rule 6A-6.03311, FAC., on the same day as the date of the removal decision;

2. An IEP meeting must be held within ten (10) school days of the removal decision in order to perform a manifestation
determination review as described in subsection C, above;

3. Services consistent with subsection E, below must be provided;

4. Either before or not later than ten (10) business days after either first removing the student for more than ten
(10) school days in a school year or beginning with a removal that constitutes a change in placement:

a. If the school district did not conduct a functional behavioral assessment (FBA) and implement a behavior
intervention plan (BIP) before the behavior that resulted in the removal, the IEP team must meet to develop
an assessment plan.

b. If the student has a BIP, the IEP team shall meet to review the plan and its implementation and modify the
plan and its implementation as necessary to address the behavior.

5. As soon as practicable after developing the assessment plan and completing the FBA, as prescribed in paragraph D(4),
above, the IEP team must meet to develop appropriate behavioral interventions to address the behavior and shall
implement those interventions.

6. If subsequently, a student with a disability who has a BIP and who has been removed from the student’s current
placement for more than ten (10) school days in a school year is subjected to a removal that does not constitute a change
in placement as described in paragraph A(1) above;

a. The IEP team members shall review the BIP and its implementation to determine if modifications are
necessary.

b. If one or more of the IEP team members believe that modifications are needed, the IEP team shall notify
the plan and its implementation to the extent the IEP team determines necessary.

Free appropriate public education for students with disabilities who are suspended or
Expelled

A school district is not required to provide services to a student with a disability during short term removals totaling ten (10)
school davs or less in a school vear if services are not provided to students without disabilities durina such removals.

A school district must provide a free appropriate public education (FAPE) to a student with a disability, consistent with the
requirements of this rule, beginning on the eleventh cumulative school day of removal in a school year.

A school district must provide services to a student with a disability who has been removed for more than ten (10) school days
in a school year to the extent necessary to enable the student to appropriately progress in the general curriculum and
appropriately advanced toward achieving the goals in the student’s IEP.

a. Ifthe removal is for not more than ten (10) consecutive school days in a school year and is not considered a change
in placement, consistent with paragraph A (1) school personnel, in consultation with the student’s special
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education teacher, shall determine the extent to which services are necessary to enable the student to appropriately
progress in the general curriculum and appropriately advance toward achieving the student’s IEP goals.

b. If the removal is due to behavior that was determined not to be a manifestation of the student’s disability, the IEP
team shall determine the extent to which services are necessary to enable the student to appropriately progress in
the general curriculum and appropriately advance toward achieving the student’s IEP goals.

Interim Alternative Educational Setting (IAES)

1. The IEP team determines the IAES, unless it is determined by administrative law judge in accordance with
paragraph G (3) below.

a. The IAES must be selected so as to enable the student to continue to progress in the general curriculum
and to continue to receive services and modifications, including those described in the student’s IEP that
will enable the student to meet IEP goals.

b. The IAES must include services and modifications to address the behavior that resulted in the change of
placement and that are designed to prevent the misconduct from recurring.

2. School personnel may place a student in an IAES for the same amount of time a student without a disability would
be placed, but for not more that forty-five (45) calendar days without the consent of the parent or guardian if the
student:

a. Carries a weapon to school or to a school function, or

b. Knowingly possesses or uses illegal drugs or sells or solicits the sale of a controlled substance while at
school or a school function.

c. Has inflicted serious bodily injury upon another person while at school, on school premises, or at a school
function under the jurisdiction of the school district.

3. School personnel must notify the parent of an IAES placement decision and provide and provide the parent with a
copy of the notice of procedural safeguards, consistent with Rule 6A-6.03311, FAC., on the day the placement
decision is made.

Expedited hearing

1. An expedited hearing may be requested:

a. By the student’s parent if the parent disagrees with a manifestation determination or with any
discussion regarding a change in placement.

b. By the school district if the school district demonstrates by substantial evidence that maintaining the
current placement of the student is substantially likely to result in injury to the student or to others
(prior to removal to an interim alternative education setting) during the pendency of a due process
hearing or an appeal as prescribed in subsection (5) of Rule 6A-6.03311, FAC.

2. School district personnel may seek subsequent expedited hearings for alternative placements if after the initial forty-
five (45) day term has expired, the district maintains the student’s dangerous behavior is still likely to result in injury
to the student or others.

3. An administrative law judge may order a change in the placement of a student with a disability to an appropriate
interim alternative or another educational setting for not more than forty-five (45) days if the administrative law
judge, in an expedited due process hearing:

a. Determines that the school district has demonstrated by substantial evidence that maintaining the
current placement of the student is substantially likely to result in injury to the student or others;

b. Considers the appropriateness of the student’s current placement;

c. Considers whether the school district has made reasonable efforts to minimize the risk of harm in the
student’s current placement, including the use of supplementary aids and services; and

d. Determines that the interim alternative educational setting (IAES) that is proposed by school personnel who

have consulted with the student’s special education teacher meets the requirements of subsection F.

4. In reviewing a decision with respect to the manifestation determination, the administrative law judge shall determine
whether the school district has demonstrated that the student’s behavior was not a manifestation of the student’s
disability consistent with the requirements of subsection C.

5. Inreviewing a decision to place a student in an IAES, the administrative law judge shall apply the
requirements of subsection F.
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H. Student’s placement during proceedings

1. If arequest for a hearing is made to challenge placement in the IAES, the manifestation determination or
disciplinary action resulting from the student’s involvement with a weapon, illegal drug, controlled substance,
or dangerous behavior, the student must remain in the IAES pending the decision of the administrative law
judge or until the expiration of the forty-five (45) day time period, whichever occurs first, unless the parent and
the school district agree otherwise.

2. Ifastudent is placed in an IAES pursuant to paragraphs F (2) and G (3) and school personnel propose to change the
student’s placement after expiration of the forty-five (45) day time period, during the pendency of any proceeding
to challenge the proposed change in placement, the student must remain in the placement prior to the IAES except
as provided in paragraph G (2).

3. Except as specified in paragraph H (2) if the request for a hearing is to challenge the manifestation
determination, the student’s placement shall be consistent with the requirements of 1003.57, F. S.

l. Protections for students not yet eligible for special education and related services

A regular education student who is the subject of disciplinary actions may assert any of the

protections afforded to a student with a disability if the school district had knowledge of his or her disability before
the misbehavior occurred for which the disciplinary action is being taken.

1. Basis of knowledge. A school district is determined to have knowledge that a student may have a disability if:

a. The parent has expressed concerns in writing (or orally, if unable to write) to school district personnel that
the student needs special education and related services;

b. The behavior or performance of the student demonstrates the need for special education;

c. The parent has requested an evaluation to determine a need for possible special education services; or d.

The teacher of the student or other school district personnel have expressed concern about the
student’s behavior or performance to the special education director or to other appropriate school
district personnel in accordance with the district’s child find or special education referral system.

2. Exception. A school district would not be deemed to have knowledge if, as a result of receiving the
information specified in subsection I, the school district:

a. Conducted an evaluation and determined that the student was not a student with a disability; or b.

Determined that an evaluation was not necessary; and

c. Provided notice to the student’s parents of the determination that the student was not a student with a
disability as required by Rule 6A-6.03311, FAC.

3. Conditions that may apply if no basis of knowledge

a. If there is no basis of knowledge that the student is a student with a disability prior to disciplinary
action, the student may be disciplined in the same manner as a student without a disability.

b. Ifan evaluation request is made for the student during the time period of the disciplinary action, the
evaluation shall be conducted in an expedited manner. Until the evaluation is completed, the student remains
in the educational placement determined by school authorities, which can include suspension or expulsion
without educational services. After considering the evaluation results and information provided by the
parents, if the student is determined to be a student with a disability, the school district shall provide special
education and related services consistent with the requirements of subsection E.

Student records in disciplinary procedures

School districts shall ensure that the special education and disciplinary records of students with disabilities are
transmitted, consistent with the provisions of s. 1002.22, F.S., and Rule 6A-1.0955, FAC:

1. For consideration by the person making the final determination regarding the disciplinary action, and

2. For consideration by the appropriate authorities to who school districts report crimes.
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DUE PROCESS PROCEDURES FOR EXPULSION OF STUDENTS WITH DISABILITIES

The policy below is consistent with the 2004 IDEA Reauthorization, and implementing regulations found at 34 CFR 300. Continual
suspensions by the principal may be interpreted as being an expulsion. An educational planning conference should be held when
any student with disabilities has been suspended for as many as ten (10) days cumulative, during a school year, to determine if the
placement is appropriate and if any changes need to be made in order to more effectively deal with the student’s behavior problem.

Parents of students placed in exceptional programs will be notified of this policy at the initial staffing. Specific policies and
procedures applicable to students with disabilities are explained in Franklin County School Board Policies. A copy of this
document will be available at each school.

Students with disabilities who commit serious acts of adverse behavior are subject to suspension for up to ten (10) days in keeping
with the Code of Conduct. If the principal determines that the offenses warrant consideration for expulsion, the procedures
established below shall be followed:

STEP 1: The principal/designee shall promptly convene a staffing committee. The meeting of the staffing committee
must take place within the ten (10) day suspension period. This committee may include such persons as the
principal, staffing chairperson (counselor), teacher, exceptional student education consultant, psychologist, area
administrator, coordinator of exceptional student education or administrative designee, and the parent/guardian.
The student may be invited to attend. Persons empowered to make placement decisions must be included on the
staffing committee.

a. Manifestation determination will be made by the staffing committee that will determine if the offense is
related to the disability. When a staffing committee determines that the offense is related to the disability, the
student cannot be expelled. The committee must find educational alternatives for resolving the problem other
than an expulsion, including development of an assessment plan to address the problem behavior.

b. The staffing committee will review and revise, when appropriate, the IEP to include objectives related
to the elimination or reduction of the student’s offending behavior.

c. The staffing committee will examine and recommend alternatives for continuing educational
programs and services. These may include, but are not limited to:

i. continuation in present program with some modifications;
ii. areduced day program;
iii. transferal to a more restrictive environment, which may include recommendation to the
district’s alternative school,
iv. attendance for special education classes only;
v. the student may come to the school campus at the end of the school day for the instructional
program;
vi. home instruction; and
vii. other options, or some combination of the above.

d. The staffing committee shall inform the parent/guardian of the right to an administrative hearing and/or
due process for students with disabilities.

e. Ifan administrative hearing is requested, the Superintendent or his designee shall retain the right to provide
alternative measures to deliver services if there is a substantial reason to believe that such placement is
necessary to protect the health, safety, and welfare of the student or of others.

STEP 2: If the student’s ten (10) day suspension expires prior to the next School Board meeting, an IEP meeting will be
held to review current circumstances and make additional recommendations. The Superintendent or designee
may assign any student so suspended to an individually designated program or other special programs.

STEP 3: The principal/designee shall forward to the Superintendent or designee the written recommendation(s) along
with the staffing committee findings and plan for continuing educational services and program(s) along with
information generally accompanying a recommendation for expulsion of non-disabled children.

STEP 4: The Superintendent or designee shall mail or deliver written notice to the parent/guardian that the
Superintendent will recommend to the School Board whether or not the student is recommended for
expulsion and the appropriate source of information for the continuation of educational services. The
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STEP 5:

STEP 6:

STEP7:

STEP 8:

written notification shall indicate the grounds of the due process in step six and/or to the Exceptional
Education Due Process in School Board Policy.

The parent may request that the Superintendent appoint an administrative review committee to conduct a review
of the charges and the recommendation for expulsion. The review committee shall meet at a reasonably
convenient time and place within three (3) school days of the parent’s request. Reasonable continuation of the
hearing to accommodate the parties shall be permitted.

The parent, guardian, or legal counsel shall have the opportunity to present written or oral evidence in
opposition to the recommendation for expulsion. The principal/designee shall present to the review
committee a summary of the evidence, which supports the recommendation for expulsion.

The review committee shall, after considering all the testimony and evidence presented, promptly report to the
Superintendent its conclusions and recommendations in the same format as presented for non- disabled
students, except that the report of the staffing committee shall be included.

The Superintendent shall review the report of the review committee and shall have the authority to either
recommend that the School Board expel the student or recommend whatever action the Superintendent feels
appropriate. The Superintendent shall notify the parent/guardian of his decision prior to the School Board
meeting at which action will be taken on the recommendation.

The parent/guardian shall have the right to appear before the school board at the meeting when the school board
will be taking action on the Superintendent’s recommendation for expulsion.

If the parent/guardian does not request a hearing on the charges and recommendations, the Superintendent shall
make his recommendations to the School Board and the School Board may take action thereon as if the
parent/guardian and child have consented to such action.

LEGAL REFERENCES:

Individuals with Disabilities Education Act (IDEA)

Florida Statutes

Chapter 1003.31 Pupils Subject to Control of School
Chapter 1006.09 Authority of Principal

Chapter 1006.14 School Boards May Prescribe Regulations
Chapter 6A-6, Florida Administrative Code

NOTE: Policies pertaining to non-eligible ESE students, manifestation determination, due process hearing provisions and timelines,
contained in the suspension policy for students with disabilities are also applicable to this expulsion policy.

APPENDIX A
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ANKLIN COUNTY SCHOOL
DISTRICT Grievance Form

R
Please fill out this form and forward it to the Superintendent at the Franklin County School Board Office.

1. Name

2. Address

3. Telephone Number

4.  State position(s) held: If student, age and grade

5. Please describe the nature of the grievance:

6. Indicate the name(s) of the alleged party or parties involved in the grievance:

7. Describe in as much detail as possible the facts and circumstances surrounding the alleged grievance. Include the
relevant date(s) when the incident took place

8.  Listany information which you believe is pertinent to this grievance.

Complainant’s Signature Date
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APPENDIX B CIVIL RIGHTS LAWS AND REGULATIONS

The Franklin County School District provides for an environment free from harassment, including sexual harassment and
from discrimination on the basis of race, gender, age, national origin, disability and marital status. The school board prohibits
discrimination and is committed to ensuring that equal opportunities are available to all individuals within the district.

The Florida Educational Equity Act of 1984 prohibits discrimination on the basis of race, sex, national origin, marital status
or handicap against a student or employee in the state system of public education, as defined in Florida Statutes, Section
1000.05.

The Americans with Disabilities Act of 1990 prohibits discrimination against qualified individuals with a disability by public
and private entities in program, services, activities and employment.

Multicultural Legislation of 1991 provides for review of performance of students in various culture groups, and inclusion
of multicultural education as a subject area of instruction and component of in-service training.

META Consent Decree requires that all students with limited English proficiency (LEP) be appropriately identified in order
to ensure the provision of appropriate services. Each LEP student is entitled to equal access to programming that is
appropriate to his or her level of English proficiency, academic achievement and special needs.

Florida Human Rights Act prohibits discrimination in housing and employment against individuals within the state of
Florida because of their race, color, religion, sex, national origin, age, handicap or marital status.

Title VI of the 1964 Civil Rights Act prohibits discrimination on the ground of race, color or national origin, and states that
no person shall be excluded from participation in, be denied the benefits of, or be otherwise subjected to discrimination
under any program or activity receiving federal financial assistance from the Department of Education.

Title VII of the 1964 Civil Rights Act prohibits employment discrimination on the basis of race, color, sex, religion or
national origin. It forbids discrimination in all areas of the employer-employee relationship from
advertisements for positions through termination or retirement.

Title IX prohibits discrimination on the basis of sex in any education program or activity receiving federal financial
assistance.

In accordance with 20 U.S.C. 1412, a free appropriate public education is available to all children with disabilities residing
in the school district between the ages of 3-21.

Section 504 of the Rehabilitation Act of 1975 prohibits discrimination against a qualified individual with a disability in any
program or activity receiving federal financial assistance.

Age - No person shall on the basis of age be excluded from participation in, be denied the benefits of, or be subjected to
discrimination under any program or activity federal funds. The Franklin County School Board prohibits discrimination.

NICKLAUS O’GRADY, EQUITY COORDINATOR
FRANKLIN COUNTY SCHOOL DISTRICT
85 SCHOOL ROAD, SUITE 1
EASTPOINT, FLORIDA 32328
850-670-2810 Ext 4110
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APPENDIX C NOTIFICATION OF RIGHTS UNDER HIPPA

FCSB is required by law to maintain the privacy of protected health information that belongs to your child enrolled in
Franklin County Schools. This Notice of Privacy Practices tells you how your child’s protected health information may
be used and how FCSB keeps your information private and confidential. This notice explains the legal duties and
practices relating to your child’s protected health information. As part of FCSB’s legal duties, this Notice of Privacy
Practices must be given to you. FCSB is required to follow the terms of the Notice of Privacy Practices currently in
effect.

Uses and Disclosures of Your Protected Health Information

Protected health information includes demographic and medical information that concerns the past, present, or future
physical or mental health of an individual. Demographic information could include your name, address, telephone
number, social security number and any other means of identifying you as a specific person. Protected health information
created or received by a health care provider, health plan, employer, or health care clearinghouse. This medical
information is used in many ways while performing normal business activities.

Your child’s protected health information may be used or disclosed by FCSB purposes of treatment, payment, and health
care operations. Health care professionals use medical information in the clinics or hospitals that take care of your child.
Your child’s protected health information may be shared, with or without your consent, with another health care provider
for purposes of treatment. FCSB may use or disclose your child’s health information for case management and services.
FCSB may send the medical information to insurance companies, Medicaid, or community agencies to pay for the
services provided to your child.

Your child’s information can be disclosed without your written authorization as allowed by law. Those circumstances
include:

¢ Reporting abuse of children, adults, or disabled persons.

e Investigations related to a missing child.

e Internal investigations and audits by FCSB’s divisions, bureau and offices.

e Investigations and audits by the state Inspector General and protected health information.

This summary does not include:
¢ Disclosures made to you.
o Disclosures to individuals involved with your care.
e Disclosures authorized to you.
¢ Disclosures made to carry out treatment, payment, and health care operations.
¢ Disclosures to public health.
o Disclosures to health professional regulatory purposes.
e Disclosures to report abuse of children, adults, or disabled.
o Disclosures prior to April 14, 2003.

This summary does include:
e Purposes of research, other than you authorized in writing.
e Responses to court orders, subpoenas, or warrants.

You may request a summary of disclosures for not more than a 6-year period from the date of your request.
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APPENDIX D FRANKLIN COUNTY SCHOOL DISTRICT
HARASSMENT OR INTIMIDATION (BULLYING) REPORTING FORM

Directions: Harassment and intimidation (bullying) are serious and will not be tolerated. This is a form to report
alleged harassment and intimidation (bullying) that might occur on school property, at a school-sponsored activity
or event off school property, on a school bus, or on the way to and/or from school, during the current school year.
If you are a student victim, the parent/guardian of a student victim, or a close adult relative of a student victim,
and wish to report an incident of alleged harassment or intimidation (bullying), complete this form and return it to
the Principal at the student victim’s school. Contact the school for additional information or assistance at any time.

Today’s date: / /

School:

Person Reporting Incident:

Telephone: E-mail:
Check as appropriate: Student Parent/guardian Close adult relative
1. Name of student victim: Age:

2. Name(s) of alleged offender(s) (If known):
Age Is he/she a student? (if known) Yes No

3. On what date(s) did the incident happen?

4. Where did the incident happen (check all that apply)?
On school property
At a school-sponsored activity or event off school property

On a school bus
On the way to/from school

5. Check the statement(s) that best describes what happened (check all that apply):
Hitting, kicking, shoving, spitting, hair pulling, or throwing objects
Getting another person to hit or harm the student -
Teasing, name-calling, making critical remarks, or threatening in any form
Demeaning and making the victim of jokes
Making rude and/or threatening gestures
Excluding or rejecting the student
Intimidating (bullying), extorting, or exploiting
Spreading harmful rumors or gossip

Other (specify below)
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6. What did the alleged offender(s) say or do?

(Attach a separate sheet I necessary)

7. Why did the harassment or intimidation (bullying) occur?

(Attach a separate sheet if necessary)

8. Did a physical injury result from this incident? Please specify.

(Attach a separate sheet if necessary)

9. If there was a physical injury, do you think there will be permanent effects?

(Attach a separate sheet if necessary)
10. Was the student victim absent from school as a result of the incident?
Yes No
If yes, how many days was the student victim absent from school as a result of the incident?

11. Do you believe a psychological injury result from this incident? Place explain.

(Attach a separate sheet if necessary)

12. Is there any additional information you would like to provide?

(Attach a separate sheet if necessary)

Signature: Date:

This form is to be confidentially maintained in accordance with the Family Educational Rights and Privacy Act, 20 U.S.C. §
1232g. and the Florida Department of Education.
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FILL OUT COMPLETELY - DETACH - RETURN TO SCHOOL

2016-2017 CODE OF CONDUCT

Student Student ID: Grade:
Name: (PRINT)

DIRECTORY INFORMATION

“Directory information” includes the student’s name, address, date of birth, dates of attendance, degrees received, and the
most recent previous educational agency or institution attended by the student. Directory information is periodically
requested by different individuals or entities. When requested, the District supplies directory information for school-related
functions unless the parent has checked box (es) indicating that directory information is not to be released. Directory
information is requested by many individuals and entities including, but not limited to, the elections office, media, churches,
military, intuitions of higher education and local businesses.

School Board policy is available in each school or on the district website at www.franklincountyschools.org for the
interpretation of the educational records of students.

PLEASE CHECK ONLY ONE BOX (If no choice is marked, then it will default to choice #1)

[] 1. 1will allow “Directory Information” to be released regarding my student for school-related functions.
[] 2. 1do not want “Directory Information” released regarding my student.

Note: Under federal law, military recruiters and institutions of higher education are entitled to a list of names,
addresses, and telephone numbers of high school students, unless you gbject to such release. Please indicate your
intentions below.

PLEASE CHECK THOSE BOX (ES) THAT APPLY

] | do not want my high school student’s name, address, and telephone number
released to military recruiters.
] | do not want my high school student’s name, address, and telephone number

released to institutions of higher learning.

STUDENT

I certify that | have received a copy of the Code of Conduct for Students Grades 6-8, including the provision and
conditions regarding Internet access and digital device usage, and have received an adequate period of instruction
concerning the reason for and importance of the document.

Signature — Student Date
PARENT

I am the parent/legal guardian of . I have had an opportunity to read the
Code of Conduct for Students Grades 6-8, including the provision and conditions regarding Internet access and usage of digital
devices, and have discussed it with my child. My intentions regarding the release of my child’s Directory Information, as well as
information requested by military recruiters and institutions of higher learning, are indicated above.

Signature — Parent/Legal Guardian Date

NOTE TO PARENT/LEGAL GARDIAN - Please sign and return this page to Franklin

County School. If this page is not returned your child will not have access to the schools

networks.
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