
































































































































































































QUOTE From: JGROTC HQ LLC
132 Public Sq.
Columbia, KY 42728
319-284-6493
justin.owens@cadetcore.com

Invoice For: Franklin Public School District Invoice ID: 2600
85 School Road Issue Date: 6/7/2017
Eastpoint, FL 32328 Due Date: QUOTE ONLY
18506702810 Terms: QUOTE ONLY

DESCRIPTION QUANTITY UNIT PRICE AMOUNT

Instructor Recruiting, Training, Sustainment, & Support 1.00 $999.00 $999.00

Cadet Core United States Flag 1.00 $75.00 $75.00

Cadet Core State Flag 1.00 $75.00 $75.00

Cadet Core Flag Pole & Ornament Topper 2.00 $150.00 $300.00

Cadet Core Flag Base 2.00 $75.00 $150.00

Cadet Core Rifle Replica 2.00 $150.00 $300.00

Cadet Core Polo Shirts 25.00 $25.00 $625.00

Cadet Core Patrol Cap 8.00 $12.00 $96.00

Cadet Core Jacket 8.00 $40.00 $320.00

Cadet Core Tactical Shirt 8.00 $12.00 $96.00

Cadet Core Belt 8.00 $12.00 $96.00

Cadet Core Pants 8.00 $40.00 $320.00

Cadet Core Boots 8.00 $85.00 $680.00

Cadet Core "CADET CORE" Name Tape Fastener 8.00 $8.00 $64.00

Cadet Core "HIGH SCHOOL" Name Tape Fastener 8.00 $8.00 $64.00



Cadet Core Logo Patch Fastener 8.00 $8.00 $64.00

Cadet Core American Flag Patch Fastener 8.00 $8.00 $64.00

Cadet Core Rank Patch Fastener 8.00 $8.00 $64.00

Cadet Core Metal Pin-On Rank For Patrol Cap                8.00 $6.00 $48.00

SUBTOTAL $4,500.00

SHIPPING $0.00

TAX RATE 0%

TAX $0.00

AMOUNT DUE $4,500.00
Notes:

Above are the services, clothing, and equipment that the Cadet Core needs to function at your school.







 

DISTRICT PARTICIPATION IN THE 

PANHANDLE AREA EDUCATIONAL CONSORTIUM 

 
A resolution of the District School Board of Franklin County, Florida, hereinafter 
referred to as District School Board, pursuant to Florida Statutes, Sections 230.23(4)(j), 
230.23(12), and 1001.451, adopting a plan for cooperating with school boards of other 
districts in this state in a Regional Consortium Service Organization, the Panhandle Area 
Educational Consortium (PAEC), for acquisition of materials, supplies, equipment, 
contracted services, and participation in programs and projects, when such meets specific 
needs of the district and is deemed educationally/monetarily beneficial by the school board. 

 

 WHEREAS, the District School Board has the power and the duty among other responsibilities 
to cooperate with other agencies in joint projects, programs, and services when it is to the best interest of 
the taxpayers of their county and for the best interest of the educational system and the school children of 
the school district, and  
 WHEREAS, it is necessary to adopt resolutions spread upon the minutes of each participating 
school board, which provide a plan for cooperating with school boards of other districts in the state for the 
projects and activities cooperatively initiated, and  
 WHEREAS, the school boards of Calhoun, Franklin, Gadsden, Gulf, Holmes, Jackson, 

Jefferson, Liberty, Madison, Taylor, Wakulla, Walton, and Washington counties, FAMU 

Developmental Research School,  and all such other eligible school boards which adopt a like resolution 
and are approved for Consortium membership by the Board of Directors, hereinafter called the Member  
Districts, have established and participated in the Panhandle Area Educational Consortium (PAEC), a 
Regional Consortium Service Organization, jointly performing, bidding, contracting for, and purchasing 
certain materials, supplies, equipment, and services to be used in respective school systems, and  
 WHEREAS, the Consortium is operated in compliance with all Florida Statutes and State Board 
of Education Administrative Rules, with all programs, services, projects, and activities initiated through 
recommendation of the Board of Directors to its designated District of Record, the Washington County 
School Board (WCSB), for approval. 
 I. SPECIFIC DISTRICT NEEDS.  That specific needs identified by the District School Board 

can be better met through cooperative programs/services undertaken with other participating 
school boards.  Such needs include: 

  A. Educational/instructional needs of specific student populations. 
 B. Professional development often mandated by law, for both instructional and non-

instructional personnel. 
C. Supplementary contracted services to compensate for limited staff, staff time, 

or expertise in federal and state mandated programs. 
D. Student evaluation services. 
E. Reduction in overhead costs of administration and conducting specific 

programs/activities through pooling of resources. 
F. Financial advantages of cooperatively bidding and/or purchasing:  materials, 

supplies, equipment, services, and programs that afford district protection. 
II. SERVICES TO DISTRICT.  That the District School Board does hereby determine 

that it is in the best interest of the taxpayers of their county to cooperate with other 
school districts in the operation of the PAEC, availing themselves of the services 
which meet specific district needs.  Projects, programs, and contracted services may 
also be provided to non-member districts. Non-member districts shall pay for 
contracted services or goods received in the manner provided in Section IV of this 
Agreement or in the manner designated by the Board of Directors.  Services will be 
provided through the PAEC.  The services provided include, but are not necessarily 
limited to, the bidding, contracting, and purchasing arrangements pursuant to a plan of 
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implementation for the following: 
A. Professional Development Center  with electronic learning content and manage-

ment system (FloridaLearns Academy™) 
B. Federal and State Discretionary Programs 
C. Federal and State Mandated Programs 
D. Student Testing 
E. Printing 
F. Cooperative Bidding & Purchasing   
G. Risk Management Services  
H. Financial and Data Management Information Services (Gateway) 
I. Distance Learning Services 
J. Pupil Personnel Services 
K. Instructional Services 
L. Program Evaluation Services 
M. Resource Development 
N. Exceptional Student Education Services 
O. Research and Data Analysis Services 
P. Federal and State Grant Procurement and Coordination 
Q. Health Insurance 
R. Planning and Accountability 
S. Student Data Services 
T. Any other services recommended by the Board of Directors of the Consortium and 

approved by the District of Record, currently the Washington County School 
Board. 

 
III. METHOD(S) OF EVALUATION.  That the Superintendent or designee will, at 

least annually, evaluate the results of services provided through the PAEC as follows: 
A. For services rendered without direct assessment to the district, such as 

participation in various projects funded by the state or federal government, the 
superintendent or designee will evaluate the results in terms of the following 
criteria: 

 1. Quality of service. 
 2. Correspondence to district's instructional professional development. 
 3. Benefits derived by the district. 
B. For contracted services, the Superintendent or designee will review each 

contract in terms of the following criteria: 
 1. Fulfillment of obligations itemized in the contract. 
 2. Quality of service provided, including professionalism of personnel 
  involved. 
 3. Cost efficiency. 
 4.  Benefits derived by the district. 
C. For professional development provided, the Superintendent or designee will 

review: 
 1. The compiled evaluation of data from participating district personnel to 

determine efficacy and quality. 
  2. Cost efficiency. 
  3. Correspondence of professional development to district needs. 

D. For cooperative programs/activities involving pooling of districts' resources, 
the Superintendent or designee will review in terms of the following criteria: 

  1. Amount and quality of services received by the district. 
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  2. Cost efficiency of pooling. 
  3. Correspondence of program/activity to district needs. 

IV. DISTRICT PARTICIPATING IN FUNDING.  That the District School Board 
will pay allocated costs for the services or goods received through participation in 
specific programs, projects, or activities of the Consortium. All assessments of 
compensation will be based on actual costs incurred, as itemized in contracts and/or 
invoices.  The projected cost will be furnished to the superintendent prior to 
implementation of the service, with adjustments for actual costs being made only 
upon mutual consent of both parties. 

V. PENALITIES AND SEVERABILITY.   

A. Should the District of Record, currently WCSB, in its capacity as fiscal 
agent for PAEC, be assessed a penalty or fine (including reimbursement of 
grant funds) by any governmental agency or authority arising out of and 
based on improper administration of a grant by PAEC, then the Member 
Districts would share responsibility for satisfaction of the penalty or fine 
based on the following: 
1. 50% of the fine or penalty shall be allocated equally among all the 

Member Districts. 
2. The remaining 50% of the fine or penalty shall be allocated among the 

Member Districts according to each district’s percentage of the total 
FTE. 

3. The total of the amount to be allocated among the Member Districts
 under subparagraphs 1) and 2) shall first be reduced by any and all 
 amounts recoverable by insurance or other bonds. 

B. Each Member District acknowledges and agrees that, as a condition of 
continued participation in the PAEC, each Member District is required to 
comply with and perform the above provision regarding satisfaction of any 
such fines or penalties.  In the event that a Member District fails to satisfy 
its allocation as set forth above, the PAEC Board of Directors shall 
determine the repayment schedule for the Member District and any interest 
due PAEC.  Member District agrees that if repayment has not been made 
by the date of expiration of this repayment period, said district: 
1. Shall no longer be eligible for participation as a Member District in 

PAEC. 
2. Shall no longer be a member of PAEC. 
3. Shall not be entitled to continue to receive any of the benefits of 

membership in PAEC.  Any Member District whose participation in 
PAEC is terminated under this resolution shall pay all allocated costs 
that have accrued to that district by virtue of participation in PAEC 
through the end of the month during which termination of participation 
occurs. 

C. In the event a Member District’s participation is terminated pursuant to the 
foregoing paragraph B, and that former member has not satisfied its 
allocated share of any fine or penalty in accordance with paragraph A, then 
the allocated share of each of the remaining Member Districts shall then be 
re-determined in accordance with paragraph A based on the number of the 
remaining Member Districts and their respective percentage of the total 
FTE. 

D. The District of Record, currently WCSB, shall be responsible, only as 
allocated above as a Member District, for any such penalty or fine 
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(including reimbursement of grant funds) assessed by any governmental 
agency or authority arising out of and based on improper administration of 
a grant by PAEC.  In the event that the other Member Districts fail to 
comply with the above provisions relating to satisfaction of fines or 
penalties, WCSB shall have the right to terminate its fiscal agent 
agreement during the term of said agreement on the following terms: 
1. WCSB must give written notice and a thirty-day opportunity to cure 

any such failure to comply to the Member District or districts involved 
and to PAEC; 

2. Termination shall not be permitted during the term of the agreement if 
the noncompliance is cured within the thirty-day period; 

3. Fiscal agent fees from PAEC to WCSB shall continue only through the 
end of the month during which the contract is terminated. 

E. Should the District of Record, currently Washington County School Board 
 (WCSB), based on its own mismanagement or negligence, be assessed a 
 fine or penalty (including reimbursement of grant funds) or be 
 prohibited by any governmental agency or court from receiving any grant, 
 PAEC (through its Board of Directors) shall have the right to terminate 
 the fiscal agent agreement with WCSB by giving written notice and may 
 appoint a new fiscal agent.  Fiscal agent fees from PAEC to WCSB shall 
 continue only through the end of the month during which the contract is 
 terminated.  There shall be no other monetary liability from PAEC or any 
 other Member District to WCSB in the event of any such termination. 
F. Should PAEC be dissolved or moved to a different physical location by 

action of the PAEC Board of Directors, the District of Record, currently 
WCSB, shall dispose of the current PAEC facility in accordance with the 
terms of the Annual Fiscal Agent Agreement Between the Washington 
County District School Board and the Panhandle Area Educational 
Consortium (“Annual Agreement”), reflecting PAEC’s equitable 
ownership in its current physical facility. The PAEC Board of Directors 
would determine the use of the funds from the sale of the property. 

G. It is understood and agreed by all members of PAEC that the foregoing 
provisions of Section V shall not alter the waiver of sovereign immunity or 
extend the respective member’s liability as set forth in Section 768.28, 
Florida Statutes. 

VI. GOVERNANCE OF PAEC. That the organization and governance of the PAEC 
shall be as follows: 

A. The Board of Directors has designated the WCSB to serve as the District of 
Record for contractual and reporting purposes for the Consortium.  Said 
Board will: 
1. Serve as employer for all Consortium staff, establishing policies in 

collaboration with the Board of Directors by which all personnel so 
employed will be governed.   The District of Record assumes no 
liability for continued employment of Consortium staff in the event of 
loss of funds, discontinuation of project services or a reduction in force 
by Consortium Board of Directors.  Additionally, the provisions of 
Section V (Penalties and Severability) shall apply to the extent that the 
District of Record (currently WCSB) were to be found liable and 
required by an administrative agency or court of competent jurisdiction 
to make a payment for unpaid wages or other losses to an employee of 
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PAEC as a result of an employment action taken by PAEC so that any 
such liability shall be shared by the members of PAEC.  The provisions 
of Section V shall only apply, however, in the event the order is not 
reversed or vacated on appeal.  Additionally, nothing herein shall be 
construed or intended by any member or PAEC to serve as a waiver of 
any immunity of any kind.  This provision shall not apply in the event 
it were deemed to be any such waiver of any type of immunity from 
liability.  Moreover, it is understood and agreed by all members of 
PAEC that the foregoing provisions of Section V shall not alter the 
waiver of sovereign immunity or extend the respective member’s 
liability as set forth in Section 768.28, Florida Statutes. 

2. Serve as title holder for building complex on 753 West Boulevard, 
Chipley for PAEC and its Member Districts according to “Annual 
Fiscal Agent Agreement Section B. Equitable Ownership of Building 
Complex at 753 West Boulevard”. 

3. Serve as District of Record for the Consortium, with mutually agreed 
upon compensation for services.  These services will include, but not be 
limited to: 

a. Monthly financial report to Member Districts. 
b. Separate report on the financial status of the Consortium 

in the annual financial report of the district to the 
Commissioner. 

4.  Per Florida Statutes and Florida Administrative Code, approve all 
programs, projects, contracts, bids and procedures for operation of the 
Consortium as part of the District of Record’s consent agenda.  If an 
action is not approved, written explanation of just cause shall be 
provided to the PAEC Board of Directors within fourteen (14) days of 
the District of Record’s decision. 

B. The Board of Directors for the Consortium shall be composed of the 
Superintendents of all Member Districts.  The Directors will: 
1. Determine all policies for operation of the Consortium.  
2. Determine programs, products, contracted services, and charges for 

services rendered by the Consortium. 
  3. Determine Consortium salary schedule and compensation plan. 

4. Recommend establishment of positions and individuals for 
appointment to the District of Record. 

 
The Board of Directors has full authority to control the Consortium within 
the parameters of Florida Statutes, State Board of Education administrative 
rules, and the Board-approved policies of the school board of the District 
of Record. 

C. An Executive Director, recommended by the Board of Directors and 
approved by the school board of the District of Record, will manage the 
operation of the Consortium.  Said Executive Director will: 
1. Be responsible for compliance of Consortium operation with all 

Consortium policies, applicable State Laws, and State Board of 
Education Regulations. 

2. Keep the Board of Directors and District of Record apprised of all 
Consortium activities. 
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VII. TERMS OF AGREEMENT.  The term of this Agreement shall commence and be 
deemed in full force and effective as of July 1, 2017.  The terms of this Agreement 
shall be one (1) fiscal year with an annual renewal option. 

VIII. TERMINATION OF AGREEMENT.  Any participant may withdraw from this 
agreement by written notification to the PAEC Executive Director six months prior to 
renewal.  
 

This Agreement among the Member Districts of the Consortium, as set forth in this resolution, will 
be in operation and effect from July 1, 2017, by action of the various school boards named herein, 
and upon adoption by the Cooperating Boards joined together in this Consortium, shall be binding 
for one (1) fiscal year from said date of July 1, 2017. 
 
For the above described services, THE SCHOOL BOARD OF FRANKLIN COUNTY, 

FLORIDA, agrees to pay THE SCHOOL BOARD OF WASHINTON COUNTY, FLORIDA, 
Fiscal Agent and District of Record for PAEC, the sum of $5,550.12, payable upon completion of 
this resolution. 
 
APPROVED:  Resolved in a Regular Session of the Franklin 

School District on this 

______ day of _________________, 2017. 

 

 

 
Vann Brock, Board Chairman 
School Board of Washington County  
 
Date: ____________________________ 

 

 

 

 Stacy Kirvin, Board Chairman 
School Board of Franklin County 
 

Date: ____________________________ 

 

Herbert J. Taylor, Superintendent  
School Board of Washington County 
 
Date: ____________________________ 
 
 
 

 Traci Moses, Superintendent 
School Board of Franklin County 
 
Date: ____________________________ 

John T. Selover, Executive Director 
Panhandle Area Educational Consortium 
 
Date: ____________________________ 
 

  

 
PAEC BOD approval:  June 8, 2017 
WCSB approval: June 29, 2017 
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THE PAEC PROFESSIONAL DEVELOPMENT CENTER 

RESOLUTION AND CONTRACT FOR DISTRICT PARTICIPATION 

 
 A resolution of THE DISTRICT SCHOOL BOARD OF FRANKLIN COUNTY, FLORIDA, hereinafter 
referred to as District School Board, adopting an agreement made by and between THE SCHOOL BOARD OF 

WASHINGTON COUNTY, FLORIDA, hereinafter referred to as the District of Record on behalf of THE 

PANHANDLE AREA EDUCATIONAL CONSORTIUM (PAEC) and THE DISTRICT SCHOOL BOARD, 
for the rendering of services and benefits described in this resolution. 
 
 WHEREAS, THE DISTRICT SCHOOL BOARD, has the power and the duty among other responsibilities to 
cooperate with other agencies in joint projects when it is to the best interest of taxpayers and for the best interest of 
the educational system and the school children of the school district, and 
 
 WHEREAS, THE DISTRICT SCHOOL BOARD agrees to participate along with other member districts in 
the PAEC Professional Development Center (PAEC/PDC) and 
 
 WHEREAS, the PAEC is operated in compliance with all Florida Statutes and State Board of Education 
Administrative Rules, with all charges and assessments for services being made as recommended by the PAEC Joint 
Professional Development Center/Curriculum Coordinator Advisory Council and approved by the PAEC Board of 
Directors. 
 
I. SERVICES TO DISTRICTS.  The general services to be provided by PAEC/PDC are to: 
 

A. Coordinate completion of the 5 year Master Inservice Plan for Professional Development maximizing 
resources available to small and rural districts, with subsequent submission to the Florida Department of 
Education. 

B. Develop and renew add-on endorsement packages. 
C. Integrate a standard electronic Professional Learning Plan (PLP) with ePDC. 
D. Coordinate completion of the Annual Professional Development Needs Assessments. 
E. Coordinate update of the Professional Development System to meet revised Florida Statute guidelines and 

FDOE standards. 
F. Provide annual update training for district administrators on the PAEC electronic Professional Development 

Connections (ePDC). 
G. Provide a toll-free Technical Support Hotline. 
H. Provide pre-audit technical assistance in preparation for Florida’s Professional Development System 

Evaluation Protocol site visits. 
I. Coordinate multi-district inservice activities in collaboration with district staff. 
J. Assist district or school staff with appropriate selection of presenters for delivery of needs-based professional 

development. 
K. Provide other services approved by the PAEC Board of Directors through the District of Record. 

 
 II. DISTRICT FINANCIAL PARTICIPATION.  The DISTRICT SCHOOL BOARD will pay for services 

received through participation in the PAEC/PDC as specified.  The funding for the PAEC/PDC is based on 
FTE. 

 $3.35/FTE calculated on the FEFP Fourth Calculation from the previous year.  
 Payment must be made by the participating district and received by the fiscal agent by 

August 15. 
 This contribution shall be the total obligation of each school district unless additional assessments are 

approved by the PAEC Joint Professional Development Center/Curriculum Coordinator Advisory Council 
and PAEC Board of Directors. 

  



2 

III. TERMS OF AGREEMENT.  The term of this agreement with the PAEC/PDC shall commence as of  
July 1, 2017, and shall end on June 30, 2018 with annual renewal. 

 Written notice of intent to withdraw from participation in the PAEC Professional Development 
Center will be provided to the PAEC Board of Directors six months prior to the renewal date. 

 
IV. ADMINISTRATIVE/STAFFING.  The PAEC/PDC is administered through the PAEC Board of Directors 

and includes all benefits and obligations of the consortium.   The PAEC/PDC staff will be under the 
supervision of the PAEC Executive Director and function as a part of the consortium staff.  The PAEC/PDC 
shall contribute its pro rata share of the PAEC/Fiscal Agent Annual Agreement, Annual Employee 
Termination Benefits Plan and PAEC Overhead Funding Plan. 

 
 The PAEC Joint Professional Development Center/Curriculum Coordinator Advisory Council, approved by 

the PAEC Board of Directors, is comprised of the Professional Development Directors and Curriculum 
Coordinators from the PAEC/PDC member districts. Recommendations from this committee shall be 
presented by the PAEC Executive Director to the PAEC Board of Directors for official action. 

 
V. EQUIPMENT PURCHASES AND TRANSFERS.  The equipment purchased to facilitate the center 

operation will be vested in the PAEC District of Record, the Washington County School Board according to 
the present PAEC Agreement.  If the PAEC/PDC is transferred to another District of Record, all equipment 
purchased with PAEC/PDC funds will be transferred to the new district upon approval of the PAEC Board 
of Directors. 

 
For the above described services, THE SCHOOL BOARD OF FRANKLIN COUNTY, FLORIDA, agrees to pay 
THE SCHOOL BOARD OF WASHINGTON COUNTY, FLORIDA, Fiscal Agent and District of Record for 
THE PAEC Professional Development Center, the sum of $4,271.45, payable upon completion of this resolution.  
This figure is based on the FEFP Fourth Calculation from the previous year.   
 
APPROVED:  Resolved in a Regular Session of the School Board 

of Franklin County, Florida on this _____ day of 

_________________, 2017 

 

 

Vann Brock, Board Chairman 
School Board of Washington County  
 
Date: ____________________________ 

 Stacy Kirvin, Board Chairman 
School Board of Franklin County 
 

Date: ____________________________ 
 
 
 

Herbert J. Taylor, Superintendent  
School Board of Washington County 
 
Date: ____________________________ 

 Traci Moses, Superintendent 
School Board of Franklin County  
Date: ____________________________ 
 
 
 

John T. Selover, Executive Director 
Panhandle Area Educational Consortium 
 
Date: ____________________________ 
 

  

 
 
PAEC BOD approval:  June 8, 2017 
WCSB approval: June 12, 2017 



 
 

GATEWAY EDUCATIONAL COMPUTING CONSULTANTS PROJECT 

RESOLUTION AND CONTRACT FOR DISTRICT PARTICIPATION 

 

 A resolution of THE DISTRICT SCHOOL BOARD OF FRANKLIN COUNTY, FLORIDA, hereinafter 
referred to as District School Board, adopting an agreement made by and between THE SCHOOL BOARD OF 

WASHINGTON COUNTY, FLORIDA, fiscal agent for THE PANHANDLE AREA EDUCATIONAL 

CONSORTIUM (PAEC) and THE DISTRICT SCHOOL BOARD, for the rendering of services and benefits 
described in this resolution. 
 WHEREAS, THE DISTRICT SCHOOL BOARD, has the power and the duty among other responsibilities 
to cooperate with other agencies in joint projects when it is to the best interest of taxpayers and for the best interest 
of the educational system and the school children of the school district, and 
 WHEREAS, the following PAEC member and participating districts Calhoun, Franklin, Gadsden, Gulf, 
Holmes, Jackson, Jefferson, Liberty, Madison, Nassau, Suwannee, Taylor, Wakulla, Walton, Washington counties 
hereby agree to participate in the Gateway Educational Computing Consultants Project, and 
 WHEREAS, the PAEC is operated in compliance with all Florida Statutes and State Board of Education 
Administrative Rules, with all charges and assessments for services being made as approved by the Board of 
Directors of PAEC as extended to include all the superintendents of districts participating in the Gateway Project. 

I. SERVICES TO DISTRICTS.  The general services to be provided by Gateway are: 
A. Contracting for software updates, maintenance, and technical assistance. 
B. Application of software updates implemented at hosting service. 
C. Training of district personnel with regard to: 

1. Initial and continuing implementation of system 
2. Operational changes required by software updates 
3. Operational changes per requirements of the Florida Department of Education. 

D. On-site and telephone consultation to provide technical assistance and problem correction. 
E. Technical assistance in the maintenance of files to provide long-term records 
F. Technical assistance in the operation of data processing equipment necessary to operate the system. 
G. Maintenance of disk packs required for software libraries and online user files. 
H. Technical assistance in providing required automated files to DOE. 
I. Maintenance of system job control language (JCL) required for the execution of software and changes 

necessary to the execution of district or institution level jobs within the application of the system. 
J. Technical assistance in support of district processes at outside organizations and/or companies where 

the data being used originates from within the Gateway system.  In order to provide this assistance, the 
districts authorize Gateway to have access to the data stored on such outside systems. 

K. Other services recommended by the extended PAEC Board of Directors for the Gateway Educational 
Computing Consultants Project and approved by the fiscal agent. 

II. DISTRICT FINANCIAL PARTICIPATION.  The DISTRICT SCHOOL BOARD, will pay for services 
received through participation in the Gateway Project.  All assessments will be based on actual costs 
incurred, prorated among participating school districts on the base plus unweighted FTE basis.  This 
contribution shall be the total obligation of each school district unless additional assessments are required 
by PAEC Extended Board of Directors’ action.  Payment must be made by the participating district and 
received by the fiscal agent by August 15. 

III. TERMS OF AGREEMENT.  The term of this agreement with the Gateway/PAEC Project shall 
commence as of July 1, 2017 and shall end on June 30, 2018. Each school district entering into the 
Gateway/PAEC Project shall do so effective July 1, 2017 unless specified to the contrary. 

IV. TERMINATION OF AGREEMENT.  Any participant may withdraw from this agreement by written 
notification to the PAEC Executive Director one year prior to withdrawal. 
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V. ADMINISTRATIVE/STAFFING.  The Gateway/PAEC Project is administered under the PAEC Board 

of Directors extended to include the superintendents from non-PAEC districts participating in the Gateway 
Project, with each participating district having one (1) vote.  Five (5) voting members present will 
constitute a quorum.  Washington County School Board shall serve as Fiscal Agent and District of Record. 
 The Gateway staff will be under the supervision of the PAEC Executive Director and function as a part of 
the consortium staff.  The Gateway PAEC Project shall contribute its pro rata share of the PAEC/Fiscal 
Agent Annual Agreement, Annual Employee Termination Benefits Plan and PAEC Overhead Funding 
Plan. 

 
 Each district superintendent shall appoint a representative to serve on the Advisory Committee.  This 

committee shall assist the Executive Director in the overall management of the project.  Recommendations 
from this committee shall be presented to the PAEC Extended Board for official action. 

VI. EQUIPMENT PURCHASES AND TRANSFERS. The equipment transferred from the former district of 
record, the School Board of Bay County, will be vested in Washington County School Board according to 
the present PAEC Agreement.  If the Gateway Project is transferred to another District of Record, all 
equipment purchased with Gateway Project funds will be transferred to the new district upon approval of 
the PAEC Extended Board of Directors. 

 
For the above described services, THE SCHOOL BOARD OF FRANKLIN COUNTY, FLORIDA, agrees to 
pay THE SCHOOL BOARD OF WASHINTON COUNTY, FLORIDA, Fiscal Agent and District of Record for 
THE GATEWAY EDUCATIONAL COMPUTING CONSORTIUM PROJECT, the sum of $17,023.56, 
payable upon completion of this resolution. 
APPROVED:  Resolved in a Regular Session of the 

Franklin School District on this  

_____ day of _________________, 2017. 

 

 

 

Vann Brock, Board Chairman 
School Board of Washington County  
 
Date: ____________________________ 

 Stacy Kirvin, Board Chairman 
School Board of Franklin County 
 

Date: ____________________________ 
 
 
 

Superintendent Herbert J. Taylor 
School Board of Washington County 
 
Date: ____________________________ 

 Traci Moses, Superintendent 
School Board of Franklin County 
 
Date: ____________________________ 
 
 
 

John T. Selover, Executive Director 
Panhandle Area Educational Consortium 
 
Date: ____________________________ 
 

  

 

 

PAEC BOD approval:  June 8, 2017 
WCSB approval: June 29, 2017 



PAEC STUDENT DATA SERVICES 

RESOLUTION AND CONTRACT FOR DISTRICT PARTICIPATION 

 
 A resolution of THE DISTRICT SCHOOL BOARD OF FRANKLIN COUNTY, FLORIDA, 
pursuant to Florida Statutes 1001.42 and Florida State Board of Education Administrative Rule 6A-1.099, 
adopting an agreement made by and between THE SCHOOL BOARD OF WASHINGTON 

COUNTY, FLORIDA, fiscal agent for THE PANHANDLE AREA EDUCATIONAL 

CONSORTIUM (PAEC) and PAEC STUDENT DATA SERVICES and THE DISTRICT SCHOOL 

BOARD OF FRANKLIN COUNTY FLORIDA, has been reviewed by both parties. It is the decision of 
these participants that the resolution for rendering of services and benefits shall commence as of July 1, 
2017 and shall end on June 30, 2018.   
 WHEREAS, THE DISTRICT SCHOOL BOARD OF FRANKLIN COUNTY FLORIDA has the 
power and the duty among other responsibilities to cooperate with other agencies in joint projects when it 
is to the best interest of taxpayers and for the best interest of the education system and the school children 
of the participant, AND 
 WHEREAS, THE DISTRICT SCHOOL BOARDS OF CALHOUN, FRANKLIN, GULF, 

HARDEE, HOLMES, JACKSON, JEFFERSON, LIBERTY, MADISON, SUWANNEE, TAYLOR, 

WAKULLA, WALTON , WASHINGTON COUNTIES, FAMU DEVELOPMENTAL RESEARCH 

SCHOOL and FLORIDA ATLANTIC UNIVERSITY SCHOOLS hereby establish and agree to 
participate in PAEC Student Data Services, AND 
 WHEREAS, the Consortium is operated in compliance with all Florida Statutes and State Board of 
Education Administrative Rules, with all charges and assessments for services being made as 
recommended by the PAEC Student Data Services Advisory Committee and approved by the extended 
Board of Directors of PAEC STUDENT DATA SERVICES. 
 THEREFORE, in consideration of the mutual covenants contained herein, the parties hereto contract 
and agree as follows: 
 I. SERVICES TO DISTRICT. The specific needs, which will be met by consortium activity as 

they relate to the Student Information System (SIS), are: 
A. Student Information System recommendations for compliance with Department of Education 

(DOE) database and reporting requirements. 
B. Help desk support for only primary and/or backup contact to provide technical assistance to 

any SIS application related problem. 
C. Upon mutually agreed dates, each districts may utilize up to two days per year on-site with a 

Student Data Services staff member for either consultation with only primary and/or backup 
contact to provide technical assistance on any SIS application related problem OR training for 
district staff on any SIS application related procedures. 

D. Training of district personnel with regards to: 
1. Select Florida Department of Education State Reporting recommended procedures. 
2. Pertinent system activity and procedures involving the Student Information System. 
3. Quarterly Training sessions of pertinent system activity and procedures involving the 

Student Information System. 
4. Other specific needs recommended by the Advisory Committee of the PAEC Student Data 

Services and approved by the PAEC extended Board of Directors. 
E. Web repository of training documents and videos. 
F. Custom PHP programs, Custom SQL Reports, and Custom SQL Integrations as deemed 

necessary by PAEC Student Data Services. 
G. Import Templates and Instructions for use as deemed necessary by PAEC Student Data 

Services. 
H. Operates as point of contact for any issues arising with the Student Information System. 

II. DISTRICT RESPONSIBILITIES 
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A. Superintendent will appoint one representative to serve on the Advisory Committee and that 
person will serve as the primary contact (POC) between PAEC and district. 

B. POCs will designate backup(s). 
C. Provide and report accurate and clean data. 
D. Responsible for attending conference calls and trainings. 
E. Responsible for troubleshooting before reporting and providing clear and concise examples 

when reporting issues. 
F. Responsible for importing data (i.e. test scores) into system. 
G. Responsible for facilitating internal training to district personnel.  

III. PAEC ASSETS. Training and Website materials provided by PAEC Student Data Services are 
strictly for the internal use of participating districts, including their administrators, staff, teachers, 
students, and parents. These materials cannot be reprinted, duplicated, sold, or distributed to 
anyone outside the participating school or school district without the express written consent of 
PAEC.  

IV. PARTICIPANTS FINANCIAL PARTICIPATION. THE DISTRICT SCHOOL BOARD OF 

FRANKLIN will pay for services received through participating in the Consortium. All 
assessments will be based on actual costs incurred, prorated among participants on the base plus 
unweighted FTE basis. Each participant hereby agrees to contribute to the DISTRICT OF 

RECORD, THE DISTRICT SCHOOL BOARD OF WASHINGTON COUNTY, a base sum 
plus a sum per unweighted FTE and Workforce Development Information System (WDIS) as per 
the previous year’s enrollment. This contribution shall be the total obligation of each participant 
during the agreement year. 

V. TERMS OF AGREEMENT. The term of this agreement with PAEC Student Data Services shall 
commence as of July 1 of each school year and shall end on June 30 of each school year or 
on/after renewal of subsequent year contract/participation agreement. Each participant entering 
into PAEC Student Data Services shall do so effective July 1 unless specified to the contrary. 
Payment must be made by the participant and received by the fiscal agent by August 15. 

VI. TERMINATION OF AGREEMENT. 
A. WITHDRAWAL BY PARTICIPANT 

 Any participant may withdraw from this agreement by written notification to the PAEC 
Executive Director one year prior to withdrawal. 

B. WITHDRAWAL BY CONSORTIUM 

 The Board of Directors of PAEC Student Data Services may decline to provide services to a 
participant because of failure to: 
 Sign and return annual participation agreement/contract and payment before September 1 
 Provide proof of agreement with the UNIVERSITY by September 1 (this only applies to 

DRS schools) 
 Perform MIS duties efficiently 
 Consistently meet state reporting deadlines 
 Provide qualified district level contacts 

C. WITHDRAWAL BY FISCAL AGENT 

 The fiscal agent must provide written notification by certified mail to the Superintendent/DRS 
Director of each participating district if services are to be discontinued. Notification must be 
received at least one full school year before the existing contract/participation agreement 
expires. 

VI. ADMINISTRATIVE/STAFFING.  PAEC STUDENT DATA SERVICES is administered under 
the PAEC extended Board of Directors.  Washington County Schools will serve as the Fiscal 
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Agent and District of Record.  PAEC STUDENT DATA SERVICES staff will be under the 
supervision of the PAEC Executive Director and function as part of the consortium staff.  PAEC 
STUDENT DATA SERVICES shall have an Advisory Committee.  The Committee shall assist 
the Executive Director in the overall management of PAEC STUDENT DATA SERVICES.  The 
Advisory Committee shall consist of one (1) voting member from each district, appointed by the 
district Superintendent.  A quorum must be present to take action.  The Committee will have a 
chair and a co-chair which will serve two (2) year terms on alternating rotations.  The chair and 
co-chair will be elected by the Committee and approved by the PAEC extended Board of 
Directors.  Additionally, the Student Data Services project shall contribute its pro-rata share of the 
annual Employee Termination Benefits Plan and PAEC Overhead Funding Plan. 

VII. FUNDING. This agreement is subject to availability of funds duly appropriated by the Florida 
Legislature in accordance with Section 287.0582, Florida Statutes or provided by a funding 
agency or sponsored program. 

VIII. RESOLUTION OF DISAGREEMENTS. Pursuant to Section 6.1099(1), Florida Administrative 
Code, any disagreements, which cannot be satisfactorily resolved by the Parties to this agreement, 
may be referred to the Secretary of Education whose decision shall be binding on all cooperating 
boards. 

 For the above described services, THE DISTRICT SCHOOL BOARD OF FRANKLIN COUNTY 

FLORIDA, agrees to pay THE DISTRICT SCHOOL BOARD OF WASHINGTON COUNTY, 
FLORIDA, fiscal agent and District of Record for PAEC and PAEC STUDENT DATA SERVICES, 
the sum of $10,584.20, payable upon completion of this resolution. 
APPROVED:  Resolved in a Regular Session of the 

Franklin School District on this  

_____ day of _________________, 2017. 

_________________________________ 
Vann Brock, Board Chairman 
School Board of Washington County  
 

Date: ____________________________ 

 ___________________________________ 
Stacy Kirvin, Board Chairman 
School Board of Franklin County 
 

Date: ____________________________ 
 

 

_________________________________ 
Herbert J. Taylor, Superintendent 
School Board of Washington County 
 
Date: ____________________________ 

 ___________________________________ 
Traci Moses, Superintendent 
School Board of Franklin County 
 
Date: ____________________________ 
 
 

_________________________________ 
John Selover, Executive Director 
Panhandle Area Educational Consortium 
 
Date: ____________________________ 

  

 

 
PAEC BOD approval:  June 8, 2017 
WCSB approval: June 29, 2017 



FCS Principal Report: June

• Professional development  

• Student data

• Implementations for the 2017-18 School Year



Professional Development
Summer Professional Development

• Conscience Discipline

• Principal Training

• Avid Training

• PAEC Leadership Conference

• New Teacher Boot Camp

• Marzano Training for Administrators

• Marzano Training for Teachers



Top  3 Goals

• Improve average daily attendance to 95%

• Reduce discipline referrals by 50%

• Increase student growth by 60%



Student Data: absences

How absences are reflective of test scores:

Each student is expected to be in class on a daily basis and this equates to a 
total of 1,260 periods per school year. For the 2016-17 school year there were 
57, 144 periods missed by middle/high school students. Of those, 44, 000 
were unexcused. This number pertains to 436 students, who missed an 
average of 131 periods during the school year. At the elementary level, 7, 554 
periods were missed. Of those, 2, 196 were unexcused. This number pertains 
to 207 students, who missed an average of 37 periods during the school year. 



2016-17 Referral breakdown:

Elem:  199 students that accounted for 969 referrals

MS/HS:  159 Students that accounted for 540 referrals

Total Students:  358     

Total Referrals: 1509

This  equates to 36% of our student population being out of the classroom for 
a period of time throughout the school year.



Student Data: absences related to test scores

3rd, 4th and 5th Grade with more than 10 days absence

3rd 
Grade

45 
total

Score 1 2 3 4 5

ELA:
16-
37%

16-
37% 7- 15% 4- 9% 1- 2% 43

Math:
27-
61%

10-
23% 5- 11% 2- 5% 44



4th 
Grade 44 total

Score: 1 2 3 4

ELA: 28- 70% 7- 18% 4- 10% 1- 2% 40

Math: 23- 57% 9- 24% 7- 17% 1- 2% 38

5th 
Grade 41 total

Score: 1 2 3 4

ELA: 25- 64% 8- 24% 4- 8% 2- 4% 38

Math: 24- 65% 8- 21% 5- 12% 1- 2% 36

Science: 26- 67% 10- 26% 2- 4% 1- 3% 39



Student Data: absences related to test scores

1's 2's 3's

ELA 2- 33% 3- 50% 1- 17% One student did not test. 

Math 4- 57% 3- 43%

7 students total.

Middle/High Students missing more than 200 periods.

6th Grade



1's 2's

ELA 3- 100%

Math 2- 66% 1- 33%

Civics 3- 100%

5 students total- 2 students did not test at all. 

7th Grade

1's 2's  

ELA 2- 66% 1- 33%

Math 2- 66% 1- 33%

Bio 3- 100%

4 students total. 1 student did not test at all.

8th Grade



1's 2's 3's

ELA 2- 66% 1- 33%

Math 1- 50% 1- 50% One student did not test.

6 students total. 2 students did not test at all.

9th Grade

1's 2's 3's 4's

ELA 5- 55% 2- 22% 1- 11% 1- 11%

Math 5- 63% 2- 25% 1- 13%

Bio 1- 100%

16 students total. 5 students did not test at all.

10th Grade



1's 2's 3's 4's

ELA 2- 66% 1- 33%

Math 2- 50% 2- 50%

16 students total. 8 students did not test at all.

11th Grade

1's 2's 3's

ELA 3- 43% 3- 43% 1- 14%

22 students total. Some students are dual-enrolled, etc. 

12th Grade



Steps to Success

• Teachers as Advisors Program

• New Truancy Intervention Plan

• Mandatory Walk to Intervention K-5

• Lesson Plans due to administration in advance

• Math assistance: Shelly Miedona from DOE

• ELA assistance: Dr. Kathy Oropallo

• School Improvement Specialist assistance: Jeff Sewell from DOE



Reading Plan of Action K-5

• Each teacher within the grade will take a group: above, on, below, or low 
level so all academic levels are serviced.  Teachers providing instruction 
for the low level group will have the support of the reading coach, 
interventionist, guidance, para, and/or Magnifying Minds.

• Students will be grouped, initially based on FSA/DE data (groups can 
change based on progressing monitoring data from weekly assessments 
or MAPS)

• Teachers working with the above and on level students will focus on 
vocabulary



• Instruction, implemented for 2-3 weeks, based on deficient skills from 
progress monitoring data. Students in the below and low level groups 
will be progress monitored every 2-3 weeks.  Groups will be revisited 
every four weeks.  Teachers will meet with the reading coach and 
interventionist every Monday to review data and determine next steps of 
instruction. MTSS will take place on Fridays.

• Magnifying Minds K-2: focus on fluency (letters, sounds, sight 
vocabulary, decoding, blending, reading grade material) at each grade 
level.  Assigned students from the low level group.

• Academic Mentors (upcoming juniors) will be trained using Great Leaps 
(fluency program for grades K-12), assigned to a classroom and students 
from the below level groups.  Mentors will see the students 2-3 days per 
week during a time permitted by their schedule.



Reading Plan of Action: Grades 6-8

• Intervention to be provided three days per week during an elective period by 
reading coach, interventionist, guidance, ESE teacher.

• Students will be selected based on their FSA score, each instructional 
person will work with a small for group for approximately 30-40 minutes.



Reading Plan of Action: Alternative School

• Suggested reading program Read 180 (whole group and small group 
stations, teacher, computer, independent reading) MAPS, Read Works, AR 
360, News ELA



Schedule
Grade Time/Days Curriculum 

Materials
Implementation By

3-5 8:45-9:15
M-Th

Rewards, Great 
Leaps
MAPS, Read Works, 
AR 360, News ELA

Classroom Teacher, Reading Coach, 
Interventionist, Guidance, Paras, 
Special Area teachers 

1-2 8:45-9:15
M-Th

Great Leaps Classroom teacher, paras, 
*student academic mentors, 
Magnifying Minds, Special area 
teachers

Kdg 10:15-10:45
M-Th

Great Leaps Classroom teacher, paras, 
*student academic mentors, 
Magnifying Minds, Reading Coach

6 11:10-11:45
T-Th

Rewards, Great 
Leaps
MAPS, Read Works, 
AR 360, News ELA

ESE teacher, reading coach, 
interventionist, guidance

7 12:00-12:40 Rewards, Great 
Leaps
MAPS, Read Works, 
AR 360, News ELA

ESE teacher, reading coach, 
interventionist, guidance

8 1:40-2:15 Rewards, Great 
Leaps
MAPS, Read Works, 
AR 360, News ELA

ESE teacher, reading coach, 
interventionist, guidance



















 

Month of June 

Food and Nutrition Services has been traveling to attend Florida School 

Nutrition Association 2017 Leadership Conference at Saddlebrook 

Resort at Tampa.  Rachel Shiver, April Dalton and myself attended the 

conference. We learned the Florida School Nutrition Association will be 

combining the USDA Foods and Equipment Expo with the Food show 

we usually attend in April or May.  We will have one FSNA Conference 

on October 5‐7, 2017. FSNA is cooking up a Brand new Expo and 

Education Event. This means More Education, More Networking, and 

More Industry Information. This year’s event will be in Daytona.  I want 

to set a goal of all the Food Service staff becoming Florida members 

and attending this year. Our staff could get their professional standard 

continuing education units by attending.  This Conference is where FCS 

and ABC will have submitted awards for 2017 National Breakfast Week. 

April Dalton and I will be attending the 2017 National School Nutrition 

Association Conference in July at Atlanta. We will be networking with 

foodservice staff from all over the United States.  We will attend the 

Education Sessions, Food Exhibit Halls, and USDA workshops. 

Rachel and I attended the Power Buying Group Meeting at Howey in 

the Hills. We sampled new food items for the upcoming year. I had the 

pleasure to be a presenter and share a power point showing the 

accomplishments of FCS’s for 2016‐17 school year.  I think SB Chairman 

Stacy Kirvin wished this on me. (Be a presenter) Yes I made them laugh. 



Summer Feeding Program is open at 5 sites. You may have seen the 

banners and yard signs around. You can find out what site is closest to 

you and the meal service times by dialing 211, Text FoodFL to 877‐877 

or visit SummerBreakSpot.org.  Summer Breakspots provide breakfast 

and lunch at NO CHARGE to any kid and teen 18 and under.                         

We have served approximately 3090 breakfast and 4050 lunches in the 

month of June. It is a pleasure to know Franklin County kids can get 

nutritious meals in the summer. 
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June 6, 2017 
 
 
 
Nick O’Grady, Federal Programs Director 
Franklin County School District 
85 School Road, Suite 1 
Eastpoint, FL 32328 
 
Dear Mr. O’Grady: 
 
We are pleased to inform you that the 2015-2016 No Child Left Behind monitoring review of 
Franklin County School District’s Titled Programs resulted in no findings. Therefore, no system 
improvement plans are required.  
 
Sincerely, 
 
 
 
Sonya Morris 
 
 
  

 

State Board of Education 
 
Marva Johnson, Chair 
John R. Padget, Vice Chair 
Members 
Gary Chartrand  
Tom Grady 
Rebecca Fishman Lipsey 
Michael Olenick 
Andy Tuck 

Pam Stewart 
Commissioner of Education 







 

 

 

 

 

 

 

 

June 22, 2017 

MEMORANDUM 

 

To:   FCS School Board 

From:  Karen Peddie 

Subject: YellowFolder 

 

The Board entered into a contract with YellowFolder, LLC for electronic document management 

services.  The vendor failed to meet the requirements of the contract in that we were unable to 

access all of our records in their system.   

 

After months of discussion it was determined the vendor would not be able to meet our 

expectations to fulfill the contract demands and they returned 442 boxes of records.   

 

The records are now in much worse condition than they were upon pick-up by the vendor.  

Documents were removed from file folders and the contents of the boxes are no longer 

organized as a complete record for an individual.  The records are also no longer in alphabetical 

order which makes record retrieval nearly impossible. 

 

The process to return the records to a condition in which the district can comply with public 

records requests will be extremely time consuming and have a considerable cost to the district.  

 

It is my recommendation that the Board terminate the contract and seek legal action against 

YellowFolder to recover the funds distributed to them as well as damages. 

 

 

 



The School Board of Franklin County 
Bylaws & Policies 

  

 

4422 - BENEFITS FOR NONREPRESENTED STAFF 

Salaries and fringe benefits for all support staff who are not covered by the terms of a currently-valid 
negotiated, collectively-bargained agreement shall be not less than those provided in the contract with the 
Franklin County Teachers Association. 

© Neola 2003 
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CRIMINAL BACKGROUND AND EMPLOYMENT HISTORY CHECKS 1 

 
 
The safety of its students is of paramount importance to the District.  Consistent 2 
with this concern for student safety, and in compliance with Florida law, the District 3 
requires that, prior to initial employment, or re-employment if there has been a 4 
break in service, all candidates for all administrative positions shall be subject to a 5 
criminal background check to determine eligibility for employment. 6 
 

The application for employment shall inform the applicants that they are subject to 7 
criminal background and employment history checks. 8 
 
The cost of the background screening related to initial employment or 9 
re-employment after a break in service will be borne by the candidate for 10 
employment. 11 
 
Fingerprints of candidates for employment or re-employment if there has been a 12 
break in service shall be submitted to the Florida Department of Law Enforcement 13 
(FDLE) for Statewide criminal and juvenile records checks and to the Federal Bureau 14 
of Investigation (FBI) for Federal criminal records checks.   15 
 16 
A person who is found ineligible for employment under F.S. 1012.315, or otherwise 17 
found through background screening to have been convicted of any crime involving 18 
moral turpitude as defined by rule of the State Board of Education, shall not be 19 
employed, engaged to provide services, or serve in any position.   20 
 21 
For purposes of this policy, "convicted" means that there was a determination of 22 
guilt as a result of a trial or the entry of a plea of guilty or nolo contendere, and, 23 
during the ten (10) years prior to application for employment, there was a 24 
determination of guilt for which adjudication of the conviction was withheld.  25 
“Convicted” also includes an adjudication of delinquency of a juvenile as specified in 26 
F.S. 943.0435. 27 
 28 
Probationary persons subject to this section who are terminated because of their 29 
criminal record have the right to appeal such decisions. 30 
 
Individuals whose fingerprints have not been retained by the FDLE must be 31 
re-fingerprinted and re-screened upon re-employment or re-engagement to provide 32 
services as an administrative staff member in order to comply with the law. 33 
 
Furthermore, before employing an administrator in any position that requires direct 34 
contact with students, the Superintendent shall conduct employment history checks 35 
of each of the candidate's previous employer(s), screen the candidate through use of 36 
the educator screening tools described in F.S. 1001.10(5), and document the 37 
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findings.  If unable to contact a previous employer, the Superintendent shall 1 
document efforts to contact the employer (F.S. 1012.27(6)). 2 
 
Pursuant to State law, all administrators employed by the District must self-report 3 
arrests for serious offenses (see AP 1121.01). 4 
 
Additionally, the fingerprints of all administrators who are employed by the District 5 
and have no break in service must be re-submitted to the FDLE and to the FBI every 6 
five (5) years so that subsequent Statewide criminal and juvenile records checks and 7 
Federal criminal records checks can be completed as required by law. 8 
 
The cost of this subsequent background screening will be borne by the School 9 
Board. 10 
 
The information contained in reports received from the FDLE and the FBI is 11 
confidential. 12 
 
Although permissible by State law, the District will not share information received as 13 
the result of the criminal background check with other school districts. 14 
 
Furthermore, if information received as a result of the criminal history records check 15 
indicates that a certificated administrator has been convicted of certain crimes 16 
enumerated by law, the Superintendent must report this information to the Florida 17 
Department of Education per Policy 8141 - Mandatory Reporting of Misconduct by 18 
Certificated Employees. 19 
 
 
 

F.S. 435.09, .943.0585(4)(a), 943.059(4)(a), 1001.10, 1001.32(2), 1001.41, 1001.42, 20 
1012.23, 1012.27, 1012.315, 1012.32, 1012.56 21 

F.A.C. 6A-10.083 22 
 
 
 
© Neola 2017 23 
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CRIMINAL BACKGROUND AND EMPLOYMENT HISTORY CHECKS 1 

 
 
The safety of its students is of paramount importance to the District.  Consistent 2 
with this concern for student safety, and in compliance with Florida law, the District 3 
requires that, prior to initial employment or re-employment if there has been a break 4 
in service, all candidates for all positions shall be subject to a criminal background 5 
check to determine eligibility for employment. 6 
 
The application for employment shall inform the applicants that they are subject to 7 

criminal background and employment history checks. 8 
 
The cost of the background screening related to initial employment or 9 
re-employment after a break in service will be borne by the candidate for 10 
employment. 11 
 
Fingerprints of candidates for employment or re-employment if there has been a 12 
break in service shall be submitted to the Florida Department of Law Enforcement 13 
(FDLE) for Statewide criminal and juvenile records checks and to the Federal Bureau 14 
of Investigation (FBI) for Federal criminal records checks.  A person who is found 15 
ineligible for employment under F.S. 1012.315, or otherwise found through 16 
background screening to have been convicted of any crime involving moral turpitude 17 
as defined by rule of the State Board of Education, shall not be employed, engaged 18 
to provide services, or serve in any position.   19 
 20 
For purposes of this policy, "convicted" means that there was a determination of 21 
guilt as a result of a trial or the entry of a plea of guilty or nolo contendere, and, 22 
during the ten (10) years prior to application for employment, there was a 23 
determination of guilt for which adjudication of the conviction was withheld.  24 
“Convicted” also includes an adjudication of delinquency of a juvenile as specified in 25 
F.S. 943.0435. 26 
 27 
Probationary persons subject to this section who are terminated because of their 28 
criminal record have the right to appeal such decisions. 29 
 
Individuals whose fingerprints have not been retained by the FDLE must be re-30 
fingerprinted and re-screened upon re-employment or re-engagement to provide 31 
services as an instructional staff member in order to comply with the law. 32 
 
Furthermore, before employing instructional personnel in any position that requires 33 
direct contact with students, the Superintendent shall conduct employment history 34 
checks of each of the candidate's previous employer(s), screen the candidate through 35 
use of the educator screening tools described in F.S. 1001.10(5), and document the 36 
findings.  If unable to contact a previous employer, the Superintendent shall 37 
document efforts to contact the employer (F.S. 1012.27(6)). 38 
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Pursuant to State law, all instructional staff members employed by the District must 1 
self-report arrests for serious offenses (see AP 3121.01). 2 
 
Additionally, the fingerprints of all instructional staff members who are employed by 3 
the District and have no break in service must be re-submitted to the FDLE and to 4 
the FBI every five (5) years so that subsequent Statewide criminal and juvenile 5 
records checks and Federal criminal records checks can be completed as required by 6 
law. 7 
 
The cost of this subsequent background screening will be borne by the School 8 
Board. 9 
 
The information contained in reports received from the FDLE and the FBI is 10 
confidential. 11 
 
Although permissible by State law, the District will not share information received as 12 
the result of the criminal history background check with other school districts. 13 
 
Furthermore, if information received as a result of the criminal history records check 14 
indicates that a certificated instructional staff member has been convicted of certain 15 
crimes enumerated by law, the Superintendent must report this information to the 16 
Florida Department of Education per Policy 8141 - Mandatory Reporting of 17 
Misconduct by Certificated Employees. 18 
 
 
 
F.S. 435.09, 943.0585(4)(a), 943.059(4)(a), 1001.10(5), 1001.32(2), 1001.41, 19 
1001.42, 1012.23 1012.27(6), 1012.315 20 
F.S. 1012.32, 1012.56 21 
F.A.C. 6A-10.083 22 
 
 
 
© NEOLA 2017 23 
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CRIMINAL BACKGROUND AND EMPLOYMENT HISTORY CHECKS 1 

 
 
The safety of its students is of paramount importance to the District.  Consistent 2 
with this concern for student safety, and in compliance with Florida law, the District 3 
requires that, prior to initial employment or re-employment if there has been a break 4 
in service, all candidates for all positions shall be subject to a criminal background 5 
check to determine eligibility for employment. 6 
 
The application for employment shall inform the applicants that they are subject to 7 

criminal background and employment history checks. 8 
 
The cost of the background screening related to initial employment or 9 
re-employment after a break in service will be borne by the candidate for 10 
employment. 11 
 
Fingerprints of candidates for employment or re-employment if there has been a 12 
break in service shall be submitted to the Florida Department of Law Enforcement 13 
(FDLE) for Statewide criminal and juvenile records checks and to the Federal Bureau 14 
of Investigation (FBI) for Federal criminal records checks. 15 
 
A person who is found through background screening to have been convicted of any 16 
crime involving moral turpitude as defined by rule of the State Board of Education, 17 
or otherwise found ineligible for employment under F.S. 1012.315, shall not be 18 
employed. 19 
 20 
For purposes of this policy, "convicted" means that there was a determination of 21 
guilt as a result of a trial or the entry of a plea of guilty or nolo contendere, and, 22 
during the ten (10) years prior to application for employment, there was a 23 
determination of guilt for which adjudication of the conviction was withheld.  24 
“Convicted” also includes an adjudication of delinquency of a juvenile as specified in 25 
F.S. 943.0435. 26 
 27 
Individuals whose fingerprints have not been retained by the FDLE must be 28 
re-fingerprinted and re-screened upon re-employment or re-engagement to provide 29 
service as a support staff member. 30 
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Furthermore, before employment support staff in any position the Superintendent 1 
shall conduct employment history checks of each of the candidate's previous 2 
employer(s), and document the findings.  If unable to contact (a) previous 3 
employer(s), the Superintendent shall document efforts to contact the employer. 4 
 
All support staff members employed by the District must self-report arrests for 5 
serious offenses (see AP 4121.01). 6 
 
Additionally, the fingerprints of all support staff members who are employed by the 7 
District and have no break in service must be re-submitted to the FDLE and to the 8 
FBI every five (5) years so that subsequent Statewide criminal and juvenile records 9 
checks and Federal criminal records checks can be completed as required by law. 10 
 
The cost of this subsequent background screening will be borne by the School 11 
Board. 12 
 
The information contained in reports received from the FDLE and the FBI is 13 
confidential. 14 
 
Although permissible by State law, the District will not share information received as 15 
the result of the criminal history background check with other school districts. 16 
 
 
 
F.S. 435.09, 943.0585(4)(a), 943.059(4)(a), 1001.10(5), 1001.32(2), 1001.41, 17 
1001.42,1012.23, 1012.27(6), 1012.315 18 
F.S. 1012.32, 1012.56 19 
 
 
 
© NEOLA 2017 20 
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WEAPONS 1 

 
 
But for the exceptions specified below, pursuant to State law, the School Board 2 
prohibits District employees from openly carrying a weapon or firearm or carrying a 3 
concealed weapon or firearm, in a school safety zone, into any elementary or 4 
secondary school, administration building, as well as into any Board meeting, any 5 
setting that is under the control and supervision of the Board for the purpose of 6 
school activities approved and authorized by the Board including, but not limited to, 7 
property leased, owned, or contracted for by the Board, a school-sponsored event, or 8 
in a Board-owned vehicle. 9 
 
Furthermore, the Board prohibits District employees from having an unloaded 10 
firearm securely encased within the interior of a private motor vehicle when that 11 
vehicle is parked on property leased, owned, or contracted for by the Board. 12 
 
Weapons and firearms as defined in F.S. 790.001 and include, but are not limited 13 
to, firearms, guns of any type, knives, razors, clubs, electric weapons, metallic 14 
knuckles, martial arts weapons, ammunition, and explosives. 15 
 
For purposes of this policy, the term "weapon" also means any object which, in the 16 
manner in which it is used, is intended to be used, or is represented, is capable of 17 
inflicting serious bodily harm or property damage, as well as endangering the health 18 
and safety of persons. 19 
 
Exceptions to the Board’s prohibition from openly carrying a weapon or firearm or 20 
carrying a concealed weapon or firearm, in the school safety zone of any elementary 21 
or secondary school, into any administration building, as well as into any Board 22 
meeting, any setting that is under the control and supervision of the District for the 23 
purpose of school activities approved and authorized by the District including, but 24 
not limited to, property leased, owned, or contracted for by the District, any 25 
school-sponsored event, or in a District vehicle include the following: 26 
 

A. A person may carry an unloaded firearm in a case to a firearms 27 
program, class or function which has been approved in advance by 28 
the Principal or site administrator as a program or class to which 29 
firearms could be carried. 30 

 
B. A person may carry an unloaded firearm in a case to a career center 31 

having a firearms training range.   32 
 

C. Members of the Armed Forces, National Guard, police, or other 33 
licensed law enforcement officers, as well as other persons approved 34 
by the school or District on a case-by-case basis may possess a 35 
firearm or weapon. 36 
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D. Staff members, contractors, vendors, or their employees may 1 
possess and use tools, instruments, and other devices on District 2 
property or at District-sponsored events, including in vehicles in 3 
either situation, even though such items fall within the definition of 4 
weapons, provided that such possession and use is in accordance 5 
with the terms of a written contract with the Board, or is otherwise 6 
in furtherance of their duties under such a contract and is 7 
authorized in advance by the Superintendent. 8 

 
All District employees shall immediately report knowledge of firearms, weapons, 9 
and/or threats of violence by students, staff members, or visitors to the 10 
Superintendent.  Failure to report such knowledge may subject District employees to 11 
discipline. 12 
 
The Superintendent shall require that any District employee possessing a firearm, 13 
weapon, or other device designed to inflict serious bodily harm, including a 14 
concealed firearm or weapon, in violation of this policy and State law, is reported 15 
immediately to the appropriate law enforcement agency, regardless of whether such 16 
District employee possesses a valid concealed weapon license.  As well, the staff 17 
member shall be subject to disciplinary action, up to and including termination, 18 
consistent with law, due process, and the terms of any negotiated agreement. 19 
 
The Superintendent shall post notices at each entrance of a school and/or school 20 
building and in areas inside the building where visitors are required to report 21 
prohibiting an individual from openly carrying a weapon or firearm or carrying a 22 
concealed weapon or firearm in a school safety zone, including schools and school 23 
buildings, on school premises and school buses, and at school activities.  Such 24 
notices shall also be posted at each entrance leading into a school activity 25 
(particularly those activities held outside of the school building) and school 26 
campuses.  Further, notices shall be posted in each school bus and other Board-27 
owned vehicle, including a school van. 28 
 
 
 
F.S. 790.001, 790.06, 790.115, 790.251, 1001.43, 1006.07 29 
18 U.S.C. 922 30 
 
 
 
© NEOLA 2014 31 
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WEAPONS 1 

 
 
But for the exceptions specified below, pursuant to State law, the School Board 2 
prohibits District employees from openly carrying a weapon or firearm or carrying a 3 
concealed weapon or firearm, in a school safety zone, into any elementary or 4 
secondary school, administration building, as well as into any Board meeting, any 5 
setting that is under the control and supervision of the Board for the purpose of 6 
school activities approved and authorized by the Board including, but not limited to, 7 
property leased, owned, or contracted for by the Board, a school-sponsored event, or 8 
in a Board-owned vehicle. 9 

 
Furthermore, the Board prohibits District employees from having an unloaded 10 
firearm securely encased within the interior of a private motor vehicle when that 11 
vehicle is parked on property leased, owned, or contracted for by the Board. 12 
 
Weapons and firearms as defined in F.S. 790.001 and include, but are not limited 13 
to, firearms, guns of any type, knives, razors, clubs, electric weapons, metallic 14 
knuckles, martial arts weapons, ammunition, and explosives. 15 
 
For purposes of this policy, the term "weapon" also means any object which, in the 16 
manner in which it is used, is intended to be used, or is represented, is capable of 17 
inflicting serious bodily harm or property damage, as well as endangering the health 18 
and safety of persons. 19 
 
Exceptions to the Board’s prohibition from openly carrying a weapon or firearm or 20 
carrying a concealed weapon or firearm, in the school safety zone of any elementary 21 
or secondary school, into any administration building, as well as into any Board 22 
meeting, any setting that is under the control and supervision of the District for the 23 
purpose of school activities approved and authorized by the District including, but 24 
not limited to, property leased, owned, or contracted for by the District, any 25 
school-sponsored event, or in a District vehicle include the following: 26 
 

A. A person may carry an unloaded firearm in a case to a firearms 27 
program, class or function which has been approved in advance by 28 
the Principal or site administrator as a program or class to which 29 
firearms could be carried. 30 

 
B. A person may carry an unloaded firearm in a case to a career center 31 

having a firearms training range.   32 
 

C. Members of the Armed Forces, National Guard, police, or other 33 
licensed law enforcement officers, as well as other persons approved 34 
by the school or District on a case-by-case basis may possess a 35 
firearm or weapon. 36 
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D. Staff members, contractors, vendors, or their employees may 1 
possess and use tools, instruments, and other devices on District 2 
property or at District-sponsored events, including in vehicles in 3 
either situation, even though such items fall within the definition of 4 
weapons, provided that such possession and use is in accordance 5 
with the terms of a written contract with the Board, or is otherwise 6 
in furtherance of their duties under such a contract and is 7 
authorized in advance by the Superintendent. 8 

 
All District employees shall immediately report knowledge of firearms, weapons, 9 
and/or threats of violence by students, staff members, or visitors to the 10 
Superintendent.  Failure to report such knowledge may subject District employees to 11 
discipline. 12 
 
The Superintendent shall require that any District employee possessing a firearm, 13 
weapon, or other device designed to inflict serious bodily harm, including a 14 
concealed firearm or weapon, in violation of this policy and State law, is reported 15 
immediately to the appropriate law enforcement agency, regardless of whether such 16 
District employee possesses a valid concealed weapon license.  As well, the staff 17 
member shall be subject to disciplinary action, up to and including termination, 18 
consistent with law, due process, and the terms of any negotiated agreement. 19 
 
The Superintendent shall post notices at each entrance of a school and/or school 20 
building and in areas inside the building where visitors are required to report 21 
prohibiting an individual from openly carrying a weapon or firearm or carrying a 22 
concealed weapon or firearm in a school safety zone, including schools and school 23 
buildings, on school premises and school buses, and at school activities.  Such 24 
notices shall also be posted at each entrance leading into a school activity 25 
(particularly those activities held outside of the school building) and school 26 
campuses.  Further, notices shall be posted in each school bus and other Board-27 
owned vehicle, including a school van. 28 
 
 
 
F.S. 790.001, 790.06, 790.115, 790.251, 1001.43, 1006.07 29 
18 U.S.C. 922 30 
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WEAPONS 1 

 
 
But for the exceptions specified below, pursuant to State law, the School Board 2 
prohibits District employees from openly carrying a weapon or firearm or carrying a 3 
concealed weapon or firearm, in a school safety zone, into any elementary or 4 
secondary school, administration building, as well as into any Board meeting, any 5 
setting that is under the control and supervision of the Board for the purpose of 6 
school activities approved and authorized by the Board including, but not limited to, 7 

property leased, owned, or contracted for by the Board, a school-sponsored event, or 8 
in a Board-owned vehicle. 9 
 
Furthermore, the Board prohibits District employees from having an unloaded 10 
firearm securely encased within the interior of a private motor vehicle when that 11 
vehicle is parked on property leased, owned, or contracted for by the Board. 12 
 
Weapons and firearms as defined in F.S. 790.001 and include, but are not limited 13 
to, firearms, guns of any type, knives, razors, clubs, electric weapons, metallic 14 
knuckles, martial arts weapons, ammunition, and explosives. 15 
 
For purposes of this policy, the term "weapon" also means any object which, in the 16 
manner in which it is used, is intended to be used, or is represented, is capable of 17 
inflicting serious bodily harm or property damage, as well as endangering the health 18 
and safety of persons. 19 
 
Exceptions to the Board’s prohibition from openly carrying a weapon or firearm or 20 
carrying concealed weapon or firearm, in the school safety zone of any elementary or 21 
secondary school, into any administration building, as well as into any Board 22 
meeting, any setting that is under the control and supervision of the District for the 23 
purpose of school activities approved and authorized by the District including, but 24 
not limited to, property leased, owned, or contracted for by the District, any 25 
school-sponsored event, or in a District vehicle include the following: 26 
 

A. A person may carry an unloaded firearm in a case to a firearms 27 
program, class or function which has been approved in advance by 28 
the Principal or site administrator as a program or class to which 29 
firearms could be carried. 30 

 
B. A person may carry an unloaded firearm in a case to a career center 31 

having a firearms training range.   32 
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C. Members of the Armed Forces, National Guard, police, or other 1 
licensed law enforcement officers, as well as other persons approved 2 
by the school or District on a case-by-case basis may possess a 3 
firearm or weapon. 4 

 
D. Staff members, contractors, vendors, or their employees may 5 

possess and use tools, instruments, and other devices on District 6 
property or at District-sponsored events, including in vehicles in 7 
either situation, even though such items fall within the definition of 8 
weapons, provided that such possession and use is in accordance 9 
with the terms of a written contract with the Board, or is otherwise 10 
in furtherance of their duties under such a contract and is 11 
authorized in advance by the Superintendent. 12 

 
All District employees shall immediately report knowledge of firearms, weapons, 13 
and/or threats of violence by students, staff members, or visitors to the 14 
Superintendent.  Failure to report such knowledge may subject District employees to 15 
discipline. 16 
 
The Superintendent shall require that any District employee possessing a firearm, 17 
weapon, or other device designed to inflict serious bodily harm, including a 18 
concealed firearm or weapon, in violation of this policy and State law, is reported 19 
immediately to the appropriate law enforcement agency, regardless of whether such 20 
District employee possesses a valid concealed weapon license.  As well, the staff 21 
member shall be subject to disciplinary action, up to and including termination, 22 
consistent with law, due process, and the terms of any negotiated agreement. 23 
 
The Superintendent shall post notices at each entrance of a school and/or school 24 
building and in areas inside the building where visitors are required to report 25 
prohibiting an individual from openly carrying a weapon or firearm or carrying a 26 
concealed weapon or firearm in a school safety zone, including schools and school 27 
buildings, on school premises and school buses, and at school activities.  Such 28 
notices shall also be posted at each entrance leading into a school activity 29 
(particularly those activities held outside of the school building) and school 30 
campuses.  Further, notices shall be posted in each school bus and other Board-31 
owned vehicle, including a school van. 32 
 
 
 
F.S. 790.001, 790.06, 790.115, 790.251, 1001.43, 1006.07 33 
18 U.S.C. 922 34 
 
 
 
© NEOLA 2014 35 
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WEAPONS 1 

 
 
Pursuant to State law, the School Board prohibits students from openly carrying a 2 
weapon or firearm or carrying a concealed weapon or firearm, in a school safety 3 
zone, into any elementary or secondary school, into any administration building, as 4 
well as into any Board meeting, any setting that is under the control and 5 
supervision of the District for the purpose of school activities approved and 6 
authorized by the District including, but not limited to, property leased, owned, or 7 

contracted for by the District, a school-sponsored event, or in a District vehicle. 8 
 
Weapons and firearms as defined in F.S. 790.001 and include, but are not limited 9 
to, firearms, guns of any type, knives, razors, clubs, electric weapons, metallic 10 
knuckles, martial arts weapons, ammunition, and explosives. 11 
 
For purposes of this policy, the term "weapon" also means any object which, in the 12 
manner in which it is used, is intended to be used, or is represented, is capable of 13 
inflicting serious bodily harm or property damage, as well as endangering the health 14 
and safety of persons. 15 
 
This policy shall also encompass such actions as look-alike items, false fire alarms, 16 
bomb threats, or intentional calls to falsely report a dangerous condition. 17 
 
The Superintendent is authorized to establish administrative procedures on 18 
weapons which require students to immediately report knowledge of weapons and 19 
threats of violence by students and staff to the building principal.  Failure to report 20 
such knowledge may subject the student to immediate suspension and potential 21 
expulsion from school. 22 
 
Exceptions to the Board’s prohibition from openly carrying a weapon or firearm or 23 
carrying a concealed weapon or firearm in the school safety zone of any elementary 24 
or secondary school, into any administration building, as well as into any Board 25 
meeting, any setting that is under the control and supervision of the District for the 26 
purpose of school activities approved and authorized by the District including, but 27 
not limited to, property leased, owned, or contracted for by the District, any school-28 
sponsored event, or in a District vehicle include the following: 29 
 

A. A student may carry an unloaded firearm in a case to a firearms 30 
program, class, or function which has been approved in advance by 31 
the Principal or site administrator as a program or class to which 32 
firearms could be carried. 33 

 
B. A student eighteen (18) years of age or older may carry an unloaded 34 

firearm in a case to a career center having a firearms training range.   35 
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C. Members of the police or other licensed law enforcement officers, as 1 
well as students enrolled in the District’s Junior ROTC Program 2 
while under the direct supervision of District staff members, may 3 
possess a firearm or weapon. 4 

 
D. Items pre-approved by the building principal as part of a class or 5 

individual presentation or a theatrical prop used under adult 6 
supervision, if used for the purpose and in the manner approved, 7 
would be an exception to this policy.  (Working firearms and any 8 
ammunition will never be approved as part of a presentation.) 9 

 
The Superintendent will refer any student who violates this policy to the student's 10 
parents or guardians and to the criminal justice or juvenile delinquency system.  11 
The student may also be subject to disciplinary action, up to and including 12 
expulsion. 13 
 
The Superintendent shall post notices at each entrance of a school and/or school 14 
building and in areas inside the building where visitors are required to report 15 
prohibiting an individual from openly carrying a weapon or firearm or carrying a 16 
concealed weapon or firearm in a school safety zone, including schools and school 17 
buildings, on school premises and school buses, and at school activities.  Such 18 
notices shall also be posted at each entrance leading into a school activity 19 
(particularly those activities held outside of the school building) and school 20 
campuses.  Further, notices shall be posted in each school bus and other Board-21 
owned vehicle, including a school van. 22 
 
 
 
F.S. 790.001, 790.06, 790.115, 790.251, 1001.43(1)(a), 1006.07 23 
18 U.S.C. 922 24 
20 U.S.C. 7151 25 
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WEAPONS 1 

 
 
But for the exceptions specified below, pursuant to State law, the School Board 2 
prohibits visitors from openly carrying a weapon or firearm or carrying a concealed 3 
weapon or firearm, in the school safety zone of any elementary or secondary school, 4 
into any administration building, as well as into any Board meeting, any setting that 5 
is under the control and supervision of the District for the purpose of school 6 
activities approved and authorized by the District including, but not limited to, 7 
property leased, owned, or contracted for by the District, any school-sponsored 8 
event, or in a District vehicle. 9 
 

The term “weapon” means any object which, in the manner in which it is used, is 10 
intended to be used, or is represented, is capable of inflicting serious bodily harm or 11 
property damage, as well as endangering the health and safety of persons.  Weapons 12 
include, but are not limited to, firearms, guns of any type, including air and 13 
gas-powered guns (whether loaded or unloaded), knives, razors, clubs, electric 14 
weapons, metallic knuckles, martial arts weapons, ammunition, and explosives.  15 
(F.S. 790.001) 16 
 
The Superintendent shall refer a visitor who violates this policy to law enforcement 17 
officials and may take any necessary steps to exclude the visitor from District 18 
property and District-sponsored events, regardless of whether such visitor possesses 19 
a valid concealed weapon license. 20 
 
Exceptions 21 
 
Exceptions to the Board’s prohibition from openly carrying a weapon or firearm or 22 
carrying a concealed weapon or firearm, in the school safety zone of any elementary 23 
or secondary school, into any administration building, as well as into any Board 24 
meeting, any setting that is under the control and supervision of the District for the 25 
purpose of school activities approved and authorized by the District including, but 26 
not limited to, property leased, owned, or contracted for by the District, any school-27 
sponsored event, or in a District vehicle include the following: 28 
 

A. Members of the police or other licensed law enforcement officers, as 29 
well as other persons approved by the Superintendent on a 30 
case-by-case basis, may possess a firearm or weapon. 31 

 
B. A person may have an unloaded firearm securely encased within the 32 

interior of a private motor vehicle if the firearm or weapon is carried 33 
for a lawful purpose and is not readily available for immediate use.   34 

 
C. A person may carry an unloaded firearm in a case to a firearms 35 

program, class or function which has been approved in advance by 36 
the Principal or site administrator as a program or class to which 37 
firearms could be carried. 38 
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D. A person may carry an unloaded firearm in a case to a career center 1 
having a firearms training range.   2 

 
E. Staff members, contractors, vendors, or their employees may 3 

possess and use tools, instruments, and other devices on District 4 
property or at District-sponsored events, including in vehicles in 5 
either situation, even though such items fall within the definition of 6 
weapons, provided that such possession and use is in accordance 7 
with the terms of a written contract with the Board, or is otherwise 8 
in furtherance of their duties under such a contract and is 9 
authorized in advance by the Superintendent. 10 

 
Concealed Weapon or Firearm 11 
 
A person may be in lawful possession of a concealed weapon or firearm on School 12 
Board property with certain exceptions; a concealed weapon or firearm may not be 13 
carried:  14 
 

A. into any District elementary or secondary school facility or career 15 
center;  16 

 
B. into an administration building as defined below;  17 

 
C. into an athletic event that is not related to firearms; or  18 

 
D. into a Board meeting.  19 

 
For purposes of this policy the term “administration building” is any Board-owned or 20 
leased facility where one or more administrative employees are assigned.  21 
 
For the purposes of this policy, “school property” means the property of any 22 
preschool, elementary school, middle school, junior high school, secondary school, 23 
career center, or postsecondary school, whether public or nonpublic. 24 
 
The Superintendent shall post notices at each entrance of a school and/or school 25 
building and in areas inside the building where visitors are required to report 26 
prohibiting an individual from openly carrying a weapon or firearm or carrying a 27 
concealed weapon or firearm in a school safety zone, including schools and school 28 
buildings, on school premises and school buses, and at school activities.  Such 29 
notices shall also be posted at each entrance leading into a school activity 30 
(particularly those activities held outside of the school building) and school 31 
campuses.  Further, notices shall be posted in each school bus and other Board-32 
owned vehicle, including a school van. 33 
 
F.S. 790.001, 790.06, 790.115, 790.251, 1001.43 (1)(a), 1006.07 34 
18 U.S.C. 922 35 
 
© NEOLA 2014 36 
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NEW POLICY - VOL. 17, NO. 2 
 

CONTROLLED OPEN ENROLLMENT 

 
 
The School Board shall permit a program of controlled open enrollment as set forth 
herein and in accordance with Florida law.  "Controlled open enrollment" means a 
public education delivery system that allows school districts to make student school 

assignments using parents’ indicated preferential educational school choice as a 
significant factor.  The District’s controlled open enrollment program is in addition 
to the educational choice options provided by Policy 2271 - Articulation and Access 
to Florida College System Institutions; Policy 2370 - Educational Options; 
Policy 2370.01 - Virtual Instruction; Policy 2421 - Career and Technical Education; 
and Policy 9800 - Charter Schools. 
 
Components of the District’s Controlled Open Enrollment Program 
 
The District’s controlled open enrollment program: 
 
 A. adheres to Federal desegregation requirements; 
   
 B. allows parents to declare school preferences, including placement of 

siblings within the same school; 
   
 C. provides a lottery procedure to determine student assignment and 

establishes an appeals process for hardship cases; 
   
 D. affords parents of students in multiple session schools preferred 

access to controlled open enrollment; 
   
 E. maintains socioeconomic, demographic, and racial balance; 
   
 F. addresses the availability of transportation; 
   
 G. maintains existing academic eligibility criteria for public school 

choice programs pursuant to Florida law; 
   
 H. identifies schools that have not reached capacity, as determined by 

the District; and 
   
 J. ensures that preferential treatment is provided to individuals as set 

forth in Florida law. 
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Eligibility for Participation in the Controlled Open Enrollment Program 
 
In addition to the public school choice programs available under Florida law and 
provided in the District pursuant to the policies listed above, a parent of a student 
under the age of eighteen (18) or an eligible student who lives in any other school 
district in the State of Florida who is not subject to a current expulsion or 
suspension may seek to enroll in the public school in the District if it has not 
reached capacity, subject to the maximum class size pursuant to F.S. 1003.03 and 
Section 1, Art. IX of the Florida Constitution. 
 
In determining the capacity of the District school, the Board shall incorporate the 
specifications, plans, elements, and commitments contained in the District’s 
educational facilities plan and the long-term work programs required under Florida 
law. 
 
The District school shall be at “capacity” once the school has reached 90% capacity 
as set forth in the Florida Inventory of School Houses (FISH) for each of the grade 
levels and/or programs offered in the school. 
 
 
"Capacity" as defined herein is subject to program-specific enrollment limitations.  
Programs with enrollment limitations may include, but are not limited to, 
self-contained Exceptional Student Education (ESE) programs, career-tech 
programs, magnet programs, international baccalaureate programs, advanced 
placement courses, and other academic programs that require student-teacher 
ratios less than the FISH capacity for that space. 
 
The capacity at the public school in the District shall be identified on the District’s 
website at www.franklincountyschools.org.  The capacity information provided on 
the website shall be by grade level and/or specific program offered at the District 
school. 
 
Application and Preferential Treatment 
 
Applications to participate in the District’s controlled open enrollment program shall 
be accepted beginning on April 1st and ending on May 15th.  Applications are 
available online or in-person at each school and must be submitted no later than 
May 15th at 4:00 pm to Director of Special Programs in-person or online.  
 
Applications received after the deadline will not considered. 
 
 

http://www.franklincountyschools.org/
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Computer access is available at each District school for parents to complete the 
application. Applicants will be required to identify the grade level and specific 
program, if any, in which they want to enroll at the school.  
 
An applicant’s failure to disclose information (e.g., being subject to suspension or 
expulsion, having a current IEP, being assigned to a Department of Juvenile Justice 
program, et cetera) that would be relevant to the District’s determination that the 
applicant could be served in a program at the District school and therefore would be 
accepted shall constitute grounds for revocation of approval to enroll under this 
policy. 
 
After the close of the application period and the determination of capacity at each 
school, the District shall conduct a lottery as described below and then process the 
applications according to the random numbers assigned.  
 
Applications shall be grouped accordingly: 
   
 
 A. Phase 1: 
   
  Applicants included in this phase do not reside in the District but 

are entitled to preferential treatment in at least one of the following 
ways: 

   
 1. Dependent children of active duty military personnel whose 

move resulted from military orders. 
   
 2. Children who have been relocated due to a foster care 

placement in a different school zone. 
   
 3. Children who move due to a court-ordered change in custody 

due to separation or divorce, or the serious illness or death of 
a custodial parent. 

   
 4. Students in multiple session schools. 
   
 B. Phase 2: 
   
  Applicants included in this phase do not reside in the District and 

are not entitled to preferential treatment under State law. 
 
Lottery 
The lottery will conducted by two (2) or more staff members designated by the 
Superintendent.  
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The lottery involves the assignment of a random number to each applicant (siblings 
shall be paired unless requested otherwise).  Separate lotteries will be conducted for 
applicants in Phases 1 through 2.  Random numbers will be selected, and the 
applications in each phase shall be placed in order of their selection.   
 
Review of Applications  
 
Once the application period ends and the lottery has been conducted, the District 
will review all fully completed applications received by the application deadline.  
Consideration of applications will be based on the current capacity of the public 
school in the District.  (See definition of "capacity" above).   
 
 
 A. Phase 1: Applicants Residing Outside the District Entitled to 

Preferential Treatment 
   
  If capacity is available, the District will process applications from 

applicants residing outside the District who are afforded preferential 
treatment as set forth above.  

   
  The District will review the Phase 1 applications in the order 

assigned by means of the lottery and will attempt to honor the 
choice of each applicant.   

   
  If a student’s application indicates an intent to enroll in a program 

with enrollment limitations, the Superintendent shall determine 
whether the school has the program already in place in which the 
student wants to enroll.  If there is such a program and it is not at 
capacity, the student will be enrolled. 

   
  If the school does not have capacity in the program in which the 

student wants to enroll, the student shall not be enrolled in the 
school. 

   
  If the school has no capacity in the program in which the student 

wants to enroll, the application will be denied. 
   
  This process will continue until the choices listed on each fully 

completed application has been honored or until all available 
classroom slots have been filled. 

   
  The approved applicants will be notified in writing and shall have 

ten (10) calendar days to enroll at the school.  If the last day for 
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enrollment falls on a day that the school office is not open for 
business, the deadline shall be extended to the next day that the 
school office is open for business. 

 
  If, after submitting an application to participate in the District’s 

controlled open enrollment program and before a decision is made 
about the application, a student is suspended or expelled, placed on 
an IEP, assigned to a Department of Juvenile Justice program, or 
subject to any alternate assignment as a result of his/her behavior, 
within ten (10) days the applicant shall notify the District by 
submitting documentation related to this change in the student’s 
status.  Failure to do so shall constitute grounds for revocation of 
approval to enroll, if given, under this policy. 

   
  Failure to enroll by the deadline identified in the written notification 

shall result in an automatic revocation of the District’s approval of 
the application.  Once the deadline passes for students to enroll at 
the school, if any capacity remains, the District will begin contacting 
students in order of lottery selection regarding enrollment 
opportunities.  

   
  Applicants who have their approval revoked must submit a new 

application.  If capacity is reached before all applications can be 
reviewed and enrollment requests fulfilled, the remaining Phase 1 
applications will be maintained on a waiting list in order of lottery 
number assigned until two (2) weeks before the first day of school. 

   
 B. Phase 2: Applicants Residing Outside the District Not Entitled to 

Preferential Treatment 
   
  If capacity is available after Phase 1, the District will process 

applications from applicants residing outside the District not 
entitled to preferential treatment.  

   
  The District will review the Phase 2 applications in the order 

assigned by means of the lottery and will attempt to honor the 
choice of each applicant.   

   
  If a student’s application indicates an intent to enroll in a program 

with enrollment limitations, the Superintendent shall determine 
whether the school has the program already in place in which the 
student wants to enroll.  If there is such a program and it is not at 
capacity, the student will be enrolled. 

   
  If the school does not have capacity in the program in which the 
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student wants to enroll, the student shall not be enrolled in that 
school. 

   
  If school has no capacity in the program in which the student wants 

to enroll, the application will be denied. 
   
  This process will continue until the choices listed on each fully 

completed application has been honored or until all available 
classroom slots have been filled. 

   
  The approved applicants will be notified in writing and shall have 

ten (10) calendar days to enroll at the school.  If the last day for 
enrollment falls on a day that the school office is not open for 
business, the deadline shall be extended to the next day that the 
school office is open for business. 

 
  If, after submitting an application to participate in the District’s 

controlled open enrollment program and before a decision is made 
about the application, a student is suspended or expelled, placed on 
an IEP, assigned to a Department of Juvenile Justice program, or 
subject to any alternate assignment as a result of his/her behavior, 
within ten (10) days the applicant shall notify the District by 
submitting documentation related to this change in the student’s 
status.  Failure to do so shall constitute grounds for revocation of 
approval to enroll, if given, under this policy. 

   
  Failure to enroll by the deadline identified in the written notification 

shall result in an automatic revocation of the District’s approval of 
the application.  Once the deadline passes for students to enroll at 
the school, if any capacity remains, the District will begin contacting 
students in order of lottery selection regarding enrollment 
opportunities.  Applicants who have their approval revoked must 
submit a new application.   
 
If capacity is reached before all applications can be reviewed and 
enrollment requests fulfilled, the remaining Phase 2 applications will 
be maintained on a waiting list in order of lottery number assigned 
until two (2) weeks before the first day of school. 
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Applicants who are not accepted for enrollment may appeal to the Superintendent 
within ten (10) calendar days of receipt of the District’s notice advising them that 
their application was denied.  If the last day for appeal falls on a day that the school 
office is not open for business, the deadline shall be extended to the next day that 
the school office is open for business.   
 
The appeal must be submitted in writing, must be based on hardship, and must 
include as much detail as possible regarding the hardship.  Appeals will be 
considered by the Superintendent and the decision of the Superintendent is final.   
 
Applicants will be notified in writing of the Superintendent’s decision. 
 
"Hardship" includes, but is not limited to, the following: 
 
 [x ] medical and/or psychological matters 
   
 [x ] law enforcement matters 
   
 [x ] employment needs 
   
 [x ] any other circumstances demonstrating a hardship 
   
   
Students Residing in the District 
 
Students residing in the District (including charter school students) will not be 
displaced by a student from another school district seeking enrollment under the 
District’s controlled open enrollment program. 
 
Completion of Highest Grade Level 
 
A student who enrolls in the District through the District’s controlled open 
enrollment program may remain at his/her current school until completion of the 
highest grade at the school.   
 
After completing the highest grade at the school, a student who resides in another 
school district and wants to transition to the next level of the academic program in 
this District must reapply for enrollment through the controlled open enrollment 
program.  
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Maintaining Appropriate Socioeconomic, Demographic, and Racial Balance 
 
Given our diverse society and the importance of preparing students for education, 
work, and citizenship, the Board is committed to providing students with equal 
educational opportunities, promoting educational diversity in the District, and 
providing students with the educational benefits of a diverse student body.  To that 
end, should a concern arise regarding socioeconomic, demographic, or racial 
balance in one or more of the District’s schools, the Superintendent shall consult 
with legal counsel to determine the appropriate steps that should be taken, 
including, but not limited to, any necessary policy revisions and other actions 
necessary to comply with Florida and Federal law.  The Superintendent shall then 
make the appropriate recommendations to the Board.  It should be noted that as of 
April 1, 2017 there are no racially isolated buildings within the School District. 
 
Transportation 
 
The District does not provide transportation to students enrolling under this policy 
unless otherwise required by State or Federal laws. 
 
Interscholastic and Intra-scholastic Extracurricular Activities 

 
A student who enrolls in the District through the District’s controlled open 
enrollment program is immediately eligible to participate in interscholastic and 
intra-scholastic extra-curricular activities; however, a student may not participate in 
a sport if the student participated in that same sport at another school during that 
school year, unless the student meets one (1) of the following criteria: 
 
 A. Dependent children of active duty military personnel whose move 

resulted from military orders. 
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 B. Children who have been relocated due to a foster care placement in 

a different school zone. 
   
 C. Children who move due to a court-ordered change in custody due to 

separation or divorce, or the serious illness or death of a custodial 
parent. 

   
 D. Authorized for good cause. 
 
"Good cause" is defined in Policy 2431.01 – Participation by Transfer Students. 
 
A student who believes "good cause" exists must submit a written request to the 
School Administration identifying the facts and circumstances the student believes 
establishes "good cause".  The Superintendent will consider the written request and 
make a recommendation to the Board during a publicly noticed meeting. 
 
 
 
F.S. 1002.20 
F.S. 1002.31 
F.S. 1003.03 
F.S. 1013.35 
Section 1, Art. IX, Florida Constitution 
 
 
 
© NEOLA 2017 



 

 

 

 

 

 

 

 

June 22, 2017 

MEMORANDUM 

 

To:   FCS School Board 

From:  Karen Peddie, HR Director 

Subject: Lead PreK Teacher Recommendation 

 

It is my recommendation that the Board approve Ms. Dana Putnal for the CDA supplement and 

the Lead CDA supplement as she will be fulfilling the duties of a full-time VPreK classroom 

teacher. 

 

 

 







 

 

 

 

 

 

 

 

June 27, 2017 

MEMORANDUM 

 

To:   FCS School Board 

From:  Karen Peddie 

Subject: Additional Summer Hours 

 

It is my recommendation that the following staff be approved for summer employment as 
described. 
 
Algebra I Boot Camp  
 

 Breonne Murray:  July 6th – 21st 
 

Summer Transportation 

 DeeDee Dasher – Gretchen Route 

 Mark Collins – Nest and Summer School 

 Patricia Hollenbeck – Nest and Summer School 
 

Homeless Liaison to be paid from the Homeless Grant 

 Sunny Stultz: June 5th – July 29th not to exceed 20 hours/week  
 

NEST June 5th – July 31st  

 Russ Elser – Lead Teacher Carrabelle   $23.00/hr. 

 Michaela Burnney – Lead Teacher Carrabelle  $23.00/hr. 

 Sunny Stultz -Substitute    $12.00/hr. 
 

Additional Summer Hours 

 Cathy Wood – substitute as needed to be paid her hourly rate 

































































































































































































6/22/17 
 
To   Whom   it   May   Concern, 
 

This   is   a   letter   of   contract   fulfillment.   I,   Joy   Carrino,   will   fulfill   my   2016-2017   contract   with 
Franklin   County   Schools.   I   will   not   be   returning   for   the   2017-2018   school   year. 
 
 
Signed,  
Joy   Carrino      6/22/2017 













SCHOOL DISTRICT OF FRANKLIN COUNTY 

JOB DESCRIPTION 
 

 
DIRECTOR OF SPECIAL PROGRAMS 

 

 
QUALIFICATIONS: 

 

(1)  Master's Degree from an accredited educational institution. 

(2)  Certification in Educational Leadership, Administration and Supervision or School Principal. 

(3)  Five (5) years teaching / administrative experience. 

 

KNOWLEDGE, SKILLS AND ABILITIES: 

Knowledge of local, state and national policies which impact education. Ability to supervise 

implementation of sound planning and implementation processes. Ability to communicate effectively to a 

variety of audiences in both written and oral forms. Knowledge of effective schools concepts and 

principles. Knowledge of state-of-the-art research and best practices in areas of responsibility. Ability to 

balance several job functions at one time and work under a heavy workload. Ability to work 

cooperatively with other departments and agencies. Good interpersonal skills. Ability to analyze 

statistical data. 

 

REPORTS TO:  SUPERINTENDENT 
 

JOB GOAL 

To assist the Superintendent in providing leadership, direction and support to develop, 

implement and maintain the best possible educational programs and services. 

 

SUPERVISES:  Certification Specialist and Secretary for District Instructional Services, Staffing 
Specialist, Lead Pre-K Paraprofessional, Assigned Contract Service Providers, and School Health Aides 
 

PERFORMANCE RESPONSIBILITIES: 

Service Delivery 

1) Attend all regular school board meetings. 

2) Serve as director of the District's Exceptional Student Education and Student Services programs, 

Coordinator of the ELL/ESOL, Early Intervention, Section 504, Dropout Prevention, Adult, Virtual, 

Home School and Homeless programs 

3) Coordinate the District’s Vocational Education including placement and follow-up  

4) Coordinate the Dropout Prevention Program and Alternative Education. 

5) Prepare, implement and monitor all IDEA, Part B Projects and Perkins Grant 



SCHOOL DISTRICT OF FRANKLIN COUNTY 

JOB DESCRIPTION 
 

 
DIRECTOR OF SPECIAL PROGRAMS 

 

 

6) Coordinate with school principals and District staff mandated school improvement initiatives and 

reporting requirements. 

7) Coordinate and monitor the FDLRS Child Find Activities, Pre-Kindergarten Early Intervention 

Program, Comprehensive Reading Plan, Response to Intervention Plan, Guidance, School 

Health, MTSS, Mentoring, School Volunteers and Medicaid reimbursement activities 

8) Coordinate with school principals and District staff the revision of the Code of Conduct and 

Student Progression Plan. 

9) Coordinate accountability for school grades, adequate yearly progress (AYP) and No Child Left 

Behind Public Accountability Reporting. 

10) Provide mediation to resolve disagreements between parents and schools involving students with 

disabilities, Section 504 students, and English Language Learners/ESOL students. 

Inter / Intra-agency Communication and Delivery 

11) Assist with the development and coordination of agreements with local and state agencies to 

facilitate services and resources for children and their families. 

12) Work with other staff members on the function of property control. 

13) Serve on the School Readiness Coalition and such other boards and coalitions as designated 

by the Superintendent. 

14) Meet regularly with school administrators and guidance counselors.   

15) Assist in maintaining appropriate coordination among the basic program and various special 

programs. 

16) Maintain good public relations with parents and community groups for dissemination of 

information and feedback. 

 

Professional Growth and Improvement 

17) Keep abreast of statutory and regulatory requirements and proposed changes in areas of 

responsibility and provide pertinent information and advice to the Superintendent as to their 

effect on the system. 

18) Keep well informed about current trends in education, basic and exceptional. 

19) Promote and support professional development of self and others. 

20) Attend meetings and conferences which promote professional growth and will benefit the 

District. 

 



SCHOOL DISTRICT OF FRANKLIN COUNTY 

JOB DESCRIPTION 
 

 
DIRECTOR OF SPECIAL PROGRAMS 

 

 

Systemic Functions 

21) Facilitate the development, implementation and monitoring of special project applications to 

enhance the delivery of services to students, including assisting finance office with Medicaid 

services. 

22) Coordinate the implementation of equity and Civil Rights rules and regulations, including the 

submission of required reports 

23) Assist with preparation of School Board agenda items in assigned areas of responsibility. 

24) Prepare or oversee the preparation of all required reports and maintain all required records. 

25) Assist in the interpretation of policies, programs and goals to staff and the public. 

26) Provide input for the development of the District budget. 

27) Provide assistance with the development and revision of School Board policies. 

28) Report on the status of programs and active dropouts in areas of responsibility at the request of 

the Superintendent. 

29) Supervise assigned personnel, conduct annual performance appraisals and make 

recommendations for appropriate personnel action. 

30) Assist in the development of administrative guidelines for schools. 

31) Perform other incidental tasks consistent with the goals and objectives of this position. 

32) Development of district calendar(s). 
 
Leadership and Strategic Orientation 

33) Serve on the Superintendent's Executive Leadership Team. 

34) Participate in the planning, development and evaluation of the 

District's instructional program. 

35) Use appropriate interpersonal styles and methods to guide 

individuals and groups to task accomplishment. 

36) Anticipate potential problems and take appropriate actions to prevent or address them. 

37) Assist schools in resolving problems and satisfactorily addressing complaints. 

38) Perform other duties as assigned by Supervisor and/or Superintendent. 

 

PHYSICAL REQUIREMENTS: 

 

Light Work: Exerting up to 20 pounds of force occasionally and/or up to 10 pounds of force as 

frequently as needed to move objects. 

 

TERMS OF EMPLOYMENT: (12 Month Personnel, 260 Days) 

Salary and benefits shall be paid consistent with the District's approved compensation plan. Length 
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JOB DESCRIPTION 
 

 
DIRECTOR OF SPECIAL PROGRAMS 

 

 

of the work year and hours of employment shall be those established by the District. 

 

 

Paid Holidays for 12 Month Personnel  

Independence Day (1) Labor Day (1) 

Thanksgiving  (2) 

Christmas (2) New Year (2) MLK (1) 

 
 
EVALUATION: 

 

Performance of this job will be evaluated in accordance with provisions of the School Board's policy 

on evaluation of personnel. 

 

I have read and discussed with my administrator the above job description.  I am aware of the 

professional development opportunities available to meet these expectations 

 

_________________________________  ___________________________________ 
Supervisor’s Signature    Employee’s Signature 
 
 
_________________    _________________ 
Date      Date 

 



SCHOOL DISTRICT OF FRANKLIN COUNTY 
JOB DESCRIPTION 

 
 

COORDINATOR OF CURRICULUM AND INSTRUCTION 
 

(l)  Master's Degree in field of Education from an accredited education institution.  

KNOWLEDGE, SKILLS AND ABILITIES: 

Ability to plan and manage a variety of functions. Skill in written and oral communication. Computer 

proficiency and knowledge of accounting and software used in financial management. Knowledge of 

the teaching / learning process in the school setting. Knowledge of educational research and best 

practices in areas of responsibility. Ability to analyze statistical data for trends and performance in 

various programs and to develop strategies for improvement. Ability to understand and interpret Florida 

Statutes related to curriculum requirements and school operations. 

 

REPORTS TO:  DIRECTOR OF SPECIAL PROGRAMS 

 

JOB GOAL 

To provide instructional/curriculum support and an excellent career planning program for 

students in participating schools and provide leadership in implementing career education and 

all other instructional programs to meet all federal, state and District standards. 

 

SUPERVISES:  N/A 

PERFORMANCE RESPONSIBILITIES: 
 

Service Delivery 

1) Attend all regular school board meetings. 

2) Direct overall activities of coordinating District curriculum and instruction including selection, 

inventory and evaluation of instructional materials and curriculum development and use of 

appropriate resources. 

3) Coordinate with school principals and District staff for the planning, submission and monitoring 

of federal Title grants. 

4) Coordinate the DAC meetings 

5) Provide District leadership for staff development. 

6) Serve as the District contact for the electronic Professional Development Center (ePDC). 

7) Serve on the Professional Development Center Advisory Council. 

 

Inter/Intra-agency Communication and Delivery. 

8) Interpret and promote program goals and activities to the public 

9) Assist in maintaining a positive public relations program. 



SCHOOL DISTRICT OF FRANKLIN COUNTY 
JOB DESCRIPTION 

 
 

COORDINATOR OF CURRICULUM AND INSTRUCTION 
 

10) Confer with principals to address needs of the school. 

11) Maintain a constructive flow of information with program staff. 

12) Develop the submission of grant applications as applicable 

 

Professional Growth and Improvement. 

13) Attend state and federal meetings and keep abreast of legal requirements and proposed 

changes providing advice to supervisor as to their effects on the school system. 

 

Systemic Functions. 

14) Prepare or assist in the preparation and monitoring of required District, state and federal 

15) Prepare all required reports and maintain appropriate records. 

16) Perform other incidental tasks consistent with the goals and objectives of this position. 

17) Coordinate the implementation of equity and Civil Rights rules and regulations, including the 

submission of required reports. 

 

Leadership and Strategic Orientation. 

18) Submit recommendations to the superintendent relating to program policies and 

regulations. 

19) Model high standards of professional conduct. 

20) Use appropriate interpersonal styles and methods to guide individuals and groups to task 

accomplishment. 

21) Anticipate potential problems and design processes and procedures to address them. 

22) Develop annual needs assessment for federal programs and others as may be deemed 

needed. 

23) Perform other duties as assigned by Supervisor and/or Superintendent. 

 

PHYSICAL REQUIREMENTS: 

Light Work: Exerting up to 20 pounds of force occasionally and/or up to 10 pounds of force as frequently 

as needed to move objects. 

 

TERMS OF EMPLOYMENT: (12 Month Personnel, 260 Days) 

Salary and benefits shall be paid consistent with the District's approved compensation plan. Length of 

the work year and hours of employment shall be those established by the District. 

 

Paid Holidays for 12 Month Personnel  
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JOB DESCRIPTION 

 
 

COORDINATOR OF CURRICULUM AND INSTRUCTION 
 

Independence Day (1) Labor Day (1) 

Thanksgiving (2) 

Christmas (2) New Year (2) MLK (1) 

 

 

 

EVALUATION: 

Performance of this job will be evaluated in accordance with provisions of the School Board's policy on 

evaluation of personnel. 

 

I have read and discussed with my administrator the above job description.  I am aware of the 

professional development opportunities available to meet these expectations. 

 
 
_________________________________  ___________________________________ 
Supervisor’s Signature    Employee’s Signature 
 
 
_________________    _________________ 
Date      Date 



SCHOOL DISTRICT OF FRANKLIN COUNTY 

JOB DESCRIPTION 

DIRECTOR OF ADULT WORKFORCE DEVELOPMENT 

QUALIFICATIONS: 

(l) Master's Degree in field of Education from an accredited education institution. 

KNOWLEDGE, SKILLS AND ABILITIES: 

Ability to plan and manage a variety of functions. Skill in written and oral communication.  Computer 

proficiency and knowledge of accounting and software used in financial management.  Knowledge of the 

teaching / learning process in the school setting. Knowledge of educational research and best practices in 

areas of responsibility. Ability to analyze statistical data for trends and performance in various programs 

and to develop strategies for improvement. Ability to understand and interpret Florida Statutes related to 

curriculum requirements and school operations. 

 

REPORTS TO: SUPERINTENDENT 

JOB GOAL 

To provide instructional/curriculum support and an excellent career planning program for 

students in participating schools and provide leadership in implementing career education 

and all other instructional programs to meet all federal, state and District standards. 

 

SUPERVISES:  Adult School personnel, Support Personnel, and Assigned Contract Vendors   

 

PERFORMANCE RESPONSIBILITIES: 

Service Delivery 

1. Attend all regular school board meetings 

2. Direct overall activities of coordinating curriculum and instruction including selection, inventory 

and evaluation of instructional materials and curriculum development and use of appropriate 

resources in the adult school programs 

3. Plan and submit the adult school application  

4. Plan and submit for competitive grants related to area of responsibility 

5. Coordinate with the regional workforce board for program development and career planning and 

preparation of adult students 

6. Ensure all adult school data is entered in FOCUS for state reporting 

7. Develop and implement, in partnership with the workforce board and other community partners, 

for job skill training programs through the adult education program 



8. Coordinate the placement and follow-up of adult graduates 

9. Coordinate the regular administration of the GED 

10. Provide for staff development for adult program instructional and support staff 

 

Inter/Intra-agency Communication and Delivery 

 

11. Interpret and promote program goals and activities to the public 

12. Assist in maintaining a positive public relations program 

13. Maintain a constructive flow of information with program staff 

14. Develop the submission of grant applications as applicable 

 

Professional Growth and Improvement 

 

15. Attend state and federal meetings and keep abreast of legal requirements and proposed changes 

providing advice to supervisor as to their effects on the school system 

 

Systemic Functions 

 

16. Prepare or assist in the preparation and monitoring of required District, state and federal reports 

related to Adult Education 

17. Prepare all required reports and maintain appropriate records 

18. Perform other incidental tasks consistent with the goals and objective of this position 

 

Leadership and Strategic Orientation 

 

19. Submit recommendations to the superintendent relating to program policies and regulations 

20. Model high standards of professional conduct 

21. Use appropriate interpersonal styles and methods to guide individuals and groups to task 

accomplishment 

22. Anticipate potential problems and design processes and procedures to address them 

23. Develop annual needs assessments for the Adult Education Program 

24. Perform other duties as assigned by Supervisor and/or Superintendent 

 

PHYSICAL REQUIREMENTS: 

Light Work: Exerting up to 20 pounds of force occasionally and/or up to 10 pounds of force as frequently 

as needed to move objects. 

 



TERMS OF EMPLOYMENT: (12 Month Personnel, 260 Days) 

Salary and benefits shall be paid consistent with the District's approved compensation plan.  Length of the 

work year and hours of employment shall be those established by the District. 

 

Paid Holidays for 12 Month Personnel 
Independence Day (1) 

Labor Day (1) 
Thanksgiving (2) 

Christmas (2) 
New Year (2) 

MLK (1) 
 
EVALUATION: 

Performance of this job will be evaluated in accordance with provisions of the School Board's policy on 

evaluation of personnel. 

 

I have read and discussed with my administrator the above job description. I am aware of the professional 

development opportunities available to meet these expectations. 

 

 

_______________________________________  _______________________________________ 

Supervisor’s Signature     Employee’s Signature 

 

 

____________________________    ___________________________ 

Date       Date 



















































AGREEMENT FOR COUNSELING SERVICES 
 
 
This agreement is between Professional Counseling Services, 1581 Highway 98 West 
(P.O. Box 868), Carrabelle, FL 32322, party of the first part, and Franklin County School 
Board (FCSB), 85 School Rd., Suite I, Eastpoint, FL 32328, party of the second part. 

 
Now therefore, in consideration of the mutual covenants and conditions hereinafter 
stated, the above described parties covenant and agree as follows: 

 
A. The party of the first part, Professional Counseling Services, agrees: 
 

1. To provide individual counseling to eligible students referred by the school and 
approved by the district office. 
 

2. To participate in Individual Education Plan meetings for students with disabilities 
as requested by the district. 
 

3. To bill directly for referred students who have Magellan (Medicaid) or private 
health insurance and to take responsibility for the authorization process. 
 

4. To provide an itemized monthly billing of all services rendered for which the 
district is responsible including student name, type of service, date of service, and 
increments of time. In the event of Co-Pay after insurance has been billed, a copy of 
the Explanation & Benefits page and request reimbursement (not to exceed $25.00 
per session) will be submitted with the bill. 
 

5. To provide appropriate Medicaid documentation for Franklin County School 
District administrative reimbursement claims. 
 

6. To provide a copy of a valid license to practice mental health counseling services in 
the State of Florida and a valid Level 2 background screening to be updated and 

        submitted a minimum of every 5 years. 

7. To provide proof of liability insurance to be submitted and updated annually. 
 

8. To provide an annual plan of care and progress report for each student receiving 
counseling services referred by FCSD. 
 

9. To sign in and out at each school site and list names of students served for auditing 
 purposes. 

 
B. The party of the second part, FCSB, agrees: 
 

1. To compensate the party of the first part for uninsured students or those whose 
coverage has lapsed at fifty dollars ($55.00) per hour. 
 

2. To compensate the party of the first part for the amount not to exceed $25.00 in 
the event of documented Co-Pay after insurance has been billed. 
 

3. To obtain written consent of the parents of any student to participate in any 
counseling, evaluation, or treatment services. 
 



4. To provide a referral form for each student requested by the school and approved 
by the district office. 
 

5. To provide training for appropriate Medicaid documentation for contracted mental 
health services to public schools. 

 

C. General Provisions 
 
It is understood and agreed by and between the above described parties to this agreement 
that: 
 

1. This is a fee-for-service agreement. No amount will be due nor will there be any 
monetary obligations on the part of the second party except for services billed on a 
monthly basis. Payments will be due monthly and will be due and payable upon 
presentation of an invoice of services rendered. If said agreement is canceled by 
either party as herein provided, only costs accrued to the date of cancellation will 
be due and payable. 

 
2. The term of this agreement will be from July 1, 2017, through June 30, 2018. 

 
3. This agreement may only be changed or modified by an amendment executed in 

the same fashion as the original. This agreement may be canceled by either party 
after having given thirty (30) days written notice. 

 
In witness whereof, the parties hereto, by the undersigned, authorized to bind said 

parties, set their hand and seal to this agreement this 29th   day of June, 2017 . 
 
 
 
 
  
Traci Moses, Superintendent Maria L. Horan, M.SW, L.C.SW. 
Franklin County School District Professional Counseling Services 









 

 

Occupational Therapy Services Agreement 
 
This a proposed agreement between the Franklin County School District and Candice Sweet 
Sheridan Occupational Therapy, LLC, P.O. Box 806, Carrabelle, FL 32322, independently 
insured, contracting Occupational Therapist, for occupational therapy services. 
 
1. Occupational therapy services are inclusive of the following:    

   Evaluation of students referred using appropriate functional assessments 
 

    Completion of Plan of Care and goals within the framework of the  students IEP  
 

  Assisting with the development of the Individual Education Plan 
 

  Consultation with teachers, staff, and parents/caregivers and the District 
 Director 
 

    Providing occupational therapy services on an individual or group basis at  school 
sites within Franklin County 
 

  Making recommendations to the District Director concerning specific 
 equipment and splinting needs for students 
 

  Completion of monthly Student Treatment Records, Progress Reports every nine 
 weeks on each student served, and any reporting necessary to meet Florida 
 Medicaid Match Program requirements 
 

2.  Occupational therapy services will be provided by Candice Sweet Sheridan OTR/L or    
    another appropriately licensed OT.  Proof of licensure will be provided.  
 
3.  The Franklin County School Board agrees to pay the provider $65.00 per hour for up to  

16 hours per week of occupational therapy services rendered at school sites and an                
additional $ .50 per mile travel reimbursement.  The provider agrees to sign-in at the school 
site and submit a monthly invoice to the Franklin County School District, ESE Office, 85 
School Road, Eastpoint, FL 32328 for payment. 

 
4.  The Franklin County School Board will allocate monies for adequate supplies and  
    equipment needed for occupational therapy services. 
 
5.  Occupational therapy services can or will begin as of July 1, 2017 and extend                        
    through June 30, 2018. 
 
6.  This AGREEMENT may be amended by the mutual consent of all parties hereto.                                                                                                               
All amendments shall be attached to this AGREEMENT. 
 
7.  This AGREEMENT may be terminated by either party by giving of a thirty day  
    written notice of the intent to terminate this AGREEMENT.  
 
 
 



 

 

              
Traci Moses, Superintendent, Franklin County School District   Date               
 
 
                 
Candice Sweet Sheridan OTR/L, Contract Occupational Therapist    Date                      
  

 







Psychological Services Agreement 
 

This Services Agreement (“Agreement”) is entered into on___________ by and between _Kevin 
H. Haeusser_ (“Contractor”) and, Franklin County School District (“District”) 85 School Road, 
Eastpoint, FL 32328 (Collectively “Parties”). For valuable consideration to be paid by the 
District to provide School Psychological Services; and in exchange of the mutual promises and 
covenants contained in this Agreement, the Parties agree as Follows: 
 

1. Term:  The term of this contract is for the 2017-2018 school year/summer.   
 

2. Billing. On a bi-weekly basis, the Contractor will submit to the District’s Finance 
Department time sheets prescribed by the District and signed by the appropriate 
supervisor to the Director of Special Programs for the total hours worked weekly.  The 
time sheets shall detail the work done for the hours billed. 
 

3. Price of Services. District will pay _Kevin H. Haeusser the applicable hourly bill rate of 
$51.50 for each hour.   
 

4. Workplace Rules, Supervision, and Evaluation. Contractors will conduct themselves 
in accordance with the Franklin County District policies. Director of Special Programs is 
responsible for directing and supervising each Contractor and will provide competence 
evaluations for each Contractor. The caseload/workload of the Contractor will be: 

August 1, 2017 – May 29, 2018  9.25 hours Monday – Friday 
June 1, 2018 – June 29, 2018            7.25 hours Monday – Thursday 
 

5. Contractor shall only perform such tasks as specified in writing by the Director of Special 
Programs.   
 

6. Termination. This Agreement may be terminated by Franklin County School District or 
the Contractor, with or without cause, upon written notice to the other. Upon termination 
by either party, Franklin County School District will pay for all services rendered by the 
contractor to the date of termination.   
 

7. Confidentiality. The parties agree that all personally identifiable student information is 
confidential and shall not be disclosed except to the student or parent or guardian of the 
student and such school personnel as may be required in order for Contractor to render 
services.  
 

8. Notices. All notices and correspondence required hereunder shall be given in writing via 
U.S. Mail, email, or recognized national express courier, addressed to the applicable 
party. 
 

9. Amendment. This Agreement may not be amended, except in writing executed by both 
parties. 

 



IN WITNESS WHEROF, the Agreement has been executed as to the date and year first set forth 
above. 
 
____________________________________________                   
Traci Moses, Superintendent, Franklin County School District Date 
 
 
____________________________________________________          
Kevin H. Haeusser, Psychologist                 Date 



PROPOSAL 

FOR SPEECH AND LANGUAGE THERAPY SERVICES 

This Agreement is between Franklin County School District and Southern Speech Therapy, 
Inc. (Employer Identification Number 47-1197403) , for provision of speech and language 
therapy services for students as determined by the District who meet eligibility criteria based on 
the Franklin County Policies and Procedures Manual for the Provision of Specially Designed 
Instruction and Related Services for Exceptional Students. 

1. Speech and Language Therapy Services are inclusive of the following: 
1.1 Diagnostic screening of student referred; 
1.2 Evaluation of student referred; 
1.3 Completion of a Speech and Language Report 
1.4 Assisting with the development of the Individual Education Plan (IEP); 
1.5 Consultations with teachers, staffing specialist, school psychologist, and the District 

ESE Director; 
1.6 Providing speech and language therapy services at each school site on a weekly basis 

as required by the student’s IEP; 
1.7 Making recommendations to the District ESE Director concerning specific equipment 

needs for students; and 
1.8 Provide appropriate Medicaid documentation. 
 

2. Speech and language therapy services will be provided by appropriately licensed 
personnel. A copy of the Florida Speech and Language Therapy license will be submitted 
to the School Board and updated as required. A fingerprint and background check will be 
updated and submitted to the School Board Office every five years. Proof of liability 
insurance will be submitted and updated annually. 
 

3. Services for students requiring speech and language therapy will be initiated beginning 
July 1, 2017 through June 30, 2018. 
 

4. The Franklin County School District agrees to pay the provider $64.00 per hour for 
approximately 6 hours per day for 200 days, not to exceed a 4800 quarter hours (unless 
receive prior authorization for increased time from the ESE Director) @ $16.00 per 
quarter hour for a total of $76,800 during the 2017-2018 school year. The provider will 
submit a biweekly invoice to the Franklin County School District, Director of Special 
Programs, 85 School Road, Suite 1, Eastpoint, Florida, 32328. 
 

5. Speech-Language services will be provided by Southern Speech Therapy, Inc., with a 
licensed speech-language pathologist who holds the Certificate of Clinical Competence 
from the American Speech-Language-Hearing Association. 
 

6. This agreement will be in effect from the date indicated but may be terminated by either 
Party, or through mutual agreement to dissolve this contract, upon thirty (30) days’ 
notice.  



IN WITNESS WHEROF, the Agreement has been executed as to the date and year first set forth 
above. 

                         
Traci Moses, Superintendent, Franklin County School District  Date 
 
 
                   
Angela M. Knox, Speech Therapist                  Date 
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MISSION 

The mission of the Panhandle Area Educational Consortium (PAEC) is to provide a continuum of 
shared services that elevate student achievement throughout all consortium school districts. One 
program provided as a service to maximize resources is the PAEC Professional Development Center 
(PDC). Through the PDC a comprehensive program of professional learning is coordinated and 
implemented in accordance with Florida’s Professional Development Protocol System Evaluation 
Standards for member and participating districts.  

 
RATIONALE 

PAEC member and participating districts believe that “Every student deserves a great teacher, not by 
chance, but by design” (Fisher, Frey, and Hattie, 2016). Customized professional learning is the means 
through which teachers continually build on their expertise to meet the needs of all students, resulting 
in increased student achievement. The Master Inservice Plan (MIP) serves as the foundation upon 
which each member and participating district builds their professional development system to enable 
educators and staff to reach their full potential and maximize their effectiveness as teachers, leaders, 
facilitators of learning and support team members. To meet this goal, the MIP is aligned with the 
Florida’s Professional Development Protocol System Evaluation Standards and Learning Forward’s 
Standards for Professional Learning which are the basis for high-quality professional learning 
practices across the districts. 

 
MASTER INSERVICE PLAN ADVISORY COMMITTEE 
 

Carolyn Pilcher, Jackson County Brenda Crouch, PAEC 
Katherine Spivey, Wakulla County Maria Pouncey, Ed.D., PAEC 
Kim Stafford, Walton County Paula Weeks, PAEC 

 
MANAGEMENT 

The MIP contains the approved inservice components for the PAEC MIP participating districts. The 
PAEC Professional Development Center’s (PDC) management system allows the implementation of 
focused, data-driven professional learning activities, based upon the school improvement needs of each 
educator, school and district. Educators from each member district serve on the PDC Advisory Council. 
The MIP is revised as necessary, reviewed by the Council, presented to each respective school board 
for approval, and subsequently submitted to the Florida Department of Education on an annual basis, 
by October1.  
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ONLINE MANAGEMENT THROUGH THE ELECTRONIC PROFESSIONAL 
DEVELOPMENT CONNECTION (EPDC) 
 
The electronic Professional Development Connections (ePDC) at PAEC is the online professional 
development management system available to the member districts. This electronic system allows 
educators to register for professional learning activities, describe an action plan for implementing 
learning, report impact of implementing professional learning, complete online courses, track inservice 
points, complete a needs assessment and complete an Individual Professional Learning Plan, if required 
by their district, effectively and efficiently. The system also permits school and district administrators 
to: create and retrieve course information; manage attendance; review and evaluate follow-up activities 
that may include implementation action plans, reflection, impact evaluation, coaching summaries, 
artifacts, etc.; assign course completion credit; email participants; align course offerings with teacher 
needs; and document implementation and impact of professional learning in classrooms.  Districts also 
utilize the system to generate report data for submission to the Florida Department of Education as per 
F.S. 6A-5.071. 
 
ORGANIZATION 
 
Florida’s Professional Development Evaluation System Protocol Standards and Learning Forward’s 
Standards for Professional Learning guide the design of the Master Inservice Plan. Florida’s standards 
reflect three levels of the Professional Development System and four strands incorporated into each 
level as follows: 

Levels Strands 
1.0  Educator Level 
2.0  School Level 
3.0  District Level 

 Planning 

 Learning 

 Implementing 

 Evaluating 

 
Planning occurs at the individual/faculty, school and district levels. Educators review previous and 
current student data, school improvement goals and initiatives and complete their district’s professional 
learning needs assessment. Then, each educator identifies personal learning goals and develops a plan, 
which is discussed with their administrator and adjusted based upon performance appraisal data and 
other grade level or school priorities. Specific learning goals for student achievement and professional 
practice are clearly defined with the district’s evaluation plan to determine the effectiveness of 
professional learning activities. The final educator evaluation form is signed by both the educator and 
the administrator and includes a timeline for review. School Improvement Plans and goals are 
developed after review of student data. Teacher data, in conjunction with the school improvement plan 
goals and objectives, guides the completion of a school level professional development plan. District 
administrators utilize the school plans for setting district priorities for professional development 
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learning opportunities. PDC Council members are tasked with reporting ongoing professional learning 
needs based on their district data for planning the PAEC MIP. PAEC staff members will review data 
and expressed needs and will assist in developing professional learning opportunities. 
 
Pursuant to State Board Rule 6A-5.071, Master In-service Plan Requirements, and on behalf of the 
PAEC member and participating districts, PAEC has developed and makes available an assessment of 
professional learning needs.  The PAEC Professional Development Needs Assessment is made 
available to school and district instructional and administrative staff members in an electronic format.  
The Needs Assessment is based on the six Educator Accomplished Practices and is designed to yield 
results and data reports a Professional Development System Evaluation Protocol at each level – 
Faculty, School, and District. The assessment provides data-informed guidance as districts plan, 
provide learning opportunities, support implementation and evaluate impact. District personnel may 
generate customized reports or request copies of customized Professional Development Needs 
Assessment Reports, as well as other reports. A copy of the electronic Professional Learning Needs 
Assessment may be found in the district shell of the ePDC. The needs assessment will be reviewed and 
revised, as needed, by the PDC Council on an annual basis. 
 
Learning opportunities are provided to meet professional learning needs at the faculty, school and 
district levels. To be most effective, the learning activities will follow a collaborative approach that is 
sustained over an extended period of time with opportunities to implement learning and measure the 
impact on student learning in a collegial atmosphere.  For educators and support staff (non-
instructional), learning opportunities include, but are not limited to, analysis of student achievement 
data, ongoing formal and informal assessments of student achievement, identification and use of 
enhanced and differentiated instructional strategies that emphasize rigor, relevance, and reading in the 
content areas, enhancement of subject content expertise, integrated use of classroom technology that 
enhances teaching and learning, classroom management, parent involvement, school safety and/or 
other mandated topics.  
   
Implementing newly acquired skills and knowledge in a sustained and supported effort is necessary 
for changes in educator practice. Implementation is the very heart of professional learning. Applying 
new knowledge and techniques and observing the impact on student behavior and learning is the 
primary purpose of professional learning.  Selection of methods for follow up and support for 
implementation of the professional learning are included with all learning components in the 
MIP/ePDC. These may include classroom-based feedback, observation, reflection and collegial 
dialogue, coaching, mentoring or other supports. 

Evaluating the effectiveness of the professional learning is multifaceted. First, the professional 
learning component activity is evaluated by the participants to determine the appropriateness of the 
design and delivery of the component. This is done electronically through the ePDC and the results are 
available to school, district staff and professional learning consultants. Next is the evaluation of the 
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participant implementation of knowledge and skills gained through participation in the professional 
learning activity. The participant must provide evidence of implementation through one of the 
following: student assessment data, student artifact/portfolio, observation of student performance, 
changes in classroom practice, or other processes. Once evaluation is completed by all participants, 
data is reviewed to determine if the professional learning and implementation had the desired impact. 

Annually, professional learning activity reports are provided to each district upon request. These 
reports provide data on component registration, follow-up, and completion to each district for 
evaluation of their specific learning activities. Additionally, analysis of this data is used along with 
student and school data to evaluate the effectiveness of the Master Inservice Plan.  

UNDERSTANDING MIP COMPONENTS 
The Master Inservice Plan (MIP) contains the approved inservice components for member and 
participating districts using the Plan. To receive inservice credit, inservice events must meet the 
objectives and criteria of an approved component. If a desired inservice event does not align to an 
existing component, a new component must be written, reviewed by the professional development 
council, and approved by each district School Board during the annual MIP approval process. The 
entire MIP is reviewed and re-approved annually by each School Board and reported to the Florida 
Department of Education by PAEC. 
 
Component Specifications: 
Each component in the MIP must include: 

1. Component Title 
2. Component number in adherence with the State of Florida Management Information Services 

(MIS) reporting protocol and classification system 
3. Maximum number of inservice points allowed 
4. General objective 
5. Specific objectives 
6. Research-based delivery and activities 
7. Appropriate follow-up methods 
8. Evaluation process 

 
A MIP component may address one of the following professional areas: 

1. Reading, especially as specified in the Comprehensive K-12 Reading Plan 
2. Florida Standards, benchmarks, and related subject content 
3. Research-based instructional methods and strategies 
4. Technology 
5. Assessment and data analysis 
6. Classroom management 
7. Family Involvement 
8. School Safety 
9. Leadership and Management 
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10. Diversity 
11. Ethics 
12. Role of the teacher 
13. Knowledge of subject matter 
14. Communication 
15. Human development and learning 
16. Effective learning environments 
17. Critical thinking and meta-cognition 
18. Continuous improvement 

 
Additional components are also included, as appropriate, for other employee classifications 
including administrative, professional/confidential, paraprofessional, and classified personnel. 
 
Master Inservice Component Reporting Codes: 
Inservice records for each employee are reported to the Department of Education at regularly 
scheduled intervals, usually in conjunction with established FTE audits. Each MIP component is 
assigned a unique seven-digit number according to DOE guidelines. See Appendix A for a 
complete listing of the reporting codes. 
 

MASTER INSERVICE PLAN COMPONENTS -- ALPHABETICAL 
 

Component Number: The table below is a numerical listing of the professional learning components 
designed for implementation under this Master Inservice Plan. It was designed to provide a quick and 
easy way of identify which component number to use for an activity.  (Use for ESE requirement) 
 

Component Name  Component 
#  

Component 
# for ESE 
Teachers  

Action Research 4-400-001  

Assessment  4-401-001 4-102-001  

Assistive Technology in the Classroom   3-100-001 

Career and Technical Education  1-211-001  1-105-001 

Child Abuse Prevention  6-511-001  

Classroom Management  5-404-001  5-101-001  

Clinical Education  7-501-001   

Code of Ethics  8-416-001   

Communication  2-406-001   

Data Analysis  4-408-001  

Educational Leadership  7-507-001  

ESE Procedures and Practices   8-103-001 

ESOL for Administrators 7-704-500  

ESOL for Category III Teachers 2-704-528  

ESOL for Guidance Counselors 2-704-525  
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Hearing Impaired   1-105-014 

Instructional Leadership: School Principal Level II 7-507-002  

Instructional Methodology  2-408-002 2-100-001  

Leadership Evaluation Training 7-507-004  

Lesson Study 2-400-002  

Mental Health Services  5-414-001   

Multicultural Sensitivity  2-412-001   

New Teacher Induction  2-404-001   

Florida Standards 2-007-001   

NON-INSTRUCTIONAL 

Custodian/Maintenance 8-510-001  

Educational Paraprofessionals/Aides 8-506-001  

Food Service Training  8-505-001   

Office/Clerical Support 8-509-001  

Transportation Service Training 6-515-001  

Physical & Mental Wellness 6-414-001  

Preschool/Child Care  2-012-001  

Professional Learning Communities 2-400-001  

School Improvement  7-512-001   

School Safety  6-511-002  

STUDENT SUPPORT SERVICES: 

Assessment/Student Appraisal 8-401-001  

Behavioral Interventions (crisis, abuse, etc.) 8-403-001  

Human Relations/Communication Skills 8-406-001  

Laws, Rules, Policies, Procedures 8-410-001 8-103-001 

Parent Involvement, Parent Support 8-413-001 8-104-001 

Problem-solving Teams 8-415-001  

Program Administration, Evaluation, Accountability 8-417-001  

Scholarships, Financial Aid, Education Transitions 8-418-001  

Section 504/Americans w/Disabilities Act 8-419-001  

Service Coordination, Collaboration, Integration 8-420-001  

Student Motivation 8-421-001  

Students Records 8-422-001  

SUBJECT CONTENT: 

Adult Education Subject Content  1-301-001   

Fine Arts Subject Content  1-000-001 1-105-008 

Health and Safety Subject Content 1-005-003 1-105-003 

English/Language Arts Subject Content 1-008-001  1-105-006 

Mathematics Subject Content  1-009-001  1-105-002 

Media Content  1-407-001  
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Other Content Areas  1-007-001  1-105-009 

Physical Education Subject Content  1-011-001  1-105-010 

Reading Subject Content  1-013-001  1-105-011 

Science Subject Content  1-015-001 1-105-004 

Social Studies Subject Content  1-016-001  1-105-013  

Foreign (World) Language Subject Content 1-004-001  

Substance Abuse Prevention  6-403-001   

Substitute Teacher 8-506-002  

Teacher Evaluation Training 7-507-003  

Technology Applications Strategies 3-003-001   

Technology for Educational Leaders 7-507-005  

Technology In the Classroom  3-408-001 3-100-002 

Visually Impaired   1-105-012 

MASTER INSERVICE PLAN COMPONENTS -- NUMERICAL 
 

Component Number: A seven digit code which identifies each component in the district Master 
Inservice Plan.  The table below is a numerical listing of the professional learning components 
designed for implementation under this Master Inservice Plan. 

Component Name Component # 

Subject Content: Fine Arts Subject Content  1-000-001 

Subject Content: Foreign (World) Language Subject Content 1-004-001 

Subject Content: Health and Safety Subject Content 1-005-003 

Subject Content: Other Content Areas  1-007-001  

Subject Content: English/Language Arts Subject Content 1-008-001  

Subject Content: Mathematics Subject Content  1-009-001  

Subject Content: Physical Education Subject Content  1-011-001  

Subject Content: Reading Subject Content  1-013-001  

Subject Content: Science Subject Content  1-015-001 

Subject Content: Social Studies Subject Content  1-016-001  

Career and Technical Education  1-105-001 

Subject Content: Mathematics Subject Content  1-105-002 

Subject Content: Health and Safety Subject Content 1-105-003 

Subject Content: Science Subject Content  1-105-004 

Subject Content: English/Language Arts Subject Content 1-105-006 

Subject Content: Fine Arts Subject Content  1-105-008 

Subject Content: Other Content Areas  1-105-009 

Subject Content: Physical Education Subject Content  1-105-010 

Subject Content: Reading Subject Content  1-105-011 
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Visually Impaired  1-105-012 

Subject Content: Social Studies Subject Content  1-105-013  

Hearing Impaired  1-105-014 

Career and Technical Education  1-211-001  

Subject Content: Adult Education Subject Content  1-301-001  

Subject Content: Media Content  1-407-001 

Florida Standards 2-007-001  

Preschool/Child Care  2-012-001 

Instructional Methodology  2-100-001  

ESE Procedures and Practices  2-103-001 

Professional Learning Communities 2-400-001 

Lesson Study 2-400-002 

New Teacher Induction  2-404-001  

Communication  2-406-001  

Instructional Methodology  2-408-002 

Multicultural Sensitivity  2-412-001  

ESOL for Guidance Counselors 2-704-525 

ESOL for Category III Teachers 2-704-528 

Technology Applications Strategies 3-003-001  

Assistive Technology in the Classroom  3-100-001 

Technology In the Classroom  3-100-002 

Technology In the Classroom  3-408-001 

Assessment  4-102-001  

Action Research 4-400-001 

Assessment  4-401-001 

Data Analysis  4-408-001 

Classroom Management  5-101-001  

Classroom Management  5-404-001  

Mental Health Services  5-414-001  

Physical & Mental Wellness 6-414-001 

Substance Abuse Prevention  6-403-001  

Child Abuse Prevention  6-511-001 

School Safety  6-511-002 

Non-Instructional: Transportation Service Training 6-515-001 

Clinical Education  7-501-001  

Educational Leadership  7-507-001 

Instructional Leadership: School Principal Level II 7-507-002 

Teacher Evaluation Training 7-507-003 

Leadership Evaluation Training 7-507-004 

Technology for Educational Leaders 7-507-005 



9 
 

School Improvement  7-512-001  

ESOL for Administrators 7-704-500 

ESE Parent Involvement, Parent Support 8-104-001 

Student Support Services: Assessment/Student Appraisal 8-401-001 

Student Support Services: Behavioral Interventions (crisis, abuse, etc.) 8-403-001 

Student Support Services: Human Relations/Communication Skills 8-406-001 

Student Support Services: Laws, Rules, Policies, Procedures 8-410-001 

Student Support Services: Parent Involvement, Parent Support 8-413-001 

Student Support Services: Problem-solving Teams 8-415-001 

Code of Ethics  8-416-001  

Student Support Services: Program Administration, Evaluation, Accountability 8-417-001 

Student Support Services: Scholarships, Financial Aid, Education Transitions 8-418-001 

Student Support Services: Section 504/Americans w/Disabilities Act 8-419-001 

Student Support Services: Service Coordination, Collaboration, Integration 8-420-001 

Student Support Services: Student Motivation 8-421-001 

Student Support Services: Students Records 8-422-001 

Non-Instructional: Food Service Training  8-505-001  

Non-Instructional: Educational Paraprofessionals/Aides 8-506-001 

Substitute Teacher 8-506-002 

Non-Instructional: Office/Clerical Support 8-509-001 

Non-Instructional: Custodian/Maintenance 8-510-001 
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PROFESSIONAL LEARNING COMPONENTS 

Add-On Certification and Endorsement Program Components  

  

ATHLETIC COACHING/SPORTS MEDICINE ENDORSEMENT PROGRAM  

  

Title Of Component  

 Component  

Number  

# Inservice Points 

Required  

Care and Prevention of Athletic Injuries  1-011-540  60  

Coaching Theory 1-011-541  60  

Theory and Practice of Coaching a Specific Sport 1-011-542 60  

 

AUTISM ENDORSEMENT PROGRAM 

  

Title Of Component  

 Component  

Number  

# Inservice Points 

Required  

Nature and Needs, Assessment and Diagnosis 2-103-540 60  

Applied Behavior Analysis and Positive Behavior Supports 5-101-516 60  

Assistive/Instructional Technology and 

Natural/Alternative/Augmentative Communication Systems 

3-100-502 60  

Field-Based Experience with Students with Autism Spectrum 

Disorder (ASD) 

2-100-541 60 

 

DRIVERS EDUCATION/TRAFFIC SAFETY ENDORSEMENT PROGRAM 

  

Title Of Component  

 Component  

Number  

# Inservice Points 

Required  

Basic Driver Education/Traffic Safety 1-014-537 60  

Advanced Driver Education/Traffic Safety 1-014-538  60  

Administration and Supervision Driver Traffic Safety 1-014-539 60  

 

ESOL ENDORSEMENT PROGRAM 

  

Title Of Components  

 Component  

Number  

# Inservice Points 

Required  

Methods of Teaching ESOL  2-700-520 60 

Applied Linguistics   2-702-521 60  

Cross-Cultural Communication and Understanding  2-705-522 60  

Testing and Evaluation of ESOL Students 2-701-523 60  

Curriculum and Materials Development 2-703-524 60  
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ESOL - OTHER COMPONENTS—Non-Endorsement 
  

Title Of Components  
Component  

Number  
# Inservice Points 

Required  
ESOL for Administrators 7-704-500 60 

ESOL for Category III Teachers 2-704-528 18 

ESOL for Guidance Counselors 2-704-525 60 

 
GIFTED ENDORSEMENT PROGRAM 

  
Title Of Component  

 Component  
Number  

# Inservice Points 
Required 

Nature and Needs of the Gifted  2-100-511  60  

Educating Special Populations of Gifted Students 2-100-512  60  

Curriculum Development for the Gifted 2-100-540 60  

Guidance Counseling of the Gifted Student 2-100-542 60  

Theory and Development of Creativity  2-100-543 60  

 
READING ENDORSEMENT PROGRAM 

  
Title Of Component  

 Component  
Number  

# Inservice Points 
Required  

Competency #1: Foundations of Reading Instruction   1-013-501  60  

Competency #2: Application of Research-based Instructional 
Practices  

 1-013-502  60  

Competency #3: Foundations of Assessment   1-013-503  60  

Competency #4: Foundations & Applications of Differentiated 
Instruction  

 1-013-504  60  

Competency #5: Demonstration of Accomplishment  1-105-505  60  
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ACTION RESEARCH 
  
Component Identifier Number:   4-400-001    
Maximum Inservice Points:  120  
 
General Objective(s): 
Participants will learn how to conduct Action Research for classroom and school improvement.  
  
Specific Objective(s): 
Upon completion of one or more of the professional learning activities, participant:  
  
1. Describe and discuss Action Research Framework and evaluation models appropriate to evaluate 

school-based projects/programs.  
2. Identify research and evaluation questions and indicators appropriate for school-based evaluation.  
3. Identify specific data collection techniques including qualitative and quantitative methods.  
4. Identify and conduct appropriate descriptive and statistical analysis to answer specified research 

and evaluation questions.  
5. Prepare an action research plan and evaluation plan.  
6. Describe and discuss action research presentation and reporting methods. 
7. Understanding methods and materials of differentiation to meet the learning needs of students. 
 
Professional Development Delivery, Follow-Up and Evaluation:  
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
  
Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    A4, B1 
FPLS:    S4, S7  
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ASSESSMENT 
  

Component Identifier Number:  4-401-001 or 4-102-001(ESE) 
Maximum Inservice Points:  120  
 
General Objective(s): 
The purpose of this component is to provide teachers and staff with the ability to use a variety of 
assessment strategies (traditional and alternate) to measure learning and assist planning for the 
continuous development of the learner.  
  
Specific Objective(s): 
Upon completion of one or more of the professional learning activities delivered in accordance with the 
delivery methods, participants:  
1. Diagnose students’ readiness to learn and their individual learning needs and plans appropriate 

intervention strategies.  
2. Use multiple perspectives to diagnose student behavior problems and devise solutions.  
3. Recognize students exhibiting potentially disruptive behavior and offer alternate strategies.  
4. Assess individual and group performance to design instruction that meets students’ current needs in 

the cognitive, social, emotional, and physical domains.  
5. Employ performance-based assessment approaches to determine students’ performance of specified 

outcomes.  
6. Assist students in maintaining portfolios of individual work and progress toward performance 

outcomes.  
7. Modify instruction based upon assessed student performance.  
8. Guide self-assessment by students and assist them in devising personal plans for reaching the next 

performance level.  
9. Maintain observational and anecdotal records to monitor students’ development.  
10. Prepare and uses reports of students’ assessment results.   
11. Review assessment data about individual students to determine their entry-level skills, deficiencies, 

academic progress, and personal strengths, and to modify instruction-based assessment.  
12. Communicate individual student progress knowledgeably and responsibly based upon appropriate 

indicators to the student, parents, and colleagues using terms that students and parents understand.  
 
Professional Development Delivery, Follow-Up and Evaluation:  
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
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Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    A4 
FPLS:    S1 
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ASSISTIVE TECHNOLOGY IN THE CLASSROOM  
  

Component Identifier Number: 3-100-001 (ESE Only) 
Maximum Inservice Points:  120  
 
General Objective(s): 
This professional learning will enable instructional personnel to obtain and improve professional 
knowledge and competencies in using assistive technology in the classroom successfully.  
  
Specific Objective(s): 
Upon successful completion of one or more professional learning inservice activities, participants:  
  
1. Use technology to promote and enhance the student’s learning, communication, real-life problem 

solving skills, and professional research.  
2. Determine the most appropriate assistive technology device to use in meeting individual student 

needs.  
3. Use assistive technology devices, teach students to use the devices, and monitor the effectiveness 

or use with both verbal and written communication.  
4. Use assistive technology within the curriculum to augment students’ verbal and written 

communication.  
5. Use universal design to enable all students to access the curriculum.    
 
Professional Development Delivery, Follow-Up and Evaluation:  
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
  

Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    A1, A3  
FPLS:    S5 
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1. IDENTIFICATION:   
TITLE: Career and Technical Education Subject Content 
COMPONENT NUMBER: 1-211-001 / 1-105-001 (ESE) 

 
Function: 1 
Focus Area: 211 /105 (ESE) 
Local Sequence Number(s): 001 
 
POINTS TO BE EARNED:  120 Maximum 
2. DESCRIPTION:  This component will provide career and technical education (CTE) teachers with a 
structured professional learning process coupled with collegially-supported implementation experiences. 
Purposes are to: 1) deepen teachers’ subject content knowledge related to specific curriculum framework, 
course-appropriate CTE Standards and benchmarks, associated Industry or National Standards, aligned 
Florida Standards for Technical Subjects, and aligned Florida academic standards for Math, Language 
Arts, and Science that are addressed in the CTE courses and 2) pedagogical content knowledge regarding 
the selection and use of high effect size instructional strategies to provide standards-based instruction to 
assigned students.  
 
3. LINK(s) TO PRIORITY INITIATIVES: identify the alignment of the targeted professional 
learning with key district Priorities (select all that apply) 

☒Academic content standards for student achievement 

☒Assessment and tracking student progress 

☐Collegial learning practices 

☐Continuous Improvement practices 

☒Digital Learning/Technology Infusion 

☐Evaluation system indicators/rubrics/components 

☒Instructional design and lesson planning 

☐Instructional leadership (as per FPLS standards) 

☒Learning environment (as per FEAPS standards) 

☐Mastery of a specific instructional practice  

☐Mastery of a specific leadership practice       

☐Multi-tiered System of Supports (MTSS) 

☐Needs Assessments/Problem Solving supporting improvement planning (SIP, IPDP, DP) 

☐Non-Classroom Instructional staff proficiencies supporting student success 

☐Organizational leadership proficiencies (as per FPLS) 
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☐Professional and ethical behavior 

☐Regulatory or compliance requirements 

☐Other: Parent communication to increase involvement 
 
4. FLORIDA PD PROTOCOL STANDARDS SUPPORTED BY THIS COMPONENT:  

Educator              School         District 

Planning  ☐    ☒2.1.1, 2.2.1 

Learning  ☒1.2.1,1.2.2,1.2.3,1.2.4,1.2.5 ☒2.2.2, 2.2.3, 2.2.4  

Implementing  ☒1.3.1,1.3.2,1.3.3  ☒2.3.1, 2.3.2, 2.3.3  ☒3.3.1  

Evaluating  ☒1.4.2,1.4.3,1.4.5   
  

☐: Check here if not significantly related to any Protocol Standard 
 
5. IMPACT AREA(S):  

 ☒Study leading to deep understanding of the practice(s), standard(s), and/or process(es) targeted 

☒Repetitive practice leading to changes in proficiency of educator or leader on the job 

☒Tracking improvements in student learning growth supported by the professional learning 
 
6. SPECIFIC LEARNER OUTCOMES:  Professional educators will: 

1. Learning Culture Supports: Identify peer or mentor educators, instructional coach, or 
administrator who will provide constructive feedback on implementation efforts and agree 
upon the times, methods, and supports that these colleagues will provide during the 
professional learning cycle. 

2. Standards-based Instruction: Select specific standards from Florida’s course description of the 
course or courses being taught, as the target of professional study and complete these activities: 

a. Based on reviews of available student assessment and/or performance data, including 
results of aligned industry certification exams, and discussions with colleagues, 
identify the standards that are most challenging to students.  

b. Based on emerging changes in content information, technologies or methodologies, 
pertinent to Florida’s Career and Technical Education Curriculum Frameworks and 
course(s) taught, identify specific areas of study that will ensure currency of 
information, responsiveness to business and industry, impact CTE standards-based 
instruction and enhance student learning. 

c. Select one or more of these standards for deeper study and discuss the aspects of the 
standard(s) that are most important for student mastery with mentor colleagues, 
instructional coach, or content experts. 
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d. Determine if there are test item specifications related to the selected standard. If so, 
locate and review the Florida Department of Education’s Test Item Specifications to 
analyze what aspects of the standard(s) are assessed on state assessments and how they 
are assessed. 

e. Identify CTE standards and benchmarks, as well as standards tested on related industry 
certification exam/s, and determine how they will be assessed. 

f. Confer with support colleagues and seek resources and/or opportunities to gain a 
deeper understanding of the targeted content.  

3. Research-Based Instructional Processes: Review contemporary research on high effect size 
instructional strategies and select one or more high effect size instructional strategies as the 
target(s) of the professional study and: 

a. Identify, review and discuss with a supervisor or instructional coach, a variety of high 
effect size strategies that may be useful with the standard(s) selected, the targeted 
students, and that may be linked to indicators in the district’s performance evaluation 
system. 

b. Select a specific high effect size strategy for study and implementation and learn how 
and when to implement the strategy to meet the needs of all students. 

c. Develop lesson plan(s), with clearly stated learning goals, based on the selected 
standards. Incorporate the high effect size instructional strategy(ies), selected for study, 
and a plan to assess student learning. Review the plan with support colleagues and 
explain the rationale for the plan with attention to students’ learning needs and a multi-
tiered system of supports. 

d. Implement the lesson plan(s), assess and track progress on learning goals with selected 
students, discuss with support colleagues the observed impact on students, and what, if 
any improvements might be attempted during subsequent implementations.  

 
7. LEARNING PROCEDURES (Methods):   
Learning Methods Database Code: I 
Participants will be engaged in one or more of the following types of professional learning activities: 
WHAT 
Participants will learn and become proficient in 1) identifying crucial aspects of the most challenging, 
course-related, standards and benchmarks; 2) determining the high effect size instructional strategy(ies) 
most useful with the selected standard(s), benchmarks and targeted students; and 3) implementing the 
selected high effect size strategy with the selected standard(s) and targeted students . Participants will 
review professional literature and other resources related to high effect size strategies and content 
standards. Modeling may occur and participants will have opportunities to practice using the 
strategy(ies) individually and/or collaboratively. Constructive feedback will be provided by a 
facilitator/presenter or via peer-to-peer format and expert coaching and/or mentoring may occur. 
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HOW  
Component delivery will employ a variety of learning designs including face-to-face, blended, or 
online and occur in a workshop, learning community/lesson study group, or as an individual study with 
collegial support. 
 
KEY ISSUES to be Included in Participant Implementation Agreements 
Participants will agree to: 

1. Participate and engage in structured and/or independent learning opportunities. 
2. Meet deadlines for completing implementation and follow-up activities which may require 

educators to: 
a. Complete required professional learning design survey. 
b. Plan and/or discuss implementation with support colleagues. 
c. Complete appropriate assignments, such as lesson plans. 
d. Collect and analyze student impact data. 
e. Report and discuss results of student impact data with support colleagues and other 

appropriate individuals. 
f. Reflect on results and use results to inform decisions about instructional practices.  

 
8. IMPLEMENTATION/MONITORING PROCEDURES:   
Implementation/Monitoring Data Base Code: P 
Implementation Support: 
Ongoing support and constructive feedback regarding implementation will be provided through 
interactions among the educator and pre-determined peer or knowledgeable other, district or site-based 
administrator, and/or mentor educators or in a formalized coaching process. The process will be 
contingent on the needs of the participant and may include modeling, practicing, observing a peer 
directly, reflecting orally, conferencing with actionable feedback, and repeating the cycle, if necessary. 
Web-based resources that provide exemplars will be available for support. 
 
9. IMPACT EVALUATION PROCEDURES:   
Impact Area: Impact of repetitive practice leading to changes in proficiency of educator or 
leader on the job. 
Evaluation Methods for Staff Database Code: A 
Changes in classroom practices will be observed through the district’s instructional evaluation system 
indicators and/or domains and/or deliberate practice or IPDP growth targets. Student progress measures 
will also be examined. Evidence used to document classroom implementation of professional learning 
may be observation checklists that are aligned with the teacher evaluation system, anecdotal records, 
self-reflection, evidence of communication with district or site-based administrator, approved 
knowledgeable other, peer or mentor educator, professional learning community documentation, and/or 
teacher-provided artifacts such as lesson plans, samples of student work, and assessments. 
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Impact Area: Tracking improvements in student learning growth supported by the professional 
learning. 
Evaluation Methods for Students Database Code B: 
Results of school/teacher-constructed student growth measure(s) that track student progress. 
 
Who will use the evaluation impact data gathered?  
Teachers, support colleagues, instructional coaches, site-based administrators, and district instructional 
staff 
Individual teachers will use impact data to determine the impact of strategy implementation on 
students’ mastery of targeted standards and benchmarks and to inform decisions regarding instructional 
practice. 
Site-based administrators, instructional coaches and district instructional staff will use impact data to 
determine how strategy implementation affects students’ mastery of targeted standards and benchmarks 
and to inform decisions regarding teacher professional learning needs. 
 
10. PROCEDURES FOR USE OF THE COMPONENT’S EVALUATION FINDINGS:   
Describe what will be done with the data obtained through the evaluation processes. 
Teachers will analyze student impact data, document results, and review results with a designated 
individual who may be a support colleague, instructional coach, district CTE director or designee, 
approved knowledgeable other, site-based administrator and/or other designated individual. The focus 
will be on the impact of implementation of the high effect size strategies for standards-based 
instruction to assigned students based on the standards and benchmarks for the course(s) taught. 
 
What other forms of evaluation data will be gathered? 

a. Online “Professional Learning Design” Survey 
b. Results of national industry certification exam(s), state or district-developed/standardized 

student growth measure(s), portfolios of student work, observation of student performance, or 
other performance assessment(s) that reveal impact on students’ mastery of standards-based 
learning goals and objectives. 

c. Data may be used by teachers, peer groups, site-based administrators, district instructional staff 
and/or PAEC personnel. 

 
Records of professional learning feedback and completion will be maintained in the electronic 
Professional Development Connections (ePDC) at the Panhandle Area Educational Consortium. 
Department: Panhandle Area Educational Professional Development Council 
Name(s) of Component Author(s): Panhandle Area Educational Professional Development Council  
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CHILD ABUSE PREVENTION  
  

Component Identifier Number:  6-511-001  
Maximum Inservice Points:  120  
 
General Objective(s): 
Participants will become familiar with signs and symptoms of child abuse and the requirements for 
reporting suspected cases to authorities for investigation.  
  
Specific Objective(s): 
Upon completion of one or more of the professional learning activities delivered in accordance with the 
delivery methods, participants:  
1. Acquire knowledge of the signs and symptoms associated with the identification of suspected child 

abuse.  
2. Acquire knowledge of the laws and regulations applicable to the requirements and legal 

responsibilities of reporting suspected cases of child abuse.  
3. Demonstrate understanding of the application of the laws and regulations for reporting of suspected 

child abuse.  
 
Professional Development Delivery, Follow-Up and Evaluation:  
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
  

Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    A2 
FPLS:    S5, S8, S10 
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CLASSROOM MANAGEMENT  
  

Component Identifier Number:  5-404-001 or 5-101-001 (ESE) 
Maximum Inservice Points:  120  
 
General Objective(s): 
The purpose of this component is to provide teachers and staff with the knowledge, skills and 
dispositions necessary to manage the classroom.  
  
Specific Objective(s):  
Upon completion of one or more of the professional learning activities delivered in accordance with the 
delivery methods, participants:  
1. Identify proactive strategies to build and maintain effective classroom management.  
2. Identify characteristics of effective classroom rules and procedures.  
3. Identify characteristics of an effective classroom environment.  
4. Identify problem areas within classroom management techniques and physical arrangement through 

case study reactions.  
5. Identify the appropriate consequence for misbehavior according to a hierarchy of consequences.  
6. Integrate effective classroom management techniques into his/her teaching style.  
7. Identify strategies to implement both control and caring within classroom management.  
8. Determine the correlation between effective classroom management and student achievement.  
9. Utilize reflective practice through descriptive and analytical journal writing.  
10. Implement effective research-based classroom management strategies within the learning 

environment.  
 
Professional Development Delivery, Follow-Up and Evaluation: 
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
  

Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    A2 
FPLS:    S5, S8  
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CLINICAL EDUCATION  
  

Component Identifier Number:  7-501-001  
Maximum Inservice Points:  40  
 
General Objective(s):  
To develop the participants’ knowledge and skills and attitudes necessary to function as an effective 
Peer Teacher or other support team member and demonstrate skills of observation and conferencing 
within the context of a clinical supervision model.  
  
Specific Objective(s): 
Upon completion of one or more of the professional learning activities delivered in accordance with the 
delivery methods, participants:  
1. Demonstrate knowledge of requirements for serving as a Peer Teacher as stated in Chapter 231, 

Florida Statues and State Board of Education Rule 6A-5.75. 
2. Demonstrate awareness of the district approved New Teacher Orientation program and requirement 

of the program.  
3. Demonstrate awareness of the generic teaching competencies and their application to the 

observation and support of new teachers. 
4. Identify standard and alternative means for documenting competencies and providing support as 

needed. 
5. Demonstrate knowledge and skill in the research and observation techniques of the Florida 

Performance Measurement System as it applies to the role of a support team member.  
a. The participant will acquire skills in using the Florida Performance Measurement System 

(FPMS) formative instruments  
b. The participant will acquire a working knowledge of the six (6) domains of effective teaching 

as defined by the Florida Performance Measurement System  
c. The participant will identify behaviors that are indicators of generic teaching competencies  

6. Demonstrate knowledge and skill in the clinical supervision process as it applies to the role of a 
support team member.  

a. The participant will acquire knowledge, skills, and attitudes in effective pre-observation 
conference techniques 

b. The participant will acquire skills in systematic observation of teacher behavior in six domains 
of effective teacher performance  

c. The participant will demonstrate knowledge and skills in the formal and informal section, 
design and use of observation tools and systems  

d. The participant will demonstrate skill in analysis of data on teacher performance to identify 
areas of strength, weakness, and needs for continued development  

e. The participant will demonstrate skill in planning and conducting post-observation 
conferences  



24 
 

f. The participant will demonstrate the use and the value of reflection in self-assessment in 
teacher training and professional learning  

 
Professional Development Delivery, Follow-Up and Evaluation:  
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
  

Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    B1 
FPLS:    S4  
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CODE OF ETHICS  
  

Component Identifier Number:  8-416-001 
Maximum Inservice Points:  120  
 

General Objective(s): 
The purpose of this component is to provide teachers and staff with the knowledge, skills and 
dispositions necessary to adhere to the Code of Ethics and Principles of Professional Conduct of the 
Education Profession in Florida.  
  

Specific Objective(s): 
Upon completion of one or more of the professional learning activities delivered in accordance with the 
delivery methods, participants will:  
1. Make reasonable effort to protect the student from conditions harmful to learning and/or to the 

student’s mental and/or physical health and/or safety.  
2. Encourage a student’s independent action in pursuit of learning.  
3. Provide for a student access to diverse points of view.  
4. Take reasonable precautions to distinguish between personal views and those of any educational 

institution or organization with which the individual is affiliated.  
5. Not intentionally distort or misrepresent facts concerning an educational matter in direct or indirect 

public expression.  
6. Not use institutional privileges for personal gain or advantage.  
7. Maintain honesty in all professional dealings.  
8. Not on the basis of race, color, religion, gender, age, national or ethnic origin, political beliefs, 

marital status, handicapping condition if otherwise qualified, social and family background deny to 
a colleague professional benefits or advantages or participation in any professional organization.  

9. Support a colleague’s right to exercise political or civil rights and responsibilities. 
10. Maintain confidentiality of student information as prescribed by law. 
 

Professional Development Delivery, Follow-Up and Evaluation: 
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  

  

Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    B2 
FPLS:    S10  
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COMMUNICATION  
  

Component Identifier Number: 2-406-001 
Maximum Inservice Points:  120  
 

General Objective(s):  
The purpose of this component is to provide teachers and staff with the ability to use effective 
communication techniques with students and all other stakeholders within the school community.  
  

Specific Objective(s): 
Upon completion of one or more of the professional learning activities delivered in accordance with the 
delivery methods, participants:  
1. Establish positive interaction in the learning environment that uses incentives and consequences for 

students to promote excellence.  
2. Establish positive interactions between teacher and student that are focused upon learning rather 

than procedures or behavior.  
3. Communicate effectively, in both verbal and nonverbal styles with all students, including those 

with handicapping conditions and those of varying cultural and linguistic backgrounds.  
4. Communicate with and challenge all students in a positive and supportive manner.  
5. Communicate to all students high expectations for learning.  
6. Maintain standards of mutually respectful interaction during individual work, cooperative learning, 

and whole group activities.  
7. Provide all students with opportunities to learn from each other.  
8. Motivate, encourage, and support individual and group inquiry.  
9. Encourage student’s desire to receive and accept constructive feedback on individual work and 

behavior.  
10. Communicate with colleagues, school and community specialists, administrators, and parents’ 

consistently and appropriately.  
 

Professional Development Delivery, Follow-Up and Evaluation:   
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
  

Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    A2 
FPLS:    S9  
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DATA ANALYSIS  
  

Component Identifier Number:  4-408-001  
Maximum Inservice Points:  120  
 
General Objective(s):  
The purpose of this component is to provide teachers and staff with the ability to use a variety of 
assessment strategies (traditional and alternate) to measure learning and assist planning for the 
continuous development of the learner.  
  
Specific Objective(s): 
Upon completion of one or more of the professional learning activities delivered in accordance with the 
delivery methods, participants:  
1. Prepare and use reports of students’ assessment results.  
2. Diagnose students’ readiness to learn and their individual learning needs and plans appropriate 

intervention strategies.  
3. Use multiple perspectives to diagnose student behavior problems and devise solutions.  
4. Analyze data and recognizes patterns in data of students assessment results to determine students’ 

performance strengths and needs.  
5. Assess individual and group performance data to better design instruction that meets students’ 

current curriculum and content needs.  
6. Review assessment data about individual students to determine their entry-level skills, deficiencies, 

academic progress, and personal strengths, and to modify instruction-based assessment.  
7. Communicate group and individual student progress knowledgeably and responsibly based upon 

appropriate data to the student, parents, and colleagues using terms that students and parents 
understand.  

 
Professional Development Delivery, Follow-Up and Evaluation:  
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
  

Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    A1, A4  
FPLS:    S2, S5, S6  



28 
 

EDUCATIONAL LEADERSHIP  
  

Component Identifier Number:  7-507-001 
Maximum Inservice Points:  120  
 
General Objective(s):  
To expand and maintain the high level of knowledge, skill and competency needed to provide quality 
administrative and managerial support services to students, teachers and other members of the school, 
district, state, and federal educational community.  
  
Specific Objective(s):  
Upon completion of one or more of the professional learning activities delivered in accordance with the 
delivery methods, participants:  
1. Demonstrate knowledge of the concepts and content of administrative and management services.  
2. Demonstrate skill in applying knowledge to provide high quality administration and management 

services to educational personnel at all levels of the educational community.  
3. Demonstrate competency in the delivery of administrative and managerial support services related 

to the participant’s work assignment.  
4. Demonstrate knowledge, skills, and behaviors that characterize a disposition of support for the 

efforts of the schools, district and state toward the process of school improvement. 
5. Demonstrate awareness of the Florida Leadership Standards. 
  
Professional Development Delivery, Follow-Up and Evaluation:  
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
  

Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    B1  
FPLS:    S1, S2, S3, S4, S5, S6, S7, S8, S9, S10 
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ESE PROCEDURES AND PRACTICES  
  

Component Identifier Number:  2-103-001  
Maximum Inservice Points:  120  
 
General Objective(s): 
The purpose of this component is to provide educators and staff with the opportunity to develop and/or 
update knowledge and skills necessary to provide programs and services and to effectively instruct 
exceptional education students.  
  
Specific Objective(s): 
Upon completion of one or more of the professional learning activities delivered in accordance with the 
delivery methods, participants:  
1. Identify the student characteristics and criteria for eligibility in ESE special programs.  
2. Describe the models of support and placement options for students with disabilities.  
3. Identify and demonstrate research-based strategies/techniques for teaching students with 

disabilities.  
4. Identify and demonstrate research-based materials, technology, programs, and resources for 

teaching students with disabilities.  
5. Demonstrate skill in the appropriate use of academic accommodations and modifications for 

students with disabilities.  
6. Demonstrate skill in the appropriate use of assistive and adaptive technology for students with 

disabilities.  
7. Demonstrate skill in the appropriate use of behavior and classroom management techniques for 

students with disabilities.  
8. Develop appropriate Individual Educational Plan (IEP) goals and objectives for students with 

disabilities.   
9. Develop appropriate Transition IEP goals and objectives students with disabilities.  
10. Recognize the importance of family and family structure to the individual learner and uses 

knowledge of the student’s family situation to support individual learning.  
 
Professional Development Delivery, Follow-Up and Evaluation: 
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
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Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    A1, A2, A3 
FPLS:    S2, S3, S5  
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ESOL FOR ADMINISTRATORS 
  

Component Identifier Number:  7-704-500  
Maximum Inservice Points:  60  
 
General Objective(s): 
The purpose the of ESOL for Administrators - Online Course is to meet the 60 hour professional 
development requirement of the Modified Florida Consent Decree for school administrators as well 
as to address the Florida Department of Education ESOL objectives for administrators.   Participants 
will identify the administrator's role and responsibility as the instructional leader, recognize 
appropriate ESOL instructional strategies, techniques, and approaches for meeting the Sunshine State 
Standards and NCBL; and apply new knowledge and strategies. 
 
Specific Objectives: 

1. Demonstrate sensitivity to multicultural and diverse student populations; recognize major 
differences and similarities among various cultural groups in the U.S., the state of 
Florida, the local school district, and the individual school. 

2. Demonstrate knowledge of cross-cultural issues facing ELLs and their families to school 
personnel and community members that will facilitate accessibility to resources and 
services available to them within the school and the community. 

3. Demonstrate outreach efforts to connect ELLs and their families to school personnel and 
community members that will facilitate accessibility to resources and services available 
to them within the school and community. 

4. Demonstrate knowledge of available, necessary and appropriate instructional materilas 
and resources that will facilitate comprehensible instruction for all ELLs. 

5. Demonstrate knowledge of the background of the Consent Decree in the League of 
United Latin American Citizens et al. v. The State Board of Education, 1990, including 
knowledge of related legislation and litigation (e.g., No Child Left Behind Act of 2001, 
Lau v. Nichols, Plyler v. DOE, etc.). 

6. Demonstrate knowledge of the state and federal requirements for the assessment of 
language proficiency and academic achievement of ELLs. 

7. Demonstrate knowledge of required training for instructional and non-instructional staff 
members established by the 1990 Consent Decree and its September, 2003 Modification; 
and of the necessary procedures to ensure that all school site personnel are in compliance 
with the requirements. 

8. Demonstrate the ability to update staff, students, and parents on pertinent changes in the 
educational legislation, rules and policies that may potentially impact ELLs and their 
families.  Demonstrate ability to evaluate trained teachers who are using ESOL 
instructional strategies in Basic ESOL courses. 

9. Demonstrate knowledge of district’s ELL Plan, which indicates the chosen model(s) of 
delivery of services to ELLs. 

10. Demonstrate knowledge of the legal requirements of a student’s ELL plan. 
11. Demonstrate an understanding of the difference between language proficiency and content-

based academic knowledge. 
12. Demonstrate knowledge of second language acquisition (applied linguistics) theory and its 

applicability to the instructional process. 
13. Demonstrate knowledge and the ability to implement formal and informal methods of 
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assessment/evaluation of ELL, including measurement of language, literacy and academic 
content metacognition. 

14. Demonstrate knowledge of the indicators of learning disabilities, especially hearing and 
language impairment, as compared to the process by which students acquire a second 
language. 

15. Demonstrate knowledge of the indicators for student identification and participation in gifted 
programs, regardless of English language proficiency and of the program policies that must 
be in place in order to actively promote and sustain the participation of ELLs in advanced 
placement courses. 

16. Demonstrate knowledge of the school site administrator’s role and responsibilities as the 
instructional leader representative in the school-based ELL committee. 

17. Demonstrate the ability to communicate with ELLs, their families and the community to 
assess the relevance of the curriculum and adequacy of student progress toward standards 
established by the Department of Education and the local school board. 

18. Demonstrate knowledge of procedures regarding ELLs, which begin at school registration, 
and continue for two years after the ELL, has been exited from the English for Speakers of 
Other Languages program. 

19. Demonstrate knowledge of appropriate teaching strategies and methodologies to deliver 
comprehensible instruction to students whose first language is not English, that are from 
diverse cultural backgrounds and that have significantly varied levels of education in their 
own languages. 

20. Demonstrate the ability to evaluate school site staff to ensure that they are using the 
appropriate strategies and methodologies to deliver comprehensible instruction to ELLs. 

21. Demonstrate ability to evaluate school site staff to ensure the use of appropriate native 
language instructional strategies in the instruction of ELLs. 

22. Demonstrate up-to-date knowledge of relevant, scientifically-based research and effective 
practices regarding second language acquisition, English as a second language methodology 
and the issues of teaching multicultural populations. 

23. Demonstrate knowledge of methods of disaggregating and analyzing data on the achievement 
of all subgroups, including English language learners, and its impact to the school site’s 
programmatic decisions. 

24. Demonstrate ability to apply scientifically based principles and practices to instructional 
programs in order to improve student achievement within the ELL population. 

25. Demonstrate ability to implement at the school site the Continuous Improvement Model, or 
other proven model for improving the academic achievement of all low-performing students. 

 
Activities: 
The ESOL for Administrators Online Course requires participants to spend time online at the 
FloridaLearns Academy’s electronic Professional Development Connections Website interacting 
with the content presented in various modules. While participating in the online modules, participants 
will have the opportunity to view various video segments pertaining to the content of the module. In 
addition, participants must read the reading selections embedded within each module, answer 
specific questions pertaining to each module, and complete individual assignments. Some 
assignments require participants to implement strategies learned in the course in their current 
classrooms. Feedback is provided online by the course’s facilitator. 
 
Evaluation for In-Service Credit: 
The participant will: 

1. Demonstrate increased competency on at least 80% of the objectives as determined by a pre-
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and post- assessment or by other valid measures as determined by the instructor 
2. Satisfactorily complete assigned activities and assignments 

 
Component Evaluation: 
Through the electronic Professional Development Connections, the district Professional 
Development Director will receive notification of course completion.  The system requires an online 
component evaluation be completed by the participant before a course is marked completed.  This 
evaluation is a part of the ePDC and conforms to the Florida Professional Development System 
Evaluation Protocol requirements 
 
Delivery Methods:   A, B, C, D, F, G  

 Implementation Methods:  M, N, O, P, Q, R, S  
 Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
 FEAP:    A3  
 FPLS:    S4, S5 
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ESOL FOR CATEGORY III TEACHERS 
  

Component Identifier Number:  2-704-528  
Maximum Inservice Points:  18  
 
General Objective(s): 
The Panhandle Area Education Consortium's 18-hour ESOL for Category III Teachers on-line course 
is designed to meet the requirements of the Florida Consent Decree for Category III teachers The 
purpose of the online course is to provide these teachers with knowledge about ESOL (English for 
Speakers of Other Languages) students and instructional strategies and approaches teachers can use 
to assist ESOL students in understanding the curriculum and meeting the Sunshine State Standards. 
 
Specific Objectives: 
1. Analyze and adapt instruction to be comprehensible to ESOL students 
2. Facilitate ESOL student adjustment to a new culture 
3. Interpret ESOL student behavior from a cultural perspective 
4. Understand the principles of second language acquisition and how they can be used in the     

classroom to facilitate language development 
5. Adapt traditional assessments 
6. Explore issues that affect the validity of classroom assessment 
7. Develop guidelines for grading ESOL students 
8. Utilize alternate strategies to assist LEP students 
9. Encourage communication with ELLs by using small group work. 
10. Design lessons with no less rigor, but with more assistance for LEP students. 
11. Assess ELLS appropriately so that assessments measure what they are intended to measure. 
 
Activities: 
The ESOL for Category III Teachers Online Course requires participants to spend time online at the 
FloridaLearns Academy’s electronic Professional Development Connections Website interacting 
with the content presented in various modules. While participating in the online modules, participants 
will have the opportunity to view various video segments pertaining to the content of the module. In 
addition, participants must read the reading selections embedded within each module, answer 
specific questions pertaining to each module, and complete individual assignments. Some 
assignments require participants to implement strategies learned in the course in their current 
classrooms. Feedback is provided online by the course’s facilitator. 
 
Evaluation for In-Service Credit: 
The participant will: 

1. Demonstrate increased competency on at least 80% of the objectives as determined by a pre-
and post- assessment or by other valid measures as determined by the instructor 

2. Satisfactorily complete assigned activities and assignments 
 
Component Evaluation: 
Through the electronic Professional Development Connections, the district Professional 
Development Director will receive notification of course completion.  The system requires an online 
component evaluation be completed by the participant before a course is marked completed.  This 
evaluation is a part of the ePDC and conforms to the Florida Professional Development System 
Evaluation Protocol requirements. 
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Delivery Methods:   A, B, C, D, F, G  

 Implementation Methods:  M, N, O, P, Q, R, S  
 Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
 FEAP:    A3  
 FPLS:    S4, S5 
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ESOL FOR GUIDANCE COUNSELORS 
  

Component Identifier Number:  2-704-525  
Maximum Inservice Points:  60  
 
General Objective: 
The purpose of the Panhandle Area Education Consortium's ESOL for Guidance Counselors Online 
course is to meet the modified Florida Consent Decree requirements for guidance counselors. To 
meet this goal, the participant will develop and implement a case study of an English Language 
Learner, including strategies to address academic needs. The case study must contain evidence to 
support mastery of the Standards and Competencies. 
 
Specific Objectives: 

1. Possess individual & group counseling and communication skills to implement a balanced 
approach in order to assist ELLs and their families. 

2. Recognize unique differences among ELLs, including their language proficiency (both native 
and English), aptitudes, intelligence, interests, and achievements, & incorporate an 
understanding of this information into the delivery of services. 

3. Assist ELLs and their families in dealing with the social and emotional concerns and 
problems that may hinder their educational development. Collaborate with teachers, student 
service specialists (e.g., psychologists, social workers), other educators, and related 
community representatives in addressing the challenges facing ELLs and their families. 

4. Demonstrate ability to counsel ELLs regarding their individual rights as afforded to them 
under state & federal laws and regulations. ELLs who are under-represented in special 
programs and services, including but not limited to gifted, vocational, specialized academic 
and career magnets/academies, advanced placement, dual enrollment, and career exploration. 

5. Demonstrate knowledge of the federal & state requirements regarding the provision of 
services to ELLs. Including, but not limited to their roles and responsibilities in the LEP 
Committee process; development of ELL Student Plans, and implementation of the District 
ELL Plan. 

6. Demonstrate ability to advocate for the educational needs of ELL and implement processes to 
ensure that these needs are addressed at every level of the ELLs’ school experience. 

7. Demonstrate knowledge and ability to provide training, orientation, and consultative 
assistance to teachers, school administrators, and other school-level personnel to support 
ELLs. 

8. Demonstrate sensitivity to multicultural and diverse student populations; recognize major 
differences and similarities among various cultural groups in the U.S., the state of Florida, the 
local school district, and the individual ELLs and their families to school personnel and 
community members that will facilitate accessibility to resources and services available to 
them within the school and community. 

9. Demonstrate ability to collaborate with teachers, school administrators, and other 
instructional personnel in ensuring that appropriate and effective instructional services are 
provided to ELLs to ensure their academic success. 

10. Demonstrate an understanding of the effects of race, gender, age, and socioeconomic status 
on assessment results, and the ELLs with the school-based and outreach services and support 
systems designed to address their unique academic needs. 

11. Demonstrate an understanding of the proper administration & use of assessment instruments, 
and the ability to interpret scores and test-related data to ELLs, teachers, school 
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administrators, and parents. These assessments should include, but not be limited to the 
following: English language proficiency assessments; annual assessment of English language 
development; diagnostic assessments; and state-wide assessments of academic content. 

12. Demonstrate knowledge and the ability to implement formal and informal methods of 
assessment/evaluation of ELLs, including measurement of language, literacy, and academic 
content metacognition. 

13. Demonstrate knowledge and understanding of how individual and group data and statistics 
are used in building student, course/class and school profiles, constructing student transcripts, 
and preparing reports. 

14. Demonstrate knowledge and ability to review and evaluate transcripts from foreign-born 
students, and ensure proper & equitable credit accrual, and appropriate grade/course 
placement of ELLs. 

15. Demonstrate knowledge of the indicators of learning disabilities, especially hearing and 
language impairment, as compared to the process by which students acquire a second 
language. 

16. Demonstrate an understanding of the difference between language proficiency and content-
based academic knowledge. 

17. Demonstrate knowledge of second language acquisition (applied linguistics) theory and its 
applicability to the instructional process.  ELLs, their families, and the community to assess 
the relevance of the curriculum and adequacy of student progress towards standards 
established by the Florida Department of Education and the curriculum established by the 
school district. 

18. Demonstrate the ability to provide information appropriate to the particular educational 
transition: from middle school to high ELLs in understanding the relationship that their 
curricular experiences and academic achievement have on their future educational and 
employment opportunities. 

19. Possess and demonstrate an understanding of the current admission requirements, admission 
options, and application procedures of colleges, universities, and career/vocational 
institutions, & the ability to effectively counsel ELLs in the pursuit of their post-secondary 
desires. 

20. Demonstrate ability to assist ELLs in evaluating and interpreting information about 
postsecondary educational and career alternatives so appropriate options are considered & 
included in the decision-making process. 

21. Demonstrate knowledge & ability to understand and interpret forms and data-driven 
documents that are a part of the post-secondary admission and financial aid processes, 
including: admission applications; student questionnaires; letters of recommendation, and 
acceptance; and other needs assessment documents. 

22. Demonstrate a familiarity with available technology & the ways in which it may support the 
post-secondary guidance and counseling process, including: guidance information systems; 
financial aid information and eligibility; relevant record-keeping and follow-up, and internet 
services. 

23. Demonstrate ability to use historical admission patterns & trends to assist ELLs in measuring 
the appropriateness of their applications to particular colleges, universities or 
career/vocational institutions. 

 
Activities: 
The ESOL for Guidance Counselors Online Course requires participants to spend time online at the 
FloridaLearns Academy’s electronic Professional Development Connections Website interacting 
with the content presented in various modules. While participating in the online modules, participants 
will have the opportunity to view various video segments pertaining to the content of the module. In 
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addition, participants must read the reading selections embedded within each module, answer 
specific questions pertaining to each module, and complete individual assignments. Some 
assignments require participants to implement strategies learned in the course in their current 
classrooms. Feedback is provided online by the course’s facilitator. 
 
Evaluation for In-Service Credit: 
The participant will: 

1. Demonstrate increased competency on at least 80% of the objectives as determined by a pre-
and post- assessment or by other valid measures as determined by the instructor 

2. Satisfactorily complete assigned activities and assignments 
 
Component Evaluation: 
Through the electronic Professional Development Connections, the district Professional 
Development Director will receive notification of course completion.  The system requires an online 
component evaluation be completed by the participant before a course is marked completed.  This 
evaluation is a part of the ePDC and conforms to the Florida Professional Development System 
Evaluation Protocol requirements. 
 
Delivery Methods:   A, B, C, D, F, G  

 Implementation Methods:  M, N, O, P, Q, R, S  
 Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    A3  
FPLS:    S4, S5 
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HEARING IMPAIRED 
  

Component Identifier Number:  1-105-014  
Maximum Inservice Points:  120  
 
General Objective(s): 
The purpose of this component is to provide teachers and staff with the opportunity to develop and/or 
update knowledge and skills necessary to effectively instruct deaf/hard of hearing students.  
  
Specific Objective(s):  
Upon completion of one or more of the professional learning activities delivered in accordance with the 
delivery methods, participants:  
1. List and describe common etiologies/syndromes associated with hearing impairment.  
2. Demonstrate increased vocabulary, speed, accuracy, and fluency in using American Sign Language 

expressively and receptively.  
3. Interpret the results of an audiological evaluation and list instructional implications based on these 

results.  
4. Demonstrate skill in the appropriate use and care of individual and classroom amplification 

equipment.  
5. Demonstrate skill in the appropriate use of assistive and adaptive technology for hearing impaired 

students.  
6. Identify and demonstrate instruments and use of cochlear implants.  
7. Identify and demonstrate research-based techniques/strategies for teaching hearing impaired 

students.  
8. Identify and demonstrate research-based materials/programs for teaching hearing impaired 

students.  
9. Compare and contrast regulations of the Individuals with Disabilities Education Act (IDEA), the 

Americans with Disabilities Act (ADA), and section 504 as they relate to hearing impaired 
students.  

10. Describe aspects of deaf culture and etiquette to utilize when working or socializing with the 
hearing impaired.  

 
Professional Development Delivery, Follow-Up and Evaluation: 
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
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Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    A1, A2, A3  
FPLS:    S2, S3, S5  
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1. IDENTIFICATION:   
TITLE: Instructional Leadership – School Principal Level II 
COMPONENT NUMBER: 7-507-002 

 
Function: 7 
Focus Area: 507              
Local Sequence Number(s): 002 
 
POINTS TO BE EARNED:  120 Maximum    
 
2. DESCRIPTION:  This component supports an in-depth, two to three-year program of professional 
learning based on the Florida Principal Leadership Standards which are based on contemporary research 
on high-effect school leadership practices (6A-5.080, F.A.C., Florida Principal Leadership Standards). 
The purpose is to provide a deeper understanding, including repetitive implementation experiences, 
regarding core instructional leadership strategies in order to provide quality leadership for our schools, 
now and in the future. The vision is to produce leaders who have the knowledge and skills to lead quality 
school learning cultures focused on continuous improvement of student achievement and college and 
career readiness. 
 
3. LINK(s) TO PRIORITY INITIATIVES: identify the alignment of the targeted professional 
learning with key district Priorities (select all that apply) 

☒Academic content standards for student achievement 

☒Assessment and tracking student progress 

☒Collegial learning practices 

☒Continuous Improvement practices 

☒Digital Learning/Technology Infusion 

☒Evaluation system indicators/rubrics/components 

☐Instructional design and lesson planning 

☒Instructional leadership (as per FPLS standards) 

☒Learning environment (as per FEAPS standards) 

☐Mastery of a specific instructional practice:  

☐Mastery of a specific leadership practice:       

☒Multi-tiered System of Supports (MTSS) 

☒Needs Assessments/Problem Solving supporting improvement planning (SIP, IPDP, DP) 

☐Non-Classroom Instructional staff proficiencies supporting student success 
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☐Organizational leadership proficiencies (as per FPLS) 

☒Professional and ethical behavior 

☐Regulatory or compliance requirements 

☒Other: Parent communication to increase involvement 
 
4. FLORIDA PD PROTOCOL STANDARDS SUPPORTED BY THIS COMPONENT:  

Educator    School         District 

Planning  ☒1.1.3     ☒2.1.1                ☒3.1.1,3.1.2, 3.1.6 

Learning  ☒1.2.1,1.2.2,1.2.3,1.2.4,1.2.5,1.2.6  

Implementing  ☒1.3.1, 1.3.2, 1.3.3             ☒ 3.3.2 

Evaluating  ☒1.4.1, 1.4.2, 1.4.3, 1.4.4   
 
5. IMPACT AREA(S):  

 ☐Study leading to deep understanding of the practice(s), standard(s), and/or process(es) targeted 

 ☒Repetitive practice leading to changes in proficiency of educator or leader on the job 

 ☒Tracking improvements in student learning growth supported by the professional learning 
 
6. SPECIFIC LEARNER OUTCOMES:  Professional educators will: 

1. Understand the significance of a growth mindset, deepen one’s capacity to apply a growth 
mindset in his/her professional practice and to support school cultures that foster growth 
mindsets among school leadership, faculty, and students. The participant will learn about the 
growth mindset and: 

a. Engage in reflective thinking to assess one’s status regarding use of a growth mindset. 
b. Observe highly-effective and struggling teachers and assess the degree to which the 

teachers observed employ a growth mindset. Analyze whether the application of a 
growth mindset differentiates highly effective and less effective teaching and discuss 
this analysis with the mentor and growth team.  

c. Identify developing professionals and work with them in a mentoring capacity to 
enhance their understanding of a growth mindset and discuss the mentoring plan and its 
implementation with the mentor and growth team.  

d. Interview a random selection of students to discuss their perceptions about whether the 
instruction they are receiving provides evidence of their teachers’ growth mindset and 
whether they are learning to pursue a growth mindset through their own school 
experiences and then, discuss findings, observations, and perceptions with the mentor 
and growth team. 

e. Prepare and deliver a presentation to a school faculty that explains what a growth 
mindset is, why it is important to students, and how a school faculty can support each 
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other in fostering a school culture where a growth mindset characterizes student 
learning experiences. 

2. Understand the essential elements of effective standards-based instruction and apply 
instructional leadership strategies that support a learning culture that values standards-based 
education. The participant will become familiar with the state statutes and State Board of 
Education rules related to standards-based instruction and: 

a. Review professional literature on the significance and structure of standards-based 
instruction and the national movement toward standards-based instruction as a means 
of meeting the challenges of globalization and an information age. 

b. Examine research regarding the development of Florida’s academic standards for 
students. 

c. Identify the process by which teachers can determine which Florida academic standards 
apply to the course(s) he/she teaches and provide professional learning sessions to 
faculty members on the use of the Florida Department of Education’s course 
descriptions to enable all teachers to use them as the basis for course-appropriate, 
standards-based lesson planning. 

d. Identify what subjects have test item specifications, provided by the Florida 
Department of Education, determine whether faculty members know how to access and 
use them, and provide assistance for those who do not use them to ensure they 
understand how standards are assessed on state assessments. 

e. Use available professional resources to learn about learning goals and develop a 
process to monitor whether learning goals assigned to students are based on state 
standards for the courses in which they are enrolled. 

f. Interview a random sample of students on what they understand their learning goals to 
be, ask how they are made aware of those learning goals, and compare students’ 
understanding of learning goals with the actual state standards for the courses in which 
they are enrolled. Develop a protocol to guide a discussion with teachers about how to 
monitor whether learning required by state standards is aligned to the learning goals 
students are actually pursuing. 

g. Conduct lesson planning conferences with teachers that address how to plan for 
standards-based instruction and how to monitor student progress toward mastery of 
those standards. Develop a protocol for enabling teachers to develop standards-based 
objectives, formative assessments to track progress, and summative assessments to 
determine student mastery of standards. 

h. Engage in constructive dialogue with the mentor and growth team on the benefits 
obtained and obstacles to be overcome. 

3. Become proficient in recognition of effective instruction by study and application of 
contemporary research on effective instructional practices and: 

a. Deepen capacity to function as an expert observer and diagnostician of teaching and 
learning issues by gaining familiarity with the 5 Dimensions of Teaching and Learning 
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and the 4 Dimensions of Instructional Leadership. Completers of the Commissioner’s 
Leadership Academy are a resource. 

b. Develop a core vocabulary on analysis of effective instruction by reviewing the works 
of Robert Marzano, John Hattie and other nationally recognized experts on effective 
instruction. 

c. Consult with the mentor, growth team, and a completer of the Commissioner’s 
Leadership Academy to form a cohort with other school leaders to exchange practice 
observations and reporting visits. 

4. Understand the value of a school-based culture of learning, master, and apply school leader 
practices that promote team learning and shared mission among a school faculty. 

a. Hold discussions with faculty members that allow expression of their current views on 
the mission of the school and the role of teachers in student success. Analyze the 
proportion of the faculty with a belief that teaching quality determines student success 
and the proportion that believe outside factors beyond the teacher control determine 
student success. Review national literature to identify examples of schools that 
overcame outside barriers and generated significant student success and share these 
examples with faculty members. 

b. Establish a pattern of frequent classroom walk-throughs and informal observations to 
note patterns in instructional processes that students receive. Use a range of 
interpersonal communication skills and tools to provide feedback, coaching, and 
support to improve teaching. 

c. Use evidence-based, non-evaluative conversations about teaching and learning to focus 
teachers on improving use of high effect size instructional strategies. 

d. Discuss methods to initiate the use of real-time/active coaching skills to improve 
instruction in the moment with the mentor/growth team, implement the process, and 
hold constructive, follow-up conversations with faculty to improve your use of this 
process. 

e. Manage time and resources to support faculty follow-up on agreed-upon next steps 
which support their implementation of professional learning and then, identify the next 
level of work issues related to professional growth. Discuss how this process will be 
implemented and seek suggestions for improvement with the mentor/growth team. 

5.  Understand the use of data-based decision making in setting learning goals, monitoring student 
growth, and making adjustments in supports to student learning. Review professional literature 
and utilize other resources on the use of data to promote student learning. 

a. Demonstrate effective use of technology to access and examine the various types of 
student data. 

b. Meet with a variety of teachers to examine their lesson planning process and discuss 
what sources of formative data they plan to acquire to track student progress toward 
meeting lesson goals. 
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i. Examine the relationship between the planned data acquisition and the 
standards of the course; 

ii. Discuss the methods the teachers plan to use to acquire the data; 
iii. Discuss how data results will be used to guide further lesson planning actions; 
iv. Discuss how the data will be shared with students;  
v. Determine how the data processes that were planned aligned with those that 

were actually used; and, 
vi. Prepare and implement faculty presentations to share the most successful data 

processes observed and invite faculty members to explain these processes to 
their colleagues. 

c. Review whether teachers involve students in using data to track their own progress on 
important standards. 

d. Based on analysis of the above activities, use reflective/inquiry coaching skills 
grounded in student data to debrief an observation and plan next steps for lesson 
development and determination of student progress. 

e. Determine teachers’ understanding and use of a multi-tiered system of supports 
(MTSS) and discuss with teachers the data processes they use to implement MTSS. 

f. Hold conversations with randomly selected students to gather evidence of their 
perceptions about the data they receive on their own progress toward mastery of course 
standards. Discuss with the mentor/growth team what the evidence says about the use 
of formative evaluation in the students’ learning environment. 

6. Become proficient in two-way communication and use appropriate oral, written, and electronic 
communication and collaboration skills to accomplish school and system goals by building and 
maintaining relationships with students, faculty, parents, and community. 

a. Become familiar with multiple avenues to support effective communication including 
digital tools and resources and demonstrate effective use of these tools. 

b. Become skilled at leading conversations that may be difficult. 
c. Learn about and use a variety of surveys to secure information from all stakeholders 

about educational issues such as school climate, school environment, faculty 
satisfaction, educational outcomes, and other issues related to the educational process. 

d. Create opportunities to engage all stakeholders in constructive conversations about 
important school issues to promote involvement and maintain records.  

e. Consult with the mentor and growth team to examine data that reflects progress. 
7. Understand the Code of Ethics and the Principles of Professional Conduct for the Education 

Profession in Florida, pursuant to Rules 6B-1.001 and 6B-1.006, F.A.C. 
a. Study the Code of Ethics and the Principles of Professional Conduct for the Education 

Profession in Florida. 
b. Engage in dialogue regarding common violations with the mentor and growth team and 

legal experts. 
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c. Create opportunities to provide information and engage faculty members in dialogue 
about the Code of Ethics and the Principles of Professional Conduct for the Education 
Profession in Florida. 

Professional Development Delivery, Follow-Up and Evaluation: 
NOTE: To earn credit for an objective, participants must complete the activities for that objective in a 
manner approved by their mentor and growth team. Evaluation of the participant’s work will be done 
by the mentor and growth team. Evaluation of the component’s impact on the participant’s instructional 
leadership capacity will be performed by the participant’s supervisor. 
 
7. LEARNING PROCEDURES (Methods):  
Participants will be engaged in one or more of the following types of professional learning activities: 
Learning Methods Database Code: I 
WHAT  
All objectives are preceded by completion of these assignments: 

1. Learning Culture Support System:  
a. Select a peer mentor and growth team to facilitate work on this component. The mentor 

should have successful experience as a school administrator, be knowledgeable about 
the focus of the objective(s) under study, and be willing to take part in constructive 
conversations about the participant’s professional growth. The growth team should 
consist of three to five knowledgeable others with expertise on some aspects of 
teaching and learning and/or instructional leadership. Agree upon times, methods, and 
supports that these colleagues will provide during this professional learning experience. 
NOTE: Mentor/growth team support applies to each objective; however, the 
mentor/growth team may change for each objective. 

b. With the mentor/growth team selected, locate and review online descriptions of the 
methods and purposes of the constructive conversations (See FPLS Standard 9 and 
other resources provided by FLDOE or PAEC). 

2. Florida Principal Leadership Standards: 
a. To deepen capacity for implementing high quality instructional leadership at the school 

level, review the indicators in the Florida Principal Leadership Standards with your 
mentor/growth team, analyze your current capacity to meet the standards, and then, 
complete the objectives and supporting activities.  

 
HOW:   
Component delivery will employ a variety of learning designs, mentor/growth team collaboration, and 
use of research and/or other resources and tools. Professional learning may occur via face-to-face, 
blended, or online and occur in a workshop, learning community/lesson study group, or individually.  
 
KEY ISSUES to be included in participant implementation agreements:  
Participants will agree to: 
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1. Participate and engage in structured learning opportunities. 
2. Commit to working with a mentor/growth team and to receiving and providing constructive 

feedback. 
3. Meet deadlines for completing implementation and follow-up activities which may require 

educators to: 
a. Complete appropriate assignments. 
b. Complete required professional learning design survey and other surveys that may be 

related to each of the specific objectives. 
c. Collect and analyze impact data (teacher and/or student). 
d. Report and discuss results of impact data (teacher or student) with appropriate 

individuals. 
e. Reflect on results and use results to inform decisions about professional practice.  

 
8. IMPLEMENTATION/MONITORING PROCEDURES:   
Implementation/Monitoring Data Base Code: P 
Implementation Support: 
Ongoing support will be provided through structured coaching/mentoring or less formal mentoring, 
involving school, district, or regional leadership personnel, knowledgeable peers, or collegial learning 
structure such as professional learning community or lesson study group. This process will be 
contingent on the needs of the participant and may include modeling, practicing, directly observing 
skill demonstration, conferencing, reflecting orally, and repeating the cycle, if necessary. Web-based 
resources that provide exemplars will be available for use.  
Monitoring Procedures: 
Educators will be required to develop and submit appropriate supporting products, which may include, 
but not be limited to a rubric, checklist, summary of analysis, protocol, meeting agenda, classroom 
walk-through documentation, coaching log or comments, video exemplar, presentation, case study, 
portfolio, or written reflections on lessons learned. Participants may also be observed demonstrating 
implementation of the process or product and supporting materials may be requested.  
 
9. IMPACT EVALUATION PROCEDURES:   
Impact Area:  Impact of repetitive practice leading to changes in proficiency of educator or 
leader on the job  
Evaluation Methods for Staff Database Code: A 
Changes in leadership practices will be observed through the district’s school leader evaluation system 
indicators and/or domains and/or deliberate practice or individual leadership development plan growth 
targets. Student progress measures will also be examined. Evidence used to document implementation 
of professional learning may be observation checklists that are aligned with the district’s school leader 
evaluation system, anecdotal records, portfolio, self-reflection, mentor/growth team documentation, 
artifacts, communication records, and/or climate surveys. Each will be used as appropriate to evaluate 
changes in proficiency of the leader. 
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Impact Area: Tracking improvements in student learning growth supported by the professional 
learning  
Evaluation Methods for Students Database Codes:  F 
Other performance assessment(s) that reveal impact on students including learning objectives or 
behavioral growth. 

 
Who will use the evaluation impact data gathered?  

District-level Supervisors, Site-Based Administrators, Mentor/Growth Team Members, Florida 
Department of Education 
 
10. PROCEDURES FOR USE OF THE COMPONENT’S EVALUATION FINDINGS:   
Describe what will be done with the data obtained through the evaluation processes. 
The supervisor, school leader, mentor/growth team, faculty members, and other stakeholders (such as 
SIP team members) will analyze student impact data, document results, review results and discuss 
impact and implications. The focus will be on the impact of implementation of the professional 
learning. Specific points that will be addressed are: 

1. Extent to which implementation of the high effective size core instructional leadership 
strategies impact the school’s learning culture focused on continuous improvement of student 
achievement and college and career readiness. 

2. The leader’s proficiency using the tools, skills, and/or strategies that were targeted by the 
component and whether or not additional coaching, mentoring, or other forms of support may 
be needed. 

What other forms of evaluation data may be gathered: 
a. Online “Professional Learning Design” Survey 
b. Data demonstrating improved/increased communication among educators, educators and 

parents, educators and students, and/or among students. Evaluative data may be survey 
data, logs, artifacts, or self-reported data from participants.  

c. School culture and/or climate survey 
d. Surveys that report the frequency and quality of interactions among the participant and 

mentor/growth team members 
e. Data may be used by district supervisors and instructional teams, mentor/growth teams, 

site-based administrators, and/or PAEC personnel. 
 
Records of professional learning feedback and completion and will be maintained in the electronic 
Professional Development Connections (ePDC) at the Panhandle Area Educational Consortium. 
Department: Professional Development Center 
Name(s) of Component Author(s): Panhandle Area Educational Consortium Professional Development 

Council  
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INSTRUCTIONAL METHODOLOGY 

  
Component Identifier Number: 2-408-002 or 2-100-001 (ESE) 
Maximum Inservice Points:  120  
 
General Objective(s):  
The purpose of this component is to provide teachers and staff with the ability to use an understanding 
of teaching and learning to provide a learning environment which supports intellectual development 
and critical, creative, and evaluative thinking capabilities of students.  
  
Specific Objective(s):  
Upon completion of one or more of the professional learning activities delivered in accordance with the 
delivery methods, participants:  
1. Recognize the developmental level of each student as indicated by behaviors, writings, drawings, 

etc., and other responses.  
2. Stimulate student reflection on previously acquired knowledge and links new knowledge and ideas 

to already familiar ideas.  
3. Draw upon an extensive repertoire of activities that have proven successful in engaging and 

motivating students at appropriate developmental levels.  
4. Develop instructional curriculum with attention to learning theory, subject matter structure, 

curriculum development, and student development.  
5. Present concepts and principles at different levels of complexity so that they are meaningful to 

students at varying levels of development.  
6. Analyze student performance standards to identify associated higher-order thinking skills, and 

designs learning and performance strategies to evoke these higher-order skills.  
7. Choose varied teaching strategies, materials, and technologies to expand students’ thinking.  
8. Assist students in selecting projects and assignments that involve the need to gather information 

and solve problems.  
9. Pose problems, dilemmas, questions, and situations in lessons that involve value knowledge and 

that require evaluative thinking.  
10. Assist students in applying the rules of evidence that govern the acceptability of judgments and 

conclusions.  
11. Guide students in evaluating the plausibility of claims or interpretations in the field of study.  
12. Create approaches to learning that are interdisciplinary and that integrate multiple subject areas.  
13. Represent concepts through more than one method, such as analogies, metaphors, graphics, 

models, and concrete materials.  
14. Vary his/her role in the instructional process (instructor, coach, mentor, facilitator, audience, critic, 

etc.) in relation to the purposes of instruction and the students’ needs.  
15. Monitor student’s work and adjusts strategies in response to learner’s needs and successes in 
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creative thinking activities.  
16. Propose open-ended projects and other activities in which creative products and innovative 

solutions are the ultimate objective.  
17. Use technology and other appropriate tools to extend the learning environment for students. 
18. Understand methods and materials to differentiate instruction. 
 
Professional Development Delivery, Follow-Up and Evaluation:  
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
  

Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    A1, A3  
FPLS:    S8  
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LEADERSHIP EVALUATION TRAINING 
 

Component Identifier Number:  7-507-004 
Maximum Inservice Points:  60 
 

General Objective(s): 
The purpose of this component is to provide district leadership staff an overview of the LEA’s evaluation 
model and an in-depth description of how the model and procedures are implemented. Upon completion, 
staff will be able to describe all components of the LEA’s evaluation model and explain how the system 
and procedures will affect evaluation results.  
  

Specific Objective(s): 
Upon completion of one or more of the professional learning activities delivered in accordance with the 
delivery methods, participants will:  

1. Identify and describe the LEA’s Evaluation Model, its components and procedures. 
2. Discuss the cause and effect relationship between instruction and student academic growth as it 

relates to affecting the results of the LEA’s evaluation model. 
3. List and describe the evaluation model components and how the results, including teacher 

observations and student learning, are analyzed.  
4. Describe, in detail, available supports to enhance individual’s inquiry process to support teacher 

growth during the evaluation period. 
5. Using the evaluation model’s framework, identify long and short-term instructional goals to enhance 

student-learning concurrent with professional growth.  
6. Describe how leadership, reflecting on the components of the evaluation model, can support and 

empower teachers to focus on student achievement. 
7. Use the evaluation model framework to describe effective tools and strategies to encourage teachers 

to work with leadership to improve student learning. 
 

Professional Development Delivery, Follow-Up and Evaluation:  
To earn credit, participants must complete a minimum of one initial professional learning activity and one 
follow-up activity from the listings below, as appropriate to the topic/content of their learning objective(s) 
and approved by their in-service leader.  To the satisfaction of the professional developer, each individual 
will also complete and submit one or more of the evaluation methods following implementation of 
professional learning strategies.  
  

Delivery Methods:  A, B, C, D, G, I 
Follow-up Methods:  M, N, O, P, Q, R  
Evaluation Methods:  A, C, D, E, F (Student)   

A, B, C, D (Staff) 
FEAP:   B1 
FPLS:   S3, S4, S6, S7 
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LESSON STUDY 
  
Component Identifier Number:  2-400-002 
Maximum Inservice Points:  120  
 

General Objective(s): 
The purpose of this component is to provide teachers and staff with the content knowledge necessary to 
learn the elements and processes involved in collegial learning through Lesson Study. 
  

Specific Objective(s): 
Upon completion of one or more of the professional learning activities delivered in accordance with the 
delivery methods, participants:  

1. Describe and discuss the elements of a lesson study group 
2. Identify the steps for setting up a lesson study group 
3. Establish a lesson study group and identify the goals of the group 
4. Develop and participate in a lesson study and demonstrate the  following tasks: 

a. Identify the research theme for the group study 
b. Demonstrate facilitation skills to ensure input from all team members 
c. Identify the lesson or unit for study 
d. Describe the desired  learning outcomes for students at the conclusion of the lesson 

implementation 
e. Demonstrate effective group interactions in review and design of lesson 
f. Document student response to lesson implementation 
g. Describe intended and non-intended outcomes and re-design of lesson as appropriate  
h. Reteach as appropriate and document student responses 

5. Reflect on process and submit report of process and results. 
 

Professional Development Delivery, Follow-Up and Evaluation: 
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
  

Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    A1, A3, A5 
FPLS:    S4  
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MENTAL HEALTH SERVICES  
  

Component Identifier Number:  5-414-001 
Maximum Inservice Points:  120  
 
General Objective(s): 
The purpose of this component is for staff to gain new information, strategies, and resources 
appropriate for providing mental health services to students.  
  
Specific Objective(s):  
Upon completion of one or more of the professional learning activities delivered in accordance with the 
delivery methods, participants:  
1. Identify new strategies and techniques to be used when providing mental health services to 

students.  
2. Identify resource materials, including commercially prepared materials, which can be used when 

providing mental health services.  
3. Identify materials which can be produced to assist students who are deficient in a given skill area.  
4. List and describe strategies and techniques which can be used.  
5. Incorporate new strategies and techniques into the counseling objectives.  
6. Interpret information gained, strategies and techniques used.  
7. Evaluate student progress when utilizing the new strategies and techniques.  
 
Professional Development Delivery, Follow-Up and Evaluation: 
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
  

Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    A1, A4  
FPLS:    S5  
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MULTICULTURAL SENSITIVITY  
  

Component Identifier Number:  2-412-001  
Maximum Inservice Points:  120  
 
General Objective(s): 
The purpose of this component is to provide teachers and staff with the ability to use teaching and 
learning strategies that reflect each student’s culture, learning styles, special needs, and socio-economic 
background.  
  
Specific Objective(s):  
Upon completion of one or more of the professional learning activities delivered in accordance with the 
delivery methods, participants:  
1. Accept and value students from diverse cultures, and treat all students equitably.  
2. Create a learning environment in which all students are treated equitably.  
3. Utilize the cultural diversity and experiences of individual students to enrich instruction for the 

whole group.  
4. Provide a wide range of activities to meet the various students’ learning styles.  
5. Use appropriate teaching techniques to effectively instruct all students.  
6. Use appropriate materials, technology, and resources to assist all students to learn.  
7. Use appropriate school, family, and community resources to help meet all students’ learning needs.  
8. Help students develop shared values and expectations that create a climate of openness, mutual 

respect, support, and inquiry.  
9. Select and use appropriate materials and resources that reflect contributors that are multicultural.  
10. Recognize the importance of family situations to support individual learning.  
11. Recognize the importance of family and family structure and use this knowledge to support 

independent learning.  
12. Foster student responsibility, appropriate social behavior, integrity, valuing of diversity, and 

honesty by role modeling and through learning activities.  
13. Provide learning situations that enable the student to practice skills and knowledge of English 

needed for success in school and as an adult.  
 
Professional Development Delivery, Follow-Up and Evaluation:  
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
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Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    A1, A2, A3  
FPLS:    S5  
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NEW TEACHER INDUCTION 
  

Component Identifier Number:  2-404-001  
Maximum Inservice Points:  120  
 
General Objective(s): 
Participants will be oriented to their school district to foster a successful teaching and learning 
experience.  
  
Specific Objective(s): 
Upon completion of one or more of the professional learning activities delivered in accordance with the 
delivery methods, participants:  
1. Acquire knowledge of the school district, policies and procedures of state law and DOE rules.  
2. Understand the role of the Peer/Mentor Teacher, and learn about other requirements of a teacher 

new to the district.  
3. Demonstrate knowledge and skill in registering in and using the electronic Professional 

Development Connection (ePDC).  
4. Participate in the district induction program. 
5. Demonstrate effective classroom management strategies. 
6. Demonstrate ability to analyze student assessment data to differentiate instruction. 
7. Demonstrate effective communication skills with students, peers and parents. 
8. Demonstrate knowledge of subject area standards. 
 
Professional Development Delivery, Follow-Up and Evaluation:  
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
  

Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    A1, A3  
FPLS:    S4 
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NEXT GENERATION SUNSHINE STATE STANDARDS and/or COMMON CORE  
  

Component Identifier Number:  2-007-001  
Maximum Inservice Points:  120  
 

General Objective(s): 
The purpose of this component is to provide teachers and staff with the knowledge, skills and 
dispositions necessary to effectively implement the Next Generation Sunshine State Standards and/or 
Common Core Standards.  
  

Specific Objective(s):  
Upon completion of one or more of the professional learning activities delivered in accordance with the 
delivery methods, participants:  
1. Demonstrate knowledge and understanding of the organization, structure, terminology, and 

contents of the Next Generation Sunshine State Standards and/or Common Core Standards.  
2. Demonstrate ability to locate, interpret, explain and apply specific information on strands, 

standards, and benchmarks contained within one of more of the Next Generation Sunshine State 
Standards and/or Common Core Standards to their specific teaching situation(s) and assignment(s).  

3. Demonstrate ability to plan, coordinate, manage and assess instruction based on the purpose and 
content of the benchmarks and sample performance indicators identified in the Next Generation 
Sunshine State Standards and/or Common Core Standards, appropriate to their specific teaching 
situation(s) and assignment(s).  

4. Demonstrate the ability to use knowledge of the Next Generation Sunshine State Standards and/or 
Common Core Standards to interpret student tests and other performance data and reports to 
accurately assess progress, program effectiveness, student learning and needs and plan/modify 
instructional planning and delivery to maximize student success in meeting the performance 
expectations of the Next Generation Sunshine State Standards and/or Common Core Standards.  

 

Professional Development Delivery, Follow-Up and Evaluation:  
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
  

Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    A1, A3, A4 
FPLS:    S3, S4  
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NON-INSTRUCTION: CUSTODIAN/MAINTENANCE 
  

Component Identifier Number:  8-510-001 
Maximum Inservice Points:  120  
 
General Objective(s): 
To upgrade and update the quality of custodial/maintenance services provided.  
  
Specific Objective(s): 
Upon completion of one or more of the professional learning activities delivered in accordance with the 
delivery methods, participants:  
1. Identify the professional custodian/maintenance qualities, characteristics and their role and 

importance in a school’s plant operations.  
2. Acquire knowledge of and demonstrate safety procedures in school operations.  
3. Demonstrate knowledge of sanitation and school housekeeping.  
4. Demonstrate knowledge of floor and carpet care.  
5. Gain a working knowledge of broad areas within the custodial field.  
6. Demonstrate knowledge of minor and preventive maintenance including climate support and 

structure and energy conservation.  
7. Demonstrate knowledge of grounds care for school.  
8. Demonstrate knowledge of the custodial essentials.  
9. Demonstrate knowledge and skills in other areas as may be required by Federal/State Laws or 

guidelines, district policies, school identified needs and/or private subcontractors employed by the 
district 

10. Demonstrate knowledge and skills related to routine maintenance of district facilities and hardware. 
 
Professional Development Delivery, Follow-Up and Evaluation: 
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
  

Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FPLS:    S8 
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NON-INSTRUCTION: EDUCATIONAL PARAPROFESSIONAL/AIDES  
  

Component Identifier Number:  8-506-001  
Maximum Inservice Points:  120  
 
General Objective(s):  
Participants will develop and/or update attitudes, skills, and knowledge that will enable them to 
function effectively and efficiently as an educational aids or assistant.  
  
Specific Objective(s):  
Upon completion of one or more of the professional learning activities delivered in accordance with the 
delivery methods, participants:  
1. Demonstrate knowledge of local student education programs, state and district policies, rules, 

responsibilities and legal guidelines and instructional practices relevant to the role of 
paraprofessionals.  

2. Demonstrate skills in utilization of behavior management and instructional techniques.  
3. Demonstrate skill in recording student behavior and student progress, marking student papers, and 

other clerical duties associated with classroom, campus and/or school bus.  
4. Demonstrate knowledge of emergency first aid procedures to be followed.  
5. Demonstrate knowledge of child/adolescent growth and development.  
6. Demonstrate skills in assisting in the planning and delivery of effective lessons and instruction.  
7. Demonstrate skills related to interpersonal and instructional age appropriate behaviors for students 

and adults.  
 
Professional Development Delivery, Follow-Up and Evaluation:  
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
  

Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FPLS:    S8 
FPLS:    S4, S5 
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NON-INSTRUCTION: FOOD SERVICE TRAINING 
  

Component Identifier Number:  8-505-001 
Maximum Inservice Points:  120  
 

General Objective(s): 
The purpose of this component is to provide all categories of School Food Service personnel the skills 
necessary to perform and complete the duties described by their particular job description in order to 
successfully implement a cost effective School Food Service program that meets the current local, state 
and federal guidelines and procedures.  
  

Specific Objective(s):  
Upon completion of one or more of the professional learning activities delivered in accordance with the 
delivery methods, participants:  
1. Demonstrate knowledge of current federal, state and local program guidelines and implement these 

guidelines in the operation of the program.  
2. Demonstrate knowledge and skills in quantity food preparation utilizing quality control standards 

and meal pattern requirements.  
3. Demonstrate knowledge and skills in work simplification techniques and time management and 

apply these skills to the specific tasks defined in their job.  
4. Demonstrate knowledge of appropriate sanitation and safety skills in the workplace.  
5. Demonstrate knowledge and skills in the appropriate procedures for the care of equipment and 

energy conservation techniques.  
6. Demonstrate knowledge of and implement appropriate cost control and program accountability 

procedures.  
7. Demonstrate knowledge and skills in other areas as may be required by Federal/State Laws or 

guidelines, district policies, school identified needs and/or private subcontractors employed by the 
district.  

 

Professional Development Delivery, Follow-Up and Evaluation: 
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
  

Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FPLS:    S8 
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NON-INSTRUCTION: OFFICE/CLERICAL SUPPORT 
  

Component Identifier Number:  8-509-001 
Maximum Inservice Points:  120  
 
General Objective(s): 
To expand and maintain the high level of knowledge, skill and competency needed to provide quality 
office/clerical services to students, teachers, administrators and support staff and other members of the 
school and district educational community.  
  
Specific Objective(s):  
Upon completion of one or more of the professional learning activities delivered in accordance with the 
delivery methods, participants:  
1. Demonstrate knowledge of the laws, rules, policies and procedures to govern the operation of the 

schools and district departments within the scope of the participant’s assignment.  
2. Demonstrate skill in applying knowledge to provide high quality office/clerical support services.  
3. Demonstrate competency in the delivery of office/clerical support services related to the 

participant’s work assignment.  
4. Demonstrate knowledge, skills, and behaviors that characterize a disposition of support for the 

efforts of the school and district.  
 
Professional Development Delivery, Follow-Up and Evaluation:  
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
  

Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FPLS:    S8  
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NON-INSTRUCTION: TRANSPORTATION SERVICE TRAINING 
  

Component Identifier Number:    6-515-001 
Maximum Inservice Points:  120  
 
General Objective(s): 
1. Participants will develop awareness in the requirements of school bus drivers and/or Bus 

Attendants that are statutorily mandated.  
2. Participants will gain insight into new and innovative techniques available to enhance their 

performance as Bus Drivers and/or Bus Attendants.  
 
Specific Objective(s): 
Upon completion of one or more of the professional learning activities delivered in accordance with the 
delivery methods, participants:  
1. Demonstrate knowledge of the role of the bus driver or attendant in a public school transportation 

setting.  
2. Demonstrate knowledge of the various types of buses or other vehicles used in pupil transportation.  
3. Demonstrate knowledge of the proper techniques and requirements for vehicle and/or equipment 

inspections.  
4. Demonstrate knowledge of bus operational procedures.  
5. Demonstrate improved knowledge of traffic laws and traffic control devices.  
6. Demonstrate knowledge of how to properly respond to critical or emergency situations that may 

occur on a bus (i.e., bus accident, bus fire, etc).  
7. Demonstrate knowledge of student loading and unloading procedures.  
8. Demonstrate knowledge and skills in other areas as may be required by Federal/State Laws or 

guidelines, district policies, school identified needs and/or private subcontractors employed by the 
district.  

 
Professional Development Delivery, Follow-Up and Evaluation: 
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
  

Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FPLS:    S8 
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PHYSICAL AND MENTAL WELLNESS 
  

Component Identifier Number:  6-414-001 
Maximum Inservice Points:  120  
 
General Objective(s): 
The purpose of this component is for staff to gain new information, strategies, and resources 
appropriate for recognizing and addressing physical and mental wellness concerns occurring in the 
education environment.  
  
Specific Objective(s):  
Upon completion of one or more of the professional learning activities delivered in accordance with the 
delivery methods, participants will:  
1. Know how to identify and help individuals who have a mental or physical wellness issue, such as 

mental, diabetes, asthma, anxiety, etc. 
2. Identify resources within the school and/or community which can be used to provide assistance. 
3. Identify signs of stress that may result from factors, such as bullying, trauma, cyber bullying, etc., 

which may lead to a crisis situation for individuals. 
4. Understand the district’s protocols for providing assistance with mental and physical wellness of 

others. 
5. Understand best practices used to provide immediate assistance while following the district’s 

protocol. 
 
Professional Development Delivery, Follow-Up and Evaluation: 
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
  

Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    A1, A4  
FPLS:    S5 
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POLICIES AND PROCEDURES  
  

Component Identifier Number:  8-410-002  
Maximum Inservice Points:  120  
 
General Objective(s):  
Provide participants the opportunity to participate in activities to increase their knowledge and 
understanding of their job responsibilities and/or area of interest.  
  
Specific Objective(s): 
Upon completion of one or more of the professional learning activities delivered in accordance with the 
delivery methods, participants:  
1. Demonstrate awareness and knowledge of one or more of the following related to their job 

responsibility and/or other area of interest. 

 Programs  

 Policies  

 Procedures  

 Resources  

 Strategies  

 Other appropriate topics 
 

2. Stay abreast of new laws and rules appropriate to the job responsibility. 
 
Professional Development Delivery, Follow-Up and Evaluation: 
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
  

Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    B1 
FPLS:    S8 
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PRESCHOOL/CHILD CARE  
  

Component Identifier Number:  2-012-001  
Maximum Inservice Points:  120  
 
General Objective(s): 
All Child Care center personnel, except those specifically exempted, must complete and approved 
introductory child care training course.  The purpose of this component is to provide the opportunity 
for those day care workers, who otherwise lack appropriate training and credentials, to obtain training 
in prescribed areas to meet state and local requirements.  
  
Specific Objective(s): 
Upon completion of one or more of the professional learning activities delivered in accordance with the 
delivery methods, participants:  
1. Demonstrate knowledge of state and local rules that govern childcare, health, safety, and nutrition.  
2. Demonstrate knowledge of requirements and resources for identification and report of child abuse 

and neglect.  
3. Demonstrate knowledge of child growth and development.  
4. Use developmentally appropriate early childhood curricula.  
5. Avoid income-based, race-based, and gender-based stereotyping.  
6. Demonstrate knowledge of strategies to involve parents in the program, which may include 

parenting education, home visitor activities, family support services, coordination, and other 
activities.  

7. Demonstrate knowledge of strategies for interagency coordination.  
 
Professional Development Delivery, Follow-Up and Evaluation:   
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
  

Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    A1, A2, A3, A4, B1  
FPLS:    S4, S5 
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PROFESSIONAL LEARNING COMMUNITIES 
  

Component Identifier Number: 2-400-001  
Maximum Inservice Points:  120  
 
General Objective(s): 
Participants will learn the strategies that can be used to create and work with Professional Learning 
Communities within the school or district setting and participate in a Professional Learning 
Community.  
  
Specific Objective(s): 
Upon completion of one or more of the professional learning activities, participants: 
  

1. Describe and discuss professional learning community models appropriate to district and/or 
school-based projects/programs 

2. Identify the different ways that a professional learning community can be developed: school-
wide, grade-levels or departments, book studies, other  

3. Identify the steps for setting up a professional learning community 
4. Contribute to development of an action plan for setting up a professional learning community 
5. Critique the action plan to ensure necessary characteristics for having an effective Learning 

Community within the school or district are included 
6. Learn to develop and implement the following tasks within a professional learning community:  

 ensure that every staff member contributes and works interdependently to achieve a goal  

 clarify intended outcomes within the teams  

 demonstrate facilitation skills that provide support during team meetings  

 recognize collaborative efforts that result in student gains and accomplishments of school 
goals  

 acknowledge and examine collective individual goals related to the alignment between 
school and district goals  

 apply the skill of reflective practice  

 recognize/celebrate the accomplishments of individuals and groups  
7. Participate as a member of a professional learning community  

 
Professional Development Delivery, Follow-Up and Evaluation:  
To earn credit, participants must complete a minimum of one initial professional development activity 
and one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader. To the satisfaction of the professional developer, 
each individual will also complete one or more of the evaluation methods following implementation of 
professional development strategies. 
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Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    B1  
FPLS:    S4, S5  
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SCHOOL IMPROVEMENT 
  

Component Identifier Number:  7-512-001 
Maximum Inservice Points:  120  
 
General Objective(s):  
The purpose of this component is to implement a program of inservice training and professional 
learning to provide members of the school community with the knowledge and skills necessary to 
participate in learning and implementation of the participants’ school improvement plan.  
  
Specific Objective(s): 
Upon completion of one or more of the professional learning activities delivered in accordance with the 
delivery methods, participants:  
1. Demonstrate a clear understanding of the relationship between the specific training(s) and/or 

professional learning activities they are engaged in and the goal(s) and objectives of their school 
improvement plan by stating in observable/measurable terms how successful completion of this 
training and/or professional learning activity is intended to result in changes in teacher/staff 
behavior and in student performance.* 

2. Demonstrate knowledge and skill in the school improvement process by evidence of active 
participation in the development and implementation of the school improvement plan.  

3. Demonstrate familiarity with and a working knowledge of their school improvement plan, as 
evidenced by an ability to accurately express orally or in writing the substance of the goal(s) and 
objectives stated in their plan.  

4. Demonstrate knowledge and ability to use teaching and learning strategies that reflect each 
student’s culture, learning styles, special needs, and socio-economic background.  

5. Demonstrate knowledge and ability to use assessment strategies (traditional and alternate) to assist 
the continuous development of the learner.  

6. Demonstrate knowledge and ability to plan, implement and evaluate effective instruction in a 
variety of learning environments.  

7. Demonstrate knowledge and ability to use an understanding of learning and human development to 
provide a positive learning environment that supports the intellectual, personal, and social 
development of all students.  

8. Demonstrate knowledge and ability to create and maintain a positive learning environment in 
which students are actively engaged in learning, social interaction, cooperative learning and self-
motivation.  

9. Demonstrate knowledge and ability to use effective communication techniques with students and 
all other stakeholders. 

10. Demonstrate knowledge and ability to use appropriate techniques and strategies that promote and 
enhance critical, creative, and evaluative thinking capabilities of students. 

11. Demonstrate knowledge and ability to use appropriate technology in teaching and learning 
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processes.  
12. Demonstrate knowledge and ability to work with various education professionals, parents, and 

other stakeholders in the continuous improvement of the education of students. 
13. Demonstrate knowledge and ability to engage in continuous professional quality improvement for 

self and school. 
14. Demonstrate knowledge and ability to adhere to the Code of Ethics and Principles of Professional 

Conduct of the Education Profession in Florida.  
 
* Objective #1 must be met for each training and/or professional learning activity conducted under this 
component.  
   
Professional Development Delivery, Follow-Up and Evaluation:  
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
  

Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    A1, A2, A3, A4, B1 
FPLS:    S1, S2, S3, S6 
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SCHOOL SAFETY  
  

Component Identifier Number:  6-511-002 
Maximum Inservice Points:  120  
 
General Objective(s):  
The purpose of this component is to provide teachers and staff with the knowledge, skills and 
dispositions necessary to effectively maintain a safe and orderly school environment.  
  
Specific Objective(s): 
Upon completion of one or more of the professional learning activities delivered in accordance with the 
delivery methods, participants:  
1. Demonstrate ability to effectively establish and maintain discipline and order in the classroom and 

throughout all areas of the school campus while under their supervision.  
2. Demonstrate knowledge of the overall issue of school safety and violence prevention from a 

national, statewide, regional and local perspective.  
3. Demonstrate awareness of the signs of trouble, abuse and unrest in students.  
4. Demonstrate knowledge of procedures for notification of appropriate personnel within the school 

system of potential problems of violence, threats other type of information that may pose a threat to 
the overall safety of the school, personnel or students.  

5. Demonstrate knowledge of procedures for referral of students who may need help or interventions 
to the proper personnel or agencies within the community.  

 
Professional Development Delivery, Follow-Up and Evaluation: 
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
  

Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    A2  
FPLS:    S6, S8  
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STUDENT SUPPORT SERVICES – ASSESSMENT/STUDENT APPRAISAL 
  

Component Identifier Number:  8-401-001 
Maximum Inservice Points:  120  
 
General Objective(s): 
The purpose of this component is to provide teachers and staff with the ability to use a variety of 
assessment strategies (traditional and alternate) to measure learning and assist planning for the 
continuous development of the learner.  
  
Specific Objective(s): 
Upon completion of one or more of the professional learning activities delivered in accordance with the 
delivery methods, participants:  
1. Diagnose students’ readiness to learn and their individual learning needs and plans appropriate 

intervention strategies.  
2. Use multiple perspectives to diagnose student behavior problems and devise solutions.  
3. Recognize students exhibiting potentially disruptive behavior and offer alternate strategies.  
4. Assess individual and group performance to design instruction that meets students’ current needs in 

the cognitive, social, emotional, and physical domains.  
5. Employ performance-based assessment approaches to determine students’ performance of specified 

outcomes.  
6. Assist students in maintaining portfolios of individual work and progress toward performance 

outcomes.  
7. Modify instruction based upon assessed student performance.  
8. Guide self-assessment by students and assist them in devising personal plans for reaching the next 

performance level.  
9. Maintain observational and anecdotal records to monitor students’ development.  
10. Prepare and uses reports of students’ assessment results.   
11. Review assessment data about individual students to determine their entry-level skills, deficiencies, 

academic progress, and personal strengths, and to modify instruction-based assessment.  
12. Communicate individual student progress knowledgeably and responsibly based upon appropriate 

indicators to the student, parents, and colleagues using terms that students and parents understand.  
 
Professional Development Delivery, Follow-Up and Evaluation:  
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
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Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    A4 
FPLS:    S1 
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STUDENT SUPPORT SERVICES – BEHAVIORAL INTERVENTIONS 
 

 
Component Identifier Number: 8-403-001 
Maximum Inservice Points:  120 
 
General Objective: 
To enable instructional personnel to develop, increase and demonstrate knowledge and skills in 
assessing and designing behavioral supports; identifying the legal and ethical issues pertaining to 
behavioral strategies; identifying data collection strategies; identifying and interpreting elements 
of a functional behavior assessment and functional behavioral plan; and to recognize and use 
various concepts and models of positive behavior management.  
 
Specific Objectives: 
Upon completion of this component, participants will be able to: 

1. Describe the legal responsibilities one must address when developing and 
implementing behavioral programs in Florida. 

2. Identify the essential ethical principles to be followed in establishing positive behavior 
supports and specific laws pertaining to conducting functional assessments. 

3. Identify the critical themes of Positive Behavior Support. 
4. Identify and describe the components of the Positive Behavior Support System. 
5. Describe the historical perspectives of the field of applied behavior analysis. 
6. Analyze the basic principles of behavior and discuss the importance of appropriate 

reinforcements and consequences. 
7. Identify the concept of the “function of behavior” and apply this concept to behaviors 

observed in classroom settings.  
8. Identify the five-step process for providing positive behavior supports. 
9. Identify and define target/problem behaviors. 
10. Determine appropriate goals of intervention, strengths and needs, and    specific settings 

for intervention.  
11.  Identify the essential team members for creating effective plans. 
12.  Describe the essential components for effective collaboration between families and 

schools. 
13. Demonstrate how to use the person-centered planning process to identify meaningful 

goals. 
14. To examine, utilize and interpret data collection methods for information     gathering 

from both home and school. 
15.  Demonstrate the five functional assessment methods in the functional behavioral 

assessment process. 
16. Describe the important role of the family in the development of an effective positive 

behavior support plan. 
17. Using observational and interview data, identify patterns or trends surrounding a 

targeted behavior. 
18. Using observational and interview data, describe the relationship between antecedents, 

behaviors and consequences. 
19. Develop a hypothesis based on data collection. 
20. Using observational and interview data, identify correlations between curriculum and 

behavior. 
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21. Identify guidelines for selecting appropriate for curriculum models for an individual 
student.  

22. Use an instructional checklist to determine the appropriateness of instructional 
strategies. 

23. Using observational data and interview data, develop proactive strategies for 
developing replacement behaviors in the classroom.  

24. Identify lifestyle issues that impact target/problem behaviors. 
25. Identify the need for and develop a crisis plan. 
26. Identify objective measures for documenting progress. 
27. Identify changes in target behaviors and determine appropriate interventions. 
28. Utilize a self-check process to determine thoroughness of plans. 
29. Identify types of evaluation approaches most appropriate for individual case studies. 
30. Identify scientifically based effective classroom management strategies. 
31. Select effective instructional techniques that support successful classroom management 

programs. 
32. Establish reward system guidelines and plans for implementing a classroom-wide 

system. 
 
Professional Development Delivery, Follow-up and Evaluation: 
Participants will create and maintain an electronic portfolio consisting of all specified assessment 
tasks, which will be reviewed for satisfactory completion, and for demonstration of competency of 
80% of the objectives, by the module facilitator. 
 
A scoring rubric, developed within the module, will assure consistency in evaluation by module 
facilitators. 
 
Participants will demonstrate implementation of knowledge learned from this module via e-mail 
with facilitator on a periodic basis.  E-mails will be designed to gather data regarding the level of 
knowledge acquired and the skills gained, as well as the application of relevant content by the 
participant in his or her work setting and the effect on job performance. 
 
Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    A4 
FPLS:    S5 
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STUDENT SUPPORT SERVICES – HUMAN RELATIONS/COMMUNICATION SKILLS 
  

Component Identifier Number: 8-406-001 
Maximum Inservice Points:  120  
 

General Objective(s):  
The purpose of this component is to provide teachers and staff with the ability to use effective 
communication techniques with students and all other stakeholders within the school community.  
  

Specific Objective(s): 
Upon completion of one or more of the professional learning activities delivered in accordance with the 
delivery methods, participants:  
1. Establish positive interaction in the learning environment that uses incentives and consequences for 

students to promote excellence.  
2. Establish positive interactions between teacher and student that are focused upon learning rather 

than procedures or behavior.  
3. Communicate effectively, in both verbal and nonverbal styles with all students, including those 

with handicapping conditions and those of varying cultural and linguistic backgrounds.  
4. Communicate with and challenge all students in a positive and supportive manner.  
5. Communicate to all students high expectations for learning.  
6. Maintain standards of mutually respectful interaction during individual work, cooperative learning, 

and whole group activities.  
7. Provide all students with opportunities to learn from each other.  
8. Motivate, encourage, and support individual and group inquiry.  
9. Encourage student’s desire to receive and accept constructive feedback on individual work and 

behavior.  
10. Communicate with colleagues, school and community specialists, administrators, and parents’ 

consistently and appropriately.  
 

Professional Development Delivery, Follow-Up and Evaluation:   
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
  

Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    A2 
FPLS:    S9 
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STUDENT SUPPORT SERVICES – LAWS, RULES, POLICIES, PROCEDURES  
  

Component Identifier Number:  8-410-001  or   8-103-001 (ESE) 
Maximum Inservice Points:  120  
 
General Objective(s):  
Provide participants the opportunity to participate in activities to increase their knowledge and 
understanding of their job responsibilities and/or area of interest.  
  
Specific Objective(s): 
Upon completion of one or more of the professional learning activities delivered in accordance with the 
delivery methods, participants:  
3. Demonstrate awareness and knowledge of one or more of the following related to their job 

responsibility and/or other area of interest. 

 Programs  

 Policies  

 Procedures  

 Resources  

 Strategies  

 Other appropriate topics 
 

4. Stay abreast of new laws and rules appropriate to the job responsibility. 
 
Professional Development Delivery, Follow-Up and Evaluation: 
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
  

Delivery Methods:  A, B, C, D, F, G  
Follow-up Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:  A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:   B1 
FPLS:   S8 
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STUDENT SUPPORT SERVICES: PARENT INVOLVEMENT & COMMUNICATION  
  

Component Identifier Number:  8-413-002  or  8-104-001 (ESE) 
Maximum Inservice Points:  120  
 
General Objective(s): 
The purpose of this component is to provide teachers and staff with the content knowledge necessary to 
effectively involve parents as active partners in school improvement and student achievement. 
  
Specific Objective(s):  
Upon completion of one or more of the professional learning activities delivered in accordance with the 
delivery methods, participants:  
1. Utilize effective methods when communicating with parents verbally and in written form.  
2. Demonstrate awareness of school and district policies and plans regarding parent involvement. 
3. Demonstrate strategies that engage parents in their child’s education. 
4. Demonstrate awareness of research-based programs and services to assist families in becoming 

more involved in their child’s education. 
 
Professional Development Delivery, Follow-Up and Evaluation:  
To earn credit, participants must complete a minimum of one initial professional development activity 
and one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
  

Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    B1 

FPLS:    S9 
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STUDENT SUPPORT SERVICES: PROBLEM SOLVING TEAMS 
 
Component Identifier Number: 8-415-001 
Maximum Inservice Points: 120 
 
General Objective: 
To enable instructional and support services personnel to increase knowledge and skills in 
identifying the purpose and essential components of problem solving teams; leading and 
developing problem solving teams; identifying data collection methods; the use and 
interpretation of student data; identification of learning interventions; effectiveness of 
intervention strategies; and the use of step by step problem solving processes.  
 
Specific Objectives:  
Upon completion of this component, participants:  

1. Describe research based solving process and strategies. 
2. Identify situations where the application of a problem solving process would be 

appropriate. 
3. Identify the essential members of a problem solving team. 
4. Identify targeted behaviors/targeted needs.  
5. Describe academic and behavioral interventions that can be used as part of problem 

solving process. 
6. Identify the skills needed by each team member. 
7. Describe the leadership skills needed to lead a problem solving team. 
8. Identify data gathering tools needed to carry out the problem solving process.  
9. Analyze examples of student data and match possible interventions to the situation. 
10. Describe the essential components for effective collaboration between families and 

schools. 
11. Demonstrate how to use the person-centered planning process to identify meaningful 

goals. 
12. Identify guidelines for selecting appropriate for curriculum models for an individual 

student.  
13. Using observational data and interview data, develop proactive strategies for developing 

replacement behaviors in the classroom. 
 
Professional Development Delivery, Follow-Up and Evaluation: 
To earn credit, participants must complete a minimum of one initial professional learning activity 
and one follow-up activity from the listings below, as appropriate to the topic/content of their 
learning objective(s) and approved by their inservice leader.  To the satisfaction of the 
professional developer, each individual will also complete and submit one or more of the 
evaluation methods following implementation of professional learning strategies.  
  
Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:  A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    B1 
FPLS:    S8 
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STUDENT SUPPORT SERVICES: PROGRAM ADMINISTRATION, EVALUATION, 
AND ACCOUNTABILITY 

 
Component Identifier Number: 8-417-001 
Maximum Inservice Points: 120 
 
General Objective: 
To enable instructional and support services personnel to increase knowledge and skills in 
program administration, evaluation, and accountability; the use and interpretation of student and 
program data to determine effectiveness; identification of and use of appropriate organizational 
methods; and the problem solving processes.  
 
Specific Objectives:  
Upon completion of this component, participants:  
1. Demonstrate understanding of legal and ethical standards 
2. Identify and use appropriate organizational techniques 
3. Identify and demonstrate appropriate collaboration skills 
4. Demonstration of the use of the problem solving process 
5. Identify the responsibilities of program oversight 
6. Identify the procedures involved in program administration and evaluation 
 
Professional Development Delivery, Follow-Up and Evaluation: 
To earn credit, participants must complete a minimum of one initial professional learning activity 
and one follow-up activity from the listings below, as appropriate to the topic/content of their 
learning objective(s) and approved by their inservice leader.  To the satisfaction of the 
professional developer, each individual will also complete and submit one or more of the 
evaluation methods following implementation of professional learning strategies.  
  
Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:  A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    B1 
FPLS:    S8 
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STUDENT AND INSTRUCTIONAL SUPPORT: SCHOLARSHIPS, FINANCIAL AID, 
AND EDUCATIONAL TRANSITIONS 

 
Component Identifier Number: 8-418-001 
Maximum Inservice Points: 120 
 
General Objective: 
To enable instructional and support services personnel to increase knowledge and skills in 
identifying the purpose and essential components in Educational Planning and Post-Secondary 
Transition; identifying the developmental stages of career and post-secondary educational 
planning; identifying useful tools and strategies to aid in post-secondary planning; the use and 
interpretation of student records and data; educational transitional issues and requirements for 
students with disabilities; identification of scholarship and financial aid opportunities; navigation 
of post-secondary admissions; identification of important family issues during educational 
transitions and the identification of effective strategies to improve student post-secondary 
outcomes.   
 
Specific Objectives:  
Upon completion of this component, participants:  

1. Identify the components involved with Educational Planning and Post-Secondary 
Transition 

2. Identify the appropriate strategies for the different stages of Post-Secondary planning 
3. Identify the appropriate legal issues that are involved in seeking admission into Post-

Secondary educational institutions 
4. Demonstrate knowledge of the scholarship and financial aid processes 
5. Identify appropriate skills needed to navigate the post-secondary admissions process 
6. Demonstrate knowledge of the role and rights of student’s families in the post-secondary 

educational system 
7. Identify self-determination skills that help students become successful post-secondary 

students.  
8. Identify post-secondary options for students wishing to move directly into the workforce 

 
Professional Development Delivery, Follow-Up and Evaluation: 
To earn credit, participants must complete a minimum of one initial professional learning activity 
and one follow-up activity from the listings below, as appropriate to the topic/content of their 
learning objective(s) and approved by their inservice leader.  To the satisfaction of the 
professional developer, each individual will also complete and submit one or more of the 
evaluation methods following implementation of professional learning strategies.  
  
Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:  A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    B1 
FPLS:    S8 
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STUDENT SUPPORT SERVICES: SECTION 504/AMERICANS with DISABILITIES ACT 
  

Component Identifier Number:  8-419-101  
Maximum Inservice Points:  120  
 
General Objective(s):  
To provide educators and staff with opportunities to develop and/or update knowledge necessary to 
maximize the equity of educational services to students with disabilities 
  
Specific Objective(s): 
Upon completion of one or more of the professional learning activities delivered in accordance with 
this component, participants:  

1. Demonstrate knowledge of requirements of Section 504 of the Rehabilitation Act as amended. 

2. Identify the student characteristics and criteria for review in regards to implementation of 

Section 504 nondiscrimination requirements. 

3. Demonstrate knowledge of legal obligations of the school and district as defined in section 504.  

4. Understand how to make a determination as to whether a 504 Plan should be developed for 

students and the protections afforded to 504 students. 

5. Communicate effectively to parents and the school community the determination and 

compliance with section 504.  

Professional Development Delivery, Follow-Up and Evaluation: 
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
 
Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    A1, A3 
FPLS:    S6, S8 
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STUDENT SUPPORT SERVICES:  
SERVICE COORDINATION, COLLABORATION, INTEGRATION 

 
Component Identifier Number: 8-420-001 
Maximum Inservice Points: 120 
 
General Objective(s): 
To enable instructional and support services personnel to increase knowledge and skills in 
identifying the purpose and essential components of Service Coordination, Collaboration, 
Integration; leading and developing collaborative teams; identifying agencies and professional 
services required to insure student integration; identifying methods of student and instructional 
integration into the educational environment; identifying data collection methods; the use and 
interpretation of student data; identification of learning interventions; effectiveness of 
intervention strategies; and the use of coordinated intervention processes.  
 
Specific Objectives:  
Upon completion of this component, participants:  
1. Identify situations requiring collaboration and coordination 
2. Identify required members of collaborative teams 
3. Develop effective collaborative teams of professionals 
4. Use the collaborative process to design effective student service plans 
5. Interpretation and use of relevant student data 
6. Make instructional and program adjustments as a result of student data results  
7. Identify the skills required to lead effective collaborative teams.  
 
 
Professional Development Delivery, Follow-Up and Evaluation: 
To earn credit, participants must complete a minimum of one initial professional learning activity 
and one follow-up activity from the listings below, as appropriate to the topic/content of their 
learning objective(s) and approved by their inservice leader.  To the satisfaction of the 
professional developer, each individual will also complete and submit one or more of the 
evaluation methods following implementation of professional learning strategies.  
  
Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:  A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    B1 
FPLS:    S8 
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STUDENT AND INSTRUCTIONAL SUPPORT: STUDENT MOTIVATION 
 
Component Identifier Number: 8-421-001 
Maximum Inservice Points: 120 
 
General Objective: 
To enable instructional and support services personnel to increase knowledge and skills in 
identifying the purpose and essential components of student motivation and student involvement; 
identifying the legal and ethical issues pertaining to student motivation; research based school 
wide and classroom structures and strategies; identifying data collection strategies and how 
design group and individualized motivational process.   
 
Specific Objectives:  
Upon completion of this component, participants:  
1. Identify appropriate motivational techniques 
2. Identify legal and ethical issues that pertain to student motivation 
3. Identify essential components of effective student motivational techniques 
4. Describe the elements of effective student engagement 
5. Identify data collection strategies 
6. Describe the process of designing group and individualized motivation  
7. Describe the data based decision based instructional as it applies to student motivation  
 
Professional Development Delivery, Follow-Up and Evaluation: 
To earn credit, participants must complete a minimum of one initial professional learning activity 
and one follow-up activity from the listings below, as appropriate to the topic/content of their 
learning objective(s) and approved by their inservice leader.  To the satisfaction of the 
professional developer, each individual will also complete and submit one or more of the 
evaluation methods following implementation of professional learning strategies.  
  
Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:  A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    B1 
FPLS:    S8 
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STUDENT AND INSTRUCTIONAL SUPPORT: STUDENT RECORDS 
 
Component Identifier Number: 8-422-001 
Maximum Inservice Points: 120 
 
General Objective: 
To enable instructional and support services personnel to increase knowledge and skills in 
identifying the purpose and essential components of effective student and school record 
development and maintenance; identifying data collection methods; confidentiality issues 
involved with record keeping and sharing; state and federal regulations that must be followed; 
and the use and interpretation of student data contained in student records.  
 
Specific Objectives:  
Upon completion of this component, participants:  

1. Demonstrate knowledge of the state and federal rules involved in the process of building 
and maintaining student records.  

2. Identify data that should be part of a student record and the proper procedures for 
gathering that data 

3. Demonstrate knowledge of legal issues in the proper use of student record information. 
4. Identify sources of information collected in student records. 
5. Identify the proper process for storage of student records.  
6. Identify how the data collected in student records could be used to aid in the educational 

process.  
7. Demonstrate knowledge of proper methods of record transfer and sharing.  
8. Identify the different types of student information included in student records.  

 
 
Professional Development Delivery, Follow-Up and Evaluation: 
To earn credit, participants must complete a minimum of one initial professional learning activity 
and one follow-up activity from the listings below, as appropriate to the topic/content of their 
learning objective(s) and approved by their inservice leader.  To the satisfaction of the 
professional developer, each individual will also complete and submit one or more of the 
evaluation methods following implementation of professional learning strategies.  
  
Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:  A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    B1 
FPLS:    S8 
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SUBJECT CONTENT: ADULT EDUCATION  
  

Component Identifier Number:  1-301-001  
Maximum Inservice Points:  120  
 
General Objective(s): 
To provide participants with opportunities to obtain or advance knowledge, and competencies to 
enhance the quality of adult education and adult preparatory programs in Florida by enabling persons to 
earn a high school diploma and/or improve basic academic skills.  
  
Specific Objective(s):  
Upon completion of one or more of the professional learning activities delivered in accordance with the 
delivery methods, participants:  
1. Identify the characteristics of an adult learner.  
2. Recognize the teaching and learning styles that are effective with adult learners.  
3. Develop lesson plans that incorporate higher-order thinking and problem-solving skills appropriate 

to adult learners.  
4. Practice using real-life materials and creative simulations to make the learning relevant to 

participants’ prior experiences and background knowledge.  
5. Integrate technology into the classroom.  
6. Increase content and context knowledge in selected areas in order to create a curriculum that meets 

the specific needs of each adult learner enrolled in one or more of the following programs:  

 Adult Basic Education (ABE)  

 Adult ESOL or Adult ESL  

 Adult general education  

 Adult high school credit program  

 Basic literacy; beginning literacy  

 Family literacy; functional literacy  

 Continuing workforce education  

 GED preparation  

 Non-credit/lifelong learning courses of an educational nature  
 
Professional Development Delivery, Follow-Up and Evaluation:  
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
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Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    A1, A2, A3, B1 
FPLS:    S3 
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1. IDENTIFICATION:   
TITLE: Subject: English/Language Arts 
COMPONENT NUMBER: 1-008-001/1-105-006(ESE) 

 
Function: 1 
Focus Area: 008 or 105   
Local Sequence Number(s): 001 / 006 (ESE) 
 
POINTS TO BE EARNED:  120 Maximum 
2. DESCRIPTION:  This component will provide teachers with a structured professional learning 
process coupled with collegially-supported implementation experiences. Purposes are to deepen 
teachers’ subject content knowledge of the Language Arts Florida Standards (LAFS) and pedagogical 
content knowledge regarding the selection and use of high effect size instructional strategies to provide 
standards-based instruction to assigned students, based on Florida’s state-adopted academic standards 
for the course(s) taught. 
 
3. LINK(s) TO PRIORITY INITIATIVES: identify the alignment of the targeted professional 
learning with key district Priorities (select all that apply) 

☒Academic content standards for student achievement 

☒Assessment and tracking student progress 

☒Collegial learning practices 

☐Continuous Improvement practices 

☒Digital Learning/Technology Infusion 

☒Evaluation system indicators/rubrics/components 

☒Instructional design and lesson planning 

☐Instructional leadership (as per FPLS standards) 

☒Learning environment (as per FEAPS standards) 

☐Mastery of a specific instructional practice  

☐Mastery of a specific leadership practice       

☒Multi-tiered System of Supports (MTSS) 

☐Needs Assessments/Problem Solving supporting improvement planning (SIP, IPDP, DP) 

☐Non-Classroom Instructional staff proficiencies supporting student success 

☐Organizational leadership proficiencies (as per FPLS) 

☐Professional and ethical behavior 

☐Regulatory or compliance requirements 
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☐Other: Parent communication to increase involvement 
 
4. FLORIDA PD PROTOCOL STANDARDS SUPPORTED BY THIS COMPONENT: Florida 
Protocol Standards supported by this component: 

Educator   School                    District 

Planning  ☐    ☒2.1.1, 2.2.1 

Learning  ☒1.2.1,1.2.2,1.2.3,1.2.4,1.2.5 ☒2.2.2, 2.2.3, 2.2.4  

Implementing  ☒1.3.1,1.3.2,1.3.3  ☒2.3.1, 2.3.2, 2.3.3   ☒3.2.2  

Evaluating  ☒1.4.2,1.4.3,1.4.5    

☐: Check here if not significantly related to any Protocol Standard 
 
5. IMPACT AREA(S):  

☒Study leading to deep understanding of the practice(s), standard(s), and/or process(es) targeted 

☒Repetitive practice leading to changes in proficiency of educator or leader on the job 

☒Tracking improvements in student learning growth supported by the professional learning 
 
6. SPECIFIC LEARNER OUTCOMES:  Professional educators will: 

1. Learning Culture Supports: Identify peer or mentor educators, instructional coach, or 
administrator who will provide constructive feedback on implementation efforts and agree 
upon the times, methods, and supports that these colleagues will provide during the 
professional learning cycle. 

2. Standards-based Instruction: Select grade level-specific Language Arts Florida Standards 
(LAFS) from Florida’s course description of the course or courses being taught, as the target of 
professional study and complete these activities: 

a. Based on reviews of available student assessment data and discussions with teachers in 
grades below and above, identify the LAFS that are most challenging to students. 

b. Select one or more of these standards for deeper study and discuss the aspects of the 
standard(s) that are most important for student mastery with mentor colleagues, 
instructional coach, or content experts. 

c. Determine if there are test item specifications related to the selected standard. If so, 
locate and review the Florida Department of Education’s Test Item Specifications to 
analyze what aspects of the standard(s) are assessed on state assessments and how they 
are assessed. 

d. Confer with support colleagues and seek resources and/or opportunities to gain a 
deeper understanding of the targeted content.  
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3. Research-Based Instructional Processes: Review contemporary research on high effect size 
instructional strategies and select one or more high effect size instructional strategies as the 
target(s) of the professional study and: 

a. Identify, review and discuss with a supervisor or instructional coach, a variety of high 
effect size strategies that may be useful with the standard(s) selected, the targeted 
students, and that may be linked to indicators in the district’s performance evaluation 
system. 

b. Select a specific high effect size strategy for study and implementation and learn how 
and when to implement the strategy to meet the needs of all students. 

c. Develop lesson plan(s), with clearly stated learning goals, based on the selected LAFS. 
Incorporate the high effect size instructional strategy(ies), selected for study, and a plan 
to assess student learning. Review the plan with support colleagues and explain the 
rationale for the plan with attention to students’ learning needs and a multi-tiered 
system of supports. 

d. Implement the lesson plan(s), assess and track progress on learning goals with selected 
students, discuss with support colleagues the observed impact on students, and what, if 
any improvements might be attempted during subsequent implementations.  

 
7. LEARNING PROCEDURES (Methods):   
Learning Methods Database Code: I 
Participants will be engaged in one or more of the following types of professional learning activities: 
WHAT 
Participants will learn and become proficient in 1) identifying crucial aspects of the most challenging, 
course-related, LAFS; 2) determining the high effect size instructional strategy(ies) most useful with 
the selected standard(s) and targeted students; and 3) implementing the selected high effect size 
strategy with the selected standard(s) and targeted students . Participants will review professional 
literature and other resources related to high effect size strategies and content standards. Modeling may 
occur and participants will have opportunities to practice using the strategy(ies) individually and/or 
collaboratively. Constructive feedback will be provided by the facilitator/presenter or via peer-to-peer 
format and expert coaching and/or mentoring may occur. 
HOW  
Component delivery will employ a variety of learning designs including face-to-face, blended, or 
online and occur in a workshop, learning community/lesson study group, or as an individual study with 
collegial support. 
 
KEY ISSUES to be Included in Participant Implementation Agreements 
Participants will agree to: 

1. Participate and engage in structured and/or independent learning opportunities. 
2. Meet deadlines for completing implementation and follow-up activities which may require 

educators to: 
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a. Complete required professional learning design survey. 
b. Plan and/or discuss implementation with support colleagues. 
c. Complete appropriate assignments, such as lesson plans. 
d. Collect and analyze student impact data. 
e. Report and discuss results of student impact data with support colleagues and other 

appropriate individuals. 
f. Reflect on results and use results to inform decisions about instructional practices.  

 
8. IMPLEMENTATION/MONITORING PROCEDURES:   
Implementation/Monitoring Data Base Code: P 
Implementation Support: 
Ongoing support and constructive feedback regarding implementation will be provided through 
interactions among the educator and pre-determined peer and/or mentor educators or in a formalized 
coaching process. The process will be contingent on the needs of the participant and may include 
modeling, practicing, observing a peer directly, reflecting orally, conferencing with actionable 
feedback, and repeating the cycle, if necessary. Web-based resources that provide exemplars will be 
available for support. 
 
9. IMPACT EVALUATION PROCEDURES:   
Impact Area: Impact of repetitive practice leading to changes in proficiency of educator or 
leader on the job. 
Evaluation Methods for Staff Database Code: A 
Changes in classroom practices will be observed through the district’s instructional evaluation system 
indicators and/or domains and/or deliberate practice or IPDP growth targets. Student progress measures 
will also be examined. Evidence used to document classroom implementation of professional learning 
may be observation checklists that are aligned with the teacher evaluation system, anecdotal records, 
self-reflection, peer or mentor educator communication, professional learning community 
documentation, and/or teacher-provided artifacts such as lesson plans, samples of student work, and 
assessments. 
 
Impact Area: Tracking improvements in student learning growth supported by the professional 
learning. 
Evaluation Methods for Students Database Code B: 
Results of school/teacher-constructed student growth measure(s) that track student progress. 
 
Who will use the evaluation impact data gathered?  
Teachers, support colleagues, instructional coaches, site-based administrators, and district instructional 
staff 
Individual teachers will use impact data to determine the impact of strategy implementation on 
students’ mastery of targeted LAFS and to inform decisions regarding instructional practice. 
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Site-based administrators, instructional coaches and district instructional staff will use impact data to 
determine how strategy implementation affects students’ mastery of targeted LAFS and to inform 
decisions regarding teacher professional learning needs. 
 
10. PROCEDURES FOR USE OF THE COMPONENT’S EVALUATION FINDINGS:   
Describe what will be done with the data obtained through the evaluation processes. 
Teachers will analyze student impact data, document results, and review results with support 
colleagues, instructional coach, and/or site-based administrator or other designated individual. The 
focus will be on the impact of implementation of the high effect size strategies for standards-based 
instruction to assigned students based on the LAFS for the course(s) taught. 
 
What other forms of evaluation data will be gathered? 

a. Online “Professional Learning Design” Survey 
b. Results of state or district-developed/standardized student growth measure(s), portfolios of 

student work, observation of student performance, or other performance assessment(s) that 
reveal impact on students’ mastery of standards-based learning goals and objectives. 

c. Data may be used by teachers, peer groups, site-based administrators, district instructional staff 
and/or PAEC personnel. 

 
Records of professional learning feedback and completion will be maintained in the electronic 
Professional Development Connections (ePDC) at the Panhandle Area Educational Consortium. 
Department: Professional Development Center 
Name(s) of Component Author(s): Panhandle Area Educational Professional Development Council 
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SUBJECT CONTENT: FINE ARTS 
  
Component Identifier Number:   1-000-001 or 1-105-008 (ESE) 
Maximum Inservice Points:  120  
 
General Objective(s):  
The purpose of this component is to provide teachers and staff with the content knowledge necessary to 
effectively teach the appropriate fine arts content standards.  
  
Specific Objective(s):  
Upon completion of one or more of the professional learning activities delivered in accordance with the 
delivery methods, participants:  
1. Communicate accurate knowledge of subject matter in a language and style appropriate to the 

learner.  
2. Demonstrate a breadth of subject matter knowledge that enables students to approach and 

interrelate topics from a variety of perspectives, interests, and point of view.  
3. Use the references, materials and technologies of the subject field in a manner appropriate to the 

developmental stage of the learner.  
4. Maintain currency in regard to changes in the subject field.  
5. Demonstrate a breadth of subject matter knowledge that enables him/her to collaborate with 

colleagues from other subject fields in the integration of instruction.  
6. Develop lesson plans based on Florida Next Generation Sunshine State Standards, student 

performance standards and student needs, abilities and interests. 
 
  
Professional Development Delivery, Follow-Up and Evaluation:  
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
  
Delivery Methods:   A, B, C, D, F, G  

 Implementation Methods:  M, N, O, P, Q, R, S  
 Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    A3  
FPLS:    S4, S5 
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SUBJECT CONTENT: HEALTH AND SAFETY  
 
Component Identifier Number:  1-005-001 or 1-105-003 (ESE) 
Maximum Inservice Points:  120  
 
General Objective(s): 
To provide teachers and staff with the content knowledge necessary to effectively teach health 
education content. 
  
Specific Objective(s):  
Upon completion of one or more of the professional learning activities in this component, participants: 
1. Communicate accurate knowledge of subject matter in a language and style appropriate to the 

learner. 
2. Demonstrate a breadth of subject matter knowledge that enables students to approach and inter-

relate topics from a variety of perspectives, interests, and points of view. 
3. Use the references, materials and technologies of the subject field in a manner appropriate to the 

developmental stage of the learner. 
4. Maintain currency in regard to changes in the subject field. 
5. Demonstrate a breadth of subject matter knowledge that enables him/her to collaborate with 

colleagues from other subject fields in the integration of instruction. 
6. Develop lesson plans based on the curriculum frameworks, student performance standards, and 

student needs, abilities and interests. 
 
Professional Development Delivery, Follow-Up and Evaluation: 
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
 
Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    A1, A3 
FPLS:    S4, S5, S8 
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SUBJECT CONTENT: MATHEMATICS  
  
Component Identifier Number:  1-009-001 or 1-105-002 (ESE) 
Maximum Inservice Points:  120  
 
General Objective(s):  
The purpose of this component is to provide teachers and staff with the content knowledge necessary to 
effectively implement the Next Generation Sunshine State Standards and/or Common Core Math 
Standards into mathematics content.  
  
Specific Objective(s): 
Upon completion of one or more of the professional learning activities delivered in accordance with the 
delivery methods, participants:  
1. Communicate accurate knowledge of subject matter in a language and style appropriate to the 

learner.  
2. Demonstrate a breadth of subject matter knowledge that enables students’ to approach and to inter-

relate topics from a variety of perspectives, interests, and points of view.  
3. Use the references, materials and technologies of the subject field in a manner appropriate to the 

developmental stage of the learner.  
4. Maintain currency in regard to changes in the subject field.  
5. Demonstrate a breadth of subject matter knowledge that enables him/her to collaborate with 

colleagues from other subject fields in the integration of instruction.  
6. Develop lesson plans based on Florida Next Generation Sunshine State Standards, student 

performance standards and student needs, abilities and interests. 
 

Professional Development Delivery, Follow-Up and Evaluation:  
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
  

Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    A1, A3  
FPLS:    S3, S4 
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SUBJECT CONTENT: MEDIA CONTENT  
  

Component Identifier Number:  1-407-001 
Maximum Inservice Points:  120  
 
General Objective(s): 
The purpose of this component is to provide teachers and staff with the content knowledge necessary to 
effectively access rich media materials in a variety of formats.  
  
Specific Objective(s):  
Upon completion of one or more of the professional learning activities delivered in accordance with the 
delivery methods, participants:  
1. Demonstrate assistance to students in developing habits of independent reference work and 

accessing references through technology.  
2. Demonstrate ability to organize library material, equipment and facilities.  
3. Maintain a process for sorting, weeding and purchasing up to date collections.  
4. Communicate accurate knowledge of books and authors in the collection and assist students with 

reading selections.  
 
Professional Development Delivery, Follow-Up and Evaluation: 
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
  

Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    B1 
FPLS:    S4, S5 
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SUBJECT CONTENT: OTHER CONTENT AREAS 
  

Component Identifier Number: 1-007-001 or 1-105-009 (ESE) 
Maximum Inservice Points:  120  
 
General Objective(s): 
The purpose of this component is to provide teachers and staff with the content knowledge necessary to 
effectively integrate curriculum into the Next Generation Sunshine State Standards.  
  
Specific Objective(s): 
Upon completion of one or more of the professional learning activities delivered in accordance with the 
delivery methods, participants:  
1. Communicate accurate knowledge of subject matter in a language and style appropriate to the 

learner.  
2. Demonstrate a breadth of subject matter knowledge that enables students to approach and inter-

relate topics from a variety of perspectives, interests, and point of view.  
3. Use the references, materials and technologies of the subject filed in a manner appropriate to the 

developmental stage of the learner.  
4. Maintain currency in regard to changes in the subject field.  
5. Demonstrate a breadth of subject matter knowledge that enables him/her to collaborate with 

colleagues from other subject fields in the integration of instruction.  
6. Develop lesson plans based on Florida Next Generation Sunshine State Standards, student 

performance standards and student needs, abilities and interests. 
 
Professional Development Delivery, Follow-Up and Evaluation:  
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  Each individual will also complete and submit one 
or more of the evaluation methods following implementation of professional learning strategies.  
  

Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    A1, A3  
FPLS:    S4 
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SUBJECT CONTENT: PHYSICAL EDUCATION 
  
Component Identifier Number:  1-011-001   or    1-105-010 (ESE) 
Maximum Inservice Points:  120  
 
General Objective(s): 
The purpose of this component is to provide teachers and staff with the content knowledge necessary to 
effectively implement the Next Generation Sunshine State Standards into physical education content.  
  
Specific Objective(s): 
Upon completion of one or more of the professional learning activities delivered in accordance with the 
delivery methods, participants:  
1. Understand and communicate the knowledge that physical activity promotes health and that 

students must be given opportunities to gain the knowledge and skills needed to adopt active 
lifestyles.  

2. Demonstrate knowledge of the National Standards for Physical Education.  
3. Understand and demonstrate understanding and respect for differences among people in physical 

activity settings.  
4. Develop lesson plans based on Florida Next Generation Sunshine State Standards, student 

performance standards and student needs, abilities and interests. 
 

Professional Development Delivery, Follow-Up and Evaluation:  
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
  

Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    A1, A3  
FPLS:    S4, S5 
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SUBJECT CONTENT: READING 
  
Component Identifier Number:  1-013-001 or 1-105-011 (ESE) 
Maximum Inservice Points:  120  
 
General Objective(s):  
The purpose of this component is to provide teachers and staff with the content knowledge necessary to 
effectively implement the Next Generation Sunshine State Standards and Common Core Standards into 
reading content.  
  
Specific Objective(s): 
Upon completion of one or more of the professional learning activities delivered in accordance with the 
delivery methods, participants:  
1. Communicate accurate knowledge of subject matter in a language and style appropriate to the 

learner.  
2. Demonstrate a breadth of subject matter knowledge that enables students to approach and inter-

relate topics from a variety of perspectives, interests, and points of view.  
3. Use the references, materials and technologies of the subject field to a manner appropriate to the 

developmental stage of the learner.  
4. Maintain currency in regard to changes in the subject field.  
5. Demonstrate a breadth of subject matter knowledge that enables him/her to collaborate with 

colleagues from other subject fields in the integration of instruction. 
6. Develop lesson plans based on Florida Next Generation Sunshine State Standards, student 

performance standards and student needs, abilities and interests. 
  

Professional Development Delivery, Follow-Up and Evaluation:  
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
  

Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    A1, A3  
FPLS:    S4, S5 
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SUBJECT CONTENT: SCIENCE 
  
Component Identifier Number:  1-015-001 or 1-105-004 (ESE) 
Maximum Inservice Points:  120  
 
General Objective(s): 
The purpose of this component is to provide teachers and staff with the content knowledge necessary to 
effectively implement the Next Generation Sunshine State Standards into Science Content.  
  
Specific Objective(s):  
Upon completion of one or more of the professional learning activities delivered in accordance with the 
delivery methods, participants:  
1. Communicate accurate knowledge of subject matter in a language and style appropriate to the 

learner.  
2. Demonstrate a breadth of subject matter knowledge that enables students to approach and to inter-

relate topics from a variety of perspectives, interests, and points of view.  
3. Use the references, materials and technologies of the subject field in a manner appropriate to the 

developmental stage of the learner.  
4. Maintain currency in regard to changes in the subject field.  
5. Demonstrate a breadth of subject matter knowledge that enables him/her to collaborate with 

colleagues from other subject fields in the integration of instruction.  
6. Develop lesson plans based on Florida Next Generation Sunshine State Standards, student 

performance standards and student needs, abilities and interests. 
 

Professional Development Delivery, Follow-Up and Evaluation:  
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
  

Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    A1, A3  
FPLS:    S4, S5 
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SUBJECT CONTENT: SOCIAL STUDIES 
  

Component Identifier Number: 1-016-001 or 1-105-013 (ESE) 
Maximum Inservice Points:  120  
 
General Objective(s): 
The purpose of this component is to provide teachers and staff with the content knowledge necessary to 
effectively implement the Next Generation Sunshine State Standards into Social Studies content.  
  
Specific Objective(s): 
Upon completion of one or more of the professional learning activities delivered in accordance with the 
delivery methods, participants:  
1. Communicate accurate knowledge of subject matter in a language and style appropriate to the 

learner.  
2. Demonstrate a breadth of subject matter knowledge that enables students to approach and to inter-

relate topics from a variety of perspectives, interests, and points of view.  
3. Use the references, materials and technologies of the subject field in a manner appropriate to the 

developmental stage of the learner.  
4. Maintain currency in regard to changes in the subject field.  
5. Demonstrate a breadth of subject matter knowledge that enables him/her to collaborate with 

colleagues from other subject fields in the integration of instruction.  
6. Develop lesson plans based on Florida Next Generation Sunshine State Standards, student 

performance standards and student needs, abilities and interests. 
 

Professional Development Delivery, Follow-Up and Evaluation: 
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
  

Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    A1, A3  
FPLS:    S4, S5 
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SUBJECT CONTENT:  FOREIGN (WORLD) LANGUAGE  
 

Component Identifier Number: 1-004-001 
Maximum Inservice Points:  120 
 
General Objective(s):  
To provide Foreign Language teachers with the content knowledge necessary to effectively teach 
foreign language content 
 
Specific Objective(s):  
Upon completion of one or more professional learning activities in this component, participants: 

1. Communicate accurate knowledge of subject matter in a language and style appropriate to the 

learner. 

2. Demonstrate a breadth of subject matter knowledge that enables students to approach and inter-

relate topics from a variety of perspectives, interests, and points of view.  

3. Use the references, materials and technologies of the subject field in a manner appropriate to 

the developmental stage of the learner. 

4. Maintain currency in regard to changes in the subject field. 

5. Demonstrate a breadth of subject matter knowledge that enables him/her to collaborate with 

colleagues from other subject fields in the integration of instruction.  

6. Develop lesson plans based on the curriculum frameworks, student performance standards, and 

student needs, abilities and interests. 

Professional Development Delivery, Follow-Up and Evaluation: 
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
 
Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    A1, A3 
FPLS:    S4, S5 
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SUBSTANCE ABUSE PREVENTION 
  

Component Identifier Number:  6-403-001 
Maximum Inservice Points:  120  
 
General Objective(s): 
Participants will become familiar with signs and symptoms of substance abuse and the strategies and 
approach that can be used for prevention.  
  
Specific Objective(s): 
Upon completion of one or more of the professional learning activities delivered in accordance with the 
delivery methods, participants:  
1. Acquire knowledge of the signs and symptoms associated with the identification of suspected 

substance abuse in school age children.  
2. Acquire knowledge of the skills and strategies for educating students about the dangers of 

substance abuse.  
3. Demonstrate skills and strategies for educating students about the dangers of substance abuse in 

school age children.  
 
Professional Development Delivery, Follow-Up and Evaluation: 
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
  

Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    A1  
FPLS:    S8 
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SUBSTITUTE TEACHER  
  

Component Identifier Number:  8-506-002 
Maximum Inservice Points:  120  
 
General Objective(s): 
Substitute teachers will acquire the knowledge, skills, and attitudes necessary for effectively carrying 
out their job responsibilities.  
  
Specific Objective(s): 
Upon completion of one or more of the professional learning activities delivered in accordance with the 
delivery methods, participants:  
1. Demonstrate knowledge of school system’s philosophy and goals, and the regulations concerning 

substitute teachers.  
2. Demonstrate effective classroom management techniques.  
3. Prepare and/or carry out lesson plans.  
4. Perform appropriate school procedures, i.e., attendance, schedules, and emergencies.  
5. Demonstrate effective teaching/learning and instructional management practices.  
6. Demonstrate skills related to interpersonal and instructional age appropriate behaviors for students 

and adults.  
7. Demonstrate knowledge, skills, and behaviors that characterize a disposition of support for the 

efforts of the schools and district.  
 
Professional Development Delivery, Follow-Up and Evaluation:  
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
  

Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAPS:   B1 
FPLS:    S8 
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TEACHER EVALUATION TRAINING 
 

Component Identifier Number:  7-507-003 
Maximum Inservice Points:  60 
 
General Objective(s): 
The purpose of this component is to provide teachers an overview of the LEA’s evaluation model and 
an in-depth description of how the model and procedures are implemented. Upon completion, 
participants will be able to describe all components of the LEA’s evaluation model and how the system 
and procedures will impact teacher evaluation.  
  
Specific Objective(s): 
Upon completion of one or more of the professional learning activities delivered in accordance with the 
delivery methods, participants will:  

1. Identify and describe the LEA’s Evaluation Model, its components and procedures. 
2. Discuss the cause and effect relationship between instruction and student academic growth as it 

relates to affecting the results of the LEA’s evaluation model. 
3. List and describe the evaluation model components and how the results, including teacher 

observations and student learning, are analyzed.  
4. Describe, in detail, available supports to enhance individual’s inquiry process to support 

teacher growth during the evaluation period. 
5. Using the evaluation model’s framework, identify long and short-term instructional goals to 

enhance student-learning concurrent with professional growth.  
 
Professional Development Delivery, Follow-Up and Evaluation:  
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their in-service leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
  

Delivery Methods:  A, B, C, D, I 
Follow-up Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:  A, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:   B1 
FPLS:   S4, S7 
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TECHNOLOGY APPLICATIONS STRATEGIES 
  

Component Identifier Number:  3-003-001  
Maximum Inservice Points:  120  
 
General Objective(s):  
The purpose of this component is to provide teachers and staff with the knowledge and skills needed to 
increase productivity, maintain appropriate records and stay abreast of emerging technologies.  
  
Specific Objective(s): 
Upon completion of one or more of the professional learning activities delivered in accordance with the 
delivery methods, participants:  
1. Demonstrate introductory knowledge, skills, and understanding of concepts related to technology.  
2. Demonstrate continual growth in technology knowledge and skills to stay abreast of current and 

emerging technologies.  
3. Use technology resources to engage in ongoing professional learning and lifelong learning.  
4. Apply technology to increase productivity.  
5. Use technology to communicate and collaborate with peers, parents, and the larger community in 

order to nurture student learning.  
6. Use a wide variety of instructional technologies including hardware and software such as CD-

ROM, interactive video, digital cameras, scanners, electronic libraries and web-based resources.  
7. Continually review and evaluate educational software to determine its appropriateness for 

instruction and management and share findings with others.  
8. Teach students to use available computers and other forms of technology at the skill level 

appropriate to enable success and maintain interest.  
9. Use appropriate technology to construct teacher materials, e.g. construct assessment exercises, 

prepares programmed instruction, uses work processing, produces graphic materials, etc.  
10. Recognize the importance of family and family structure to the individual learner and uses 

knowledge of the student’s family situation to support individual learning.  
 
Professional Development Delivery, Follow-Up and Evaluation:   
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
  

  



106 
 

Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    A1, A3, B1 
FPLS:    S8 
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1. IDENTIFICATION:   
TITLE: Technology for Educational Leaders 
COMPONENT NUMBER: 7-507-005 –005  
Function: 7 
Focus Area: 507              
Local Sequence Number(s): 001 or 002, respectively 
 
POINTS TO BE EARNED:  120 Maximum    
 
2. DESCRIPTION:  Educational leaders will gain skills required to model and implement International 
Society for Technology in Education Standards- Administrators as they enrich their professional practice, 
lead the vision for technology integration throughout the school or district, identify quality digital 
learning processes in classrooms, use technology to access and analyze student and faculty data for the 
purpose of instructional planning and improvement at the school or district level, and serve as positive 
models for students, colleagues, and the community.  
 
3. LINK(s) TO PRIORITY INITIATIVES: identify the alignment of the targeted professional 
learning with key district Priorities (select all that apply) 

☐Academic content standards for student achievement 

☒Assessment and tracking student progress 

☒Collegial learning practices 

☒Continuous Improvement practices 

☒Digital Learning/Technology Infusion 

☐Evaluation system indicators/rubrics/components 

☐Instructional design and lesson planning 

☒Instructional leadership (as per FPLS standards) 

☐Learning environment (as per FEAPS standards) 

☐Mastery of a specific instructional practice: 

☒Mastery of a specific leadership practice: Engages in data analysis for instructional planning 
and improvement. 

☒Multi-tiered System of Supports (MTSS) 

☒Needs Assessments/Problem Solving supporting improvement planning (SIP, IPDP, DP) 

☐Non-Classroom Instructional staff proficiencies supporting student success 

☐Organizational leadership proficiencies (as per FPLS) 

☒Professional and ethical behavior 
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☐Regulatory or compliance requirements 

☒Other: Parent communication to increase involvement 
 
4. FLORIDA PD PROTOCOL STANDARDS SUPPORTED BY THIS COMPONENT:  
                           Educator School             District                  

Planning X 1.1.3 X 2.1.1 X 3.1.1, 3.1.2, 3.1.3, 3.1.4, 3.1.5, 
3.1.6 

       
Learning X 1.2.1, 1.2.2, 

1.2.3, 1.2.4, 
1.2.5, 1.2.6 

X 2.2.1, 2.2.2, 2.2.3, 2.2.4, 
2.2.5 

X 3.2.1, 3.2.4, 3.2.5 
   

       
Implementing X 1.3.1, 1.3.2, 1.3.3 X 2.3.1 X 2.3.3, 3.3.1, 3.3.2, 3.3.3 
       
Evaluating X 1.4.2, 1.4.3, 1.4.4 X 2.4.1, 2.4.2, 2.4.4, 2.4.5 X 3.4.3, 3.4.4, 3.4.5 

 
5. IMPACT AREA(S):  

☒Study leading to deep understanding of the practice(s), standard(s), and/or process(es) targeted 

☒Repetitive practice leading to changes in proficiency of educator or leader on the job 

☒Tracking improvements in student learning growth supported by the professional learning 
 
6. SPECIFIC LEARNER OUTCOMES:  Educational leaders will: 

1. Use appropriate survey(s) or other tools, such as those in the TIM system (TIM, TUPS, TIM-
O, ARTI, TIM Administrative Center) to determine the level of technology use in teaching 
and/or among leaders, levels of experience in using a variety of digital tools and resources, and 
to identify professional development needs of educators and or leaders, regarding use of 
technology. 

2. Learn to recognize quality digital learning processes in classrooms that support research-
evidenced high impact strategies, are based on Florida’s content and technology standards and 
provide learning experiences that meet the needs of all students. 

3. Learn how digital tools may be used to implement the principles of Universal Design for 
Learning (UDL) throughout the design of MTSS, so that all students may have equal 
opportunities to learn, and to identify quality implementation of these principles in classrooms.  

a. Learn to use digital tools and resources for curriculum planning: to access information 
about course benchmarks; create instructional materials; provide individualized 
instruction; support the assessment cycle; and/or map curricula by grade level and 
content. 
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4. Become familiar with state guidelines as they apply to technology integration at the school 
and/or district level and learn how to access the most current information. 

5. Learn and practice using digital tools and resources for individual or collaborative professional 
learning.  

6. Use digital tools and resources to gather feedback and/or access and analyze student and 
educator data for the purpose of instructional planning and planning for improvement/growth 
at all levels (SIP, IPDP, and DP). 

7. Use a variety of digital tools and formats to communicate information and ideas or to 
collaborate with other leaders, faculty and staff, parents, students, community partners and 
other stakeholders to enhance involvement and support educator and student success. 

8. Learn, practice, demonstrate and promote exemplary digital citizenship and responsibility. 
 

7. LEARNING PROCEDURES (Methods):  
Learning Methods Database Code: I 
Participants will be engaged in one or more of the following types of professional learning activities: 
WHAT  
Participants will learn and become proficient in applying technology solutions, skills, and/or strategies 
to: a) support leadership functions; b) for instruction, assessment, and communication; c) and to 
recognize high-quality digital integration into instruction. Modeling will occur and participants will 
have opportunities to discuss and practice using the tools, applications, and/or technology-infused 
strategies individually and/or collaboratively. Feedback will be provided by the facilitator/presenter or 
via peer-to-peer format and expert coaching and/or mentoring may occur. 
HOW:   
Component delivery will employ a variety of learning designs including face-to-face, blended, or 
online and occur in a workshop, learning community, or individually.  
 
KEY ISSUES to be included in Participant Implementation Agreements 
Participants will agree to: 

1. Participate and engage in structured learning opportunities. 
2. Meet deadlines for completing implementation and follow-up activities which may require 

leaders to: 
a. Complete appropriate assignments that may include surveys and/or plans. 
b. Complete required professional learning design survey. 
c. Collect and analyze impact data. 
d. Report and discuss results of impact data with appropriate individuals. 
e. Reflect on results and use results to inform decisions about professional leadership 

practices and to guide development of plans for educator, student, school, or district-
level progress.  
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8. IMPLEMENTATION/MONITORING PROCEDURES:   
Implementation/Monitoring Data Base Code: P 
Implementation Support: 
Ongoing support will be provided through mentoring that may include school or district technology 
support personnel, knowledgeable peers, or via collegial learning structure, such as professional 
learning community. This process will be contingent on the needs of the participant and may include 
modeling, practicing, observing skill demonstration, conferencing, reflecting orally, reviewing and 
revising, and repeating the cycle, if necessary. Web-based resources that provide exemplars will be 
available for use.  
 
Monitoring Procedures: 
Leaders will be required to development and submit a product such as a school or district level 
action/technology plan, video exemplar, examples of digital-based communication, report, data 
summary, case study, classroom walkthrough data and/or feedback, or written reflections on the 
implementation process.  
 
9. IMPACT EVALUATION PROCEDURES:   
Impact Area:  Changes in instructional leadership or faculty development practices (observed or 
measured impact on leader proficiency, faculty or students). 
Evaluation Methods for Staff Database Code: B 
Changes in the leader’s practices will be observed through the district’s evaluation system indicators 
and/or domains and/or deliberate practice of learning plan growth targets. Faculty and student measures 
may also be examined. Evidence used to document implementation of professional learning may be 
observation checklists that are aligned with the school or district leader evaluation system, anecdotal 
records, self-reflection, professional learning community documentation, artifacts, reports, planning 
documents, communication records, and/or climate surveys. Each will be used, as appropriate, to 
evaluate changes in proficiency of the leader. 
 
Impact Area: Tracking improvements in student learning growth supported by the professional 
learning.  
Evaluation Methods for Students Database Code:  F 
Other performance assessment(s) that reveal impact on students including learning objectives or 
behavioral growth. 

 
Who will use the evaluation impact data gathered?  
Site-Based Administrators, District Technology Coordinators, School Improvement Teams, and 
District Leadership Development Director 
10. PROCEDURES FOR USE OF THE COMPONENT’S EVALUATION FINDINGS:   
Describe what will be done with the data obtained through the evaluation processes. 
Leaders will analyze faculty, staff, and/or impact data, document results, and review results, with the 
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appropriate individual. The focus will be on the impact of implementation of the professional learning. 
Specific points that will be addressed are: 

1. Extent to which use of technology solutions impacted faculty development, teacher 
instructional practices, student learning, engagement, and school and/or classroom 
environment. 

2. The leader’s proficiency using the tools, skills, and/or strategies that were targeted by the 
component and whether or not additional mentoring, or other forms of support may be needed. 

 
What other forms of evaluation data will be gathered? 

a. Online “Professional Learning Design” Survey 
b. Data demonstrating improved/increased communication among leaders, school faculty and 

staff, district leaders. Evaluative data may be survey data, logs, artifacts, or self-reported 
data from participants.  

c. Data demonstrating effective planning and/or use of digital tools and/or resources. 
d. Data may be used by site-based administrators, district technology coordinators, other 

district leaders and/or PAEC personnel. 
 
Records of professional learning feedback and completion will be maintained in the electronic 
Professional Development Connections (ePDC) at the Panhandle Area Educational Consortium. 
Department: Panhandle Area Educational Consortium Professional Development Center 
Name(s) of Component Author(s): Panhandle Area Educational Consortium Professional Development 
Center 
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1. IDENTIFICATION:   
TITLE: Technology in the Classroom/Digital Curriculum 
COMPONENT NUMBER: 3-408-001 or 3-100-002 (ESE) 
Function: 3 
Focus Area: 408 or 100              
Local Sequence Number(s): 001 or 002, respectively 
 
POINTS TO BE EARNED:  120 Maximum    
 
2. DESCRIPTION:  Participants will gain skills required to model and implement International Society 
for Technology in Education Standards- Students as they design, implement, and assess learning 
experiences which will engage students, support Florida Standards-based instruction, and improve 
students’ learning outcomes. Participants will also refer to and apply International Society for 
Technology in Education Standards - Educators as they enrich their professional practice and serve as 
positive models for students, colleagues, and the community.  
 
3. LINK(s) TO PRIORITY INITIATIVES: identify the alignment of the targeted professional 
learning with key district Priorities (select all that apply) 

☒Academic content standards for student achievement 

☒Assessment and tracking student progress 

☒Collegial learning practices 

☐Continuous Improvement practices 

☒Digital Learning/Technology Infusion 

☒Evaluation system indicators/rubrics/components 

☒Instructional design and lesson planning 

☐Instructional leadership (as per FPLS standards) 

☒Learning environment (as per FEAPS standards) 

☒Mastery of a specific instructional practice: Use digital tools to provide students’ 
opportunities to synthesize, analyze, and summarize information. 

☐Mastery of a specific leadership practice:       

☒Multi-tiered System of Supports (MTSS) 

☐Needs Assessments/Problem Solving supporting improvement planning (SIP, IPDP, DP) 

☐Non-Classroom Instructional staff proficiencies supporting student success 

☐Organizational leadership proficiencies (as per FPLS) 

☒Professional and ethical behavior 
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☐Regulatory or compliance requirements 

☒Other: Parent communication to increase involvement 
 
4. FLORIDA PD PROTOCOL STANDARDS SUPPORTED BY THIS COMPONENT: Florida 
Protocol Standards supported by this component: 

Educator    School       District 

Planning  ☒1.1.3     ☒2.1.1 

Learning  ☒1.2.1,1.2.2,1.2.3,1.2.4,1.2.5,1.2.6   

Implementing  ☒1.3.1, 1.3.2, 1.3.3            

Evaluating  ☒1.4.1, 1.4.2, 1.4.3, 1.4.4,   
 
5. IMPACT AREA(S):  

 ☒Study leading to deep understanding of the practice(s), standard(s), and/or process(es) targeted 

 ☒Repetitive practice leading to changes in proficiency of educator or leader on the job 

 ☒Tracking improvements in student learning growth supported by the professional learning 
 
6. SPECIFIC LEARNER OUTCOMES:  Professional educators will: 

1. Use an appropriate survey(s), to determine how technology is used in teaching, levels of 
experience in using a variety of digital tools and resources, and to identify professional 
development needs of educators, regarding use of technology. 

2. Integrate academic and pedagogical content knowledge with use of technology to provide 
learning experiences based on Florida’s content and technology standards. 

3. Learn about and practice using a wide variety of digital tools and resources and from them, 
select the most appropriate resources to enhance specific, Florida Standards-based lessons and 
to provide customized, individualized learning experiences based on students’ interests and/or 
learning needs. 

4. Use digital tools and resources to engage students in real-world learning experiences 
associated with specific subject matter/content standards.  

5. Create opportunities for students to use digital tools to access, analyze, synthesize, and 
summarize information aligned to subject content standards. 

6. Use technology to develop and deliver Florida Standards-aligned formative and summative 
assessments and use results to inform teaching and learning. 

7. Learn about and use digital tools to implement the principles of Universal Design for Learning 
(UDL) in order to remove barriers so that all students may have equal opportunities to learn.  

8. Use digital resources to produce products to demonstrate Florida Standards-aligned content 
learning in multiple fashions. 



114 
 

9. Learn and practice using digital tools and resources for individual or collaborative professional 
learning.  

10. Use a variety of digital tools and formats to communicate information and ideas or to 
collaborate with school leaders, peers, parents, students and other stakeholders to enhance 
involvement and support student success. 

11. Learn, practice and promote exemplary digital citizenship and responsibility. 
 

7. LEARNING PROCEDURES (Methods):  
Learning Methods Database Code: I 
Participants will be engaged in one or more of the following types of professional learning activities: 
WHAT  
Participants will learn and become proficient in applying technology solutions, skills, and/or strategies 
to support classroom instruction, assessment, and communication. Modeling will occur and participants 
will have opportunities to discuss and practice using the tools, applications, and/or technology-infused 
strategies individually and/or collaboratively. Feedback will be provided by the facilitator/presenter or 
via peer-to-peer format and expert coaching and/or mentoring may occur.  
HOW 
Component delivery will employ a variety of learning designs including face-to-face, blended, or 
online and occur in a workshop, learning community/lesson study group, or individually.  
 
KEY ISSUES to be included in Participant Implementation Agreements 
Participants will agree to: 

1. Participate and engage in structured learning opportunities. 
2. Meet deadlines for completing implementation and follow-up activities which may require 

educators to: 
a. Complete appropriate assignments. 
b. Complete required professional learning design survey. 
c. Collect and analyze impact data (teacher and/or student). 
d. Report and discuss results of impact data (teacher or student) with appropriate 

individuals. 
e. Reflect on results and use results to inform decisions about professional practice.  

 
8. IMPLEMENTATION/MONITORING PROCEDURES:   
Implementation/Monitoring Data Base Code: P 
Implementation Support: 
Ongoing support will be provided through structured coaching/mentoring or less formal mentoring, 
involving school or district technology support personnel, knowledgeable peers, or collegial learning 
structure such as professional learning community or lesson study group. This process will be 
contingent on the needs of the participant and may include modeling, practicing, directly observing 
skill demonstration, conferencing, reflecting orally, and repeating the cycle, if necessary. Web-based 
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resources that provide exemplars will be available for use.  
Monitoring Procedures: 
Educators will be required to development and submit a product such as a lesson plan, student 
assessment, rubric, video exemplar, case study, or written reflections on lessons learned. Educators 
may also be observed demonstrating classroom implementation of the product and supporting 
materials, such as student artifacts, may be requested.  
 
9. IMPACT EVALUATION PROCEDURES:   
Impact Area:  Impact of repetitive practice leading to changes in proficiency of educator or 
leader on the job.  
Evaluation Methods for Staff Database Code: A 
Changes in classroom practices will be observed through the district’s instructional evaluation system 
indicators and/or domains and/or deliberate practice of professional learning plan growth targets. 
Student progress measures will also be examined. Evidence used to document classroom 
implementation of professional learning may be observation checklists that are aligned with the teacher 
evaluation system, anecdotal records, self-reflection, professional learning community documentation, 
teacher-produced artifacts, communication records, and/or climate surveys. Each will be used as 
appropriate to evaluate changes in proficiency of the educator. 

 
Impact Area: Tracking improvements in student learning growth supported by the professional 
learning.  
Evaluation Methods for Students Database Code:  F 
Other performance assessment(s) that reveal impact on students including learning objectives or 
behavioral growth 

 
Who will use the evaluation impact data gathered?  
Teachers, Site-Based Administrators, School and District Technology Coordinators, School 
Improvement Teams, and District Instructional Staff 
 
10. PROCEDURES FOR USE OF THE COMPONENT’S EVALUATION FINDINGS:   
Describe what will be done with the data obtained through the evaluation processes. 
Teachers will analyze student impact data, document results, and review results, with the site-based 
administrator or other designated individual. The focus will be on the impact of implementation of the 
professional learning. Specific points that will be addressed are: 

1. Extent to which use of technology solutions impacted student learning, engagement, and/or 
classroom environment. 

2. The educator’s proficiency using the tools, skills, and/or strategies that were targeted by the 
component and whether or not additional coaching, mentoring, or other forms of support may 
be needed. 
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What other forms of evaluation data will be gathered? 
a. Online “Professional Learning Design” Survey 
b. Data demonstrating improved/increased communication among educators, educators and 

parents, educators and students, and/or among students. Evaluative data may be survey 
data, logs, artifacts, or self-reported data from participants.  

c. Data may be used by teachers, site-based administrators, school and district technology 
coordinators, district instructional staff and/or PAEC personnel. 

 
Records of professional learning feedback and completion will be maintained in the electronic 
Professional Development Connections (ePDC) at the Panhandle Area Educational Consortium. 
Department: Professional Development Center 
Name(s) of Component Author(s): Panhandle Area Educational Consortium Professional Development 
Council 
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VISUALLY IMPAIRED 
  

Component Identifier Number:  1-105-012 (ESE)  
Maximum Inservice Points:  120  
 
General Objective(s): 
The purpose of this component is to provide teachers and staff with the opportunity to develop and/or 
update knowledge and skills necessary to effectively instruct blind/low vision students.  
  
Specific Objective(s): 
Upon completion of one or more of the professional learning activities delivered in accordance with the 
delivery methods, participants:  
1. List and describe common etiologies/syndromes associated with visual impairments.  
2. Demonstrate increased knowledge of Braille contractions, rules, formats, and tactile graphics in 

reading and writing Braille.  
3. Interpret the results of a functional vision evaluation and list instructional implications based on 

these results.  
4. Demonstrate skill in the appropriate use and care of low vision aids and equipment.  
5. Demonstrate skills in the appropriate use of assistive and adaptive technology for impaired 

students.  
6. Identify and demonstrate basic orientation and mobility skills for visually impaired students.  
7. Identify and demonstrate research-based techniques/strategies for teaching visually impaired 

students.  
8. Identify and demonstrate research-based materials/programs for teaching visually impaired 

students.  
9. Compare and contrast regulations of the Individuals with Disabilities Education Act (IDEA), the 

Americans with Disabilities Act (ADC), and Section 504 as they relate to visually impaired 
students.  

10. Describe aspects of blind culture and etiquette to utilize when working or socializing with the 
visually impaired.  

11. Foster student responsibility, appropriate social behavior, integrity, valuing of diversity, and 
honesty by role modeling and through learning activities.  

 
Professional Development Delivery, Follow-Up and Evaluation:  
To earn credit, participants must complete a minimum of one initial professional learning activity and 
one follow-up activity from the listings below, as appropriate to the topic/content of their learning 
objective(s) and approved by their inservice leader.  To the satisfaction of the professional developer, 
each individual will also complete and submit one or more of the evaluation methods following 
implementation of professional learning strategies.  
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Delivery Methods:   A, B, C, D, F, G  
Implementation Methods:  M, N, O, P, Q, R, S  
Evaluation Methods:   A, B, C, D, E, F (Student) 

A, B, C, D, Z (Staff) 
FEAP:    A1, A2, A3  
FPLS:    S5  
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APPENDIX A: 
FLDOE INFORMATION DATABASE REQUIREMENTS 

MASTER INSERVICE COMPONENT REPORTING CODES 
 
Position One: Function – a one digit code which identifies the principal focus of the component 
as identified in F.S. 1012.98(4)(b)2: Analysis of student achievement data, ongoing formal and 
informal assessments of student achievement, identification and use of enhanced and 
differentiated instructional strategies that emphasize rigor, relevance, and reading in the content 
areas, enhancement of subject content expertise, integrated use of classroom technology that 
enhances teaching and learning, classroom management, parent involvement, and school safety. 
 
For reporting purposes, the following codes are utilized: 

1. Subject Content 
2. Instructional Methodology 
3. Technology 
4. Assessment and Data Analysis 
5. Classroom Management 
6. School Safety/Safe Learning Environment 
7. Management/Leadership/Planning 
8. General Support 

 
Positions 2-4: Focus Area – a three-digit code which identifies the principal subject area on 
which the component focuses. 
 
For reporting purposes, the following codes are utilized: 
 
I. INSTRUCTION: Components which focus on activities which deal directly with the teaching of 

pupils or with pupil-teacher interaction. 
 
A. Basic Programs: Basic programs include those instructional programs in grades PK-12 which 

are not part of the district or agency program in Exceptional Student Education, English 
Language Learners, Vocational Education or Adult/Community Education. 
 
000 Art  010 Music 
002 Career Education  011 Physical Education 
003 Computer Science/Technology Education  012 Prekindergarten 
004 Foreign Languages  013 Reading 
005 Health/Nutrition  014 Safety/Driver Education 
006 Humanities  015 Science 
007 Integrated Curriculum  016 Social Studies 
008 Language Arts  017 Writing 
009 Mathematics   
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B. Exceptional Student Education Programs: Exceptional student education programs include 
programs for students with disabilities and students identified as gifted. Component activities 
are designed to increase the competencies of the participants in generating improved learning 
environments and improved student outcomes for exceptional students. 
 
100 Instructional Strategies 
101 Classroom Management 
102 Assessment 
103 Procedural/Legal Requirements 
104 Working with Aides, Volunteers, Mentors 
105 Curriculum 

 
C. Vocational Education Programs: Vocational education programs are those instruction 

programs which are provided in order to enable persons to develop and occupational 
proficiency or to expose them to the world of work. 
 
200 Agribusiness and Natural Resource Education 
201 Business Technology Education 
202 Diversified Education 
203 Family and Consumer Sciences 
204 Health Science Education 
205 Industrial Education 
206 Marketing Education 
207 Middle School Exploratory Vocational Wheel 
208 Public Service Occupations Education 
209 Technology Education 
210 Vocational Education Instructional Support Services 
211 Vocational/Technical Education, Unclassified 

 
D. Adult/Community Education Programs: Adult education programs include adult basic and 

high school programs for adult students, which provide instruction in the basic skills of 
reading, writing or arithmetic in grades 1-8 or which provide instruction at the high school 
level or which prepare the student to take the GED Tests. Adult education programs also 
include community service, noncredit courses of an educational nature. 
 
300 Adult Basic Education (ABE) 
301 Adult Education, Unclassified 
302 Adult English for Speakers of Other Languages (ESOL) 
303 Adult General Education for Adults with Disabilities 
304 Citizenship 
305 General Education – Promotion (Adult High School) 
306 General Education Development (GED) Preparatory 
307 Vocational Preparatory Instruction 
308 Workspace Readiness Skills 

 
II. STUDENT AND INSTRUCTIONAL SUPPORT PROCESSES 

 
400 Academic Interventions  
401 Assessment/Student Appraisal  
402 Attendance  
403 Behavioral Interventions (e.g., crisis, abuse, social skills)  
404 Classroom Management and Organization/Learning Environments  
405 Dropout Retrieval  
406 Human Relations/Communication Skills  
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407 Instructional Media Services  
408 Instructional Strategies  
409 Instructional Support Services, Unclassified  
410 Laws, Rules, Policies, Procedures  
411 Learning Styles, Student Differences  
412 Multicultural Education  
413 Parent involvement, Parent Support  
414 Physical and Mental Health Issues  
415 Problem-Solving Teams  
416 Professional Standards and Ethics  
417 Program Administration, Evaluation, Accountability  
418 Scholarships, Financial Aid, Education Transitions  
419 Section 504/Americans with Disabilities Act  
420 Service Coordination, Collaboration, Integration  
421 Student Motivation  
422 Students Records  
423 Supplemental Academic Instruction  
424 Working With Volunteers, Aides and Mentors  

 
III. GENERAL SUPPORT 

 
500 Board of Education  
501 Central Services – Planning/Program Evaluation/Continuous Improvement  
502 District-Level Management  
503 Diversity/Ethics  
504 Fiscal Services  
505 Food Services  
506 General Support Services, Unclassified  
507 Leadership Skills/Communication/Critical Thinking  
508 Management Information Services  
509 Office/Clerical Services  
510 Plant Operation and Maintenance  
511 Safety/Security  
512 School Improvement  
513 School-Level Management  
514 Service on Advisory or Instructional Materials Councils  
515 Transportation Services  

 
IV. COMMUNITY SERVICES 

 
600 Community Services, Unclassified  
601 Lay Advisory Councils  
602 Parent Education  

 
V. ENGLISH LANGUAGE LEARNERS 

 
700 Instructional strategies for ELL students  
701 Understanding and implementation of assessment of ELL students 
702 Understanding and implementation of English Language Proficiency (ELP) Standards 

and academic content standards for ELL students  
703 Alignment of the curriculum in language instruction educational programs to ELP 

standards  
704 Subject matter knowledge for teachers  
705 Other  
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Position 5-7: Sequential Number – a three-digit code which assigns a sequential number (001-999) to 
each component within the same function and focus area. All MIP components include the following 
options for purpose, delivery, follow up, and evaluation. 
 

MASTER INSERVICE COMPONENT DATA ELEMENTS 
I. Professional Development, Learning Method: A one-character code to describe the primary 

means (50 percent or more) of supporting the delivery of the professional development 
component’s priority learning goals. 
A Knowledge Acquisition: Workshop – training event or process (limited to knowledge 

transmission/training focused on understanding the component’s content) 
B Electronic, Interactive (includes facilitation supporting development/application on the 

job) 
C Electronic, Non-Interactive (knowledge transmission/training but no job embedded 

implementation supports) 
D Learning Community/Lesson Study Group (Use this code where job-embedded collegial 

support processes are core learning delivery method.) 
F Independent Inquiry (Includes development, for example, Action Research; Creating PD 

or teaching resources with intended application outcomes specified) 
G Structured Coaching/Mentoring (May include one-on-one or small group instruction by a 

coach/mentor with a teacher or school administrator with specific learning objectives.) 
H Implementation of “high effect” practice(s) (monitored with structured feedback from 

peer, coach, or supervisor) 
I Job Embedded: Workshop, training event or process focused on (modeling and supporting 

new/improved practices being successfully demonstrated on the job) 
J Deliberate Practice: Learning processes embedded in deliberate practice growth targets or 

individual professional development plans (IPDP), Leadership Development Plans (ILDP), 
or School Improvement Plans (SIP) 

K Problem Solving Process (Implementation of Florida’s 8 step Problem Solving Process or 
other well defined problem solving process focused on specific school improvement 
objective(s) 

 
II. Professional Development, Evaluation Method, Staff: A one-character code to describe the 

primary means (50 percent or more) of evaluation of the impact and/or fidelity of implementation 
of the professional development. 
A Changes in instructional or learning environment practices implemented in the classroom 

or directly with students (observed or measured impact on educator proficiency through 
the district’s instructional or school leader evaluation system indicators, components, 
and/or domains, and/or deliberate practice or IPDP/ILDP growth targets, and/or district or 
school level processes for tracking student progress.) 
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B Changes in instructional leadership or faculty development practices (observed or 
measured impact on leader proficiency, faculty or students)  

C Changes in student services/support practices 
D Other changes in practices supporting effective implementation of job responsibilities 

(observed or measured impact on specific job responsibilities)  
E Fidelity of Implementation of the professional learning process (where impact on the job is 

not or cannot be observed or measured, evaluation is on alignment of actual 
training/development with planned high quality professional learning design and specific 
learning objective(s))  

F Changes in observed educator proficiency in implementing targeted state standards or 
initiatives (e.g. FEAPs practices, Principal Leadership Standards, PD Evaluation Protocol 
Standards, MTSS)  

G Changes in observed educator proficiency in practices that occur generally without 
students present (e.g. lesson design, collegial team learning processes, problem solving 
processes, needs assessments, data analyses, sharing practices with colleagues)  

 
III. Professional Development, Evaluation Method, Student: A one-character code to describe the 

primary means (50 percent or more) of evaluation of the professional development’s impact on 
student growth, achievement, or readiness for college and/or careers. 
A Results of state or district-developed/standardized student growth measure(s) 
B Results of school/teacher-constructed student growth measure(s) that track student 

progress 
C Portfolios of student work 
D Observation of student performance 
F Other performance assessment(s) that reveal impact on students including learning 

objectives or behavioral growth 
G Did not evaluate student outcomes as “evaluation method, staff” is the significantly more 

relevant measure for assessing impact of the component and supporting decisions to retain, 
revise, or delete the component 

Z Did not evaluate student outcomes due to absence of a reliable, valid and measurable cause 
and effect relationship between the professional development and impact on student 

 
IV. Professional Development, Implementation Method: A one-character code to describe the 

primary means (50 percent or more) prescribed to monitor and provide feedback on 
implementation of the professional learning targeted with the component. 
M Structured Coaching/Mentoring by coaches, mentors, knowledgeable others not part of the 

district’s personnel evaluation process (monitoring/feedback on the learning may include 
direct  
observation, conferencing, oral reflection and/or lesson or practice 
demonstration/modeling)  
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N Independent Learning/Action Research related to job responsibilities, specific professional 
learning goals or deliberate practice growth targets (should include evidence of 
monitoring job-embedded implementation of targeted learning)  

O Collaborative Planning - Monitoring, and feedback related to targeted professional 
learning, includes Learning Community or other properly implemented team learning 
practices focused on job-embedded learning supported by colleagues  

P Participant Product related to training or learning process (may include lesson plans, 
written reflection on lessons learned, audio/video exemplars, case study findings, 
modeling improved practice, samples of resulting student work, and/or collegial training 
resources)  

Q Lesson Study group participation (monitoring and feedback focused on both the research-
based Lesson Study process and impact of the process on lessons implemented)  

R Electronic - interactive with on-going monitoring and feedback via online or face-to-face 
facilitation on targeted learning  

S Electronic - non-interactive with learning monitored thru online comprehension checks 
and/or participant’s summative reports or modeling to peers or supervisors  

T Evaluation of Practice Indicators – The practice portion of district personnel evaluation 
processes for monitoring and providing feedback on evaluation 
Indicators/components/domains are employed to monitor and provide feedback on 
implementation of the professional learning. (Note: this code may be used when the 
professional learning target(s) are aligned to specific personnel evaluation system 
Indicators/components/and/or domains)  

 
 

V. Professional Development, Primary Purpose: A one-character code to describe the primary 
expected use of the master inservice points that result from the professional development. Where 
multiple purposes are anticipated, code the one purpose or application which 50% or more of 
completers are expected to use. 
PRIMARY PURPOSE: 
Code Definition/Example 

A Add-on Endorsement 
B Alternative Certification 
C Florida Educators Certificate Renewal 
D Other Professional Certificate/License Renewal 
E Professional Skill Building 
F W. Cecil Golden Professional Development Program for School Leaders 
G Approved District Leadership Development Program 
H No certification, job acquisition or retention purposes 
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VI. Participation Hours: The number of hours of participation in each professional development 
component. The total includes hours allocated to training/knowledge acquisition processes and 
hours allocated for job-embedded implementation leading to successful implementation of 
targeted practice(s). Participation hours must be greater than zero and must not exceed 120 hours. 
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APPENDIX B:  
District Implementation Agreement 

 
Component Title/Number:   

 
Participant’s Name:   

 
Standard(s) to be studied:   

 
High Effect-Size Strategy(ies) 
to be studied and 
implemented:  

 

 
The participant agrees to the following and understands the inservice points are based on actual 
implementation of the professional learning. 

1. I understand that the purpose of this component is to deepen my capacity for highly effective 

classroom instruction. 

2. In support of this I will complete all of the objectives and activities of this component. 

3. To further develop my capacity to work collegially with other educators on improving 

instruction and student success I will select at least one peer/mentor educator with whom I will 

engage in constructive conversations about my professional learning. 

4. I will identify a minimum of 3 standards to be the focus of my conversations with my 
peer/mentor prior to selecting a standard for deeper study and selection of an appropriate high 
effect size instructional strategy that corresponds to the district evaluation plan. 

5. I will select a high effect size instructional strategy to study and implement that is not at 
present a strength in my repertoire of strategies, 

6. I will share my selections of standard and strategy with a supervisor and a colleague 
knowledgeable about the subject I teach. I will explain why I consider the standard to be 
important for students to master and why the strategy selected should be in my   teaching 
repertoire.  In those conversations I will solicit suggestions on other areas of importance. 

7. When implementing the targeted instructional strategy I will pay attention to the following: 

 I will begin each lesson by explaining why upcoming content is important. 

 I will have planned specific points in the lesson when I will tell students to get ready for 

some important information. 

 I will devise and use a set of cues to indicate to student the importance of upcoming 

information in some indirect fashion. 

 During the lessons I will I check for student recognition of importance by: 
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o When asked, students can describe the level of importance of the information 

addressed in class 

o When asked, students can explain why the content is important to pay attention to 

o Students visibly adjust their level of engagement 

8. After completion of this component I will share with colleagues at my work site what I have 

learned about the content and strategy studied and how my practice may have changed as a 

result of this professional learning process. 
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APPENDIX C: 
ALIGNMENT WITH FLORIDA’S, THE EDUCATOR ACCOMPLISHED PRACTICES 
 

Florida’s, The Educator Accomplished Practices serve as the state’s standards for effective 
instructional practice and are used to define and identify effective teaching.  
  

The State Board of Education approved on December 17, 2010, a substantial revision of Rule 6A-
5.065, redefining the Florida Accomplished Educator Practices (FEAPs). The revised rule, which 
replaces the original FEAPs approved in 1998, will serve as the state's new standards for effective 
instructional practice. 
 
The Educator Accomplished Practices are based on three foundational principles. Those principles 
focus on high expectations, knowledge of subject matter, and the standards of the profession. Each 
effective educator applies the foundational principles through six Educator Accomplished 
Practices. Each of the practices is clearly defined to promote a common language and statewide 
understanding of the expectations for the quality of instruction and professional responsibility. 
  

Excerpt from 6A-5.065-The Educator Accomplished Practices as approved by the State Board of 
Education on December 17 2010:   
  

A. Quality of Instruction 
1. Instructional Design and Lesson Planning. Applying concepts from human   development and 

learning theories, the effective educator consistently:   
a. Aligns instruction with state-adopted standards at the appropriate level of rigor;   
b. Sequences lessons and concepts to ensure coherence and required prior knowledge.   
c. Designs instruction for students to achieve mastery;   
d. Selects appropriate formative assessments to monitor learning;   
e. Uses a variety of data, independently, and in collaboration with colleagues, to evaluate 

learning outcomes, adjust planning and continuously improve the effectiveness of the 
lessons; and   

f. Develops learning experiences that require students to demonstrate a variety of applicable 
skills and competencies.   

 

2. The Learning Environment. To maintain a student-centered learning environment that is safe, 
organized, equitable, flexible, inclusive, and collaborative, the effective educator consistently:   
a. Organizes, allocates, and manages the resources of time, space, and attention;   
b. Manages individual and class behaviors through a well-planned management system;   
c. Conveys high expectations to all students;   
d. Respects students’ cultural, linguistic and family background;   
e. Models clear, acceptable oral and written communication skills;   
f. Maintains a climate of openness, inquiry, fairness and support;   

http://www.fldoe.org/profdev/FEAPSRevisions/pdf/6A-5.065.pdf
http://www.fldoe.org/profdev/FEAPSRevisions/pdf/6A-5.065.pdf
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g. Integrates current information and communication technologies;   
h. Adapts the learning environment to accommodate the differing needs and diversity of 

students; and   
i. Utilizes current and emerging assistive technologies that enable students to participate in 

high-quality communication interactions and achieve their educational goals.   
  

3. Instructional Delivery and Facilitation. The effective educator consistently utilizes a deep and 
comprehensive knowledge of the subject taught to:   
a. Deliver engaging and challenging lessons;  
b. Deepen and enrich students’ understanding through content area literacy strategies, 

verbalization of thought, and application of the subject matter;   
c.  Identify gaps in students’ subject matter knowledge;   
d.  Modify instruction to respond to preconceptions or misconceptions;   
e.  Relate and integrate the subject matter with other disciplines and life experiences;   
f.  Employ higher-order questioning techniques;   
g.  Apply varied instructional strategies and resources, including appropriate technology, to 

provide comprehensible instruction, and to teach for student understanding;   
h.  Differentiate instruction based on an assessment of student learning needs and recognition of 

individual differences in students;   
i.  Support, encourage, and provide immediate and specific feedback to students to promote 

student achievement; and   
j.  Utilize student feedback to monitor instructional needs and to adjust instruction.   

 

4. Assessment. The effective educator consistently:   
b. Analyzes and applies data from multiple assessments and measures to diagnose students’ 

learning needs, informs instruction based on those needs, and drives the learning process;   
c. Designs and aligns formative and summative assessments that match learning objectives and 

lead to mastery;   
d. Uses a variety of assessment tools to monitor student progress, achievement and learning 

gains;   
e. Modifies assessments and testing conditions to accommodate learning styles and varying 

levels of knowledge;   
f. Shares the importance and outcomes of student assessment data with the student and the 

student’s parent/caregiver(s); and   
g. Applies technology to organize and integrate assessment information.   

 

B. Continuous Improvement, Responsibility and Ethics 
1. Continuous Professional Improvement. The effective educator consistently:   

b. Designs purposeful professional goals to strengthen the effectiveness of instruction based on 
students’ needs;   
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c. Examines and uses data-informed research to improve instruction and student achievement;   
d. Collaborates with the home, school and larger communities to foster communication and to 

support student learning and continuous improvement;   
e. Engages in targeted professional growth opportunities and reflective practices, both 

independently and in collaboration with colleagues; and   
f. Implements knowledge and skills learned in professional development in the teaching and 

learning process.   
 

2. Professional Responsibility and Ethical Conduct.  
Understanding that educators are held to a high moral standard in a community, the effective 
educator adheres to the Code of Ethics and the Principles of Professional Conduct of the 
Education Profession of Florida, pursuant to State Board of Education Rules 6B-1.001 and 6B-
1.006, F.A.C, and fulfills the expected obligations to students, the public and the education 
profession.  
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APPENDIX D: 
ALIGNMENT WITH THE FLORIDA PRINCIPAL LEADERSHIP STANDARDS 

 

The Florida Principal Leadership Standards (FPLS) serve as the state’s standards for effective school 
leadership and are used to define the knowledge and skill sets needed in effective schools.  The FPLS 
are: 

Domain 1: Student Achievement: 
 

Standard 1: Student Learning Results.  
Effective school leaders achieve results on the school’s student learning goals.  

a. The school’s learning goals are based on the state’s adopted student academic standards and the 
district’s adopted curricula; and 

b. Student learning results are evidenced by the student performance and growth on statewide 
assessments; district-determined assessments that are implemented by the district under Section 
1008.22, F.S.; international assessments; and other indicators of student success adopted by the 
district and state. 

 

Standard 2: Student Learning as a Priority. 
Effective school leaders demonstrate that student learning is their top priority through leadership 
actions that build and support a learning organization focused on student success. The leader: 

a. Enables faculty and staff to work as a system focused on student learning; 
b. Maintains a school climate that supports student engagement in learning; 
c. Generates high expectations for learning growth by all students; and 
d. Engages faculty and staff in efforts to close learning performance gaps among student 

subgroups within the school.  

Domain 2: Instructional Leadership: 
 

Standard 3: Instructional Plan Implementation.  
Effective school leaders work collaboratively to develop and implement an instructional framework 
that aligns curriculum with state standards, effective instructional practices, student learning needs and 
assessments. The leader: 

a. Implements the Florida Educator Accomplished Practices as described in Rule 6A-5.065, 
F.A.C. through a common language of instruction; 

b. Engages in data analysis for instructional planning and improvement;  
c. Communicates the relationships among academic standards, effective instruction, and student 

performance;  
d. Implements the district’s adopted curricula and state’s adopted academic standards in a manner 

that is rigorous and culturally relevant to the students and school; and  
e. Ensures the appropriate use of high quality formative and interim assessments aligned with the 

adopted standards and curricula. 
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Standard 4: Faculty Development.  
Effective school leaders recruit, retain and develop an effective and diverse faculty and staff. The 
leader: 

a. Generates a focus on student and professional learning in the school that is clearly linked to the 
system-wide strategic objectives and the school improvement plan; 

b. Evaluates, monitors, and provides timely feedback to faculty on the effectiveness of 
instruction;  

c. Employs a faculty with the instructional proficiencies needed for the school population served; 
d. Identifies faculty instructional proficiency needs, including standards-based content, research-

based pedagogy, data analysis for instructional planning and improvement, and the use of 
instructional technology;  

e. Implements professional learning that enables faculty to deliver culturally relevant and 
differentiated instruction; and 

f. Provides resources and time and engages faculty in effective individual and collaborative 
professional learning throughout the school year. 

 

Standard 5: Learning Environment.  
Effective school leaders structure and monitor a school learning environment that improves learning for 
all of Florida’s diverse student population. The leader: 

a. Maintains a safe, respectful and inclusive student-centered learning environment that is focused 
on equitable opportunities for learning and building a foundation for a fulfilling life in a 
democratic society and global economy; 

b. Recognizes and uses diversity as an asset in the development and implementation of 
procedures and practices that motivate all students and improve student learning;  

c. Promotes school and classroom practices that validate and value similarities and differences 
among students;  

d. Provides recurring monitoring and feedback on the quality of the learning environment; 
e. Initiates and supports continuous improvement processes focused on the students’ opportunities 

for success and well-being. 
f. Engages faculty in recognizing and understanding cultural and developmental issues related to 

student learning by identifying and addressing strategies to minimize and/or eliminate 
achievement gaps.  
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Domain 3: Organizational Leadership 
 

Standard 6: Decision Making.  
Effective school leaders employ and monitor a decision-making process that is based on vision, 
mission and improvement priorities using facts and data. The leader:  

a. Gives priority attention to decisions that impact the quality of student learning and teacher 
proficiency; 

b. Uses critical thinking and problem solving techniques to define problems and identify 
solutions;  

c. Evaluates decisions for effectiveness, equity, intended and actual outcome; implements follow-
up actions; and revises as needed; 

d. Empowers others and distributes leadership when appropriate; and  
e. Uses effective technology integration to enhance decision-making and efficiency throughout 

the school.  
 

Standard 7: Leadership Development.  
Effective school leaders actively cultivate, support, and develop other leaders within the organization. 
The leader: 

a. Identifies and cultivates potential and emerging leaders;  
b. Provides evidence of delegation and trust in subordinate leaders;  
c. Plans for succession management in key positions;  
d. Promotes teacher–leadership functions focused on instructional proficiency and student 

learning; and 
e. Develops sustainable and supportive relationships between school leaders, parents, community, 

higher education and business leaders.  
 

Standard 8: School Management.  
Effective school leaders manage the organization, operations, and facilities in ways that maximize the 
use of resources to promote a safe, efficient, legal, and effective learning environment. The leader: 

a. Organizes time, tasks and projects effectively with clear objectives and coherent plans;  
b. Establishes appropriate deadlines for him/herself and the entire organization;  
c. Manages schedules, delegates, and allocates resources to promote collegial efforts in school 

improvement and faculty development; and 
d. Is fiscally responsible and maximizes the impact of fiscal resources on instructional priorities. 

 

Standard 9: Communication.  
Effective school leaders practice two-way communications and use appropriate oral, written, and 
electronic communication and collaboration skills to accomplish school and system goals by building 
and maintaining relationships with students, faculty, parents, and community. The leader: 

a. Actively listens to and learns from students, staff, parents, and community stakeholders;  
b. Recognizes individuals for effective performance;  
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c. Communicates student expectations and performance information to students, parents, and 
community;  

d. Maintains high visibility at school and in the community and regularly engages stakeholders in 
the work of the school;  

e. Creates opportunities within the school to engage students, faculty, parents, and community 
stakeholders in constructive conversations about important school issues.  

f. Utilizes appropriate technologies for communication and collaboration; and  
g. Ensures faculty receives timely information about student learning requirements, academic 

standards, and all other local state and federal administrative requirements and decisions. 
 

Domain 4: Professional and Ethical Behavior: 
 

Standard 10: Professional and Ethical Behaviors.  
Effective school leaders demonstrate personal and professional behaviors consistent with quality 
practices in education and as a community leader. The leader: 

a. Adheres to the Code of Ethics and the Principles of Professional Conduct for the Education 
Profession in Florida, pursuant to Rules 6B-1.001 and 6B-1.006, F.A.C.  

b. Demonstrates resiliency by staying focused on the school vision and reacting constructively to 
the barriers to success that include disagreement and dissent with leadership;  

c. Demonstrates a commitment to the success of all students, identifying barriers and their impact 
on the well-being of the school, families, and local community;  

d. Engages in professional learning that improves professional practice in alignment with the 
needs of the school system; and 

e. Demonstrates willingness to admit error and learn from it;  
f. Demonstrates explicit improvement in specific performance areas based on previous 

evaluations and formative feedback. 
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APPENDIX E: 
SUMMARY OF CURRENT FLORIDA STATUTES, 2017 

 
Pursuant to Sections 1012.22(1) (i) and 1011.62, F.S., each district school board shall develop and 
maintain a master inservice plan for all district employees based on state adopted standards for highly 
qualified professional development as required under Section 1012.98, F.S. The plan shall include all 
professional development components for all employees from all fund sources including, but not 
limited to the following areas: 

 Implementation of school improvement plans for the current years pursuant to F.S. 1012.98 

 Subject content areas as prescribed in Section 1012.98, F.S.,  

 School reform and accountability pursuant to Sections 1000.03 and 1008.345, F.S., 

 Approved add-on certification programs pursuant to Section 1012.575, F.S., and  

 The WC Golden Professional Development Program for School Leaders, pursuant to 1012.986. F.S. 

 SB1108  
 

6A-5.071 Master Inservice Plan Requirements 
Describes the MASTER INSERVICE PLAN: its contents; how it is to be updated; what an Inservice 
component must contain; the points system; how to convert college credit to Inservice points; what 
constitutes infield and out-of-field; the minimum length of an Inservice component; files which must 
be kept relative to each component and for each participant; and annual reporting. The Master Inservice 
Plan is reviewed each year by the District Professional Development Council and approved by the 
School Board. 
 

1012.98 School Community Professional Development Act 
The purpose of the professional development system is to increase student achievement, enhance 
classroom instructional strategies that promote rigor and relevance throughout the curriculum, and 
prepare students for continuing education and the workforce. 
 

1012.98(4) Individual Professional Development Plan 
The school principal is required to establish and maintain an individual professional development plan 
for each instructional employee assigned to the school. The individual professional development plan 
must be related to specific performance data for the students to whom the teacher is assigned; define 
the inservice objectives and specific measurable improvement expected in student performance as a 
result of the inservice activity; and include an evaluation component that determines the effectiveness 
of the professional development. 
 

1012.986 William Cecil Golden Professional Development Program for School Leaders 
The purpose of the William Cecil Golden Professional Development Program for School Leaders is to 
provide high standards and sustained support for principals as instructional leaders. The program shall 
consist of a collaborative network of state and national professional leadership organizations to respond 
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to instructional leadership needs throughout the state. The network shall support the human resource 
development needs of principals, principal leadership teams, and candidates for principal leadership 
positions using the framework for leadership standards adopted by the State Board of Education, the 
Southern Regional Education Board, and Learning Forward. 
 

1012.98(5) Funding for the Professional Development System 
Each district school board shall provide funding for the professional development system as required 
by s.1011.62 and the General Appropriations Act, and shall direct expenditures from other funding 
sources to strengthen the system in order to increase student achievement and support instructional 
staff in enhancing rigor and relevance in the classroom. Each district school board shall make available 
inservice activities to instructional personnel of nonpublic schools in the district and the state certified 
teachers who are not employed by the district school board on a fee basis not to exceed the cost of the 
activity per all participants. 
 

1012.98(4) Professional Development Evaluation System Protocol 
The Department of Education shall design methods by which the state and district school boards may 
evaluate and improve the professional development system. The evaluation must include an annual 
assessment of data that indicate progress or lack of progress of all students. 
 

1012.34 Assessment Procedures and Criteria 
The district school superintendent shall establish procedures for assessing the performance of duties 
and responsibilities of all instructional, administrative, and supervisory personnel employed by the 
school district. 
 

1012.56 Educator Certification Requirements 
Each district school board shall renew state-issued professional certificates for individuals who hold a 
Florida professional certificate and are employed by that district pursuant to criteria established in 
subsections (2), (3), and (4) and rules of the State Board of Education. 
 

1012.56(7) Professional Preparation Alternative Certification and Education Competency 
Program 
Each school district must provide a cohesive competency-based professional preparation alternative 
certification program by which members of a school district’s instructional staff may satisfy the 
mastery of professional preparation and education competence requirements. 
 

1012.985 Statewide System for Inservice Professional Development 
The statewide system shall consist of a network of professional development academies in each region 
of the state that are operated in partnership with area business partners to develop and deliver high 
quality training programs purchased by school districts. 





















































































 

 

GENERAL FUND ANALYSIS May-17 May-16

REVENUES COLLECTED TO DATE: 11,530,601 10,882,374 

% REVENUES COLLECTED TO DATE: 98% 94%

EXPENDITURES TO DATE: 10,710,360 10,168,722 

% EXPENDITURES TO DATE: 84% 87%

% of year complete 92%

Projected Ended
6/30/2017 6/30/2016

UNRESTRICTED FUND BALANCE 1,443,134    1,680,240    

RESTRICTED FUND BALANCE 305,220       282,496       

ASSIGNED FUND BALANCE 28,112         24,987         

TOTAL FUND BALANCE 1,776,466    1,987,723    

FUND BALANCE % 12.43% 14.80%

ENDING FUND BALANCE

 

 

 

 

 

 

TO:    Franklin County School Board Members 
 
FROM: Traci Moses, Superintendent 
 
SUBJECT:       Request for Acceptance/Approval of the Superintendent’s Monthly Financial Report 
 
DATE:   June 15, 2017 
 
BACKGROUND INFORMATION: The Superintendent’s Monthly Financial Statement is routine in nature   
    and represents financial transactions of the District through May 31, 2017. 
  
STRATEGIC PLAN IMPACT:    The Superintendent’s Monthly Financial Report tracks the allocation and use of our 

financial resources.  This helps insure that resources are focused on mastery of 
academic standards.   

 
EDUCATIONAL IMPACT:  Accurate financial reporting will allow school resources to be focused on student 

learning.   
 
FISCAL IMPACT:   This report will allow the District to monitor the financial position of its accounts.  
 
RECOMMENDATION:   Approval of the Superintendent’s Monthly Report  
 
ACTION REQUIRED:    Acceptance of Superintendent’s recommendation  
 
REVIEWED AND SUBMITTED FOR APPROVAL BY:  Shannon Venable, Director of Financial Services 
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DISTRICT SUMMARY BUDGET : INCLUDES TOTAL APPROPRIATIONS 

For Fiscal Year Ending June 30, 2017

  GENERAL FUND - FUND 110 
Account Total Expenditure Budget Percent Percent of 

APPROPRIATIONS Number Appropriations Amount Used Balance Fiscal Yr Budget Used

Instruction 5000

Salaries 100 3,267,708 2,743,346 524,362 92% 84%

Employee Benefits 200 1,066,530 829,828 236,702 92% 78%

Purchased Services 300 3,059,539 2,752,889 306,650 92% 90%

Materials & Supplies 500 170,596                113,434 57,162 92% 66%

Capital Outlay 600 7,998                    6,895 1,102 92% 86%

Other Expenses 700 197,792                156,401 41,391 92% 79%

Total 7,770,163             6,602,794 1,167,369 92% 85%

Pupil Personnel Services 6100

Salaries 100 125,116                99,513 25,603 92% 80%

Employee Benefits 200 39,603                  32,322 7,281 92% 82%

Purchased Services 300 73,260                  51,462 21,797 92% 70%

Total 237,979                183,297 54,681 92% 77%

Instructional Media Services 6200

Salaries 100 62,966                  52,806 10,160 92% 84%

Employee Benefits 200 21,520                  14,213 7,307 92% 66%

Purchased Services 300 829                       829 0 92% 100%

Total 85,314                  67,848 17,467 92% 80%

Instruction&Curriculum Development Services 6300 92%

Salaries 100 24,738                  17,960 6,778 92% 73%

Employee Benefits 200 10,363                  6,236 4,127 92% 60%

Total 35,101                  24,196              10,905 92% 69%

Instructional Staff Training Services 6400 92%

Salaries 100 25,800                  834 24,966 92% 3%

Employee Benefits 200 2,708                    474 2,235 92% 17%

Purchased Services 300 14,931                  6,381 8,550 92% 43%

Total 43,440                  7,689                35,751            92% 18%

Instruction Related Technology 6500 92%

Salaries 100 67,465                  61,236 6,230 92% 91%

Employee Benefits 200 10,684                  9,604 1,079 92% 90%

Purchased Services 300 71,934                  69,035 2,899 92% 96%

Materials & Supplies 500 469                       469 0 92% 100%

Total 150,552                140,344 10,209 92% 93%

Board  7100 92%

Salaries 100 131,960                120,507 11,452 92% 91%

Employee Benefits 200 114,282                101,380 12,902 92% 89%

Purchased Services 300 167,427                136,583 30,844 92% 82%

Materials & Supplies 500 1,782                    1,346 436 92% 76%

Other Expenses 700 95,318                  24,291 71,027 92% 25%

Total 510,768                384,107 126,661 92% 75%

General Administration 7200 92%

Salaries 100 129,016                117,550 11,467 92% 91%

Employee Benefits 200 51,198                  43,546 7,652 92% 85%

Materials & Supplies 500 1,085                    815 270 92% 75%

Other Expenses 700 12,881                  12,831 50 92% 100%

Total 194,180                174,741 19,439 92% 90%

School Administration 7300 92%

Salaries 100 382,411                331,789 50,621 92% 87%

Employee Benefits 200 108,416                94,824 13,592 92% 87%

Materials & Supplies 500 2,594                    2,564 30 92% 99%

Other Expenses 700 3,422                    3,422 0 92% 100%

Total 496,843                432,600 64,244 92% 87%

Facilities Acquisition and Construction 7400 317,153                290,881 26,271 92% 92%

Total 317,153                290,881 26,271 92% 92%

Fiscal Services 7500 92%

Salaries 100 182,766                165,764 17,002 92% 91%

Employee Benefits 200 55,971                  50,475 5,496 92% 90%

Purchased Services 300 2,555                    2,251 304 92% 88%

Materials & Supplies 500 5,953                    4,037 1,916 92% 68%

Other Expenses 700 36,525                  36,435 90 92% 100%

Total 283,770                258,962 24,808 92% 91%

Food Service 7600

Total -                        0 0 92%

Central Services 7700 92%

Salaries 100 251,962                229,077 22,885 92% 91%

Employee Benefits 200 66,486                  58,478 8,008 92% 88%

Purchased Services 300 84,502                  56,666 27,836 92% 67%

Materials & Supplies 500 16,242                  11,214 5,028 92% 69%

Other Expenses 700 15,485                  14,660 825 92% 95%

Total 434,677                370,096 64,582 92% 85%

Pupil Transportation Services 7800 92%

Salaries 100 361,057                313,075 47,982 92% 87%

Employee Benefits 200 178,619                148,216 30,402 92% 83%

Purchased Services 300 91,555                  71,803 19,752 92% 78%

Energy Services 400 74,839                  60,776 14,063 92% 81%

Materials & Supplies 500 88,532                  58,326 30,206 92% 66%

Other Expenses 700 24,702                  17,282 7,420 92% 70%

Total 819,304                669,479 149,825 92% 82%

Operation of Plant 7900 92%

Salaries 100 257,187                234,305 22,882 92% 91%

Employee Benefits 200 106,368                98,268 8,100 92% 92%

Purchased Services 300 193,148                170,064 23,084 92% 88%

Energy Services 400 342,692                244,040 98,652 92% 71%

Materials & Supplies 500 55,999                  45,993 10,006 92% 82%

Capital Outlay 600 18,422                  18,422 0 92% 100%

Other Expenses 700 12,166                  12,166 0 92% 100%

Total 985,981                823,257 162,724 92% 83%

Maintenance of Plant 8100 92%

Salaries 100 136,185                124,391 11,794 92% 91%

Employee Benefits 200 45,248                  41,313 3,935 92% 91%

Purchased Services 300 14,449                  13,575 874 92% 94%

Energy Services 400 12,000                  7,549 4,451 92% 63%

Materials & Supplies 500 76,994                  61,780 15,214 92% 80%

Total 284,877                248,607 36,269 92% 87%

Administrative Technology Services 8200 0 92%

Purchased Services 300 34,505                  31,463 3,043 92% 91%

Total 34,505                  31,463 3,043 92% 91%

TOTAL APPROPRIATIONS 12,684,608           10,710,360 1,974,248 92% 84%

Total Budgeted Budget Percent Percent of 

Appropriations Amount Used Balance Fiscal Yr Budget Used

305,220                RESTRICTED

1,443,134             UNRESTRICTED 12.43%

28,112                  ASSIGNED

1,776,466             TOTAL ENDING FUND  BALANCE - 06/30/17

SUPERINTENDENT'S MONTHLY FINANCIAL REPORT

Report Period:  July 1, 2016 -  May 31, 2017
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DISTRICT SUMMARY BUDGET :

For Fiscal Year Ending June 30, 2017

Debt Service - Special Act Bonds Fund 220

Account Appropriations Expenditures Budget Percent Percent of 
Appropriations Number Budgeted Balance Fiscal Yr Budget Used
Transfers Out 92%

To General Fund 910 306,000 306,000 0 92% 100%

Total 0 0 0 92% 100%

Debt Service - Special Act Bonds Fund 220 Ending Fund Balance 06/30/17 24                            

Debt Service - Sinking Fund 290

Account Appropriations Expenditures Budget Percent Percent of 
Appropriations Number Budgeted Balance Fiscal Yr Budget Used

Debt Service  Function 9200 92%
Redemption of Principal 710 1,119,192 0 1,119,192 92% 0%

Interest 720 418,549 0 418,549 92% 0%

Total 1,537,740 0 1,537,740 92% 0%

Transfers Out 92%
To General Fund 910 0 92%

Total Transfers Out 0 0 0 92% 0%

Debt Service - Sinking Fund 290 Ending Fund Balance 06/30/17 875                          

SUPERINTENDENT'S MONTHLY FINANCIAL REPORT

DEBT SERVICE FUNDS

Report Period:  July 1, 2016 -  May 31, 2017
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DISTRICT SUMMARY BUDGET :

For Fiscal Year Ending June 30, 2017

Public Education Capital Outlay Fund 340

Account Appropriations Expenditures Budget Percent Percent of 
Appropriations - Function 7400 Number Budgeted Balance Fiscal Yr Budget Used

Remodeling and Renovations 680 108,447 95,414 13,033 92% 88%
Other Expenses 700 0 92%

Total Appropriations 108,447 95,414 13,033 92% 88%

Transfers Out 92%
To General Fund 910 35,652 35,652 0 92% 0%

Total Transfers Out 35,652 35,652 0 92% 0%

Total 144,099 131,066 13,033 92% 91%

Public Education Capital Outlay Fund 340 Ending Fund Balance 06/30/17 -                

Capital Outlay and Debt Service Fund 360

Beginning

Fund Balance Revenue & Fund Balance

7/1/2016 Expenses Fund Transfers 6/30/2017

Original Budget 350,530         -                              48,000                   398,530             

Capital Outlay and Debt Service Fund 360 Ending Fund Balance 06/30/17 398,530        

Local Capital Improvement Fund 370

Account Appropriations Expenditures Budget Percent Percent of 
Appropriations - Function 7400 Number Budgeted Balance Fiscal Yr Budget Used

Audiovisual Materials 620 -                      0 92%
Buildings and Fixed Equipment 630 -                      0 0 92% 0%

Furniture, Fixtures, and Equipment 640 46,829 46,829 0 92% 100%
Motor Vehicles 650 609,730 609,730 0 92% 100%

Improvements other than Buildings 670 14,608 14,608 0 92% 100%
Remodeling and Renovations 680 146,124 146,124 0 92% 100%

Computer Software 691 0 92%

Total Appropriations 817,292 817,292 0 92% 100%

Transfers Out 92%
To General Fund 910 293,005 293,005 92% 0%

To Debt Service Funds 920 1,537,740 1,537,740 92% 0%
Total Transfers Out 1,830,745 0 1,830,745 92% 0%

Total 2,648,037 817,292 1,830,745 92% 31%

Local Capital Improvement Fund 370 Ending Fund Balance 06/30/17 1,928,042    

Other Capital Projects Fund 390

Account Appropriations Expenditures Budget Percent Percent of 
Appropriations Number Budgeted Balance Fiscal Yr Budget Used

7400   Remodeling and Renovations 680 0 0 92% 0%

Total Appropriations 0 0 0 92% 0%

Total 0 0 0 92% 0%

Other Capital Projects Fund 390 Ending Fund Balance 06/30/17 9,911            

SUPERINTENDENT'S MONTHLY FINANCIAL REPORT

CAPITAL PROJECTS FUNDS

Report Period:  July 1, 2016 -  May 31, 2017



Page 4 of 9

DISTRICT SUMMARY BUDGET :
For Fiscal Year Ending June 30, 2017

Food Services - Fund 410

Account Appropriations Expenditures Budget Percent Percent of 

Appropriations - Function 7600 Number Budgeted Balance Fiscal Yr Budget Used

Salaries 100 353,360 285,529 67,831 92% 81%

Employee Benefits 200 169,046 144,880 24,167 92% 86%

Purchased Services 300 105,591 56,417 49,174 92% 53%

Energy Services 400 2,500 1,075 1,425 92% 43%

Materials & Supplies 500 485,527 385,801 99,726 92% 79%

Capital Outlay 600 29,436 27,803 1,633 92% 94%

Other Expenses 700 94,185 87,019 7,166 92% 92%

Total Appropriations 1,239,646 988,524 251,122 92% 80%

Food Services - Fund 410 Ending Fund Balance 06/30/17 552,148              

Federal Programs - Fund 420

Account Appropriations Expenditures Budget Percent Percent of 

Appropriations Number Budgeted Balance Fiscal Yr Budget Used

Instruction 5000

Salaries 100 761,989 501,482 260,507 92% 66%

Employee Benefits 200 153,080 101,043 52,037 92% 66%

Purchased Services 300 112,835 98,049 14,786 92% 87%

Materials & Supplies 500 84,925 22,239 62,685 92% 1%

Capital Outlay 600 3,975 430 3,545 92% 0%

Other Expenses 700 1,000 0 1,000 92% 0%

Total 1,117,804 723,243 394,561 92% 65%

Pupil Personnel Services 6100

Salaries 100 22,857 11,006 11,851 92% 48%

Employee Benefits 200 9,535 1,966 7,568 92% 21%

Purchased Services 300 53,296 48,412 4,884 92% 91%

Materials & Supplies 500 9,024 6,362 2,662 92% 70%

Total 94,712 67,747 26,965 92% 72%

Instruction&Curriculum Development Services 6300

Salaries 100 119,106 96,181 22,925 92% 81%

Employee Benefits 200 35,720 28,174 7,545 92% 79%

Purchased Services 300 19,500 11,500 8,000 92% 59%

Total 174,326 135,855 38,470 92% 78%

Instructional Staff Training Services 6400 92%

Salaries 100 54,211 18,872 35,339 92% 35%

Employee Benefits 200 6,722 1,377 5,344 92% 20%

Purchased Services 300 55,259 40,357 14,902 92% 73%

Energy Services 400 300 104 197 92% 35%

Materials & Supplies 500 688 0 688 92% 0%

Other Expenses 700 8,648 6,984 1,664 92% 81%

Total 125,828 67,694 58,134 92% 54%

General Adminstration 7200 92%

Other Expenses 700 45,334 30,893 14,441 92% 68%

Total 45,334 30,893 14,441 92% 68%

School Administration 7300 92%

Materials & Supplies 500 570 570 0 92% 100%

Total 570 570 0 92% 100%

Central Services 7700 92%

Purchased Services 300 5,118 2,921 2,198 92% 57%

Materials & Supplies 500 1,091 1,090 1 92% 100%

Capital Outlay 600 275 275 0 92%

Other Expenses 700 830 0 830 92% 0%

Total 7,314 4,285 3,029 92% 59%

Pupil Transportation Services 7800 92%

Salaries 100 13,199 9,521 3,678 92% 72%

Employee Benefits 200 5,437 4,192 1,245 92% 77%

Purchased Services 300 5,926 1,711 4,216 92% 29%

Total 24,562 15,424 9,138 92% 63%

Operation of the Plant 7900 92%

Salaries 100 13,466 7,866 5,600 92% 58%

Employee Benefits 200 945 602 343 92% 64%

Total 14,410 8,467 5,943 92%

Sequestration Funds

Total Appropriations 1,604,859 1,054,178 550,681 92% 66%

Federal Programs - Fund 420

SUPERINTENDENT'S MONTHLY FINANCIAL REPORT

SPECIAL REVENUE FUNDS

Report Period:  July 1, 2016 -  May 31, 2017



GENERAL FUND (100) May 31, 2017

ESTIMATED REVENUE

Source Present Budget Increase Decrease Revised Budget

Federal Thru State 159,159.48                      12,551.95                        -                                   171,711.43                             
State Revenue 2,685,416.84                   2,542.38                          -                                   2,687,959.22                          
Local Revenue 8,914,159.21                   60,305.39                        -                                   8,974,464.60                          
Transfers In 647,630.87                      -                                   12,974.18                        634,656.69                             
Other Financing Sources 4,558.55                          -                                   -                                   4,558.55                                 
Total Rev and Financing Sources 12,410,924.95                  75,399.72                        12,974.18                        12,473,350.49                        

Reserved Fund Balance (7/1/16) 396,450.03                      -                                   -                                   396,450.03                             
Unreserved Fund Balance (7/1/16) 1,591,272.97                   -                                   -                                   1,591,272.97                          

 Total Revenue, Other Financing 

Sources & Fund Balance 14,398,647.95                  75,399.72                        12,974.18                        14,461,073.49                        

APPROPRIATIONS

Function/Object Revised Budget Increase Decrease Revised Budget

5000-100 3,437,877.52                   -                                   170,169.16                      3,267,708.36                          
-200 1,213,240.08                   -                                   146,709.92                      1,066,530.16                          
-300 3,083,285.31                   -                                   23,746.28                        3,059,539.03                          
-400 -                                   -                                   
-500 188,177.11                      -                                   17,581.40                        170,595.71                             
-600 7,997.80                          -                                   -                                   7,997.80                                 
-700 196,522.42                      1,269.90                          -                                   197,792.32                             
Total 8,127,100.24                   1,269.90                          358,206.76                      7,770,163.38                          

6100-100 118,385.66                      6,730.31                          -                                   125,115.97                             
-200 39,640.72                        -                                   37.68                               39,603.04                               
-300 73,259.50                        -                                   -                                   73,259.50                               
-400 -                                   -                                   -                                         
-500 -                                   -                                   -                                   -                                         
-600 -                                   -                                   -                                         
-700 -                                   -                                   -                                         
Total 231,285.88                      6,730.31                          37.68                               237,978.51                             

6200-100 69,104.35                        -                                   6,138.84                          62,965.51                               
-200 21,536.89                        -                                   17.28                               21,519.61                               
-300 829.00                             -                                   -                                   829.00                                    
-400 -                                   -                                   
-500 -                                   -                                   -                                   -                                         
-600 -                                   -                                   -                                   -                                         
-700 -                                   -                                   -                                   -                                         
Total 91,470.24                        -                                   6,156.12                          85,314.12                               

6300-100 25,000.45                        -                                   262.61                             24,737.84                               
-200 13,043.25                        -                                   2,680.47                          10,362.78                               
-300 -                                   -                                   -                                   -                                         
-400 -                                   -                                   
-500 -                                   -                                   -                                         
-600 -                                   -                                   -                                         
-700 -                                   -                                   
Total 38,043.70                        -                                   2,943.08                          35,100.62                               

6400-100 25,800.00                        -                                   -                                   25,800.00                               
-200 2,708.44                          -                                   -                                   2,708.44                                 
-300 15,446.35                        -                                   514.92                             14,931.43                               
-400 -                                   -                                   
-500 -                                   -                                   
-600 -                                   -                                   
-700 -                                   -                                   -                                         
Total 43,954.79                        -                                   514.92                             43,439.87                               

6500-100 68,331.00                        -                                   865.51                             67,465.49                               
-200 14,627.21                        -                                   3,943.55                          10,683.66                               
-300 71,934.35                        -                                   -                                   71,934.35                               
-400 -                                   -                                   
-500 468.99                             -                                   -                                   468.99                                    
-600 -                                   -                                   
-700 -                                   -                                   -                                         
Total 155,361.55                      -                                   4,809.06                          150,552.49                             

7100-100 132,168.00                      -                                   208.19                             131,959.81                             
-200 119,364.74                      -                                   5,082.90                          114,281.84                             
-300 149,840.98                      17,585.56                        -                                   167,426.54                             
-400 -                                   -                                   
-500 1,782.05                          -                                   -                                   1,782.05                                 
-600 -                                   -                                   
-700 95,317.95                        -                                   -                                   95,317.95                               
Total 498,473.72                      17,585.56                        5,291.09                          510,768.19                             

7200-100 136,616.41                      -                                   7,599.97                          129,016.44                             
-200 51,444.87                        -                                   246.78                             51,198.09                               
-300 -                                   -                                   -                                   
-400 -                                   -                                   -                                   
-500 1,085.00                          -                                   -                                   1,085.00                                 
-600 -                                   -                                   -                                   
-700 12,880.51                        -                                   -                                   12,880.51                               
Total 202,026.79                      -                                   7,846.75                          194,180.04                             

7300-100 387,374.89                      -                                   4,964.11                          382,410.78                             
-200 121,322.35                      -                                   12,906.12                        108,416.23                             
-300 -                                   -                                   
-400 -                                   -                                   
-500 2,594.31                          -                                   -                                   2,594.31                                 
-600 -                                   -                                   
-700 3,422.13                          -                                   -                                   3,422.13                                 
Total 514,713.68                      -                                   17,870.23                        496,843.45                             

7400-600 317,042.38                      110.28                             -                                   317,152.66                             
Total 317,042.38                      110.28                             -                                   317,152.66                             

FRANKLIN COUNTY SCHOOL BOARD

BUDGET AMENDMENT #9

FOR THE FISCAL YEAR ENDING 6/30/17
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GENERAL FUND (100) May 31, 2017

ESTIMATED REVENUE

Source Present Budget Increase Decrease Revised Budget

Federal Thru State 159,159.48                      12,551.95                        -                                   171,711.43                             
State Revenue 2,685,416.84                   2,542.38                          -                                   2,687,959.22                          
Local Revenue 8,914,159.21                   60,305.39                        -                                   8,974,464.60                          
Transfers In 647,630.87                      -                                   12,974.18                        634,656.69                             
Other Financing Sources 4,558.55                          -                                   -                                   4,558.55                                 
Total Rev and Financing Sources 12,410,924.95                  75,399.72                        12,974.18                        12,473,350.49                        

Reserved Fund Balance (7/1/16) 396,450.03                      -                                   -                                   396,450.03                             
Unreserved Fund Balance (7/1/16) 1,591,272.97                   -                                   -                                   1,591,272.97                          

 Total Revenue, Other Financing 

Sources & Fund Balance 14,398,647.95                  75,399.72                        12,974.18                        14,461,073.49                        

FRANKLIN COUNTY SCHOOL BOARD

BUDGET AMENDMENT #9

FOR THE FISCAL YEAR ENDING 6/30/17

7500-100 180,028.00                      2,738.26                          -                                   182,766.26                             
-200 56,039.85                        -                                   69.12                               55,970.73                               
-300 12,205.00                        -                                   9,650.00                          2,555.00                                 
-400 -                                   -                                   
-500 11,000.00                        -                                   5,046.61                          5,953.39                                 
-600 -                                   -                                   -                                   
-700 36,525.03                        -                                   -                                   36,525.03                               
Total 295,797.88                      2,738.26                          14,765.73                        283,770.41                             

7700-100 249,560.05                      2,402.24                          -                                   251,962.29                             
-200 66,555.84                        -                                   69.42                               66,486.42                               
-300 98,666.00                        -                                   14,164.00                        84,502.00                               
-400 -                                   -                                   
-500 13,719.00                        2,522.65                          -                                   16,241.65                               
-600 -                                   -                                   -                                   
-700 15,452.32                        32.66                               -                                   15,484.98                               
Total 443,953.21                      4,957.55                          14,233.42                        434,677.34                             

7800-100 369,815.71                      -                                   8,758.36                          361,057.35                             
-200 180,170.85                      -                                   1,552.08                          178,618.77                             
-300 91,555.02                        -                                   -                                   91,555.02                               
-400 73,750.00                        1,088.52                          -                                   74,838.52                               
-500 107,367.00                      -                                   18,834.93                        88,532.07                               
-600 -                                   -                                   
-700 16,636.59                        8,065.42                          -                                   24,702.01                               
Total 839,295.17                      9,153.94                          29,145.37                        819,303.74                             

7900-100 262,695.30                      -                                   5,508.42                          257,186.88                             
-200 108,765.81                      -                                   2,398.08                          106,367.73                             
-300 195,225.96                      -                                   2,077.86                          193,148.10                             
-400 346,150.00                      -                                   3,457.82                          342,692.18                             
-500 53,335.00                        2,663.78                          -                                   55,998.78                               
-600 18,421.75                        -                                   -                                   18,421.75                               
-700 11,000.00                        1,165.60                          -                                   12,165.60                               
Total 995,593.82                      3,829.38                          13,442.18                        985,981.02                             

8100-100 135,944.30                      241.09                             -                                   136,185.39                             
-200 50,044.03                        -                                   4,795.70                          45,248.33                               
-300 14,247.07                        201.52                             -                                   14,448.59                               
-400 12,000.00                        -                                   -                                   12,000.00                               
-500 77,195.77                        -                                   201.52                             76,994.25                               
-600 -                                   -                                   -                                         
-700 -                                   -                                   -                                   -                                         
Total 289,431.17                      442.61                             4,997.22                          284,876.56                             

8200-100 -                                   -                                   -                                         
-200 -                                   -                                   
-300 34,505.40                        -                                   -                                   34,505.40                               
-400 -                                   -                                   
-500 -                                   -                                   -                                   
-600 -                                   -                                   
-700 -                                   -                                   
Total 34,505.40                        -                                   -                                   34,505.40                               

Total Appropriations 13,118,049.62                  46,817.79                        480,259.61                      12,684,607.80                        

 Other Financing Uses 

Transfers Out (9700-900) -                                   -                                   
-                                   -                                   

Total Other Financing Uses -                                   -                                   -                                   -                                         
Assigned Fund Balance (6/30/16) 28,111.69                        -                                   -                                   28,111.69                               
Reserved Fund Balance (6/30/17) 311,779.00                      -                                   6,559.31                          305,219.69                             
Unreserved Fund Balance (6/30/17) 940,707.64                      502,426.67                      -                                   1,443,134.31                          
Ending Fund Balance (6/30/17) 1,280,598.33                   502,426.67                      6,559.31                          1,776,465.69                          

Unreserved Fund Balance % 8.24% 12.43%

 Total Appropriations, Other 

Financing Uses and Fund Balance 14,398,647.95                  549,244.46                      486,818.92                      14,461,073.49                        
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FRANKLIN COUNTY SCHOOL BOARD

BUDGET AMENDMENT #9

FOR THE FISCAL YEAR ENDING 6/30/17

Capital Project Fund 340 - Public Education Capital Outlay May 31, 2017

ESTIMATED REVENUE

Source Present Budget Increase Decrease Revised Budget

Federal Thru State -                                  -                                  
State Revenue 133,962.00                      10,137.00                        -                                  144,099.00                      
Local Revenue -                                  -                                  
Transfers In -                                  -                                  
Other Financing Sources -                                  -                                  -                                  
Total Rev and Financing Sources 133,962.00                      10,137.00                        -                                  144,099.00                      

Reserved Fund Balance (7/1/16) -                                  -                                  -                                  -                                  
Unreserved Fund Balance (7/1/16) -                                  -                                  -                                  -                                  

 Total Revenue, Other Financing 

Sources & Fund Balance 133,962.00                      10,137.00                        -                                  144,099.00                      

APPROPRIATIONS

Function 7400 /Object 600 Revised Budget Increase Decrease Revised Budget

7400-100 -                                  -                                  
-600 98,320.00                        10,127.00                        -                                  108,447.00                      
Total 98,320.00                        10,127.00                        -                                  108,447.00                      

Total Appropriations 98,320.00                        10,127.00                        -                                  108,447.00                      

 Other Financing Uses 

Transfers Out (9700-900) 35,642.00                        10.00                               -                                  35,652.00                        
Total Other Financing Uses 35,642.00                        10.00                               -                                  35,652.00                        

Reserved Fund Balance (6/30/17) -                                  -                                  -                                  -                                  
Unreserved Fund Balance (6/30/17) -                                  -                                  -                                  -                                  
Ending Fund Balance (6/30/17) -                                  -                                  -                                  -                                  

 Total Appropriations, Other 

Financing Uses and Fund Balance 133,962.00                      10,137.00                        -                                  144,099.00                      

Capital Project Fund 360 - Capital Outlay and Debt Service May 31, 2017

ESTIMATED REVENUE

Source Revised Budget Increase Decrease Revised Budget

Federal Thru State -                                  -                                  
State Revenue 45,000.00                        -                                  -                                  45,000.00                        
Local Revenue 3,000.00                          -                                  -                                  3,000.00                          
Transfers In -                                  -                                  
Other Financing Sources -                                  -                                  -                                  -                                  
Total Rev and Financing Sources 48,000.00                        -                                  -                                  48,000.00                        

Reserved Fund Balance (7/1/16) 350,530.46                      -                                  -                                  350,530.46                      
Unreserved Fund Balance (7/1/16) -                                  -                                  -                                  -                                  

 Total Revenue, Other Financing 

Sources & Fund Balance 398,530.46                      -                                  -                                  398,530.46                      

APPROPRIATIONS

Function 7400 /Object 600 Revised Budget Increase Decrease Revised Budget

7400-600 398,530.46                      -                                  398,530.46                      -                                  
Total 398,530.46                      -                                  398,530.46                      -                                  

9200-700 -                                  -                                  -                                  
Total -                                  -                                  -                                  -                                  

Total Appropriations 398,530.46                      -                                  398,530.46                      -                                  

 Other Financing Uses 

Transfers Out (9700-900) -                                  -                                  -                                  -                                  
Total Other Financing Uses -                                  -                                  -                                  -                                  

Reserved Fund Balance (6/30/17) -                                  398,530.46                      -                                  398,530.46                      
Unreserved Fund Balance (6/30/17) -                                  -                                  -                                  -                                  
Ending Fund Balance (6/30/17) -                                  398,530.46                      -                                  398,530.46                      

 Total Appropriations, Other 

Financing Uses and Fund Balance 398,530.46                      398,530.46                      398,530.46                      398,530.46                      
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FRANKLIN COUNTY SCHOOL BOARD

BUDGET AMENDMENT #9

FOR THE FISCAL YEAR ENDING 6/30/17

Capital Project Fund 370 - Local Capital Improvement Fund May 31, 2017

ESTIMATED REVENUE

Source Revised Budget Increase Decrease Revised Budget

Federal Thru State -                                  -                                  
State Revenue -                                  -                                  -                                  -                                  
Local Revenue 1,827,711.24                   12,731.11                        -                                  1,840,442.35                   
Transfers In -                                  -                                  
Other Financing Sources -                                  -                                  
Total Rev and Financing Sources 1,827,711.24                   12,731.11                        -                                  1,840,442.35                   

Reserved Fund Balance (7/1/16) 2,732,636.46                   -                                  -                                  2,732,636.46                   
Unreserved Fund Balance (7/1/16) -                                  -                                  -                                  -                                  

 Total Revenue, Other Financing 

Sources & Fund Balance 4,560,347.70                   12,731.11                        -                                  4,573,078.81                   

APPROPRIATIONS

Function 7400 /Object 600 Revised Budget Increase Decrease Revised Budget

Total 1,062,035.01                   -                                  244,742.95                      817,292.06                      

Total Appropriations 1,062,035.01                   -                                  244,742.95                      817,292.06                      

 Other Financing Uses 

Transfers Out (9700-900) 1,843,718.93                   -                                  12,974.20                        1,830,744.73                   
Total Other Financing Uses 1,843,718.93                   -                                  12,974.20                        1,830,744.73                   

Reserved Fund Balance (6/30/17) 1,654,593.76                   270,448.26                      -                                  1,925,042.02                   
Unreserved Fund Balance (6/30/17) -                                  -                                  -                                  -                                  
Ending Fund Balance (6/30/17) 1,654,593.76                   270,448.26                      -                                  1,925,042.02                   

 Total Appropriations, Other 

Financing Uses and Fund Balance 4,560,347.70                   270,448.26                      257,717.15                      4,573,078.81                   

Capital Project Fund 390 - Other Capital Improvements May 31, 2017

ESTIMATED REVENUE

Source Revised Budget Increase Decrease Revised Budget

Federal Thru State -                                  -                                  
State Revenue 145,078.00                      -                                  145,078.00                      -                                  
Local Revenue -                                  30.76                               -                                  30.76                               
Transfers In -                                  -                                  
Other Financing Sources -                                  -                                  -                                  -                                  
Total Rev and Financing Sources 145,078.00                      30.76                               145,078.00                      30.76                               

Reserved Fund Balance (7/1/16) 9,880.49                          -                                  -                                  9,880.49                          
Unreserved Fund Balance (7/1/16) -                                  -                                  -                                  -                                  

 Total Revenue, Other Financing 

Sources & Fund Balance 154,958.49                      30.76                               145,078.00                      9,911.25                          

APPROPRIATIONS

Function 7400 /Object 600 Revised Budget Increase Decrease Revised Budget

7400-100 -                                  -                                  
-600 154,958.49                      -                                  154,958.49                      -                                  
Total 154,958.49                      -                                  154,958.49                      -                                  

Total Appropriations 154,958.49                      -                                  154,958.49                      -                                  

 Other Financing Uses 

Transfers Out (9700-900) -                                  -                                  -                                  -                                  

Total Other Financing Uses -                                  -                                  -                                  -                                  

Reserved Fund Balance (6/30/17) -                                  9,911.25                          -                                  9,911.25                          
Unreserved Fund Balance (6/30/17) -                                  -                                  -                                  -                                  
Ending Fund Balance (6/30/17) -                                  9,911.25                          -                                  9,911.25                          

 Total Appropriations, Other 

Financing Uses and Fund Balance 154,958.49                      9,911.25                          154,958.49                      9,911.25                          
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FRANKLIN COUNTY SCHOOL BOARD

BUDGET AMENDMENT #9

FOR THE FISCAL YEAR ENDING 6/30/17

Special Revenue Fund - School Food Service Fund 410 May 31, 2017

ESTIMATED REVENUE

Source Present Budget Increase Decrease Revised Budget

Federal Thru State 1,255,422.86                   -                                  -                                  1,255,422.86                   
State Revenue 15,974.00                        -                                  -                                  15,974.00                        
Local Revenue 90,875.00                        -                                  -                                  90,875.00                        
Transfers In -                                  -                                  
Other Financing Sources -                                  -                                  -                                  -                                  
Total Rev and Financing Sources 1,362,271.86                   -                                  -                                  1,362,271.86                   

Reserved Fund Balance (7/1/16) 429,522.08                      -                                  -                                  429,522.08                      
Unreserved Fund Balance (7/1/16) -                                  -                                  -                                  

 Total Revenue, Other Financing 

Sources & Fund Balance 1,791,793.94                   -                                  -                                  1,791,793.94                   

APPROPRIATIONS

Function 7600 Objects: Present Budget Increase Decrease Revised Budget

-100 353,360.11                      -                                  -                                  353,360.11                      
-200 169,046.46                      -                                  -                                  169,046.46                      
-300 111,551.31                      -                                  5,960.20                          105,591.11                      
-400 2,500.00                          -                                  -                                  2,500.00                          
-500 479,597.05                      5,930.20                          -                                  485,527.25                      
-600 29,436.00                        -                                  -                                  29,436.00                        
-700 94,185.03                        -                                  -                                  94,185.03                        
Total 1,239,675.96                   5,930.20                          5,960.20                          1,239,645.96                   

Total Appropriations 1,239,675.96                   5,930.20                          5,960.20                          1,239,645.96                   

 Other Financing Uses 

Transfers Out (9700-900) -                                  -                                  
Total Other Financing Uses -                                  -                                  -                                  -                                  

Reserved Fund Balance (6/30/17) 552,117.98                      30.00                               -                                  552,147.98                      
Unreserved Fund Balance (6/30/17) -                                  -                                  -                                  
Ending Fund Balance (6/30/17) 552,117.98                      -                                  552,147.98                      

 Total Appropriations, Other 

Financing Uses and Fund Balance 1,791,793.94                   5,930.20                          5,960.20                          1,791,793.94                   

-                                  
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Revenue Repor t
FRANKLIN COUNTY SCHOOL BOARD  

JUNE 2016 - 2017  
PRINTED FROM: FOCUS ERP  

SORT: FUND/REVENUE

Fund Revenue Budgeted Collected  Non-Accrual Collected  against 
an  Accrual

Accrued  Receivable Balance Percent

110 202 168,561.41 168,561.41 0.00 0.00 0.00 0.00

110 255 3,150.02 3,150.02 0.00 0.00 0.00 0.00

110 310 945,136.00 876,934.00 0.00 0.00 68,202.00 7.22

110 315 73,197.00 70,150.00 0.00 0.00 3,047.00 4.16

110 342 220,424.15 220,424.15 0.00 0.00 0.00 0.00

110 343 5,263.61 5,302.11 0.00 0.00 -38.50 0.00

110 344 17,842.00 17,842.00 0.00 0.00 0.00 0.00

110 355 1,317,099.00 1,203,450.00 0.00 0.00 113,649.00 8.63

110 371 66,428.40 66,428.40 0.00 0.00 0.00 0.00

110 399 42,530.56 42,430.56 0.00 0.00 100.00 0.24

110 411 8,682,299.52 8,682,299.52 0.00 0.00 0.00 0.00

110 422 86,147.83 86,147.83 0.00 0.00 0.00 0.00

110 425 12,862.50 11,790.68 0.00 0.00 1,071.82 8.33

110 431 16,752.84 16,752.84 0.00 0.00 0.00 0.00

110 461 1,000.00 971.25 0.00 0.00 28.75 2.88

110 467 620.75 620.75 0.00 0.00 0.00 0.00

110 471 30,675.00 30,675.00 0.00 0.00 0.00 0.00

110 491 5,040.00 5,040.00 0.00 0.00 0.00 0.00

110 494 35,000.00 32,101.22 0.00 0.00 2,898.78 8.28

110 495 103,566.69 102,616.71 0.00 0.00 949.98 0.92

110 497 499.47 499.47 0.00 0.00 0.00 0.00

110 620 306,000.00 306,000.00 0.00 0.00 0.00 0.00

110 630 328,656.69 328,656.69 0.00 0.00 0.00 0.00

110 741 4,558.55 4,558.55 0.00 0.00 0.00 0.00

220 341 306,000.00 306,000.00 0.00 0.00 0.00 0.00

220 431 0.17 0.15 0.00 0.00 0.02 11.76

290 431 5.50 1.52 0.00 0.00 3.98 72.36

290 630 1,537,740.04 1,537,740.04 0.00 0.00 0.00 0.00

340 391 35,652.00 35,652.00 0.00 0.00 0.00 0.00

340 397 108,447.00 108,447.00 0.00 0.00 0.00 0.00

360 321 45,000.00 0.00 0.00 0.00 45,000.00 100.00

360 431 3,000.00 2,829.87 0.00 0.00 170.13 5.67

370 413 1,827,852.51 1,827,852.51 0.00 0.00 0.00 0.00

370 431 11,800.00 12,589.84 0.00 0.00 -789.84 0.00

390 392 145,078.00 0.00 0.00 0.00 145,078.00 100.00

390 431 50.00 30.76 0.00 0.00 19.24 38.48

410 261 610,000.00 566,980.56 0.00 0.00 43,019.44 7.05

410 262 295,000.00 276,448.56 0.00 0.00 18,551.44 6.29

410 263 36,422.86 36,629.12 0.00 0.00 -206.26 0.00

410 264 142,000.00 17,646.45 0.00 0.00 124,353.55 87.57

410 265 86,000.00 0.00 0.00 0.00 86,000.00 100.00



Fund Revenue Budgeted Collected  Non-Accrual Collected  against 
an  Accrual

Accrued  Receivable Balance Percent

14,461,156.70 14,271,243.87 0.00 0.00 189,912.83 0.00

19,460,406.79 18,092,287.41 0.00 0.00 1,368,119.38 0.00

410 266 11,000.00 1,161.27 0.00 0.00 9,838.73 89.44

410 267 50,000.00 18,660.33 0.00 0.00 31,339.67 62.68

410 268 25,000.00 24,621.41 0.00 0.00 378.59 1.51

410 337 8,300.00 9,500.00 0.00 0.00 -1,200.00 0.00

410 338 7,674.00 7,674.00 0.00 0.00 0.00 0.00

410 431 775.00 835.37 0.00 0.00 -60.37 0.00

410 451 30,000.00 28,275.00 0.00 0.00 1,725.00 5.75

410 453 20,600.00 21,050.62 0.00 0.00 -450.62 0.00

410 454 37,000.00 36,746.21 0.00 0.00 253.79 0.69

410 456 2,500.00 1,906.13 0.00 0.00 593.87 23.75

420 201 56,788.00 41,675.91 0.00 0.00 15,112.09 26.61

420 225 88,614.53 59,031.96 0.00 0.00 29,582.57 33.38

420 230 356,240.12 206,866.61 0.00 0.00 149,373.51 41.93

420 240 530,764.40 339,133.87 0.00 0.00 191,630.53 36.10

420 299 571,790.67 282,897.18 0.00 0.00 288,893.49 50.52

Printed on Thursday, June 15 2017 9:36 AM by Shannon Venable.
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FRANKLIN COUNTY SCHOOL DISTRICT 
2017/2018 PAYROLL CALENDAR

DAYS DAYS DAYS DAYS DAYS DAYS DAYS DAYS
Date 

Timesheets 
Due                       

(by 10 a.m.)

Date 
Check 
Issued

Payroll 
Run # 12 Month Instructional

Para-
Professional

10 Month 
Secretary SFS Manager SFS Worker Bus Driver

From To (1) (2) (3) (4) (5) (6) (7) From To
July 6 14 1 7/1/2017 7/7/2017 5 0 0 0 0 0 0 6/20/2017* 7/7/2017 14
July 20 28 2 7/10/2017 7/18/2017 7 0 0 0 0 0 0 7/10/2017 7/18/2017 7
August 7 15 3 7/19/2017 8/3/2017 12 3 3 8 0 0 0 7/19/2017 8/3/2017 12
August 21 30 4 8/4/2017 8/17/2017 10 10 10 10 10 9 9 8/4/2017 8/17/2017 10
September 8 15 5 8/18/2017 9/6/2017 14 14 13 13 13 13 13 8/18/2017 9/6/2017 14
September 22 29 6 9/7/2017 9/20/2017 10 10 10 10 10 10 10 9/7/2017 9/20/2017 10
October 6 13 7 9/21/2017 10/4/2017 10 10 10 10 10 10 10 9/21/2017 10/4/2017 10
October 20 30 8 10/5/2017 10/18/2017 10 10 10 10 10 10 10 10/5/2017 10/18/2017 10
November 7 15 9 10/19/2017 11/3/2017 12 11 11 11 11 11 11 10/19/2017 11/3/2017 12
November 22 30 10 11/4/2017 11/20/2017 11 11 11 11 11 11 11 11/4/2017 11/20/2017 11
December 7 15 11 11/21/2017 12/5/2017 11 10 10 10 10 10 10 11/21/2017 12/5/2017 11
December 21 29 12 12/6/2017 12/19/2017 10 8 8 8 8 8 8 12/6/2017 12/19/2017 10
January 8 15 13 12/20/2017 1/4/2018 12 5 5 5 4 4 4 12/20/2017 1/4/2018 12
January 22 30 14 1/5/2018 1/18/2018 10 9 9 9 9 9 9 1/5/2018 1/18/2018 10
February 7 15 15 1/19/2018 2/5/2018 12 12 12 12 12 12 12 1/19/2018 2/5/2018 12
February 20 28 16 2/6/2018 2/16/2018 9 9 9 9 9 9 9 2/6/2018 2/16/2018 9
March 7 15 17 2/17/2018 3/5/2018 11 10 10 10 10 10 10 2/17/2018 3/5/2018 11
March 22 30 18 3/6/2018 3/20/2018 11 9 9 9 9 9 9 3/6/2018 3/20/2018 11
April 5 13 19 3/21/2018 4/3/2018 10 5 5 5 5 5 5 3/21/2018 4/3/2018 10
April 20 30 20 4/4/2018 4/18/2018 11 11 11 11 11 11 11 4/4/2018 4/18/2018 11
May 7 15 21 4/19/2018 5/3/2018 11 11 11 11 11 11 11 4/19/2018 5/3/2018 11
May 22 30 22 5/4/2018 5/18/2018 11 11 11 11 11 11 11 5/4/2018 5/18/2018 11
June 7 15 23 5/21/2018 6/5/2018 12 7 7 12 5 4 2 5/21/2018 6/5/2018 12
June 21 29 24 6/6/2018 6/30/2018 18 0 0 0 0 0 0 6/6/2018 6/19/2018 10

260 196 195 205 189 187 185 261

Pay Types: HOLIDAYS - 9 HOLIDAYS - 6 HOLIDAYS - 5 HOLIDAYS - 5 HOLIDAYS - 5 HOLIDAYS - 5 HOLIDAYS - 5

(1)  01, 02, 03, 05, 06, 07, 09, 10, 11, 15, 18, 65 JULY 4
(2) 20, 23 SEPTEMBER 4 SEPTEMBER 4
(3) 25, 29 NOVEMBER 23 NOVEMBER 23 NOVEMBER 23 NOVEMBER 23 NOVEMBER 23 NOVEMBER 23 NOVEMBER 23
(4) 14 NOVEMBER 24 NOVEMBER 24 NOVEMBER 24 NOVEMBER 24 NOVEMBER 24 NOVEMBER 24 NOVEMBER 24
(5) 35 DECEMBER 25 DECEMBER 25 DECEMBER 25 DECEMBER 25 DECEMBER 25 DECEMBER 25 DECEMBER 25
(6) 36, 37, 41 DECEMBER 26 DECEMBER 26 DECEMBER 26 DECEMBER 26 DECEMBER 26 DECEMBER 26 DECEMBER 26
(7) 45, 46, 47, 48, 57 JANUARY 1 JANUARY 1 JANUARY 1 JANUARY 1 JANUARY 1 JANUARY 1 JANUARY 1

JANUARY 2
JANUARY 15

*June Dates are Salaries and Benefits 
Payables

Hourly Employees Time 
Period Covered

HOURLY (Subs, Health Aides)FULL TIME 

Full Time Employee Time 
Period Covered



18-026  

Panhandle Area Educational Consortium 

Contract Agreement 

 
THIS CONTRACT is entered into by and between the School Board of Franklin County, 85 School Road, 

Suite One Eastpoint Florida 32328 hereinafter called "contractee", and PAEC, 753 West Boulevard Chipley Florida 
32428 hereinafter called "contractor," PAEC project # 7481077, entitled Gateway Finance, funded by the selected 
school districts as indicated.  

The contract will commence July 1, 2017 and will continue until June 30, 2020. John Selover will direct the 
activities of the contract. 

The Contractee agrees to compensate contractor for the amount of $49,744.26. The payment schedule will be 
Upon receipt of invoices. The invoice should be signed by the contractor, reference the PAEC contract number, as 
shown above, include appropriate supporting documentation, and should be forwarded to the Finance Office, 
PAEC, 753 West Boulevard, Chipley, FL 32428.  

If applicable, verification of Level 2 screening, as stated in F.S. 1012.465, must be submitted to the PAEC 
Risk Management Department and approved before contract can be presented to the Washington County School 
Board for approval. 

The services provided through this contract are stipulated as follows: 
 

  The contractor, PAEC will: 

  

1. ERP software solution subject to the terms and conditions of the Skyward End User License Agreement 
(Attachment A); Skyward Software Proposal 17-0722bs (Attachment B); Master Agreement between PAEC 
and Skyward, Inc. (Attachment C); and the Hosting Agreement between PAEC and Integrated Systems 
Corporation (Attachment D). 
2. Training subject to the terms and conditions of the Skyward Software Proposal 17-0712bs (Attachment E). 
These services procured by PAEC through competitive procurement (ITN #17-10) approved by the PAEC 
Board of Directors on March 23, 2017 and the Washington County School Board, fiscal agent for PAEC, on 
April 10, 2017. 

  

  The contractee, School Board of Franklin County will: 
  1. Remit payment in a timely manner. 

 
This contract is subject to 2 CFR 200 Code of Federal Regulations 
 
No award will be made to parties that have been suspended or debarred from participation in federal assistance programs.  A review 
of the official site for debarred and suspended parties or otherwise ineligible parties will be made prior to approval of this 
contract.  Evidence of parties of this contract being included in such listings will deem the contractor ineligible making this contract 
null and void, by 2 CFR Appendix II to Part 200, Section (H), "Debarment and Suspension." 
 
The contractor, as defined by the Attorney General Opinion No. 062-120, will perform all services and furnish all labor at the 
Payee/Contractor's risk assuming full responsibility for completion of services stipulated. The contractor is the party providing the 
services; the contractee is the party receiving the services and providing the payment for the services. 
This Agreement is subject to the Laws of the State of Florida, in particular, the below listed provisions found in Florida Statutes 
287.058, 287.0582, 216.347 and 215.422: 
 
287.058 -       
(1) a. A provision that bills for fees or other compensation for services or expenses be submitted in detail sufficient for a proper 

preaudit and postaudit thereof. 

  
c. A provision allowing unilateral cancellation by the agency for refusal by the contractor to allow public access to all 

documents, papers, letters, or other material made or received by the contractor in conjunction with the contract, unless the 
records are exempt from s. 24(a) of Art. I of the State Constitution and s. 119.07(1). 

(2) The agency head and the contractor prior to the rendering of any contractual service shall sign the written agreement. 

  287.0582 -The State of Florida's performance and obligation to pay under this contract is contingent upon an annual appropriation 
by the Legislature. 



  216.347 -The terms of this agreement prohibit the expenditure of funds for the purpose of lobbying the Legislature or a state 
agency. 

  

215.422 -Agencies have 5 working days to inspect and approve goods and services, unless bid specifications or the P.O. specifies 
otherwise. With the exception of payments to health care providers for hospital, medical, or other health care services, if payment 
is not available within 40 days, measured from the latter of the date the invoice is received or the goods or services are received, 
inspected and approved, a separate interest penalty set by the Comptroller pursuant to Section 55.03, F.S., will be due and payable 
in addition to the invoice amount. To obtain the applicable interest rate, please contact the Agency's Fiscal Section at the agency's 
main office. Payments to health care providers for hospitals, medical or other health care services, shall be made not more than 35 
days from the date of eligibility for payment is determined, and the daily interest rate is .03333%. Invoices returned to a vendor 
due to preparation errors will result in a payment delay. Invoice payment requirements do not start until a properly completed 
invoice is provided to the agency. A Vendor Ombudsman, whose duties include acting as an advocate for vendors who may be 
experiencing problems in obtaining timely payment(s) from a State Agency, may be contacted at the agency's main office. 

1012.465- 

  

(1) Non-instructional school district employees or contractual personnel who are permitted access on school grounds when 
students are present, who have direct contact with students or who have access to or control of school funds must meet Level 2 
screening requirements as described in s. 1012.32, F.S. Contractual personnel shall include any vendor, individual, or entity under 
contract with the school board. 

  
This Contract is also subject to the Federal Code of Regulations CFR 200.326 provisions for procurement - Contract 

Administration described in CFR 200.326 Code of Federal Regulations not previously covered in the above references to Florida 
Statutes. These provisions are: 

  a. All records supporting project activities and the expenditure of funds must be maintained for a minimum of three years after 
the final payments and all other pending matters are closed. 

  b. Access will be allowed by the contractee to any books, documents, papers, and records of the contractor which are directly 
pertinent to that specific contract for the purpose of making audit, examination, excerpts, and transcriptions. 

  
c. The contractor understands that contractee will give the contractor thirty (30) days to take corrective action should it be 

determined that there is a violation of the contract. If corrective action is not taken by the contractor, funding will be withheld 
or revoked. 

  

d. For a contract in excess of $10,000, the contractor understands that modifications and/or revisions to the financial and/or 
program aspects of this contract may be required as a result of changes in funding. The contractor understands and agrees that 
if either party desires to change, modify, or terminate this Agreement, the proposed changes shall be negotiated and shall be 
written documents executed by both parties. 

 

     IN WITNESS WHEREFORE, the parties have executed this CONTRACT/MODIFICATION and signing, 
thereby validating this CONTRACT/MODIFICATION, the parties also certify that each possesses legal authority 
to contractually bind their respective organizations in their capacity as a signatory official. 

Contractee Contractor 

 
Traci Moses, Superintendent 
Franklin County School Board 

 
Herbert J. Taylor, Superintendent 
Washington County School Board 

 
Date 

 
Date 

 
Stacy Kirvin, Chair 
Franklin County School Board 

 
John T. Selover, Executive Director 
PAEC 

 
Date 

 
Date 

1226 
Vendor# 

59-6000898 
Federal ID # 

WCSB Date: June 12, 2017  
 



SKYWARD® END USER LICENSE AGREEMENT 

 
 The undersigned, as an authorized representative of Franklin County School District (“Licensee”), does hereby, 
on behalf of Licensee and with its authority, agree to the terms and conditions contained in this End User License 
Agreement (this “EULA”) with respect to Licensee’s use of proprietary application software owned by Skyward, 

Inc., a Wisconsin corporation (“Skyward”). 
 
 1. Limited License.  Subject to the terms and conditions of this EULA and that certain Software Services 
License Agreement dated May 9, 2017 (the “Master Agreement”) between Skyward and Panhandle Area Educational 
Consortium, a Florida non-profit educational service agency (“PAEC”), Skyward grants to Licensee a limited, 
nontransferable, nonexclusive license to access the Software and System (as those terms are defined in the Master 
Agreement) through the Internet, solely for Licensee’s internal use during the term of the Master Agreement.  Licensee 
may not, directly or indirectly: (a) license, sell, lease or otherwise transfer or grant third-part access to the Software 
or System; (b) alter, modify, translate or create derivative works based on the Software or System; (c) process or 
permit to be processed the data of any third party; (d) disassemble, decompile or reverse engineer the Software or 
System; or (e) permit any third party to do any of the foregoing. 
 
 2. Licensee Obligations.  Licensee shall pay all Fees (as that term is defined in the Master Agreement) 
identified in the Master Agreement in association with Licensee’s use of the Software and System.  Licensee shall be 
solely responsible for collecting, imputing and updating all Licensee data.  Licensee shall further be responsible for 
all use of the accounts and passwords provided to Licensee to access the Software and System.  Licensee may not 
share its passwords with third parties or attempt to access the Software or Service without providing a password 
assigned to Licensee.  Licensee shall be responsible for selecting, obtaining, maintaining and confirming the 
compatibility of any equipment and ancillary services needed to connect to, access or otherwise use the Software and 
System, including but not limited to, modems, hardware, servers, software, operating systems, networking equipment, 
web services, and internet service. 
 
 3. Services and Support.  Except as otherwise provided in the Master Agreement or agreed to by Skyward and 
Licensee in writing, all application hosting services, training, support and other professional and administrative 
services (collectively the “Services”) in relation to the Software and System shall be provided by PAEC or Skyward’s 
authorized third party host (the “Host”).  Skyward will not be liable for any failure by PAEC or the Host to provide 
the Services to Licensee. 
 
 4. Limited Warranty.  Licensee shall have the benefit of the limited warranty described in the Master 
Agreement.  Except for the foregoing, the Skyward Products and Materials are provided AS IS.  This limited warranty 
extends only to Licensee as the original licensee.  EXCEPT AS SPECIFICED IN THE MASTER AGREEMENT, 
ALL EXPRESS OR IMPLIED CONDITIONS, REPRESENTATIONS, AND WARRANTIES INCLUDING 
WITHOUT LIMITATION, ANY IMPLIED WARRANTY OF MERCHANTABILITY, FITNESS FOR A 
PARTICULAR PURPOSE, ARE HEREBY EXCLUDED TO THE EXTENT ALLOWED BY APPLICABLE LAW.   
 
 5. Limitation of Liability.  The liability of Skyward to Licensee for any claim whatsoever related to this 
Agreement, including any cause of action arising in contract, tort, or strict liability, shall not exceed the total amount 
of all payments made under the Master Agreement by Licensee to Skyward with respect to the Software and System 
during the 365 days preceding the cause of action.  IN NO EVENT WILL SKYWARD BE LIABLE FOR ANY LOST 
REVENUE, PROFIT, OR DATA, OR FOR SPECIAL, INDIRECT, CONSEQUENTIAL, INCIDENTAL, OR 
PUNITIVE DAMAGES HOWEVER CAUSED AND REGARDLESS OF THE THEORY OF LIABILITY ARISING 
OUT OF THE USE OF OR INABILITY TO USE THE SOFTWARE EVEN IF SKYWARD HAS BEEN ADVISED 
OF THE POSSIBILITY OF SUCH DAMAGES.   
 
 6. Intellectual Property.  Licensee acknowledges and agrees that the Software, including but not limited to, 
the specific design and structure of individual programs, input formats, object code and source code, algorithms, 
frameworks, all constitute trade secrets, confidential and proprietary information, and copyrighted material of 
Skyward.  Licensee further acknowledges and agrees that this EULA does not affect any transfer of title in the Software 
and that the Software shall remain the sole and exclusive property of Skyward or Skyward’s licensor.  Licensee shall 
implement reasonable security measures to protect such trade secrets, confidential and proprietary information, and 
copyrighted material.  Licensee shall devote its best efforts to ensure that all Licensee's personnel protect the Software 
as confidential and proprietary information and the trade secrets of Skyward to any other person, firm, organization, 
or employee that does not need (consistent with Licensee's right of use hereunder) to obtain access to the Software. 
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 7. Indemnification.  Skyward shall defend and hold harmless Licensee from and against any and all claims, 
actions, and liabilities brought by any third party alleging that the Software and/or System infringe upon a trade secret, 
or a registered patent or copyright in the United States and Skyward shall pay all costs and damages arising out of any 
such claim.  To qualify for such defense and payment, Licensee must give Skyward prompt written notice of such 
claim and allow Skyward to control or institute all defenses to a such claim, including settlement of all such claims, 
in litigation or otherwise, provided no such settlement adversely affects Licensee’s ability to exercise the rights granted 
in this Agreement, unless Licensee consents thereto.  Licensee agrees that if the Software and/or System become, or 
in the opinion of Skyward is likely to become, the subject of a trade secret, patent, or copyright infringement claim, 
Licensee shall permit Skyward at Skyward’s option and expense, to: (a) promptly procure for Licensee the right to 
continue to use the Software and/or System; or (b) replace the Software and/or System with an alternative that 
functions substantially the same. 
 
 8. Audit Rights.  During the term of this EULA and for a period of two (2) years following the termination or 
expiration of this EULA, upon written notice to Licensee, Skyward may audit Licensee’s database and/or computing 
devices to determine Licensee’s compliance with this EULA and the Master Agreement and payment of all applicable 
License Fees due Skyward, if any, for the Software and System.  If such audit reveals that Licensee knowingly 
underpaid the Fees due Skyward under the terms of the Master Agreement, then Licensee shall promptly pay to 
Skyward any such unpaid amounts. 
 
 9. Term and Termination.  The term of this EULA shall run concurrently with the term of the Master 
Agreement.  In the event of the termination of the Master Agreement for any reason, this EULA and Licensee’s rights 
hereunder shall also immediately terminate without further notice.  In addition to the foregoing, Licensee shall have 
the same rights to terminate this EULA as PAEC has to terminate the Master Agreement.  Notwithstanding the 
foregoing, in the event Licensee fails to pay the Fees required by the Master Agreement or otherwise violates the terms 
of this EULA, Skyward may terminate this EULA and Licensee’s rights hereunder.  
 
 10. Interpretation and Construction.  This EULA and the Master Agreement contain the entire understanding 
and full and complete agreement of the parties.  This EULA may be altered, amended or modified only in writing, 
signed by both of the parties hereto.  Licensee may not, voluntarily or involuntarily, sublicense, sell, assign or 
otherwise transfer its rights under this EULA without Skyward’s prior written consent.  Subject to the foregoing, this 
EULA shall inure to the benefit of and be binding on the parties and their respective successors, affiliates, legal 
representatives and permitted assigns.  Any provisions of this EULA which by their very nature are intended to survive 
the termination or expiration of this EULA will survive the termination or expiration of this EULA.  No waiver of a 
breach of any term of this Agreement will be effective unless in writing and duly executed by the waiving party.  No 
course of dealing between the parties will be deemed effective to modify, amend or discharge any part of this 
Agreement or the rights or obligations of any party hereunder.  If any court of competent jurisdiction determines that 
any provision of this EULA is invalid or unenforceable, such invalidity or unenforceability shall have no effect on the 
other provisions hereof, which shall remain valid, binding and enforceable and in full force and effect, and such invalid 
or unenforceable provision shall be construed in a manner so as to give the maximum valid and enforceable effect of 
the intent of the parties expressed herein.   
 
  This EULA may be executed in any number of counterparts, each of which when so executed will be deemed 
to be an original and all of which when taken together will constitute one agreement.  The parties agree that original 
signatures of a party transmitted by facsimile or in portable document format (pdf) or electronic signatures affixed to 
this EULA shall be as valid as an original signature. 
 
         Franklin County School District 
 
         By:________________________________________ 
          
         Title:______________________________________ 
      
         Date:______________________________________ 































































"NEST" POSITION

PROJECT COORDINATOR PT 02 FICA/MED 7.65%

GROUP INS. $6,342

FRS

LEAD TEACHER/CERTIFIED TEACHER/SITE DIRECTORS PT 18 FICA/MED 7.65%

PARENT LIASON PT 18 FICA/MED 7.65%

ENRICHMENT LEADER PT 18 FICA/MED 7.65%

MUSIC INSTRUCTOR PT 18 FICA/MED 7.65%

CUSTODIAN PT 18 FICA/MED 7.65%

MINIMUM WAGE TEMPORARY EMPLOYEES  - Minimum wage is paid at the prevailing rate established by the Federal Government, or the

State of Florida, whichever is greater. 

RETIREMENT AND SOCIAL SECURITY BENEFITS - Retirement benefits are paid for temporary employees who work for more than 6 consecutive months. 

Social Security and Medicare benefits are paid for all employees regardless of length of service.

HOSPITALIZATION, MEDICAL*, DENTAL, AND LIFE INSURANCE BENEFITS  - Benefits are not applicable to miscellaneous pay types.

*The Affordable Care Act may allow participation in Medical Benefits.

SECURITY GUARD (NCN00) - To be paid at a rate established by the School Board.  

$10-12/HOUR

$2,000 - 3,800/MONTH

$10-14/HOUR

GRANT TITLE - 21ST CENTURY 

COMMUNITY LEARNING 

CENTERS (21ST CCLC)

FRANKLIN COUNTY SCHOOL DISTRICT
SALARY SCHEDULE

FYE 06/30/18

POSITION SALARIES FUNDED BY FEDERAL GRANTS

FRINGE BENEFITS

MISCELLANEOUS PAY

$17-25/HOUR

SALARY RANGE

$12-18/HOUR

$17-21/HOUR



NEW HIRE INSTRUCTIONAL STAFF

ARE PLACED ON THIS SCHEDULE

BACHELOR MASTER SPECIALIST DOCTORATE

PAY TYPE 20,21,22 20,21,22 20,21,22 20,21,22

MONTHS 10 10 10 10

DAYS 196 196 196 196

HOURS/DAY 7.5 7.5 7.5 7.5

Supplement Supplement Supplement

Place IBB IMB* Code ISB* Code IDB* Code

0 34,438           2,700     SUGMA 3,900                      SUGSA 5,200           SUGDA

1 34,438           2,700     SUGMA 3,900                      SUGSA 5,200           SUGDA

2 34,438           2,700     SUGMA 3,900                      SUGSA 5,200           SUGDA

3 34,438           2,700     SUGMA 3,900                      SUGSA 5,200           SUGDA

4 34,745           2,700     SUGMA 3,900                      SUGSA 5,200           SUGDA

5 35,345           2,700     SUGMA 3,900                      SUGSA 5,200           SUGDA

6 35,945           2,700     SUGMA 3,900                      SUGSA 5,200           SUGDA

7 36,200           2,700     SUGMA 3,900                      SUGSA 5,200           SUGDA

8 36,335           2,700     SUGMA 3,900                      SUGSA 5,200           SUGDA

9 36,994           2,700     SUGMA 3,900                      SUGSA 5,200           SUGDA

10 39,045           2,700     SUGMA 3,900                      SUGSA 5,200           SUGDA

11 40,444           2,700     SUGMA 3,900                      SUGSA 5,200           SUGDA

12 40,964           2,700     SUGMA 3,900                      SUGSA 5,200           SUGDA

13 41,464           2,700     SUGMA 3,900                      SUGSA 5,200           SUGDA

14 41,964           2,700     SUGMA 3,900                      SUGSA 5,200           SUGDA

15 42,464           2,700     SUGMA 3,900                      SUGSA 5,200           SUGDA

16 42,738           2,700     SUGMA 3,900                      SUGSA 5,200           SUGDA

17 45,398           2,700     SUGMA 3,900                      SUGSA 5,200           SUGDA

18 46,167           2,700     SUGMA 3,900                      SUGSA 5,200           SUGDA

19 47,607           2,700     SUGMA 3,900                      SUGSA 5,200           SUGDA

20 48,614           2,700     SUGMA 3,900                      SUGSA 5,200           SUGDA

21 49,114           2,700     SUGMA 3,900                      SUGSA 5,200           SUGDA

22 49,456           2,700     SUGMA 3,900                      SUGSA 5,200           SUGDA

23 50,262           2,700     SUGMA 3,900                      SUGSA 5,200           SUGDA

24 52,998           2,700     SUGMA 3,900                      SUGSA 5,200           SUGDA

*Incremental amounts of each degree level to be added to bachelor base amounts as of the 2013-14 year.

CERTIFIED TEACHER TUTORING AND SUMMER POSITIONS - Paid according to Instructional Hourly Rate of Pay, including advanced degrees.

NON-CERTIFIED TEACHER POSITION - Base Rate of $11.83 per hour (NCI00)

SUBSTITUTE TEACHER PAY (PAY TYPE 23): PER HOUR PER 7.5 HOUR DAY

STA00 High School $8.67 $65.02

STA02 AA Degree, or equivalent is a degree or successful completion of not less than 60 credit hours. $9.26 $69.47

STA04 BA or MA Degree $9.85 $73.91

STA05 BA/MA with Certification, or BA/MA with FDOE statement of eligibility $10.45 $78.35

SCHOOL HEALTH AIDE (PAY TYPE 23) - Paid according to the Substitute Teacher Pay Hourly Rate.  (per hour according to student attendance)

2017/18

Group Benefits $6,342

Experienced Teachers newly hired to the district shall have initial placement                                                                      

on the salary schedule in a  salary slot not greater than a Franklin County Teacher                                                           

with the same years of experience as reflected in this salary schedule.



NON-INSTRUCTIONAL SALARY SCHEDULE

2017/18

Mechanic/ Regular 12 Month Attendance Officer/ Food Service Food Service Food Service

Maintenance Bus Driver Secretary Custodian 10 Month Secretary Manager Asst. Manager Worker Base 1 Yr College NCLB (1) Lead Pre-K

PAY TYPE 65 45, 57 11 7 14 35 36 37 25, 29 25, 29 25, 29 25, 29

MONTHS 12 10 12 12 10 10 10 10 10 10 10 10

DAYS 260 185 260 260 205 189 187 187 195 195 195 195

HOURS/DAY 8 4 7.5 8 7.5 8 7 6.5 7 7 7 7

Place NMT00 NBD00 NST00 NCU00 NSC00 NFT00 NFA00 NFS00 NAD00 NAA00 NAB00 NAC00

0 34,577 12,670 25,299 22,895 20,232 23,180 17,580 14,788 16,744 17,247 17,824 28,225

1 34,734 12,777 25,492 23,069 20,392 23,407 17,750 14,905 16,878 17,386 17,961 28,491

2 34,910 12,897 25,712 23,263 20,576 23,636 17,922 15,038 17,027 17,541 18,118 28,760

3 35,099 13,027 25,939 23,467 20,764 23,867 18,096 15,176 17,180 17,701 18,277 29,032

4 35,291 13,160 26,174 23,676 20,958 24,101 18,271 15,313 17,340 17,864 18,439 29,307

5 35,483 13,292 26,412 23,887 21,155 24,337 18,448 15,455 17,499 18,027 18,604 29,584

6 35,676 13,487 26,652 24,100 21,353 24,575 18,627 15,597 17,663 18,197 18,772 29,864

7 35,872 13,684 26,892 24,316 21,553 24,816 18,807 15,741 17,827 18,365 18,941 30,146

8 36,070 13,882 27,136 24,535 21,752 25,059 18,990 15,887 17,993 18,536 19,112 30,432

9 36,268 14,082 27,383 24,754 21,945 25,305 19,174 16,035 18,158 18,708 19,284 30,721

10 36,465 14,281 27,633 24,977 22,143 25,553 19,360 16,183 18,329 18,883 19,459 31,012

11 36,664 14,479 27,885 25,202 22,342 25,803 19,548 16,332 18,499 19,059 19,634 31,306

12 36,866 14,678 28,139 25,428 22,542 26,056 19,738 16,483 18,671 19,237 19,814 31,603

13 37,071 14,816 28,396 25,656 22,744 26,312 19,930 16,638 18,846 19,417 19,992 31,903

14 37,271 14,949 28,655 25,889 22,948 26,570 20,123 16,791 19,021 19,598 20,175 32,207

15 37,477 15,082 28,917 26,122 23,155 26,831 20,319 16,948 19,198 19,781 20,357 32,513

16 37,683 15,215 29,181 26,359 23,364 27,094 20,517 17,106 19,379 19,967 20,544 32,822

17 37,890 15,348 29,448 26,596 23,575 27,360 20,716 17,265 19,559 20,152 20,727 33,134

18 38,099 15,480 29,716 26,837 23,788 27,629 20,918 17,426 19,742 20,342 20,918 33,450

19 38,304 15,612 29,990 27,080 24,002 27,900 21,121 17,588 19,928 20,533 21,109 33,769

20 38,517 15,744 30,267 27,326 24,219 28,174 21,327 17,751 20,114 20,726 21,301 34,090

21 38,729 15,877 30,544 27,574 24,440 28,451 21,534 17,918 20,303 20,920 21,496 34,415

22 38,947 16,011 30,825 27,824 24,661 28,730 21,744 18,085 20,497 21,118 21,688 34,744

23 39,159 16,143 31,107 28,077 24,884 29,012 21,956 18,253 20,685 21,313 21,876 35,075

24 39,375 16,275 31,394 28,333 25,110 29,298 22,170 18,424 20,878 21,513 22,066 35,410

25* 39,590 16,309 31,684 28,592 25,338 29,586 22,386 18,596 21,074 21,710 22,259 35,747

26* 39,590 16,407 31,975 28,853 25,568 29,876 22,604 18,771 21,273 21,906 22,454 36,088

Daily Sub

Hourly Sub 13.46 14.98 12.97 11.01 13.16 12.17 8.59

Sub Type SMT00 SBD00 NOP01 SCU00 SSE00 SSF00 SAI00

Athletic Trips NBT01 17.53

Extra Trips Regular Hourly Rate

Hourly Rate, non-driving time, extended trips: Current Minimum Wage  (NBT00)

*Year 25 and 26+ do not constitute additional steps.  These rows show salaries of employees with years of service over 24.

**Non-driving time is defined as any duty performed during normal work hours, or when presence is required at any activity directly related to the purpose of the trip, regardless

of the hour.  "Free" time during and after normal work hours will not be compensated.

(1) NCLB designation for paraprofessional classification indicates Title I educational requirements have been met.  

 Qualifications are Associates Degree or passing score on Paraprofessional exam.  $500 increase over NAA00 slot.

Group Benefts $6,717

School Paraprofessional



Certification

Specialist/

Superintendent's Instructional School

Administrative Services School Assistant

Specialist I Specialist II Accountant Assistant Secretary Director Coordinator Principal Principal

PAY TYPE 3 3 15 3 3 2 3 2 5

MONTHS 12 12 12 12 12 12 12 12 12

DAYS 260 260 260 260 260 260 260 260 260

HOURS/DAY 7.25 7.25 8 7.25 7.25 8 8 8 8

Place COI00 CII00 SAO00 CIO00 COO00 A0500 ICC00 A0900 AO900

0 25,525 27,347 35,181 29,982 29,407 67,187 60,110            75,000 65,892

1 25,936 27,792 35,721 30,427 29,851 67,701 60,311            76,000 66,396

2 26,405 28,295 36,335 30,930 30,354 68,253 60,537            77,000 66,937

3 26,902 28,831 36,988 31,466 30,892 68,839 60,779            78,000 67,512

4 27,411 29,379 37,653 32,014 31,439 69,421 61,026            79,000 68,083

5 27,919 29,925 38,320 32,560 31,985 70,003 61,272            80,000 68,653

6 28,432 30,471 38,983 33,106 32,531 70,584 61,520            81,000 69,223

7 28,940 31,015 39,646 33,650 33,075 71,166 61,771            82,000 69,794

8 29,449 31,561 40,311 34,196 33,621 71,747 62,025            83,000 70,364

9 29,958 32,110 40,980 34,745 34,169 72,328 62,279            84,000 70,933

10 30,468 32,655 41,643 35,290 34,715 72,910 62,533            85,000 71,504

11 30,977 33,200 42,308 36,021 35,260 73,492 62,788            85,250 72,074

12 31,488 33,746 42,974 36,381 35,806 74,073 63,047            85,500 72,645

13 31,998 34,291 43,636 36,926 36,351 74,656 63,310            85,750 73,216

14 32,507 34,840 44,305 37,475 36,901 75,236 63,566            86,000 73,785

15 33,019 35,385 44,967 38,020 37,445 75,816 63,831            86,500 74,354

16 33,529 35,929 45,629 38,564 37,989 76,399 64,095            86,750 74,925

17 34,036 36,475 46,296 39,110 38,535 76,979 64,361            87,000 75,494

18 34,545 37,022 46,960 39,657 39,081 77,562 64,629            87,250 76,066

19 35,056 37,570 47,629 40,205 39,630 78,142 64,892            87,500 76,635

20 35,565 38,116 48,293 40,751 40,176 78,724 65,166            88,000 77,205

21 36,074 38,659 48,954 41,294 40,719 79,306 65,438            88,250 77,776

22 36,583 39,208 49,624 41,843 41,269 79,888 65,717            88,500 78,346

23 37,093 39,752 50,286 42,387 41,812 80,469 65,989            88,750 78,917

24 37,604 40,299 50,951 42,934 42,359 81,050 66,267            89,000 79,486

25 38,111 40,847 51,618 43,482 42,907 81,631 66,543            89,500 80,056

26 38,622 41,939 52,283 44,574 43,999 82,214 67,004            90,250 80,627

Note: Employees will be hired as Specialist I at the appropriate salary step based on relevant experience.  After probationary six month period is met

the supervisor may recommend for promotion to Specialist II according to satisfactory or better performance evaluation.

*  Yr 26 does not constitute an additional step.  This row shows salaries of employees with years of experience beyond 25.

District Administrative Supplements:

Total

Superintendent/ Travel SUB15 643                  

Superintendent/ FADSS* SUB16 2,000              

* FADSS supplement is set by the State of Florida - not subject to district salary increase.

SCHOOL BOARD MEMBERS: Paid according to Florida Statutes (minus board voluntary salary reduction)

SCHOOL BOARD ATTORNEY:                    Attorney services are provided by Sanders and Duncan, P.A. according to the oral contract negotiated annually

 at the Organizational Meeting.  

Current rate of pay:  $125 per hour for Attorney Barbara Sanders, $95 per hour for Attorney Donna Duncan.
SUPERINTENDENT: Paid according to Florida Statutes (minus Supt. voluntary salary reduction)

DISTRICT SALARY SCHEDULE
Group Benefits Contributions $6,342 for 2017/18
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In accordance with Florida Statute1012.22 (1) (c) (4), the Franklin County School Board adopts the 
following supplements and pay plan for differentiated pay for instructional personnel, non-instructional 
personnel, and school-based administrators.  The differentiated pay is based on district-determined factors, 
including, but not limited to, additional responsibilities, school demographics, critical shortage areas, and 
level of job performance difficulties.   
 

INSTRUCTIONAL AND SCHOOL BASED ADMINISTRATIVE EMPLOYEES 

 
A.  Additional Responsibilities – Each School Principal will determine the staff needed to perform 
additional responsibilities and will provide the list to the Superintendent’s office.  
 
B.  School Demographics – Instructional staff working at a school where 90% of the students qualify for 
free lunches will receive a supplement of $75.  The free rate for each school will be determined on date 
certain during FTE Survey 3 by the Food Service Coordinator and will be based on the percentage of 
students who qualify via direct certification and/or completed free/reduced lunch applications.  This rate 
does not include the status of the school based on community eligibility, but the specific number of 
students who would qualify for free lunch outside the community eligibility calculations.  The multiplier 
rate of 1.6, from the Florida Department of Agriculture and Consumer Services, is used as a guaranteed 
rate for years 2014/15 – 2017/18.  Instructional staff who has worked at the school 196 days during the 
school year will receive the supplement by June 30 of that year.   
 
C.  Critical Shortage Areas (SU251) – A $2,000 supplement shall be paid to each Instructional employee 
working in a critical shortage area as designated by the Franklin County School Board upon 
recommendation of the Superintendent.  Local critical shortage areas are defined as (2) consecutive job 
postings with no applicants.  The job postings will be monitored by the Human Resource Department and 
findings reported to the Superintendent.   
 
D.  Level of Job Performance Difficulties – Principals and Assistant Principals’ salary is differentiated 
based on student enrollment, grade level of students, and number of extracurricular activities.   
 

INSTRUCTIONAL EMPLOYEE ADVANCED DEGREES  

 
The bachelor's schedule shall serve as the base pay scale for instructional staff.  The incremental 
amounts below shall be added to the bachelor's schedule for each of the advanced degrees shown: 
 

A) Masters’ Degree      SUY22 $2,700 
B) Specialist’s Degree      SUY23 $3,900 

 C) Doctorate’s Degree      SUY24 $5,200 
 

SCHOOL BASED ADMINSTRATORS ADDITIONAL RESPONSIBILITIES 

 
 A) School-based Deans (3)        
   i. With all required certifications met  SUB20  $2,000 
   ii With all required certifications not met SUB21  $1,000 
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INSTRUCTIONAL ADDITIONAL RESPONSIBILITIES 

 
A)        Guidance 

  i. K-7th Grade      SUB25  $800 
  ii. 8th – 12th Grade     SUB26  $1,500 
   

B)        Mentor/Peer Teacher 
For satisfactorily serving as a peer teacher.  
Requires approval and documentation of required mentoring hours. 
i. Semester (for experienced teachers new to Franklin County)       SUB29  $400 
ii. Full year (for inexperienced teachers)           SUB30 $800 

 
C)        Reading Supplement      SUB31  $500 

A one-time supplement for any teacher who attains the Reading Endorsement or 
certification in reading. 
 

            D)        Focus Trainers (3)                                 SUB32            $300 
  
 E) Instructional Stipends (per day)        $110 
  
 F) Tutoring -- Base salary hourly rate plus Advanced degree hourly rate 
 
 G) ESE Staffing Specialist      SUB46  $2,000 
 
 H) Math Coach       SUB48  $2,000 
 

GIFTED INSTRUCTIONAL ACTIVITY 

 

 A) Brain Bowl / Odyssey of the Mind 
a. HS – Brain Bowl    SUB34            $1,500 
b. MS – Odyssey of the Mind   SUB50           $1,500 

 
NON-INSTRUCTIONAL EMPLOYEES ADDITIONAL RESPONSIBILITIES 

 
 A) CDA (if required for position)    SUB70  $525 
 
 B) Lead CDA       SUB71  $4,100 
  Any paraprofessional that performs as a full-time classroom teacher 
 
 C) Support Staff Involving Parent Success Awards  SUB75  $250 
 
 D) TEACH Early Childhood Scholarship Program Bonus SUB76  $500 

(One-time bonus of $500 to employees who complete the TEACH Early Childhood 
Scholarship program toward Associate or Bachelor Degree in Early Childhood.  

 TEACH is a scholarship program to assist Early Childhood employees who are working 
  toward a degree in Early Childhood. In order for the District to participate, a bonus must 

be provided to an employee who completes the program.) 
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ADDITIONAL RESPONSIBILITIES 

 
1) SECONDARY SUPPLEMENTS 

(1)     Band (MS/HS)       SUB33      $3,626 
   (Evidentiary documentation must be submitted for 25 completed events) 
  

(2)     Class Sponsor  
a. Senior Class (2)       SUB36  $3,000 
b. Junior Class (2)     SUB35  $3,000 
c. Sophomore (2)       SUB37  $1,000 
d. Freshman (2)    SUB38  $1,000 
Class sponsor supplements are to be split equally between two sponsors.  In 
the event there is only one sponsor that individual receives the entire 
supplement.     
 

(3) Flag Corps     SUB55  $ 500 
 
(4) Student Government 
 a. Elementary    SUB40  $ 300 
 b. High School    SUB42  $1,200 
  (Evidentiary documentation must be submitted) 

 
(5) Teachers Involving Parents Success Awards SUB43  $500 
 
(6) Yearbook (PreK-12)    SUB44  $2,000 
 
(7) Culinary     SUB47  $500 
 
(8) Beta Club     SUB49  $750 
 
(9) National Honor Society   SUB52  $750 

 
2)          Athletics 
 

 (1) Athletic Director    SUA20 $4,614  
 

(2) Athletic Event Support Staff   SUA21          $25 per 
            Ticket Collectors/Clock Operators                               event 

 
(3) Football Coaches 

a. High School Head   SUA33 $4,614                 
b. High School Assistant (4)              SUA34 $2,307.20 

 c. Head Middle/Varsity Assistant SUA31 $2,307.20 
             
(4) Volleyball Coaches 

a. High School Head   SUA50 $3,955.20 
b. High School Asst./JV Head  SUA51 $1,977.60 
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c. HS/JV/MS Assistant   SUA51 $1,977.60 
d.   Middle School Head   SUA48 $1,977.60 

 
(5)  Soccer Coaches 

a.         High School Head Boys       SUA37 $3,955.20 
b.         High School Head Girls                  SUA37            $3.955.20 

            c. High School Assistant Boys   SUA38 $1,977.60 
d. High School Assistant Girls               SUA38            $1,977.60 

 
(6) Basketball Coaches 
 a. Varsity Head Boys               SUAA3  $3,955.20 
 b. Varsity Head Girls      SUAA3 $3,955.20 
 c. Varsity Boys Asst/JV Head   SUAA2 $1,977.60 
 d.   Varsity Girls Asst/JV Head   SUAA2 $1,977.60 
            e. Varsity Asst./MS Head Boys              SUA01           $1,977.60 
 f. Varsity Asst./MS Head Girls              SUA01           $1,977.60 
 g.     Statistician (2)     SUA43 $   998.70 
 

 
(7) Baseball Coaches 
 a. High School Head    SUA24 $3,955.20 
            b. High School Assistant /JV Head          SUA25 $1,977.60 
            c. High School Assistant/MS Head  SUA22 $1,977.60 
 d, High School Assistant                SUA25 $1,977.60 
 
(8) Girls Golf Head Coach   SUA54 $2,307.20 
 Boys Golf Head Coach   SUA59 $2,307.20 
 
(9) Softball Coaches 

a. High School Head   SUA41 $3,955.20 
b. High School Assistant /JV Head SUA42            $1,977.60 
c. High School Assistant/MS Head SUA22 $1,977.60 
d. High School Assistant   SUA42 $1,977.60 

 
 

(10) Track & Field Coaches    
 a. High / MS School Co-ed Head SUA47 $2,307.20 
 b. High / MS School Co-ed Assistant SUA58 $1,318.40 

 
(11)  Weightlifting Coaches 

a. High School / MS Head Boys  SUA46 $2,307.20 
b. High School / MS Head Girls  SUA46 $2,307.20 
 

(12) Cross Country Coaches    
 a. High / MS School Co-ed Head SUA57  $2,307.20 
 b. High / MS School Co-ed Assistant SUA56 $1,318.40 
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(13) Cheer Coaches 
 a. Varsity     SUA28 $1,978 
 b. Middle School /JV Head  SUA26    $989   
 

 
3) LENGTH OF CONTRACT 

 
A) Athletic supplements payment plan shall adhere to the following:  Beginning with the 

2014-15 school year, unless otherwise provided herein, all supplements shall be paid out 
over the entire season and divided equally among the total number of checks during the 
season.   Exception:  Head and Assistant football coach supplements will be paid out in 8 
payments - 6 during the fall season, and 2 during spring practice season.  This ensures 
that if a coach leaves after the fall season, sufficient funds will remain to cover 
supplements during spring practice. 

 
B) In the event that a sponsor or coach fails to complete the entire season or assignment, the 

District will pay a prorated portion of the supplement to the employee.  Supplements may 
be shared or split by mutual agreement of the principal and coaches or sponsors.   

 
C) Coaches and/or sponsors shall, in recognition of achievement, be given an increase in the 

amount of differentiated pay for participation in competition beyond regularly-scheduled 
events and beyond district-level competition, if the duration of the supplement is 
extended.  Such increases shall be 10% of the base supplements for each level of 
advanced participation, except where advancement is on a basis other than total team 
advancement a 5% increase shall be earned if less than 50% of eligible categories 
advance. 

 
 

ADDITIONAL SUPPLEMENTS 

 
A) Health Insurance Waiver      SUG06 $2,500 

Full-Time active employee supplement to eligible employees whom have proof of other 
qualifying health coverage may opt out of the school board’s group health plan and receive 
$2,500.00 annually in 24 semi-monthly payments on a pro-rata basis for the period of waived 
coverage.   

School Demographics Example:   
March 2015 – Survey 3 
School  # of DC students      Enrollment       DC% of Enrollment Mulitiplier        Total School %  
FCS (0091)         700    989                   70.78%       1.6         113.6% 
 
So, all Instructional staff whom worked 196 days would receive a $75 supplement 
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MEMO 

To: Dr. Lois Mendez Catlin 
Franklin County Take Stock in Children 
1581 West Highway 98 
Carrabelle, FL 32322 
 

From: John Locke, Comptroller 

Cc: Marcia Poston, Regional Director 

Date: June 12, 2017 

Re: Legislative Funding Allocation for July 1, 2017 through June 30, 2018 

Take Stock in Children has been awarded $6,125,000 in recurring funding by the Florida 
Legislature for the period of July 1, 2017 through June 30, 2018 to support our program services. 

The Funding for Franklin County’s Take Stock in Children program is: 

Base funding:   $7,425  (Average of 9 students served)  

             

1-25 students: $825 each 26-50 students: $750 each
51-75 students: $700 each    76-100 students: $600 each
101-200 students: $450 each 201 & over students: $200 each   

 
College Readiness:   $1,100  (Calculated on a per student basis: 9th – 12th grades) 
 
Total 2017-2018 Funding: $8,525 

UPDATES AND CHANGES: The positions fundable through the grant are listed below, with 
their responsibilities and allowable time allocations. These job titles and responsibilities are 
required to be used to ensure alignment with the Florida Department of Education’s Administrative 
Cost limit. These changes, required an update to our budget process. To complete the 2017-2018 
allowable budget on time, we will be scheduling an individual call with you and your team this 
week to provide full training and support on the new policy. The attached Affiliate Budget 
workbook and the In-Kind workbook must be completed and submitted to the State Office 
Finance Department by noon on Thursday, June 22, 2017, via email (John Locke at 
jlocke@tsic.org). Once your budget is approved by  the State Office  an Award Letter will be 
issued and mailed to your office. 

mailto:jlocke@tsic.org
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Summary of Updates and Changes 

Funded Direct Student Service Staffing for July 1, 2017 through June 30, 2018 

Take Stock in Children has been awarded $6,125,000 in recurring funding by the Florida 
Legislature for the period of July 1, 2017 through June 30, 2018 to support our students and their 
mentors. To comply with the new Florida Department of Education’s Administrative Cost 
limitation of 5%, the following positions will be eligible for funding by each Lead Agency funded 
through the Take Stock in Children Program: 

• Student Service Specialist (100% direct service): Responsible for providing direct student 
services by: recruiting, screening, and selecting students to participate in the TSIC 
program; developing and organizing trainings for staff, students, and mentors; planning 
annual programming for College Success Coaches and Mentor Coordinators; and reporting 
Key Performance Indicators (KPIs) including key student data. 

• Mentor Coordinator (100% direct service): Responsible for direct mentor services by: 
recruiting, screening, training, and retaining volunteer mentors for students as well as 
monitoring and collecting mentor session data. 

• College Success Coach (100% direct service): Responsible for providing direct services 
to students on college and career readiness by: planning and executing college readiness 
workshops; supporting the development of study skills; monitoring course and class 
selection, grades, attendance and performance; supporting the advancement of student 
GPAs, supporting preparation for taking SAT/ACT and completing college applications 
and FASFAs. 

• Database Specialist (100% direct service): Responsible for grant required data by 
entering, quality checking, and maintaining data on s tudents, mentors, college success 
workshop attendance, GPA, school attendance, and other required data. 

• Executive Director (up to 40% max of direct service): Responsible for providing direct 
services by: establishing and maintaining school district partnerships, including 
relationships with school staff and administration; establishing and maintaining mentor 
relationships and partnerships; educating school district personnel, parents, and community 
members about TSIC and the availability of scholarships.  

 

 



Take Stock in Children

Affiliate Budget - fiscal year 2017 - 2018 (07/01/2017 - 06/30/2018)

Organization: TSIChawks Mentoring & Scholarship 

County: Franklin

Legislative Funding Allocation
Non-Legislative 

Funding / 
Unrestricted

TSIC Position Employee Name
Annual 
Salary Annual Benefits

% of Time 
Claimed on 

Grant
Salaries 
Claimed

Benefits 
Claimed

Total Salary & 
Benefits Claimed 

on Grant Total

1 Student Service Specialist: Dr. Lois Mendez Catlin   3,972.50 100% $3,972.50 $3,972.50

2 College Success Coach: Ms. Jessica Dempsey   1,550.00 100% $1,550.00 $1,550.00
3 Mentor Coordinator: Ms. Jami Duhart   1,250.00 100% $1,250.00 $1,250.00
4 Database Specialist: Ms. Melissa West   900.00 100% $900.00 $900.00
5 Executive Director: max 40% $0.00
6 Contracted Services-Student Service Specialist $0.00
7 Contracted Services-College Success Coach $0.00
8 Contracted Services-Mentor Coordinator $0.00
9 Contracted Services-Database Specialist $0.00

10 Contracted Services-Executive Director: max 40% $0.00
11 $0.00
12 $0.00
13 $0.00
14 $0.00

Total Direct Student Service Staffing $7,672.50 $0.00 $7,672.50 $0.00 $7,672.50 $0.00

Direct Operational Expenses: Legislative
Non-Legislative 

Funding / 
Unrestricted

Monthly Transactions : FORM 301                
Tra

Travel (Local mileage, Conference, Training) - No Fundraising related travel under Legislative $300.00 $2,800.00 
                Background checksBackground Checks

Office Supplies $250.00 
Printing $525.00 

 Postage $100.00 
Audit Fees (According to Florida Single Audit Act, when applicable)
Facilities/Office Space
IT Services
Students & Mentors Events $500.00 
Trainings & Workshops $350.00 
College Tours $552.50 $500.00 
Other: (Please define)
Other: (Please define)
Other: (Please define)

Total Direct Operational Expenses $852.50 $5,025.00

Total Budget of Expenditures $8,525.00 $5,025.00

Number Cost

Scholarships - Pledged to Florida Prepaid 2017-2018: $1.00 $6,000.00
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Scholarships - Purchased from Florida Prepaid 2016-2017 (prior year): $0.00 $0.00

Instructions

Legislative Funds: To record Florida Department of Education allowable expenditures (FLDOE) only.
Non-Legislative/Unrestricted Funds: To record private funds utilized for Take Stock in Children program activities. 
Other Grant Funds: To record grants funds utilized for Take Stock in Children program activities. 

1 Under the section "TSIC Position": Select title from the drop down selections. 
2 Under the section "Employee Name": Enter the individual's name that will be performing the Take Stock in Children duties.
3 Under the section "% of Time": Enter the % of time the individual will work during the budget year.
4 Under the section "Salaries": Enter the total amount of salary that will be claimed during the budget year.
5 Under the section "Benefits": Enter the total amount of benefits that will be claimed during the budget year.
6 Under the section "Operating Expenses": Enter program related expenses to be claimed during the budget year.
7 Under the section "Unrestricted Funds": Enter program costs not covered by the Legislative allocation.
8 Under the section "Scholarships Pledged": Enter the total number and cost of scholarships pledged to purchase during the budget year.
9 Under the section "Scholarship Purchases": Enter the total number and cost of scholarships purchased during the 2016-2017 (prior year).

Please note:   

1 Total Direct Student Service Staffing should equal 90% of Legislative Funding

2 Other Direct expenses should equal 10% of Legislative Funding

3 File must be completed and emailed to John Locke at: jlocke@tsic.org no later noon on June 22, 2017.
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Budget and Financial 
Reporting 

Take Stock in Children
Facilitators:  
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Stanley Robert



Part I

Budget Preparation

Updates and Changes



Budget: Summary of Updates and Changes
Funded Direct Student Service Staffing for July 1, 2017 through June 30, 2018

Take Stock in Children has been awarded $6,125,000 in recurring funding by the Florida Legislature for 
the period of July 1, 2017 through June 30, 2018 to support our students and their mentors. To comply 
with the new Florida Department of Education’s Administrative Cost limitation of 5%, the following 
positions will be eligible for funding by each Lead Agency funded through the Take Stock in Children 
Program:
 Student Service Specialist (100% direct service): Responsible for providing direct student services 

by: recruiting, screening, and selecting students to participate in the TSIC program; developing and 
organizing trainings for staff, students, and mentors; planning annual programming for College 
Success Coaches and Mentor Coordinators; and reporting Key Performance Indicators (KPIs) 
including key student data.

 Mentor Coordinator (100% direct service): Responsible for direct mentor services by: recruiting, 
screening, training, and retaining volunteer mentors for students as well as monitoring and 
collecting mentor session data.

 College Success Coach (100% direct service): Responsible for providing direct services to 
students on college and career readiness by: planning and executing college readiness workshops; 
supporting the development of study skills; monitoring course and class selection, grades, 
attendance and performance; supporting the advancement of student GPAs, supporting preparation 
for taking SAT/ACT and completing college applications and FASFAs.

 Database Specialist (100% direct service): Responsible for grant required data by entering, quality 
checking, and maintaining data on students, mentors, college success workshop attendance, GPA, 
school attendance, and other required data.

 Executive Director (up to 40% max of direct service): Responsible for providing direct services by: 
establishing and maintaining school district partnerships, including relationships with school staff 
and administration; establishing and maintaining mentor relationships and partnerships; educating 
school district personnel, parents, and community members about TSIC and the availability of 
scholarships.



Affiliates Budget Full Format (New):



Affiliates Budget-Staffing (90%) : Designed to 

capture the full cost of direct student services.

 TSIC Position: Total Direct Student Service Staffing Should equal 90% 
of Legislative Funding.



Affiliates Budget-Direct Operational Expenses 

(10%).

 Other Direct expenses should equal 10% of Legislative Funding.



Affiliates In-kind Budget Format:

 Donated Goods and 
Services.

 Monetary Value.

 Related to Direct 
Students Services.

 Related to Direct 
Mentor Services.



Old Budget Format: Significant Changes

 Executive Director claim limited to 40%
 Program Coordinator changed to “Student Service Specialist” (100% 

funded)
 Student Advocate/College Success Coach changed to “College Success 

Coach” (100% funded)
 STAR Database Specialist changed to “Database Specialist”(100% funded)
 Finance and Administration not funded.



Budget: Important Reminders

 Each Program will be contacted this 
week to review these changes in more 
detail.

 Questions can be directed to:
John Locke: JLocke@tsic.org
Jillian Hasner: JHasner@tsic.org

 Budget Due Date: Thursday, June 22 
by noon.

mailto:Jlocke@tsic.org
mailto:Jhasner@tsic.org


Part II

Affidavit Report Preparation



Department of Education

Grant Funding

 Legislative Funding is managed by the 
Florida Department of Education 
(FLDOE).

 TSIC is responsible to provide quarterly 
reporting of outcomes and expenditures 
to the Florida Department of Education.



Performance + Quarterly Reporting = 

Quarterly Reimbursement  

Disbursements:
 Take Stock in Children’s grant is a 

“Reimbursement with Performance 
Grant”.

 Quarterly Reimbursement.
 Affidavits demonstrate that funds were 

spent on allowable expenses.
 Quarterly reports demonstrate that 

program objectives were met.



The 4 Tests of Reimbursement:

The 4 tests of reimbursement to use 
before committing to an expense:  

 Is it Necessary?
 Is it Allocable?
 Is it Allowable?
 Is it Reasonable?



Quarterly Reimbursement 

Process Cycle:

Local Programs 
Submit Affidavits

TSIC Reviews 
Program Affidavits 

and Submits to 
DOE Comptroller

TSIC Submits 
Reports to DOE 
Grants Officer

DOE Confirms 
Reporting and 

Approves Invoices

Department of 
Financial Services 
(DFS) Verifies Both

TSIC Receives 
Reimbursement and 

Pays Programs



Reimbursement Process:

The 90% Rule

Expended
Unexpended

All programs must collectively spend 90% 
of the quarterly budget to stay eligible to 
receive funding in advance.



Fiscal Calendar

1st Quarter

• July
• August
• September

2nd Quarter 

• October
• November
• December

3rd Quarter

• January
• February
• March

4th Quarter

• April
• May
• June

Due Date: October 10th

Due Date: January 10th

Due Date: April 10th

Due Date: July 10th



Affidavit Report - Structure 

and Documentation

All the following need to be included when submitting 
Affidavits:
 Affidavit Summary form.
 Summary 300.
 Summary 301.

 Form 300: Wages and FICA.
 Form 301: Benefits, Travel and Other     

Allowable Expenses.
 DOE 676 Travel Expense voucher.
 Personnel Activity Report (timesheet).



Quarterly 

Affidavit 

Summary 

Form.



Form 300: Wages and FICA



Form 300: Documentation

 Wages and FICA.
 Payroll Register/Paystubs.
 Name.
 Salaries / Wages data.
 Periods covered.
 Payment method (check or direct deposit).

 FICA calculation (med. and soc. sec.).
 Calculated amount (0.0765) vs. Reported.

 Personnel Activity Reports.
 Job Descriptions.



Form 300: Documentation

 End of fiscal year - Prorated wages. 
 E.g.: Pay period of June 25 to July 8
 End of year reportable: June 25 to June 30. (6 days)
 New year reportable: July 1st to July 8. (8 days)

 Employee vs. Contractor.
 Employee: Payroll with withholding taxes 

(Form 300)
 Contractor: Payment with no tax withholding 

(Form 301)



Personnel 

Activity 

Report 

(PAR).



Form 300: Personnel Activity Report (PAR)

 PARs are maintained for all employees whose 
salaries are paid in part with grant funds.

 Time increments on the PAR:
 Time increments should be sufficient to recognize the 

number of different activities performed by the 
employee.

 Time increments should be sufficient to recognize the 
dynamics of these responsibilities.



 PARs are completed after the fact.
 PARs account for total activity.
 PARs are signed by the employee and 

supervisor with first hand knowledge.
 PARs are prepared at least monthly and 

coincide with one or more pay periods.

Form 300: Personnel Activity Report (PAR)



Form 301: Benefits and Other 

Allowable Expenses.



Affidavit Report - Structure 

and Documentation: Form 301

 Benefits (based % of wages claimed).
 Health Insurance (invoices + proof of payment).
 Retirement (paystub or payroll register).
 Worker’s Comp. (paystub or payroll register).

 Travel expense vouchers.
 Other allowable expenses.



Affidavit Report - Required 

Documentation: Travel Voucher



Affidavit Report - Required 

Documentation: Travel Voucher

Travel form must be signed and dated by 

employee and supervisor.



Affidavit Report - Required 

Documentation: Travel Voucher

 Travel form DOE 676 (Mandatory).
 Informative Description of activities.
 Description should be informative. Eg: Meeting with 

Students, mentors or parents.
 Not just “Meeting with Cathy Scott”.

 Travel Rates:
 Mileages: must be claimed at the FL state rate of 

0.445 cents per mile, supported by travel distance 
reports for travel of 50 miles and more (Google maps 
or MapQuest).

 Most Economical Means.



Affidavit Report - Required 

Documentation: Travel Voucher
 Travel Rates (Continued).
 Meal Allowance (Per diem):  
 $6 for breakfast.
 $11 for lunch.
 $19 for dinner.  
Meal allowance during travel can be claimed if 
there is an overnight stay. 

 Lodging: Hotel rate up to $150 per night. 
Exceptions must be justified.

 Car Rental and Airfare.



Allowable Expenses

 Do they pass the 4 tests rule?
 Are these expenses well Documented?
 Do they aligned with approved program’s 

budget?
 Are they allowable pursuant to other rules 

and regulations?
 Are they directly related to the scope of 

work?
 Are they already funded by another grant?
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