Digital StoreFront (DSF) - Login Tutorial

1. Access the Digital StoreFront by using a web browser (i.e. Chrome, Edge, Firefox, Safari)

2. Enter the URL link to begin: http://pleasantonusd.myprintdesk.net

3. Near the top right corner, Click Login.
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4. PUSD STAFF: Click Single Sign-On to access the Digital StoreFront.
Use your PUSD Login credentials (user@pleasantonusd.net) and email password
to automatically access to the Graphics Digital StoreFront.
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5. Select the product and Click Begin to start the order.
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Allow 5-8 business working days for standard request. Contact us If you have a shorter timeline and need a Rush Order.

6. Click Add Files to upload pdf file. On left side, indicate quantity, how many in originals,
options/finishings, special instructions. Then, Click Add to Cart to proceed to checkout.
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7. After adding your items to the cart, Click Proceed To Checkout.
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8. Complete the delivery information (if needed). Under Shipment drop down menu,
Select either Customer Pick-up or Warehouse Delivery option. Enter the site location
(Delivery goes to the site’s mailroom). Click Proceed to Payment to finish order.
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9. PUSD STAFF: Enter a valid Graphics PIN.
(It begins with 98...) Contact your site secretary to request a Graphic PIN assignment before
placing your job order. Graphic PIN is required for billing and delivery of job.

Must Click Place My Order to submit your order.
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10. You will receive Order Confirmation with an order number.
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11. An order notification will also be sent to your email.
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Your order has been placed successfully.

Order Number : 26

Order Due Date & Time : 3/20/2024 7:00:00 AM PDT

Please Click the link below to see the status of your order:
IM6GHK988ijAqUSNOXx10HhQLbUSpWcOfw2D+WCtJtIdX3leOgXu+g3EXCm72qYoe5Q+
168gpANVSQryhZTsV84DuiqoMQ8HQfRmMF4ZL 812BnCGI700T5zRIv4eTZHb/
$4DGAsuHvSoDk9jDsS1zjvyGRmIxPuOkiZ034VoINXoKQ==

We hope to hear from you again soon.

If any questions, contact graphics@pleasantonusd.net or (925) 426-4270 for assistance.

Please allow 5-8 business working days,
(exclude weekends and holidays) for standard job request.
Allow extra time for extra finishings, customization, and larger work orders.

Graphics Department Webpage:

https://www.pleasantonusd.net/departments/business-services/graphics

Last revised on 5/1/2024.
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