
AccelerateU Student Guide
(A helpful tool for coaches, counselors and parents too)

Inside:

How to use Genius (student management system)

How to use Buzz (student course system)



Welcome to 
AccelerateU!

Please reach out to us anytime you need assistance

Mike Morone:

Administrator of Online Instruction

Mike.Morone@edutech.org

315-332-7331 phone

315-359-8355 cell

Kelly Zimmerman

Coordinator of Online Instruction

Kelly.Zimmerman@edutech.org

315-332-7552 phone

315-359-0721 cell
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How to Log into Your AccelerateU Class

Option 1 – Go to your welcome email Option 2- Log in at ACCELERATEU.ORG
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Genius Dashboard
This is your course dashboard in 
Genius.  When you log in, this is where 
you will be taken.  Click the launch 
button to go into your course.  Click on 
Messages and Announcements at the 
top right to see information.

For each class you take, there is a course 
card. It tells you your current grade, start 
and end date, actual and expected work 
completed, how may days are left in your 
course and how many minutes you have 
spent in the course.  If you click on your 
teacher's name, you can learn more 
about your online teacher as well as 
launch into your class and send your 
teacher an email.
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Course information is where you can see information about courses and your teachers.  You can 
also get here by clicking on your teacher's name in the dashboard. If you are taking multiple classes, 
click the arrows on the top right to see course information for your other classes.

You can email your teacher by clicking the email teacher box at the bottom of the Teacher 
Information Bio in addition to the Messages tab.
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Messages are sent in Genius

All communication happens through MESSAGES in Genius.

Check each day for updates or new messages from your teacher, Mr. Morone or any of the 
AccelerateU staff.

To send a message, click the COMPOSE button at the top of the Messages box and  type in part of 
the person's name.
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Contacts

Contacts is another place you can see your coach's information just like in the 
Mentor tab.  You can click email coach to send them a message.

Your coach(es) are people at your home school who are supporting you and/or 
monitoring you in your AccelerateU class.
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EDIT ACCOUNT (Change your password)

Make it Eight Characters  
COPY AND PASTE YOUR OLD PASSWORD

Capital letter.    Lowercase letter.    Number.    Symbol.

Examples: Dog2022#   2022#Dog   #Dog2022
10



CONTACT SCHOOL

This is a way you can send a 
message to 

AccelerateU administrators with 
questions, issues or concerns.
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Buzz Learning Management System
(Think Google Classroom)

This is what the Buzz window tab looks like -

Buzz is where you will-

• Do Units, Lessons, and Activities

• See your gradebook and due dates

• See your to-do list and calendar

• Upload assignments and take exams
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COURSE INFORMATION – 3 parts

1.  Course Cards-

This student is 

enrolled in three 

classes.

Click on the course 

card to go to your 

course.

2.  To-Do List-

This list shows past due 

assignments that need to be 

completed.

3.  Activity Stream-

See notifications of 

when you submitted 

an assignment or 

when a teacher 

graded an 

assignment.

Don't forget to read your announcements
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COURSE CARDS

1. Course title.  Clicking anywhere takes you to your class.

2. Current grade and minutes spent logged in course.

3. Course progress.  Percent of gradable activities that have been completed.

  (Don't get behind.  Zeroes will count as completed until you do the activity)

4. Course activity button.  This will also take you to your class Activities.

5. Course gradebook button.  This will take you to your class gradebook.
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Navigating in Buzz
Click on the house icon toToggle between your 

Gradebook and Activities
   

You can also click:

   = STUDENT app

   = GRADES

   = NOTES

   = CALENDAR

     (DON'T USE COMMUNICATION IN BUZZ. ONLY USE 

MESSAGES IN GENIUS.)
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Buzz Gradebook
Gradebook Summary-

• Current grade and

   minutes logged 

   into course

• Course start and end 

date

• Percent of activities 

completed

Gradebook-

•  Score in Green = passing   Red = failing

•  Green checkmark = completed

   (0 in the gradebook is marked as completed. Go back and

    complete it!!)

•  Speech bubble = teacher left comments

•  Swirl with arrow = retry allowed

•  Submitted date in green = on time   Red = late

•  Follow the target due dates to stay on track with your 

course.
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  ACTivities Where all of your learning happens     
Module or unit

Expand file to see contents

Learning lesson

Assessment- Quiz or test

Assignment or Activity 17



Navigating within a lesson

Back – goes to activities

Next/previous activity

Takes you out of lesson

IMPORTANT!!!

There are 5 pages in this lesson

Click the arrows or the down arrow 

to view all pages

Course home

Helpful tips on getting 

started and navigation

Important!!!

Inner Scroll 

Bar:
Scroll down 

all the way to 

view the entire 

lesson  page

Outer Scroll 

Bar:

Scroll down 

all the way to 

see entire 
screen and 

options

For you to take notes

Next Activity – don't click until you have viewed the entire lessonPrevious Activity – Make sure you have viewed all pages of the lesson 

before continuing
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How to do a dropbox submission

Click on the correct plus 
sign to attach your 
submission.

PDF or 
Microsoft Word Documents 
work best for files

DO.  NOT.  ATTACH. 
GOOGLE DOCS or SLIDES.

When you are ready, click 
SUBMIT MY WORK
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Add a Video or Audio Recording

1. Click the Grey plus sign to make the task bar appear
2. Click video or audio recording.  You can record or upload
3. What Video Recording looks like
4. What Audio Recording looks like
5. You can record for up to 3 minutes.  You can have as many attempts as you need.  Review it when you are done.  Click 
INSERT and SUBMIT MY WORK. 20



TROUBLE SHOOTING LOG IN ISSUES
IF YOU ARE HAVING TROUBLE LOGGING INTO YOUR ACCELERATEU CLASS, 

THERE IS A VERY GOOD PROBABILITY THAT IT IS A SETTINGS ISSUE THAT IS EASY TO FIX.
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Shortcut Key Function/Action Common Use

Ctrl + A Select All Selects all text or items in a document

Ctrl + C Copy Copies of selected text or item

Ctrl + D Duplicate Creates a duplicate of the selected item

Ctrl + F Find Searches for a specific word or phrase

Ctrl + S Save Saves the active document or file

Ctrl + V Paste Pastes copied or cut text

Ctrl + X Cut Removes and copies selected text or item

Ctrl + Y Redo Redoes the last undone action

Ctrl + Z Undo Undoes the last action

To Take A Screenshot on Windows

1. Press the Windows key + Print Screen Key together or
2. CTRL/ALT/S or

3. Windows Key + Shift + S or

4. Print Screen (PrtSc)

Take a Screenshot on Chromebook

1. If your Chromebook has it, press the Screenshot key .

•If your Chromebook doesn't have a Screenshot key , press Shift + 

Ctrl + Show windows .

•If your external keyboard doesn't have a Show 

windows key , press Ctrl + Shift + F5.
2. In the menu at the bottom, select Screenshot .
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