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Attachment L 

The mint1tes ef the meetings ef the Beard eenstitt1te the 111,ritten reeerd ef Beard ectiens. The Treest1rer recerds 
in the mint1te9 ef each meeting ell ectien9 telten b'f' the Beard. 

Ft1II end ecct1rete mint1te9 mt1st centein st1fficient facts end infermetien te permit the pt1blic te t1nderstand end 
appreciate the rat:ienale behind the Beard'9 deci9ien9, 

A cemplete end acct1rate set ef mint1tes 9hall be prepared and beceme a regt1ler pert ef the menthlw 
agenda. The Trea9t1rer mt19t make draft mint1tc9 a·.-ailable fer pt1blic in9peetien. Fellewing appre,al ef the 
mint1tu bw the Beard et the next meeting, the mint1tes ere signed bw the President end attested te b·t the 
Trea9t1rer 89 te the acct1rac'J' ef the infermatien centained. The attc9tatien i9 net an at1theri2atien ef an'J' actien 
taken er net taken dt1ring the meeting. 

The efficial mint1te9 9hall be bet1nd and kept in the effice ef the Trea9t1rer, nhe 9hall, after thew ha,e been 
appre•,ed b"t the Beard, mal,e them a,eileble te the pt1blic end ne111,s media. Cepics are made e,eilable et cest 
dt1ring nermel effice het1rs. 

The Treasurer promptly prepares, files and maintains minutes of the regular and special meetings of the Board. 
Meeting minutes contain sufficient facts and information to permit the public to understand and appreciate the 
rationale behind the Board's decisions and reflect the general subject matter of discussions in executive 
sessions. 

The Board reads, makes necessary corrections and approves the minutes of each meeting at the next 
succeeding meeting of the Board. 

Provided the Treasurer sends a copy of the minutes of the last Board meeting to Board members at least two 
days prior to the date of the next succeeding meeting of the Board, the Board waives the reading of its meeting 
minutes. Copies of meeting minutes are also made available to the public and news media. 

Approved minutes are signed by the President and attested to by the Treasurer as to the accuracy of the 
information contained. The attestation is not an authorization of any action taken or not taken during the 
meeting. Approved minutes are filed in the Treasurer's office in a book and are open to public inspection as a 
public record of the District. 

Legal References 
ORC 121.22(C) 
ORC 149.43 
ORC 3313.26 

Cross References 
BCE - Board Committees 
BD - School Board Meetings 
BDC - Executive Sessions 
BF - Board Policy Development and Adoption 
KBA - Public's Right to Know 
























