Northwestern L ehigh School District
Request for Education Sabbatical L eave

Name: Date of Employment:
Building: Grade/Subject:
Sabbatical Leaveisrequested for: o Full School Year
o Half School Year e
(dates)

| hearby agreeto return to employment with the Northwestern L ehigh School District
for a period of not lessthan one (1) school year after my sabbatical leave of absence.

| acknowledgethat | haveread the following guidelines and requirementsfor an educational

sabbatical leave as outlined below:

1.

7.

The employee shall submit to their Building Principal and the Superintendent a detailed
written plan of study describing the professional development activities to be undertaken.
The plan must be approved by the Building Principal and the Superintendent and will be
recommended for School Board approval as outlined in Board Policy #344. The request for
sabbatical will be submitted to the School Board at the regular April meeting.

. An educational sabbatical leave shall be directly related to the professional responsibilities of

the employee as by the Principal and Superintendent and approved by the School Board and
shall be restricted to activities required by regulations of School Code.

. Any modification of the written study plan must be requested from the Superintendent in

writing prior to any modification, this includes changes in course work, etc.

. Upon completion of the leave, the employee shall provide to the Principal, Superintendent

and School Board with a written report of evidence that the employee’s approved plan for
professional development was fully complied with during the leave of absence.

. The plan of study shall be verified by official written communication of transcript(s) from the

accredited college or university. The information must include: the courses taken, an end of a
semester, trimester, quarter, or term transcript indicating completion of the work undertaken
determined by the institution’s, the number of credits earned and a final grade of a “B” or
better as outlined by the Collective Bargaining Agreement.

. A half school term educational sabbatical may consist of any of the following or a combination

thereof:

Nine (9) graduate credits or

Twelve (12) undergraduate credits or

One hundred eighty(180) hours of professional development activities
A full school term educational sabbatical may consist of any of the following or a combination
thereof:

Eighteen (18) graduate credits or

Twenty-four (24) undergraduate credits or

Three hundred sixty (360) hours of professional development activities.

Employee Signature Date

February 2015



