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AGREEMENT

The articles and provisions contained herein constitute a bilateral and binding agreement
(“Agreement”) by and between the Pleasanton Unified School District (“District”) and the
Association of Pleasanton Teachers/CTA/NEA (“Association”), an employee organization.

This Agreement is entered into pursuant to Chapter 10.7, Sections 3540-3549 of the Government
Code (“Act”).



1.1:

1.2:

1.3:

1.4:

03.29.2022

ARTICLE 1
RECOGNITION

The District recognizes the Association as the exclusive representative for all unit
members in the bargaining unit.

The bargaining unit will be composed of the following certificated employees:

regular contracted teachers™

temporary contracted teachers

adult education employees (full-time)**
special education educators/service providers
resource teachers/specialists
intervention/integration specialists
career and technical educators

music teachers

librarians

nurses

counselors

mental health clinicians

social workers

behaviorists

speech pathologists/clinicians/teachers
psychologists

trainees/interns

This Agreement applies only to unit members in the above-described representation unit.

The only provisions of this Agreement which apply to summer school employees and
adult education employees (full-time) are:

14.1:
1.4.2:

ok

Article 2: Grievance Procedure
Article 11: Salaries

includes regular contracted employees who teach summer school, adult education,
driver training, etc.

“full-time” for representation purposes shall be twenty-five (25) hours per week.



2.1:

2.2:

2.3:

ARTICLE 2
GRIEVANCE PROCEDURE

Purpose

2.1.1:

2.1.2:

2.1.3:

This grievance procedure shall be used to process and resolve grievances arising
under this Agreement.

The purpose of this procedure is to provide an orderly procedure for reviewing and
resolving grievances promptly.

Nothing contained herein shall be construed as limiting the right of any unit
member having a grievance to discuss the matter informally with any appropriate
member of the administration, and to have the grievance adjusted without
intervention by the Association, as long as the adjustment is reached prior to
arbitration, provided that the adjustment is not inconsistent with the terms of this
Agreement and that the Association has received a copy of the grievance and the
proposed resolution and has been given the opportunity to file a response. Such
response shall be filed within ten (10) days of receipt of the adjustment.

Definitions

2.2.1:

2.2.2:

2.2.3:

2.2.4:

2.2.5:

A “grievance” is an alleged violation, misinterpretation or misapplication of the
express terms of this Agreement, which directly and adversely affects the grievant.
Actions to challenge or change the terms of this Agreement shall not be considered
a grievance. Matters for which a specific method of review is provided by law or
by the terms of this Agreement are not within the scope of this procedure.

A “grievant” is a member or members of the unit who is/are aggrieved.

The Association may be the grievant concerning: (1) grievances which affect the
Association as an organization, such as those involving agency fee, recognition,
and the association leave; (2) grievances which affect the entire bargaining unit or
a significant portion thereof, such as those related to class size, safety, health and
welfare benefits, salary, calendar, and grievance procedure; and (3) other
grievances in which there does not exist a “grievant” as defined by Article 2.2.2.

The “immediate supervisor” means the administrator who assigns, reviews and
directs the work of the grievant.

A “day” is any day in which the District office is open for business.

Time Limits

2.3.1:

Each party involved in a grievance shall act quickly so that the grievance may be
resolved promptly. Every reasonable effort should be made to complete action



2.4:

2.5:

2.6:

2.3.2:

within the time limits contained in the grievance procedure, but, with the written
consent of both parties, the time limitation for any step may be extended.

In the event a grievance is filed at such a time that it cannot be processed through
all the steps in this grievance procedure by the end of the school year and, if left
unresolved until the beginning of the following school year, could result in
substantial harm to an aggrieved person, the time limits set forth herein shall be
reduced so that the procedure may be exhausted prior to the end of the school year
or as soon thereafter as is practicable.

Informal Discussion

Initially, the potential grievant shall meet with his/her immediate supervisor/principal and
attempt to resolve the issues involved in a potential grievance. The grievant may have
representation in the informal discussion.

Level |

2.5.1:

2.5.2:

2.5.3:

If the informal discussion does not resolve the issues to the satisfaction of the
grievant, a formal grievance may be initiated. A formal grievance shall be initiated
no later than ten (10) days after the grievant knew, or with the use of reasonable
diligence should have known, of the event or circumstances occasioning the
grievance. The grievant shall be entitled to a conference.

A formal grievance shall be initiated, in writing, on the Grievance Form (Exhibit
C1) and shall be filed with the immediate supervisor/principal. The grievance shall
be a clear concise statement, citing specific sections of the Agreement violated,
misinterpreted or misapplied, the circumstances involved, and the specific remedy
sought.

Within ten (10) days after the filing of the formal grievance, the immediate
supervisor/principal shall investigate the grievance and give his/her decision in
writing, to the grievant.

Level 11

2.6.1:

2.6.2:

2.6.3:

If the grievant is not satisfied with the decision rendered at Level 1, or if no written
decision has been rendered within the ten (10) days, he/she may appeal the decision
on the Appeal Form (Exhibit C2) within ten (10) days to the Superintendent or
his/her designee.

The appeal shall include a copy of the original grievance, the decision rendered at
Level I, the name of the grievant’s conferee(s), if any, and a clear, concise statement
of the reasons for the appeal.

Within ten (10) days, the Superintendent or his/her designee shall investigate the
grievance and give his/her decision, in writing, to the grievant.



2.7:

2.8:

Level 111

2.7.1:

2.7.2:

2.7.3:

2.7.4:

2.7.5:

If the grievant is not satisfied with the decision rendered pursuant to Level I1, he/she
may submit to the Association a request to pursue arbitration. The Association may
submit the request within ten (10) days to the Superintendent.

The American Arbitration Association rules shall apply with respect to selecting an
arbitrator.

The fees and expenses of the arbitrator and a court reporter, if required by the
arbitrator, shall be shared equally. Any additional expenses shall be borne by the
party incurring such expenses.

The rules of the American Arbitration Association shall govern the arbitration. The
arbitrator shall have no authority to add to, delete, or alter any provisions of this
Agreement but shall limit his/her decision to the application and interpretation of
its provisions.

The decisions of the arbitrator shall be final and binding upon the parties to this
Agreement.

Miscellaneous

2.8.1:

2.8.2:

2.8.3:

2.8.4:

2.8.5:

2.8.6:

Records. All records of the proceedings shall be retained by the Human Resources
Division in a separate grievance file.

Reprisals. No reprisals shall be taken by or against any participant in a grievance
procedure by reason of such participation.

Pay. A unit member and his/her conferees (limit of two [2]) shall not suffer any
loss of pay while appearing at the arbitration hearing. The Informal Discussion,
Level I and Level Il of the grievance procedure should occur prior to or after normal
teaching duties.

Time Limitation. Failure to appeal a decision within the specified limits shall be
deemed an acceptance of the decision.

Board Information. The Board of Trustees shall be informed by the administration
regarding grievances being processed at all levels. Such information does not
necessarily need to name the individual who filed the grievance.

Multiple Grievants. When the same grievance is filed by two (2) or more
individuals, the Association shall be responsible for processing the grievance with
no more than two (2) such grievants being provided release time for processing
such common grievance. This procedure shall not supersede an individual
grievant’s right to process a grievance without association intervention as set out in



2.8.7:

2.8.8:

2.8.9:

2.8.10:

2.8.11:

2.8.12:

paragraph 2.1.3 above.

Mutual Resolution. If a mutually accepted resolution of a grievance is reached
informally at any level, the resolution shall be reduced to writing and binding upon
both parties.

Confidentiality. All documents, communications, and records dealing with the
processing of a grievance shall be considered confidential.

Representation. Not more than two (2) conferees for each party may be present at
the Informal Discussion, Levels I, Il and 11I.

Continuance of Service. The grievant shall continue to discharge his/her duties
and comply with the direction of the administration until the grievance is resolved.

Failure to Individually Grieve. The right to grieve contract violations which affect
only one or a few individuals when the individual(s) are unwilling to be grievant(s),
will not establish a waiver or practice binding on other unit members by failures to
grieve in such cases.

Expedited Process of End-of-Year Involuntary Transfers. In order to facilitate
resolution of a grievance concerning an end-of-the-year involuntary transfer, the
time limits and procedure shall be expedited as follows:

2.8.12.1:  The grievance shall be filed at Level I within five (5) working days
of notification of the transfer.

2.8.12.2:  The immediate supervisor/principal shall respond in writing within
five (5) working days.

2.8.12.3: If the grievant is not satisfied with the decision at Level I, or if no
written decision has been rendered within five (5) working days,
he/she may appeal the decision to the Superintendent within five (5)
working days.

2.8.12.4:  The Superintendent shall give his/her decision in writing to the
grievant within five (5) working days.

2.8.12.5: If the grievant is not satisfied with the response of the
Superintendent or his/her designee, he/she may submit to the
Association a request to pursue Expedited Arbitration.

2.8.12.6:  The Association may submit the request within ten (10) working
days to the Superintendent or his/her designee, commencing from
the time of the response of the Superintendent or his/her designee.



2.8.12.7:

2.8.12.8:

The District and the Association agree to use the American
Arbitration Association’s Expedited Labor Arbitration Procedures.

A hearing shall be scheduled and held within fourteen (14) calendar
days of receipt of the Association’s request and the arbitrator shall
render his/her decision within seven (7) calendar days of the
hearing.



3.1:

3.2:

3.3:

3.29.2022

ARTICLE 3

PROFESSIONAL DUES OR FEES AND PAYROLL DEDUCTIONS

Dues

3.1.1 The Association certifies that it has and will maintain individual employee

authorizations for payroll deduction of Association dues.

All current employees who are members of the Association shall continue to have
Association dues and voluntary contributions deducted by the District through
payroll deduction unless the District is notified otherwise in writing by the
Association.

The Association shall provide the District with written notification of all new
employees for whom Association dues and voluntary contributions are to be
withheld via payroll deduction.

Pursuant to such authorization, the District shall deduct one-tenth (1/10) of such
dues from the regular salary check of the Association member. Deductions for
employees who join the Association after the commencement of the school year
shall be appropriately prorated to complete payments by the end of the school
year.

Upon written notification by the Association, the District shall initiate or
discontinue the deduction of Association dues and voluntary contributions for an
employee effective with the payroll cycle following the first payroll cutoft date
after receipt of notification from the Association.

District Responsibilities

With respect to all sums deducted by the District pursuant to authorization of the unit
member, whether for membership dues or voluntary contributions, the District agrees
promptly to remit such monies to the Association together with an alphabetical list of unit
members for whom such deductions have been made. The District will also submit each
month any changes in personnel from the list previously furnished with the Status
Change Reason (i.e. Contact Information, Name Change, Paid/Unpaid Leave of Absence,
Retired, Non-Reelect, Resigned, Moved to Administration, Terminated, New Hire,
Other). Before a member goes on an Unpaid Leave of Absence, the District will give the
member a letter (Exhibit H) provided by the Association indicating how to maintain their
Association membership while on leave.

Association Responsibilities

The Association agrees to furnish any information needed by the District to fulfill the
provisions of this Article.



3.4:  Indemnification and Hold Harmless

3.4.1: The Association agrees to pay to the District all reasonable legal fees and legal
costs incurred by the District in defending against any court action and/or
administrative action before the Public Employment Relations Board challenging
the legality or constitutionality of the agency fee provisions of this Agreement or
their implementation. The Association agrees that payments under this provision
shall be made on a semi-annual basis.

3.4.2: The Association agrees to indemnify and hold the District harmless from any
award or judgment which may result from a court action or administrative action
referenced in paragraph 3.4.1. above.

3.4.3: The Association shall have the exclusive right to decide and determine whether
any such action or proceeding referred to in paragraph 3.4.1 or 3.4.2 shall or shall
not be compromised, resisted, defended, tried or appealed.

3.5 New Bargaining Unit Orientation (AB119)

3.5.1 Each time a person is newly employed in a position in the bargaining unit,
the District shall inform the new employee of their employment status,
rights, benefits, duties, responsibilities, and other related matters.

The District shall provide an annual new bargaining unit member
orientation for all newly hired bargaining unit members to take place
within ten (10) calendar days prior to the first day of school, except when
no new bargaining unit members are commencing employment at the
beginning of the year. The date and time shall be mutually agreed upon by
the District and the Association.

The District shall provide the president of the Association a list with the
full name, personal email, position, FTE and work location of the new
hire 30 days prior to Orientation (and an updated list 5 days prior).

3.5.2 Any Bargaining Unit Member(s) hired after the start of the school year
shall be provided an in-person orientation/on-boarding meeting within ten
(10) calendar days from the date of hire. The District shall provide the
president of the Association the full name, personal email, position, FTE
and work location of the new hire 72 hours prior to
orientation/on-boarding meeting.

3.5.3 New Bargaining Unit Members will be compensated at their per diem
hourly rate of pay for the time spent attending the District led portion of
the required orientation/on-boarding meeting when either occurs outside
of the Contract year and/or outside the instructional day.

3.29.2022



3.6

3.7

3.8

3.29.2022

Scheduling of Orientation/On-Boarding:

3.6.1

3.6.2

The District shall provide written notice of the date, time, and location of
all Bargaining Unit Member orientations/on-boarding meetings by
certified or electronic email to the Association President at least ten (10)
work days in advance of the annual orientation meeting(s) or ten (10)
work days in advance of other orientation/on-boarding meetings that may
occur throughout the year.

In the event the District is unable to comply with the above Article
3.6, the District will reschedule the orientation/on-boarding meeting
and provide advance notice to the Association.

Association Time for New Employee Orientation/On-Boarding

3.7.1

3.7.2

3.7.3

3.7.4

The Association shall be provided up to two (2) hours of uninterrupted
time for the Bargaining Unit Member orientation/on-boarding meetings.

The District administration will excuse themselves during the
Association’s time.

The Association may invite California Teachers Association (CTA)
endorsed vendors and CTA staff to orientation/on-boarding meetings.

If the orientation/on-boarding meetings are held during Instructional time, up to
(4) APT reimbursed substitute(s) will be provided by the District for Bargaining
Unit members to attend and participate in the orientation/on-boarding meetings.

New Bargaining Unit Member Information

The District will provide to the Association, electronically, a spreadsheet and
no later than thirty (30) days after the date of hire or by the first pay period of
the month of hire:

Name

Home Address

Phone Numbers (Cell, Home, Work) Personal Email Address (Not District
Email) Date of Hire

School Site(s)

Grade Level/Assignment

Full Time Equivalent (FTE)

Employment Status (Probationary, Intern, PIP, STIP, Temporary, Other)

10



3.9  Monthly All Bargaining Unit Member Information Roster
The following information for all bargaining unit members shall be sent from the District
to the Association President, electronically, in a spreadsheet by the 30th of each month:
Name
Home Address
Phone Numbers (Cell, Home, Work)
Personal Email Address (Not District Email)
Date of Hire
School Site(s)
Grade Level/Assignment
Full Time Equivalent (FTE)
Employment Status (Permanent, Probationary, Intern, PIP, STIP, Temporary, Other)
NCES School Site Code

Employee ID

3.29.2022
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ARTICLE 4
HOURS OF EMPLOYMENT

4.1: Grades PK-12

4.1.1: A school is comprised of a team of certificated professionals working toward the
educational excellence of all students who attend the school. The principal, with the
input of the bargaining unit members assigned to the school, determines the needs of the
school. The principal shall determine the schedule and make necessary assignments of
schedules and supervision duties which will ensure the safety of students attending the
school. The duty day of all bargaining unit members shall include as much time as is
necessary to fulfill professional duties to facilitate the educational program. Duties shall
be assigned on an equitable basis. For grades PK-5, assignable duties include
supervision of students during recess and during student drop-off and pick-up times. A
regular classroom teacher in grades six (6) to twelve (12) shall be assigned supervision
duty only as provided in section 4.2.

4.1.1.1: The portion of the teacher work day assigned to in-classroom student contact*
shall not exceed:

Preschool SDC, TK, K 1400 minutes per week
Grades 1-3 1410 minutes per week

Grade 4-5 1385 minutes per week

Grades 6-8 1400 minutes per week

Grades 9-12 285 minutes per day

*“In-classroom student contact” time refers to time that an individual teacher spends in the classroom with students. For
grades 1-12, it does not include recess, lunch, preparation time or passing periods. This is not the same as student
instructional time.

4.1.1.2: In a middle school, at grades six (6) through eight (8), the teaching day consists
of six (6) teaching periods and a daily preparation period. Preparation periods
shall be of the same duration as a teaching period. If a full time teacher is
assigned to teach “A-period,” the last period of their instructional day will be no
later than 7th period, unless the teacher volunteers to teach a later period. If a full
time teacher is assigned to teach “B-period,” the first period of their instructional
day will be no earlier than 2nd period, unless the teacher volunteers to teach an
earlier period. Part time schedules will consist of consecutive periods, unless the
teacher volunteers to teach an earlier period. Each teaching period shall be
sixteen point six-seven percent (16.67% of an FTE).

4.1.1.3: In grades nine (9) through twelve (12), the teaching day consists of five (5)
teaching periods and a preparation period. Preparation periods shall be of the
same duration as a teaching period. The preparation period is considered part of
the teacher workday. If a full time teacher is assigned to teach “A-period,” the
last period of their instructional day will be no later than 5th period, unless the
teacher volunteers to teach a later period. If a full time teacher is assigned to
teach “B-period,” the first period of their instructional day will be no earlier than

3.29.2022 12



3.29.2022

4.1.1.4:

4.1.1.5:

2nd period, unless the teacher volunteers to teach an earlier period. Part time
schedules will consist of consecutive periods, unless the teacher volunteers to
teach an earlier period. Each teaching period shall be 20 percent (0.2 of an FTE).

Continuation High School. The structure of the full-time teaching day in the
continuation high school shall be five (5) regular teaching periods; and one
preparation period of the same duration as a teaching period; and a duty-free
lunch period as per Education Code.

The total student/teacher contact time shall be aligned to the 9-12 contact
minutes set forth in 4.1.1.1. Each teacher in a continuation high school shall
devote any remaining instructional minutes (i.e. those beyond the regular
teaching periods) to meeting the needs of students enrolled in the program.

The configurations set forth in 4.1.1.2, 4.1.1.3, and 4.1.1.4 may be altered,
on a pilot basis, if a group of teachers at a school recommend a change to

the principal and the Association in writing and both parties approve such
a change.

4.1.2: Unit members shall be entitled to a duty-free lunch period of not less than thirty (30)
consecutive minutes per day. Members will not be asked to perform any voluntary
or mandated activities by any administrator during the duty-free lunch period.

4.1.3: Preparation time is time utilized by classroom teachers for professional tasks. Each
individual teacher will determine which professional tasks they will engage in during
each preparation period. During a five (5) day work week (prorated for less than a
full week), regular full-time classroom teachers employed in:

4.1.3.1:

4.1.3.2:

4.1.3.3:

Grades one (1) through three (3) shall have one hundred eighty
(180) preparation minutes.

Grades four (4) through five (5) shall have two hundred twenty-five
(225) preparation minutes.

Should loss of preparation time occur, the unit member will receive the
professional hourly rate to compensate for the loss of prep time.

4.1.3.4: A configuration of the above preparation time shall be approved by the

4.1.3.5:

4.1.3.6:

4.1.3.7:

affected school staff and the school principal. The configuration shall be
submitted to the Human Resources Department for final approval.

IEP / 504 / SST meetings will be scheduled at mutually agreed upon
times.

The District will provide at least five (5) substitute release days per site for
scheduling of IEP / 504 / SST meetings

Site administration will make every effort to minimize time spent in
IEP/504/SIP/SST meetings.

13



3.29.2022

4.1.3.8 Administration may not ask a teacher to substitute for another teacher or
complete other tasks during a scheduled preparation period without rescheduling
the preparation period or compensating the teacher at the professional rate.

Meetings mandated by statute or regulation (e.g. IEP, SST, PQR, WASC) must be
attended by the affected bargaining unit member. Back-to-school nights, open houses
and parent conferences (on a before or after-school basis, or at a time mutually
agreeable between the parents and the unit member) are to be attended by all unit
members. The intent of the parties, however, is that IEP, 504 and SST meetings not be
scheduled on Back-to-School Nights or Open Houses. The parties acknowledge,
however, that meetings may be held on these dates to ensure compliance with legal
requirements.

4.1.4.1: A key component of each unit member’s job involves effective communication
with families and students. To be effective, inquiries should be responded to
within one (1) work day. Absent unusual circumstances, inquiries shall be
responded to within forty-eight (48) hours (excluding weekends and holidays).

4.1.4.2: Conference Day / Work Day

One (1) day (typically Friday) of the elementary conference week may be
used for any combination of conference or workday. If a teacher has
conferenced outside normal student hours (e.g. before/after normal student

contact time, night conferences, etc.), that teacher will not be required to
work longer than a student minimum day on the designated day.

4.1.4.2.1: If scheduled, the configuration of school-wide parent
conferences shall be determined by the minimum days on the
negotiated calendar.

Should a grade one (1) to five (5) unit member be scheduled for two or more
preparation periods on any school holiday or district staff development day (not during a
school break) the district shall reschedule one of the preparation periods to an alternate
mutually-agreed-to-date, if requested by the teacher.

4.1.6: The work day for all non-classroom unit members (counselors, teacher librarians,

psychologists, nurses, intervention specialists, integration specialists,
speech/language/ pathologists/clinicians/teachers, program specialists) shall be
flexible as determined by an agreement between the unit member and the supervisor
but shall not be more than that required of classroom teachers. It may, however, be
discontinuous.

4.1.6.1 Non classroom unit members who are asked by their supervisor and accept to
take on a portion of another non-classroom unit member’s caseload due to an
extended leave or an unfilled vacancy will be compensated at the per diem
hourly rate based on tasks performed and preapproved by the unit member’s
supervisor, as documented on a timecard. Every effort will be made by the
district to fill unfilled vacancies.

14



4.2:

3.29.2022

Student supervision for part time unit members shall be prorated.

A full time assignment for an “Elementary PE, Science or Music Specialist” is
thirty-one (31) student contact sections of forty-five (45) minutes each (not to exceed
one thousand three hundred ninety-five [1395] weekly student contact minutes).

4.1.8.1: If requested by the District, a full-time Elementary Specialist may

volunteer to teach more than one hundred percent (100%). For
each such section, the District shall pay an additional three point
two percent (3.2%) of the unit member’s placement on the salary schedule.

4.1.8.2: If a full-time Elementary Specialist is assigned to more than one (1)
school site on one (1) or more single days, then thirty (30) sections
shall be considered a full-time assignment for that Specialist.
Split-site assignments will include a travel period independent of
prep time and duty free lunch. The travel period will be no less than

thirty (30) minutes and member will be compensated for mileage at
the IRS rate.

Grades 6 -12

4.2.1:

4.2.2:

4.2.3:

The parties agree that each site administrator shall establish a bell schedule which will

ensure that sufficient instructional minutes are taught to qualify for longer instructional
day monies.

No unit member shall be required to perform assignments on a normal day off.

Co-curricular assignments will be equitably assigned by the site administrator
according to the needs of the school. The District shall define the co-curricular
assignments at each school. Each teacher shall be expected to supervise up to three (3)
co-curricular assignments per school year. While any co-curricular assignments
beyond the three (3) will entitle the unit member to be compensated at the certificated
hourly rate, nothing shall preclude a unit member from volunteering without
compensation. Every effort will be made to be consistent at all sites. Co-curricular
assignments at all sites will be compared at the beginning of each semester to establish
equality and consistency.

4.2.3.1: At the beginning of each semester, a calendar of activities, and the number of
people required to cover the activities, will be distributed to the faculty by the
administrator responsible for supervision assignments. Attached will be a list of
the staff for the school site in question in seniority order. Staff members who
will receive assignments first semester will be determined by counting from the
least senior person up the seniority list until the number needed for assignments
is obtained.

4.2.3.2: Those faculty members who will receive assignments will indicate three (3)
choices in order of preference on the calendar and will return the calendar
within the time frame determined by the principal. If the calendar is not
returned, then the staff member’s name shall be listed in seniority order and

15



4.3:

3.29.2022

assigned chronologically to unfilled assignments.

4.2.3.3: Assignments for each activity will be given on the basis of preference
beginning with the most senior member in the group.

4.2.3.4: In the event that there are more assignments than staff members, the entire staff
will receive assignments based on preference in seniority order and then the
procedure in paragraphs 4.2.3.1 to 4.2.3.3 above will be used for the remainder
of the assignments.

4.2.3.5: At spring semester, a second assignment group will be determined by
beginning with the least senior staff member not receiving an assignment
during the fall semester. When the top of the seniority list is reached, the
remaining assignments will be filled by the same procedure used during the
first semester.

4.2.3.6: If a staff member’s preference cannot be accommodated for the third
assignment, he/she will be listed in seniority order and assigned
chronologically.

4.2.3.7:The following fall semester, the procedures for supervision will begin
again as outlined in paragraphs 4.2.3.1 to 4.2.3.6 above.

4.2.3.8 At middle schools, supervision of parking lots, gates, playgrounds, student
drop-off/pick-up, etc. before school and after school may be included on
the list of co-curricular assignments in increments less than or equal to
three (3) hours. Three (3) hours of such duties (supervising parking lots,
gates, playgrounds, student drop-off/pick-up, etc. before school and after
school) satisfies the completion of one (1) co-curricular assignment.

Collaboration Time

43.1

Each Wednesday will be a modified schedule to allow for a mandatory forty-five
(45) minute collaboration period preceding student attendance*

*The Collaboration period will be following student attendance for the 2021-2022 school year.

43.2:

4.3.3:

Grades 6-8

4.3.2.1: Eighteen (18) Collaboration Days will be Administrator led with teacher input.
Site administrators may choose to convert any Admin Led Collaboration into an
additional Department Collaboration or teacher preparation time.

4.3.2.2: Eighteen (18) Collaboration Days will be Department Collaboration with
content and activities determined and led by each department leader.

Grades 9-12

4.3.3.1 Twelve (12) Collaboration Days will be Administrator led with teacher
input. Site administrators may choose to convert any Admin Led
Collaboration into an additional Department Collaboration.
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4.3.4:

4.3.5:

4.3.6:

4.3.7:

4.3.3.2 Twelve (12) Collaboration Days will be Department Collaboration with
content and activities determined and led by each department leader.

4.3.3.3 For the remaining twelve (12) Wednesdays they will be classified as
undefined.

4.3.3.4 No collaboration will be scheduled during high school finals week
Elementary
4.3.4.1: Elementary schools will follow a 6-week collaboration rotation as follows:

o Two (2) of the six (6) meetings will be Admin Led Collaboration which
may include faculty meetings and/or district led staff development. Site
administrators may choose to convert any unneeded Admin Led
Collaboration into an additional grade-level collaboration.

e At least three (3) of the six (6) meetings will be Grade-Level
Collaboration. Meeting agenda, content and activities will be determined
and led by each grade-level team.

e One (1) of the six (6) meetings will be TK-5 Preparation Time.

e No collaboration will be scheduled during conference week.

Attendance

4.3.5.1: Attendance at all collaboration meetings is mandatory for all unit
members.

4.3.5.2: Teachers who are less than a 1.0 FTE, and whose teaching time/periods are
discontinuous with collaboration time, are strongly encouraged to attend the
collaboration time but are not required to do so.

The Collaboration Council

4.3.6.1: The Collaboration Council will be composed of the site
administrator and any/all interested teachers.

4.3.6.2: The Collaboration Council will determine the order of the 6-week rotation with
input from faculty at the elementary level. In particular, the cycle will avoid
faculty meetings during the same week that report cards are due. Furthermore,
the Administration will work toward aligning cycles with other schools to
facilitate multi-school collaboration.

General
4.3.7.1: Each administration will develop a process to gather each unit member’s
name, whereabouts during collaboration, topics discussed (limited to one

sentence) and any needed resources and/or support.

4.3.7.2: Collaboration will take place at the unit member's assigned PUSD school site,
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except with prior approval from an administrator. Itinerant staff collaboration
location will be determined by their supervisor in cooperation with site
administrators when appropriate.

4.3.7.3: No collaboration or meetings will be scheduled during the last week
of school.

4.3.8: Faculty Meetings: These meetings occur during admin-led Collaboration time and
attendance is required by all full-time bargaining unit members.

Problem Solving

4.4.1: Attimes, questions may arise regarding the application of various provisions (e.g.
elementary duty schedules, breaks, special education consultation period) related to
Article 4. In such instances, one (1) or more representative(s) designated by the
Association will contact the supervisor of the site where the question(s) arises. The
representative will meet and discuss the issue with the supervisor, and working together,
will develop a solution.

4.4.2: Ifresolution cannot be effected, the Association representative will notify the Assistant
Superintendent of Human Resources, who will facilitate meeting(s) with appropriate
Association and District personnel in order to bring resolution to the issue.

4.4.3: If the issue cannot be resolved in a mutually satisfactory manner, Article 2 of this
Agreement will be implemented. This provision shall not make an issue grievable
unless it otherwise meets the definition of a grievance (paragraph 2.2.1). Provided
the informal discussion is initiated within ten (10) days after the grievant knew or
with the use of reasonable diligence should have known of the event or circumstance
occasioning the grievance, all other grievance timelines shall be placed in abeyance
until it has been determined that no resolution can be reached.

District-Mandated Facility Change

A unit member impacted by a District-mandated facility change (e.g. moves to a new or
remodeled classroom(s), or loss of a classroom because of flooding, fire, mold, or other
acts of nature or vandalism) shall receive the certificated hourly rate of pay for classroom

set up.

4.5.1: Dates and times of planned move must be communicated to the immediate supervisor at
least 3 days prior to the move date and are subject to administrative approval

4.5.2: Payment will be made only for time that is outside a normal teacher work day.

4.5.3:  Up to twelve (12) hours at the professional hourly rate may be compensated for
each approved move.
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4.6: Special Education

All Special Education unit members will receive the same amount of preparation time as all
other unit members. In addition to the preparation time, all Special Education unit members
teaching Resource in grades six (6) through twelve (12) will receive one (1) period per day for
the purposes of case management.

4.7 Secondary School Advisory/Access Periods

4.7.1

4.7.2

473

4.7.4

4.7.5

4.7.6

3.29.2022

Definition: A scheduled Advisory/Access period is a structured time period
built into the school schedule to allow for student access to
academic/social-emotional support.

The purpose of Advisory/Access periods is to provide:

e Support for all students in meeting their academic, social and
mental health needs;

e Support for students based on his or her individual need;

e Opportunities for students to have structured choice supports
and targeted interventions

Access/Advisory Period will be offered no more than two (2) times per week at
each secondary school as determined by the school schedule.

Unit members will be assigned approximately 27 students who are enrolled in one of
the teacher’s courses.

Part-Time teachers will not be required to supervise advisory/access periods in a number
greater than in proportion to their full time equivalency (FTE). For example, if full-time
teachers are scheduled to supervise 108 advisory periods during a semester, then a 40%
(0.4 FTE) unit member will be required to supervise no more than 43 advisory periods
during the semester. The staffing configuration for part-time unit members may be
altered upon mutual agreement of the unit member, site principal and APT President.

Unit member’s responsibilities during advisory/access periods are as follows:

e Unit members will be expected to support students within their area of
academic expertise, take attendance and provide student supervision for
students who are enrolled in and/or attend their advisory/access period.

e Unit members will not be required to develop lesson plans or
curriculum to be implemented during any advisory/access period.

e Unit members will not be required to assign grades for the
advisory/access period.

e Unit members will not be formally observed within the meaning of
Article 8 based on lessons or activities during advisory/access
periods.
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5.1:

5.2:

5.3:

5.4:

5.5:

5.6:

5.7:

ARTICLES
SAFETY CONDITIONS

Each unit member shall, upon request, be provided a lockable space within the vicinity of
the teaching station for storage of necessary personal belongings. Classroom materials
may be placed in lockable areas available at each school.

The District shall provide safe working conditions. All alleged violations of safe working
conditions shall be reported to the unit member’s immediate supervisor. If the situation
has not been resolved within a reasonable period of time, the unit member may submit such
alleged violations to an appropriate administrative agency.

No unit member shall be disciplined or discharged by the District for refusing to perform
fully all of his/her duties under known extraordinary dangerous and hazardous conditions
not normally associated with duties of teaching personnel.

Unit members are encouraged to submit work orders to the site administrator for his/her
approval to correct unsafe work conditions.

The District shall make efforts to provide information for unit members who have students
with special health needs in their classroom.

Provisions of Education Code 44014 shall apply in the event a member of the bargaining
unit is assaulted. The District shall comply with any reasonable request from the unit
member for information in the possession of the District relating to the incident or the
persons involved.

The District will notify a teacher as soon as possible whenever a student with severe
behavior or acute health problems is enrolled in his/her classroom.
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ARTICLE 6
LEAVES OF ABSENCE

Leaves of Absence - General

6.1.1:

All leaves of absence, except those that are mandatory, are granted at the discretion of the
Board of Trustees. Requests shall be submitted in writing to the Human Resources Division
giving specific dates and reasons. In general, the unit member’s principal or immediate
supervisor shall recommend approval or disapproval of all leaves of absence prior to
submission to the Human Resources Division. All requests shall be on appropriate forms.

No leave of absence approved by the Board of Trustees (by way of illustration and not
limitation, this includes sick leave [section 6.2], personal necessity [section 6.6], pregnancy
disability leave [section 6.11.1], workers comp, child rearing [section 6.12], etc.) shall
constitute an interruption in the continuity of service for the purpose of:

e qualifying the unit member for permanent classification;
e advancement on the salary schedule.

Provided, however, the unit member must actually render service to the District on not less
than seventy-five percent (75%) of the teaching days of each school year in order to receive
credit for the year.

6.1.2.1: Except as noted in 6.1.2.2 below, the time span during which the leave of absence is
taken shall not be computed in determining the
amount of service rendered.

6.1.2.2: If a unit member renders paid service for at least fifty percent (50%) but less than
seventy-five (75%) of the days in a given work year, any absence for personal injury
or illness (including pregnancy) that qualifies for leave under the Family Medical
Leave Act and/or California Family Rights Act (CFRA) shall be accumulated with
the fifty percent (50%) of service and, if the total equals seventy-five percent (75%)
or more, it shall constitute a year’s service.

6.1.2.3 Solely for the purpose of advancement on the salary schedule, an employee may
accumulate service (there is, however, no carry-over). For example, sixty percent
(60%) service in Year 1 may be combined with sixty percent (60%) service in Year 2
to advance at the beginning of Year 3. The “extra” percentage is not carried over.

Upon return from any leave, the unit member shall be placed in a position pursuant to the
terms of Article 7 as though he/she had never left provided he/she submits written notice of
his/her intent to return by March 1 or, as in the case of a leave which does not terminate at
the end of a school year, fourteen (14) days prior to expiration of the leave. The District shall
remind the unit member of this requirement by certified letter postmarked and/or
electronically fourteen (14) days in advance of the due date.

If a unit member does not provide the required notice, the unit member shall be placed in a
position consistent with his/her credential and District needs which exist at the time they
present themselves.
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6.1.10:

6.1.11:

The District and members of the Board of Trustees are freed of any liability for payment of
compensation or damages provided by law for death or injury of a unit member if the death
or injury occurs while the unit member is on leave of absence granted by the Board.

Unless otherwise specified, leaves are granted for a maximum of one (1) year at a time.
Beginning and ending dates for those granted for less than one (1) year should coincide with
the length of the grading period unless otherwise agreed to by the parties. They may be
extended by the Board upon written request from the unit member.

When a leave is granted, the recipient has a professional obligation to the District to utilize
the leave period for the purpose specified in the request. Except in the case of exchange
teachers, leaves are not granted for the unit member to be employed elsewhere. If the
recipient finds it essential to seek employment during a leave period, he/she shall
communicate with the Assistant Superintendent, Human Resources, so that a decision may
be made whether to approve such employment or to terminate the leave of absence. Such
employment shall not be denied unless it conflicts with the purpose of the leave.

Employees on sabbatical, mandatory jury service (trial or inquest), leave for other teaching
as specified, or military leave shall progress on the salary schedule as if they were on active
service with the District.

Experience credit for out-of-District teaching while on leave of absence shall be granted
when the unit member returns if the maximum credit provided by the salary schedule has not
already been attained.

All leaves, except as specified in this Agreement, are without salary or benefits. With the

approval of STRS, and health and welfare benefit carriers, a unit member on an approved
leave of absence without pay may continue such benefits by employee contribution. Such
payment may be arranged through the District.

Other unit members shall not be required to perform the duties of the unit member on leave
without consenting to do so, except in cases of emergency.

In leave cases, where unit members of the same household or family are employed by
PUSD, leave granted to one member will in no way affect the ability for other members to
utilize leaves as outlined in this section. This may include but not be limited to, FMLA,
CFRA and Bereavement.

Leaves of Absence for Iliness or Injury

6.2.1:

6.2.2:

Unit members regularly employed on a five (5) day per week basis shall receive, on the first
day of July and on the first day of each July thereafter, the following days of leave for illness
or injury:

Service Days Per Year Days of Leave for lliness/Injury
up to 190 10
191 -200 11

The leave shall accumulate without limit as long as the individual is employed in the
District. Days granted an employee assigned less than full-time shall be in the proportion
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6.2.3:

6.2.4:

6.2.5:

6.2.6:

6.2.7:

6.2.8:

that the assignment bears to the assignment of a full-time teacher.

Any employee absent from duty because of personal illness or injury shall receive full
compensation to the extent of his/her accumulated sick leave time. If the absence is in excess
of the accumulated sick leave time and for the cause of illness or personal injury, the unit
member shall receive for the period not to exceed one hundred (100)

consecutive work days the difference between his/her regular salary and the lesser of the
following two quantities:

1) The current substitute pay rate, or
ii) $175

In no case shall the unit member be deducted an amount in excess of his/her daily rate.
Compensation for unit members who are absent in excess of one hundred (100) consecutive
work days after exhaustion of accumulated sick leave shall be determined by the Board of
Trustees on an individual basis upon recommendation of the Superintendent.

If a unit member utilizes sick leave for five (5) or more consecutive days, the the unit
member shall furnish, upon request, upon his/her return to duty a certificate verifying his/her
illness or injury and his/her ability to return to service, this certificate having been signed by
a licensed physician or practitioner of any well-recognized church or denomination.

There shall be no charge against a unit member’s cumulative sick leave if, because of
another’s illness, he/she has been quarantined by city or county health officers. Under these
circumstances all unit members shall receive their salaries in full.

A unit member who has transferred from another California school district may request the
Human Resources Division to assist in transferring accumulated sick leave. A unit member
leaving the district shall be provided a letter confirming their accumulated sick leave upon
request.

There are certain usage patterns which could indicate an inappropriate use of the sick leave
provision.

When such a pattern exists, the Association shall be notified and the District will explore the
cause and counsel the unit member if appropriate on their rights under FMLA/CFRA and
send them an information packet laying out their options for necessary medical leave for a
serious illness for themselves and/or a family member.

If a unit member does not use any sick leave during the school year, he/she shall be allowed
to add one (1) day to accrued sick leave or to take one (1) release day with pay to be
scheduled the following school year, as mutually agreed to between the unit member and
his/her immediate supervisor.

Extended Leave of Absence for Health

6.3.1:

Unit members may be granted a leave of absence without pay for not less than one (1)
grading period or more than one (1) year. This leave may be extended one (1) additional year
in the case of serious health conditions.
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6.3.2: Unit members on leave at the time that the notice of intention to return to service is filed
with the Human Resources Division shall also submit a written statement from a licensed
physician certifying the condition of the unit member’s health and his/her ability to return to
full-time service.

6.4: Leave of Absence - Industrial Accident or Iliness

6.4.1: Unit members shall be eligible for leave of absence because of industrial accident or illness
as acknowledged by the State of California Compensation Insurance Fund. Allowable leaves
shall be for not less than sixty (60) service days in any one (1) fiscal year for the same
accident and shall commence the first day of absence.

6.4.2: Industrial accident or illness leave shall not be accumulated from year to year. When the
industrial accident or illness leave overlaps into the next fiscal year, the unit member shall be
entitled to only the amount of unused leave due him/her for the same illness or injury.

6.4.3: Unit members shall be paid such portion of the salary due them for any month in which
absence occurs as, when added to the temporary disability indemnity under the California
Labor Code, shall result in payment to them of not more than their full salaries.

6.4.4: A leave of absence under this provision shall be reduced by one (1) day for each day of
authorized absence regardless of a temporary disability indemnity award to the unit member.

6.4.5: Unit members petitioning for leaves of absence under this provision are responsible for
furnishing the Superintendent or his/her designee, upon his/her request, a statement signed
by a licensed physician or practitioner verifying the nature of the injury or illness and the
number of days of absence that shall be needed for the leave of absence as required by the
California Department of Industrial Relations Division of Workers” Compensation. A second
signed physician’s or practitioner’s statement may be required of the unit member upon
request of the Superintendent at the end of the unit member’s leave of absence certifying that
the unit member’s condition is satisfactory to warrant a return to service.

6.5: Bereavement Leave

6.5.1: Unit members shall be granted a leave with full pay in the event of the death of any member
of the unit member's immediate family. No deduction shall be made from the salary of such
unit member. The leave shall be for a period of three (3) days for travel up to three hundred
(300) miles one way and five (5) days for travel over three hundred (300) miles one way.
The immediate family is defined as mother, step-mother, mother-in-law; father, step-father,
father-in-law; brother, stepbrother, brother-in-law; sister, step-sister, sister-in-law; husband;
wife; son, step-son, son-in-law; daughter, step-daughter, daughter-in-law; aunt; uncle;
grandparent, grandparent-in-law; foster children; or a grandchild of the unit member or of
the spouse of the unit member; niece or nephew of the unit member; a domestic partner as
that term is defined in State law (or the mother, father brother, sister, son or daughter of a
domestic partner); or any person living in the immediate household of the unit member.
Under special circumstances the Board of Trustees may grant additional bereavement leave.

6.6: Personal Necessity Leave
6.6.1: Up to seven (7) days of leave per year may be used for reasons of personal necessity. The

unit member may choose to charge the absence against accrued sick leave or to reimburse
the District either for the cost of the substitute to the District in employing his/her substitute
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6.8:
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6.6.2:

6.6.3:

6.6.4:

or, if no substitute is employed, the established substitute daily rate.

Such days shall be at the unit member’s discretion and no reason need be given for the
absence. The unit member shall, however, certify that the absence was not used for
concerted activities of any nature, if they involve the District, whether association-related or
not.

Days used on any of the work days set forth in paragraph 6.6.3.1 below, except for
“hardship” and/or “religious observances,” must be substitute deduct days (see paragraph
6.6.1). Advance notice to the supervisor is required. If the supervisor determines the leave to
be hardship/religious observance, accrued sick leave taken as personal necessity leave may
be used.

6.6.3.1: The following days are subject to the restriction in paragraph 6.6.3: first or last five
(5) student instructional days of the school year; any days adjacent to the
Thanksgiving recess; any days adjacent to any spring or winter recess periods.

6.6.3.2: If the supervisor denies the request, the unit member may appeal to the Assistant
Superintendent, Human Resources. The reason for the appeal shall be to ensure
District-wide consistency regarding the existence of a hardship/religious
observance.

A unit member shall make every effort to notify the District, as early as possible, prior to
using personal necessity leave.

Jury Duty and/or Work-Related Subpoena

6.7.1:

A unit member shall be entitled to leave without loss of pay or accrued sick leave for the

time required for jury duty. The unit member shall reimburse to the District the amount of

payment received for jury duty. Any meal, mileage, and/or parking allowance provided the
unit member for jury duty shall not be considered in the amount received for jury duty.

For appearance in court under a work-related subpoena, unit member shall be entitled to
leave without loss of pay or accrued sick leave, with the approval of the Superintendent or
his/her designee

Leave of Absence for Attendance at Meetings, Conferences and on School Business

6.8.1:

6.8.2:

Leave may be granted without loss of pay upon request of the unit member and
recommendation of the Superintendent for attendance at distinctly professional meetings of
educational groups at which the Superintendent and Board of Trustees decide that the
District should be represented. Travel, per diem and other necessary expenses may be
allowed for this purpose.

Leaves of absence to attend meetings or conventions of educational associations or societies,
or to serve on committees or commissions of such organizations when the activities or
purposes of the organization serve to advance the welfare of all schools through the
upgrading and strengthening of the teaching profession, may be granted upon request of the
unit member and the recommendation of the Superintendent or his/her designee, without loss
of pay to the unit member. Travel and other necessary expenses may be allowed at the
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discretion of the Board of Trustees.

6.8.3: Upon request, a unit member may receive, in writing, the reason(s) why his/her request was
not approved if the Board of Trustees does not honor the request.

Professional Leave

6.9.1: Employees with permanent status may be granted a leave without pay at the discretion of the

6.9.2:

6.9.3:

6.9.4:

6.9.5:

Board of Trustees for the following reasons:

e study, travel, consultancies or professional improvement other than activities
qualifying under sabbatical leave (section 6.13), professional enrichment leave
(section 6.15), exchange leave (section 6.17) or foundation grant leave (e.g.
Fulbright);

e overseas assignment other than exchange teaching;

e Peace Corps or other similar public or private service.

The leave of absence shall be for a period not to exceed one (1) full year. If the leave is to be
in excess of twenty-five percent (25%) of the teaching days scheduled for the school year,
yearly increments in salary shall not be allowed. All conditions covering a professional leave
shall be subject to approval by the Board of Trustees upon recommendation of the
Superintendent.

Replacement of the unit member and the effects of the above leaves on the education of
students shall be the primary criteria upon which approval or disapproval shall be based.

Upon request, a unit member may receive, in writing, the reason(s) why his/her request was
not approved if the Board of Trustees does not honor the request.

If a unit member applies for overseas teaching, the Board of Trustees may grant a leave for
two (2) or more years.

Release Time - Employee Association Officers

6.10.1: Officers of the Association, or other members designated by the Association, shall be

provided up to thirty (30) days release time each school year for the conduct of association
business. The cost of substitutes shall be borne by the Association. However, if no substitute
is used, there shall be no cost to the Association.

Maternity Leaves

6.11.1: Pregnancy Disability Leave.

Such leave shall be granted subject to the following conditions:

Unit members shall be entitled to utilize sick leave (temporary disability leave), including
five-month differential pay for the period of time that they are temporarily disabled resulting
from the unit member’s pregnancy, miscarriage, childbirth, termination of pregnancy and
recovery therefrom. Unit members shall be entitled to up to six (6) weeks of pregnancy
disability leave for a vaginal birth and eight (8) weeks for C-section postpartum. This time
may be run concurrently with FMLA Leave. Once this leave has expired, the unit member is
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eligible for up to twelve (12) weeks of time off for baby bonding leave under CFRA as listed
below.

The length of the leave of absence (temporary disability), including the date on which the
leave shall commence and the date for which the unit member shall resume duties, shall be
determined by the unit member and the unit member’s physician. A letter verifying the
length of the temporary disability shall be signed by the unit member and the unit member’s
physician and filed in the Human Resources Division.

The unit member shall notify the District of her pregnancy approximately ninety (90) days,
or as much time is practicable, prior to the expected date of delivery.

The manner of reporting absence for a temporary disability resulting from pregnancy,
miscarriage, childbirth, termination of pregnancy, and recovery therefrom, shall be the same
as the manner of reporting sick leave except as noted above.

6.11.2: Pregnancy-Related Leave.

Leaves of absence for purposes related to pregnancy, (i.e. child care) which are in addition to
sick leave granted for the temporary disability may be granted without pay in accordance
with child-rearing leave (Article 6.12 below).

Child-Bonding Leave

6.12.1: Paid Leave

Unit members may elect to utilize sick leave, including accumulated sick leave, for up to 12
workweeks of child bonding leave occasioned by the birth of the employee's child, or the
placement of a child with the employee in connection with the employee's adoption or foster
care of the child.

6.12.1.1: Unit members are entitled to up to twelve (12) work weeks of
child bonding leave in the first twelve months of the child’s birth and/or the
placement of a foster child/adoption of a child. If a unit member utilized FMLA
time concurrent with Pregnancy Disability Leave, the unit member shall be eligible
for twelve (12) weeks under the California Family Responsibility Act. Unit
members utilizing child bonding leave shall have the option to take leave as a
block, intermittently, or on a reduced schedule basis, as outlined in the
FMLA/CFRA section 6.18 below.

6.12.1.2: Pursuant to Education Code section 44977.5, if a unit member exhausts his/her
accumulated sick leave prior to expiration of the 12- workweek child bonding
leave, and continues to be absent from her or his duties on account of parental leave
pursuant to the California Family Rights Act (“CFRA” Government Code Section
12945.2.) s/he shall be entitled to differential pay of no less than 50% of their
normal salary for the balance of the 12-workweek period, with the substitute cost
deduction not to exceed $175 per day. ED Code 44977.5
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6.12.1.3: Where practicable, the unit member should give advance notice to the District of at
Least 30 days prior to the Leave commencing. Additionally, leave is granted in
weeks with a minimum leave time of two weeks. The unit member may request a
duration of less than two weeks on four occasions.

6.12.1.4: A unit member shall not be provided more than one 12-workweek period per child
during any 12-month period. However, if a school year terminates before the
12-workweek period is exhausted, the unit member may take the balance of the
12-workweek period in the subsequent school year, provided it is during the same
12-month period.

6.12.1.5: Nothing in this Section shall be interpreted to prohibit a unit member who does not
wish to exhaust her or his sick leave from requesting and receiving up to 12
workweeks of unpaid leave for parental leave purposes under CFRA/FMLA, so
long as the employee qualifies for such leave. However, child bonding leave taken
pursuant to this Section and CFRA/FMLA parental leave run concurrently; the
aggregate amount of leave taken pursuant to this Section and CFRA/FMLA shall
not exceed 12 workweeks in a 12-month period.

6.12.1.6: Lactation Accommodation. Employees have a right to reasonable break time to
express milk. If an employee needs additional break times to express milk, it must
be allowed. The District will provide private lactation space, free from intrusion, in
close proximity to the employee’s work area. This may be the employee’s normal
work area if the space meets the lactation requirements but shall not be a bathroom
stall.

6.12.1.7: The foregoing provisions are intended to comply with Education Code Section
44977.5. To the extent either state or federal law should be enacted, or any agency
issues guidance on the applicable statutory requirements under Education Code
Section 44977.5, that affects, in any way, the terms set out in this Section, the
parties shall meet immediately for the purpose of discussing modifications to this
section to conform with the changes in law.

6.12.2: Unpaid Leave

Upon request, the Board of Trustees shall provide a unit member who is a natural or
adopting parent, with additional unpaid leave for the purpose of rearing his/her child.

6.12.2.1: The request for such leave shall be submitted at least sixty (60) days prior to the
anticipated date on which the leave is to commence. The sixty (60) day notification
will be waived in cases of adoption as long as the unit member has notified the
District of his/her intent to adopt a child.

6.12.2.2: If requested, the leave shall be for either:
e Option One:

The remainder of the school year in which the request is made (return at an
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earlier date may occur with prior written agreement of the unit member and the
administrator); or

e Option Two:

Option One plus the entirety of the school year following the year in which the
request is made. If Option Two is initially selected, the unit member may rescind
for the following school year provided written notice of rescission is given to
the Human Resources Division not later than March 1 of the Option One year.

6.12.2.3: If a unit member initially selects Option One, and subsequently desires Option
Two, the District will attempt to accommodate this request. At this stage, however,
granting the leave is discretionary with the District.

6.12.2.4: If a partial Child-Rearing Leave is desired, it is only available pursuant to Option
Two and only during the second (2") year.

e All partial Child-Rearing Leaves must be requested in accordance
with, and comply with, all provisions of Article 18 (Job-Share Assignments).

Sabbatical Leave

6.13.1: Basic Eligibility

Any certificated permanent employee who has served a minimum of seven (7) consecutive
years in the District shall be eligible to apply for a sabbatical leave of absence for study or
travel. One (1) year of qualifying service shall be construed as seventy-five percent (75%) of
the teaching days per year.

6.13.2: Length of Leave

6.13.3:

6.13.4:

Sabbatical leaves may be granted for not less than one (1) grading period.
Compensation

A sabbatical leave may be granted at seventy-five percent (75%) of regular salary for less
than one (1) year, or fifty percent (50%) of salary for one (1) year, and shall be paid on a
monthly basis. Since the purpose of this leave is study, the applicant shall agree not to accept
other employment during the period of his/her leave unless it pertains directly to his/her
study program and then only with the approval of the Superintendent. In no case shall the
amount received from sabbatical leave pay and remuneration from other employment,
grants, or stipends exceed the regular salary of the unit member. Should the amount of the
other remuneration, grant or stipend be sufficient to cause the unit member’s regular salary
to be exceeded, the sabbatical leave pay shall be reduced by an amount sufficient to reduce
the total anticipated salary to the amount the unit member would have received had s/he not
taken the leave.

Limitations

No more than one percent (1%) of the negotiating unit may be on
sabbatical leave at any one time.
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6.13.5: Application

All applications for sabbatical leave shall be submitted on a District-approved form no later
than six (6) months in advance of the beginning of the grading period for which leave is
requested. Applicants shall be notified within sixty (60) days of the final filing date
regarding the acceptance or rejection of their application.

6.13.6: Sabbatical Leave Committee

A Sabbatical Leave Committee to review requests shall be composed of three (3) tenured
members appointed by the Association and two (2) employees designated by the
Superintendent. Each appointee to the committee shall serve a term of three (3) years except
that the initial appointments shall be for one (1), two (2) and three (3) years.

6.13.7: Selection

The Sabbatical Leave Committee shall develop reasonable standards for study and travel in
order to qualify for sabbatical leave. To receive attention by the Committee the proposed
leave shall meet the following minimum criteria:

Professional Study or Research. The unit member shall pursue a full-time program of
advanced graduate studies in an accredited institution of higher learning. The program must
relate to the present or prospective service of the unit member or must qualify him/her for
another degree.

Independent Study or Research. The unit member shall pursue a program of independent
study or research relating to his/her present or prospective service. Such study must be under
the guidance of a sponsor approved by the Sabbatical Leave Committee. The program must
be equivalent in effort and content to that outlined above.

Travel and Study Leave. The unit member shall pursue a program of full-time study or
research equivalent to the program outlined above, and an approved travel itinerary. The
program of study and travel shall relate to the present or prospective service of the unit
member. In estimating the value of the leave to the District, its worth in terms of what the
applicant may contribute to improve service which shall benefit the schools and pupils of the
District is important.

Candidates selected for sabbatical leave, as a condition of being granted a leave, shall agree
to render a period of service in the employ of the District following their return from the
leave which is equal to twice the period of the leave granted.

The Sabbatical Leave Committee shall recommend the person(s) best qualified to the
Superintendent.

6.13.8: Required Surety

Unit members shall file with the District a written contract which requires them to repay the
District an amount equal to the gross salary paid the unit member during the period of
sabbatical leave should the unit member fail to return to the employ of the District and
render a period of service following his/her return from leave of absence which is equal to
twice the period of the leave.
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6.13.9: Effect of Injury or Illness

If injury, illness or death prevents fulfillment of the agreement to return to service in the
District, no repayment of leave salary shall be required. Both the Board of Trustees and the
District shall be free from any liability for the payment of any compensation or damages
provided by law for the death or injury of any unit member employed in a position requiring
certification qualifications when the death or injury occurs while the unit member is on leave
of absence.

6.13.10:Return to Service

At the expiration of leave, the unit member shall be reinstated in the position, or a similar
position, held at the time leave was granted, unless a change of assignment is mutually
agreeable. A unit member returning from sabbatical leave shall progress on the salary
schedule the same as if he/she had remained in active service. Within sixty (60) days after
returning from a sabbatical leave, the unit member shall be required to submit the following
documentation as evidence of having performed the tasks agreed upon to be undertaken
during the leave period:

Type of Leave Evidence
Professional Study or An official transcript of courses taken
Research
A statement from the sponsor
Independent Study or Research verifying completion of study and level of
accomplishment
Travel

A detailed itinerary of the trip and written report
setting forth the participant’s actions and benefits
to the school and pupils of the District

Legislative Leave

6.14.1: An employee who is elected to the legislature, to a statewide public office, or a full-time city
or county public office shall be entitled to an unpaid leave of absence for the length of
his/her terms of office.

6.14.2: A unit member on such leave shall be entitled to return to employment within six (6) months
following the end of the leave.

6.14.3: A unit member on such leave shall notify the Board of Trustees of his/her intended return by
March 1 if he/she intends to return at the beginning of the next school year. In all other
situations, a unit member shall notify the District at least ten (10) weeks in advance of
his/her anticipated return to service.

Professional Enrichment Leave
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6.15.1: Leave with partial payment may be granted for the purpose of professional enrichment.
Professional enrichment shall be defined as any activity which enhances the unit member’s
ability to fulfill his/her role.

6.15.2: Eligibility
e C(Certificated employee with permanent status

e At least seven (7) years of service in the District, with at least five (5) years of
continuous service since any prior leave granted pursuant to 6.13 or 6.15.

e Placement on Column III, Steps 10-12; Column 1V, Steps 9-12; or Column V, Steps 8-20
of the Certificated Salary Schedule.

This ensures that the District will not have to pay more in salary than would have been paid
had the leave not been granted.

6.15.3: Application

A written statement of the dates and duration of the leave and of the anticipated activities
shall be submitted to the Assistant Superintendent, Human Resources as soon as reasonably
practicable.

6.15.4: Procedure for Approval

Approval is at the discretion of the Board of Trustees. Upon request, a unit member shall
receive, in writing, the reasons why his/her request was not approved if the Board does not
honor the request.

6.15.5: Financial

The unit member shall be paid the difference between the salary he/she would have received
during the period of leave, and the salary received by a full-time temporary teacher on
Column II, Step 5 of the Certificated Salary Schedule (Exhibit A of this Agreement).

6.15.6: Required Agreement

Unit members shall file with the District a written contract which requires them to repay the
District an amount equal to the gross salary paid the unit member during the period of
personal enrichment leave should the unit member fail to return to the employ of the District
and render a period of service following his/her return from leave of absence which is equal
to the period of leave.

6.15.7: Effect of Injury or Illness

If injury, illness or death prevents fulfillment of the agreement to return to service in the
District, no repayment of leave salary shall be required. Both the Board of Trustees and the
District shall be free from any liability for the payment of any compensation or damages
provided by law for the death or injury of any unit member employed in a position requiring
certification qualifications when the death or injury occurs while the unit member is on leave
of absence.
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Leave for Association President
6.16.1: The District shall grant up to full-time release for the association president upon request.

6.16.2: The Association president shall receive compensation and benefits as though he/she were a
regular full-time unit member.

6.16.3: The Association president shall be advanced on the salary schedule as
though he/she had been a regular full-time unit member.

6.16.4: The Association shall reimburse the District for all salary and salary-related costs in an
amount equal to that paid on behalf of a full-time, temporary teacher on Column II, Step 5 of
the Certificated Salary Schedule (Exhibit A of this Agreement). If the Association president
is not on a one hundred percent (100%) leave, the reimbursement shall be prorated.

6.16.5: The Association president shall have the right to return to the exact position and school
he/she left prior to receiving Association leave.

6.16.6: Other provisions of Association leave included in this Agreement are not affected by this
leave.

Exchange Leave

A unit member may apply for an exchange leave in accordance with the rules and regulations of the
appropriate agency. At the time of application, a copy of those rules and regulations shall be
submitted to the District.

Family and Medical Leave Act (FMLA) and the California Family Rights Act (CFRA)

6.18.1 Entitlement to Leave

An employee shall be entitled to family care and medical leave as set forth in Family and
Medical Leave Act of 1993 (FMLA) and Government Code 12945.2 (California Family
Rights Act) if the employee has worked for the district for at least twelve (12) months and
has worked at least twelve hundred fifty (1250) hour.

6.18.2 Use of Sick Leave

For leave allowed under this Article 6.18 other than for employee illness, an employee shall
substitute any of the employee's accrued sick leave or unpaid time off. The employee will be
required to use sick leave during a period of leave in connection with the adoption or foster
care of a child or to care for a child, parent or spouse with a serious health condition. This
will require a health care provider’s certification (as defined by CFRA and FMLA) using the
U.S Department of Labor’s certification forms. Reasonable accommodations will be
determined through an interactive process. An accommodation may be denied if the
accommodation is not received within 15 calendar days of the request for leave.

Sick leave can be taken in a block (e.g. 10 full weeks, more or less at a time), intermittent
(e.g. periodically as necessitated by the serious medical issue), or on a reduced work
schedule (which requires an agreement with the district). For intermittent or reduced
schedule leave, time shall be deducted in one (1) hour increments. We will refer to all legal
requirements established by FMLA/CFRA. This will require a health care provider’s
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certification (as defined by CFRA and FMLA) using the U.S Department of Labor’s
certification forms. Reasonable accommodations will be determined through an interactive
process. An accommodation may be denied if the accommodation is not received within 15
calendar days of the request for leave.

6.18.3 Payment of Health Premiums

The District shall continue paying the District portion of medical insurance premium costs to
maintain group health plan coverage for the duration of paid leave.

6.18.4 Health Care Provider/Certification of Leave

A. Child, Spouse, Domestic Partner (CFRA) or Parent Care - An employee's request for leave
to care for a child, a spouse, domestic partner (CRFA) or a parent who has a serious health
condition shall be supported by a Certification issued by the health care provider of the
individual requiring care. A certification verifying the above relationship to the employee will
be required, using the U.S Department of Labor’s certification forms.

Regional Occupational Program (ROP) Leave

The following shall apply to permanent bargaining unit members who were on ROP leave during the
1995/96 school year:

6.19.1: The leave shall annually renew, without limit, unless the unit member notices the District of
his/her intent to return.

6.19.2: Written notice of intent to return must be received by the District prior to January 31 of the
year preceding his/her return.

6.19.3: The leave shall be irrevocable before its expiration date (including requested extensions).

6.19.4: Upon expiration of the leave, the unit member shall be returned to District employment,
assigned by the District, and placed on the salary schedule with credit for years of service at
ROP.

Other Leaves

The District and the Association recognize that a unit member may occasionally need to request a
leave for a reason not addressed in this Article (e.g. family hardship). If the District determines that a
suitable replacement is available, and that granting the request would not be detrimental to the
education of the students, approval will be recommended to the Board of Trustees. The Board,
however, retains final authority to grant or to deny. Terms of the leave shall be those agreed upon
between the unit members and the District.

Catastrophic Leave Program

The parties acknowledge that each probationary and permanent bargaining unit member is provided
by statute with ten (10) days of Sick Leave each year and can, in appropriate circumstances, access
up to one hundred (100) days of extended sick leave (at difference pay). This Catastrophic Leave
Program is intended to provide additional protection in the case of a catastrophic illness or
catastrophic injury.
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6.21.1: General Provisions

6.21.1.1: Participation in the Program is voluntary. Only unit members who are
contributors to the Program (and who remain members in good
standing) will be permitted to withdraw days from the Program.

6.21.1.2: Catastrophic Leave may not be used for an illness or disability which
qualifies the unit member for Workers’ Compensation benefits.

6.21.1.3: A unit member on Catastrophic Leave shall not accrue any other
District-paid leave.

6.21.2: Eligibility to Participate in the Program

6.21.2.1: Only bargaining unit members with permanent status may participate in the

Program.

6.21.2.2: To participate in the Program, a unit member must have at least ten (10) days of
accrued sick leave remaining after contributing to the Program.

6.21.3. The Program

6.21.3.1: Contributions of Days

6.21.3.1.1:

6.21.3.1.2:

6.21.3.1.3:

6.21.3.1.4:

6.21.3.1.5

All contributions to the Program shall be from the unit member’s
annual allotment of Personal Necessity days.

a. Transfers of eligible leave credits are irrevocable, and shall be
contributed and utilized in not less than half-day increments.

b. The contribution must be authorized in writing by the unit member
on the form approved by the Joint Committee (see Section
6.21.3.3.1).

The annual period for contributing Catastrophic Leave credits shall be
from the first contracted work day for unit members and continuing
through September 30 of each school year.

Full and part-time unit members who choose to participate in the
Program shall make an initial contribution of one (1) Personal
Necessity day the first year of participation.

A unit member who chooses not to join the Program in the first year of
his/her eligibility, or who fails to make a required contribution (see
Section 6.21.3.1.5), must wait until the next contribution period (see
Section 6.21.3.1.2) to join the Program.

A contribution of at least one (1) additional day shall be required of
each Program participant if the number of days in the Program drops
below the number that is fifty percent (50%) of the number of unit
members participating in the Program.
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a. The member may, within thirty (30) calendar days of notice of an
additional required contribution, either contribute or cancel his/her
participation in the Program.

b. If a mid-year contribution is required and a current participant does
not have any Personal Necessity days remaining, the member may
contribute a sick day.

6.21.3.2: Withdrawal of Days

6.21.3.2.1:

6.21.3.2.2:

6.21.3.2.3:

6.21.3.2.4:

6.21.3.2.5:

6.21.3.2.6:

6.21.3.3.1:

6.21.3.3.2:

To apply for a withdrawal of days from the Program:

a. The Unit member shall have suffered a severe, incapacitating illness
or injury which is defined as an illness or injury that is expected to
be for an expected period of time, as certified by the attending
physician, and which prevents the unit member from properly
performing his/her District duties.

b. The time off work must create a financial hardship for the unit
member because he/she has exhausted all paid leave for illness or
injury (e.g. personal sick leave, extended sick leave, etc.).

No unit member may utilize any Catastrophic Leave benefit unless
he/she has previously contributed to the Program. There shall be a
forty-five (45) calendar day waiting period between a unit member’s
donation of Catastrophic Leave credit(s), and his/her utilization of
Catastrophic Leave credits.

Application shall be made by the unit member when it becomes
apparent that Catastrophic Leave may be needed.

Family members may apply for Catastrophic Leave on behalf of the
unit member.

If no Catastrophic Leave days are available in the Program, the District
has no obligation to provide leave.

Leave is granted for up to thirty (30) work days at a time, to a
maximum of ninety (90) work days per catastrophic illness or injury.

6.21.3.3: Administration of the Program

A Joint Association-District Committee (“Joint Committee™)
comprised of two (2) representatives of each party must determine and
certify that the unit member is eligible for Catastrophic Leave, and is
unable to work due to the severity of that personal illness or injury
based upon adequate proof of illness or injury. The Association
representatives shall be participants in the Program.

The Joint Commiittee is responsible for maintaining the records of the
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6.21.3.3.3:

6.21.3.3.4:

6.21.3.3.5:

Program, verifying the validity of requests, approving or denying the
requests, and communicating its decision, in writing, to the participants
and the District.

The Joint Committee shall make recommendations for continuation or
termination of the Program to the District and the Association based on
number of credits donated in a year, use of benefits by unit members
and credits remaining in the Program.

The District and the Association shall instruct their appointees to the
Joint Committee to make a good faith effort to maintain confidentiality
regarding donations and utilization of the sick leave credits. However,
there shall be no liability or recourse if this confidentiality is not
maintained.

If the program is terminated, any unused sick leave credits in the
Program shall be returned on a proportionate basis to Program
participants currently employed by the District who did not utilize
Catastrophic Leave benefits.
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7.2:
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ARTICLE 7
REASSIGNMENT AND TRANSFER

All unit members covered under this Agreement are employees of the District and not of
one particular school, division or department. The Superintendent and/or administrative
staff has the prerogative of assigning, reassigning and transferring unit members in
accordance with the provisions of this Agreement.

It is recognized that it may be necessary to assign, reassign or transfer unit members to
service on more than one (1) campus.

Definition of Terms

7.3.1:

71.3.2:

7.3.3:

7.3.4:

7.3.5:

7.3.6:

7.3.7:

Vacancy: an unfilled certificated position.

Assignment: initial placement of a unit member in a position in a school site(s)
and department(s) and the continuing placement of a unit member in that position
from semester to semester.

Reassignment: placement of a certificated unit member in a position within the
same school differing from the unit member’s existing position.

Transfer: relocation (school-to-school) of a certificated unit member.

Day: any day the District office is open for business.

Position: the regular teaching assignment of the certificated unit member; does
not include any responsibilities for which extra duty compensation is provided

(i.e. department chairperson, coaches).

Surplus teacher: when more teachers are currently employed at a site than are
required to meet existing or projected enrollment and program needs.

Assignment, Reassignment and Transfer - General

74.1:

Open listing. A list of all known vacant positions for the succeeding school year
for certificated personnel shall be maintained in the Human Resources Division.
This list shall be kept current as openings become known and shall be transmitted
to the president of the Association of Pleasanton Teachers as vacancies occur.
The list shall also be available to unit members upon request. As vacancies occur
after March 10, they shall be posted in a conspicuous place in each school
building with deadline dates for making application. The deadline dates shall not
be less than five (5) working days after the date of posting. No assignment shall
be filled or committed until after the closing date. The posting of each vacancy
shall include required credential authorization and certifications such as CLAD,
based upon program need.
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7.5:

7.4.2:

7.4.3:

74.4:

7.4.5:

7.4.6:

1.4.7:

Unit members in the District with appropriate experience and qualifications who
express an interest, in writing, shall receive first consideration in filling a
vacancy. In the event two (2) or more equally qualified unit members apply for
this vacancy, upon request those not selected will receive in writing the reasons
why he/she were not selected.

Mutual agreement between parties should be of concern in all cases of
assignment. A unit member’s preference shall be considered whenever possible.

The administrative staff shall make a clear declaration of intention as to
assignment and school when a contract is issued to new teachers. Returning
teachers shall be notified by June 1 of their assignments, (school, grade level
and/or subjects) for the coming year. Assignments shall not be made after this
date except by mutual agreement or upon good cause. “Good cause” shall
include, but not be limited to, resignations, changes in enrollment and program
changes.

7.4.4.1: The Senior Director of Pupil Services will arrange a meeting with
the psychologists prior to May 15 to discuss staffing for the
following year. A District-initiated transfer shall be based upon, not
necessarily in the following order of importance: seniority in the
District, program needs (including type of case load), student needs,
student welfare, and unit members’ welfare. Psychologists shall be
notified of their assignments prior to June 1.

7.4.4.2: If the assignment for the psychologist must be changed before the
start of the school year, a meeting will be held with the unit member
prior to August 20 to discuss the change. The needs of the employee
will be considered.

The District shall give consideration to the fact that a unit member has been
working a split assignment in filling assignments which are not split, with the
understanding that this is but one of the factors the District will consider, and not
necessarily the most important.

Prior to posting vacancies, internal school site reassignments can be initiated by
the principal.

If the days/hours of a permanent part-time employee are to be changed, the
supervisor shall provide the employee with a minimum of two (2) weeks’ notice
of the proposed change. The needs of the employee will be considered.

Employee-Initiated Transfers and Reassignments

7.5.1:

The unit member shall discuss the desired change with his/her immediate
supervisor or principal. In those instances where the request is such that the
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7.6:

7.5.2:

7.5.3:

7.5.4:

7.5.5:

7.5.6:

7.5.7:

problem cannot first be discussed as indicated, direct contact may be made with
the Assistant Superintendent, Human Resources.

The unit member shall make his/her interest officially known by submitting to
the Human Resources Division a Request for Transfer form (see Exhibit D). This
form shall be submitted prior to February 15. Information in the form may
include reasons for seeking the requested transfer and the type of opening desired.

The principals, immediate supervisors, and Assistant Superintendent, Human
Resources, shall review the requests. The principal or immediate supervisor shall
hold the interview, if necessary, and make recommendations to the Assistant
Superintendent.

Unit members shall be notified regarding the status of their requests by affected
Administrators no later than March 1. Official notice of all approved transfers
shall be given by the Human Resources Division by March 15.

An employee-initiated request shall be based upon, not necessarily in the
following order of importance: seniority in the District, program needs including
school and student needs, appropriate credential, academic preparation including
major and minor, and pupil and teacher welfare. All of the other foregoing criteria
being substantially equal, transfer shall be made on the basis of seniority.

The teacher who is denied a transfer/reassignment may request, and shall be
granted, a meeting with the administration to discuss the issue. If a request is
denied, the teacher shall be given, upon request, written rationale for the denial.
The teacher shall have the right to representation of his/her choice at this meeting.

The District shall give consideration to the fact that a unit member has been
working a split assignment in filling assignments which are not split, with the
understanding that this is but one of the factors the District will consider, and not
necessarily the most important.

District-Initiated Reassignment (K-5)

7.6.1:

7.6.2:

7.6.3:

Subject to the approval of the Board of Trustees, the Assistant Superintendent
may reassign unit members as soon as possible when such changes are in the best
interest of the District. Reasons for reassignment would include those related to
pupil or unit member welfare, enrollment changes, budgetary adjustments and
changes in the instructional programs.

The teacher to be reassigned shall have the right to indicate preferences from a
current list of vacancies and shall be given first consideration.

No vacancies shall be filled by means of an involuntary reassignment prior to
giving consideration to filling the vacancy with a qualified volunteer.
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1.7:

7.6.4:

7.6.5:

7.6.6:

71.6.7:

7.6.8:

No later than May 15, the administration shall discuss at a meeting with the staff
of each school the proposed staffing allocation for the subsequent year. Staffing
allocation means the number of teachers tentatively allocated to the school for the
subsequent school year.

7.6.4.1: A written copy of the aforementioned staffing allocation, including
a list of known vacancies, shall be distributed with the agenda or
distributed at the meeting.

7.6.4.2: Staff members shall be given an opportunity to volunteer for
reassignment.  If a staff member volunteers, the voluntary
reassignment procedures shall apply.

An involuntary reassignment shall be based upon, not necessarily in the following
order of importance: seniority in the District, program needs including school and
student needs, appropriate credential, academic preparation including major and
minor, and pupil and teacher welfare. All of the other foregoing criteria being
substantially equal, reassignment shall be made on the basis of seniority (i.e. the
least senior teacher shall be the one reassigned).

Notice of involuntary reassignment for the following school year shall be given
to teachers as soon as possible, and not later than June 6, except when good cause
or mutual agreement to waive the deadline exists.

A District-initiated reassignment shall take place only after a meeting between
the teacher and principal. The teacher shall have the right to representation of
his/her choice and shall be notified of the reasons for the reassignment.

If a K-5 teacher is reassigned by the District to a split grade, and the split
assignment is not necessary due to changes in enrollment, that teacher shall (for
the following year) be considered a member of the grade level taught before the
reassignment. If an excess of teachers exists in that grade level, then paragraph
7.6.5 shall apply.

District-Initiated Transfer (K-5)

When the District determines that a teacher surplus exists at a site, the least senior teacher
at the site, with the appropriate credential, shall be transferred. This shall not apply in the
case of a unit member assigned to a District-wide program (e.g. Special Education).

If no one at that site has the appropriate credential, the District first will transfer the least
senior appropriately credentialed unit member from within the District and then transfer
the least senior surplus unit member to the newly created position.

7.7.1:

When a District-initiated transfer occurs due to elimination of a position, and
when subsequently a vacancy occurs at the school from which the unit member
was transferred by the District, the unit member shall be given first consideration
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7.8:

7.9:

1.7.2:

when filling this vacancy.

No vacancies shall be filled by means of a District-initiated transfer without
giving consideration to a qualified volunteer (section 7.5).

District-Initiated Reassignment (6-12)

7.8.1:

7.8.2:

7.8.3:

At the high school level, when the allocations of periods of teaching in each
department have been determined, the principal will direct each department
chairperson to work with the departmental personnel to make a proposed
departmental schedule for the next semester.

7.8.1.1: When the proposed master schedule results in the reassignment of a
teacher from one department to another, then the principal shall
meet with the teacher being reassigned for providing the reasons for
the reassignment and giving the teacher an opportunity to suggest
possible alternatives for the principal’s consideration.

At grades six (6) to eight (8), no later than May 15, the administration shall
discuss at a meeting with the staff of each school the proposed staffing allocation
for the subsequent year. Staffing allocation means the number of teachers
tentatively allocated to the school for the subsequent school year.

7.8.2.1: A written copy of the aforementioned staffing allocation, including
a list of known vacancies, shall be distributed with the agenda or
distributed at the meeting.

7.8.2.2: Staff members shall be given an opportunity to volunteer for
reassignment. If a staff member volunteers, the voluntary transfer
procedure shall apply.

Mutual agreement between parties shall be of concern in all cases of
reassignment. A unit member’s preference shall be considered.

District-Initiated Transfer (6-12)

7.9.1:

7.9.2:

7.9.3:

Subject to the approval of the Board of Trustees, the Superintendent or his/her
designee may transfer unit members. Reasons for transfer would include those
related to pupil or unit member welfare, enrollment changes, budgetary
adjustments and changes in the instructional program.

The teacher to be transferred shall have the right to indicate preferences from a
current list of vacancies and shall be given first consideration.

No vacancies shall be filled by means of an involuntary transfer without giving
consideration to a qualified volunteer.
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7.9.4:

7.9.5:

7.9.6:

7.9.7:

7.9.8:

7.9.9:

7.9.10:

An involuntary transfer shall be based upon consideration of the following
criteria:

program needs (including school and student needs)
appropriate credentials

academic preparation (including major and minor)
seniority in the District

pupil and teacher welfare.

Notice of involuntary transfer for the following school year shall be given to unit
members as soon as possible and not later than five (5) working days prior to the
end of the school calendar, except when mutual agreement to waive the deadline
exists.

When an involuntary transfer occurs due to elimination of a position, and when
subsequently a vacancy occurs at the school from which the unit member was
transferred, the unit member shall be given first consideration when filling this
vacancy.

Involuntary transfers shall not be made for punitive or disciplinary reasons.

The administrator initiating the transfer shall arrange a conference with the
teacher and discuss the reasons for considering the transfer.

Any teacher involuntarily transferred shall not be similarly transferred for a
minimum of three (3) years unless there are circumstances such as declining
enrollment.

It is recognized that it may be necessary to transfer unit members to service on
more than one (1) campus. Such transfers shall occur only after principals and/or
immediate supervisors, Assistant Superintendent, Human Resources, unit
member and representative of the exclusive bargaining agent (if desired by unit
member) have met and reviewed the reasons for such assignment to meet the
educational needs of the District, unless requirement of such meeting is waived
by the unit member.
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ARTICLE 8
ASSESSMENT AND PROFESSIONAL DEVELOPMENT

8.1:  General Provisions

8.1.1:

8.1.2:

8.1.3:

8.1.4:

8.1.5:

8.1.6:

8.1.7:

8.1.8:

8.1.9:

The process of assessment and professional development is ongoing, and requires
understanding and commitment by all involved. The process is based upon:

a. For teachers: a Developmental Continuum of Teacher Development
which has been aligned with the California Standards for the Teaching
Profession (“CSTP”) (see Exhibit F-2a).

b. For psychologists: a Developmental Continuum of Psychologist
Development (see Exhibit F-2Db).

c. For counselors: a Developmental Continuum of Counselor
Development (see Exhibit F-2c).

The goals are to improve instruction and/or provide student support and to
maintain and exceed professional standards.

For unit members assigned to more than one (1) site, the primary evaluator shall
be the principal/supervisor at the site where the unit member is assigned the
greatest amount of time or by determination of Assistant Superintendent, Human
Resources.

The evaluator for Psychologists shall be an administrator from Pupil/Special
Services.

No formal observations shall be made on Halloween or the day immediately
preceding winter and spring recess.

Unsubstantiated parent/pupil complaints shall not be a basis for formal
assessment.

No permanent unit member shall be formally assessed during the first year
following an involuntary transfer or reassignment.

A permanent unit member not being formally assessed who receives a Notice of
Unprofessional Conduct (Education Code section 44938) by the District shall be
assigned to “Administrative — Mandated” for the following school year if still
employed by the District.

Administrators have the right to make “walk-throughs” which are mutually
recognized as supervisorial and not evaluative in nature.
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8.2:

8.1.10:

8.1.11:

8.1.12:

8.1.13:

8.1.14:

An assessment of “non-performing” shall mean a determination that the unit
member is performing below the level of “Applying” on any of the domains set
forth in the CSTP for a teacher, or other agreed upon continua of Professional
Standards for other unit members.

Nothing in this Article shall limit the District’s ability to release, non-reelect, or
terminate in accordance with law.

No bargaining unit member shall be involved in the evaluation of another
bargaining unit member.

Permanent unit members who meet the criteria set forth in 8.1.13.1 will qualify
for initial placement in a four (4) year cycle of assessment. Such placement shall
be made with the mutual consent of the unit member and the supervisor. (See
Roll-Out Guidelines, Exhibit F-13.)

8.1.13.1: A multi-year cycle of assessment is available to any performing
permanent unit member who has been employed by the District for
at least ten (10) years and who meets specified criteria. Those
criteria are:

e if the unit member occupies a position that is required to be

filled by a “highly-qualified” professional, as defined in 20
U.S.C. section 7801 (NCLB); and

e whose last formal assessment rated the unit member as
performing at the level of “Applying” (or above) in all
domains of the CSTP for teachers, or other agreed upon
continua of Professional Standards for other unit members.

8.1.13.2: If a unit member is placed in a Formal Assistance program during a
multi-year cycle of assessment, he/she will be returned to annual
assessments with the “Administrative — Mandated” option. This
process of annual assessments shall continue for one (1) year after
the unit member has received an assessment of “Applying” or better
on all the domains set forth in the CSTP for teachers, or other agreed
upon continua of Professional Standards for other unit members.

For all permanent unit members, one (1) year shall be designated the Formal
Assessment Year and each other year in the employee’s cycle shall be designated
as a Year of Self-Assessment and Inquiry.

Options for Assessment and Professional Development in the Formal Assessment Year

There are four (4) options for assessment and professional development in the Formal
Assessment Year. Unless a unit member must be in “Administrative — Mandated,” he/she
may choose any of the remaining three (3) options.
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8.3:

8.2.1:

8.2.2:

8.2.3:

8.2.4:

The “Administrative — Mandated” option.
8.2.1.1: This option is required for all temporary unit members, all
probationary unit members and permanent unit members
determined by the District to be in need of Formal Assistance.
The “Administrative — Choice” option.
8.2.2.1: This option is available to any permanent unit member.
The “Partner” option.
8.2.3.1: This option is available to any permanent unit member.

The “Portfolio” option.

8.2.4.1: This option is available to any permanent unit member.

Procedures for “Administrative — Mandated” and “Administrative — Choice”

8.3.1.

Formal classroom visitations and observations (date and length of visit) are to be
logged by the evaluator on the “Observation Log.”

m Exhibit F-3 “Administrative — Mandated” or choice of