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Create A New Presentation

e Once you launch PowerPoint you are presented with a New Blank
Presentation.

Font

;CHCI;( to add title

. Click to add subtitle

e In the bottom right corner of the screen notice the following toolbar
which contains the Normal View, Slide Sorter View, Reading View and
Slide Show View, plus the Zoom In and Zoom Out Slider.

|[Ma|es B F 61% (- (+)

Normal View

e You are by default in Normal View. On the left side of the screen notice
the Slides View and below the slide the Notes View. (Click to Add Notes)

e You will use the Outline View to enter the sample slides provided by
your instructor. Select View, Outline View

e Pressing the Tab key demotes text

e Pressing Shift+Tab promotes text
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The Quick Access Toolbar is Above the Command Tabs. You can customize
this toolbar for easy access to your favorite tools.

D w B Y -

Insert Design Transitions

e Right Click the toolbar and choose Show Quick Access Toolbar Below
the Ribbon

HS- 0D @ @d Vv -

Remove from Quick Access Toolbar

Insert

Customize Quick Access Toolbar...

Show Quick Access Toolbar Below the Ribbon

41

Click on the More button and check New, Open, Print Preview and
Spelling buttons to add in those options to the Quick Access Toolbar.

H - O a ¥ ®

L Sl Customize Quick Access Toolbar
W Mew

v Open

v Save

Ermail
Cuick Print
Print Preview and Print

Spelling & Grammar
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e Right click the Customize Quick Access Toolbar and add in the Move Up
and Move Down buttons.

PowerPoint Options

L2 |l

General
Proofing
Save
Language
Advanced

Customize Ribbon

Quick Access Toolbar ]
Add-Ins

Trust Center

@ Customize the Quick Access Toolbar.

Choose commands from:
All Commands

[=]

More Walls Options...
Mare Windows...
Mave Down

Moaove Earlier

Move Later

Moaove Selection Down
Maove Selection Up
Move Split

Move Up

] Mew

PhEle € 4 » 4 <

]

Show Quick Access Toolbar below the

Ribbon

Customize Quick Access Tooll
For all documents [default)

Save
Undo
Redo
Mave Up

4 PGS

Maove Down

Import/Ex|

(L

| 3

OK ][ Cancel ]

® You can move text up and down the Outline items by clicking the Move
Up and Move Down buttons

Home Toolbar

e Highlight text and use the Home Toolbar (like Microsoft Word), or Right
Click to change Font Type and Size, add Bold, Italic, Underline, Shadow
and Color, Align Text and create Bullets.

|E| Presentationl - Microsoft PowerPoint
Home Insert Design Transitions Animations Slide Show Review View Acrobat
= Cut &= Layout ~ PR —
j"f’ | MESMP- WA R =R =
= 55 Copy ~ E Reset T
Paste Mew AV . - EEE = ==
- JFormat Fainter | gjige - 5 on B 7 U § abe 2~ Aa é == == == C
Clipboard P Slides Font P Paragraph
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The Slides View

e Change the view back to the Slide View to enhance the slides that you
have created content for.

e Use the Next and Previous slide control buttons on the right side of your
screen to move from slide to slide, or simply drag on the square scroll

button.
Slide: 3 of 3
Slide 3
e |v|
'y
Fs
>
-
|E‘ Presentation] - Microsoft PowerPoint
Home Insert Design Transitions Animations Slide Show Review View Acrobat
ElE i ’-T = <) —
e B8 @ B 2 uM @ E ﬂ 2 & @ B
Table Picture Cllp Screenshot  Photo Shapes Smart&rt Chart Text Header WordArt Date Slide  Object Equat\un Vu:leu Audio | Embed
Album ~ Box & Footer & Time Mumber v Flash
Tables Images Tlustrations Links Text Symbols Media Flash

e You will use the Insert Toolbar, to enhance the contents of each slide.

e Allslide content (text, lines, rectangles, etc.) are referred to as Objects.
An object has small circular "handles" around it’s perimeter, which
enable you to resize the object. All objects have properties that can be
changed (color, style, thickness, etc.)

e To select an object, Click anywhere on its Perimeter and notice that the
black (or white) "handles” appear when it is selected

* Point1
. Pmnt3
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Shapes

mzﬁ il ‘*-_..{.._ v 4

Shapes|SmartArt Chart Hype

Recently Used Shapes
E~NOCOOALLe S G
CERTAN S+

Lines

SNSNTLL T RNNG %
Rectangles
L O A I 6

Basic Shapes
HOAMNIASOGOO®MW
@Lo0Or LyoOEa
OO@~HEY G (<D™
(J40 1L

e Use the Shapes Tools to add Lines, Rectangles, Ellipses, Arcs, etc.

e Once you have an object selected notice the context sensitive Drawing
Tools Tab Bar that appears on the right side of the Tab Bars. to add
additional effects.

View Acrobat | Format

A Text Fill -

A A : - &7 Text Outline -

7 Text Effects -

WordArt Styles

e You can also Click on the Dialog Launcher to format the object. You can
also Right Click the object

e To Rotate an object, select the Object and then move over the yellow
circle extended off the top of the object.

Press and Drag to rotate the object.
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e If you want to Scale the size of an object while keeping the same
proportions. Press on one of the corner handles and hold down the
shift key while dragging to resize. This will constrain the angle and keep
the object in size proportion.

Pictures and Online Pictures

e Use Insert, Images, Pictures or Online Pictures etc. to insert graphic
elements to enhance your slide.

Pictures

Images

’:'g.OnIme Pictures

* &4 Screenshot ~

= Photo Album ~

Changing the Look

e To quickly change the look of your presentation, (Color, Graphics, etc.)
choose the Design Toolbar and pick a Theme

7]
Home  Insert | Design

nnnnnnnnn

soft PowerPoint

nnnnnnnn Slide Show

Jﬁﬁ

Page Slide

Setup Orientatio
Page Setup

cadl BN .

Review View Acrobat

eeeeee

= &

@

n CoIOTs ™ A5 Backaround Styles »

Fonts ~

Effects ~

[ Hide Background Graphics

Background

e C(lick on the More Button to show all the available themes

A @

Aa

e You can also create your own Background design using gradient color fill
options or a photographic image. Choose Background Style (select the
More button). You can click on Format Background to customize the
background.

n Colors @ {E Background Styles =

e

il
Picture

acl
|
\

Fill

@ Solid fill

&) Gradient fill

@) Picture or texture fil

[ Hide background graphics
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Review 1

e Create the following PowerPoint Presentation using Outline Mode.
e Choose a Design of your choice
e Place a graphic of your choice on Slides 2 and 4

Slides Cutline

Marketing Produckts on the Internet
Proven Formulas for Success

Getting Started

= Define your goals

« Develop a plan|

= Develop a budget

= Hire a manager or consulting firm

Implementing Your Plan
* Fublicize your site
— Use traditional media
— Register with search engines
—Post on social media
— Mailing list
= Develop evaluation tools
Maintaining Your Site
» Update pages on a regular basis
= Test with new browser releases
= Verify external links

BACT
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Slide Master

e The Slide Master is used to place repeating information on the slides,
outline, handouts or notes. (works like a Header and Footer in a Word
Processing Document).

e Make sure you are not on the Title slide and then choose the View,
Toolbar and click on Slide Master.

Presentationl - Microsoft PowerPoint

P
Slide Master Home Inse

Animations Review View Acrobat
] — (|
HE| E= _|__J T Ruler ) & color = | = Arrange a1l % =]
o [ ; _,_I‘ L
Gridlines _\'h E Grayscale — -31 Cascade ==
Mormal Slide Motes Reading || Slide |Hdr™s &5 ) Zoom Fitto ) Mew - ) Switch Macros
Sorter Page  View | |Master| Master er | [ Guides Window |l Blackand White | window 2 Move Split  indows -

Presentation Views Master Views Show 1 Zoom Color/Grayscale Window Macros

¢ Notice that a separate Slide Master Tab Bar appears on the tab bars at
the top of your screen and the different Slide Master Lay outs that
appear down the left side of the screen. The Title slide (first slide)
always contains a different master layout than the subsequent slides.

Siide Master | Home  Insel  Transitions  Amimations  Review  View  Acrobat
Col -
B cotors ) Background Styles + ]j B
A Rename = | [a] Fonts ~
Insert Slide Insert Master Themes — Page  Slide Close
Master  Layout s Presenve  ayout - [O]effeds - Setup Orientation = | Master View
Edit Master Master Layout Edit Theme Background Page Setup Close
9 =

ickto edit Master taxtstyles

= —Second level
« Third level

— Fourth level
» Fifth level

. You can change the Look of the default text (Font, Size, etc.) on each
master area by clicking to edit the Master Title Style and then choosing
a different Font, Text Size etc...

e You can Insert a logo or graphic into the master slide area for example
in the bottom right corner.
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e Toreturn to Slide, View click on Close Master View.

[ s R '

Page Slide Close
Setup Orientation = || Master View

Page Setup Close

Note: You can repeat the above process for the other master areas such as
Handouts and Notes.

e To add in a Footer (Slide Number, Author, Date, etc.), choose Insert Tab,
Header Footer and the following screen appears

.

Header and Footer

-2 el

Slide | Motes and Handouts |

Include on slide

(@ Update automatically
=

|:| Footer

Language:; Calendar type:
English {U.5.) Western
Fixed )
Preview
6/12/2012
[ slide number LI

[ Don't show on title slide

The Slide Sorter

e Choose View, Slide Sorter to see a miniature of each slide, complete
with graphics and text.

Presentationl - Microsoft PowerP oint

2
Home

n Transitions Animations 5lide Show Review View Acrobat
H E= Rule (5] E M color 1 = arrange a1l
isl== : : o
Gridlinas = Grayscale I%Ii.’_ascade
Mormal | Slide | Motes ng = Slide Handout Motes N Zoom  Fitto . Mew o Switch
Sorter | Page Vi Master Master Master auldes Window | il Black and White | window Laf Move Split  windows +
Presentation Views Master Views Show Zoom Color/Grayscale Window
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e Working in Slide Sorter view is like working with slides on a light table or
spreading out the pages of a report, so you can see them all at once.
You're able to see how your presentation flows.

|E| Presentationl - I
Home Insert Design Transitions Animations Slide Show Review View Al
| [ | -J:J| [ ) - M color
m H , 1
A B Grayscale
Mormal | Slide | Motes Reading 5lide Handout Motes Zoom  Fitto )
Sorter | Page  View | Master Master Master Window |l Black and White
Presentation Wiews Master Views Show Zoom Color/Grayscale
H9-0 - v
shide 2 shde 3
=hde 1 poih?
uul“"!
-.FC"“-"'
1 2 3

e |n Slide Sorter view, you can Reorder Slides by pressing and dragging the
slide to a new position.

Hiding Slides

e To hide a slide, click on the Slide Show Toolbar and then click on the

Slide to select it and then click on the Hide Slide Button
Presentationl - Microsoft PowerPaoint

(2]
Home Insert Design Transitions Animations Review View Acrobat

=} ) 1__" L > Play Narrations Resolution: Use Current Resolution ~
®» I © & HO L

Use Timings =F o
From From Broadcast  Custom SetUp Hide ecord Slide ) )
Beginning Current Slide  Slide Show Slide Show = | Slide Show  Slide Show ~ Show Media Controls | [C] Use Presenter View

Start Slide Show Set Up Monitors

e To Un-hide a slide click on the hide slide button again.

e Hidden slides do not appear when you make the Slide Show
Presentation. You also have the option to print them or not in the print
dialog box.

e |f you are making a timed presentation you can Rehearse your timing by
clicking on the Rehearse Timings button.
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Slide Transitions

To control the movement from slide to slide or to control the text
appearance on the slide click on the Transitions Tab Bar

Insert  Design | Transitions

Home
jJ —l

= B

MNone Cut Fade Push

Animations

F |

Presentation] - Microsoft PowerPaint

Slide Show Review View Acrobat

s E

Wipe split Reveal Random Bars

Transition to This Slide

=

Shape

L |

Uncover

= &

& Sound: [No Sound] ~ | Advance Slide

@ Duration: : On Mouse Click

131 Apply To All

02.00

Timing

[T after: 00:00.00 %

e Choose a Slide Transition an Effect Option and a Duration and click on
Apply To all to apply to all slides

Review 2

e Create the following PowerPoint Presentation using Outline Mode.
e Choose a Design of your choice
e Place a logo of your choice on the Master Slide
e Create a Footer with your name, slide number and date
e Place a graphic of your choice on Slide 2
e Create a slide transition of your choice and apply it to all the slides

Slides

Cutline

Training for a Half Marathon

Preparing yourself for a great race

Training Goals

» Increase overall endurance
» Prepare for a varied terrain
= Run better in any weather
Class Components

= Training run meetings

» Guest speakers

= Timed Practices

Meeting Dates

Training Components

Mileage Targets

BACT
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Custom Animation

e Return to Normal View, click on a slide and select a text box.

e Click on the Animation Tab and choose one of the Animations for
example Fly In.

Presentation] - Microsaft | [Grawina rooie| - @
Home Insert Design Transitions Animatig) View Acrobat Format (A
R : 2 #* G,ﬂAmnatmn Pane b Start ~  Reorder Animation
Preview None Appear Fade FlyIn Wipe Shape = Add
i o Animation ~ 8
Preview Animation Advanced Animation Timing

e Click on the Animation Dialog Launcher to add in Additional Effects

Fly In @
Settings
Dirsction: FromBottom |
Smooth start: r) 0 sec =
Smooth end: r) 0 sec >
Bounce end: r) 0 sec =
Enhancements
Sound: [Mo Sound] Iz‘ \E
After animation: | [ IE‘
Animate text: All at once Iz‘
[ Ok J [ Cancel ]

e You can also add in Additional Effects from the Animation Pane

Ei oﬂAmmatlon Pane B Start: On Click - Reorder Animation
} Trigger = & Duration:  00.50 z
Add _ ~ .
Animation ~ % Animation Painter | (@ Delay: o000 3
Advanced Animation Timing
23 g Animation Pane

*|

| 1% contentPlace... []
‘3 Start On Click
Start With Previous

""" """ """ ©  Start After Previous

Effect Options...

e Change and Modify your effects under the direction of your Instructor
and make notes here, then apply similar techniques to other slides

BACT Page 13 PowerPoint Core Skills



Notes

e To create presenter notes, click on View, Notes Page and the following

split screen appears.

Real Life

+ Click o 3dd text

Enter your presenter Notes onto the lower half of this screen.

e You can also enter Notes into the Notes window in Norma
it says Click to add Notes

The Slide Show

| View, where

e To check the global slide show settings before running the show, from
the Slide Show Tab Bar
||E| Presentationl - Microseft PowerPoint
Home Insert Design Transitions Animations Slide Show Review View Acrobat
== 1 == = e x 4| Play Marrations &l Resolution: Use Current Resolution -
=Y ;I‘ C @ @) 45 (%]
= — _ﬁ _—'_I_r __—:r _J -)J = /| Use Timings v
From From Broadcast Custom Set Up Hide Rehearse Record Slide ) -
Beginning Current Slide  Slide Show Slide Show = | Slide Show  Slide  Timings  Show~= Y| Show Media Controls Use Presenter View
Start Slide Show Set Up Monitors
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e C(Click on Set Up Slide Show...

Set Up Show

Show type

(@) Presented by a speaker (full screen)
() Browsed by an individual (windaow)
() Browsed at a kiosk (full screen)

Show options

[ Loop continuously unti 'Esc’

7] show without narration

[C] show without animation
I - |
Laser pointer color: _|Z|

Pen color:

button,

To show a laser pointer during slide show, hold down the Ctrl key and press the left mouse

Show slides
@ al
() Erom: || = To: =

Custom show:

Advance slides
() Manually

(@ Using timings, if present

Multiple monitors

Primary Monitor

[ show Presenter View

[ Ok ][ Cancel ]

e Review these settings with your instructor and make sure that Advance
slides is set to Manually. Choose OK when done.

e Back in Normal View, press CTRL+ Home to make sure that you return to
slide #1 and then click on the slide show icon to run the show.

Slide Show Help

e During the running of the slide show press the F1 key and the

following screen appears

General shortcuts

‘N, left click, space, right or down arrow, enter, or page
down

‘P, backspace, left or up arrow, or page up
Right-click

‘G, ', or Ctrl+"-

‘=tor Cirl='=?

Mumber followed by Enter

Esc, or Ctrl+Break

Ctrl+5

‘Bor)

Whar')

o

o
Hold both the Right and Left Mouse buttons down for 2
seconds

Crl=T

Cri+H/MU

Ctrl=Down/Up, or Ctrl+Page Down/Page Up

Advance to the next slide or animation

Return to the previous slide or animation
Popup menu/Previous slide

Zoom out of a slide; See all the slides
Zoom in a slide

Go to that slide

End slide show

All Slides dialog

Blacks/Unblacks the screen
Whites/Unwhites the screen
Stop/Restart automatic show

Go to next slide if hidden

Return to first slide

View task bar
Hide/Show arrow on mouse maove
Scroll notes in Presenter View

e Review the settings with your instructor.

BACT
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e Also notice that in the bottom left corner of your screen are several
icons including a pen icon.

e Click on the penicon and the following list appears.

g | Arrow
#  Pen
& Highlighter

Ink Color 4
=)

Arrow Options 4
Fa

e Choose a pen style and commence drawing on the slide. Press E to
erase.

Printing

e To print Slides, Handouts, Notes and the Outline, choose The File Tab
and then Print and the following screen appears.

P
Home Insert Design Transitions Animations Slide Show
H Save
Print
Save As H’Ep
Copies: |1 -
.| Save as Adobe PDF X
Print
[ Close Printer
Info .7 Savin 99270P PCL .
2 Offline
Recent Printer Properties
Settings
MNew
_;J Pr?ntAII Slides . -
b Print entire presentation
Slides: B
Save & Send
Full Page Slides -
Help Print 1 slide per page
_ | Print One Sided -
] Options 1 Only print on one side of the page

e From the Settings list boxes, select your printing choice for example, Full
Page Slides or Handouts and then choose Print to commence printing
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Review 3

e Create the following PowerPoint Presentation using Outline Mode.

e Choose a Design of your choice

e Place a logo of your choice on the Master Slide

e Create a Footer with your name, slide number and date

e Place a graphic of your choice on Slide 2

e Create a slide transition of your choice and apply it to all the slides

e C(Create a custom animation for the bullets on Slides 3 and 5

e Print Handouts 3 up with room to write

Slides Cutline

2014 Sales Review
Buckland Computers

Sales by Quarter

= Q1: $1.2 Million

= Q2@ 2.6 Million

= J3: $1.4 Million

= Q4: £3.3 Million

Results Summary

= Total Sales Revenue: $8.5 Million

* Revenue Increase: 21.7%
= Operating Income Increase: 17.6%

Top Selling Produckt Lines
= Servers: $3.1 Million
= Printers: $2.7 Million
= Service: $1.8 Million

Year 2015 Goals
= Increase Sales Revenue by 23%

» Increase Server Sales by 10%
= Increase Operating Income by 2IZI%|

BACT
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Slide Setup

e You can change the Slide Setup Settings for your slide show presentation

by choosing Design, Slide Size, Custom Slide Size. The following dialog
box appears.

Slides sized far Orientation
v Slides
Width:

13.333 in =

Height:

(7) Portrait
(® Landscape

; - Motes, Handouts & Outline
7.510n -

Mumber slides from: D ':-:.-:' Partrait
1 - () Landscape

e Notice the different resolution settings that you can set for the actual
slide show. It is now popular to set up Slides sized for (16:9)

Animating Graphics and Objects

e You can animate graphics, sounds, movies, and other objects on your
slides, so you can focus on important points, control the flow of
information, and add interest to your presentation.

¢ In Normal View, Slides select a Graphic

Home Insert Design Transitions Animations Slide Shaow Review View Format
e y \ < A @ L
: £ w T x o 3¢ X W | = |
Preview Mone Appear Fade FlyIn Float In Split Wipe Shape Wheel Random Bars | —
Preview Animation

e Choose an Effect Option to control the direction of the Animation.

DK E

; T
Effect Add
Options ~|| Animation = "

Direction

? From Bottom
a From Bottom-Left
@ From Left

Q From Top-Left

e Click on the Animation Dialog Launch Arrow to activate the Fly In
BACT Page 18 PowerPoint Core Skills




e You can change the Effect, Timing and Text Animation of the selected
object.

Effect | Timing | Text Animation

Settings

Direction: From Bottom

Smooth start:

Smooth end:

Bounce end: 0sec b
Enhancements

Sound: [Mo Sound] vl g

After animation: | Don't Dim L

ar

Adding Hyperlinks in a Presentation

e You can add a conventional hyperlink to your presentation to branch out
to a website by using Insert, Hyperlink, Hyperlink to URL

Adding or Changing the Slide Layout

e Return to the Home Tab and choose New Slide
. WA |

LiChE Insert Design Animations Slide Show Review  View
Cut == Layout = ——
s |:’ . | A A || &
| | | £|Reset
e T 8 AV. A
Slide ~ | % Delete [B I U e e Aa||
Disefio predeterminado

Title Slide Title and Content

Two Content Comparison Title Only

e Select a Slide Layout from the Choices Presented. You can also click
on Layout to change the layout of an existing slide.
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Inserting A Chart into A Slide

e From a Blank Slide choose Insert, Chart and the following screen
appears.

Ll Templates

[|]1[|1 Column

Line

L Pie

Bar

Area
S¥ XY (Scatter)
f stock

@ Surface

Doughnut

%2 Bubble

y  Radar

[ManageTemplates... ] [ Set as Default Chart ] -

e The Chart is built from an Excel Spreadsheet that appears alongside
your PowerPoint Presentation.

e You can change the chart from the Chart Tools which have been added
to the Tab Bar to the right of the View Toolbar.

e There are many other objects that you can Insert into your slide. Explore
them under the direction of your Instructor.

Custom Shows

In your presentation, you can create mini-presentations that are tailored
for different audiences. Each presentation contains a core set of slides, and
the Custom Shows feature keeps track of multiple versions of that
presentation, eliminating the need to maintain numerous versions.

Because PowerPoint tracks the slide identification of specific slides in a
custom show, you can freely reorder slides or add slides to the core
presentation without the fear of ruining any custom shows you defined
previously.
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e To Create a custom show, click on the Slide Show, Custom Slide
Show, Custom Shows.

Consciousness [Compatibility

Insert Design Animations
= I, —
(= [
Custom Set Up Hide|
lide '|5lide Show ||| Slide Show 5lide
slide Sho 1 Custom Shows... l.
O

The following dialog box appears.

Custom shows:
Edit...
Remove

Copy.

Click on New and select the slides you would like in your custom show.
Add them to the Custom Show

——
Define Custom Show

Slide show name: | Custom Show 1

Slides in presentation: Slides in custom show:

1. Scheme of the Consciousness 1. Slide 2
2. Slide 2 2. Slide 5
3. Slide 3 3. Slide 7
4, Slide 4

3 S

7. Slide 7 -
8. Slide 8 Remove
9. Side 9

10, slide 10

11, Slide 11

12, slide 12

To change the order in which slides appear, select a slide, and then click
one of the arrows to move the slide up or down in the list.

Type a name in the Slide show name box, and then click OK.

Select the name of the show in the Custom Shows dialog box, and then
click Show.
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Review 4

e Create the following PowerPoint Presentation using Outline Mode.

e Choose a Design of your choice

e Place a logo of your choice on the Master Slide

e Place a graphic of your choice on Slide 4

e Create a Footer with your name, slide number and date

e Create a Sales Chart for Slide 2 and place it alongside the data

e Create a slide transition of your choice and apply to all slides

e Create a custom animation for the bullets on Slides 3 and 5

e Print Handouts 3 up with room to write

Shides Cuthine

2014 Sales Review
Buckland Computers

Sales by Quarter
= Q1: $1.2 Million
= Q2: $2.6 Million
= Q3 1.4 Million
= Q4: £3.3 Million

Results Summary

= Total Sales Revenue: $8.5 Million
* Revenue Increase: 21.7%
= Operating Income Increase: 17.6%

Top Selling Product Lines
= Servers: $3.1 Million
» Printers: $2.7 Million
= Service: $1.8 Million

Year 2015 Goals
= Increase Sales Revenue by 25%

» Increase Server Sales by 10%
= Increase Operating Income by 2IZI%|
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Review 5

e Create the following PowerPoint Presentation using Outline Mode.

e Choose a Design of your choice

e Place a logo of your choice on the Master Slide

e Choose appropriate pictures for 3 of your slides

e Create a Footer with your name, slide number and date

e Create a slide transition of your choice and apply to all slides

e Create a custom animation for the 3 pictures that you placed

13 MAI(ING A PRESENTATION

Your Mame Goes Here

BEFORE THE PRESENTATION

= How early should you arrive?
= What audiovisual is available?
= Bringing handouts how many do you need?

SET UP

= Get there early to set up

= Cue up any presentations or videos ahead of time
INTRODUCTION

= Smile, Relax

= Thank you for the invitation to speak

= Introduce yourself, talk a bit about yourself
WHY WE ARE HERE

= State what your are here to talk about

*» Encourage questions at any point

GET STARTED

= Receive information from participants
= Deliver your information step by step

QUESTIONS AND AMSWERS

= Choose various questions to get participants involved

BACT
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Review 6

e Create the following PowerPoint Presentation using Outline Mode.
e Choose a Design of your choice
e Place a logo of your choice on the Master Slide
e Choose appropriate pictures for your slides
e Create a Footer with your name, slide number and date
e Create a slide transition of your choice and apply to all slides
e Create custom animations of your choice for your presentation
1 Beyond The Hype
Evaluating Low Carb Diets
2 Introduction
= Background
= Point of View
3 Supposed Benefits of Low Carb Diets
= USDA nutrition guidelines
= Potential flaws in guidelines
= Effects of carbs on blood sugar, insulin
= Relationship to metabolism and obesity
4 Research on Low Carb Diets and Weight Loss
= Short term effects for weight loss
= Long term effects not established
5[] Other Long Term Health Outcomes
= Cholesterol and Heart Disease
= Blood Pressure
. Diabeteﬂ
6 Conclusion
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