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Ethnicity Race CorrLng RptgLng LangFlu Birth City State Country
STUETH STURCH STU.CL STUHL STULF STUBCY STUBST STU.BCU
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STUNRS STUNIT STUNTD
Hawk Elamantary for ATT
Stus STU.SN Last Mame STULN First Name STLLFN Middie Hame  STUMN Suffix. STUSF Sex STU SX GrdSTU GRAge Birthdate STL BD
1 Aadasian Mark Preston L] 1 & 12/23/2008
Middie Allas STLLMMA Birth verlf STUVED status STUTG

Perm D= STUID Last Allas STLLLNA First alias STU FNA

99200001

st o 1 CONIETEY

Active

‘Reporting tome Schoal ;  address STU SEM Hetwork Login 1D STUNID. Verif Pass Cade STU State SWIDSTUCID  Social Security STU.SS
0059200001
Summar Withdrawal End of Year Comp Status
Reason STU SWR Leaye Date ST SLD Next Schi STUSNS Status STU EOY Next Schi STU ENS code STU H3G oate STU.DG Leave Date STU LD
Record Added. STL ROT Last Schl STULS old stue STUON aid Perm 10 STULOID Truantz STUTRU
1 o

Hotes STU.CO3 Competency Tasts
Reading: STU T1

writing: 511 T2

pove | Brink Withdrwiust Foan_ ji Print. f|Friek Em srgancy Cand [

ares.nar Version 743843

Aeries.net - Student Data Demographics

Mathematics: STU T3
Test 4:5TU T4
Test 5:5TU TS

Comveain £ 2913 Eate Softare A Rishis Reswreet

The Student Data form is utilized to add, update and display demographic information for each
student enrolled at a school site. This program can be setup for an individual school site or for a

District that can transfer students between school sites.

© 2017 Marin County Office of Education

13


http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjq0OGAodrVAhWnj1QKHYDmDkkQjRwIBw&url=http%3A%2F%2Fwww.alt-codes.net%2Fcopyright_alt_code.php&psig=AFQjCNE2u6lW-V9hdPnadWqkvWMDCnnRUg&ust=1502921491454232
http://help.aeries.com/aerieshelp/images/5/51/Student_Demographics.PNG
http://help.aeries.com/aerieshelp/images/0/01/Student_Demographics_2.PNG

A District can utilize the District Student Locator form to verify a student is not enrolled at

another school. The District Student Locator form minimizes the possibility of a student being
enrolled at more than one school site.

0122013 Screaming Eagle High School

1 NAVIGATION

My DiflacrTa

Lot Mamis |First Nome bl M | Suiis Sex | Ged | Age | Birthdato
ae | | 12 | 18 1111/ 1994
« GEudent Flags w ™~
~ Howme
Farnutibis il
.::'—tmm Stocdent Chabm | | Shadend Dwea &

___  SwdontDemwographics 0 00000 00000 0
= |saata X Addr. Wil

Ttilbist

: Pﬂl‘fﬂj'li':ﬂ'f:; 5553448
_ Enther Wosk - Adam | 777) 555- 7537

At the left of the form the navigation tree is displayed. These links can be utilized to access

various forms with student information. The current selection is identified in italics. To navigate
through the forms, simply click once on your selection

Display Student Data

1. Click the mouse on the Student Data node and all available data nodes will display. Click the
mouse on the Profile node and the Profile page will display for the current student.

“J NAVIGATION
Q)
- Student Flags 2
Ir"HDﬂI
- My Favorites (0)
- Student Data

Demodeaphics

flom|

g
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2. The Profile page for the student displays any Attendance Summary, Red Flags, Data
Snapshot, Current Programs, Gradebook Summary, Graduation Status and Most Recent Test

Result information for the student.

H3-1] Soreaming Enghe High School
Shistmrd Profs

| Skafdaiv  Last Mamis Faat Mames tiddle Haives B D M Ses Grd Age
L Abott Al (A1 Jeman SIADI00L M |z Lm | 1nfiaisea |
llamet Hand WLATE s d [ [ Dhuwe 100

Berthilsis  Prog  Trsck  Gtakss  lisilng Lanigfl
| adisn | Spsnish Enplinh Lawmmar

[ huswin ueedd Alame Lk

| ks ity e [ [

Nasid mrca
IL1S Trarrviww Lane

Fatiesr Wark  Adam Primury Cowtect T Parant Cmai
(F77) s 7T

-l-lu-d- Syrre—ary =

Eant3
] Minning DB AN Last
Lpdes g

Parwm  Guardas teams Pheas
(777} ama-naan |

LT
0.0 ]
T TRRTHET ] L i 15 __‘-_ 1 i)
AR b Caiesr
T iyimEeiEg e etk st RN
: ! = [or— |
|1 10073004 Aatnin - mevars | [Scance | e | il | oo aso
3 OL IWOLE (Aarema Dectisan | =200, az.m 0,08 .00
* TOTALD ™ 22000 I4Z.5 ﬂ.bﬂ a0

3. Click the mouse on the Demographics node and the data will display for the first student
located in the table.

Aeries ner

3 NAVIGATION

QN >]
* Student Flags i
r‘m
iz My Favorites (0)
- Student Data
;[—le’le
Eg_wh

fim|

4. To select a different student, click the mouse on the Search button at the top of the navigation
tree.
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& NAVIGATION

Q
Sl:udenhiags it
- =
&

5. A search window will display. Type the student number, the permanent ID number or type the
last name of the student in the text box and click the mouse on the GO button.

6. All students located with the data selected will display. To select one of the students

displayed, click the mouse on the student selected. The student data will now display. To exit the
search window click the mouse on the Red X.

s
Abhott EI %]
| Inchude [nactive Sdents
Stubium|Last Hame| First Nanwe Middle|Ged | Sax| Paem 1D | Status| Birthdata
1 |abbott  |alan '1'_'.1 James |12 |M  |s94D0001 |10/10/1954]

)

Add New Student

1. In Student Demographics, click the mouse on the Add button. A search form will display to
locate a student by typing in a student's last name and first name, permanent ID number or birth
date. Type the information into the field selected. Click the mouse on the Search button.

2012-2013 Screaming Eagle High School

Search Crileria

Abbea] | m| Seacch |
| Iz
&1
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2. A list of students enrolled in the District that meet the criteria entered will display. The
student's school number, student number, permanent 1D, name, grade, sex, birth date, status,
enter date, leave date and parent/guardian will display.

93| 1 [99300001 abbott |Man  |Asrom | & | M| 8A72000] | wran MM & abbokt
593 2  [9930000Z Abbott |Mice  |a | 8| F | 10/5/1997| | syssan0a| [Mim 8, mrbott |
Fl4 B Q9400001 sbbott | Allam larws | 12| W 1175871004 ETI000 | MM & dbbokt |
] i OUS00001 AbboLL | Allar 11| M | IPEI00S| ¥ WE2011 MM A Abbott |
-E:uﬂlnlutrmni“ Cancal Lookap o

3. Verify that the student has been flagged inactive from the school displayed. If the student is
not inactive and flagged in the Status field, Aeries.net will not allow the transfer of the student.

If you select a student that has not been flagged as Inactive the following message will display at
the bottom of the form and cannot be transferred.

'-lilasi 14 $a300002 | Abbott [alice [ a F 11.-'5;-':10'94: 1|:|,.-';.-“;2|:-:|u-. ..M:-:'r.-'l &. Abhott
| 954 | 2E37 | S3500001 [Abbott '{h:'_ﬁllpn | |9 | M [11/213/1991 | 10412009 | MM & abbott
|oge| 1 | S9500001 [Abbott llan |11 | M| Z/en0eal ¥ | /5 on0a|  2S70H008 MM A Abbokt

Student can not be tr ferred|

here is already an Active Student record in the current school

Eudent Not Found Cantsl Lookup

4, Select the student and click the mouse on the student's name. The student information will be
hi-lighted. Verify the correct student has been selected.

17
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2012-2013 Screaming Eagle High School

Search Criteria
Last Name First Name Birth Date | Student ID

Enter Leave
o | Middle Grd|Sex| BirthDalte |Status| Dale Date |Parent/Guardian

_|10y17/1997 10/9/2007 |M/M A Arnaya
[ 11| M [12/10/1995] | 5/30/2006, MM A Amay3
F | 4/20/2004 7j23/2009 MM & Amaya
“F | a/20/2008] 1| 7/23/2010 MM A Amaya
M | 3f28/2007 1 Bf2/2009 |M/M & amaya
M | 3/28/2006 8/2/2008 [M/M A Amaya
M | 3/28/2006 8f2/2008 [M/M & Amaya |

fum|

5. After selecting the student click the mouse on the Transfer Student button at the bottom of
the form.

2012-2013 Screaming Eagle High School

Snarch Criteria
Last Mamse= First Mamae Birth Date
Flrst | | Enter Leave
Schi|Stubum| Perm ID | HName | Nama | Middie (Grd Sex! BirthDate |Status| Date Date  |Parent/Guardian
Ariana  |Christna. @ | F 10/17/1807 | 10/0/2007] MM A Amaya
Amaya |Brandon A 11| M | 12/10/1995 | 5/30/ 2006 M/M A Amaya
992 23 |99200022[Amays |[Mayisha Jennifer | 2 | F | 4/20/2004 | 7i23 2009 MM A Amaya
990| 32 |99000032Amaya |Monqus Jennifer | 2 | F | 4/20/2005 1 | 7/23/7000] MimaAmaya
990 23 |99000023 Amaya [Timothy Hayden 0 | M | 3/28/2007 1 | &/2/2009 M/M & Amaya
991 2B |99100028 Amaya [Timathy Hayden | 0 | M | 3/28/2008 | By3y3008 M/M A Amaya
992| 33 |99200023|Amaya [Timothy Hayden | O | M | 3/28/2008| | siz/z008 MM A Amaya
| Student Mot Found | | Cancel Lookup | | Transfer Studers |
&1

The student selected will now display on the Student Data form.
When the student is transferred the following message will display at the bottom of the form

Student has no ATT enrollment and/or no summer withdrawal™'. The student must be
enrolled into attendance the first day the student will begin class.

© 2017 Marin County Office of Education
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20ns-2010 Screaming Eagle High School My Opbar
Flrsi Mame Sew | Ged | Age

Family#
125 |

|  Spacial

il | tser? | userd | vsera | nand | GAaTE | bser? | Dseen | isers | serin | tiserin
1-.| - & | v.'vi"a_-g| 'w|'«|'vl'1_r.| - T & | -
| Student has no ATT enrollment and/or no summer withdrawal

NOTE: New students DO NOT get added to attendance automatically.

6. After searching the District database if the student cannot be located, the student can now be
manually added. Click the mouse on the Student Not Found button.

| studentMotFound | | Cancel Lookup |

fim|

7. The following message will display to allow you to locate the student's sibling. Once located
the siblings demographic information can be copied into the student being added.

e Would you like to search for a sibling?

I K ] | Cancel

flom |
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8. Click the mouse on the OK button and the Sibling Search Criteria form will display. Enter
the Students information to search by and click the mouse on the Search button.

2012-2012 Screaming Eagle High School

Sibling Search Criteria

Student Last Name Student First Name Birth Date m Phone Number
Abbotd 3 Search

Parent Last Name | Parent First Name Address Emall Address

&1

9. All students meeting the search criteria will display. If the sibling is located click the mouse
on the student selected. Click the mouse on the Use Sibling button.

Lost | Fiest | | | Enter | Laswe
mehd| Mams | Mames |Middie | Grd Sex| Bdhibale Homs Phane Stalws| Dals Oade | S2mMains|

| Srbing wot Fourd || Cancel Bludere Add Poocess | _t-LE_ﬂx'ﬂL

fim|

The Student Data form will display with all demographics from the sibling filled in, such as the
address, parent guardian information, etc. Enter the Student's specific information such as last
name, first name, birthdate etc.
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0122013 Screaming Eagle High School
il P |Ruifl Gew | Grd | Ago Birtkdats

Porm e |Last Alins | First Alins | Wi Al

Primary; (=) Fx-i= |

Student'sMobiles |

L - Py Comtack 13020
1 Primary Coatad 3;

Enter fads | I eave Date

Lockes | Ceerlng | Hedng | Latwig Flu Ga | DM | Familys
| - ~ 1 e |

Dirth Cliky | Shats Counbry

fum|

10. After all data is entered click the mouse on the Update button.

Update Cancel

fum|

11. If you do not want to search for a student's sibling click the mouse on the Cancel button.

12. The Student Data form will display. The Stu# and Perm ID# will automatically be
assigned. Enter the student's information and click the mouse on the Update button. The student
will be added to the STU table.
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2012-2013 Screaming Fagle High School

Last Mame

|Suffix | Sex | Grd | Age

Pern 1E# il.cut Alims

[reazs0r |

Studers Dot 1 | Student Diata 2 |
— Py e b ey

[mddrass

student Bemographics

|city [state |zip [Exin

Iniliist Tramsiisi

[ addr. varit

|Tedephona Extn Prog |  AttPrg L

il Lwl= -ﬁ'iiiﬂ'l'; ll_l_liﬂl.'- ] [ e Enler Dals
Redhel a Primary Contact 1: il |
< Primary Contact 2 |
Ervuinil: I I

Att Prg 2

Lesgwe Bale

fum|

The table and fields associated with Student Data 1 are:

© 2017 Marin County Office of Education
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» STU.5N - Student Mumber

» STU.FN - First Name

= STU.5F — Suffix

» 5TU.GR — Grade

= STUID - ID Number

= STU.FNA — First Alias

« STUVED - Birth Verification

« STU.RAD - Residence Address

« STU.RST — Residence State

= STU.AD — Mailing Address
STUL.ST - State

STU.RZX — Residence Zip Extension
STU.GC - Grid Code

STUWIT — Interdistrict

STU.ITE - Interdistrict Exp. Date
STU.PG - Parent/Guardian
STU.PED - Parent Ed Level

*» STU.DNR - Do Not Release

* STU.FW — Primary Contact 1

* 5STU.MW — Primary Contact 2

* 5TU.5P - Program

= STU.AP2 — Attendance Program 2
» STU.LD - School Leave Date

= STU.CU — Counselor/Teacher Number
= STU.CL - Correspondence Language
= STU.LF - Language Fluency

» STU.DM - District Mobility

» STU.ETH - Ethnicity

« STU.RC2 — Race 2

STU.RC4 -Race 4

STU.BCY - Birth City

5TU.BCU - Birth Country

STU.U2 —User Code 2

STUU4 —User Code 4

STUUG —User Code 6

STUUS —User Code &

STU.U10 — User Code 10
STU.U12 — User Code 12

= STUMC — Message Code

* STUNG — Next Grade

= 5TU.5G — Scheduling Group

» STU.NIT - Mext Inter/Intra District

© 2017 Marin County Office of Education

.

*» STU.LN - Last Mame

= STU.MN — Middle Name

= STU.5X — Sex

= STU.BD - Birthdate

= STU.LNA — Last Alias

= STU.MNA — Middle Alias

= STU.TG — Status Tag

= STU.RCY - Residence City

= STU.RZC - Residence Zip

= STU.CY — City

5TU.ZC — Mailing Zip Code
STU.AV — Address Verified
STU.RS — Residence Schoal
STU.ITD — District of Residence
STUVDT — NamefAddress Verification
STU.TL - Primary Telephone
STU.MPH - Student Mobile Phone
» STU.PEM - Parent Email Address
* STU.FX — Primary Contact 1 Ext.
* STU.MX — Primary Contact 2 Ext.
= 5STU.AP1 - Attendance Program 1
= STU.ED - School Enter Date

= STU.DD — District Enter Date

= STU.LK — Locker

= STU.HL — Home Language

= STU.SM — School Mobility

= STU.FK — Family Key

« STU.RC1 - Race 1

« STU.RC3 - Race 3

« STU.RC5 - Race &

« STU.BST — Birth State

« STU.U1 - User Code 1

« STU.U3 — User Code 3

« STU.US — User Code 5

« STUUT — User Code 7

« STU.U9 — User Code 9

« STU.U11 - User Code 11

« STU.U13 - User Code 13

*» STU.NS — Next School

* STUNT — MNext Teacher

= STU.NRS — Mext Residence School

= STU.NTD — Mext District of Residence
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When the student is added the following message will display at the bottom of the form Student
has no ATT enrollment and/or no summer withdrawal. The student must be enrolled into
attendance the first day the student will begin class.

NOTE: New students DO NOT get added to attendance automatically.

Enroll New Student in Attendance

13. After a student has been added to the STU table they must be added to the ATT table. On
the bottom of Student Demographics, click the mouse on the Update Attendance button.

[ Add | | Change | | Delete | [ Update Attendance | [ Print withdrawal Ferm | | erint |

14. The following form will display. Verify the Attendance Enrollment Information is correct
for the student displayed.

20122013 Screaming Eagle High School

Update Stedent Attendance
StuMun Last MHamie Flrst Maina Mgl Mo P [D Wiam Sex  Grd  Age Rirthdates Py Track aratiurs
e snbatt |atan | l TEa3407 [ m [w| 18| srzaese | I

Current Avlendanas Cnrodlment

el 3] crd el v oason et g g uprgsch it

| ARt | A | Rptg
Grmie Pogml|Pgm2| Track] Schi
|

Wyrefanis | g | o

Active student not currently enrolled in attendance

Upidate Student Enter Date?
Lo | | carcl |

15. The Effective Date and Reason are the only fields that can be changed from this form. If the
date needs to be changed and updated in the STU table click the mouse on the dropdown arrow.
Select the new effective date and click the mouse on the OK button.

2812-2013 Screaming Faghe High School

art r
Frog | Pyl
o

| | | 10 |
200N 134 -1\ pdata Student Enter Date? ¥
29/20013 14 e e
4/1/3013 146 | | Cancel
4f3/2003 147
/372017 148
42013 149 =
4/5/2003F 150
a/E/3013 151
42003 152
4101013 153 N
arssrmnaa ac
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The Student Data form will display. The student will now be updated into Attendance
Enrollment form that is available from the Navigation Tree. The Student Data form will no
longer display the red message at the bottom of the form.

2012-2013 Screaming Fagle High School

Rirthdnate
11/ 1119594
Statis

First Mame Mididle Nama |sutfly | Sex | Grd | Age
iz | 18

AbbOLE | aan
Lkl Alins First Alias Ml Alias
55400001 |a1 |

H Flags | Sius Last Wamme

Sn.dl.unul:l. Eﬂ.miml:uu.l

Adddr. Verdl

IntDEst | Transiisl IntDEst Exp D1

Ed Lwi: Snmnl'_'l:ﬂngﬁ{!} | Student's Mob#le: Enter Dt | Lesve Dt
Rodiel: i [ Eather Work - Adam | 777} 555-7537 Schl: 9/5/z009
Emall: Parent, AbDO LU xamplg.com ! Prisnary Contact ;| l | pist s/8/a000 | I

| s | Dm | Famliy#

Cauinirg

| Usarid Usarid Hassage
! | m | | & | c | I I I . l

Phy=ical Fitness
ELA:|Passed
Math:|Pending Apeoval

[Lacks | | changs | | oniets | | Lipdsts aterdance | | fret wishdrawal ram, | | fooe |

Add Pre-Enrolled Student

1. If a new student will be attending the school in the next year they can be pre-enrolled into the

current school year. To pre-enroll a new student, click the mouse on the Add button.

2. Enter all student information. Click the mouse on the dropdown arrow for the Status field.
Click the mouse on the * (asterisk) code for Pre-Enrolled for Next Year.

© 2017 Marin County Office of Education
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201223 Screaming Eagle High School

Flags |Stug Last Nama Farst Narmi Middie Mama  |Suffix | Sex | Grd | Age Blrthitate
| [Eie | | = | 18 | swaaiees 58
"~ Widdle Allas | Birth Vel Status
|
|

D01 Hospdal Cetificat % | | -

——————— - ) .
Studest Dats | Stusent Dala 3 et
* Pre-Ervolled for neat yeaar
S . . E Expeiled {:'
|ciny Slale | Ffip ST e ]

I Inactes

Studemt Domographics

|Tolophons  |Extn
Namse:| MW & Anbatt Primary:| [(777) 5558248 - B | -

3. The NextGrd field MUST contain the same grade as the Grade field for the upcoming school
year. Type the same grade into the NextGrd field. Click the mouse on the Update button at the
bottom of the form

Hext Schi L Mext Tohe |Sched Grp § California High School Exit Exam | Algebra 1 |Phyysical Fitnoss
Engle Pont School DmEng 3 | | EI.!;IPussed : ) | Requrement Mat Pasmed
Mathz|Panding Approval

HNext Basgohil Nast [nihist Haxt TranshDist
| L)

4. The student will now be added into this year's database as pre-enrolled and is inactive in the
current year's file. When the new year database is created this student will "roll-over" into the
new year file with the same grade level entered into the Grade field.

NOTE: DO NOT add pre-enrolled students into the attendance table.

Change Student Data

1. Use the Navigation search options to find and select the student to be changed. Click the
mouse on the Change button.

Farent f Guardian Tolephone |Exitr
Nama: MM A Abbott Primary: (777) S55-9448 |
Ed Lwvl:|Soma College (3} Student’s Mobile:
I Rediel:| | [Eather Work - Adam) {777) 5557527

Coamnsabor Locker | Caorring HmlLng LangFiu 5 Family#
706 - Durbin, & i English | Sparish English Learnar [L | 1400
Ethnicity Birth City Stale Country
N | White | Hermasilo 50 M
e e T T K R e T
| N G c | | | |
Neaxi Schl | Mext Grd | Maxt Tchr | Sclvisd Grp CalEtornia High School Exit Cxam dlggebra 1 Phrgsical Filness

13 | Umassigned [0} | ELA: Passed | Requiremsnt Met Pasa=d
Hext Resschl Hext IntDist Moxt TransDist | Maith: |Pending Approval

| add || change  Delte || updste Atiendance | | Prnt Withdrawal Form | | #nnt |

e
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1

2. The Student Data form will now display in change mode. Use the tab key to move throughout

the form to the field to be changed or click the mouse directly into a field. The cursor will
display in the field to be updated, such as the First Alias field below.

2012-2013 Screaming Eagle High School

= First Hamo Middls fame Sl | Sex | Ged | Age | Birihdate
. : 1 [abeait wllpn Iomes |H_ IF 14 11247199 Gl
[l iy TR i | Middie AlRax

oL B 28400001 (] Husptal Cortifcat w

[ S99 j 1234 }
1 i 1 | Elaaa sec

ugam Dsts | | Shuadars Dats 1

Residenoes| 1113 Glerview Lang | Emgle Rock

&
3. Enter the new information in the field selected and press Tab to the next field to be change.
NOTE: If the Grade field is changed you must press Tab twice.

4. When all fields have been updated click the mouse on the Update button.

| sched Califormia High Echood
| e

Mt Tohr Exit Exam \Physical Fltness
~ 12 Unassigned - - ELA: Passad | Pegurament Mot Pagpad
: ' ' _Math: Pazsed . sl

| Upilata |-:ah'.nl

&1

NOTE: Use the BACK TAB function (Shift and TAB) to move backward from field to
field.

5. If a change is made to the last name, first name, middle name or sex a message will display to
verify the change. To continue with the change click the mouse on the OK button. To reverse the

change, click the mouse on the Cancel button. The original data will display.

File:Student Data - Aeries Net 31.png

288px

If information is changed that affects the attendance a message will display and the data must be

updated in the ATT table. For example, if you change a student's grade level, the grade level in
the Attendance must also be updated to match.
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Fm Userd | Userd | Band | GATE | User? | Userd | Users | Gserlo
N [ =

_Grade level does not match current enrollment record

Neoct Schl | Mext Grd | et Tohe Sched Grp
| 12 | Unassgned (0)
et RosSchl Haxt InkDést Hewt TramsDist

[aaa [crange || oo | upomn smenomce | | ot winamsst o | [ o

Californis High School Exit Exam ¥,
_ELA:IPasded : | Requirssar mst Pagesd
_Math:|Panding Approval l [

fum|

6. To update the ATT table, click the mouse on the Update Attendance button. The following
form will display. The Leave Date will be the current date. The Enter Date will be the next
school day in the Calendar but can be changed.

Updale Student Attendanoe

[l StuMum  Last Rame Firsl Hamn Midldln Nama Porm I Mum  Sex Grd Age  Bithdate Prog Track  Statos
e F o S L L B Sl B e I

| Artendance Change Farm

[ B e
[l Leave Dote |Grade Progrom|AtPgml APgmE| Track, Reasoen
[ a0 [%] 12 [

ez || 11 [ w

7. The grade, programs and track are display only and can ONLY be changed from Student
Data. Verify all data is correct and click the mouse on the OK button. The screen will default
back to the student demographics form.

Two entries will display on the Attendance Enrollment form.

Currant Attendance Enrollment

Date_[Ent/iv[GralProlirklReason|NextSchilAttpgm i AttPgm2|RptgSchi inthist
f=T 12 | 440 o

& |3/28/2013 .
(& (82772012 E 13 | a

fum|

NOTE: All changes to student information that affect the ATT table should be verified in
the Attendance data.

Inactivate or Withdraw a Student

1. Use the Navigation search options to display the student to be inactivated. Click the mouse
on the Change button. Click the mouse on the Status field dropdown and select the Inactive
code.
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2012-2013 Screaming Eagle High School

First Nama

Ackiva
* Pra:Enralsd far neal peas
E Expallad

G Graduated

las+00001
Student Cats § | Student Dats 2

Grid Code

-

e plin:
Primary: (777 5555428 |

flom |

2. If the student has Course Requests or a Class Schedule the following Options box will
display. Leaving the options selected will drop all classes or requests but can be de-selected.
Verify the leave date and click the mouse on the OK button.

Inactivation Options

[¥| Drop Course Requests

[¥IDrop Class Schedule

03/29/2013

[ox ] [ cancel |

&1

3. Inactive student still enrolled in attendance will display toward the bottom of the form. Click
the mouse on the Update button.

. " A L P 1 ) ) - )
| Inactive student still enrolled in attendance [
Calitornia High School
Nmut Echil | Nawt Tohe Exilt Exmm ) Phiyslcal Fltnpss
W 13| Tunsssignes ELA:|Paszed | Raguiramant Nat | Pagsad
Sy Math:|Pazaed Mat
(s | (Gt

4. The student will now be inactivated and a border will display. To update the attendance
record, click the mouse on the Update Attendance button.

Il | 1 = 1 . Il -~ | 1 | 1 Il 1 1
i _ Inactive student still enrolled in attendance B |'

seact Bohil I-'\.Iu ut Grd | Mest Tchr | Bchod Grp califormia High Bchoal Exit Evam | Algebea 1
12 | Unassigned {0} ELA: Passed Requrement Hot Mat Passed
Math: Passed

| (Powt]

[ changs | [ Dsteta || Upsae sgend 1| Prietwhisdrass Fom

fum|
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NOTE: Students "ARE NOT> inactivated from attendance automatically.

5. The Update Student Attendance form will display. The Leave Date will be the current date. To change
the date the student will be inactive, type the new date into the Leave Date field or use the dropdown
arrow to select the date from the list.

T

Siubum  Last Mermen  First Name  Midddle Name Purm B0 Mum  Sex  Grd  Age  Birthdate  Prog  Track  Status.
L 8 ] e ) e A i B L B B L O ] | B

Current Atendance Enrollment
- T-

Hazme (M) 1 - [ Data  |Ent/ Ly Prg| Trk Reasssn Wexisohd ARl atibgm

¥ > - : JLL MI009 E 1l o

f t m7 [ i | Sl ! !
Update Studsnt Leave Dute? & [ttrzsacos| L [az] : . a | o
Caraw | Biyo0 & |82 9

fim|

6. A Reason code must be entered and Next School can also be entered. Click OK to create a
'leave record" for this student.

Attomdance Leavs Fomm

HEnmE | 17 [ - llm_l'.!
i i o / ] 108 CAHEEE Exnmptlt (MO -
upidate Studer Leave Dats? £ LONGER LISED) i

[ (e | jp CHMHIACELS OF Education
Aphiswaimerd (Edlode S6300)

Spackd Ext, (Srier
Cafplater)

130 Decrased

140 Left - Kot Eghool Unknown

160.HDUEI1 = ar in cihar C&

125

Pulic: Schaol

fim|

7. If the student has attendance records after the effective date the following error message will display.
To cancel click the mouse on the No button. To continue click the mouse on the Yes button.

Update Stodent

Firsl Nasme Middie Name
| bkt _|Allam (Al

Attendance Lesve Form

ngIat;-_Emnqt L-nar.m I:I_gtn.? .F. -
0% || Cancal

&
NOTE: All changes made MUST be verified in Attendance for the student record changed.

Delete Student
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1. The Delete function can be used to delete a student from the STU table. But this function is
rarely used and most schools will inactivate the student. Use the Navigation search option to
display the student and click the mouse on the Delete button. To finalize the delete click the
mouse on the OK button and the student will be deleted from the STU table.

Message from webpage E

e A you sure you want to delete this Student Record?

0K Cancel

&
2. A student cannot be deleted if enrolled in Attendance. If a student is enrolled in attendance the
following message will display after the Delete button has been selected. Click the mouse on the
OK button.

Massage from webpage E

! i This stwdent still has attendance records and can not be deleted

£
Print Student

1. To print a copy of the student data, click the mouse on the Print button. The following
message will be displayed. Select the Term to be printed and click the mouse on the OK button.

Print Student Data Printout
Report Options
Report Format: FODF E|

Report Delivery: MNone E|

Print Shaded Lines?
4 Print Class Schedule?
Select a Term to Print: |Y[=]

[ Run Report

&

The following PDF will be generated with all student demographics and their class schedule.
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Print Withdrawal Form

1. To print a student withdrawal report, click the mouse on the Print Withdrawal Form button.

| Add || Change || Delete || Update Attendance || Print Withdrawal Form | | Pont |

|

The following report will be generated.
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Screaning Eagle High School

March 28, 2013
Student Withdrawal R=port
e 1 Birthdaie: 11/11/795% Age: 18 Perm 10 & F9400001
Student Name:  Allan Abbott Sex M Stnbe 108 1 I34SETES0
Addresa- 1118 Glanview Lans EC Lsave: Date:
Cey: Eagle Rock, Ca 55955 Grade: 12 Enter Date: 8052005
Locksr &
Las? Day ARended:
Feason for leawing:
Mew Address
Mext Schogl:
Authaority for With
Secl Per CrsiD Course ik Rm# Teachear Mark Citr WH Signature
M8 1 0T 1B Eng HL2 (= Stockicn
2186 2 0T IBHstAm2HECCw 2 Aposts
i B IB Span HL 2 BC3 Alvarado
4188 4 O07TH Econores Cp Ti Bryan, R
5133 5 Dend |B Beclogy SL QX3 Smith

* Please sign above and show average grade froam the beginning of the cuTent semester to the present bme.

Clearance
D Card:
Lirary Books:

Locker

Attendanoe:

Agditicnal irig.

Student Data 2

1. At the top of the form the Student Data 1 and Student Data 2 tabs display. These tabs allow
you to access between the various student information to update or display without leaving the
Student Data form.

122013 Screaming Eagle High School

H I T T e S
allan

1 |abbott | James

[99400001 I a1 I Hesgital Cartificate (2) i Potpet = -

—_—
Stoedant Distn 1 | Sudert Data 2

Student Demograghics

2. The Student Data 2 is accessible by clicking the mouse on the tab and Additional Student
Data will display. Use the Change button to update data on this form.
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012-2053 Screaming Eagle High School My Dphns
idrthdnte
- L] abibott alan T Lo O 10 11/11/1954
Mijdulle Adin=
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MNatwork Logen 10 Sabe S T Soecial Sacurty

Surmimesr Willlide ol
Leawe Date

_Mad || Change | | Deime | | Updsis Ssmendaccs || Prod wiihersesl Fom | | frm

flom|

The table and fields associated with Student Data 2 are:

* 5TU.5N — Student Number * STU.LN — Last Mame

= STU.FN — First Name = STU.MN — Middle Mame

» STU.SF — Suffix » STU.SX - Sex

» STU.GR - Grade » STU.BD - Birthdate

= 5TUID - ID MNumber * STU.LNA — Last Alias

» STU.FNA — First Alias » STU.MNA - Middle Alias

= STU.VBD — Birth Verification = STU.TG — Status Tag

= STU.HS - Reporting Home School = STU.SEM — Student Email Address
= STU.NID — Metwork Login 1D = STUNVPC — Verification Passcode

= STU.CID - State Student ID = STU.55 — Social Security Number

* STU.SWR — Summer Withdrawal Reason « STU.SLD — Summer Leave Date
* STU.SNS — Summer Withdrawal Next School = STU.EQY - End of Year Status

* STU.ENS — End of Year Next School * STU.HSG — Completion Status

= 5TU.DG — Completion Status Date * STU.LD — School Leave Date

* STU.RSY — Record Added * STU.LS - Last School

* 5TU.ON - Old Student Number * 5TU.OID — Old Perm ID Number
» STU.INE - Initial 9 Grade Entry Year * STU.TRU - Truant?

» STU.CO3 - Student Notes

Special Options

1. There are options available from Student Data that perform various functions. If a student has
been flagged from another form a Red Flag will display next to the student picture. Click the
mouse on the red flag and all Student forms that have been flagged will display. If a comment
was added to the Red Flag when you scroll the mouse over the form name the comment will
display.
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2012-2013 Screaming Eagle High School

2. To display the flag information click the mouse on the form selected, for example,
Counseling. The Counseling form will display with a Red Flag in the top left hand corner and if
available a Red Flag Comment.

017-2013 Screaming Eagle High School iy Ciptions
Comseling
Flag Stulum  Last Namo  First Mama  Middle Kame Perm ID fsm Sex Gl Age Prog Track  AttProgl AIProgl States

™ |a |&bbokt
Mesd Flag Commnscnt Father Work - Adam Priisary Contsct 3:
 CansEE protiems, Stated test *Scares an.* bt PR At S e P L LB SR e TS

Display Oypiions —

ate Cmda Gl Staius
] QL2003 | 1 - Persenal Counsaling w |

B T o | 13/40 2012
Disoussed Alans problems passing CAHSEE. He stated that the test just “Scares
him* |

&1

3. A display map icon is also available next to the students address. Click the mouse on the Map
icon.

Studant Demographlcs

|Ewtn i Addr. verif
wlnq:iitﬁsu. Pacifcenter O | A aheim | ca  |oZe0s [1234 | |
T

A map for the address selected will display.
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L %
z - ELewrw i
BRSILL Y 3

Parsnt fGuardlan Tebephinne Prog | &1L Prg §
 Memee: MM & Abbott | Primiary:|{T77) EE5-0448
Ed Lwi: Some Colege | Student's Mobile: i ] Enmtar Dt | Laave DU
Redal: | Porent/Guardion 1:(777) S55-7537 | Schl: 9/5/2008 |
Email: |Parent. Abbat t@ecample. | Parent /Cuardian 2: Dlst:; 981957
—__-&—__—_l—-_-_——!_
|

4. When you click the mouse on the email address your email program will open and load the
email address. For example, after clicking the email address Microsoft Outlook has opened.

bl d DAL 0 1 B e
o m LT -
fim|

5. If the Social Security number has been entered it will display hidden with asterisks in the
field. The Social Security number can be displayed by scrolling the mouse over the field.

| Szudwct Data 3 [ Stadant Cata 2 |

Student Demographics
S5tu Email Address Network Login 10
bottiexampl

ok T e e i e o i s
Leawve Date

State St ID
| 1z34587E00
Grad Statos Code

Roporting Homa School

Summor Withdrawal Reason Grad Status Date
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6. The Navigation Tree on the left side of the form will provide you access to additional forms.

Each form contains information that can be displayed or updated for the current student

displayed.

Last Wama | First Masnes il B e | Sutfin | Sex | Grd | Age
18

|1 hrwt A

Stodent Demagraphics
ity

Prog | AtiPrg &

Himd
Spamish |
Iirth Ciity

Mext Schll | Nex® Gl

—
Wiowt RosSohd | et IntDist | Mest TeansDis

Kexd Tchr | Sched Grp

| [ comnpe | [ Dot | i Astmdmnc: | - o s Feem | | Pt |

|

To access specific data for the student displayed click the mouse on a specific form listed in the

navigation tree.
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Fields

[Collapse]

Emergency Contacts

Qava i Manral

Flag Stubum Last Name First Name Middle Name Perm ID Num Sex Grd Age Prog  Track  Rptglng
STUSN STULN STUFN STU.MN STUID STUSX STUGR STUSP STUTR STUHL
Parent/Guardian Primary Phone: Primary Contact 1 Primary Contact 2
STUPG STUTL STUFW STUMW

Prefic  Last Name First Name Middle Name Suffic  Mailing Name Verif Date
CONPF “SCONLN CONFN CON.MN CON.SF CON.NM CONVDT
Address City _ State ZipCode DpExt AddrType Red Flag

COMNAD CONCY CONST  CONZC CONZX  COMAT CONRF
Relationship Lives With? Ed Rights Holder? Code Notification Preference Attendance Notification Mail Tag Contact Order

CONRL CONLW COMNERH CONCD CONNP CONAN CONMT CON.OR
Telephone Work Phone Extn Mobile Phone Pager CorrLng

COMTL CONWP COMWX COMCP CONPA CON.CL
Email Address Portal? Emolover Name Emplover Location

CONEM ConNAP CONENM CONELC

Additional Contact 1 Additional Contact 2

CONCT1 CON.CN1 CON.CT2 CON.CN2
Additional Contact 3 Additional Contact 4

CONCT3 CON.CN3 CON.CT4 COMN.CN4
Comment
COMME
Military Information
Branch Rank Status
CONMER CONMRA CONMTG
Supervisar Supervisor's Fhone
CONMSN CON.MSP
Userl User2 Userd Userd UserS
CONMUA CONMU2 COMNMU3 CON.MU4 CON MUS

Aeries.net - Student Data Contacts

Student's Mobile
STUMPH

Status
STUTG

Name

Student Email
STUSEM

Parent Email
STUPEM

Address Relation Red Flag

e |

Print

1. The Contacts form is used to store emergency contacts including other individuals besides the
parents who are allowed to pick up the student. This form also allows you to add individuals who
should receive a copy of all mail or only grades.
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2. To access the Contacts form, click the mouse on the Contacts node on the Navigation Tree.

Aeries ner
2 NAVIGATION

<]
i+~ Student Flags 2

{ oot 0
- Student Data
- profile
=
Supplemental

i FPM"EM ¢ i

fum|

3. The Contact data will display for the first student located in the table.

70172-2013 Screaming Fagle High School My Dptions

Emergency Conlacls

Flag StuMum Last Name First Name  Siddle Name Perm ID Num  Sex Grd Age Prog Track Status Student Email

[~ [ abbort lalan () liames | oos00001 | m 12118 || lan Asbott@exampie. com

Father Waork - Primary Contact
Hed Flag Commnnt Parent ! Guardian Home PFhone Adam b

Parent Email

ABBOTT

00 NOT CONTACT
|5847 Elm 5t [Fathar
Stepmather
Emargency Cantact
Grandfather

125 N Oak St|Agency Representative

Telephone Work Phone  |Exin |Mobile Phone

Emall Address. Portal? | Employer Name |[Employer Location [Pt |

Additional Contact 1 |Additional Contact 2

Telaphone |777-784-6981

Additional Contact 3 Additlonal Contact 4

|EEHJ!T ORDER ON FILE - WO STUDENT CONTACT - EXPIRES 10/10/2012 -M8 |

| #dd | | Chenge || Delete || Link |

fum|

4. The table and fields associated with Contacts form are:
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* COM.NM — Mailing Name » COMN.PF — Prefix

» COMN.LN - Last Name » COMN.FN - First Name
* CON.MN — Middle Name » CON.SF - Suffix
» CON.VDT - Verification Date » CON.AD - Address
* CON.CY — City » CON.ST - State
* CON.ZC - Zip Code * CON.ZX — Zip Extension
.
» COM.AT - Address Type * CON.RF — Red Flag
» COM.RL - Relationship * CON.LW - Lives With
* CON.CD - Code » CON.MT - Mail Tag
* COMN.OR - Contact Order * CON.TL - Telephone
* CON.WP — Work Phone » CON.WX - Extension
* COM.CP - Mobile Phone * CON.PA - Pager
* CON.CL - Correspondence Language * CON.EM — Email Address
* CON.AP — Access to Portal * CON.ENM — Employer Name
* CON.ELC - Employer Location * CON.CT1 — Additional Contact 1

» CON.CN1 - Additional Contact 1 Mumber » CON.CT2 - Additional Contact 2
» CON.CN2 - Additional Contact 2 Mumber » CON.CT3 - Additional Contact 3
» CON.CN3 - Additional Contact 3 Mumber » CON.CT4 - Additional Contact 4
* CON.CN4 - Additional Contact 4 Number * CON.ME - Comments

+ CON.MER — Military Branch * CON.MRA — Military Rank
+ CON.MTG — Military Status * CON.MSN - Supervisor

* CON.MSP — Supervisor's Phone » CON.MU1 — Military User 1
« CON.MU2 — Military User 2 « CON.MU3 — Military User 3
« CON.MU4 — Military User 4 + CON.MU3 — Military User 5

&

Add Contact

1. To add a new Contact, click the mouse on the Add button. A blank record will display. Press

Tab and the cursor will display in the first field. Enter the Contact Name and press Tab to
selected fields. When all data is entered click the mouse on the Save button.
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First Name Middle Name |Suffix|Verif Date

Bonnie

Mailing Name |Prefix
Bonnie Johnson ]li.?hw
Address City

| || —— ]
Relationship Lives With? Code Mail Tag Contact Order
[E— -v| - _____\qr|-____v

Telephone

Email Address

W

Additional Contact 1

Additional Contact 3
— — -

Military Information
Branch Rank Status

Supervisor Supervisor's Phona

User2

| | slice abbott | D0 MOT CONTACT
AddrType | Red Flag Adam Abbort | 5647 Em 5t [Fathar

| | | | | | {5ara Abbott Stepmather
Emergancy Contact I [ o Bt O S !
Paul Smith 125 N Osk StiAgency Reprasentative
Tabephone work Phone [Extn Mobile Phone |Pagor |CorrLnag e — Ta
T77) 256- 9673 7¥7) 6235685
Ermuail Addadress | Portal? |Emplayer Mame Emipplayer Liscalinn

Additionsl Contact ¥ Additional Contact 2

Addithonad Contact 3 :ﬁl'll‘.lllil'Jh-'\F Contact 4 h

[Lada || change || Deiete | [ unk |
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Change Contact

1. To change information for a Contact click the mouse on the Contact on the right side and the
record will be hi-lighted.

o i ncioton ___iea o
Alce Abbott DO NOT CONTACT

Adam Abbott |5647 Elm 5t |Father

Sara Abbott Stapmother

Bonnie Johnson| 5 Emergency Contact |

George Abbott J Grandfather

Paul Smith 125 N Oak St|Agency REprESEntahiE

&1

2. Click the mouse on the Change button.

| add || ChangeI_J[ Delete || Link |
*
om|

3. Press Tab and the first field will be hi-lighted. Press Tab to access the fields and enter any
changes.

Mailing Name |Prefix|Last Name |First Name Middle Name m Verif Date

Bannie J.ﬁh.l'l.lﬂ.l'i

State | ZipCode | ZipExt | AddrType | Red Flag

Relationship
Emergency Contact % | - - - | P

Telephone Work Phone ___Extn__|Mobile Phone __[Pager ___|C

(777) 255-9873 (777] 623-5606
1 Employer Location

Email Address .
- | |

4. When all data is entered click the mouse on the Save button.

[Save”(:amel]

flom|

Add Red Flag
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1. A Red Flag can be added to a Contact record as an indicator that this individual has important
information added to their record.

2. To add a Red Flag click the mouse on the Change button. Click the mouse on the Black Flag
in the right hand corner and the Flag will now display red.

3. Specific information is available from the Relationship field drop down that can be selected.

Relationship
v |
Father Ta
IStapfatl"ler {Ij T3
Stapmothar 1 4

fl

Foster Father
Foster Mother
Grandfather
Grandmother
Unicle

aunt

Famihe Memhber ”
F | i | ¥

A ap_ia i

fum|

Comments can also be added to the Contact record.

Please contact an mablle phone oumber.
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4. When all data is entered click the mouse on the Save button.

[Save][Canﬂel]

&1

The Red Flag will now display under the Red Flag column for the record selected.

IMMI
Alice Abbott DO NOT CONTACT

Adam Abbott 5647 Elm St |[Father

Sara Abbott Stepmother

Bonnie Johnson Emergency Contact

George Abbott Grandfather

Paul Smith 125 N Oak St|Agency Representative

&

Delete Contact

1. To delete a Contact record click the mouse on the Contact to be deleted on the right side and
the record will be hi-lighted.

|m Relation R s

Alice Abbott DO NOT CONTACT
Adam Abbott !564? Elm St |Father

Sara Abbott | Stepmother

Bonnie Juhns&nj ‘{b |_F_Ema-rgam:v Contact
George Abbott | Grandfather

Paul Smith |125 N Oak St Agency Representative

flom |

2. Click the mouse on the Delete button.

[Amiimm][MmMuml

flom|

3. The following message will display. Click the mouse on the OK button to continue.
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This record will permanently be removed and will no longer display in the Contact list on the

right side.
[Name ___|Address _|Relation TET
Alice Abbott DO NOT CONTACT
M JOL - D17 B BL Pty
Sara Abbott Stepmother
George Abbott Grandfather
Paul Smith 125 N Oak St|Agency R.eprssantatjvej
&l
Copy Contact

1. A contact record can be copied from one student to another. To copy a contact record to
another student, click the mouse on the contact record to be copied

m
Alice Abbott DO NOT CONTACT
Adam Abbott (5647 Elm St |Father
Sara Abbott |Stepmother
George Abbott Grandfather
Paul Smith  |125 N Oak St|Agency Representative
L
&1
2. Click the mouse on the Copy icon.
m
|alice Abbott DO NOT CONTACT
Adam Abbott (5647 Elm 5t |Father
Sara Abbott Stapmothar
Geurg:a -H.bh-utt. : Gran.t-:la_ﬁ'ir
Paul Smith __ |125 N Oak St Agency Representative
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flom|

3. Navigate to the Contact screen of the student to copy the contact record to. To copy the
contact record, click the mouse on the Paste Icon.

Name ___|Address ____|Relation Red Flag|

|3ohn Abdelnour| 1134 Glenbush Ava|Fa'mnr
-3 aﬂ.

T h
[one |

flom |

4. The following message will display. Click the mouse on the OK button.

‘l‘é The student’s record is pasted!

The copied contact record will now display on the student's contact list.

Im Address |IE|ﬂ“ﬂ“ I
1134 Glenbush
|Abdelnm.n' Ave
ﬂ.genc'y'
Paul Smith 125 N Oak St Representativa
<3 13
&3

Contact List

1. To Print a Contact List, click the mouse on the Print button. The following PDF will be
generated with all of the contact information.
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Screaming Eagle High School 327I2010

2000-2010 Student Contacts Page 1
Snsdeni= ™ Firsl Name Miiddie Hanse 1D Humbser Sex  Gaade Birtdace
00001 Abbon Al JAimEL 8400001 M 11 11 141992
Hama Addreaa City Sue Tip Tulegihon Waik Phome  Eatn Calll Phoiss Pager
A Abbod 5547 Edm E& Eagls rosch CA 599588 (998} 555-128 ([TTT} 555-TE3T (9E9) 355-5123  (555) 444-1234
dlternate Fhone
Felation: Faiber E-muaill Addreas:  ademJyaboo. com
S dkbaott 5847 Bim St #nahem =] (P77 5550448 (008) 5551704 {FTT S89-0408
Anwwering Service ©
Halalion: Swmpmathar E-mail Addraes;  warslflyahos com
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Fields

Transcripts
Fiag Student nuribed  Lagt Nanss  First Name  Middhe NMams Perim 1D - Sex Grd Age  Birthdate Prog Track Rpigilng LisngFlu Status

-
Graduated Grad Stat  Expected Grad Commant

(W) Acad GPA (W) Total GPA (W) 10-12 GPA  Credit At'Compl Class RanlySoe
T T Reocompute GRA
Print |Defaul ¥ CAHSEE

College Regs Grad Status rmet Rroks

Course History
Schl Year TmiGrd Crs 1D Std Course Tide BT CP NAH Mok 8img Comp Special Crs Title  More
Agdd 1 Record Mass Add Hecords
¥

& o34 15-16 1 12 0427 B Span HL 2 P HB A 5.00 5.00

[Collapse]

Aeries Web Version - Transcripts and Course History

Transcript Information

1. The Student Transcript has been designed to allow greater flexibility in the formatting and
printing of data selected. The bottom section of the transcript can print additional information
including the district enter date, school enter date, school leave date, graduation status and user-
defined signature disclaimer.

2. A student picture can be printed at the bottom middle section of the transcript and Credit
Summary will print on the right. The Things to Print (TTP) options can be set up to print in
these sections and expand to 52 lines of data. This data can include test scores (TST), college

entrance test scores (CTS), activities/awards (ACT), competency tests, AND Immunization data
(IMM).

3. The Transcript Definitions form has the option to set up multiple transcript definitions to
allow you to set up and print different variations of a transcript based on pre-defined definitions.
Some options available include printing 4 or 2 decimal GPAs for the term and/or overall GPA, to
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hide certain tags, such as the Repeat, C/P, Honors and/or N/A, and to hide the parent telephone
or print birthplace in place of counselor name.

4. A text box is also available to allow you to enter a user-defined signature line that prints at the
bottom of the transcript. The Graduated Status can also be printed in the lower left hand corner
where "Graduated" prints if a code has been added to the graduated status (STU.HSG) field.

5. There are three options on the Optional Areas tab that includes Print Student Photo,
Print/Define TTP and the Graduation Status. Only two out of the three options can be selected
to print. The Print/Define TTP can expand to include up to 52 items including tests, activities
and Immunizations. Immunizations can be printed if only Print/Define TTP is selected however
Print Student Photo and Print Graduation Status MUST not be selected.

6. Define Tests to Print is only available through the Transcript Definitions form on the TTP -
Things to Print tab. This option allows you to select which tests (including additional score
fields such as Performance Level), activities/awards and Immunization data can be printed on the
transcripts.

Transcripts

Transcript Definitions Form

1. The Transcript Definitions form can be found in View all Forms in Aeries Client VVersion
and from Grade Reporting, Configurations in Aeries Web Version. This form allows Districts
to determine the information that should print on a student's transcript. Variations of the
transcript can be created containing different information. For example, some colleges require
immunization records to be listed on a student's transcript.

2. The Transcript Definitions form contains a Default transcript, which contains the setup

created for your original transcript. When this form displays the Default record setup will
automatically display.

Aeries Client Version

£
TRANSCRIPT DEFINITION

General | GPA Optiene | Tenms | Ogtional Areas | TIF - Things te Py Transeript Title

Thee ot to prim Socisl Security his Been 7 print Stebe Sudsst i Number T Trapscript of Studant Progress
roamgued i1 prepacetion o remmose She feid

from Aeries akogether, | will prid iInstesd. [ Hide Parent Telephone (STUTLT |

[ |
I ok in Progress ™ Prinn Birthgdace istead of Counshon ? Select Rucord to Display...
I™ Hidis Clasens Tagged Mol 1o Pricd ™ Brieit Parard Addeses in Collagus? "“‘"“J
Fhx  Fawabidsranseript
F Hhow Spring Classes o F ol S5em T (L1 e zations on Transript

russ daodlad Tl i T
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Aeries Web Version

General | GPA Opbons | Terms | Opbonal Areas | TTF - Things to Print

(Codes Descriptian
General Options Diafaule
Tha sption be et Sodsl Secusity kas Baar ¥ Print State Student ID Number? FAx Faxable Transcript "\I\:l
ramavad in prapantion to remoue tha Fleld {MM  Immamizations on Transcript

Hide Parent Telephone (STU.TL)?

from Bsres slbzcgether, [0 vl grint Instead. e Sl = e '
i od o T H Lil EF |3 4 & pt
¥ Work in Progress? Print Birthplace instead of Counsebor R N S AL AERCE

Hide Classes Tagged Mot to Print? Print Parent Address to Colleges?

¥ Shaw Spring Classes in Fall Sem?

&
1. There are five tabs available on the Transcript Definition form:

e General —displays the overall formatting options available for the transcript
e GPA Options — allows you to select which GPA's will print on the transcript along with student

ranking
e Terms — allows you to select the Term Headings that will print
e Optional Area — allows you to select which information will be printed at the bottom portion of

the transcript
e TTP Things to Print — allows you to setup the tests, activities/awards and immunizations
information that can be selected to print

The General tab will display the overall formatting options that are available for the transcript.
These options can be turned on or off by clicking the mouse on the Check box or Radio button.

General | GPA Options | Terms | Optional Areas ~ TTP - Things to Print
General Options

i et oy pefnt Sockel Scurthy: s e ' print State Student 1D Number?
remaoved from Aesies, D will print instesd, ;
Hide Parent Telephona [STU.TL)?

» Show Work In Progress on the Transcript? :
Print Birthplace instead of Counselor?

Hide Classes Tagged Mot to Print?
L Print Parent Addrass Lo I._'.nllm:_|1_r'.?

Show Spring Classes in Fall Sem? )
Hide Advanced Placement tags?

Hide Shading on Laser Report?
g P Hidla l."_-nllqgn Frap T.{I.I;.“'?

Extra Space on Cred/GPAT? :
Hide Honors Tags?

o Name of Schoal Courge Taken at? 3 :
Hide Mon-Academic Tags?

Combine Year/Term and School?
Include City & State with School?
¥+ s and - 57
» Print "Class of" / "Graduated” Label?

Hide Repeat Tags?
Hide Transcript Comment?

o Print Middle Hame instead of Tnitial?
Expand Student Hame by Hiding:

Hide Student Enter/Leave Dates? Transcript Title
Low Grade: & Transcript of Student Progress
High Grade: o

Signature Line Text

This tran pPr 1p unofficial
Note - this Grade-Range will NOT affect GPA ylgned By & SEho Fricial
calculainong. L

Reseat to default signature line text

: Change

&

2. The following are the options available:
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Work In Progress — will display all classes that a student is currently enrolled in for this semester
Hide Classes Tagged Not to Print — will not print if course is flagged with X or Z in the Tag
(MST.ST) field.

Show Spring Classes in Fall Semester — if work in progress is selected, Spring classes will display
in the Fall semester, if classes are pre-scheduled for Spring (in the below example the Civics CP
class is a Spring Term class)

Student Name S Grade Sex  Birihdale Student I Counselor Transcript of Student Progress
Abbott, Allan James 000001 12 M 11111558 0099400001 Durbin, 5

Parenliguardian name. sddresa. leksphons August 20, 2016

MM A Abbott Screaming Eagle High School

1118 Glenview Lane 6336 Eagle Crag Lane
Eagle Rock, CA 99999 - 1234 Eagle Rock, CA 95584

(T77) 555-0448 (999) 555-9994

Crs-ID  Couwrse Title  Mark ARWCmp|  Crs-ID Course Title  Mark ARVCmp | Crs-ID Course Title Mark Att/Cmp

Grade 8 Fal 2012-2013 Grade 10 Fall 2014-2015 p 0E96 Chem 1B 5L C 500 500

Bkt Eagie Intermedate Schao Screaning EagleighSchool _____|* P 9793 ApUsHstory A 500 800
100386 Algebra G B 500 500 008  nber Dance A 5D0 500 0970 Leadership A 500 5.00

Credil and GPA rules vary for MS Courses

i i HonEng 10CP A 500 500 Credit At 3500 Cmp: 35.00 AGPA: 4.0000

0417 Spanish il A+ 500 500 Geade 12 Fall 2016-2017

(824  HonGCeaTrgCP A- 500 500 Sereaning Esghe High School

| 100388 Algebea G B+ 500 500

:
1
8
‘

el HonorsBiology B 500 S000+ p 0317 IB Eng HL2 A 500 500

Credil and GPA rules vary for MS Courses

(070 Leadership A 500 500fsp 0427 IBSpanHL2 A 500 500

C Adt: 30.00 Crep: 30000 AGPA: 38000
Grade 8 Fall 2013-2014 resiit i 0688 IB Bicdogy L B- 500 500

Grade 10 Spring 2014-2015 aTos G C A 500 500
Agries Continualion Schoal = : e

i o7
34
0418
0539
0877
ar2s
opea

TTEUED D

‘Screaming Eagle High Schadl sp 0726 IBHMAM2MECCv A~ 500 5.00
EE:;“;CF :; :$ :-i. DOTE Wity Dance o ED0 E00l*D 0775 1B TheoryKnow A 10.00 10.00

5 ni s HonEng 10CP A 500 500 Credil At 35.00 Crmg: 35.00 AGPA: 4 5714

u:::mg 0417 Spanih il A+ 500 500 WORK IN PROGRESS—

HenChem Pre B (624  MonGeoTrgCR A 500 500 Sereamirg Esgle High Seheal

Hion Wiorld Hst 0656  Honors Biology B 500 5000 p 0317 1B EngHL2 1000 0.00
070 Leacership A 800 500l p Q427  IBSpanHL2 1000 0.00

Laadership 500 5.00 p pan [

EEP >
28
B
2=
TOoOTOD

Crec Al: 35.00 Cmpc 35.00 AGPA 3.666T

Credit At 30.00 Crep: 30,00 AGPA: 38000 L] 1000 0.00

Grage § Spring 2013-2014 Grade 11 Fall 2012-208 T04  Civics Cp 5

Screaming Eagle High School T S g

p 0714 Econdmscs Tp 500 00O

- T oier Dance A s00 spolt p 0726 IBHs A m2HECCw 10,00 000

© 2017

Hide Shading on Laser Report — will remove all shading from the report

Extra Space on Cred/GPA — adds an extra space after the Credit Attempted and GPA

Name of School Courses Taken — will print a separate line with the school name where the
student took the course

Combine Year/Term and School — will print year, term and school name on one line

Include City & State — option is available if selecting Combine Year/Term & School and will print
City & State of school in heading except for current school

Print +'s and —'s - will print any + or — for the grade the student received, such as, A+

Print "Class of" or "Graduated" label — will either print "Class of" and the year the student will
graduate, "Graduated" or if STU.HSG has been flagged with a code the description will print
Hide Student Enter/Leave Dates — will not print the dates that a student has entered or left
Print State Student ID Number — will print the State ID Number at the bottom of the transcript
Hide Parent Telephone — will not print the Parent's telephone number

Print Birthplace instead of Counselor — will print a birthplace instead of counselor name IF
birthplace was entered on the Other Student data form in the Birth City field

Print Parent Address to Colleges — if a college transcript is printed the school address will be
replaced with the parent address in the top right hand corner
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Student Mam e SuF  Grade Sex Bithdste  Peem 1D Mumber Counsslor Transcrpt of Student Progress

Abiea, Ayrianna J DOOODS 12 F  WSM999 0099400005  Curbin 5

Art Insttute of Los Angel dhrireip ol
nsitute of Loz Angelas MM A Abea

2900 31st. Straat 1121 E Durfes

Santa Monka. CA 50405 E aale Point, CA 99998

() - {7771 555.7213

]

Hide College Prep Tags — will not print tags to the left of the course and will not print on border
below course information

Hide Honors Tags — will not print tags to the left of the course and will not print on border
below course information

Hide Non-Academic Tags — will not print tags to the left of the course and will not print on
border below course information

Hide Repeat tags — will not print tags to the left of the course and will not print on border below
course information

Hide Transcript Comment — will not print the comments on the transcript.

Print Middle Name instead of initial — will print the full middle name and not just the initial
Expand the Student Name by Hiding — will expand the students name if part of the name is cut
off by hiding either student number, counselor or both

Low/High Grade — will only print transcript records within this grade range unless course is set
up in Off Grade Courses

Signature Line Text box — can enter your own signature line to be printed at the bottom of the
transcript ("The transcript is unofficial.....")

Reset Default Signature Line Text — will reset the signature line text back to the default

Course Tag

= "= Non Academic = = Honoes (weightedh = Colege Prep = Bapeated

Aced GPA(B-1Z)  deedT  laSER
Bcad GPA(MD-12) 40482 LEZN
Toin OF&(5-12] 39681 37018

CREDIT SR
TEgeS dea Cii Fegd  Compl  Riesdesd
Ergdish & o n0n Zm
Pyl & hcaon nm HLDD 3
Sl i ¥ din D
Halwdun xam ko)
Craafil Afompied:  342.50 LT AT 1000 1000
Cradil Complated: 24150 i

S L n.m oo

State |De
Thiz

Claes Sire BXT Srmrcs Phascs LT T T

Clazs Rani: 18 #0-12 Ranik- 18 sl § Castld £ S0 L1
Rariked by \Wesghied Acad GRA& Comganer Soance - -
il — Wy k] L o 1o

Dgrtrict IEntesr 1104 172004 Fieciess 00 W

School Enler. 982011

wignad by 8 achool oihcial. Signature Diate

=TOTALS " o NI 1500

Class of 2017

AZMESTIN0
ansciipt i unoMoal unlass

&

3. The GPA Options tab allows you to select which class rankings and GPA's will be printed on
the bottom left corner of the transcript. The following options are available for selected various
GPA's to be printed.

© 2017
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General | GPA Optiens | Terms | Optional Areas | TTP - Things ko Prant |

GPA Options
¥ Display Class Rank and Class Siza? Hide Credits on Transcript Form?
| Print Class Rank and Class Slza? Hide Credits on Transcript Reports?
o Print 10 - 12 Class Rank F';ani;ing Type: Mormal Ranking |
¥ Calculate Class Ranks [HIS & GRD) Off Grade Courses Term Disclalmer

L i GPE rules w ¥ rc
o Weighted GPAT Credit and GPA rules vary for M5 Coorses

# Unwaighted GPA?
¥ academic GPAT Reset to default OGC Disclaimer
¥ Total (Mon-Academic) GPA?
¥ Academic 10 - 12 GPA?
Print Which Term GPay 113
¥ Print Term GPAS to 4 Decimal Places

¥ Print Overall GPAs to 4 Decimal
Places

¥ Apply Options to Transcript Form?

Change

&1

4. The Off Grade Courses Term Disclaimer will display on the High School transcript for any
transcript records with a grade level outside of the grade range of the current school.

E

Crs-ID__ Course Title Mark Att'Cmp
Grade 8 Fall 2012-2013

Bald Eagle Intermadiate School
1 5.00)
L Credit and GPA rules vary for MS Cowrses

Baild Intermediale Schaol

100386 Algebra G Be 500 500)

Credit and GPA rules vary for MS Courses
| Grade 8 Fall 2013-2014

&

5. The Terms tab allows you to select the Semester/Term headings that will print on the
transcript. Terms are required for CALPADS End of Year reporting.

Ganwral | GPA Cpliona | Terms | Opbensl Areas | TP - Things to Prink

Tarm 5 Symmer
Tarm & Summer
Term. 7 Samemes
Term 8 Summm

Tarm O Sy

Samester Term Headings Exate Teom Codes
Term 1 Fud Firt SEmanter
Teim 2 Ephng Serond Sameabar
Term 3 Surmes Sufnfhel Saidoh
Tarm 4 Summer Summer SEsmon

G Sagmnn
Fummer Segunn
Summaer Sagmon
Sumimar S

Summr Seisinn

Ol T R
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6. Semester/Term Headings — allows you to enter text for the semester name to be printed on
the Year/Term line above the courses taken (for example Fall).

m1ﬁﬂ¥-1ﬂmEﬂh#5ﬂH I
00— Inter Dance A+ 500 500

+p 0318 IB Eng HL 1 A 500 50D
+p D428 1B Span HL 1 A- 500 5.00
+ p 0830 AP Calculus AB  C+ 500 5.00
p DE96 Chem 1B 5L C 500 500

¢+ p 0703 Ap Us History A- 500 500
0870 Leadarship A 500 500

Credit Al 35.00 Cmp: 3500 AGPA 4 0000

7. The Optional Areas tab pertains to the bottom portion of the Transcript. Any 2 of the
following 3 options can be printed, which includes Print Student Photo, Print/Define TTP or
the High School Graduation Status. The Things To Print can be expanded up to 52 items
including tests, activities and Immunizations if only the Print/Define TTP is selected however
Print Student Photo and Print Graduation Status MUST NOT be selected.

Genaral | GRA Optors | Teres | Dptionsl Areas | TTR - Thigs ba Print

Opticnal Areas
Print Student Photo " ; i
rint/Defina TTP
H.S, Grad Status?

Imclisde Algabra 1 Req

i Bd Salacbed
psl e de-selected Lo

Compatency Tests?
Competency Tast Titas
]

T R

thange

e Print Student Photo — will print a student photo at the bottom middle section of the transcript

e Print/Define TTP — can print items setup on the TTP — Things to Print tab and can expand up to
52 items. Immunizations can be printed if only Print/Define TTP is selected.

e H.S. Graduation Status — will print the student's current graduation status

¢ Include Algebra 1 Requirement — will print whether the Algebra 1 requirement was met

e Competency Tests — will print the competency tests in the middle section

e  Print CAHSEE — will print the CAHSEE status. The Pending Approval status will print as Not
Passed, Requirement Met will print Req Met and if the status is Exempt the system will not print
any CAHSEE information including CAHSEE Test scores in the middle section.
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e

3 e [} Pammmr | S Area CrediRegrd  Compl  hessied

Acad GPA 1) 3sed7  LESER e P | g o mm Em
Acad GPA(I0-1Z) 40482 1E2N0 Comg VWiling Fiabpd | Preymicsl Educaion }nm  xm -

T P q Cong Sooel Snasei Ficrl Tty | B Sethtsn N Em
olal GPA (5120 39601 Lne0 : et S ok i !
Crodt Aferpled. ML VimsiParion Sy 10.m -

Creail Comgisiod: 34250 Casmer Toch i

Gobeage: L g fam 1am

Clags Sue SR [T — |am  om

Class Rankc 18 #0-12 Ranic 16 Haabh & Cav' E8 L1 sim

Ransed by Weighled Academc GPA Compite Soiance .

i 28 Pk Larsguome mm  am
Diisdriel Ernber: 117 1/2004 i BEOO A
School Enter WSZ011 =TSN e

L Blgutaa 1 Mecuineres! Wl
Class of 2017
Staie D8 1234567890

This transcrapl is unofficsl unless
signed by & school offical Signabua; Date:

.

8. The TTP — Things to Print tab is utilized to select and define the different data to be printed
on the transcript. This includes test scores (TST), college test scores (CTS), college articulations
(CCC), immunization data (IMM), activities/awards (ACT), competency tests, physical fitness
(PFT), student data (STU) and supplemental data (SUP).

Genaral | GFA Optiara | Termst | Cpticnal Arest | TTF - Thirge &2 Fring
Deefing TST/CTS [ects; [MM data, &CT evenls, PFT staliss, and STUSSUP Nelds o int
Grade
Tabls Test/Event Sublest,Fart Scors Faan ge Print Option
ACT 200 0+0 1 Print Al Stisdent Body Fresident events
F)
AT = 1]n] HH 0-0 1 Summarize Consmunity Service avenls
F 3
AT ®BOT -0 1 Print AN Ratioral Merdt Schole evenis
F 3
&

NOTE: The Things to Print tab applies to all Transcript Definitions that have been set up,
such as Default and FAX or IMM displayed above.

9. To add an item to the TTP — Things to Print click the mouse on the Add Record button.
Click the mouse on the Table drop down and the tables will display. Select a table from the drop
down.

10. Click the mouse on the Test/Event and all tests or events related to the selected table will
display. The remaining fields will change depending on the table selected. For example, if the
TST table is selected the remaining Test fields will display. Select the options available from the
Subtest/Part, Score, Grade Range and Print Options.

Things to Print Add/Update Record

Table Test/Event Subtest/Part Score Grade Range Print Option
TST % seac &1 ¥ [s5 # 3 [u 7] w
oK || Ddl [Print All Tests
2 |print Most Recent Test |
3 [Print Highest Score v
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£

11. If the IMM table is selected the Subtest/Part and Score will display N/A and the Grade
Range will not be accessible. Enter the Print Options available.

Things to Print Add/Update Record
Table Test/Event Subtest/Part Score Grade Range Print Option
TMM w HIE I T w s W 0 i W
ok | Deleff& Mot Applicable
n_l*':,

fm

12. If the CCC table is selected the Test/Event, Subtest/Part, Score, and Print Option can all
remain at their default values (N/A, blank, or 0).

Things to Print Add/Update Record
Table Test/Event Subtest/Fart Score Grade Range Print Option
CCC w MSA W w o NSA W 9 12 0 w
0K || Delete || Cancel

Adding a New Transcript Definition

13. Variations of transcripts can be created from the Transcript Definition form. Click the
mouse on the Add button to add a new Transcript Code. Type a 3-character code that will
represent the new transcript. For example, COL is entered below for College. Enter a description
in the Description box. Select the Copy settings from Default Transcript Definitions? option
to copy only the required settings to this new transcript. Click the mouse on the Add Record
button.

add New Record
Code (3 character max): cou
Description: 2ollege|
* Copy seftings from Default Transcript Cefimition?

Add Racor Carsal

=
14. The new transcript definition will display under Default. Review all options available and
select the options appropriate for this transcript.

Print a Transcript for One Student

15. In Aeries Client Version select the student from the Student Transcript form, in Aeries
Web Version the Transcript screen is found in Student Data, Grades. Select the student to
print the transcript for. Click the Print button to print the student's transcript. If Print Preview
has been selected in Aeries Client Version, the transcript will display on the screen. If not, the

56
© 2017 Marin County Office of Education


http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjq0OGAodrVAhWnj1QKHYDmDkkQjRwIBw&url=http%3A%2F%2Fwww.alt-codes.net%2Fcopyright_alt_code.php&psig=AFQjCNE2u6lW-V9hdPnadWqkvWMDCnnRUg&ust=1502921491454232
http://help.aeries.com/help/File:Transcripts_and_Course_History_20170509_14s.png
http://help.aeries.com/help/File:Transcripts_and_Course_History_20170509_15.png
http://help.aeries.com/help/File:Transcripts_and_Course_History_20170509_15.png
http://help.aeries.com/help/File:Transcripts_and_Course_History_20170509_16.png
http://help.aeries.com/help/File:Transcripts_and_Course_History_20170509_17.png
http://help.aeries.com/help/File:Transcripts_and_Course_History_20170509_17.png

transcript will automatically print. In Aeries Web Version the Report Viewer will allow you to
Download or View the transcript.

Aeries Client Version
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Aeries Web Version
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16. To select a particular Transcript Definition to be printed click the mouse on the TDF drop
down and select the TDF. For example, above COL is selected for College transcripts. Click the
Print button to print the student's transcript. In Aeries Client Version the TDF option is located
towards the bottom right of the screen, in Aeries Web Version it located towards the top of the
screen above the Course History records.

Print Many Students Transcripts

17. Transcripts can be printed after transcript definitions have been set up in the Transcript
Definitions form. In Aeries Client Version from View All Forms select Transcript Setup and
Printing and the following form will display.

E Pt Shudent Transcripts _._m]!ll
= Address o Paents Print irasscripts for... Seloc transcrig] type...
~ > :
etk B TR it & plain papi, laini pinte
™ h grade only ™ plain paper, generic printer
T toth geads anly | 7 gl sized fsim, lasas printes
T Wihgrade only | 7 legal sized form, gonesic prinier
r
Enser Student Numbers tn Prisd Afth grace only  Transcelpt Dafstion] Q0wfun |
Shaderd § ludard Mame
]| n-] I
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18. In Aeries Web Version this screen is found in View all Reports and selecting Student
Transcripts.

Print Student Transoript
Report Optlans
RAeport Delvery. Ho
relmc? Glhsterith T Print dArkireas 13 Print

hsw & FelLolin e b il ts) & Prind Parenl Addreis
Sty Mame Sew Grade  SulD Print Collage Addnrs
i Abnbert, Al M 12 ErQL SR G to Print
3 Abade, AR s i PR Prant for | 2 Gaee L

Al M 10 S L Asditiveal Spkins

Lio] F 13 s e i Transcrips Dedindtlon:
Hyrunng sort by: Suosn harms =
Prink Insctive Studenis
Pring Student wyoul HIS Recond

19. The Print Student Transcript form defaults to Print Parent Address and will print the
parent's address in the left hand corner. To print to a group of students select a grade level from
the Print For option.

20. Aeries Client Version has an additional Transcript Type option, however the Transcript
Definitions that have been set up can only print when Plain Paper Laser is selected.

21. All of the transcript definitions previously set up will display in the Transcript Definition
drop down. Click the mouse on the Transcript Definition to be printed.

22. One student or a group of students can be selected by clicking the mouse on the Student #
and selecting the students. Both Aeries Client Version and Aeries Web Version will honor a
Skip/Keep statement generated in Query and Aeries Client Version will also honor the Add
Access Query conditions prior to generating transcripts. However, the Access conditions have a
different syntax.

23. For example from Query: SKIP STU IF GR = 12 would be entered to print transcripts for
every grade level but 12, but using the Add Access Query Condition the statement would be:
GR<>12

You inay slso e Ouery SkipHeep 10 select sudents lor printing. = i Access Gueny cosiflion
QueryIF: g == 12 |

Sart By: - . 5
B E"!' E Friet Prervies Erint Transcripl

™ Predt Shudent Ligal Nama | Definition | it |

£

24. To change the sort order click the mouse on the Sort By drop down and select to sort by
student, counselor, teacher, section or zip code.
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Additional Options

Transcript Definition:COL  +
Sort by 3 Sudent Name
Student Nama

Print Inactive Stuc

Frint Student w/ou

&

25. When finished, verify that Print Preview is selected when using Aeries Client Version.
Click the mouse on the Run Report button to generate transcripts. Review the transcripts
generated prior to printing to ensure all correct data has been selected to print.

Print Transcripts to Colleges

26. The Student Transcript form automatically addresses transcripts to parents. To address
transcripts to colleges, click the mouse on the Print College Address radio button. To print
many transcripts to one college click the mouse on Print to 1 College, Many Students. To print
one student's transcripts to different colleges click the mouse on Print to Many Colleges, 1
Student.

27. Depending on which option you select the form will adjust to either allow you to select one
college and different students or one student and different colleges.

Print Student Transcript
Report Options
Report Delivery: | Hons hd
Saelect Students Lo Print Address to Print
Show 84 Students (mcludes inactive shudents Print Parent Address
Stu# Name Gex Grade Stulld - = Print College Address
153 Haisley, F 10 99400163 Colem Options
Brandie = Print to 1 College, Many Students
166 Baker, Leah F 10 Qo400166 Print to Many Colleges, 1 Student
157 Dakke M 10 00400157 Use College Requests Table
Charles Update College Requests
17 Balboa F 10 40400170 Select a College and Students to Print
Michella [rr——" v
172 Balderas, Eric M 10 99400172  Balelaies University =
179 BOWESAEIOS, o yn  goqoni7a 2005 Alfred Liniversity 1 !
&

28. Select the Transcript Type to be printed. If Plain Paper Laser is selected click the mouse
on the Transcript Definition drop down. All of the different transcript definitions previously set
up will display. Click the mouse on the Transcript Definition to be printed.
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Print Student Transcript
Report Options

Report Delivery: tone v
Select Students to Print Adidress to Print
Shaw all Stusenis fincludes inactive sudents) O Print Parent Address
Stu# Name Sax Grade  StulD = Print College Address
I Coll !
53 (Sastey, F 10 99400163 ;i e
Brandie * Print to 1 College, Many Students
166 Baker, Leah F 10 99400166 Print to Many Colleges, 1 Student
157 Bakke M 10 99400167 Use College Requests Table
Charles Update College Requests
-y Balboa E 10 ao4n01T Select a College and Students to Print
190 10 99400170

(aries Univarsik -

172 Balderas, Eric M 10 99400172 additional Options
|lest 5 : o . o

E;I: pab e TR 99400174 | Transcript Definition:551 |«

178 Bang, Glaa F 10 99400178 | Sorthy: _efwult
Barahona Print Inactive StudCOL  [College |,
182 = M 10 99400182 Pri - T s

Ol =

&

29. One student or a group of students can be selected by clicking the mouse on the students in
the list. Verify that Print Preview is selected when printing from Aeries Client Version. Click
the mouse on the Run Report button to generate transcripts. Review the transcripts generated
prior to printing to ensure all correct data has been selected to print.

NOTE: Colleges MUST be set up in the Colleges form in order to print College addresses.

Set Up College Information

30. In order to print transcripts addressed to colleges, the college information must be set up on
the Colleges form accessible from View All Forms. To add a College, click the mouse on the
Add New Record. In Aeries Client Version the ID Number will automatically be assigned, in
Aeries Web Version the ID Number must be entered. Enter the College Name and press Tab.
Enter the name of the individual who will receive this transcript in the Attn: field. Enter the
address, city, state, zip code and telephone number. When complete click on the Save icon.

Colleges
D Telephare
murmbar Hama Attn: Adcress City Stale Tpcoda Extm Nember  Code
&001 Abdlene Chinstian Univarsty PO, Box TEA4 Abdere TX TORQQ
2003  Adelphl Uniwersty Gardsn City MY 11530
= T e —— FLO. Do 1234 Lsgle CA e OIS

&

31. After a College has been set up the Print Student Transcripts — Address to Colleges form
will display the college in the Select a College drop down list. The selected college's address
will print in the top left hand corner of the transcript.
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= Print to 1 College, Many Students
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&

Editing a Student's Transcript

32. From the Student Data node in the navigation menu click the mouse on the Grades and then
Transcripts. The Student Transcript form will display. Use the Student Search to select the
student.

Wsramie admin

0162017 Screaming Eagle High Schoal » ok @

Transcripts y
Flag fbuders rumiser st lsme Frst Mame Middle Fame Perm 10 Gex Grd Age @rthdste Prog Track Rpbging  Lasgfla  Siabe
[ 10 ] waliez Sy Hicohs PSS £ B0 25 ArI5ID00) Ergish Enghsn Caly
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= = o
Dl cad GRa (W) Total GRR (WD I01T GO Cruilil Aol Class Man) Sl
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33 .ADD A RECORD - Click on the Add 1 Record button to add a single transcript record to a
student's transcript.

34. CHANGE A STUDENTS MARK - Click on the Edit Icon next to the transcript record that
needs to be updated. Click the mouse in the Mark field. Type the new grade mark. Adjust Atmp
and Cmpl if appropriate.

35. DELETE A COURSE ENTRY FROM A STUDENT'S TRANSCRIPT - To delete an
entry from Course History click the mouse on the Edit Icon next to the transcript record that
needs to be removed. Click the mouse on the Delete Icon and a message will display. Click the
mouse on OK and the entry will be deleted.

36. RECORDING A WAIVER OF A GRADUATION REQUIREMENT (FOR EXAMPLE
HEALTH) - To add a course to be waived, click on the Edit Icon next to the transcript record
that needs to be updated and enter X under the Mark column (X must be previously set up as a
valid mark). Enter the correct amount of credits to be waived under the Atmp (attempted)
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column. Enter 0.00 under Cmpl (completed) column. The Graduation Status will reflect this
change for this particular student with a decrease in the Credits Required for the subject area that
is being waived and an increase of the same number of credits in the Electives Credits Required.

37. TAGGING COURSES THAT HAVE BEEN REPEATED - Click on the Edit Icon next
to the transcript record that needs to be updated. Select a value from the RT drop down. The
values produce the following effects:

HIS.RT Credit Attempted |Credit Completed |Countin GPA
Blank entry YES YES YES
2orN NO NO NO
3o0rB YES YES NO
4orR YES NO YES
S5orA YES NO NO
6orG NO NO YES

38. An example why a course will be flagged with R: A student receives an F for a course and
has 5.0 credits attempted and 0.0 credits completed. He repeats the same course in summer
school. He receives a C with 5.0 credits attempted and 5.0 credits completed. Tagging the course
where an F was received will count credits attempted but NOT the credits completed.

Transcript Fields and Functions:

e Comment field — Text box in right corner to enter extra data. Limited to six lines on transcripts
e Graduated - a date entry field accepting 10 digits for date when graduated

e Grad Stat — status code to identify how the student graduated, such as, GED, Diploma

e Expected Grad - date the date a student is expected to graduate (used by CSIS and CCGlI)
e Schl —school where the course displayed was taken

e Year - School Year that student earned the mark in this course

e Tm - Refers to "term" usually a 1 for Fall or 2 for Spring

e Grd —grade course entered was taken

e CrsID—assigned course number setup in the Course Table

e Std Course Title- course title assigned to the course number in the Course Table

e RT-a'"repeat column" to indicate a student repeated a class

e CP-College Prep course as defined in the Course table

¢ N/H - Non-Academic or Honors course as defined in the Course Table

o Mark —Refers to the grade mark received
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Atmp/Comp columns — refers to the credits attempted and credits received

Special Crs Title — different course title can be entered to print on the transcript

More — clicking on the Input button displays additional data for the transcript record. The Copy
Grades to History function populates this information automatically. The information can be
manually updated by clicking on the Input button while in Edit mode, entering the data, clicking
on Update, and clicking on the Save icon for the transcript record.

Tramcript Addtinnal I=formation

[ i Eng L2 BeE w ] F

¥4 14-15 2 11 031 1B Eng HL 1

s 1415 2 11 D43% 1 wan HL 1

Presant &4

Tardy 0

Sk sl

Section 357

M 14-15 2 11 06X &P Calodis AB P HIi&P C+ 5 51X spedits || Cuinsil

Red Flag - changes the Transcript Button on the Student Data form to display in red in Aeries
Client and displays a red flag next to the Transcript node in the Navigation tree.

Sort by subject - displays the courses alphabetically by Course Subject Area on Transcript form
Date Descending — displays the courses in descending date order

Show 10-12 Rank - displays class rank for grades 10-12 (Aeries Client Version only)

Print Preview - displays the transcript prior to printing (Aeries Client Version only)

Print Student Legal Name (Web Version) / Use Legal Name (Client Version) — when selected the
student's legal name (saved in the Legal Student Information (LSI) table) will be printed on the
transcript. Only users that have permission to the LSI table can see or print this information. For
more information on the Student Legal Information fields please refer to our document

Legal Student Information.pdf posted on our website.

TDF drop down - displays the Transcript Definitions available to select for printing

Mass Add Records — provides an interface to add several records to a student's transcript at
once (Aeries Web Version only)

MASS ADD RECORDS

39. Click on the Mass Add Records button. Use the Course Search box to search for courses to
add to a student's transcript. Click on the Add button next to the course to display it on the right

side of the form. Continue searching for courses and adding them to the right side of the form
until you have listed all of the courses that you wish to add for a particular School, Year, Term

and Grade.

© 2017 Marin County Office of Education
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40. At the top of the form select the School, Year, Term and Student Grade to mass add the
transcript records for. Next enter the Mark and any other information for the courses listed.

For New Records...
E. Grhool: 14847 EAGLE TRdependent Study
Yaar 13 T Studert Grade: ¥
The new records for this term...
Diwtrict Soacisl Repeat Credits Cradits
Cre ID Couwrse Title Cousrsa ‘ﬁ‘.ln\*hrl- Tag Atmpt'd Compit'd
& o010 PE9 S i -
X oa2s Algebrs & P T
X 0301 English 9 Cp B 5.0 580
X 0316 Spanish I 5.00 5
Savea And Clear Courses  Sawe And Clear Marks lear
-]

41. To add the new records to the transcript click on one of the Save buttons.

Save And Clear Courses | Save And Clear Marks | Clear Close

&

42. The Save and Clear Courses button will allow you to save the information entered for the
student and also clear the list of courses. A new set of courses can then be added for the student
if desired.

43. The Save and Clear Marks button will save the currently entered information for the
student but will clear the marks and leave the courses listed in case a separate set of marks need
to be added for that student and those courses.

44. When finished, click on the Close button to exit the Mass Add Records form. The newly
added transcript records will now display for the student.

64

© 2017 Marin County Office of Education


http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjq0OGAodrVAhWnj1QKHYDmDkkQjRwIBw&url=http%3A%2F%2Fwww.alt-codes.net%2Fcopyright_alt_code.php&psig=AFQjCNE2u6lW-V9hdPnadWqkvWMDCnnRUg&ust=1502921491454232
http://help.aeries.com/help/File:Transcripts_and_Course_History_20170509_30.png
http://help.aeries.com/help/File:Transcripts_and_Course_History_20170509_30.png
http://help.aeries.com/help/File:Transcripts_and_Course_History_20170509_31.png
http://help.aeries.com/help/File:Transcripts_and_Course_History_20170509_31.png
http://help.aeries.com/help/File:Transcripts_and_Course_History_20170509_32.png
http://help.aeries.com/help/File:Transcripts_and_Course_History_20170509_32.png

Creating Transcripts for Transfer Students

Course History Institutions

3. If a student has taken a course at a different school, the name of the school can be displayed on
a transcript but the school must be set up in Course History Institutions. In Aeries Client
Version from View All Forms double click the mouse on Course History Institutions. In
Aeries Web Version Course History Institutions can be found under School Info,
Configurations. Click the mouse on the Add button and enter all School information including

the ID type. Save the changes.
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4. From the Student Transcript form, click the mouse on the drop down arrow to the right of
the school number column. Select the desired school and the school name will display on the

transcript.

Course HI
Schl  Year Tm Grd Cre 1D Std Course Title
B & oaa [[1a| 1 |11 loor [ English 18
994 | Gearch | Closs
2 Sehoal/Destrict Mame City

@64  Screaming Eagle High School Eagle Rock
r
14843 Academic/Vocational Chartes Jr-"'[I Aute Watsonvile

&

Graduation Requirements

Update Graduation Requirements

1. The graduation requirements are updated in the Update Graduation Requirements form. In

Aeries Client Version from View All Forms select Update Graduation Requirements Table.

In Aeries Web Version from the Grade Reporting Navigation tree under Configurations click
the mouse on Graduation Requirements. The following form will display.
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Aeries Client Version:

1] Ugeiate Gradeation Requsremests. Tacle = Hom
|201 5.2016 Sereaming Eagle High Schoal 112612016
Coda mm 1:' [ 0] L] Saloct
¥] A Esgish 020 4000 4000
B__Physical Edecation :lo.m o] 20.00 000 B | WAL and CTA
T Socwl Scwace 06 WSl 3000 30 £, ST Mol g
D Mathemabcs 20.00 ] 30.00 000 W Lt e Tin
E VispalPariom Ans [ T T T 00
F__Career Tech Aris [ [T (X1 000
G 5 Lifn 1800 1084 00 100
H__science: Physical W00 000 t000 _ nge
| |ssiln & Carest £d 500 i 00 S0
J_Compater Stipsce .00 20 000 w000
L Wad Language 160.00 0. L A0H
P T BEDD g0 4500 4500
i [10] [ [T [LT]
kecarg: = 1 o813 LA i, Mo Pl Seanih

To ot e o rodwon:  [5550] [z [zl [_2eed

(o fome [om ][] ] [ [owe o]

|

Aeries Web Version:

Gﬁlduaﬁun Requirements Track to View:
"'| Dllrrtu |
Code Subject Area Grade 12 Grade 11 Grade 10 Grade 9
If A English 40.00 40.00 40.00 40.00
F B Physical Education 20.00 20,00 20.00 20.00
[ C Soclal Sclence 30.00 30.00 30.00 30.00
& D Mathematlcs 20,00 30.00 30,00 30.00
P E  Visual/Perform Arts 10.00 10.00 10.00 10.00
J F Career Tech Arts 0.00 0.00 0.00 0.00
l‘ G Science: Life 10.00 10.00 10.00 10.00
[ H Science: Physical 10,00 10,00 10.00 10.00
(& I Health & Career Ed 5.00 5.00 5.00 5.00
P g ) Computer Science 0.00 0,00 10.00 10.00
[ L World Language 10,00 10,00 10.00 10.00
(& Z  Electives 55.00 55.00 45.00 45.00
Total credit required for graduation: 220.00 220.00 220.00 220.00
s Add Mew Record

&
2. The grade columns refer to the grade level for the school year being viewed. If graduation

requirements are modified the grad status of each class (9-12) can be modified separately. It is
crucial when the requirements are set up that electives are the last code in the list.
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Setting Up Different Grad Tracks

3. The Graduation Requirements screen will display all Grad Tracks currently set up. The
Default record will automatically display the original Graduation Requirements. The Default
record cannot be deleted and the name cannot be changed.

4. A list of all additional Grad Tracks added will also display. Any Grad Track added will
automatically update the code and description into the COD table for the REQ.GRT field.

5. In Aeries Client Version the Update Grad Tracks buttons below the Select Records to
Display column will allow you to Add, Change or Delete any Grad Track displayed. To Add a
Grad Track click the mouse on the Add button and a text box will display. Enter the new Grad
Track Code and click the mouse on the OK button.

6. Enter the Description for the Grad Track Code. When complete click the mouse on the OK
button. The code and description will be added to the COD table.

ENTER, NEW TRACK CODE? s o]
Enter the code for the new Graduation | oKk
Requirements Track. -

Cancel
A
.

ENTER DESCAIFTION o

Please enter & desenption for grad track “P°. C -I::I-I:'\_
Cancs
Collage Prap|

7. In Aeries Web Version to Add a Grad Track click the mouse on the drop down and select the
New|Add New Grad Track value. Enter the new Grad Track Code and Description. Click the
mouse on the OK button. The code and description will be added to the COD table.

Graduation Requirements Track to View:
| T || Dalate Track
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NOTE: If the new Grad Track code is already located in the COD table the prior
description entered for this code will automatically display.

8. The new Grad Track will now display on the screen and the Default Graduation Requirements
will have been copied to it. The subject area codes and the required credits can now be modified
for the new Grad Track.

Graduation Requirements Track to View:
P | Collsge Prep v | Delate Track
Update Graduation Requirements
Code Subject Area Grade 12 Grade 11 Grade 10 Grade9

& English 40.00 40.00 40.00 40.00

B Physlcal Education 30.00 20.00 20.00 20.00
= C  Social Science .-'I..L-_I[ 30. 00 30,00 30, 0

M L. I i i " a T a T Ty NN V' il

9. The Class Rank and Size calculation can be set up to allow students within the same grade to
be ranked separately from other students based on their graduation tracks. This option can be
setup from the Update Code Table form. Select the REQ table and the GRT field.

10. To define which graduation tracks should be ranked together a value can be added in the
Amount field that will group students together. In the below example, Code P contains a 1.00.
Any students assigned with a graduation track of P will be ranked together.

Table: REQ [»  Fleld: GRET «
Code Description Amgunt
Default 0.00
2 WAPAR CTA 0.00
B VaPa and CTA 0,00
CTA and World Language 0.00
= gt P Collegs Drug 100
X Transfer 99,00

-l

11. To define which graduation tracks will be excluded from any class rank/size computation a
value of 99.00 can be added. In the above example any student assigned with the graduation
track of X will not be included in the calculation of a class rank.

Assign a Student to a Grad Track

12. After the Grad Tracks have been set up, students can be assigned to a graduation track from
the Graduation Requirements (REQ) form found in the Student Data | Grades | Graduation
Status node. To assign a student to a particular Grad Track click the mouse on the drop down
arrow under the Grad Track field. Click the mouse on the code selected to assign the student
displayed to a specific grad track. In the example below Grad Track X was selected which was
setup in the COD table with a 99.00 in the Amount field.
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Student

Lagt

Flirst:

Middla

Graduation Requirements

Flag Fuiffib Maie e Matie Péem [D Sex Grd Age  Bimhdats Drog Track Agdolng  Langfly  Status Gead Track
~ abbah o lamFag Ge4a0001 H 12 16 1171171997 aparish :,.I.'!":..: d
BIVAFA 3~ d CTA
Show credit detalls on screen C|CThan 2
fleass nota: States rellectad is contingant upen successiul completion of Crrent cowrss anrollnont. el T

Graduation Status

&

13. This student will NOT be included in the calculation of a class rank and N/A will display in
Class Rank/Size on the Student Transcripts screen.

(W) Acad GPA (W) 10-12 GPA, Credit Att/Compl Class Rank/Size

3.55B8 3.9601

(W) Total GPA

37010 4.0492

3.0647 36230 242.50 242.500 NSA of N/A Recompule GPA

.

Course Table Accuracy

14. The accuracy of all data in the course table needs to be verified so that student's credits,
GPA, grad status, UC and CSU eligibility, core proficiency completion, CSF eligibility, and
CBEDS are correct. If something is not calculating properly in these areas, the data in the
Course Table may be incorrect or nonexistent and must be verified.

15. In Aeries Client Version from the Control Panel click the mouse on Course Data. In Aeries
Web Version select Scheduling Process and then Courses. The Courses screen will display.
The Subject Area Codes refer to Graduation Requirements. The first field should contain a
letter corresponding to the letter set up in the graduation requirements. The second and third
boxes do not need to be filled in unless the course meets more than one requirement.

R Cther PILE Speciic Felds Cabfomis Sptcific Fslis Comespandencs Linpuage
Course Dats
(== Leva  High Dafah Max
Craiba Thtle Lang Thais U Brep  Acawt  oed G Credi Ciraciy Tag
0304 Erghsh 12 e L & D - 8 200 10. 0} -
Subject Area Codes Drepit Term Content Growp MCES Code Mext Course Trm Seq ¥r Seq  Exc Core/Prof) FE Ti&
n w “ ¥ E w + Exil W - -
Ltisin 3 Maard LS LT L ¥ LasiE
- - - 'u- w W w
Fran Description Eourss Mobes

16. Other fields that must be correct and must be verified are College Prep, Maximum Credit,
Term, Core / Prof, Voc Subject, CSU Requirements, UC Requirements, CBEDS and CSF List. It
is crucial that this form is complete and accurate for all Course History functions to work

properly.
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Graduation Status

17. The Graduation Status form displays credits required and credits completed for all subject
areas set up in the Update Graduation Requirements form. This form will display by clicking
the Status button on the Transcript form.

Graduation Requirements
Studant Last First Hiddla
Flag numbss  Name Nams  Name Pgren [0 Sex Grd Age Binklate Prog Track Rptglng LangPiy S1atus Grad Track
|l abdn  arecld & SE400004 ™M 10 19 127242000 Erglish = :_'l'.rl||l'.:|' =
Show credit detalls on sorean
PFlanse niste: Statis rellected s contimgant upon succassiul conmpletion of cuirreint couares airallsmnk.
Subfect Ares Creckt Required Credit Cormnplsbed Credit Enrodled In Credit Headed

A - Englis 0,00 15.00 Lo 0 1500
B - Physical Education 20.00 10,00 LO.0O —
C - Soclad Scienca >0.00 15.00 LO. 00 500
D - Mathematics 30.00 15.00 LO.0O S0
E - Visual/Perform arts 10.00 - 10.00
F - Caresr Tech Arts 0,00 - -
G« Sciance: Life 10,08 10,00

W = Sciance: Physical 10.00 5.00 5,00

I - Haalth & Cargsr 4 5,00 5,00
1 - Computar Sclencs 10.00 T 5.00 5.00
L - World Language 10.00 5.00 5.00 -
Z - Electves 45.00 15.00 5.00 25.00
* TOTALS * I20.00 0,00 60,00 7000

algebia 1 migh Schosl Fhysical Fliness
Aequirement Met Mot Passed
Primd | Transcrgls
&

18. Clicking on the Show credit details on screen option will display the titles of the courses
that were used to fulfill each subject requirement. Use the Scroll bar to display the entire record.
To create a report of the student's graduation status click the mouse on the Print button.

Graduation Requirements
Ctudent Last  First Middle
Flag niamber Mame Names Name Perm 1D Sex Grd Age  Birthdate  Prog Track Rptglng Lang#lu Status zrad Track
P4 Abdo  Arnold A BE400004 M 10 15 122473000 Emglish FPAIEN

K show credit detalls on screen

Flease nafel FIolE wiludtedd Fs contlmpeint wupen succassiul completion of current coarse snrelliment

Subfech Area Ragd Coursas Completed Credit Coairsas Enrnllad Cradit Nea dad
& - English 40.00 English 10 <@ 5.00
English & Cp 10,04
Emglish 10 CF 10,00
<+ NOT COMPLETED == 15.00
2 - Physical Education 0.00 PE 3.
Parsoanal Fitness 5,00
PE 13.00
L - Sodial Sclancs 30,00  Gaography 10.00
Woerld Mist, Cp 5.00
‘Wharkd Hist. Cp 13.00
HOT COMPLETED 5.00
O - Mathemabcs oo Algebra Cp 10.00
Geomatry Op 5.00

&

19. The Graduation Status calculation in Aeries Web Version has been adjusted to include better
optimization logic. Courses that fulfill a single subject graduation requirement are applied to
their appropriate subject area first. Courses that fulfill two subject areas are analyzed next and
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applied to either of the two subject areas that are not fulfilled. Then courses that fulfill three
subject areas are analyzed and applied to any of the three subject areas that are not fulfilled.
Before a course's credits are applied to the Electives subject area the program will try to
maximize the completed credits for the non-elective subject areas by switching the courses that
fulfill subject area requirements where possible. This will ensure that the non-elective subject
areas are as complete as possible before credits are applied to the Elective subject area. This
method is ONLY available in the Aeries Web Version and is NOT available in the Aeries Client.
This will result in some students having a different (but better) graduation status in Aeries Web
Version than in the Aeries Client Version.

NOTE: The Graduation Status will reflect Waivers with a decrease in the Credits Required for
the subject area that is being waived and an increase of the same number of credits in the
Electives Credits Required. See Editing A Student’s Transcript earlier in this document for
more information on waiving a course.

20. A District Rule has been added in Aeries Web Version for districts that do not want to take
advantage of the optimized graduation status logic at this time. The District Rules page can be
found at the District level (School Code 0) on the Navigation Tree under School Info | District
Rules.

O Do HOT Optimize Graduation Stabes.
Lse Mew Career Pathways (C f oid "CTE Pathways (Perk

CPW] taliles inatead o

&

21. The Do Not Optimize Graduation Status option is stored in the District Options (DPT)
table. When this option is selected the system will not take advantage of the optimization logic
that was added to the Aeries Web Version. The Graduation Status Reports will match the reports
that Aeries Client Version creates.

Adding a course title similar to a course taught at your school

1. Use the school's course number and add the exact course title from the school where the
course was taken in the Special Crs Title field. This will assure the grad status check will be
accurate since the Course Data contains all data for that course which is used by grad status.
Also, GPA calculations, UC and CSU, CSF eligibility Vocational Subject, Core/Proficiency,
CBEDS are tagged for that Course.

Locate a course title using CRS Search in Aeries Web Version

1. In Aeries Web Version use the Search icon on the CRS ID field to find the appropriate course.
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Course History
Echl ¥Year Tm Grd Crs ID Std Course Title RT P N/HMark &tmp Comp Spacial Crs Title More
B oes (14 o3z (EN) v 5,00 5.00
94 14-15 1 % 0010 fiar Gearch ﬁ 5.00 5.00
994 14-1% 1 9 0301 TG CHE  Course Title  Grds it 5.00 5.00
904 14-15 1 9 0418 1204 Foreign Schood 912 0.0 5.00 5.00 I
PR A& AR4E 1633 Foreign Lang CPF 9-12 5.0 .
594 14-15 1 9 0845 Pt i it &l | 5.00 5.00
&

Locate a course title using View CRS in Aeries Client VVersion

1. In Aeries Client Version click the mouse on the View CRS button to locate a school's course
title and number.

CAHSEE
iew CRS

Limiit Reds ¢

-

2. The following form will display in Course 1D order. The sort order can be changed by clicking
the heading for the courses displayed. For example, clicking the mouse on Title will change the
sort by course title.

=3 Course Display by Course ID o B B
Corment Student Information Select Defaults for Adding Transcript Records
Student Name: Abbot, Allan J. [School: | = [Year:[14]. 15 [Term: [ 1 [Grade] 12 |
k any hieid headmg T, CICK &N 10 reverse Sor. Doubeclick any ek heading o lmil, 1 Soi on muliplo Helds Tl
Mecick on a COurse i add that course io the current student’ s transcmpt ™ Limit om milkipls fields
Coll  Acad Dedoult Max  Subpect Cra Cra

Caurss I | Tille Leng Tiths WH Prep Load o @ Cred Ored Area Codes Dpt Lvl Type CEEDSE Tk Tag

1638 Scinmss Life Cp P [ ] 9 (17| 50 | 40,00 o 5 )

1830 Sci Physicsl CP [ 9 [9]92] B (4000 | H & 12

1513 Foresgn Lang CF P L) g | 12| L0 | 400 & r -2

1675 LLEig) o Lo =012

1683 |For Lamg Cel [ | l-'"- WG T

W00 [EmgOCP Sam 1 [English § CP | E[32 w12

rapl Emg 8 CP 5emi |En|1||!l1 L _— 533 - E| 32 '

] Emg 0 CP Sem 1 |E|‘-q||ll1 oCE Add Cowrse 1623 to student Allan Abbott E 3z e

(003 [an 10 CP Sem 2 |Emgliah 10 CPF E| 32 U F

04 |Emg 11 CP Sern 4 [English 11 CP | : Ef 32 B2

&1

3. The top line of the form will allow you to enter the school where the course was taken, year,
term and grade for the course to be added. Click the mouse on the Course ID and a message will
display with the course number to be added and the student.

Adding a course title that is not taught at your school

1. Additional course numbers can be set up as Transfer Courses in Course Data. This method
should be considered when entering a transfer student who has taken a course that your school
does not teach. For example, a course can be setup as Transfer Foreign Language and the
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appropriate data for grad status can be entered. GPA calculations, UC and CSU, CSF eligibility,
Vocational Subject, Core/Proficiency and CBEDS should be entered for that transfer class if
appropriate.

2. Use a Course ID that is not already being used. After the new transfer course ID has been
entered on the student's transcript form, you may leave it as Transfer Foreign Language or
change it in the Special Crs Title field to the actual title such as Korean.

Course History
Schl  Year Tm Gid Crs ID Std Course Tide RT CPH/H Mark Atmp Comp Special Ors Title Moré
Add 1 Recard Mags Add Records

fed &7 (B 14842 1| |8 |[is34 BN ¥ Foreign Lang » P g | [s.00 5.00 Erput

15
B30 14-15 1 9 0010 PE O H D= 5.00 5.00

Off Grade Courses

1. The Off Grade Courses form is used to update the OGC table. This table is designed to store
particular courses that may be taken outside of the normal grade range. For instance, courses
taken in grades 6-8 that would be in a student's Course History and counted as a regular course
for certain purposes.

Off Grade Courses

Grade Minimum Credit Override Count for Count for Show on Count in Count in
Courses Low High Mark Value Override Credits? UC/CSU? Grad Reqs? Transcript GPA? Overall Credits?
& E300 - 3rd Grade Core 6 B 0.00 0.00 Mo No Mo Mo Mo Mo
& E620 - 6th Math C 6 B8 0.00 0.00 Mo Mo Mo Mo Mo Mo

# Add Mew Record

2. Users can specify if a course taken in Middle School should be counted for UC/CSU
eligibility, count for Graduation Requirements, show on Transcripts, or count in GPA.

¢ Grade Low — lowest grade level to be considered

e Grade High — highest grade level to be considered

e  Minimum Mark Value — lowest mark value a student received that will determine whether or
not the OGC options are utilized

e Credit Override — the new credit value to be used instead of the course credit value if the
Override Credits is flagged

e Override Credits — if flagged the credit override value will be utilized instead of the course credit
value

e Count UC/CSU - the course will count towards the UC or CSU requirements

e Count for Grad Reqs — course counts towards the graduation requirements

e Show on Transcript — when selected the course will print on the transcript

e Countin GPA — will be computed in the GPA

e Count in Overall Credits — will affect the Credit Attempted and Completed shown in the bottom
left of the student printed transcript.
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3. Currently, when a transcript is generated it does not take into account what grade level the
course was taken and will print all courses on the transcript. But some schools do not want all
courses to print.

4. In the example below the student has taken Algebra and Spanish classes in 8" grade. Both
classes are college prep classes and the 81 grade Algebra class fulfills the Algebra | requirement.
A school would most likely want these courses to print on a transcript and possibly be included
in college requirements.

5. The schools may not want the other middle school courses to print on the transcript, only
certain ones that fulfill UC, CSU or graduation requirements. The OGC table can be utilized to
override certain options in the CRS table. This allows the school to select which courses should
or should not print on a transcript.

| Crs-ID  Course Tile Mark Ait/Cmp
Grade 8 Fall 2011-2012

Bald Eagle intermediate School
p 0923 Algebra B 500 500
p 100680  Spanish B+ 0.00 0.00

Credit Att: 0.00 Cmp: 0.00 AGPA: 0.0000
Grade 8 Spring 2011-2012

Bald Eagle Intermediate School
p 0623  Algebra B 500 500
p 100680 Spanish [t 0.00 0,00

Credit Att: 0.00 Cmp: 0,00 AGPA: 0.0000
Grade 9 Fall 2012-2013
Screaming Eagla High School

0010 PEB A 500 S5.00
p 0314 HonEng8CP C- 500 500

&3
6. When the OGC table is created any course that needs to print on the transcript, should be
counted for UC/CSU eligibility, count towards Graduation Requirements or count in GPA
MUST be added. Once a course is added and flagged, these options can be utilized. Any course
not added will not be included.

OGC TABLE

Without an OGC table, transcripts and graduation requirements will perform as usual.

e If an OGC table has been created the program will first look at the low grade (LO) in the LOC
table and compare it to the grade (GR) in the HIS table. If the grade the course was taken is less
than the low grade the program will verify whether the course was added to the OGC table.

e Once a course has been located in the OGC table the values in OGC will override certain areas of
the CRS table.

e Ifan OGCis created any course completed by a student in a grade less than the LOC.LO field will
not print on the transcript, count in graduation requirements, UC/CSU eligibility or count in the
GPA, unless set up in OGC.
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e If a Minimum Mark value has been entered the student MUST receive the minimum mark value
or better for any of these options to be utilized. If NO Minimum Mark is entered the system will
compare the transcript mark against the Valid Marks (GRC) table. If the mark is set to "Count as
Completed" then the OGC options will be honored.

College Requirements Form and Entrance Tests

1. In Aeries Client Version from the Student Data form click the mouse on the College button.
In Aeries Web Version from Student Data click on Test Scores and then College Entrance
Req's. The following form will display. When a student meets the college requirements a
message will display at the bottom of the form.

College Entrance Requirements
Flag Student number Last Name First Mame Middle Name Perm ID Sex Grd Age Birthdate Prog Track Rptglng LangFlu Status

F' 9 Lbney Jesslca Marie 99400000 F 12 17 6/23/1999 Spanish
University of Californla Californla State University
Required Completed Current Meeded Required Completed Curent Meeded
& - History/Social Science 20 20 1] 0 20 20 o 0
B - English 40 35 5 0 40 35 5 0
C - Mathematics 30 30 0 [0 a0 30 0 0
D - Laboratory Science 20 20 a a 20 20 g a
E - Fareign Language 20 20 0 0 20 20 0 0
F - Visual/Performing Arts 10 10 0 0 10 10 o 0
= - College Prep Electives 10 30 30 o] 10 25 25 a
Praliminary GPAS: 2.50 2.92
Course Completions: Meets UC Course Completion Requirements Meets C5U Course Complation Requirements
Entranca Raquiremeants: Does NOT Meat UC Entrance Raquiremants Does NOT Mast CSLU Entrance Ragulramants

Course Completer Override:

These calculations are based upon known rules and available data.

It may not express all criteria that a vaiversity may use for admissions.

Please refer to the C5U and UC Admussians Gurdes for detalls on admissions eligibiiity.
LCACEL Gphaons Print UC Ehgibility Report Print C5U Eligibility Repart

&

2. Under Test Scores click the mouse on the College Entrance Tests node. Additional tabs can
be selected to display specific test data. Test records can be added by using the Add New
Record button. The following forms displayed are the SAT | and SAT II.

College Entrance Tests
Fisg Shadert! fumbse LaST Hams  Fret Maeme  Hidds lams Parm [0 Ses Grd Age Birthdars Frosg Trkck  RMpRgLng LngFilu SEatus
|l Abbott Allan {&1] Jamas oR0D001L M 12 17 BEFLAS1098 Spanish  English Learnar
;_LEE SAT Il ACT PLAN EXPLORE QSE AP PRAT PSAT B'R Oitar ReadShtep
- Sdd Mew Becorg
Dats Saclinn Soores Tesl Scores Pre HIL6
& sonome Fead / Write: Reading; Criticel Reading: 780
Math: wiriting [ Languags Hath 50
Takal Hath Wiriting 7LD
aralysis in Science: Vbl
Aralyis in Mistory Total: 2340
Socisl Scisnts
& SNBIOE mead Jimiadi T adal, B LT T
&
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Sﬂ.T]-ﬁ.CT PLAN EXPLORE GSE AF PSAT Other ReadiStep

Date Test Score
(& 10/10/2015 1C - Math Level IC 660
|j- 10/10/2015 LR - Literature [=1=1]
[ 10/10/2015 WR - Writing 720

;) Add Mew Record

&1

The following are the forms used to store the ACT, GSE, and AP scores.

SATI SAT II fsl PLAN EXPLORE GSE AP PSAT PSAT 8/9 Other ReadiStep
+ Add New Record
Date Scale Scores Writing Scores Additional Scores
& ero/2015 English: 24 writing: 9 ELA: O
Math: 22 September 2015 and later Before September 2015 STEM: 0O
Read: 31 [deas/Analysis: ™™ 0 Eng/Writing: 24
Sriance: 24 Develop/Support: 0
Total: 101 Organization: ]
Composite: 25 Lang Use/Cony: o
&
SATI SATII ACT PLAN E:FLUEE@AF FSAT Other ReadiStep
Date Test Score Scaled Score
ri 10/10/2014 BIO - Biology 3
pl! 2/35/2015 ALG - First-year Algebra -1
# Add New Record

&3
SAT1 SATII ALCT PLAN EXPLORE G3E m FSAT Other ReadiStep
Date Test Score
F) 5/1/2015 66 - Calculus AB 1
& 5/10/2015 07 - United States History 5

1

The Other test form is used to store additional tests taken by the student.

SAT1 SATIl ACT PLAN EXPLORE GSE 4P PsaT TN ReadiStep

Date Test Sub Test Score Sub Test Score Sub Test Score Total
Fi 5/1/2015 1B - International Baccalaureate ENG & Q L 4
&  5/10/2015 IB - International Baccalaureate CHS 7 o 0 7
i 3 )
&

Graduation Status Setup and Print
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1. The Graduation Status Setup and Print option is available from View All Forms in Aeries

Client Version. In Aeries Web Version the same report is the Graduation Status Report By
Student and can be found in View All Reports. This report is very beneficial in tracking a

student’s graduation status.

Print Graduation Status Report
Report Optlons
Repart Format: | FOF »
Repert Delivery: Fone v
Print Grade ... Show all Shodents §includes macteye siudents
Frint all Grades s Hama Sax Grade  SMilD
Print 9th Graders 1 abbott, &ltan M 13 FE400001
® print 10th Graders 3 Abdeinour, F 4 SO400003
= alice
Prin th Graders
3 e B 3 Abdo, Alice F % SRD0003
Frint 13th Graders F! ahdgp, Arngld Moo S5E00004
Print 13th Graders Lacking Credit For Graduation ) Abaa,
5 i3 SOAOANNE
Sart by . A riann L A
® Sort by Crade ] - F 1k QIAD0000
Sort by Name 7 17 9R400007
Other Dptians
= F 4 Q400008
CAHSEE Status ) i Ry
¥ Algebra 1 Status 8 ghnew. bewica £ 17 AN
¥ Competency Tests Totad 1| Salect all Shudenis | | Clsar &l
fnclude Tnactive Stodeats
Ruin Report

.

2. A report can be created containing the graduation status of a student or specific grade range of

students along with Competancy test results, and CAHSEE, Algebra 1 and Physical Fitness

status printed at the bottom.

&
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3. In Aeries Web Version the Print 12'th ‘Graders Lacking Credit for Graduation option will
print out a Graduation Status report for every 12" grade student that is not on track to graduate.

4. In Aeries Client Version a letter can also be customized through Check Letter Text. These
letters can then be generated from the Graduation Status Setup and Print form and sent to
keep parents informed of a student's progress toward graduation.
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[Collapse]

Aeries.Net - Scheduling Master Schedule Board

The Scheduling Master Schedule Board is an Aeries.net'"'™ program that has been created
to assist the user with setting up and updating the Scheduling Master Schedule.

1. The scheduling process usually involves a white board with the periods, teachers and different
colored labels with the names of the classes to be scheduled. The labels are then moved around
to try and create a successful Master Schedule for the upcoming semester or school year.

2. The purpose of this Aeries.net™"™ program is to eliminate manually moving the colored
labels around on a white board and then entering the changes into the Aeries.net™'™
database. This form displays an overall view of the Scheduling Master Schedule. The user can
add, change, delete and move classes instantly within the Scheduling Master Schedule, and
then schedule all students to see the results.

NOTE: The information displayed on this form depends upon the size of the monitor. This
program has been created to use a 17 inch monitor. If the monitor is less than 17 inches the
scroll bar will need to be utilized to display information outside these parameters. The
monitor settings should be at a minimum of 1024 X 768.

SCHEDULING MASTER SCHEDULE BOARD

1. The Scheduling Master Schedule Board is accessed from Scheduling Process on the
navigation tree. Click the mouse on the SMS Board node.

2. The following form will display with the current Scheduling Master Schedule. The teacher
number and name will display on the left side of the board with cells containing the class
information. The course title, semester code and number of students are displayed in each cell.
Multiple classes for the same teacher and period will display on separate lines. Click the mouse
on any period and the class information will display at the top.

DISPLAY OPTIONS

1. The Scheduling Master Schedule will display for the Semester selected. To select a different
Semester click the mouse on Fall or Spring. The top right of the form displays the different
options available for viewing and sorting classes. There are 4 tabs — Display, Scheduling
Options, Color Codes, and Scheduling Statistics. Below are the Display options available.

e Semesters: Select the term to display, Year, Fall, Spring. If Trimesters are set up select 1%, 2", or
3,
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GROUP by Department: Selecting this checkbox will sort the classes by Department and display
the department name in the teacher name column. The department codes are assigned on the
Course Data form.

SHOW Course Number: Selecting this checkbox will display the Course Number in the class cell.

SHOW Department Colors: Selecting this checkbox will display the classes with the colors
assigned to the departments on the Color Codes tab.

SHOW Singletons in RED: Selecting this checkbox will display all Singleton classes for a course in
red.

SKIP Inactive Sections: Selecting this checkbox will not display sections tagged as inactive.

SKIP Teacher Aides: Selecting this checkbox will not display sections of courses that are tagged
as Teacher Aide on the Course Data form.

SORT by Teacher Name: Select to sort by Teacher Name or if unselected will sort teachers by
number.

Period Range to Show: User can limit the Period Range to display on the board.

2. Once the selections are made, click the mouse on the Save and Reload button.

3. In the following example Semester will be changed to Fall, courses will be Grouped by
Department, and Department Colors will show.

SCHEDULING OPTIONS

1. Below are the Scheduling options available. These options are also available on the Schedule
All Students function under the Scheduling Process node.

Schedule Alternates: If an alternate class was entered into a student's course request and a
student has a rejected course the program will attempt to schedule the student into the
alternate class.

Ignore Class Maximums: All students requesting a class will be scheduled into the class
regardless of the maximum number of students set for the section.

Include Inactive Students: Inactive students will be included when scheduling classes. Pre-
enrolled students tagged "*" (asterisk) will automatically be included.

Prevent Gaps in Schedule: Will attempt to schedule every student into the tightest period range
possible.

Ignore Group Codes: This option will ignore any grouping/teaming that may be in place when
scheduling.
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e Balance Academic Weight: Uses the CRS.AC (Academic Weight) field to ensure academic
classes are balanced across all 4x4 terms. Using this option may result in a higher number of
rejects.

2. Grade Sort/Student Sort: The default for scheduling students is alphabetically, without
regard to grade level. To schedule by grade level, select Schedule Low to High or Schedule
High to Low. Select Reverse Alpha to schedule backwards alphabetically. To schedule without
regard to name click the mouse on Schedule Randomly.

Once the selections are made click the mouse on the Save and Reload button.

COLOR CODES
1. Up to 10 different departments can be assigned colors.

2. Click the mouse on any of the buttons to display department codes. Select a department for
that button.

3. To assign a color to the Department button click the paintbrush on the button to select the
color of your choice. Click on the Save and Reload button to save your changes.

DISPLAY INFO FOR A SELECTED PERIOD AND TEACHER

1. To display more class information for a particular period and teacher, click the mouse on the
selected class for the teacher. The detailed information will display at the top of the form. The
selected class will be hi-lighted in yellow.

ADD A CLASS

1. To add a class to the Scheduling Master Schedule, click the mouse on the selected Period
and Teacher and the class will be hi-lighted in yellow. Click the mouse on the Add Class button
on the bottom of the form.

2. A message will display verifying that the teacher/period selected will be added to the
Scheduling Master Schedule. Click the mouse on the OK button to complete the Add.

3. The cursor will now display at the top of the form in the period field. A section number will be
assigned. Change any necessary information for this class and click the mouse on the Save
button. The course will be added to the teacher and period selected.

MOVE A CLASS

1. To move a class in the Scheduling Master Schedule, click the mouse on the selected class to
hi-light it in yellow. Click the mouse on the Move Class button on the bottom of the form.

2. Take note that the Cancel Move button is now displayed to allow you to cancel the move.
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3. Click the mouse on the period to which the class is to be moved. The class will now be moved
and will display in the selected period.

COPY A CLASS

1. To copy a class in the Scheduling Master Schedule, click the mouse on the selected class to
hi-light it in yellow. Click the mouse on the Copy Class button on the bottom of the form.

2. Take note that the Cancel Copy button is now displayed to allow you to cancel the copy.

3. Click the mouse on the open period to which the class is to be copied. The class will now be
copied and will display in the selected period.

CHANGE CLASS DATA

1. To change data on an existing class in the Scheduling Master Schedule, click the mouse on
the selected Period and Teacher and the class will be hi-lighted in yellow.

2. The class information will display at the top of the form. Change any necessary information
for this class and click the mouse on the Save button.

DROP A CLASS

1. To drop a class from the Scheduling Master Schedule, click the mouse on the selected Class
and the class will be hi-lighted in yellow. Click the mouse on the Drop Class button.

2. If there are students scheduled in the class the following message will display. To continue
with the delete, click the mouse on the Yes button. To cancel the delete, click the mouse on the
No button.

3. The course has been deleted from the Scheduling Master Schedule.

CLASS LIST

1. To display a listing of students in a class, click the mouse on the selected class and the class
will be hi-lighted in yellow. Click the mouse on the List Students button on the bottom of the

form.

2. The following report will display in print preview with all students currently enrolled in the
selected class.

REJECTED COURSES

1. After running the scheduler the Rejected Courses can be displayed. Click the mouse on the
Rejected Courses button on the bottom of the form.
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2. The following text box will display courses that have students rejected from them. The SMS
column will display all of the sections for the selected course. The Total column will display the
total number of student rejects. The columns to the right will show the total number of students,
broken down by the reject reason.

3. To display the rejected students for a course click the mouse on the STU button located to the
right of the Total column. The following text box will display showing each student rejected
from this course and the reject reason.

4. To delete a student's course request click the mouse on the Remove button. Click on the X on
the upper right corner of the form to Exit.

5. To display the sections that contain rejected students click the mouse on the SMS button. The
following text box will display showing the list of sections.

COURSE CHANGES

1. To change section information for a specific course, click the mouse on the selected class to
hi-light in yellow. Click the mouse on the Course Changes button on the bottom of the form.

2. The following text box will display with all sections for this course.

3. Changes can be made for each individual section by entering the change in the field selected.
To make a change to all sections displayed enter the information on the bottom line. Click the
mouse on the CHANGE ALL button.

4. In the example below the maximum size will be changed to 28 for all sections of course 0608
— Geometry Cp.

5. A message will display verifying the change. Click the mouse on the OK button.
6. A message will display indicating the Scheduling Master Schedule Board has been updated

with this change. Click the OK button. Click the mouse on the X at the upper right corner of the
form to EXxit.

REJECTED STUDENTS

1. To list rejected students click the mouse on a selected course to hi-light it in yellow. Click the
mouse on the Rejected Students button on the bottom of the form.

2. A text box will display listing the students who have been rejected.
SCHEDULE ALL STUDENTS

1. Click the mouse on the Scheduling Options tab on the top of the form. Verify that all options
have been correctly selected.
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2. Click the mouse on the Schedule Students button at the bottom of the form.

3. The following text box will display. Click the mouse on YES to proceed or on No to cancel.
4. A Please Wait message will display while the scheduler is running.

5. When the scheduler has completed, the following text box will display.

6. Click the mouse on the Scheduling Statistics tab to display the scheduling statistics.
INTERACTIVE SCHEDULING MASTER SCHEDULE BUILDER

1. The SMS Builder button will display the Interactive Scheduling Master Schedule Builder.
This form allows you to add sections to a selected course. To add a section, click the mouse on
the SMS Builder button.

2. The following form will display which allows you to add sections for a selected course.

3. To add sections to a course enter a course number or title in the Select a Course field to locate
the course.

4. Once the course has been selected in Area 1 the number of Course Requests for this course
will display to the right by grade.

5. Area 2 will now display all of the scheduling conflicts by term for each period. To display the
conflict details click the mouse on the period column and term.

6. The following text box will display with all potential conflicts for this course by the selected
period and term.

7. In Area 3 the number of sections to be added can be entered for each period. As each number
is added the information for the period will display in Area 4.

8.To set up ALL sections the same enter the information in Area 4 on the top line. When Add
Sections is selected all sections will have the same information.

9. To set up each section differently enter the information in Area 4 for each section in each
period.

10. After all section information has been entered click the mouse on the Add Sections button
and the sections will be added to the Scheduling Master Schedule Board.

PRINT THE SCHEDULING MASTER SCHEDULE BOARD

1. Click the mouse on the Print button to print the Scheduling Master Schedule Board.
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Aeries.Net - Classroom Attendance

1. The Classroom Attendance form is used to update each student's daily attendance. An
attendance roster is created that the teacher utilizes to keep track of the absences in their class. A
clerk uses the roster to update the class attendance using the Classroom Attendance form.

Clicking & student's name wil mark 3 [A- Urvarfed =] on [Tzazon =]
Num  Neme  FirsE Smve | Cancel
| Classroom Attendance
Teachar: Berry (4} Gourse: Homearoom () Pardod:
2 |Alarads | ' m- 7/420/7/1803/16]7
T | s amerta, Rayssa v, || | (T[T ||| ":_E_'_E
T a5 |Bujanda, Loisa M. [ o) [ j_|_ l_;[__i_ll_'l_!r__rll_
5 |sray | 108 |caloway, Albsrio €. l:r_|_| ____': e o !E__E_;E_
105 farackay s feena,benama,. (o | | [T (TR T
105 [came | 154 |Crisp, Graciela 5. ) ] | o) [ o[ I['_ [ o o o o [ ol [
110 [Castaneda | 182 |Dishl, Cristng 4. ol | _|: il i i ELEE_E_
212 |COVs 238 |Gaton, Juan D, o | il (i o o ] i s O
) ) o o o
30 untey, cavistopher 1[0 | | [T T[T [T [T [T T
357 |Lara, Anthany 1. -:r| | o | v o |
a33 wajinez, Tymsisam. o | | [0 (T[T
444 [Mesa, Justin 2, o | l_l_l_”_!_l_ |_||'_I_|.A_
'll.!|5M|:|l|r= arandux ul | I_I_ l_:l-_’_lL_ I_ I_l_l_
820 [Siva, Jack J, o| | ] e G
&24 |Simmens, Aleuis A I[I! ! -i_.l_ l_l[_ i_.l_ l_ir_ I_Il._
oo fvagas, snaala. [0 | T | T I [T T[]
S Canial

2. The absence for the student selected can be typed or an Update function can be selected and
absences can be marked with the click of the mouse.

Classroom Attendance

1. From the Navigation Tree click the mouse on the Classroom Attendance node located
below Attendance.
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EI Attendance
Classroom Attendance
¥TD Attendance Totals
-- Configurations
- Reports

2. When Classroom Attendance is selected a Date drop down list will display. The default date
displayed will be today's date.

Clicking a student's name will mark a |ﬁ- Unverified  ¥| an |”25UD1EI =l
Save Cancel

Classroom Attendance
Savel Cancel |

&

3. To change the date, click the mouse on the drop down and select a date. The date entered is
used with the Update function to flag absences for a particular date.

=l on|vizgizoi0 =],

|A- Unverified
Save

73002010
Classroom Atter 8122010

santi(3)  Course: kg

NOTE: The Classroom Attendance form will display the last ten attendance dates from the
date entered.

Update Function

1. The Update function utilizes absence codes from the Absence Code drop down list. After
selecting the absence code the Class Attendance can be Updated by clicking the mouse on the
student's name.
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© g | A- Unverified

&

Display Class Attendance Records

1. To display Class Attendance records for a particular teacher, click the mouse on the teacher's
name. The attendance will display for all students in this class.

1_|aldnch
2 Alvarado

a_ ..B.E‘.“.ﬁ..?.“ab.
102 IEartIet

4 Bermry

5 |Bray

106 |Braokey
107 |Brown
109 |Came

110 |Castaneda

212 [Collins
213 [Cook
214 |Coons

search Sort Options
T Number * Name

&

2. At the beginning of the school year the Calendar is created and all dates are flagged when
school is not in session.
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Clicking a student's name will mark 3 [A- Uwerfled ¥ on [7/282010 =],
Save Cancal

PR 3 e o e
26 |anacostes, LorenaE.| O | = I e i
50 |Baker, Tina K. o | ;_‘ - ;_‘ ;—‘ ;—- ;—- ;—- ;—- ;—. [._
&4 |Barbusa, James C. D ]"_'__ # ]"_'_' ]"_'_‘ ]"—'_‘ ]"—'_- ]"—'_- ]-—-_— ]-—-_— |-—:
101 |Burry, Sarah M. o | ]_ & ]_ ]— ]— ]— ]— ]— ]— [_
171 |Dedman, Daniel 0. o | . EE e e ..
282 |Haynes, Nicale T. 1] J":_ # J“:— _T:_ _T:_ _T:_ _E_ J-:_ _T:_ -.l,-____
372 |Longo, Natalie A, o | o o I

&1

3. These dates display on the Classroom Attendance form flagged and prevent entries into
these fields.

View All Students

1. All students may not display on one page depending on the class size. To view the remaining
students, use the SCROLL bar to display the remaining students.

Clicking & student's name will mark a [#- Unverited =] on [7292000 =],

Classroom Attendance

Teacher: Barsanti {3) Cowurse: Homeroom () Period:;

-mm- 5| 7/2317/22

26 |Anacostes, Lorena E. | #
E9 |Baker, Tmna K.

1 INE

TTTTTTTTTTTTTﬂTTE

64 |Barbosa, James C,
101 .B.urr-h E;rah M,
171 (Dedmon, Daniel D
282 HEI\I'I'IEIE Micole T.
arvz Lm‘rgn Matalie A,
376 |Lopez, Michella v,
390 |Maddox, Casay A.
405 Martlnaz Charles A,

BRRENN -

T

AR EREEEEEEEEN: -

ERERREREREN

473 Nmtﬂ Jnshuac

610 (Sather, Marla C.
627 |Simaon, Samuel B,

672 |Turner, Christma C.

623 |Uribe, Cameron C.

0 T
EEREEEEEEREEEE NN

AEEEEEREER

ERRERREREEREERER:

WTTWTWTTTTTTTWTT

olo|lalo|le|lojo|ao|lolo|o|ole|o|o
1 1
H B | || R 8| |8 e bR B B R

692 |Velazquez, Christy J.

ETT?WTTTTTWTTT?TT

B
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Mark a Student Absent

1. A student can be marked absent after the Absence Code and Date are selected. In the example
below the date selected is 7/29/2010 and the Absence Code is A. Click the mouse on the
student’s name, for example Anacostes, Lorena below. An A will display for the date selected.

Clicking a student's nama will mark a |J’L-'--'I'I'thriﬁE"iI :J on |mgr:|:|m :j
Save Cancel

Classroom Attendance

Teacher: Bnr'iantli,‘!} Course; I-lurnerunm () !F'Pru:ld

StuNum m 7/16

26 .&.nacostes La naE EI
£9 [Raker, Tina K.

&4 (Barbosa, James C,
101 |Burry, Sarah M.
171 |Dedmon, Daniel D.

=
a

282 |Haynes, Nicale T.
372 |Longo, MNatalie A,
376 |Lopez, Michela V.
390 |Maddox, Casey A.
405 |Martinez, Charles A.
473 |Mieta, Joshua C, ‘
610 |Sather, Marla C,
627 |Simon, Samuel R,
672 Turnar Christina C.
683 |Uribe, Camernnl:

:Tjﬁﬂﬂﬂﬂﬂﬂﬂﬂﬁﬂﬂﬂﬂ
TR

jjjjjjjjjjjjjjjT

TTTTﬂTTTTjTTWTTT
0
ﬁﬂjﬂjﬂjﬂjﬂjﬂjﬂjﬂ
g

B

| =0 = T = I = I = I = = = I O = O = = = = =}
! + . & » & = H = H - s a 3

692 |Velazquez, Christy _'l.

Eﬁﬁﬁ#######ﬁ#ﬁﬁ#ﬁ
ERAEEERREEERE NN

neel

B

2. Continue to click on students who are to be marked with the absence code selected.
NOTE: The Update function uses the initial date entered when flagging an absence code.

|3. To update a different code select a code from the Absence Code drop down list. Continue to
click the mouse on the student's name for the new absence code.
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E - Tardy |
A - Unverified

E - Tardy
H-lnHouseSus

ol - lliness

4. When all absences have been updated click the mouse on the Save button.

Save Cancel |

fim|

5. After the Save button has been clicked all absences codes will be updated for the students
selected.

Classroom Attendance

Teacher: Barsanti [3} Course: Homeroom {'l

StuNum '

26 |Anacostes, Lorena E.| O
£9 |Baker, Tina K. |

64 (Barbosa, James C.

101 |Burry, Sarah M,
171 |Dedmon, Daniel D.

282 |Haynes, Micole T.

372 |Longa, Matalie 4.

376 |Lopez, Michella ¥.

380 |Maddox, Casey A,

405 |Martinez, Charles A,

473 |Mieta, Joshua C,
610 |Sather, Marla C,

627 |Simon, Samual B,

672 |Turner, Christina C.

6B3 |Uribe, Cameron C.
692 |Velazguez, Christy J.

1000000
IR ERENEEEENERN
IEEEEREEEERE RN
IEEEEEEEEEEEEEEN:
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WTW?#TﬂiTWﬂ#TW?W

hﬁhﬁh*hﬁ|*'ﬁ'ﬁh*'¥!h

G il EREEEEEEEn

To Change an Absence Code
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1. After marking a student with an absence code the code can be changed. For example, if a
student has been marked as Unverified when the absence is verified the Absence Code will need
to be updated. Select the absence code to be changed by clicking the mouse on the Absence
Code for the date selected.

Classroom Attendance

Teacher: Barsanti (d}_(’.-uurse Homeroom () Period: o
ard|Trk Prgm|7/29|7/28 ?f‘*? ?_f""ﬁ 7723 ?,ﬂ'zz 7/21|

‘ ‘F‘ r‘l_l_‘".__
ol

5]
el
~u|

Eﬁ ﬁ.na:ngtes LDI‘Er‘IaE

59 |Bak3r. Tlna K.

ji—lui

r_
Sl

r...
=

|

2. Type the new absence code over the current code displayed.

omeroom ()

2 271226312
# IL_ |_
M

fum|

3. When complete updating students absence codes click the mouse on the Save button.

1" 1" 1 [

Save Cancel |

flom |

Cancel All Entries

1. The Cancel button can be utilized to clear out all entries BEFORE the Save button has been
clicked. For example, below the Absence Code E was entered.

- i —_—

Save Cancel

Classroom Attendar

Teacher: Barsanti i”J} Course: Hom

26 |Anacostes, Lorena E. | ] k_ I_ #
59 |Baker, Tina K, o [E_- r #
64 |Barbosa, James C. 0 E || 1] #
e ———
&3
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2. If you click the mouse on the Cancel button all codes will be cleared and ANY prior code that
was entered and saved will display.

Save Cancel
Classroom Ah'&n dai

Teacher: Barsanti (3) Course: Hom

mm-m
26 Anacostes, Lorena E. [—_ I_ s
59 Baker, Tina K. 0 .
64 |Barbosa, James C. o l_ I_ #
&

NOTE: Caution MUST be taken when utilizing the Cancel button. If the Cancel button is
clicked in error all absences MUST be re-entered.

To Print a Class Roster

1. From the Navigation Tree click the mouse on the Reports node located below Attendance.

EI Attendance
Classroom Attendarnce
¥TD Attendance Totals
-- Configurations

I Reports
+- Standards B[%sed Grades
&

2. Click the mouse on the Class Rosters report.
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Atk L |

Category: [Abluamu 3

Filter: |

Report Format: [FBF - Bdabe Farable Documaent Format _':J Report Celivery: I Hane

Report Name

Category

| ¥

Absence Code Table Attendance
_Absence Varification Letter Attendance
Attendance Audit Listing | Attendance
Arendance Calendar | atendance
Attendance Letter to Parents Attendance
_Attendance Log | Attendance
Attendance Motes Attendance
_ Attendance Summary | Attendance
Class List By Teacher | Attendance
ClassRosters 5 | Attendance I
_Course Attendance Audit, | el
&

3. The Class Rosters Report Options box will display. Select the order that the report will be

sorted. If you want dates to be printed enter the Attendance month.

Print Class Rosters
Report Options

Report Format: |[FOF ""l

Report Delivery: |Mone =

If you want a specific term,
enter code

fort Report By:
* Teacher Nama
 Teacher Number
" Room Number

If you want dates printed,
enter att month

[17]
Print Phone Number:; ¥
Print Signature Line: ¥
Print Student Aliases: [
Skip Teacher Assistants?: [
Entertrack ifnot all |

Print Additional Lines [0
Enter Teacher# to print if not all I_ .

Add fields to the printout: [
Hide attendance [

Run Report I

fum|

4. Additional information can also be selected that will print on the report. For example below, 3

additional lines have been selected to print

© 2017 Marin County Office of Education
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5. After all selections are made click the mouse on the Run Report button and the following

If you want dates printed,

enter att month

f2

Print Phone Number:
Print Signature Line: ¥
Print Student Aliases: ™
Skip Teacher Assistants?: [
Enter track if not all I_
Print Additional Lines [3

Enter Teacher# to print if not all I M

Add fields to the printout:

Hide Attendance [
Enter field({s) to print from the

STU table

o ) &

report will be generated.

1

6. If a specific month was selected and attendance has already been taken for specific dates, the
absence codes will be printed if the Hide Attendance option is not selected.

Godden Eagle Elamantany Schoal

Attendance Class Roster

Teacher Room Maonth# Year
Barsanti 3 12 09-10

o1 26 Anacostes, Lorena E (777) 5550234 F 0 B A

02 59 Baker, Tina K {777} 555-2619 F [} #

03 64 Barbosa, James C (777} 555-3873 F 0 A 2

04 11 Burry, Sarah M {777} 5559303 F 0 I T B

05 171 Dedmon, Daniel 0 (777) 555-1886 M 0 -

06 262 Haynes, Micoke T {777} 5550878 F i #

o7 372 Longo, Matalie A {777} 555-6568 F 0T 1 &

08 i76 Lopez, MichellaVy (777} 555-1353 F 0 #

03 390 Maddox, Casey & (777) 555-7881 F 0 #

16 405 Marlinez, Charles & (777} 555-3191 M 0 T T|#

11 473 Hieto, Joshua C {777} 555-2452 M (i} #

12 610 Sather, Marla C {777} 5550802 F ] L L El

13 627 Smon, SamuelR (777) 555-3930 M 0 #

14 672 Turner, Christina C  (777) 555-9601 F ] #

15 6A3 Uribe, Cameron C (777) 555-3141 M 0 &

16 FO2 Velazquez, Chaisty J {777) 555-8992 F 0 #

© 2017 Marin County Office of Education

94


http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjq0OGAodrVAhWnj1QKHYDmDkkQjRwIBw&url=http%3A%2F%2Fwww.alt-codes.net%2Fcopyright_alt_code.php&psig=AFQjCNE2u6lW-V9hdPnadWqkvWMDCnnRUg&ust=1502921491454232
http://help.aeries.com/help/File:Classroom_Attendance_AeriesNet_22.png
http://help.aeries.com/help/File:Classroom_Attendance_AeriesNet_22.png
http://help.aeries.com/help/File:Classroom_Attendance_AeriesNet_23.png

Teacher (and'or Substitate) Signature Dhate

fum|

Ta the best of my knowledge, the information contained
on this attendance sheet is accurate and camplete.
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Fields

ETEY BMERD  SMEEL SUSSM Scheduling Master Schedule EME RM
Section  Period Blk Sem MLCN Course Teacher 3wsTH  Highly Qifd Tchr Room Tag
399 1 1 ¥ 0304 - English p 816 - Turner H SUSHOT Ch3 BMSETH
Credit School {if other than the current) Prgm Hrly Prg Exclude ADA Tch#2 HQT Tch®3 HQT MultiTchr
5005 CF BME 501 B PR EME HE EMEST GCMDADA SMSTME syt SMIZTH] SUS WD SMS MTE
Grd Range SchGrp TMCrsGp Team# SamGp Track Sex 59‘”'5&.'55.. Mon T _w-d Thu  Fri
S0 ;g SMEM  BUSES BME GG SWETH Y SMS P SMETR  SMS5X MTWTE M MU W MR W
Class 1D swsci0 Max sis v Total sps 1 BOYS w5 TE Girlsamate  Left Presch
] 38 38 20 18 ] p HMERS
Ed SvC spsess Lang Instraygy  Instr Strategy sys s Fund Src CTE Prvdr Ind Study Dist Lrng
ELD and SDATE But Mot Primary Language English Structured English Immersion 3373 SW3TER M3 NSO
Userl User2 User3 Userd User5 Userh User? Userg
s SeE U SMELR EMEZ U4 SMI5. LS sMoUE SsSUT oS LB
Scheduling Master Schedule
Section Period Bk  Sem Course Teacher Highly Qifd Tehr Room  Tag
aATE SE LELE - TLE LR SiSC ERY.GO SEETE TCHTE S T FIE RN BME ST
Credit School (if ather than the current) Prgm  Hrly Prg  Exclede ADA  Tch22 HQT Tch#3d HQT  MultiTchr
S5 CR SME B Ehis 7R SMEE HP SMS & GMEI MDA  SMEThD SiE Hal BMETHI EHEHE EMSMTE
Grd Range SchGrp TmCrsiGp Team# SemdGp Track  Sex SpltTerm Mon Tue Wed Thu Fn
-y g SME S0 Sk 0 SAEETM RGP st BME 52 Oy o™E ST OFMEWY IR g
Class 1D Max Total Boys Girls Left PreSch
BWE LD El EERE B TE BNE T e
Ed Svc Lang Instr Instr Strategy Furd Sre CTE Prvdr Ind Study Dest Lng Ttinerant Teacher
EifLEER Saia L 3053 s S FH HETE SRS IS S O EAF3ET
Userl User2 User3 Userd Usars Userb User? Us=rd
LT e SME I SalE L LETH EE LS Sies T BME UL
[Collapse]

Aeries Web - Student Scheduling

Conversion in Progress. PDF contains updated information.
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Scheduling Cycle Cross Reference

[Revision: 01.29.2016)

Client PROCESS Web Mavigation Motes [ Titles
Cydle-A Scheduling Configurations Activate scheduling tables, Select scanning option, Blank
Student Scheduling Setup Process Scheduling Setup  |out 555 and SMS tables
Cyde-B Print Course Request Scanner  |Scheduling Configurations Course Request  |Create CRQ table: scanner sheets or Portal(s) — parents,
Sheets Process Sheet Table students, counselors
Cyde-C Read Course Request Scanner
Sheets MA Process supported in CS at this time
Scheduling Mass Change
Process Course Requests
Scheduling Also available under Student Data | Scheduling | Course
Process Course Regquests Requests / Class Scheduling
CydeF Print Students with No Course  Scheduling
Requests Process Reports Students with No Course Requests
Cyde-G Print Stu w/More/Less than N |Scheduling
Course Requests Process Reports Students with More or less than N Course Requests
Cyde-H Print Course Request Scheduling
Verification Listing Process Reports Scheduling Course Reguest Listing
Cydle-] Print Simple Tally of Course Scheduling
Requests Process Reports Scheduling Course Request Tally
Scheduling
Cyded Print Course Conflict Matrix Process Reports Scheduling Conflict Matrix
Print Reverse Verification Scheduling
CydeK Listing by Course Process Reports Scheduling Reverse Verification Listing
Cyde-L Print Schedule Course Request |Scheduling
Letter to Parents Process Reports Scheduling Course Request Letter to Parent
Scheduling
c Print Master Schedule in Scheduling
yele-N Various Sequences Process Reports Scheduling Master Schedule
Cydle-0 Print Master Schedule Error Scheduling
Report Process Reports Scheduling Master Schedule Errors
c P Scheduling
vele- Print Prescheduling Edit Listing |Process Reports Prescheduling Edit Listing
Scheduling Schedule All
CycleR . . . Scheduling
Print Various Analysis Reports |Process Reports
scheduling Class Load analysis Scheduling Class Load Analysis
Course Request analysis Scheduling Course Rquest Analysis
Reject analysis Listing Scheduling Reject Analysis Listing
Scheduling Class Load Averages Scheduling Class Load Averages
Scheduling Backup & Restore
Process Functions Scheduling Results
Scheduling
Process SMS Board
Print Students with More/ Less Print Students with Maore or Less than N Periods (Note:
Cycle-U  |than N periods/SMS select 555/5MS option box)
Print Students with Incomplete |Scheduling Students with Incomplete Class Schedules (Note: select
Cycle-V  |Schedules Process Reports 555/5M5 option)
Print Students with Double Scheduling
Periods/555 Process Reports Students with Double Periods (Nate: select /555 option)
Scheduling
Process Course Requests See option buttons at top of form.
Scheduling Scheduling
Process Functions Optimizer
Print Scheduling Letter to Scheduling
Cyde-1 Parents Process Reports Scheduling letter to Parent
Student Locator Cards (Note: Scheduling Locator Cards
Cycle-2 Print Locator Carts Student Data Reports SMS5/555)
Cycle-3 Print Class Rosters View All Forms Class Rosters Class Rosters (Attendance)
Copy Results to 5TU and MST  |Scheduling copy scheduling
Cycle-4 Tables Process Functions Results to SEC/MST
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Aeries Web Version - Query

Aeries Query

1. All data entered into Aeries is stored within tables in the database. The Query option enables
you to access the data stored in these tables. The process generates a "query statement™, which is
somewhat like a program and collects the data from within the tables selected. You can then use
this data to create a report or to update specific data. Query is a very visual program, which
makes it extremely easy to use when accessing data.

What is a Table?

1. A table is a file that stores certain data entered into the Student Information System. The
Query form below displays some of the tables that are contained within the database.

2015-2016 Screaming Eagle High Schoolw

LEST| e
Fun
[Enter Command | | ltnclude tnactive Students Excal
COMMARNDS TABLES FIELDS SPECLAL

LIST Display Output STU  Shudent Data 7 Descnption

TOTAL Display Totaks AB5  Ebsence Codes Ll STURM  Full Hame

SKEIP Bypass Records ACL  Altendance Create B STuM]l  Middle [nitial

KEEF  Selec Records ACT  Activities and Swards 5 Mew Line

CHMANGE Change Data ADH Address Mistory BARCODE Darode

!
How is a Table Created?
1. The form displayed below is the Teachers form. After you have typed information into the

different fields on this form and pressed ENTER the information creates one record and is saved
in the TCH table.

Teacher Data
Tche Teachar Namea First Nama Last Name Title Tag
[ == i ===
Roaim Low Grd High Grd Track Max
| | w | w i w
Elac Tag Emall Addrass Wabsite
Staff ID Staff 1D 2 Staff ID 3 Multi Tchr

Usarl User2 Usard Lisard Users Usart Usar? Lisarg

- - & | | 4 v o | I | v

| S— | S | SN | S | S— | B | S | S

&
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2. After the first record is created, essentially you have created the TCH table that will now store
all new records. As you keep adding teachers a new record is created and a different teacher
number is assigned.

Why is There More than One Table?

1. Instead of creating one large table containing all of the school's data, smaller tables are created
to help increase processing speed. In order to access and combine data within a query a
connection must be made between the two tables, which is usually the student number.

2. For instance, when medical data is entered for a student the student number, medical code,
details, etc. are added to the table. Using Query to access and combine this information with the
STU table the student number field is used and creates a link between the two tables.

3. The MED and STU tables are displayed below with all fields and both have the SN field that
links the tables.

| Bl Edt View Insert Query Jook Window Hel _ =18] x|
B-J Gy s ey o @ BE|d @D o G

CEo— il

&3

Using Query

Accessing Query

1. The following documentation provides information on some of the general functions available

to you through Query. To begin the query process, click on the Query node in Aeries Web
Version.

View All Reports
View All Forms

b SECUMITY
Change School
Log Out

&

2. Various commands can be selected by using the mouse or typing the query by hand.
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[Enter Command

COMMANDS
LIST Display Cutput
TOTAL  Display Totals
SKIP Bypass Records
KEEP Select Records
CHANGE Change Data

3. The commands available are:

e  LIST — will select and display the query data.

e TOTAL - will calculate a total amount for a specific category and display.

e  SKIP - will bypass specific records.

e KEEP - will select specific records.

e CHANGE - will make permanent changes to select records. It is recommended that this

command is restricted until a User is advanced.

NOTE: It is suggested BEGINNING queries only utilize LIST and TOTAL commands
until comfortable with query.

A text box is displayed at the top of the form. This area is where the query will be entered. Below the text
box, messages display indicating the steps to be performed. You will notice that the color of the message
area is aqua blue.

i

[Enter table code

Creating a Basic Query

1. The first step when creating a query is to Enter a Command from the Commands box which
has an aqua blue border. The border of the boxes will change to indicate each step to be taken.

2. Click the selected command which will display in the text box. Notice the message has
changed and now displays Enter Table Code. Take note to the outline on the box called
TABLES, which has changed to an aqua blue border.
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20152016 Screaming Eagle High School w

LIAT | How

Hun

[Enter table code | Inchude Inactive Students Excel
COMMANDS TABLES FIELDS SPECLAL
LIST Caplay Cutpuk STU  Stadent Data ? Description
&

3. All tables available display a 3-letter code under TBL. Table Name displays to the right of
the TBL code. A scroll bar displays on the right side of the box to display additional tables.

TABLES
STU  Student Data
ABS Absence Codes N
ACL Attendance Create Log
ACT Activities and Awards
ADH Address History
ADR MName and Address
ADS Assertive Discipline

&

4. To create a Student related query click on the STU table. The 3-letter Table code will display
in the text box. The TABLES box will now only display tables related to the STU table that
have a LINK, such as the Student Number (SN).

5. The next available steps that can be performed will display below the text box. Notice that
there are many different steps listed.

2015-2016 Screaming Eagle High Schoolw

LIST STU |

d

[Enter related table code, or field code(s), or BY, or IF or RUN QUERY |

COMMANDS TABLES FIELDS

LIST Display Output S5TU  Student Data SC  School
TOTAL Dasplay Totals ACT Activities and Awards "~ SN Student2

&

Run Query for STU Table

1. With only the STU Table selected, click on the RUN button. A datasheet will display with
ALL data stored in the table for each active student. A scroll bar displays at the bottom of the
datasheet. Use the arrows and slide to the right to display ALL additional data.
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Schanl T Studeri® T LasiN T FirsiN T Midde T Shde T Sex T Grade T GHimhdate T Parent T

PR A

LT 2 Abdeinour  Alice guD0nez | F 15 0411342000

HAbdalnoar
Fad 3 Al Alice A S5400003 F L1 O az00G Pl & Al
&

2. Aeries Web Version returns results using a pop-up window with scroll bars to the right and the
bottom of the window. A maximum of 400 records will display per page. Clicking on the page
numbers at the bottom of the window will display the next set of results.

L8 Chsery st - i C s . .~ . S

lacalhost

W

.

3. To return to QUERY from Aeries Web click on the ** X" to close the pop-up window. The
Query form will re-display and still contains the original query statement generated. Changes
can be made to this query and can be RUN again to change the data that you are looking for.

Change Sort Order of Field Names

1. Take note to the FIELDS box which displays ALL fields available for the STU table and the
box is outlined in an aqua blue border. A two or three letter code displays for all fields under the
FLD heading and display in the order stored in the table. The Field Name displays to the right.
To change the sort order, click on the Field Name heading and the sort order will change to
alphabetical A-Z.

LIST STU |
[Enter related table code, or field code(s), or BY, or IF or RUN QUERY | [|
COMMANDS TABLES S\ FIELDS
LIST Display Output STU Student Data SC  School
TOTAL Display Totals ACT Activities and &wards  # SN Studentz #
SKIP Bypass Records ADH Address History LM  Last Name

2. To display the fields in reverse alphabetical order, click on the Field Name heading again and
the order will change from Z-A. A third click will return the order to the original view.
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Run Query for Specific Fields in STU Table

1. To generate a query for specific fields, click on the selected Field Names. The two or three
letter code will display to the right of the table in the text box. The query displayed below, LIST
STU SN LN FN SX GR contains the fields for the Student Number, Last Name, First name, Sex
and Grade for all active students.

LIST 5TU 5N LN FN S5X GR

[Enter more field code(s), or BY, or IF or RUN QUERY |

2. Notice that there is a space after each entry of the query. As you click the mouse a space is
automatically inserted. In order for the query to generate properly there MUST be a space in
between each entry of the query statement. The following is the definition for the query selected:

LIST = display on the form

STU = from the Student Data table
SN = the student Number

LN = the students Last Name

FN = the students First Name

SX = the sex

GR = the current grade

3. After the query statement is entered click on the RUN button and the query will be generated.
A datasheet will now display with data from the fields selected. Notice the first and second
student listed.

4. The first student's number is greater than the second student's number. This is because the
default query sort order is by the students Last Name, First Name.

LIST STU SN LW FN 5X GR

2 Query Results - Internet Explorer
Student# T Last Mame T First Name T Sex T Grade
2812 Abbott Allan M 12
2797 Abbott Marcia F 10
2919 Abbaott Wednesday M 9
2 Abdelnour Alice F 15
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&
Change Default Sort Order

5. Now that the data has been selected it can be sorted by a particular field, for instance by grade.
To sort the query, click on the BY option under SORT.

— ]
LIST STU SM LW FN SX GR BY|

[Enter more field code(s), or BY, or IF or RUN QUERY

COMMANDS TABLES FIELDS

LIST Display Output 5TU  Student Data 5C School

TOTAL Desplay Totals ACT Actvibies and Awards i SN  Student2

SKIP Bypass Recards ADH Address History LW  Last Name

KEEF Select Regefds ADS Asgertive Discipline FH  First Hame

CHANGE Chamn ata AHD .ﬂ.l.'t-:r!dnnl:e History MH  Middle Bame
Detail D Student 1D

SORT, IF AHS Attendance History 5K Sex
BY Sort By IF Summary GR  Grade
. Reverse OR api~ Academic Plan Course e ik e

&

6. Determine the order that you want this data sorted. Click on that field, which will display to
the right of BY in the query statement. For example, BY GR will sort the data in order of grade
instead of the default last name, first name. Click on the RUN button.

I
[L1sT 5TU 3M 1M FM 5% GR BY GR

Enter more field code(s) to sort by, or IF, or RUN query

&

7. The datasheet will now display these students in order by grade. Click the "*X"* in the far right
corner to return to Query.

Shudent# T  Last Name T  First Name T Sex T Grade
Z04T Allen Shery F 3
13 Abrago Iwatta F 7
28TH Aeosta Juan M T
Lo Abbatt Alice F |

&

Select Specific Records
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1. To select specific records, such as females only, an IF option can be added to separate other
data. For this query to select certain records, click on the IF option. Click on a field for record
selection. Type the criteria necessary to select a specific record. For example, for a list of only
female students, enter: IFSX =F

LIST STU 5N LN FN SX GR BY GE IF SX = F

[Enter another field code, or type a value to compare to SC

COMMANDS TABLES FIELDS

LIST Deplay Cutput STU Susfent Data &L Gehool
TOTEL Deplay Totals ACT Actvitias and Lwards M Stpdents
SKIP Bypass Records ADH Addrass Hsbory = (1] Last Hame
KEEF  Salact Records aD5  Assartiva Discipling FN  First Mama
CHANGE Changs Dats AHD  Attendance Hstory Dabsl M Maddle Nams

SORT IF AHS :u'-’:',:i?;"-'-‘ Hiskery it ';:-:'e'" I
BY Sort By m gL Mitendance Motification GR  GCrade
il o Leg 80  airthdate

&

2. Click on the RUN button. Students displayed are only females and still in grade order. After
generating a query verify the data selected is correct and in the right order. Then you will need to
decide what you want to do with this data.

Studpntd T Last Nama T Firsi Mame T Sax T Guade
2847 Allen Shiery F 3
13 Abrego vt F I
2H68 Ahbotl Alice F 8
41 Albert Aligon F ]
47 Alexander Christina F 8
a4 Alfaro Kathryn F 5
-

Print a Datasheet Report

1. To generate a report in the same format as the datasheet displayed on the screen click the
printer icon at the top of the Query form in Aeries Client Version and a report will be
generated.

=l Ble Efit Wew Joest Fomat Recods Tosd  Windew Help  Adebe POF

M- BB T sl 983 EEE T N
Student#  |"LastMame | First Mame | Sex |  Grade
i Enlbman Shane F
9 Albasran Jr David F
&

Additional Functions
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1. There are a variety of options available in the column on the right side of the QUERY form.
These buttons can be used after the query has been generated to create reports, labels, files, etc.

2. The following are the Additional Functions available:

e NEW clears the text box area of any query currently displayed to enter a new query.

¢ RUN will generate the query statement and display the data.

e EXCEL will create an Excel spreadsheet from the data generated. This option is only available in
Aeries Web Version.

¢ REPORT will generate a formatted report from the data generated.

e LABELS will generate formatted labels from the data generated.

e LETTERS will generate a formatted letter previously created in the Query Text Editor program
from the data generated.

e LETTER EDITOR will store formatted letters created in the Query Text Editor program.

o ENVELOPE will generate a format to be printed on a legal envelope from the data generated.
This option is only available in Aeries Client Version.

e TO FILE will create a text file onto a disc from the data generated. This option is only available in
Aeries Client Version.

¢ CHANGE allows you to make quick changes to data in select fields. This option is only available
in Aeries Client Version.

e SAVE allows you to save the query for later use.

¢ LOAD will allow you to re-load a query previously saved.

e STARTUP will store a KEEP statement that can be set up to run automatically on the opening of
Aeries WITHOUT having to enter query. This option is only available in Aeries Client Version.

e RESET will reset the KEEP and SKIP statements.

e TABLES will re-load and update data tables. This option is only available in Aeries Client Version.

e EXIT will exit the QUERY form.

Creating a Report

3. After generating a query statement, a formal looking report can be created by clicking
REPORT. To format the report, enter the report title name to print at the top of the report and
select the line spacing. If this report was sorted BY a specific field, such as grade, select whether
or not you want this report to have a page break for each grade level. Click on the OK button.
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Print Query Report
Report Options
Report Farmat: | POF
Repart Delivery: | None \d
Report Title: [Famakas by Grade |

Line Spacing:
= Single Spading
Double Spadng
Triple Spacing
Report Orientation
= Automatic
Portrait
Landscape
< Page Break On Each STUL.GR Value?

|Run Rapark
&

4. There is also an additional Report Format and Report Delivery option. Reports can be
formatted as a PDF, Word Document (RTF), Spreadsheet (XLS) or Text file (TXT).

5. The Report Delivery options are:

e Email w/ Attachment — an email is sent to the user notifying them of the report parameters and
the completion of the report

¢ Email w/o Attachment — an email is sent to the user notifying them of the report parameters
and the completion of the report along with an attachment of the report

¢ None —no emails are sent to the user

6. The following report will display. Since it was sorted by grade and Page Break was selected,
each GRADE will be printed separately. The Grade number will print at the top of the page after
the report name. To print the formatted report displayed, click the Printer icon at the top of the
form:

Screaming Eagle High School 11/14/2016
2018-2017 Females by Grade -9 Fage 2
Student® Last Name First Mame Sex
3 Abdo Alce Ehzabeth Anne F
12 Abrego Alice F
18 Acosta Annessa F
43 Alagria Alice F
58 Alvarado Jocehm F
G5 Armiaya Ariane F
G5 Amick Taftiana F

.

Saving Queries
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1. Once a query has been created it can be saved and accessed again at a later time. To save a
query, click on the SAVE button.

Emvelope

Load
i

2. The following text box will display. Enter a descriptive name in the text box. Click the OK
button to save your Query.

Query Name
|I_isting by Grade x|

| Save | Cancell

&

REMEMBER: If a REPORT query is saved the query name will print on the report
heading.

Loading Saved Queries
1. To LOAD a saved Query statement, click the LOAD button on the QUERY form. The saved

queries can be displayed by the name of the Query or by the Author's name. To select the
Query and run it, click on the query record.

Sart By! | Query Name Query Name Filter Author Fliter
Query Name Author Quary
X swdent Female test LIST STU LN FM GR BY GR IF SX = F
Listing by Grade '""J
%

&

NOTE: We do suggest ONLY saving frequently used Queries or complicated Queries.

2. The Query statement will now display in the Query textbox and can be generated by clicking
on RUN. The query will be generated and will display the data displayed.

LIST STU SN LN FN SX GR BY GR IF SX = F |

|[Enter AND or OR to start another condition, or RUN query |

&
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TOTAL Queries

1. The TOTAL command can be utilized to add together a specific series of students and create
a running total on the screen. For example, to determine the number of students in each grade
you would type the following TOTAL query selecting the grade field and sorting by the grade
field.

TOTAL S5TU GR BY GR

[Enter more field code(s) to sort by, or IF, or RUN query

.

2. Take note to the SORT order selected, BY GR. Also note that the field the query is sorting on
must be included in the TOTAL query statement. Click the RUN button. The following
calculation will be generated.

-
o Query

TOTAL -~ Grade -

a7 1
94

B0
81
a5

[= N ¥ N - Y T R N

&

3. The TOTAL command can also be utilized to add together a specific series of students and
create a running total on the screen using more than one field. For example, to determine the
number of students for each teacher/counselor by grade you would type the following TOTAL
query selecting the teacher/counselor and grade field and then sorting by the teacher/counselor
and grade field.

TCTAL 5TU CO GE BY CU GR

|Enter more field code(s) to sort by, or IF, or RUN query

4. Take note to the SORT order selected, BY CU GR. Also note that the fields being sorted on
must be included in the TOTAL query statement. Click the RUN button. The following
calculation will be generated.
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=H Quen
TOTAL - | TchrMNum - Grade .
18 107 1
19 108 1
19 109 1
17 110 1
18 211 e
18 212 2
19 213 2

&1
Include Inactive Students
1. When a query is generated only the active students are included by default. To Include

Inactive Students, click the Include Inactive Students check box. When you generate the query
ALL students will now be included in the data selected.

™\

[Enter more field code(s) to sort by, or IF, or RUN query ] ¥ Include Tnactive Students

&

==Error Messages

1. If acommand, such as LIST is used but an incorrect table name is entered into the query
statement an error message will display. Take note to the Command Line in the query below
and notice the Error message. The message states Invalid table code. In this case, the STU table
is missing from the query. Click the NEW button and re-enter the query statement.

LIST SN LN FN GR
Mew

Run

[Error - Invalid table code | | [ Include Inactive Students  Excel

.

Conditions and Comparisons
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LIST STU SN EN LN GR RC1 BY GR RC1 Show student number, first name, last name,

grade, and race. Order by grade and race.

LIST STU SN EN LN GR IF GR = 12 Show stud('en't number, first name, last name,

and grade if in twelfth grade.

LIST STU EN LN GR SX IF GR = 12 AND SX = M Show first name, last name, grade, sex if in

twelfth grade and male.

LIST STU EN LN GR SX IF GR = 10 OR GR = 12 Show first name, last name, grade, sex if in tenth

or twelfth grade.

LIST STU N LN GR SX IF GR > 10 Show first name, last name, grade, sex if in

grades greater than tenth grade.

LIST STU EN LN GR SX IF GR < 11 Show first name, last name, grade, sex, if in

grades less than eleventh grade.

LIST STU EN LN GR SX IF GR # 10 Show first name, last name, grade, sex, for all

grades EXCEPT tenth grade.

LIST STU N LN GR SX IF LN : SON Show first namef last name, grade aer ?e)f if the
last name contains SON anywhere within it.
Show first name, last name, grade,

LISTSTUFN LN GR PG IF PG ; LN parent/guardian if the parent/guardian name

does not contain student's last name.

Using Query to Proof your Work

Will display students in order of race codes with
LIST STU SN FN LN RC1 BY RC1 .
blank race codes at the top of the list.
Will list students without a teacher or counselor
LISTSTUSNFNLNIFCU=0 number.
IF CU =0 s a zero not the letter "O"

Elementary setting - Will show total number of
active students for each teacher. Secondary
setting - Will show total student distribution
across the counseling staff.

TOTAL STU CU BY CU
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TOTAL STU RC1 GR BY RC1 GR

LISTSTUSN FN LN ETHRC1 IFETH=""
ANDRC1=""

Additional Data to Query in Aeries

LIST STU SN FN LN NS NG NT

LIST STU SN FN LN SX GR BD CU BY BD CU

LISTTCHTN ID TE TT EM RM
LIST CRS CN CO NA S1 DE LO HIE1

LIST COL ID NM AD CY ST ZC TL CD ZX AT

LISTLOCCD NM AD CY STZCACTLLOHI

LIST LKR LK CM SN C1 C2 C3 C4 C5 SE

LIST EMP CD NM AD CY ST ZC ZX TL

LIST REQ CD SA C1 C2 C3 C4 GRT

LIST CTL ID PTNM A1 GRBY ID PT

© 2017 Marin County Office of Education

Will show total number of active students in
order by race code and grade.

Will display Students that have blanks in the
Ethnicity Indicator flag and Race field.

Will display Students next school, next grade
and next teacher information.

Will display Students birthday sorted in order
by birthday and teacher/counselor.

Will display specific Teacher information.
Will display specific Course information.
Will display specific College information.

Will display specific information for all Schools
in the district.

Will display specific Locker information.

Will display Employers set up for Work
Permits.

Will display the Graduation Requirement
information.

Will display all Tests set up and will be sorted
in order by the Test ID and Part number.
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Fields

Stus Last Name First Name Middle Name Suffix Sex Grd Age Birthdate
STUSN STULN STUFN STUMN STUSF 5TUSX STUGR STUBD
Perm ID# Last Alias First Alias Middle Alias Birth Verif Status
[c]
a STUD STULNA STUFNA STUMNA STUVBD STUTG

EMEIETE student Data 2

Residence and Mailing Address %% Addr. Verif
STUAD STURAD

) Lhange STU.CY, STURCY, STU.ST, STURST. STU.ZC, STURZC, STUZX, STURZX
Grid Code ResSchl IntDist TransDist IntDist Exp Dt Name Addr Ver
STUGC STURS STUIT STUITD STUITE STU.VDT
Parent/Guardian Telephone Extn Student Contact Info
Name: STU.PG Primary: STUTL Student's Email: STU.SEM
Ed Lvl:  STUPED Primary Contact 1: STUFW Student’s Mobile: STUMPH
Email: STU.PEM Primary Contact 2: STUMW Notification Pref:
Prog Att Prg 1 Att Prg 2 Dist Enter Dt Schil Enter Dt Schl Leave Dt
STUSP STUAP1 STUAP2 STUDD STUED STULD
Counselor Locker Records Release SM DM Famlly=
STucu STULK STU.DNR STU.SM STU.OM STUFK
Ethnicity Race Corrlng Rptglng LangFlu Birth City State Country
STUETH STURCH STuCL STUHL STULF STUBCY STUBST STU.BCU
Userl User2 User3 User4 Band GATE User?7 User8 User9 Userlo Userll User12 Userl3 Message
STUUY STU.U2 STUU3 STUU4 STUUS STUUE  STUU? STUUB STU.U9 STUU10 STUUA STUU2 STUUM3 STUMC
Mext Schi Next Grd Next Tchr Sched Grp Algebra 1 High School Physical Fitness
STUNS STUNG STUNT STUSG Requirement Met Waived
Next Grid Code Next Prg Next Prg 1 Next Prg 2 TPS ALG TPS PFOS. TPS FFO7, TPS.PFO9
STUNGC STUNSP STUNP1 STUNP2
Next ResSchl Next IntDist Next TransDist
STUNRS STUNIT STUNTD
Hawk Elamantary for ATT
Stuw STUSN Last Name STULN First ame  STU.FN Middie Hame  STUMN Suffix. STUSF Sex 5TLLSX GraSTL GRAge Birthdate STU.BD
1 Aadasian Mark Preston L] 1 & 12/73/2008
perm D= STUID Last Allas STLLLNA First alias STU FNA Middte Allas STUMMA Birth verif STUVBD stets STUTG

99200001

PR o i

‘Repurting Home Schoal HS .

Summer Withdrawal

Reason STLLSWR Leaye Date STUSLD

Record Added STURDT

Motes STU.CO3

A e Vi 743815

Aeries.net - Student Data Demographics

Last Schl STULS

Hietwork Login T0 STU NID.

Sty Email Address STU SEM
End of Year
Next Schl STUSNS Status STU EOY Next Schi STU ENS

old seue STUON
1

|.chaxge Ji Calate || Print Withdruiant Faom:j| Print Jj.riss Ewrganey Cond |

Verif Pass Code STU StateSWIDSTUCID  Secal Security STU.SS
0099200001
Comp Status
code STU HSG Date STU.DG Leaye Date STULD
aid Perm 10 STU 0ID Truant? STUTRU
o
Competency Tests

Reading: STU T1

writing: STU T2
Mathematics: STU T,

Test 4:5TUTH

Test 5:5TU T5

Caveahn & HAS Bt Softere, A Roh Reswrent

1. The Student Data form is utilized to add, update and display demographic information for
each student enrolled at a school site. This program can be setup for an individual school site or
for a District that can transfer students between school sites.

© 2017 Marin County Office of Ed
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2. A District can utilize the District Student Locator form to verify a student is not enrolled at

another school. The District Student Locator form minimizes the possibility of a student being
enrolled at more than one school site.

0122013 Screaming Eagle High School

|Lash Mam

1 HAVIGATION
ae

« GEudent Flags w ™~
~ Howme

= My Farsorites (0] s

L A Siudent Caim | | Bhudeni Dwea T

My DiflacrTa

Age |
18

|First Nome bl M | Suiis Sex | Grd

12

Birthdata
1111/ 1994

B B S,

= |saata X Addr. Wil

Ttilbist

i | {FFT) S55-Dd4a
1 Guidance M_:': 4
b Tt S

_ Sludent's Mabile:

_ Enther Work - Adom {777 555-7537

3. At the left of the form the navigation tree is displayed. These links can be utilized to access
various forms with student information. The current selection is identified in italics. To navigate
through the forms, simply click once on your selection

Display Student Data

1. Click the mouse on the Student Data node and all available data nodes will display. Click the
mouse on the Profile node and the Profile page will display for the current student.

“J NAVIGATION
Q)
- Student Flags 2
Ir"HDﬂI
- My Favorites (0)
- Student Data

Demodeaphics

flom|

g
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2. The Profile page for the student displays any Attendance Summary, Red Flags, Data
Snapshot, Current Programs, Gradebook Summary, Graduation Status and Most Recent Test

Result information for the student.

H3-1] Soreaming Enghe High School
Shistmrd Profs

| Skafdaiv  Last Mamis Faat Mames tiddle Haives B D M Ses Grd Age
L Abott Al (A1 Jeman SIADI00L M |z Lm | 1nfiaisea |
llamet Hand WLATE s d [ [ Dhuwe 100

Berthilsis  Prog  Trsck  Gtakss  lisilng Lanigfl
| adisn | Spsnish Enplinh Lawmmar

[ huswin ueedd Alame Lk

| ks ity e [ [

Nasid mrca
IL1S Trarrviww Lane

Fatiesr Wark  Adam Primury Cowtect T Parant Cmai
(F77) s 7T

-l-lu-d- Syrre—ary =

Eant3
] Minning DB AN Last
Lpdes g

Parwm  Guardas teams Pheas
(777} ama-naan |

LT
0.0 ]
T TRRTHET ] L i 15 __‘-_ 1 i)
AR b Caiesr
T iyimEeiEg e etk st RN
: ! = [or— |
|1 10073004 Aatnin - mevars | [Scance | e | il | oo aso
3 OL IWOLE (Aarema Dectisan | =200, az.m 0,08 .00
* TOTALD ™ 22000 I4Z.5 ﬂ.bﬂ a0

3. Click the mouse on the Demographics node and the data will display for the first student
located in the table.

Aeries ner

3 NAVIGATION

QN >]
* Student Flags i
r‘m
iz My Favorites (0)
- Student Data
;[—le’le
Eg_wh

fim|

4. To select a different student, click the mouse on the Search button at the top of the navigation
tree.
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& NAVIGATION

Q
Sl:udenhiags it
- =
&

5. A search window will display. Type the student number, the permanent ID number or type the
last name of the student in the text box and click the mouse on the GO button.

6. All students located with the data selected will display. To select one of the students

displayed, click the mouse on the student selected. The student data will now display. To exit the
search window click the mouse on the Red X.

s
Abhott EI %]
| Inchude [nactive Sdents
Stubium|Last Hame| First Nanwe Middle|Ged | Sax| Paem 1D | Status| Birthdata
1 |abbott  |alan '1'_'.1 James |12 |M  |s94D0001 |10/10/1954]

)

Add New Student

1. In Student Demographics, click the mouse on the Add button. A search form will display to
locate a student by typing in a student's last name and first name, permanent ID number or birth
date. Type the information into the field selected. Click the mouse on the Search button.

2012-2013 Screaming Eagle High School

Search Crileria

Abbea] | m| Seacch |
| Iz
&1
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2. A list of students enrolled in the District that meet the criteria entered will display. The
student's school number, student number, permanent 1D, name, grade, sex, birth date, status,
enter date, leave date and parent/guardian will display.

91| 1 |99200001|Abbott [Man  |asron | 6 | W | SfwR000] | ®rrrani| |MM A abboet |
593 2  [9930000Z Abbott |Mice  |a | 8| F | 10/5/1997| | syssan0a| [Mim 8, mrbott |
Fl4 B Q9400001 sbbott | Allam larws | 12| W 1175871004 ETI000 | MM & dbbokt |
ws I |99S00001|Abbotr |Alar 11| M| IFS1008) ¥ | 92011 MM A abbart |

Soudart Kot Faond Cancal Lookap

&3
3. Verify that the student has been flagged inactive from the school displayed. If the student is

not inactive and flagged in the Status field, Aeries.net will not allow the transfer of the student.

4. If you select a student that has not been flagged as Inactive the following message will display
at the bottom of the form and cannot be transferred.

'-lilasi 14 $a300002 | Abbott [alice [ a F 11.-'5;-':10'94: 1|:|,.-';.-“;2|:-:|u-. ..M:-:'r.-'l &. Abhott
| 954 | 2E37 | S3500001 [Abbott '{h:'_ﬁllpn | |9 | M [11/213/1991 | 10412009 | MM & abbott
|oge| 1 | S9500001 [Abbott llan |11 | M| Z/en0eal ¥ | /5 on0a|  2S70H008 MM A Abbokt

Student can not be tr ferred|

here is already an Active Student record in the current school

Eudent Not Found Cantsl Lookup

5. Select the student and click the mouse on the student's name. The student information will be
hi-lighted. Verify the correct student has been selected.
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2012-2013 Screaming Eagle High School

Search Criteria
Last Name First Name Birth Date | Student ID

Enter Leave
o | Middle Grd|Sex| BirthDalte |Status| Dale Date |Parent/Guardian

_|10y17/1997 10/9/2007 |M/M A Arnaya
[ 11| M [12/10/1995] | 5/30/2006, MM A Amay3
F | 4/20/2004 7j23/2009 MM & Amaya
“F | a/20/2008] 1| 7/23/2010 MM A Amaya
M | 3f28/2007 1 Bf2/2009 |M/M & amaya
M | 3/28/2006 8/2/2008 [M/M A Amaya
M | 3/28/2006 8f2/2008 [M/M & Amaya |

fum|

5. After selecting the student click the mouse on the Transfer Student button at the bottom of
the form.

2012-2013 Screaming Eagle High School

Snarch Criteria
Last Mamse= First Mamae Birth Date
Flrst | | Enter Leave
Schi|Stubum| Perm ID | HName | Nama | Middie (Grd Sex! BirthDate |Status| Date Date  |Parent/Guardian
Ariana  |Christna. @ | F 10/17/1807 | 10/0/2007] MM A Amaya
Amaya |Brandon A 11| M | 12/10/1995 | 5/30/ 2006 M/M A Amaya
992 23 |99200022[Amays |[Mayisha Jennifer | 2 | F | 4/20/2004 | 7i23 2009 MM A Amaya
990| 32 |99000032Amaya |Monqus Jennifer | 2 | F | 4/20/2005 1 | 7/23/7000] MimaAmaya
990 23 |99000023 Amaya [Timothy Hayden 0 | M | 3/28/2007 1 | &/2/2009 M/M & Amaya
991 2B |99100028 Amaya [Timathy Hayden | 0 | M | 3/28/2008 | By3y3008 M/M A Amaya
992| 33 |99200023|Amaya [Timothy Hayden | O | M | 3/28/2008| | siz/z008 MM A Amaya
| Student Mot Found | | Cancel Lookup | | Transfer Studers |
&1

6. The student selected will now display on the Student Data form.

7. When the student is transferred the following message will display at the bottom of the form
Student has no ATT enrollment and/or no summer withdrawal™**. The student must be
enrolled into attendance the first day the student will begin class.
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20ns-2010 Screaming Eagle High School My Opbar
Flrsi Mame Sew | Ged | Age

Family#
125 |

|  Spacial

il | tser? | userd | vsera | nand | GAaTE | bser? | Dseen | isers | serin | tiserin
1-.| - & | v.'vi"a_-g| 'w|'«|'vl'1_r.| - T & | -
| Student has no ATT enrollment and/or no summer withdrawal

NOTE: New students DO NOT get added to attendance automatically.

8. After searching the District database if the student cannot be located, the student can now be
manually added. Click the mouse on the Student Not Found button.

| studentMotFound | | Cancel Lookup |

fim|

9. The following message will display to allow you to locate the student's sibling. Once located
the siblings demographic information can be copied into the student being added.

e Would you like to search for a sibling?

I K ] | Cancel

flom |
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10. Click the mouse on the OK button and the Sibling Search Criteria form will display. Enter
the Students information to search by and click the mouse on the Search button.

2012-2012 Screaming Eagle High School

Sibling Search Criteria

Emall Address

&1

11. All students meeting the search criteria will display. If the sibling is located click the mouse
on the student selected. Click the mouse on the Use Sibling button.

Einail Ackilress

Enter Lagwe |
Homs Phane Siafes] DOads Dade  [S8mMaim|

|Aaren | 6 | 8 | S{17 D000 M A AT (1234 West Eirgla Rack [#6d] S55-285 W20
. et e Bl i i L B bl bt Ll Rl e

) (I #14  [wi) 7

| Sbing hot Found | | Canos Studene dd Process | | J-'L@'i"ﬂk

fim|

12. The Student Data form will display with all demographics from the sibling filled in, such as
the address, parent guardian information, etc. Enter the Student's specific information such as
last name, first name, birthdate etc.
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0122013 Screaming Eagle High School
il P |Ruifl Gew | Grd | Ago Birtkdats

Porm e |Last Alins | First Alins | Wi Al

Primary; (=) Fx-i= |

Student'sMobiles |

L - Py Comtack 13020
1 Primary Coatad 3;

Enter fads | I eave Date

Lockes | Ceerlng | Hedng | Latwig Flu Ga | DM | Familys
| - ~ 1 e |

Dirth Cliky | Shats Counbry

fum|

13. After all data is entered click the mouse on the Update button.

Update Cancel

fum|

14. If you do not want to search for a student'’s sibling click the mouse on the Cancel button.

15. The Student Data form will display. The Stu# and Perm ID# will automatically be
assigned. Enter the student's information and click the mouse on the Update button. The student
will be added to the STU table.
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2012-2013 Screaming Fagle High School

Last Name o . | tichiile Narme |Suffix | Sex | Grd | Age

Pern 1E# il.cut Alims
|Fea3407 | [ | | - | -
Stdere Davs 1 | Student Data 2|

00000000 swdentDemographics 0 000 0 SO
| Addrass |city |Stata |Fip _r:m Addr. Varil

Iniliist

|Tedephona Prog |  AttPrg L At Prg 2

Enfer Dale Lesgwe Bale

16. The table and fields associated with Student Data 1 are:
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» STU.5N - Student Mumber

» STU.FN - First Name

= STU.5F — Suffix

» 5TU.GR — Grade

= STUID - ID Number

= STU.FNA — First Alias

« STUVED - Birth Verification

« STU.RAD - Residence Address

« STU.RST — Residence State

= STU.AD — Mailing Address
STUL.ST - State

STU.RZX — Residence Zip Extension
STU.GC - Grid Code

STUWIT — Interdistrict

STU.ITE - Interdistrict Exp. Date
STU.PG - Parent/Guardian
STU.PED - Parent Ed Level

*» STU.DNR - Do Not Release

* STU.FW — Primary Contact 1

* 5STU.MW — Primary Contact 2

* 5TU.5P - Program

= STU.AP2 — Attendance Program 2
» STU.LD - School Leave Date

= STU.CU — Counselor/Teacher Number
= STU.CL - Correspondence Language
= STU.LF - Language Fluency

» STU.DM - District Mobility

» STU.ETH - Ethnicity

« STU.RC2 — Race 2

STU.RC4 -Race 4

STU.BCY - Birth City

5TU.BCU - Birth Country

STU.U2 —User Code 2

STUU4 —User Code 4

STUUG —User Code 6

STUUS —User Code &

STU.U10 — User Code 10
STU.U12 — User Code 12

= STUMC — Message Code

* STUNG — Next Grade

= 5TU.5G — Scheduling Group

» STU.NIT - Mext Inter/Intra District

© 2017 Marin County Office of Education
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* STU.LN — Last Name

* STU.MN — Middle Name

» STU.SX — Sex

» 5TU.BD - Birthdate

* STU.LNA — Last Alias

» STU.MNA — Middle Alias

= STU.TG — Status Tag

= STU.RCY - Residence City
= STU.RZC - Residence Zip
= STU.CY — City

5TU.ZC — Mailing Zip Code

STU.AV — Address Verified

STU.RS — Residence Schoal

STU.ITD — District of Residence
STUVDT — NamefAddress Verification
STU.TL - Primary Telephone
STU.MPH - Student Mobile Phone

» STU.PEM — Parent Email Address
* STU.FX — Primary Contact 1 Ext.
* STU.MX — Primary Contact 2 Ext.
= 5STU.AP1 - Attendance Program 1
» STU.ED — School Enter Date

» STU.DD — District Enter Date

» STU.LK — Locker

= STU.HL — Home Language

= STU.SM — School Mobility

= STU.FK — Family Key

= STU.RC1 - Race 1

STU.RC3 - Race 3

STU.RC5-Race b

STU.BST - Birth State
STU.U1 - User Code 1
STU.U3 — User Code 3
STU.US —User Code 5
STUUT —User Code 7

STU.US - User Code 9

STU.U11 - User Code 11

STU.U13 - User Code 13

STU.NS — Next School

STU.NT — Next Teacher

STU.NRS — Next Residence School
STU.NTD - Mext District of Residence
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17. When the student is added the following message will display at the bottom of the form
Student has no ATT enrollment and/or no summer withdrawal. The student must be enrolled
into attendance the first day the student will begin class.

NOTE: New students DO NOT get added to attendance automatically.

Enroll New Student in Attendance

1. After a student has been added to the STU table they must be added to the ATT table. On the
bottom of Student Demographics, click the mouse on the Update Attendance button.

[ Add | | Change | | Delete | [ Update Attendance | [ Print withdrawal Ferm | | erint |

fum|

2. The following form will display. Verify the Attendance Enrollment Information is correct
for the student displayed.

20122013 Screaming Eagle High School

Update Stedent Attendance
StuMun Last MHamie Flrst Maina Mgl Mo P [D Wiam Sex  Grd  Age Rirthdates Py Track aratiurs
e snbatt |atan | l TEa3407 [ m [w| 18| srzaese | I

Current Avlendanas Cnrodlment

el 3] crd el v oason et g g uprgsch it

| ARt | A | Rptg
Grmie Pogml|Pgm2| Track] Schi
|

Wyrefanis | g | o

Active student not currently enrolled in attendance

Upidate Student Enter Date?
Lo | | carcl |

flom|

3. The Effective Date and Reason are the only fields that can be changed from this form. If the
date needs to be changed and updated in the STU table click the mouse on the dropdown arrow.
Select the new effective date and click the mouse on the OK button.

2812-2013 Screaming Faghe High School

art -

oo e
|| 10 | s

AI00N 134 -['| pdate Student Enter Date? B

29/20013 14 e e
4/1/3013 146 | | Cancel
4f3/2003 147
4/3/2017F 148
42013 149 =
4/5/2003F 150
a/E/3013 151
42003 152
4101013 153 N
arssrmnaa ac
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flom|

4. The Student Data form will display. The student will now be updated into Attendance
Enrollment form that is available from the Navigation Tree. The Student Data form will no
longer display the red message at the bottom of the form.

2012-2013 Screaming Fagle High School

Rirthdnate
11/ 1119594
Statis

First Mame Mididle Nama |sutfly | Sex | Grd | Age
iz | 18

AbbOLE | aan
Lkl Alins First Alias Ml Alias
55400001 |a1 |

H Flags | Sius Last Wamme

Sn.dl.unul:l. Eﬂ.miml:uu.l

Adddr. Verdl

IntDEst | Transiisl IntDEst Exp D1

Ed Lwi: Snmnl'_'l:ﬂngﬁ{!} | Student's Mob#le: Enter Dt | Lesve Dt
Rodiel: i [ Eather Work - Adam | 777} 555-7537 Schl: 9/5/z009
Emall: Parent, AbDO LU xamplg.com ! Prisnary Contact ;| l | pist s/8/a000 | I

| s | Dm | Famliy#

Cauinirg

| Usarid Usarid Hassage
! | m | | & | c | I I I . l

Phy=ical Fitness
ELA:|Passed
Math:|Pending Apeoval

[Lacks | | changs | | oniets | | Lipdsts aterdance | | fret wishdrawal ram, | | fooe |

flom |

Add Pre-Enrolled Student

1. If a new student will be attending the school in the next year they can be pre-enrolled into the

current school year. To pre-enroll a new student, click the mouse on the Add button.

2. Enter all student information. Click the mouse on the dropdown arrow for the Status field.
Click the mouse on the * (asterisk) code for Pre-Enrolled for Next Year.

© 2017 Marin County Office of Education
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201223 Screaming Eagle High School

Flags |Stug Last Nama Farst Narmi Middie Mama  |Suffix | Sex | Grd | Age Blrthitate
| [Eie | | = | 18 | swaaiees 58
"~ Widdle Allas | Birth Vel Status
|
|

D01 Hospdal Cetificat % | | -

——————— - ) .
Studest Dats | Stusent Dala 3 et
* Pre-Ervolled for neat yeaar
S . . E Expeiled {:'
|ciny Slale | Ffip ST e ]

I Inactes

Studemt Domographics

|Tolophons  |Extn
Namse:| MW & Anbatt Primary:| [(777) 5558248 - B | -

&
3. The NextGrd field MUST contain the same grade as the Grade field for the upcoming school

year. Type the same grade into the NextGrd field. Click the mouse on the Update button at the
bottom of the form

Hext Schi Mext Tohe |Sched Grp § California High School Exit Exam | Algebra 1 |Phyysical Fitnoss

Engle Pont School DmEng 3 | | ELA: _'IF_'u:se_g_ : ) | Requrement Mat Pasmed
Nt BasSchl Nest Intiist Mt Tennsbist Rk P Aol
o~ I ™ in
| update | | concel. |

4. The student will now be added into this year's database as pre-enrolled and is inactive in the
current year's file. When the new year database is created this student will "roll-over" into the
new year file with the same grade level entered into the Grade field.

NOTE: DO NOT add pre-enrolled students into the attendance table.

Change Student Data

1.Use the Navigation search options to find and select the student to be changed. Click the
mouse on the Change button.

Farent f Guardian Tolephone |Exitr
Nama: MM A Abbott Primary: (777) S55-9448 |
Ed Lwvl:|Soma College (3} Student’s Mobile:
I Rediel:| | [Eather Work - Adam) {777) 5557527

Coamnsabor Locker | Caorring HmlLng LangFiu 5 Family#
706 - Durbin, & i English | Sparish English Learnar [L | 1400
Ethnicity Birth City Stale Country
N | White | Hermasilo 50 M
e e T T K R e T
| N G c | | | |
Neaxi Schl | Mext Grd | Maxt Tchr | Sclvisd Grp CalEtornia High School Exit Cxam dlggebra 1 Phrgsical Filness

13 | Umassigned [0} | ELA: Passed | Requiremsnt Met Pasa=d
Hext Resschl Hext IntDist Moxt TransDist | Maith: |Pending Approval

| add || change  Delte || updste Atiendance | | Prnt Withdrawal Form | | #nnt |

e
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1

2. The Student Data form will now display in change mode. Use the tab key to move throughout

the form to the field to be changed or click the mouse directly into a field. The cursor will
display in the field to be updated, such as the First Alias field below.

2012-2013 Screaming Eagle High School

= First Hamo Middls fame Sl | Sex | Ged | Age | Birihdate
. : 1 [abeait wllpn Iomes |H_ IF 14 11247199 Gl
[l iy TR i | Middie AlRax

oL B 28400001 (] Husptal Cortifcat w

[ S99 j 1234 }
1 i 1 | Elaaa sec

ugam Dsts | | Shuadars Dats 1

Residenoes| 1113 Glerview Lang | Emgle Rock

&
3. Enter the new information in the field selected and press Tab to the next field to be change.
NOTE: If the Grade field is changed you must press Tab twice.

4. When all fields have been updated click the mouse on the Update button.

| sched Califormia High Echood
| e

Mt Tohr Exit Exam \Physical Fltness
~ 12 Unassigned - - ELA: Passad | Pegurament Mot Pagpad
: ' ' _Math: Pazsed . sl

| Upilata |-:ah'.nl

&1

NOTE: Use the BACK TAB function (Shift and TAB) to move backward from field to
field.

5. If a change is made to the last name, first name, middle name or sex a message will display to
verify the change. To continue with the change click the mouse on the OK button. To reverse the

change, click the mouse on the Cancel button. The original data will display.

File:Student Data - Aeries Net 31.png

288px

6. If information is changed that affects the attendance a message will display and the data must

be updated in the ATT table. For example, if you change a student's grade level, the grade level
in the Attendance must also be updated to match.
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Fm Userd | Userd | Band | GATE | User? | Userd | Users | Gserlo
N [ =

_Grade level does not match current enrollment record

Neoct Schl | Mext Grd | et Tohe Sched Grp
| 12 | Unassgned (0)
et RosSchl Haxt InkDést Hewt TramsDist

[aaa [crange || oo | upomn smenomce | | ot winamsst o | [ o

Californis High School Exit Exam ¥,
_ELA:IPasded : | Requirssar mst Pagesd
_Math:|Panding Approval l [

fum|

7. To update the ATT table, click the mouse on the Update Attendance button. The following
form will display. The Leave Date will be the current date. The Enter Date will be the next
school day in the Calendar but can be changed.

Updale Student Attendanoe

[l StuMum  Last Rame Firsl Hamn Midldln Nama Porm I Mum  Sex Grd Age  Bithdate Prog Track  Statos
e F o S L L B Sl B e I

| Artendance Change Farm

[ B e
[l Leave Dote |Grade Progrom|AtPgml APgmE| Track, Reasoen
[ a0 [%] 12 [

ez || 11 [ w

8. The grade, programs and track are display only and can ONLY be changed from Student
Data. Verify all data is correct and click the mouse on the OK button. The screen will default
back to the student demographics form.

Two entries will display on the Attendance Enrollment form.

Currant Attendance Enrollment

Date_[Ent/iv[GralProlirklReason|NextSchilAttpgm i AttPgm2|RptgSchi inthist
f=T 12 | 440 o

& |3/28/2013 .
(& (82772012 E 13 | a

fum|

NOTE: All changes to student information that affect the ATT table should be verified in
the Attendance data.

Inactivate or Withdraw a Student

1. Use the Navigation search options to display the student to be inactivated. Click the mouse
on the Change button. Click the mouse on the Status field dropdown and select the Inactive
code.
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2012-2013 Screaming Eagle High School

First Nama

Ackiva
* Pra:Enralsd far neal peas
E Expallad

G Graduated

las+00001
Student Cats § | Student Dats 2

Grid Code

-

e plin:
Primary: (777 5555428 |

flom |

2. If the student has Course Requests or a Class Schedule the following Options box will
display. Leaving the options selected will drop all classes or requests but can be de-selected.
Verify the leave date and click the mouse on the OK button.

Inactivation Options

[¥| Drop Course Requests

[¥IDrop Class Schedule

03/29/2013

[ox ] [ cancel |

&1

3. Inactive student still enrolled in attendance will display toward the bottom of the form. Click
the mouse on the Update button.

. " A L P 1 ) ) - )
| Inactive student still enrolled in attendance [
Calitornia High School
Nmut Echil | Nawt Tohe Exilt Exmm ) Phiyslcal Fltnpss
W 13| Tunsssignes ELA:|Paszed | Raguiramant Nat | Pagsad
Sy Math:|Pazaed Mat
(s | (Gt

4. The student will now be inactivated and a border will display. To update the attendance
record, click the mouse on the Update Attendance button.

Il | 1 = 1 . Il -~ | 1 | 1 Il 1 1
i _ Inactive student still enrolled in attendance B |'

seact Bohil I-'\.Iu ut Grd | Mest Tchr | Bchod Grp califormia High Bchoal Exit Evam | Algebea 1
12 | Unassigned {0} ELA: Passed Requrement Hot Mat Passed
Math: Passed

| (Powt]

[ changs | [ Dsteta || Upsae sgend 1| Prietwhisdrass Fom

fum|

129

© 2017 Marin County Office of Education


http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjq0OGAodrVAhWnj1QKHYDmDkkQjRwIBw&url=http%3A%2F%2Fwww.alt-codes.net%2Fcopyright_alt_code.php&psig=AFQjCNE2u6lW-V9hdPnadWqkvWMDCnnRUg&ust=1502921491454232
http://help.aeries.com/help/File:Student_Data_-_Aeries_Net_35.png
http://help.aeries.com/help/File:Student_Data_-_Aeries_Net_35.png
http://help.aeries.com/help/File:Student_Data_-_Aeries_Net_36.png
http://help.aeries.com/help/File:Student_Data_-_Aeries_Net_36.png
http://help.aeries.com/help/File:Student_Data_-_Aeries_Net_37.png
http://help.aeries.com/help/File:Student_Data_-_Aeries_Net_37.png
http://help.aeries.com/help/File:Student_Data_-_Aeries_Net_38s.png
http://help.aeries.com/help/File:Student_Data_-_Aeries_Net_38s.png

NOTE: Students "ARE NOT> inactivated from attendance automatically.

5. The Update Student Attendance form will display. The Leave Date will be the current date. To change
the date the student will be inactive, type the new date into the Leave Date field or use the dropdown
arrow to select the date from the list.

T

Siubum  Last Mermen  First Name  Midddle Name Purm B0 Mum  Sex  Grd  Age  Birthdate  Prog  Track  Status.
L 8 ] e ) e A i B L B B L O ] | B

Current Atendance Enrollment
- T-

Hazme (M) 1 - [ Data  |Ent/ Ly Prg| Trk Reasssn Wexisohd ARl atibgm

¥ > - : JLL MI009 E 1l o

f t m7 [ i | Sl ! !
Update Studsnt Leave Dute? & [ttrzsacos| L [az] : . a | o
Caraw | Biyo0 & |82 9

fim|

6. A Reason code must be entered and Next School can also be entered. Click OK to create a
'leave record" for this student.

Attomdance Leavs Fomm

HEnmE | 17 [ - llm_l'.!
i i o / ] 108 CAHEEE Exnmptlt (MO -
upidate Studer Leave Dats? £ LONGER LISED) i

[ (e | jp CHMHIACELS OF Education
Aphiswaimerd (Edlode S6300)

Spackd Ext, (Srier
Cafplater)

130 Decrased

140 Left - Kot Eghool Unknown

160.HDUEI1 = ar in cihar C&

125

Pulic: Schaol

fim|

7. If the student has attendance records after the effective date the following error message will display.
To cancel click the mouse on the No button. To continue click the mouse on the Yes button.

Update Stodent

Firsl Nasme Middie Name
| bkt _|Allam (Al

Attendance Lesve Form

ngIat;-_Emnqt L-nar.m I:I_gtn.? .F. -
0% || Cancal

&
NOTE: All changes made MUST be verified in Attendance for the student record changed.

Delete Student
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1. The Delete function can be used to delete a student from the STU table. But this function is
rarely used and most schools will inactivate the student. Use the Navigation search option to
display the student and click the mouse on the Delete button. To finalize the delete click the
mouse on the OK button and the student will be deleted from the STU table.

Message from webpage E

e A you sure you want to delete this Student Record?

0K Cancel

&
2. A student cannot be deleted if enrolled in Attendance. If a student is enrolled in attendance the
following message will display after the Delete button has been selected. Click the mouse on the
OK button.

Massage from webpage E

! i This stwdent still has attendance records and can not be deleted

£
Print Student

1. To print a copy of the student data, click the mouse on the Print button. The following
message will be displayed. Select the Term to be printed and click the mouse on the OK button.

Print Student Data Printout
Report Options
Report Format: FODF E|

Report Delivery: MNone E|

Print Shaded Lines?
4 Print Class Schedule?
Select a Term to Print: |Y[=]

[ Run Report

&

2. The following PDF will be generated with all student demographics and their class schedule.
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Screaming Eagle High School

F0E-F Student Data Printout AT
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Print Withdrawal Form

1. To print a student withdrawal report, click the mouse on the Print Withdrawal Form button.

| Add || Change || Delete || Update Attendance || Print Withdrawal Form | | Pont |

|

2. The following report will be generated.
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Screaning Eagle High School

March 28, 2013
Student Withdrawal R=port
e 1 Birthdaie: 11/11/795% Age: 18 Perm 10 & F9400001
Student Name:  Allan Abbott Sex M Stnbe 108 1 I34SETES0
Addresa- 1118 Glanview Lans EC Lsave: Date:
Cey: Eagle Rock, Ca 55955 Grade: 12 Enter Date: 8052005
Locksr &
Las? Day ARended:
Feason for leawing:
Mew Address
Mext Schogl:
Authaority for With
Secl Per CrsiD Course ik Rm# Teachear Mark Citr WH Signature
M8 1 0T 1B Eng HL2 (= Stockicn
2186 2 0T IBHstAm2HECCw 2 Aposts
i B IB Span HL 2 BC3 Alvarado
4188 4 O07TH Econores Cp Ti Bryan, R
5133 5 Dend |B Beclogy SL QX3 Smith

* Please sign above and show average grade froam the beginning of the cuTent semester to the present bme.

Clearance
D Card:
Lirary Books:

Locker

Attendanoe:

Agditicnal irig.

Student Data 2

1. At the top of the form the Student Data 1 and Student Data 2 tabs display. These tabs allow
you to access between the various student information to update or display without leaving the
Student Data form.

122013 Screaming Eagle High School

H I T T e S
allan

1 |abbott | James

[99400001 I a1 I Hesgital Cartificate (2) i Potpet = -

—_—
Stoedant Distn 1 | Sudert Data 2

Student Demograghics

2. The Student Data 2 is accessible by clicking the mouse on the tab and Additional Student
Data will display. Use the Change button to update data on this form.
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012-2053 Screaming Eagle High School My Dphns
idrthdnte
- L] abibott alan T Lo O 10 11/11/1954
Mijdulle Adin=
| FSHI000] | a1 | Hosptal Certificate (2) | Actre

MNatwork Logen 10 Sabe S T Soecial Sacurty

Surmimesr Willlide ol
Leawe Date

_Mad || Change | | Deime | | Updsis Ssmendaccs || Prod wiihersesl Fom | | frm

flom|

3. The table and fields associated with Student Data 2 are:

* 5TU.5N — Student Number * STU.LN — Last Mame

= STU.FN — First Name = STU.MN — Middle Mame

» STU.SF — Suffix » STU.SX - Sex

» STU.GR - Grade » STU.BD - Birthdate

= 5TUID - ID MNumber * STU.LNA — Last Alias

» STU.FNA — First Alias » STU.MNA - Middle Alias

= STU.VBD — Birth Verification = STU.TG — Status Tag

= STU.HS - Reporting Home School = STU.SEM — Student Email Address
= STU.NID — Metwork Login 1D = STUNVPC — Verification Passcode

= STU.CID - State Student ID = STU.55 — Social Security Number

* STU.SWR — Summer Withdrawal Reason « STU.SLD — Summer Leave Date
* STU.SNS — Summer Withdrawal Next School = STU.EQY - End of Year Status

* STU.ENS — End of Year Next School * STU.HSG — Completion Status

= 5TU.DG — Completion Status Date * STU.LD — School Leave Date

* STU.RSY — Record Added * STU.LS - Last School

* 5TU.ON - Old Student Number * 5TU.OID — Old Perm ID Number
» STU.INE - Initial 9 Grade Entry Year * STU.TRU - Truant?

» STU.CO3 - Student Notes

Special Options

1. There are options available from Student Data that perform various functions. If a student has
been flagged from another form a Red Flag will display next to the student picture. Click the
mouse on the red flag and all Student forms that have been flagged will display. If a comment
was added to the Red Flag when you scroll the mouse over the form name the comment will
display.
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2012-2013 Screaming Eagle High School

2. To display the flag information click the mouse on the form selected, for example,
Counseling. The Counseling form will display with a Red Flag in the top left hand corner and if
available a Red Flag Comment.

017-2013 Screaming Eagle High School iy Ciptions
Comseling
Flag Stulum  Last Namo  First Mama  Middle Kame Perm 1D hwm Sex @nd Prog Track  AftProgl  AIPreg?  STabus

™ |a |&bbokt
Mesd Flag Commnscnt

Primsary Contact 22

Display Oypiions
Buet by Datn [ Dascaning Qoo [w] |2

Bate Condo Gt Status  Location Motifed Follveap Contact Cosnselos

| enuaedd | 1 - Persona Counsaing | a ] .0 | 1374/ 2012] | Brtin
Dsossed Alens probiems passing CAHSEE. He stated that the test just "Scarnes
him"® |

&1

3. A display map icon is also available next to the students address. Click the mouse on the Map
icon.

Studant Demographlcs

|[Ewtin | Map |  Addr. Verf
mlnq:iitﬁsu. Pacifcenter O | hmzheim | A |ode04 i;ga-t | i’i
T

4. A map for the address selected will display.
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L %_i Im;'--'-'

L %
z - ELewrw i
BRSILL Y 3

Parsnt fGuardlan Tebephinne Prog | &1L Prg §
 Memee: MM & Abbott | Primiary:|{T77) EE5-0448
Ed Lwi: Some Colege | Student's Mobile: i ] Enmtar Dt | Laave DU
Redal: | Porent/Guardion 1:(777) S55-7537 | Schl: 9/5/2008 |
Email: |Parent. Abbat t@ecample. | Parent /Cuardian 2: Dlst:; 981957
—__-&—__—_l—-_-_——!_
|

6. When you click the mouse on the email address your email program will open and load the
email address. For example, after clicking the email address Microsoft Outlook has opened.

bl d DAL 0 1 B e
o m LT -
fim|

7. If the Social Security number has been entered it will display hidden with asterisks in the
field. The Social Security number can be displayed by scrolling the mouse over the field.

| Szudwct Data 3 [ Stadant Cata 2 |

Student Demographics
S5tu Email Address Network Login 10
bottiexampl

ok T e e i e o i s
Leawve Date

State St ID
| 1z34587E00
Grad Statos Code

Roporting Homa School

Summor Withdrawal Reason Grad Status Date
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8. The Navigation Tree on the left side of the form will provide you access to additional forms.

Each form contains information that can be displayed or updated for the current student

displayed.

Last Wama | First Masnes il B e | Sutfin | Sex | Grd | Age
18

|1 hrwt A

Stodent Demagraphics
ity

Prog | AtiPrg &

Himd
Spamish |
Iirth Ciity

Mext Schll | Nex® Gl

—
Wiowt RosSohd | et IntDist | Mest TeansDis

Kexd Tchr | Sched Grp

| [ comnpe | [ Dot | i Astmdmnc: | - o s Feem | | Pt |

|

9. To access specific data for the student displayed click the mouse on a specific form listed in

the navigation tree.
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Fields

[Collapse]

Emergency Contacts
Flag StuNum Last Name First Name Middle Name Perm ID Num Sex Grd Age Prog Track  Rptglng
STUSN STULN STUFN STUMN STUID STUSX STUGR STUSP STUTR STUHL
Parent/Guardian Primary Phone Primary Contact 1 Primary Contact 2
STUPG STUTL STUFW STU MW

Prefix  Last Name First Name Middle Name Suffix  Mailing Name Verif Date
COMPF “~CONLN CONFN CONMN CON.SF CON.NM CONVDT
Address City State ZipCode ZipExt AddrType Red Flag

CONAD CON.CY CONST  cOnNZC CONZX CONAT COMRF
Relationship Lives With? Ed Rights Holder? Code Motification Preference Attendance Notification Mal Tag Contsct Order

CONRL CON.LW CONERH CONCD CON NP CON AN CONMT CON.CR
Telephone Work Phone Extn Mobile Phone Pager Corrlng

CONTL CONWP COMWX CONCP CONPA CON.CL
Email Address Portal?  Emolover Name Emolover Location

COM.EM CONAP CONENM CONELC

Additional Contact 1 Additional Contact 2

CONCTY CONCT2 CON.CN2
Additional Contact 3 Additional Contact 4

CON.CT3 COM.CN3 CON.CT4 CON.CN4
Comment

COMME
Military Information
Branch Rank Status
CON.MBR CONMRA CON.MTG
Supervisar Supervisor's Phone
CONMSN CONMSP
Userl User2 User3 Userd Users
CON.MU1 CON MUZ CONMU3 CON.MU4 CONMUS
Baue I Mancal

Aeries.net - Student Data Contacts

Student's Mobile
STU.MPH

Status  Student Email

STUTG STU.SEM
PFarent Email
STUPEM
Name Address Relation Red Flag
-4
Print

1. The Contacts form is used to store emergency contacts including other individuals besides the
parents who are allowed to pick up the student. This form also allows you to add individuals who
should receive a copy of all mail or only grades.
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2. To access the Contacts form, click the mouse on the Contacts node on the Navigation Tree.

Aeries ner
2 NAVIGATION

<]
i+~ Student Flags 2

{ oot 0
- Student Data
- profile
=
Supplemental

i FPM"EM ¢ i

fum|

3. The Contact data will display for the first student located in the table.

70172-2013 Screaming Fagle High School My Dptions

Emergency Conlacls

Flag StuMum Last Name First Name  Siddle Name Perm ID Num  Sex Grd Age Prog Track Status Student Email

[~ [ abbort lalan () liames | oos00001 | m 12118 || lan Asbott@exampie. com

Father Waork - Primary Contact
Hed Flag Commnnt Parent ! Guardian Home PFhone Adam b

Parent Email

ABBOTT

00 NOT CONTACT
|5847 Elm 5t [Fathar
Stepmather
Emargency Cantact
Grandfather

125 N Oak St|Agency Representative

Telephone Work Phone  |Exin |Mobile Phone

Emall Address. Portal? | Employer Name |[Employer Location [Pt |

Additional Contact 1 |Additional Contact 2

Telaphone |777-784-6981

Additional Contact 3 Additlonal Contact 4

|EEHJ!T ORDER ON FILE - WO STUDENT CONTACT - EXPIRES 10/10/2012 -M8 |

| #dd | | Chenge || Delete || Link |

fum|

4. The table and fields associated with Contacts form are:
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* COM.NM — Mailing Name » COMN.PF — Prefix

» COMN.LN - Last Name » COMN.FN - First Name
* CON.MN — Middle Name » CON.SF - Suffix
» CON.VDT - Verification Date » CON.AD - Address
* CON.CY — City » CON.ST - State
* CON.ZC - Zip Code * CON.ZX — Zip Extension
.
» COM.AT - Address Type * CON.RF — Red Flag
» COM.RL - Relationship * CON.LW - Lives With
* CON.CD - Code » CON.MT - Mail Tag
* COMN.OR - Contact Order * CON.TL - Telephone
* CON.WP — Work Phone » CON.WX - Extension
* COM.CP - Mobile Phone * CON.PA - Pager
* CON.CL - Correspondence Language * CON.EM — Email Address
* CON.AP — Access to Portal * CON.ENM — Employer Name
* CON.ELC - Employer Location * CON.CT1 — Additional Contact 1

» CON.CN1 - Additional Contact 1 Mumber » CON.CT2 - Additional Contact 2
» CON.CN2 - Additional Contact 2 Mumber » CON.CT3 - Additional Contact 3
» CON.CN3 - Additional Contact 3 Mumber » CON.CT4 - Additional Contact 4
* CON.CN4 - Additional Contact 4 Number * CON.ME - Comments

+ CON.MER — Military Branch * CON.MRA — Military Rank
+ CON.MTG — Military Status * CON.MSN - Supervisor

* CON.MSP — Supervisor's Phone » CON.MU1 — Military User 1
« CON.MU2 — Military User 2 « CON.MU3 — Military User 3
« CON.MU4 — Military User 4 + CON.MU3 — Military User 5

&
Add Contact
1. To add a new Contact, click the mouse on the Add button. A blank record will display. Press

Tab and the cursor will display in the first field. Enter the Contact Name and press Tab to
selected fields. When all data is entered click the mouse on the Save button.
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First Name Middle Name |Suffix|Verif Date

Bonnie

Mailing Name |Prefix
Bonnie Johnson ]li.?hw
Address City

| || —— ]
Relationship Lives With? Code Mail Tag Contact Order
[E— -v| - _____\qr|-____v

Telephone

Email Address

W

Additional Contact 1

Additional Contact 3
— — -

Military Information
Branch Rank Status

Supervisor Supervisor's Phona

User2

| | slice abbott | D0 MOT CONTACT
AddrType | Red Flag Adam Abbort | 5647 Em 5t [Fathar

| | | | | | {5ara Abbott Stepmather
Emergancy Contact I [ o Bt O S !
Paul Smith 125 N Osk StiAgency Reprasentative
Tabephone work Phone [Extn Mobile Phone |Pagor |CorrLnag e — Ta
T77) 256- 9673 7¥7) 6235685
Ermuail Addadress | Portal? |Emplayer Mame Emipplayer Liscalinn

Additionsl Contact ¥ Additional Contact 2

Addithonad Contact 3 :ﬁl'll‘.lllil'Jh-'\F Contact 4 h

[Lada || change || Deiete | [ unk |
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Change Contact

1. To change information for a Contact click the mouse on the Contact on the right side and the
record will be hi-lighted.

o i ncioton ___iea o
Alce Abbott DO NOT CONTACT

Adam Abbott |5647 Elm 5t |Father

Sara Abbott Stapmother

Bonnie Johnson| 5 Emergency Contact |

George Abbott J Grandfather

Paul Smith 125 N Oak St|Agency REprESEntahiE

&1

2. Click the mouse on the Change button.

| add || ChangeI_J[ Delete || Link |
*
om|

3. Press Tab and the first field will be hi-lighted. Press Tab to access the fields and enter any
changes.

Mailing Name |Prefix|Last Name |First Name Middle Name m Verif Date

Bannie J.ﬁh.l'l.lﬂ.l'i

State | ZipCode | ZipExt | AddrType | Red Flag

Relationship
Emergency Contact % | - - - | P

Telephone Work Phone ___Extn__|Mobile Phone __[Pager ___|C

(777) 255-9873 (777] 623-5606
1 Employer Location

Email Address .
- | |

4. When all data is entered click the mouse on the Save button.

[Save”(:amel]

flom|

Add Red Flag
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1. A Red Flag can be added to a Contact record as an indicator that this individual has important
information added to their record.

2. To add a Red Flag click the mouse on the Change button. Click the mouse on the Black Flag
in the right hand corner and the Flag will now display red.

3. Specific information is available from the Relationship field drop down that can be selected.

Relationship
v |
Father Ta
IStapfatl"ler {Ij T3
Stapmothar 1 4

fl

Foster Father
Foster Mother
Grandfather
Grandmother
Unicle

aunt

Famihe Memhber ”
F | i | ¥

A ap_ia i

fum|

4. Comments can also be added to the Contact record.

Please contact an mablle phone oumber.
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5. When all data is entered click the mouse on the Save button.

[Save][Canﬂel]

&1

6. The Red Flag will now display under the Red Flag column for the record selected.

IMMI
Alice Abbott DO NOT CONTACT

Adam Abbott 5647 Elm St |[Father

Sara Abbott Stepmother

Bonnie Johnson Emergency Contact

George Abbott Grandfather

Paul Smith 125 N Oak St|Agency Representative

&

Delete Contact

1. To delete a Contact record click the mouse on the Contact to be deleted on the right side and
the record will be hi-lighted.

|m Relation R s

Alice Abbott DO NOT CONTACT
Adam Abbott !564? Elm St |Father

Sara Abbott | Stepmother

Bonnie Juhns&nj ‘{b |_F_Ema-rgam:v Contact
George Abbott | Grandfather

Paul Smith |125 N Oak St Agency Representative

flom |

2. Click the mouse on the Delete button.

[Amiimm][MmMuml

flom|

3. The following message will display. Click the mouse on the OK button to continue.
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4. This record will permanently be removed and will no longer display in the Contact list on the

right side.
[Name ___|Address _|Relation TET
Alice Abbott DO NOT CONTACT
M JOL - D17 B BL Pty
Sara Abbott Stepmother
George Abbott Grandfather
Paul Smith 125 N Oak St|Agency R.eprssantatjvej
&l
Copy Contact

1. A contact record can be copied from one student to another. To copy a contact record to
another student, click the mouse on the contact record to be copied

m
Alice Abbott DO NOT CONTACT
Adam Abbott (5647 Elm St |Father
Sara Abbott |Stepmother
George Abbott Grandfather
Paul Smith  |125 N Oak St|Agency Representative
L
&1
2. Click the mouse on the Copy icon.
m
|alice Abbott DO NOT CONTACT
Adam Abbott (5647 Elm 5t |Father
Sara Abbott Stapmothar
Geurg:a -H.bh-utt. : Gran.t-:la_ﬁ'ir
Paul Smith __ |125 N Oak St Agency Representative

© 2017 Marin County Office of Educat
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flom|

3. Navigate to the Contact screen of the student to copy the contact record to. To copy the
contact record, click the mouse on the Paste Icon.

Name ___|Address ____|Relation Red Flag|

|3ohn Abdelnour| 1134 Glenbush Ava|Fa'mnr
-3 aﬂ.

T h
[one |

flom |

4. The following message will display. Click the mouse on the OK button.

‘l‘é The student’s record is pasted!

5. The copied contact record will now display on the student's contact list.

Im Address |IE|ﬂ“ﬂ“ I
1134 Glenbush
|Abdelnm.n' Ave
ﬂ.genc'y'
Paul Smith 125 N Oak St Representativa
<3 13
&3

Contact List

1. To Print a Contact List, click the mouse on the Print button. The following PDF will be
generated with all of the contact information.
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Screaming Eagle High School 327I2010
2000-2010 Student Contacts Fage 1
Snsdenis L e Firsl Hame Misddie e 1D Mumbses Sex Gnde Berdace
200001 Abban Al dmEl 25400001 M 11 LTINS b
Hama Addreaa City Sue Tip Tulegihon Waik Phome  Eatn Calll Phoiss Pager
A Abbod 5547 Edm E& Eagls rosch CA 599588 (998} 555-128 ([TTT} 555-TE3T (9E9) 355-5123  (555) 444-1234

#lbsrnate Phons ©
Relaticn: Falher

E-muaill Addreas:  ademJyaboo. com

Sara Akboll ST Bim &2
Answering Service !
Halalioa: Swapmathar

#nahem CA  990im (P77 5550448 (000} 5551734 (T 289-0408

E-mail Addraes:  sarsfyatos com

© 2017 Marin County Office of Education

147


http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjq0OGAodrVAhWnj1QKHYDmDkkQjRwIBw&url=http%3A%2F%2Fwww.alt-codes.net%2Fcopyright_alt_code.php&psig=AFQjCNE2u6lW-V9hdPnadWqkvWMDCnnRUg&ust=1502921491454232
http://help.aeries.com/help/File:Contacts_-_Aeries_Net_24.png
http://help.aeries.com/help/File:Contacts_-_Aeries_Net_24.png

Fields

Attendance Enrollment
Flag StuNum Last Name First Name Middle Name Perm ID Num Sex Grd Age Prog Track AttProgl AttProg2 Rptglng LangFlu Status

P stusw . STULN STUFN STU.MN STUID STU.SX STUGR STU.BP STUTR STUAP1 STUAP2Z  STUHL STULF STUTG
Counselor Parent/Guardian Primary Phone Primary Contact 1 Primary Contact 2 AbsLtr TdylLtr
STU.CU STU.PG STU.TL CON.C1F CON.C2F STULT 8TU.L2

Current Attendance Enrollment
ATTGR ATT.TR

District of
Date  Ent/Lv Gld Prg le Reason NextSchl AttPgml AttPgm2 RptgSchl IntDist Residence NPS SpEd
[#  ATTDT  ATTCD ﬂl o ATTRS ATTNS ATTP1  ATTP2 ATTHS ATTIT ATTITD  ATT.NPS

H Add New Record

[Collapse]

Aeries.net - Student Data Attendance

1. The Attendance form is used to display or update a student's attendance record. The
Attendance data is usually updated through scanning attendance sheets or from Aeries Browser

Interface or Aeries.Net Portals. The form will display the first week in the calendar at the top
of the form.

2. To access the Attendance form, click the mouse on the Attendance node on the Navigation
Tree.
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T NAVIGATION
(G =]
+ Student Flags .
Home
gﬂrmm
= Student Data

‘tmhe
&

3. The Attendance form for the student will display.

201 2-2013 Screaming Eagle High School

iR 8 ST TR
Flag StuMism  Lasl Masw Flrst Mamim Ml Mamis Parm D Mum  Sex  Grd Ripii  Prog  Track  AfiProgl ATTProgd  Status
[l abbott | Atz | Jameg Q340000 M 12 18 | |
Parent) Gaardian Hame Phone Father Phone - Adam Stepmather Phone - 5 Ab=Lir Tyl tr
MM & Abbatt (133 456- 7RO [F77) 555540 | 4 o

Moy - o wy L =

Date A olz3a3eras Dake A s173338T09

g2y | ----- - f=oeiz8 |1----- - fmoBiz3| | ----- = 08,30 - jm0gf31| [T----- -
wloooa| | vounay  fmlooyos] | o--—- - fmlooes| | - - [eleoms! [r--——- - [moerilrrrr-- -
0940 | -ee-- - i | oea. - ez | -e.. o L - f=oorasl | aeeao -
w0317 | ----- - @0l [ ----- - fwosire| | ----- - fwogfag | ----- - lmwogfzl) | ----- -
®loorad| | ----- - [fmlogyas| | ----- - Pmlowms | ----- - l=lowar | ----- - |=loerma| | - -
won| | <-e-- - ooz | ----- - elivoa 1 10/04 I 10/05
b - fmhoos) | ----- - fwhope| | ----- - fejen) | ----- - fminaz] | ----- -
®10/is(0| tooor o Pehovslu) cosor = feliogizju] eoore v feligpsly) cosor o felioviel oo---- -
tod ! | i i [
1032 |0 TOTO0T @ 'I'fID.fE!U ooeon = "I"lD.rZ"lLl mooTe O = 10/25U) TOT00 O O LOf26(0 ToTOn o
= 10/28 0| TTIUT @ fwordole| vrewr v pehowdilul sonoe o a0 voguo ¢ RGO vooeo @
1105 [9.nn-e - {18/08] | ----- - I-@__;_l.rq_?u sooee o [®ayoel| veess & fwiyoely soeso B i
Fill Periods; | &) cay code #il po m every peripd e siudent has classes. = m
. = A Jumvemteles | 1l [ab i al ) |
Lot A2 a4 P, ;| i ot s i 1 uness sl slo[ ool [ [ [T
) : O |oTHER 4 a4 8 +
Days Ervolied: 218 Days Present: 186 (B5.3%) T [TaRDY oj12 & |1
Days Excumed: 8 Days Unescused: 23 U |UNENCUSED | 23|2al31|27 27[17/17] (17
Doy Tardy: O o TOTALS™_
EXCUSED | 9| 9|30[12[32) 0| ©/0] 0|09
|umERCUSED | 24|24|32{28(28(1718]0/ 18] 10

fum|

4. The table and fields associated with the Attendance form are:

« ATT.DT — Date « ATT.AL — All Day Code

« ATT.AD — Period 0 Code » ATT.A1 - Period 1 Code
* ATT.A2 — Period 2 Code » ATT.AJ — Period 3 Code
* ATT.A4 — Period 4 Code « ATT.A5 — Period & Code
* ATT.AG — Period 6 Code « ATT.AT — Period 7 Code
+ ATT.A8 — Period 8 Code « ATT.A9 — Period 9 Code
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flom|

5. To view additional attendance days place the cursor on the scroll bar and hold down the left
side of the mouse. Scroll up or down to display additional records.

Attendance
Hag StuMum Last Hame  First Hame  Middle Bame  Porm 00 Mum Sex Grd Age Frnq Track All.F'm-gl. Aun-nq: Status
| M| 11|17 | | |

|l Red Flag Comament Parent / Guardian Father's Work Mother's Work

[ [ (MM & abbott |i777) 5552448 |(777) 555- 7537 | [o [ [o
/01,25 ;nuuﬂ wul.lza ------ =oufze| |==-UWY elon/ay| |====-- -
muz.m [ -muzn:n: .-!J—--- ®02/04 |-—--- L @ 02405 [-U--TUl
@nz.'uu |-===Tu @uzm-;' =H==e] = 02711 [E=mk o 0212
@loz/3s| | noupar feioasis| ---1-- | ---=- feloajis] [------  [wloznnel
®|02/2| === -@u\z.lzz. [=====N -mu:',:'-::: . wmnzjz; |=W===T ™/ 02/28) |-
@u3-'|:11 :--——u- 'Fuﬂ\J,.l:II -—=l-- qﬂusfl:B wna,.'m | T---= wua.-'osu LTS
m-uawua i-T—--u wua,'nv. S mua}m |---—-T woam | Tra=r -!nua.rl.z :---—ll-
@ua:s: TI10T1 -103;15 Rl ' [-u-B-- -:-DJ,.rmu | —————— = 0319 Alnnnuu
'I'l'll;'l!'_f---l--__ WD];E] | 24| |——-—- _T ‘-I-'I]ln'ES e 'I'IZI:I.fEﬁ !-:_if_?&__ [&
fosrzs] | o] | T e T s wioaoa] [--=---

Update Attendance

1. To update a particular attendance record, click the mouse on the period to be changed. Enter
the new attendance code or to clear the code press Space bar. Press Enter. The Attendance code
will be updated.

I@m;m g--- -
I@mﬁns Sl

2. To update all periods for a particular day, click the mouse on the Fill All Periods option at the
bottom of the form. Select an option from the drop down list.

Fill Periods: Al day code will go in every period the student has classes. |»
All day code will go in every period the student has classes.
= All day code will only replace actual period absences.
|Do not allow All day code to update period absences
Days f sk whenever an All day code is entered.
Days Excuaad 7 Days Unexcused: 1

Days Tardy: O

|

3. Click the mouse in the All Day Field code and enter the Attendance Code. All Periods will be
filled with the code entered.
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2lo4/01| |---- - ¢
I@mms e m - ¢

I@D-’-I-IDIIIIII I 4

|@n4ms ———m - :

flom |

4. To update the attendance for a particular date or date range, click the mouse on the Update
ATT Data button. The following selection box will display with the student's name. The
Starting and Ending date will default to the current date.

Update Attendance Data

Abbott, Allan James ]

Starting date| Ending date Reason
04/01/2013 23| 04/01/2013 = [ UNVERIFIED [w]|
v|Update All Day code with this reason.
VIFill All class periods with this reason. i
e e L

| Update ATT Data, -!’E [ prnt | [ Print Attendance Not

fum|

5. To select a different date enter a new date into the starting and ending date fields or click the
mouse on the date picker icon. A small calendar will display with the current month displayed.
Click the mouse on the new date selected.

Starting date| Ending date

3/25/2013 24| 04/01/2013 2|
| ? | Ex
-
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6. To select a different month click the mouse on the Next Month button or Previous Month

button. Click the mouse on the date selected.

Starting date| Ending date

04/01/2013 3| 03/25/2013 %“

I April, 2013
: Today

Mext month (hold for menu)

&1

Starting date| Ending date I

ﬂ March, 2013

03/29/2013 | 03/29/2013 |

7. The Reason code will default to Unverified. To select a different code click the mouse on the
drop down arrow. Click the mouse on the Reason code selected.

Abbott, Allan James

Starting date| Ending date

04/01/2013 E| 03/29/2013 %J"L}WEHI'F'IE'D' i‘
[¥lupdate All Day code with

ILLNESS

Update Attendance Data

[_update | [ cancei |

Reason

[¥IFill All class periods with thilate=30

SAT MAKEUP
ID STD INC

deriods: | All day code will go in ever nTHER

| Update ATT Data | | Print |

Days Enrolled: 140 Days
Days Excused: 7 Days
Days Tardy: O
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PRESENT

D STD COM
SUSPENDED
TARDY
UMEXCUSED
ACTIMTY
VER TRUANT
EXCUSED

-

=h

T
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1

8. To update the All Day Code Reason or Fill All Class Periods click the mouse on the option
selected. After all data has been selected click the mouse on the Update button.

Update Attendance Data

Abbott, Allan James

Starting date| Ending date
| 04r01/2013 | 0372972013 | SN~

¥ update All Day code with this reason.
<IFill All class periods with this reason.
| update | | cancel |

&1

9. If Update All Day Code is selected ONLY the All Day code will be filled. If Fill All Class

Periods is selected all periods will be filled with this code. If BOTH options are selected the All
Day Code and All Periods will be filled.

I@ 04/01/I| --- -
l=lo4/08] W___ _
£
Im o4/o1]| | 111 1
{|os/08| | ----
&1
I'E‘{EHIG].I II II1 I I
I@imﬁnai | be .. - I
£

View Attendance Notes

1. When a particular date has an Attendance Note record the icon will display Red. To View the
Attendance Notes click the mouse on the icon.

=|03/25| |[U0T-- -
| J01(E| III I
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2. The Attendance Note for that date will display.

Attendance Date Stu# Last Name First Name Middle Name Perm ID No.
3/25/2013 1 Abbott Allan James | 90400001

Record Last Modified by: Date/Time

4/1/2013 9:32:12
slept AM

_Iﬂ Add New Record I

2

{3/25/2013| 0 admin
b

fum|

3. The table and fields associated with the Attendance Notes are:

« ATN.DT - Attendance Date * ATN.PD - Attendance Period
* ATN.CD — Attendance Code = ATN.NM — Mame Modified By
- ATN.RDT - Record Date/Time = ATN.CO - Notes

&

4. To View All Notes click the mouse on the selection box. All additional notes for all dates will
display.

Alttendance Date Stu# Last Mame First Name Middle Name  Pearm D No.
3/25/2013 = Abbott Allan I | 89400001

Record Last Modified by:  Date/ Time
o ; ¥ : 4/1/2013
32572013 | O |Tod - Tardy - Over-slapt admin 9:37:12 AM
I* § M04 - Loft Message on | : C1/i5/2003
(11/18/2042] O |answaring Maching | 3dministrator _ 12:00:00 AM _
_JCalled Home to verify. = S
) 11/15/2013
. 9/2B/ 2012 | ] _II:I1 - Iliness/Parent vmn-eu_ administrator | 12:00:00 aM
e .Dad cam In — - ——
Fy : : i 11/15/2012
”-;:-'.2?;2&12 .|:| ;IIZIi Tilness/Parent vmﬁeu_ administrater ' 12:00:00 aM
¥ add wew Record

fum|

Print Attendance Notes

1. To print attendance notes click the mouse on the Print Attendance Notes button.
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Attendance Date Stu# Last Name
3/25/2013 1 Abbott

Print Attendance Notes " Iview All Notes

ATT Date Pd Code - Description

T04 - Tardy - Over-
slept

3/25/2013| 0

& Add New Becord

flom |

2. The following report options will display. The Report Format will default to PDF but can be
changed to a different format. The Report Delivery will default to Email w/Attachment.

Print Attendance Notas
Report Options
| Report Format: FOF %]
Raport Dalivery: Emalw sHachman EI
+ Limit By Date?
Start Date  End Date
-
03012013 =8 04/01/2013 ﬂ
Salect Codes lo Indude on [he Report
Code Decription Inclode? Jis
|Btank

“m1 Abgant - Ot of Town

D01 |Death in Family
E01  [Excluded (health)
HOL |Huln1|.- ¥isit Requested

HOZ iHnmn vislt Compilatad
101 |Uiness/Parent Verified

m

02 | Niness/Doctars Hote

103 |Miness/Guardian verified
104 Tinass/Extandad

MOL  |Laft Message with Mather
M02  |Laft Hun:g: with Fathar
M03 |Left Message with Sibling

I'ii)-l-- Left Hnl_-n-gl on hruw.drlgnﬂ.l-l:l'l'nal
M5 |Left Message with Congact

FOL  [Persanal

PO2  |Parsomal/Unusual Circumstances o

&

3. The report will default to print ALL Attendance Notes. Specific Attendance Notes can also be
selected to print. The Limit By Date option will allow you to select a specific date range by
clicking the mouse on the selection box. When selected a Start Date and End Date will display
to select the specific dates.

4. The option is also available to select All codes to print or to select only specific codes. To de-
select specific codes click the mouse on the Attendance Code and a check mark will no longer
display under the Include column. To only select a couple of codes to print click the mouse on
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the Clear button and no check marks will display under the Include column. Click the mouse on

each specific Attendance Code and a check mark will display.

5. To print the Attendance Notes click the mouse on the Run Report button. All attendance

notes will display for the date range and codes selected.

Screaming Eagle High School

4152013
20122013 Attendance Notes Page 1
ETUR  Last Mams Firatl Mamss Middle Name Ferm ID Sex  Grade
QD000 Abbslt Allsn Jarmsg 8400001 M 12
ATl Date Pd Code  Description Record Last Modified by DateTime
03252013 O To4  Tamdy-Over-slept  admin 112013 93212 M
Attendance
Haotes

11162012 0 MOZ  Lef Massage on Answer adminestrator
Attendance Caled Home to varify.
Haotes

NAS2012 120000 AM

os2anniz 0 KM HressParen! Verified  admirssirator
Amendance Dad Caled in

Natas
gs2T20tz 0 WM FirmssParend Verified  admirsstrator

Atlendance
Nates

11152012 12200000 AM

11152012 12200000 AM

Add Attendance Note

1. To add an Attendance Note to a particular attendance record, click the mouse on the

Attendance Note icon that displays to the left of the date.

= 04/01(I| I1I1I I

=1ba/08 -

2. When the form displays click the mouse on Add New Record.

4/1/2013 L 1 | mbbort | Allan | James

Print Attendance Notes [ wiew All Notes

Attendance Date Stu® Last Mame First Name Middle Name

ATT Date Pd Code - Description Record Last Modified by: Date/Time

Perm 1D Mo.
99400001

© 2017 Marin County Office of Education
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3. The cursor will display in the Period (PD) field. Enter the period for the Attendance Note
and any additional information. Click the mouse on the Save Record icon.

Attendance Date Stu#® Last Name First Name Middle Name Perm ID No.

4/1/2013 James |  eg400001

Prnt Attendance Notes | view All Notes
ATT Date Pd Code - Description Record Last Modified by: Date/Time

4f1/2013( 2 |Tardy - Over-slept | % admin u”zmir:h“:“

Allen seid his alarm clock did not go off.
Verifisd with parentc.

&1

4. The record will now be saved and will display.

Attendance Date Stu# Last Name First Name Middle Name Perm 1D No.
4172013 1 Abbott Allan | James | 99400001

Print Altendance Notes _ Wiew All Notes

ATT Date Pd Code - Description Record Last Modified by: Date/ Time

[ | To4 - Tardy - Over- 5 4/1/2013 11:41:36
4.!‘112!]135 2 slapt admin AM
Allen said his alarm clock did not go off. Verified with parent.

* add new Record

&1

5. The Attendance Note icon will now display Red.

=04/01|I| III I

4/08 | --- -

6. To update an Attendance Note click the mouse on the Attendance Note icon. The
Attendance Note record will display. Click the mouse on the Change icon next to the record to
be changed.

Attendance Date Stu#® Last Name First Name Middle Name Pearm ID No.
4/1/2013 | 1 Abbott | Allan James 99400001

Print Attendance Hates | Wiew All Motes

ATT Dale Pd Code - Description Record Last Modified by: Date/ Time

TO4 - Tardy - Ovar- admin
slept

[.ﬁ.lien said his alarm clock did not go off. Verified with parent.
# add new Record

4{1f2013 11:41:36

% 4/1/2013| 2 i
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7. Press Tab to the field to be updated and enter the new data.

ATT Date Pd Code - Descri

tion Record Last Modified by:

Date/Timea
HaX 1 4/1/2013
Tardy - Ower-sl e
4/1/2013 | E | Tardy - Over-slept admin i o A
Allan s8id his alarm clack did net go (=] 4 4

Verified with parent.

8. Click the mouse on the Save Record icon.

ATT Date Pd

%‘n X af1/2013|E

Allen said |
Verified wii

fum|

9. The record will now be saved with any changes and will display.

ATT Date Pd Code - Description

Record Last Modified by:
4/1/2013 | 3 TO4 - Tardy - Over-

Date/Time

: 4/1/2013 11:41:36
slept admin AM

o

!ﬁ.llen said his alarm clock did not go off. Verifiad with parent.
* add new Record

&1
Delete Attendance Note

1. To delete an Attendance Note click the mouse on the Attendance Note icon. The Attendance
Note record will display. Click the mouse on the Change icon next to the record to be changed.

ATT Date Pd Code - Description Record Last Modified by:

TO4 - Tardy - Over-

4/1/2013| 3 shapt |
|.ﬁ.ll|!n said his alarm clock did not go off. Verified with parent.
| # Add new Record

Datef Time

4/1/2013 11:41:36
| AM

fum|

2. Click the mouse on the Delete Record icon.

158
© 2017 Marin County Office of Education


http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjq0OGAodrVAhWnj1QKHYDmDkkQjRwIBw&url=http%3A%2F%2Fwww.alt-codes.net%2Fcopyright_alt_code.php&psig=AFQjCNE2u6lW-V9hdPnadWqkvWMDCnnRUg&ust=1502921491454232
http://help.aeries.com/help/File:Attendance_-_Aeries_Net_28.png
http://help.aeries.com/help/File:Attendance_-_Aeries_Net_29.png
http://help.aeries.com/help/File:Attendance_-_Aeries_Net_29.png
http://help.aeries.com/help/File:Attendance_-_Aeries_Net_30.png
http://help.aeries.com/help/File:Attendance_-_Aeries_Net_30.png
http://help.aeries.com/help/File:Attendance_-_Aeries_Net_31.png
http://help.aeries.com/help/File:Attendance_-_Aeries_Net_31.png
http://help.aeries.com/help/File:Attendance_-_Aeries_Net_32.png
http://help.aeries.com/help/File:Attendance_-_Aeries_Net_32.png

ATT Date Pd

4/1/2013 | 3
| |

EH o X

|Allen =aid |
Verified wi-

&
3. The following message will display. Click the mouse on the OK button to continue.
Message from webpage oo

Q Are you sure you want to delete this record?

| oK ] | Cancel

1

4. This record will permanently be removed and will no longer display in the Attendance Notes
list.

Prnnt Attendance Notes ]

_ wview All Notes
ATT Date Pd Code - Description Record Last Modified by: Date/Time

Attendance Enrollment

1. The Attendance Enrollment form is available from the Navigation Tree by clicking the
mouse on Attendance Enrollment under the Student Data node.
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eae

|

dttindanca Earollimant
Flag Stubuim Liast Mama First N Midifle Mo P T0F Wi Sax Grd Age Prog Treck  Alfrogl ATTPregd Status
|  coapoooi | om | 22 [ i8 | | | |
Stepmother Phone - § AbsLir Tyl tr
MM A Abbott {123} a5&-TER0 (777} GE5-0448 | 4 a

& laprrzona) £ | 12| | | o | | o |

# i hew Racerd

3. The table and fields associated with the Attendance Enrollment form are:

= ATT.DT — Attendance Date = ATT.CD - EnterfLeave
= ATT.GR — Grade = ATT.PR - Program
=ATT.TR — Track = ATT.TN — Teacher Mumber
- ATT.RS - Reason = ATT.NS — MNext School
= ATT.AP1 - Attendance Program 1 = ATT.AP2 — Attendance Program 2
= ATT.HS - Reporting Home School = ATT.IT — Interdistrict
&

4, To add an enrollment record for a student, click the mouse on Add New Record.
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Current Attendance Enrollment

Date |Ent/Lv|Grd|Prg/Trk|Reason|Ne ::lS‘v: hl'nur-gm 1|atPgm2 m RptgSchl IntDist

l]'|a;zr;an1z| E |12] |

# Add New Record
W]

flom |

5. The record will display in edit mode. Fill in the appropriate information and then click the
mouse on the Save record icon.

Current Attendance Enrollment

|  pate  [Ent/iv|Grd] Prg | Trk | keason| Nextschl [attpgmilatpgma] Nes sped [Rptaschi] Intoist

BoR |[wewn: & L & |z | “|a | %o o - w

8/27/2012 E 12 o | o

6. The updated record will now display under attendance enrollment.

Current Attendance Enrollment

Ent/Lv Grd Prg|TrkReason|NextSchi| AttPgm 1| AttPgm2|NPS SpEd|Rptgsch
L 12 | 0 0

(& |11/29/2012

& | s/27/2012| E | 12 ' 0

# add New Record

© 2017 Marin County Office of Education
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Aeries.net - Student Data Supplemental Data

1. The Supplemental Data is a customized form that stores unique student data for each District.

2. To access Supplemental Data, click the mouse on the Supplemental node on the Navigation
tree.

@3 NAVIGATION

+-Student Flags -

My Opbions

| Supplemental Data
| Flag StuNum Lokt Manne i " Porm 0 Muds Sex  Grd  Aga BErthidnts Prog  Track States
Bl |Abbott |alan (A1) James | Gespa0r | M | 12 | 18 | 1n11/19%4 |

) Siadent i ives Wik amas Sohoal rvtesresd Disd rect Trams App Dals [Wsirsct Mamen Tramsier Beason

Date of Trans Cume Sent Dato Cuma Sont to Location Sport 1 Sport 2 Sport 3

Post High Plams Bosl High Enstftution Imternational ac BB Vst 1 DB festd (B Tesi3 §A Tesid 00 Vest 5 D0 Tesd &

Gamatal Info

Additional Informations

[(Snange |
flm}

4. To update the Supplemental data, click the mouse on the Change button.
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#012-3013 Screaming Eagle High School

Squplcm-:nrnl Diats
Flag Stubaim  Last Mame First Measing Middle Hwmas Parw [ funa Sex Grd  Adge irthatate Frog  Track Siatus
~h Abbott |altan (a3} Tames 3400001 M |12 | 18 | nyaiiiees |

Student Lives With Home School Enbored District Trans App Date Hstrict Hame Trans{er Reason
Diate of Trans Cume Sent Dote Cume Sent to Location Sport 1 Bport 2 Bport 3
Fosl High Flans Post High Institution Internalionsl Bac MTest] Blest? [BTestd [HTestd [P TestS I8 Tesis
zEneral Info

Aadifitional Tidoria Lo

201 2-20173 SCre Eilllil'lﬂ l_.fll'le- Il;ﬂh School Mty Opbions

Supplemental Data
Flag Stubum  Lost Nome First Name Middle Name Porm IDNom Sex Grd  Age Birthdatn Prog Track Status
M~ i | Abhott | Allan (AT james | esdgoooi | M | 12 | 18 | 111171094

Studbent Lives With Home Schood Entered District Trans App Date District Rame Transier Heason
0%/ 1041997 n
Daile 6 Trans Cuirme Sl Dale Cuie Sanl Do Lecalion Spiarl 1 Sl 2 S 3
* - -

Post High Mans  Post Wigh Tnstitubhon International Bac IB Test | I Test 2 I8 Test & 1B Test § I8 Test 5 Ik Test &

Garwaral Inda
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5. Click the mouse in the selected field and enter the new data. Press Tab to move through the
fields and when all data is entered click the mouse on the Save button.

163


http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjq0OGAodrVAhWnj1QKHYDmDkkQjRwIBw&url=http%3A%2F%2Fwww.alt-codes.net%2Fcopyright_alt_code.php&psig=AFQjCNE2u6lW-V9hdPnadWqkvWMDCnnRUg&ust=1502921491454232
http://help.aeries.com/help/File:Supplemental_Data_-_Aeries_Net_03.png
http://help.aeries.com/help/File:Supplemental_Data_-_Aeries_Net_03.png
http://help.aeries.com/help/File:Supplemental_Data_-_Aeries_Net_04.png
http://help.aeries.com/help/File:Supplemental_Data_-_Aeries_Net_04.png

[Collapse]

Aeries.net - Student Data Medical Data

1. The Medical section of the Navigation Tree contains many different forms that are available
that allow you to store various medical information pertaining to the student.

2. Notice below next to the Medical History node a red flag displays. This is an indication that
a vital notation has been made from this form.

=i Medical

i i Medical Log

. - Medical Notes
. i Medical History
- Immunizations

Add Record

1. The different forms from the Medical node contain various information but the procedures for

updating the records on MOST of these forms are the same. To add a new record, click the
mouse on Add New Record.

TR

T
=

£

2. The form will now display all fields for the form selected. Press Tab and the cursor will hi-

light each field. Enter all information into each selected field. Click the mouse on the Save
Record icon.
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3. The new record will now display.

Daily Medical Log
Current Imtlals Update Page

[4/03/2013 ﬁ| Nurse v | |
S e[S | s R P |t

|

Copy Record

1. Some forms will also allow you to copy a record to the current student displayed or another
student. For example, if two students have the same medical condition a record can be copied
from one student to another.

2. To copy a record, click the mouse on the Check Box next to the record to be copied under the
Copy column. Click the mouse on the Copy icon.

3. The following message will display. Click the mouse on the OK button.

Dy Modical Log

Dhate Caurrent Initials Hide Ilume-» Wpsdate Page
ozzoia S| Hures £l Ugdatn Fage

m—m Time Start Dat

fum|
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4. Locate the student to copy the record to or leave the current student displayed. To paste the
record, click the mouse on the Paste icon.

6. The new record will now display with the same data as the record copied. Use the Change
icon to change the selected data.

Dally Madical Log

Crirreiil Initials Hﬂ'!l.- Mames| Updale F"uq'-

D4/02/2013 _.u| Hurse L} |
e
nlmng Code Uit nitials
& | ano | Ty -
1 | 91 - Abrasian [ @00 AM | 8:30 AM | 4/2/2013 | 4/2/2013 |RC - Aetumed to class|
allen fell while playing baskethal., I illing Code

Change Record

1. To change an existing record, click the mouse on the Change icon.

@ || #

—

SR ||Mhee Ewdy W | 12|LL711HRR

flom|

2. The cursor will display in the first field. Press Tab to the fields to be updated. After the record
is changed click the mouse on the Save Record icon.
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_____Student | Code  Start Time | |
] |

EHo i |

Chicken Pox o7 . F
Child abuse 08
Contusion 09

- | Earach.e . . 10||E |-

parent will taI-E"F? I.n]ur\,r {foreign object) 11 B
Fainting 12
Female Problems 13 L
Fewer 14

&

3. The updated record will now display.

2012-2013 Screaming Eagle High School

Daily Medical Log

Dale | Current Initials Hide Names| Updale Page
06/26/2013 E i £l .
Student Start Time q
%ﬂ - Abbott, Allan Jamas Fever o | 09:15 | 10:00 | 05//25/2013 §| DEf25/2013 23| Released to parer !
Allan was picked up by his mother. - Billing Code Units Initials
* | 0.00 HUR

Delete Record

1. To delete an existing record, click the mouse on the Change icon. Click the mouse on the
Delete Record icon.
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3. The record will be deleted and will no longer display.

mmmq

*  Add New Record
|1 | 01 - Abrasion| 9:00 AM | 9:10 AM | 6/25/2013 |6/25/2013[RC - Returmned to class]
Bandage applied. Billing Code Units tuitials
- 0.00
.}
Add Red Flag

1. To add a Red Flag indicator, click the mouse on the Black Flag in the top left corner of the
form to the left of the student number. A Comment box will display and a comment can be
added but is not required. Click the mouse on the OK button.

‘ & Add New Record

‘ @; 1 - Abbott, Allan James

Allan was picked up by

&

2. The Red Flag will now display in the left corner and if a comment has been entered it will
display in the Red Flag Comment field. The Node under the Navigation Tree will also now

display a Red Flag.
) % 1 - Abbott, Allan

BAllan was picks

3. To turn the Red Flag indicator off click the mouse on the Red Flag icon.
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flom |

4. The following message will display. Click the mouse on the OK button.

= Medical
: + Daily Medical Log
. .- Immunizations

&1

5. A Black Flag will now display. The Red Flag and any Comments will no longer display.

6. To Print a student's Medical History records click the mouse on the Print button.

Medical Log Options

Sort by Date EA || Descending DrderE”El
Sort by Date
Sort by Code
Sort by Start Time
Sort by End Time 0 - Earache

Sﬂf'flb}fTﬂEI <2 to doctor.

Start Tim
9:30 AM

fum|

7. The following report will display.

Medical Log Options

' Sort by Date E|||Descending Order | ||/U]

Ascending Order

Descending Order
Couc ounn e TN
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Daily Medical Log

1. The Daily Medical Log form stores daily visits made to the office by students with a medical
condition. This information includes the student, medical condition, start and end time, start and
end date and any comments.

Medical Log Options
Sart by Date E|||Descending DrderE”El

fim|

2. The Date field at the top of the form will default to today's date. The date can be changed by
selecting a new date using the calendar icon.

1
|| # Add New Record
[F

&1

3. After selecting a new date, click the mouse on Update Page.

SHart Tims  Tnd Thme  SHart Oakn Tl hadw

W i 8

4. The Daily Medical Log will now display the entries for that date.

2012-2013 Screaming Eagle High School
Medical Log

Flag StuNum Last Name First Name Middle Name Perm ID Num Birthdate Sex Grd Age

=y |abbott |aflan (A7) |James 99400001 | 11/11/1994 | M | 12 | 18

Parent/Guardian Birth City State Country Health Problems

M/M A Abbott Hermosillo uT us Eagla

Medical Log Options
SobyDate  [w] Descending Order [w] 2| |[ Print | [ Add New Record |

Start Time End Time Start Date End Date
& |6/26/2013 | 01 - Abrasion| 9:00AM |w:i0aM|sfzefemaz| | - | | B
‘Fel while playing baseball. Billing Code Units Tnitials
- 0.00
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1

5. The Daily Medical Log has a Current Initials Field. This field displays the last used Initials
used to log an entry with.

Date

6/26/2013

Fell while pl:

&1

6. To select a different set of Initials to log an entry, click the mouse on the drop down arrow and
select from the list.

1‘""‘ T Slosroms  (emican | mieses B 3 DT
- Pl wide plarire B

7. To add a Medical Incident for the date selected, select a value from the Current Initials Field
and then click the mouse on Add New Record. The Initials field will display the value selected
from the Current Initials drop down.

Medical Log Options
SortvyDate  [w]| Descanding Orger [»] ||| print | | Add New Record

Start Time End Time Start Date End Date

o |8/26/2013 | 01 - Abrasion| 5:00 AM | 9:10 AM | 6/26/2013 | IRC - Returned to class| .
Fell whila playing baseball. Billing Code Uinits initials
| - 0.00
&1

8. To locate a student enter the student name in the field and click the mouse on Search Student.
Click the mouse on the student selected.

Date

6/26/2013

Fell while plz

&1

9. The student number will display. Select a code from the drop down list and enter all remaining
information.
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06/26/2013
Fell whil

10. To save the record, click the mouse on the Save Record icon.

Message from webpage

'g Are you sure you want to delete this record?

Ok ] ‘ Cancel

11. The record will now display.

12. The Daily Medical Log has a Hide Names option. If selected, this option will hide the
student name on the form. It will still display the student number.
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Message from webpage @

!'..\ The student’s records are saved!

—

Medical Log

1. The Medical Log form will display all Medical Incidents for the student selected. These
records will display when added from the Medical Log or Daily Medical Log form.

Result Tag Copy

%dﬂi—

2. The Medical Log has Medical Log Options that will allow sorting of the records by Date,
Code, Start Time, End Time or by Tag.

Message from webpage

l L The student’s records are pasted!

OK
&

3. There is also an option to sort by Ascending or Descending order.

© 2017 Marin County Office of Education
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Flag StuMum Last Name First Name

Medical History

1. The Medical History form is used to store and display past or existing medical information
about a student. The following is an example of the Medical History form and is accessible by
clicking the mouse on the Medical History node on the Navigation tree.

2012-2013 Screaming Eagle High School

Flag StuNum Last Name First Name

P Comment 1 City State

m A1l1an has
allergies=s.

i
I Lo 1 1)

|

Immunizations

1. The Immunizations form is used to store and display immunization data for all students. The

following is an example of the Immunization form. If an immunization has not been received in
the appropriate time frame the field will display in red. A comment field for each shot is located

to the right of the date fields.
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Flag StuNum

Last Name

Red Flag Comment

& Allan has allergies. M/

&
Hearing

1. The Hearing form is used to store results from a hearing test normally performed on all
students at the school. The following is an example of the Hearing form.

= Medical

: i Daily Medical Log
P Medical Log
- Medical Notesh

. .. Medical History

- Immunizations

fw
Vision

1. The Vision form is used to store and display the results from a vision test normally performed
on all students at the school. The following is an example of the Vision form.

Flag StuNum

Last Name

&1
Dental

1. The Dental form is used to store results from a dental checkup for all students at the school.
The following is an example of the Dental form.
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Message from webpage -f =

'@ Are you sure you want to turn OFF this Red Flag?

Ok ] ‘ Cancel

Physical Exams

1. The Physical Exam form is used to store and display data not pertaining to the medical
categories, such as the weight and height of a student. The following is an example of the

Physical Exam form.

Flag StuNum Last Name

Parent/Guardian Birt
M/M A Abbott Herm

&1

Scoliosis

1. The Student Scoliosis form is used to store and display the results from the scoliosis testing
that is normally performed on all students. The following is an example of the Scoliosis form.

Screaming Eagle High School R
2012-2013 Student Medical Records Fage 1
Piiatity
STUR  Studeni Name S G s Date  Code Descnpton Star Tima End Time  Sian Oiste  End Dabe Bileg Code [ Uinks Satus
DO0D01 Ak, Allsn M 12 1 BRS2013 01 Akerasion 900 AM 510 AM ETSTON3 ETSOTN3 000
Rasull Ratumad I g
2 2182013 02 Asihma B:15AM B35 &AM 1 0I5

Comment: Mesdsd nfaler
Resull: Retumad 1o caas

Mass Add Medical Test
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1. To mass add medical test records click the mouse on the Mass Add Medical Test records
node from the Navigation Tree.

2. If this test is only for specific grades, click the mouse on the Grade Levels to Include. Click
the mouse on the Medical Test, enter the Date and select a P - Pass or F — Fail.

= Medical

: + Daily Medical Log
. - Medical Log

. - Medical Hisf:

- Immunizations

&

3. Click the mouse on the Update button.

4. The following message will display. Click the mouse on the OK button.

| |
|ﬂ Add MNew Record

U

.

5. The following message will display indicating the number of records added for the test

selected.

.

6. After the test records have been added the record will display for each student. The record can
now be updated for each student or only specific students. For example, all students have a P-
Pass. The students who failed can now have their record changed to F — Failed.
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ar - 20is Screaming Fadgle High School

Eodical Mot

Flag StubNunrn  Last Bamee  Flrsi Kamae  Middbe Fame Perm [0 Mum Birthdaie
1 \abbokt |alan (&1 9940000 1 L1/ 1171994
Pareid § G Barth City ot Health Prodilsaims

Bew Grd Age Prog Traock AtiPeogi

Date  |Grade Age Start Thee [End Time| Inithals Coanrment
11172000 11 | 17| | ME  Alkn conbues to hava problems n school because of his Asthma.
3 s B ool o e
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Fields

sTuRK

CT8.8CT
Writing / Language: CTS502

Math: CTSS5CE
Analysis in Science: STSSC10

Analysis in History/
Social Science:  STEEN

U STUFK

10/10/2015 LR - Literature
10/10/2015 1C - Math Level 1C

STU SN s CTS 54 st STUFN ST

PLAN EXPLORE GSE AP PSAT Other ReadiStep

Writing: orEse ELA:  crssciz
Math: crsscz  September 2015 and later Before September 2015 STEM: crsson
Read: crsscs  ldeas/Analysis:®*  crssc: Eng/Whiting:  crsscs

Science:  crsscs  Develop/Support:  STsse

Total: cts. Organization: crasci

(b&\posite: ersses  Lang Use/Conv: _CTBSCH
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STU SN ane CTS S

SATI SATII ACT PLAN EXPLORE (S8l AP PSAT PSAT 8/9 Other ReadiStep

.I.Eﬂ
41‘19.3‘2015 BIO - E_Itllogv
¥ add new Record

| PSAT Other ReadiStep

— ¢

SATI SATII ACT PLAN EXPLORE GSE ap'oum- ReadiStep

# Add New Record
Read / Write: crsscs  Reading: crege;  Critical Reading:cTssee
Math: CTSSCE Wﬁﬁng/tqnguaqe: crssca Math cT5862

Total' CTETL  Math: crssce  Writing: CT5.803
Analysis in Science: ST25C10 Verbal: CT5:501
Analysis in History/ ~ Total: CTSTTL
Social Science: s

& e'rm
#  5/10/2015 IB - International Baccalaureate

Th SusimacTss STUN

& 211972015
# add Hew Record
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[Collapse]

Aeries.net - Student Data

Test Scores

Test Scores

1. The Test Scores section of the Navigation Tree contains many different forms that are
available that allow you to store all test data and scores for tests taken by the student.

2. To access the Test Scores form, click the mouse on Test Scores on the Navigation Tree.

| = Student Data

S
I
nk

- Demographics

‘= Contacts

- Attendance Enrolim:
- Enroliment History

.

3. Notice below next to the CAHSEE Scores and Test Scores nodes a red flag displays. This is
an indication that a vital notation has been made from these forms.
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= Test Scores

b CAHSEE Scores |
P Test Scores

- Content Standards
- Testing Exclusions
- College Entrance Re
- College Entrance Te:,
- Physical Fitness Test
- Student Assessmen

&

4. The different forms from the Test Scores node contain various information but the procedures
for updating the records on these forms are the same.

Add New Record

1. To add a new record, click the mouse on Add New Record.

“ # Adq}New Record
o m
L

&

2. The form will now display all fields for the form selected. Press Tab and the cursor will hi-
light each field. Enter all information into each selected fields. Click the mouse on the Save
Record icon.

TEST ID|Part No. / Test Description| Testing Date |Grade Level m Scale Score

el | CAHSEE| |watn- Total ¥ (oaeioio [EB|  [11] | 1™ |30
; ' EEE |Math- Total 03/17/2000]| 10.0|paszzed 1 395
_ BswerewerdEE Math- Total | 03/17/2008| 100Passed 1 | 395 |

&

3. The new test record will display.

TEST ID|Part No. / Test Description|Testing Date |Grade Level Scale Score

(& CAHSEElMath- Total | 03/29/2010| 11.0|Passed| 1 |

&

4. Some forms will also allow you to copy a record for the current student displayed or another
student. For example, if a student has taken the CAHSEE test for many different parts the last
record can be copied and the part number and test scores can be changed.
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Copy Test Record

1. To copy a record, click the mouse on the Check Box next to the record to be copied under the
Copy column. Click the mouse on the Copy icon.

&

2. The following message will display. Click the mouse on the OK button.

Message from webpage -

' The student’s records are saved!

GK}

&

3. Locate the student to copy the record to or leave the current student displayed. To paste the
record, click the mouse on the Paste icon.

4.The following message will display. Click the mouse on the OK button.

Message from webpage E

l The student’s recards are pasted!

O

.
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5. The new record will now display with the same data as the record copied. Use the Change
icon to change the selected data.

& |camsee| 27100 0309|3/17/2009 ELA Writing Apps- Essayl of 20 oo of olcol o o o of 0O

& |cawsee| 27(i0.0)  0309|3/17/2000 [ELA Writing Apps- Essayt| o 30/ oo of ofoaol of o of ol O

# add Hew Bacord 4a i
.|

6. To change an existing record, click the mouse on the Change icon.
6 CAHSEE
CAHSEE

il

7. The cursor will display in the first field. Press Tab to the fields to be updated. After the record
is changed click the mouse on the Save Record icon.

o oo ] o|
0.0000 | oo

‘ |caHsEE | o7l w0  o3os  3a7so009 E';':;:;“""‘"* Appss o =0 oo 0

o Jlso || o a0 o

Cogyright § 2000 Esgle Sefwarn. All Big

d 0 B | cangee |0 (100 |roz0a 03 7rzong =

8. The updated record will now display.

& cansee| 27/i0.0|  0309|3/17/2009 |ELA Writing Apps- Essayl | of 20| ool ol olool o o a a O
ojon| of of o ol O

# CAMSEE| 2B(10.0| 0309|3/17/200% |ELA Wnting Apps- Essay2 | 0f 25| D0 O

® Add Ngw Recard

&1

9. To delete an existing record, click the mouse on the Change icon. Click the mouse on the
Delete Record icon.

ﬁf{/ CAHSEE| 1/12.0
CAHSEE| 2|12.0
&1
=
CAHSEE
&1
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10. The following message will display. Click the mouse on the OK button.

a Are pou Sure you want to delete this record?

ok | Cancel

&1

11. The record will be deleted and will no longer display.

‘ II.M-ISEE 2’6 1IZI IZI IJEIIZIEI J.FIT-‘KEEIEIEI EL!- Wntrug L‘nnuantlnns [ 13 EI| IEI.IJ u] EI IZI EI| I]' E?' o o
J CMEEE 2? 1|I| III IZIEIIZIEI El.-’l?.l’EIIIIZIEI ELn ertng Appe- Essaq.ri | o 30 oo o IZI IZI Ell ﬂ a o C
| 1

&
Add Red Flag
1. To add a Red Flag indicator, click the mouse on Black Flag in the top left corner. A

Comment box will display and a comment can be added but is not required. Click the mouse on
the OK button.

Flag Stufum Last Name

i.ﬁ.llem'a scores for
|CST are low.

[ (cine]

&
2. The Red Flag will now display in the left corner and if a comment has been entered it will

display in the Red Flag Comment field. The Node under the Navigation Tree will also now
display a Red Flag.

Flag StuNum Last Name

Red Flag Comment
& Allen's scores for CST are low.

fum|
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| P Test Scores
i~ Content Standards Scores
i Testing Exclusions

&1

3. To turn the Red Flag indicator off click the mouse on the Red Flag icon. A Black Flag will
now display and the Red Flag and any Comments will no longer display.

Flag Stulum

E N

R Elan o

{Dizcipline Red Flag

Parent/Guardian
M/ A Abbott

&1

Print Test Records

1. To Print a student's records click the mouse on the Print button and a report will be generated
with all records.

Screaming Eagle High School Siri
2012-2013 Student Test Scores Page 1
Swdentg  Last Mama First Mama Middle Nama 1D Numbar Sex  Grade Birthdate
0o00m Abbatt Allan Jamas CroS400001 K 12 111111894
TEST  Part Grade  Testing Tast description Raw Scale Grade Pot St Crv Oth % Perl Rub  Test
o o lewel date SCofe SCOME  egquiv  ile nime ey Ll ric_ Adm
CAHSEE 2 120 10m3a2m2 Math- Prob & 3tat B /] oo 0 0 o 0O &8 o o 1011
3 120 WDAI0I2  Math- Numiber Sense 1 ] oo 00O 60 O 6 0 0 1Mm
4 120 W02 Math- AlpemraFunclions 12 ] oo 0o oo 0O 60 o 1] 101
5 120 1032 Math- MeasurementiGeom 15 o oo o0 0 oo 0O 83 o o 101
&

2. The CAHSEE Scores form shows all of the different test results for the California High
School Exit Exam.
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o 2-7013 Screaming Fagle High Schonl

CAMSEF Soorns
Flag StuMuim  Last Maisn  Firet Kama  Midelle Manss  Porm 00 Bum Ses Grl Age  Sirtbdots  Prog Trach Status
12.0] | e o
124 [ 11 o
120 12 R
1z.0 15 [
Fi cmsEElni:'th- Bigrbra 1 120 [ i
J“'cm: [Pt Tatal ol13/20132 13.0(Mat Passed ] 133
F .cmsasmum Prod & S1at aEf11/2013] 11.0] 3 o
Fir |CAHSEE |Math- Mumbar Sense oE/ag2ma] ) 7 i
[ CARSEE |Math- Agebra/Functions 0571172003 11| | E i
| | CAHEEE [Math MessurementiGeom | 05/11/2012) 110 [ =& o
| & |cansee Math- algebra 1 o510z 11,0 [ = &
A [CANGEE Math- Tots 1o 11.0(Nnt Fassed) 0 135
) !tl.nﬂl Mathe Prob b st ::.l':wih |: :|:| u{ | B (]
& |CAHSEE [Math- Mumbar Sensa ::,r:w:utt- 11.0] I o
& |CAHSEE Math- MigebrajFunciions | 13710y2041 11.0] [ w
| & |CasisEE [Math- Measurement/Geom | 11102011 1:.u| =] o
& | CAHEEE |Math- Sigebra 1 11/ 1v2011] [T¥ u. [ e
| | CAHSEE Math- Tota a3 18zl T L0Nat Pumd| ] 138
:i‘:‘““‘!m Total 831872011 v0] Pamed | 1 3
B _AgJ Wew Recond
&3

3. The Test Scores form displays all of the different test results for any test that a student has
taken which can include any State test along with specific District tests.

7201 2-2013 Screaming Eagle High School

Toest Scorms

Flag StuMum  Last Mame First Namis Middba Mame Parmm TD Num Sex Grd  Age

[ P 4 lambert alanian  lames 09400001 | M | 12| 18

Rad Flag Commeamnt

& aBerra scares for CST are low,

Limig 1D C* EngLang Dev. Tast ¥ 2 7 Show Colers | Print |
Grd Testing Tesl Raw Scale
Test ID Part Lvl Admin Datae Dascription Scorn Score Oth Copy
0{11.0) 0B10|10/28/2011 CA Eng.lang.Dev. Test| 93| 625 E
1(12.0]  oBi0[10/28/2011 |Lisk & Spesking 3 o o B
# |cELoT 2[11.0| D810|10/28/2011 Reading | 2| s=af 3 O
& lcELDT 3|11.0{ 0B10{10/28/2011 Writng | 20| se9
# (ceLDT | 4110/ 0810/10/28/2011 Listening | s 3| B
@ [ceor | 5|1.0] oa10|10/28/2011 [Spesking | 28| 740
# ceoT B{11.0] 0B10|10/28/2011 :Cmpm!m‘m':n | o =8 o B
& | 7|{11.0] OB10|10/28/2011 |[CELDT Criterion 1 o o O
& iceloT | ofi0.0 oeos| oyi/2010 |CA Englang.Dev. Test 74| 5so| 3

fim|

4. The Content Standards Scores, Testing Exclusions, College Entrance Tests and Physical
Fitness Test Results forms will display all test results in each of these categories.
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Contant STandards 8

Flag Btuhum Last Kame  First Name  Middlo Name Porm 1D Wum Sex Ord Age Bithdete Prog Track Statos

3 abda alice | ; | F | e | 14 | /2141908 1

Testing Testing Grado Related Rolated
Test ID Part feo Date Admin Level Test Description Score  Test Part
ALGEBRAL 21|5/1/2000 | SPRGDT| 9.0 E‘;J“;I';:s“"“ S CR GG, S LI b, 5 csT| 23

& ALGERRAL 22|8/1/2009 | 5PRGOT|  0.0|Graghing and Systems of Lewar Equations 4 CET| 23
o |ALGEBRA1|  23)5/1/2009 |SPRGOT| 9.0|Quadratics and Palynomisls G B
‘ ALGERRAT 24512009 | SPRGOT ®.0|Functions and Rational Exprassmans 2 CST| EEI

flom |

Testing Excclusions

Flag Slubum Last Namse  First Names  Middle Name Parm 1D Num  Bex Grd Age Birthdate Prog Track
i ahbott Allgm (A1) |Jamas 29400001 M| 12| ar | 1asiueee |

Status

Cord Exclsn Prob/ Comg AR
Part Lvl Testing Data Test Description Reasn Accoim Stat Assses | :I'I'Iﬂlr. Conditlons

Flag StuNum  Last Mama Flrst Mama Middla Naim Sex Grd Age Birthidata
] allen (&l 11 | 17 1171171952

Prog Track Status

Matkh Writing CritRdg Total
F ! 750 700/ ol ] 1450
& o ienial 8 Clie 4 6 o) Ll LI

lzal Fitisess Tesl Results

i Last Mame

First Name

Sew  Grid  Age Birthdate Prog  Track Sl

1 11/1171892

Perm 10 Muim

Tmst Dt e

SPRGDAI05/27/2005]

PR P T h Tahachapi Unifiad

Body Composition

Height kinfold{mm} Blomectric Impedence fAutomested Skinfold Calipers

Faat Inch, Waikght Tric Calf THCaps

Fhauibilliiy Uppar Body Btrangth

Hearl
Walk | Rate
Tost f18
r-1|n|‘.inn_h-1u|. Hen

; Push |Pull |Flased Mode

reach Stretch Rl Lipis um' Armm | Baall

Lieft| Rigght | Li=ft |Right [ HEng | Ups
vl e tele smfo| v [@
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5. The Student Assessment Data form contains data used to track a student's progress using
Multiple Measures. The data utilized can be based upon test scores, academic grades and

188
© 2017 Marin County Office of Education


http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjq0OGAodrVAhWnj1QKHYDmDkkQjRwIBw&url=http%3A%2F%2Fwww.alt-codes.net%2Fcopyright_alt_code.php&psig=AFQjCNE2u6lW-V9hdPnadWqkvWMDCnnRUg&ust=1502921491454232
http://help.aeries.com/help/File:Test_Scores_-_Aeries_Net_26.png
http://help.aeries.com/help/File:Test_Scores_-_Aeries_Net_26.png
http://help.aeries.com/help/File:Test_Scores_-_Aeries_Net_27.png
http://help.aeries.com/help/File:Test_Scores_-_Aeries_Net_27.png
http://help.aeries.com/help/File:Test_Scores_-_Aeries_Net_28.png
http://help.aeries.com/help/File:Test_Scores_-_Aeries_Net_28.png
http://help.aeries.com/help/File:Test_Scores_-_Aeries_Net_29.png
http://help.aeries.com/help/File:Test_Scores_-_Aeries_Net_29.png

attendance. Each school has the capability to ‘program’ the Student Assessment Data form to
fit their own needs.

Student Assessment Dalo

Flag StuNum Last Name First Name slddie Mame Parm 10 Rum - Sex Grd Age Birthdata Profg Track EBtatus
11 Abbott (Allen (&l |dames 92400001 | M |11 | 17 1171171992 | |

Other Info - Test
Kay Performance Indicator Score Typa C1 G2 C3 Qualifylng Score 10, Part, Flald, Mame

3 |English Grads Gir 1 3 Grades  |E c

4 |Engksh Orade Gir 2 3 Grades ‘E C

9 |Eocial Studies Grade Qtrl 13 |Grades  |H c

10 | Socisl Studiss Grade Qtr2 3 Grades  |H c

i1 |First Gtr Attendance 1 Attand 83.67%

1z |Second gtr Attendance i SRt O e

13 |Frst Sem Attondance 2 [Attendanoe | | BSAS%

14 | vesr Atendance 2 At dan ce BS A5%

25 ;C'ET Englizh 2007 2 Tast .E | 2 ;Tﬁtt:l.‘-::ﬂ.

fum|

6. The Test Scores form has an option to Limit ID. When a test is selected from the drop down
choices, the form will only show tests with the selected Test ID for the student.

Show All Records

CA High Schoaol Exit Exam
CAT-& Test

CA Eng.Lang.Dav. Tast |
Ca Modified Assessment rt:'
Calif Standards Test

4 b

fim|

7. The form also has an option to "Show Test by Test ID and Part"

[ Show test by test id and part
Te!‘.‘t Raw
Description Score

fum|

8. When this option is selected, the form will display the tests with the same Test ID and Test
Part in groups.

Limit 1 “how Al Reconds ¥ |ichow testb
Gl Tiasiineg Tt ck Sia Crv Pl
Test ID Part Lvl Admin  Date  Descripiion E il ndne Eqv Oth Parc Lyl Copy

¥ add mew Record

| (canses] 1] 1.0] oa10] 3/16/2011 [Math- Total o] 238] o] o co] o o o B
F caMsEE|  111.0]  1110]11/10/2011 |Math- Total of a3s] of ojew] of o o H
& lcanseE. 1110 n5|1!__§5'_|1.-'2{r:2_§ua_r_m- Total of 35| of ofoo] of o s B
A ‘canses. 2110 1110/11/10/2011 [Math- Prob B Stat [ = ol of] oloo o s o B
: CAHSEE 2 1140 D5]1| 5/11/2012 |Math- Frob & Stat | 3 o o oD 0.0 O 23 o s i
& cansee] 201200 1011 10/3/2012 [Math- Prob & Stat | s] of of ofcnl of s8] of m
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flom|

9. The "Show Colors" option on the form will display any associated color for the test.

| Limik [0 A Erg-Lang.Dav. Test w i dasr b

Teast
Desoription

rest id and

Grd Tesling

Test 1D Pard Lvl Admin Date

Ita';nl Scale L
Score Score Oth Copy

|

Configurations

o[11.0] o510 10/28/2011 [cA Eng.Lang.Dev. Test. 93 ezsfi T
1{11.0] GBI 10/28/2011 |List & Speaking 43 of o B
| # |cmpT | 2[11.0)  o810/10/28/2011 [Readng 21| saaf @ E

1. The Configurations node contains The Student Assessment Programs and the Student
Assessment Definitions forms that will allow each school to 'program® the Student

Assessment Data form to fit their own needs.

Etuddent Assessmant Progrems

Dascrption

|Inclusdie students wha meat these Quary conditions

GClick an any radio button o sort

& |FEr  |Eng Lang Leamer Fhisnt |BTULLF = F" \_'-.'_.,‘T.'_.‘_|
(& [cate Gifted and Taiented Ipem.co = 2 [ update |
& [GR-10 Grade 10 |STULGR ika **10*" [ updais

I lar-11 |Grade 11 STU.GR Eke "*11°" [ opdae_|
"‘ iER-iE .Gmdn 12 EETU.L'.R bk "33 m
& cr-a  loraded {BTU.GR lke **ge= [ Updae |
[#iep eng Lang Leames Limited [eTilF =2 [ Update |
1 |MD-1 | District Mobility ED 15t Grade | STU.DM like =*1** Lis “Upoale
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Standard Based Reporting Elementary Schools

1. The Standards Based Grade Reporting is a self-customizing module that allows a school site to create
a free form report card. A report card is created from setting up different Grade Reporting Options,
Categories and Standards, creating the Standards Based Report Card Templates, and pushing them out
to the Report Card Setup. Report cards can be created for each grade level including the PS and TK
grades. Report Card Types are available for different types of students per grade level, ex: LEP or GATE
students. Also, different report card layouts can be selected for different grade levels. This information
MUST be set up first in order for the grade process to work properly.

2. Since this report card is a free form customizing report it is suggested that the Print Standards Based
Report Cards Preview be generated from the Report Card Template screen throughout each step. This
will help visualize what the report card will look like prior to using it in the grading period. Once the
Standards Based Grade Report table has been created and marks have been submitted, changes should
not be made to the Standards or Report Card Set Up. The Standards Based Report Card Template screen
was developed to allow districts to design or update report cards in a “sandbox” area that will not affect
the current production report cards. However, once the Standards Based Grade Report Table has been
created the templates should not be copied to the Report Card Setup until the following school year.

3. Translations can be entered for the Standards, Mark Types, Valid Marks and Filler/Headers with text
for up to 6 Correspondence Languages. The headings and labels are translated to the students’
Correspondence Language. The translations for the headings and labels are hard coded and only include
Spanish at this time. Therefore, a report card can be printed entirely in Spanish.

4. After the Grade Setup and Grade Reporting Terms are complete, student grades can be entered
manually. The Teacher Portal can also be used to enter grades. A Load From Gradebook process is
available to teachers. Report cards can then be generated for the term and grade selected.

5. A Standards Based Grade node is available on the navigation tree in Aeries Web Version which
contains all of the screens and functions to set up report cards, maintain elementary grades during the
school year, and print out report cards.
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Welcome admin

e Aerles 2016-2017 Golden Fagle Elementary School v oK ©

STUDENT ALAGS

®m o

o Show Absences?
* show Tardies?
¥ show Days Enrolled?

® show Student Number
Show Perm ID
Show State 1D

Don't Show 1D Number

View &l Form:

IR IR I IR I IEIE

amprenge, Oplives Tarems - Mok Tpes: Wid Warks: Mk Trpe Logend | Comnests
Changes may not take effect for up to 5 minutes dus to caching.

Standards Based Grade Reporting Options:

Allow non security users to change options
Allow grade editing for current mark only

# Allow plus-minus for mark type 1
Allow plus-minus for mark type 2

o zllow plus-minus for mark type 3

¥ show description in body for mark type 1

¥ Show description in body for mark typa 2
Show description only if mark type 1 AND 2
Expand Comments to fill empty space

| Hide Top-Left & Top-Right sections

# print a border around Explanation of Marks

& Adjust width of Explanation of Marks

& Hide Gridiines for empty spaca/blank filler

¥ Show term dates
Show next grade labels

# Enabie Web Onl y Features [When thiz option iz on, 4 will enable Mark Trpes “Free Text™ and

“Inline Comment”, however Standards Based Reporting will be disabled in the Client version)
Use Advanced Comment Formatting
Shrink Comments to Fit Report Card

¥ print Address Block on 2-Column Report Card (When this option is on, the 2-column
f it report will offer to print ts legal-size paper with an address block on the first page. This

¢ is not available on the Landscape reports because they are already on legal-size paper)

Page 3 Standards Based Grade Reporting for Elementary Schools

STANDARDS BASED TABLES

1. The Standards Based set up tables are district-owned in Aeries. Set up at one school will be visible to
all schools in the database. The Standards Based Grades module is comprised of the following tables:

2. STN — Standards - District owned SBV — Standards Based Valid Marks - District owned SBD — Standards
Based Template Details — District owned SBS — Standards Based Templates — District owned SBE —
Standards Based Setup- District owned SBR — Standards Based Courses- District owned SBC — Standards
Based Comments SBG — Standards Based Grades SBH — Standards Based History

© 2017 Marin County Office of Education
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Permissions need to be granted to users on the Security page:

Standards Based Grade

Reporting
Standards STN v v v v O
Standards-Courses (Query =ER O O
only) -
Standards Based Options v v v L4 O O
Standards Based Setup SBE v v v L4 O
Standards Based Report
Card Templates SBS v v
Standards Based Valid Marks SBV v v v v O
Standards Based Grades SBG v v v v O O
F‘*'wtan_dards B\ased Comments g O O
(Query Only)
Standards Based History SBH v v v L O

Page 4 Standards Based Grade Reporting for Elementary Schools

3. Complete Procedures on Report Card Options

4. The Standards Based Grades Dashboard is a new page that will help guide users through the
standards based grading process for elementary schools. All of the Standards Based Grades forms and
reports are organized by category in order of when the process is usually run. Clicking on the category
buttons will open up the list of forms or reports that can be accessed from that category. Alternatively,
clicking on the + sign next to the heading will open up all of the categories at once. Clicking on a form or
report will jump to that page.
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E Aerles 2016-2017 Golden Eagle Elementary School v

@ ELEMENTARY STANDARDS BASED GRADES DASHBOARD

STUDENT FLAGS

A. Setup / Config

1. Standards Based Options
2. Standards

3. SBG Tempiates

4. Standards Based Setup
5. Portal Options

6. Standards Based Standards

B. Initialize
ACHER EM

C. Enter Grades

E. Print Report Cards

F. Standards Based History

5. The Standards Based Options screen is used to select report card options, grade reporting options,
mark types, valid marks and comments.

6. Select Standards Based Options under Setup/Config in the Standards Based Grades Dashboard or
from Standards Based Grades | Configurations in the navigation tree. The following page will display.
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Page 5 Standards Based Grade Reporting for Elementary Schools

7. The General Options tab is used to select certain report card and grade reporting options.

Welcome admin

E Aeriesi 2016-2017 Golden Fagle Flementary School v

o ko
m Language Optons Termas Mark Types Veld Marks Mark Type Legend Comments
TUDENT FLAGS Changes may nol take effect for up 1o 5 minuies due to caching.
Standards Based Grade Reperting Options:
PS| 3 Mark 2-Column Porrall Repori Card L allow non security users to change options
TS o PRI~ ] s gt ackin for corek ko
1 | 3 Mark 2-Column Fortrail Report Card " # Allow plus-minus for mark type 1
2 | 3 Mark 2-Column Porrad Report Card - Allow plus-minus for mark type 2
3 | 3 Mark 2-C olimn Porrait Repor Card » ¥ zllow plus-minus for mark type 3
4 | 3 Mark 2-Column Porra Report Card v o show description in body for mark type 1
2 3 Mark 2-Column Porirat Repon Card . $I'-un- ﬂ'\h"l.".jl—‘l' in b"—"d' ‘-DI mark tUPU 2
B T Rapori oo * [l show description only if mark type 1 AND 2
B = Expand Commants to fill ampty space
Hide Top-Left & Top-Right sections
# print a border around Explanation of Marks
¥ Adjust width of Explanation of Marks
¥ hilde Gridlines for empty space/blank flller
oI Show Absences? # Show term dates
#)Show Tardies? Shaw next grade labels
¥ show Days Enrolied? # Enable Web Only Features (When this op o, i will enable Mark Trpes “Free Tect’ and

“Inkne Comment”, however Standards Bas will be disabled in the Chient version)
® Show Student Numbds Use Advanced Comment Formatting

Show Perm 1D Shrink Comments to Fit Report Card

h st 10 int Address Block on 2-Column Repart Card (When this apten i an, the 2-calumn
Show ate 1)
i ) = ot report will offer Lo pond o legal-size paper with an address block on the firet page. Thi

Don't Show 1D Number feature it not available on the Landscape reports because they are already on legal-size paper)

Save

8. NOTE: It is suggested that the Print Standards Based Report Cards Preview be generated from the
Standards Based Setup or the Standards Based Report Card Template pages as the options are changed.
This will help visualize what the report card will look like prior to printing it in the grading period.

9. General Options Tab

¢ Select Report Card Type for each grade level including PS and TK. Each grade level can have a different
report card type. Below are the available report card types: o Landscape Report Card will format the
report card to print in legal landscape format and will grow or shrink to the size of your setup but is
limited to only 1 page. o 2-Column Portrait Report Card will format the report card to print as a 2-
column portrait report card. It is designed for double-sided printing on 1 piece of paper o Portrait Report
Card will format the report card to print in portrait format and will grow or shrink to the size of your
setup - can print multiple pages. Not supported in Aeries Web Version e Each report card type is
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available as a 3- or 4-mark report card. o 3 Mark Report Card will format the report card to print up to 3
marking periods for trimester schools o 4 Mark Report Card will format the report card to print up to 4
marking periods

e Show Absences will print the total number of absences the student has on the report card for each
marking period. The Update Attendance Totals button needs to be run to update the absences ¢ Show
Tardies will print the total number of tardies the student has on the report card for each marking period
¢ Show Days Enrolled will print the total number of days the student has been enrolled for each marking
period

10. Page 6 Standards Based Grade Reporting for Elementary Schools

¢ Only 1 of the following options can be selected:

¢ Allow non security users ability to change grade reporting options can be utilized by a security level
user to give individuals such as a clerk the capabilities to change grade reporting options ¢ Allow grade
editing for current mark only will only allow changes to the current mark e Allow plus-minus for mark
types 1 allows a plus or minus to be added to the mark e Allow plus-minus for mark types 2 allows a
plus or minus to be added to the mark ¢ Allow plus-minus for mark types 3 allows a plus or minus to be
added to the mark ¢ Show Description in body for mark type 1 will print the Mark Type 1 description and
can be de-selected to not print ¢ Show Description in body for mark type 2 will print the Mark
Type 2 description and can be de-selected to not print ® Show Description only if mark type 1 AND 2 will
hide mark descriptions of mark type 1 or 2 for standards that are only using one of them, but still print if
the standard is using both mark type 1 AND mark type 2 ® Expand comments to fill empty space expands
the last column that does not contain standards/categories to allow additional comment space. This
option applies to the Landscape report cards ¢ Hide Top-Left & Top-Right sections will move the body of
the report card up ® Print a border around Explanation of Marks will print a border around the mark
legend ¢ Adjust width of Explanation of Marks will format the “Explanation of Marks” to accommodate
longer mark descriptions ¢ Hide Gridlines for empty space/blank filler this option will remove the empty
horizontal lines on the report card. The report card will display as more separated areas ® Show term
dates will print the term dates in the top center of the report card ® Show next grade labels will print the
grade to be promoted in the top right hand corner and is usually selected for the final report card of the
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year. A “Promoted to grade” label will print. The promoted grade is pulled from the Next Grade field
(STU.NG) for the student.

¢ Enable Web Only Features — this option enables two new mark types to be used: Free Text and Inline
Comments. When this setting is enabled Standards Based Grade Reporting is completely disabled in the
Aeries Client version for all schools. ¢ Use Advanced Comment Formatting — this option enables the
Free Text and Inline Comment standards. It also allows the Inline Comment standards and the report
card Comments to be entered using a web-based text editor that will allow richer formatting of the text.
NOTE: report cards are limited to up to 10 Inline Comment Standards per report card. Also, when
Advanced Comment Formatting is used the teachers will no longer have the character counter below
the report card comments. e Shrink Comments to Fit Report Card — this option will shrink the comments
that the teachers enter to fit in the space provided. e Print Address Block on 2-Column Report Card —
selecting this option will trigger additional options on the Print Standard Based Report Cards screen that
will offer to print the 2-column portrait report cards on legal-size paper with an address block either at
the top or the bottom of the report card, and with an additional option to print to contacts that have
the Mail Tag field populated.  Save — click on the Save button to save changes made to the options
screen.

¢ Show Student Number will print the student number on report cards ¢ Show Perm ID will print the
student permanent ID number on report cards e Show State ID will print the assigned State ID on the
report card ¢ Don’t Show ID Number will not print ANY student numbers on the report cards

11. Page 7 Standards Based Grade Reporting for Elementary Schools

¢ Push to Other Schools — will push all the options on the General Options screen to selected schools.
The list of schools is limited to active schools with their School Type set as Elementary or Elementary
with Master Schedule. Click in the box to the right of the school to select or deselect it. The Check Mark
icon and X icon can also be used to select or de-select all schools at once.

NOTE: Caution the teachers to be aware of the space available in both the Inline Comments and the
report card Comments. The system will not limit them upon data entry. The Advanced Comment
Formatting will lessen the amount of text that will fit in the comment box and the Shrink Comments to
Fit will attempt to fit all of the text into the comment box to the point of making the comment too small
to read.
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12. Two additional options are available on the options form in Aeries Client Version: e Do Not Repeat
Explanation of Marks will not print the mark legend on the subsequent pages of the Portrait report card.
¢ Use Standards Based Courses (SBR) allows elementary schools with a master schedule or secondary
schools to link standards to courses. Teachers of select courses can assess their students on those
standards. This option is available on the Aeries Client Version Standards Based Grade Reporting Options
form for schools set up as Elementary with Master Schedule.

NOTE: Selecting the Enable Web Only Features option will completely disable Standards Based Grade
Reporting in the Client Version. Standards Based Grade Reporting will be limited to Aeries Web Version
only. We highly recommend that all schools use the same Enable Web Only Features options for
consistency.

13. Language Options Tab

¢ Print Language Information at Top will print the students’ Language Fluency and Language Assessment
information in the top left or right sections of the cards. There is space for 5 options to print on the left
and 5 on the right. The following options can be selected and if populated will automatically print on
the students’ cards. o Student Language Fluency will print the description for the STU.LF field o
Language Years in Program will print the number of years from the LAC.YP field

13. Page 8 Standards Based Grade Reporting for Elementary Schools

o Program/Instructional Setting will print the description from the Program LAC.PR field o Language
Designation Code will print the language from the LAC.LD field of Language of Instruction will print the
language from the LAC.LI field o English Classroom Eligibility will print the description from the LAC.ECE
field o Services Received will print the description from the LAC.SR field o CELDT Test Scores Students
scores from the Test table can be selected to print. B Test — options of All, Most Recent or TA - from a
selected Testing Admin. @l Score — options of the RS — Raw Score, SS — Scale Score or OT — Proficiency
Level

NOTE: Language Information option labels are hard-coded and include only Spanish at this time. Code
descriptions can be translated in the COD table with up to 6 Correspondence Languages.
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14. Grade Reporting Terms

After General Options and Language Options are completed the grade reporting terms must be set up.
Click the mouse on the Terms tab. The following form will display. Terms can be set up for a Traditional
school in the first Term field or each Track can be set up for a Track school.

15. Use the Add New Record link to add a new term to the Terms screen. Enter the code for the term
and the Term Start and Term End dates. The Dates entered in the Term Starts and Term Ends fields
MUST be set up in the current calendar as valid school days. Use the Edit icon to modify the term start
and end dates.

NOTE: Term and Track start and end dates will display if the school is using a Master Schedule or have
already been set up in the School Options form. Any information entered on this form will update the
TRM table and will also display on the School Options form.

16. Mark Types

17 .The Mark Type codes will automatically be set up with default descriptions. To Change the
Description, click the mouse on the Edit icon to the left of the Mark Type Code. Type the new
description and click on the Save icon when complete.

18. Page 9 Standards Based Grade Reporting for Elementary Schools

19. An area at the top portion of the report card displays the different types of marks. All Mark Types
can be utilized, however there is only enough room for up to four to display under the Explanation of
Marks.
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NOTE: The Default description for Type 1 is “Achievement”, Type 2 is “Effort” and Type 3 is “Progress
Toward Standard” but they can be changed on this form.

20. The following are Mark Types utilized by the grade reporting programs as codes used to describe the
level of achievement a student has obtained. ¢ Mark Type 1 (default is Achievement) is used to define a
student’s level of accomplishment for the subject being graded. « Mark Type 2 (default is Effort) is used
to define a student’s effort towards the grade level standards. « Mark Type 3 (default is Progress
Towards Standards) is used to define a student’s progress towards each standard that is set up. ® Mark
Type 4 Check Mark is a check mark and cannot be changed. Any value entered will display and print as a
checkmark. ¢ Mark Type 5 Other Comment Graded 1-5 cannot be changed. Can be used to enter rubric
grades or levels 1-5. ® Mark Type 6 Free Text cannot be changed. Teachers can enter any letter, number
or symbol into this field. 5-character maximum. e Mark Type 7 Comment cannot be changed. Used for
free-form comments within the body of the report card. NOTE: when attached to a standard the
Standard description will not print on the report card. Also, report cards are limited to up to 10
Comment standards per report card.

21. In addition to the seven default Mark Types user-defined marks can be added in the Mark Types tab.
The new mark types will be numbered 10 and higher. Up to 99 Mark Types are available but only up to
four can print in the report card Explanation of Marks section.

Page 10 Standards Based Grade Reporting for Elementary Schools

22 Update Correspondence Languages for Mark Type Descriptions
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23. The Standards Based Report Card can have Mark Type descriptions set up for up to 6 different
languages. Click the mouse on the Correspondence Languages checkbox on the bottom of the form.

24. Additional fields will display. To add a translation for a mark type description, click on the Edit icon
to the left of the Mark Type code, select the home language code from the dropdown and type the
translation for the Mark Type in the selected language to the right of the code. When all of the
translations have been entered for the Mark Type click the Save icon.

Valid Marks

25. Each grade can utilize different Valid Marks. Marks can also be copied from grade to grade. From
the Valid Marks form click the mouse on the Grade button at the top of the form. Click the mouse on
the drop down arrow to select the Mark Type. The mark types previously entered in the Mark Types tab
will display. All Valid Marks MUST be set up for each grade level and Mark Type.

26. Use the Add New Record link to add a new Valid Mark for the Mark Type. e Enter the code for the
Mark and enter a description of the mark in the Title field.  The Sort Order is the order that the Valid
Marks will print under Explanation of Marks on the report card and it is updated automatically with the
next available number when the record is added. If you wish to change the order of the Valid Marks you
can do so by changing the Sort Order value. ¢ Low Percentage/High Percentage enter the default %
ranges for teachers when loading pointbased gradebook grades into Standards Based Grade Reporting

27. Page 11 Standards Based Grade Reporting for Elementary Schools
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* Low Rubric/High Rubric enter the default rubric ranges for teachers when loading rubric-based
gradebook grades into Standards Based Grade Reporting ® Not Taught flag is used to identify a default
mark type used by teachers to indicate if a particular standard was not taught during the term

Click on the Save icon to save the new Valid Mark. Different grade levels can have different Valid Marks
defined. As an example, grades K through 3 can have S, N and U, while grades 4 through 6 can have A,
B, C or D. Valid Marks can be alpha, numeric or even symbols such as * or @.

28. If the option Allow plus-minus for mark type # is not selected in the General Options screen, then the
plus and minus rows will not be configurable for the valid marks.

29. To Change a Valid Mark, select the Grade and Mark Type for the marks to be changed. Click on the
Edit icon next to the Valid Mark that needs to be updated. Highlight the field to be changed and type the
new information. Click on the Save icon to save the changes.

NOTE: If Sort Order is changed the order that the marks print will change under Explanation of Marks on
the report card.

30. To Delete a Valid Mark, select the Grade and Mark Type for the mark to be deleted. Click on the Edit
icon next to the Valid Mark that needs to be removed. Click on the Delete icon. A message will display
to verify the deletion. Click the mouse on the OK button and the Mark will be deleted.

Update Correspondence Languages for Valid Marks

31. The Standards Based Report Card can have Valid Marks set up for different languages. Click the
mouse on the Correspondence Languages checkbox on the bottom of the form. Additional fields will
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display. To add a different language for a mark, click the mouse on the Edit icon to the left of the Mark
Type code. Click the mouse on the dropdown arrow and the home language codes will display.

32. Select the home language code from the dropdown and type the translation for the Valid Mark Title
in the selected language to the right of the code. A total of six different languages can be entered for
the mark displayed. When all of the translations have been entered click the mouse on the Save icon.

Page 12 Standards Based Grade Reporting for Elementary Schools

33. Copy Grade to Another Grade

34. After entering all marks for a particular grade click the mouse on the Copy Grade to Another Grade
button. Click the mouse on the Yes button. Select the grade to copy to from the dropdown and click on
OK. All marks and translations will be copied to the grade selected. For example, the Kindergarten
marks can be copied to the new PS and TK grade levels and can then be modified if necessary.

Mark Type Legend

34. The Mark Type Legend is used to define which Valid Marks will display on the report card for each
grade level and in what position they will print in the Explanation of Marks. Up to four positions are
available for each grade level. All four positions are not required to be used. To update the Mark Type
Legend click the mouse on the Change button. Select the Mark Type from the dropdown. Click on the
Save icon when complete.

35. The report card Explanation of Marks legend will print the Mark Types and Valid Marks selected on
the Mark Type Legend form.
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Comments

36. The Comments tab is used to enter comments to define any additional information to be printed on
the student’s report card. Teachers will be able to insert the pre-defined comments in the Teacher
Portal Comments field. There are 3 default comments automatically added. These comments can be
changed or new comments can be added.

37.To Add a Comment, click the mouse on the Add New Record link. Type the code into the Code field
and press Tab. Type the comment in the Description field. Click on the Save icon to save the changes.

Page 13 Standards Based Grade Reporting for Elementary Schools

37.To Change a Comment click on the Edit icon next to the Comment that needs to be updated. Update
the comment description and click on the Save icon to save the changes.

38. To Delete a Comment click on the Edit icon next to the Comment code that needs to be deleted.
Click on the Delete icon. A message will display to verify the deletion. Click the mouse on the OK button
and the Comment will be deleted. Define / Update Standards

39, The Standards screen is used to define all Standards that will be used on the Standards Based Report
Card. Select Standards from the Setup/Config category in the Standards Based Dashboard or under
Standards Based Grades | Configurations in the navigation tree. The following form will display.
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40. The Standards page has two views, the Display List and Display Tree. The Display List (pictured
above) will list the standards by Standard ID and a Search box is available to quickly locate a particular
standard.

41. The Display Tree will display the hierarchy of the standards. Filters are available to limit the
standards that are displayed by their type (Local, Common Core, CA State Standard or Next Generation
Science) and by grade level. A Search box is also available to quickly locate a standard by its’ ID or title.

42. Standards can be entered as a Top Level Standard Category and then sub standards can be linked to
the Standards. When using the Standards Based Report Card Templates page to build the report card
only the Top Level Standard Categories need to be added. An option is provided to include the linked
sub standards automatically to the template.

NOTE: When Mark Type 7 - Comment is attached to a standard the Standard description will not print
on the report card.

43. Page 14 Standards Based Grade Reporting for Elementary Schools

44, Load CA State Standards (Common Core and NGSS)

45. State standards can be quickly imported by using the Load CA State Standards form. The Load CA
State Standards form is available in Aeries Client AdminCS in View All Forms. The following form has
three tabs to load California, Common Core or Next Generation Science (NGSS) standards into Aeries.

46. The Update Previously Loaded Standards with New ID’s and Load Selected Standards button will
analyze all existing standards in the system, rename them if needed, and add any new standards.

NOTE: After loading Common Core standards the Title or descriptions can be modified. This may be
necessary due to the space limitations of the Standards Based Report Cards.
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47. Add Standards

48. To Add a Standard manually, click the mouse on the Add New Record button on the Standards
screen.

49. The standards details screen will display to the right of the standard list. Enter a Standard ID and use
the Tab key on the keyboard to move to the next field of Title. Enter the Title and tab to the Type of
Standard field.

50. Page 15 Standards Based Grade Reporting for Elementary Schools

There are several types of standards available:
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51. The actual Type of Standard values are only for information with the exception of 0 — Top Level
Standard Category. If you are using Common Core standards that have been loaded with the Load CA
Standards form, the Type of Standard should not be changed. The Common Core standards are
imported with the appropriate type codes. The hierarchy is based on the relationships between the
standards with the Category field.

52. For local standards that are manually entered, it is suggested to use the type 0 Top Level Standard
Category and for all sub-standards, use the Type of Standard of 4 - Detailed Standard. This format will
allow the sub-standards to be linked to the top level or main standards.

53. To allow this standard to have marks press Tab to Mark Typel. Select the Mark Type from the
dropdown. To set up Mark Type2 click the mouse on the dropdown arrow key and select Code 2.

NOTE: Mark Type 2 can only be set up when Code 1 is set up in the Mark Type 1 field.

NOTE: When Mark Type 7 - Comment is attached to a standard the Standard description will not print
on the report card. There is a limit of 10 Comment standards/report card.

54. The Include in Transcript option will print this standard, mark type and marks stored for a student in
the Standards Based History (SBH) table when an Elementary Transcript is generated. This is usually
selected for top level standards.

55. The Applies to Terms check boxes are used if a standard does not apply to a specific term.
Deselecting a term check box will disallow data entry for that term and the box on the report card will
be greyed out.
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56. Below, the standard “Capitalize the first word in a sentence and the pronoun I.” is not available for
the first reporting term and will display with the marking box as gray.

57. Code Type Description 0 Top Level Standard Category 1 Sub Group 2 Cluster/Strand 3 Filler — for
internal use 4 Detailed Standard 5 Sub Standard S Subject Area G Subject Area Group

58. Page 16 Standards Based Grade Reporting for Elementary Schools

The Applies to Grades check boxes allow particular grades to be selected that will utilize this standard
category. Click the mouse on each grade selected and a black check mark will display.

59. To select ALL grades, click on the Apply to All button and a black check mark will display for all grades
available.

60. To de-select this Category/Standard from printing on the Missing Mark Report click on the drop
down and select No.

61. The Not Linkable to Gradebook Assignments option can be used to prevent teachers from
associating that standard to any gradebook assignments that they have created.

62. The Standards Based Report Card can have Standard Title translations for up to 6 different
languages. To add a Correspondence Language select the non-English language code from the
dropdown and type the translation for the Standard Title in the selected language to the right of the
code.
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63. When the standard has been completely defined click on the Save button to save the standard.

64. Add A Sub Standard

65. To Add a Sub Standard, click on the Add New Record button. Enter a Standard ID and Title as before.
Click on the dropdown for Type of Standard and select the Type of Standard. Type 4 — Detailed Standard
is recommended. This will allow you to link a substandard to a Top Level Standard Category. Press Tab
into the Category field. Click on the Category drop down arrow and select the top level standard or type
the standard’s ID into the Category field. In the below example the substandard “Understands concepts
about print” is linked to the higher level standards “English Language Arts”.

66. NOTE: When sub standards are linked to a Top Level Standard, only the Top Level Standard needs to
be added to the Standards Based Report Card Templates to build the report card. The linked sub
standards will automatically be added to the set up.

67. Page 17 Standards Based Grade Reporting for Elementary Schools

68. Press Tab until you reach the Mark Type 1 field. Click on the drop down arrow key. Click to select
the Mark Type for this standard. Only Mark Type 1 should be populated for sub standards.

69. Complete the rest of the fields for this substandard (Include on Transcript, Applies to Terms, Applies
to Grade Levels, etc.) as described earlier in this document. When the standard is completely defined
click the Save button to save the standard.

70. To Change a Standard first select the standard by clicking on it in the standard list. Then click on the
Change button. Enter all necessary changes and click on the Update button to save the changes.
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71. To Delete a Standard Category select the standard to be deleted. Then click on the Delete button. A
message will display to verify the deletion. Click on the OK button.

NOTE: Standards that are used in the Standards Based Setup or Standards Based Report Card Template
CANNOT be deleted. The standard must be removed from these screens first then deleted from the
Standards screen. This also applies to category standards with sub-standards in the Setup or Template.
In addition, a standard attached to a gradebook assignment cannot be deleted.

72. Add Sub Standards with the Auto Populate Option in Client

73. Client Version has an additional feature to quickly add additional sub standards to a category. After
a Sub Standard has been set up for a particular Category, the Auto Populate option can be selected. This
will automatically add the same category attributes to the following NEW Standards as the previous
standard setup.

74. After all standards have been added for the category displayed, click the mouse on the Auto
Populate option to de-select it.

75. Inactivate Standard or Category

76. To Inactivate a Standard/Category, select the standard by clicking on it in the standard list. Click the
mouse on the Change button. Click the mouse on the Status drop down and select Inactive. The Last
School Year that the Category was active is also available to be updated. Click on the Update button to
save the changes.

Page 18 Standards Based Grade Reporting for Elementary Schools
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77. Standards by Categories

78. To help determine that all standards have been set up correctly, the Standards by Category screen
can be used to display the standards in each category. The Standards by Category screen can be found
under Standards Based Grades | Configurations in the navigation tree.

79. Standards not already linked to a category can be linked through this form. Select the category
standard from the list on the left side of the screen. Sub standards that are associated with that
category standard will display in the list to the right.

80. To add a substandard to the category standard, click on the Add New Record link. Use the dropdown
to select the substandard. Click on the Save icon to save the changes.

81. To remove a substandard from the category standard, click on the Edit icon. Click on the Delete icon.

82. Standard Listing

83. After all the standards have been entered on the Standards form a report can be run to verify the
information. Click on the Standards Based Standards link under the Setup/Config category of the
Standards Based Grades Dashboard or click the Report link under Standards Based Grades in the
navigation tree. Select the Standards Based Standards report.

The following report will display and can be used to verify the standard information.

Page 19 Standards Based Grade Reporting for Elementary Schools
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84. Standards Based Report Card Templates

85. Standards Based Report Card Templates allows users to create multiple report cards without
impacting the current report cards that may be in production. The Standards Based Report Card
Templates page will allow a user to create new report cards in a “sandbox” area and will greatly reduce
the amount of time needed to create or modify your report cards.

86. An existing report card setup from the Standards Based Setup (SBE table) can be imported into the
Standards Based Report Card Templates page and then it can be modified. When the new report card
template is complete, it can be pushed to the current setup with the Push to SBE icon. The new page
features drag and drop ability to move standards onto and around the report card. All of the options are
available including a new option to “Center” the standard or filler. Standards can be added or edited
from the page also with the appropriate permissions.

Note: Currently the 2 Column Portrait format report card is supported in the Standards Based Report
Card Templates. Landscape format report cards are not yet supported.

87. A Print Preview is available from the Standards Based Report Card Templates page to check the
progress of the report card while building it.

Page 20 Standards Based Grade Reporting for Elementary Schools

88. Security and Tables

89. Two new tables have been added to support Standards Based Report Card Templates: ¢ SBS —
Standards Based Report Card Templates ® SBD - Standards Based Report Card Template Details
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90. Users will need permissions to the new Standards Based Report Card Templates under the Standards
Based Grade Reporting section on the Security page.

91. Standards Based Report Card Templates - SBS Permissions: ® Read - allows users to open existing
templates, view what is in SBE for import, print previews e Update - with Update permission users can
create new templates save templates, delete templates and import from SBE

92. Standards Based Setup SBE — Insert permissions are needed to push/copy the template to the
current set-up with the Push to SBE icon

93. Standards STN — Insert and/or Update permissions are needed to Add or Edit a Standard from the
Standards Based Report Card Templates page.

94. NOTE: Editing an existing standard will impact standards already in use. Permissions to the
Standards STN table should be limited to admin type users and be granted with caution.

Create Templates

95. Once permissions are granted to the Standards Based Report Card Templates — SBS security area,
users will see a Standards Based Report Card Templates option under the Standards Based Grades node,
Configurations on the navigation tree.

96. Clicking on Standards Based Report Card Templates will display the following page.

Page 21 Standards Based Grade Reporting for Elementary Schools
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97. Below are the descriptions for the function icons on the left side of the page.

Grade dropdown displays grade levels from the School Low and High.

Create New Template allows users to create a new blank template

Open File allows users to open, copy or delete existing saved templates

Save Template allows users to Save and Name a template. The Save should be used periodically when
working on a template.

Print Preview allows users to see a preview of the current template.

Import from SBE allows users with permissions to import an existing setup (SBE table) into the
template B Push to SBE allows users with permissions to push the current template to the current setup
(SBE table) @ Remember Me/Undo Remember Me is available to add related sub-standards to the
template when selecting the top standard.

98. There are 2 ways to create templates:

* Create a New Blank Template — a blank template can be created and standards from the Standard List
can be added.

¢ Import from SBE — an existing Standards Based Setup (SBE table) can be imported into the template.
Once imported the template can be edited.

Create New Blank Template
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99. To create a new blank template, select the grade level from the Grade dropdown. Then click on the
Create New Template icon.
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100. A blank template will display. If the Language Options are selected from the Standards Based
Grade Options, they will display in the top left or top right sections of the template.

101. The Portrait template has 2 pages. Page 1 will display when creating a new blank template. Page 2
can be displayed by clicking on P2 on the upper right of the page.

Import from SBE

102. The Import from SBE option will import an existing Standards Based Setup (SBE table) into the
template. Once imported the template can be edited.

103. To import a template, select the grade level from the Grade dropdown. Then click on the Import
from SBE icon. The current setups will display.

104. In the example below, grade 5 is selected. The following popup will display with the current
Standards Based Setups (SBE table) available for the grade selected. Click on the download icon on the
report card to import.
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105. Building a Template

106. After the template is created by either the using the Create New Template button or the Import
from SBE, many options and functions are available to build a template.

107. Standard List

108. The Standard List will display from the Standards - STN table and display the standards for the
selected grade level. Common Core standards can be imported into the Standards table. Please refer to
the Load CA State Standards (Common Core and NGSS) section earlier in this document for details.

109. The Standard List page has drilldowns available to locate standards. Click on the arrows at the far
right to display related sub-standards.

110. The Search box can also be used to find standards. Enter the standard name and click on the
Search icon. The list will be filtered for standards with the word entered in the search box.

111. Add Standard

112. If the user has permissions Insert or Update Standards, an Add Standard button will display next to
the standard Search box.
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124 .A popup page will display to enter the standard information. This will allow users to enter Local
standards. Enter the Standard ID, Title, and Type of Standard. If the standard is a sub-standard, enter
the Category standard ID to link to the top level standard.

125. The Mark Type 1 and 2 can be populated if appropriate.

126. The Include in Transcript option will print this standard, mark type and marks stored for a student
in the Standards Based History table (SBH) when an Elementary Transcript is generated. This is usually
selected for top level standards.

127. The Applies to Terms check boxes are used if a standard does not apply to a specific term.
Deselecting a term check box will disallow data entry for that term and the box on the report card will
be greyed out.

128. Please refer to the Load CA State Standards (Common Core and NGSS) section earlier in this
document for more detail on adding or modifying standards.

NOTE: Editing an existing standard will impact standards already in use. Permissions to the Standards
STN table should be limited to admin type users and be granted with caution.

129. Adding Standards to the Template

130. After creating a new template, the first column on page 1 will be highlighted with a dark blue
border to indicate that it is the selected column.
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132. Standards can be added to the template by dragging the standard to the selected column or by
clicking on the arrow to the left of the standard.

133. To drag and drop a standard, click the mouse on the standard from the Standard List and drag it to
the appropriate column on the template. Standards can also be added to the Top Left and Top Right
sections of the template by dragging and dropping.

134. A Drop Here message will display at the top of the column. Drop the standard onto the template.
Filler/Header lines can be added later to add space between standards to balance out the columns.

135. If the standard is a top level standard with related sub-standards linked to it, the following message
will display when adding the standard to the template:

136. Select the Remember Me option to always use the same Yes or No setting for the related
substandards when adding additional standards to the template. The Remember Me option can be
turned off by clicking on the Undo Remember Me icon on the left hand tool bar.

137. Adding standards with many related sub-standards may push them to the next column. If the first
2 columns on Page 1 are full, the related sub-standards will be pushed to Page 2. If the page is full, the
following message will display.
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139. Standards can also be added to the template by clicking on the arrow to the left of the standard.

140. Right Click Options

141. Once standards are added to the template, there are various options are available by right clicking
on a standard: Center Justify, Shading, Filler/Header, Line Number, Remove and Edit.

¢ Center Justify — will center the Standard description or Filler text in the center of the line. This option
is not supported in Client.

¢ Shading - will allow standard in the report card to be shaded

¢ Bold Text — will allow either a standard or filler to be bolded or un-bolded. This option is not supported
in Client.

¢ Filler/Header — will add blank lines or free text in the body of the report card o Add Above/Add Below
— will add the blank line above or below the selected standard o Remove Fillers — will remove a group of
fillers from the template o Edit — will allow adding text to a filler line or for editing existing filler text.
Includes adding translations for Correspondence languages

¢ Line Number — will increase the lines of a standard from 1 to 10. This option is used for standard
descriptions that do not fit on 1 line. Increase the Line number to fit the standard description.
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¢ Remove — will remove the standard from the template. This option does not delete the standard from
the Standards table, just removes from the template. The standard will display in the Standard List once
removed.

e Edit — If the user has permissions to Update Standards, the Edit option will display. When the Edit
option is selected the following warning message will display. Note: Any change to an existing standard
will affect standards that are already in use, edit with caution.

142. Page 27 Standards Based Grade Reporting for Elementary Schools

143. Print Preview

144. A Print Preview icon is available to check the report cards progress when building. When creating a
new template, the Print Preview icon is disabled until the template has been saved by clicking on the
Save icon. Once the template has been named and saved, clicking on the Print Preview icon will
automatically save the template to ensure new changes are saved.

145. When clicking on the Print Preview icon, the following options display:

¢ Include Standard ID in Mark - When the option is selected, the Standard ID (STN.SD) will print in the
mark columns

¢ Teacher Signature - When the option is selected, the Teacher signature line will print on the 2nd page

¢ Principal Signature - When the option is selected, the Principal signature line will print on the 2nd
page

146. It is suggested that the Print Preview option be utilized throughout the process of creating the
report card template.
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147. Save Template Clicking on the Save Template icon will display the Save Template popup page.

¢ Name — When creating a new template, the Name will be blank. Enter the template name. ¢ Type —
the Portrait format is supported at this time. e Grade —the grade will default to the selected grade and
cannot be changed.

148. Page 28 Standards Based Grade Reporting for Elementary Schools

149. When saving a template that was imported from SBE, the template name will contain “(Imported)”
in the name. The name can be changed.

150. If the Home icon is clicked before the template is saved or a Print Preview is made, the following
message will display. Click on Save and Exit to save the changes or Exit to exit the page.

151. Open File

152. After templates have been saved, the Open File icon provides more functions.
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153. The Open File popup will display the template Name, Grade Level, Type (currently only Portrait is
supported) and Last Updated date.

154. The following icons are available:

¢ Open icon — will open the selected template

¢ Copy icon — will copy the existing template to another template in the same grade or in another grade
level. The Name and Grade can be changed on the Copy Template screen prior to clicking on the Copy
button.

155. Page 29 Standards Based Grade Reporting for Elementary Schools

¢ Delete icon — will delete the template from both the SBS — Standards Based Report Card Templates
table and the SBD - Standards Based Report Card Template Details table. A confirmation message will
display. Use the Delete with caution.

156. Push to SBE

157. When the template is complete, it can be pushed to the current set up by using the Push to SBE
icon. The following will display.
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158. The Card Type can be entered or left blank for the default. The Overwrite existing card type option
will allow a new template to overwrite an existing Standards Based Setup (SBE table) Card Type.

159. If the report card type exists in the Standards Based Setup (SBE table) and the Overwrite existing
card type option is NOT selected, the following message will display:

160. A new Card Type must be entered to import the template. A confirmation message will display
after the import.

161. Report Card Type codes and descriptions are stored in the STU.RC field and can be modified on
the Update Code Table page.

NOTE: A grade level must have a Default Report card before any other Report Card Types can be saved
for that grade level.

162. Page 30 Standards Based Grade Reporting for Elementary Schools

Standards Based Setup (SBE table)

163. After the template has been pushed to the Standards Based Setup (SBE) table, the Standards Based
Setup page can be used to view and to preview the report card. It can be accessed from the
Setup/Config category of the Standards Based Dashboard or from Standards Based Grades |
Configurations on the navigation tree.

164. The Standards Based Setup page has a link to the Standards Based Report Card Templates page at
the top of the page.

165. The Preview Report Card button is available.
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166. Assigning Students a Report Card Type Code

167. To create report cards for students with the new Report Card Types, the students need to be
tagged with the corresponding Report Card Type before the Standards Based Grade Reporting table is
created. On the Standards Based Grade Input form under Standards Based Grades in the navigation
tree, click the mouse on the Report Card Type dropdown. Only the Report Card Types that are set up for
the student’s grade level will display. Select the appropriate code. Queries can

167. Page 31 Standards Based Grade Reporting for Elementary Schools

also be run to populate the STU.RC field before the Standards Based Grade Reporting table is created.

168. Standards Based Report Card Setup in the Client

169. The Standards Based Report Card Set-Up is used to select the Categories and Standards that each
grade level will be graded upon. This form is also used to build and design the outcome of the final
Standards Based Grade Report Card for EACH grade level and Report Card Type if applicable.

170. The Standards Based Report Card Set-Up form is only functional in Client Version. The Web Version
uses the Standards Based Report Card Set-Up form only for displaying and print previewing the report
card setup.
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171. It is important that all the Standards are entered correctly on the Define/Update Standards form
before the Standards Based Report Card Set-Up process is started. Any change to the category standard
linking or change in mark types will not automatically cascade to the Standards Based Report Card Set-
Up.

172. Report Card Types can be created to accommodate different Standards Based Report Card setups
for each grade level. Examples of Report Card Types are LEP, GATE or Modified Curriculum.

173. Add the standards for the default setup for each grade level. The Report Card Types can be added
after the default setup is completed. When adding the new Report Card Types an option will display to
copy from the default setup.
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175. Add a Category/Standard

176. From the Standards Based Report Card Set-Up form, click the mouse on the Grade button. To Add
a Category, click the mouse on the Add Category button. A selection box will display. Click the mouse on
the dropdown, select the Category and click the mouse on the OK button.

177. Type 0 standards are the Top Level Standard Categories. It is suggested that ALL Top Level
Standard categories be added for the grade displayed. All the sub standards linked to the Category will
also be added to the report card. The following message will display.

178. Take note to the Print Location. The default is for the Body of the report card.
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179. To change the Print Location click the mouse on the standard and then click the mouse on the Edit
Print Location button and type the number for the print location in the text field. Click the mouse on the
OK button.

¢ 1 — Prints the category in the body of the report card ¢ 2 — Prints the category in the top left area of
the report card ¢ 3 — Prints the category in the top right corner of the report card
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181. The Print Location selected will now display. For example, Top Left displays for Special Services.
The following is an example of the top left hand corner of a printed Standards Based Report Card.

182.The order in which the categories display on the Standards Based Report Card Set-Up form are the
same order that they will print on the report card. The categories can be repositioned to the desired
printing order. Click the mouse on the Category selected.

182. Click the mouse on the Up or Down arrow and the Category will adjust with the arrow selected.
The Category can be placed in any position on the form. For instance, clicking the mouse on the Up
arrow the Category can be placed at the top of the form and will be the first category printed on the
card.

183. Delete a Category

184. To Delete a Category, click the mouse on the Category selected and the category will be
highlighted. Click the mouse on the Delete button. The category will no longer display and will not print
on the report card when generated.
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185. Edit Number of Lines

186. Click the mouse on the Edit Number of Lines button to add lines to a standard that does not fit on
just one line. Below is an example of standards with Edit Number of Lines set to 2.

187. The Lines column on the Standards Based Report Card Set-Up form will display the number of lines
for the standard.

188. Page 34 Standards Based Grade Reporting for Elementary Schools

Shading

189. The two Shade buttons will allow any standard in the report card to be shaded. The top Category
section has a Single and Mass option. This will allow all top level categories in the top section to be
shaded at once when clicking on the Mass option. There is also a Shade column on the form.

190. Individual standards can be selected or deselected to shade by clicking on the standard then
clicking on the Shade button with the Single option selected.

Below is an example of the Shade option set to Yes.
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191. Add a Filler/Header

192. On the Standards Based Report Card you may want to add headers below the categories to group
the standards. The report format may also need to be adjusted to make it more readable. Fillers can
be used to add blank lines to separate areas of the report card. To add a filler or header, within a
category select the Category. Click the mouse on the Add Filler/Header button.

193. Page 35 Standards Based Grade Reporting for Elementary Schools

The following text box will display. Type the Title for the header in the text field. Click the mouse on the
OK button.

194. The Title for the header will display at the bottom of Standards in Category. The arrows can be used
to move the Filler/Header up.

195. A filler can also be added to the report card that will add blank lines. To add a filler within a
category, click the mouse on the Add Filler/Header button. A text box will display. To create a blank line
on the report card, leave the text field BLANK. Click the mouse on the OK button.

196. After a header or filler has been added the report may need to be adjusted. To reposition the Filler
or Header click the mouse on the filler or header. Click the mouse on the Up or Down arrow keys.
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197. The filler or header will move up or down the form. Click the mouse on the arrow keys until the
filler or header is positioned appropriately on the form.

198. For example, the header Word Analysis is now at the top of the form.
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200. When the report card is printed Word Analysis will print directly below the category Reading. The
following is an example of the category setup above. Compare the printout to the form displayed above.
Fillers can also be shaded by clicking on the Filler line and then clicking on the Shade button.

201. Click the mouse on the Edit Number of Lines button to add lines to a filler/header that does not fit
on just one line.

202. Edit Header/Update Correspondence Languages

203. To set up a Header to print in a different language, select the header and click the mouse on the
Edit Header button. The following form will display. Select the language code for the Default Title
displayed. In the text field to the right of the home language enter the translation of the Header in the
language selected. Click the mouse on the Exit button. This new header will not display but will be
printed on any report card that is selected to print in language code 01.

204. Preview Report Card
205. It is suggested that the Preview Report Card option be utilized throughout the process of creating
the report card. An option is available to Print Standard in Mark.
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206. When the option is selected, the Standard ID (STN.SD) will print in the mark columns. This is
helpful during the report card building process. Below is a portion of the report card when using the
Print Standard in Mark option when print previewing the report card on the Standards Based Grades

Set-Up form.
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208. Click on the Preview Report Card button. An option box will display to select the Language Code
and whether or not to print a Teacher Signature Line and/or Principal Signature line.

209. Click on the OK button and a Sample Report Card will display. The following is a Landscape Report
Card example.
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211. The following is page 1 of the 2 Column Portrait Report Card.
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NOTE: Once the Standards Based Grade Report table has been created, changes should not be made
to the Standards or Report Card Set-Up. Once grades have been submitted changes should only be made
during the summer. Utilize the Preview Report Card during the process to ensure the report card is
complete and accurate.
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213. Add a Report Card Type

214. After the default grade level setup is complete new Report Card Types can be added if applicable.
The ability to add Report Card Types allows multiple setups per grade level. Some examples are LEP or
Gate report cards that could have a different set of standards than the default grade level setup.

215. Click the mouse on <Add New> button on the left side of the form. The following message will
display.

216 Click the mouse on Yes to continue adding a new Report Card Type. The following messages will
display. Enter a report Card Type code up to 3 characters then enter a description.

217.This description will print on the header of the report card.
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218. After entering the code and description the following message will display. Selecting Yes will allow
you to copy the default setup to the new Report Card Type setup. Selecting No will allow you to start
with a blank setup. You will need to build the report card for the Report Card Type if selecting No.
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220. When Yes is selected the following form will display. For the first Report Card Type only the Default
will display on the form. Once other Report Card Types are created they will also display on this form.
Click the mouse on Default to copy the Default Setup to the new Report Card Type.

221. The Set Up form will now display the setup for the new Report Card Type of GTE — Gate.

222. Standards can now be added and deleted on the form for the new Report Card Type. Report Card
set-ups can also be copied to different grade levels.

223. Standards Based Grade Reporting

224. After the Standards Based Grade setup is completed the grade entry can be performed through
Standards Based Grade Input, Standards Based Grades by Teacher, or Teacher Portal.

225. Create Grade Reporting Table
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226. Prior to entering grades the Grade Reporting Table must be created. Click on Initialize New Grading
Cycle under the Initialize category on the Standards Based Grades Dashboard or in Standards Based
Grades | Functions in the navigation tree.

227. Click on the Current Mark option. The correct starting and ending dates should automatically be
highlighted. If tracks have been set up they will display. Click on the correct Track(s). Click on the
Initialize New Standards Based Grading Cycle button. A message will display confirming that you wish to
proceed. Click on the OK button and a message will display that the process may take some time to
complete and an email will be sent out when it is completed.

NOTE: Once the Standards Based Grade Report table has been created, changes should not be made to
the Standards or Report Card Setup. Once grades have been submitted changes should only be made in
the Standards Based Report Card Templates and from the template copied into the Standards Based
Setup during the summer or at
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229.the beginning of the new school year before the Standards Based Grade table has been initialized.
Changes made during the school year could invalidate previous marks that have been submitted.

230. Create/ Update Standards Grade Report Table for a Student

231. After the grade reporting table has been created, changes can occur that will affect the grade table.
For example, a new student can be added to the school database, which will not be included in the
grade reporting table. To update the grade reporting table for one student, click on Create/Update SBG
for One Student under Standards Based Grades | Functions. The following selection box will display.
Enter the student’s name in the Search box and search for the student.
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232. Click the mouse on the student and then click on the Update SBG for this Student button. A
message will display confirming that you wish to proceed. Click on the OK button to continue.

233. Standards Based Grade Input

234. The Standards Based Input form is used to manually enter marks, comments and assign a student a
Report Card Type code if applicable. It can be found under the Enter Grades category of the Standards
Based Grades Dashboard or under Standards Based Grades in the navigation tree.

235, All Categories and Standard Descriptions previously set up will display under the Subject column.
All Valid Marks will also display in the far right column. Only the marks displayed can be used for the
Subject selected. If no marks display the line is either a Header Area and should not have any marks
entered in the Mark column, or a Free Text mark or an Inline Comment mark. Locate the student. Click
the mouse on the Edit icon to the left of the standard.

236. Enter a Valid Mark from the marks displayed. Press Tab to move to the next Mark field. Click on the
Save icon when all entries are complete.

237. Standards that are the Free Text mark type will allow up to 5 characters to be entered into the
mark field. The data entered is not validated.
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239. To add an overall Comment for the student displayed, click the mouse on the Comment tab. Click
the mouse on the Add New Record link. Select the Term. Type the comment to be printed on the
report card in the Comment field.

240. When the option to Use Advanced Comment Formatting is selected in the General Options tab, the
Comments will be updated in a web-based text editor.
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241. Click on the Save icon to save the comment.

NOTE: Only one comment can be entered per term per year. Due to space limitations the entire
comment may NOT print on the report card.

242. Standards Based Grades By Teacher And Subject

243. The Standards Based Grades By Teacher screen can be utilized by designated school staff to select a
teacher and display the students in their class. The grades can then be updated for all Subject Areas and
Standards. It can be found under the Enter Grades category of the Standards Based Grades Dashboard
or under Standards Based Grades in the navigation tree.

244. Teacher Portal Input

245. In order for teachers to input Standards Based Grades, the administrator needs to populate the
Open SBG Grading Window dates in Portal Options. These dates control when teachers have access to
Standards Based Grades. The Portal Options page is under School Info | Portal Management on the
navigation tree.

246. Page 43 Standards Based Grade Reporting for Elementary Schools
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247. Aeries Security also needs to be granted for Standards Based Grades for the Portal Group of
Teachers.

248. The following page will display to teachers when logged into the Teacher Portal.

249. Standards that are the Free Text mark type will display as an open box with no dropdown.
Teachers will be able to enter up to 5 characters into the mark field. The data entered is not validated.

250. Page 44 Standards Based Grade Reporting for Elementary Schools

251. When the option to Use Advanced Comment Formatting is selected in the General Options tab, the
standards that are the Comments mark type will be updated in a web-based text editor.

252. Print Standards Based Missing Mark Report

253. The Standards Based Missing Mark report will print a detailed listing of all students that do not
contain a mark for all categories or standards. To exclude standards from this report enter an N in the
Count on Missing Mark Report? field on the Standards form.
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254. To run this report, click the mouse on Reports under Standards Based Grades in the navigation tree.
Then click on the Standards Based Missing Mark Listing. The following selection box will display. Select
the options for the report to be generated and click the mouse on the Run Report button.

255. The following is an example of the Print Standards Based Missing Mark Report. The check marks
below the M1, M2, M3 and M4 are for the marking periods that are missing a mark.

256. Page 45 Standards Based Grade Reporting for Elementary Schools

257. Update Attendance Totals

258. If the Attendance options were selected in the Standards Based Options, the Update SBG
Attendance Totals function MUST be run to calculate the attendance totals prior to the report cards
being generated. The calculated attendance totals will then print on the report card when generated.

259. The Update SBG Attendance Totals screen is in the Finalize category of the Standards Based Grades
Dashboard or under Standards Based Grades | Functions in the navigation tree. Select the Term to
Update and click the mouse on the Update SBG Attendance Totals button. When complete an email
notification will be sent and the updated attendance totals will print on the report cards.
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NOTE: If more than one mark will print on the report card each Term MUST be updated.

260. Print Standards Based Report Cards

261. The Print Standards Based Report Cards can be run from the Print Report Cards category of the
Standards Based Grades Dashboard or from Standards Based Grades | Reports in the navigation tree.
From the report list click on the Standards Based Report Cards report. A selection box will display. Click
on options from the following selections for the report cards to be printed:

¢ Print All Languages - print report cards in ALL languages. e Print in English Only — print report cards in
English Only regardless of the Students Correspondence Language  Print Only CL - print report cards for
students with the selected Correspondence language ¢ Student Grade — either print an individual grade
or All grades * Report Card Type — All, None or select a specific Report Card Type e Teacher to Print —
print an individual teacher or All teachers  Teacher Name — will print Teacher, Teacher First Name/Last
Name or Teacher Last Name/First ¢ Print Teacher Signature Line — prints Teacher Signature line for all
students on the bottom right corner of the last comment box e Print Principal Signature Line — prints
Principal Signature line for all students on the bottom left corner of the last comment box e Include
Inactive — include inactive students e Print Address Block Legal — this option is available for Portrait 2-
Column report cards when the Standards Based Option Print Address Block on 2-Column Report Card is
selected. When selected, the Portrait 2-Column report cards will be printed on legal-size paper with the
school’s return address and the parent/guardian address printed either at the top or the bottom of the
report cards and formatted to fit in a window envelope. NOTE: only Admin and User accounts will have
this option. It is not available for Teacher, Parent or Student accounts. e Mail Info at Top — this option
becomes available when the Print Address Block Legal option is selected. When this option is selected
the return address and parent/guardian address will print at the top of the page. ® Print to Contacts -
this option becomes available when the Print Address Block Legal option is selected. When this option is
selected the contact address will print for all contacts with a Mail Tag. e Print for One Student - print
report cards for Only the selected student ¢ Marks — print for one or more marking periods  Tracks -
print for as many tracks selected

262. Click on the Run Report button.

Page 46 Standards Based Grade Reporting for Elementary Schools

NOTE: When printing the report cards remember to select the appropriate printing options: e Select the
appropriate Paper Size for the report card that is being printed. For example, Portrait 2-column report

cards should be printed on Letter paper, however, when the Print Address Block option is being used the
paper size needs to be changed to Legal. ® The Fit to Print option should be unchecked e Select whether
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or not to print Two-sided. For example, the Landscape report cards are one-sided and this option should
be turned off. The Portrait 2-column report cards are two-sided an this option should be turned on.

263. The following is a landscape Standards Based Grade Report Card example.

Page 47 Standards Based Grade Reporting for Elementary Schools

264. The following is a 2-Column Portrait Standards Based Grade Report Card example. It is a 2 page
report card with the Attendance totals and comments on the 2nd page.

265. Below is an example of the Portrait 2-Column report card using the options to print the address
block on the bottom of the page.

266. If the Correspondence Language codes for Spanish (01) is selected, the headings on the report card
will also be translated. The translations are hard coded and stored in the usysTrans Table. The following
is a 2-Column Portrait Standards Based Grade Report Card example for a student with the
Correspondence Language of Spanish (01).
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268. If using the Report Card Type the description will print in the Report Card header. Below is an
example of a report card for a student with the Report Card Type code of Gate.

269. Report Card History

270. Report Card History is a feature that allows schools to save a permanent, electronic copy of every
report card a student receives. The Report Card History will remain with the student across multiple
years and schools and can be accessed by office staff, teachers, parents and students given appropriate
permissions. The Report Card History is stored in the RCH table, and this security area is found under
the Other Student Data category on the Permissions form.

271. Generate Report Card History

272. Generating the Report Card History for Standards Based Report Cards requires the same
permissions as printing Standards Based Report Cards plus Update permission to Report Card History
(RCH).

273. Each report card document will be saved to the RCH table in English and also in the student’s
Correspondence Language if different from English. An email notification will be sent when the process
has completed.
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274. A Generate Report Card History button has been added to the Print Standards Based Report Cards
Report Options form. Clicking this button will create or update Report Card History

275. Page 49 Standards Based Grade Reporting for Elementary Schools

276. documents based on the options and students selected. This allows for a streamlined workflow of
printing the report cards and then generating the Report Card History immediately afterward. The
option to print only one language is ignored when doing Report Card History.

277. NOTE: Report Card History records are uniquely identified by the combination of Student ID
(RCH.ID), School (RCH.SCL), Academic Year (RCH.YR), Term/Marking Period (RCH.TM), and Report Card
Type (RCH.TY). Therefore, subsequent execution of the Generate Report Card History process will
overwrite existing Report Card History records where the identifying fields match. For example, a
student can only have one Report Card History record for Golden Eagle Elementary School, year 2016,
Trimester 2, type Standards Based Report Card. Only the most recently generated report card matching
those values will be saved.

278. NOTE: For confidentiality purposes the Report Card History will not be formatted with the address
block information for the Portrait 2-column report cards.

279. View Student Report Card History

280. Viewing a student’s Report Card History requires Read permission to Report Card History (RCH).

The page can be found under Student Data | Grades in the navigation tree of the Admin and Teacher
Portals and under the Grades menu of the Student and Parent Portal. The page displays a list of all of
the Report Card History records that exist for the current student.
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281. The following fields will display for each item in the Report Card History.

¢ School — The school where the report card was generated ¢ Year — The academic year when the report
card was generated (e.g., 2016 for the 2016-17 year) ® Term — The term (quarter or trimester) that was
active when the report card was generated. For elementary Standards Based, the active term is stored
in the GBO table and is updated when the Initialize New Standards Based Grading Cycle function is run.
¢ Grade — The student’s grade level at the time the report card was generated ¢ Report Title — For
Standards Based Grades, this will simply display "Standards Based Report Cards" ¢ Report Card — A link
to the PDF document of the report card, both in English and the student's Correspondence Language (if
available/applicable) » Date — The date the report card was generated

282. There is also a Report Card History area on the Home page of the Student and Parent Portal that
will display if the user has Read permission to Report Card History and the student has at least one item
in Report Card History. Only Report Card History for the current school year will display on the home

page.

283. Page 50 Standards Based Grade Reporting for Elementary Schools

284. Copy Marks To Standards Based Grade History

285. After each marking period or at the end of the school year the grade reporting table can be rolled
into the standards based grade history table and will display when printing the Elementary Transcript.
The Copy SBG to Standards Based History page can be found under the Standards Based History
category of the Standards Based Grades Dashboard or under Standards Based Grades | Functions in the
navigation tree. Select the Marks to be rolled over into history. Click the mouse on the Copy SBG to SBH
button.

242
© 2017 Marin County Office of Education


http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjq0OGAodrVAhWnj1QKHYDmDkkQjRwIBw&url=http%3A%2F%2Fwww.alt-codes.net%2Fcopyright_alt_code.php&psig=AFQjCNE2u6lW-V9hdPnadWqkvWMDCnnRUg&ust=1502921491454232

286. A message will display confirming that you want to copy the SBG grades to SBH. To continue click
the mouse on the OK button. The marks selected will be copied over to history. Comments do not roll to
history ONLY the selected marks.

287. Display and Update Standards Based History

288. After the Standards Based Grades have been rolled over into history the student information can
be displayed and changes can also be made. Select Standards Based History under Standards Based
Grades in the navigation tree. The following form will display.

289. Use the Locate options to select a student and display the history that has been previously rolled
over from Standards Based Grades. To filter the history information, click the mouse on Filter School
Year drop down at the top right hand corner of the form. The years available to view will display. Click
the mouse on the year selected and the form will filter out all other years of history. To filter out history
information for a particular category, click the mouse on the Filter Category drop down. The only
history displayed will be for the Category selected.

290. Update Grade History for a Particular Student

291. Use the Locate options to select a student and display the history previously rolled over from
Standards Based Grades. Click the mouse on the Edit icon of the history record that needs to be
updated. Enter the necessary changes to the record. The Tab can be used to move to the next field.
When all changes have been entered click on the Save icon. The history will now be updated.

NOTE: Changes made in Standards Based Grade History WILL NOT update Standards Based Grades.
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293. Print Elementary Transcript

294. The Elementary Transcript can be run from the Standards Based History category of the Standards
Based Grades Dashboard or from Standards Based Grades| Reports in the navigation tree. A selection
box will display with the following Transcript Setup options:

¢ Limit Report By - limit by Student #, Counselor or Grade ¢ Print Shading — print shading in every other
column to differentiate the years ® Print Contacts - print Contacts on the transcript ® Select Contact to
Print — select the Contacts to print on the transcript ¢ Use District Name — print District name on
transcript instead of school name

295. After the selections have been made click on the Run Report button. The following is an example
of the Elementary Transcript.

296. Elementary With Master Schedule Set Up

297. The Standards-Based Courses (SBR) table allows courses to be linked with standards for “pull-out”
teachers. Courses used in the Master Schedule must be linked to standards used in the Standards Based
Report card so that the “pull-out” teachers are assigned to the standards that are associated with the
course that they teach.

298. Linking The Standards To Courses
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299. The Standards tab in the Courses screen is used to define which standards apply to each course and
if they display on the report card. Standards assigned to courses at one school or at the District level will
apply for all schools. Users will need full permissions to Course Data to associate a standard to a course.

300. Page 52 Standards Based Grade Reporting for Elementary Schools

301. To view or update the standards for the courses click on Scheduling Process | Courses in the
navigation tree.

302. The Courses screen will appear in the center of the screen. Click on the Standards tab to view any
standards associated with a course, or add, edit or delete that association.

303. To define a standard for a course enter enter the Course Name or Course ID into the Search box
and click on Go. Select the course to view it. Click on the Standards tab. Click on Add Standard(s).

304. The following screen will display.

305. To search for a standard enter a key word or the first few letters to filter for in the Search box.
Select the Type of Standard to choose. The options are Local, Common Core or CA State Standards.
These standards must already be defined in the Standards table in order to choose them. Enter the
Grade level of the standard to limit the number of standards that appear in the list. Click on Go.

306. A list of all of the standards that meet the selection criteria will come up. Click on the standard that
will be associated with the course to select it. If the standard has sub-standards and you wish to also
associate those standards to the course leave the Include Related Standards option selected. Click on OK
to complete this process.
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[Collapse]

Aeries Web Version - Standards Based Grade Reporting for
Elementary Schools

1. The Standards Based Grade Reporting for Secondary Schools allow schools to define
which standards are linked to a course and then identify which of those standards should display
on the report card. During the grade reporting period teachers can enter grades for each standard
as well as an overall grade for the course. A Load Grades from Gradebook process is available
to teachers.

Fiaz-piia Soreaming Eagle High School
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CEH 11290 Pengiction and Distabutam of Sateg 1
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2. The Standards Based Grade Reporting for Secondary Schools MUST be set up prior to
use. Standards must be assigned to courses and schools must select the grade range that will
utilize Standards Based Grade Reporting for their secondary grades. Only Aeries Web Version
supports the Standards Based Grades for Secondary Schools.

3. Once the Secondary Grade Reporting Cycle has been initialized and marks have been
submitted, changes should not be made to the Standards, Grade Reporting Codes, or
Secondary Standards Based Grade Reporting Options.
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4. Translations can be entered for the Standards, Marks, and other secondary report card codes
with up to 6 Correspondence Languages. The printing of the translated standards, marks and
codes is determined by the students’ Correspondence Language.

5. After the Grade Setup is complete and the Grade Reporting Cycle has been initialized,
student grades can be entered manually or imported using the Load From Gradebook feature in
the Teacher Portal. Report cards can then be generated for the term and grade selected.

Initial Setup
Secondary Standards Based Grades uses the following tables in Aeries:

GRD - Grade Reporting

GRO - Grade Reporting Options

GRS - Secondary Standards Based Grades
SBR - Standards Based Courses

SBV — Standards Based Marks

STN - Standards

1. Users that are setting up both the Standards Based Grades for Secondary Schools and
the secondary report card will need permissions to the following areas:
2. To set up Standards Based Grades for Secondary Schools:
a. Course Data— under the Scheduling Table/Program Area
b. Grade Reporting Options — under the Grade Reporting Table/Program Area
c. Standards Based Valid Marks — under the Standards Based Grading Table/Program
Area

3. To set up Secondary Report Cards/ initialize report cards for each grading term:
a. Grades — under the Grade Reporting Table/Program Area

4. Grade History — under the Grade Reporting Table/Program Area colspan ="2"
colspan = "2"|Grade Reporting Options — under the Grade Reporting Table/Program
Area colspan ="2" colspan = "2"|Grade Reporting Address Options — under the
Grade Reporting Table/Program Area colspan = "2" colspan = "2"|Update Multiple
Mark Headings and Descriptions — Under the Grade Reporting  Table/Program
Area

Setting Up Standards

1. The Standards screen is found in Grade Reporting/Configurations. Standards can be
displayed in a list of all standards, or in a tree format which shows the hierarchy of the
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standards. A Search box is available to limit the standards displayed, as well as filters for

type of standard and grade level.
2. File:Standards Based Grade Reporting for Secondary Schools 20161028 01.gif

20132014 Screaming Eagle High School

Display List ¥ Display Trea

gl W Rmcord |

Commen Cere | =] |12 =]

A Siale (1997 L
Locsl __h Languagse Arts and Literacy

4 CEH112 - Grades 11-12 Litarasy in Histony/'Sacial Studies
4 ({EH.112_R - Reading
« CEH.112.R.C - Craft and Structure

CEH,112.R.6 - Evdhiate authorsb=B217; diffaring poants of view
b CEH.112.R.] - Entegration of Knowladge and ldeas
b CEH.112.R.K - Kay Ideas and Datails
¥ CEH.112.R.R - Range of Reading and Lovel of Text Complexiby
b CEH.112.W - Wnting
¢ CEL.112 - Grades 11-12 Englsh Languages Arts

P CES.112 - Grades 11-12 Literacy i Science and Techiical Suls

CEH.112.R.4 - Detesmine the meaning of words and phrases as t

CEM,112.R.5 - Analyzrs i detail how & comples prmany’ sourcs & 1

4. Click the mouse on the Add New Record button to enter a new standard into the table. In
the screenshot below a 12" grade Writing standard is being added to the Standards table.
Enter the Standard ID, Title, Type of Standard, and if it is a substandard, then select
the higher level standard that it is under in the Category field. If the standard will be
receiving a grade on the report card, then Mark Typel must be set to Progress Toward
Standard. Select the terms when this standard is assessed and the grade level(s) that it
applies to. Up to six translations can be entered for each standard. Select the
Correspondence Language code and enter the translation into the field next to it. Click
on the Save button when complete.
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6. To edit a standard select the standard in the Display List. The standard definition will
display on the right. Select the Change button. Once all changes have been made, select

Save.
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10.

11.
12.

13.

14,

15.

16.

17.

NOTE: Standards should not be modified once the Grade Reporting Cycle has been

initialized.
Load Standards

Standards can also be added to Aeries by using the Load CA State Standards form. The
Load CA State Standards form is available in Admin CS in View all Forms. The

following form has 2 tabs to load California or Common Core standards into Aeries.

-_ Load CA State Standards
2013-2014

Lowad Swecind Standards (STN) | Load Common Core (5T |

Eagle Unified School District

CSTELA C5T Math C5T History-Social Sciences

Fr Fg F iy M Linear figebra Fg Fa
Fi1 Fr Fa1 F g F1 Fu
a2 Fia Fa2 Fagn Fa2 Fn
M3 g Fa F wmamanalyss Fi3  F g analysis Skils
Fa a4z Fa F ceometry ¥ 4 F 6.8 analyses Skills
W5 Fs M probik Siat F s ¥ 917 Analysis Skills

F & F appProbs st F& F Government

F 7 ¥ Triganometry Fr F Economica

F Caicuius Fa
Update Previously Loaded

Standards With New IDs

Fx
4
W2
Fa
4
F 5
&
K7
Fa

C5T Science
 gigiogy | Lite
¥ Earth
+ Chemistry
=4 Physics
w8 Exp

— = &3

9132013

Defining Standards for a Course

The Standards tab in the Courses screen is used to define which standards apply to each
course and if they display on the report card. Standards assigned to courses at one school
or at the District level will apply for all schools.
The permissions needed in Aeries to associate a standard to a course or edit or delete the
association are Read, Insert, Update and Delete to Course Data.

Permissions | Members | Groups to Inhent From

Scheduling
Course Data

To view or update the standards for the courses click on the Scheduling Process node to

expand it and then click on Courses.

The Courses screen will appear in the center of the screen. Click on the Standards tab to
view any standards associated with a course, or add, edit or delete that association.

To define a standard for a course enter enter the Course Name or Course ID into the
Search box and click on Go. Select the course to view it. Click on the Standards tab.

Click on Add Standard(s).
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18.

19.

20.

21.

22,

23.

24.

Aeries ner
@QA 6

+- Student Fags Al
- Home

i+ My Favorites (4)

- Student Data

i+~ Attendance Accountis
- Grade Reporting

'+~ Supplemental Attend
-- Gehieduling Process
|~ Course Requests

| — Courses,
Miﬁtr&'vaclia

TR aa Savary | Dher | BCLE Specihic Frlds | Galfornia Speadc M
Mics Iractrews

Courss Dot
[ Lo Witln [ %o | coll Brag | Luw Grad | High Ged | Gsdault Gradie | mMos cradil | Teg

0333 [Erlah 21 CP |
g |Fregikch 41 |
LY [Eregrih 11 i 4
e |Erayuh 11 o=
1837 | Eragfith 14 CRAG |
1ap7 (Eregeh 1108 R
=130 (Ersguh 11 CF Sre

Ligasd | imorh

Cionrem Dusiriplion

_acbd | capr | cheage | Rafwrevos

MET Clasger | GME Cladses | Standams

¥
I” Edn Standads

Imandard 10| Tils RpiTand7

The following screen will display. To search for a standard enter a key word or the first
few letter to filter for in the Search box.
writ Local =] (11 7] (e B

CA State (1907) L

Lical

Select the type of Standard to choose. The options are Local, Common Core or CA
State Standards. These standards must already be defined in the Standards table in
order to choose them. Please see the section on how to load Common Core and State
Standards into Aeries earlier in this document to learn how to add these standards to your
database.

Enter the Grade level of the standard to limit the number of standards that appear in the
list. Click on Go.

A list of all of the standards that meet the selection criteria will come up. Click on the
standard that will be associated with the course to select it. If the standard has sub-
standards and you wish to also associate those standards to the course leave the Include
Related Standards option selected. Click on OK to complete this process.
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|writ

[common core =] [11 = [0 |ﬂ]

4 Common Core

+]

4 CE - English Language Arts and Literacy
4 CEH.112 - Grades 11-12 Literacy in History/Social Studies
4 CEH,112.W - Wniing
4 CEH.112.W.0 - Range of Writing
CEH.112.W,10 - Write routinaly over extended tima frames (tima
Pl CEH.112 W P - Production and DistribUtion of Writing 1
CEH.112.W.4 = Produce clear and coherent writing [ﬁ which the |
CEH.112.W.5 = Develop and strengthen writing as neaded by pla
CEH.112.W.6 - Usa technaology, including tha Intamet, to produc
4 CEH.112.W.T - Text Typas and Purposes
4 CEH.112.W.1 - Wrte arguments focused on discipline-specific cc
CEH.112.W.1d - Establish and maintain a formal style and obje
CEH.112.W.2 - Write informative/fexplanatory texts, including the
4 CEL,112 - Grades 11-12 English Language Arts
4 CEL.112.L = Language

-
4 FCEL 1173 1 ¢ — Conuanatinnes aF SFanddaed Enmlicb ] 4|—,

25.

F 1nclude Rrelated Standards? oK I Cancel

26. The Standards tab now lists the CEH.112.W.P — Production and Distribution of
Writing that was selected along with all of its sub-standards.

MST Classes  SMS

Classes | Standards |

Add Standard(s)
Standard ID
CEH.112.W.P

" Edit Standards

Title

Production and Distribution of Writing v

CEH.112.W.6

Use technology, including the Intermet, to produce, publish, and update v
individual ar shared writing products in response to ongoing feedback,
including new arguments or information.

CEH.112.W.5

Develop and strengthen writing as needed by planning, revising, editing, v
rewriting, or trying a new approach, focusing on addressing what is most
significant for a specific purpose and audience,

CEH.112.W.4

27.

Produce clear and coherent writing in which the development, Y
arganization, and style are appropriate to task, purpose, and audience.

28. To add only the higher level standard to a course without its substandards, de-select the
Include Related Standards option before clicking on OK to add the standard.
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read Common Core :El 11 :El IH
4 CEL.112.L.K - Enowledge of Language -
4 CEL,112.L.3 - Apply knowledge of language to understand how |
CEL.112.L.3a - Vary syntax for effect, consulting references |
4 CEL.112.L.V - Vocabulary Acquisition and Use
CEL.112.L.4 - Detarmine or clarify the meaning of unknown and ||
CEL.112.L.6 - Acquire and use accurately general academic and
.
4 CEL.112.R1 - Informabional Text
4 CEL.112.RI.R - Range of Reading and Level of Text Complexity
CEL.112.R1.10 - By the end of grade 11, read and comprehant
CEL.112.RI.11 - By the end of grade 12, read and comprehent
4 CEL.112.RL - Literature
4 CEL.112.RL.R - Range of Reading and Level of Text Complexity
CEL.112.RL.10 - By the end of grade 11, read and comprehen:
CEL.112.RL,11 - By the end of grade 12, read and comprehemn
4 (CEL.112,5 - Speakng and Listening
4 CEL.112.5.C - Comporehension and Collaboration

!E’:Tnciude-k.alit;d Standards? |.vm< 1 Fom—

29. i

30. In this example only the higher level standard CEL.112.R — Reading was added to the

course.
MST Classes {-éﬁ-ﬁ_clasm- | Standards |
| Edit Standards
Standard ID |Title

CEH.112.W.P | Production and Distribution of Writing ]
CEL.112.R Reading, [
CEH.112.W.6 Use teclﬁ'nalagy'. including the Internat, to produce, publish, and updats (]

individual or shared writing products in response to ongoing feedback,
including new arguments or information,

CEH.112,W.5 Develop and strengthen writing as needed by planning, revising, editing, o]
rewriting, or trying 3 new approach, focusing on addressing what is most
significant for a specific purpose and audience.

CEH.112.W.4 Produce clear and coherent writing in which the development, (]

31 L | organization, and style are appropriate to task, purpose, and audience.

32. To prevent a standard from displaying on the report card or to delete the association of a
standard to a course click on Edit Standards. De-select any standards that should not be
printed on the report card.
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33.

MST Classes | SMS Classes | Standards |

VIEdit Standards

l standard 1D nmcw
CEH.112.W.P Prndur:tmh and Dis tnl:-un-:-n of Wntlng
@ | CEL.112.R Reading |,r,.

[# | cEH.112.w.6| Use technology, including the Internet, to produce, publish, and update ]
individual or shared writing products in response to ongoing feedback, i

including new arguments or information,

(% | CEH.112.W.5| Develop and strengthen writing as needed by planning, revising, editing,

rewriting, or trying a new approach, focusing on addressing what is

| mast significant for a specific purpose and audience.

[# | CEH.112.W.4| Produce clear and coherent writing in which the development,

organization, and style are appropriate to task, purpose, and audience.

=l

34. To delete an association to a standard click on the Red X and click on OK to the prompt

35.

36.

confirming that you wish to delete the standard from the course.

| MST Clasm | SM5 Classes | St.undnrds

Add Standard(s) [¥] edit Etandards

. Standard ID |Title RplCnrd’
|‘::Q CEH.112.W.P |Prnducunn and Distribution of Writing
(CEL.112.R | Reading E

EEH 112 W 6| Use technotcgh |nr:iud|ng the Inl;emal:, to pmduce, puhlush and updare ' [_
individual or shared writing products in response to ongoing feedback,

Muassage from webpage _—_ “

'e Are you sure you want bo DELETE this standard from this course?

oc ][ Goncd

37. The standard will be lined out. Once the screen is refreshed the standard will no longer

display on the screen.

MST Classes | SMS Classes | Standards |

Add Standard(s) /| Edit Standards
Standard_lvitle  ___________________________________RptCard?

X | CEH.112.W.P | Production and Distribution of Writing

EEL112.R | Reading

HE

X

CEH.112.W.6| Use technology, including the Intemet, to produce, publlsh and update

A=

prtis il gl me mlmempae] Gamiie ey gl i G g g gm e e Fom ol =y s

Setting Up Secondary Grade Reporting Options
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1. There are several screens that are used to set up the Secondary Report Cards and
Secondary Standards Based Report Cards. Users that will be updating the secondary
report card options will need Read, Insert, Update and Delete permissions to Grade
Reporting Options, Grade Reporting Address Options, Update Multiple Mark
Headings and Descriptions, and Standards Based Valid Marks.

Permssions || Members | Groups to Inkernt From

Grade Reporting

Grade Reporting Options [#] [#] [=] [#]
Grade Raporting Address Ophons 52 = = =
Update Multple Mark Headings and Descnphbions [=] [=] |

Standards Based Grade Reporting

2 Standards Based Valid Marks [# [#] [#] [+

3. Log into a school in Aeries to update the Secondary Grade Reporting options for that
school. Click on the Grade Reporting node and then the Configuration node to view

the additional Grade Reporting set up screens.

* Grade Reporting
| - Grades
| - Gradks By Teacher
| — Grade History
| - Transcripts
| - Graduation Status
i~ Configurations
|- Grade Reporting &4
| |- crade Reporting Ct
i+ |- Grade Reporting Oy
| |- Multiple Mark Head
E' Functions

4. Wl |* Reports

5. Grade Reporting Address Options

6. The Grade Reporting Address Options allows the user to update which return address
will appear on the secondary report cards. The user can also select if the Mailing Permit
or a PO Endorsement will be printed on the report card and set up those options. The
Address Options are unique to each school site.

7. Click on the Change button to open up the screen to editing. Once all changes are
complete click on the Update button to save the changes or the Cancel button to leave
the screen without saving the changes.
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2012-2013 Screaming Eagle High School

@ Q @ Grade Reporting Address Options
+ Ghudent Flags Print which return address: [ REEE== IR Sl
- Home irn Address
My Favorites (0) se Uopercase on Address
+ Student Data The options below apply only to the Generic and Trifold versions of the reports cards.
= Attendance Accounting FE prine #ailing Permit ® precorted First Class Ma EHES :j—
= Grade Reporting & Non-profit Organization Citw:|Eagle Rock, CA
‘- e & User Defined
- Graduation Status
- Configurations B Print PO Endorsement ® 4ddress Service Reguestad
b Grade Reporting Addh © Raturn Sarvice Requestad
‘ Ii“"mm Code © Forward ng Sarvice Reguestad
| - Grade Reporting Opti © Change Service Reguested
8. +::u+_aw ﬂ]

9. Grade Reporting Codes and Descriptions

10. The Grade Reporting Codes and Descriptions screen allows the user to add or update
grade reporting Academic, Citizenship, and Work and Study Habits marks. The user
can also add Comments and Message codes. Use the Edit icon next to the record to
update the code. The Add New Record icon towards the bottom of the list is used to add

a new code.
-
MI’ES']EI" 2012-2013 Screaming Eagle High School
A ————

@ Q @ {Acadermic Marks || Citizenship/WorkHabit Marks | Comment Codes | Message Codes
+- Student Flags
i Home
4 My Favorites (0) F3 | & |Outstanding
i
+- Student Data |J J B |Above Average
?nnmmm @1 & [|avernge
;'-H:ﬂ ' 0 (& | cr |credit

ranscripts T

| Eradustion & | D |Below Average
=- Configurations _'J_l F_|Failing
|| - Grade Reporting Addr & | 1 |incomplete
| Grade R & | NC [No cradit
A IF SN
! i R ts or Cod:u.andniscr iens

Scheduling Process * dd Mew
+- school Info i —

11 %—Tnadm Emadation ™ Show Correspondence Language

12. Translations into another language can be done by selecting the Show Correspondence
Language option, clicking on the Edit icon next to the code, and entering the
Correspondence Language Code and the Correspondence Language Description
(translation). Click on the Save icon to save the changes or the Undo icon to leave edit
mode without saving changes. Up to six language translations can be entered.

255
© 2017 Marin County Office of Education


http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjq0OGAodrVAhWnj1QKHYDmDkkQjRwIBw&url=http%3A%2F%2Fwww.alt-codes.net%2Fcopyright_alt_code.php&psig=AFQjCNE2u6lW-V9hdPnadWqkvWMDCnnRUg&ust=1502921491454232
http://help.aeries.com/help/File:Standards_Based_Grade_Reporting_for_Secondary_Schools_20161028_21.png
http://help.aeries.com/help/File:Standards_Based_Grade_Reporting_for_Secondary_Schools_20161028_22.png

13.

Academic Marks | mnnshiwm}uﬂmm Coeniment Codss | Message Codes

L

Code| Descript lon

cacasding - I

E

’IH':'|

CLi |Descripblond

[Excepeionat =

Academic Marks (4, B, G..)

Dascrlptiond

B :Amw Avarage I:Ilisnbw pramadio | | |
C_|varage 01/Promedia | ||
cR | Credit 01 Crddito | [ [ [
O Balow ANEFIQE [Li:i_:leba!u da promedio |
F  |Faiing 01|El Fallar |
1 |mcomgplete 01| Incompleta [
NC | Mo Credit 01|Me crédito |
NI o Mark 01 [Minguna marca I
-_F'__F;.;sshg ulii’asu |

F show Comespondance Language

14. NOTE: Changes made to the Grade Reporting Codes and Descriptions screen in one
school will affect all secondary schools. These values are district-wide.
15. Grade Reporting Options
16. The Grade Reporting Options form is used to select the Grade Reporting Options and

17.

Srhool Massage:

Reporting Poriod:
Prind Cradit EarmadT:
Pring AbrEant 72

Print Tardy?:

St Report Cords;

Print Tip Coda Extension

Title on Report Cands:

Waabiphiad

Mon-wWeighted

i © va

B condnry Standar

| Gacordary SBG Opbans

| Graede Ranga for Secondary 8BG!
! (larve blank to disable Bacondary B84 )

ds Based Grada Reporting Optiomns

Mark Types | Walid Marks

Optiops ]
T -

18. Secondary SBG Options
19. In order to use secondary standards based grades, the Secondary SBG Options area
needs to have the grade range entered that will be using the secondary standards. Leaving
this value blank will disable secondary standards based grades for this school. To enter a
grade range click on the Change button.
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20.

21.

22.

23.

24.
25.
26.
27.
28.
29.

30.
31.

Secondary Standards Based Grade Reporting Options

| Secondary SEG Options | Mark Types | Valid Marks

Options

Grade Range for Secondary SBG: .
(leave biank to disable Secondary SBG) |8

Change |

Enter the grade range that will be using secondary standards based grades and click on
Update to save the changes or Cancel to leave the screen without saving.

Secondary Standards Based Grade Reporting Options

Secondary SBG Options | Mark Types | Valid Marks |

Options

Grade Range for Secondary SBG: H'— S r'—
(feave blank to disable Secondary S8G) e |

cancel |

NOTE: Each school can define their own grade range that will use secondary
standards based grades.

Mark Types

The Mark Types codes are automatically setup with default descriptions.

Mark Type 1 (default is Achievement) is used to define a student's level of accomplishment for
the subject being graded.

Mark Type 2 (default is Effort) is used to define a student's effort toward the grade level
standards.

Mark Type 3 (default is Progress Towards Standards) is used to define a student's progress
toward each standard that is setup.

Mark Type 4 Check Mark is a check mark and cannot be changed. Any value entered will display
and print as a checkmark.

Mark Type 5 Other Comment Graded 1-5 cannot be changed.

To change the Description, click on the Edit icon next to the Mark Type Code. Enter
the new description. Click on the Save icon to save the changes or the Undo icon to leave
the screen without changing.
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32.

33. Translations into another language can be done by selecting the Correspondence
Languages option, clicking on the Edit icon next to the code, and entering the
Correspondence Language Code and the Correspondence Language Description

34.

35.

36.
37.

38.

Secondary Standards Based Grade Reporting Options

Secondary SBG Options | Mark Types | Valid Marks

Mark Types

Description

1 |Achigvement
& 2 |Effort
& | 3 |Progress Toward Standard
& 4
5

:Ehack rMark
{Othar Comment Graded 1-5

You can adiust the headings for the different types of marks.
However, only the first 3 will display on the repart card wunder the “explanation of marks”

|| Correspondence Languages

(translation). Click on the Save icon to save the changes or the Undo icon to leave edit

mode without saving changes. Up to six language translations can be entered.

Eecondary SBG Options | Mark Trpes | Wakd Marks

oy, 1 B i

A, E|:|:|. v:||_num w | w ||

[ (]
=] = =

2 :éﬁnrt
3 |Progress Toward Standard
4 |chack Mark

5 |Other Comment Graded 1-5

Tou can adpast the headings for the different types of marks.
Homavar, only tha fisst 3 vell display on the report card undar the “seplenation of marks”

¥ Correspondsnce Languages

'NOTE: Changes made to the Mark Types screen in one school will affect all ‘secondary

schools. These values are district-wide.
Valid Marks

The Valid Marks screen is used to identify the marks that will be used for the secondary

standards based grade reporting.

Marks can be entered for three Mark Types; define the values for each Mark Type used.
The Add New Record icon towards the bottom of the list is used to add a new mark. The
Achievement and Effort mark types can have a maximum of six defined marks and the

Progress Toward Standard mark type can have a maximum of 5 defined marks.
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39.

40.

41.
42,

43,

44,

45,

Booondary Sandards Basod Grade Roport ing Options

Brcondsny GBS Opgains | Mok Typss | Wabd Merks

Walid Marks Ogtions
choane.n Mark Type: ot smed] p;_:arks apply to &l grade leveds in Socondary Standards Based Grade Reporting.

1 Acheerwamant

[P |2 Effort
Wkl ST[I°N 2 Progress Toward Standard

& | sdvanced

T
B #raficient 2
B lBask [
B Gelow Bmsic | 4
FB |Far Below Basic| &

i Mise BRcord

&
&
¥
&
¥
+

Hote: Mak of & different marks for type 1 and 2, @ max of 5 for mark type 3
™ Comespondance Languages

'‘NOTE: The Valid Marks apply to all ‘Grade Ranges in the Secondary Standards
Based Report

Grades.

To edit the Mark record click on the Edit icon next to the Mark value. The Mark Title
and Sort Order can be changed.

Valld Marks

Mark) __Title __Sort Order
F | 4 |Advanced i
] I P iFruﬁcuant | 2

Click on the Save icon to save the changes, the Undo icon to leave the screen without
saving changes, or the Delete icon to delete the entire Mark record.

Translations into another language can be done by selecting the Correspondence
Languages option, clicking on the Edit icon next to the mark code, and entering the
Correspondence Language Code and the Correspondence Language Title. Click on
the Save icon to save the changes, the Undo icon to leave edit mode without saving
changes, or the Delete icon to delete the entire record. Up to six language translations per
mark can be entered.
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46.

47.

48.
49.

50.

51.

52.

Eapaniney S andanls Basel Gradd eeomiig Optinie

Sacerdary S5G Opacm | Mark Tppss | Yakd Marks

crusuin & Hark Typa: Pehiersman = Marks apply 1o 3l gradk keels in Secondary Standands Based Grada Reparming

Wallil Marks

| B8 ek Base | +

FB.__Far Balow Basic I 5
Sparush Bp Far Relow Barc Wistnamess Yot Far fslow Barc

BALE: MBS B IRAT BarkE FoF Dpa L a0l 3, & e o 8 foF madk tyga 1.
F Comaspondence Languages

'NOTE: Changes made to the Valid Marks screen in one school will affect all 'secondary
schools. These values are district-wide.
Multiple Mark Headings and Descriptions

The Update Multiple Mark Headings and Descriptions screen is used to update
headings that print over each mark on the secondary report cards. The sample below
displays mark M1 in the grade record titled "1st QTR" on the report card.

2012-2013 2012-2013 Screaming Eagle

Update Multiple Mark Headings and Descriptions
Current Mark | Heading | Descriptions of Mark

! Jamt e |

|2nd | ot |

| : .
15t | Sem
3rd | Qtr
ath | Qu

|
2nid I'E-Em

To Add a Mark Heading, click the Change button to open up the screen to editing.
Enter the heading field and the heading title in the appropriate fields for each mark that
will be used. Enter the Descriptions of Mark.

To Add a School Message, type a message in the text area to the right of School
Message. This message will print on all report cards. When complete click the mouse on
the Update button to save the changes or Cancel to leave the screen without changes.
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2012-2013 2012-2013 Screaming Eagle

Update Muitiple Mark Headings and Descriptions

Current Mark Heading Descriptions of Mark
M1 1t o | ;
Mz [20d |2 |
w_ |11
& M 15t | Sem | 15t Semester
L] | Fed _lf&r )| I
M& | dth | Car
m7 |
Ma and Sec:'n

Ling 1:| Congratulations on & sucossshul 1st semester
Ling 23

53.
54. NOTE: Each school can define their own Multiple Mark Headings and Descriptions.

Initialize New Grade Reporting Cycle

1. Users that will be initializing the Grade Reporting table for each grade reporting period
will need Read, Insert, Update and Delete permissions to the Grades table. Users may
also need permission to the Grade History table if they will be copying the prior term
Grades to Grade History before initializing the Grade table for the new marking
period.

! Permissions | Members f Groups to Inhert From |

Grade Reporting | |

Grades = '
Grade History [+ | i

&1

4. Before teachers enter grades for the new grade reporting period, the Grade Table needs
to be initialized for that period. Click on the Grade Reporting and then the Functions
nodes to open them up. Click on Initialize New Grade Reporting Cycle.
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m‘ z012-7013 Screaming Eagle High School

@ Q @ Initialize Mew Grade Reporting Gycie
Salact Reparting Pariod Halact BEcanner Forns (or Students Par Shaat)
g . = 15t Quartas  THmestar ™ 29 studants par page - continuses feem
v My Favorites {0} T 2l Quearterf Trimester ™ 22 students per page - laser form
- Student Dsts " First/Fall Bemaester 15 students per page - laser form
= Allenclanie Sioounin T rd Quaarterg Trimesier ™ 14 stasilanis per page - -Eun‘llr_u_auus Fapromy
.-.ﬂ':ch Reporting T ath Quarter/ Trimaster ™ show absences?
[ Brasies  eond/Spring Samestar ™ Shaw Tardlas?
i fGirades By Teacher Select Starting and Ending Dates I Upidate Tor i Sadction?
|~ Transaoripts [
|- Grachuation Status g
+ Configurat I update Grede History (G8H)?
= Furctions s ~ 1
i S —— Initislize Which Mark: |4 15t 5em =]
I Nishon b Gvinda Rsporting Cochi] Secondary 580 Will Also Be Initialized for Oredes 5 - 12
I" Recommgpute Grack F Grade History has already be populatad for Marks: 1, 2, 3, 4, 5
- Baports Grade Table Crested for Mark @ on 87172013
5 - Scheduling Process Iritislize GRO Tabls
6. &

7. The Initialize New Grade Reporting Cycle screen will display. Verify that all secondary grade
reporting configuration screens have been completed and the multiple marks display under the
Initialize Which Mark dropdown.

8. Select the mark that you wish to initialize the Grade table for in the Select Reporting Period
section of the screen. The starting and ending dates will display for the term selected as setup in
School Options.

9. Click the mouse on the type of Scanner Forms used.

10. Select Yes for Show Absences or Show Tardies to have the total number of absences or tardies
for that period print on the report cards.

11. Click the mouse on the dropdown under Initialize Which Mark and select the mark that you
wish to initialize. This will update the field selected with the grade mark entered during this
reporting cycle.

12. If multiple tracks are setup they will display at the bottom of the form. Select the tracks to be
included in the grade reporting cycle. This area will be blank if the school is not setup as multi-
track.

13. The Update Grade History (GRH) is an option that will copy the last grade marks into the GRH
table prior to creating the new GRD table.

14. If Secondary Standards Based Grades have been defined for the report card, a message will
appear in red stating that the Secondary SBG will also be initialized for the grade range defined
in the Secondary SBG Options screen.

15. After all options have been selected click the mouse on the Initialize GRD Table button.
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16.
17.

18

19.
20.

21.
22.
23.

24.

25.

Initialize New Grade Reporting Cycle

Select Reporting Period Select Scanner Forms (or Students Per Sheet)
 1st Quarter/Trimester 209 students per page - continuous form
© 2nd Quarter/ Trimester * 22 students per page - laser form
 First/Fall Semester ” 15 students per page - laser form
T Ard Quarter/Trimester T 14 students per page - continuous form
T 4th Quarter/Trimester jﬁfﬂhnw Absancas?

* gacond/Spring Semester F Ehow Tardies?
Select Starting and Ending Dates I update for One Section?

[oe/30/2013 Z-[10/0472013 2
" update Grade History (GRH)?

Initialize Which Mark: |8 2nd Serm =

Secondary SBG Will Also Be Initialized for Grades 9 - 12

Grade History has already be populated for Marks: 1, 2, 3, 4, &
Grade Table Created for Mark 8 on 9/17/2013
Initialize GRD Table

&

Grade History has already be populated for Marks: 1, 2, 3, 4, 5
Grade Table Created for Mark 2 on 9/17,/20132

Intialize GRLD Table

his process may take some time to complete

You will receive an email when it has comp

&

REMEMBER: Never create a new GRD table in the middle of a grading cycle.

Portal Options

. A message will display at the bottom of the screen indicating that an email will be sent
when the new marking period has been initialized in the Grade table.

Prior to the teachers' entering the secondary report card grades, the Portal Options need to

be set up by the Aeries system administrator.

Navigate to School Info | Portal Management | Portal Options to display the Portal

Options screen. Click on the Grades tab to review/update this screen.

The Grades tab will display the various options and date windows for GRD and SBG.

© 2017 Marin County Office of Education
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26.
27.

28.

29.

30.

31.

32.

33.

el riamw |
|Eargle Un#ied Schoal Dis
100 [Base Code Tables

[Bims Cata WS aDs E0G
Goksen Eagle Elemerar
981 |Tawny Gagle YA Eemar
1wk Hemernary for a1
| Bl Bargde Intermadiate
lheraanieg Eagle rgh S
Aafies ConBauation S
|Inactive Srudants

L] M

6o to Poctel Grovps

Securiy changes nsay nut take alfact for up to § misubes due to caching.

Postal Optioms

Ao Bance | Ciels Giadebook  FFT  Bchodalsg Pocalans

s Pt Data Chaapag

| o W oy a0 ey Winduus fr Tencmrs
W Suppont Standards-Based Grade Papaning Hark Elarl Dalu Eil Baln
I afcw Teachers to Brink SBG Repoim Cands M| ] | 2]
M giow Toachers bo Chonge Cresit in GRD Mz [ = | =}
W wicew Tescham to Chenge Ahssnces nGRD M3 I +] I = |
I ke Cument Info from Studsnts and Pareris shen [ T ™H T ™
Toachers e Updating rades
pon GRO Crading Wisdows for Teachers

il e Dato Evel Dot

™1 [Faszoiz o fLAdmnz o

Mz [avasma a haizLizz i |

M3 [frasso 3 TTETTRTE] |

Mé | [enean & frasars o8

M5 [e=23zoiy el AL ke

[ T m | g i |

M | B | | =2

=] | [orawzoLy = | oy A8

a3 I | I a h

L] [ Aa [ i |

M1 | I = [ =

Mz | [ ] [ "N

sws |

&

Support Standards-Based Grade Reporting — supports standards based grades grade reporting
on the Grades page and in the gradebook.
Allow Teacher to Print SBG Report Cards — allows the teacher to print the Elementary Standards

Based Report Cards.

Allow Teacher to Change Credit in GRD — allows the teacher to update the Credits - GRD.CR

field.

Allow Teacher to Change Absences in GRD — allows the teacher to update the Absence -

GRD.AB field.

Hide Current Info from Students and Parents when Teachers are Updating Grades — This option
will hide the current grade reporting mark, citizenship, work habits, absences, credits, and
comment fields while the teacher grade posting window is open.
Start and End Dates — This is the date range that teachers are allowed to update grades via the
Portal. This is NOT the start of the grade reporting period (quarter or semester). This option
needs to be maintained and updated each grade reporting cycle.

Teachers Entering Grades (using Teacher Portal)

1. Teachers use the Grades page in the Teacher Portal to view or update their students'
grade reporting grades. They can access this screen by clicking on the Grades node on
the Navigation tree. All students currently enrolled will display. A message will display
in yellow indicating the period of time that a teacher can post to grades. Click the mouse
on the Period dropdown to select a different period. The yellow highlighted column is
the marking period for which the teacher can enter grades.
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2012-2013 Screaming Eagle High School

Aggeler, Gibart 12 |[Engli=h 12 CP| & B | B B £.00 i|n

|Calderon, Kamal 1Z |[Englsh 12 CP | | 5,00 0|t

| Chacon, Priscika 12 [Engish 12 CP| B C = 1] 5.00 1|0

|Chavez, Rachels 12 |English 12 (P | £ I 5,00 RN

Contreras, Jenmfar 12 |[Enghsh 12 CF| B i & 4 5,00 D0

Cauzens, Richard 12 [Enghsh 12 CP| B [ | B { | 5,00 o 5]

2. Duran, Noemi 12 [Enghsh 12 CP| C £ | € B8 | 500 Do

3. Teachers can enter Grades by manual entry using the Edit All Records button or mass
entry using the Load Grades From Gradebook button on the Grades page.
4. Entering Secondary Standards Based Grades using Edit Records

5. If Secondary Standards Based Grades have been created, then they can be viewed by

clicking on the expand (+) sign to the left of the Student #.

Student Narme

325 |Aggaler, Gilbert

CEL. 112.L
CEL. 112.L.1

CEL.112.L.2

Colrss

Language

Demonstrate command of the conventons of standand.

Demongtrate command of the conventons of standand.
CEL,112.L. 13| Apply the uncarstandng that usage = a mattar of .
CEL.112.L.1biResolve is5uas of comples or contested usage, cons...

Edit All Recoeds Load Grades From Gradeback: Current Date Range for Grade Pasting: 05/15/2013 - 100472013
Grados by Toacher/Multiple Marks

CEL. 112.L. 25 Chdanve hyphenation canventions.

CEL, 112.L.2b|Spell correcthy.

CEL.112.L.3

spoly inowledge of language to understand how lang...

CEL.112.L.4
CEL.112.L.43
CEL 112.L.4b
CEL.112.L.4C

CEL.112.L.4d

(CEL.112.L.3a Vary syntax for effact, consulting raferances (e.q.. |
Determing ar clanfy the meaning of wnknown and mu.., |

Use context (6.q., the overall mesning of 3 santan.,.
Idantify ant comactly wsa pattams of word changs...

Wenly the prebmmnary determination of the rearmr...

(Consult general and speciaized raference matenal.. |

CEL112.L.5

Demonstrate understanding of figurative languags, ...

CEL, 112.L. 54

Interpret figures of speech {&.g., hyperbale, para. ..

CEL.11Z2.L.5b

|analyze nuances in the meaning of words with smil...

CEL.112.L.C_
# 364 |Calderon, Kamal

=00
%463 |Chacon, Priscilla 12 [English 12 CP Bl & | &| 0 .00
6. 3/280 | Chaves, Rachale 12 [English 12 CP C 5,00

| 12 [English 12 CP

Conventions of Standard English

7. File:Standards Based Grade Reporting for Secondary Schools 20161028 02.gif

8. To add or edit Secondary Standards Based Grades click on the Edit link below the

course title for the student.
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ol SwientNome Jeul___course __Luatprg ot 1

EI|158[] |Anth0r‘|\_.f, James

| 7 |English

9.

Edit Standard 1st Prg 1st Tri
3000 |LANGUAGE ARTS AND READIMG E+
3027 |Language Arts Achievement S+
3028|Language Arts Effort G
3047|Concepts of Print U

10. The secondary standards for this student's course will open up in an Edit screen. Click in
the Mark field to display a dropdown of the defined marks. The teacher can either select
the correct mark from the dropdown or type it in. As the mark is entered it is saved
immediately. Click on the Close button at the bottom of the Edit screen to close the
screen and go back to the Grades screen.

Anthony, James - English

Standard

3000
3027

LAMGUAGE ARTS AND READING
' Language Arts Achievement

1st Prg i 2nd Prg | 2nd Tri

3028

' Language Arts Effort

3047

Concepts of Print

11.

12. .

13. Entering Grade Reporting (Course) Grades

14. Use the Edit All Records button to add or update a current mark for the grading period
displayed.

15.

Lol

Cumenit Date Range for Grade Posting: 09/15/2013 - L0A0H/2003
Grades by Teachor sultiple Maks

CoiFsn gt s

Zned | aed | 1wt | Opd [
Htasnifared e | CHF | Sim | e BTy
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16. The page will change from View only to Edit mode. A drop down listing will display to
the right of the VValid Marks, Citizenship, Work Habits and Comment fields. Select
the applicable values.

012-2018 Screamind Eagle Hegh School

Frnod m Dista Chianges ars Effsche Immecistety Cors Edbiag | Mass Lod Vakiss | Corment Date Range for Grace Posing: 08/15/20013 - LOA42003

Graslns by Traches Trulliple Morks

Htudoe Kaimo
=25 | Aaggular, Gibet 12 |Erghish 12 CP o ] S
T i vt fpneilard | 121 |5 ach | CERRE

G G |G e | e |Gt | £ {"\

CELLLZL  |Language | [
CEL.11ZL.! |Demonsirste command of the comentions of stergtand..| | | | | e
CEL, 114 1ajapphy the undsrstanding that usage i a makher of , 1 [ [ . . i
CEL, 112 L. Ib|Resohe issues of compled or contested ussge, tons . . [ o
CEL. 113 L5 |Demonsirsie command of the cormnbions of stardand, -
'-'El:-IH' L éq:l'lhllr"\:-n h-.-nrnnnh:-n fnn-.-rrﬂr_;r--\. T T T T T T
CEL.117L.3h|Spml comectly, _
CEL, 11757 |Apphy knowistdces of langusge to understard Fow lamg . -
CHL.L1Z.L. 34| viry Suntie: For alfact, comiulting referances (#a... | | | | | | [o—t=
CEL.117L.4 |Cwduimine &r clanly the meanng of onkrawn and ma.., | | | | 1

CEL. L13L. 4Lkl cordust {8.g., the oversll meaneg of & senten..
CEL. 115 L 4h|bckinbiffy andd Conectly ube pattens of wond change... |
CEL. 112 L 4| Consull ganaral ard specishiad refirrns matana...
CEL. 1120 4d| el 1he prabminary detaimination of the maan.,.

[ CEL. 1128 [ Dammdiistfatle underslardireg of figuralne landuags, . .. |
CEL, 1121 Ea|biarpiad fqueas of spoach (&.0., hyperbola, para. . |
CEL. 112 L. 5b|ArabyDe ruantes i tha meanng of words with cmil..

CEL. 412 L0 |Comnueantions of Standard Englsh

ﬂﬂm-”-

7111.._..“5
g
L]

#3863 |Calderor, Eamsl 13 Erghsh 13 CF « = [k § = =i =
#4831 |Cracee, Driscla T .Lrngln'.n 12 ep el €| e b Far B el S et et
& 480 |chavez, Rachdn |22 |Ergheh 22 CP | I =] B = mE i n e
17. [Uslai (controras, soreiter 32 Egush s ce el al al &l B | N | o S NS

Y N

18. Any data changes made on the page are effective immediately. When done editing or
adding data, click the mouse on the Done Editing button to change back to the view only
display.

Porodt |1 x Data Changes are EMective Immediataly! Done Bdiang | Mam ddd Vakin Cumrent Date Range for Qrade Posting. O9vLO20E3 - LOAW/2013

* Grades by ToackharfMultijple Marks
M Afudant Mamo

&0 | Sed )|k i

| Gt [t r | QtepEam| Otr| Qtr] Sem (Grod Ty Comments
19 =25 |aggeter, Gibert 12 [Engish 12 @ 5| 8| Bl B | =R = - -l

20. NOTE: Any data changes made on the Grades page in the "Edit all Records' mode
will be effective immediately regardless of clicking on the "*Done Editing™ button.
The ""Done Editing" button merely changes the page back to view only display.

21. Load Grades From Gradebook

22. The Grades page can be utilized to Load Grades From Gradebook for Traditional
Grading and for loading Standards. After the Gradebooks have been completed, the
grade marks can be calculated from the Gradebook standards and transferred over to the
student's grades to print in the Secondary Standards Based Grade Report Card. From
the Navigation tree, click the mouse on Grades.

23. Click the mouse on the Load Grades from Gradebook option on the Grades page.
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Currant Date Range for Grade Posbing: 02/03/2014 - 03/28/2014

Grades by Teacher/Multiple Marks

mmmmrm
,z' 1680 |anthomy, James 7 English [ s
.13 1754 |Cannali, Austin 7 |[English | C- 1.1]0 { B | 5 I:I [:I
#1768 Cunningham, Allan 7 |English [ D 1.0 |B| S| o0
| 1689 (Daniels, Jennifer 7 |[English | B 1.00  B| S| 0 [0
24, | #1762 |Dawvis, Amy 7 |English | A+ i00|B| 5| 0| D

25. On Step 1, there are several options available.
Import Grades From Gradebook

<o Previons I Next »= J

Step 1
™ Overwrite Existing Marks?

Penod: |1 "I

T Load Overall Grade Using Traditional Grading
® Load Grades for Standards

26.

27. Overwrite Existing Marks? This option will allow overwriting of existing marks.

28. Period Select the period to load

29. Load Overall Grade Using Traditional Grading Will load to the Grade (GRD) table

30. Load Grades for Standards Will load to the Secondary Standards Based Grades (GRS) table

31. Select the Load Grades for Standards options and click on the Next button to continue.

32. A list of gradebooks will display on Step 2. Select or deselect the gradebooks to include
in the Load from Gradebook process. Verify the Assignment Range values. Click the
mouse on the Next button.

Import Grades From Gradebook

:1me| nm:-:-l

Gradebook Start Date End Date
1 - English - ¥ 11/01/2013| 06/20/2014|
1 - Engiish 7 - 1 08/12/2013| 10/30/2013|

33.

34. On Step 3, an option is available for Secondary Standards Based Grades to select the
Maximum Score, or Trend Score to default on the Step 4 page. Enter the Low % and
High % values into the Low and High fields for the Marks. When done entering all
marks click the mouse on the Next button.
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Import Grades From Gradebook

—Elﬂﬂ 95, 87, 62.5 —
Standard Mark Type 1 - J'i.cu-demlc Arhlevementfﬂ.es-punnhsllty

Standard Mark Type 2 - Elfort
CET Lo D High %
35. = | [F1o0 | 100.00

36. Step 4 will now display the students with three percentages available: Min, Max and
Trend for each standard linked to a gradebook assignment. The highlighted percentage is
the default from Step 3.

37. The assignment percentage and assignment number and description are displayed below
the Min, Max and Trend percentages.

Import Grades From Gradebook

Results — —
3000 3027 3028 3047
LANGUAGE ARTS AND RE Language Arts Achiew Language Arts Effort Concepts of Print

Min Max Trend Min Max Trend Min Mam Trend Min Manx Trend

1680 | Anthary, James #0.0,  100.0) B35 S0.0 1000, 100.0 90.0 0.0, 100.0)  100.0/
0% #1 Duffy's Jackat 9% #1 Duffy's Jacket W% #] Duffy's Jacket 0% #a Thair, Thera, They'ra
100% =2 Fragments/Its/It's | 100% =2 Fragments/1ts/It's 100% =6 SpefingVocab =2

100% #3 0/3/13 Spelling Quiz. 100% 23 9/3/13 Spelling Que
BO% #5 Flaw Final Draft

oo Ho I el B6% #7 To,Too,Two
1754 |Cannak, Austm

881 142 1000 780 900 __s00. 714 0.0
1

'90% =1 Duffy's Jacket 9% =1 Duffy's Jackst '90% =1 Duffy's Jacket |71% =4 Thair, There, They're
14% #2 Fragments/Its/It's | 14% #2 Fragments/Its/Its |60% #6 Spelling/Vocab 2

100% =3 9/9/13 Spalling Quiz 100% =3 9/9/13 Spalling Cuez
72% #5 Flaw Final Draft
B6% #7 To,Too, Two

1768 Curmingham, Alan | 78.2  100.0)  82.6] 1000 1000  100.0 100.0 | s0.0]  se2] eo.
100% =1 Duffy's lacket 100% =1 Duffy's Jacket 100% #1 Duffy's Jacket 89% =4 Thair, Thare, They're
100% #2 Fragments/Its/TFs |100% #2 Fragments/Its/It's 60% #6 Spelling/Vecak 22

1008 =3 9/9/13 Spelling Quiz 100% =3 9/9/13 Spelfing Quiz
100% =5 Flaw Final Draft
|78% 27 To,Too, Two

1689 | Daniels, Jennifer 21.7] B0.0| 60.5 250  80.0 80.0 25.0 0.0  Bo.0] B0.0|
25% #1 Duffy's Jacket 25% #1 Dulfy's Jacket 25% 21 Duffy's Jacker 0% &4 Their, There, They're
28% #I Fragments/Its/It's  |28% =2 Fragments/Its/1t's |80%% =6 Spalling/vVocab =2

|BD0% =3 9/3/13 Spelling Quiz |80% =3 9/9/13 Speling Quiz
|B0% #5 Flaw Final Draft
38. |21% #7 To,Too, Two

39. Teachers can select a different percentage for each student and standard by clicking on
the percentages displayed. For James Anthony, the default Trend is 83.5. The teacher
can select the Min or Max by clicking on the percentage. It will now highlight and the
grade mark will display. The percentages highlighted will load into the report card.
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3000

LANGUAGE ARTS AND RE

Anthony, James 83.5

80.0/  109.0|
90% #1 Duffy's\wacket

100% #2 Frag /Its/It's
100% #3 9/9/13 Spelling Quiz
80% #5 Flaw Final Draft

40. B86% #7 To, Too, Two

41. To update the marks into the Secondary Standards Based Grades (GRS) table click the
mouse on the Import Grades button.
Import Grades From Gradebook

304 Joza 3027 A000
Concepts of Print Language Arts Effort Language Arts Achiev LANGUAGE ARTS AND RE

Max Trend Min  Max Trend Min Max Trend Min Max Trend
| 0.0/ 1o0.0 i | oo 1000 100.0] 8o 10000 83.5/

42. | 1680 |anthony, James

43. The Grades page will now display marks entered into each standard.

Current Date Range for Grade Posting: 02/03/2014 - 03/28/2014
Fﬂrhd:l‘l vl Edit All Records Load Grades From Gradebook

Eigsm# ~ Student Name TGrd - Course
=|1680 |Anthony, James | 7 Enilish

Standard 1st Prg|1st Tri| 2nd Prg|2nd Tr
3000| LANGUAGE ARTS AND READING
3027 Language Arts Achievement
3028 Language Arts Effort

44. 3047 | Concepts of Print

FII.'ITT

Secondary Standards Based Grade Report Card

1. From View All Reports the Secondary Standards Based Grade Report Card is available.
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Report Format: [TT =]

Options

™ Include Tnactive Students
F Include Only Standards With Marks

Address Report Cards To
* parents only
” parents and Contacts

Print Report Cards In
= All Languages r English Only " only CL Of:

Al M1 M3 M3 M3 M5 M6
C F =3 = [ C C

. tpoﬂ : | Hane =

Selact Students to Print
I Shew all Students (includes nactive students)

St Mame Sex Grade StullD =
1 Abbott, Allan 13 99400001
2814 Abbott, Marcia F 9 [9300002
] Abdo, Amold M 10 99400004
5 Abea, Ayrianna F 12 99400005
G Abejon, Tanya F 10 99400006
Abesamis,
7 Siohhan F 12 99400007
Abesamis,
8 Tatiana F 9 Q400008
] Abney, Jessica F 12 99400009
12 Abrego, Alice F 9 93400012

{5, FACHAAR, M 12 gmufl:l
L] ¥

Total 0 Sebset All Students |  Claar all

M7 ME M5 MID M11L M1Z
C rC C C ] |

[Reg | [ust [ard  J2nd Mk [mrke Mk [Mrkc [Mrkc [Mrc [Mc | [mrc
[frg |sem Jotr  [sem |5 [ [7 [a I= [T [11 [12

3. The report card will pull the data from both the Grade Reporting (GRD) and Secondary
Standards Based Grades (GRS) tables. Below is an example of the report card.

Screaming Eagle High School
5336 Eagle Crag Lane

Eagle Rock, CA 95584

{888} 555-0984

Mr John Smith, Principal

Eagle Unified School District

1st Quarter Report Card
B/I26/2013 - 10/31/2013

MM A ABDO

RE: ALICE ABDO

4475 N CASTLEVIEW

EAGLE POINT, CA 95888

Proficlency Levels Scholarship Marks Citizenship/Work-Habits Marks
E = Excsilent A = Ouitstanding P = Passing H = Needs improvement
G = Goosd B = Above Averags I = Incomplats O = Cutstandmng
5 = Salisfactory C = Averags B = o Mark 5 = Salistactory
U = Unsatistactory D = Berborey Averae MG = Mo Credit U = Unsatisfachory
F = Faiding CR = Credd
4,
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10.
11.

12.

Wid Tolal Wid Acodemic  Talal Aradamic  Class Rank

Grade Fptg 329 3.33 3,14 317 st
Cumadative IBSA0 Qi
Phys Sclence CP Staley B- |
" Geades 9-10 Literacy in Science and Technical SUbjetls E |
By the end of grade 10, resd and comprahend sciencadechnical texts in the grades 9-10 bext complaxity band indepsandently and proficsently G |
Ciorraments Conscsentaus ﬁ.'lll'l.{.{\-"gﬂri\ll'\.'\ﬂ_- 'A."-'&I'l.c. Hi;i:-ll‘i 5 [ {
Showwing Imprenimsnl Ciizenship 5|
Algebra Cp Odsather B+
9-12 Mathematical Prachces G
Make sansa of problems and persevers n salving them G
Mathernatically proficient sludents star by explaning (0o themselses thie maanmng of a probléem and looking for enry points i ils solulion G
Comrmints Works Bredow Abality Work Habals: | O
Sheowang Improvamssnt Citizenship 5

Report Card History

Report Card History is a feature that allows schools to save a permanent, electronic
copy of every report card a student receives. The Report Card History will remain with
the student across multiple years and schools and can be accessed by office staff,
teachers, parents and students given appropriate permissions. The Report Card History is
stored in the RCH table, and this security area is found under the Other Student Data
category on the Permissions form.

Other Student Data
Activities and Awards ACT W W W' W
Fees and Fines FEE w' L " W'
Report Card History RCH W L

Generate Report Card History

Generating the Report Card History for Secondary Standards Based Report Cards
requires the same permissions as printing Secondary Standards Based Report Cards plus
Update permission to Report Card History (RCH).

Each report card document will be saved to the RCH table in English and also in the
student's Correspondence Language if different from English. An email notification will
be sent when the process has completed.
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13. A Generate Report Card History button has been added to the Print Secondary
Standards Based Grade Report Cards Report Options form. Clicking this button will
create or update Report Card History documents based on the options and students
selected. This allows for a streamlined workflow of printing the report cards and then
generating the Report Card History immediately afterward. When doing Report Card
History, the option to print only one language is ignored, and the report card will not
display the parent/guardian name and mailing address.

14. NOTE: Report Card History records are uniquely identified by the combination of
Student ID (RCH.ID), School (RCH.SCL.), Academic Year (RCH.YR),
Term/Marking Period (RCH.TM), and Report Card Type (RCH.TY). Therefore,
subsequent execution of the Generate Report Card History process will overwrite
existing Report Card History records where the identifying fields match. For
example, a student can only have one Report Card History record for Screaming
Eagle High School, year 2016, Marking Period 4, type Secondary Standards Based
Report Card. Only the most recently generated report card matching those values
will be saved.

15. View Student Report Card History

16. Viewing a student's Report Card History requires Read permission to Report Card
History (RCH). The page can be found under Student Data | Grades in the navigation
tree of the Admin and Teacher Portals and under the Grades menu of the Student and
Parent Portal. The page displays a list of all of the Report Card History records that exist
for the current student.

School Year Term Grade
Screaming Eagle High Schoo 2016 151 Sem 12
Screaming Eagle High Schoo 2016 151 Qir 12

17.

18. The following fields will display for each item in the Report Card History.

19. School — The school where the report card was generated

20. Year — The academic year when the report card was generated (e.g., 2016 for the 2016-17 year)

21. Term —The heading for the marking period that was active when the report card was generated.
This is the marking period that was selected as the Current Mark on the Multiple Mark
Headings and Descriptions form.

22. Grade — The student's grade level at the time the report card was generated

Report Tithe Report Card Date
F....: Samaster Crade Reood Ell'j| sh f-|:.|||i'.|| II'-,'-'-."

First Curaer Grade F!:_-|_:-||I Erlr_;l T "_-.|_..|||i-_-|| 10262016

23.

24. Report Title — The Title on Report Cards as entered on the Grade Reporting Options form at the
time the report card was generated.

25. Report Card — A link to the PDF document of the report card, both in English and the student's
Correspondence Language (if available/applicable)

26. Date — The date the report card was generated
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27. There is also a Report Card History area on the Home page of the Student and Parent
Portal that will display if the user has Read permission to Report Card History and the
student has at least one item in Report Card History. Only Report Card History for the
current school year will display on the home page.

Aeries.Net - Student Report

1. The Student Reports node is an option available from the Student Data navigation tree
that contains many different reports. These reports contain student information that is
used most frequently by the schools.
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=~ Student Data

: i Demographics

- Supplemental

-F Contacts

--F Attendance

- Attendance Enrc
- Enrollment History
[+~ Guidance
[+- Test Scores
i+~ Medical

[+- Scheduling
[+ Programs
+- Other

2. - nttendance

3. To access Student Reports click the mouse on the Student Data node. Click the mouse
on the Reports node and the Reports form will display.

4. The Category will default to Student Data and all reports available will display. The
option is available to print reports in various Report Formats and to select Report
Delivery.

All Raports  Report History

Category: | Stedent Dats N Filter:
Repart Format: FOF - Adsbe Padable Dooument Foimat W Report Delivg”; Email il Alschment W
Report Name 5
Avery 5160 Labels | Student Data
Bir‘thdm_- List-r_u; | Student Dats
Discipline Distribution Report | Student Data
_Discipline Report | Student Data
Emergency Student Listing | Student Data
Enq_li-sh Learner Class Percentage | Student Data
Fees by Student Student Data
Interventions by Student | Student Data
Locker Assignrments | Student Data
Retentions by Student Student Data
5.  Special Ed Class List | Student Data
.

7. The Category will default to Student Data but will also allow you to select a different
Category from the drop down.
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&ll Reports | Report Histary

Cateqgory: | Student Data W [

All Reports Dacy
Attendance
zrades

RE[JDI't Other

Scheduling
Standards Grades

Student D ata

Cisciplin/ Testing and Assessment

[ Y | e

Report For

8.

9. AFilter is available that allows you to search for a particular report and will search the
complete Report Name.

All Reports RBDGI‘tHIEtUrf |
Category: | Stadent Data “ Filter: [Hiscipling
Report Format: I FD-F - Adobe Porable D;:-wme n F-ul.rnat v Report Delivery: iErn ail mf

Report Name
Discipline Distribution Report | Student Data
Discipling Report Student Data

Student Discipline Report/ADS| Student Data
Student Discipline Report/DIS | Student Data

10.

Selecting a Report

1. Select a report by clicking the mouse on the report title under the Report Name column.

all Reports | Report History
Category:  Student Data e Filter:

Report Format; | PDF - Adobe Pottable Documant Fommat b Report Delivery: | Email w' Attachment b

Report Name Cateqgory
Avery 5160 Labels Student Data

Birthday Listing Student Data
Criscipline Di ution Report Student Data
2. Discinline aeslamm Listing Student Data

3. An option box will display with specific options for the report selected. To generate the
report click the Run Report button.
Report Format: FDF «

Report Delivery: Emailwi Aflachment s
There are no options for this report.

4. £

5. The report will begin to process and the following message will display.
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{= Wigw Report - Windows Internet Explorer

D

Please wait, your report is being processed.
Depending on the complexty of this report, it may take a while to complete.

6.

7. When the report has generated a Download message will display to either open or save

the report.

Do you want o open o save this hile?

[ Mame: ...tStudertBirthdaylisting_20100416_072435_7 pdf
| Type: Adobe Acrobat Dacument, 14,668
Fram wm-eaghe-seven

[ Open | | Save | |_ Cancel J

i ‘wihile liles Irom the Inteinet can be uselul. some filks can polentaly
') Fustre powr campuber. [F you da not teust the source. do not open o
save thes He. What's the sk ?

Avery 5160 Labels

1. The Avery 5160 Labels Report Options provides different labels that can be generated.
Each label provides different options when selected. The formatting is designed to print
on Avery 5160 labels. The actual label dimensions are 1 inch by 2.7 inches.

2. To select the type of label click the mouse on the radio button under Which Report.
Different options will display depending on the label selected. Click the mouse on
additional options, such as Print Inactive Students. After all options are selected click
the mouse on the Run Report button.
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Report Options
Report Format: POF
Report Delivery: |Emailwi Aftachment
Which Report:
® Labels Addressed To Parents
i Labels Addressed To Students
1 Per Family Labels
) student Info Labels
U Labels With Parent Portal Info
U Return Address Labels

Print Inactive Students?
Print in Zip Code Sequence?
[]Print Zip Extension?

[ Do Mot Print to Contacts?

[ sort By Teacher?

In order to propery print onto Avery 5160 Labels,
when you have this report viewable in Adobe
Acrobat Reader, before printing, you must set the
"Print Scaling" property to "Mone". You can do this in
Adobe Acrobat Reader by adjusting the "Scaling”
satting on the Print Dialog or if you are using a
different wersion of Acrobat, by clicking on File ===
Document Properties ==> Advancad Tab ==> Print
Scaling ==> "None"

2

4. Please take note to the message at the bottom of the Report Options form in regard
to printing in Adobe Acrobat Reader.

The following are examples of the labels that will be generated.

Labels to Parents

These labels print the parent/guardian name, "RE:" followed by the student's name, address, city,
state and zip code. These labels will print alphabetically by student's last name unless selected to
print by zip code.

MM A Abbott MM A Aceves MM A Aguailar

RE: Allan Abbott RE Slevean Acevas RE: Allan Agualas

10685 N Pacificentar Dr 1110 Avenida Lama Vista 1140 5 Candish Ave
Anahesim CA 92804 Engle Rock C& 990540 Eagla Rock CA 99945
Sara Abbaott MM A Ackermann MM A Aguinre

RE: Allen Abbott RE: Kathnn Ackermmann RE: Raelena Aguirre
5647 Elm 51 1168 N Fine Ave 1139 E Allen Ave
Anaheim CA D009 Eagle Point CA 99058 Eagie Point CA 99998
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Labels to Students

These labels print the student's name, "C/O" followed by the parent/guardian name, students
address, city, state and zip code. These labels will print alphabetically by student's last name
unless selected to print by zip code.

ALLEM ABBOTT KATHRIMN ACKERMAMNM RAELEMA AGLIRRE
GO MM A ABBOTT G0 MM A ACKERMAMNM G0 MM A AGLIRRE
1065 M. PACIFICENTER DR 1168 M FIME AVE 1139 E ALLEM AVE
ANAHEIM Ca 22304 EAGLE POINT CA 99938 EAGLE POINT CA 85393
ALICE ABDELNOUR ALLAN ACUMNA PHILLIF AHMAD
CI0 MM A ABDELMNOUR CIO MM A ACUNA CI0 MIM A AHNAD
PO BOX 902349 1138 BARTON AVE 11550 SEPULVEDA AVE #62
EAGLE POIMT CA 99508 EAGLE ROCHK CA 99905 EAGLE ROCK CA 2053

-

1 Per Family Labels

These labels print the parent/guardian name, student's address, city, state and zip code. This
program will only print one label per family and will give you the option to print the oldest
sibling's name on the label. These labels will print alphabetically by student's last name unless
selected to print by zip code.

B A, AADASIAN MM A, ABBOTT R A AGUILAR

CIO SAMUAL AADASIAN GO AUSTIM ABBOTT CHO ANDREA AGUILAR

5514 SUNBURST DR 12345 W EAGLE ROCK 33512 LILLYVALE AVE

EAGLE ROCK CA 99909 EAGLE POINT CA S8959 EAGLE POINT CA 90998

MM C ALTAMIRAMND UM W ALTOWALL MM ALVARES

CID CHRISTINA ALTAMIRANG GO WALLID ALTOW AL GO JOSEPH ALVAREZ

15641 PASADENA #H 1482 LANCE DRIVE 1001 8, LYON ST #15

EAGLE PQINT CA 90500 EAGLE POINT CA S9%59 EAGLE POINT CA 99909
-

Student Info Labels

These labels print the student name, student number, grade, sex, birthdate, parent/guardian name,
telephone, address, city, state and zip code. These labels will print alphabetically by student's last
name.
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Allen Abboft

Grade 11 Male
MM A Abbott

1085 N. Pacificenter Dir
Anaheim, CA 52804-1234

Abce Abdeinour

Grade 9 Femals 4131965
B A Abdeinour (TTT) 555-2865
PO Box 80239

Eagle Point, CA S3E08.

1111982
(777) 555-0448

Kathnn Ackermann &#13
Grade 10 Female 12994
MM A Ackermann {77T) 555-88T3
1188 N Fine Ave

Eagle Point, CA S880E.

Allan Acundg =14
Grade 10 IMale T2 594
MM A Acuna (77TT) 555-9653
1138 Barlon Ave

Eagle Rock, CA 9G8GE.

&1

Labels With Parent Portal Info

Raelena Aguirre & 24
Grade 11 Female 121171992
M A Aguirme (TTT) 5550385
1139 E Allen Ave

Eagle Point, CA S980HE-

Phillip Ahmad 225
Grade 12 IMale 4/9/1992
MM A Ahmad (TTT) 555-0068

11550 Sepulveda Ave 555
Eagle Rock, CA S9800.

These labels print the student name, parent/guardian name, permanent ID, telephone, address,
city, state, zip code and verification code. These labels will print alphabetically by student's last

name.

ALLEN ABBOTT

MM A ABBOTT

Preem k- 53800001 Phane; TTTGE58348
Wl Code FERPDTULOLE
ARNOLD ABDD

MM A ABDO

Peem I 904800004 Phone: TTTSE56823
Werf Coda ECFFTITCIEG

Return Address Labels

ALICE ABDELNOUR
MM A ABDELNCUR
Perm il S9400007 Phone: TITS5500E5

Wil Ceslar TPERRPATOTR
AYRIANSA ABEA

WM A ABEA

Perm bd: 5400005 Phone: TTTSEETZ13
‘il Coda 4QCEESITIGE

ALICE ABDO

MM A ASDD

Parm kit S5400003 Phore: TTTESSE82
Wanf Cade MGCYEREEER
TANYA ABEMON

MM A ABEJON

Purm b 95400006 Phone: TT 75856448
‘ard Code: URIOEISUNTS

These labels will print return address labels with the school information entered into the School

Options form.

Eagle Unehed School Dustrict
Screaming Eagle High School
G336 Eagle Crag Lana

Eagle Rock, CA 85904

Engle Unified School Distnict
Screaming Eaghe High Schoal
6338 Eaghe Crag Lana

Eagle Rock, CA 05004

Student Birthday Listing

Eagle Umihed School Distrct
Screaming Eagle High School
G336 Eacle Craqg Lans

Eagle Rock, CA 950094

Eagle Unified School District
Screaming Eagle High School
6336 Eaghe Crag Lane

Eagle Rock, CA 95004

|

© 2017 Marin County Office of Education

Eagle Unified Schaol Distnict
Screaming Eagle High School
6336 Eagle Craq Lana

Eagle Rock, TA 95004

Eagle Unified School Distict
Screarming Eagle High School
6336 Eagle Crag Lane

Eagle Rock, CA 95004
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The Report Options will display all months in order to select a month to print. The report will
print students with birthdays during the month selected. After the month has been selected click

the mouse on the Run Report button.

Print Student Birthday Listing
Report Options
Report Format: PODF V|

Report Delivery: | Emil wi Aftachment v

O January
O February
O March
= april

C May
Clune

O July

O August

) October

C september

) November
) December

Fun Report

The report will print in order by day of the month and will include each student who has a

birthday within this month.

© 2017 Marin County Office of Education
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Screaming Eagle High School

4/11/2010
2009-2010 STUDENT BIRTHDAYS IN APRIL Page 1
Day  Student Name Birthdate Age Sex Grade Teacher
1 Castro, Ashley 4/1/1924 15 F 10 Wilson
1 Catlapp, Luis 5 411119294 15 M 10 Wilson
1 Gominsky Jr, Miguel M 4/1/1935 14 M 8 Lnassigned
1 Helman, Leslie A 4/1/1992 17 F 12 Durbin
1 Ma. Joshua 4/1/1954 15 M 10 Wilson
1 Spencer, Alex E 4/1/1954 15 M 10 Wilson
1 Spencer, Sharifa 4111985 14 F 8 Manarch
1 Whitesall. Jessica M 4/1/1985 14 F 9 Monarch
1 ‘Wilson, Marcus M 4/1/1994 15 M 8 Unassigned
2 Dove, Kevin 4/2/11933 16 M 10 Wilson
2 famnralar | aelial AMMagt 18 E 19 M srkrin
flm}

Discipline Distribution Report

1. This report can be used to monitor the actual number of different disciplinary codes

recorded. This report can be generated to compute a total of the codes by a selected field,

if desired.

2. The Report Options will display and allow you to select which table this report is

generated from and allow you to select specific disciplinary codes or ALL codes. The

report can also generate total counts by specific fields on the right hand.
Print Discipline Distribution Report Setup

Report Options

Report Format: M
Report Delivery: Emallwl Attachiment s |
Core A Tatalgy
Yes Oms |Cux
*alcahol, Possession of (E) ) ADS iU
Ol l4g000 i
s200 () Dot fange __folYS
ge
02 | *alcohol, Use of (E)} 48900 (c) Yes P = | Ous
D3 |*arson (E) 48900 (f) Yes |uwu112m sl =
04 |*assault (E) 48000 [2)(2) Yas End: [pangzmo |2 {:ua
05  [*Bomb Threat (E) #2900 (b) Yes Grade Range ém
*Denags, Paraphemalia (E) = - =
oy 48200 (o) Yas From:|a Cue
ag | ‘Drugs, Possession of (E) Yes To: 4z = Ethnic Code
_ | 48900 (e} - e . rrack
og |TDrugs, Sale of (E) 48900 (d) Vas ) special Education
48915 (&) Bz
17 _::;?;I::: :222;?:&52} L Count codes from these ADS Fields
12 |agooo (b) Yes | [Egp Flopz Fcpa Moo+ Flcps
13 *Explosives, Use of (E) 48900 Yas [] Limit to incidents occurred at this school
)]
14  |*Extortion (S) 48900 (a) Yas
*Enife, Brandishing (E} 48900
15 by s@91s (1) s A
| Only Suspendable Offenses | | Selectan | [ Clearal |
3 Run Repart
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4. The following is an example of the Discipline Distribution Report broken out by Total,
grade, sex and then ethnicity.

Screaming Eagle High School 4162010
2009-2010 Discipline Distribution Report from 9/1/2009 to 416/2010 Page 1
Grade Sex Elhmic Codes
Code # and Mame Tatal 9 w1 12 M 00 200 300 400 G600 GO0 TOO 954

02 “Alcohol, Use of (E} 485000 | 3 R T
05  “Bomd Theeal (E) 45500 b
or Drugs, Paraphvenaka (E) £
08 “Drugs, Possesson of (E) £
12 “Explosies, Possession of §
15  “Hnite, Brandishing (E) 4850
1T *Property, Deface/TagGrat
18 “Property, Destructon of (5]

5. 22 SensHarassment (E1 a8t

E
01 “Akcohol, Possession of (E):| 7 2 2 2 1 1
]
1

H
1
1
4

o S A e dR o e
EPTRIPORE: ¥ M S A,

Discipline Report

This report will produce a listing of all students with a selected number of demerits. The Report
Options will display the option to print for a specific date range and a Minimum number of

Demerits.
Print Discipline Report
Report Options
Report Format:  FOF +
Report Delivery: Emailwl Atachment

Start Date  End Date
0a/n12009 E D4 &r2010 3

Minimum Demerits To Print |1

Students will be tag with a 'D' in the STU.QT field.
Total Demerits will be temporarily store in the
STU.LA and can be query temporarily

{decimals are rounded to the nearast integer).

| Run Report

&

The following is an example of the Discipline Report. This report will print the student number,

student name, sex, grade, parent guardian, home phone, fathers and mothers work numbers. The
total number of incidents and total demerits will print.
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Screaming Eagle High School

12112002

H02-2011

Students with 0 or more demerits

Page1

STU#  Student Name

3172009 through 12/11/2008

Sex Grade PamntiGuardian

Homa Phone Father's Work

Mother's Work

Total Incadents

Total Demaris

anm
00os
ooz
ooz
aa1e

Abboll, Alan

Abea, Ayranna
Aceves, Steven
Fadame, Namba

Aguawn, Krupa

12
12
12
1

12

MM A Abbolt
M A Abea
MM A Acavas
M A Adame
Wl A Aguayn

Emergency Student Listing

PP ESE-RAE  [FPT) 5557537
FF7) 8557213 (77715556495
FIT555-B05 (7775559170
[F77)555-4241 [F77)555-7550
FF7YE5EE-E122  [F771555-14 21

&

(777 B5E-4365
[TT71 5551913
(F77)] B55-094
(777) B55.3439

4

3
1
1
1

0.00
0.00
00l
0.00
0.00

This report will print a student listing for emergency purposes and will print for a selected
period. The Report Options will display various sorting options. After the sort option has been

selected and the Period selected click the mouse on the Run Report button.

Print Emergency Student Listing

Report Options

Report Format: |[FOF v

Report Delivery: | Emailwi Atachment |

® Sort by Room for given Period
O Sort by Teacher for given Period
O Sort by Teacher for all Periods

O Sort by Student Name

Selected Period:

Fun Report

&

This report will print with the period, teacher name and room at the top of the page. The report
will include the student number, student name, sex, grade, birthdate, address/city, parent
guardian, telephone, fathers and mothers work numbers.
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Screaming Eagle High School Page 1
2008-2010 Emergency Student Listing 4/11/2010
Period: 1 Teacher: Barsanb Room:  ADM
STl Student Mame Sew (Grade Bithdate  Address / City
000177 Bednarczyk, Jammal M o11 118893 1117 Lemon / Eagle Rock
FParent/Guardian Telephone Father's Work  extn Mother's Work  exin
M B Bednarczyk (F77) 555-0000 (777) 5554233
001438 Miller, Joshua Keith M 11 1211992 22440 E Clearpoint Hwy. #0 | Eagle Rock
ParenvGuardian Telephone Father's Wiork  extn  Mother's Work  extn
KUK M Miller (777) 555-1884 (77T7T) 5E5-4067 29
001642  Penney, Adam M 11 1271211992 44 Laport/ Eagle Rock
ParentGuardian Telephone Father's Work  extn Mother's Work.  exin
MM P Penney (F77) 655-0267 (7T77)555-3303
Emergency Contact Name Telephone Work Phone exin  Cell Phone Pager
002016 Sprecher, Timothy E M1 221893 11T Swain 5t/ Eagle Rock
ParentiGuardian Telephone Father's Work  exin Mother's Work  exin
MiM 5 Sprecher (FT7) 5551048  (T77) 665-2599 {77T) 555-8800
&1

English Learner Class Percentage

The Report Options will display the English Learner codes to select from with different sort

options. After the options have been selected click the mouse on the Run Report button.

Print English Learner Class Percentage

Report Options .
Report Format: FDF «
Report Delivery: Emailw Stschment |«

Select The Codes(s) That Indicate "English Learmer"

ClFer
[ 1nitially Fluent
LEP
[Jredesignated
o " snrrﬂy... =
® Section
) period
0 Course
) Teacher

() Department
Select the minimum parcentage of students per saction to display

HOTE: 0 = Include all sections. EU

Create an optional subtitle report

Run Repor

flom |

The following report will be generated for English Learners Class Percentages depending on the

sort order selected. The example below is percentages by section.

© 2017 Marin County Office of Education

285


http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjq0OGAodrVAhWnj1QKHYDmDkkQjRwIBw&url=http%3A%2F%2Fwww.alt-codes.net%2Fcopyright_alt_code.php&psig=AFQjCNE2u6lW-V9hdPnadWqkvWMDCnnRUg&ust=1502921491454232
http://help.aeries.com/help/File:SEC-11_Student_Reports_aeries_net_POSTED_23.png
http://help.aeries.com/help/File:SEC-11_Student_Reports_aeries_net_POSTED_23.png
http://help.aeries.com/help/File:SEC-11_Student_Reports_aeries_net_POSTED_24.png
http://help.aeries.com/help/File:SEC-11_Student_Reports_aeries_net_POSTED_24.png

Screaming Eagle High School 4/16/2010

2009-2010 English Learner Class Percentages By Section Page 1
Students

Sec® CralD Title Dept  Tch# Teacher Name Room FPD Total EL EL%

1 0012 Weight Trmg P T02 Sanders GYM O KT 5] 16 %

3 0015 Marching PE P 802 Schuler L1 0 74 3 4%
0021 Work Exper Educ B 840 Wright B10 0 KL 1 I%

15 0614 Hon GeomiTrg Cp M 632 Enos R4 0 25 | 4 %

] 0765 Health/Careers P T18 Valdez El 0 kil 2 6 %

14 0765 Health'Careers F 718 Waldez E1 0 B [ 18 %

1000 0010 PE9 o 722 Ward GYM 1 45 4 g %

|

Fees By Student

The Report Options will display and will allow you to select to print outstanding fees only,
textbook fees, perform totals by fee code and if there is no school located in the Fee record to
print the district name.

After all options are selected click the mouse on the Run Report button.

Report Options
Report Format: |FDOF v
Report Delivery: | Email wi Attachment v|
[lPrint Outstanding Fees Only?
[ |pisplay Textbook Information?

[IDisplay Totals by Fee Code?
[Ishow Blank School as District?

Fun Report

&1

The following is an example of the Student Fee History report generated.
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Screaming Eagle High School 41612010

2005-2010 Student Fee History Page 1
STIW  Student Hame Sex Grd ParentiGuardian Home Phone  Fee Code Amownt Chyd Date Amount Paid Date Balance
QOODO1  Abbolt, Allan M 11 MM A Ahhog {777} 555-0448 ASE-02 - Candy Sak 52000 sMT008 000 5370 00
Serearming Exgle High £

LIE-06 - Duavcapeeg S25.00 1172072007 1500 000

Baid Eagls Inlemediats

Counsalor: Durkin Total Fees: £45.00 £15.00 £30.00

000002 Abdeinou, Alica F & MM A Abdenour {777) 555-2865 ASE-0d - Lab Fes 1000 %2009 500 w70 500
Sereaming Eagle High £

ASE-D8 - Afhigtic 52500 22009 $0.00 53500

Screaming Exgle High £

Counsslor; Monarch Tatal Feas: £15.00 £5.00 L3000

&

Interventions by Student

The Report Options will display the option to print this report for a specific date range. After
the date range is selected click the mouse on the Run Report button.

The report will generate all Intervention records located for all students within the date range

selected.
Screaming Eagle High School T
2008-2010 Interventions Report by Student: 9/1/2009 - 4/16/2010 Page 1
ST Studend Name Sex.  Grade.
000001 Abbodt, Allen J ] 1
Tag Dake Code Description Disposition  Grd Days Hours  Star Dabe Tirme End Diate Tirme
117162009 HM  High School Exit Exam IR 12 0 0.00
Math
Referred By Comment
Dwrbin Mot in attendance for Math portion of CAHSEE.
ST Studend Name Sex.  Grade.
D0DDE2 Appel, Allan J ] 12
Tag Dake Code Description Disposition  Grd Days Hours  Starl Dabe Tirme End Diate Tirme
4132010 AS  After School Tutoring 4P 12 0 0.00
Refermed By Comment
test 1
&
Locker Assignment

The Report Options will display and will allow you to print each sheet by Student, Locker or
Grade. The option is available to Hide Locker Combinations and to Print in order by Class. After
the options have been selected click the mouse on the Run Report button.
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Print Locker Assignments
Report Options

Report Format: FDF v
Report Delivery: Emailwi Attachment
Sort Each Sheet By:

) Student
) Locker
) Grade

[ 1Hide Locker Combinations
Print By Class
Period: 1 Vl

W

Run Report

&

The following is an example of the Locker Assignment report that has been generated by class

for period 1 and displays the locker combinations.

Screaming Eagle High School

4172010
2008-2010 LOCKER ASSIGNMENTS by CLASS by STUDENT Page 1
Feriod: 1 Spanish | Marruffo Room: BE
Locker? Combination Stuz Student Mame Grade  Sex
12345 11-22- 1 Abbott, Allen 11 M
23456 22-33 2 Abdelnour, Alica F
34567 33-44 3 Abdo, Alice ] F

-l

Retentions by Student

The Report Options will display the option to print this report for a specific date range. After

the date range is selected click the mouse on the Run Report button.

The report will generate all Retentions records located for all students within the date range

selected.
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Screaming Eagle High School

4M16/2010

2009-2010

Retentions Report by Student - 9/1/2009 through 4/16/2010

Page 1

ETUz  Student Mame Date Code  Description

Tag Grd Comment

0001 Abbott, Alan James 032872010 PN Farent Matlication

0001 Abbott, Allen James 0372872010 PN FParent Noblication

Special Ed Class

11 Sent letter to parant lor requrad meating in
reqgards to Allen's need for improvement in
onder o pass o next grade level

11 Sent letter to parant for required meating in
regards to Allen's need for improvement in
order to pass to next grade level

This report will print a detailed listing by teacher of the students who have active special

education records.

Screaming Eagle High School 41712010
2008-2010 Special Education Class List Page 1
Teacher: Durbin
Student Nameg Sax Birthdate Age EC Grd LEPH/'L Mig EmterDate IEPDate DIS Pre MS RIS Tox D1 D2 D3 D4 D5 D&
Ablall, Aden M Tz 17 11 []] 240 i}
Abea, AyTianna F Se5r1952 17 2 L M 280 LI

Student Contact Listing

This report will display all student contacts which will include the student information along

with all contact information entered from the Contacts form.

Screaming Eagle High School 471172010
2008-2010 Student Contacts Page 1
Shedents Last Hanmne First Homs Mididle Hame ID Humbsss Sexn  Grade Bindats
noonaot Ay & lar Jairag 0000 (1] L] 11 1M 903
MHamse Addrees City Siate Zip Telephone ‘Work Phome  Extm el Fhone Papger
Admm Abbott 4T Em St Emge rock Ch o pOERE P S5 [T7T) S5T5NY (9087 #35-51TF  (555) ddad. 1204

Alternate Phone

Halatian: Falher E-mnil Addrens:  ssendyahos com

Tan Avboh »ET Em 5L AngtEam (=T [TTT) 250440 [29G) 3351204 [TTT) TEa- 1400
Anmwsting Service |
Relation: Stepmother E-mail Address: sarafyahoo, com
Abboll, Alge Ch
Telephone :
Relabon: DO NOT CONTACT Commanta: COURT QRDER OfM FILE - NO STUDENT CONTALT - EXPRES
102010 -MB
|

Student Counseling Report

© 2017 Marin County Office of Education
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This report will print any conference record located for each student. The options are available to

limit the report by a particular date range and to print each student on a separate page.

Screaming Eagle High School Rp——
2008-2010 Student Conference Record Page 1
STue Shedent Mame Egw Ged Bem Caie Code DescopSon GedLocasom  Stabus  Motified Followun Contact
anooa Abbof, Alan M1 1 11H820086 Teachar Concern "
Commeni: ABers Sriends ipachsr had concems regandng Aksns Allendance
Caounseior Start Time: End Time Total Time:
2 02720081 Personal Counsalng 12
Comment Mat jo discuss 8lan's collegs plans
Counseior Gaorge Scol Star Time End Time Total Time:
3 020091 Personal Counselng 12 © 1307008
Comment: soussed Alens problems passing CAHIEE He statad that thie fest just “Scareg him™
Counasior: Durtin Start Time End Time: Tobal Time

Student Dental Record

This report will print a listing of each student's dental records. The Report Options will display
options to print each student on a separate page and to skip students without dental records. To

select specific students to be printed click the mouse on each students name and only the hi-
lighted students will be printed.

Print Student Dental Record
Report Options

Report Format: FOF v|
Report Delivery: _Ernairm‘ﬁthcnmant bt
[Flprint each student on a separate page?
[¥]Skip Students Without any Dental Records?
Select Students to be used if not all.
Stu# (Name Sex|Grade
1 |abboit, Allen L £ S
2 Abdelnour, Alice F 9
3 abdo, alice IF 9
4 Abdo, Arnold m_ 10
s Abea, Ayrianna {F |12
& |Abejon, Tanya F i
7 Abesamis, Siobhan - F 12
=] Abesarmis, Tabana 1'51 IF 19
9 Abrahamson, Arnold M 11 |
10 Abrego, Alice gF 9
11 Abrego, Ivette |F g
1z Aceves, Steven :LH {12 |
13 Ackermann, Kathrin |F 10
14 Acuna, Allan [m 1o | k"
Run Report

flom|

© 2017 Marin County Office of Education
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After the options have been selected click the mouse on the Run Report button. The student
number, student name, sex. grade, and dental records will print.

Screaming Eagle High School 412010

2009-2010 Student Dental Record Page 1

5Tue Smudent Hame Sex  Ond

DOO001  Abbam, Allen Mo
Dot Geade Age Seresn Des. PrssFal Difed  Filings Cowies Traxmsnt Waer Follow Up Daie TreatsdEanes Ink

D200 1M 7 F v ¥ ¥ ] v Ly
Commenis

&
Student Directory

The Report Options will display the option to sort and print in order by grade level, name or
counselor. The report can either be printed in Portrait or Landscape version.

The report will include Inactive students unless the Skip Inactive Students option is selected.
Inactive students will print an asterisk to the left of their student number. After all options have
been selected click the mouse on the Run Report button. The following are examples of the

Student Directory reports. [}
Print Student Directory
Report Options

Report Format: |FDF w
Report Delivery: Email wi Attachment »
® Sort by Grade
) sort by Name
) Sort by Counselor
& Portrait Version
Olandscape Version
[[]8kip Inactive Students

&

Student Directory by Grade - Narrow Search

This report prints all students in order by grade level and by name. It will include the student
number, last name, first name, middle name, permanent ID number, sex, grade and birth date.

Inactive students will print an asterisk to the left of their student number.

Totals also print after each grade level for the number of active and inactive students.
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Screaming Eagle High School

04/16/2010
2008-2010 STUDENT DIRECTORY by GRADE Page 7
STU# Last Name First Name Middie Name Perm ID Num Sex Grade Birthdate
2246 Welch William w 1908001882 M B 07251505
2247 Wellmerling Alana A 1908001864 F 8 03/0B/M19095
2266 Williams Coraa Q 15908001887 F B DE2TM9s
2273 Wilson Marcus M 1908001891 [ X & 040111004
2289 Wight Michalle M 1805001804 F &  DMM6M1005
2307 Zarake Stefanie 5 1908001897 F & 07021994
2314 Zuniga Rodrigo R 1995001899 M & 0971904
Total Inactive Students: 0 Total Active Students: 229
&

Student Directory by Grade - Widened

This report prints all students in order by grade level and by name. It will include student
number, student name, sex, birth date, parent/guardian, address, city, zip code, and home phone.
Inactive students will print an asterisk to the left of their student number.

Totals also print after each grade level for the number of active and inactive students.

Screaming Eagle High School 4112010
2008-2010 Student Directory - Grade 8 Page 1
STUE  Student Hame Sex Birthdate  Parent/Guardian Strest Address City Zipcode  Home Phone
n Abrega, hvethe | F 0141595 MM | Abrego 13642 Green Valley B Eagle Pomt YoEe  (999) E32-44E53
3 Albert Alison A FAUDTIY34 MM A Alber 10922 Pembeoke Or ~ Eagle Pont 990 (999) 6334125
36 Alecander, Chiistina C. F 0901995 MM C Aleander 140 N Yorba #37 Eagle Pont 9099 (999) B35-4009
¥ Afam, Katyn K F 12041934 MM K Allaro 1104 S Mantie £C Eaghe B 99999 (999) 9530857
51 Amezoua, Chrstapher C M 04261995 MM C Amezcua 801 5 Lyon 8G-£ Eagls Pomt 99999 [999) 550-T0G2
66 At Anfonio A M 112201934 MM A Arat 16282 Main 17H Eage Pot 99999 (339) 547.5319
T Awelano, Rad R M OBMEM995 MM R Arsliano 150 E 6th S48 Eaghe Pont 900 (399) 73639
Argvalo, Santago 5. M 10301594 MM S Arevalo TITSLlyonSE 1 Eagle Pont 99999 [999) 9730974

&3

Student Directory by Name - Narrow

This report prints all students in order by last name then first name. It will include the student
number, last name, first name, middle name, permanent ID number, sex, grade and birth date.
Inactive students will print an asterisk to the left of their student number.

At the end of the report a grand total will print for the school total of active and inactive students.
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Screaming Eagle High School

04/11/2010

2009-2010 STUDENT DIRECTORY by NAME Page 1

STU# Last Name FirstName  Middle Name Perm ID Num Sex Grade Birthdate

1 Abbott Allen James 99400001 Mo 11 114101992

2 Abdsinour Alice 99400002 F O 04131995

3 Abdo Alica A 99400003 F 9 07211995

4 Abda Arnold A 299400004 M 10 12/24/1903

5 Abea Ayrianna d 29400005 F 12 09/05M1992

& Abejon Tanya A 99400006 F 10 02/26/1954

ol 4 Akhasamis Sinhhan & QaANNNNT E 7 QN2 eaP
.

Student Directory by Name - Widened

This report prints all students in order by last name then first name. It will include student
number, student name, sex, grade, birth date, parent/guardian, address, city, zip code, and home
phone. Inactive students will print an asterisk to the left of their student number.

At the end of the report a grand total will print for the school total of active and inactive students.

by Screaming Eagle High School 4/1112010
2005-2010 Student Directory By Student Fage 1
STU#  Sndent Nams GR Sex Birthdate  Parent/Guandian Sireet Aidress Clity Zipcode  Home Phone
1 #bbolt, Adien J 11 M 1TIA119E2 UM A Abbaolt 1065 M. Pacficerer Dr Arahmm 9E0d  (TT7) S55-0448
2 Abdalnours, Abce 9 F OdNyees MM A Abdeinow PO Box BO235 Eagle Pant 9998  (T7T) 5R5-2865
3 Abdo, Alco A 9 F O7TRUNT9% MM A Abdo 4475 N Casthraew Eagle Port 99908 (TTT) S55-6523
4 Abdo, Armold A 10 M 12024/1993 WM A Abdo 4478 N Castheaew Ave Eagle Rock 99999 (TTT) 5E5-B8023
5 Abea Ayranna J 12 F 09ma0e MM A Abea 1121 E Durles Eagle Pomi o8 (TT7) 555-TH3
] Abgon, Targa A 10 F D219 WM A Abason 112 W Callaman Dr Eagle Porit 99508 (T77) Sh5-6446
T Abpgams, Sobhan A 12 F DSM31952 MM A Abesames B3 N Hanana Ave Eagle Pont 99998  (T77) 555-1594
a Abgsams, Tabana J 5 F el WM A Abesanmes E43 N Banana Ave Eagle Pont 99598  (TTT) 555-1504
g dibrshareen drmcld 11 M SN WM A hraksnwesn 1136 F Waltirn BA Farls Bnrk D ITr 71 RRA.IRRA

Student Directory by Counselor

&

This report prints all students in order by teacher then by name. It will include the student

number, last name, first name, middle name, permanent ID number, sex, grade and birth date.

Inactive students will print an asterisk to the left of their student number.

Totals also print after each teacher for the number of active and inactive students.

© 2017 Marin County Office of Education
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Screaming Eagle High School .. ..,

2009-2010 STUDENT DIRECTORY by COUNSELOR Page 1
Durbin
STU# Last Name First Name Middie Name Perm ID Num Sex Grade Birthdate
1 Abboft Allen James 99400001 M 11 111111992
5 Abea Ayrianna J 92400005 F 12 09/05/1992
Y Abesamis Siobhan A 99400007 F 12 09/02/1992
12 Aceves Steven 98400012 M 12 09/01/1991

Student Directory by Counselor Wide

This report prints all students in order by teacher and then student name. It will include student
number, student name, grade, sex, birthdate, parent/guardian, address, city, zip and home phone.
Inactive students will print an asterisk to the left of their student number.

Totals also print after each teacher for the number of active and inactive students.

Screaming Eagle High School 41172010

2008.2010 Student Directory - Durbin Page 1
ST Student Mama GR Sex Birthdate Parent/Guardian Streot Addross C.rtr Zipcode  Home Phons

] Abbon, Allen J 11 M 111982 MM A Abbolt H0ES M. Pacificenter Dr Anahem s (TTT) 5555448
& A, PogTiarng ) 12 F 09019 MM A Abaa 1121 E Durles Eangles Fesrat gowas  (f77) 5551213
*T Abesames, Siobham & 12 F 0231952 MM A Abesames 8E3 N Banana Ave Eagle Pomt 99998 (TTT) 555-18%4
12 Apsves, Sheven 12 M 0901198 MM A Aceves 1110 Avernds Lofma Vista Eagls Rock 9O9es  (TTT) 5550805
i Acuna, Philp 12 M 0EMET991 MM A Acuna 22983 Chareston Blvd 8 Eagle Rock 90005 (TTT) BEE-2AT2
5] Aguryo, Krupa R 12 F 01100962 MM A Aquaye W46 N Lemon Ave Eagls Perit 999a8  (TTT) BasE112
o Ahmad, Philp & 12 M ODS0ad W A Abmad 11550 Sapubeda Ave 889 Eagle Rock DOGhs  (TTT) BES-00ER
27 Arsaorth, Lydka L 12 F 12021531 MM A Answorth 449 N Darmalle Ave Eagle Pesrit g (TTT) 555-2659
29 Akars Lina M 12 F 107001991 WM A Akers 2337 E Rancho Ouesta Or  Eagle Point DO008 (77T EEA-TAD
30 Aland, Allan E 12 M OT2%15952 WM A Aland 11635 E Charleston Bivd , | Exgle Rock Wed  (TTT) 655-3406

&

Student Disability Graph

This report will print a graph with the total number of students that has a disability code record
added to the Special Ed form.

294
© 2017 Marin County Office of Education


http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjq0OGAodrVAhWnj1QKHYDmDkkQjRwIBw&url=http%3A%2F%2Fwww.alt-codes.net%2Fcopyright_alt_code.php&psig=AFQjCNE2u6lW-V9hdPnadWqkvWMDCnnRUg&ust=1502921491454232
http://help.aeries.com/help/File:SEC-11_Student_Reports_aeries_net_POSTED_42.png
http://help.aeries.com/help/File:SEC-11_Student_Reports_aeries_net_POSTED_42.png
http://help.aeries.com/help/File:SEC-11_Student_Reports_aeries_net_POSTED_43.png
http://help.aeries.com/help/File:SEC-11_Student_Reports_aeries_net_POSTED_43.png

Screaming Eagle High School AABONE

2009-2010 Students With Disabilities Distribution Page 1
25 /
0
E 15 r/
c
&
t ..
ol
5
o
20 20 70 FI
Dhzablity Code
Code Disability Student Count
220 Hard of Heanng (HH) 1
240 Speech or Language Impaimnent {SLI) 2
270 Cwthopedic Impairment (O 1
280 Other Health Impairment (CHI) i
Tatal Students: 5
&1

Student Distribution Graph

The Report Options will display the option to select to Exclude Special Programs, Include
Special Programs or Print ONLY Special Programs. After the option has been selected click the
mouse on the Run Report button.

Print Student Distribution Report
Report Options
Report Format: | FOF »
Report Delivery: Emailwi Atiachment |

@ Exclude Special Programs
) Include Special Programs

) print Only Special Programs

&1

This report will create a graph that displays the total number of students and the total number of
males and females by grade level.
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Screaming Eagle High School i
2009-2010 Student Distribution Report Page 1

00
5 -t
E180 3
L i
-3
[+

ng

50

Grade Level
&3
Grade Female Male Total
B 112 112 24
9 e 252 490
10 244 249 4403
1k 210 196 406
12 187 195 a2
Totals: 991 1,004 1,995
Note: Tolals exclude spacial educabion students.
&3

Ethnic Distribution Graph

The Report Options will display the option to select to Exclude Special Programs, Include
Special Programs or Print ONLY Special Programs. After all options have been selected click
the mouse on the Run Report button.

Print Student Ethnic Distribution

Report Options

Report Format:

Report Delivery: Emailwi Aachment |

@ Exclude Special Programs
) Include Special Programs
C Print ONLY Special Programs

Run Report |
&1
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This report is a graph that displays the total number of students and the total number of males

and females by ethnic code.

Screaming Eagle High School

2009-2010 Student Distribution E_y Ethnic Code

a

[

J o0

S i wn Coaai vl
=] = =
.

4172010
Fage 1

=
b

‘:'.\\
|

1 100 201
Ethmic Codes

Ethnic Code

Female

100 - Amencan Indian or Alaskan Native
201 - Chinesa

301 - Hawakan

500 - Hispame ar Lating

ope

Totals:

Student Hearing Record

This report will print a listing of each student's hearing test records. The Report Options will

display the option to print each student on a separate page and to skip students without hearing
records. To select specific students to print click the mouse on each students name and only the

hi-lighted students will be printed.

© 2017 Marin County Office of Education
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Print Student Hearing Record
Report Options

Report Format: FOF
Report Delivery:  Emall wi Attachrment v]
[FlPrint each student on a separate page?
[l skip students withaut any Hearing records?
Select Students to be used if not all.
Stu# [Name Sax|Grade 25
L |Abbott, Allen M_l11 |
z | abdelnour, Alice F |9 |
3 Abdo, Alice F |9 |
4 |Abda, Armald M |10 |
5 |Abea, Ayriznna F 12 |
& Abejon, Tanys L
7 |Abesamis, Siobhan ]F 12 |
B Abesamis, Tatiana F g9 |
3 {Abrahamson, Arnald M__[11
10 |Abrego, Alicen FE__9
11 |Abreqo, Ivatf / F s |
12 |Aceves, Steven M |12 |
13 |Ackermann, Kathrin |F 10 |
14 |Acuna, Allan m_jim | s
Run Report

fum|

After the options have been selected click the mouse on the Run Report button. The student
number, student name, sex. grade, and hearing test records will print.

Screaming Eagle High School P
2008.2010 Student Hearing Record Page 1
DOG00Y  Abbod, Alew W T Pare Tone Or Cane L = Pass’ Ecrean Foliow  Cose
Tos soie  Grd Pogst! el Bt/ Left Fiefer Toeaied Code Dale Fal el d U Type ot
Fight 0 o o o o ] L] aneetg 1 285 e b} s e L4 Vv L&
W
Lst 0 ] o o i 1] 0
&

Student Immunization Cards

This report will print a listing of each student's Immunization record. The Report Options will
display to select to sort by student or grade The Include Inactive Students will allow you to
include inactive students in the report.
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Print Student Immunization Cards

Report Options

Report Format: |[FOF v

Report Delivery: | Emailwf Attachment  »

@) Sort By Student Name
O Sort By Grade

[linclude Inactive Students

Run Report

fum|

The following is an example of the Student Immunization Card that will be generated. It will
include specific student details along with all immunizations the student has received.

Screaming Eagle High School JrR—
2009-2010 Student Immunization Cards Page 1
Studeni Name: Abbom, Alen St # 000001 Birhdate: 1111119332 Status of Reguiremenls
Addneas 1065 M. Pasifisertar D Grads: 11 Eihnicity. 100 - Amancan Indian or Alasian | [ |4 Requremenss Met  Date[ |
City: Anaheim St A D 92604 Smx: M Birth ity Eagle Rock B Curren®y up-in-date, but mare dases ans
" dus later. Nessds follow-up:
Talephona; (T77) 555-8440 Frogme. __ State: Califiornia pax[ |
BarentiSuardian: M 4 Abboit Couniry: United States Of Amesica

[Exemglion was granbed ior
EIE. Medcal Rexson - Permarent
HD Medical Reasons - Temporary

Dated Dl Date3 Dated Dates Exeimplions Camment E. Persanal Beliefs

Palio 25 990] |1 SO 111 7H9%0] 11971991 |
oTPR 1S5S0 (1 '|.'||"."'I"_|‘!l:|| THEA951 | 185952 20352003
MMER EM1riam 9.'[!3.'3][!3' DTP Boost
HEP&
HEF'H [EEEE | TEEREEY BEIEREE
Waric S
HIE [ = THS2007 [Alergic reaction to semum
Physical 510 Pos MNeg Type
TB Skin Test [ 2032003 20772003 E F

— A HIE
Chest X-Ray Maifial Abmanmal

Recornds: Immun. Records

Student Medical History

This report will print a listing of each student's medical history records. The Report Options
will display the option to print each student on a separate page, include inactive students and to
select a specific date range. To select specific students to print click the mouse on each students
name and only the hi-lighted students will be printed.
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Print Student Medical History
Report Options

n :
Report Format: | FOF «

R.Bt]l}l't Dg"ugw: Email wi Atachment »
[Jprint gach student on a separate page?
[JInclude Inactive Students?

[]Limit Report by Data?
Select Students to be used if not all.
Stu# |Name !S&x Gradae EN
1 |Abhott, Allen M 11
Z fbdelnour, Alice iIF- 09
3 |Abds, Alice F_|s
4 Abdo, Arnold M 10
5 Abes, Ayrianna F 12
£ Abejon, Tanya [F 10
7 Abesamis, Siobhan Fi2
] Abesamis, Tatiana F_19
a Abrahamsnn,‘ﬁ}-nld M 11
10 [Abrego, Alice L
11 Abrego, Ivette F 8
12 Acaves, Steven M 12
13 Ackermann, Kathrin L 1)
14 Aicuna, Allan M 10 R
Run Rapon

fim|

After the options have been selected click the mouse on the Run Report button. The student
number, student name, sex. grade, and medical history records will print.

Screaming Eagle High School

417/2010
20052010 Student Medical History Page 1
Pracity
STUE  Studen] Hame Fex Grd Hem Diale  Code Descrpban Stafl Date End Date  Stabus
D00001 Abboll, Allen M1 | QTZ000 AT Asthma - severe
Caomment. Uses an mihaler a5 recsssary Inhales kepl m Admrsalrabion Oilics
000002 Abdeinowr, Alice FAa 1 112HN5E AZ . Allergy - food
Comment Adargic o mik
2 L0 DA oesiteats easly of annimg problem A3
Comment: Fanent has requested that Alice does nat run inher PE class
3 4D AS Astena - severs 407010
Commant Uses an mhaler as necassary. Inhaker kept m Admresiration Offica

Student Medical Records

This report will print a listing of each student's medical records. The Report Options will
display the option to print each student on a separate page, include inactive students and to select
a specific date range. To select specific students to print click the mouse on each students name
and only the hi-lighted students will be printed.
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Print Student Medical Records
Report Options

Report Format: | PDF ¥
Report Delivery: !Emall wiAttachment s
[CJPrint 2ach student on a separate page?
_|:| Include [nactive Students?
[l Limit Report by Date?
Select Students to be used if not all.
Stu# (Name |sex|Grade b
1 Abbott, Allen M (11 | >
2 |Abdelnour, Alice | A
3 Abdo, Alice \F 9 |
4 Abdo, Arnold M 10
5 Abea, Ayrianns F_ iz |
& Abejon, Tanya F 10 |
|E: Abesarmis, Siabhan L |
] Abesarmis, Tatiana F 9
9 Abrahamson, Arngld M 11
10 |Abrego, Alice S IF__|o
11 Abrego, Ivette F |8
12 |Aceves, Steven m_ 1z |
13 Ackermann, Kathnn F 10
[[RE] Acuna, Allan Lul 10 | b
Fun Repori

flom|

After the options have been selected click the mouse on the Run Report button. The student

number, student name, sex

. grade, and medical records will print.

Screaming Eagle High School

411712010
2008-2010 Student Medical Records Paga 1
. Praority
ST Snadent Manva G CGird em Date  Code Dascrpton Zaart Time End Tme  Start Date  End Date Biling Code / Units Status
D000 Abkem, Alen MM 1 A0 00 Abrason BDO AN 830 AM 4010 ARTDI0 .00
Comment: Allen fell whils playing basketball
Ragult Retuned to dass
2 2HW010 02 Asthma BAG AN 825AM 026
Gl Nessded Inhalar
Resuft Rabsned o dass
3 928008 02 Asthma 12:00 P 12:200 P 0.25
Comrnsnl: Mesded Inhaler
4 B2 02 Asthima FIGAM D30 AM 0.25
Copmwvenl Wigeded Inhadar
Result Aehornod to class
OO0 Abdelnour, Alce F % 1 113E 0 Abrason .00

Comaresnl. Fed while plaing soccsr Severe abrasion o hep. CleanedBa. Caled parent for peemission for siadent o

mebumn o class

fim|

Student Physical Information

This report will print a listing of each student's physical information. The Report Options will

display the option to print each student on a separate page and to include inactive students. To
select specific students to print click the mouse on each students name and only the hi-lighted

students will be printed.

© 2017 Marin County Office

of Education
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Print Student Physical Information

Report Options
Report Format: FDF v
Report Delivery: | Email wl Attachment  ~
[] Show all Students (includes inactive students)
Stu# |Name Sex|Grade| StulD g

i Abbott, Allem ™M il 99400001
Abdelnour,

2 Alice .F 9 99400002

3 Abdo, Alice F 9 99400003

e Abdo, Armold ™M 10 99400004

3 Ahbea, Aurianna _F 12 29400005

& Abejon, Tanya | F 10 99400006
Abesamis

& Tatians X F 9 294000085

10 Abrego, Alice |F k] 29400010

11 Abrego, Ivette |F 2 Q99400011

12 ACeves, Stl“_p_n il 12 99400012
Ackerma m-.,?_',-l

12 Kathrin [= 10 99400012

14 Acuna, Allan L 10 29400014 P

Total: 5 |  SelectAll Students | | Clear Al |
[JPrint Each Student on a Separate Page

Run Report
&3

After the options have been selected click the mouse on the Run Report button. The student
number, student name, sex. grade, and physical records will print.

Screaming Eagle High School anTron
20032010 Student Physical Information Fape 1
Student¥ Studen Name Sax G
1 Abbatt, Alen M 11 Body Blood Sickle

Tesl Date  Grade Age Hewghl Pt Weight Pot Mass  Pressure Diate Resull It Commnents
43 N 17 55 34 185 34 3 80100 9172007 N LA

flom |

Student Physicals

This report will print a listing of each student's physical records. The Report Options will
display the option to print each student on a separate page. To select specific students to print
click the mouse on each students name and only the hi-lighted students will be printed.
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Print Student Physicals
Report Options
Report Format: |PDF

Report Delivery: Emailw Atiachment v

[¥|Print each student on a separate page?
Select Students to be used if not all.

Stu# Name Sex Grade a
1 Abbott, Allen M |11 1
2 Abdelnour, Alice F |9

3 Abda, Alice F 9

4 Abdo, arnold M 10

5 Abea, Ayrianna F 12

6 | Abejon, Tanya F |10

7 Abesamiz, Siobhan F 12

8 Abesamis, Tatiana F 9

a Abrahamson, Arpold M_ 11

10 Abrego, Alice U [

11 Abrego, Ivette F 8

12 Aceves, Steven i 12

13 |Ackermann, Kathrin F__ |10

14 |Acuns, Allan M |10 -

Run Repor
&1

After the options have been selected click the mouse on the Run Report button. The student
number, student name, sex. grade, and physical records will print.

Screaming Eagle High School P
2009-2010 Student Other Medical Information Page 1
HTU# Siudent N S fird
Q00001 Ablall, Allsh M Body  Biood Dickia
Testdale Gende A&Ape Heghi Pol Weghl Pt Mess Pressure Daie Resulk " Comimeesnk
472090 1" LE) F5 M 185 M n BOMOD SMEDDT M LAW
&3

Student Programs

The Report Options will display the Program codes to select and students to select if not all. To
select specific programs to be printed click the mouse on each program. To select specific
students to print click the mouse on each students name and only the hi-lighted students will be
printed. Click the mouse on the Run Report button.
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Print Gtudent Programs

Report Options
Report Format: FOF &)
Report Delivery: Email Alachment =

Select Programs to be Printed if not all, Select Students to be Printed if not all,

R

122|WCLB Title [ Part & Basic Targeted 1 |abbott, Allen P 11}

127 | z#fed and Talented Education [(GATE)Y K4 (abdelnour, dhos EF ] kl

153 |Tutaring 3 |abdo, alice F 9
4 |Abdo, Arnald | 10}
5 (Abea, Ayrianns |F 12
|6 |Absjon,Tanya  F | 10|
|F__|Ahesamis, Siobhan LI
& |Abesamis, Tatiana 3 9
9 |Abrahamson, Arnold iH | 11
10 |Bbrego, Akce F i
ii \brego, Tvetts F | B;
12 |Apewes, Steven ™ 12|
13 |Agkermann, Ksthrin Fo | 1)
14 Jbcuna, allan ] 10 -

&1

This report displays the students participating in the different programs for either all students or
the students selected.

2009-2010 Screaming Eagle High School 4/16:2010
T STUDENT PROGRAM FARTICIFATION GRADE - 11 P?.EE.'.l
ST Shudent Name ltem Program Eig Start 01 Start D Exit Tramingrs bn Dis Hre AuthRelOulcome S8
Sex Birth Dabe Perm Rsn Type  Pam 3Stal It
1 Ablall, Allen 1 127 Gafed and Talended Ecucation 111111093 E b o 0
M 1111592 99400001
2 122 ESEAMCLE Tile | Par A - B 100 1] 0
Serves Rovit Language Ars, Diher Suppon service,
i 183 Tuwsoring VES0E 3 1] [
BUL00G

Comment: Aher Schoal Tutonng

Student Scoliosis Records

This report will print a listing of each student's scoliosis records. The Report Options will
display the option to print each student on a separate page and to skip students without any
scoliosis records. To select specific students to print click the mouse on each students name and
only the hi-lighted students will be printed.
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Print Student Scoliosis Record
Repart Options

Report Format: FDF
Report Delivery: Email w Attachment v'
[#“]Print each student on a separate page?
[¥]Skip students without any Scoliosis records?
Select Students to be used if not all.
Stu# |[Name Sex|Grade i
1 [Abbott, Allen Mm_ 11
2 |Abdeinour; Alice E_{?
3 |Abdo, Rlice F 9
4 |Abde, Arnald M (10
5 |abea, Avrianna F |1z |
6 abejon, Tanya F 10
7 Abesamis, Siobhan F: iz
] Abesamis, Tatiana F 9
9 Abrahamson, Amnold ™ 11
10  |Abrego, Alica F 9
11 |Abrago, Ivette %} IF_ I8
12 |hcaves, Steven M 12
13 |Ackermann, Kathrin E 10 |
14 |Acuna, Allan ™ 10 | w
| Run Repaort

fum|

After the options have been selected click the mouse on the Run Report button. The student
number, student name, sex. grade, and scoliosis records will print.

Screaming Eagle High School

411672010
2008-2010 Student Scoliosis Record Page 1
STue Sasdent Hame Sen Grd
000001 Abbott, Allen M1
Temicate Gmde  dige Sceen Descopbon Pase®ul [ifie! [Dpie Treaied ied  Commenis
4742010 g LE R 3 H LAW

fum|

Student Vision Record

This report will print a listing of each student's vision records. The Report Options will display
the option to print each student on a separate page and to skip students without vision records. To
select specific students to print click the mouse on each students name and only the hi-lighted
students will be printed.

305
© 2017 Marin County Office of Education


http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjq0OGAodrVAhWnj1QKHYDmDkkQjRwIBw&url=http%3A%2F%2Fwww.alt-codes.net%2Fcopyright_alt_code.php&psig=AFQjCNE2u6lW-V9hdPnadWqkvWMDCnnRUg&ust=1502921491454232
http://help.aeries.com/help/File:SEC-11_Student_Reports_aeries_net_POSTED_64s.png
http://help.aeries.com/help/File:SEC-11_Student_Reports_aeries_net_POSTED_64s.png
http://help.aeries.com/help/File:SEC-11_Student_Reports_aeries_net_POSTED_65.png
http://help.aeries.com/help/File:SEC-11_Student_Reports_aeries_net_POSTED_65.png

Print Student Yision Record
Repoirt Options

Report Delivery: | Emailw Aftachment |

[¥lskip students without any vision records?

Select Students to be used if not all.

tu# [Name Sex|Grade

1 | abbott, allen M |11

2 Abdelnour, Alice F Q

3 Abdo, Alice F Q

4 Abdo, Arnaold M |10

5 Abes, Avrianna F 12

6 Aabejon; Tanya F 10

7 Abesamis, Sobhan F 12

a Abesamiz, B_dans F |9

9 abrahamson, Arnald M |11

i0 Abrego, Alice F o

11 Abrego, Ivette F B

12 Aceves, Steven M |12

13 Ackermann, Kathrin F 10

14 Acuna, Allan M |10 w

Wigw Rapnr‘t|

flom|

After the options have been selected click the mouse on the Run Report button. The student
number, student name, sex. grade, and vision records will print.

File:SEC-11 Student Reports aeries net POSTED 67s.png
629px

Student Visitation Report

This report will print a listing of each student's visitation records. The Report Options will
display the option to limit the report to a date range and to print each student on a separate page.

Print Student Visitation Report

Report Options
Report Format: |PDF «
Report Delivery: Emailwl/ Attachment ~*|

[“]Limit Report by Dates?
Start Date  End Date
(ogvo1i2009 [ |oanezoro |

[ print Each Student on a Separate Page?

Run Report
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After the options have been selected click the mouse on the Run Report button. The student
number, student name, sex. grade and visitation records will print.

Screaming Eagle High School

47172010
2008-2010 Student Visitation Record Page 1
ST Student Mama Sex Grd Mam Date Code Desciphon Grdlocaton  Staites  Mobfied Faollowugp Contact
Doono1 Abbott, Allan M1 0T 1]
Comment def letier senl
Courseior Sarl Time. End Tims: Todal Time
Dooooz Abdednour, Alce F % 1 09xaEor o
Cemment St gr mbaresw
Coursalor Start Tima: End Tims: Total Time
2 10007 ]
Comment as per Adminl-dnp pr & ed tech | add comp It pr 8 drp comp & f add rdg fund in es! room
Counselor: Starl Time End Tima Total Time
3 1104azaoT ]
Comment: 2MD SEMESTER-RECOMMEND: HC OR TEEN LEADERSHIP
Counselor S2art Time: End Tims: Taokal Time
|

Student with Siblings

1. This report will print a listing of student's with siblings. The Report Options will display
to select students if not all and the option to sort by student. To select specific students to
print click the mouse on each students name and only the hi-lighted students will be

printed.
Print Students With Siblings
Report Options
Report Format: FOF » |
Report Delivery: | Email wiAttachment_~
Select Students to be usead if not all.
stu#iNuma Eauﬁcmde i
3 |Abda, plice L
4 Abda, Arnold M 10
7 Abesamis, Siobhan [F_j1z
8 Abesamis, Tabiana L
9 Abrahamson, Arnold M. Hi
10 Abrego, Alice |F_ I8
14 Acuna, Allan M 10
117 Adame, Hambia [Fj1
22 Aqguilar, Allan M9
24 | Aguirre, Raelena \F 11
25 Ahmad, Phillip II\'I |E
26 Ahmad, Steven M 11
29 Akers, Lina |F 17
35  |Alexander, Bramdi [Fj11 | o
B Sort by Student

3. After the options have been selected click the mouse on the Run Report button. The
report will generate all students grouped together by the Family Key.
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It will include student number, student name, grade, sex, birthdate, age, parent/guardian,
address, city, zip, home phone and the counselor. Inactive students will print an asterisk
to the left of their student number.

Screaming Eagle High School 41712010
2008-2010 Students With Siblings Page 1
Family STug Stuclent Nama Sax Grade Birthdate Age ParentGuardian Addrass Talephons Counsalar
£ DO1188 Les, Wichele F 12 117881 18 WML Les 2042 E Clearpoind Hwy #75 (777} 5550018 Durbin
DO1185  Le=, Kadryn F Ararssl T Tarytor
g 001588  Operer, Ronnie ] TUAMEE2 1T WA O Ossnar 11508 E Mash Rd. (77T} 5550021  Tarplor
001580  Oeseér, Vansssa F 0 AR0E04 15 11808 E Mask Rd Wilsan
a8 * 002204 Wibait, Ere Matthsw M 2 117991 18 WU Y Viban 11837 E Sepuivadn (777} 555-0073 Dudbin
* 002205 Wiberd, Kewin Bradiey M 9 SHTME95 14 Maonarch
a8 * 001082 Johnsion, Keksey W F 2 190res2 18 WM J Johnsion 2332 E Cakents St (77T} 5550035 Durbin
001421 Mlernl, Gerardo B M Smread 16 WU M Memil 1185 N Manzanes Taryior
&

Summary of Students by Grade, Ethnicity or Track

This report displays the total number of students in different programs by grade, ethnicity or
track. This report also gives you the option to print the total number of students by grade,
ethnicity or track regardless of the different programs.

Report Options

Report Format: FDF v

Report Delivery: | Emallwi Attachment
Sort By:

@ Program and Grade
C Program and Ethnicity
) Program and Track
) Grade
O Ethnicity
O Track
) Program and Next Grade
O Next Grade

Run Report

&

After the options have been selected click the mouse on the Run Report button. This report will
print the total number of students in different programs by grade, ethnicity or track.
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Screaming Eagle High School

2009-2010 Active Students by Grade 4/11/2010

Grade Female Male Total
g 114 116 229
9 242 269 511
10 248 260 508
11 214 201 418
12 187 198 385
Grand Total: 1,005 1,043 2,048

309
© 2017 Marin County Office of Education


http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjq0OGAodrVAhWnj1QKHYDmDkkQjRwIBw&url=http%3A%2F%2Fwww.alt-codes.net%2Fcopyright_alt_code.php&psig=AFQjCNE2u6lW-V9hdPnadWqkvWMDCnnRUg&ust=1502921491454232
http://help.aeries.com/help/File:SEC-11_Student_Reports_aeries_net_POSTED_73.png

Fields

m other MCLB Specific Fields California Specific Fields

Course Data
CrsID= Title Long Title MN/H Coll Prep AcaWwt Low Grd High Grd Default Credit Max Credit Tag
CRE.CN CRACO CRSOE CRENA CASCP CREAC CRS.LO CREHI CRACR CREMC CRETG
Subject Area Codes Dept  Term Content Group MNCES Code Hext Course Trm Seq  Yr Seq Exc  (Core/Prof) PE T/A
CRSS1  CRSS? CRSSI CASDC CRESTM CRS.0CE CR5US CRENE CR5TS CRAYS CRSEX CREED CREPE CRETA
Userl User2 User3 User4 User5 Users User? Users
cREWN CRELR CRELI CASUL CREUS CREUS CRIUT CRE.US

Course Notes

Course Description
CRECM

CRSCD

General el 8 NCLB Spacific Fields California Specific Fields
Alternate Crs Pre Requisite Crs Content Standard Area Trad Gender Voc Ed Lvl Voc Subj Crs Lvl Type

CRS AL CRSPR CRSCS CRSTEN CRSWCL CRSE3 CRSCL CRSTY
Board Adoption Last Rev Date Revisn Type Inactive Date Seats Meets Alg I Regmnt alg I Crd Required
CR5.8D CRIERD CRART CRIID GRS MX CRSALR CRIALC

General Other [ eEERACS8 T 550 EY California Specific Fields

MCLE Specific Fields

MCLE Core Core Area 1 Core Area 2
CRS.NCC CR5.CA1 CRS.CA2

General Other NCLB Specific Fields EeEilis gy ER= =le el f(=

California Specific Fields
Subject Area Elective? Honors? Validation
CsU Entrance: CRS.E1 CR5.CSE CRS5.CSH CRS.VL

UC Entrance: CR3.U1 CR3.U2 CR3.U3 CR5.VLU
CBEDS # CSF List
CR3.C3 CR3.CH
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[Collapse]

Aeries.net - Course Data

1.

The Course Data form displays information about courses that are currently taught,
previously taught and will be taught in the upcoming semesters. This form displays all
classes setup in the current Master Schedule for the course selected.

It also displays total sections, total seats (total seats available) and total actual students.
When the SMS classes are displayed the total requests for this course and total students
rejected from this course will also display.

The basic definition of a course (e.g. Title, N/A, Subject Area, etc.) must NEVER be
changed unless it is not referenced anywhere in the database. If course information is
changed and still used such as in the History table it will be changed on the student’s
transcripts.

VIEW COURSE DATA

1. From the Navigation Tree click the mouse on the Scheduling Process node. Next click
the mouse on the Courses node.

2.
The following form will display. A course can be located by using the scroll bar on the
selection box to scroll and locate the course.

3.
The course can also be located by entering the course number at the top of the selection
box. Next, click the mouse on the Go button.

4. The course selected will now display and will include all course information including
the grade range, default credits, maximum credits, and subject area codes.

5. Each tab at the top of the form will display additional information and can be displayed
by clicking the mouse on each tab.

ADD COURSE

1. Toadd a new course, click the mouse on the Add button. The fields on the course form
will display in entry mode.

2. On the General tab enter the new course number, short and long title and all information

about the course, such as, grade range, default and maximum credit, term (Y for Year
Long, S for Spring, F for Fall), and applicable subject areas.
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SRR

The Other tab on the Course page can be populated with information regarding Alternate
Course and Pre-Requisite Course information as well as Voc Ed Level and Course Level
information.

The NCLB Specific Fields tab can be used to add NCLB information for the Course.
The California Specific Fields tab can be used to add CSU and UC Entrance information
for the Course being entered.

When all information has been entered for the new course, click the mouse on the Insert
button to save the information. The form will now display the new Course. The Course
ID will also now display in the selection box on the far left.

CHANGE COURSE

1.

After a course has been selected and displayed the Course Data can be updated. Click
the mouse on the Change button. Select the tab at the top of the form to display the
specific data. Select the field to be updated and enter the new data.

Click the mouse on the Update button. The data will now be updated. For example this
Course now has an updated Course Description.

COURSE SECTIONS

1.

5.

6.

The bottom of the form will include all scheduled classes setup in the current Master
Schedule including the total sections, total maximum seats available and total actual
students currently enrolled. The average class size will also display.

Options are also available to Hide Inactive Classes and View Only Current Term. For
example, the View Only Current Term option is selected below and the Fall sections no
longer display.

The SMS Classes tab at the bottom will also allow you to view the sections setup in the
Scheduling Master Schedule for the Course selected. Click the mouse on the SMS
Classes tab. The sections for this course will display along with the Totals at the bottom.
Specific fields can be updated for the scheduled classes in the current Master Schedule
or in the Scheduling Master Schedule. These fields include the Track, Group, Grade
Range and Maximum. To update a section click the mouse on the Edit icon displayed to
the left of the School Code.

Click the mouse in the field to be updated and enter the new data. Click the mouse on the
Save icon. The section will be updated.

For example the Max for Section 45 is now 65.

DELETE COURSE

1.

no

A Course can only be deleted if there is no reference in the database for the course
number selected. For example, a course cannot be deleted if a section has been setup for
this course in the Scheduling Master Schedule or Master Schedule.

To check if the course is referenced anywhere click the mouse on the References button.
A Reference box will display indicating any table the course is referenced in. This data is
informational and cannot be edited.
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4.

To delete a course, first use the Selection box to select and display the Course.

5. If there is no reference to the course the Delete button will display. Click the mouse on
the Delete button.

6. The following message will display. Click the mouse on the OK button. The Course will
be deleted and will no longer display in the Selection box.

AeriesEs
Medical Data — Aeries.Net
April 3, 2015

1. Daily Medical Log

2. Medical Log
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3. Medical Notes

4. Medical History

5. Medications

6. Medication Schedule
7. Immunizations

8. Insurance Information
9. Hearing

10. Vision

11. Dental

12. Physicals

13. Scoliosis

14. Mass Add Medical Tests

Medical Data — Aeries.Net
Page 1

1. The Medical section of the Navigation Tree contains many different forms that are available
to store various medical information pertaining to a student. This includes medical conditions,
medical history, medical notes, immunizations, dental, hearing, vision, physicals, scoliosis, and
medications.
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2. The data is stored in individual tables, which include MED, MNO, MHS, IMM, HRN, VSN,
DNT, HWO, SCO, MLG and MLM. Codes and descriptions for the different drop downs on
these forms can be setup in the Code table for consistency from Update Code Table.

3. ARed Flag option can be set ON for different Medical areas which will display a red flag

next to the corresponding medical node on the Navigation Tree. A red flag Comment can also
be added.

3DAILY MEDICAL LOG

1. The Daily Medical Log stores daily visits made to the office by students with a medical
condition. This information includes the student, medical condition, start and end time, start

and end date and any comments. Any entry made on this form for a student will be updated
into the MED table.

2. To access the Daily Medical Log, click the mouse on the Daily Medical Log node under
Medical on the Navigation Tree.

The following form will display.

Daily Medical Log
Date Current Initials Hide Names Update Page
|D4f|:|2;2|:|14 £ |NL'rSE e v Update Page |
Student Code Start Time End Time Start Date End Date Result
5 o Add New Record
& 1 01 - Abrasion 2:00 AR 8:20 &M 4/2/2014 4/2/2014 RC - Returned to class
allan fell while playing basketball. Billing Code Lnits Initials
B 0.00 MR,
3.

Tag

4. The table and fields associated with the Daily Medical Log form are:
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e MED.DT — Date

e MED.IN — Current Initials

e MED.SN — Student Number
e MED.CD — Medical Code

e MED.ST — Start Time

s MED.ET — End Time

e MED.SD - Start Date

e MED.ED - End
Date

e MED.RE - Result
e MED.TG - Tag

e MED.CO -
Comments

e MED.BC - Billing
Code

e MED.BU — Billing
Units

e MED.IN - Initials

5. The Date field at the top of the form will default to today’s date. The date can be changed by
selecting a new date using the calendar icon.

Sun

Date

|El4f02f2|:|14 Eii |NL'rSE b

Mon Tue W

Current Initials

L N

6. After selecting a new date, click the mouse on Update Page.

Date

i Student

Code

Current Initials Hide Mames Update Page

IIII4.-"'E|2.-"'2EIl4 ﬁ INUFSE-' b

v Llpu:laiﬁ[ Page |
Start Time Fnd Time Start Nate Fi

Daily Medical Log

7. The Daily Medical Log will now display the entries for that date.

© 2017 Marin County Office of Education
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Daily Medical Log

Date Current Initials Hide Names Update Page
[04/02/2014 A [nurse ! V Update Page |

Student Code Start Time End Time Start Date End Date Result Tag
+ Add Mew Record
.ﬁ‘ 1 01 - Abrasion 8:00 AWM 8:30 &AM 4/2/2014 4/2/2014 RC - Returned to class

&llan fell while playing basketball. Billing Cade Units Initials

= 0.0o0 MLUIR
8.

9. The Daily Medical Log has a Current Initials Field. This field displays the last used Initials
used to log an entry with.

Caily Medical Log
Date Current Initials Hide Mames Update Page
Im.j IN'-”'SE b v Update Page |
i Student Code Start Time End Time Start Date Ei

10. To select a different set of Initials to log an entry, click the mouse on the drop down arrow and
select from the list.

Daily Medical Log

Date Current Initials Hide Mames Update Page

[04/02/2014 2 [ bl ~V Update Page |
ADM Administrator
HNUE Murse

Student B End Time Start Date E

C“ Add New B

i.
11. The Daily Medical Log has a Hide Names option. If selected, this option will hide the student
name on the form. It will still display the student number.

Daily Medical Log

Date Current Initials Hide Mames Update Page
|u4f|:|2f2n14 j| - FQ‘ Update Fage |
Student Code Start Time End Time Start Date End

Add Record
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1. To add a Daily Medical Log entry for the date selected, select a value from the Current Initials

Field and then click the mouse on Add New Record. The Initials field will display the value
selected from the Current Initials drop down.

l Daily Medical Log

Date Current Initials Hide Mames Update Page

||:|4f|:|2f2|314 i |NurSE b v Update Page |

Student Code Start Time End Time Start Date End Date Fesult Tag
o Add Mew Record —<€———
.ﬁ‘ 1 01 - Abrasion 8:00 AN 5:30 &AM 4/2/2014 4/2/2014 RC - Returned to class
allan fell while playing basketball, Billing Code Inits Initials
= 0.00 HNUR

3. To locate a student click the mouse in the student field. Enter the student name and then click
the mouse on Search Student. Click the mouse on the student name to select.

Student Code Start Time
n [ i | []
|a|:u|:u:utt - Search Student
Schl Sty Marme Sex Grade Birthdate
1 Q94 1 Allan Abbott ? 12 11/11/1995

4. The student number will display in the student field. Select a code from the drop down list and
enter all remaining information.

Student Code Start Time
e [ f |
Ahrasion l"@ 014
Asthma oz
_ Backy Meck Injury 03| _
i

5. To save the record, click the mouse on the Save Record icon.
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Daily Medical Log
Date Current Initials Hide Mames Update Page
[0a70z/2014 2 [Nurse b ¥ Update Page |
Student Code Start Time  End Tim
- 0 X 1 - sbbott, allan Michael [Abrasion ¥ |os:oo Jos:30
Lllan fell while playing haskethall. ;I
6. The saved record will now display.
Daily Medical Log
Date Current Initials Hide Mames Update Page
[0arnzizot4 o [murse v [~ __Update Page |
Student Code Start Time End Time Start Date End Date Fesult Tag
# Add Mew Record
&1 01 - sbhrasion S:00 AM 8:30 AM  4/2/2014 4/2/2014 RC - Returned to class
allan fell while playing basketball, eilling Code Units Initials
. - 0.00 MUR
l.

Change Record

1. To change an existing record, click the mouse on the Change icon.

Student Code

C'j Add New Record

% 1 01 - Abrasi

Allan fell while playin

2. The cursor will display in the first field. Press Tab to the fields to be updated. After the record

is changed click the mouse on the Save Record icon.

Caily Medical Log
Date Current Initials Hide Mames Update Page
04/02/2014 2 [Wurse b 72 Update Page |
Student Code Start Time  End Time Start Date End Date Result Tag
& - abhott, Allzn Michael [Abrasion v [oson [oa:30 [na7nz7z014 2 [najoz/zota i [Returned to dlass v [
illan fell while plaving haskethall. _ﬂ Billing Code Units Initials
| v [ooo | [WR v
E
3. The updated record will now display.
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Caily Medical Log
Date Current Initials Hide Mames Update Page
|U4f02;2014 | |Nurse ™~ I Update Page I
Student Code
#  add Mew Record

&1 01 - Abrasion 2:00 AWM 2:30 AM  4/2/2014 4/2/2014 RC - Eeturned to class
allan fell while playing basketball, Billing Code Units Initials

i = 0.0o0 MLUIR

Start Time End Time Start Date End Date Result Tag

Delete Record

1. To delete an existing Daily Medical Log record, click the mouse on the Change icon. Click the
mouse on the Delete Record icon.

C'.‘J Add Mew Becord

._f% 1 01 - abrasion ¥ (X 1 - Abbott,
allan fell while playing Y

Allan felll

3. The following message will display. Click the mouse on the OK button. The record will be
deleted and will no longer display.

Message from webpage @

0 Are you sure you want to delete this record?

OK I ‘ Cancel

MEDICAL LOG

1. The Medical Log form will display all Medical Incidents for the student selected. These
records will display when added from the Medical Log or Daily Medical Log form. After any
information is added or updated on this form it is stored in the MED table.

To access the Medical Log, click the mouse on the Medical Log node under Medical on the
Navigation Tree.
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The following form will display.

Medical Log
Flag StuNum Last Name First Name Middle Name Perm ID Num Birthdate Sex Grd Age Prog Track AttProgl AttProg2 Hmlng LangFlu Status

1 Abbott Allan (AJ) James 99400001 11/11/1996 M 12 18 Spanish Redesignated
Parent/Guardian Birth City State Country Health Problems LastSchl Primary Phone
M/M A Abbott Hermosillo SO MX | | Eagle Unified School District (777) 555-9448

Medical Log Options
[SortbyDate | [Descending Order | Limit to | 200 | out of 11 /€] [ print | | print Medical Profile | | Add New Record |
Date Code Start Time End Time Start Date End Date Result Tag Copy
[# 3/5/2015 01 - Abrasion - O
Billing Code Units Initials
= 0.00 ADM
3.
4. The table and fields associated with the Medical Log form are:
5. ¢« MED.DT — Date 6. * MED.RE —
Result
7. ¢ MED.CD — Medical Code 8. *MED.TG - Tag
e MED.ST - Start Time * MED.CO -
Comments
e MED.ET — End Time e MED.BC - Billing
Code
e MED.SD - Start Date e MED.BU — Billing
Units
e MED.ED — End Date e MED.IN — Initials

9. The Medical Log has Medical Log Options that will allow sorting of the records by Date,
Code, Start Time, End Time or by Tag.

Medical Log Cptions
|Descending Order v | 3]

hide Start Time
1 - Abrasion 2:00 &AM
e playing basketball.

it by Code
Sart by Start Time
Sart by End Time
Sort by Tag

10. There is also an option to sort by Ascending or Descending order.
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Medical Log Options

Sort by Date j IDescending Order
Ascending Order

Date (] -

11. After a sort option is selected, click the mouse on the Refresh icon to apply the sort
selections.

Medical Log Options

[sortbyDate x| |Descending Order x| \%

12.

Add Record

1. To add a new Medical Log record, click the mouse on Add New Record.

|ﬁ &dd New Eecord

3. The form will now display all fields for the form selected. Press Tab and the cursor will hi-light
each field. Enter all information into each selected field. Click the mouse on the Save Record

icon.
Medical Log Options
| sorthy Date 7| |Descending order x| @] _Print | add vew Recard |
Date Code Start Time  End Time Start Date End Date Result Tag
9 [Grsarzoe @ | v | | =] = | I
=] Billing Code Units Initials
| v Jooo | v
[~
4.
5. The new record will now display.
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Medical Log

Flag StuNum Last Name First Name Middle Name Perm ID Mum Birthdate Sex Grd Age Prog Track AttProgl AttProg2 HmLng LangFlu

Medical Log Options

|Sur[ by Date v| |Descending Order V| Limit to | 200 | out of 11 U] | Print ‘ | Print Medical Profile | ‘ Add New Record |
Date Code Start Time End Time Start Date End Date Result Tag Copy
& 3/5/2015 01 - Abrasion E O
Allan fell while playing basketball. Billing Code Units Initials
s 0.00 ADM

| dlET Abbott Allan (AJ) James 99400001 11/11/19%6 M 12 18 Spanish Redesignated

Parent/Guardian Birth City State Country Health Problems LastSchl Primary Phone
uici

M/M A Abbott Hermosillo SO MX | | Eagle Unified School District (777) 555-9448

Status

Change Record

1. To change an existing Medical Log record, click the mouse on the Change icon.

Date
f 4/4/2014
allan fell wh

3. The cursor will display in the first field. Press Tab to the fields to be updated. After the record
is changed click the mouse on the Save Record icon.

Date Code Start Time  End Time Start Date End Date Result Tag
v B [0a70a/z01a 2 [Abrasion ¥ [oziooam [osi0 aM | [oajnz/zota |l [oajnz/zote | ol [ESETEREEEERS v [
Allan fell while playing baskethall. d Billing Code Units Initials
| L3 0.00 |NUR .
4. = |
The updated record will now display.
Date Code Start Time End Time Start Date End Date Result Tag Copy
& 4/4/2014 01 - abrasion B2:00 &M 5:30 AM  4/2/2014 4/2/2014 RC - Returned to class O
dllan fell while plaving basketball. Billing Code Units Initials
= 0.00 MHUR
5.

Delete Record

1. To delete an existing Medical Log record, click the mouse on the Change icon. Click the mouse

on the Delete Record icon.
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Date
& 4/4/2014 HoX @

[y allan fell wh T

Alls

2. The following message will display. Click the mouse on the OK button.

Message from webpage @

O Are you sure you want to delete this record?

OK I \ Cancel

Copy Record

1. The Medical Log form has an option to copy a medical log entry from the current student
displayed to another student. For example, if two students have the same Medical Log
information, the entry can be copied from one student to another.

2. To copy a medical log entry, click the mouse on the Check BoX next to the record to be
copied under the Copy column. Next, click the mouse on the Copy icon.

Tag Copy
s v

I=

{i%

3. The following message will display. Click the mouse on the OK button.

Message from webpage @

! The student's records are saved!
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4. Locate the student to copy the record to or leave the current student displayed. To paste the
record, click the mouse on the Paste icon.

F Tag Copy
r
fials
Er) _-,‘j,[}s
i

5. The following message will display. Click the mouse on the OK button.

Message from webpage @

! The student's records are pasted!

6. The new record will now display with the same data as the record copied.

Medical Log
Last First Middle Perm ID
Flag StuMum Mame Mame  Mame MU Birthdate Sex Grd Age Prog Track AttProgl AttPrd
el abdo  arnold A 99400004 12/24/1997 M 10 16
Parent/Guardian Birth City  State Country Health Problems LastSchl
MM A Abdo Inglewood Ca s Eagle Unified School Dist
Medical Log Options
[SorttyDate =] [Descending Order =] @ Print | Add New Record |
Date Code Start Time End Time Start Date End Date Fesult Tag
L._é[‘ 4/4/2014 01 - Abrasion 2:00 AM 2:30 &AM 4/2/2014 4/2/2014 RC - Peturned to class
Allan fell while playing basketball, Billing Code Units Initials
= 0.00 MNUR
7.
Add Red Flag

1. ToaddaRed Flag indicator to the Medical Log, click the mouse on the Black Flag in the top
left corner of the form to the left of the student number.
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Last First
Flag StuMum Mame  Mame

dadl®! abbott ?EE“

Parent/Guardian  Birth City

1.
2. The flag will turn red and a Comment box will display and a comment can be added but is not
required. Click the mouse on the OK button.

Last First
Flag StuMurm Mameg  Mame
b abbott #130

Comment

Allan has allergies.|=

[~

o] I Close I

i.
3. The Red Flag will now display in the left corner and if a comment has been entered it will
display in the Red Flag Comment field. The Node under the Navigation Tree will also
now display a Red Flag.

Last
Flag StuMum MName
! ahbott

Fed Flag Comment

Iﬁ Allan has
allergies. Immunizations

4. To turn the Red Flag indicator off click the mouse on the Red Flag icon.

Last First
Flag Stulum MName Marme
allan
f"'% 1 abbott iy
a.

5. The following message will display. Click the mouse on the OK button.
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Message from webpage @

9 Are you sure you want to turn OFF this Red Flag?

[ oK H Cancel |

6. ABlack Flag will now display. The Red Flag and any Comments will no longer display.

Last First
Flag StuMum Marme Marme
allan
™1 Abbott
a.

Print Medical Log

The following is an example of the Medical Log printout that is generated by clicking the mouse on
the Print button.

Screaming Eagle High School AR
2014-2015 Student Medical Records Page 1
Priority
STU# Student Name Sex Grd ltem Date Code Description Start Time End Time Start Date End Date Billing Code / Units Status
000001 Abbott, Allan M 12 1 3/5/2015 01 Abrasion 0.00
Comment: Allan fell while playing basketball.
2 2/19/2015 02 Asthma 8:15 AM  8:25 AM 1 0.25
Comment: Needed Inhaler
Result Retumed to class
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MEDICAL NOTES

1. The Medical Notes form is used to store confidential information regarding a student. After any
information is added or updated on this form it is stored in the MNO table.

2. To access the Medical Notes form, click the mouse on the Medical Notes node under
Medical on the Navigation Tree.

w [Medical
viedical Log
Wedical Log

Medical H

Medications

The following form will disgay.

Medical Notes

Flag StuNum Last Name First Name Middle Name Perm ID Num Birthdate Sex Grd Age Prog Track AttProgl AttProg2 Hmlng LangFlu Status

P Abbott Allan (AJ) James 99400001 11/11/1996 M 12 18 Spanish Redesignated

Parent/Guardian Birth City State Country Health Problems LastSchl Primary Phone
uicl

M/M A Abbott Hermosillo SO MX | | Eagle Unified School District (777) 555-9448

Date Grade Age Start Time End Time Initials Comment Copy
|£ 11/17/2014 11 17 MB Allen continues to have problems in school because of his Asthma. []
a Add New Record &

4. The table and fields associated with the Medical Notes form are:

MNO.DT — Date ¢ MNO.ET — End Time
MNO.GR — Grade ¢ MNO.IN - Initials
MNO.AG — Age ¢ MNO.CO — Comments
MNO.ST — Start Time

Add Record

To add a new Medical Note record, click the mouse on Add New Record.
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I I
iﬁ Add New Record

W

The form will now display all fields for the form selected. Press Tab and the cursor will hi-light each
field. Enter all information into each selected field. Click the mouse on the Save Record icon.

Date Grade Age Start Time  End Time Initials Comrment
v [oasarzota [tz s | [ I v =]
-

The new record will now display.

Medical Notes

Flag StuNum Last Name First Name Middle Name Perm ID Mum Birthdate Sex Grd Age Prog Track AttProgl AttProg2 Hmlng LangFlu Status

P Abbott Allan (A1) James 99400001 11/11/1996 M 12 18 Spanish Redesignated

Parent/Guardian Birth City State Country Health Problems Lastschl Primary Phone
uicl

M/M A Abbott Hermosillo SO MX | | Eagle Unified School District (777) 555-9448

Date Grade Age Start Time End Time Initials Comment Copy
.ﬁ' 11/17/2014 11 17 MB  Allen continues to have problems in school because of his Asthma. [
# Add New Record Sa

Change Record

1. To change an existing Medical Note record, click the mouse on the Change icon.

Date Zrade
& 11/17/2012 11

|ﬁ %ﬂdd Mew Record

2.

3. The cursor will display in the first field. Press Tab to the fields to be updated. After the record
is changed click the mouse on the Save Record icon.
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Initials

IME- L

End Time

Date Grade Age Start Time

H[}ﬂ;ﬁl kirzrzoiz iz |z ]l
=

09:00 &M

4.

The updated record will now display.

Medical Notes
Flag StuNum Last Name First Name Middle Name Perm ID Num Birthdate Sex Grd Age Prog Track AttProgl AttProg2 HmLng

LangFlu Status

M Abbott Allan (AJ) James 99400001 11/11/1996 M 12 18 Spanish Redesignated

Parent/Guardian Birth City State Country Health Problems LastSchl Primary Phone

M/M A Abbott Hermosillo SO MX | | Eagle Unified School District (777) 555-9448

Date Grade Age Start Time End Time Initials Comment Copy

.ﬁ 11/17/2014 11 17 9:00 AM MB Allen continues to have problems in school because of his Asthma. []

o] Add New Record A
5.

Delete Record
1. To delete an existing Medical Note record, click the mouse on the Change icon. Click the
mouse on the Delete Record icon.
[print | |_rint |
Date iGrade "R Bate
v | m1/1772012
ﬁ%nﬂ?fzmz 11 N L _fﬁ
T
Add Mew Record
2.
3. The following message will display. Click the mouse on the OK button.
Message from webpage @
e Are you sure you want to delete this record?
oK ] \ Cancel
a.
Copy Record
330
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1. The Medical Notes form has an option to copy a medical note entry from the current student
displayed to another student. For example, if two students have the same medical note entry,
it can be copied from one student to another.

2. To copy a record, click the mouse on the Check Box next to the record to be copied under the
Copy column. Next, click the mouse on the Copy icon.

gl El":

f

3. The following message will display. Click the mouse on the OK button.

Message from webpage @

! ., The student's records are saved!

4. Locate the student to copy the record to or leave the current student displayed. To paste the
record, click the mouse on the Paste icon.

=

3
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5. The following message will display. Click the mouse on the OK button.

Message from webpage @

(] The student’s records are pasted!
.

6. The new record will now display with the same data as the record copied.

Date Grade age Start Time End Time Initials
._.&I_. 11/17/2012 11 17 9:00 &M MB

7 5.1 Add Mew Record

Comment Copy
allen continues to have problems in school because of his Asthma, [0

EE]

Add Red Flag

1. ToaddaRed Flag indicator to the Medical Notes form, click the mouse on the Black Flag in
the top left corner of the form to the left of the student number.

Last First
Flag StuMum Mame Marme
allan
T Abbott
Parent/Guardian Birth Cit

a.
2. The flag will turn red and a Comment box will display and a comment can be added but is not
reqguired. Click the mouse on the OK button.

Last First
Flag StuMum MName Mame

s ) ippape: |Alan
Comment

u]
Inhaler in MNurse ;I
foicel LI

| | Close |
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3. The Red Flag will now display in the left corner and if a comment has been entered it will

display in the Red Flag Comment field. The Node under the Navigation Tree will also
now display a Red Flag.

w [Medical
Last First
Flag StuMum Marme Marne
Allan
i1 Abbott (A1)

Red Flag Comment ]
& Inhaler in Nurse office Medications

4. To turn the Red Flag indicator off click the mouse on the Red Flag icon.

Last First
Flag StuMum Mame MName
Allan
s Bt Abbott oy
a.

5. The following message will display. Click the mouse on the OK button.

Message from webpage @

‘e Are you sure you want to turn OFF this Red Flag?

o ] ot ]

a.

6. A Black Flag will now display. The Red Flag and any Comments will no longer display.

Last First
Flag StuMum Mame Mame
allan
P11 abbott 1y
a.

Print Medical Notes
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The following is an example of the Medical Notes printout that is generated by clicking the mouse on
the Print button.

Screaming Eagle High School i
20142015 Student Medical Notes kiage
STU#  Student Name Sex Grd
1 Abbott, Allan M 12
Date Grade Age Start Time End Time Init Comments
11172014 11 17 9:00 AM MB Allen continues to have problems in school because of his Asthma.
MEDICAL HISTORY

1. The Medical History form is used to store and display past or existing medical information

about a student. After any data has been added or updated on this form it is stored in the
MHS table.

2. To access the Medical History form, click the mouse on the Medical History node under
Medical on the Navigation Tree.

Medical Log
Medical Log
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3. The following page will display.

Medical History

Last First Middle Perm ID
Flag StuMum Mame Mame Mame Murmn Birthdate Sex Grd Age Pri
Pl Abbott (A'!Sn Michaeal 99400001 1171171995 M 12 18
Parent/Guardian Birth City  State  Country Health Problems
alice abbott anaheim Ca Us
Print |
Date Code

Grade Age Start Date End Date Status Copy
12 18 4/4/2014 O
Uses an inhaler as necessary.

& 4/4/2014 A9 - Asthma - severe
Camment:
Parent Comment:

# Add New Record

L.

4. The table and fields associated with the Medical History form are:

e MHS.DT — Date

e MHS.CD — Code

* MHS.GR — Grade

e MHS.AG — Age

e MHS.SD - Start Date

Add Record

e MHS.ED — End Date

e MHS. TG - Status

¢ MHS.CO — Comment

¢ MHS.PC — Parent Comment

1. To add a new Medical History record, click the mouse on Add New Record.

_h' I

Add New Record

)

3. The form will now display all fields for the form selected. Press Tab and the cursor will hi-light

each field. Enter all information into each selected field. Click the mouse on the Save Record
icon.
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Medical History
Flag StuMum Last Mame First Mame Middle Mame Perm ID Mum  Birthdate Sex Grd Age Prog Track AttProgl

nslE Asbbott allan (&l Michael 99400001 1171171995 M 12 18
Parent/Guardian Birth City State Country Health Problems LastSchl
alice abbott Anaheim CA Us Eagle Unified Scho
Print |
Date Code Grade Age Start Date End Date Status
R IM_E IAsthma - severs v |12 Ils |U4.-'"U4.-'"2014 x| I x| I_
% Comment: |Uses an inhaler as necessary. ;J

L]

4. The new record will now display.

Date Code Grade Age Start Date End Date Status Copy
& 4/4/2014 AD - Asthma - severe 12 15 4/4/2014 O
Camment: Uses an inhaler as necessary.
Parent Comment:

;ﬂ Add Mew Record 2

Change Record

1. To change an existing Medical History record, click the mouse on the Change icon.

f——--—-T

Cate Code

é‘% 4/4/2014 AD - As

P3

2. The cursor will display in the first field. Press Tab to the fields to be updated. After the record
is changed click the mouse on the Save Record icon.

Date Code Grade age Start Date End Date Status
O R [qaj0asz014 L [Asthma - severs gl |12 [ 04/04/20 A= I i
% Comment: |Uses an inhaler as necessary. -
3 -
336

© 2017 Marin County Office of Education


http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjq0OGAodrVAhWnj1QKHYDmDkkQjRwIBw&url=http%3A%2F%2Fwww.alt-codes.net%2Fcopyright_alt_code.php&psig=AFQjCNE2u6lW-V9hdPnadWqkvWMDCnnRUg&ust=1502921491454232

The updated record will now display.

Medical History

Flag StuNum Last Mame First Name Middle Name Perm ID Mum  Birthdate Sex Grd Age Prog Track AttProgl AttProg2 Hmlng LangFlu
P Ahhott allan (aly  Michael 99400001 11/11/1995 ™M 12 18 Spanish English Learner
Parent/Guardian Birth City State Country Health Problems LastSchl Home Fhone
Alice Abbott Anaheim Ca us Eagle Unified School District (5557 555-1234
Print

Date Code Grade age Start Date End Date Status Copy
&' 4/4/2014 AD - Asthma - severe 12 15 4/4/2014 O

Comment: Uses an inhaler as necessary.
Parent Comment:
4 # add new Record Sa

Delete Record

To delete an existing Medical History record, click the mouse on the Change icon. Click the mouse on

the Delete Record icon.

Date Code Date
& 4/4/2014 AQ - 0 ﬁ [F+70a7z014

K

The following message will display. Click the mouse on the OK button.

Message from webpage @

0 Are you sure you want to delete this record?

l oK ] | Cancel

Copy Record

1. The Medical History form has an option to copy a medical history entry from the current
student displayed to another student. For example, if two students have the same medical
history entry, it can be copied from one student to another.

2. To copy a record, click the mouse on the Check Box next to the record to be copied under the

Copy column. Next, click the mouse on the Copy icon.
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inistration

3. The following message will display. Click the mouse on the OK button.

Message from webpage @

l The student's records are saved!

r h
A}

4. Locate the student to copy the record to or leave the current student displayed. To paste the
record, click the mouse on the Paste icon.

5. The following message will display. Click the mouse on the OK button.
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Message from webpage @

! . The student's records are pasted!

6. The new record will now display with the same data as the record copied.

Date Code Grade Age Start Date End Date Status Copy
,jﬁ_‘ 4/4/2014 A9 - Asthma - severe 12 18 4/4/2014 |
Comment: Uses an inhaler as necessary.
Farent Comment:

.'!'! Add Mew Pecord =3

Add Red Flag

1. ToaddaRed Flag indicator to the Medical History form, click the mouse on the Black Flag
in the top left corner of the form to the left of the student number.

Flag StuMum Last Marn
abbott

el
F‘%nt,ﬁ:}uardian
i

2. The flag will turn red and a Comment box will display and a comment can be added but is not
required. Click the mouse on the OK button.

Flag StuMum Last Mame First

i Abbott  allan
p Comment
|é | Inhaler when neededl ;I

>

—F (0]’ I Close I

a. —= =
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3. The Red Flag will now display in the left corner and if a comment has been entered it will
display in the Red Flag Comment field. The Node under the Navigation Tree will also
now display a Red Flag.

edical Log
Flag StuMum Last Mame | Log
e Abbott '
Fed Flag Comment

Iﬁ Inhaler when needed

4. To turn the Red Flag indicator off click the mouse on the Red Flag icon.

Flag StuNum Last Mame
M1 Abbott
Fed Flag Comment

Iﬁ‘ Inhaler when needed

5. The following message will display. Click the mouse on the OK button.

Message from webpage @

'e Are you sure you want to turn OFF this Red Flag?

o] (e

6. ABlack Flag will now display. The Red Flag and any Comments will no longer display.

Flag StuMurm Last Mame
B Abbott
Parent/Guardian

alice Abbott
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Print Medical History

The following is an example of the Medical History printout that is generated by clicking the mouse
on the Print button.

Screaming Eagle High School SR

2014-2015 Student Medical History Page 1

Priority

STU# Student Name Sex Grd ltem Date Code Description Start Date End Date  Status
000001 Abbott, Allan M 12 1 10/7/2006 A8  Asthma- severe

Comment: Uses an inhaler as necessary. Inhaler kept in Administration Office

2 10/2/2014 2A wears glasses all the time 10/2/2014
Comment:

MEDICATIONS

1. The Medications page provides a list of the student’s medications and allows the ability to
add a new medication for a student. Medication information is stored in the MLM table. A
Doses area allows you to log a given dose of the medication. Dose information is stored in the
MLG table. A report of the Medications information can be printed and has the options to
include dose history and display current medications only.

2. To access the Medications form, click the mouse on the Medications node under Medical
on the Navigation Tree.

w Medical
Daily Medical Log
Medication Schedule

Medical Log
Medical Notes

Medical History
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The following page will display.

Welcome admin
My Options L] (0]

2014-2015 Screaming Eagle High School

Medications
Flag StuMum Last Name First Name Middle Name Perm ID Mum Birthdate Sex Grd Age Prog Track AttProgl AttProg2 HmLng LangFlu Status
P 2792 Abbott Allan 99500001 02/05/1996 B 11 19 G X 7 Spanish English Learner
Health Problems LastSchl
Screaming Eagle High School

Primary Phone

Red Flag Comment Parent/Guardian Birth City State Country T
4 b COM. |
(777) 555-9439 - 2°

& M/M A Abbott

+ Add Medication

Active Medications Inactive Medications

Tylenol take 1 dose of 1 Unit (Oral Capsule )

(@ Next Dose: None, Last dose: No Doses Given » Bosanicany) Aev i fose

4. The table and fields associated with the Medications form are:

5. MLM.CD — Medication Code ¢ MLM.D3 — Dose 3 Time ¢ MLM.SD —
Start Date e MLM.D4 — Dose 4 Time ® MLM.ED — End Date .
MLM.D5 — Dose 5 Time

6. MLM.EX — Expiration Date

7. MLM.IN - Initials

e MLM.D6 — Dose 6 Time
e MLM.D7 — Dose 7 Time

e MLM.DQ — Dose Quantity
* MLM.DA — Dose Amount
e MLM.DM — Dose Measurement

e MLM.DD — Dose Description
e MLM.MG — Method Given

e MLM.D1 — Dose 1 Time
e MLM.D2 — Dose 2 Time

Add Medication Record

e MLM.DS8 — Dose 8 Time

e MLM.D9 — Dose 9 Time

¢ MLM.MO — Method
Obtained

e MLM.PR — Provider

e MLM.RX — Prescription
Number

e MLM.CO — Comments

e MLM.HM — At Home

1. To add a new Medication record, click the mouse on the Add Medication button.
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2014-2015 Screaming Eagle High School

P 2792

Abbott
Parent/Guardian

M/M A Abbott

Flag StuNum Last Name First MJame Middle Name Perm ID MNum B

94500001 02
Health Pi

L

Allan
Birt City State Country

Active Medications

+ Add Medication

Inactive Medications

This student does not have any Active Medications.

3. An Add Medication window will display. Enter all medication information and then click the

mouse on the Save button.

Add Medication

Medication
Medication Code
Tylenol v

Start Date
41172015

End Date

Dose Quantity Amount
1.00 L 100 ‘

[0 As Needed

Q © C]

Obtained Provider
Unknown v v

Prescription #

Comment

Save Save And Add Cancel

6/10/2015

Time 1 Time 2 Time 3 Time 4

Expiration Date Initials

Measurement

Q

At Home
Nurse v | O

Description Method Given

v v v

-n
Tim. Caps%\e Time 6 Time 7 Time 8
Chewable © ©
Gelcap
Gum

Liguicaps =
< >

Time 9

5. The Add and Edit Medication window has an At Home field. Checking this field is used to
designate that a medication is one that is given at home.

Edit Medication

Medication

Medication Code

Aspirin v

Start Date End Date Expiration Date Initials At Home
1/5/2015 .
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7. The Add Medication window has an As Needed option. This option can be used to designate
that a medication should be given As Needed and without any designated time. Selecting this
option will disable the time fields as they do not apply to an As Needed medication.

- As Needed

Time 1 Time 2

© ©

8. The Add Medication window has a Save and Add button. This button can be used to save
the current medication information that has been entered and will allow for a second
medication to be added without having to exit the Add Medication window.

Save Cancel Save And Add

9.

10. Once a medication has been entered and saved, the information will display on the Medication
page for the student under the Active Medications tab.

2014-2015 Screaming Eagle High School

My Options

Medications
Flag StuMum  Last Name First Name Middle Name Perm ID Mum Birthdate Sex Grd Age Prog Track AttProgl AttProg2 HmLng LangFlu

(= Abbott Allan (AJ) James 99400001 11/11/1996 M 12 18 Spanish Redesignated
Parent/Guardian Birth City State Country Health Problems LastSchl Primary Phone
uic)
M/M A Abbott Hermosillo 50 MX | Eagle Unified School District (777) 555-9448

Welcome admin

Status

+ Add Medication

Active Medications Inactive Medications

Tylenol take 1 dose of 1 Unit (Oral Capsule )
[ NextDose: 10:00 AM, Last dose: No Doses Given

w Dose History | Administer Dose

11.
12. If a Medication has an End Date that has passed, the medication for the student will display

under the

13. Inactive Medications tab on the Medications page. If a Medication is listed under the
Inactive

14. Medications tab, the Dose History can be viewed but the Administer Dose button will not be
available.

4+ Add Medication

Active Medications Inactive Medications —

Tylenol take 1 dose of 1 Unit (Oral Capsule )

(& LastDose: No Doses Given o

15.

History
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Edit Medication Record

1. To edit an existing Medication record, click the mouse on the Edit icon.

=+ Add Medication

Active Medic

ins Inactive Medications

Tylenol take 1 dose of 1 Unit (Oral Capsule )
[ Next Dose: 11:30 AM, Last dose: No Doses Given

3. The Edit Medication window will display in edit mode. Make any necessary changes. After

the record is changed click the mouse on the Save button. To delete a medication for a

student, click the mouse on the Delete button.

Edit Medication

Medication

Medication Code

Tylenol v

Start Date End Date Expiration Date At Home

4/1/2015 6/10/2015 - o

Dose Quantity Amount Measurement Description Method Given

1.00 2 1.00 21 Unit v Capsule v

[0 As Needed

Time 1 Time 2 Time 3 Time 4 Time 5 Time 7 Time 8 Time 9

10:00AM  ® | 1:30PM [C] ® [C] [C] ® © ®

Obtained Provider Prescription #

Unknown  »  Family P v 12345

Comment

Save | Save And Add | Cancel Delete
4,

Add Medication Dose
1. The Active Medications tab on the Medications page allows you to log a dose of a
medication for a student.
2. To add a dose for a medication, click the mouse on the Administer Dose button.
345
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+ Add Medication

Active Medications Inactive Medications

Tylenol take 1 dose of 1 Unit (Oral Capsule ) - -
[@ Next Dose: 11:30 AM, Last dose: No Doses Given ™ Dose History |

3.

4. A confirmation box will display asking Are you sure you want to add a dose? To add the
dose click the mouse on the Yes button.

Confirm =

Are you sure you want to add a dose?

Yes | No

5. The logged dose will now display under the Dose History area for the medication.

+ Add Medication

Active Medications Inactive Medications

Tylenol take 1 dose of 1 Unit (Oral Capsule )

(Z | Next Dose: 10:00 AM, Last dose: 821 AM e Administer Dose

@ Save changes |® Cancel changes Click any field to edit value

Date Time Dose Quantity Amount Meas. .. Descri... Dose ... Initials Com...
04/03/2015 08:21 AM 1 1 Unit Caps.. 1 NUR Delete
6.
7. Once a Dose has been logged for a medication, the Dose information can be edited by clicking
into any field and modifying the data. Afer any changes are made, click the mouse on the Save
Changes button.
® Save changes | ® Cancel changes Click any field to edit value
Date Time Dose Ouantit}-‘ Amount Measurement Description Dose Number Initials Comment
04/03/2015 08:21 AM 1 1 Unit Capsule 1 Nurse {5 Delete
8.
9.

To delete a dose from the Dose History area click the mouse on the Delete button.
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@ Save changes | ® Cancel changes  Click any field to edit value
Date Time Dose Quantity ~ Amount Measurement | Description Dose Number | Initials Comment

04/03/2015 08:21 AM 1 1 Unit Capsule 1 NUR

Delete

D

10.
11. The table and fields associated with the Doses form are:

e MLG.DT - Date Given e MLG.DA — Dose Amount

e MLG.DN — Dose Number o MLG.DM - Dose
Measurement

e MLG.TM — Time Given e MLG.DD — Dose
Description

e MLG.TA — Time Taken e MLG.IN — Initials

e MLG.DQ — Dose Quantity ¢ MLG.CO — Comments

Print Student Medications

1. To print a report on the student medications, click the mouse on the Print button at the
bottom of the form. To include Dose History on the report, check the Include Dose History
on Report option before clicking on the Print button. To print inactive medication information
check the Include Inactive Medications on Report option.

Include Dose History on Report
Include Inactive Medications on Report

[2) Print Report

2. The following is an example of the Medications report that is generated by clicking the mouse
on the Print button.
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. " 02/27/2015
Screaming Eagle High School BT
2014-2015 Student Medications Page 1
STU# 002792 Student Name: Abbott, Allan Sex: B Grade: 11 Birthdate: 02/05/1996
Item  Medication Start Date End Date Expiration Initials Obtained Prescription # Provider
1 TYL Tylenol 02/02/2015 05/21/2015 NUR  OTC Over the counter PAR Parent
Dose Method Given Dose Times
1x 1Unit Capsule ORA  Oral 11:30 AM
‘Comment
Dose History: Date # Time Given Mins Dose Initials Comment
21272015 4 9:40 AM 1 1 1 UN CAP NUR
3.

MEDICATION SCHEDULE

1. The Medication Schedule page can be used at the school level and displays a medication list
for all students in a school. It includes Medication and Dose information. Medication Doses can
also be administered from the Medication Schedule. To access the Medication Schedule, click
on Medication Schedule under the Medical node on the Navigation Tree.

¥ Medical
Daily Medical Log
Medical Log 'h

Medical Motes
Medical History
Medications

2. The following Medication Schedule will display with a list of students and their medications.
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2014-2015 Screaming Eagle High School My Option

Scheduled Medications

Alice Abdelnour

Allan Abbott

Allan James Abbott

Allan James Abbott

Ayrianna J Abea

Ayrianna J Abea

Daily Medication Schedule

==Grid =lList
As Needed Medications

(& Benadryltake 1 dose of 1 Application (Nasal Spray )
Next Dose: 10:30 AM, Last dose: 11:15 AM

(& Tylenol take 1 dose of 1 Unit (Oral Capsule )
Next Dose: 11:30 AM, Last dose: 940 AM

(& Abilify take 2.5 dose of 1.5 Milliliter (Oral Capsule )
Next Dose: At Home, Last dose: 1:45 PM

(@ Amoxicilin take 1 dose of 5 Milliliter (Oral Tablet )
Next Dose: 11:30 AM, Last dose: 4.07 PM

(& Celexa take 1 dose of 2 Unit (Oral Capsule )
Next Dose: 2:00 PM, Last dose: 1:02 FM

(& Celexa take 1 dose of 2 Unit (Oral Capsule )
Next Dose: 2:00 PM, Last dose: No Doses Given

Administer Dose

Administer Dose

Administer Dose

Administer Dose

Administer Dose

Administer Dose

w Dose History

w Dose History

w Dose History

w Dose History

w Dose History

w Dose History

3

4: The Medication Schedule has two views; Grid and List. The page will default to the List
View. The enabled view will display in Orange.

List View

S=Grid =lList

1. The Medication Schedule List View displays the student names in a list in alpha order by
student first name. There are two tabs on the List View; Scheduled Medications and As
Needed Medications. The Scheduled Medications are medications that have a specific time
to be given. The As Needed Medication tab displays medications with no specific time to be

given.

Daily Medication Schedule

Scheduled Medications

As Needed Medications

222 Grid

List
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3. To edit a Medication on the List View, on the Scheduled Medications or As Needed Medications
tab, click the mouse on the Edit icon next to the medication name for a student.

N\

Daily Medigation Schedule
222 Grid
Scheduled Medication As Needed Medications
Alice Abdelnour (# Benadryl take 1 dose of 1 Application (Nasal Spray )

Next Dose: 1:30 PM, Last dose: 11:15 AM

4,
5. The Edit Medication window will display. Edit any information and then click the mouse on

the Save button. The Save and Add button can be used to save any edited information and
to add another new medication without having to exit the Edit Medication window.

Edit Medication
— Medication
Medication Code
Tylenol v
Start Date End Date Expiration Date Initials At Home
4/1/2015 6/10/2015 Murse v
Dose Quantity Amount Measurement Description Method Given
1.00 T 100 o | | Unit v Capsule v Oral v
As Needed
Time 1 Time 2 Time 3 Time 4 Time 5 Time 6 Time 7 Time 8
10:00AM  © | 1:30PM ® 1230PM @ [C] ® ()] C] ©
Time 9 . -
m 1100 A
(:,u
11:30 A
Obtained Provider i
Unknown - Family P...
12:30 P
Comment
1:00 Pv
4-2N Mk S
3
4
Save | Save And Add | Cancel Delete

6.
7. A Medication Dose can be recorded on the Medication Schedule on the Scheduled

Medications or the As Needed Medications tabs. To add a Medication Dose for a student, click
on the Administer Dose button next to the student and medication.
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£ Grid

Scheduled Medications As Needed Medications

Allan James Abbott (& | Tylenol take 1 dose of 1 Unit (Oral Capsule ) w Dose History | Administer Dose

Next Dose: 10:00 AM, Last dose: 8:21 AM

9. A confirmation will display asking Are you sure you want to add a dose? To add a dose click the
mouse on Yes.

Confirm X

Are you sure you want to add a dose?

Yes No

10. A dose for that student and medication will be logged and will display under the Dose History
area.

Grid

Scheduled Medications As Needed Medications

Allan James Abbott (@ Tylenol take 1 dose of 1 Unit (Oral Capsule ) a Dose History = Administer Dose

Next Dose: 10:00 AM, Last dose: 8:21 AM
@ Save changes |® Cancel changes Click any field to edit value
Date Time Dose Quantity | Amount Measurement | Description Dose Number | Initials Comment

04/03/2015 08:21 AM 1 1 Unit Capsule 1 NUR Delete

11.
12. Once a Dose has been logged for a medication, the Dose information can be edited by clicking

into any field and modifying the data. Afer any changes are made, click the mouse on the Save
Changes button.
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@ Save changes | ® Cancel changes | Click any field to edit value

Date Time Dose Quantity Amount Measurement | Description Dose Number | Initials

04/03/2015 0821 AM 1 1 Unit 'l{r_,.) Capsule 1 NUR Delete
13.
14. To delete a dose from the Dose History area click the mouse on the Delete button.

© Save changes | |® Cancel changes | Click any field to edit value

Date Time Daose Ouantit‘_« Amount Measurement Description Dose Number Initials

04/03/2015 08:21 AM 1 1 Unit Capsule 1 NUR Delete
15.

Grid View

1. The Medication Schedule Grid View displays a list of students and their medications in a Grid.
The Grid View has the same Scheduled Medications and As Needed Medications tabs that the

List View has.
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ET=

20142015 Screaming Eagle High School My Options
Daily Medication Schedule
222 Grid = List

il et 2/2712015 [
Scheduled Medications As Needed Medications Adjust times displayed by moving the blue bar below

4:30 5:00 6530 6:00 6:30 7:00 7:30 8:00 B8:30 0:00 P30 10:00 10:30 11:00 11:30 12:533 12:30 1:00 1:30 2:00 2:30 3:00 3:30 4:.00 4:30 5:00 5:30

r . — -
Alice Abdelnour Erf

Benadryl take 1 dose of 1 Application (Nasal Spray )

10:30 AM

Allan:lamesAbbott (@ Abilify take 2.5 dose of 1.5 Milliliter (Oral Capsule )

Qlantlames Abbotl (@  Amoxicillin take 1 dose of 5 Millliter (Oral Tablet )

:

3. The Grid View has a blue time scroll bar feature.Clicking on and dragging the blue bar right or
left will adjust the medications displayed by the time doses are due.

#:Grid  =lList

P Nodicati 2/27/2015 &
Scheduled Medications As Needed Medications Adjust times displayed by moving the blue bar below :

4:30 500 5:30 6:00 6:30 700 730 8:00 8:30 9:00 P30 10:00 10:30 11:00 11:33I\1‘21:_33 12:30 1:00 1:30 200 2:30 3:00 3:30 400 4:30 500 5:30

4. | . .

5. The Grid View will also display the student photo if it is available. Clicking on the student name
or photo will direct back to the Medications page for that student.

Allan James Abbott Allan James Abq%t
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6. If a student has a medication that requies a dose be given, the medication information will

display as a box on the Grid under the corresponding dose time. The Grid View Dose Box colors
are as follows:

7. Color 8. Dose
10. Past Due
9. Red Dose
12. Skipped
11. Green Dose
14. Dose
13. Purple Given
16. Dose due within 30
15. Yellow minutes
18. Future
17. White Dose

19. To administer a dose on the Grid View, click the mouse on the corresponding dose box plus sign

+

1:30 PM

i
20. Note: The As Needed Mediations tab will not display the dose box. It will only

display the dose sign since there is no designated time for an As Needed
medication.

21. The following box will display with options to Administer Dose, or to Skip Dose. To
Administer a Dose click the mouse on the Administer Dose button.
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Confirm ®

Administer Dose

Skip Dose

Cancel

i
22. A dose of the medication will be administered and the box will now display purple and show
the number of doses and time given.

1:30 PM

1 Dose
L 12:20 PM

23. To edit the dose information click the mouse on the dose box.

1:30 PM

1 Dose
12:20 PM

i.
24. The Edit Medication window will display. Edit any information and then click the mouse on
the Save button.
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Edit Medication

—Dose
DateGiven
212712015
TimeGiven
1:00 PM

s

1230 P
2.00py Nt
2:30 PV
300 F-‘.I\." M

"C;'_"G

>

Intials
Nurse »
Comment

Save Cancel

1.

25. A Medication dose can be skipped. To skip a medication dose on the Grid View, click on the
symbol on a Dose box.

3:00 PM

+

i.
26. The following will display. To skip the dose, click the mouse on the Skip Dose button.

Confirm ®

Administer Dose

Skip Dose

Cancel

27. When a dose is Skipped, the Dose box will display a green color and the word Skipped.
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3:00 PM
o Skipped

i
28. The Skipped dose will show in the student medication Dose History recorded with a Dose
Amount and Dose Quantity of 0. It will also populate with a comment of Dose was Skipped.

@ Save changes | @ Cancel changes | Click any field to edit value

Date Time Dose Ouan“t'_v' Amount Measurement DESCnpUDn Dose Number Initials Comment
D

04/03/2015 08:38 AM 0 0 Milliliter Tablet 1 NUR voe was Delete
skipped

29.
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IMMUNIZATIONS

1. The Immunizations form is used to store and display immunization data for all students. If an
immunization has not been received in the appropriate time frame the field will display in red.
A comment and exemption field for each shot is located to the right of the date fields. To
access the Immunizations form, click the mouse on the Immunizations node under
Medical on the Navigation Tree.

[w

Ok

=
ed
(=]
1=

[l

2. The following form will display.
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Immunizations

Flag StuNum Last Name First Name Middle Name Perm ID Num Birthdate Sex Grd Age Prog Track AttProgl AttProgZ HmlLng LangFlu Status
[adiF Abbott Allan (AJ) James 99400001 11/11/1996 M 12 18 Spanish Redesignated
Parent/Guardian Birth City State Country Health Problems LastSchl Primary Phone
M/M A Abbott Hermosillo SO MX | ‘ Eagle Unified School District (777) 555-9448
Exemption
Date 1 Date 2 Date 3 Date 4 Date 5 Booster Code Date Comment

Paolio 8/25/1997 10/13/1997 11/17/1997 1/19/1998
DTP 10/13/1997 11/17/1997 1/19/1998 1/18/1999 9/3/2008
DTP Type Tdap 8/19/2013
MMR 5/11/1998 9/3/2008
HIB
HEP/B 8/25/1997 10/13/1997 5/11/1998
Varicella Contracted? [ ]

M 7/15/2012 Allergic reaction to serum

Records Presented
3 - Other Immun. Records
Blue Card Info

Exemptions

Requirements Met (A):
Status (B):

Medical Reasons - Permanent (C):
Medical Reasons - Temporary (D):
Personal Beliefs (E):

HEP/A
Physical
Other
Exempt
Date 1 Date 2 MM Pos Neg Type Exempt Date Comment
TB Skin Test 9/3/2008 9/7/2008 1 x
Chest XRay Normal [ ] Abnormal [ ]

Beneficiary Identification Card Number Disaster Information

Code Date

Change

Print Plain Paper

Print Blue Card
(to print on plain blue paper)

Print Tdap Sticker
[IPrint Instructions on the Back Side of Blue Card

3. The table and fields associated with the Immunization form are:

¢ IMM.P1 — Polio 1
¢ IMM.P2 — Polio 2
¢ IMM.P3 — Polio 3
¢ IMM.P4 — Polio 4
¢ IMM.P5 — Polio 5

¢ IMM.PE — Polio Exemption Code
¢ IMM.PED - Polio Exemption Date

¢ IMM.PC - Polio Comment
¢ IMM.D1-DTP1

¢ IMM.D2 — DTP 2

¢ IMM.D3 — DTP 3

e IMM.D4 — DTP 4

¢ IMM.D5 — DTP 5

¢ IMM.DB — DTP Boost

¢ IMM.DE — DTP Exemption Code
¢ IMM.DED — DTP Exemption Date

¢ IMM.DC — DTP Comment
¢ IMM.DTT — DTP Type

¢ IMM.TB — TDAP Boost

¢ IMM.I3 — HEP/B 3

¢ IMM.TE — TDAP Boost Exemption Code
¢ IMM.TED — TDAP Boost Exemption Date
e IMM.A1 - MMR 1

e IMM.A2 — MMR 2

¢ IMM.A3 — MMR 3

¢ IMM.AE — MMR Exemption

¢ IMM.AED — MMR Exemption Date

¢ IMM.AC — MMR Comment

e IMM.Y1 -HIB1

e IMM.Y2 —HIB 2

¢ IMM.Y3 —HIB3

e IMM.Y4 —HIB4

e IMM.Y4 —HIB4

¢ IMM.YE — HIB Exemption Code

¢ IMM.YED — HIB Exemption Date

¢ IMM.YC — HIB Exemption Comment

e IMM.I1 — HEP/B 1

e IMM.I2 — HEP/B 2

¢ IMM.T3 — TB Skin Test Read 1

¢ IMM.T4 — TB Skin Test Read 2
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¢ IMM.I4 — HEP/B 4 ¢ IMM.M1 — Skin Test MM 1

¢ IMM.IE — HEP/B Exemption Code ¢ IMM.M2 — Skin Test MM 2

¢ IMM.IED — HEP/B Exemption Date e [IMM.B1 — Skin Test Positive 1
¢ IMM.IC — HEP/B Exemption Comment e [IMM.B2 — Skin Test Positive 2
¢ IMM.V1 — Varicella 1 ¢ IMM.N1 — Skin Test Negative 1
¢ IMM.V2 — Varicella 2 ¢ IMM.N2 — Skin Test Negative 2
¢ IMM.VD — Varicella Disease ¢ IMM.TT1 — TB Skin Test Type 1
¢ IMM.VE — Varicella Exemption Code ¢ IMM.TT2 — TB Skin Test Type 2

¢ IMM.VED - Varicella Exemption Date ¢ IMM.TBE — TB Skin Test Exemption Code
¢ IMM.VC — Varicella Exemption Comment ¢ IMM.TBD — TB Skin Test Exemption Date

e IMM.HA1 — HEP/A 1 ¢ IMM.TC — TB Skin Test Comment

e IMM.HA2 — HEP/A 2 ¢ IMM.XD — Chest Xray Date

¢ IMM.HAE — HEP/A Exemption Code ¢ IMM.XN — Xray Normal

 IMM.HAD — HEP/A Expiration Date ¢ IMM.XA — Xray Abnormal

¢ IMM.HAC — HEP/A Exemption Comment e IMM.XC — Xray Comment

¢ IMM.H1 — Physical ¢ IMM.RPT — Records Presented Tag

¢ IMM.HW — Physical Exemption Code ¢ IMM.RP — Records Presented

¢ IMM.HED - Physical Exemption Date ¢ IMM.BIC — Beneficiary ID Card #

¢ IMM.HC — Physical Comment ¢ IMM.DSI — Disaster Information

¢ IMM.T1 — TB Skin Test 1 ¢ IMM.S1 — All Requirements Met Code

¢ IMM.T2 — TB Skin Test 2 ¢ IMM.S2 — Status of Requirements

¢ IMM.SD — Date All Requirements Met ¢ IMM.E1 — Medical/Permanent
Exemption

» IMM.SE — Status of Requirements Date ¢ IMM.E2 — Medical/Temporary Exemption
* IMM.E3 — Personal Beliefs Exemption

Add Immunization

1. Toadd an immunization date, click the mouse on the Change button at the bottom of the
form. After any information is added or updated, it is stored in the IMM table.

Change | | Frint Flain Paper | | * Print Blue Card

360
© 2017 Marin County Office of Education


http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjq0OGAodrVAhWnj1QKHYDmDkkQjRwIBw&url=http%3A%2F%2Fwww.alt-codes.net%2Fcopyright_alt_code.php&psig=AFQjCNE2u6lW-V9hdPnadWqkvWMDCnnRUg&ust=1502921491454232

3. The form will display in edit mode. Enter information and then click the mouse on the Update
button to save the record.

{«p) Other Immunizations

Date 1 Date 2 Date 3 Date 4

L I — —
T E— — —

DTR T\,rpel

w—B—=—=

4. The updated form will display with the newly added information.

Date 1 Date 2 Date 3 Date 4 Date &
Polio 8/25/1996 10/13/1996 11/17,/1996 1/19/1997
DTP 10/13/1996 11/17/1996 1/19/1997 1/18/1998 9,/3/2007
5 DTP Type Tdap

Change Immunization

1. To change information on the Immunization form, click the mouse on the Change button.

Change, . Frint Flain Paper | [ = Print Blue Card
I %[ J{ |

3. The form will display in edit mode. Make any necessary changes and then click the mouse on
the Update button.

I} Crther Irnmunizations

Date 1 Date 2 Date 3 Date 4
Polio [08/25/1996 ] |10/13/1996 ] |11/17/1996 ] [FELY, | e

DTE |10/13/1996 ﬁ|11£1?£1995 :ﬁ|01£193199? fﬁplhaflgga Ei

4. The updated record will now display.
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Date 1 Date 2 Date 3 Date 4
Polio 8/25/1996 10/13/1996 11/17/1996 1/10/1997
OTF 10/13/1996 11/17/1995 1/19/1997 1/18/1998
DTE Twoe

Add Red Flag

1. ToaddaRed Flag indicator to the Immunization form, click the mouse on the Black Flag in
the top left corner of the form to the left of the student number.

Flag Stubum Last Ma
i abbott
F‘a%nthuardian
Alice Abbott

i.
2. The flag will turn red and a Comment box will display and a comment can be added but is not
required. Click the mouse on the OK button.

Flag Stulum Last Mame

o L sbbott
p Comment

&

Hedical Exempt innl

(0]74 | Close |

3. The Red Flag will now display in the left corner and if a comment has been entered it will
display in the Red Flag Comment field. The Node under the Navigation Tree will also
now display a Red Flag.

Flag StuMum Last Mame
wdll Abbott
Fed Flag Comment

& medical Exemption

1.
4. To turn the Red Flag indicator off click the mouse on the Red Flag icon.
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Flag StuMum Last Mame
1 Abhott
Red Flag Comment

i (& redical Exemption

5. The following message will display. Click the mouse on the OK button.

Message from webpage @

o Are you sure you want to turn OFF this Red Flag?

l OK l I Cancel

a.

6. ABlack Flag will now display. The Red Flag and any Comments will no longer display.

Flag Stulum Last Mame
i Abbott
FParent/Guardian

Alice Abbott

Print Immunization Record

1. At the bottom of the Immunization form there are two options to print the student
immunization record; Print Plain Paper or Print Blue Card. The Print Plain Paper will
print on white paper, Print Blue Card will allow you to print on blank stock blue paper.

| Frint Flain Paper | | * Print Blue Card I

2.

3. To print on plain paper, click the mouse on the Print Plain Paper button. Any immunizations
flagged as Exempt will print Exempt in the specified area.
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4. The following is an example of the report that will display.

Screaming Eagle High School 41112015
2014-2015 Student Immunization Cards Page 1
Student Name: Abbott, Allan Stu# 000001 Birthdate: 11/11/1996 Status of Requirements
Address: 1 Eagles Pt Grade: 12 Ethnicity: - [ ]A Requirements Met  Date
City: Orange St: CA  Zip: 92869 Sex: M Birth City: Hermasillo D B. Currently up-to-date, but more doses are
S due later. Needs follow-up
Telephone: (777) 555-9448 Program: State: Sonora Zer
Parent/Guardian: MM AAbbott Country: Mexico

Exemption was granted for:
C. Medical Reason - Permanent
l:l D. Medical Reasons - Temporary

Date1 Date2 Dated Date4 Date5 Booster  Exemptions Comment l:lE Personal Beliefs
Polio [ 825/1997][10/131997][11/17/1997 | 1/19/1998]] |
DTP [10r1311997] 111711997 1119/1998]] 1/18/1899] 9/03/2008] |
Tdap [ 819/2013]
MMR 5/11/1998] 9/03/2008]| ]
HEPIA
HEP/B 8/25/1997|[10/13/1997][_5/11/1998
Varic
HIB EXEMPT|| EXEMPT| EXEMPT|| EXEMPT] M ][_7/15/2012[Allergic reaction to serum
Physical MM Pos Neg Type
TB Skin Test | 9/02/2008] 9/07/2008] Cl[x]C 1
Chest X-Ray | NOTILC\\% Ab%al%
Records: Other
Immun. Records

5.
6. When printing the Blue Card, there is an option on the form to Print Tdap Sticker. To print

the Tdap sticker on the blue card, check off the Print Tdap Sticker option before clicking on
the Print Blue Card button.

[- Frint Flain Paper I [ * Print Blue Card ]

be printed to plain blue paper. [¥]Print Tdap Sticker

8. Click the mouse on the Print Blue Card button. The following message will display. To print
the blue card instructions on the back of the blue card click the mouse on the OK button. To
not have the instructions print click the mouse on the Cancel button.

Message from webpage @

Would you like have the Instructions on the back side of the Blue
¥ (Card printed?

o ][ cnm |

a.
9. The following is an example of the report that will display.
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Tdap (Pertussis Booster) Requirement
Date of T 5 e . s .
s |CALIFORNIA SCHOOL IMMUNIZATION RECORD
e s oo cr sl T iy This recard iz part of the student’s folder) as defined in Section 49063 of the
Td doss not meet resuirement) Education Code and 1= shall hirve aceess o this racard in
(] Medical exemotion from phvsician on fie.
[] Tdap personal belief exemption affdavit
from parent/auardian on fle.

ermaneni record fcu

thar record. Local

i angfer i
and fimily

School Staf Name This record must be completed by school and child care personnel from an immunization
Today's Date 08/25/2013 record provided by parent or guardian. See reverse side for instructions.
Student Nome  Arnold Abdo Semt M F[ ]| Birthdate 12241996  Place of Birth Inglewood CAUS
Name of Parent or Guardian  M/M & Abdo Race Ethnicity: Address 4475 N Castleview Ave
White, not Hispanic
Hispani :
Telephone (777) 555-6823 D e City Eagle Rock CA ZIP gooog
Dayime ighitime |:| Black
[] other:
DATE EACH DOSE WAS GIVEN ‘ . \ 5
vACCINE B[ i | ] e | B TEm] |iem——n
= = = ul <huld ' immunizasion: snd iranscribed it
R accurately:
POLIO (OPY or IPV) 6/25/2000 | 4/02/2001 | 5/03/2003 Date
(Diphthesia, tetanus and Seaff
DTPDTAPDT/Td  laceliula] pertassis OF. 6/25/2000 Siguamre
teramns and diphrharia anty)

Other Immunizations

1. The Other Immunization area is used for other immunizations that a student may have
received as well as immunization exemptions. After information has been added or updated
on this form it is stored in the IMM table.

2. To access Other Immunizations, click the mouse on the Change button on the
Immunizations form.

Change Print Plain Paper * Print Blue Card
| ﬁ}l J )

4. The Immunizations form will display in edit mode and the Other Immunizations tab will be
visible. Click the mouse on the Other Immunizations tab.

Cther Irmmunizations

Date 1 Date 2 Date 3
Polio |08/25/1996 ﬁpnflylgga :ﬁhlgl?ﬂg% ez
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The following form will displayin edit mode

Standard Information Lo e
Daté 1 Date 2. Date 3 Cate 4 Date &
[ I i 2 s =l
[ 8 s = s =l
[ = = ) =)
[ I8 | = | =l
[ I = s 3 =l
[ v | ] | il
]| | = = )
| s ) ) |
| s il ) |
update | Cancel |
5.

6. The table and fields associated with the Other Immunization area are:

¢ IMM.OL1T — Other Immunization 1 Type ¢ IMM.O44 — Other Immunization 4 Date

4

¢ IMM.O2T — Other Immunization 2 Type ¢ IMM.O45 — Other Immunization 4 Date

5

¢ IMM.O3T — Other Immunization 3 Type ¢ IMM.O51 — Other Immunization 5 Date

1

¢ IMM.OA4T — Other Immunization 4 Type ¢ IMM.O52 — Other Immunization 5 Date

2

¢ IMM.O5T — Other Immunization 5 Type ¢ IMM.O53 — Other Immunization 5 Date

3

¢ IMM.OG6T — Other Immunization 6 Type ¢ IMM.O54 — Other Immunization 5 Date

4

¢ IMM.O7T — Other Immunization 7 Type ¢ IMM.O55 — Other Immunization 5 Date

5
¢ IMM.OS8T — Other Immunization 8 Type
1
¢ IMM.O9T — Other Immunization 9 Type
2

¢ [IMM.O61 — Other Immunization 6 Date

¢ [IMM.O62 — Other Immunization 6 Date

¢ IMM.O11 — Other Immunization 1 Date1l ¢ IMM.O63 — Other Immunization 6 Date

3

¢ IMM.O12 — Other Immunization 1 Date2 ¢ IMM.O64 — Other Immunization 6 Date

4

¢ IMM.O13 — Other Immunization 1 Date 3 ¢ IMM.O65 — Other Immunization 6 Date

5

¢ IMM.O14 — Other Immunization 1 Date4 ¢ IMM.O71 — Other Immunization 7 Date

1

© 2017 Marin County Office of Education
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¢ IMM.O15 — Other Immunization 1 Date5 ¢ IMM.O72 — Other Immunization 7 Date

2

¢ IMM.O21 — Other Immunization 2 Date1 ¢ IMM.O73 — Other Immunization 7 Date
3

¢ IMM.O22 — Other Immunization 2 Date2 ¢ IMM.O74 — Other Immunization 7 Date
4

¢ IMM.O23 — Other Immunization 2 Date3 ¢ IMM.O75 — Other Immunization 7 Date
5

¢ IMM.O24 — Other Immunization 2 Date 4 ¢ IMM.O81 — Other Immunization 8 Date
1

¢ IMM.O25 — Other Immunization 2 Date5 ¢ IMM.O82 — Other Immunization 8 Date
2

¢ IMM.O31 — Other Immunization 3 Date1 ¢ IMM.O83 — Other Immunization 8 Date
3

¢ IMM.O32 — Other Immunization 3 Date2 ¢ IMM.O84 — Other Immunization 8 Date
4

¢ IMM.O33 — Other Immunization 3 Date3 ¢ IMM.0O85 — Other Immunization 8 Date
5

¢ IMM.O34 — Other Immunization 3 Date4 ¢ IMM.O91 — Other Immunization 9 Date
1

¢ IMM.O35 — Other Immunization 3 Date5 ¢ IMM.0O92 — Other Immunization 9 Date
2

¢ IMM.O41 — Other Immunization 4 Date1 ¢ IMM.O93 — Other Immunization 9 Date
3

¢ IMM.O42 — Other Immunization 4 Date2 ¢ IMM.0O94 — Other Immunization 9 Date
4

¢ IMM.O43 — Other Immunization 4 Date3 ¢ IMM.O95 — Other Immunization 9 Date
5

After any information is added to the Other Immunizations area, click the mouse on the Update button
to save the information.
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Standard Inforration 8= el =l
Date 1 Date 2 Date 3 Date 4 Date &
[ % [@eorrzos G| | A | i
[~ B | G B | G ]|
[ @ =il | B | = ]|
| & =il | B | G| i
[ v =il | B | G| i
[ v =il | B | G i
[ S =il | B | i ]|
[ ™ =il | B | G| ]|
[ v =il | B | G| i
Updatet\% Cancel |

MEDICAL INSURANCE INFORMATION

1. Medical Insurance Information can be added in Aeries.net for a student. The Medical
Insurance

2. Information page can be accessed from the Navigation Tree by clicking the mouse on Student
Data | Medical | Insurance Info

3. The Medical Insurance Information page will display.
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Flag StuMum Last Name First Name

a5 Abbott Allan (A1)
Parent/Guardian

Medical Insurance Information

Middle Name Perm ID Num Birthdate

Sex Grd Age Prog Track AttProgl AttProg2
James

4

HmLng LangFlu Status
99400001 11/11/19%6 ™M 12 18 Spanish Redesignated
Birth City State Country Health Problems LastSchl Primary Phone
M/M A Abbott Hermosillo 50 MX ‘ | Eagle Unified School District (777) 555-9448
Type Company Name Group ID Cop
# Add New Record G

5. To add Medical Insurance Information for a student, click the mouse on Add New Record.

Flag Stuhum Last Name First MName Middle Name
P shhott sllan (aly  Michael
Parent/Guardian Birth City State Country

alice abbhott Anaheim CAh s

Tywpe Company Mame Group 1D Copy

#  4dd Mew Recard .|

6. The page will display in edit mode. Select a Type of Insurance from the Type dropdown list

Type Company Name Group ID
=l | S | |
Dental l«% D
Medical M
\fision Vi
i.

Enter a Company Name and Group ID. After all information is entered, click the mouse on
the Save icon.

Type Company Mame Group ID
¥ |I'~'1E|:Ii|:a|

|v |In5uranu:e Co. ||12345|

The saved Medical Insurance information will now display for the student.
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Medical Insurance Information

Flag StuNum Last Name First Name Middle Name Perm ID Num Birthdate Sex Grd Age Prog Track AttProgl AttProg2 HmLng LangFlu Status
[iEY Abbott Allan (A1) James 99400001 11/11/1996 ™M 12 18 Spanish  Redesignated
Parent/Guardian Birth City  State Country Health Problems LastSchl Primary Phone =
M/M A Abbott Hermosilla 50 MX | | Eagle Unified School District (777) 555-9448
Type Company Name Group ID Copy
[#' ™ - Medical Insurance Co. 12345 O
#  Add New Record G2

9.

Change Medical Insurance Information

1. To edit existing Medical Insurance Information, click the mouse on the Edit icon.

Type Company Mame Group ID Copy
ﬂ' H - HMO Blug Cross 12345

Add Mew Pecord -3

3. The record will display in edit mode. Edit any information and then click on the Save icon to
save the information.

Tywpe Company Mame Group ID

IE%‘“ IE HMO ¥ |Blue Cross 123456|

4. To delete the record, while in edit mode, click on the Delete icon.

Type Company Mame Group ID
= O Z& HMO v [Blue Cross 123456

HEARING
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1. The Hearing form is used to store results from a hearing test normally performed on all

students at the school. After information has been added or updated on this form it is stored in

the HRN table.

2. To access the Hearing form, click the mouse on the Hearing node under Medical on the
Navigation Tree.

w Medical

The following form will display.

Hearing Tests

250 500 1000 2000 4000 6000 2000
Right 0 0 0 o 0 1] o
left 0 0O u] a o o o

Flag StuMum Last Narme First Mame Middle Marme Perm ID Mum  Birthdate Sex Grd Age Prog Track AttProgl AttProg2 Hmlng LangFlu Status
Peils Abbott allan (al} - Michael 99400001  11/11/19958 M 12 18 Spanish English Learner
Parent/Guardian Birth City State Country Health Problems LastSchl Home Phone
Alice Abbott Anaheim Ca us Eagle Unified Schoal District (555) 555-1234
Print I
Sweep Pure Tone pr Dr IMP IMP Follow

Date Grd Right Left Right Left Referr Treated Code Date Scrn P/F Up Case Type Initials Copy

& 2/o7/2014 12 200 20 M - (|

3 # sdd New Becord ]

4. The table and fields associated with the Hearing form are:

¢ HRN.TD — Test Date ¢ HRN.CO — Comments
¢ HRN.GR — Grade ¢ HRN.R1 — Right 250
* HRN.SR — Sweep Right e HRN.R2 — Right 500
e HRN.SL — Sweep Left ¢ HRN.R3 — Right 1000
* HRN.PR — Pure Tone Right * HRN.R4 — Right 2000
¢ HRN.PL — Pure Tone Left ¢ HRN.R5 — Right 4000
¢ HRN.DR — Doctor Referral ¢ HRN.R6 — Right 6000
e HRN.DT — Date Treated * HRN.R7 — Right 8000
¢ HRN.IC — IMP Code e HRN.L1 — Left 250

¢ HRN.ID — IMP Date e HRN.L2 — Left 500

¢ HRN.SCN — Screening e HRN.L3 — Left 1000
e HRN.PF — Pass/Fail e HRN.L4 — Left 2000
* HRN.FO — Follow Up e HRN.L5 — Left 4000
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¢ HRN.CT — Case Type e HRN.L6 — Left 6000
¢ HRN.IN — Initials e HRN.L7 — Left 8000

Add Record

1. To add a new Hearing record for a student, click the mouse on the Add New Record button.

|
ﬁ Add New Record

3 \

3. The following form will display in edit mode. Enter all information into each selected field. To
save the record, click the mouse on the Save Record icon.

Sweep Fure Tone
Date zrd  Right Left Right Left
[ﬁﬂlﬂ [oziz7/zota 1z 20 [EE | |

i.
The updated form will display.

Sweep Pure Tone pr Or IMP IMP Follow
Date Grd Right Left Right Left Referr Treated Code Date Scrn P/F Up Case Type Initials Copy
ﬁ 2/27/2014 12 20 20 M T O

250 500 1000 2000 4000 6000 2000
Right 0 0O o] u] o] o] o]
Left 0 O u] u] u] u] u]

4 #  sdd New Record EE

Change Record

1. To change an existing Hearing record, click the mouse on the Change icon.
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Sweep
Date Grd Right Left
iﬁ 2/27/2014 12 20 20

2. The cursor will display in the first field. Press Tab to the fields to be updated. After the record
is changed click the mouse on the Save Record icon.

Sweep Fure Tone
Date zrd  Right Left Right Left
n X ozizrieota 1z [z20 @ | |

S

The updated record will now display.

Sweep Pure Tone py Dr  IMP IMP Follaw
Date Grd Right Left Right Left Referr Treated Code Date Scrn P/F Up Case Type Initials Copy
;ﬁ 2/27/2014 12 20 25 M = (|

ZE0 500 1000 2000 4000 6000 2000
Right 0 0 u] u] 1] u] u]
Left 0 0 u] u] 1] u] u]

#  add New Record &

Delete Record

1. To delete an existing Hearing record, click the mouse on the Change icon. Click the mouse on
the Delete Record icon.

Sweepn
Date  Grd Right Left _ Date Grd
& 22772014 12 20 o5 || EOR [Bererieois] iz
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3. The following message will display. Click the mouse on the OK button.

Message from webpage @

'e- Are you sure you want to delete this record?

[Coc ] [caea ]

Copy Record

1. The Hearing form has an option to copy a Hearing record from the current student displayed to
another student. For example, if two students have the same Hearing results, the record can
be copied from one student to another.

2. To copy a record, click the mouse on the Check Box next to the record to be copied under the
Copy column. Next, click the mouse on the Copy icon.

3. The following message will display. Click the mouse on the OK button.

Message from webpage @

! ., The student's records are saved!

A
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4. Locate the student to copy the record to or leave the current student displayed. To paste the
record, click the mouse on the Paste icon.

5. The following message will display. Click the mouse on the OK button.

Message from webpage @

! . The student's records are pasted!

6. The new record will now display with the same data as the record copied.

Sweep Pure Tone pp Dr  IMP IMP Follow
Date Grd Right Left Right Left Referr Treated Code Date Scrn P/F Up Case Type Initials Copy
|# 2/27/2014 12 20 28 M - O

250 500 1000 2000 4000 6000 2000
Right 0 O u] u] u] u] u]
Left 0O O u] u] u] u] u]

® Add Mew Record 52 B

7.

Add Red Flag

1. ToaddaRed Flag indicator to the Hearing form, click the mouse on the Black Flag in the
top left corner of the form to the left of the student number.

Flag StuMum Last Mame
M- 2706 abbott
F‘a%nt,quardian

Alice Abbott
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2. The flag will turn red and a Comment box will display and a comment can be added but is not
required. Click the mouse on the OK button.

Flag StuMum Last Mame Firg

P o706 Abhott AE
p, Comment -

A |WMears hearing aid.l ;I

OKI CIDSEJ

a. =
3. The Red Flag will now display in the left corner and if a comment has been entered it will

display in the Red Flag Comment field. The Node under the Navigation Tree will also
now display a Red Flag.

-

F

Flag StuMum Last Mame

P 2706  Abbott
F‘a%nthuardian
Alice Abbott

1.

4. To turn the Red Flag indicator off click the mouse on the Red Flag icon.

Flag StuMum Last Mame
P 2796 Abbott
Fet Flag Comment !

& wears hearing aid.

5. The following message will display. Click the mouse on the OK button.

Message from webpage @

'e Are you sure you want to turn OFF this Red Flag?

[ OK l l Cancel

6. ABlack Flag will now display. The Red Flag and any Comments will no longer display.
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Flag StuMum Last Name
P 2795  abbott
Parent/Guardian

Alice Abbott

Print Hearing Record

The following is an example of the Hearing printout that is generated by clicking the mouse on the

Print button.

Screaming Eagle High School

4/1/2015

2014-2015 Student Hearing Record

Page 1

000001 Abbott, Allan M 12 Sweep

Testdate Grd Right/ Left

Pure Tone Dr Date IMP IMP Pass/
Right/Left  Refer Treated Code Date Fail

Screen
Desc.

Follow Case

Up

Type Init.

Right 0 0 0 a a a 0 11172014 10 25 25
Left 0 0 0 0 0 0 ]

Comments:

p

VISION

1. The Vision form is used to store and display the results from a vision test normally performed
on all students at the school. After any information is added or updated on this form, it is

stored in the VSN table.

2. To access the Vision form, click the mouse on the Vision node under Medical on the

Navigation Tree.
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3. The following form will display.

Yision Tests
Flag StuMum Last Mame First Name Middle Marme  Perm ID Murm  Birthdate Sex Grd Age Prog Track AttProgl AttProg2 HmbLng LangFlu Status
P o70R Abbott allan (al) Michae! 99402793 05/05/1993 12 20 English
Parent/Guardian Birth City State Country Health Problems Lastschl Home Phaone
alice abbott Anaheim CA us Eagle Unified School District (888) 555-1234
Print |
Dr Dr  Caolor Follow No Glasses Glasses  puscle

Date  Grd Scrn P/F Referr Treated Test  Up  Initials Right Left Both Right Left Both Coord Copy

& 4/7/2014 12 N P P Far - 20/ 30 30 30 r
Mear - 20/ 30 30 30
4 # add New Record Sa

5. The table and fields associated with the Vision form are:

¢ VSN.BNF — Both No Glasses Far
* VSN.RGF — Right Eye Glasses Far
¢ VSN.LGF — Left Eye Glasses Far
¢ VSN.BGF — Both Glasses Far
¢ VSN.MUF — Muscle Coordination Far

¢ VSN.TD — Test Date

* VSN.GR - Grade

¢ VSN.SCN - Screening

¢ VSN.PF — Pass/Fail

* VSN.DR — Doctor Referral

¢ VSN.DT — Date Treated

¢ VSN.CT — Color Test

¢ VSN.FO - Follow Up

¢ VSN.IN — Initials

¢ VSN.CO - Comment

* VSN.RNF — Right No Glasses Far
* VSN.LNF — Left No Glasses Far

¢ VSN.RN — Right Eye No Glasses
¢ VSN.LN — Left Eye No Glasses

¢ VSN.BN — Both Eyes No Glasses
¢ VSN.RG — Right Eye Glasses

¢ VSN.LG — Left Eye Glasses

¢ VSN.BG — Both Eyes Glasses

¢ VSN.MU — Muscle Coordination

* VSN.VA — Vision Appraisal

Add Record

1. To add a new Vision record, click the mouse on Add New Record.

.'I"' Add New Record

> \

3. The page will now display all fields for the form selected. Press Tab and the cursor will hi-light
each field. Enter all information into each selected field. Click the mouse on the Save Record
icon.
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Cr Cr Colar  Follow
Date Grd Scrn P/F Referr Treated Test Up Initials

[El[%ﬂﬂ [04/07/2014 [z [w v @ | fp | |

=
|-
4. The new record will now display.
Dr Dr  Color Fallow Mo Glasses Glasses Muscle
Date  Grd Scrn P/F Referr Treated Test Up  Initials Right Left Both Right Left Both Coord Copy
(& 4/7/2014 12 NP WM ] Far- 20/ 30 30 30 |
MNear - 20/ 30 30 30
* Add New Record 3

5.

Change Record

1. To change an existing Vision record, click the mouse on the Change icon.

Dr
Date Grd Scrn PAF Referr

ﬂﬂh’?‘ﬂﬂm 12| N [P | N

|'£| Add New Record

2. The cursor will display in the first field. Press Tab to the fields to be updated. After the record
is changed click the mouse on the Save Record icon.

Dr Dr Colar Follow
Date Grd Scrn P/F Referr Treated Test Up Initials
HEovX [z 1z | |n v [ [u [ [p [ [ Z
% ::Eﬁ HH;
[
[
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The updated record will now display.

or Or  Color Follow Mo Glazses Glazses Muscle
Date  Grd Scrn P/F Referr Treated Test  Up  Initials Right Left Both Right Left Both Coord Copy
[& 4/7/2014 12 N P M P Far - 20/ 30 30 30 O
MNear - 20/ 30 30 30
4 # add New Record 2

Delete Record

1. To delete an existing Vision record, click the mouse on the Change icon. Click the mouse on
the Delete Record icon.

Date  Grd Scrn PAF Date
éj‘[%cwfzum 1z N P ?ﬁ% |E4m?f2c|14

.ﬁ Add New Record

2.
3. The following message will display. Click the mouse on the OK button. The record will be

deleted and will no longer display.

Message from webpage @

0 Are you sure you want to delete this record?

l OK l ‘ Cancel

4. Copy Record

5. The Vision form has an option to copy a Vision record from the current student displayed to
another student. For example, if two students have the same Vision results, the record can be
copied from one student to another.
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6. To copy a record, click the mouse on the Check Box next to the record to be copied under the
Copy column. Next, click the mouse on the Copy icon.

7. The following message will display. Click the mouse on the OK button.

Message from webpage @

? ! The student's records are saved!
i B,

8. Locate the student to copy the record to or leave the current student displayed. To paste the
record, click the mouse on the Paste icon.

9. The following message will display. Click the mouse on the OK button.

Message from webpage

!\ The student's records are pasted!
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10. The new record will now display with the same data as the record copied.

Dr Dr  Color Follow Mo Glasses Glasses  mMuscle
Date  &rd Scrn P/F Referr Treated Test  Up  Initials Right Left Both Right Left Both Coord Copy
[ 4s7/2014 12 W P M P Far - 20/ 30 30 30 |
Mear - 207 30 30 30
#  sdd New Record 2 B
11.
Add Red Flag

1. ToaddaRed Flag indicator to the Vision form, click the mouse on the Black Flag in the top
left corner of the form to the left of the student number.

Flag Stublum Last Mame First Mame
P 2g4g ahbott James
Parent/Guardian Birth City
Alice Abbott

2. The flag will turn red and a Comment box will display and a comment can be added but is not
required. Click the mouse on the OK button.

Flag StuMum Last Mame Firg
M 2848 abbott Jan

p, Comment
A& |lears glasses for ;!
reading. | :J

-

L4 Close I

3. The Red Flag will now display in the left corner and if a comment has been entered it will
display in the Red Flag Comment field. The Node under the Navigation Tree will also

now display a Red Flag.
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Medications
Flag StukMum Last Mame First Immunizations
M 2a4z  abhott Jame =rin

Fed Flag Comment

& wears glasses for reading.

4. To turn the Red Flag indicator off click the mouse on the Red Flag icon.

Flag StuMurm Last Mame First
2848 Abbott Jamg

foe-
Re%Flag Comment

& wears glasses for reading.

5. The following message will display. Click the mouse on the OK button.

Message from webpage @

'e, Are you sure you want to turn OFF this Red Flag?

o ][ concet

6. ABlack Flag will now display. The Red Flag and any Comments will no longer display.

Flag StuMum Last Mame First Mame

P 2348 abbott James
Farent/Guardian Birth City
Alice Abbott

Print Vision Record

The following is an example of the Vision printout that is generated by clicking the mouse on the
Print button.
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Screaming Eagle High School A5

2014-2015 Student Vision Record Page 1
99400001 Abbott, Allan 12 M Mo Glasses Glasses  Muscle Screen Pass/ Dr Date Color  Vision Follow it
Testdate Grade Right / Left / Both Right/ Left/Both Coord Desc. Fail Refer Treated  Test Appraisal Up ’
1182014 11 Far20/ 30 30 30 P P P MB

Mear20/ 30 30 30 P

Comments:

DENTAL

1. The Dental form is used to store results from a dental checkup for all students at the school.
After any information is added or updated to the Dental form it is stored in the DNT table.

2. To access the Dental form, click the mouse on the Dental node under Medical on the
Navigation Tree.

dical Log
dical Mote

3. The following form will display.

Cental Tests

Flag StuMum Last Mame First Name Middle Name  Perm ID Num  Birthdate Sex Grd Age Prog Track AttProgl AttProg2 Hrlng LangFlu Status

P 2796 abbott Allan (Al Michael 09402793 05/05/1993 12 2o English
Parent/Guardian Birth City State Country Health Problems Lastschl Home Phone
alice Abbott Anzsheim CA us Eagle Unified School District (388) 555-1234

Print |

Wisible Follow Date
Exam Date Grade Age Scrn P/F DrRef Fillings Cavities Treatment Waiver Up  Treated/Examined Initials Copy
|£‘ 4/7/2014 12 w’= MNP M 4/7/2014 O

# add New Record
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5. The table and fields associated with the Dental form are:

¢ DNT.TD — Test Date e DNTVC - \Visible
Cavities

e DNT.GR - Grade ¢ DNT.TR — Treatment

* DNT.AG — Age e DNT.WV — Waiver

* DNT.SCN — Screening ¢ DNT.FO - Follow Up

¢ DNT.PF — Pass/Fail ¢ DNT.DT — Date Treated

e DNT.DR — Doctor Referral e DNT.IN — Initials

¢ DNT.VF — Visible Fillings ¢ DNT.CO — Comments
Add Record

1. To add a new Dental record, click the mouse on Add New Record.

.i.i" Add Mew Record

> \

3. The page will now display all fields for the form selected. Press Tab and the cursor will hi-light
each field. Enter all information into each selected field. Click the mouse on the Save Record
icon.
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Yisible
Exam Date Grade Age Scrn P/F  DrRef Filings Cavities Treatment Waiver

n& [arnrszona ad [tz [15 [@ v[F W [ [ T ~ T =~
| -
[

The new record will now display.

Cental Tests
Flag StuMum Last Mame First Mame Middle Mame  Perm ID Murm  Birthdate Sex Grd Age Prog Track aAttProgl AttProg2

P z7os Asbbott Allan {aly Michael 00402792 05/05/1993 1z 20
Parent/Guardian Birth City State Country Health Froblems LastSchl
alice Abbott Anaheim Ca us Eagle Unified School District
Print |
Yisible Follow Date

Exam Date Grade Age Scrn P/F DrEef Fillings Cavities Treatment Waiver Up  Treated/Examined Initials Copy
& as7/2014 12 18 NP N 4/7/2014 r
# Add New Record SE]

4.

Change Record

1. To change an existing Dental record, click the mouse on the Change icon.

Exam Date Grade Age

ﬂ 4/7/2014 12 18

aﬁ Add Mew Becord

2. The cursor will display in the first field. Press Tab to the fields to be updated. After the record
is changed click the mouse on the Save Record icon.

Yisible
Exam Date Grade aAge Scrn P/F  DrRef Filings Cavities Treatment Waiver

90X prmerdl b B 9P R Wl W 8 s
| B
=

3. The updated record will now display.
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Yisible Follow Date
Exam Date Grade Age Scrn P/F DrRef Fillings Cavities Treatment YWaiver Up  Treated/Examined Initials Copy
(& 4s7/e014 12 1B NP N 4/7/2014 r
4. #  add New Record -2

Delete Record

1. To delete an existing Dental record, click the mouse on the Change icon. Click the mouse on
the Delete Record icon.

Exam Date Grade Age Scrn Exam Date Grade

Léf'% 4/7/2014 12 18 N ) L&% [arorrzoa il [tz

E'j Add Mew BEecord

3. The following message will display. Click the mouse on the OK button. The record will be
deleted and will no longer display.

Message from webpage @

Q Are you sure you want to delete this record?

o ][ e |

Copy Record

1. The Dental form has an option to copy a Dental record from the current student displayed to
another student. For example, if two students have the same Dental results, the record can be
copied from one student to another.
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2. To copy a record, click the mouse on the Check Box next to the record to be copied under the
Copy column. Next, click the mouse on the Copy icon.

3. The following message will display. Click the mouse on the OK button.

Message from webpage @

l.;& The student's records are saved!

1

4. Locate the student to copy the record to or leave the current student displayed. To paste the
record, click the mouse on the Paste icon.

5. The following message will display. Click the mouse on the OK button.

Message from webpage

!- b\ The student’s records are pasted!

388
© 2017 Marin County Office of Education


http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjq0OGAodrVAhWnj1QKHYDmDkkQjRwIBw&url=http%3A%2F%2Fwww.alt-codes.net%2Fcopyright_alt_code.php&psig=AFQjCNE2u6lW-V9hdPnadWqkvWMDCnnRUg&ust=1502921491454232

6. The new record will now display with the same data as the record copied.

Yisible Follow Cate
Exam Date Grade Age Scrn P/F DrRef Fillings Cavities Treatment Waiver Up  Treated/Examined Initials Copy
|£1 4/7/2014 12 3 N P M 4/7/2014 M
7. #  sdd New Record 52 B

Add Red Flag

1. ToaddaRed Flag indicator to the Dental form, click the mouse on the Black Flag in the top
left corner of the form to the left of the student number.

Flag StuMum Last Mame First Mame

P om48  Abhott James
F‘a%nthuardiaﬂ Birth City
Alice Abbott

a.
2. The flag will turn red and a Comment box will display and a comment can be added but is not

required. Click the mouse on the OK button.

Flag StuMum Last Mame Firg

P opam shbott Jan
p, Comment

A

F
3 T Close |

3. The Red Flag will now display in the left corner and if a comment has been entered it will
display in the Red Flag Comment field. The Node under the Navigation Tree will also
now display a Red Flag.

Dentist appo intment| ;I

>

Immunizations

Flag Stubum Last Mame
P~ 248 abbott
Red Flag Comment

& pentist appointment
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4. To turn the Red Flag indicator off click the mouse on the Red Flag icon.

Flag Stubum Last Mame
™ 2348 abbott
FefrFlag Comment F

& Dentist appointment 4

5. The following message will display. Click the mouse on the OK button.

Message from webpage @

e Are you sure you want to turn OFF this Red Flag?

[ oK II Cancel ‘

6. ABlack Flag will now display. The Red Flag and any Comments will no longer display.

Flag Stublum Last Mame First Name

P om4s abbott James
Parent/Guardian Birth City
Adlice Abhbott

Print Dental Record

The following is an example of the Dental printout that is generated by clicking the mouse on the
Print button.

Screaming Eagle High School AhAE
2014-2015 Student Dental Record Page 1
STUR Student Name Sex Grd
000001  Abbott, Allan M 12
Date Grade Age Screen Description Pass/Fail DrRef Fillings Cavities Treatment Waiver Follow Up Date Treated/Exam Init
01/14/2015 12 18 N Disfrict Nurse P N N
Comments:
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PHYSICALS

1. The Physicals form is used to store and display data not pertaining to the medical categories,
such as the weight and height of a student. After any information is updated or added to the
Physicals form it is stored in the HWO table.

2. To access the Physicals form, click the mouse on the Physicals node under Medical on the
Navigation Tree.

The following form will display.

= Physical Exams
Flag StuNum Last Mame First Mame MWiddle Name  Perm ID Mum  Birthdate Sex Grd Age Prog Track AttProgl AttProg2 Hmblng LangFlu Status
P o706 Abbott allan (Al Michael 99402793 05/05/1993 12 20 English
Parent/Guardian Birth City State Country Health Problems LastSchl Home Phone
alice Abbott anaheim Ch us Eagle Unified School District {988) GL5-1234
Print |
Body Elood Sickle

Date  Grade Age Height Pctl Weight Potl Mass Pressure Glucose Cholesterol Triglycerides Acanthosis Date Result Initials Copy
& 4s7/2014 12 18 55 147 o4 i o ] 0O
# Add New Record 22

4. The table and fields associated with the Physicals form are:

e HWO.TD — Test Date e HWO.BM — Body Mass

e HWO.GR — Grade e HWO.BP - Blood
Pressure

e HWO.AG — Age e HWO.SD - Sickle Date

e HWO.HE — Height e HWO.SR - Sickle Result
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e HWO.HP — Height Percentile e HWO.IN — Initials
« HWO.WE — Weight e HWO.CO — Comments

« HWO.WP — Weight Percentile

Add Record

1. To add a new Physicals record, click the mouse on Add New Record.

| |
iﬁ Add Mew Record

U

3. The form will now display all fields for the form selected. Press Tab and the cursor will hi-light
each field. Enter all information into each selected field. Click the mouse on the Save Record

icon.

Body  Blood

Date Grade Age Height Pctl MWeight Potl  Mass Pressure Glucose Chalesterol Triglycerides Acanthosis

0O R [oe/077200 ]
X DMD%?DM [z e |[[Fs | [ar | [24 I [o [o [ I
|
|

5. The new record will now display.

Fhysical Exams

=
Flag StuNum Last Mame First Name Middle Name  Perm ID Mum  Birthdate Sex Grd Age Prog Track AttProgl AttProg2 Hmlng LangFlu Status
P 2706 sbbott allan (al) Michael 99402733 05/05/1993 12 |-20 English
Parent/Guardizn Birth City State Country Hezlth Problems LastSchl Home Phone
alice Abbott Anaheim Ch us Eagle Unified School District (388) 555-1234
Print |
Body Blood Sickle
Date Grade Age Height Pctl Weight Pctl Mass Pressure Glucose Cholesterol Triglycerides Acanthosis Date Result Initizls Copy
& 4/7/2014 12 13 55" 147 24 0 0 0 Il
EN

M add New Record

Change Record
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1. To change an existing Physicals record, click the mouse on the Change icon.

Date Grade Age Height
& 4/7/2014 12 13 £ o

iﬁ Add New Record

2. The cursor will display in the first field. Press Tab to the fields to be updated. After the record
is changed click the mouse on the Save Record icon.

Body  Blood
Date Grade Age Height Pctl Weight Pctl Mass Pressure Glucose Cholesterol Triglycerides Acanthosis

[{‘E |E4IUE§014 ] =]

|s's | Jiaz | |24 | Jo Jo Jo |
-
| -
The updated record will now display.
Body Blood Sickle
Date  Grade &ge Height Pctl Weight Pctl Mass Pressure Glucose Cholesteraol Triglycerides Acanthosis Date Result Initials Copy

.ﬁ 4/7/2014 12 18 G5' 5" 147 24 u] u] u] [l
3 # add Mew Record 2

Delete Record

1. To delete an existing Physicals record, click the mouse on the Change icon. Click the mouse on
the Delete Record icon.

Date Grade &ge Height Date  Grade

& 4/7/2014 12 18 &' 5" o 2% [Ba/07/2014 [z
=
2.
3. The following message will display. Click the mouse on the OK button. The record will be
deleted and will no longer display.
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Message from webpage @

IQ/" Are you sure you want to delete this record?

OK l l Cancel

Copy Record

1. The Physicals form has an option to copy a Physical record from the current student displayed
to another student. For example, if two students have the same Physical results, the record can
be copied from one student to another.

2. To copy a record, click the mouse on the Check Box next to the record to be copied under the
Copy column. Next, click the mouse on the Copy icon.

ials Copy

3. The following message will display. Click the mouse on the OK button.

Message from webpage @

! ), The student’s records are saved!

4. Locate the student to copy the record to or leave the current student displayed. To paste the
record, click the mouse on the Paste icon.

394
© 2017 Marin County Office of Education


http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjq0OGAodrVAhWnj1QKHYDmDkkQjRwIBw&url=http%3A%2F%2Fwww.alt-codes.net%2Fcopyright_alt_code.php&psig=AFQjCNE2u6lW-V9hdPnadWqkvWMDCnnRUg&ust=1502921491454232

5. The following message will display. Click the mouse on the OK button.

Message from webpage @

! . The student's records are pasted!

6. The new record will now display with the same data as the record copied.

Body  Blood Sickla
Date Grade Age Height Pctl Weight Pctl Mass Pressure Glucose Cholesterol Triglycerides Acanthosis Date Result Initials Copy
ﬁ 4/7/2014 12 13 5'g5" 147 24 u] u] u] O
# add New Record EEReY
7.
Add Red Flag

1. ToaddaRed Flag indicator to the Physicals form, click the mouse on the Black Flag in the
top left corner of the form to the left of the student number.

=

Flag StuMum Last Mame First Mame
P 24z abbott James
F‘a%ntft;uardian Birth City
Alice Abbott

a.
2. The flag will turn red and a Comment box will display and a comment can be added but is not

required. Click the mouse on the OK button.
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=

Flag StuMum Last Mame Fir

M og4g  abbott Ja
p Comrment
é Phyzical needed hy

=
doctor | ;I
—F Ol | Close |

3. The Red Flag will now display in the left corner and if a comment has been entered it will
display in the Red Flag Comment field. The Node under the Navigation Tree will also

now display a Red Flag.

=

Flag Stuhum Last BMame First M
P 2848  abbott James
Red Flag Comment

& Physical needed by doctar, dd Medical Tests

4,
5. To turn the Red Flag indicator off click the mouse on the Red Flag icon.

=

Flag StuMum Last Mame First |
2848 abbott Jamesg

f
RE% Flag Comment
& Physical needed by doctor,

6. The following message will display. Click the mouse on the OK button.

Message from webpage @

'e Are you sure you want to turn OFF this Red Flag?

o] [ona ]

7. ABlack Flag will now display. The Red Flag and any Comments will no longer display.
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=

Flag Stublum Last Mame First Kame
P o248 Abbott
Parent/Guardian
Alice Abbott

James
Birth City

Print Physical Information

The following is an example of the Physicals printout that is generated by clicking the mouse on the

Print icon.
Screaming Eagle High School —
2014-2015 Student Physical Information Page 1
Student# Student Name Sex Grd
1 Abbott, Allan M 12 Body Blood Sickle
Test Date Grade Age Height Pct Weight Pct Mass Pressure Glucose Cholesterol Triglycerides Acanthosis Date Result  Init
1/14/2015 12 18 5'6" 85 150 85 24 120/80 0 0 0 1/14/2015 P NUR
Comments

SCOLIOSIS

1. The Student Scoliosis form is used to store and display the results from the scoliosis testing
that is normally performed on all students.

2. To access the Scoliosis form, click the mouse on the Scoliosis node under Medical on the
Navigation Tree.

dical Tests
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The following form willisplay.

Scoliosis Tests
Flag StuMum Last Mame First Mame Middle Name  Perm ID Mum  Birthdate Sex Grd Age Prog Track AttProgl AttProg2 Hmlng LangFlu Status
== Abbott James o} 99402837 08/03/1999 F 10 14
Parent/Guardian Birth City  State  Country Health Prablems LastSchl Home Phone
&lice Abbott Eagle Unified School District {989) 555-1234
Print I
Dr Dr
Date Grade age Scrn P/F Referr Treated Initials Copy
& as/7/2014 10 14 MR NUR
3 & Add New Record s

4. The table and fields associated with the Scoliosis form are:

¢ SCO.TD — Test Date ¢ SCO.DR — Doctor Referral
¢ SCO.GR — Grade ¢ SCO.DT - Date Treated

e SCO.AG — Age e SCO.IN — Initials

* SCO.SCN - Screening ¢ SCO.CO — Comments

* SCO.PF — Pass/Falil

Add Record

1. To add a new Scoliosis record, click the mouse on Add New Record.

.'_lj Add New Record

3 \

3. The page will now display all fields for the form selected. Press Tab and the cursor will hi-light
each field. Enter all information into each selected field. Click the mouse on the Save Record
icon.
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Dr Dr
Date Grade Age  Scrn PAF Referr Treated Initials
[ﬁn X [B+/07/z014 o P Fra v [F ] | Hwr v
=
[

4. The new record will now display.

Scoliosis Tests
Flag StuMum Last Mame First Mame Middle Mame  Perm ID Mum  Birthdate Sex Grd Age

P 2g4g Abbott James D 09402837 06/03/1999 F 10 14
Parent/Guardian Birth City  State  Country Health Problems
slice Abbott |

Print |

nlg Or
Date Grade Age Scrn P/F Referr Treated Initials Copy
& 4/7/2014 10 14 NP NUR [T
#  Add New Record &

Change Record

1. To change an existing Scoliosis record, click the mouse on the Change icon.

Date Grade Age

ﬂﬂwfzum 10 14

ﬂ Add Mew Fecord

2. The cursor will display in the first field. Press Tab to the fields to be updated. After the record
is changed click the mouse on the Save Record icon.

Dr Dr
Date Grade Age  Scm PAF Referr Treated Initials
X s @ o ke N[ = rr—
[
[~
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4. The updated record will now display.

P 2o4c Abbott James D

alice abbott

Print |

(& 4/7/2014 10 14 N P

.'_lll Add New Record

Last First Middle Perm ID
Flag Stubum Mame Mame Mame

Scoliosis Tests

Birthdate Sex Grd Age Prog

00402837 06/03/1999 F 10 14
Health Problems

Parent/Guardian Birth City State Country

Dr

Date Grade Age Scrn P/F Referr Treated Initials Copy
MUR

-

A

Delete Record

1. To delete an existing Scoliosis record, click the mouse on the Change icon. Click the mouse on

the Delete Record icon.

& 4s7/2014 10

* Add New Becord

Date iGrade Age

14

HoX

%

Date

[@+707/z014 4

2

3. The following message will display. Click the mouse on the OK button. The record will be

deleted and will no longer display.
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Message from webpage @

'o/, Are you sure you want to delete this record?

o (e

Copy Record

1. The Scoliosis form has an option to copy a Scoliosis record from the current student displayed
to another student. For example, if two students have the same Scoliosis results, the record
can be copied from one student to another. To copy a record, click the mouse on the Check
Box next to the record to be copied under the Copy column. Next, click the mouse on the
Copy icon.

2. The following message will display. Click the mouse on the OK button.

Message from webpage @

! \,  The student's records are saved!

3. Locate the student to copy the record to or leave the current student displayed. To paste the
record, click the mouse on the Paste icon.
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4. The following message will display. Click the mouse on the OK button.

Message from webpage @

! \ The student's records are pasted!

5. The new record will now display with the same data as the record copied.

D D
Date Grade Age Scrn P/F Referr Treated Initials Copy
& a4s7/2014 10 14 M P MUR [
#  Add New Record -2 @B
i.

Add Red Flag

1. ToaddaRed Flag indicator to the Scoliosis form, click the mouse on the Black Flag in the
top left corner of the form to the left of the student number.

Last  First
Flag StuMum Mame Mame

P o796 abbott Al1an

% (al)
Parent/Guardian Birth City
alice abbott Anaheim

2. The flag will turn red and a Comment box will display and a comment can be added but is not
reqguired. Click the mouse on the OK button.
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Last  First Middle
Flag Stubum Mame MName Mame

P o2g6 abbort A1 ichael
Comment
P ate
o |padicional test] il".i'-.
8]+ I Clase I

3. The Red Flag will now display in the left corner and if a comment has been entered it will
display in the Red Flag Comment field. The Node under the Navigation Tree will also

now display a Red Flag.

™ 2708

i [t e

Flag Stubum Mame Mame Mame

Last  First Middle

Abbott allan rMichae

(Al

4. To turn the Red Flag indicator off click the mouse on the Red Flag icon.

5. The following message will display. Click the mouse on the OK button.

Last  First Middle
Flag Stubum Hame Mame Marme

P 2706 abbott “3N pichael
(Al

Red Flag

Cotmment FParent/Guardian

Message from webpage

'e Are you sure you want to turn OFF this Red Flag?

=X=

o | [caea .

edical Tests

6. ABlack Flag will now display. The Red Flag and any Comments will no longer display.
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Flag Stulum Last Mame First

M 2706  abbott &llan
Parent/Guardian Birth City
Alice Abhott Arnaheim

Print Scoliosis Record

The following is an example of the Scoliosis printout that is generated by clicking the mouse on the
Print button.

Screaming Eagle High School A
2014-2015 Student Scoliosis Record Page 1
STU# Student Name Sex Grd
000001 Abbott, Allan M 12
Test date Grade Age Screen Description Pass/Faill DrRef Date Treated Init Comments
11412015 12 18 P NUR
11412015 12 18 N District Nurse P NUR

MASS ADD MEDICAL TESTS

1. Mass Add Medical Tests will allow you to add specific test records for selected grade ranges.
For example, below grade 9 had hearing tests done on 4/02/2013. All students in 9th grade will
have a record added into the HRN table with a Passed code for this date. Instead of hand
entering a record for each student only students who failed the Vision test will need to be
updated.

2. To access the Mass Add Medical Test form, click the mouse on the Mass Add Medical
Tests node under Medical on the Navigation Tree.

404
© 2017 Marin County Office of Education


http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjq0OGAodrVAhWnj1QKHYDmDkkQjRwIBw&url=http%3A%2F%2Fwww.alt-codes.net%2Fcopyright_alt_code.php&psig=AFQjCNE2u6lW-V9hdPnadWqkvWMDCnnRUg&ust=1502921491454232

The following form will display. If this test is only for specific grades, select the specific grade by
clicking the mouse on the grade level in the Grade Levels to Include area. Click the mouse

on the Medical Test, enter the Date and select a P - Pass or F — Fail.

Mass Add Medical Tests

Grade Levels to
e Folio Vi1 M1z
I Hearing(HRNY T visiondvsny T scoliosisiscoy T otherfHwo)y T Dental{DNT)
P/F

4dd Records fo ...
Test Date  P/F Test Date P/F Test Date F/F Test Date Test Date
[0a7v7/z014 | [P | [oa/v7/z014 | [P | [oasozizo1a | [P [oa/07/z014 [0a/07/201a | [P ]

Update will add a new record for every active student in the grade levels chosen,
You may also use a Query KEEP/SKIP to limit the students updated,

Update |

4.

5. Click the mouse on the Update button.

.

7. The following message will display. Click the mouse on the OK button.
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Message from webpage @

9 Are you sure you want to add records to the selected tests?

OK ] ‘ Cancel

8. The following message will display indicating the number of records added for the test selected.

Mass add Medical Tests

Grade Levels to
Mo lDio M1 Mz

Include
e I Hearing(HRKNY I visionvsky [ Scoliosiscscoy [ other(Hwo) I Dental(DNT)
"' Test Date P/F Test Date P/F Test Date  P/F Test Date Test Date P/F

[oaso7izona | [F | [oasorszota | [p | [oa/ozizona | [p | [pasoszota [oaso7izona | [P ]

Update will add a new record for every active student in the grade levels chosen.
You may also use a Query KEER/SKIP to limit the students updated.

550 VSN Records Added

9. After the test records have been added the record will display for each student. The record can
now be updated for each student or only specific students. For example, all students have a P-
Pass. The students who failed can now have their record changed to F — Failed.

YVision Tests

Flag StuMum Last Mame First Name Middle Name Perm ID Mum  Birthdate Sex Grd Age Prog Track aAttProgl attProgd
Mg abesamis  Tatiana 4 99400008 11/16/1998 F 9 15
Parent/Guardian Birth City  State  Country Health Problems

M/ 4 Abesamis us |

Print |
Mo Glasses Glasses Muscle

LastSchl
Eagle Unified School g

Dr Dr  Color Follow
Date  Grd Scrn PAF Referr Treated Test  Up  Initials Right Left Both Right Left Both Coord Copy
(& 4/7/2014 9 P Far - 20/ O
Mear - 20/
Ea

# sdd New Record

10.
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Fields

~  Tch# Teacher Name First Name Last Name Title Status Next Year Status
TCH.TN TCHTE TCH.TF TCHTLN TCHTT TCH.TG TCHNTG
Room Low Grd High Grd Track Max Student Total Left Boys Girls
TCH.RM TCHLO TCHHI TCHTR TCH.MS TCHTS TCHTMB TCH.TFG
CBEDS MNCLB Core Class ID Elec Tag Email Address Website
TCHCB TCHNCC TCHCID TCHET TCHEM TCHWS
Staff ID Highly QIfd Tch  Staff ID 2 HQT 2 Staff ID 3 HQT 3 Multi Tchr
TCH.ID TCHHQT TCH.ID2 TCH.HQ2 TCH.ID3 TCHHQ3 TCHMTS

MCLE Core NCLE Core

Ed Swc Lang Instr Instr Strategy Fund Src Area 1 Area 2 Itinerant Ind Study Dist Lrng

TCHESR  TCHLI TCHIMS TCHFS TCH.CA1 TCH.CAZ TCHIT TCHIS1  TCH.DLI
Userl User2 User3 User4 Users Usero User? Users
TCHU1 TCHUZ TCHU3 TCH.U4 TCHUS TCHUB TCHUY TCHUS
Photo File
[ TCHEM |

Update Cancel

Tch# Teacher Name First Name Last Name Title Status Mext Year Status
TCHTM TCH.TE TCHTF TCHTLN TCHTT TCH.TG TCH.NTG
Room Low Grd High Grd Track Max Periods Max Students
TCH.RM TCH.LO TCHHI TCH.TR TCH.MX TCH.MS
Elec Tag Email Address Website
TCHET TCHEM TCHWS
Staff ID Staff ID 2 Staff ID 3 Multi Techr
TCHID TCH.D2 TCHID3 TCH.MTS
Userl User2 User3 User4 User> Useré User? Userg
TCH.U1 TCH.U2 TCH.U3 TCH.U4 TCH.US TCH.UG TCHU7 TCH.LUS
Photo File
| TCHBM |

Update | Cancel

[Collapse]

Aeries.Net - Teacher and Staff Data

Teacher Data
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1. The Teachers form displays specific teacher information. This information includes an
assigned teacher number, teacher name, first and last name, title, tag, room, grades
taught, maximum number of students and total seats assigned.

aenes.net 006 - 2000 Screaming Eagle High School My Opbions
a X (]

Taachar Dats
Taachar Name First Name | Last Nﬂr'nm
B05 |dcosta iz ACiELE | Juka AEasts Mre | - aetive
"E03 | Aldkich Mar ; Grades | ; Max Total | Left | Boys dirls
E10 |.¢;iu:=l;dn Eder
748 |Barrows Clar
753 [Barsanti  [Emil
611 |E-a-l"|1EltT Jari
BO6 (Barmy Hals

1l i !
| BE& iElII:HJI.I'H ;ﬁl Agd| | Change

EEI? |Bra','

1 Conts G T TP Y
Bt B 1 [MTWTE| 836 | 0301 [Engishace | [
| 3 i [MTWTF| 635 Tehr aide =

Search Sort Options 2 |Mrw1F 628 [Engishace | EZ |
P [ de |
3 1

CiMurrbier 5 Name MTWTF| 687 Tchr Aide
MTWTFE HonEcon/GowtGS
MTWTF| £8% | 1500 |Tchr aide
MTWTF glsh acP
[MTWTF Tchr Aida
MTWTF [Tchr aide
MTWTE| 1810 | 0301 |Engish 9 CP

I
I
I
T
|
1

<=

m,ga"-"_m“

ﬂ

= || -qi-nl

h 1 [
ra| =8 ing

2 Garmy Yarnon 20856 Copyright @ 2009 Eagls Soforain &l Bights Pagirvwd

3. &

4. This form will allow an Electronic Tag to be selected that will allow a teacher to enter
attendance and grades. A field is available for an email address, staff ID and staff data.
This form will also display all classes assigned to the teacher from the master schedule.

To Display Teacher Data

1. From the Navigation Tree click the mouse on the Teachers node located below School
Info.

aﬁ-rfﬁfr.nﬁt 2008-2000 St
AI|%3  NAVIGATION
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3. &

4. The following form will display. Use the up and down arrows or the scroll bar on the

selection box to locate a teacher. Click the mouse on the Teacher selected.
acrics.nctr 2000-2008 Screaming Eagle High School My Dipkions

[ . _TeacherDate
- Teacler Marma Flrst Ao | Last Name
805 |accata |Jusie | Acosta | Acosta | mrs | - Active

B01 |Aldkich Mar Tatal | Left Rioys Girls
610 |Alvarado  |Edy
_':'_'45 |BarTows {n Clar

753 [Barsanti_|Emi
(B11 [Bartiett | e
606 iBE\'T'f' |Hele
BS6 [Blackum | Jriny

6. The teacher can also be located by entering the teacher number or name at the top of the
selection box. Click the mouse on the Go button.

|berr"5f

NMum| Mame Fl
==

605 |Acosta Julis—

p01 |aldrich Mar

610 [Alvarado Edir

8. The teacher selected will now display and will include all teacher data. This form will
also display the classes assigned to the teacher from the master schedule.

The option is also available to change the selection box to sort either by Teacher
Number or Teacher name. Click the mouse on the radio button selected to change the
sort option.
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a {: r.lc.:; ME (‘"I- FO0H-2008 SCresimmrdg f_..,l-l_]lr_‘ High School

Teacher Data
Fhrst Nama | Last Aodirie I Tt b
| ™z | - Active
Bays

CHEDS i . Eloc Tag Emall Addross

Sraff 10 Highly Cird h_h:-_unn o ;-'irlith',‘- Qi Teh 2 Stall 10 30 Highly Qid Tch '|!'~1|.|hi Tehr

MTWTF| 188 | 0505 Creativ Cooking Fi |x2=]| 2
MTWTF| 186 | 0508 Lab Asst Cons Tech) F1 | 3 o

: ¥
21N 3
31 ¥ IMTWIF] 360 | 0S05 Creati Cookng | F1 | 32 | 15
ENusnber O Mame 3| ¥ |MTWTF| 376 | 0506 Lab Asst Cons Tech, F1 | 3 | 1
] EE 41 ¥
¥

(MTWTF| 209 | 0505 'Cmtzfoﬁml] Fl 2l
H

MTWTF| 234 | 0508 Lsh Asst Cons Tech| F1 | 3 | O

Update Teacher Data
1. After a teacher has been selected and displayed the Teacher Data can be updated.

Click the mouse on the Change button. The form will now display in entry mode. Select
the field to be updated and enter the new data, such as Staff ID.

Hiighly GQifd Highly Gifd
Staff ID 3

3. Click the mouse on the Update button and the data will now be updated. For example the
Staff ID is now 23456.
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aernes.net zona-zone Screaming Eagle High School

| Teachar Datm
wom| mNome | A Taacher Nama Flest Namg Last Nama Title | Tag
8_|unassigned |
1 |Willamson | Lor Hirmm Orades | Track | W | Total | Left | Boys
601 [aldnch [mar L ac | o | 0
203 (Mauim Mar CBEDS NCLB Comm Elmc Tag Email Addrass
BO5 |Acoits Juiiz
I B [l
607 [Bray {Ron 23454 a | o |
4 609 |Hammands |Kare (8] [changs
. S
To Add a Teacher

1. To add a new teacher, click the mouse on the Add button. The fields on the teacher form
will now be displayed in entry mode.

Add| | Change

3. Click the mouse on the Tch# drop down to select an available teacher number. Enter the
teacher name that will be printed on reports and press Tab to move through out the form.

ac r'if:f!. net 2o08- 2008 Screaming Eagle High School

Teachar Data

First Mams | Last Mame Tithe | Tag
Lnft | Poys Cirls

Email Address

Highily oitd Hilghly Qifd Highly Qi Mualti
=1 Staff ID2 | Teh 2 Tehrd Tchr

W ol o e B e

5. Enter the first name, last name, title number and room. Type a maximum number of
students per teacher. Enter CBEDS or NCLB Core if required.

Click the mouse on the Electronic Tag drop down listing. Click the mouse on the
selection and press Tab. Enter an email address, Staff ID, Staff Info and photo file
number.
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aAcries. I']ﬁt F006- 2000 Screaming Eagle High School

Total Cirls

Email Address

|wallizmzori@eagle com

Higjhly GHd Highly CHIA Hilghky Gl L T
Stalf 1D Tch Stall 1D 2 Tch 2 Stafl 103 Tchr 3t Tchr

Photo Fila

' ] [ance |
== =]

7. When complete click the mouse on the Insert button. The form will now display the new

Teacher. The Teacher Number and Name will also now display in the selection box on
the far left.

ac I"it":.ﬁ .net zonB-2008 Screaming Eagle High School

! Tanchar Data
] Brum| name  |First Teachar Koma First Nama Last Nams

|.l williamson|Lon "ﬂ| Wl liamson | . Lo will iarrEan
Track Pl

To Delete a Teacher

1. A Teacher can only be deleted if there is no reference in the database for the teacher
number selected. For example, a teacher cannot be deleted if a section has been assigned
in the SMS or MST. Use the Selection box to select and display the Teacher.

Mum Name F g

0 |Unassigned
1 Williamﬁgn Lari
aldrichi

2.
3. &
4. If there is no reference to the Teacher the Delete button will display. Click the mouse on
the Delete button.
|add| | change || DEH%]
5.
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6. &J

7. The following message will display. Click the mouse on the OK button. The Teacher will
be deleted and will no longer display in the Selection box.

Microsoft Internet Explorer

\ ? ) Are you sure wou wank to delete this record?

L Ok J[ Cancel ]

Staff Data

1. The Staff form is used to enter required information about each staff member at the
school site.

aeries.net 20p8-2008 Screaming Eagle High School
- =] staff Data

; Htaff 1D Last Mamwe First Name Ml arme
123458 | bcosta)lulia |

23456 |Berry |Lon ' Race | Race | Race | Roce | Timebs
S TR |t Cale Distgraa | ELhmicit y| Race @ 3 4 5 {FTE}

[other Demographis | Jon A& nts | Credentals | A s | Highly Gresifind Teacher Stans

Total Years of | Total Year in | Date Yeors |
Edu Sarvice | This Distelct | Inceementod | Emergancy Cantact | and Telephaone [Tita | Intarmal Ext.

QR2TrA008 | Edward Acosia (777 990-=3475 |
Provious Last Nama Previous First Name |

Haorme Phone

2.

3. There are five tabs containing various information:

4. Other Demographics - contains additional staff member information.
5. Job Assignments - contains each staff member classification.

6. Credentials - contains each staff member credentials.

7. Assignments - contains each staff member assignments.

8. Highly Qualified Teacher Status - contains subject matter and status.
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NOTE: The fields displaying a drop down arrow have Required Codes used for
CBEDS reporting.

To Display Staff Data

1. From the Navigation Tree click the mouse on the Staff node located below School Info.

aerics.nct 2008-2009 S¢
Ji  NAVIGATION

4. The following form will display. Locate a staff member in the selection box to the left.
Click the mouse on the Staff selected.

acries.n f_'_'t 2008-2009 Screaming Eagle High School
) __ seaMOata

m Stalf ID_| _Last Name First Narme Mididle Name | Sex | Birth ¥r Birthdate | Tag
23457 |abbott [Allan 3, .

Julla Hilrs Lenaii Eid W Roca | Reca | Roca | Raca Thvae W

12-a+55i_ ta - :
23—-!56'.3 ""iJ:m Date Date ELE! Lwl Dagraa |Ethnc i 4 3 & 5 {FTE}

234546 BlakwallJos | 5/1/1%a9 | [a] 2 o | W o0 | | | | | 08 | 2

Homa PFhone Addross | City Gtate | Zipcode
098] 754-1234 1409 Denise Circle | Eage Ca 0900
alernste Phons

6. &J

7. The staff can also be located by entering the staff number or name at the top of the
selection box. Click the mouse on the Go button.
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blakwel|

ID Last [First|Mid
23457 |Abbott |Allan (],
123456|Acosta |Julia
23456 |Berry |Lori

9. &J

10. The staff member selected will now display and will include all staff data.

aenes.net Fnb-2008 Screaming Eagle High School

iGa
Sad | Bifth ¥r

23457 |abbatt  allan [1, :
i ¥F Racs | Race | Raca

123456 Acosta |Juka } .
2;'3415-5 iE-ﬂl'l-'!.l- -_Lll'l aTe ELE| Lwl Dagres  |Ermlc
234568 Plakweil Tos 1200 | e ) T ] ] | | | | LI

Haff Data

Othar Cemographics Job A sgriresrky | ek ) Il

11.

Update Staff Data

1. After a staff member has been selected and displayed the Staff Data can be updated.
Click the mouse on the Change button. The form will now display in entry mode. Select

the field to be updated and enter the new data, such as, Last Name.
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Staff Data
Staff 1D | Last ama Flirst Mamea Middle Mame Sex | Birth vr | Birthdate | Tag

- ' 1954 | [oamingse |3 [ |«
| Ed ¥r

ace | Race [ Time®s | Pos
| Lwl | Degress 2

(FTE}

[

UsFs | Usrh | Use? Result | MM [Ty pe|

[ [ [ [ S s (] |8 |8 |owoveoe ] [ni | | 1SE)[ |
) | Lipdate || Cancal |

3. Click the mouse on the Update button and the data will now be updated. For example the
Last Name is now Blakewell instead of Blakwell.

aeres.net
';_';! T

El Staff Data
I | Last |First|m Htaff 10 Last Name First Nome

tbiclclle Ml Sex | BithYr

2ope-2008 Screaming Eagle High Schaool

Birthdate Tag
23457 |abbatt |Aflan [, ;
123458 Acosta |Juha Hire Laawve ¥r kace | Race | Race | Race TR,
23456 |Berry Lot Date LEE ]S ELE Deggree |Ethnicty [Race] 2 | a3 | 4 5 {FTE}
234560 Blakewsll J0a SIL/R000 1| 2 | o M| 7oo)| | [ [ | wo | s
4,
To Add a Staff Member

1. To add a new staff member, click the mouse on the Add button. The fields on the Staff
form will now be displayed in entry mode.

Add| | Change

3. &

4. Enter the assigned Staff ID. A drop down will display with all currently assigned Staff
ID numbers and cannot be used.
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| BtaltDats

Staff 1D | Last Name | First Name | Middle Name Iﬁl‘:r: [mirth vr] Birthdate -| Taq

Ed fr lac t 1 Race Timet Pos
(Leave Data |ELE | Lvl | Degres |Ethnicity| Race : £ &

[ 18 [ [

Address

Alternate Phone Ext | Email Address

Lsra I Usrd | Usrd | LSS i LisrG TE Test D |Result | MM Type| Exp Dala Sa Sec
[ o[8[ s =] a] @] @] s =] (18 [ s8] =2 ]
i Update i Cancel

6. If an assigned number is selected the following message will display.

his Staff ID already exists,

8. Enter the first name, last name, title number and room. Type a maximum number of
students per teacher. Enter CBEDS or NCLB Core if required.

Click the mouse on the Electronic Tag drop down listing. Click the mouse on the
selection and press Tab. Enter an email address, Staff ID, Staff Info and photo file
number.

Stalf Data

Total Years of| Total Year In| Date Years |
Edu Service

ftate |

Usri | UsrS | Usrd | Usr7? | Usr8
Lipdaie Cancel i
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10. When all data has been entered click the mouse on the Insert button. The form will now
display the new Staff member. The Staff 1D and Name will also now display in the
selection box on the far left.

23458 Davis Pobert | 23458 Ribsairt | | 1964 (5101 D

Hire Leave ¥r Rioco | Roco | Hecn | Foco Tima®o
Daote wl | Degroe |Ethnicity face| 2 i 3 {FTE}

5412001 | [+l 2| o | W |[7o0] | el N T M &

la:' X Btatt Data
E 10 | Last| First |[widd Htaff 1D Last Nama Flrst fama | Middle Nama Bax | Birth ¥r Birthdate

Othar Demoaragtics | Job Assignments | Cradentials | Assignenerts | taqhly Qualfied Teacher Status |
Total Yeors of | Total Year in | Date Yaors |
Eibis Sarvice This District | Incréansentad | Emergency Contect | and Telephone | Title | Intemal Ext,
25 | 10 58,1930 Wary Daviz {9959) T54-1111 | Wife
Pravious Last Name | Provious Fiest Name | Pravious Middie Nema Btata Educator 1D

SaE3 a0

Home PFhone =5 ity it Flpoode Entn

11. |

12. Additional information can be added for each Staff member which includes the Job
Assignments, Credentials, Assignments and Highly Qualified Teacher Status. To add
information click the mouse on the Tab selected.

fithar Dnmngraghics | Teh issigrenants | Coadentia ¢ || dscignmeces | Bighly Qpuakifid Tencher Stais ]

Job ClassHication] ETE ;ﬂth_'.'l;ll (if other than'the c.-.ln':r!__:l

-Drihtr Etmagrlph:u Jeb aerigrrnere | Credentelc _.' Mrlqnmlnu ngﬁlfqumﬁi6 Ta ldur Etabt

Cnda Tlnr g JohCiass Lang Type Fund schoal
. H [004- Gre siming Fans High Skl

[#94- Screaming Eagle High Schodl

13.
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14. Click the mouse on Add New Record the form will change to entry mode.

Iﬂ Add Mew R-ECEIFE'
k)

15.

16. Enter the information selected and click the mouse on the SAVE icon.

SthecBamageaphiny Job Assignments | Credantals L dssignments lLbighhQuslibed [eashar Shatus]

Job Classification

o Teachar e | 100 || i
Mo Glassroom Based Job Assignment
Codes:| " ‘ I

17.

18. To cancel the Add click the mouse on the Cancel icon.
To Delete a Staff Member

1. A Staff member can only be deleted if there is no reference in the database for the Staff
ID selected. For example, if the Staff ID has been added to a teacher record in the
Teacher Data form the Staff record cannot be deleted. Use the Selection box to select
and display the Staff member.

| [co]
_ID | Last | First]]

123456/ 4costa |Julia
23456 |Berrf ) |Lori
234568 |Blakewell|Joe
23458 |Davis Fobert

3. Click the mouse on the Delete button.

|add| | change || De|EteF]

5. NOTE:If there is a reference to the Staff member in the Teacher data the following
message will display and you cannot delete the record.

his record can not be deleted because a related record exists in the TCH table [TCH.TN = I
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7. If there is not reference to the Staff ID the following message will display. Click the
mouse on the OK button. The Staff member will be deleted and will no longer display in
the Selection box.

Microsoft Internet Explorer

\:{) Are you sure vou wank to delete this record?

[ Ok ] [ Cancel
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'A‘ Daily Attendance
- Aeries Web Version

December 2, 2016

1. Daily Attendance Setup
School Options
School Calendar **
Eliminate a Week from the Calendar
Multi-Track Calendar
Absence Code Table

2. Student Attendance
Student Data
Enter/Leave Date and Attendance Programs
Exit/Withdrawal Dates and Reasons
No Show Setup
No Show a Student

3. Attendance Accounting Update Student
Attendance **
Attendance Notes
Update Classroom Attendance

4. Attendance Reports Monthly Attendance Reports
Monthly Attendance Reports for ADA Reporting
Attendance Letters to
Parents Letter Log

5. Teacher Portal
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** - New or Updated Information

Daily Attendance Aeries Web Version

Aeries.net — Attendance

Daily Attendance Setup

1. At the beginning of the school year it is important that School Options, School
Calendar and the Absence Code Table are set up correctly. These options are usually
set up by the District office. Verify that these options are correct prior to performing the Daily

Attendance functions. If these options are set up incorrectly contact the District office for
assistance.

2. School Options

3. From the School Info Navigation tree select School Options and the following form
will display. Select the areas that meet your school site’s needs. In the Attendance Type
field select Daily to setup attendance on a daily basis. Select Negative Attendance in
the Attendance Reporting field to compute the correct attendance figures for monthly
reporting.
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2015-2016 Golden Eagle Elementary School v

Aeries SIS

Code Name School Options
. 0 |Eagle Unified School Dist Code School Name Area Telephone Fax Open Date Close Date Tag
ILDEHACS 100)BciBode bl 990 Golden Eagle Elementary School 999 5559990
Home 116 |Aeries Elementary L 24 . =

MY FAVORITES (4) 123 |Eagle Adult Education 5¢ Street Address City . State Zip Extn Country DNR
STUDENT DATA 166 [ID Kelly Elementary 9950 Comet Street Eagle Point CA 95990 us
ATTENDANCE ACCOUNTING 200 |Basic Data HS ADS SOC Principal’s Name Principal's Email Address ID Type County District  School Next Perm ID
iRl HERlL D 345 [Multi Track Calendar Ms. Tamara Smith 1 65 99999 0000001 17
STANDARDS BASED GRADES 500 |Eagle Summer School Low Grd High Grd Att Pd Tracks Userl User2 User3 Userd User5 User6 User/ User8
SUPPLEMENTAL ATTENDAMNCE 612 |Test School PL 8 0 0
SCHOOL INFO

School Options 22? Eajii"EEZ?elevieg:r:t:ng School Type 'Utih'ze A/B Days Session Type Gender Codes

School Information 592 |Hawk Elementary for AT1 Elementary (1) Don't use A/B Days (0) Regular (0) Males & Females (1)

Ca&_erwdar 993 |Bald Eagle Intermediate Att Type || Att Reporting | Schedule Basis ~ Grade Reporting Education Type
:;‘:;"; S 994 |Screaming Eagle High Sc Daily (0) || Negative (D) Semester (0) Multiple Mark (1) Not Alternative Ed (0)

i . 995 |Aeries Continuation Sche 3 :

I‘ijrrfhers 536 |Eagle Flight School Portal Confirmation Email Address Next Year Start Date

;-cdhac-\ B 997 |Eagle Alternative Educati

= : 999 |Inactive Students Intervention Referral Settings

[¥] DecisionInsite

S Referral Submission Notification Email Address(s):

Student Groups Referral Approval Notification Email Address(s):

5. School Calendar

6. The Traditional Calendar is set up from the School Calendar form. From the
School Info Navigation tree select the Calendar node and the following form will

display. To set up a Traditional Calendar click the Add button and enter the first day of the
school month.

7. The other days will automatically be filled in with the appropriate dates. Click the Save button
to secure these dates. Continue using the Add button to set up all Attendance Months
for the school year.

[JLock Attendance Maonth
Attendance Month 2 For All Tracks
Monday Tuesday Wednesday Thursday Friday
[ o7/13/2015 [ 1 o 0 1 0 Cl~
D 07/20/2015 L D =
[ 072772015 [ B, 15 0 [ =
[/ 0s/03/2015 C 1= [ os 0 [ 1 [ os, [ ]=

8.
9. To set up holiday codes select the month and next to the selected date click the drop down.

Select the correct symbol for dates that require special designation such as holidays, non-school

days, etc.
Monday Tuesday

[ 1 o7/13/2015 B ™ [ 07/12/2015

|:| 07/20/2015 @|School Mot In Session

I:I _ |#|School Holiday

B 2eionay * |Track Vacation

l:l 08/03/2015 % |Staff Development
%|Minimum Day
+ |Parent Conference

10.
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11. The Calendar codes available for use along with their descriptions are shown below. It is

important to note that the use of the Informational Codes indicates that school is in session and
ADA will be collected.

12.

School Holiday Codes
(students do not attend class)

@ = School not in session
# = School Holiday

% = Staff Development

Informational Codes
(school is in session)

% = Minimum Day

+ = Parent Conference

13. Eliminate a Week from the Calendar

14. Eliminating a week from the calendar must be done while creating the month. Type the new

date on the Monday of the week to be deleted and the dates for following weeks will
automatically be updated.

15. In the example below the 12/21/2015 date was changed to 01/04/2016. The calendar adjusted
and the week of 12/21/2015 no longer displays. Press Enter and the week will be eliminated.
All upcoming dates will be adjusted according to the new date entered

l:l 12/07/2015
l:l 12/14/2015
l:l 12/21/2015
l:l 12/28/2015

16.

I:I 12/07/2015

I:I 12/14/2015

| 01/04/2016

I_I 01/11/2016

17. Multi-Track Calendar

18. The Traditional Calendar must be set up prior to creating the Multi-Track Calendar. That
calendar will become the generic calendar which includes the entire school year and all holidays.
To create a MultiTrack calendar, the number of tracks must first be entered in the Tracks field
on the School Option form.

PS

School Type

At Type
Daily {0)

8

Low Grd High Grd Att Pd

0

Tracks Pserl User2 User? Userd Usert Usere User? UserS
3

Classroom Version Utilize A/B Days Session Type Gender Codes

Elementary (1) Neither (or ABI) (0) Don't use A/B Days (0) Regular {(0) Males & Females (1)

Att Reporting Schedule Basis Grad Reporting
MNegative (0) Semester (0) Multiple Mark (1)

19.

© 2017 Marin County Office of Education
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20. The Create Multi-Track Calendar setup is accessed from School Options
Functions on the navigation tree. The following form will display. Select the Starting Date,
Total Days, Total Tracks, 1% Track off and the Days On and Days Off Track. Click the OK button.
A message will display indicating the Calendars were created and that all tracks meet the total
days requirement.

AerieS.SIS 2015-2016 Multi Track Calendar v

Check or change the data shown below. Then click OK to create a new multi-track calendar.

T Starting Date Total Days
Home . 07/20/2015
» MY FAVORITES (4) Total Tracks 1st Track Off
p STUDENT DATA

JANCE ACC( G
< IiﬁEN[ ANCEAC ’?UNTIN . Days On Track Days Off Track
» GRADE REPORTING

p STANDARDS BASED GRADES
» SUPPLEMENTAL ATTENDANCE
p SCHEDULING PROCESS
w SCHOOL INFO
School Options
School Information
Calendar
Terms
District Student Lookup
Teachers
Staff
School Events
[#] DecisionInsite
Send Emails
Colleges
Student Groups
View Logged In Users
» Portal Management
» Configurations
w Functions
Calculate College Entrance Reqs
Calculate Physical Fitness Status
Create Multi Track Calendar

21.
22. In the example above, the school Starting Date is 7/20/2015 with a Total Days of 180.

There are 3 Total Tracks, track A (the first of the 3 tracks) is the 15t Track Off. Days
on Track indicating the number of days each track is in session is 45 with a 15 day break
(Days Off Track) between sessions.
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23. When all attendance tracks have been created using the Create Multi-Track Calendar
form, exit the form and return to the Calendar form. Click the dropdown on the
Attendance Track and select the 1% track, in the example below the first track is Track A.
According to the Multi-Track setup track A will have a 15 day break at the beginning of the
school year, notice that from 7/20/2015 through 8/07/2015 each day is flagged as track
vacation. The first day Track A is in session is 8/10/2015.

Month First Date  Last Date Lock [ Lock Attendance Month

1 7/20/2015  8/14/2015
2 8/17/2015 9/11/2015 Attendance Month 1 For Track A
3 9/14/2015 10/9/2015 Monday Tuesday Wednesday Thursday Friday
4 10/12/2015 11/6/2015 [/ 0772072015 18 = 07/21 (N @/ ¥ O o7 o Y
5 11/9/2015 12/4/2015 = =

ik o | o7/270015 | @ % [ o7 s 3 & |8 [ o7 w8
6  12/7/2015 1/15/2016
7 1/18/2016 2/12/2016 [1/os/03/2015 s (S g/ 8O g 8O
8  2/15/2016 3/11/2016 [ 0s/10/2015 I /¥ O @8 m [ ®O
9 3/14/2016 4/8/2016
10 4/11/2016 5/6/2016

11 5/9/2016 6/3/2016
12 6/6/2016 7/1/2016

Attendance Track:

monm

m e
m 1=
B 1
m [ 1=

24,
25. Continue setting up each track with its unique track vacation, staff development, parent

conference and minimum days.

26. Absence Code Table

27. Setting up Absence Codes will occur at the beginning of each school year. Once the school year
begins these codes MUST not be changed. The codes are usually set up by an individual from
the District Office. If you are setting up the codes it is highly suggested that you verify with the
District ALL required options for each absence code.

28. From Attendance Configurations on the navigation tree, click on Update
Absence Code node and the following form will display. Use the Add and Update
buttons to enter all Absence Codes.
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Code Description Abbreviation Update Attendance Code Type of Attendance
UNVERIFIED UNV

& Code  Description Abbreviation Unverified absences usually code "A"
D Dr Note DR
I ILLNESS L A UNVERIFIED UNV Tardy to class usually code "T"
I: Late>30 >30 Count for ADA? Present in class (positive attendance)
M |SAT MAKEUP SAT Show on letters? Excused absence - verified
N | ID STD INC su Show on grades? Unexcused absence - verified
g Pg;g:;::_r g;—g Send to Dialer? Excused tardy - verified
Q |1 7D com e Print ;’" Repo_rts:.j Unijcused tardy - verified
= |SUSPENDED SUS : uspension: Veqﬁgd NOT ABSENT. Examples are school
T TARDY TDY Partial Day = 30 activity, independent study, home study, etc.
Minutes Truant?
U |UNEXCUSED UNX
v ACTIVITY ACT | Add | | Change | | Delete | | Print |
W |VER TRUANT TRU
X EXCUSED EXC
Y |TDY TRUANT TIT
Zz SWEEP SWP
29.
30. NOTE: Prior to setting up or verifying your absence codes, verify with the

district the Current State of California compliance regulations

with respect to acceptable absence reason codes for ADA

reporting.

Student Attendance

1. Student Data

2. The Student Data form contains key areas that directly relate to attendance reporting and
must be verified for accuracy. The student’s enter date and leave dates MUST be accurate and
the ATT table must be updated.

memmm@

Inactive student still enrolled in attendance

Next Schl Next Grd Next Tchr Sched Grp
5] Unassigned (0)
Next ResSchl Next IntDist Next TransDist

| Mot applicable |

4. There is a Status field at the bottom of the form. When there are any errors between
Student Data and Attendance a message will display in red. For example in the above
message, “Inactive student is still enrolled in attendance” displays.

5. The Attendance Audit Listing available from the Attendance Reports navigation
tree will also generate a report listing the same information. This report will print out a list of
students with potential errors to their enter/leave dates, their grade level, teacher assignment
or to their specialized program information.
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6. Enter/Leave Dates and Attendance Programs

7. Asastudentis added or dropped the Enter and Leave dates MUST be updated. The
Update Attendance button must then be selected to update the attendance table. Using
this option the same information will be saved into the Ent/LV field of the attendance table
as well as the Enter or Leave fields in the student table. An example of the Attendance
Leave form is displayed below.

Attendance Leave Form

Att  Att NPS Rptg Intr District of
Leave Date Grade Program Pgml Pgm2 Track Teacher SpEd Schl Dist Residence Reason MNext Schl

[usiz016 |¥ 6 628 - Haley 0 I [
Update Student Leave Date?

o

9. Another field that is key to accurate attendance reporting is the Attendance Program.
The field is titled Prog on the Student Demographics form. Any special attendance
categorization of students must be updated. Use the Update Attendance button to
update the ATT table whenever the special attendance program field is modified. Special
attendance programs may include Independent Study, Special Day Class, Opportunity School,
Home Hospital, etc. All of these special attendance programs are required by the State to be
separated out of the regular education program for all monthly ADA attendance reporting.

Attendance Change Form

Att Atk MPS Rptg Intr District of
Leave Date Grade Program Pgml Pgm2 Track Teacher SpEd Schl Dist Residence Reason
[si2016 |¥ 6 628 - Haley 0 430 _|w

Atk At MPS Rptg Intr District of
Enter Date Grade Program Pgml Pgm2 Track Teacher SpEd Schl Dist Residence Reason
[1/6/2016 | 6 (o 628 - Halay 0 36679186113385 [ | ¥

oK Cancel

10.
11. Exit/Withdrawal Dates and Reasons

12. CALPADS requires that any record with an Exit Date MUST contain an EXit Reason.
CALPADS also requires that Graduates, Dropouts, and No Shows have fully completed
enrollment information including Start and End/Exit Dates. For a regular student in the current
year and last year, with regular enrollment, every Leave record (ATT.CD = “L” or ATT.CD = “B”) in
Aeries must have a Reason Code entered.
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13.

No Show Setup

14. The No Show Setup will allow a security level user to pre-define Status tags used to

15.

16.
17.

18.

19.

indicate a student as a No Show, for example ‘N’. There is an option available to require the
Summer Withdrawal Reason code (STU.SWR) be entered or the student cannot be
flagged as No Show. Using the NO Show Setup form a student will automatically be
dropped from the selections chosen and all Attendance/Enrollment data will be automatically
deleted.

From the School Info/Configuration navigation tree select the No Show Setup
node and the following form will display. Click on Add New Record to add the No Show
codes. Click on the Change button to select the options that will occur when a student is
flagged as a No Show.

Enter Status Tags to Count as "No Show"
Tag Description
7 N No Show
# Add Mew Record

[¥IRequire Summer Withdrawal Reason
[¥IRequire Student Leave date
Default Leave Date: pg/10/2015

Update  Cancel

Note: All Attendance/Enrollment data will be deleted!

To require the Summer Withdrawal Reason code to be entered when a student is
flagged as No Show, click on the box. This will force a code to be entered or the
student cannot be flagged as a No Show. Click on the Update button when all
options have been selected.

No Show a Student

To flag a student as a “NO Show” click on the Status field and select the code for NoO
Show.
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Stu# Legal Last Name
2 [madasian
Perm ID# Last Name Alias
99000002 [

2

Address

Residence: |5514 Sunburst Dr

ling (same? " ):
ResSchl

Legal First Name Legal Middle Name

First Name Alias Middle Name Alias

Student Demographics

IntDist

Legal Suffix

L=

State

fea

TransDist

Zip

Grd

E e

Birth Verif

v

Extn

IntDist Exp Dt

Age

Birthdate
12/23/2008
Status

[ =

Active

Pre-Enrolled for nex

Expelled

Graduated

Inactive

Leave

Namg

No Shnwé'")

20.

21. If a student is flagged as NO Show with a code entered in the NO Show Setup the

following No Show Options will display.

Drop the following:

[JLocker Assignment
[Jcourse Requests
[class Schedule
[Jcourse attendance

22.

23. If the Select Summer School Withdrawal Reason was selected in the NO

No Show Options

Summer Withdrawal Rsn:

MNote: All Attendance/Enrollment data will be deleted!

Summer MNext School:

[

Student Leave Date:

06/10/2015

Show Setup Options the Student cannot be flagged as a No Show unless the reason is
entered in the field. If no code is entered the following message will display.

I Alert

OK

You must select a Summer Withdrawal Reason

24

25. NOTE: If you do not use the No Show Setup option, documentation is
available for the manual No Show Attendance Cleanup that must be

performed for ALL No Show Students.

Attendance Accounting

1. Update Student Attendance

2. The Student Attendance form is utilized to update an individual student’s attendance.

This form is available from the Student Data navigation tree by selecting the

Attendance node.
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3. The basic demographic information of the student is available on the top portion of the form as
well as the at-a-glance data fields that track the student’s attendance program, the number of

tardy and absent letters the student may have received and the student’s enrollment status. The

current day is highlighted in yellow.

4. The RED FLAG at the top left corner is available to flag any student with attendance issues.
Before utilizing this option you should always check if your District has any standards for red
flagging students.

Flag StuNum Last Name
8 Albarran

Teacher Parent/Guardian
Grade 2 M/M A Albarran
@ 03/28 ® 03/29
® 04/04 ® 04/05
@ 04/11 ® 04/12
@ 04/18 @ 04/19
@ 04/25 ® 04/26
@ 05/02 ® 05/03
@ 05/09 @ 05/10
@ 05/16 ® 05/17
@ 05/23 @ 05/24
@ 05/30 ® 05/31
® 06/06 ® 06/07
<

Update ATT Data || Print

Print Attendance Notes

Print Readmit Slip

Attendance
Middle Name Perm ID Num Sex Grd Age Prog Track
Isela 99000008 F TK 74

Primary Phone Father's Work
(777) 555-1234 (714) 565-9898

® 03/30 ®03/31 ® 04/01

® 04/06 ® 04/07 ® 04/08

® 04/13 ® 04/14 @ 04/15

® 04/20 ® 04/21 ® 04/22

® 04/27 ® 04/28 ® 04/29

® 05/04 ® 05/05 ® 05/06

@ 05/11 @ 05/12 @ 05/13

@ 05/18 @ 05/19 @ 05/20

@ 05/25 ® 05/26 ®05/27 T TARDY
® 06/01 ® 06/02 ® 06/03 L]
® 06/08 ® 06/09 ® 06/10

[0 >
Days Enrolled: 241  Days Present: 229 (95.0%)
Days Excused: 4 Days Unexcused: 8 I TILLNESS
Days Tardy: 2 Days With Truancies: 8 T TARDY
Days Suspended: 0 U UNEXCUSED
X EXCUSED
_*TOTALS*_
EXCUSED
UNEXCUSED

Code Description  All

3

= o0 N

AttProgl AttProg2

Mother's Work

Rptglng

LangFlu
English Only
AbsLtr Td
o

6. Clickingin the All Day code field on the Attendance form will allow you to manually enter

an

7. Absence Code for a specific date. The description for the code selected will now display on

the right.

11/08

11/1 5 ILLNESS
8.

o

absence code for a specific date range.

© 2017 Marin County Office of Education

The Update ATT Data button allows you to update a student’s attendance with an All-day
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Update Attendance Data X

Starting date Ending date Reason

01/04/2016 01/05/2016 ILLMESS W

10.
11. The Print button will allow you to print the student’s full year of attendance. The Print

Attendance Notes button will allow you to print all notes entered for a student, or only
print notes for a specific date range. The Print Readmit Slip button will allow you to print
from a receipt printer or from a laser printer. Detailed instructions are available on the Aeries

Website.

12. Attendance Notes

13. The Attendance Notes form can be accessed from the Attendance form. After
selecting a student click on the Envelope symbol to the left of the selected date.

& 01/05 O OTHER

14, 1/12

15. The following form will display. At the top of the form the attendance date, student number,
student name and ID number will display. Any previous notes added for the date selected will

also display. To add Attendance Notes, click onthe Add New Record button.

Attendance Notes X

Attendance Date Stu# Last Name First Name Middle Name Perm ID No.
1/5/2016 2 Aadasian Ruben Preston 99000002

Print Attendance Notes | []view All Notes
ATT Date Pd Code - Description Record Last Modified by: Date/Time

& 1/5/2016 0 AOD1 - Absent - Out of Town admin 1/5/2016 1:04:50 PM
Visiting relatives out of state.

#  Add New Record

16.
17. The Attendance Date will automatically default to the attendance date selected. The

cursor will display in the Code field. If a specific code is desired click on the Code drop down

and select the code. The description for the code will automatically display.

18. The Modified data will automatically be updated with the user name, date and time. Press

Tab and the cursor will now display in the Attendance Notes field to add specific

attendance notes. When finished click on the Save icon and the record will be added. The

Envelope next to the date selected on the Attendance form will now display in red.

© 2017 Marin County Office of Education
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19. Update Classroom Attendance

20. The Classroom Attendance form available from the Attendance Accounting
navigation tree is used to review, input, and correct student’s daily attendance by class. The
office normally uses it to quickly input student’s attendance using class rosters received from
teachers.

21. When the Classroom Attendance form is opened an Absence Code and Today’s Date
will default at the top of the form. To select a different absence code, click on the drop down
and select a code. Enter the date of attendance if different than today’s date.

: Code to Insert Date to Modify
Find: Go pup
A - UNVERIFIED 1/53/2016 v

Sort By © Number ® Name Clicking on a student's name will insert this code for this date
Num  Name First Last ~ Lunch Counts - Cold Lunch: Hot Lunch: Teacher Adult Lunch: e
Q08

- : Lunch Count Missing Lunch Counts

1 Aldrich Mary Aldrich B

z Alvaradg Mark Attendance As Complete For This Teacher

3 Barsanti

108 Bartlett = & Class Roster S c |

4 Berry ave ance

5 Bra

4 Classroom Attendance

106 Brookey

107 Brown Cozad Room:15

109 Came StuMNum Name Grd Trk Prgm 1/5 1/4 1/1 12/31 12/30 12/29 12/28 12/25 12/24 12/23
110 Castaneda 1 66 Bardales, Coby D. 4 0 |:||:||:| l:l l:l l:l I:I I:I I:I I:I
e 2 100 Burry, Cesar C. . AEE N EE ...
213 Coo

214 Coons 3 116 Carlson, Darrell D. 4 0 I:H:H:l I:l I:l I:l I:l I:l I:l I:l

59 |215 cozad 4 122 Carter, Michael D. sl 0 0 O i o O DN N N |
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23.

Select the teacher on the left side of the form and only students enrolled in this class on the
date selected will display. This is determined according to the teacher code in the student’s
attendance enter record. Clicking on a student’s name will insert the absence code for the

student for the date selected. When all attendance has been entered for the selected teacher,

click on the Mark Attendance as Complete for This Teacher button.

24. The Class Rosters option is used to print class rosters for teachers to keep track of their

25.
26.

27.

student’s attendance. These sheets are turned in to the office and the secretary uses them to
input the attendance by class in the Classroom Attendance form.

. Code to Insert Date to Modify
Find: Go A - UNVERIFIED v 1/5/2016 v
Sort By O Number ® Name Clicking on a student's name will insert this code for this date

Num  Name First Last ~ Lunch Counts - Cold Lunch: Hot Lunch: Teacher Adult Lunch:  eat

208
& Lunch Count & Missing Lunch Counts

1 Aldrich Mary Aldrich

2 Abvarado Mark Attendance As Complete For This Teacher

3 Barsanti

128 g:[:\l{ett = Save Cancel

135 ::gkey Classroom Attendance

107 Brown Cozad Room:15

109 Came StuNum Name Grd Trk Prgm 1/5 1/4 1/1 12/31 12/30 12/29 12/28 12/25 12/24 12/23
110 Castaneda 1 66 Bardales, Coby D. 4 o [ I TN I I HE
212G oRs 2 100 Burry, Cesar C. 4 » HNNEE NN NN
el 3 116 Carison, Darrel D. 4 o [ LI 1]
T T 4 122 Carter, Michael D. 4 o LI 110 T L7 0 0

Click on the Class Roster button and the following selection box will display. Options are
available that allow you to select how you want the roster to print.

Print Class Rosters
Report Options

Report Format: |XLS «

Report Delivery: [ None v]
If you want a specific term, If you want dates printed,
enter code enter att month
® attendance Roster Print Phone Number:
) attendance Roster Print Signature Line:
(including non-attendance sections) Print Student Aliases: [ |
Sort Report By: skip Teacher Assistants?: [

Enter track if not all I:l
Print Additional Lines El

® Teacher Name
O Teacher Number
C Room Number Enter Teacher# to print if not all I:I b
Hide Attendance [
Add fields to the printout: [

Run Report

28. To set up the roster click on the check box next to the option. After all options are selected click

on the Run Report button and the rosters will be generated.

29. The following options can be selected:
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30.
31.

32.
33.
34.
35.
36.
37.
38.
39.
40.

41.

42.
43.

44,

Sort Report by — Options for the order to print — teacher name, teacher number, or room number

Enter Att Month — Enter the attendance month in the box to print dates. If the month is set to zero, no dates
will be printed

Print Phone Number - The student’s phone number will print on the Class Roster

Print Signature Line - Prints a signature line for the teacher to sign after absences are verified

Print Student Aliases - Prints the student’s alias name

Skip Teacher Assistants —Teacher Assistants will not be included on rosters

Enter Track - Enter the attendance track to print if not all

Print Additional Lines — Will print additional lines at the bottom of the roster to add students not listed
Enter Teacher# to Print if not all — Allows for printing rosters for a single teacher

Hide Attendance - Will not print any student’s absences that have already been entered

Add fields to the printout - Allows specific fields to be selected for printing. However, there may be
insufficient space to print all fields and the phone number

The following is an example of a class roster printed with shading.

Golden Eagle Elementary School Attendance Class Roster
Teacher Room Month# Year
Cozad 15 15-18

Stu#  StudentName GRI'm[T [w]T[F [m[T [w][T[F|m[7 [w[T[F|m[T [w][T][F

01 66 Bardales, Coby D (777) 555-1234 4

02 100 Burry, Cesar C (777) 555-1234 4

03 116 Carison, Damell D (T77) 555-1234 4

04 122 Carter, Michael D (777) 355-1234 4

Several Options are available for Lunch Counts. To enter Lunch Counts, click on the Edit
button. You can now enter counts for the lunch types set up for your school. Click on the
Save button when finished. A Lunch Count Report and the Missing Lunch
Counts Report can be printed from the form as well.

. Code to Insert Date to Modify
Find: Go e
A - UNVERIFIED 1/5/2016 »
Sort By O Number ® Name Clicking on a student's name will insert this code for this date

Num Name First Last ~ Lunch Counts - Cold Lunch: Hot Lunch: Teacher Adult Lunch:
908

[8 Lunch Count & Missing Lunch Counts I

1 Aldrich Mary Aldrich

2 Alvaradg Mark Attendance As Complete For This Teacher

3 Barsanti
108 Bartlett = & Class Roster < c |
4 Berry ave ance

Attendance Reports
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Monthly Attendance Reports

1. Various attendance reports are available from the Attendance Accounting/Reports
navigation tree that should be run regularly. One important report is the Attendance
Audit Listing.

Print Attendance Audit Listing
Report Options

Report Format:
Report Delivery:

Include Inactive Students Without Attendance: [¥|
Include Missing Exit Reason Errors:[v]

Run Report

2.
3. This report will list any discrepancies in the student’s Enter / Leave dates or in the

attendance program. This report is typically not run for No Show students.

Golden Eagle Elementary School e
2015-2016 ATTENDANCE AUDIT LISTING Page 1
Rpt Infr Disfrict of NPS
St Student Name Status Grd Prog Trk Tch AP1 AP2 Schl Dist Residence  School Error
1 Aadasian, Robert B. 6 628 0 36-67918- District of Residence does not match
6113385 current enroliment record of (blank)
2 Aadasian, Ruben P. 1 S 730 0 Interdistrict Transfer does not match
current enroliment record of 4

5. Monthly Attendance Reports for ADA Reporting

6. The ADA Reports are available from the Attendance Accounting/Reports navigation
tree. The Gain and Loss Report details the students who have entered and withdrawn
from your district to date.

Golden Eagle Elementary School e e
2015-2016 GAIN AND LOSS REPORT Page 4
Regular program 7/8/2015 through 1/6/2016 Grade 1
DATE STU# StwlD Student Name Sex GAIN LOSS RS Tch
8/3/15 000515 99000515 Pinto, Raul Matthew M GAIN 108
8/3/115 Carried Forward: 83 Gains: 1 Total: 84 Losses: 0 Ending Enroll: 84
8/4/15 000512 99000512 Piazza, Jimel Thomas M GAIN 107
B8/4/15 Carmmed Forward: 84 Gains: 1 Total: 85 Losses: 0 Ending Enroll: 85

7.
8. The Monthly Attendance Summary details attendance totals by grade and program.
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9

1/6/2016
Golden Eagle Elementary School Vit
2015-2016 MONTHLY ATTENDANCE SUMMARY Page 1
Month 7 - From 12/21/2015 Through 1/15/2016
Regular Program
AlB|]c|]DIJE|]F J|]G]|H [ J K LM N o | P
Tchg | Enroll- | Gains | Tofal |Losses| Ending | Days | Days Actual Total Total Percent | Loss at YEAR TO DATE
Days | ment Enroll- Enroll- | Mot | MNon- Days Apport | ADA. | Attend | End of
carried ment ment (D- | Enroll | Apport | (A'D) | Attend | (VA) |J(A*D)G| Last AT °t"‘:1 TDaVi / Tmﬂ'jém
Grade Tchr Fwd (B+C) E) Attend (A*D}G-H School |, PO e (NO)
endance
Level No. Day
K 1 13 1 0 1 0 1 0 0 13 13 100] 10000%| O 13| 128 010
K ] 13 19 0 19 0 19 0 4 247 243| 1869 9838%| O 243 | 128 13D
K 3 13 16 0 16 0 16 0 1 208 207|  1592] 9952%| O 207 | 128 162
K 4 13 17 0 17 0 17 0 0) 221 221|  17.00 100.00%| © 221 128 173
K 5 13 21 0 21 0 21 0 4 273 269| 2069 9853% O 269 | 128 2.10
K 901 13 1 0 1 0 1 0 0 13 13 100| 10000%| D 13 | 128 010
K TOTAL| 13 75 0 75 0 75 0 9 975 966| 7431] 9908% O 966 | 128 755

10. The Monthly Attendance Report lists detailed attendance information by student,

11.
12.

13.

grade and program.

1/6/2016
Golden Eagle Elementary School b
2015-2016 MONTHLY ATTENDANCE REPORT Page 2
Month 7 - From 12/21/2015 Through 1/15/2016 Tchr 2 - Alvarado/Zeitlin Grade K

Regular Program
12021 12022 12023 12124 1225 12428 12/29 12/30 12/31 01/01 01/04 01/05 01/06 01/07 01/08 01441 01112 01/13 01414 01115 Not NonAppr Appor Total
STU#  Student Name MON TUE WED THU FRI MON TUE WED THU FRI MONTUE WED THU FRI MON TUE WEDTHU FRI Enrolled Abs  Abs  Apport
000013  Alfaro, Joshua R. TDY — TOY HOL HOL HOL HOL HOL HOL HOL — — — — — — — — — — 0 0 0 1A
000071 Bell, Marco J. i g o HORHOL'HOE HOL BIOL BIOL HOE . = — = = o i s o == 0 0 0 13

Attendance and Tardy Letters

The Attendance Letters to Parents form will allow schools to create multi-purpose
letters. Currently these letters are designed for use with attendance, for example to create
SARB or Truancy letters. Detailed instructions on creating Attendance Letters can be found in
the document entitled Attendance Letters to Parents.

14. The Attendance Letters to Parents form will allow the user to select which absence

codes are used to count towards each type of letter.
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Report Options

Print Attendance Letter to Parents

Report Format: Report Delivery:

Letter: [Absent v| [PrintAll Parts for this ID

[~

Be careful changing report options if you have already printed letters for this Letter ID this year.

Check Letter Text [ Print Letters |

WARNING: This report may take up to 15 minutes to complete.

Student Options Print Options Attendance Codes to Count
Count Attendance Between: [JUPPERCASE Address? Print Code  Description Abbr
Start Date End Date - - -
) = ) . Retumn Address: | @ pistrict () School () None A JUNVERIFIED ik
07/02/2015 01/06/2016 D |orNote DR
[J1nclude School name on Return Address?
(splits A/B Days and M-W-F/-T-T- classes) [JInclude District telephone on Return Address? ! T, S0 I
. v L |late»30 30
[vlupdate letterlog table after printing letters L using Double-Window Envelope? = SATTWAKEUP :AT
[¥]update student letter tag after printing bR o Left O Right 0O P PR =
| Zero Student Absence Letter Counters | " Ocenter O None 0 |OTHER OTH
| Zero Student Tardy Letter Counters | I print Student Name on Address? ]
5 P |PRESENT PRS
Print to Contacts?
Q |IDSTDCOM 15C
Sort Letters By: ® StuName ) Grade S |SUSPENDED sus
1 Odzip code OTeacher O T |TarDY DY
[]print all prior Letter Dates on letter to parent? U |UNEXCUSED UNX
O Vo |ACTIVITY ACT
W |VER TRUANT TRU
X |EXCUSED EXC
All MNone

15.
16. Letter Log

17. After the letters have been printed the Letter Log form will keep a record of all letters sent.
The Letter Log will track students who have received letters and will not re-send that letter
again but will allow other letters to be sent as needed. The Letter Log is available from the

View All Forms navigation tree can and be displayed by Student or Letter 1D.

18. Clicking on a student’s name will display the Letter Audit for the student. The audit will list
all absences for the student that prompted them to receive the letter.

Students | Letter ID |
Letter Log

Absent 1 v

Letter Log (LTL) - Select a Record to Display Letter Audit...
Stu# Student Name Date User Pd/Amt SCL Cnt?

& Albarran, Shane 1/6/2016 admin 990 Yes

9 Albarran I, Dav  1/6/2016 admin 990 Yes
21 Alvarez, Tiffany  1/6/2016 admin 990 Yes
26 Anacostes, Loren 1/6/2016 admin 950 Yes
467 Navarrete, Amand 1/6/2016 admin 990 Yes

Letter ID Limit To Current Year []Limit Date

Letter Audit (LEA)

Schl Date

990 7/30/2015
990 9/17/2015
990 10/16/2015
990 10/21/2015
990 10/27/2015

[ Limit User

All Abs Title
U UNEXCUSED
U UNEXCUSED
U UNEXCUSED
U UNEXCUSED
I ILLMNESS

19.

Teacher Portal

© 2017 Marin County Office of Education
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1. The Aeries Web Version Teacher Portal can be set up and accessed from any PC
that has access to the Internet. The user MUST be set up by the System

Administrator in order to have access to the system.

2. The Aeries Web Version Teacher Portal is an application through a web browser
that can be used by teachers within the classroom to update attendance, gradebook, grades and

progress reports in the Aeries™ database.

3. The following is an example of the Attendance form that can be accessed for attendance

update or display.

1/8/2016  v| attendance submitted at 01/08/2016 2:01 PM

Lunch Count Enos

Main MenuTtem ||| 7

Coldlunch [ || 2

Hot Lunch IZ” 2 ‘

Main Menu Ttem ||| 2

Vegetarian Option | 4

Enos Absence Totals since 1/4/2016
Stuz Name Grd Prgm Language Fluency Special Program A T 1/8 1/7 1/6 1/5 1/4 1/1 12/3112/3012/29 12/28  Tardies  Absences = ( Unverified + Excused + Unexcused )

1 7 & 7| Alavez, Abel B. (DB) ssa 4 E =] = £ # # # # (1] 0 0 (] (]
2 72 & T Bell, Ryan 3. 4 E 0O a = = = = 2 o 0 0 o 0
3 105 & 31 Byl, Ashley B. 4 E CTNCT | o s | e = 0 0 0 0 0
4 118 & T Carr, Danielle K. 4 E ] T #  # # # # 0 0 0 1] 1]

4

5. The Attendance by Photo form allows teachers to take attendance by the student’s

photo.

Attendance is missing for yesterday (1/7/2016)

1/8/2016 | Attendance for today was submitted at 1/8/2016 2:01 PM.

I Assign Students To Seats & Seating Chart

Lunch Count Enos

Main Menu Item |

I P

Cold Lunch |

I <

Hot Lunch |

Main Menu Iteml ||

Vegetarian Option | ||

AT - AT & -1 & AT & AT & T
¥ k= En e ‘ 31 il an
PP ks, ki
gl g : ~
—m =) i a4
Lisette Abel Anthony Tyler Bobby Armando Francisco
Turner Alavez Hudson Lang Taylor Lucas Milligan
& AT & T " AT & AT &
M a g gl £
o ad |
Brandon Kimberly Ryan Omnea 1 Jamie Stephanie
Ceron Ramirez ell Esquivel Collins Rodriguez Velazquez

Locking Monthly Attendance

© 2017 Marin County Office of Education
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1. After an attendance reporting period has ended and all Attendance has been completed at the
school level, the Lock Attendance Month flag can be selected from the School
Calendar. This flag can be set to be initiated by specific District or School Personnel without
giving security rights to other users.

2. Selecting the option to Lock Attendance Month will NOT allow any changes to be
made to any student’s attendance within this month.

[JLock Attendance Month I

Attendance Month 7 For All Tracks

Monday Tuesday Wednesday Thursday Friday
[ [zrzzos @[ ][] [ 18 [ [ & [ [+ 18 ] = v
[ o8 = 19 ] % [ )% [ )% ] o
3.
4. SQL queries can be generated to flag specific schools and months to lock or all schools and all
months.
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Fields

— EET (ETEEL CEIET Master Schedule VST AU
Section Period Blk Sem WST.CN Course Teacheryst Tn Highly QIfd Tchr Room Tag
43 0 1 Y 0304 - English 12 CP 816 - Turner H MSTHQT chz Malgls
Credit School (if other than the current) Prgm Hrly Prg Exclude ADA Tch#2 HQT Tch#3 HQT MultiTchr
5.00MST.CR MST.SCL MSTPR  MSTHP  MST.ST MSTADA MST.TN2 MSTHQZ MST.TN3 MSTHQI  wmsTMTS
Grd Range SchGrp TmCrsGp Team# SemGp Track Sex SplitTerm Mon Tue Wed Thu Fri
MST.LO MSTH MST 53 MST.CG MST.TM MST.GP MST.TR MS5T.5 MST.DY M MT MW MR MF
10112 M0 M51E56 i . ST s MTWTF v v 7
Class ID MST.CID Max ysT wx Total st 13 Boys MmsTTE Girls MST.TG Left
o 38 37 20 17 1
Ed SvC ys7ESR Lang Instr ysty  Instr Strategy ystws Fund Src CTE Prvdr Ind Study Dist Lrng
ELD and SDAIE But Not Primary Language English Structured English Immersion  M3T7S MST.TER MST.1Z MST.OL
Userl User2 User3 Userd Users Useré User? User8
MS5T.L1 MST.U2 MST.U3 MST.U4 MST.US MST.US MST.U7 M3T.L2
Master Schedule
Section Period Blk Sem Course Teacher Highly QIfd Tchr Room  Tag
Credit Schoal (if other than the current) Prgm rly Prg  Exclude ADA Tch#2 HQT Tch#3 HQT  MultiTchr
MST CR MST.5CL MSTPR  MSTHP MST.ST  MSTADA MST.INZ MSTHQ? MST.TNI  MSTHGS MST.MTS
Grd Range SchGrp TmCrsGp Team# SemGp Track  Sex SplitTerm Mon Tue Wed Thu Fni
Class ID Max Total Boys Girls Left
MST CID MST MX MET TS MST TB MST.TG
Ed Swvc Lang Instr Instr Strategy Fund Src CTE Prvdr Ind Study Dist Lmng Itinerant Teacher
MST.ESR MSTL MST NS MSTFS WST TER MST 15 MST.OL MSTIT
Userl User2 User3 Userd User5 Userb User? User8

WMaT LT

¥

[Collapse]

Aeries.Net - Master Schedule

1. The Master Schedule is utilized to display and update the school's current master
schedule in the MST table. When this form first displays it will only display the first
section number in the table.

2. The MST table contains a record for each section or class currently offered and is
accessed by section number. Many schools assign section numbers by period. For
example, section numbers 300-399 are third period classes. Section numbers cannot be
any larger than 9999. All forms and reports will not accept section numbers larger
than 4 digits. [}
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aenes.net rone-Foin Soreaming Cagle High School

_EI Master Schodule

Hectien Crsll ] m

1 o012 Wi

School (if other than the
Crudit| current) HOT|MultiTchr

Grd Range | BochGrp | Tmorscp | Toame
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4. This form displays all students currently assigned to the section number selected. The
total number of students scheduled and totals by gender also display in the middle of the
form. These totals are recomputed whenever a class is displayed.

This form is also used to move students from one section to another. Students can be
moved individually or the whole class can be moved. [}

Master Schedule

1. The Master Schedule node is an option available from the Scheduling navigation tree.
To access Master Schedule click the mouse on the Scheduling node. Click the mouse on
Master Schedule and the form will display.

= Scheduling

| Master Schedule
- Mass Change Crs Requests

- Mass Change Section Numbers

- Scheduling m Board
- Scheduling by Col
- Create Sections For Next Term

+~ Configurations

i ¥ Functions
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Add a Section to Master Schedule

1. To add a section to the Master Schedule, click the mouse on the Add button. The form
will display defaults for the period blocks (1), semester or term code (), credit value
(5.0), and grade range from the course selected. These defaults can be changed.

Add] [ Change | [Copy] [ Deletea

s

3. &

4. Enter a period number in the Period field and press Tab. The program will assign the
next available section number in relation to the period entered. For example, if period two
is entered, the next highest unused section number between 200 and 299 will be assigned.
If these sections have already been assigned the program will assign the next available
number between 1200 and 1299.

Master Schedule

Section | Period | Blk| sem | Course Teacher

|1 ir f| |

_F‘E 3

:Waiqht h
|ind Stdy P.E.
Adapt PE

Marching PE
|Frash Marching
Beg Dance
[Inter Dance
|4dv Dance

i | | [ | e
6. &J

7. Click the mouse on the Course drop down arrow to select a course number. Click the
mouse on the Teacher drop down arrow to select the teacher assigned to the class.

8. Use Tab to move throughout the form and enter data in the remaining fields, for
example, room, credit, maximum students etc. When complete click the mouse on the
Insert button and the class will be added to the Master Schedule.
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Change Section in Master Schedule
1. To select the section to be changed click the mouse on the Section Number and the data

will display.
Section|CrsID |
=

1 |ooiz |wei
2 % )|0014 |Ada
3 |DD15 |Man

3. Click the mouse on the Change button. The Change button is used to update information

for the class currently displayed.
Add Chﬁge !|Cumr“ Dielete l
4.

5. Press Tab to the field to be changed and enter the changes. When complete click the
mouse on the Update button to update the section.
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Master Schedule

section | Period [Blk| Sem | course | Teacher | Highly Qifd Tehr | Room | Tag
1 [ Blght T1 b Sand | | g oM | || |

School {if othar than the Hrly |
current) Prgm | Prg | Tag [ADA Tchea  |HQT |Multitchr

[ |i1|;|4;v [ =) ] || unassionea | [ % [Unassigned | ¥ & -

Grd Range | SchGrp | TmCrsGp | Team# | S8emGp | Track | Sex | SplitTerm | Mon | Tue | Wed | Thu
g H1z| [ ] 0 | [] vipwr v | B | BB =

Max Total Boys | Girls Lift
fas | 33 25 B | 1z

Ed Svc Lang Instr | Instr Btrateqy Fund Srec CTE Prwdr

w i L | | |

Userl Userd
iv | - | [ [ w | : w [ lv | » | Ev
]

7. NOTE:Changes CANNOT be made to Section, Period, Block, Semester, Course ID, or
Teacher once Attendance and CAR have be activated. These fields will display grayed
out, such as the Period, Blk, Sem, Course and Teacher fields." [}

Copy a Section in Master Schedule

1. The Copy button is used to copy a section and create a new section with the same
information. This option can also be used to copy or move students into the new section.

Select the section to be copied and click the mouse on the Copy button.
| |

Add Change| Co Dielete

s

2. I | —

3. The following message will display. To continue click the mouse on the OK button.

Message from webpage

\ ?) Are wou sure yoll want bo copy this data inko a new seckion?

| o I cancel

5. The following selection box will display and default to Do NOT copy or move students.
Select one of the options and click the mouse on the OK button.
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Copy or Mowve Students into New Section?

Select one of the following options:

O Copy &ll Students

O Copy Tagged Students

O Move All Students

O Move Tagged Students

® Do not copy/move Students

6

7. All information from the section selected will now display. Use Tab to move throughout
the form and enter data in the fields. When complete click the mouse on the Insert button
and the class will be added to the Master Schedule.

Mastar Schedule

_111] Runga E:h!}rp | TmCrsGp | Tanm#

Max Total

Ed Svc Lang Instr

9. If you have selected to copy or move students over to the new section a message will
display at the bottom of the form. When the Insert has completed the students will now
be enrolled in the new section and will display at the bottom of the form.

Delete a Section in Master Schedule

The Delete button is used to delete unused sections from the Master Schedule but CANNOT
have any students enrolled in the class.

Select the correct section to be deleted. Click the mouse on the Delete button. A message will
display to verify the deletion of this section. Click the mouse on the Yes button to delete the
class.
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Master Schedule

Saction Room | Tag
9009 - Fines/Fees Owed | 603 - Maxim
Bchuul (if other than the
current) L } - 0 Teche3
0=
Unassigned

Grd Range | SchiGrp | TMCrsGp

[ o J[-:m!]

-[ Change | cnw“ Delets ]

fum|

If there are students enrolled in the section selected the following message will display and will
not allow you to delete the section.

Message from webpage

' ':I ‘fou cannot delete this section! Section is already in use!

Lo |

|

NOTE: A class cannot be deleted if any students are still enrolled.
Move All Students to Another Class

1. The Move Students to Another Class option allows students to be moved from the
section displayed to another section or to drop them from this section.

2. After displaying the section, enter the section number that the students will be moved to
in the New Section field. To drop all students from the section displayed, enter section
number 0 in the New Section field.
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Master Schedule

Section Highly Qifd Tchr

uulz Weight Trn 02 - Eandars
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current} Tag ADA Tch#2 HOT  Tch#3

Unassignad

CTE Predr

Users

Change -|¢|:|pr Datete
Sex|Grade|Track|Status ~ Mowve students to another class

B9  |armitage  |David Mo |11 .El Mew Section
181 [Beilfuss Sabrina F |i2 P 12 :
oariBizoin |2
S B e Tee |041E2010 |28 Crs At Effective Date
427 |Clark Diamial M 17 Mo all students In class
432 |Colburn Femando M |12 Mova laggad sludants only.
455 |Coakmayer |Javier M_J11 Mote: Click on students to tag and
450 [Corsla  [Genar M |10 . untag them.
3. lasz |carraa Mrrir i F 11
4. &

5. Click the mouse on the Move All Students in Class button. A message box will display
to verify the move. To complete the move, click the mouse on the OK button and all
students will now be assigned to the new section number. To cancel the move, click the
mouse on the Cancel button.

Message from webpage

\ ?) Are you sure you want bo move ALl the students to the new section?

Lo [ conea |

Move Tagged Students to Another Class

1. Specific students can be selected from the section displayed and moved to another section
or drop them from this section.

2. After displaying the section, enter the section number that the students will be moved to
in the New Section field. To drop all students from the section displayed, enter section
number 0 in the New Section field.
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Master Schedule
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4. To tag the student click the mouse on the student's name. The students name will be hi-
lighted. Each student Tagged will be moved to the new section. To remove the Tag, click
the student name again

5. Click the mouse on the Move Tagged Students only button. A message box will display
to verify the move. To complete the move, click the mouse on the OK button and the
tagged students will now be assigned to the new section number. To cancel the move,
click the mouse on the Cancel button.

Message from webpage

LY ?) Are wou sure you want bo move the tagged students to the new seckion?

Lo [ concel |
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Fields

Assertive Discipline General
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Assertive Discipline Victims

4
Flag StuMum  Last Narme  Fest Mame  Middle Name mmmmmummwwmm mqﬂ: Gtatus
F-'-m-\-lu:u STULH ETLLEM STUA LT ETUS EFIGA MU - EUTE HTU Pt = ]
Parent/ Guardian Primary Phone Father Work - Adam 8 Stepmother Mbl - Sar SEA Date [k o |
WU R mi Wy Fi e [ by 'ruw o o ]
Sefect; 1722010 | 04 | ek [E) 40500 [)i]) | FUE -
General aditional Trts [ERRUBIRI L] Vtnesse
# Cisplary Victhm Info
M 'smm HName Trpe Status
L [ i oY o x

Assertive Discipline Witnesses
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Assertive Discipline Expulsions
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Assertive Discipline Additional Info

Print Assertive Discipline
First  Middle Perm ID
Flag StuMum Last Mame Mame Mame Mum  Sex Grd Age Prog Track Attrrogl AttProg2 Rptglng Corrlng LangFiu Status
STUSMN  STWLN  STUFRN STUMN STUID  STUSX STUGR STUSPSTUTR STUAPY STUAPE STUML STU.CL STULF STUTG
P ADE SN
Counselor Parent/Guardian Primary Phana Primary Contact 1 PFrimary Contact 2 S5A Date
STUCU 5TUPG STULTL STUFW  STUFX STUMWN  STLMX ETU S0 Quick CON

Balack: 111137016 | 01 | Alcohal, Possession of [E) 48000 [c] W
General ' Expulsions Vicims Witnesses
Law Enforcemant Notified? ADELNF * Grade Level ADS GR

SR Final Dispasition Date ansFon | E
S Suspension Expulsicn Date 055D | [

Date Type & Description
1 8 1 B ADS Y * Spec Ed Hearing Date apssHo | B
2 S HD2 » Student has 504 Plan ADS SH v
3 ADswD: M OE 2
4 apsnns B ADIS MY -
Usrl Usrz wsra Lisr4 Usrs Usrg use7 Usrd
ADS L ADS U2 [w ADS LT ADG U s ADS LS we DY 1L e AL LT | we ADS LIE
Other Comments
ADS.CO2

[Collapse]

Aeries Web Version - Assertive Discipline

Student Discipline

1. The Discipline pages can be displayed by selecting Assertive Discipline under the
Student Data/Guidance navigation tree. Considering the various ways these forms can
be used, schools/districts MUST have well documented policies regarding student
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discipline. The following is the Assertive Discipline page that contains a large amount of
information that can be stored about an incident.

AerieS.SIS 2015-2016 Screaming Eagle High Schoolv

Print Assertive Discipline
STUDENT FLAGS Flag StuNum Last Name First Name Middle Name Perm ID Num Sex Grd Age Prog Track AttProgl AttProg2 RptglLng
Aas . P 2786 Abbott Alan 59500001 M 12 17
v MY FAVORITES (4) B : .
Demographics Parent/Guardian Primary Phone Dad Cell Primary Contact 2 SSA Date
Pu,talgopfiung Maggie Murphy (777) 555-1234 (999) 999-9999 (777) 555-9439 [12/18/2015 x
Print Student Data Printout o
Print Student/Parent Envelope Add New Discipline Record
- ;ﬂ';g:}.’r':;;?r':% Select a Record to View Details:
. Profile Date Violation Action
Demographics 12/18/2015  06- Burglary (E) 48900 (g) sus
Supplemental 10/21/2015 01- Alcohol, Possession of (E) 48900 (c)
District Supplemental 10/21/2015 01- Alcohol, Possession of (E) 48900 (c)
Contacts 10/21/2015 63- Information DET-L
Attendance 3/6/2015 04- Assault (E) 48500 (a)(2) ARR
Attendance Enrollment 3/6/2015 09- Drugs, Sale of (E) 48200 (d) 48915 (c) EXP
Enrollment History 9/15/2014  32- Absences, Excessive Sus
FULTIETES LR 9/9/2014 03- Arson (E) 48900 (f) SUS
4 Ef"a:“ 4/17/2014  01- Alcohol, Possession of (E) 48900 (c) EXP
w Guidance
A:semve Discipline Total Demerits
Discipline
The application of disciplinary policy must also be well communicated to the school
community.
Are discipline policies, penalties, etc., covered in the Student Handbook so that every student
and family is well informed?
Does the school and district have consistent and uniform procedures for Penalties, for example
the disposition codes?
Are all "legal bases" covered?
The following is the Discipline page that contains a small amount of information that can
be stored about an incident. This form can be accessed by selecting Discipline under the
Student Data/Guidance navigation tree.
Aeries-sl.s i S-rois Screaming Eagle Hgh Schoolw
STURENT FLAGS Flag Stublm  Last Hame Firut Hame Midels hame Parm [0 fem  Sex Grd Age  Prog  Track  AltFrogl  AftProg2  Rptglng
T [t P a7es Ahbott alan 500001 M 12 17
ParentfGuardian Primuary Phaone Dad Cel Primary Conkact 2 554 Dake
Magqle Murphy (777 5551234 (955} 599-9935 [#77) 355-9425 12/18/2015
Diegplay Ogithans
Sort by Date | | Descending Crder | 4F | Prm add M Reecord
Date Codo Sttt ID School Status  Copy
& sizms - o- 04 - Screaming Exgh High Schoal
Craatad By Lisar Last Updated By Last Updated Data
admin
#*  add wew Record Sd

Incident ID

454

© 2017 Marin County Office of Education


http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjq0OGAodrVAhWnj1QKHYDmDkkQjRwIBw&url=http%3A%2F%2Fwww.alt-codes.net%2Fcopyright_alt_code.php&psig=AFQjCNE2u6lW-V9hdPnadWqkvWMDCnnRUg&ust=1502921491454232
http://help.aeries.com/help/File:AeriesNet_Assertive_Discipline04132016_02.png
http://help.aeries.com/help/File:AeriesNet_Assertive_Discipline04132016_05.png

1. When adding a new Discipline record, an Incident ID will automatically be added to the
discipline record. The same Incident ID number can be copied to multiple students.

Demerits Referral Initials School of Incident Incident ID Tag
2.50 Taylor - 994 - Screaming Eagle High School 16426 BN
Comments
2. |Allan wore an inappropriate and rude cartoon (South Park) T-Shirt to school.

3. When you use the Copy button to copy this incident to multiple students, the following
message will display. Select the option "Use the same Incident ID#." and click the mouse
on the Copy button. The current discipline record will be copied to the students selected
and they will all have the same Incident 1D number.

Select Students to Copy

Copy the cormasponding DSP records if
any.

Copy tha corrasponding EXP racords if
any
¥ Use the same Incident ID#. If not, then
the next available Incident ID number will be
assigned to each selected student.

Show all Students {incledes macirs students)

Stu# Nama Sax Grade Stuld -
1 Abbott, Allan ™M 12 SRa00001
2801 Abbott, Sally F 9 FROZE0T
3 abdo, dlics F 9 95400003
4 Abdo, amoid M 1D 400002
5 Abes, Aynanna F 12 Se400005
& Abejon, Tanya F 10 SA0N0006

4 Copy Cancel

5. Uncheck the option and the current discipline record will be copied to the students
selected and their records will be assigned the next available Incident ID number.

6. The Lookup button will display specific incidents on the Discipline Incidents form and
will display all students that were assigned the same Incident 1D number.

Incident ID Tag

16420 @

Look Up Discipline Incidents i

8. The Discipline Incidents form will display any student that has a Discipline record with
that Incident ID. This form will allow you to display specific Incident ID's or Incident
ID's for a specific date range. This form may also display any records with that Incident
ID or in the specified date range in the Victim or Witness tables if the user has read
permissions to these tables.
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Setup of Student Infractions in Code Table

1. From the School Info/Configurations Navigation tree select Update Code Table. Select
the ADS table for the Assertive Discipline form or the DIS table for the Discipline form.
A sort code can be entered that will change the order of the codes in the dropdown, and

the codes can be translated into up to six languages.
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3. Select the Field CD and enter all student infractions listed in the Ed Code, the

school/district handbook(s), Board Policy, etc. The drop-down listings on the Assertive
Discipline and Discipline forms will display the information entered in the Code Table.
4. NOTE: Code Setup for student infractions should be entered in two informational

tables — the
Code Table and Suspendable Offense Code Table.
All Disposition (DS) codes will be set up in the DSP table and should contain all

oo

penalties or consequences. The disposition codes can also be sorted and can be translated
into up to six languages.
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Setup Suspendable Offense Codes

1. From the School Info/Configurations Navigation tree select Update Suspendable
Offense Codes. Enter all suspendable infractions, citing Ed Code sections, Board Policy,

etc. Indicate whether each infraction is reported on the Crime Report, could lead to
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possible expulsion, etc. The Suspendable Offense Codes can be translated into up to six
languages. Select the Correspondence Language button at the top of the screen to view

the translations.
+* &dd tow Becord _:—’.“p Correspondance Langusges | | Print
Suspendable Offense Codes
Crime Update 554 Sewesity
Codes/Description Ed Code Section Expulsion  Report Haotes Date Leved
A 01 - Alcohol, Possession of (E) 40900 48904 {c) X x ¥ 0.0
<)
Unlawlully possessad , wsad, sold of athenwiae fumishad, of bean under the influence of, any controlled aubarance, an alcholobo bevaradge, of an intoxicant of any kind.
A 03 - Alcohol, Use of (E) 48200 () AR () x X ¥ 0.0
Unlawfully possessad, used , soll or otherwise fumished, or been under the Influence of, any controfled substance, an alchobc bevarage, or an intodcant of @y Knd.
& 02 - Arson (E) 48900 (f) 48900 (f) x x ¥ 0.0
2_ Caused or attempted to cavss damage to school property or privabe property,

3. The Update SSA Date field will auto populate the students Safe Schools Act or SSA
Date field if a code is selected that is tagged as Y or X.

Setup Discipline Letters

1. From the School Info/Configurations Navigation tree select the Discipline Letter Text
Editor or the Suspension Letter Text Editor. All letters created will display under
Letter ID. Select to Add or Change the Discipline Letter or the Suspension Letter to
parents. When completed select Save. These letters will then be available to print when

students violate school rules. The following is an example of a Discipline Letter.
Discipline Letter Edit and Print

sciplinel Comespondence Languagn I_' -
Disciplinegl Sp Association, (Leave blank
Disciplinel Lutter; to indicate default)

Dear Parent: )

The pucrpose of this letter im to inform you of an ancadent iovolviog vou
=onf daughter, You ares urged to cooperate with the action Eaken by the

feacher, coun=elot, of administrator. Your supporf i= goembls _ﬂ
Test For the Bottom portion of the letter

Jahn Smith I |

Frincipal

2 fdd Letter Cialete Lotter | Brint | Exit] Footer
3. The following is an example of a Suspension Letter.
Letter Codes Suspension Letter Edil and Prink
E_k'ﬂl_.liSil:d'l'E. _| Lsnerisonl Correspondence Languago -
Suspansionl : Association. {Leave blank
.5"‘“-!:'?"5."0".‘1 S5p | to indicate default) i
Suspensonl Yiat li=ar Parent; =
Transferl |
We have found it necessary to suspend your student for wviolating thess
Education Code sectionsi
|
Text for the Bottom portion of the isttar
At an informal conference; gour scudent wes advised as to the reasons for &
thim disciplinary action and was afforded am opportunity to pressnt =
response. During this suspension, GChe student is expected to remain at
home= under adult supservi=ion and may oot accend school actiwvitiss or be om
or around the school campus. Boudentcs may be allowsd to mak= up the= worck :I
4. Add Latter | Delete Letter | Print| Exit] Footer |
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5. Entering a Discipline Record on the Assertive Discipline Form
6. To enter a discipline record from the Assertive Discipline form, select the specific
student and click the mouse on the Add New Discipline Record button.
IFIF "] M SULLLL Il." rs J'_ll b fon B Dl oy gy v
Add New Discipline Record I
Select a Record t[B‘ View Details:
7 Date Viclation Action

8. The Safe Schools Act or SSA Date field will display in the upper right corner. This field should be
filled with the date of a student's most recent infraction of the Safe Schools Act. This date will be
auto populated when selecting a code that is tagged in the Update Suspendable Offense Codes
(SOC) in the Update SSA Date field.

£ Assartiva Discipling
Flag Shafham La=l Hame Farat Kams Mulddie Mars Parm 10 fum ST Grd Asa Preg Track AfEPrugl AtEProgl
P e ks JEssica E 0200 F 12 17
Farsnt/Gasrdan Frmary Phone Fathesr's Waork Mother's Work H54 Dabe
MM W Walke PIT) ER5-U1EL rTT) BRE-03T TP BEE- 1001 st 254

9 il Pira Crgripding Baand |

10.

According to California Ed Code 49079, a student's teachers must be notified for a
period of three years from the last infraction that the student violated the SSA. If the SSA
Date field contains a date an asterisk (*) will be printed next to the student's name on
teacher rosters.

11. Both Discipline forms have a Red Flag button that will display in red on the Student
Data form. Schools should discuss and agree upon protocols for use of the Red Flag
buttons.

12. To add a discipline record, click the mouse on the Add New Discipline Record button.
Complete the General tab. Select a Violation from the dropdown and the other
information if applicable. Click the mouse on the Save button when complete.

13. If a Suspendable code is selected the following message will display after Save to prompt
the user to continue with the process.

Descnption of Incident

Student was seen drinking alcohol on the field.
Click "Letter” upon completion of all data entry, including Administrative Actions, to print the Suspension Letter
Add New Discipline Record | Change [ Delete I Copy i Print I Lettar |

14.

15. If Violation codes have been entered and are not in the correct Severity Level based on
the Update Suspendable Offense Codes (SOC) records, the following message will
display.
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The Violation Codes on this record are not in order of Severity!

Leave Them As-ls

16.

17. The Re-Order Codes option will sort the codes based on the Severity Level. The Leave
Them As-Is option will not change the order and leave them as they were entered.

18. To enter Administrative Decisions (Dispositions), click the mouse on the Add New
Administrative Action link on the bottom of the form.

.",-.'k-.;.-'-;iu‘_f Additional Info Expulsions Victims \Witnesses

Date: 10/21/2015 Time: School of Incident: 994 - Screaming Eagle HS
Incident 1D: 16441 BV  Referrer: Location: Mot Applicable

Violations Pre-Referral Interventions
01 - alcohol, Possession of (E) 48900 (c)
Instructional

Possible Motivation Weapon Type Demerits Initals Tag  Support
Hot Applicable 0.00 AC -

Description of Incident

Click “Letter” upon completion of all data entry, including Administrative Actions, to print the Suspension Letter
Add New Discipline Record  Change  Delete Copy | Print  Letter

Administrative Decisions (Dispositions)
# Add Mew Administrative Action
19.

20. The following page will display. Select a disposition from the dropdown. Use the tab key
to move through the fields. Click the mouse on the Save button when the page is

completed.
Administrative Decision Data from DSP Table
Administrative Action
iSusncr.s.-l:-n
Days Hours Start Date End Date Retum Date Rtn Status
[z [o [oa/21/2014 |oe/25/2014 |osrzssz014 [Dn Suspansion or Dismissal
Rtn Loc Authonty Plcmnit Result SusTg
| |school or District Personne | [not Applicable |underview
21. | Save I Cance! ]

22. Multiple dispositions can be added to the Assertive Discipline record with unique
information, including Start and End Dates, Action Authority, etc. Click the mouse on the
Add New Administrative Action link again to enter multiple dispositions. Click on the
disposition to display the information for the individual DSP record.
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Add New Discipline Record | Change | Delete | Copy | print | Letter |

Administrative Decisions (Dispositions)

|# suspension 0872172014 - 08/25/2014 (3 Days)
On Suspension or Dismissal: 0872672014
Acton Authority: School or District Personnel
Suspension Tag: Underview

[# Expulsion 08/25/2014 - 08/26/2014 (2 Days)
Placement; High school in the same district
Expelled (from Pre-K through 12): 08/27 /2014
Action Authonty: School or District Personnel
Result: 30 Day Watch List
Suspension Tag: Undarview

ﬁemmw

23.

24. The Additional Info and Expulsion tabs allow you to enter more details about the

incident.
General | SGEEEEGERGTEY Expulsions  Victims Witnesses
Law Enforcement I'v.Iczntiﬁed?‘INC’t Applicable ¥ Grade Level Il2
Police Incident #l Final Disposition Date | i
Notifications Suspension Expulsion Datel i
Date Type & Description . .
EE - Student is Special Ed Ino i
1. [os/21/2014 @ |phone call b ) =
Spec Ed Hearing Date |
2. [o8/z2/2014 2 |Letter - : [n v
B | Instructional Support e
Student has 504 Plan Ino b
4 ez | e
Usrl Usr2 Usr3 Usr4 Usr5s Usré Usr? Usrg

<
<
<

v | v | w » | w

Other Comments

25 Save | Cancel |
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General Additional Info Victims Witnesses

Suspension Extension Date 08/25/2014
Board of Education Date 08/29/2014
Hearing Date

Expulsion Date

Expulsion Review Date

Expulsion Readmit Date

Chairperson Mame Expulsion Modification
No Modification

Usrl Usr2 Usr3 Usr4 Usr5 Usr Usr? Usr8

Comment

26. Ch.uis | Delete |

Suspension Letter Editor (Suspensionl)

1. Click the mouse on the Letter button to print a letter. Click the mouse on the OK button
to display the Suspension/Expulsion letters. Click the mouse on Cancel to display the
Discipline letters. Below is the Suspension Letter page. Select the letter that you wish to

rint.
Suspension Letter Edit and Print
Expulsionl : 3 Correspondence Language v
Suspansion 2 Association. (Leave blank
Suspensionl ] | to indicate defauit) e
|| Suspemsionl Sp De=ar Farsnt: .
Suspensionl Viet

We hewve found it necessary to suspend your stodent for violating chese

Transfarl
Edes=ation Code sescions:
Text for the Bottom portion of the letter
At an informal conference, jyour student was advised as to che reasons for b
chis disciplinary action and was afforded an QpROTCUnICY CO PIESENT & =)

response. During this suspension, the stude=nt is expected to remain at
home under adulc supervision and may not atcend achool activicies or be on
or around the school campus. Students may be allowed to make up the work

[Cadd ietter | [ Delete Letier | [Frint] [Ext| [ Foates |

3. Selecting the Footer button from the Suspension Letter form will display the Footer
Text Change Form and the footer can be updated as well as the Signature Line Text.
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& Muise Suzpenzion Text Change Form - Windows [nternet Exploner

“ Misc Suspension Text Change Form
Susp Footer | Correspondence Language
Susp Footer SP' | Association. [Leave blank
Susp Footer Viet | z to indicate default)
Susp Text 1 | This text will appear at the bottom of the letter above the signature line.
Susp Text 1 5p I
Sugp Text 2 Text 2

Susp Taxt 2 ¢ EE
Susp Text 3

(M Susp Text 3 Sp |

Signature Line Text

m (Add] [ change | [Ext

5. NOTE: There are legal ramifications to the content and wording on the suspension
and

discipline letters, including the ""Footer." School personnel should consider
consulting with district legal counsel on the appropriate content and wording of

all letters related to student discipline.

Suspension Letter to Parent
0 When the Print button is selected the following options will display to format your letter.

Suspension Letter Options
e
[+|Using Pre-Printed Letterhead
[#| Print School Telephone
[¥| Print School Address on Left
DISP[E"" Footer Text
7| Display Signature Line

Pnnt to Contacts
[¥] Print School Copy

11, [ox |

'—‘CO.OO.\‘P"

12.
Click the mouse on the OK button and the Suspension Letter will be generated.
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13.

MM A Abbott Grade: 9
Re: Sally Abbott Birthdate: 1/1/2005
1118 Glenview Lane Student Number: 2801
Eagle Rock, CA 95994 Pemanent ID: 99402808

Dear Parent:

We have found it necessary to suspend your student for violating these Education Code sections:
Ed Code Section Viclation

January 27, 2014 Referred by: Acosta

controfled substance, an alcholic beverage, or an intoxicant of any kind

48500 (c) Unlawfully possessed, used , sold or othenwise furnished, or been under the influence of, any

The incident that caused this suspension happened as follows:
Student was seen dnnking alcohol on the field.

Your student has been suspended for 3 days. This makes a total of 3 this year.
The first day of suspension is 1/27/2014. The first day back at school will be 1/30/2014.

At an informal conference, your student was advised as to the reasons for this disciplinary action and
was afforded an opportunity to present a response. Dunng this suspension, the student is expected to
remain at home under adult supervision and may not attend school activities or be on or around the
school campus. Students may be allowed to make up the work missed during the suspension at the
discretion of the teacher, as provided in the Education Code. Should you have any questions, you may
contact me at the school.

Sincerely,

Mr. John Smith
Principal

14.'NOTE: 'This letter may be modified to provide Suspension Pending Expulsion or

recommendations to Involuntary Transfer Committee

Special Education Students

1.

A message will display on the Assertive Discipline page if a student is Special Ed. The
message is based on the following:

If the Primary Disability (CSE.DI) field is populated for the student

If the student is a current Special Ed student based on the Entry Date (CSE.ED)

A new field has been added to the Assertive Discipline page on the General tab. This
field will only be visible if the user has READ permission to CSE/Special Ed and the
student is a current Special Ed student. The fields will be hidden if the user does not
have READ to CSE or the student is not Special Ed. The Student is Special Ed
(CSE.SSE) field has been removed from the form. This field was informational only and
is no longer needed.
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5. In Aeries Web Version, if the user does not have READ to Special Ed, a warning will
display stating that the Special Ed Status is unknown when adding a new ADS record.

This warning will only be visible when trying to add a record. In read mode, no messages
will display.

You do not have read permission to Special Ed.
The Special Ed Status is unknown and this record could be inaccurate.

7. Note : It is important that the user entering or updating Assertive Discipline records

also have READ permission to CSE/Special Ed.

Student Assertive Discipline Record

1. The Print button on the Assertive Discipline form will display the following selection
form with a large number of options available. All Violations and Suspension codes will
display but specific codes can be selected by clicking on the code to change them to Yes

or No.
Frint Student Assertive Discipline Record
Report Gplion:
Report Formak: FOF -
Raport Dalivery: Bone -
Vialation Codes to Print il DHsposition Codes to Print
.ﬁl]_ M:lnl __.NI_: Hana |
Print| Code Dascription = Print Coda Description
| ol :llct-h:-. Possession of :El-d-'!-'EI:l]{l:: A=A _l-rne-sleu
G2 |Mdcohol, Wee of (2] 40500 (c) CHA, | Changed Clothing, Dress Code Vil
| [} .Jl-rwn (E) 4ms00 (f) L= -cuw.-ur-

A A e A e e e el e e ] ) e

| Areandt (1) 42500 (a)(2)

Iﬁn'nl:l Thrast (E) 48800 (b)
:l'lllnilurv {E) 48500 (g}

.I::rl,u]q. Paraghwrmaln [£] 48500 (o)
II:ru“, Posssssion of {E] 48500 {c}
:I:ruul, Saln of [E) #8500 [d] 43515

|Bruga, Lma of (E] 48500 (£}

il |Explosivies, Destructils Devies (E)

|Explogived, Podisiion of (E] 4800
Explosives, Uss of (E) SB000 [b)

Bt n (G Stadere® )
n i

L=t} :CWJIEEU

DET _m

THET-8 | Detentior- Cresk
DET-8i .Wl:n-ﬂ'l.l"r-l-\.r:h
bEt-& -n-— Suspeneion
DET-L IDd mrtwr-Lurch
DET-5 :3-|urd--r Dmtanticn

Exp -Eapuhlun
.- Exp-p EEHFII'IIIIII. Panding

HOME [Sam Homa

w | A A e | A A Uiad e e g b A | (| [

[ 0--1--:: e L ]
School of Incident {if not all}:
-

Referral Teacher (if not all j:
w

Hide Demerits

+ Show Most Recant Offenses First (date desconding )

Show Blank School as District
4 Print Commants

Print Additional Info

Print Expulsion Infe

Limit By Dates

Include Students With No ADS Records
+ Gray Section Headings

[ Run Rapon._ |

© 2017 Marin County Office of Education

464


http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjq0OGAodrVAhWnj1QKHYDmDkkQjRwIBw&url=http%3A%2F%2Fwww.alt-codes.net%2Fcopyright_alt_code.php&psig=AFQjCNE2u6lW-V9hdPnadWqkvWMDCnnRUg&ust=1502921491454232
http://help.aeries.com/help/File:AeriesNet_Assertive_Discipline04132016_27.png
http://help.aeries.com/help/File:AeriesNet_Assertive_Discipline04132016_28.png
http://help.aeries.com/help/File:AeriesNet_Assertive_Discipline04132016_28.png

10.

11.
12.

13.
14.

15.

The bottom right corner will display the following formatting options:

Hide Demerits — will not print the number of Demerits for the discipline records and will not
print a Total Demerits

Show Most Recent Offenses First — will display the discipline records in descending date order
Show Blank School as District — if the School of Incident is blank the District name will be
printed

Print Comments — will print comments if they exist in the discipline record

Print Additional Info — will print information from the Additional Info tab if they exist in the
discipline record

Print Expulsion Info — will print information from the Expulsion Info tab if they exist in the
discipline record

Limit by Dates — will allow you to select a specific date range for discipline records

Include Students with no ADS — will print all students regardless if they have an Assertive
Discipline Record

Gray Section Headings — will allow you to change the color of the field name headings

The following is an example of the printout for the student selected.
Screaming Eagle High School 411712015
2014-2015 Student Assertive Discipline Record Page 1
Filtered by Student/ All Violations/ All Dispositions
STU#  Student Hame Sex  Grade Perm. ID Program
000001 Abbolt, Allan it 12 09400001
Date Tag Hem
04/17/2015 1 |OFFENSE S Swdentis Special Ed |
Violafion #6: M Ajcohol, Possession of (E ) 48500 (c)
Violation #2:
Violation 23
Violation #4:
Violation 25;
IncidentID : 18388 School of Incident: 954 Screaming Eagle High Schod
Referred by: Initials:
Dementss 000 Insiuct 5 upport? Removal Int Alt Set
[DISPOSITION S FROM AD S
Dispaosition £1:
Disposition 22:
Disposition £3:
Resuli:

=Student Assertive Discipline Report

The Student Assertive Discipline Record located in View all Reports will produce a listing of
ALL student discipline records. When selecting this report various options can be selected to
filter out students and limit the records printed.

Discipline Report=

For school wide reports, the Discipline Report located in View all Reports will produce a
listing of all students with X" or more demerits. This report can be used in conjunction with
query statements to develop ongoing monitoring for certain students.
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Screaming Eagle High School

1272014
2012-2014 Students with 1 or more demerits Page 1
8/26/2013 through 1/2772014
STUE Swudent Nams Sex Grade ParentGuardan Home Phone  Father's Work  Mother's Work  Tolal Incidenis  Tolal Demeris
24 Adragna Stefanie F 10 MM A Adragma TTT) 666.3355 (F77) 655- 1820 200
532 Collins Temance %] © MM C Coliins TT7) 5551558 (777) 6550073 12 )

&

Discipline Distribution Report

For school wide reports, the Discipline Distribution Report can be located in View all Reports.
This report can be used to monitor the actual number of different disciplinary codes recorded.
This report can be generated to compute a total of the codes by a selected field, if desired. The
following is an example of the Discipline Distribution Report broken out by Total, Grade, Sex

and then Ethnicity.

Screaming Eagle High School 12772014
2013-2014 Discipline Distribution Report from 8/26/2013 to 1/27/2014 Page 1
Grade Sex Hispanic/Latino? Race (Mot Hispanic)

Code # and Mame Taotal g 10 11 12 F M ¥ 100 200 300 400 600 70D ZZ7
01  Alcohol, Possession of (E) 4880 15 5 4 1 5 ] T 5 - 2 - 1 T
02  Alcohol, Use of (E) 48900 (c) 4 1 2 3 1 1 2
03 Arson (E) 48000 (f) 1 i 1 1
04 Aszauft (E) 48000 (a)2) 3 2 2 2
05  Bomb Threat (E) 48900 (b) 4 1 2 3 1 3
orF Drugs, Paraphemalia (E} 430900 2 1 1
15 Knife, Brandishing (E) 48000 (b 2 2 - 1 - 2
B0 Truant 43 ] ] 18 13 18 25 18 1 4 2
Totals: T4 17 10 21 28 5 e 24 1 4 - 2 4 k)

Discipline Dashboard

1. The Discipline Dashboard is accessed from the Student Data/Guidance node in the
Navigation tree. The Discipline Dashboard displays charts analyzing the total number

of incidences in a variety of ways.

© 2017 Marin County Office of Education

466



http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjq0OGAodrVAhWnj1QKHYDmDkkQjRwIBw&url=http%3A%2F%2Fwww.alt-codes.net%2Fcopyright_alt_code.php&psig=AFQjCNE2u6lW-V9hdPnadWqkvWMDCnnRUg&ust=1502921491454232
http://help.aeries.com/help/File:AeriesNet_Assertive_Discipline04132016_30.png
http://help.aeries.com/help/File:AeriesNet_Assertive_Discipline04132016_30.png
http://help.aeries.com/help/File:AeriesNet_Assertive_Discipline04132016_04.png

o~

ok wWnN

0053006 Sorepming Emghe High Sohonl «

Digcipline Dashboand

Ve

B Erasningd Daytads

H e m =

&

There are few options available on the Discipline Dashboard.

Year to Date — select the range of dates of the discipline records to include in the charts

Show Total# Referral — select if the charts will display the Total #, Daily Rate, Weekly Rate or
Percentage of Referrals

Incidents for all Violation Codes — Select to display Incidents by.

Edit Codes — select the violation codes that you would like to include in the charts

Once the options have been selected, the Refresh button is selected to refresh the data on
the charts.

Victims and Witnesses

1.

The Victims and Witnesses forms will allow you to store and track information for a
student who was a victim or witness to a crime. The information added to this form can
be utilized by the Civil Rights report to track the victims of harassment.

These forms can be displayed by selecting Victims or Witnesses under the Student
Data/Guidance navigation tree. Users must have Read access to the Victims or
Witnesses screens to view these records. Below is an example of the Victims form.

Wictims
Flag Stublum Last Hame  First Name  Middle dams Peerim IO My Sax Grd Age Prog Teack AttProgi  AlPvogl Hmbng LangFflu  Sgatus
F' 2801 Abbott Sally FRA0ZB0E F @ 9
Parenty Guardian Homs Fhane Pnmary Contact 1 Frimary Contact 2:
MM A Shbott [7F77) 777-7770
Dl Typs Sratus Db Typa Status Incident 1D
17243014 Hargeaman| Confirmad 172473014 Harassment Confirmed 16429
Bamis of Herassmant
SR Race, Colod, Omgin Dimabibny Babals (B L]
9
Imcidant 10 fehaal al ndidant Incidant Locaben
15420 EY Screaming Eagle Hagh School Eus Stop
Commants
abes was harases:] after scheol, For moes mnfmation check students e
agd | Change || Dmeie

467

© 2017 Marin County Office of Education


http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjq0OGAodrVAhWnj1QKHYDmDkkQjRwIBw&url=http%3A%2F%2Fwww.alt-codes.net%2Fcopyright_alt_code.php&psig=AFQjCNE2u6lW-V9hdPnadWqkvWMDCnnRUg&ust=1502921491454232
http://help.aeries.com/help/File:AeriesNet_Assertive_Discipline04132016_31.png
http://help.aeries.com/help/File:AeriesNet_Assertive_Discipline04132016_31.png
http://help.aeries.com/help/File:AeriesNet_Assertive_Discipline04132016_32.png

4. The Victims and Witnesses screens also contains an Incident ID field. The Incident ID
field on either screen can be linked to Assertive Discipline records by populating the
field with the same Incident ID number. This will enable schools to track multiple
students involved in one discipline incident.

5. The Lookup button next to the Incident ID field can be used to list discipline, victim and
witness records that occurred on a day, during a range of days, or for a specified Incident
ID. This Incident ID can then be entered as the Incident ID for the victim or witness

record.
Incident B School of Incidant Incident Locabon
— % 8 nsm;o::ummﬂulw:u — - - Flgﬁ

e
Alice was ha

I
Filter Opticns

El Incident T |
o

=] end Date ] incsden - LD
Bl Mask Student® and Name in Victims snd Wilnesses List

| imcident 0] Dste  |Shdent® | Homse
|

Code | [Hescription] Comments
18439 172372014 3 ABdo, Akca| 5B |Harasament

un  [stwlum St [Heme |Type St [ Witnessus |

15ig0[rmmms mdmnee ------:h‘:‘ Confirmad

[areny vt v |
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Aeries.Net - School Startup Procedures

As close to the first day of school certain procedures should be performed in Aeries.Net. The

following documentation includes these procedures to assist in making the new school year a
success.

CREATE A CALENDAR

1. To create a calendar, click the mouse on the School Info node on the Navigation Tree.
Next, click the mouse on the Calendar node.
& NAVIGATION
< Q[ >
*- Student Flags
- Home
- My Favorites (3)
- Student Data
-- Attendance Accounting
-- Grade Reporting
-- Supplemental Attendan
" Scheduling Process

.......

2. ;: Aeries Analytics

+- Student Flags

~ Home

+ My Favorites (3)

+- Student Data

+- Attendance Accounti
+- Supplemental Attend
t- Scheduling Process

' - School Info

. school Options

- School Information

5"&5"6"__7
3. [IHENe. A
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4. The following page will display. The calendar starting date will be the first Monday of
the first attendance month to be created. Use the calendar icon to select the date for the
first Monday of the first month and then click the mouse on the OK button

2013-2014 Screaming Eagle High Schoaol

You do not have any Calendar Months created yet. Please enter a date to start the school year with: 08/05/2013 % [ok |

6. A calendar will be created for the first month and the Calendar form will display. Verify
the dates are correct.

2013-2004 Screaming Eagle High School

lLeck Attendance Maonth
: | Attendance Month | For All Tracks
|1 lesmonlaanaen] || [ Tuesday | Wednesdoy |
=l | 3 | |
|

ll
e | [
;:jiumuégﬂn! = (] *i[:: 2 3 ]

! —_— ey
N CCEEE ) Il
|| J

Eliminate a Week from the Calendar

1. If aweek needs to be eliminated from the calendar it must be done while creating the
month. Click the mouse on the date to be changed and enter the new date.

ﬂ.l‘tEndﬂ-El_:E Month 1 For All Tracks

Friday
[.]| ve/us/2013 | (1) FETT - | v |[|c # |3 5 v
1L
[=_| Dl.flgﬂij_ il 88 [l 02 1 320 -_ui[_] 14/201 ~|[] v-l_J ]
]:]nmwzul;éa o | 02/20/201 [ [ ][l 1= BT v
iim ! |
= m%u i = Ol i v
i
2. o o [ [eme] |

3. For example, above the week of 8/12/2013 needs to be eliminated so 8/19/2013 is
entered.
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Sliemcmnee: Muath L bor AN Tescics

Thursday

[L_|| oesas/zo13 ([ ~ I # =] o [ ][ 1) T
| |
[L]| oer1zs2013 =[] A ) o | == =[] | *
35 |
L uau-:j.r:znﬁ -] 8 “J = (] [ | =
S =) = ) Y
a.

5. After changing the date, click the mouse on the Save button and the week of 8/12/2013
will be eliminated and all upcoming dates will be changed according to the new date

entered.
Attendance Month 1 For All Tracks
Thursday |
[__i 08/05/2013 ] 06/201 ] w [_ 201 | - B 09/201 -
r 08/189/2013 v‘j 2073 | » |:] - [_' i w .[_|‘ [ -
= - s y == )
E:-«aﬂzvé;ﬁii.. ._-.,;;dﬁj R . —t— ..‘;. I:l R— _‘;i:._ : __v D_ — -
(L] oaroarz013 * ¥ |[] [l 2 3
E

Add an Attendance Month

1. Once the first attendance month has been created, the remaining calendar must be created
using the Add button. To add a month to the calendar, click the mouse on the Add button

at the bottom of the calendar.

Attendance Month 1 For All Tracks
Monday Tuesday | Wednesday | Thursday Friday
||| oe/os/zou3 v|_] : w|'_] 72 3 | ) [[ 65y 201 w 8/09/2013
m |
[l oeras/2013 [ i
m

3 |

[ ]| osze/z0i3 ][] R |[ "l_]':' - e [ -
|
|

ala

[ )| osroz/2013 8 ||
i

U[é

m L.
vl:] v':| ! -

3. The new month will display on the page and will default to the preceding month to
determine the first Monday of the new month. Verify the dates and then click the mouse
on the Save button.
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Attendance Month 2 For Al Tracks

Monday . | sdz : :
Dwuﬁm 8 | [ o5/ 207201 3 | [ o2/ 214201 8|5 =2 2/201 B [ =230 v
Dw%m [ 0 g [ = 1220 ][ B =
= “’25"” B [l [2522 L= B[220 [ 3
l_lmﬁﬁ*m | ™lE | [P R o (™) EEEEEEY .

4 Add || Save || Delete |

5. The new month will display in the list of calendar months on the page.

2013-2014 Screaming Eagle
First Last
Date Date
1
2

8/5/2013| 9/6/2013
9/9/2013/10/4/2013

Flag Holidays and Staff Days

1. After all months have been added to the calendar for the school year, holidays and non-
student days can be added to the calendar. Select the calendar month from the list.

Humjl First Date | Last Date |Lock

1 8/5/2013 9/6/2013
2 9/9/2013, 10/4/2013
3 | 10/7/2013] 11/1/2013
4 | 11/4/2013 11/29/2013
e
6

| 12/2/2013(12/27/2013 |
12/30/2d3] 1/24/2014]

3. Select the correct symbol to mark the calendar date with from the drop down list for the
days that school is not in session. When complete click the mouse on the Save button.
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1 BE/2013  9infa00 Attendance Month 5 For Al Trscks
| 2 | se/zonal wo/ajzoaz| Tussitay ] [T Thiirstbay Friday
Bl B fa e e LA .
3 | wo/7re013) 141203 ([ - | f: :
4 | 115473013 11/20/2003 | = [ | [ | |
£ | adpdaenaiaadean| T[] |l S *II I| = [ | o I [ -
& |12/30/2013] 1/24/2004 ey | [ | 4]
) = - ]| 12rasr2en s = [ o = o8 { [l fi | &
kri) | | |
B it AL - ot - et ] R v i e -
ll| 13333012 = || 2 Al ]| "'E. i | - __|!. -
@ School Mot In Session |__; L | [
# School Holidsy & [aoa | [ sswe |
= Track Yacatn

% Stadlf Denvalopmant
Fa Mmamum Day
+ Paieril Conferancs

5. The calendar month will now display with the symbols.
Attendance Month 5 For Al Tracks
Wednesda Thursdu

120272013

[ 0 05
0ooo
O

[

) ) TS
= .
-

|| 12/0972013 v
e o
[ 1zrienna | @ T - 2 B - "
=
mlml.flﬂl!#hl £ - nv[___|._ z - =
6. =

7. After the calendar is complete it is suggested that it be reviewed and verified. To print a
copy of the calendar to review, select the Attendance Calendar option under View All

Reports.
2012-7014 Screaming Eagle High School

|41l Reports | Reart History | Custom Reports |

Cotegory: AnRepos  w]|  Filtar:
LAEE N e et A e
fdd/Drop Listing TSch-eduIing
Attmndance Audit Listing | Attendance
Attendance Calendar n: Attendance
8 Attendance Letter to Parents %) Attendance

9. The following is an example of the Calendar which can be printed.
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Screaming Eagle High School

BT2013
2013-2014 Aftendance Calendar Page 1
ORM052013 - 01/24/2014
Manrth ‘Waak Manday Tussday Wadnesday Thursday Friday
1 1 ORTE2013 QHDE2013 8072013 (0013 OHMEHN A
2 ORAE013 QR0 GRFI2MA 2013 QRIS
a LI T i QRT3 DA 26013 O80013
4 201 R r20a HHI0T DEA52013 O0E01S
2 3 OO0 [T T T RR 1203 a1 2013 13013
i L LaAb | D720 OOMa2013 DG 12013 D013
7 O ZR2013 242013 OWFE2013 o 262013 RITIE
B w0013 112013 122013 10032013 1002013

TERMS

1. After the Calendar has been created and verified, the terms need to be verified. To verify
the terms click the mouse on School Info node on the Navigation Tree, then click the
mouse on School Options.

4 NAVIGATION

4. Inthe Term fields make sure the correct dates are populated.
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Term Starting Date Ending Date

& 1 8/5/2013| 10/11/2013
& 2 10/14/2013] 12/27/2013
& 3 1/6/2014| 3/28/2014
F i 3/31/2014,  6/6/2014
& F 8/5/2013| 12/27/2013
& s '1/6/2014|  6/6/2014
r 4k 8/5/2013|  6/6/2014
s ] Add New _Bgcnrd

6. If aterm date needs to be corrected, click the mouse on the Edit icon.

Term Starting Date Ending Date

&g 1 8/5/2013) 10/11/2013
WIE 10/14/2013| 12/27/2013
'l 1/6/2014, 3/28/2014

8. When finished modifying the data, click the mouse on the Save icon.

%'ﬂ X 1 |os/0s/2013 23| 10/11/2013 &4

2 10/14/2013| 12/27/2013
3 1/6/2014|  3/28/2014

INITIALIZE ATTENDANCE/CAR

1. Initializing attendance should be performed as close to the first day of school as
possible and should only be done AFTER the Calendar and Terms have been setup
and verified. To initialize attendance, click the mouse on the Attendance Accounting
node on the Navigation Tree. Next click on the Configurations node under Attendance
Accounting. Then click on Initialize ATT/CAR. In schools with a Master Schedule this
process will initialize both Attendance and Course Attendance. In an Elementary school
with no Master Schedule this process will only initialize Attendance.
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=~ Attendance Accountir
|—'m.ﬂttﬁldﬂll
: = Mass Change All Day
— Mass Change ATT Co
- Mass Change Period .
- YTD Attendance Tot:

= Configurations

3. The following page will display. Select the Grade if not ALL. To initialize Attendance
and Course Attendance, click the mouse on the Initialize ATT/CAR button.

Initialize ATT/CAR
Select Grade: ALL ¥/

‘ [ Intiakze ATT/CAR |
4

5. The following message will display. To enroll all active students as of the first day of
school click the mouse on the OK button.

a Are you sure you want to enrocdl all active students as of the first
day of school?

7. The following red message will display. When the process completes attendance will be
initialized.

Initialize ATT/CAR

Select Grade: ALL |

This process may take some time to complete.
8 ou will receive an email when it has completed.

ADD A NEW STUDENT
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1. To add a new student, click the mouse on the Student Data node, then click the mouse
on Demographics.

Attendance Accounf
- Grade Reporting

- Supplemental Atten
~ Scheduling Process
- School Info

N
e e

4. When the form opens, click the mouse on the Add button. A Search Criteria box will
display to search for an existing matching student record. Enter the student last name,
first name and birthdate and then click the mouse on the Search button.

2013-2014 Screaming Eagle High School

Search Criteria

Last Name Birth Date | Student ID

Abrego | b | | i |

6. A list will display of students enrolled in the District that meet the criteria entered. The
student's name, sex, grade, birth date, permanent ID number and school number will
display.

2013-2014 Screaming Eagle High School My Options

Search Crileria
Last Hame

9300005 Abrago |Jerome | Jamas 7| ™| af14fz000 1 9/2/2010| 8/1/2013M/M I Abrego
@9400012 Abrago |lica & (10| F [ 1211998 | arza/z005| |M/M & abrego
7. #9400012| Abrega Ivette t o | F | 171471008 [11/2672006] [M/M 1 abrega

8. Verify that the potential student match has been flagged inactive from the school
displayed.

9. NOTE: If the student is not inactive and flagged in the Tag field, Aeries will not
allow the transfer of the student.
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10. If a match was found and the record is to be copied into your school, select the student
from the list by clicking on the student's name once. The student information will be hi-

lited.
2013-2014 Screaming Eagle High School My Options

Search Criterla
Last Mame First Nama

First | Enter
Schl (StuMom! Perm ID | Last Nama Hame | Middle |[Grd|Sex| BrthDate |Status Date Parant / Guardian
5 99300005 /abrego g Jerome James | 7 | m | 4/14/2000) I 9/2/3010| B/1/2013[M/M ] Alwego
[g94] 12 ‘eg4o00012|abreqs S (mice a [10] F | 12/2/1998] a/22/2005| [M/m 2 Abreno

12. Verify the correct student has been selected and then click the mouse on the Transfer
Student button.
[ Student Not Found ] [ Cancel Lookup ] [ Transfer Student ]

13.

14. The student's information will now display on the Student Data form. Make any
necessary changes to the data and then click the mouse on the Update button.

2013-3014 Screaming Eagle High School
First Mams | Midhdle Maeme

[1arema laras 13 | osf1a/a000
| Wbl Alias

Rasldence: 01 5
Malling (same? ¥ ):

Inthist Exp Dt | Nama Addr Var

16. The student record will be added to the school. Active student not currently enrolled in
attendance will display in the middle of the form. The student must be enrolled into
attendance the first day the student will begin class.

Add Student Not Found
1. If the District has been searched and the student has not previously been enrolled and

cannot be located, the student can now be added to the student database by clicking the
mouse on the Student Not Found button.
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2013-2014 Screaming Eagle High School

[ il ik

Abna : = ' = | [ search |

[ Shpdarlﬂ-ﬂtFnurll:} | cancal Lookup |

3. The following message will display. To search for a sibling click the mouse on the OK
button. To continue without searching for a sibling, click the mouse on the Cancel
button.

Message from webpage ﬁ

e Would you like to search for a sibling?
==

5. If OK was selected, a Sibling Search form will display. Add in search criteria and then
click the mouse on the Search button.

6. If a match was found and the record is to be copied into your school, select the sibling
student from the list by clicking on the student's name once. The student information will
be hi-lited. Then click the mouse on the Use Sibling button.
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13- 2014 Screaming Eagle High School

Silling Search Critoda

Student Last Mame | Student First Rame Birth Date  Student 1D | Phone Number |

Pareit Lash Narme Parant First Nama | Email Addracs

| Eriluis Lifivin
Schi| Hamwe | Name |Middle cm!s.-.z:autl.m.m Farant Adidrass Hoowe Phons [Status|  Date Date | Stubmn Perm 1D

9% Abbott Alcs A [ 10| F [11/5/1997(M/M A, Abbott| 1681 Mitchell =134[(998) 733-2011) 1 | sav5/3013 T84 99300007

| Sitding Mot Feund | | Caecsl Sludeet Add Process | Lse Sibing, |
-

8. If no student sil::ling match was found, click the mouse on the Sibling Not Found button.

Ls‘-t-liru;mt}w,l | Cancel Student Add Process | [{Use Sibling |

10. The student enrollment form will now display. Enter the student information and then
click the mouse on the Update button. The student record will be added to the school.
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2013-2014 Screaming Eagle High School

Grd | Age | Hithdate

Status
7543454 | | | | | Active

T T
IS‘tnII‘lEﬂ:Dml;: Student Data 2 |

Student Demographics o s
Clty |State |7ip Extn
Eagle Rock

Adidr, Verlf

Ituldenm:‘:il Main Street
sama? |}

Scraamng Eage High Schoal | [

| Parent/Guardian __________________[|felephone
Name: Mary Abne Primary:|(777) 555-5555
__Ed Lvi:Soma College (3) _ Student's Mobile:|
_ RodRelk: Do Not Release () Primary Contact 1:
Email: Al

Counszelor
@ - Unassigned

Mext Schi Next Grd

ELA: Mot Taken
Nexi ResSchi Mext Intlast m:lmr Takan I

11 [Limpen From A1k | [ Add | | Change || Deiete | [ update Attandance | | Prant withdrawal Form | | Poet | | Print Emergency cand |

12. Active student not currently enrolled in attendance will display in the middle of the
form. The student must be enrolled into attendance the first day the student will begin
class.

13. NOTE:New students DO NOT get added to the attendance automatically.

ENROLL NEW STUDENT IN ATTENDANCE

1. After a student has been added to the STU table they must be added to the ATT table.
Click the mouse on the Update Attendance button.

| wseri | User2 | Userd | Userd | Band | GATE | User7 | users | users | userin | userii | useriz | useria | Message |
| | | | | | i | | | |

Active student not currently enrolied in attendance

Hext Schi fi Next Tchr California High School Exil Exam
Unassignad {0 ELA: Mot Ta_lcvun
Mext ResSchi MNext IntDist Maxt TransDist Math: Mot Takan

| #mpert From A1R. | | acd | [ change | | Delete | I_m.mhm_l [ Frint withdrawal Form | | Frink | | Frint Emesgency Card

3. The following form will display. Verify the Effective Date is correct and make sure the
Update School Enter Date option is checked. Then click the mouse on the OK button.
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02014 Screaming Fagle High School

Update Student Attendance
SluMumy Lasl Mame Firsl Nams Mhidddle Mame Pasrrry 1D Nuiem Saw  Grd  Age Birthdate Prog Track Sratus
2823 |aben |prit | | 7541454 | 'F |16 ] o

Current Attendance Enrullmn_rlt

" !
e I-';ll'nlll lr.!ul|:l:::|j II':I:'llll.lﬂi-nﬂ [ 1l|f|l'l|l fLw| G| | Prp Trllﬂ# i | Pﬂ-n1‘H hal KitPigmi ﬂ.rrh:_;hu.uilllumhl IntiEsl
I | | lo| | *! | Active student not currently enrolled in attendance
Update Student Enter Date? [
I _Ejl Cancel |
4

5. The student will be enrolled in attendance.

2013-2014 Screaming Cagle High School Py Dptinns
H.T[ﬂhﬂdul e [l|r|1ﬂn||-ll|1
Flag StuMum  Lasi Name Firsl Namae= lllddlvl. Marme Perm 1D Mum Sex lh.n] Age Prog Track  AltProgl Altfrog?  Stalus

[ P s faben e | | gsemse JFlw ol [ [ | | |

Parenl ! Guanlian Hoxmee Phaones Primvary Contact 1: Primsary Conlact 2: Alpsiir Telylir

Mary Abna |(777) 555-5555 [ o | ®

Currant Atffendance Enrollmant

| Date Trk[Reason MextSchi| AttPgmi| AttPgm2 Bptgschi IntDist
i lasoyzo13) e [10] | a
6 | ® s wew Becors

INACTIVATE OR WITHDRAW A STUDENT

1. Use the Search options to display the student to be inactivated on the Student

Demographics form.
2. Click the mouse on the Change button. Then click the mouse on the drop down under the

Status field. Select a code from the list and then click on the Change button to save the

data.

1013-2004 Screaming Eagle High School

pmm
l2823 [ |F || o

First Alias | Midle Alias Birth Veril | Slatus

Achwe
=" Pro-Enrpliad for nexct year
Student Demeqgraphics E Expalled

95534 |1 Inactiva
L Leave {.}

Stipdant Data | | Student Dats 3

Addresws
Residence:| 1 Hain Sreet
3. I mailing isame? 73] |

|ea

4. In aschool with a Master Schedule, the following Inactivation Options will display
when tagging a student record with an Inactive status. Select the appropriate options and
correct leave date and then click the mouse on the OK button.
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Inactivation Options

[¥|Drop Course Requests
¥ brop Class Schedule
Leave Date:

08/09/2013

5. (Lo | [ cancel |

6. The Student Demographic form will display. Click the mouse on the Update button to

save the Inactive record. The record will now display as Inactive.
2013-2014 Screaming Eagle High School My Optians

TE43454 | | | | Inactive (1)

[ Student Gata 1| Student Deta 2

Addr. Werdl

Grid Code | | Mame fddr Ver
Screaming Eagle High Schoal | | |

8. Inactive student still enrolled in attendance will display in the middle of the form.

9. NOTE: Students ARE NOT inactivated from attendance automatically.

10. To update the attendance record, click the mouse on the Update Attendance button. The
Attendance Leave form will display. The Leave Date will be the current date. To
change the leave date, type the new date into the Leave Date field. Add a valid leave
Reason and a Next School. Click OK to create a 'leave record" for this student in the
ATT table.

23014 Screaming Eagle High School

Ipdate Shudent AHendance
StuNun Last Kams First Nama Middla M Perm iD Mum Sex  Grd  Ag
2R23 laksan Apel [ 7543484 F | | o i

Attamdancn baovi Form

T T - Current Attendance Emrofnsemt
| | |Apty | Intr ey ] (U

Leave Date |Grade|Pregram| Dyl Pgm?|Track] Schl |Dist Reacon | Newt Schi
a1l w| 1 | a "’

Update Student Leave Data? ¥ : ' | Inactive student still enrolled in attendance

o/ Lt g 1k B arscon| Wt Schl] ALTRg T [A118 e d Mptgse | ininisg
owzo1al B Jww| | [ | w0 | L I

0

11.

12. If the student has attendance data after the leave date the following message will display.
To delete the attendance data, click the mouse on the Yes button. To return to the
Student Data form, click the mouse on the No button. If Yes has been selected, the
attendance will be deleted.
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Attendance Leave Form

ALt Rptg
Leave Date Program|Pgml Track|Schl Reason | Next Schi
o] || o| |

Bfof2013 b

Update Student Leave Date? [
[ ok || cancel

Student has attendance after this date. Is it OK to Delete?

13, [T S

DELETE A STUDENT

1. The Delete function may be used to delete a student from the STU table. This function is
rarely used and most schools will inactivate the student. Use the Search function to
display the student on the form. Click the mouse on the Delete button. The following
message will display.

Message from webpage @

e Are you sure you want to delete this Student Record?

[ oK || Cancel

3. To permanently delete the student record, click the mouse on the OK button. This record
will be permanently removed from the database.
4. A student cannot be deleted if enrolled in Attendance. After the Delete button has been
clicked the following message will display.
Message from webpage E

l_;‘ This student still has attendance records and can not be deleted.

OK

6. NOTE: If a delete CANNOT be performed the student must be Withdrawn.
ELEMENTARY SCHOOL NO SHOWS
1. The No Show Setup form can be located under View All Forms.
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2013-2014 Golden Eagle Elementary School

Category: Al Forms [=]
Filter:
Ernfplof,'ars ) Echn:_:t quq _|_ Cnn_ﬁg_uratiqns
Manage Parent/Student Accounts School Info | Configurations
Mames and Addresses School Info | Configurations
Mo Show Setup i School Info | Configurations
Physical Fitness Lettsf Text Editor Scheol Info | Configurations
2 _Physical Fitness Setup Schoeel Info | Configurations
3. &

4. When selected, the following form will display. To add a Status Tag to count as a No
Show, click the mouse on Add New Record.

2013-2014 Golden Eagle Elementary School

] Enter Status Tags to Count as "No Show"
Taq Description
* md_%_;ﬂacnrd

Defaudt Leave Date:
| Changs

Note: All Attendance/Enrollment data will be deleted!

6. &J
7. Select a Tag to count as a No Show status. Then click the mouse on the Save icon.

2013-2014 Golden Eagle Elementary School

_ Enter Status Tags to Count as "No Show™

= iy ] % |Mo Show
= Activa
= Pre-Enrolled for next year
E Expelled
Equire student Leave dats G Graduabed
Dafault Leave Date: 2 I Inactve

([ hanpe | L Loave

8. N No Show  Jhy
9. &1

10. Click the mouse on the Change button under the No Show Options area. A default
student leave date can be populated and there are options to choose to require a summer
withdrawal reason and require a student leave date. Once the appropriate selections have
been made on the form, click the mouse on the Update button.
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2013-2014 Golden Eagle Elementary School

Enter Status Tags bo Counl as "No Show"

rl
I * add vew Recard

¥ Requere Surmmer Withdrawal Reason
¥ Requere Student Laava date

11 MNote: All Attendance/Enroliment data will be deleted!

12. The following message displays when a student is tagged as a No Show. Fill in the
Summer withdrawal reason code and change the Leave date if needed. Click the
mouse on the OK button. The student's attendance and enrollment will be deleted and the

Summer Withdrawal Code (STU.SWR) will be populated.

Summer Next School:
Student Leave Date:

o8/0a/2003 0

13. [0k ] [ cancel |

SECONDARY SCHOOL NO SHOWS

1. The No Show Setup form can be located under View All Forms.

2013-2014 Screaming Cagle High School

Category: [MiFerms  [x]

Fgar:

| Employses | Schadl Info | Configurations

_ Manage Parent/Student Accounts | Schood Info | Configuratons

| Names and Addrassas | Schacd Info | Configuraticns
Mo Show Satup Schood Info | Configurations
“Physical Fitness Ltter Taxt Editor | Schocl Info | Configurations
Phy=cal Fitneas Setup [ kool In‘i’u | Configurations
Partal Optians | Schodl Info | Configurations

2. | Query Letter Editor | Sehoct Info | Configurations

3. When selected, the following form will display. To add a Status Tag to count as a No
Show, click the mouse on Add New Record.
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2013-2014 Screaming Eagle High School

Mo Show Options Enter Stabtus Tags to Count as "No Show™
) [hsgigrm: T Description
Claiways brop Cowse Requests | | B8 A o

5. Select a Tag to count as a No Show status. Click the mouse on the Save icon.
Entor Status Tags to Count as “No Show”

= Pre-Enrcliad for next year

; o eE E Expebad
Lot G Graduated
I Inactive
_E:ﬁr-%d_*_ln_ﬂ_i"i_'ﬂ_ﬁli_l_ﬂq__ - et L Leawe
6 | crangs | M Mo Show y

7. Click the mouse on the Change button under the No Show Options area. A default
student leave date can be populated and there are options to choose to require a summer
withdrawal reason and require a student leave date. There are also options to drop locker
assignments, drop course requests, drop class schedules and drop course attendance.
Once the appropriate selections have been made on the form, click the mouse on the
Update button.

Enter Status Tags to Count as “No Show"

| Abwiays Drop Locker Assignment | -

| Adways Drop Course Requests

7\ Abways Drop Class Schedule

I Always Drop Coursa Attendance

i'ER.:!quiz Summer Withdrawal Reason

Default Leave Date: oa/0e/2013

Mote: All Attendance/Enrollment data will be deleted!

9. The following message displays when a student is tagged as a No Show. Fill in the
Summer withdrawal reason code and change the Leave date if needed. Click the
mouse on the OK button. The student's attendance and enrollment will be deleted and the
Summer Withdrawal Code (STU.SWR) will be populated.
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Mo Show Oplions

Summer Withdrawal Rsn:

Drop the following:

ELEMENTARY TEACHER ASSIGNMENT INPUT OPTION

1. In elementary schools the Teacher form has an Input option that allows you to select
multiple students to assign to a teacher. Use the Search option to select the teacher the
students will be assigned to and display on the form. Click the mouse on the Input
button.

Teacher Data
Last Name

CHEDS HCLB Core Email Address Website

Staft 1D Highly QFd Tch HOT 3 Mtk Tohir

Mova students to another
teacher

Haw Teacher: %
m Move All students to new
beachar

|2 | Mave students in grade
any

| 3| Move the tagged students
ondy

I__u@ Viaw Data For Next Yaar

3. Addrop down list of students will display. Click the mouse on the students to assign. Once

the student is selected their name will become highlighted.
Input | [Ulview Data for Next Year

Student = Here | Select Student | insert S

Student #| Last Name | First Names

2 Aadasian Ruben
3 Aguilar Jonathan
4 |Aguilar |LaTonya
5 Aguilar Stephanie
7 Alavnz Abel

4. 19 Albak-&n Ir  |David
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5. Once the students are selected, click the mouse on the Insert button to assign them to the
teacher.

Student # Here 5=|g¢| m ]

Student #| Last Name | First oL
2 |Aadasian Ruben
3 |Aguilar Jonathan
4 Aguilar LaTonya
5 | Aguilar | Stephanie
7 \Alavez \Abel

6. 9 imbarran Ir David

7. The students will now display as assigned to the teacher currently displayed on the
Teachers form.

Teacher Data
Teacher Name First Nam
Alvarada

CREDS | NCLB Core

Stall ID |  Highly Qild Teh

o
HCLE Core|NCLB Core
Ed Svc|Lang Instr|Insir Strateqy|Fund Src| Area1 | Area 3

Move students Do another teacher

4 |Agultar  jaTorya | F|s| | | & Mew Teacher: -
5 | Agudar Stephania | F | 4 [ [ 1 | Move All students o mew teacher
L) jeb | mis| | | @] | 2 | Move students in grade  anly
[[3 ] Move the tagged shedents ondy
3 | Input | [CIWiew Dats for Mext Year

Elementary Teacher Move Option

1. The Teachers form can be utilized to select students and move them to a different

teacher. Use the Search option to select the teacher number the students will be moving
from to display on the form.
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Rodim
2

Teacher Dalta

Teacher Nanme Firsl Namie Last Name

Aharado

towGrd | MighGed | Track | Max | Total | Lelt | Doys | Girs

0 | a | | =26.1 o w | o o

NCLB Core NCLB Core
Area 1 Area 2

Mowve students o anolher leacher

a Agu.-lw L:Tunw F |5 i New Teacher: Barsanti &
5 |aguilar Stephames | F | 4 i [2 | Move all students to mlﬁacher
T |Alavez Abel M| 5| B 2 | Move students in grade  only

[ 3 | Mova the tapged students only

3. To move ALL students assigned to a teacher, select the new teacher that the students will
be moving to from the New Teacher drop down list.

Move students to another teacher

Mew Teacher: Barsanti T&
r] Mowve All students to new
teacher

| 2 | Move students in grade
only

[II Mowve the tagged students
only

5. After the new teacher has been selected, click the mouse on button 1 and the following
message will display.

7. Verify that the correct teacher has been selected and click the mouse on the OK button.
The following message will display. Click the mouse on the OK button. The students will
now show under the new teacher.
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Message from webpage E

! Maove Complete

oKk |

Elementary Teacher Move Students in a Select Grade

1. To move students to a particular teacher in a particular grade level, type the grade level in
the box to the right of button 2. Select the new teacher that the students will be moving
to in the New Teacher drop down list.

Move students to another teacher

New Teacher: BETY &

Mowe All students to new teacher
Move students in grade 5 only
Move the tagged student&n!y

Input | View Data for Next Year

3. Click the mouse on button 2 to move the students in the grade selected. The following
message will display. If all students have been selected correctly, click the mouse on the
OK button.

Message from webpage E

e Move students in grade 5 to teacher number 47
OK | Cancel

5. The students selected will now be moved to the new teacher.

Elementary Teacher Move Individual Students
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1. To move individual students, click the mouse on the Move box to the right of the student
name. Select the new teacher that the students will be moving to in the New Teacher
drop down list.

Move studentls Lo anolher teacher

W

4 iﬁ.gunlat lLaTonya | F | 5 | | =
7 |Mlavez Abel M| 5 '

New Taacher: BraY
1 | Mowve All students to new teacher

3. Click the mouse on button 3 to move the selected students only.
Move students to another teacher

New Teacher: BY %
1 | Move All students to new teacher
2 | Move students in grade 5 only

[__;_ %ane the tagged students only

5. The following message will display. If all students have been selected correctly, click the
mouse on the OK button.

Message from webpage @

9 Move tagged students to teacher number 57

oK Cancel

7. The students selected will now be moved to the new teacher.

UPDATE CODE TABLE

1. Codes can be set up for numerous fields in Aeries.Net through the Update Code Table
form. To access the Update Code Table form, click the mouse on the School Info node
and then the Configurations node on the Navigation Tree. Next click the mouse on
Update Code Table.
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ey e e e e e

- Update Links for On/
- Update Tables to Co
- Weekly Progress Em
I+~ Functions

-~ Reports

3. The following form will display. Click the mouse on the Table drop down list. Click the
mouse on a table in the list to select. When selected, the table name will display in the
Table field.

2013-2014 Golden Eagle Elementary School

Update Code Table

4 [A85 Absence Codes {5' e
—ACL Attendance Create Log

ACT Activitiez and Awards

ADR. Name and Addresg

ADS  Assertive Discipline

AHC Attendance History Codes

AHD Attendance History Dekail

|AHS Attendance History Summary
P.rPr' A ademic F!ialll': Course Remnuests

¥

5. Click the mouse on the Field drop down list. The field names and descriptions will
display. Click the mouse on a field in the list to select.

2013-72014 Golden Eagle Flementary School

Update Code Table
Table Field

Userd
Userd {’?

g Userd
Us  UserS

L& Uszers
U¥  User?

7. The form will now display the table and field selected. Any codes previously entered into
this field will display. To add a new code, click the mouse on Add New Record.
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Update Code Table

Code|Description| Amount

#  add New Record
8. -

9. Type the Code and Description for the new field. After the code and description have been
entered, click the mouse on the Save icon.

Update Code Table

Table
STU =

| No Photo Releass 0.00

UPDATE ABSENCE CODES

1. Absence codes can be set up through the Update Absence Code form. To access the
Update Absence Code form, click the mouse on the Attendance Accounting node on the
Navigation Tree. Next click the mouse on the Configurations node, then click the mouse
on Update Absence Codes.

- Attendance Accountin

~ Classroom Attendanc

—¥TD Attendance Tota

=~ Configurations

~ Bell Scheduler

~ Initialize ATT/CAR

I Letter Text Editor

-|Update Absence Coc

3. The following form will display. To add an absence code, click the mouse on the Add
button.
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Update ABS Code

Code Description Abbreviation

Count for ADAT
Show on letters?

Show on grades?
Send to Dialer?
Print on Reports?

Suspension?

Type of absence

Ty b cinds usua Y rer———
Present in class [positive attendanca)
Excused absence - verified

Unexcused absence - verified

Excused tardy - verified

g L_Il_ll:xl.l_l:u_-.i.'! lr|:r_J'|!I - u'l-_ri'_fiq.-.ﬁ

Verilied NOT ABSENT. Examples are school

activity, independent study, home study,
[ 1 =

|%| Change | | Delme |

5. Type a one-character code in the Code field. Press the Tab key. Type a description of the
type of absence code in the Description field.

Update ABS Code

Show on _l:jr_ad_uli?
Send to Dialer?
Print on Reports?
Suspension?

study, elc.

Type of absenca

verified NOT ABSENT. Examples are
[l school activity, independent study, home

7. Type a three-character abbreviation of the code in the Abbreviation field.

Update ARS Code

Count for ADA?
Show on letters?
Show on grades?

st bidteracessilld

Print on Reports? |

Suspension?

Code Description Abbreviation

Type of absence

@l Unverified absences usually code A"

Tardy to cass usually code "T"

Ml Present in class (positive attendance )

Fxcused absence - verifled

#l Unexcused absence - verifled

ed tardy - verified

Unexcused tardy - verified
Veritfied NOT ABSENT. Examples are

Wl =chool activity, independent study, home
study, etc.

9. Prior to adding this code, it must be determined whether or not this code is counted for
ADA and which reports will utilize this code. Select the appropriate options located

below the code description.
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Update ABS Code

Count for ADA? .

Show on letters?

Si'r;!aw on grades?

Sand to Dialer?
Print on Reports?

10.

Type of absence

] Unverified absences usually code "A"

8] unexcused absence - verified
|:| Excused tardy - verified
(Ml Uinexcused tardy - verified

verified NOT ABSENT. Examples are
(@l =chool activity, independent study, home
study, etc.

[ Insert | Cancel

11. After the type of absence has been determined, click the mouse on the button to the left of

the Type of Absence.

Update ABS Code

Code Description
Count for ADA?
Show on letters?
Show on grades?
Send to Dialer?

Print on Reports?

Suspension? |

Abbreviation

(3| 0|3 &= = =

Type of absence

5.[ Tardy to class usually code "T"

1y Present in class (positive attendance)
8} Excused absence - verified

Bl Unexcused absence - varified

Wl Excused tardy - verified

|:| Unexcused tardy - verfied

Verified NOT ABSENT. Examples are
|l school activity, independent study, homae

13. After all information has been entered, click the mouse on the Insert button. The code is
now accessible for tracking attendance and is stored in the ABS table.
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Aeries Web Version - District Student Lookup
District Student Lookup

1. A District Student Lookup with Copy One capabilities can be performed in Aeries Web.
The District lookup has a Multi-Year District Search option that allows the copying of a
student from a prior year if they do not exist in the current year.

2. The District Student Lookup also includes the ability to print a Transcript and Enrollment
History from prior years. This makes the process of printing transcripts for prior year
graduates available while being logged into the current year database.

Multi-Year District Search

1. The Multi-Year search is accessible from the Search icon on the top of the navigation
tree.
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= Aeries’

!

STUDENT FLAGS

3. When the Search window opens a Multi-Year District Search link will be available.
I Search | Multi-Year Distict Search | %
: | tnclude Inactive Students Group: [ %o Group Selected | Lisk Al

5. The Multi-Year Search can also be accessed from the Student Demographics page by
clicking on the Import from Prior Year button.

s 3one horeaming Eagle High Sohool w

.; 13 Abott Allan Fichasl " L] 21 3%/ 1%
-—; * B D sk Alse Fare Al Hrdls alax FErth weri! Grabes
*

1065 PRt v,

Fiangs Analim, C4 52806
Grd Cada FanGchl IntDixt TranaDng Itk Fxp DE Faame Addr Ver
Sreaming Ewgls High Sohand [394) o s
Parsna ancdan Telephara Eztn Grugank Contact Infa
Hairee: 2hoe Abbatt Prisaaey! (777} 555-1254 Student™s Exsalt glanSae s oo
o Lvk Daclined bs sfatefUnksass [15) : hidunt’s Mobile: [Bre) 559-1339
Fmai Primary Conact 2: Motifcation Prel: fare
Pmg itk Peg B Al P X Timt: Enber O Echl Eréwr Tt Schl Lmava Dk
A ELIIDES LHE
Craires Locker Arcrrde Asleate = L) Famiye
- Unassagrad 1 Bk ] [ AE
Cihmicky Pacn Caxvlng Rpfging LaryTh [ TEg=1 hatn Cawnlay
H Black or African anerican Sgatkh fpanish Eraglish Dby [F] Emjla Paint (=1 (¥
TEST [E T (BT k ] linmrd Rarsd EATE Uwme T el Unerd Unerin Usnrkl Lmmrll Lweri3 Manzagn
¥ W [ X
Heaf Schl Wt Grdl Fipat Tior ‘wohed Gp Higatra 1 High Gchoal Phguical Finess
] Unassignid (3] ) Growp LT Mot malt Psgi
Hicet GHd Cade Tt Peg raant P L Wist fig T
Wit HgeSohi ot Iraficn BT Trasles

Sermarnitg Eaghi High Sohoal (0]

hp-orll-mml-!llm:-ml—rr.ml-'nm'.'na: Add | Change  Dakhs | Updatc Afendanca

Repots | Take Skident Pichrs | Upkad Sadant Pclens | Caick Print

7. When the Multi-Year District Search link or the Import from Prior Year button are
selected the District Student Lookup page will display.
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10.

11.
12.
13.
14.
15.
16.
17.

18.

19.

District Student Lookup

Enter Last Name
and/for First Name CR Parm ID OR State ID OR School AND Stu# OR Birthdate

m

Perm ID# Last Nama First Mamaa Middla Mama Sex Birthdate
®! 10N Records

S5TU Records
Active 5TU

Saarch

Year Schl Stu#® Trk Prg Grd Tch Enter Date Leave Date Leave Reason Transcript Enrollment Copy Student

Contact Nama Ralation Telephona

Note: The District Student Lookup page can also be found on the navigation tree
under the Student Data | Other node.

In order to utilize the District Student Lookup Multi-Year search feature users must have
the appropriate permissions to the District Student Lookup, Transcript and Enroliment
History security areas. Users will only see student data related to the prior year databases
they have access to.

STUDENT SEARCH

A student search can be performed by entering any of the following information:

Last Name and/or First Name

Student Perm ID

Student State ID

School and Student #

Birthdate

District Student Lookup

Enter Last Name
and/or First Name OR Perm ID OR State ID OR School AND Stu# OR Birthdate

[abbatt
: ' =

Options to search for student records include the following:
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20. IDN Records — This option will search the IDN table for any matching student record.
21. STU Records — This option will search the Student (STU) table for any Active or Inactive record
22. Active STU — This option will search for any active records in the Student (STU) table.

District Student Lookup

Enter Last Name

and/or First Name

[abbost

Perm 1D+

23.

Last Hame

OR Parm ID

First Name

OR State ID

Middle Mame

OR Birthdate

OR School AND Stu#

Sex Birthdate _
® 10N Records

’-..-._’___?, 5TU Racords
! Active STU

Search

24. Once the search information has been selected, click on the Search button. A list of
records that match the search criteria will display. Click on a record to view additional
information.

Emter Last Namwe
and or First Name

|abba

Parm D=
98500001
PO5003EE
7543431
99300002
SO0 01
RE402800
7543430
95402756
0500422

Last Nama

Abbatt
Abbatt
Abbalt
Abbatt

Abhatt
abbott
Abbatt
Abbott

District Student Lookup

CR PMarm [O

First Nama
Alan
alan
akca
afca

Allsn

Alan
Barbara
Marca
Weadnesday

OR State ID

Middla Mama

&

James
Michasal
Marie

DR School AND Stus DR Birthdate
i

Sax  Birthdate

M 2/7/1999 ® 1N Records
M 23199 STU Racords
F  3/23/1996 :

£ 11/5/2000 Active STU

M 11f11/1956 -~

M =5199% Search

F 5/1/1937

F 42773001

M 17171999

ear Schl Stu# Trk Prg Grd Tch Enter Date Leave Date Leave Reason Transcript Enrcliment Copy Student

2014 594
FIOER T
2014 T34
2014 34
2013 T4
25. 2012 w04

1
1
1
1
1

I

12
us
UM
12
11
10

o

oo oao

&/5/2015
871372014
B/Gf 2014
B4 2014
B/2/2012
C/42011

6/4/2015
B/12/2014
B/5/2014

4
440
40

= - &

26. Once a student record is selected additional information will display at the bottom of the
page. This information includes the Prior Years the student exists in and information on
Enter and Leave dates and Leave Reasons. When hovering the mouse over the Leave
Reason it will display the Leave Reason description. Contact information associated with

the student record will also display if applicable.
Year Schl Stu# Trk Prg Grd Tch Enter Date Leave Date Leave Reason Transcript Enrolment Copy Studant

2014 994
2014 994
2014 994
2014 994
27. 2013 994

12
us
L
12
11

o

o
Q
o
o

652015
8/13/2014
Bf&2014
Bf4/2014
ofafa012

G4/ 2015
B/12/2014
B/5/2014
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28. The Transcript, Enrollment and Copy One columns will display icons.
Transcript Enrollment Copy Student
= = -3
29.

30. The Transcript icon will display if a transcript is available to print for that school and
year. Clicking on the Transcript icon will print a Transcript for that student and year.

31. The Enrollment icon will display if enrollment history information is available to print
for that school and year. Clicking on the Enrollment icon will print the enrollment history
for the student and year.

32. The Copy Student icon will only display if the student does not exist in the current year
database. If the Copy Student icon is shown clicking on it will copy the student into the
current year database. The copy process will add the selected student and their Tables to
Copy (TTC) from the selected year into the current school and year. The copy process
will also update all 1D based tables where data exists.

33. COPY ONE

34. If a student found does not exist in the current year database a Copy Student icon will
display under the Copy Student column. To copy the student to the current year click on
the Copy Student icon.

Transcript Enrollment Copy Student
= & o

35.

36. The student information will be copied and the following message will display. The
student record will now be available in the current year database.
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I Alert

Student copied

37.

oK |

38. If the student record found exists in the current year database a red message will

display of Student already exists in the current year and therefore cannot be copied.

Under the Copy Student column there will be no Copy icon to select.

Enter Last Name

andfor First Name OR Perm ID
e I —
| |
Parm ID#  Last Nama First Name
99500001  Abbott
99500388  Abbott alan
7543431  Abbeott Alice
95300002  Abbott Blice A
99400001  Abbott allan James
02402809  Abbott Allan Michael
7543430 abbokt Barbara Marie
99402706  Abbott Marcia
99500422  Abbott ‘Wednesday

OR State TD

Middla Nama

DR School AND Stus OR Birthdata
m
Sex Birthdate _
M 2/7/1999 (® DN Records
M 2/3f1998 ] STU Records
F  3/23/1996 -
F 11/5/2000 -/ Active STU
M 1171171995
M s5/5/1905 Search
F  5/17f1997
F 4/27/2001
M L/1f1999%

¥ear Schl Stu# Trk Prg Grd Tch Enter Date Leave Date Leave Reason Transcript Enrcliment Copy Student

2015 994 2792
2015 994 2786
2014 994 27BS
2014 994 27B6

39.

12
12
11
11

[=]

0 6/15/2015
o 2/11/2015
0 8/4/2014

6/15/2015  9/30/2015

2/10/2015

= =
= =
= &

s

Student already exists in the current year and therefore cannot be copied e
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