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MANAGEMENT RIGHTS & ARTICLE 1 

MANAGEMENT RIGHTS 

Recognizing that the Board of Education is the elected body charged with conducting the 
affairs of the District, all rights which ordinarily vest in and have been exercised by the 
District shall continue to vest exclusively in and be exercised by the District unless 
otherwise agreed to. Such rights shall include, by way of example but not limitation, the 
right to: 

1.  Manage and control the District, its facilities and operations as well as to direct the 
working forces and affairs of the District. 

 
2.  Within existing law, direct the working forces, including the right to select, hi layoff, 

upgrade, discipline, suspend, dismiss, transfer, assign work or extra duties, and 
determine the size of the work force within existing law and the constraints of this 
Agreement. 

3.  Determine the services, supplies, and equipment necessary to conduct the 
operation of the District and to determine the methods, schedules, and standards 
of operation essential to all District programs. 

 
4. Adopt and enforce District rules and regulations. 

 
ARTICLE 1 

RECOGNITION 

The District recognizes Teamsters as the exclusive representative of the employees in 
the Custodial, Food Service, Landscape, Maintenance, Information Technology, 
Transportation, Warehouse, Substitute Custodian, Groundskeeper, and School Bus 
Driver Unit pursuant to Chapter 10.7 (commencing with Section 3540) of the Government 
Code. 

 
ARTICLE 2 

COVERAGE 

The Custodial, Food Service, Landscape, Maintenance, Information Technology, 
Transportation, Warehouse and Substitute Custodian and Substitute School Bus Driver 
Unit consist of all employees in the classified service in the following classifications: 
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A. Unit Description 
 

Auto Mechanic Assistant 
Building Trades Leadworker, Senior 
Carpenter 
Custodial Leadworker I 
Custodial Leadworker II 
Custodial Leadworker 11, Roving 
Custodian 
Custodian, PM 
Custodian, PM, Roving 
Custodian, PM, Substitute 
Custodian, Elementary Head 
Custodian, Substitute 
Electrical/Electronics Leadworker, Senior 
Electrician 
Electro-Mechanical Technician Leadworker, Senior 
Electro-Mechanical Technician 
Electro-Mechanical Technician, Apprentice 
Electronics Technician 
Equipment Mechanic Technician 
Fire Systems Technician 
Food & Nutrition Services Assistant 
Food & Nutrition Services Cook/Baker 
Food & Nutrition Services Warehouse Attendant Truck Driver 
Food Service Cooking/Baking Instructor 
Food Service Coordinator 
Food Service Lead Worker I 
Food Service Lead Worker 11 
Food Service Lead Worker 111 
Food Service Production Instructor 
Food Transport Assistant 
Food Transport Driver 
General Maintenance Worker 
General Maintenance Worker, Senior 
Glazier/Carpenter 
Grounds Worker I 
Grounds Worker 11 
Grounds Worker Ill 
Grounds Senior Leadworker 
Groundkeeper, Substitute 
Heating and A/C Mechanic 
Heating Equipment Lube/Service Tech 
Inventory & Materials Storekeeper 
Irrigation technician 
I.T. Support Specialist 
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Locksmith/Carpenter 
Maintenance Helper 
Mechanical Service Technician Leadworker 
Mechanical Service Technician 
Mobile Maintenance Team Worker 
Mobile Maintenance Working Team Leader 
Network/Systems Administrator 
Painter 
Painter, Apprentice 
Parts Controller 
Plumber 
Plumbing/Welding Leadworker, Senior 
Roofer 
School Bus Driver 
School Bus Driver, Substitute 
School Bus Driver/Delegated Driver Instructor 
School Bus Driver/ Driver Instructor 
Security Operations Worker 
Senior Network/Systems Administrator 
Site Technology Support Technician I 
Site Technology Support Technician II 
Technology Customer Help Desk Tech II 
Tree Trimmer 
Transportation Scheduler 
Vehicle Service Technician II 
Warehouse Attendant Truck Driver 
Warehouse Leadworker 
Welder 

 
B. Substitute Employees 

 
1. Substitute School Bus Drivers 

For purposes of this Agreement, Substitute School Bus Drivers are those 
who have completed all legal and District training and licensing 
requirements and who possess appropriate licenses. 

2. Substitute Custodians 

For purposes of this Agreement, Substitute Custodians are those who have 
successfully completed all District requirements for training and have been 
certified by the District as qualified substitute custodians. 

3. Substitute Groundskeepers 
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For purposes of this Agreement, Substitute Groundkeepers are those who 
have successfully completed all District requirements for training and have 
been certified by the District as qualified substitute groundkeepers. 

 
C. Coverage of Agreement 

This Agreement applies only to probationary and permanent employees in the 
Custodial, Food Service, Landscape, Maintenance, Information Technology, 
Transportation, Warehouse, Substitute Custodian, Substitute Groundskeeper, and 
School Bus Driver Unit. Only Article 44 applies to Substitute Custodian, Substitute 
Groundskeeper, and Substitute School Bus Drivers. 

 
D. Creation of New Job Classifications 

 
Other than positions classified as Supervisory, Confidential or Management, the 
District shall notify and consult with the Union prior to the creation of new job 
classifications. Any dispute concerning the District's assignment of new 
classifications to a bargaining unit shall be referred to the Public Employment 
Relations Board. 

 
ARTICLE 3 

ORGANIZATIONAL SECURITY 

A. Agency Shop 
 

Unit members who are members of Teamsters and have authorized, or who may 
authorize in the future, deductions of their Teamsters dues, initiation and/or 
assessment fees, shall have such dues and fees deducted for the remainder of 
this Agreement for each member who has, continues to, or may authorize such 
deductions. 

C. Remittance of Dues 
 

The authorized amounts deducted, pursuant to paragraph A above shall be 
remitted within fifteen (15) days of the deduction being made to Teamsters with an 
alphabetical list of the employees from whom deducted. 

 
D. Defense and Indemnification 

 
Teamsters agrees to pay the reasonable costs, including the attorney fees, of 
defending or initiating action to enforce this provision and to indemnify the District 
against any claim or action brought against the District in respect to the 
deductions herein required or any actions challenging enforcement of these 
provisions. The District shall confer in good faith with Teamsters attorneys 
concerning which matters shall be settled, defended, tried or appealed. 
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E. Unit Member Information 
 

The District will provide the Union with information on a monthly basis, along with 
the dues remittance information provided in section (C) above, showing changes 
in: 1) unit member addresses (including phone and email contact information), 2) 
unit member classification, and 3) unit member employment status i.e. 
termination, deceased. The manner of providing and format of such information 
shall be determined by the District, based on efficiency and practicality, and may 
change according to advances in compatible District technology. 

 
The District agrees to deduct from the paycheck of all employees who submit 
authorization cards and are covered by this Agreement, voluntary payroll 
contributions to the union's Democratic, Republic, Independent Voter Education 
(D.R.I.V.E.) program. 

F.  New Employee Orientation. MDUSD shall notify the Union of its scheduled new 
employee orientation sessions. The orientation sessions will be scheduled with 
consensus between the Union and District. The Union shall receive the 
notification of the scheduled orientation within 30 days of new employee's hire. 
MDUSD shall afford the Union private uninterrupted time up to 30 minutes to 
orientate the employee regarding Teamsters. 

G.  MDUSD shall provide the Union with the names, job title, department, work 
location, work, home/personal cellular telephone numbers, personal email 
addresses, home address of each newly hired employees within 30 days of hire or 
by the first pay period of the month following hire. 

 
ARTICLE 4 

GRIEVANCE PROCEDURE 

A. Definitions 
 

The following definitions control the meaning of the terms as used in this 
procedure: 

 
1.  "Grievance" means a complaint of one (1) or more employees that they 

have been adversely affected by a violation and/or misinterpretation of this 
Agreement. 

 
2.  "Grievant" means the Union, employee or employees filing the grievance. 

Union may act as the grievant. 
 

3.  "Immediate Supervisor" means the person at the lowest administrative 
level who has been designated management or supervisory and who 
assigns, reviews, or directs the work of the employee. 
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4. "Party" means the grievant and the District. 

5.  "Work Day" means a day when the administrative offices of the District are 
open. 

 
B. Time Limits 

 
Each party involved in a grievance shall act so that the grievance may be resolved 
promptly. Every effort should be made to complete action within the time limits 
contained in the grievance procedure, but with the written consent of all parties 
the time limitation for any step may be extended. Failure at any step of this 
procedure to communicate the decision on a grievance within specified limits shall 
permit lodging an appeal at the next step of the procedure within the time allotted 
had the decision been given. Failure to appeal a decision within the specified time 
limits shall be deemed an acceptance of the decision. The days are counted in a 
time period commencing with the day following the action. 

 
C. Service 

 
Decisions and appeals shall be served by personal service or by mail. If served by 
mail, two (2) days shall be added to the time in which the action must be taken 
and the decision or appeal shall be deemed served at the end of the extended 
period. 

 
D. Presentation 

 
An employee or his/her representative, or both, may present a grievance while on 
duty. n any grievance, no more than four (4) may participate while on duty, 
whether grievants, representatives or witnesses, unless otherwise approved by 
the District. That approval shall not be unreasonably withheld. Any step of the 
procedure may be waived in writing by the parties. 

 
E. Representation 

The grievant may be represented by Teamsters, or as provided by law, the 
employee may represent himself/herself at any formal step of this procedure. If 
the grievant is represented by himself/herself, the Union retains the right to be 
present at any formal step of the procedure as an observer. 

 
F. Informal Discussion - Step 1 (Immediate Supervisor) 

 
The alleged violation shall first be discussed informally with the immediate 
supervisor. During this informal discussion, and at formal steps 2, 3 and 4 of the 
grievance procedure, the grievant if not representing him or herself, shall have the 
right to have only a representative present that has been designated by 
Teamsters. 
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Both parties agree that grievances inasmuch as possible are best resolved at the 
lowest possible level and as timely as possible. 

Any alleged violation not first discussed informally with the immediate supervisor 
cannot proceed through the formal grievance procedure (refer to "Informal 
Conference Summary" form - Appendix C). 

G.  Formal Grievance - Step 2 (The Appropriate Director, School Principal or 
Department designee) 

1.  If an alleged violation is not resolved in informal discussion to the 
satisfaction of the grievant, a formal grievance may be initiated. A formal 
grievance may be initiated no later than thirty (30) work days after the event 
or circumstances occasioning the grievance, if the employee knew or 
should have known of the event or circumstances. 

2.  A formal grievance shall be initiated in writing on a mutually agreed to form 
and shall be filed with the appropriate Director, School Principal or 
Department designee. The form shall be completed to show the following: 

 
a. Grievant(s) name and work location. 
b. Grievant(s) work function. 
c. The date the grievance is delivered to the appropriate Director, 

School Principal or Department designee. 
d. The provision(s) of the Agreement alleged to have been violated. 
e.  The circumstances of the grievance (concise statement of the facts 

constituting the alleged violation with dates, names and places as 
appropriate). 

f. The remedy sought by the grievant(s). 
g. The name of the representative, if any, chosen by the grievant(s). 
h. The signature(s) of the grievant(s). Signature may be by a 

recognized Union representative. 
 

3. The appropriate Director, School Principal, or Department designee shall 
have a conference with the grievant and consider as fully as he/she deems 
necessary the circumstances of the grievance. 

 
4.  Within twenty (20) work days after receipt of the formal grievance, the 

appropriate Classified Director or School Principal shall investigate the 
grievance and give his/her decision in writing to the grievant. If the grievant 
is not represented by the Union, a copy shall be sent to the Union. 
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H.  Formal Grievance - Step 3 (Assistant Superintendent/Personnel or his/her 
designee} 

1.  If the grievant is not satisfied with the decision rendered pursuant to Step 2, 
the grievant may appeal the decision in writing within twenty (20) work days 
to the Chief Director of Human Resources or his/her designee. The 
grievant shall identify each aspect of the appropriate Director's or School 
Principal's decision with which the grievant disagrees. 

2.  The Chief Director of Human Resources or his/her designee shall have a 
conference with the grievant and consider as fully as he/she deems 
necessary the circumstances of the grievance. 

3.  Within twenty (20) work days of the filing of the appeal to Step 3, the Chief 
Director of Human Resources or his/her designee shall respond in writing 
to the grievant. That response shall state the Chief Director of Human 
Resources or his/her designee view of the facts and his/her conclusions 
respecting the contentions of the grievant on appeal. If the grievant is not 
represented by the Union, a copy shall be sent to the Union. 

I. Formal Grievance - Step 4 (Arbitration} 

Teamsters may submit the grievance to final and binding arbitration if the grievant 
is not satisfied with the disposition of the grievance at Step 3. 

 
Such submission by Teamsters must be made within twenty (20) work days after 
service of the decision, in writing, of the Superintendent. That demand shall 
identify each aspect of the decision with which the grievant disagrees. The parties 
shall select a mutually acceptable arbitrator. Should they be unable to agree on 
an arbitrator within twenty (20) days of the Union's submission of the grievance to 
arbitration, submission of the grievance shall be made to the California State 
Mediation and_Conciliation Service with a request that a list of arbitrators be 
submitted. Selection of the arbitrator shall be by alternate striking of names from 
the list, either party shall have the right to reject any list in its entirety and request 
a new list. 

 
J. Modification 

The arbitrator shall have no power to add to, delete or amend the terms of the 
Agreement. 

K. Cost 

The cost of the arbitrator shall be shared equally by the parties. 

L. Attendance at Hearing 
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The District agrees that employees shall not suffer loss of compensation from 
District employment for time spent as a grievant, representative or witness at a 
hearing held pursuant to this procedure. 

 
M. Notice to Union 

 
When the grievant is not represented by Teamsters, no solution shall be finally 
approved until Teamsters is given a statement in writing of the proposed solution 
and ten (10) work days to file a response. 

 
N. Recording of the Hearing 

 
At the request of either party a recording of the hearing shall be made. The cost of the 
recording shall be borne by the party requesting it. The recording shall be of such quality 
as to permit the preparation of an accurate record. 

 
0. No Reprisals 

 
No reprisals of any kind will be taken by the Superintendent or his/her designee or 
by any member or representative of the administration or Board against any 
grievant, 
member of the Union, or any other participant in the grievance procedure by 
reasons of such lawful participation. 

P. Shop Stewards 
 

1.  Teamsters may designate from the following divisions for the purpose of 
processing grievances, twenty (20) Shop Stewards: Custodial, Food 
Service, Landscape, Maintenance, Technology and Information Services, 
Transportation, Warehouse and Mechanics. The total maximum of hours 
the Shop Stewards may be released shall remain at fifty-six (56) hours per 
month. 

 
2. Teamsters shall notify the District in writing of those members of Teamsters 

designated as Shop Stewards and any subsequent changes. 

3. The combined release time for all 20 stewards shall not exceed a total of 
56 hours during any one month, travel time inclusive. Time spent at a 
hearing or conference shall not be charged against this maximum. 

4.  The Shop Steward shall request release in writing twenty-four (24) hours in 
advance from his/her immediate supervisor and shall report in upon return 
to duty. That release shall not be unreasonably denied. 

 
5. Upon entering another work location, the Shop Steward shall identify 

himself/herself to the supervisor in charge of that location and state the 



 

purpose and expected duration of the visit. If the supervisor is unavailable, 
another appropriate administrator must be contacted. 

6.  The Steward may be denied permission by the District's representative to 
talk to the employee on his/her duty time if that will unduly interfere with the 
employee's work. Any disagreement over this access shall be immediately 
referred to the Chief Director of Human Resources for determination. 
Provision of this remedy shall not bar use of the Grievance Procedure. 

 
7. The Union shall from time to time identify, in writing, a person as a site 

steward and the extent of his/her authority. Such stewards shall be given a 
very limited amount of release time for processing grievances at their site. 

 
ARTICLE 5 

HOURS OF WORK 

A. Full-time 
 

1.  All full-time employees work eight (8) hours per day, forty (40) hours per 
week. 

2.  All full-time employees shall have an unpaid thirty (30) minute daily lunch 
period and a paid fifteen (15) minute rest period in the morning and in the 
afternoon which shall be scheduled between the employee and the 
supervisor or unit manager. All paid lunch periods and rest periods are to be 
taken at the work site. Lunch and rest periods cannot be used to start late or 
end early, pursuant to Labor Code. 

 
B. Part-time 

 
1.  All part-time personnel are employed for a fractional part of an eight (8) 

hour day, forty (40) hour week. 

2.  All part-time employees employed for four (4) hours per day or more shall 
have a fifteen (15) minute rest period which shall be scheduled between 
the employee and the supervisor or unit manager. 

3.  Part-time employees working five (5) hours per day or more shall be 
entitled to an unpaid thirty (30) minute meal period which shall be 
scheduled between the employee and the supervisor or unit manager. 
Lunch and rest periods cannot be used to start late or end early, pursuant 
to Labor Code. 

C. Assigned Hours 
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The actual hours of duty time will vary at work locations dependent upon 
individual school assignments. Such variance in hours of duty shall be determined 
by the immediate supervisor not later than thirty (30) days after the opening day of 
classes. 

Once the hours of work are established, including variables in yearly work 
assignment such as student vacation periods and modified school day, they will not 
be varied for an individual employee without that employee's consent or without just 
cause given the employee in writing, subject to challenge in the grievance 
procedure. 

D. Work Week 
 

1.  The normal work week shall consist of five (5) consecutive work days, 
Monday through Friday. Any employee may be assigned to a work week 
other than Monday through Friday. All employees who work a work week 
other than Monday through Friday shall be paid the differential of ten (10) 
percent. 

 
 

This differential shall not be prorated over periods of time less than one (1) 
month. Assignment to a weekend schedule shall be for periods of not less 
than three (3) months. 

 
2.  A ten (10) hour day and four (4) consecutive day work week may be 

established for all or certain classifications of employees by mutual 
agreement between the District and the Union. 

 
For the mechanics, should a special project or State mandated project be 
required, both parties will meet and confer over their summer schedule. All 
avenues will be explored to maintain a 4/10 schedule. 

3. A swing shift may be established for all or certain classifications of 
employees, by mutual agreement between the District and the Union. 

 
4.  Landscape and Warehouse Department personnel shall be assigned the 

following hours: 7:00 a.m. - 3:30 p.m. 

5. District Maintenance hours of work shall be 7:00 a.m. to 3:30 p.m. year 
round. 

6. Swing shift hours during the school year for bus mechanics shall be 12:00 
p.m. to 8:00 p.m. 

 
E.  The parties incorporate by reference the current or any updated provisions of 

Education Code Section 45137, which currently reads: 
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A classified employee who works a minimum of 30 minutes per day in excess of 
his part-time assignment for a period of 20 consecutive working days or more, 
shall have his basic assignment changed to reflect the longer hours in order to 
acquire fringe benefits on a properly prorated basis as specified in Section 45136. 
If a part-time employee's average paid time, excluding overtime for which the 
employee receives compensation at a rate at least equal to time and one-half, 
exceeds his average assigned time by 50 minutes or more per working day in any 
quarter, the hours paid per day for compensable leaves of absence and holidays in 
the succeeding quarter shall be equivalent to the average hours paid per working 
day in the preceding quarter, excluding overtime. 

 
Except where vacation entitlement is accrued on the basis of actual hours of paid 
regular service, vacation entitlement shall be based on the average number of 
hours worked per working day during the portion of the school year in which the 
employee is assigned to duty. 

 
It is the intent of the Legislature, in enacting this section, to insure that part-time 
employees are accorded fringe benefits on an appropriate prorated basis with full 
recognition given to the number of hours worked by the part-time employee rather 
than on the basis of time fixed to the position when the fixed time is not reasonably 
correlated with the actual time worked. This section is to be liberally construed in 
order that the provisions of Section 45136 may not be circumvented by requiring 
employees to work in excess of the regularly fixed hours for a position on an 
overtime basis but for which premium pay is not provided nor appropriate 
adjustment is not made in fringe benefit entitlement. (Enacted by Stats. 1976, Ch. 
1010.) 

 
ARTICLE 6 

OVERTIME/SCHEDULED EXTRA WORK 

A. Overtime Defined 
 

Upon prior approval of a supervisor, an employee may be required to work 
overtime in an emergency or for another valid reason. Overtime is work: 

 
1.  On holidays. All employees assigned to work on holidays will receive cash 

compensation or compensatory time off at a rate of time and one-half in 
addition to the regular pay received for the holiday. 

 
2. In excess of eight (8) hours in any one (1) day. 

 
3. In excess of forty (40) hours in any one (1) week. 
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4.  Performed on the sixth (6th) or seventh (7th) day in any one (1) calendar 
week where an employee's assignment has averaged four (4) hours or 
more during the previous five (5) consecutive days. 

 
5. Performed on the seventh (7th) day in any one (1) calendar week where an 

employee's assignment has averaged less than four (4) hours during the 
work week. 

 
B. Overtime Compensation* 

 
Overtime may be taken as compensatory time off {CTO), paid at the rate of one 
and one-half (1 1/2) times the hours worked or paid at the rate of one and one-half 
(1 1/2) times the employee's hourly rate of pay, at the employee's option. CTO 
shall be used within one (1) year from the month in which it was earned, or it shall 
be paid off. 

 
Prior to working overtime or scheduled extra work, the employee shall designate, 
in writing, to be paid or to take compensatory time off (CTO). This written 
designation shall not change, except in unusual and/or unforeseen circumstances 
in which the employee requests, and the District agrees to convert a specified 
amount of unused CTO to paid compensation. Such a request shall not normally 
occur more than once in each fiscal year. An employee who has requested the 
use of compensatory time shall be allowed to use such time within 12 calendar 
months after making the request if the use of the compensatory time does not 
unduly disrupt district operations. Employees must coordinate in advance with 
their supervisor for approval. 

 
*Excludes School Bus Drivers and Food Service Employees as to Section B. 

C. Custodial Section Extra Work 
 

Scheduled extra work that is performed in the Custodial Section that requires a 
return to the work site and is actually worked shall be paid at the appropriate rate 
for a minimum of four (4) hours or the period worked, whichever is greater. 

 
Staffing and duties to be performed on extra work assignments shall be the 
responsibility of the District Custodial Supervisor. 

 
A Custodian scheduled for an extra work assignment which cancels with less than 
24-hour notice shall be compensated for four (4) hours at the appropriate rate and 
shall not be required to perform custodial services for the required time. (See 
Article 45) 

D. Maintenance/Landscape Extra Work 
 

Scheduled extra work that requires the employee to remain at his/her job site shall 
be compensated at the appropriate rate of pay. Scheduled extra work that is 
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performed in the Maintenance and Landscape Sections that requires a return to 
the work site and is actually worked shall be paid at the appropriate rate for a 
minimum of four (4) hours or the period worked, whichever is greater. 

 
Staffing and duties to be performed on extra work assignments shall be the responsibility 
of the immediate supervisor. 

 
Scheduled extra work shall be rotated by seniority among employees within each 
classification, each department, and at each work site. 

 
District will post extra work rotation schedules. Employees accepting or refusing extra 
work will rotate to the bottom of the schedule. 

 
Employees will be compensated for four (4) hours at the appropriate rate of pay if the 
extra work is canceled with less than a 24-hour notice to the employee. 

E. Maintenance/Landscape Sections Emergency Extra Work 
 

Emergency extra work shall be defined as a sudden, unforeseen condition or 
conditions or state of affairs calling for immediate action which requires an 
employee to remain at his/her job site. 

 
Emergency extra work shall be rotated by seniority insofar as practicable, among 
employees within each classification, each department and at each site. 

F. I.T. Department On Call Work 
 

At the I.T. Director's discretion, I.T. employees may be identified for on-call work 
and be given one (1) hour of overtime per day of on-call work for days outside 
the normal work week. Employees may be assigned to on-call duty on weekends 
and holidays and inasmuch as possible on a voluntary, seniority, and rotating 
basis on weekends and holidays. The purpose of on-call work is to monitor 
systems for threats and outages, triage security alerts and potential incidents, 
respond to simple incidents and alert appropriate staff if an urgent response may 
be necessary. I.T. employees assigned to on-call work shall be reasonable 
available through the usual messaging tools utilized in the I.T. Department. 

 
Employees being called back on weekends and holidays shall be paid at the 
appropriate rate in accordance with this article and Articles 7, & 10. 

 
G. Remote Work (I.T. Department Only) 

 
When practicable, the I.T. Director may permit I.T. employees to work remotely 
from home with mutual agreement between the employee and the I.T. Director 
and when practicable, consistent with Board Policy 4213.5. 



15  

ARTICLE 7 

CALL BACK TIME 

An employee called back to work by a supervisor for unscheduled or emergency work after 
completion of his/her regular assignment, and after having departed the work site or having 
checked out on a time clock, shall be compensated for at least four (4) hours of work at 
the appropriate rate, irrespective of the actual time less than that required to work. 

An employee who is asked to work by a supervisor for unscheduled or emergency work 
prior to the beginning of his/her regular assignment, and is already on the work site or 
premises, shall be compensated for the actual time worked at the appropriate rate. 

 
An employee who is asked to work remotely by a supervisor for unscheduled or 
emergency work shall be compensated for the actual time worked at the appropriate rate 
for at least one (1) hour of work at the appropriate rate. 

 
Call back work shall be rotated by seniority among employees within each classification, 
each department, and at each work site, insofar as practicable. 

 
ARTICLE 8 

CONTRACTING OUT 

For the duration of this Agreement, contracting out of work shall be in full accordance 
with applicable state and federal laws, including the Education Code, Public Contracts 
Code and laws/regulations regarding independent contractors. In addition, the District 
may contract out for work where essential job equipment is not available, the job skills 
are not available in the unit, or expediency is essential. 

 
ARTICLE 9 

VACATION* 

A. Vacation Accrual 

1.  Employees assigned to regular full-time positions earn vacation at the rate of one 
and one-sixth (1 1/6) work days for each month of paid service. Employees 
assigned to regular part-time positions earn vacation at the same ratio as his/her 
work assignments bear to a full-time assignment. 

2.  Beginning with the fifth (5th) year of service, vacation is earned at the rate of one 
and one-half (1 1/2) work days for each month of service. Beginning with the 
eleventh (11th) year of service, vacation is earned at the rate of two (2) work days 
for each month of service. Vacation accrual for an employee with a twelve (12) 
month assignment is summarized as follows: 
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1 - 4 years of service 14 
5 - 10 years of service 18 
11 and more years of service 24 

 
3. For purposes of computing vacation accrual, a year of service is defined as nine 

(9) months worked in any fiscal year. A break in service or a leave without pay 
that exceeds three (3) months in any fiscal year will delay the increased vacation 
accrual rate. 

 
B. New Employees 

 
New employees are ineligible to take any earned vacation, and a terminating 
employee will not be paid for any earned vacation accrued, until such employee 
has completed six (6) months of service. 

 
C. Interruption of Vacation 

1.  An employee who becomes seriously ill, or is seriously injured, or has a 
recurrence of an industrial accident or injury during his/her scheduled 
vacation period, shall promptly notify the District of such illness or injury. 
The employee may request that the time be deducted from his/her earned 
sick leave and that the vacation period be rescheduled at a later date, or be 
extended. Approval of any such request shall be based upon the medical 
verification. 

 
2.  An employee shall be permitted to terminate vacation leave in order to 

begin bereavement leave as provided in this Agreement without a return to 
active service, provided the employee supplies notice and supporting 
information regarding the basis for such interruption or termination. 

3.  An employee on vacation whose immediate family member becomes 
seriously or critically ill, calling for the services of a physician, shall promptly 
notify the District of such illness. The employee may request that his/her 
vacation be interrupted and that Personal Necessity Leave be utilized 
pursuant to Article 20, section (8)(1)(c). The use of Personal Necessity 
leave in such instances shall not extend or modify the employee's original 
scheduled date of return; however, this shall not restrict an employee from 
utilizing his/her entitlement to Personal Necessity Leave pursuant to Article 
20. 

D. Scheduling Vacations 

1.  Vacation shall be scheduled through the use of the District's Absence 
Management System or a written form (i.e., Classified Personal Absence 
Report Form) on an annual cycle, January 1st through December 31st. 

Employees must submit their written vacation requests by November 1st 
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through December 1st of the prior year. By January 15th, the District will 
post a schedule of vacations. 

 
When a conflict in annual scheduling arises between employees working in 
the same classification and at the same work site, the employee with the 
greater 
length of service in their classification will receive the requested vacation 
time. Less senior employees will be given the opportunity to request a 
different time before the annual schedule is posted. Vacation requests 
submitted after January 1st shall be considered on a first come basis. 

 
Use of vacation accruals is by mutual agreement between the employee 
and the supervisor and preference of vacation shall be given to employees 
according to their seniority in their department as reasonably as possible 
unless otherwise provided in this agreement. Except as otherwise provided 
in this agreement, a supervisor and his/her designee, shall respond to 
requests for vacation within ten (10) working days of submission. Vacation 
requests shall not be unreasonably denied. An approved vacation will not 
be unilaterally cancelled. 

2.  Only when absolutely necessary, and after every effort has been given to 
the employee to schedule vacation time, and when mutual agreement may 
not exist, the District may schedule the employee to take vacation time 
currently held above their annual base accrual amount (i.e., 14 or 18 or 24 
days). No vacation may be scheduled by the District without providing a 
thirty (30) day notice to the employee. 

 
3.  Unearned vacation time may be granted in advance, under unusual 

circumstances, with prior approval of the employee's supervisor and the 
Chief or Director of HR 

E. Vacation Accumulation 

Effective September 30, 2022 the vacation accumulation cap shall be the 
employee's annual vacation accrual rate plus the currently allowed 
maximum of ten (10) days of carryover. 

 
Thereafter, at any time an employee reaches their maximum accrual plus 
the maximum carryover of 10 days, the employee will cease accruing 
additional vacation hours until such time as the balance falls below the 
accumulation cap. After September 30, 2022, no employee shall accrue 
vacation hours until such time as the balance falls below the accumulation 
cap. Employees will then have their monthly accrual again beginning the 
next calendar month (going forward without accrual credit for any prior 
months while capped) and will continue each month going forward unless 
they again reach their vacation accrual cap. Any employees above the 
accumulation cap on September 30, 2022, shall retain all existing accrued 
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vacation hours until used or until their separation or retirement from the 
District at which time all remaining vacation leave will be paid out. 
However, this overage will not, effective at the approval day of this 
bargaining agreement, be otherwise subject to pay out except for 
separation/retirement. 

F. Reassignment 
 

Employees may be assigned to fill positions for employees who are on vacation. 
Any employee so assigned shall be paid mileage for any miles traveled beyond 
those miles the employee would normally drive to his/her regular work site. An 
employee shall not be reassigned more than twice per year under this provision 
without the employee's written consent. 

 
*Excludes Food Service Employees (see Article 42) and School Bus Drivers. (see 
Article 43) 

 
ARTICLE 10 

HOLIDAYS 

A. Holidays Specified 
 

A regular employee is entitled to payment for authorized holidays, provided he/she 
was in a paid status during any portion of his/her work day immediately preceding 
or succeeding the holiday. Authorized holidays include: 

 
January 1 (New Year's Day) 
Third Monday in January (Dr. Martin Luther King, Jr.'s Birthday) 
March 31 (Cesar Chavez Day) 
Third Monday in February (President's Day) 
A day to be determined during the Spring Recess (Board Holiday) 
Last Monday in May (Memorial Day) 
Juneteenth 
July 4 (Independence Day) 
First Monday in September (Labor Day) 
November 11 (Veteran's Day) 
A Thursday in November (Thanksgiving Day) 
A Friday in November (Succeeding Thanksgiving Day) 
December 25 (Christmas Day) 

 
B. Choice Day 

 
Annual choice of one of the following: 

• Day before December 25 (Christmas Day) 
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• Day after December 25 (Christmas Day) 
• Day before January 1 (New Year's Day) 

 
C. Second Choice Day (260 Day Employees Only) 

 
260 Day employees will be granted an additional one (1) day as a (second) 
annual choice within the following: 
• November School Recess "Thanksgiving Week" 
• Winter Recess 
• Spring Recess 

 
D. Floating Holiday 

 
One additional holiday designated as a "floating holiday" shall be granted. The 
date of such holiday shall be selected by the employee subject to approval of the 
District. That approval shall not be unreasonably withheld. However, Food Service 
and Transportation employees shall be paid for a floating holiday on the last 
working day of the January payroll. 

E. Additional Holidays 
 

The District shall comply with Education Code Section 37220. 
 

F. Saturday and Sunday Holidays 
 

If the holiday falls on Saturday, the preceding work day not a holiday shall be 
deemed to be the holiday. If the holiday falls on Sunday, the following work day 
not a holiday shall be deemed to be that holiday. Should this cause a holiday to 
fall on a school day, the District and Union shall select another day as the holiday. 

 
G. Holiday Eligibility 

 
Employees who are not normally assigned to duty on the holidays of December 
25, January 1, and choice day (December 24 or December 26 or December 31) 
shall be paid for those holidays provided that he/she was in a paid status during 
any portion of the work day of his/her normal assignment immediately preceding 
or succeeding the holiday period. 

 
H. Compensation for Holiday Work 

 
All employees assigned to work on holidays shall receive cash compensation or 
compensatory *time off at a rate of time and one half in addition to the regular pay 
received for the holiday. 



20  

*Excludes Food Service, School Bus Driver, Substitute Custodian and Substitute 
School Bus Driver employees. 

 
I. Bus drivers who work on a non-Public School calendar and are scheduled to work on 

days designated as Board Holidays shall receive compensation at a rate of one 
and a half times regular pay or as compensatory time off, at the employee's 
designation. 

 
ARTICLE 11 

GENERAL TERMS RESPECTING LEAVES OF ABSENCE 

 
A. Break in Service 

 
No leave of absence granted by the District shall be deemed to be a break in service. An 
unpaid leave of absence which exceeds thirty (30) calendar days shall result in 
adjustment of longevity, step increase and seniority dates. 

 
B. Return to Position 

1.  An employee returning from paid leave shall be returned to the site and position 
held prior to taking such leave, provided the position still exists. 

2.  An employee returning from unpaid leave of less than three (3) months shall be 
returned to the site and position held prior to taking such leave, provided the 
position still exists. An employee returning from unpaid leave of greater than three 
(3) months shall be returned to a position in the same classification held prior to 
taking such leave, provided a position exists. 

 
3.  No employee returning from leave shall have greater right to a position than 

he/she would have if he/she had not gone on leave. 
 

C. Continuation of Health, Dental and Vision Coverage 

An employee on unpaid leave may continue his/her coverage under the District's 
health, dental and vision plans then in effect or changed during the period of 
leave, at the employee's expense. The employee shall remit the full cost of the 
health premium to the carrier in advance. An employee on paid leave shall 
continue to have the premium payments made by the District as provided in this 
Agreement. 

 
D. Immediate Family 

"Immediate family" means husband or wife, mother or father, step-parents, sister 
or brother, son or daughter, son-in-law or daughter-in-law, brother-in-law or sister- 
in-law of the employee or the employee's spouse; grandchild of the employee or 
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of the employee's spouse; grandmother or grandfather of the employee or of the 
employee's spouse; uncle or aunt of the employee or of the employee's spouse; 
niece or nephew of the employee or of the employee's spouse; or any resident of 
the immediate household. 

E. General Leave 
 

1.  The employee may be granted up to thirty (30) days unpaid leave at the 
discretion of the Director of Personnel, or designee. 

2. Unpaid leave beyond thirty (30) days or paid leave, in such amounts as may 
be decided, may be granted at the discretion of the Board of Education. 

3.  Any request for leave shall be submitted to the Executive Director of 
Human Resources, or designee, at least thirty (30) days in advance of the 
requested leave, unless an emergency situation exists. 

 
4. Leave for retraining and study may be applied for under this Term. 

 
5. This leave is in addition to any other leave provided by the Agreement. 

F. Absence Verification 
 

Any absence in paid status requires submission of a Classified Personal Absence 
Report upon return to work or at the end of the month of any continuous absence. 

G. Thirty-nine (39) Month Reemployment List 
 

Pursuant to Education Code Section 45192 and Board Policy an employee who has 
used all leaves, paid and unpaid, may be placed on a 39 month reemployment list. 

 
ARTICLE 12 

BEREAVEMENT LEAVE 

An employee shall be granted up to a maximum of four (4) days leave with full pay in the 
event of the death of any member of the employee's immediate family, or five (5) days if 
travel beyond two hundred (200) miles is required, or ten (10) days if travel beyond the 
continental United States is required. An employee may elect to use, as additional 
bereavement leave, all or a portion of the ten (10) days of personal necessity leave. 
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ARTICLE 13 

IMPROVEMENT OF HEALTH LEAVE 

Any employee may, at the discretion of the Board of Education, be granted a leave of 
absence without pay for reasons of health, such leave to be specified for a period of not 
more than one (1) year. The leave must be recommended by a physician in written form. 
A written statement from the physician certifying the employee's ability to return to full 
service is required before reinstatement. 

 

 
ARTICLE 14 

INDUSTRIAL ACCIDENT OR ILLNESS LEAVE 

 
A. Accrual and Definition 

An employee shall receive sixty (60) work days leave with pay in any one (1) fiscal 
year for an industrial accident or illness. An industrial accident or illness is defined 
as one where the employee becomes ill or is injured while he/she is serving the 
District and the accident or illness is reported to the agency handling Workers 
Compensation claims in accordance with their regulations and the agency accepts 
responsibility for the treatment of the employee. 

B. Non-Accumulation 

Allowable leave shall not be accumulated from year to year. 
 

C. Administration 

1.  Industrial accident or illness leave will commence on the first day of 
absence. 

2.  Payment for wages lost on any day shall not, when added to an award 
granted the employee under the Workers Compensation laws of this State, 
exceed the normal wage for the day. 

 
3. Industrial accident leave shall be reduced by one (1) day for each day of 

authorized absence regardless of a compensation award made under 
Workers Compensation. 

4. When an industrial accident or illness occurs at a time when the full sixty 
(60) days will overlap into the next fiscal year, the employee shall be 
entitled to only that amount remaining at the end of the fiscal year in which 
the injury or illness occurred for the same illness or injury. 
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5.  The industrial accident or illness leave of absence shall be used in lieu of 
sick leave. When entitlement to industrial accident or illness leave has 
been exhausted, entitlement to other sick leave shall then be used; but if 
an employee is receiving Workers Compensation, he/she shall be entitled 
to use only so much of his/her accumulated sick leave or available sick 
leave, accumulated compensatory time, vacation or other available leave 
which, when added to the Workers Compensation award, provide for a full 
day's wage or salary. 

6.  During all paid leaves of absence, whether industrial accident leave as 
provided in this section, sick leave, vacation, compensatory time or other 
available leave provided by law, the employee shall endorse to the District 
wage loss benefit checks received under the Workers Compensation laws of 
this State. The District, in turn, shall issue the employee appropriate 
warrants for payment of wages or salary and shall deduct normal 
retirement (per CalPERS regulations) and other authorized contributions. 
Reduction of entitlement to leave shall be made only in accordance with 
this section. 

7.  Any employee receiving benefits provided in this Article shall, during the 
periods of injury or illness, remain within the State of California unless the 
Superintendent authorizes travel outside the State. 

8. The Superintendent or designee shall require certification by the attending 
physician that the employee is medically able to return to and perform the 
duties of his/her position. 

 
9.  An accident report shall be filed with the appropriate department within 

twenty-four (24) hours after the occurrence of the accident. 

 
ARTICLE 15 

MATERNITY LEAVE 

 
Each female employee is entitled to a leave of absence from duties because of 
pregnancy, miscarriage, childbirth, and recovery therefrom as provided under the current 
Government Code. This pregnancy disability leave (Maternity leave) shall be subject to 
the provisions covering sick leave. The length of the disability shall be determined by the 
employee and the employee's medical advisor. If the employee elects not to use sick 
leave, a request for leave of absence without pay shall be submitted to the Chief of 
Human Resources, before the expected date of delivery, specifying the expected 
beginning and end of the leave and the anticipated date of delivery as determined by a 
physician. 



24  

ARTICLE 16 

MILITARY LEAVE 

A. General Entitlement 
 

The rights of employees to military leave are as specified in the Military and 
Veterans Code and the Education Code. 

 
B. District Paid Medical, Dental and Vision Benefits While on Active Military 
Duty 

 
1.  Eligible unit members shall be entitled to receive up to 180 calendar days 

of District-paid medical, dental and vision benefits pursuant to Education 
Code Section 44018, subdivision (b)(2) and this contractual Agreement. 

 
2.  If a unit member remains on active military duty beyond the 180 calendar 

days set forth above, the District shall, pursuant to Education Code Section 
44108 subdivision (b)(1) and this contractual Agreement, provide the unit 
member a monthly stipend sufficient to cover the cost of continuing the unit 
member's health and welfare benefits on a month-to-month basis for the 
duration of the unit member's active military duty. The unit member shall 
execute, as necessary, authorization(s) needed to implement this provision, 
including but not limited to, an Internal Revenue Code (IRC) Section 125 
payroll authorization. 

 
C. Use of Earned Vacation, Compensatory Time Off (CTO), and Personal 
Necessity Leave While on Active Military Duty 

 
Unit members shall be entitled to utilize their earned vacation leave, 

compensatory time off (CTO) and personal necessity leave (as authorized in this 
Agreement) while on leave for active military duty. Such leaves shall be utilized as if the 
unit member is rendering service to the District, i.e., in place of the employee's regular 
workdays. 

 
ARTICLE 17 

NEW PARENT LEAVE 

A. Newborn 
 

A parent of a newly born child shall be entitled, upon request, to a leave of absence 
without pay to commence any time during the first year after the birth of the child. This 
leave shall not exceed one (1) year. 
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B. Adoption 
 

An employee who adopts an infant child one (1) year of age or less shall be entitled, 
upon request, to a leave of absence without pay to commence at any time during the first 
year after receiving de facto custody of said infant child or prior to receiving such 
custody, if necessary, in order to fulfill the requirements for adoption. This leave shall not 
exceed one (1) year. 

 
C. Parental Leave 

 
Parental leave is leave for reason of the birth of a child of the employee, or the placement 
of a child with an employee in connection with the adoption or foster care of the child by 
the employee. This leave is commonly referred to as "bonding leave", and this article uses 
the terms "bonding leave" and "parental leave" interchangeably. The intent of this article 
is to incorporate the Government Code provisions providing for parental leave and any 
updates to it. 

 
Eligibility 

 
The employee needs to have been employed by the District for 12 months prior to the 
request for leave to be eligible. 

 
The initial date of hire will be used to determine whether an employee has met the 12 
months of employment requirement. Summer and other calendar breaks do not count 
against the employee. Time in probation does count toward the time employed. 

 
Entitlement 

 
An eligible employee is entitled to 12 workweeks of bonding leave to be utilized during 
the first year following the birth or placement of a child with the parent through foster 
care or adoption. Twelve workweeks means the equivalent of 12 of the employee's 
normally scheduled workweeks. Employees are only entitled to one 12-workweek period 
of parental leave in any 12-month period. 

 
An employee must first exhaust all available sick leave, including all accumulated sick 
leave, and continue to be absent from his/her duties on account of parental leave in order 
to gain access to differential pay. 

 
The 12-workweek differential period is reduced by any period of sick leave, including 
accumulated sick leave, taken during parental leave. 

 
An employee who elects not to exhaust his/her sick leave during the parental leave is 
ineligible for and would be on an unpaid leave. 

 
While out on parental leave, an employee is also entitled to receive any applicable health 
benefits the employee was receiving immediately before commencement of the leave. 
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The employee is still required to pay his/her regular contribution while on parental leave 
and the District will notify the employee of this requirement. 

 
This article provides a separate and distinct 12-workweek pay entitlement for parental 
leave which is in addition to any other differential pay leave. An employee is eligible for 
parental leave with difference pay even if they have used all five months of difference 
pay due to extended illness. 

 
This leave may be utilized anytime during the year following birth or placement of a child 
and may be split over two school years if it has not been exhausted. 

 
A bonding leave does not have to be taken in one continuous period of time; the 
minimum duration of the leave shall be two weeks, except that the District can grant a 
request for a leave of less than two weeks' duration on any two occasions with prior 
notice. Any leave taken must be concluded within one year of the birth or placement of 
the child with the employee. 

 

 
ARTICLE 18 

OFFICIAL APPEARANCE AND JURY LEAVE 

 
A. Official Appearance 

 
A paid leave of absence shall be granted an employee when ordered to appear as a 
witness in court, other than as a litigant, or to respond to an official order from another 
governmental jurisdiction for reasons not brought about through the connivance or 
misconduct of the employee. 

B. Jury Duty 
 

A paid leave of absence shall be granted an employee when called for jury duty during 
regular working hours. Unit member to provide two-week's advance notice of jury 
service, provided the Court gives timely notice to the employee. 

 
C. Compensation 

 
Any amount received as jury or witness fees by employee(s) granted such leaves of 
absence shall be paid to the District. Any mileage or parking allowance shall not be 
deemed to be a fee. 
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ARTICLE 19 

ORGANIZATIONAL LEAVE 

 
The District shall grant release time for Union business to officers and representatives 
designated by the Union to a total of twenty (20) days each calendar year. Prior notice of 
ten business days for the requested leave shall be given by the Union to the immediate 
supervisor and the Director of Human Resources and approval of the immediate 
supervisor must be obtained prior to the taking of such leave. The Union shall reimburse 
the District for the cost of a substitute, if needed. This is separate from the release time 
provided for Job Stewards in Article 4, Section Q, Paragraph 1. 

 
ARTICLE 20 

PERSONAL NECESSITY LEAVE 

A. Use of Sick Leave 
 

1.  An employee may use his/her accumulated sick leave in cases of personal 
necessity. Use of sick leave under this term is limited to ten (10) days in 
any fiscal year. 

2.  An absence form stating the conditions which caused the absence shall be 
submitted to the employer indicating that sick leave was used for personal 
necessity. The employee may be required to furnish additional information. 

 
B. Conditions of Use 

1. Reasons which shall be considered as personal necessities are the 
following, and prior notice is not required: 

a.  Death of a member of the immediate family. This is in addition to 
normal bereavement leave. 

b.  Accident involving his/her person or property, or the person or 
property of a member of the immediate family. 

 
c. Serious or critical illness of a member of the immediate family calling 

for services of a physician. 
 

2. An employee shall give prior written notice for the use of personal necessity 
leave for the following reasons: 

a. Appearance in any court or administrative tribunal as a litigant. 

b.  Personal Business. This does not include any vacation or 
recreational use or any use related to employment either present or 
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prospective. The business must be something that cannot be 
accomplished other than during the employee's regular working 
hours, or deferred to a more convenient date to accommodate the 
work schedule. 

 
ARTICLE 21 

RELIGIOUS OBSERVANCE 

A leave of absence without pay, not to exceed two (2) days in any fiscal year, shall be 
granted employees for observance of a religious holiday of his/her faith. 

 

 
ARTICLE 22 

SICK LEAVE 

A. Accrual 

1.  A full-time employee accrues sick leave at the rate of one (1) day for each 
month of service. A part-time employee accrues sick leave on a prorated 
basis. Upon initial employment, an employee is credited with the sick leave 
that he/she would normally accrue during the first six (6) months of service. 

2. Sick leave does not accrue during periods of absence without pay that are 
over two (2) weeks, but does accrue during all periods of leave with pay. 

B. Notice of Sick Leave 

1.  In order to receive compensation while absent on sick leave, the employee 
must notify his/her supervisor no later than one (1) hour before his/her shift 
is to begin on the first day absent, unless conditions make notification 
impossible. At least one (1) day prior to his/her expected return to work; the 
employee must notify his/her supervisor in order that any employee filling 
the position on a substitute basis may be terminated. 

 
2.  Immediately upon return to work after such absence, or at the end of the 

month of any continuous absence, the employee shall fill out the appropriate 
form for reporting such absence and file it with the Department or School 
Site. 

 
C. Verification 

1.  Verification by a doctor may be required after an absence of five (5) 
consecutive work days. 
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2. The District reserves the right to require medical verification of illness for 
shorter periods of time when there is probable cause to require such 
verification. Where possible: 

 
a. The employee shall be advised at least verbally that his/her use of 

sick leave is approaching the probable cause standard; and 
 

b.  Prior written notice of such requirement, including appropriate 
documentation and/or reasons for issuing the notice, shall be given 
to the employee by the Personnel Department. A copy of this notice 
shall also be provided to the Union at the time of issue, however, 
inadvertent failure to provide such copy to the Union shall not 
constitute grounds for a grievance and/or relieve the affected 
employee of his/her obligation to provide that medical verification. 

 
D. Extended Sick Leave 

 
Effective July 1, 2023, an employee who is absent due to illness or accident shall 
receive the difference between his/her own salary and the amount paid to a 
substitute, and benefits if previously receiving benefits, to a total of (5) months. 
This extended sick leave shall run concurrent with the employee's regular and 
accumulated sick leave, vacation (at the employee's election), or any other 
available leave consistent with Education Code section 45196. 

E. Sick Leave Donation 
 

The purpose of this section is to allow a unit member to donate a limited amount 
of his/her accrued sick leave and/or vacation leave hours to another unit member 
due to that unit member's catastrophic illness or injury. 

 
Catastrophic illness or injury means an unexpected and/or life threatening illness or 
injury to the employee that is expected to incapacitate the employee for an extended 
period of time. Catastrophic illness or injury shall also include the extended 
incapacitation of an employee whose absence is caused due to his/her donation of 
tissue or organ(s) to a member of his/her immediate family. 

 
Procedure: 

 
1.  When an employee chooses to donate some of his/her accrued sick leave 

and/or vacation hours to another employee in need; he/she shall fill out the 
appropriate form. 

 
2.  Prior to receiving a donation the recipient will be required to submit a 

physician's statement indicating the nature of the illness or injury and the 
probable length of absence from work. The nature of the illness or injury shall 
be kept confidential. The District will then determine whether the receiving 
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employee qualifies for a donation and if the recipient wishes to receive a 
donation. 

3. a.  If the donation of sick leave hours is approved by the District, employees 
who work less than four (4) hours per day and/or twenty (20) hours per 
week may donate in increments of one (1) hour to a maximum of twenty 
(20) hours, provided the donor does not reduce his/her sick leave below 
one hundred and twenty (120) hours. • 

 
b. If the donation of sick leave hours is approved by the District, employees 

who work four (4) hours or more per day and/or twenty (20) hours or 
more per week may donate in increments of one (1) hour to a 
maximum of forty (40) hours, provided the employee does not reduce 
his/her sick leave below two hundred a!ld forty (240) hours. 

 
c. If the donation of vacation leave hours is approved by the District, 

employees may donate such leave in increments of one (1) hour. 
The donating employee may not reduce his/her vacation leave below 
an earned leave balance of forty (40) hours. 

 
4.  No employee is eligible to receive a donation if he/she has used more than 

his/her current annual entitlement of sick leave/personal necessity leave in 
two of the last three years. The District may waive this provision in verified 
instances of continuing illness or injury. 

 
5. Donor participation is voluntary and is irrevocable and confidential. 

 
6. Worker compensation claims are excluded from this program. 

7. The recipient shall first use the balance of his/her current annual sick leave 
entitlement, then his/her earned vacation days and compensatory time. 
Donated hours shall run concurrently with extended sick leave provisions. 

 
8. The combination of all paid leave, inclusive of the summer recess, shall not 

exceed 12 calendar months. It is expected that if the illness/disability is to 
exceed this period of time, the employee would apply for PERS disability 
allowance, if applicable. 

9. The District is solely responsible for making final decisions regarding 
participation in this program. 
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ARTICLE 23 

FAMILY CARE LEAVE 

 
The District shall abide by Federal and State family care leave requirements as well as 
related leaves within this Agreement. 

 
ARTICLE 24 

SALARY ADMINISTRATION 

 
A. Initial Placement 

 
All new employees assigned to a regular position shall receive the first step of the 
salary range for the class to which the position is assigned unless after review by a 
Human Resources Administrator, it is deemed that the candidate has relevant 
experience working in the same job class at another school district or in a related 
field. In this case, the candidate would receive steps of payment comparable to the 
years of experience, not to exceed step 4. 

B. Step Increases 
 

An employee occupying a regular full-time or part-time position shall advance to 
the next higher step on the appropriate salary range following completion of six (6) 
months of probationary service in the class. The employee's Anniversary Date 
shall be established for future five (5) percent annual merit step adjustments at this 
time. Such Anniversary Date shall be established on the first day of the month; or, 
the first day of the following month if the first increment date falls during the 
sixteenth (16th) to the end of the month. Following the initial merit step 
advancement, succeeding step adjustments shall be granted annually on the 
employee's established Anniversary Date. The merit step advancement may be 
denied or delayed if the employee's evaluator gives him/her an overall rating of 
unsatisfactory. Denial of a step increase shall be subject to the Grievance 
Procedure. 

C. Longevity Pay 
 

Extra pay for continued service with the District is provided under a longevity-pay 
plan. Employees completing ten (10) years of continuous service receive an 
additional three and one-half (3.5) percent of their salary schedule rate. An 
additional three and one-half (3.5) percent of the employee's salary schedule rate 
is received with the completion of each four (4) year period thereafter. 



32  

D. Time of Payment 
 

All employees, except hourly, shall be paid on the last working day of the month in 
which the work is performed. However, Food Service and School Bus Drivers 
shall be paid on the last working day of the month provided the work was 
performed by the 15th day of that month. Hourly employees and overtime shall be 
paid no later than the tenth (10th) day of the calendar month following the month 
in which the work was performed, provided the work was performed by the 20th 
day of the month. Upon mutual written agreement between the Union and the 
District, a different payment schedule may be established for specific employee 
groups. 

 
E. Assignment Out of Classification 

 
An employee temporarily assigned by his/her supervisor to the work of another 
classification, for a period of one full work day or more shall be placed on the 
salary range for that classification. The step placement shall be to that step which 
permits a full step higher salary than that received in the employee's normal 
classification, if possible. 

 
In the occurrence an employee works thirty (30) consecutive work days in a 
vacant position, the vacant position must be posted unless the Board of Trustees 
or Superintendent enact a hiring freeze or hiring pause. 

F. Split Shift Differential 
 

An employee(s) whose work day is divided into shifts separated by periods in 
excess of one (1) hour shall receive a paid one-half (1/2) hour meal break. 

 
G. Differential Compensation 

 
1.  Meal Break - Differential compensation is provided in the form of a one- 

half (1/2) hour paid meal break for all employees, including those assigned 
to substitute and short-term assignments, who work more than five (5) 
hours on an evening or night shift. 

 
2.  Shift Differential - Employees assigned to work on the swing shift (swing 

shift is defined as any shift beginning at or after 11 a.m.) shall receive an 
additional five (5) percent salary differential and employees assigned to the 
night shift (11 p.m. to 7 a.m.) shall receive a seven and one-half (7 ½) 
percent salary differential. This differential is based on their assigned 
monthly or hourly rate of pay. 
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H. Certification and License Differential 
 

The District shall pay a five (5) percent differential to all employees who are 
required by the District to have and maintain a special license or certification in 
addition to any specified in their job description. 

I. Hazard Pay 
 

General Maintenance Workers assigned to work the hot asphalt kettle shall be 
paid an additional five (5) percent of their hourly rate for the hours worked in that 
assignment. 

 
ARTICLE 25 

SALARY 

 
In order to comply with the Rodda Act and the EERA, both parties agree to close the 
2018-2019 and 2019-2020 contract years with no changes to the CBA that expired on 

June 30, 2018 

FOR 2023-24 SCHOOL YEAR 

Effective July 1, 2023, all unit members shall receive an ongoing salary increase of 
seven percent (7%) to the salary schedule. 

FOR 2024-2025 SCHOOL YEAR 

Effective July 1, 2024 all unit members shall receive an ongoing salary increase of three 
percent (3.0%) to the salary schedule. 

FOR 2025-2026 SCHOOL YEAR 

There shall be reopener negotiations to discuss only salary increases and benefits for 
the 2025-2026 school year. 

"Me Too Agreement" 

If the district reaches a final, ratified agreement with MDEA which provides for an 
across-the-board salary schedule increase (or increase in district medical benefits 
contribution) in excess of the increase given to Teamsters, then Teamster bargaining 
unit members will receive the same percentage salary (or medical benefits) increase 
for the same school years (as a "me too") with the same effective date for Teamsters 
unit members as of the date of ratification. Salary and medical benefits are defined 
solely as annual base, salary and medical benefits. 
If a challenge is made to any District calculations, the parties shall promptly meet to 
discuss the difference between them and attempt to reach resolution. If no resolution is 
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reached, Teamsters may file a grievance (and no salary or benefit adjustment will be 
made pending the resolution of the grievance). Only the Teamsters unit may grieve an 
alleged violation of this agreement or any of its provisions. No individual unit member 
may grieve or file any claim concerning an alleged violation of this "me too" agreement or 
any of its provisions. The right of individuals to file such claims will be deemed expressly 
waived by the ratification of this agreement by the bargaining unit. 

This agreement excludes any reclassification or reorganization of any other units, and 
does not encompass any compensation increase for any District employees other than 
increases in base salary and base medical benefits as specifically identified above as part 
of successor or reopener contract negotiations with other units. For example, an 
agreement regarding class sizes, or work year calendar days, or changes to individual 
positions in other units (e.g. changes to some positions due to minimum wage changes), 
or agreements outside of successor or reopener negotiations with other units, which 
arguably impact compensation, will not trigger any obligation under this Agreement. Such 
changes in working conditions or compensation items other than annual base, salary and 
medical benefits, or those negotiated by other District employees, do not create any 
District obligation under this Agreement. This "me too" agreement shall be considered a 
part of the agreement and applies for the 2020-2023 contract term only and expires at the 
end of the Teamsters contract term. 

 
ARTICLE 26 

EMPLOYEE BENEFITS 

 
A. Health Benefits 

 
Commencing with the 2017 benefit year, the District will contribute toward the cost of 
health insurance for each eligible full time unit member up to a maximum of 80% of the 
Kaiser CalPERS rate for the tier of coverage (i.e. single, two party or family coverage) 
selected by such unit member. Each benefit year thereafter, the District will adjust the 
annual maximum contribution to 80% of the Kaiser CalPERS rates applicable to such 
benefit year at each tier of coverage provided that the increase, if any, in such rates does 
not exceed 4% of the rates in effect for the previous year. Should the increase in the rates 
exceed the rates in effect for the previous year by more than 4%, the District will adjust its 
contribution by 4% and the amounts above 4% will be paid by the unit member. In the 
event the Kaiser CalPERS rates exceed the rates that were in effect during the previous 
year by more than 4%, the District contribution could be less than 80% of the Kaiser 
CalPERS rates effective for a particular benefit year. In the event that the increase in 
such rates exceed 4% in a particular benefit year, the Association shall have the right to 
re-open this Article. All premium costs that exceed the annual maximum contribution shall 
be paid by unit members through individual monthly payroll deductions. 

 
•  Effective July 1, 2016, medical in lieu will be paid at the highest rate paid for all 

District bargaining units moving forward. 
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a.  Effective July 1, 2016, unit members who work 4 hours per day or 20 hours 
per week, or more, shall be eligible for non-prorated health benefits. 

 
b.  Employees who work less than 4 hours per day are ineligible for District- 

paid health benefits. 

B. Vision and Dental 

The District will continue to pay the full cost of vision and dental benefits for all employees 
working 4 or more hours per day and 20 or more hours per week. 

C. Health Benefit Op Out 

Employees may opt out of medical coverage at any time without penalty and without 
having to show proof of other insurance. However, in order to qualify for cash in lieu 
payments, the employee must provide proof of other insurance. 

D. I.R.C. Section 125 Plan 

A Section 125 Plan shall be available for unit members to use to pay with "pre-tax" 
dollars the difference between the District's contribution toward medical benefits and the 
cost of a more expensive plan offered by CalPERS and selected by the employee. Such 
plans may also be utilized, within the sole discretion of the employee, to voluntarily 
purchase with pre-tax dollars, other kinds of benefits, e.g., orthodontia, child care, etc. 
Purchase of these additional benefits is the employee's sole responsibility. If an 
employee chooses to "set aside" a certain amount of money, but fails to fully utilize the 
amount within the plan year, any amount not used is surrendered to the District. 

E. Employee Enrollment 

New employees must enroll in a Health Benefit Plan and any optional Section 125 Plan 
within sixty (60) days of the first date of eligible employment in the District or indicate 
they are requesting to opt out. Current employees may also enroll within sixty (60) days if 
they experience a qualifying event (i.e. marriage, birth, or others as applicable by law.). 

 
F. Retirees 

1.  The District shall reimburse health and medical plan insurance premiums in 
accordance with the below schedule for those classified employees fifty-five 
(55) years of age or older retiring under the Public Employees Retirement 
System who are current members of the Classified Service having five (5) 
years of full-time employment with the District until said employees become 
eligible for Medicare benefits subject to the follow criteria: 

a. Employees Who Retired ON or AFTER July 1, 2007. For all 
employees who retired on or after July 1, 2007, the District shall 
contribute an amount which, when added to the Minimum Employer 
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Contribution (MEC), will provide a total monthly contribution equal 
to the following: 

 
•  Retirees In Kaiser Service Areas: The rate for HMO coverage under the CalPERS 

Kaiser Plan, adjusted annually for the term of the agreement, unless the retiree's primary 
residence is outside a Kaiser service area as defined by Kaiser. 

 
•  Retirees Outside Kaiser Service Areas: The retiree shall provide sufficient written 

proof to the District that the retiree's primary residence is outside a Kaiser service area 
as defined by Kaiser. Upon receipt and verification of such documented proof, the 
District shall continue to contribute an amount which when added to the MEC, will 
provide a total monthly contribution up to the highest premium at each tier of coverage 
for HMO plans offered by CalPERS, to be adjusted annually for the term of the 
agreement. This shall be the District's maximum contribution amount; if the retiree's 
medical plan is less than this amount, the district shall contribute this lower amount. 

 
•  Change of Residence/Medical Plan After Retirement: Every retiree shall be 

responsible for notifying the District in writing of a change in primary residence that 
would impact the District's maximum contribution as set forth above (e.g. moving to, or 
outside of a Kaiser service area as defined above and/or moving to a different medical 
plan if outside of a Kaiser service Area). Retirees who change primary residence shall be 
eligible to change their medical plan coverage as permitted by CalPERS. However, the 
District shall automatically adjust its contribution level, as provided above when the 
employee changes primary residence and is eligible for a change in coverage as 
permitted by CalPERS in accordance with the provisions set forth above, regardless of 
whether the retiree changes medical coverage. 

 
b. Employees Who Retire Between July 1, 2011 and Up To and Including 

June 30, 2015. The District shall contribute an amount which, when added 
to the Minimum Employer Contribution (MEG), will provide a total monthly 
contribution equal to the calendar year 2010 Bay Area rate for Kaiser 
coverage in the CalPERS health plan. If the retiree's medical plan is less 
than this amount, the District will contribute the lower amount. 

 
c.  Employees Who Retire ON or AFTER July 1, 2015. The District shall 

contribute an amount which, when added to the Minimum Employer 
Contribution (MEC), will provide a total monthly contribution equal to 80% 
of the 2015 Kaiser rate. If the retiree's medical plan is less than this 
amount, the District will contribute the lower amount. Proration is based 
upon the retiree FTE in accordance with the proration calculations listed 
under Health Benefits above. 

d.  Medical and Dental Benefits for Members Who Retire ON or AFTER 
July 1, 2016: Effective July 1, 2016 the District will reimburse or reinstate 
coverage, taking into account each individual retirees' circumstances, for 
medical benefits for the retiree only at the CalPers Kaiser Rate as well as 
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pay the cost of dental insurance for a maximum of ten (10) years or until 
the retiree reaches age 65, whichever occurs first. In order to be eligible for 
retiree medical and dental benefits, the employee must have worked for the 
District for at least five years prior to retirement. The employee must 
complete the appropriate application in the Benefit Department at least 
thirty (30) days prior to their retirement date in order for reimbursement of 
medical benefits to begin immediately upon retirement. 

2. CalPERS Payment 
 

The District will contribute the Minimum Employer Contribution 
(MED)($143.00 for 2021) directly to CalPERS for each eligible retiree for 
medical insurance. Pursuant to California government code §22892 (c), 
this amount shall increase annually by at least 5% of the employer 
contribution for active employees until such time as both are equal. In 
addition, the District will contribute to each retiree who qualifies under 
Section E1, on an individual basis an amount which, when added to the 
annual amount, will cover the plan as provided in Section E1 of this Article. 

 
Because PERS requires that the CalPERS premiums be deducted from the 
retiree's PERS warrant, the District will provide, in advance, a 
reimbursement monthly up to the amount designated above. The retiree's 
tax liability for the reimbursement will be in accordance with Internal 
Revenue Code regulations. Reimbursements made through 
direct deposit are guaranteed to arrive at the retiree's designated financial 
institution on the first business day of each month. 

 
Reimbursements sent to retirees through the U.S. mail will be mailed 
directly to the retiree on the first business day of each month. 

 
Should the retiree subsequently enroll in a more expensive plan, the 
District's obligation is limited to the lower amount (i.e., the contribution level 
for retiree's health benefit in Section A, one-party plan). 

 
G. Retirement Health Benefit and Incentive 

 
Beginning on July 1, 2015, retirement health benefits shall be capped at 80% of 
the 2015 one-party Kaiser rate and prorated based upon the retirees FTE in 
accordance with the proration calculations listed under Health Benefits above. 

 
H. Requirements/Conditions Imposed by Carriers 

 
The benefits provided under this section (Retiree Health Benefits) shall be subject 
to any requirements or conditions which may be imposed by the carrier and/or 
provider. 



38  

I. Payroll Deduction Rights and Information 
 

In addition to the foregoing District-paid plans, an employee may authorize 
amounts to be withheld for premiums of certain group life, income protection, and 
disability insurance plans. Information on these programs may be obtained from 
representatives of the Union or from Benefits Department. 

 
J. Compensation in Lieu of Medical Coverage 

 
Effective July 1, 2016 medical in lieu will be paid at highest rate paid for all District 
bargaining units moving forward and shall be initiated only following the 
employee's certification, on a form prescribed and required by the District, of 
alternative coverage. 

K. Application of Grievance Procedure 
 

The administration by the plan providers referenced in this Article shall not be 
subject to the grievance procedure. 

 
ARTICLE 27 

MILEAGE 

A. Compensation 

An employee(s) required by the District to use his/her own auto in the 
performance of his/her duties and an employee(s) who is assigned by the District 
to more than one (1) work site shall be reimbursed at a rate equal to that allowed, 
without itemization, by the Internal Revenue Service for: 

1. Travel between work sites approved by the District. 
2. Meetings or activities assigned or approved by the District. 
3. •Other work-related responsibilities approved by the District. 

B. Approval 

Reimbursement request for mileage (at the current I.RS. rate when the miles 
were driven) shall be submitted in writing or electronically using a District 
approved written or electronic form. Reimbursement for required mileage shall be 
for miles actually driven. 



39  

ARTICLE 28 

TOOLS AND EQUIPMENT 

A. Supplying Tools 

An employee(s) in the classification of Equipment Mechanic shall supply his/her 
own tools and equipment unless such tools or equipment are unique to the 
District's work requirements. Such personal tools or equipment shall be in good 
repair at the time of employment or when this Agreement becomes effective. The 
District shall provide any special tools or equipment. The District shall have the 
sole discretion to determine which tools shall be provided. 

 
An employee(s) in the classification of Mechanical Service Technician shall supply 
his/her own tools and equipment as listed in the Mechanic's Standard Tool List. 
Each Mechanical Service Technician employed by or on the effective date of this 
Agreement shall have until December 31, 2005 to obtain a complete tool and 
equipment inventory as listed in the Mechanic's Standard Tool List. Each 
Mechanical Service Technician employed after the effective date of this Agreement 
shall have a complete inventory as listed in the Mechanic's Standard Tool List 
upon his/her initial employment. Such personal tools or equipment shall be in good 
repair at the time of employment or when this Agreement becomes effective. All 
other tools and/or equipment not listed in the Mechanic's Standard Tool List shall 
be supplied by the District. The District shall use reasonable judgment in deciding 
whether to supply a particular tool and/or equipment to each Mechanical Service 
Technician or to include same as part of a Transportation Shop inventory pool. Any 
dispute by a Mechanical Service Technician(s) to the distribution and/or relevancy 
of a tool or equipment that is or should be supplied by the District shall be 
immediately referred by the parties to the Assistant Superintendent, Administrative 
Services or designee for resolution. 

 
The District shall supply and launder work coveralls and jackets for Mechanical 
Service Technicians, Vehicle Service Technician(s) and Equipment Mechanic(s) 
to a limit pre-established by the District. 

B. Inventory of Tools 

Each Mechanical Service Technician and Equipment Mechanic shall maintain an 
up-to-date inventory of his/her tools and equipment which shall be filed with the 
supervisor. 

C. Replacement of Tools 

The District will in a timely manner replace worn or broken required personal 
equipment resulting from District usage with the same quality as that specifically 
listed in the inventory. Such worn equipment shall be submitted to the employee's 
supervisor and request made for replacement. Safeguarding required personal 
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tools or equipment shall be the responsibility of the employee, and the District 
shall not be held liable for such equipment if it is lost or stolen. 

However, the District shall compensate employees for the theft of required 
personal tools and equipment caused by a break-in the District building and/or 
locked District vehicles. If thefts involve locked District vehicles, the affected 
employee must file a police report in order to receive compensation. 

 
ARTICLE 29 

PROPERTY DAMAGE* 

Employees shall be reimbursed for loss or damage to personal property occurring in the 
scope of employment under the following conditions: 

A. The loss or damage occurs through no fault of the employee. 

B. All losses are subject to a ten dollar ($10.00) deductible provision. 

C.  The maximum reimbursement for any one (1) loss shall not exceed one 
hundred dollars ($100.00) except for articles of personal clothing, when the 
maximum for any one (1) loss shall be two hundred dollars ($200.00). 

D. The deductible provision does not apply to damages to the clothing of an 
employee arising from an assault upon the employee. 

E. If an employee files a claim for the loss or damage to personal property 
which has been brought to the work site, reimbursement shall be allowed 
under the terms of this contract provided that: 

1. The personal property is for use in the scope of employment. 

2. A written confirmation of the loss of or damage to personal property 
at work is obtained from the employee's immediate supervisor. 

F.  Damage to personal property concomitant to industrial accident shall not 
be subject to the deductible or maximum limitations indicated above. 

 
*Article 28, related to employees in the classifications of Mechanical Service Technician 
and Equipment Mechanic, shall take precedence over this Article with reference to 
required tools and equipment. 
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ARTICLE 30 

APPRENTICESHIP PROGRAM 

Both the District and Union shall participate in a State-registered apprenticeship program 
in accordance with the California Apprenticeship Law as set forth in the California Labor 
Code. An apprentice shall be employed only at the work of the craft or trade to which 
he/she is registered. 

The apprenticeship program will be implemented only by mutual agreement between the 
Union and the District. 

 
ARTICLE 31 

MEDICAL EXAMINATION 

The District may require an employee to submit to a medical examination as a condition 
of continued employment. Any required examination may be conducted during regular 
working hours by a physician designated, scheduled and paid for by the District. 

Any employee directed by the District to have a medical examination at a time other than 
during the employee's normal work hours will be paid at the appropriate rate. 

This Article does not have application to typical medical requirements such as T.B. test, 
physical examinations which are a job description requirement or examinations related to 
a workers compensation requirement. 

 
ARTICLE 32 

DISCIPLINE 

Disciplinary actions shall be administered solely under the provisions of this Article. 
 

A. Progressive Steps 

In administering disciplinary matters, progressive steps will be utilized to the 
greatest extent permitted by individual circumstances, and the level of discipline 
shall be commensurate with the offense. Progressive steps-will be followed, 
except when the offense(s) is of a severe nature, the District may determine if 
necessary to skip a step or steps. 

 
1. Verbal reprimand. 

2. Letter of caution. A letter of caution is distinct from a written reprimand in 
that upon issuance it is not placed in the employee's personnel file. 
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3. Written reprimand will be placed in the employee's personnel file. 
 

4.  Suspension without pay. Suspension is a temporary removal from the 
employee's assignment at the District without pay for a specified period of 
time. 

 
5. Involuntary Reassignment, Transfer, or Demotion. 

 
a. Involuntary demotion - Involuntary demotion is placement in a lower 

classification which may be at another location. 
 

b.  Involuntary Reassignment for Discipline - Involuntary reassignment 
is a change of assignment whereby an employee is deprived of an 
incident of classification and/or reassignment for punitive reasons. 

 
c.  Involuntary Transfer for Discipline - Involuntary transfer is a change 

of location, which may result in a loss of pay (i.e. loss of shift 
differential). 

6. Dismissal 

B. Cause 

A permanent employee may have disciplinary action taken against them for any of 
the following causes: 

 
1. Failure to adequately perform bona fide requirements of the position held. 

 
2. Failure to comply with contractual conditions of employment. 

 
3. Willful, negligent or persistent violation of rules and regulations. 

 
4. Violation of any lawful order by an appropriate supervisor/manager. 

5. Insubordination. 
 

6. Dishonesty. 
 

7. Use of controlled substances; i.e., alcoholic beverages and/or illegal drugs, 
which has direct adverse effect on the District. 

 
8.  Use of controlled substances; i.e., alcoholic beverages and/or illegal drugs 

on the job site.* 
 

9. Disorderly or immoral conduct on duty or on the job site.* 



43  

10.  Conviction of a sex offense as defined in Education Code Section 44010, 
conviction of a_narcotics offense in Education Code_Section 44011, or 
conviction as a sexual psychopath in Article I, Chapter I, Part 1.5, Division 
6 of the Health and Welfare Code. 

 
11. Repeated, unexcused tardiness. 

 
12. Repeated, unexcused failure to report to work as assigned. 

 
13. Excessive absence which is detrimental to the District. 

 
14. Repeated discourteous treatment of the public, students or other 

employees. 
 

15. Willful or negligent damage to school property or willful waste of District 
supplies or equipment. 

 
16. Evident unfitness for service. 

17.  Failure to maintain licenses or certificates required for the position by law 
or District policy or job description. 

 
18.  Material and intentional misrepresentation or concealment of any relevant 

fact in connection with obtaining employment. 
 

19. Misappropriation of District funds or property. 

 
20.  Conviction of a felony or conviction of a misdemeanor involving moral 

turpitude. A plea of guilty or a conviction following a plea of nolo 
contendere is deemed to be a conviction within the meaning of this section. 

 
*In this context travel between work_locations will be construed as on the 
job site. 

C. Disciplinary Procedure for Involuntary Reassignment/Transfer, Demotion, 
Suspension and/or Dismissal 

Administrative Leave 
 

Administrative Leave may be utilized in conjunction with the potential use of the 
discipline process, but such leave shall not be construed, in and of itself, as 
disciplinary action. An employee may be immediately placed on administrative 
leave with pay pending a hearing under the circumstances in which it would be 
seriously detrimental to the welfare of the District, students or other employees. 
Such leave may be ordered by the Executive Director, Human Resources or 
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his/her designee, after the employee has been orally notified of the allegation( s) 
and has been given an opportunity to respond. 

1. Investigation/Informal Meeting 

An employee, against whom disciplinary action may be taken, shall meet 
with the Chief of Human Resources or their designee. The employee shall 
be informed orally of the allegations and be given an opportunity to orally 
respond. The employee may be represented at the hearing by a 
representative of their choice. 

2. Written Notice of Disciplinary Action 
 

Before taking disciplinary action to dismiss, suspend, or demote an 
employee, the District shall cause to be served personally or by certified 
mail on the employee a Notice of Proposed Disciplinary Action, which shall 
contain the following: 

 
a.  A Statement of the specific charges against the employee written in 

ordinary and concise language and including the cause and the 
specific acts and omissions on which the disciplinary action is based. 
No charge, however, shall be made based on facts which occurred 
prior to the employee's becoming permanent nor more than two (2) 
years prior to the filing of this statement of charges, unless such 
facts were concealed or not disclosed by such employee when it 
could be reasonably assumed that the employee should have 
disclosed the facts to the District. 

 
b.  If it is claimed that the employee has violated a rule or regulation of 

the District or department, a copy of said rule shall be included with 
the notice. 

 
c. Copies of the materials upon which the charges are based. 

 
d.  A statement that the employee may request a hearing in writing 

either by mail or personal delivery within five (5) calendar days after 
service of the statement of charges. A form shall be provided to the 
employee the signing of which shall constitute a demand for a 
hearing and denial of all charges. In the absence of a request for a 
hearing within the five (5) calendar days, the disciplinary action shall 
be effective on the date the employee was served with such notice. 

 
3. Predisciplinary (Skelly) Meeting 

The District shall provide written notice of the charges to the employee as 
set forth above and offer the employee an opportunity for a predisciplinary 
(Skelly) meeting on the charge. 
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4.  At the completion of the investigation/informal meeting or Skelly meeting 
the District may elect to initiate specific disciplinary action. The 
employee/Union and the District may come to an agreement regarding 
implementation of the specific disciplinary action. The agreed to disciplinary 
action shall be summarized by the District and delivered to the 
employee/Union in writing. 

5. Right to a Formal Hearing 
 

If the District issues a notice of discipline, the employee shall remain in 
paid status to the extent required under Education Code section 45113. 

 
a. Involuntary Reassignment/Transfer: 

 
I.  If a hearing is requested, it shall be conducted by the 

Superintendent or his/her designee. However, the designee 
shall not be the same person who conducted the investigation 
pursuant to paragraph C.1 of this Article. 

 
II.  At the conclusion of the hearing the decision of the 

Superintendent or his/her designee shall be effective 
immediately; however, the employee within ten (10) work 
days may appeal the Superintendent/designee's decision to 
the Board of Education in accordance with Section 5 of this 
Article. 

 
b. Suspension 

 
Suspension without pay or suspension with a reduction in pay 
shall be administered consistent with Education Code section 
45113. 

 
II  If a hearing is requested, it shall be conducted by the 

Governing Board or an impartial third-party hearing officer, as 
determined by the Governing Board. 

Ill  The hearing shall be held within a reasonable period of time 
but not before five (5) working days after the filing of request 
for a hearing. 

 
IV The employee shall be given the opportunity to be represented 

at the hearing by a representative of his/her choice. 
 

V Technical rules of evidence shall not apply at the hearing. 

VI At the conclusion of the hearing the decision shall be final. 
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VII A record of the hearing may be made. 

VI11  Cost of the hearing shall be shared equally by the District and 
the Union. 

c. Demotion or Dismissal 
 

I. ·1f a hearing is requested, it shall be conducted by an impartial 
third-party hearing officer. The hearing officer shall be mutually 
selected by the District and the Union from an agreed upon 
list. 

 
II. The hearing shall be held within a reasonable period of time 

but not before five (5) working days after the filing of the 
request for a hearing. 

 
Ill.  The employee shall be given the opportunity to be represented 

at the hearing by a representative of his/her choice. 
 

IV. Technical rules of evidence shall not apply at the hearing. 
 

V.  At the conclusion of the hearing the decision of the hearing 
officer shall be effective immediately; however, the employee 
within five (5) work days may appeal the decision to the Board 
in accordance with paragraph C.5 of this Article. 

 
VI. A record of the hearing may be made. 

 
VII.  Cost of the hearing shall be shared equally by the District and 

the Union. 
 

VIII. If a hearing officer is assigned, the decision of the hearing 
officer shall be final. 

7. Appeal to the Board of Education 
 

a.  The hearing officer shall submit a written recommended decision to 
the Board of Education which shall include proposed findings of fact 
and determination of issues. A copy of the recommended decision 
shall be sent to the employee. 

b.  Prior to making a final decision, the Board of Education shall afford 
the employee the opportunity to present arguments to it on the 
sufficiency of cause for disciplinary action. 
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c.  The Board of Education shall either accept, reject, or modify the 
recommended decision. Should the Board reject or modify the 
recommended decision, it shall first review the findings of fact or the 
arbitrator's report. If the Board modifies the designee's decision it 
shall provide the employee with its rationale for the modification. 

 
d. The decision of the Board of Education shall be final. 

8. Failure to Appear 
 

Failure by the employee to appear in person or to be represented by a 
designated representative in his/her stead for any scheduled hearing shall 
constitute a waiver of the hearing. Disciplinary action will be taken without a 
hearing. 

 
ARTICLE 33 

RELEASE OF NONPERMANENT AND PROBATIONARY EMPLOYEES 

 
Nonpermanent and probationary employees may be released with or without cause from 
service at any time by the District. Upon request, all employees released from service 
with cause, shall be provided a written explanation for their release from probation. 

 
Regular employees holding permanence in another classification shall be returned to the 
previous class when released from probation with or without cause. Upon request, all 
employees returned to their previous class for cause shall be provided a written 
explanation for their release from probation. 

 

 
ARTICLE 34 

EVALUATION 

A. Purpose 
 

Evaluation is designed to appraise the performance of an employee for the 
following purposes: 

 
1. To assist the employee with the development of his/her greatest potential. 

 
2. To assess the performance of the employee. 

3. To commend the employee for distinguished performance. 
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4. To notify the employee of a needs to improve and/or unsatisfactory 
performance. 

 
B. Frequency of Evaluation 

 
1.  For evaluation purposes, probationary status begins with appointment to 

regular status within a classification. Probationary employees shall be 
evaluated at the end of their second (2nd) and fifth (5th) months of 
probationary service. 

 
2. Permanent employees shall be evaluated once each calendar year for the 

first two (2) years in a classification and every other calendar year thereafter. 

3.  Evaluations shall be completed by April 30th of the year following the calendar 
year for which the employee is being evaluated, and shall be based only on 
the employee's job performance which occurred during the evaluation. 
"Rating period" is defined as the prior one or two calendar year(s). This 
shall not preclude the evaluator from referring to a previous evaluation, 
e.g., to note a continuing pattern of job performance issues as documented 
on the previous evaluation(s). 

 
4.  Employees may be evaluated more frequently when there is reasonable 

cause for such evaluation. 
 

C. Performance Evaluation 
 

The form and instructions used for evaluation is attached as Appendix 8. 
 

D. Discussion of Evaluation 
 

1.  The evaluator and the employee shall discuss the evaluation in accordance 
with the performance evaluation instructions. The employee shall sign the 
evaluation indicating only receipt of a copy, and his/her signature shall not 
be deemed to be an agreement with the evaluation. Negative information 
which could result in a "needs to improve" rating and/or an "unsatisfactory" 
rating (specific or general) which has not been previously discussed with 
the employee during the rating period shall not be included in the 
evaluation or the Performance Improvement Plan. 

 
No evaluation of any employee shall be placed in any personnel file without 
extending an opportunity for discussion between the employee and the 
evaluator( s). 

 
2.  An evaluation containing a "needs to improve" rating and/or an 

"unsatisfactory" rating shall include supporting evidence for the evaluation 
and shall make specific recommendations for improvement(s). It shall 
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provide for assisting, as applicable, the employee in implementing any 
recommendations made. 

 
3.  An employee shall be notified of his/her right to prepare and have attached 

to the evaluation his/her written comments in response to the evaluation. 
An employee shall have twenty (20) work days from receipt of his/her 
evaluation to submit and have attached to the evaluation his/her written 
comments. 

 
 

ARTICLE 35 

LAYOFF PROCEDURES 

 
When the District determines that layoffs are necessary (Education Code 45114, 45308), 
procedures shall be administered under this Article. 

 
A. Definitions: 

 
1.  Employee: An employee for the purposes of this Article is a permanent or 

probationary employee in the regular classified service. 
 

2. Layoff: A layoff is an involuntary reduction in hours, reduction in hours per 
day, week or month; i.e., reduction of number of days worked per year, 
separation from the classified service or reassignment to a lower 
classification in lieu of layoff. 

 
3.  Seniority: Seniority for employees shall be based on the date of hire in 

their present classification plus higher classifications. Substitute time shall 
be excluded. 

4.  Voluntary Layoff: Voluntary layoff is employee consent to a reduction of 
hours or assignment to a lower classification in lieu of layoff. 

B. Application & Bumping Rights: 

1. The employee with the least seniority in the affected class plus seniority 
accrued from serving in a higher class, shall be laid off first. 

 
2.  In determining order of layoff in a lateral class (where an employee moves 

or has moved from one class to another class at the same salary range) 
the original class, prior to lateral movement, shall be considered a lower 
class for purposes of seniority within class. 

 
3.  Any employee who, in order to avoid interruption of employment, voluntarily 

consents to a reduction in hours of employment or assignment to a lower 
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class than that in which the employee has permanence is considered to 
have taken a voluntary layoff. 

 
4.  An employee laid off in one classification, who previously served in an 

equal or lower classification, may move/bump into that equal or lower 
classification if their seniority is greater than those employees presently 
serving in that classification. 

5.  An employee displaced from their classification as a result of being 
bumped shall have the same bumping right as set forth in 4 above. 

6. If two (2) or more employees subject to layoff have equal hire date seniority 
in the current classification, the determination as to who shall be laid off 
shall be made on the basis of the greater hire date seniority into permanent 
status, and if that be equal, then the determination shall be made by lot. 

 
C. Notice of Layoff 

 
The District shall adhere to the notice, hearing, and layoff procedures in Education 
Code 45117, Government Code 11503 and 11505, and any other applicable 
provisions of law. 

 
1.  A written preliminary notice of the recommendation of layoff due to lack of 

work or lack of funds shall be served on affected employees by certified 
mail no later than March 15, except as provided by law. 

 
2.  The notice shall contain: (1) the reason for the layoff, (2) the effective date 

of the layoff, (3) the employee's displacement rights, if any; (4) the 
employee's reemployment rights; (5) the employee's hearing rights, if the 
layoff is not due to expiration of a specially funded program; and (6) the 
employee's right to discuss the layoff with the Chief Director of Human 
Resources and/or designee. 

 
3. Copies of Layoff Notices shall be provided to the Union. 

4. Employees who have been given a notice of layoff due to expiration of a 
specially funded program shall be given written notice not less than sixty 
(60) days prior to the effective date of the layoff, informing them of their 
layoff date, displacement rights, if any, and reemployment rights. 
Employees shall respond in writing within ten (10) calendar days after 
receiving such notice, of their intent to exercise seniority rights for 
displacement to a lateral or lower classification or a reduction of 
assignments or hours. 
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D. Hearing Rights for Layoff Due to Lack of Work/Lack of Funds 

1. If a hearing before an Administrative Law Judge is properly requested by 
the employee following receipt of a notice of layoff, the proceeding shall be 
conducted consistent with Education Code section 4511?(c) and other 
applicable provisions of law. 

2.  A final notice of layoff shall be given to the employee before May 15th 

unless a continuance is granted after an employee's request for hearing is 
submitted. If a continuance is granted, the date to serve the final notice of 
layoff will be extended the number of calendar days of the continuance. 

 
E. Reemployment Rights 

1.  The names of employees laid off shall be placed on reemployment lists in 
the reverse order of layoff. Involuntary layoff shall continue for thirty-nine 
(39) months from the date of layoff. Voluntary reassignment or demotion in 
lieu of layoff employees shall be placed on reemployment lists for an 
additional twenty-four (24) months. 

 
2. Reemployment shall be in the reverse order of layoff. 

3. Offers of reemployment shall be made on the basis of reemployment lists 
based on the highest seniority. 

 
4.  Such employees shall be notified by Certified/Registered mail at the last 

known address of record and/or shall be notified by telephone. The 
employee shall, if notified by mail, have three (3) work days from proof of 
service but in no case more than seven (7) work days from the date of 
postmark to notify the District of acceptance. Failure to respond/accept 
shall be considered a waiver of the right to the vacancy. 

5.  Upon reemployment from layoff, an employee (permanent or probationary) 
shall return to the employment status he/she held prior to the layoff 
pursuant to this section and the Education Code. 

a. Permanent employees serving in a probationary status pursuant to a 
promotion: 

 
1.  If a permanent employee should return to a promotional class 

within a twelve (12) month period following a layoff in which 
he/she was in a probationary status, the probationary time 
that he/she had served prior to the layoff shall all be credited 
toward his/her total probationary period. 

2. If a permanent employee should return to a promotional class 
that exceeds a twelve (12) month period following a layoff in 
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which he/she was in a probationary status, then he/she shall 
begin a new probationary period. Upon completion of the new 
probationary period, the probationary time that he/she had 
served prior to the layoff shall then all be credited toward 
his/her step advancement. 

b. Non-permanent employees serving in a probationary status: 
 

1.  If a non-permanent employee is laid off during his/her 
probationary period and later re-employed in the same class, 
he/she shall begin a new probationary period regardless of the 
time spent in layoff. Once he/she gains permanent status in the 
position class, the probationary time that he/she had served 
prior to the layoff shall be credited toward his/her step 
advancement. 

 
6. Under no circumstance shall a probationary period exceed that that is 

contained in Article 24, Salary Administration, subsection B or a one (1) 
year period as provided for in Education Code Section 45113(a). 

 
F. Notification of Vacancy 

 
When vacancies arise and employees in a layoff status have no reemployment 
right to the position, they shall be notified in writing of the vacancy and shall be 
given preferential consideration for the vacancy if they are qualified as determined 
by the District provided that such employees have current interest cards on file. 

 
G. Right of Refusal 

An employee on a reemployment list may decline two offers of reemployment in 
his/her former classification. After the second refusal, the employee's name shall 
be placed in inactive status until the employee notifies the District of his/her 
availability for work. No additional offers need be made, except upon a good 
cause the District may permit additional offers. 

 
H. Board of Trustees 

Layoffs and reemployment in accordance with the above procedure shall be subject to 
Article 4 (Grievance Procedure); however, an Arbitrator's decision (Step 4)_shall be 
advisory only. The Arbitrator shall submit a written recommended decision to the grievant 
and Board of Education. The decision of the Board of Education shall be final and 
binding. Costs of arbitration shall be shared equally by the District and the Union. 

 
I. Administrative Regulations 

The District may adopt Administrative Regulations to carry out the provisions of 
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this Article. The implementation of this Section shall not deviate from Education 
Code 45117, Government Code 11503 and 11505, or any other applicable 
provisions of law. 

 
ARTICLE 36 

PERSONNEL FILES 

A. The official personnel file of each employee shall be maintained at the District 
administrative office. 

 
B.  Every employee shall have the right to inspect and obtain copies of materials in 

his/her personnel file upon request, except those excluded from inspection by the 
Education Code or State law, provided that the inspection is made at a time when 
such employee is not actually required to render service to the District. Exceptions 
to this procedure may be made in unusual circumstances. 

 
C.  An employee may also authorize in writing a Union representative to-also inspect 

his/her personnel file. Such reviews shall be reasonable in number, at reasonable 
intervals, at a reasonable time, and in the presence of a member of the 
administrative staff or his/her designee. 

 
D.  All personnel files shall be kept in confidence and available for inspection only to 

other employees and members of the governing board when necessary in the 
proper administration of the District or the supervision of the employee. 

 
E.  Information of a derogatory nature, except material excluded from inspection by 

the Education Code or State law, shall not be entered or filed unless and until the 
employee is given notice [ten (10) days if personally received by the employee or 
fifteen (15) days if mailed to the employee] and an opportunity to review and 
comment thereon. Such review shall take place during normal business hours, 
and the employee shall be released from duty for this purpose without salary 
deduction. An affected employee shall be provided a copy of derogatory materials 
placed in his/her official personnel file. An employee shall have the right to enter, 
and have attached to any derogatory statement, his/her own comments thereon. 

 
F.  Material placed in the personnel file shall be placed in the file on or about the time 

of the incident(s) which caused the material to be drafted, or on or about the time 
the District became aware of the incident. Except for routine materials, material 
placed in a personnel file shall indicate the date on which it was received in the 
District Personnel Office. 

 
G.  Upon written request by a unit member, the District will remove derogatory 

material, other than the member's regular evaluations, which was entered in 
his/her file more than two (2) calendar years prior to the date of the request, and 
place that derogatory material in a separate sealed envelope in the member's 
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personnel file. The envelope may be opened and the specific contents referred to 
at the request or with the permission of the member. The member or his/her 
designee has a right to request to be present at any opening of the envelope. 
Further, the contents of the envelope may be opened and utilized by the District in 
any proceeding or controversy in which the employee first makes a factual 
contention regarding the events covered by the derogatory material in the 
envelope, to the extent that such material is required to rebut the member's 
assertion at the level at which it was raised. The contents of the envelope will also 
be produced by the District as required by law. 

 
H. No evaluation of any employee shall be placed in any personnel file without 

extending an opportunity for discussion between the employee and the 
evaluator(s). 

 
 

ARTICLE 37 

PROMOTIONS 

A.  Promotion is defined as movement from a lower classification to a higher 
classification within the bargaining unit. 

 
B. Candidate selection process: 

 
1.  Candidates shall submit electronic or written applications (currently 

MDUSD uses Edjoin). A confirmation email will be sent to the candidate 
upon successful receipt of the application. 

2.  The Human Resources Office shall, on the basis of the electronic or written 
application, determine if each candidate appears to meet the minimum 
requirements, as established in the job announcement. 

3. An employee shall be ineligible to apply for promotion if: 

a.  His/her most recent evaluation (dated no more than one year prior to 
the posting of a position or up to 30 days of the candidate applying 
for the promotional position) has a general rating of "Needs to 
improve" or "Unsatisfactory" and was completed within the timeline 
set forth in Article 34.8.3. 

b.  He/she has been suspended without pay (Article 32.A.4) not more 
than one (1) year prior to the initial posting of a position. 

 
4.  Candidates meeting the minimum requirements or having any related 

experience shall be invited to take a written or performance assessment, if 
required. If a written or performance assessment is not required, the 
candidates shall be provided the opportunity to be interviewed by the 
selection team. Any candidate applying with one (1) year experience in a 
vacant position shall not be required to take a written or performance 
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assessment and may move directly to the next step of the selection 
process. All internal candidates who meet the minimum requirements or 
have any related experience will be invited to interview with the exception 
of those that are prohibited from applying as set forth above and below. 

5.  Written or performance assessments and method of rating shall be 
developed by the Human Resources Office and shall be related to the 
actual requirements of the job as specified in the job description. 

 
a.  Candidates who fail to pass the written or performance assessment 

shall receive written follow up from the District regarding areas of 
specific weakness and suggestions for improvement at the 
candidate's request. 

b.  A candidate who passes a written and/or performance assessment 
shall not be required to re-take that assessment for a period of 
twelve (12) months when applying for a promotion within the same 
classification. 

6.  Candidates who satisfactorily meet the criteria cited above shall be referred 
to the candidate selection team for interview. The selection team shall 
evaluate each candidate's qualifications based on the following: 

a. Letters of recommendation 
b. Results of the oral interview 
c. Qualifications (from application, resume, interview) 
d. Length of District service in similar positions based on hire date 

 
7.  Voting members of a candidate selection team shall include an equal 

number of management appointees and Union appointees. It may be 
chaired by a representative of the Human Resources Office. A majority 
vote of the team is required to qualify a candidate based on the above 
criteria. Unit members of the selection team shall be in a paid status when 
serving on the selection team. 

 
C.  In the event that a majority of the interview committee qualifies an internal 

candidate(s), the most senior candidate certified as qualified for the promotional 
opportunity, by majority vote of the selection team, shall be offered the position. 
Seniority within the job family shall be deemed greater than district seniority. 
Time in temporary assignments shall not be used to advantage employees in the 
seniority ranking. 

 
D. In the event no internal candidates are qualified by the selection team, outside 

candidates may be selected for the position 
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E.  Employees successfully completing an apprenticeship program shall be 
automatically promoted to positions in the journey level classification irrespective 
of the conditions of this Article. 

F. Upon written request, reasons shall be provided in writing to unsuccessful 
candidates. This written response shall not be subject to the grievance process. 

G.  Employees promoted into higher classifications inside or outside the unit shall 
have the right to voluntarily return to their previous positions within twelve (12) 
work days after beginning the new position. 

 
If said employee should opt to return to their previous position as described in the 
preceding paragraph, the next senior employee (see section C) deemed qualified 
by the candidate selection team in the same interview shall be offered the 
promotion, within five (5) work days of the position becoming vacant. Said process 
may be repeated as necessary if there are additional qualified candidates as 
described herein. 

 
All vacancies will be first met through the transfer process (Article 41). All 
promotional opportunities within the bargaining unit shall be posted at all work 
sites where employees in the unit are regularly assigned for a period of six (6) 
work days. 

 
H.  Although Transfers/Promotions can be run concurrently, all vacancies will be first 

met through the transfer process (Article 41). All promotional opportunities within 
the bargaining unit shall be posted at all work sites where employees in the unit 
are regularly assigned for a period of six (6) work days. 

 
I. During the winter, spring and summer recesses, each available promotion will be 

posted at the District office and advertised on the District job line for the specified 
period(s) of time. 

 
J. The District will provide the Union at least three (3) working days to appoint panel 

members for the Selection Team. 

 
ARTICLE 38 

REASSIGNMENT"" 

 
Custodial Assignment: 

 
A. At the beginning of each school year the site administrator shall post the specific 

assignments of each position at each work site. 
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B.  As vacancies occur at any given work site, the specific reassignment(s) to each 
position(s) at that site shall be accomplished with prime consideration being given 
to seniority. Overruling seniority shall be neither arbitrary nor capricious. 

 
C.  The Union and the District agree that on occasion there shall be circumstances 

that require the modification of an employee's assignment within a work site. Said 
modification of an employee's assignment shall be related to an equalized 
adjustment of his/her work schedule. If more than one (1) work station is affected, 
all work stations shall be re-bid according to seniority. 

 
*Refer to Food Service Article 42. 

 
ARTICLE 39 

RECLASSIFICATION 

A. Salary Placement of Reclassified Positions 
 

When, as a result of reclassification of a position, the salary range of the position 
is moved upward, incumbents in the reclassified position(s) shall be placed at a 
step on the new range which will result in an increase of at least five (5) percent, 
providing such placement will not exceed the final step of the new range. When 
such placement would result in an increase in excess of the final step, the 
employee shall be placed at the final step of the new range. 
When a reclassified employee is placed on Step 1 as a result of reclassification, 
he/she shall be entitled to movement to Step 2 at the end of six (6) months. 

 
When, as a result of reclassification of a position, the salary range of the position is 
moved downward, all incumbents serving therein shall be continued at their former 
rate of pay (Y-Rated) until future salary adjustments provide a salary increase for 
those incumbents in the new salary classification. Other than reclassification, any 
other downward adjustment of salary shall be considered a demotion, and shall 
take place only in accordance with the layoff or disciplinary procedures of this 
Agreement and applicable law. 

 
B. Incumbent Rights 

 
When a position or class of positions is reclassified, the incumbent(s) in the 
position(s) shall be entitled to serve in the reclassified position(s). 

 
C. Administrative Procedures 

 
The Executive Director of Human Resources is charged with the responsibility of 
recommending to the Superintendent and the governing board any changes or 
revisions in the established classification plan. Based upon input from District 
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administrative personnel or any employee or authorized representative of 
employee organizations, and upon an appropriate review of duties and 
responsibilities assigned to specific positions, the Executive Director of Human 
Resources may recommend the reclassification of a position or positions where 
assigned job duties and responsibilities have changed significantly. 

The basis for reclassification of the position must be a gradual accretion of duties 
and not a sudden change occasioned by a reorganization or the assignment of 
completely new duties and responsibilities. Determinations as to the gradual 
accretion will be on the basis of guidelines provided by administrative procedures. 
Work load increase will not be considered as a basis for reclassification review. 

 
An employee who has been reclassified with his/her position shall be ineligible for 
subsequent reclassification with his/her position for a period of at least three years 
from the initial action. 

1.  Employees wishing to initiate a reclassification of their position(s) will 
submit a request on the appropriate district form to the 
District/Teamsters reclassification committee by January 1 of each year. 
This request must include itemization of duties not contained in the existing 
job description. Only reclassification requests which substantiate that the 
position responsibilities significantly exceed the requirements of the current 
position description in areas requiring additional skills, greater responsibility 
and decision-making requirements, or more hazardous physical 
performance requirements, shall be considered. Additional performance 
requirements shall also be considered. Additional workload in areas 
covered by the current job description shall not qualify the position for 
reclassification consideration. A reclassification request is not the basis for 
a wage comparison study or a comparable worth study. 

2.  The District/Teamsters Reclassification Committee will send a copy of the 
reclassification packet to the immediate supervisor. The supervisor will 
review the packet, complete Part II of the form and return the entire packet 
to the District/Teamsters Reclassification Committee. If the supervisor does 
not support the request, written rationale must be supplied to the 
committee with a copy to the employee. The employee may submit rebuttal 
in writing to the committee. 

 
3. All reclassification requests shall be reviewed by a panel composed of one 

(1) Teamsters appointee, one (1) District appointee, and a third appointee 
agreed upon by the other two members. The cost of the third appointee 
shall be shared by Teamsters and the District. The panel shall meet once a 
year prior to January 31 each year. The employee(s) requesting the 
reclassification shall present his/her facts to the panel with any 
substantiating evidence. The committee shall review each request and 
make its recommendations to the Director of Personnel to a maximum of 



59  

four (4) requests per year by February 15 each year. In extenuating 
circumstances, this number can be extended by mutual agreement. 

 
4.  The Executive Director of Human Resources shall investigate each request 

forwarded by the committee and make his/her recommendation to the 
Board of Education by March 15 each year. 

 
5. The decision of the Executive Director of Human Resources on 

reclassification requests shall be final. 
 

6.  All approved reclassification requests shall be effective upon Board of 
Education approval and applied prospectively on July 1. 

 
7.  The Union and the District shall meet three (3) times in the month of July 

on an annual basis to review and/or update job descriptions for one 
classification* (*which may include more than one job description) that 
have not been reviewed and/or updated within a three (3) year period. Any 
updated or revised job description(s) will be presented to the Board no later 
than the first Board meeting in September of that calendar year. If by 
mutual agreement, both parties need additional time to work on job 
descriptions, the Union and the District may extend the timeline by one 
month. 

 
Nothing shall preclude the Union or the District from looking at job 
descriptions throughout the year. 

 
This meeting may be waived by mutual agreement between the Union and 
the District. 

8. Neither decisions on reclassification requests nor this procedure shall be 
subject to the grievance procedure of the negotiated Agreement. 

 
ARTICLE 40 

SAFETY 

A. Reports of Unsafe Conditions 

Employees shall immediately report alleged violations of unsafe working 
conditions. The employee shall first report alleged violations of unsafe working 
conditions to his/her immediate supervisor. The immediate supervisor shall 
respond in writing to the employee within five (5) work days from that reporting 
with a copy to the Union as to the timelines and the action to be taken. If the 
immediate supervisor has not resolved the condition within this period of time, the 
employee may then submit such alleged violations, in writing, to the appropriate 
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department head. If the department head does not satisfactorily resolve the 
complaint within five (5) work days, the employee may then submit, in writing, 
his/her concerns to the Office of General Counsel. The Office of General Counsel 
shall respond in writing to the employee within ten (10) work days from the receipt 
of that written allegation, with a copy to the Union, as to the timelines and action 
to be taken. 

 
An employee shall report immediately to his/her supervisor(s) any assault or 
threat upon his/her person or property which arises out of his/her employment. 
The supervisor(s) shall immediately report the matter to the appropriate law 
enforcement agency. 

 
B. The District shall be responsible for the distribution of safety rules to all personnel 

and for the activities of the Office of General Counsel to oversee the conditions of 
the District's facilities. 

C. The District shall provide training for the operation of all present and new 
equipment. 

 
D. The parties agree to establish a Safety Committee to be composed of equal 

members of District and the union. 

 
ARTICLE 41 

TRANSFER 

A. Definition 
 

A transfer is a movement within the same classification from one building site to 
another or to a different department. 

B. Voluntary Transfers 
 

1.  All vacancies represented by Teamsters 856 shall be posted online for a 
period of five (5) work days. Each school site and/or department will have a 
computer devise readily available for employees to access postings. 

2. During the posting period, the vacancy shall not be permanently filled. 
 

3. The posting shall state: 
 

a. The site of the vacancy. 
b. The number of hours regularly assigned. 
c. The job classification. 
d. The immediate supervisor. 
e. The closing date for the transfer 
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4. The District agrees that if transfers are to be posted during the winter, 
spring or summer recesses, they will each be posted at the District Office 
and advertised on the District website_for the specified period of time. 

5.  An employee on leave shall have the right to have his/her Job 
Representative file for the transfer in his/her behalf. 

6.  The most senior eligible employee requesting the transfer shall be placed 
in the vacancy as soon as reasonably possible after the five (5) day posting 
period. 

 
7.  No employee shall be transferred during his/her probationary period. 

Exceptions may be made with reasonable cause at the discretion of the 
Chief Director of Personnel. 

 
8. Employees shall be ineligible to apply for transfer if: 

 
a. His/her most recent evaluation (dated no more than one year prior to 

the initial posting of a position) has a general rating of Unsatisfactory 
and was completed within the timeline set forth in Article 34(8)(3); or 

 
b. He/she has been suspended without pay under Article 32 (A)(4) not 

more than one (1) year prior to the initial posting of a position. 
 

9.  Notwithstanding Section 8(6), the administrator selecting Elementary Head 
Custodians may select an applicant with less seniority provided the reasons 
for overruling seniority are neither arbitrary nor capricious. A senior 
Elementary Head Custodian shall be provided with a written explanation of 
the reasoning a less senior employee was selected, if requested. 

C. Involuntary Transfer 
 

1.  An involuntary transfer pursuant to this Section shall not be made until 
there has been compliance with Sections 8(1) through 8(8) of this Article. 

 
2. When an involuntary transfer is necessary because of lack of funds 

or lack of work, volunteers shall be considered for transfer first (Article 35). 
 

3.  If there are no volunteers, the employee with the least seniority within the 
classification shall be transferred. 

D. Medical Transfer 
 

The District shall assign alternate work, when temporary work for which that employee is 
qualified and able to perform is available, to an employee who has become medically 
unable to satisfactorily perform his/her regular job class duties. The District and the 
Union agree to explore return to duty for off-the-job injuries and/or illnesses. 
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E. Administrative Transfer 
 

Notwithstanding paragraph C(1) above, the District may immediately transfer an 
employee where the employee's presence creates a hostile or dangerous work 
environment at that work location. 

 
When a transfer is made pursuant to this subdivision, the employee shall be given 
a written statement of the reason(s) for the transfer. 

 
ARTICLE 42 

FOOD SERVICE 

A. Vacation 

1.  For purposes of computing vacation accrual, a year of service is defined as 
nine (9) months worked in any fiscal year. A break in service or a leave 
without pay that exceeds three (3) months in any fiscal year will delay the 
increased vacation accrual rate. 

2. Employees assigned to regular part-time positions earn vacation at the 
same ratio as their work assignments. Vacation accrual for part-time 
employees is as follows: 

1-4 years of service 
5-10 years of service 
11 r more years of service 

1.16 days per month 
1.50 days per month 
2.00 days per month 

3.  Employees shall receive cash in lieu of vacation days during non-work 
periods such as winter and spring recesses. Accruals shall be paid in full 
on January 10th and July 10th of each year. Vacation payments shall be 
identified on the check stub so that employees can clearly differentiate from 
regular pay. 

 
4. Food Service employees may not take vacation on school days; however, 

special requests may be made by submitting a written request to the 
Director of Food and Nutrition Services. 

B. Extra Work 
 

Extra work is defined as work during the regular school calendar year scheduled 
after normal working hours or non-school days during this calendar period, but 
excludes any days provided prior to the first day of the regular school year set 
aside for site set-up, cleaning and deliveries which are put on an Additional Pay 
Timesheet. 
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1.  The District Food Service Office shall maintain a list of employees who have 
expressed an interest in extra work assignments. This list will be updated 
prior to the end of the first full week of each regular school year. The Food 
Service Office will make every effort to ensure all employees are notified 
and given the opportunity to sign up if interested. 

 
2.  Extra work shall be offered by the Area Supervisor and rotated among site 

employees on a seniority basis by position. Should no one at the site be 
available, the Area Supervisor shall assign the work on a seniority basis by 
position off the extra work list. The appropriate rate shall be paid for this 
extra work. 

 
3.  An employee who agrees to work extra hours at another school site during 

the regular school day in order to provide coverage shall be paid for the 
travel time to that site in addition to mileage from their original site. 

C. Reassignment 
 

1.  The assignments in the Food Service Department at each work site shall 
encompass all of the designated tasks of the employees in that 
classification at the work site. 

2.  The District may rotate the assignments of employees within their 
classifications for the purpose of allowing the employees the opportunity to 
train in all aspects of their jobs. 

 
3. The Food and Nutrition Services Department will create a list of volunteers 

to be utilized first when coverage is needed at sites and when substitutes 
are not available. This list will be updated annually by the end of the first 
full week of school. 

 
4.  Employees who have been temporarily assigned by their supervisor to a 

higher classification shall receive the rate of pay for that classification for all 
time worked in that classification. Time worked in temporary assignments, 
will count towards probationary periods in their regular positions and step 
increases. 

 
5.  The employee shall receive a five (5) percent out of class pay or advance 

to the nearest step in the higher classification salary range providing such 
advance is at least five (5) percent higher than the lower classification, 
whichever is greater. 

 
6.  Vacancies in a position shall be posted for transfer within 30 days of vacancy 

and then posted for promotion, if no transfer is received, in accordance with 
Article 41 and 37. If after these postings for transfer, promotion and external 
candidates no one is hired into the position and the incumbent substituting in 
the position has no "Needs to Improve" or "Unsatisfactory" evaluations within 
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the past calendar year, has not been suspended without pay within the past 
calendar year, and desires the position, that incumbent shall be given the 
position if it is mutually agreeable to both Teamsters and MDUSD. In such a 
situation, the assessment for the position may be waived if it is mutually 
agreeable to both Teamsters and MDUSD. 

 
7.  An employee who first reports to their assigned work site and who agrees to 

work at another school site during the regular school day in order to provide 
coverage shall receive mileage from their original site. 

D. Professional Growth 
 

The District and Teamsters agree to continue the Professional Growth program 
for Food Service Employees. 

 
E. Mandated Training Pay 

 
The District shall compensate all bargaining unit Food Service members for all 
mandated trainings. Copies of completed training printouts should be provided to 
their supervisor along with an Additional Pay timesheet. The District will meet with 
the Union to determine the amount of compensation before each training. 

 
F. Summer School Work 

 
Summer School work is defined as any work while Summer School is in session 
in one of the district's Summer School programs. 

 
1.  Summer School Applications for Food Service employees will be posted by 

March 30th of each year. Applications must be submitted by April 15th of 
that year. The District and Teamsters will meet to review applications no 
later than May 15th. Per Contra Costa County guidelines each site must 
have an employee with a current Food Safety Certificate. 

 
2.  Summer School jobs will be bid by Seniority within each classification 

posted. Food Service Lead Workers will be grouped as one for Summer 
School bids. When positions are filled in all classifications any remaining 
applicants will be pooled together and will bid by District Seniority. Late 
applicants will bid last by District Seniority. The bidding process will be 
completed by May 15. Pay for Summer Work will be at the rate listed on 
the Summer School Application each year. 

 
3.  Should Food & Nutrition Warehouse Attendant Truck Drivers decline 

Summer School positions and/or the need arises for additional Drivers, the 
position(s) shall be offered first within the Teamsters 856 bargaining unit 
and such drivers shall be paid at the rate(s) listed on the Summer School 
Application each year. 
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4.  Employees accepting Summer School Assignments will be expected to work 
the full duration of the Summer School assignment, however, Unpaid time 
off will be allowed with the pre-approval of an Area Supervisor. Any 
unapproved absences beyond two days may result in being dropped from 
the Summer School program. Employees will not be paid for any time off 
during Summer. 

 
5.  Applicants can only be denied for a "Needs to Improve" or "Unsatisfactory" 

evaluations within the past calendar year or a suspension without pay 
within the past calendar year. 

 
6. Summer School applications will be processed through HR. The Union, 

Food Service and HR will work collaboratively to fill Summer School 
positions. 

 
Summer Work 

1. Summer work is defined as any work other than work in the Summer 
School programs that is done between the day following the last day of 
school and the day before the first day of a new school year. 

2.  Food Service will create a list of volunteers interested in Summer work (this 
is separate from the list for Extra Work in Article 42.8). Food Service shall 
make every effort to notify employees by May 15th and a list shall be 
created by June 1st. All Summer work assignments shall be rotated by 
positional seniority off the Summer Work list. The appropriate rate shall be 
paid for this work. 

 
 

ARTICLE 43 

TRANSPORTATION 

A. Guaranteed Hours 
 

Regular Positions. The minimum hours for a School Bus Driver working in a 
permanent or probationary position and assigned to regular driving duties shall not 
be less than twenty-five (25) hours per week, five (5) hours per day. A driver working 
in this position shall not be assigned extra work before his/her regular starting time 
nor after his/her normal ending time. The preceding sentence shall not apply if the 
driver has signed up for extra work. 

 
Extra Board Positions. The minimum hours for a School Bus Driver working in a 
permanent or probationary position and not assigned to regular driving duties shall 
not be less than twenty-five (25) hours per week, five (5) hours per day. Extra Board 
drivers may be called upon to perform duties for an absent regular driver and/or 
drive assigned trips. Extra Board drivers should be used to provide greater flexibility 
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in the assignments and hours worked by regular driver. Extra Board drivers shall 
move, by seniority, into regular positions as they become available. Extra Board 
vacancies shall be filled by a substitute driver(s), by seniority, in a timely manner. 

B. Interim Route Assignment 
 

Interim route assignment shall be scheduled for the Monday of that week 
proceeding the first day of school. Drivers shall report all pick-up and take-home 
times to the Transportation office no later than the start of the business day on 
Thursday of that same week. On the interim route assignment day, all drivers 
receiving an interim route shall be guaranteed a minimum of eight (8) hours 
compensation. All other drivers will be compensated for the actual time of the 
meeting and/or any other required work activity performed during this day. This 
day is considered to be part of the drivers' work year and, unless excused, 
attendance is mandatory. All drivers attending or in a paid status on the interim 
route assignment day shall be paid appropriately for the succeeding Labor Day 
holiday. 

 
As part of the guaranteed eight (8) hours of compensation for the interim route 
assignment day, all drivers of Special Education students shall make phone 
contact with the parents/guardians of all their students, relaying all pertinent 
transportation information. Parent/Guardian Call Log must be completed and 
submitted no later than the end of the business day on Thursday of that same 
week unless extenuating circumstances make such contact impossible. Drivers 
shall not incur any personal cost in the process of contacting parents/guardians. In 
the event that a driver cannot complete the Parent/Guardian Call Log within the 
time allocated the driver must contact a Transportation Supervisor for additional 
time and/or direction and authority to proceed beyond the allocated time 
allowance. 

 
Whenever possible, drivers shall continue with the same type of bus and the 
same areas as the preceding year unless the driver requests, in writing to a 
Transportation Supervisor, another type of bus or area. If a driver voluntarily 
requests and receives another type of bus or area than he/she had in the 
preceding regular school year, he/she shall receive the actual hours applicable to 
that particular route during this interim selection period. 

 
No other driver, however, shall be paid less than the benefit average hours 
applicable to that driver in the preceding June or the last month worked in the 
preceding regular school year. 

 
If the benefit average hours for a driver were increased after the spring recess 
period in the preceding regular school year as a result of extra work, then that 
driver must remain on the extra work list until the new routes take effect in that 
succeeding school year or have his/her benefit average hours during this interim 
period reflect only those hours actually worked. 
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C. Routes - Description and Bidding 

 
a.  At the driver orientation, the Transportation Services Coordinator or his/her 

designee shall notify all drivers of the date, time and place that bidding will 
take place. Union shop steward(s) may be present during bidding. At a time 
no earlier than the end of the second full week of school, but no later than the 
beginning of the sixth full week of school: the Transportation Services 
Coordinator or his/her designee shall identify each route. By the end of the 
seventh full week of school each year, two copies of each route shall be 
posted in a location accessible to all drivers. This posting and any 
subsequent postings shall include specific hours, school sites, route sheets, 
driver route time, and type of equipment. Each posting may be completed 
and verified for accuracy by the Union Shop Steward(s). 

 
After any initial posting, bid time shall not be adjusted during the bidding 
procedure. The bidding information shall be posted for three (3) consecutive 
work days. Routes shall be determined by seniority bid, provided the bidding 
driver is qualified to fulfill the requirements of the route. Training shall be 
provided for all drivers wishing to be upgraded that submit a Training 
Request Form during orientation. Training shall be completed prior to the 
bidding period. 

 
Bidding shall take place the next working day after the routes have been 
posted for the prescribed time. Each driver shall be prepared and expected 
to bid through verbal communication when called upon. Any driver unable 
to attend the bidding, due to illness or other valid reason(s), shall make 
his/her bid in writing to a Union representative. The Union representative 
shall keep one copy of this written bid and a copy shall be provided to the 
Transportation Director or his/her designee prior to bidding. 

 
Complete results of the bidding shall be posted within twenty-four (24) 
hours after bidding has concluded. New routes shall take effect on the first 
Monday following completion of the bidding process. 

 
b.  Once a driver's hours have been set as a result of the route bid process, 

they may be adjusted during the ten (10) work days following the conclusion 
of the route bidding process if a review of the route indicates that the original 
route bid time was misrepresented by the driver bidding on the route. After 
the ten (10) day adjustment window a bid cannot be reduced during the 
course of the school year, except as provided in Article 35, Layoff 
Procedures. 

 
c. Drivers working under the guaranteed minimum hours will be assigned to 

the extra work list. 
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d. Routes may be changed during the year as required by changed 
circumstances. 

 
D. Route Books 

 
Each driver is required to keep his/her route book current relative to his/her route 
assignment. If a driver is unable to keep his/her route book current through the use 
of paid waiting and/or paid standby time, he/she must obtain prior approval from the 
Transportation Director_or his/her designee for additional paid time. Changes and/or 
updates to the route book shall be completed by the driver in a timely manner so as 
to accurately reflect current duties of that particular route. Other route information 
may also be required on as needed basis by the Transportation Director or his/her 
designee and shall be furnished by the driver in a timely manner. All route books 
shall be completed the week before bidding is scheduled to start. 

E. Minimum Hours 
 

A driver whose actual driving hours are reduced by shortened school days may be 
assigned non-driving and/or driving duties within his/her normal home to school 
working hours appropriate to his/her job description and which are normally 
performed by School Bus Drivers. 

 
F. Seniority 

 
Hire date seniority beginning with probationary status shall be used for route 
bidding purposes, in accordance with Article 11, Section A. 

G. Extra Work Assignments 
 

1. Extra Work is anything other than home to school. 
 

2.  Sign-ups for extra work during the regular school year shall be held on 
orientation (Interim Route Assignment) day and again in the week preceding 
the Winter recess period. Sign-up on any of the aforementioned dates shall 
constitute that driver's daily eligibility to be assigned/receive extra work during 
the regular school year on a seniority basis and in conjunction with other 
applicable portions of this Article. An extra-work sign-up sheet will be 
posted daily in a permanent location accessible to all drivers. Eligibility for 
extra work shall begin on the first working day in the period signed for and 
continue through the end of that period. Any driver who removes his/her 
name from an extra work list, without valid reason, must wait until the next 
scheduled sign-up to again be eligible for any extra work. 

Extra work shall be divided into two (2) separate lists in a descending order of 
seniority. List "A" shall include those drivers who are available for ALL extra 
work. A driver on List "A" shall be ineligible for extra work on Saturday if 
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he/she has turned down an extra work assignment on the preceding Friday. 
List "B" shall include those drivers who are ONLY available for extra work on 
Saturdays, Sundays, holidays and non-school days. Each sign-up sheet for 
extra work on a Saturday, Sunday, and/or holiday shall be posted during the 
week preceding the actual weekend or holiday. 

 
3.  Extra work shall first be assigned by the Transportation Department to 

assure that all drivers have worked the guaranteed minimums set forth in 
Section A. After all qualified drivers have worked the guaranteed 
minimums, extra work assignments shall be assigned by seniority to 
available drivers who voluntarily place themselves on the extra work list. 
Such assignments, by seniority, shall be made in order to allow each driver 
on the extra work list to accumulate eight (8) hours per day. Assignment of 
extra work, provided for in Section 3, shall not be made in a manner which 
would penalize a senior driver's opportunity to work overtime. 

4.  A driver who works an assignment that begins one (1) hour or more after the 
completion of his/her work day shall receive no less than two (2) hours 
compensation at the appropriate rate. Drivers who work multiple assignments 
during this period which are then separated by period(s) of more than one (1) 
hour shall receive no less than the two (2) hours compensation at the 
appropriate rate for each assignment. In the event that such an assignment is 
canceled with less than twenty-four (24) hours notice to the driver, that driver 
shall receive two (2) hours compensation at straight time. 

5.  A driver who works an assignment on Saturday, Sunday, paid holiday or a 
day within a regular school recess period shall receive no less than four (4) 
hours compensation at the appropriate rate for the initial assignment. 
Drivers who work multiple assignments during these days beyond an initial 
four (4) hour period, which are then separated by periods of more than one 
(1) hour, shall receive no less than two (2) hours compensation at the 
appropriate rate of pay for each such assignment. If the actual work 
performed during the initial four (4) hour period is less than the guaranteed 
minimum, no split shift differential shall be paid for that day. 

 
In the event that such an assignment is cancelled with less than eighteen (18) 
hours notice to the driver, that driver shall receive four (4) hours compensation 
at the appropriate rate or the estimated time of the trip, whichever is greater. 
Should a return time change once a trip has started, the driver will receive 
time worked or the four (4) hour minimum, whichever is greater. On multiple 
buses requested from the same site and same event where a bus is 
canceled with less than eighteen (18) hours notice, the senior driver will be 
released and paid the four (4) hour minimum or estimated time of the trip, 
whichever is greater. 
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Note: A non-athletic trip may be canceled with less than twelve (12) hours 
notice to a driver due to a sudden and/or unforeseen circumstance which 
would make travel by school bus impossible and/or extremely dangerous. A 
circumstance is defined as "any natural disaster or road/weather condition 
that occurs within the twelve (12) hour window period of this section that 
would prevent the possible and/or safe travel of a school bus to its intended 
destination." A trip canceled under this note on a normal workday would 
receive no compensation and a trip canceled under this note on a non-work 
day would receive four (4) hours compensation at straight time. Upon 
request, the Transportation Coordinator or his/her designee shall give the 
driver(s) the reason(s) it was necessary to cancel the trip(s). Any dispute(s) to 
the reason(s) given shall be immediately referred to the Assistant 
Superintendents Administrative Services who shall facilitate a meeting 
amongst all of the interested parties. 

 
6. Coverage of regular assignments in order to provide opportunity for extra 

work shall be subject to the following combination of factors: 
 

a. Seniority placement on the extra work list. 
b. Vehicle capacity. 
c. Location of route and employee. 
d. Minimum guarantee. 
e. Legal hours. 

 
7. Split Trips 

 
The Union agrees that the Transportation Department may need to schedule 
multiple assignments on a given date in order to reduce split trips. The 
Transportation Department shall not split trips when the calculation of the trip 
shows that it would be more cost efficient to leave the driver at the site of the 
trip. The need to split a trip would depend on driver availability, total mileage 
and total hours in costing out an individual trip. The trip costs could vary each 
year. 

 
In the event that a driver disputes a split trip based on the above criteria, 
the shop steward and/or designated Union representative may request to 
review said trip with the Transportation Services Coordinator or his/her 
designee. Such a review shall not interfere with the timely departure of the 
trip. 

 
8.  A driver working below his/her guaranteed minimum or bid time, who turns 

down extra work in that day, shall not be brought up in his/her hours to the 
extent that the tumdown affected those hours for that particular day. If he/she 
is at or above his/her guaranteed minimum or bid time on that day, no other 
penalty shall be incurred. 
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9.  A driver who has voluntarily placed his or her name on an extra work list and 
then repeatedly turns down extra work assignments, without valid reason, 
shall have his or her name removed from the extra work list for a period not to 
exceed one (1) calendar month. A driver who receives a trip sheet at least 
forty-eight (48) hours in advance of the actual trip departure and then, without 
valid reason, turns back that trip assignment with less than twenty-four (24) 
hours notice to the Transportation Services Coordinator or his/her designee 
shall have his/her name removed from the extra work list for a period not to 
exceed one (1) calendar month. A driver who repeatedly turns down extra 
work assignment(s), without valid reason, that would bring him/her up to their 
guaranteed minimum hours may be subject to disciplinary action. 

 
The District and the Union mutually agree to explore and resolve ongoing 
issues within this Section. 

 
H. Chartering Trips 

 
Insofar as possible, bus trips made at District expense shall be performed by District 
school bus drivers and not chartered with outside contractors. Outside charters or 
contracts will be posted in the Transportation Department log book. Upon request by 
the Union, the District will provide listings of outside charters paid for by non-district 
sources. 

 
I. Cadet Driving 

 
Drivers may volunteer to be assigned a cadet driver and shall be given a stipend 
equivalent to one (1) hour at straight time for that day. Assignment(s) shall be made 
within each needed area as identified by a Transportation Supervisor factored on 
one (1) or more of the following; 1) student conduct, 2) unique driving conditions, 3) 
terrain, 4) wheelchairs/restraint systems, 5) child safety, 6) other appropriate 
training. If there are no volunteer drivers within a needed area, the most junior driver 
from amongst those drivers in the needed area shall be assigned the cadet driver. If 
there is only one (1) driver in a needed area however, the cadet driver shall be 
assigned to a Driver Instructor. 

J. Transportation Safety 
 

When in the opinion of a driver a vehicle is in a condition that may make it unsafe to 
operate, the driver shall report, on a Vehicle Condition Form, the unsafe condition to 
the Mechanic's Department. Prior to the next run, the Mechanical Service Technician 
Shift Leadworker or Transportation Coordinator shall investigate and inform the driver 
of the results on that same Vehicle Condition Form. Exceptions to the above 
procedure may be made in emergency situations. 

 
K. Safety Check and Cleanup Time 
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Each route shall include twenty (20) minutes daily for safety checkout of the bus 
and ten (10) minutes at the end of each work day for the routine daily cleanup of 
the interior of the bus. If bus washing or additional cleanup and/or checkout time 
is needed, the driver shall first contact a Transportation Supervisor for approval. 

 
L. Meal Allowance 

 
On a field trip that requires a driver to be away from home overnight, the District 
shall provide each driver with meals and separate lodging. 

 
M. Paid Hours for Transportation Instruction 

 
School Bus Drivers shall be paid a stipend of up to ten (10) hours at straight time 
each year for attending State-mandated in-service provided by the District. Drivers 
that work on a Non Public School assignment during mandated in-service, shall be 
scheduled on an alternative date to complete the mandated in-service. Additional 
paid in-service time beyond the ten (10) hours must be preapproved by the 
Transportation Coordinator. In the last year of a valid School Bus Driver certificate, 
drivers will be paid for State and District required classroom instruction and up to five 
(5) hours of District required behind-the-wheel recertification instruction. Dispute by 
a driver to this behind-the-wheel allowance cap during his/her instruction which 
he/she feels is not adequate as a result of a Supervisor's direction or insistence of 
additional instruction shall be immediately directed to the Transportation Coordinator 
for resolution. School Bus Drivers shall be paid a stipend at straight time for testing 
with the California Highway Patrol (CHP) 

 
The District shall pay for the instruction of any driver requesting an upgrade. Only a 
qualified Driver Instructor, School Bus Driver/Driver Instructor or School Bus 
Driver/Delegated Driver Instructor shall certify, through his/her personal 
observations, the instruction aspects in each upgrade. If a driver fails the initial 
upgrade instruction, he/she may be provided with additional unpaid instruction with 
the approval of the Transportation Coordinator. The District shall pay for any 
refresher instruction of a driver who has 1) not had such instruction within the 
preceding 36 months from the dated request whether in paid or unpaid status or 2) 
where it has been determined that the refresher or additional instruction of a driver is 
necessary to fill the needs of the District. 

 
Any driver who fails to renew his/her license or school bus certificate, without valid 
reason, shall lose day for day seniority bidding status. 

N. Medical Examination and State Required Certificates 
 

Upon completion of medical exam and obtaining a valid certificate, the District shall 
pay for State-required certificates. The District shall pay for required physical 
examinations by the District's physician or an amount equal to those charges. 
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0. Vacation 

1. New Employees 
 

School bus drivers shall accrue vacation but are not eligible to take and 
shall not be paid for vacation until the completion of six (6) months of 
service after they have successfully acquired their school bus certificate 
from CHP. 

 
A terminating employee will not be paid for any earned vacation accrual, 
until such employee has completed six (6) months of service. 

 
2.  School Bus Drivers may choose to accumulate or be paid for their annual 

vacation leave accrual at the beginning of each school year. Said 
participation shall be renewed annually through sign-up sheets distributed 
to drivers on "interim route selection" day. 

 
3.  On "interim route selection" day through the final day of route bidding each 

school year, a driver may preschedule vacation leave by completing a 
Classified Personal Absence Report indicating the day or days off that he/she 
is requesting. The completed form shall then be returned to the designated 
Transportation Supervisor. A submittal of a prescheduled vacation request(s) 
or not during this period shall not preclude a driver from requesting other 
vacation leave throughout a particular school year. 

 
4.  Upon receipt of a prescheduled vacation request(s), Transportation 

management shall immediately record each vacation request(s) on a 
master school year calendar. When there are multiple vacation requests for 
a particular day or days, and when it would appear to impact service on 
home to school bus routes, Transportation management may deny those 
requests (by reverse seniority) If a driver feels that appropriate 
consideration was not exercised in approving their vacation request, an 
appeal may be made to the Director of Transportation No more than three 
(3) drivers may be on vacation during school days. No vacation request 
shall be unreasonably denied based on any unsubstantiated, speculative, 
or presumed concern. 

 
5.  Drivers shall submit vacation request(s) to the designated Transportation 

Supervisor no less than two (2) weeks prior to the requested vacation 
date(s) excepting for prescheduled vacation requests as noted above. 
Those vacation request(s) shall be approved provided that no more than 
three (3) drivers are off on vacation leave for the requested day. Drivers 
may submit vacation requests for two (2) days or less with twenty-four (24) 
hours notice and shall be approved provided that adequate work coverage 
can be obtained._No vacation request shall be unreasonably denied based 
on any unsubstantiated, speculative or presumed concern. 
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6.  A driver may elect to be paid accrued vacation leave for non-work day(s) that 
occur during school recess periods i.e. Thanksgiving, Winter, Spring, etc. 
Said vacation leave shall be entered and recorded on the appropriate time 
sheet. 

 
7.  In the event that a driver chooses to be paid for his/her annual vacation 

leave accrual in any given school year, said pay-off shall be made to 
him/her on July 10th of that year. Any vacation leave accrual(s) that he/she 
might have chosen to accumulate in a prior year(s) shall be carried forward 
to the succeeding school year. If a driver should choose to accumulate 
vacation leave, and at the end of a particular school year his/her 
accumulation exceeds a total of two hundred and seventy-two (272) hours, 
he/she shall receive a pay-off for his/her excess vacation leave on the 
scheduled pay-off date that year. 

P. Summer Assignments 
 

Summer School and Extended Year 
 

Available assignments for summer school and/or extended school year sessions 
shall be assigned by the Transportation Coordinator or his/her designee to those 
drivers who voluntarily place their names on a sign-up list(s). Assignment to routes 
shall be made with the greater route hours assigned to qualifying drivers in a 
descending order of seniority. Without valid reason, each driver shall be expected to 
complete the time period(s) he/she has signed up for. The minimum hours for 
summer school routes/extended school year (ESY) routes shall not be less than 
twenty-five (25) hours per week, five (5) hours per day. If necessary, the Director of 
Transportation or designee may release summer school or extended school year 
drivers at any time. Extra work assignments during summer school and/or extended 
year shall be made in accordance with the applicable terms contained within the 
Extra Work Article. 

 
The District and the Union mutually agree to explore and resolve ongoing issues 
within this Section. 

 
ARTICLE 44 

SUBSTITUTE CUSTODIAN AND SCHOOL BUS DRIVER 

 
Substitute Custodians and Substitute School Bus Drivers shall receive any retroactive 
salary raise in the same manner as regular employees. Substitute Custodians and 
Substitute School Bus Drivers shall be included under Article 3 (Organizational Security) 
of this Agreement. 
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A. Compensation 
 

Substitute School Bus Drivers and Substitute Custodians who meet the 
requirements outlined in Article 2, 81 and 82, shall be compensated at the rate 
equivalent to Step 1 of the appropriate classified salary range. 

 
B. Probationary Positions 

 
1.  Substitute School Bus Drivers as defined in Article 2, 8(1), shall be offered 

probationary positions on a seniority basis as they become available. For 
purposes of this section, seniority shall be determined by the date of 
California Highway Patrol certification after meeting the requirements set 
forth in Article 2, 8(1). If no appointments exist, a Substitute School Bus 
Driver shall not work more than 194 days in a school year. 

A Substitute School Bus Driver scheduled for extra work (trip) on a normal 
work day shall receive no less than two (2) hours compensation at the 
appropriate rate of pay if the extra work (trip) is canceled with less than 
twenty-four (24) hours notice to the driver. 

 
2.  Substitute Custodians as defined in Article 2, 8(2), shall be offered 

probationary positions in the following manner. When a vacancy occurs 
the hiring supervisor shall interview the three (3) most senior Substitute 
Custodians and select the candidate that in his/her judgment would be the 
best qualified for the position. If the most senior Substitute Custodian is 
not selected, and upon written request from the employee, reasons shall 
be provided to him/her in writing. This written response shall not be 
subject to the grievance process. 

 
For purposes of this paragraph, Substitute Custodian seniority shall be 
based on his/her total hours of paid substitute service. If two or more 
substitutes have the same number of total hours, seniority shall be 
determined by lot. 

No Substitute Custodian shall work more than 194 days in a school year. 

Subsequent to the exhaustion of the names on the current Substitute 
Custodian list as of the date of Board of Education ratification on February 
23, 1999, the following process and procedures shall be used in the 
placement and advancement of Substitute Custodians. 

a.  The Substitute Custodian group shall be designated in an ascending 
order of achievement as follows: Substitute Custodian I and 
Substitute Custodian II. Substitute Custodian I is defined as a 
substitute who has completed the Custodial Trainee program or has 
through his/her verified training, experience and proficiency been 



76  

determined to possess the necessary technical and personal skills 
to perform independently as a Substitute Custodian I. Substitute 
Custodian II is defined as a substitute who has met the requirements 
of a Substitute Custodian I and is eligible to be considered for a 
probationary custodial position. No more than five (5) substitutes 
may be at the Substitute Custodian II level at any one time. There is 
no similar restriction on the number of Substitute Custodian l's that 
may be employed at any one time. 

b.  Seniority for advancement within a particular substitute designation 
shall be based on the greater hours worked within that substitute 
level. If, based on his/her performance assessments, a Substitute 
Custodian II is reassigned to a Substitute Custodian I, then he/she 
will forfeit those hours earned as a Substitute Custodian II in that 
placement. 

 
c.  The five Substitute Custodian ll's shall be interviewed for 

probationary positions as they become available in the Custodial 
Department. No more than five (5) outside (non-unit) applicants 
may be interviewed for the same position. Each outside (non-unit) 
applicant must be qualified by the Personnel Office to meet all of 
the criteria as identified in both the job announcement and job 
description. A candidate certification team consisting of two District 
and two Teamsters representatives shall interview all candidates. 
One of the District representatives shall be the District Custodial 
Supervisor. A non-voting representative from the Personnel Office 
shall chair the team. A majority vote of the team is required to 
qualify a candidate. A tie vote by the certification team on any 
candidate shall be referred to the Executive Director of Human 
Resources for resolution. He/she shall confer with the Teamsters 
Unit President prior to his/her making a final determination. The 
final decision by the Executive Director, Human Resources is not 
subject to the grievance procedure. 

d. The hiring supervisor shall select a candidate from among those 
candidates qualified by the certification team or the Executive 
Director, Human Resources. All things being equivalent, a Substitute 
Custodian II shall be selected over any outside (non-unit) candidate. 
If the most senior Substitute Custodian II is not selected, and upon 
written request, reason(s) shall be given in writing to both the 
employee and the Union. The written response shall not be subject 
to the grievance process. 

e. Based on performance assessments Custodial Trainees shall be 
advanced to the position of Custodian Substitute I by the completion 
of one hundred and eighty (180) calendar days. 
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C.  The District Custodial Supervisor shall be responsible for the initial placement and 
advancement through each substitute level. Effective on the date of Board 
ratification, February 23, 1999, he/she shall base the promotion/demotion of all 
Substitute Custodians on a standard performance assessment with advisement 
from a committee comprised of one (1) Teamsters representative and the 
Executive Director of Human Resources. These substitute assessments shall be 
conducted on a quarterly basis, or if deemed individually necessary, more 
frequently. During each assessment meeting, all substitutes shall be reviewed in 
areas of attendance/ dependability and performance and any written 
commendations/observations of areas where improvement is needed shall be 
made by Supervisory personnel. Substitute evaluations and the review process 
shall not be subject to the grievance process. Effective on the date of Board 
ratification, February 23, 1999, the assessment process shall be used by the 
District Custodial Supervisor in determining the need for intervention, 
commendation, coaching, discipline, etc. for all Substitute Custodians. 

 
D. Vacant Custodial Positions - The District shall provide the Union with a list, on a 

monthly basis, of vacant custodial positions which are available to substitutes. 
 

E.  Substitute Custodians List - The District shall provide the Union with a monthly 
list of Substitute Custodians and Custodial Trainees, by seniority, and the names 
and locations of those substitutes hired in a permanent status. 

F. Seniority Credit 
 

Any substitute who takes a permanent position will be granted their original 
substitute seniority date as long as they worked 75% of each 194 day 
substitute work year they worked as a substitute. (Example: Substitute works 75% 
year one and 50% year two then hired year three in permanent position = 1 year 
seniority when hired.) 

 
ARTICLE 45 

CUSTODIAL EXTRA WORK (GUIDELINES FOR) 

 
A. INTRODUCTION 

Guidelines for Custodial Extra Work have been developed to clarify District 
responsibility for groups using school properties after school hours, and to assist 
staff by identifying District expectations when extra work is assigned to custodians 
respectively. 

 
In order to assist scheduling District custodians for extra work assignments, 
school sites will post and update weekly school calendars in each custodial room. 

These guidelines will be posted at each school site in the custodial room. 
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Assignment of extra work for custodians will be conducted using a site Seniority 
Rotation Schedule agreed to by the Union and approved by the District Custodial 
Supervisor. 

B. PROCEDURES 

1.  User - Completes Use of Premises application and submits to school site 
for approval. When the user requires a custodian exclusively for an event, it 
should be so noted on the Use of Premises application. School-sponsored 
activities such as drama production, sports, etc., may not require a Use 
Permit but will be posted and updated as part of the weekly school 
calendar in each custodial room. 

 
2. School Site - Approves application and notes event on master calendar. 

Forwards to District Office for pricing and authorization. 
 

3. District Office - Authorizes application, establishes all costs, forwards 
copies to group, Fiscal Services, school site and District Custodial 
Supervisor. 

 
4. District Custodial Supervisor - Reviews application and authorizes extra 

work, if required and/or in conjunction with the most current school function 
"use of facilities" memorandum. Forwards application with any extra work 
duties assigned to Head Custodian or Area Facility Manager. 

 
5.  Head Custodian - Posts Use Permit in a location available to all 

custodians. The District Custodial Supervisor establishes starting and 
ending times for the custodian(s) assigned to work the event(s). Teamsters 
custodial employees at the site may voluntarily place their names on the 
extra work rotation list(s) by site seniority. Long term substitute custodians 
as mutually agreed to by the District and the Union assigned to the site may 
be included in the site rotation list. If no custodian at the site is available, 
unit custodial members at other sites may be assigned from the extra work 
list (wheel) described in 6 below. Such assignment will be made by the 
District Custodial Supervisor on a seniority rotation basis. 

6.  Extra Work List - The District Custodial Supervisor will maintain an extra 
work list (wheel) by seniority of names and telephone numbers of 
custodians desiring extra work at sites other than their own. Sign-up for the 
annual extra work list (wheel) will occur each school year at the same time 
and as part of the site/school cleaning routes that are submitted the District 
Custodial Supervisor. Custodians are responsible for submitting their name 
and telephone number to the District Custodial Supervisor and keeping 
such information current. Substitutes may participate by seniority. If an 
employee refuses to accept work three consecutive times for any reason 
(other District work excepted), his/her name will be removed from the list 
for a three-month period and will be notified by the District accordingly. 
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After this three-month period, custodians may re-submit their name and be 
accepted for extra-work consideration. 

 
Once the extra work list (wheel) has been established as described above, 
custodians may submit their name anytime during the school year, 
however, their name will be added to the bottom of the annual extra work 
list (wheel) regardless of their seniority. 

 
The custodian's primary duty is to the user group. Other duties may be 
assigned by the District Custodial Supervisor when user demand appears 
to be minimal. Such duties must be part of those defined in the job 
description for the custodian's specific classification and must not 
compromise safety or take place in front of the user. District duties will not 
begin until after user needs are fulfilled. Duties include the following: 

 
• Wash windows standing on ground level 
• Wash desk tops 
• Mop floors/wax as needed (secured areas only) 
• Spray buff 
• Clean carpets, steps and ramps 
• Clean classrooms/"skip-clean" schedule 
• Clean restrooms - deep clean 
• Clean shower rooms - deep clean 
• Dusting to a height limit of six feet 
• Clean multi-use room, stage, table wells 
• Clean gym floors 
• Wash doors, wood trim, walls 
• Clean kitchen floors - under counters 
• Clean vent hood filters/kitchen 
• Remove graffiti 
• Clean diffusers 
• Pick up litter around portals, porches, etc. 
• Clean chalk boards 
• Complete low-level maintenance work - Elementary Head 

Custodians and Leadworkers 
 

Duties assigned by the District will not begin until all user needs have been 
fulfilled. When a user requires a custodian exclusively for an event, no 
District duties will be assigned. 

 
The custodian is responsible for securing areas assigned for group use as 
well as work areas where she/he may be assigned to work while the event 
is in progress. In an emergency, the custodian may be required to check 
and/or secure other areas at the site not specifically assigned to him/her. 
Custodians are encouraged to check the periphery of the site before 
leaving to assure that security procedures are in place. 
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When two or more custodians in the same job classification are assigned at 
the same site, on the same day and at the same time, none have "lead" 
responsibilities. 

 
When a leadworker and one or more custodians are assigned to the same 
site, on the same day and at the same time, the leadworker may perform 
leadworker duties when District work has been assigned that requires a 
team effort toward completion. 

 
7. Compensation - Custodians assigned extra work are guaranteed a 

minimum of four (4) hours for each assignment. 
 

Custodians are encouraged to not work more than 12 hours of overtime in 
a 24-hour period. A 24-hour period begins at 12:01 AM and ends at 
Midnight 
the same day. Extra work shifts may be split into four (4) hour segments. 

 
Rest breaks and meal periods: One 15-minute rest break in each four (4) 
hour period. One 30-minute meal break in an eight (8) hour shift. 

 
When a custodian has been assigned to a specific user activity and the user 
has not shown up one hour after the scheduled arrival time, the custodian 
may secure the site and leave the premises. Overtime compensation will be 
paid at four (4) hours regardless. No District work will be required. 

 
The District Custodial Supervisor will coordinate the delivery and pick up of 
keys to/from custodians assigned extra work at sites other than their own. 
Building security procedures will be explained where required. 

 

 
ARTICLE 46 

LOW-LEVEL MAINTENANCE 

 
In an effort to transfer some maintenance jobs from the District level to the school level 
and, in the process, improve District services, the following maintenance responsibilities 
are to be assumed by the Elementary Head Custodian, Custodial Leadworker I and 
Custodial Leadworker II. 

 
It is understood they will "keep up," "continue," to keep in existence "as is;" to "repair" 
school property, grounds, buildings and equipment. To replace "like" fixed building 
ground facilities of system components when beyond economical repair. Repair is 
defined as "to restore to good or sound condition resulting from continued maintenance 
and repairing." 
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Through a cooperative effort involving the schools, the District will provide each low-level 
maintenance worker with a set of basic tools needed to carry out the responsibilities 
outlined below. It is the responsibility of the low-level maintenance employee to keep 
track of the equipment and to keep it in good working order. 

The District will provide an inservice program to thoroughly acquaint the Elementary 
Head Custodian, Custodial Leadworker I and Custodial Leadworker II with the skills 
needed to carry out the responsibilities. The Maintenance Department will certify, by 
areas of low-level maintenance, individuals who are authorized to work in specific areas. 

 
Low-level Maintenance is limited to the areas listed below: 

 
1. Fix loose screws in tables, chairs, doors, equipment, light fixtures, etc. 
2. Install pencil sharpeners and map rail or frames. 
3. Replacement of floor tiles where safety is involved. 
4. Painting to remove obscene words on painted portions of campus. (All 

paint to be provided by Maintenance only.) 
5. Watering lawns and shrubs within 50' of buildings. 
6. Repairing or reattaching coving base where needed. 
7. Replacing window screen. 
8. Replacing light fixture tubes and screens/louvers/diffusers. 
9. Replacing ground level heating system filters. 
10. Replacing closer arms, door stops and kick plates. 
11. Replacing missing acoustical tile. 
12. Unplugging door locks. 
13. Replacing switchplates and plastic light covers. 
14. Pruning where safety hazards are involved. 
15. Replacing glides and casters. 
16. Auger/Plunge clogged toilets/urinals before submitting plumber work orders. 
17. Ensuring grease traps are cleaned and completed during Summer and 

Winter breaks unless work order is necessary. 
18. Temporarily secure ground level broken windows, until glaziers can fully 

repair (Material will be provided by Maintenance) 
19.  Secure Water Leaks, turn off sinks and other fixtures restrooms, classrooms 

and kitchens. 
20. Clean/Change Cartridge at Waterless Urinals 

 
ARTICLE 47 
VOLUNTEERS 

In an effort to foster good relations among the District, Union and the community, the 
following guidelines have been developed for non-capital improvement volunteer projects 
in the District. 
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All volunteer projects shall be given initial approval by the individual school or site 
administrator. Project application( s) shall include the type of work, a site plan if applicable, 

 
a list of products and/or materials to be used, any equipment the individual or group 
proposes to use and the timelines for beginning and completing the project(s) along with 
an action plan of who will be responsible for maintaining the project. All project 
application(s) shall be forwarded to the Director of Maintenance or designee. The 
Director of Maintenance or designee and any other appropriate management employee 
chosen by the Director of Maintenance or designee shall review and consider all 
comments made by the Union representatives prior to approving or disapproving any 
volunteer project application. The committee shall meet on a regularly scheduled basis. 
After the Director of Maintenance or designee makes his/her decision, three (3) copies 
of each project application along with any attachments shall be provided to the Union 
showing the Director of Maintenance or designee approval or disapproval. A weekly 
summary list shall also be provided to the Union. 

The work to be performed shall be within the ability of the group completing the project. 
All volunteer projects are limited to the work that has been specifically approved. 
Supervision of the project(s) shall be provided by the volunteer group in cooperation with 
the school or site administrator. If deemed necessary by the Director of Maintenance or 
designee, an appropriate unit member may be assigned to provide technical support to 
the project. It shall be the responsibility of the District to inspect, monitor and enforce all 
applicable State and District standards and procedures. It shall be the responsibility of 
the volunteer( s) to correct, complete or otherwise make right any unsatisfactory work 
they perform. The District shall take appropriate action to hold volunteers accountable for 
the quality of work performed. If the District determines that corrective action is needed, 
the District shall make every effort to have the volunteers remedy the situation prior to 
considering alternatives. 

 
The District may contract out work necessary to repair and/or clean up volunteer work. 

 
No project(s) shall be approved where any portion of the work by volunteers is performed 
for any compensation, i.e., true volunteerism (no financial or material gain by an 
individual or group). The Union may only grieve violations(s) of this Article where the 
District had knowledge of unapproved volunteer work. The grievance may be grieved 
through the formal grievance process to the Superintendent. The Superintendent's 
decision shall be final and binding. Unapproved volunteer work which was unknown to 
the District, and therefore not subject to the grievance procedure, shall be addressed in a 
responsible and corrective manner by the District. The Union shall be advised of the 
action taken, excluding the specifics of confidential personnel issues. 

 
The parties understand that under current PERS and the California court decisions a 
school district cannot eliminate unit positions with the intention of utilizing volunteers in 
those positions in place of laid off unit members. The District shall comply with these 
decisions. It is agreed that the District's intent to use volunteer labor shall not be the 
cause of any bargaining unit member(s) or position(s) being eliminated through lay-off as 
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defined in Article 35 of this contract. If PERS, the Court or the Legislature revise current 
law, the District and Union will comply with the revised law. 

 
The application form currently being used under Board Policy 1211 shall be used. 

 
ARTICLE 48 

APPLICATION 

 
District Policies and Procedures have no application to this Agreement to the extent that 
the subject matter of such policies and procedures are covered to any extent by this 
Agreement. 

 
ARTICLE 49 

SAVINGS CLAUSE 

A. Savings 
 

If any provision of this Agreement should be held invalid or outside the scope of 
bargaining by operation of law or by the final judgment of any court of competent 
jurisdiction, or by an unappealed decision of the Public Employment Relations 
Board, the remainder of this Agreement shall not be affected thereby. 

 
B. Replacement of Severed Provisions 

In the event of invalidation of any Section of this Agreement, the parties agree to 
meet and negotiate within thirty (30) days after such determination for the purpose 
of arriving at a mutually satisfactory replacement for such Section, insofar as such 
Section remains within the scope of bargaining. 

 
ARTICLE 50 

TERM 

A. Duration 
 

This contract agreement will be effective July 1, 2023 through and including June 
30, 2026with reopeners for the 2025-2026 school year of Article 25 (Salary) and 
26 (Employee Benefits) only. No other articles shall be open during the term of 
this Agreement. 
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B. Successor Agreement 
 

Proposals for a Successor Agreement shall be presented no later than November 
30, 2025. Every attempt will be made to meet as soon after November 30, 2025 
as feasible but no later than January 31, 2025. 

 
ARTICLE 51 

EFFECT OF AGREEMENT 

A. Completion of Meet and Negotiation 
 

The terms and conditions set forth in this Agreement represent the full and 
complete understanding between the parties hereto. The terms and conditions 
may be altered, changed, added to, deleted from, or modified only through the 
voluntary, mutual consent of the parties in a written amendment. During the term 
of this Agreement, the Union expressly waives and relinquishes the right to meet 
and negotiate and agrees that the District shall not be obligated to meet and 
negotiate with respect to any subject or matter whether referred to or covered in 
this Agreement or not, even though such subject or matters may not have been 
within the knowledge or contemplation of either or both the District or the Union at 
the time they met and negotiated on and executed this Agreement, and even 
though such subjects or matters were proposed and later withdrawn. 

 
B. Should the District take action to change its practices in subjects within the scope 

of negotiations which are not a part of this Agreement, the District agrees to meet 
and negotiate concerning each action. 
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Appendix A(1) 

Mt Di:ablo Unified School OiStrict 
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Salary Schedule - 2022-23 Fiscal Year (4% on schedule plus 1.5% on schedule) 
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£1.Ecnw "'"",":'so<:a>..- 
. . 

Electrician SlJ ......,..,,_ . - 
E.!.EC_n:tCt-1 annual tU-11,:.,,1) - . 

Eledro-Mechanical l.eadworket. Senior !i&9 DOUrt,'raa . . 
MECHSRLW .:a,ru..:.tr,,:.-t",-- ) . . 

EleclTo-Mechanical Technician SM ho....,...,. - . 
El.MECHP.-....cJI ..,naa; ps, Q,'>J . . 

Electra-Mechanical Technician. Apprenlice 517 """"" l'illa 

tU.t  R i:tJIL.W i�J QYi-1 

 
 
 
 
 

29.12 30.57 
60,57□ 63,586 

. 

22.49  23.61 24.79  26.03 27.33 

25.17 26.43 27.75 
52,354 54,974 57.720 

29.12 30.!7 32.12 
e.o.57o 63,586 66,810 

32.12 33.72 35.-'1 
66.610 7D,13B 73.653 

57.72□ 60,570 

36.27 38.09 
7S.,I42 79,227 

32.12 33.72 35..41 
66.610 70,138 73.653 

29.12 30.!7 32.12 
€0.570 63.586 66,810 

:M.56 36.27 38.09 
71.685 75,442 79,227 

32.12 33.72 35..41 
66.B10 70,13B 13,653 
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- 

.. 

.. 

 
Bedronics Technician - ... 

-

 
5J.l """""'.. ELECTROTEC annua, 1i;;o c:.iy:,• 

Energy Conser;a.tion Technician ...,....,, - 
..:nl1 t.3,Q e.:l\'5ll - - 66.610 

Equipm n, Mechanic 5"  howt,' ..... - 
EOUll'!llE:CH rttiil !2i0c:.J t - 

Equipmenl MeGhanic Technician !i6 ......,... - 
E:O!1ECHTEC I Jr'lffllJ(t2i,OGI - - €6.810 70,136  73,653 

Fire Systems Technician 5&1 Murtf' lMD 30.57  32.12 33.72  35.41 37.16 
F!RESVSITC Mnr.Ull:iHiQ vt'I. 53,586 66,610  ro.ua 73,653 77,293 

Food & Nutritioo Services Warehou5e Al1end;; (12 ho...,.,... 21.93 23.03 24.18 25.38 26..67 
W.LC A  Mtn.a r"93 Cli.llf..'.• 33,860 3-5,55& 37,334 39,1B7 41,178 

Food & NLhllicn Serv,:z, , tanl 
  

- 
 
hourtrnu 18.30 11U1 20.17 21.18 22.U 

 FOMJTRSA 1s00, �nu:. Uftlcg...s, 2B,255 29,660 31.142 32,702 3.f,JJ9 

Food &. Nutihon Servr.e.s CocM .,ker ]58 howt,' .... 

FDCOOKBAKE 1 90
_
0 •

., .
l

.
t '

.
o

.
M

.
#

, ,
f \93G1Vl  

Food Ser.iice Coordir.ator 
FSCOR0200 .:wuu iJfri>c:i ' 

Food Ser.iice Production Instructor _,,.....,.,... 
FSPROOI"' ,soo, .. .,,...1"9!,m.,, 

Food Ttansport Asslstan lS4 houn,rlia 

FSTRh\O.ST iSC>:ll :Wn-..lll 1\-Jl(Sl'f.l. 23,731  24,8211  Z6,047  27,375  21:1.749 

Food Transport Driver howt,',.. 18.48  19.43 20.38  21,41 22..46 
FSTRNSOR ,-soo, .Mn.alt U:J:Jo;a.., \ 28,533  30,000  ;n.a67  33.057  34.676 

General Main1enance Worker 512  t.aurtt PIiio 24.05  25..25 
GE..'lr,ITCWi< n-.;Nltn.llQV.,\ 50,024  52,520 

General Maintenance Worker. Senior 511 niourt,,r•a - . 
s.ic r,rrc lil l BGil ) - - 

Glazier/Carpenter li3l hOun,r.... - - 
GUZCAt!P ..,m.,1=0-<< - - 

Grounds leadworker. Senior 590 h0uf1y'r•a . - 36.28  38.10 40.00 

G'ANDSRL',Y ..,.,...,12i,l!CilY1i - - 75,11<:>2 Til.248  83.200 

G1Dunds Worker l IIDlll'IJ'r1U 19.77  20.76 21.80  22.89 2A.03 
GRN!lS'oYOlbO 

""""" '2&0G>ffl 
41,122  43.1B1  45.344 47,611  ,l9,982 

Grounds Worker II 4!1 hoiffJ ,_. 2.0.71  21.74 22.83  23.97 25.17 
G>lNDSWORl(.2 n  .:.a, 43,077  45,21!!  47_41!6 ,19,858  52.354 

Grounds Worker Ill 51& hOWtw'r•■ 26.47  27.80 29.19  30.65 32.18 
G,ANDSWORft:I   Mna,.1;i ll<!i()Q>A".. 55,05B 57,B24 60,ns 63.752 66,93 

Heating and AJC Lea rker  1 .......,,....  - - 33.72 35.41 37.16 
HVAClW --'M Qil \ -  - TQ_1-],'!  73,653 77,293 

H ting and AiC Mechanic: 5U howtrrota - - 29.12  30.57 32-12 

HVACld.EC-ll ttll.ft26Dca....c\ - - 60,570 63.5B6  66,810 
Heating Equipment Lub/Servlce Tech 511 nourt,rilll:I 2'6.72 25.94 27.22  28.58 30.02 

HEATEOt.llP 

.l.t,l,t.'.I.A., t.!$0 .::ac \ 51,..16  53,955  56,618 59,446  52.442 

lnvenoory and Materials Storekeeper !il1 , 
lN\/1:..'liORY 

23.97  25.17 26.43  27.75 29.12 

lrrigalion Technician 

 
l.T. Support Specialist 

iAAITEC}I 

ITSUPPSPEC 

locksmithlCarpenter SJ..J. hDwfr r.lG - . 29.12  30.57 32.12 

LOD<CARP :-t.in-.,;:,, '260 ca ) - - €.()_570 63,566  66.810 

 

 
Lead Food-  I 

LDFD 

25.50  26.78 28-.12 
  

 -nn i2£,Q i:.a > <19,85B 52.35'1 54974 57,720 60,570 
_ ... wt,',.. 24.69 25.92 27.22 28.58 3D.01 

 .nnWi ,250 c.;a""") 51,355 53.914 So.6 8 59,446 62,421 

- ho. ....,,•• 27.75 2i.12 30.57 32.12 33.72 
 n.li.al f217 Glr-i 4B,174 50.552 53_01Q 56,760 58,538 

 J11n 1:5ti vn 57,720 E0,570 63.586 66,B10 70,138 

- 29.12 30.57' 32.12 
- 60.570 63.586 66.810 

- 32.12 33.72 35.41 
 70,138 73,653 

- 29.12 30.57 32.12 

- 60.570 63,566 66,81□ 
. 32.12 3172 35..41 

19.21 20.17 21.18 22.2A 23.35 
29.660 31,142 lZ.702 34,339 36,052 

23.25 24.40 25.62 26..91 28.25 

46,360 50,752 53.200 55,873 58,760 

16.97 17.82 18.73 19.64 20.62 
25,202 27.514 Zli.919 30,324 31,837 

15.37 16.08 16.87 17.73 18.62 

26.51 27.81 29.22 
55.141 57.B-'5 60,778 

27.81 29.22 30.65 
57.845 60.77B 63.752 

29.12 30.57 32.12 
€.0,57C• 63,5B6 66,810 
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- 

...,...... 

- 
. . 

Painting Leadworller a.!,""""' ... 32.12  33.72 35.41 
PAltfTERLW ..,.,,,..,-  .....1 cS.610  70.138 73,653 

-.,, 23.03  2-4.18 25..38  26.67 27.99 

l!USDRTRN  ,soo; """ .,93 .,., 38.565 40.530 42.537 44.6B3 46.922 
Security Opera.lions Wor1o:er.. CT2 IN>wti',aa 21.93  23.Gl 2"4.18 25.38 26.67

S£CtJRWCRK nt.W 12&,J aiiilys 45,614 47,9□2  50.29-4  52,79D 55_,174 

...,. 

 
 
 
 

Lead f'ood Sefw,.,e Worket II ..,...,.,_ 24.26  25.."9 26.75  28.06 29.49 
L.DFD2 =uai1•;u.,.,,-,1 37.457 39,.351' 41.302  ..3,325 45.533 

Lead Food Ser/lee ',Vorke,- Ill 517 .......,.,.... 26.76  28.09 29.49  30.96 32.51 
L.DF03 .!itn.lilll•ilil-1..oa) 41,317 43,371  4.S.533 47,B02 50,195 

Maintenance Helper '4Mllourt,-,_ 17.82  18.73 19.M  20.62 21.66 
Jnt"!...i , :o Q.l"\... ....) 37.066  38.958  40.651  42,890  •S.053 

Mechanical Saf'Jia! Technician Leadworlle,.. i BJO nou,... r,.. 35.50  37.211 39.15  ,41.11 43.17 
MEC!iiEC/a1't .¥1 1::.S.:,c:,aY"ll 73.840 77,542 !U.4-3.2 85.509 89,794 

IMechanical Service Technician• 591 baUff'J'P'MA 32.19  33.79 35,4·6 37.26 39.12 
MEC!fll:Ch MlnUlf  1::$0 ........ LO    ..  , 66,955    70,263    73,757 77.501    81.370 

Mobile Maintenance Team Worke.r 549' tlau,.,,. raa 27.75  2!U2 30.57  32.12 33.72 
r.1081,frC,A't;: --,"r.Gi 1:ll,D 0,,1y-,l 57,720  50,570  63.586 66,810 70,138 

Mobile Maintenant8 Warl(ing Team Leader !i!1 .... 30.57  32.12 33.72  35."41 37.16 
MOBMTCLW .:,nn,,-..i.lJl CJ;Yl!I 63,586 6<5.810 70.136 73,653 77,293 

w0rk Sys'll!ms . nwus.1rator !111 ....w,y,.. 34.13  35..114 37.33  39.51 41.49 
Nl:TSYSAD MinUiM 1211,».,...> 59,250  62,218  65.673 6B,5B9 72.027 

.r!llu:l.1 c.J,":ll 70,990 74,547 78.686 B2.1B1 86,299 

Pamler 5ll ... ...,...... 29.12  30.57 32..12 
P.AIKTEl OM.al I $IV::) 6/J.570 63,586 66,810 

Painter, ApprEnti 5111 r.ourt,ra11 23.97  25.17 26A3  27.75 29.12 PMITAPPA, --n t:Hi!tdi:tv. 49,856 52,354  54.974 57,72□ 60,57□ 

- ... 
PAATSCONT .:i\n.a, 12SaG1\'-: 47,9□2 5'0.294 52.790 55,474 58,219 

Planner 5l1 llourt,-raa 30.57  32.12 33.72  35.41 37.16 
PvoNNER .aru,u-i · ""<SI....... 

Plumber !ill .......,...... 

Pt.Ult.l!ER. 2f'Uh'1J. 12!,il dl\ · 

Plumbing/\Jl/eldlng Leadwork.er. Senior SM l'IC!WfJ'r•a 

PU'll.llSRLW nimt Do.,.\"1-. 

Resource Conservation Coordinator 5a1 """"''.. 
RESCNSco;:tO .im1I.III f Dd.l. '!: 

Roofer SJ., 1118 29.12  30.57 32.12 
ROC!'ER Mnwl(::!M<CJ•-,> . . 60.570 63.586 66,810 

School Bus Driver GG mwt,·rm 23.22  2"4.38 25.&0 26..88 28.23 
BUSORI\I ,soo, ftlQ; l Dl -•-l 35,852 37.6<"..J  39,..526 41.5□3 43,587 

School Bus Driver, SUb ilule - ,.,u,.,m.o 23.22 0.00 0.00 0.00 0.00 
School Bus Driver,'Deleg. Driver Instructor """"''- 23.79'  24.99 26.25  27.5!1 21l.94 

B!JSORJ 'ST  ISIX),  .:>rl/Wlll"11'lc.,..,I 36,732 38,585  40.530 42,537 44,683 
School Bus Driver/Driver Instructor 515 II<,...,,... 24.99  26.25 27.55  28.94 30.39 

- ... .... 
NETSYSAOS;I -"'"',"' od.1-, B7.HBO 92,290 !!6.907 1D1.73: l{'ii,B?; 

Site Tedmology Support Technician I 531 ""urtr•- - . 
S1T'",:C1.-.:11 ;ainl..B! "Jt,r "-""!::' - . 

P.ans Controller 

Senior t,let,,.c1klSy.i""'1> Adrr,,retralDr ,42.25  44.37 '6.59  48.91 51.36 

63,586 

.- 
- 

66,610 
. 
. 
. 

70.138 

29.12 
00.570 

34.56 

73,653 

30.57 
63.586 

36.27 

77,293 

32..12 
66.810 

38.09 
. . 71.685 75.442 79.227 

30.57 32.12 33.72 35.,41 37.16 
63.586 66.810 70.138 73.653 77.293 

:nus 30.41 3t.91 
S0.257 52,792 55,396 
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SITEC2·217 
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00.570 

  
 

63,5a6  

   30.8'9 
\'\'tlSELtN 

 

 
 

 

 

 
55.47◄ 58..2t9 

 
61,D90  641.251 

    
 

 

  
 

 

 
Spn,11kler f.lainfenance Technir::ian e!ihoUJt,rMa 23.54 24.72 2.5.9' 27.22 211.58 

SPRHl(TECI◄ n.JJ.I12'6.00.1       4B.963 51. 18 53.955 56,61B se.446 

Technology Cus1omer Help Desk. Tech  
§16 """"" ... M.05 2&.33 27.66 29.04 30.50 

HElJ'DESK ono..., r.EDc!.i,-,, 52,104 54.786 57.533 60,403 63,JAO 

Ted'lnology Cus!omer Help Desk. Tech (Sp. Ee 516 ........ ,..,.,_ 25.05 26.33 27.66 29.04 30.50 
t1El...POESKSE .anttu=lfHiiDc.Jv.1) 52,104 54,766 57.SJ.J BQ,ijQJ 63,440 

Technology Customer Help Desk Tech ti !il1 IKlurtyr• 26.25 27. 28.95 30.41 31.91 
tlEL.PQfSIC! 111'1 12a1) .'.h•U 5-1,600  57.304  60.2t6  63253 66,37:l 

Telecommunicatioo Technician !B7 """""... - - 35,41  37.16 39.03 

TECIITEl.EC " tl'&J a.a�, - - 73.653  77,293 B1,1B2 

T1ee Trimmert s1a """"',_ 25.25  26.51 27.81  29.22 30.65 
tSeives as the basis for a per diem differential compensaliDn for 1hcxse employees who are occ:asionally assigned ID 

oerform soecialized tree climblnaloruni£10 assionments. 

Transpartal:loo Scheduler  S49 r.ou,.,., • 27.75 29.12 30.57 32.12 33..72 
 TRt=HtDGE!S.E ni41130dQi;;,:;t 57.720 60.570 6-3.586 66,B10 70,13B 

Vehicle Service Tec.hnician ti'  .... ha. .. ,.,_ 21.U 22.21 23.31 24.48 25.70 
 VEl!TECk2 .,,, .. ,=c•..1 43.971 -16.,197 4S.435 50,91B 53.456 

 

 
 
 
 

 

longellity plan prnYideS for addllional 3.5% at 1o ye.ill".., ilnd 3.5% each 4 years !hereafler. 
An 8--tiour cla /40-hour week is 1.0 FTE (Full-T1111e Equivale-nt); a 6--tiour clay/JO-hour week is 0.75 FTE, etc. 
Anm.lill ilmounts, above. ilre bilsed an l .O FTE 

'Jndudes 5% differen1ial for swing stiift. 

.. Cun-ent positions recei'lle 17.5% for weekend and night shifts. 

tPosition was aboU:she<l effeciive 3115/17 per Board action 119/17. 
-•Food Service Assistant Substitute is paid at Step t or the first step eyer $15.00. 

Board Approvecl August 16. 2023 

 

Wi!Jehou:se Al. endant Trude. Drro/ef 472 l>Dutty,_ 21.93 23.03 24.18 25.38 26.&7 
TRL'Cl<OR rtJ.llf;!-:xlC,iil 45.6H 47.902 50.294 52,790 55. 74 
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61,755 64..813 

 - 
   

 
 
 
 

  

 
 

 
 

 
C""'11..-. Ass,,ia.,1 

 
 

   483 hoorty rallt 

CEJ1Ji•lto1 

Ccrnauter,()fftoe Equ11;::11nenl Teainil:mn 

 

 

 

   

 

Custodial L..e.,dv,crloor II. Rthir,g" 

 
 

Cl15lodczm 

 

 

 

Cu:i1octom PM· 

 

  

 

CU!lll>d""' Pl.I. S.itclJw,• 

Cueslod n. £tement,sy Heoo 

3rvnr.,r r2fll d:10:I 

SJ.3 llouriJ rallt 

 mv•I 

464 hlRJriy rnllt 

:,rsru:,U2fl.l c!:,v,1 

 

11-&J  

   

 

'90C) llourtyl'l!ln 

 

C16 hoo11J rab> 

 

416 llouriy rob> 

d>v•t 

   

 

.C16 houriv ru,, 

479 oourty "''" 

     

 

Elcdnc:.,l<£Iecb'Dnc• l.codwal<.,,- s.,,,10, 

 ...  

589 hoo11J n,lu 

 

565 hoo11J r,itg 

 

 

"""""'12W d:>••' 
 

 

 

amu"' !200 d:IV•� 

 

 

  
t-t--r"'A..." 

 

 
  

 

   

3<6.98 38.81 40.76 
   

   

 

 

 

 

 

 

 

 

   

Appendix A(2) 
 
 

Mt. Diablo Unified School District 
Teamsters (Maintenance/OperationsllransportationNVarehouse/Food Serviee) Unit 

Salary Schedule - 2023-2024 FiscaJ Year (7% Effective 7.1.23} 

 
 
 
 
 
 
 

 
16.68 17.53 18:39 19.30 20.28 

25,754 27,il66 28,394 29,799 31.312 

16.45 17.21 18.05 18.97 f9.92 
25,399 26,572 27,B69 29,290 30.756 

2A.64 25.87 27.16 28.54 29.95 
51.251 53,810 56,493 59,363 62,296 

. 

. 
- 
- 

31.16 
64,B13 

32.71 
68.037 

34.37 
71.490 

22Jt1 2,.oa 25.25 26.53 27.85 
47,653 49,002 SZ,52D 55,1B2 57-' 28 

2A.06 25.26 26.53 27.85 29.24 
50,045 52,s.t1 55,162 57,92B 60.819 

22.91 24.03 25..25 26.53 27.85 
47,653 49,982 52,520 55,1B2 57_92$ 

18.115 19.77 20.79 21.81 22..91 
39,20B 1.122 43,2 3 45,365 47 .653 

19.77 2D,79 21.B1 22.91 24.03 
,11,122 43,2'13 4-5.365 47,653 49.982 

19.77 20.79 21..81 22.91 24.03 
41,122 ,J,2.C3 45,365 47,653 49.91!-2 

21.81 22.91 2A.03 25.25 26,53 
45,365 ,;;_e53 49,9!12 52.52D 55.182: 

 
 
Custodbn. su-.ie 

t.J.nl,&Ut:u """""" (21SO c:rv,1 
400 ho1Jr1v ralo 18.85 . 

 . - 
Delr,-ery Sero,c" Wcrl:e< 422 llouriJ n11o 20.15 21.14 22.25 23.33 24,49· 

 
 
 

. - 71,490 75,046 7B,811 

. 

. 
- 
. 

31.16 
64,813 

32.71 
6B.037 

34.37 
71,400 

- 
- 

- 
- 

36.98 
76,918 

38.81 
B0,725 

il0.76 
84.7l!1 

. 

. 
- 
- 

34.37 
7 .490 

316.08 
75.,046 

37.89 
7B,811 

26.93 28.28 29.69 31.16 32.71 
56,014 8.822 S1.755 64,813 68_!)37 

.98 38.81 .0.76 
76,91B 80,725 8'1.781 

31.16 32.71 34.37 
64,B13 6B,037 71.490 

34.37 36.08 37,89 
7t.490 75,(146 78.811 

2A.D6 25.21; 26.53 27.85 29.24 
50,045 32.541 55.1B2 57,92B €0.319 
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Gc,,,e<1t1 Ma011"'1llrc,, Wo,ker, Seim     

  
 

533 lloort, ra1.. 

  
 
 

 
 

 

565 hourly rale 

 IS:sV.Jl 

  
 

 
 

 
 l 

Eqoipm!!nl Med,:mc Tecmbri 4 
 

 
4 

9eo:rmcs-Tecnnici.?ln 533 hourt,me - - 31.16 3:2.71 34.31 
1t;;C :!mu:,! (2f,O C:01'1: J - - 64,813 6il,OJ7 71.<19() 

Energy Can ,ecm._, 565 hourt, ...... . - 34.37 36.08 37.89 
amu.ait2l11.lc1:!Y  75,046 7B,611 

 

  
 

 

Fre Sf5lcr:is Techrsci::m 581 hocJrt, raJ• 32.71 34.37 36.08 37.89 39.76 
Pl'US'Oit.!!  """""' c:!f.;O dovof 6B,o.37 71,-490 75,046 78.811 !!2.7U1 

Fr:od & Nutiltro Sefvi.::z,, Warehouse Al"'nr::tarn T sci •n hocJrt, ,..,.. 23.,1 2,.6' 2!.87 27.16 28.5' 
!t1LOU11  .,.., (193d:,ys! 38,238 Ja.04!.« 39,943 41,935 44.066 

Food &. Nut1 cn Sorvr.z, As..stril 355 hourt, ,,.... 19.58 20.55 21.58 22..66 23.80 
l l!I.JflhA tSDOI .,..,ua(l G>yo) 30,232 J1.ns 33.320 34,987 36,747 

Food & NL.llnlicn Sffva., Ox.kil!at.er  358 hocJrty l'BI.I> 20.55 21.58 22.66 23.!IO 24.98 
 , • 15001,...,u:,I q.9:) ¢:Iv>) 31,728 33.320 3-4,987 36,747 38.569 

Fcod ice Coadn.,IOf "91 hourt, rallt 24.!18 26.11 27.41 28.79 30.23 
l:lC:  mYlU., (260 C,,\'!1) 51,750 54,.309 57,013 59,683 62.878 

Food Se-vice P!odudtcn Lnstructor 388 lloort,rai. 18.16 19.07 20.04 21.01 22.06 
tts,,HOO,,  1S001 """""'119' <1.1v•I 28,039 29.444 30,942 32,439 34 061 

Fcoo Trar=,1AsSIS1'!nl 354 hourt,w.. 16-'5 17.21 18.0!li 18.97 19.92 
r '!S'tM'U..!:  ,soo, un:,u"' 1193 aavs1 25,J99 26,572 27,B69 29,290 30,756 

Food T<am;>crt Dnve< 416 lloort, mo 19.77 20.79 21.81 22.11 24.03 
f:;lffl......:Jok 1S001 .,..,,:oac;93 c::,v,< 30.525 32, too JJ,675 35.373 l7,1D2 

Gcoeral Marn=nncc Wcrker 502 hocJrt, ,.,., zs.n 27.02 28.37 29.76 31.27 

C.t...1111!.lfO\I{ ,nnuate200 c::iv•• 53,518 58,202 59,010 61,901 65.042 

 32.!IO 34.43 
•-· ,,1c wt!U:!il /260 aovol - - 64,95B 68.22•1 71.6 4 

 32.71 34.37 
 68,037 71.4100 

Gr d Le.:Ld,n:r.-k . Se'!"IDr 
 SIM) t-.rt, ,.... - - 38.82 40.77 42..80 

 t.llf>l.'7:',' i..-tl'i'  umua f2tll .:am - 00,746 84,802 89.0Z4 

G,cu,115 Wolke- I 424 hourt, """ 2U5 22.21 23.33 24.'9 2.5.71 
GruriCt=......a-t..< "llA'1Uaof2fi'll ,:;,:,v,J 43,992 46,197 43,526 50,939 5:l,477 

Gro1..vu1s 1h'o1)'J:F II 437 hourt, n1t1t 22.16 23.26 24.43 25." 26.93 
Cf11' • tt::i omum=aovsl -16.093 46,381 S.J.B14 53,352 56.0t4 

Grcund 1Nor11erIll 513 taourt, me 28.32 29.7!5 31.23 32.!IO 3".43 
,:m NDR.C "'"'"cv/261:l d:J,o• 5B.906 61.aa□ 6-4,958 6B.,224 71.614 

H ;stng .r><I ,.C Lea,t,rorkcr 581 lloort, rall' - . 36.08 
tt,"N.•N arTtu"' ,260 aovs1 - - 75,046 

37.89 
78.811 

39.76 
!!2.701 

fle.nng 1!0'1d Ju'C Mech.s,ic 5"  hourt, ,..•• - - 31.16 32.71 34.37 
H','M:.'t!:>1 mw<C•M • - - 64,813 68,037 71 490 

H inng £quipme:nt l.ub1Sl5VC'!°Tech 511 hocJrt, ,. ...................... 26.4! 27.76 29.13 30.SS 32.12 

ri:AIU)Utt amu-:» 2£1.) d.:tv:;1-  55,016 57.7-'1 60,590 63,606 oo;;rn 
lrr,.,nto,y Mid hrier""5 S!orekeeoer 501 1-.rt,r.lllt 2!5.65 26.93 28.28 29.69 31.16 

l"IR't... . fotP WTIU 12.U:)Ct!:1"5' S3,352 saou 58,822 61.755 64.313 

8f.,ipmo:nl Modlanoc m hourt, ...... 

     

     

     

Irngnl1on Ted'1maM1 495 hour,-, ma 2iU2 27.73 29.13 30.58 32.11 
••-r e.tt  mu;,. (:!f)) C.OV>} 54,854 57,678 60,590 63,606 66.7119 

LT Sui:oorl S lll 649 hocJrty rallt 29.59 31.16 32.71 34.37 36.0B 
1151JT C amu (21'! days 51,542 54,094 56,7B.5 58,666 ;;2.635 

 ::,n·u.1.:s l.:!80 a.n1i1ei 61,755 64,613 68,037 71,490 753)46 

LOC'.S'Tlllru'Corpeairc- 53-3 lloort, rate - - 31.16 32.71 34.37 
L--···• "'""'""' (21'.0 .::..,1 - - 6-4,B13 6B,037 71.490 
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Le:td Focd Senor Wcrl.-er I 469 
w10 ... 

loaurly rallt 

:,nnu,,I1193 ...., 

- 
- 

- 
- 

27.29 
42,136 

28.65 
44,236 

30.09 
6.459 

Le.m Focd Senu:r Weder II S05 
=az 

l'Nxlrty rab 

:ar.nu.:11, 193 asu-!::l 
25.!16 

40,0B2 
27.27 

42,105 
2.8.62 

44,1B9 

30.02 
46,351 

31.55 
48,713 

L,,;u:j Food Serna, Wc,!;er Ill 537 
w•m 

'-iny ...... 
:,niu:5/ (193 dov•> 

28.63 
44,205 

3D.06 
46.41.J 

31.!55 
<la,713 

33.13 
51,153 

34.79 
53 716 

Manlc1•nce flelpe- ..o4 bourty 11111t 

n,..,.,,.1260 do••I 

19.07 
39,666 

20,04 
-t1,6a3 

21.01 
43,701 

22.06 
45,885 

23.18 
48.214 

Mech"'1ic::ll Servo, Tedln.ci.., Leadworker" t li30 '-'riy11111t 37.99 39.89 41.89 43.99 '6.11 
Mt01.rto-t.H omual c2SOdavo! 79,019 82,971 137,131 91,499 SEj_075 

Mech,..,r-,I Serv,:,e fcd;n·a..,· 5&8 
wto-lrtcn 

hourly,..,.. 
:tm!Jl,S200 d.11••1 

34.44 
71,635 

36.16 
75,213 

37.94 
76,915 

39.87 
82,930 

41.86 
1!7.069 

Motuh! Mainten;;s,ce T Warite1 549 
M.tJ!Uft\•1,c 

l'Nxlrty 111t1t 

,mu:,/ (26:l d:!YO) 

29.69 
61,755 

31.16 
64,813 

32.71 
68,037 

34.37 
71,490 

36.08 
75,046 

Molllll:M,onc.,n...,,,. 'A'orltlng Team L..ade< 531 t,ourty ...... 32.71 34.37 36.08 37.89 39.76 
UDCP.11'0.'A :sn,o:,j r2&'.ld:svs> 6B.037 71,490 75.046 7l! 1m 8.2.701 

Nc!WCf Syst=• Adrnnm.-r 5117 

1- i!i'f t.O 

llotlrly ...... 
ilfY1U5 ,:217 Qlysf 

36.52 
63,399 

38.35 
66,576 

40.26 
89,891 

42.28 
73,39B 

44.39 
77.{Jfj1 

  omu:,1L26.0.CS.Vs! 75,962 79,768 83.741 87,942 92.331 

P.s-:,t r 53;J 

r.\lh'I 

_...,,... 

..,..,u:,11260 d:r•.:if 

  31.16 
64,B13 

32.71 
6B,□37 

34.37 
71.490 

f>.s'1ter, Appr...-r.,,:e 601 

ft,i',11<1>,J,,,1! 

llourty 11110 

"""""c' 2ll0 c.,v•I 
2!1.65 

53,352 

26.93 
56,01 

28.28 
58,822 

29.169 
61,755 

31.16 
64,813 

P;,mlrlg Lo.:odtr,,orur 565 
l• Mrt.lt1..N 

,_rty n,le 

:,mu"'/2£1.1mv•• 

  34.37 
71,490 

36.08 
75,046 

37.89 
1a.a11 

P..rt,; Conlrole, 488 
r-,i\Jn , 

'-r!y nllD 

amui>I (2!ill day ! 

24.64 
51.251 

2!1.87 
53,8i□ 

27.16 
!;6,493 

28.54 
59,363 

29.9!1 
€2296 

AiX1m:,·· 531 """'rlr ratlt 32.71 3•. 37 36.08 37.89 39.76 
 J"U.tNl:..11 =al t2$l d:lv • 68.037 71,490 75.046 78,811 &2.701 

F1=te 533 

f'.". " 

llourty rala 

arnual (200 d,!sv,J 

. 
- 

. 
- 

31.16 
64,B13 

32.71 
66,037 

34.37 
7U'l0 

F11..mting,'1',leeln3 Lc.s.ctM::rl:.cr, Senor 56!1 
j  N 

ltoort, rallt 

unrui:,i (2&1 c:iv>l 

. 

. 
- 
- 

36.98 
76.91B 

38.81 
80,72.5 

40.76 
!14.781 

R ceConservabCX'1 C--OOf"!lin Cf 581 
, :ct'M.C 

l'Nxlrt, rala 

W!I (.2CtJ c:IIJ t 

32..71 
66,037 

34.37 
71,490 

36.08 
75,046 

37.89 
TB.8 1 

39.76 
8.2-701 

R.:oier ...,...... 5J.3
 

'-riy rala 

mnu:,t 12€0 d:!••· 

- 
- 

- 
- 

31.16 
64,813 

32.71 
68,037 

34.37 
7149□ 

ScMciBLIS:Dn r .490 '-'rlr l1lllt 24.85 26.09 27.39 28.76 30.21 
a t:J ISDOJ '1MUl!I fl !U c:svil 3B,36B 40,283 42,290 .W,405 46,644 

Sc:hocl Bus On.er Sll e, 

. 
490 boumma 24.85 0.00 0.00 0.00 0.00 

Si:""'11 flus c.iverl . o,,...,,, tislrJda: .,,,.,...., 4198 ,-r1y nda 2!1.46 26.74 28.09 29.48 30.97 
1SDOI 39,310 .C1,2!17 43,371 45,517 47_a,a 

Scmct Bus Dn""rlC"'"'' lnolruclD' 515 
tt&J: aur,c,  tSOOf 

amtral1193 """'' 
hoorly ral1t 

-""''""' 1 '3.l d:lv•f 

26.74 
41,2B7 

28.09 
3,371 

29.48 
45,517 

30.i7 
,17,81B 

32.52 
50,211 

s«,.,,  •ti«'loWrrl..-•· 

 
Sa'11Cf Net tk.1S'JS:em:sAdmr.:;tramr 

CZ 

fC'J.fMJPOi 

829 

Pl!.l':(V I 

t>ourt, nltlt 

omual (200 do f 
l>oorly ,..,., 

omu,e i260 cav•1 

23.,1 
4B,81B 

'5.21 
e;i,037 

2,.64 
51,.251 

47.48 
98,758 

2!5.87 
53,B10 

-49.85 
103,66B 

27.16 
56,4193 

52.33 
1D6,846 

28.54 
59_:JE,3 

54.96 
1 4.317 

S,r., Technobgy S,Jµr:,<m Techrn:1,n I 531 
:U\-c.c--'-11... 

bourty 11110- 

4rw,ol 1211 C>•sl . - 30.98 
53,7B1 

32.54 
5&,489 

34.1" 
59.2xi7 

Sile Techr.:>logy S,Jµ= fechncim II 5J.3 
!Sll •!IT 

u. 

hourt, rala 

llfYlU.. (21l G>Y•f 
.,.,,.,. (Utl d.>y•J 

- 
- 

. 
31.16 

54,094 

64,B13 

32.71 
56,7B5 

6B,0;37 

34.37 
5\Ui66 

71,-400 
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So,1okl.,.. MaeiU!51llnOI! T<!drid.., 4115 ,-,r1y ..... 26-'2 27.73 29.13 1-58 32.11 
pt'.1t.a'•L!:-'1 omu:i11 t200 ruvol 54,95J s1.o1a 60.590 63 606 c6...7S9 

Technclogy c.,-..,, Desk Tedi 516 '-"t,ru1t 26.80 21U7 29.60 31.17 32..64
H!.U'U!.. ornu<,1 •200 d.>w• 55,744 58,594 61.568 64,626 al _891 

Ttchnclo,gy Cuslomer Het, Cesr; Tedi (Sp Ed.) 516 ,-,r1y....., 21&.llO 28.17 29.60 31.17 32.64 
-= omu:o1 {ZllO d:lv:l 55,N4 58.59-' 81,568 64.626 '57J!9I 

Toctilldogy Cu!llnmer Desk Tedi: D 531 haurty rdlt 28.09 29.48 30.98 32..54 34.1, 
am•'-"' 1260 d:IY I 58...27 61.31B 64,438 67,683 71.011 

T<1eo:,:rnmur,c,=i Ted-r1ica1 'ilf1T haurty- - - .W.26 42.28 44.39
lt::r,rt.  C OR'lml!l1°21))cio ,, - - 83.741 B7,942 92.l3t 

T"""Trirrme,t 518 hourty ..... 28.32 29.75 31.13 32.80 34..43

tse;.,s as sie !JaSis fa-" P"'" <ietl dffe,erll co:,rp,,n""l:al re,- ltlo5e yees ...to _,, ocasDn,.,, 11> perfcrm spec.,lized tree 
cltnbno,crurmc =,;.,nrr.e,us, 

lr.,n1i;ah>!.,, Sdledller 549 halJrtyrala 29.119 31.16 32.71 34.37 36.08 
I ' onr1uai !260 <1;:i ,1 61,755 6-1.813 68.0JT 71. 0 75.046 

e S!!ma: T<!<tinlcian JI" 4liO i-,rty 1'11111 22.62 23.76 .lA.9' 26.19 27.511
w.t.1u:H: nmu:¥ f26(J c.av 1 47,060 49,-421 51.B75 54,475 57.200 

'Nard!ouso Allendart Truck DIM!r "'2 hourty rallt 23.,67 2,6,6' 25.87 27.16 28.5' 
l"L "! 11mu:,f t:1l!l:l a.,y I 48,B1B 51.251 Sl.810 56,493 59.363 

· l.,,adworloe,- 5ZO bourtyruo 27.17 28.54 29.95 31.'3 33.05 
w u.., onnu.; 1'21:l'.l de,,,,, 56,514 59.363 82,298 65,374 68.744 

'Nelder 533 haurty l"llla . - 31.16 32.71 34,37 
\Y!.t.nt.1t .,..,.,,,,(:!6()tt,,,,1 - - 54.813 66.037 71.490 

 

p1a1 pm,, • fur additi<:11111 3.5'\. al ,a ,;..11nd l.5% "'"'114 years Uter9ft.,,. 

Alt S.haur day/ ,reek is 1.0!"TE fFull-Tn,e EqtW>imlt a 6-rnr dnyl'3IHDUJ' - IS O 71!1FIE. i:!c. 

Anru.ml arrnunb, abo¥e. ..,.. bmed on 1.0 FTE. 

·nc1oo... 11% cldlerl!nllal ror ,. ... 119st. 1. 

-Cum,nt liolls 17..5% lot--.:! and nigl'l1 shifts. 

,,..,,. abdlsht!d oA:d,..., 311!i,'17 per Bmnl aclion l'9.117 

·-Food SelvK;eAsmllanl Subotil:ile"' paid at Sliep 1 or 1he fir.it"Jkp over S15.00. 

BaordA 16, 2023 
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NCE 

IHTERPERSONAL SKIU.S 

  
and stt,derts 

     

  
 
 

 
11T. DIABLO UNIAED SCHOOL DISTRICT  

  

 
CLASSIFIED PERSONNEL PERFORMANCE EVALUATION 

 
r "4%911.  

MAINTENA 

 

 
AND OPERATIONS UNIT EMPLOYEES 

- 
 

- Proo 2 mos 
'Prob 5 mo<. 

   
Speoat 

 

    
11. Al!ily lo plan, lead, Iran ar.d d<act 1 ., wo al Dlhers  

 

  
     

 

0 
 
 

 ATTEHDJ\MCE  
 

 
 

I 
 

 
 ."'1mS !Jldam:c!e$ ·Ill  s,ra lal•ms 
Jllld..wety ta:lor! 
Fttfl"'sorala"'9r:< wnttonm1n,r11om 

  
   

1.  r crtnane!h:eri:. 

:, 

 
 

 

! l 

 

i 

Appendix 8(1) 
 

lmprovam,,nt Plan must be Atlached for Ne- Improvement and/or Unsali&laclo(y Ratings ("ilra!r specific or general) 

GENERAL RATING: OsalJ!llactorf  [JNeeds tmprow,m,,nt E]Uns.absfact«f 
ri sigrung t,1s Pe-fcrm11ru;e,'£ u.allm, f eifnpb!,'ee ckntn11iedges na-.ing and dlSC".J =d tws ev:llu.:sl.JCf"I will, th!! raler Ttr ef'l"'ClkJyee':s signnt.Jre does TlOI r-,ec:1!553rify 

mk:.1lt! n1 WIS\ lhe r,f lhe 13'1 t'f the m, Q MW'llh r;a,d,,.J icire O'f !':lie t'I fee ffllt'/ stbrnl Ill wrillien po tol t f r s  ev:ilLZ.:llicn lo 

Ile Classified Per50raiet Office, 311d :r CXIP'f to lhe m le st:perv,s;or w,tt,u, 20 -:tsys of the can'e .:1a-te wnt.1en -MIi :rlbched Jo Un &'l.:lb 

Confe,enca held on 
 

□•<o 
-

 

 

 
Aqee Disagree wItn the condu&Ions. ofh rater 

 
  

IC011Y 1: 1cqiy2·I ,:ca  JJ ,:capr ..:i) 

'fflll.U - Pcn,:0111!.I ow.:  C;ml7}' - Emprlo  =,n - A.a.IOI  Gai:ia!IVOO • ll'lolGWer 
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INSTRUCTIONS FOR PREPARING THE PERFORMANCE EVALUATION 

ALL RATINGS SHOULD BE COMPl£TEO AND THE ORlGfNAL COPY RETI.RNED TO 
CLASSIFIED PERSONNEL OFFICE IN A SEALED ENV8-0PE MARKED -CONFIOEITTIAL' 

I. Tha report ShOOld b9 completed by: 

A. Th& employee's lmmedlata supen,ksor wlU serv& as lhe ·Evalua!Of.• The Immediate supe,visor is daftned as !he pe,son who Oll<!1Sees. r9Vlews, or 
checks Iha dally work or lhe oo,ployee or who ,s most closely acquainted Wllh !he empklyee's work. 

B. The Reviewer Is def1n111d as !he manager With responslbdlly !or a school or departmenl 

IL  An employee's perlormance shaH be r8l)0rted by: 

A. Rating performance as indicated on lhe evaluation form. 

B. The Ewluator shall give reasons for ratings olher lhan salisfactory In the comments sec11on. 

C. The Evaluator shall complete lhe Performance Improvement Plan for less ltlan satisfactory ralings. 

Ill. Evaluator Responsibility 

A. The employee shall r&eel11e reasonable advance nobee or when lhe evaluallon ainferenca will occur. 

B. Dunng the conference explaln lo 11acti employee: 

1. The purposes and uses made ol performance evaluaUons m promotlon. demotion. S1Jspension., dismissal. 

2. The basis or reasor,s for lhe speciftc evaluation. 

3. The Performance lmprn1Jem11nt Plan must be completed for any rating less than sa!Jsfactory. 

4. The employee has the right to ?f9pare and have filed with the @Valuation any written oomments lhe employee wishes lo make. 

C. The Evaluator must sign the evaluation and obtain the signature or the employee. 

0. The Evalua!Of foiwards the completed evaluallon to Iha Director of Classillad Pmsannet and pl'O\lidl!ls !he amplo)l'IHI with his or h« d,..lgnated 
copy. 

N.  Reviewer Responslbllity 

A. Th8 Revlewer must sign 1h1111valuatlon prior lo Iha evaluaUon conference. 

RATING OEFIMTIONS 

SATISFACTORY lndk:ates that an employe11's work clearly aru:t consjstentty meets standards. 

NEEDS TO IMPROVE The empk)y1111 needs lo c:oncenlrab!l his.1\« eff'ort 10 achi!!ve a ,iausf-actory work po1f0tmance raung. This IS 1101 !!> bC 
construed as a notloe ol unsatisfactory si!!f\llca nor as a dlsdptlnary ilCUOO. Speotic wmmcnts, ooa.mentallon an<l ll10 
Performance lmpro11t1ment Plan must b9 part or the evaluaUon. 

UNSATISFACTORY lndieates that an employee·s petformance 1s unsatisfactory and dalinll!!ly not up to slandara. Spflcllic comments. docu- 
mentaUon and the Performance lmprov11m11nt Plan must be part of the evalualion.. 
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Dalll! 

Appendix 8(2) 
 
 

 
 II+ 

Emp1o,ee iO#:  SCiln 

 
PERFORMANCE IMPROVEMENT PLAN 

 
PERFORMANCE AREA*: 

O!Jiedive: 
 

 
Plan and Timelimt(s}: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
PERFORMANCE AREA'": 

O!Jiective: 
 

 
Plan and l1meline(s): 

 
 
 
 
 
 
 
 
 
 
 
 

 
l acknowledge receiving a copy of this Performance Improvement Plan. 

 
Si;inalur" ol Empioye,, Dur,, 

 

 

•performance areas are work quality/efficiency. attendance, interpersonal skills, and leadership. 
 

Pel0!066 21'17 
 
 

 
lliart>.,IQn 

 
1 11 Co 11 1C<JC>i3) ,:  l 

Wlllae - Pc.-.om.tl C,,,,,.I'{ Empa1« Ptolt - Rahr Gal- - -- 
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MT. DIABLO UNIFIED SCHOOL DISTRICT 

   
 

An inlormiald cwslon- held on 
 
 

 
 

 

A resolution of tho grfflanc:e, filed bv ----------------------------------------------------------------------  
 

was nO( ll!athed at this meetr,._ 

I hao,e rece daoopy or tNs l tter.     
 .........  

  

Of Mt ,,. ,,.,,11e:1i.,-..i.nLatal \MIion NG, 8S6] 
 

 

Appendix C 
 

 
APPENDfX C 

INFORMAL CONFERENCE SUMMARY 
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Appendix D 

MEMORANDUM OF UNDERSTANDING 

 
 

Items for Further Discussion and not part of the formal Agreement. 
 
1. The District will re-emphasize the requirements of Article 47, "Volunteers," to all affected 

managers and the importance of compliance. 
 
2. The District will also emphasize the intent of Article 5, "Hours," Section A2 regarding the 

appropriateness of interrupting a unit member's break. 

3.  The District agrees to meet with principals/administrators in regard to interruption and/or 
interference with PM Custodian's cleaning duties. 

 
4.  A District/Union committee will be established through The Office of General Counsel to 

discuss safety issues specific to PM Custodians at all sites. 
5.  The District assures the Union that safeguards are currently in place to deal with 

assigning a Food Service worker to events outside of normal working hours, when 
necessary. 


