
How to make a contribution change to your OMNI 403b or 457 online directly through OMNI 

 

1. Go to the omni403b.com website (this can also be found under the district website – Payroll and 

Benefits - OMNI 

 

 

2. Hover over the EMPLOYEE menu and let it drop down. Select Start | Change Contributions. Select CA 

for state and start to type Western Placer (this should auto populate our school district). Once that is 

filled in press GO. 

 

 

3. Select the tab for either a 403b or 457 and then select the “NEW 403(b) SRA Express Shortened 

Online Form (same instructions if selecting the 457 tab). Select LETS BEGIN! 



 

 

4. Fill out requested information and select NEXT button. 

 

5. Select Plan type from drop down menu. Select investment provider from drop down menu and the 

NEW AMOUNT YOU WANT TO CONTRIBUTE. (If you are already contributing $250.00 but now want 

to contribute $500.00 please fill out the Amount as $500.00). Select NEXT. 

 



6. Please provide the email that is best for OMNI to get in touch with you and then your full Social 

Security Number (without dashes in-between). Click SUBMIT TO OMNI 

 

 

7. A few things to keep in mind. 

If OMNI has any issues with your request they will email you using the email you have provided in 

step six.  

Once they approve your request they will submit your request to WPUSD. Depending on the 

timeframe we will make the change on the next available end of month payroll. Our cutoff date for 

OMNI is to get us changes is around the 15th (you will need to have it to OMNI by the 10th of the 

month if you want to get it on that months’ pay period). 

 

If you have any additional questions you can reach out to the Payroll Department at 916.645.5131 

 

 


