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THE PURPOSE OF THE IS GUIDE IS TO HELP 
YOU ACCESS YOUR CHILD’S OFFICE 365 
ACCOUNT THROUGH THE INTERNET
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FIRST: GO TO THE HARBOR OR MANOR 
MAIN PAGE.

Then click on the Office 365 
– Microsoft Teams Login 
Page



Click on Sign In

Login with your child’s seaford email and password

EX. 
troosevelt@seaford.k12.ny.us

Please contact your child’s teacher or building 
administrator if you do not know their email or 
password. 

troosevelt@seaford.k12.ny.us

11111

troosevelt@seaford.k12.ny.us



You may get a screen like this.  
Click yes so that you will not 
have to login every time your 
child goes to their account

troosevelt@seaford.k12.ny.us

You will get a screen that looks like this.  When 
you click on any of the icons you will be brought 
to the online version of that program.

Click on all apps if you do not see these 
programs



Files created in any of the 
programs (Word, PowerPoint, etc.) 
will automatically be saved to your 
OneDrive



MICROSOFT TEAMS

Your child’s classroom teacher may be using Teams to share work with their students.  If 
so click on Teams.



Once in Teams you will see a screen like this one.

Here is a great link from Microsoft on how to use 
TEAMS.

https://support.office.com/en-us/article/distance-learning-with-office-365-guidance-for-parents-and-guardians-89d514f9-bf5e-4374-a731-a75d38ddd588
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