
 
 

 
Dear Parent/Guardian: 

 
Please give your student’s Off-Campus PE Instructor copies of the CISD Grade Reporting Sheets so he/she 

can return them to your student’s counselor in a timely manner. 

 
Grade Sheets from the Instructor are due as follows: 

 

1st 9 weeks due by Oct. 11, 2023; Drop Date Oct. 13, 2023 

2nd 9 weeks due by Dec. 13, 2023; Drop Date Jan. 12, 2024 

3rd 9 weeks due by Mar. 6, 2024; Drop Date Mar. 8, 2024 

4th 9 weeks due by May 24, 2024 

Parent initial_______ 

Parent initial_______ 

Parent initial_______ 

Parent initial_______ 

 

The forms will enable the registrar to record the grades. The directions the Instructor will receive regarding 

the Off-Campus PE process is below: 

 
Step 1: Copy the form on private or commercially sponsored letterhead  stationery for each  Calallen ISD  

P E Waiver student. It is very important that it is on letterhead, even if it is computer generated letterhead. 

Letterhead proves that this is an official grading document from the agency. 

 
Step 2: Instructors need to: Fax or Email each sheet to the appropriate counselor’s office by the due date above. 

 

IMPORTANT: IFGRADE SHEETS ARE NOT RECEIVED BYTHE CAMPUS ON OR BEFORE THE DUE DATES LISTED 

ABOVE, THE STUDENT WILL BE REMOVED FROM OFF-CAMPUS PE & PLACED IN A REGULAR PE CLASS 

STARTING WITH THE NEXT 9 WEEK MARKING PERIOD. 

 

Important note regarding scheduling for Category II applicants: Additional elective options are based on 

availability. If 6th grade students’ replacement elective is not available students will be placed in a 

study hall period. 7th/8th grade students seeking a 3rd elective may be placed in a study hall. 

 

Your student's schedule will reflect a traditional PE class the first week of school. Schedule changes  will be  made  

the following week. 

 

I,  guardian of  _ 

(Printed Guardian Name) (Printed Student Name) 

 
understand the requirements for the Off-Campus PE Waiver for my student as listed above. 

 
Guardian Signature:  Date:  _ 



 
 
 

Calallen Independent School District 

Off-Campus Physical Education Waiver Information Packet 

 
To the Parents of Prospective Off-Campus PE Students (Grades 6-12): 

 
The Texas Education Agency (TEA) authorizes school districts to award physical 

education credit for students participating in appropriate privately or commercially 

sponsored physical activity programs if certain guidelines are met. School districts may 

choose to participate in this program at their own discretion. 

 

The purpose for the program is to accommodate students who wish to participate in 

special and/or accelerated physical education activities that go above and beyond those 

normally scheduled in the school district. 

 

For a private or commercially sponsored physical activity program to be approved, the 

program must meet certain guidelines set by the Calallen Independent School District. 

Enclosed is a copy of the General Guidelines for Off-Campus Physical Education, as well 

as the necessary forms for participation. Credit will be granted only to those students 

who are participating in a program that is in total compliance with these guidelines. 

Calallen ISD has no control over the daily activities of the program, quality of the 

program, or qualifications of the instructor in the program. Calallen ISD does not 

perform criminal background checks on the Off-Campus Physical Education Instructors. 

Calallen ISD is not responsible for accident or hospitalization insurance. 

 

Please read the enclosed guidelines carefully. For a student to be considered for a waiver 

to earn credit for physical education through this program, an application must be 

completed and returned to the counselor. Applications are due in the counselor's office 

prior to the start of the school year for which a waiver is being requested. 

 

The program is available to only those students who are attending middle high or high 

school, grades 6-12, for the fall and spring semester, as allowed by the District and the 

Texas Education Agency (TEA). 

 

Sincerely, 
 

Jodi Ferguson   

Curriculum Director  

 



 

Calallen Independent School District 

Off-Campus Physical Education Program Procedures 

 
1. The student obtains an Off-Campus P.E. Waiver Information Packet from the campus counselor 

or online on the Calallen ISD web page. 

 
2. The student /parent reads all the information provided in the packet and completes the 

“Parent/Guardian” letter" and the “Off-Campus Physical Education P.E. Waiver Application" 

form. 

 
3. The student/parent provides the instructor from the sponsoring agency or facility with the "Off- 

Campus Physical Education Activity Schedule and Instructor Agreement" for completion and 

signature.  The student/parent provides the instructor from the sponsoring agency or facility 

the “CISD Grade Reporting Sheet” and a copy of the “Parent/Guardian” letter which 

contains the grade reporting dates. At the high school level, Category I students must leave 

school for one period of the school day (either the first or last period of the day) due to the 

nature of the program activity. At the middle school level, Category I students have the option 

to leave during the one period of physical education or take an additional elective. At the high 

school or middle school level, a Category II Waiver does not allow a student to miss any part 

of the school day for participation in this type of program. 

 
4. The student/parent submits the letter, application form and instructor agreement to the 

appropriate grade-level counselor prior to the beginning of the school year in which 

participation is sought. The wavier is only valid for the current year and requires submission of 

the application annually. 

 
5. After checking the application thoroughly, the counselor will review the application and, based 

on local district guidelines, secure approval from the district administrator. The P.E. waiver will 

be kept in the counselor's office. 

The district administrator will approve or deny the Off• Campus P.E. Waiver for credit. 

 
6. The counselor will notify the parent/guardian by phone or in writing if there is a concern. 

 
7. CISD may monitor the sponsoring agency to ensure compliance with the Texas Education 

Agency's (TEA) regulations. 

 
8. Grades and absences will be reported by the instructor from the sponsoring facility/agency to 

the counselor/registrar one week prior to the end of each current nine weeks. No grade will be 

recorded. Credit will be determined on a pass/fail basis. 

 
9. Any changes in the Off-Campus P.E. Waiver activity schedule must be approved by the 

counselor and then reported immediately to the district administrator. 



Calallen Independent School District 

Off-Campus Physical Education Guidelines 

 
 

PROGRAM DESCRIPTION- GRADES 6-12 

The Off-Campus Physical Educator Program is a cooperative arrangement between the Calallen 

Independent School District and the approved off-campus sponsoring facility/agency. These guidelines 

include a list of basic requirements/responsibilities that have been determined by Calallen ISD and the 

Texas Education Agency (TEA). These requirements must be met and maintained to be eligible for 

participation in the program. 

 

Private or commercially sponsored physical activity programs, in which students participate intensive 

training above and beyond that of regular physical education classes, may be substituted for physical 

education credit for students in grades 6-12, as allowed by the District and the Texas Education Agency 

(TEA). 

 
All sports/activities require individual, one-to one, directly supervised instruction. No team sports, 

including team sports private lessons, will be approved (i.e. basketball, baseball, soccer, softball, 

volleyball, etc.). Only sports that allow for individual scoring, competition, and individual advancement 

will be approved. 

 
 

QUALIFYING CRITERIA 

CATEGORY I: Requires a minimum of fifteen (15) hours per week of exceptional or high quality 

participation by the student (comparable to Olympic training level). The student must participate in his/her 

activity for at least four (4) of the required hours spread over three days falling between Monday through 

Friday of each week. 

This category allows the student to miss one period of the school day (as defined by TEA) due to the 

intensive training required by the program activity. At the high school level, Category I students must 

leave school for one period of the school day (either the first or last period of the day) due to the nature of 

the program activity. At the middle school level, Category I students have the option to leave during the 

one period of physical education or take an additional elective. All Category I waiver requests must be 

submitted to the counselor then to the CISD curriculum director. 

 
CATEGORY II: Requires a minimum of five (5) hours per week of appropriate participation by the 

student (i.e. swimming, gymnastics, ballet, etc.). The student is not allowed to miss any part of the school 

day for participation in this type of program. The term "appropriate" means that the substituted activity is 

in congruence with the Physical Education Texas Essential Knowledge and Skills (TEKS) as closely as 

possible, if not above and beyond the rigor of the standards. 

 
 

GRADES, CREDITS, AND REQUIREMENTS 

No letter grades will be recorded. Credit will be determined on a pass/fail basis. 

 
High school graduation requirements specify students must earn one credit of physical education. High 

school students may apply for an Off-Campus Physical Education Wavier to substitute physical education 

credit for the current school year. 

 
Texas Education Code 38.101 requires annual physical fitness assessments in grades 3-12 beginning in the 

2007-2008 school year. Both middle school and high school Category I and Category II students will be 

required to take the FITNESSGRAM assessment during the school year. Off-Campus Physical Education 

students will be notified when and where the assessment will take place. The results of these assessments 

will be reported to the Texas Education Agency (TEA) annually. 



ATTENDANCE 

In addition to the minimum hourly requirements for each category, the student must participate in his/her 

activity for at least four (4) of the required hours spread over three days falling between Monday through 

Friday of each week. 

 
Attendance in the off-campus physical education program must comply with state compulsory attendance 

laws and the attendance for credit statute which requires a student to be present 90% of the days a class is 

offered in order to gain credit. Participation in events/activities related to the Off-Campus Physical 

Education Program should not affect the student's attendance at school. Absences resulting from 

participation shall be recorded as unexcused. 

 

The student must participate in the Off-Campus Physical Education program for the entire school year. 

Extended absences for injury or illness (not to exceed 9 weeks) will be excused only with a physician's 

letter. 

 
Category I students must arrive or depart school in a manner that does not affect the remainder of his/her 

classes. A pattern of late arrivals or early dismissals may result in the waiver being revoked. 

 
 

TRANSPORTATION 

Transportation to and from the sponsoring agency will be the sole responsibility of the student or the 

student's parent/guardian. 

 
 

TRANSFER 

The student may NOT transfer from a physical education or athletic class into an Off• Campus Physical 

Education program after the deadline for application. However, the student may withdraw from the Off- 

Campus Physical Education Program and transfer back to an on-campus physical education or athletic 

program. Participation in a varsity athletic program will be subject to UIL rules. 

 

 

LIABILITY 

The District and its officers or representatives shall be excluded from liability and/or medical expenses that 

may develop or result from the student's participation in an off• campus program including travel to and 

from the program. The district has no control over the daily activities of the program, quality of the 

program, or qualifications of the instructor. Calallen ISD does not perform criminal background checks on 

the Off-Campus Physical Education Instructors. 

 

 
STUDENTIPARENT RESPONSIBILITIES 

The student/parent is responsible for adhering to the following requirements: 

• Obtaining an Off-Campus Physical Education packet from the counselor or Calallen ISD website 

• Submitting a completed application and instructor agreement to the counselor prior to the 

beginning of the school year for which credit is being sought 

• Ensuring that the student participates in his/her activity at one approved agency, under professional 

supervision, for at least the minimum amount of time per week as determined by the category type 

• Ensuring that the student attends his/her activity on a regular basis that includes attending 90% of the 

days the class is offered and participating in the program for the entire school year 

• Providing transportation to and from the sponsoring agency 

• Notifying the counselor of any changes in the student's schedule 

• Notifying the counselor if the student's attendance becomes irregular or if the student withdraws 

from the program. 



CAMPUS RESPONSIBILITIES 

The responsibilities include the following: 

• Providing applications and information on the Off-Campus Physical Education Waiver to students 

interested in participation in the program 

• Answering any questions/concerns of the student/parent 

• Checking each application submitted to verify that it is correctly and completely filled out, based on 

local district guidelines, and secure approval from the curriculum director. 

• Maintaining the P.E. waiver in the counselor's or registrar's office 

• Notifying the student/parent of any concerns regarding the application by phone and/or in writing 

• Verifying that the campus registrar has scheduled all students approved for an Off-Campus PE class 

in Skyward 

• Ensuring that grades (pass/fail) and attendance are recorded for students participating in Off- 

Campus PE Programs at the end of each nine•week grading period as received from the instructor of 

the Off-Campus Program 

• Ensuring absences are entered. 

 

REVOKING TRANSFER 

A student's physical education waiver may be revoked if it is determined that the student's participation in 

the program no longer meets the criteria specified for the category chosen, if the student's attendance 

becomes irregular, or if a Category I student has a pattern of late arrivals or departure. 



Calallen Independent School District 

Off-Campus Physical Education Waiver Application (Grades 6-12) 
 

Student's Name: Last: First: Middle: School (during year of participation): 

Sex:  Female Grade Level (during year of participation): Counselor (during year of participation): 

 Male 

Parent's / Guardian's Name: Daytime Phone: 

Address: Zip Code: 

Parent Email Address: Alternate Phone: 

The above-named student is applying for approval in the following Off-Campus Physical Education Program as described below: 

 
School Year:  20 - 20 

 
Type of Waiver:  Category I  Category II 

 

Physical Activity: 

 

Name of Sponsoring Facility/Agency: 

Address: Zip Code: 

Name of Off-Campus Instructor: Daytime Phone: 

Facility Email Address: Alternate Phone: 

Attach the Off-Campus Physical Education Activity Schedule and Instructor Agreement to this Application. 

 
I have carefully read the guidelines for the Off-Campus Physical Education Program and I agree to comply with those regulations. I understand that no 

team sports, including team sports private lessons, will be approved (i.e. basketball, baseball, soccer, softball, volleyball, etc.) Only sports that allow for 

individual scoring, competition, and individual advancement will be approved. I hereby release the Calallen Independent School District (CISD), its 

employees, agents, and its board of trustees, from all claims of liability in any way attributed to this program, including travel to, from, and during the 

program. I also understand that all liability in case of accident or hospitalization is the responsibility of the parent or of the private or commercial agency. 

CISD is not responsible for accident or hospitalization insurance. I understand that CISD has no control over the daily activities of the program, quality 

of the program, or qualification of the instructor in the program. CISD does not perform criminal background checks on the Off-Campus Physical 

Education instructors. 

I understand that Texas Education Code 38.101 requires annual physical fitness assessments in grades 3-12. Both middle and high school Category I 

and II Off-Campus Physical Education students will be required to take the FITNESSGRAM assessment during the school year. These students will be 

notified when and where the assessment will take place. The results of these assessments will be reported to the Texas Education Agency annually. 

 
Signature of Student: Date:: 

Signature of Parent/Guardian: Date:: 

 

NOTE: In order for this application to be considered for any semester, IT MUST BE 

RETURNED TO THE COUNSELOR NO LATER THAN THE FIRST WEEK OF THESEMESTER 

FOR WHICH THE WAIVER IS REQUESTED. 

 
FOR OFFICE USE ONLY 

Signature of Counselor: Date:: 

Signature of Principal: Date:: 

Signature of District Adminstrator Date:: 



 
 
 
 
 
 
 
 

Please complete the following form and fax to the appropriate counselor's office by the specified date. 

If the grades and attendance are not received, the student's Off-Campus P.E. waiver will be revoked and the student will be placed in a campus P.E. class. 
 

 
 
 
 

Name of Instructor 

Signature of Instructor 

 
 
 
 

Date 

CMS fax # 242-5982 

1st 9 weeks due by Oct. 11, 2023 

2nd 9 weeks due by Dec. 13, 2023 

3rd 9 weeks due by Mar. 6, 2024 

4th 9 weeks due by May 24, 2024 

CHS fax # 242-5638 
 

Drop Date Oct. 13, 2023 

Drop Date Jan. 12, 2024 

Drop Date Mar. 8, 2024 

CISD Grade Reporting Sheet 
 

 

Printed Name of Student 
Grade 
Level 

1st 9 weeks Grade 

Recommendation 

1st 9 weeks 

# of Absences 

2nd 9 weeks Grade 

Recommendation 

2nd 9 weeks 

# of Absences 

3rd 9 weeks Grade 

Recommendation 

3rd 9 weeks 

# of Absences 

4th 9 weeks Grade 

Recommendation 

4th 9 weeks 

# of Absences 

          

          

          

          

          

          

          

          

          

          

          

          

          

 
 

Delete this line and insert private or commercially spnsored letterhead here 



Calallen Independent School District 

Off-Campus Physical Education Activity Schedule 

and Instructor Agreement 

Student's Name: Last: First: Middle: School (during year of participation): 

Name of Sponsoring Facility/Agency:  Name of Off-Campus Instructor: 

It is my understanding that the above-named student is applying for an off-campus physical education waiver and that the 

student must participate in a physical education activity, under professional supervision, a minimum of fifteen hours 

(Category I) or five hours (Category II) each week at one approved agency in order to be eligible for the waiver. At least 

four (4) of the required hours must be spread over three (3) days falling between Monday through Friday of each week. 

The above-named student is scheduled to participate in a physical education program meeting this requirement as 

designated below: 

 
Weekday 

Beginning 

Time 

Ending 

Time 
 

Activity 
 

Hours 

Monday 
    

Tuesday 
    

Wednesday 
    

Thursday 
    

Friday 
    

Saturday 
    

Sunday 
    

(It is imperative that this schedule be kept current at all times. In case of a change in the schedule, 

please notify the Counselor and the Curriculum Director of the change.) 

 

As a professional instructor, I am aware of the emphasis on program objectives, grading based on performance and 

attendance established by public education, and requirements of the Calallen Independent School District. I understand 

the problems inherent in a program such as Off-Campus Physical Education and the importance of maintaining program 

integrity. Therefore, as the program instructor, I agree to support and abide by the following standards: 

1. I will adhere to the district's weekly time requirements as determined by the schedule designated above and notify appropriate 

personnel of any changes in the schedule. 

2. I will expect the student to participate in the activity on a regularly scheduled basis. 
 

3. I will keep an accurate record of the student's attendance and contact the campus counselor if the student's attendance becomes 

irregular. 

4. I will forward a grade recommendation based on student performance to the counselor one week prior to the end of each six-week 

grading period. Absences for each six-week grading period will be included on the grade report. Irregular attendance or withdrawal 

from the program will be reported to the appropriate District personnel in a timely manner. 

5. I will submit a written outline of program objectives and activities when requested. 
 

 

I understand that the Calallen Independent School District is accountable for the participation of each student in Off-Campus Physical Education 

programs and that the student's failure to meet the requirements may result in the District revoking the student's PE waiver. I will make every effort to 

cooperate with the District in their accounting procedures. 

 
 
Signature of Instructor: 

  
 

Date: 

 

 


