
 

School Advisory Council (SAC) 

Burlingame High School 

September 12, 2018 

3:30 - 5:00 pm  

Facilitator:​​ Paul Belzer                                                        ​Location​​: BHS Alumni Room 
 
Attendees:​​ Paul Belzer- Principal, Students: Amelia Harris, Clara Kennedy, Christopher Yu, Parents/Community 
Members: Nirmala Bandrapalli (President), Noah Cohen, Joelle Kaufman, TBD, Classified Staff: Jonathan Dhyne, 
Certificated Staff: Karen Latham, Allison Liberatore, Sue Marcan, Kent Robie  
Non-voting members: Markus Autrey, Assistant Principal, Michele Fichera, Assistant Principal 

Meeting Objectives​​:  
❏ Review  

To prepare for this meeting please:  
❏ Review: NA 

 

Time Agenda Item Notes 

3:30 - 3:40 pm Welcome 
Introductions 
New Members 
Schedule 

 

3:40-3:50 Student Report 
Staff Report 
Parent/Family Report 

 

3:45- 4:00 School Advisory Council (School Site 
Council) Responsibilities, Structure, and 
resources 
 
CDE Link 

District LCAP 
District Budgets and Programs aligned with District 
goals and initiatives. 
Site Budget:  

● Admin budget ($85,000) 
● Professional Development Budget ($10,200) 
● AS tutoring budget ($10,700) 
● Parent Group ($400-450k) 

4:00-4:15 School Mission & SLO’s 
WASC Action Plan (Full) - At a Glance 
WASC Action Plan - Working Version 18-19 

 

4:15-4:40 Strengths and Areas for continued focus, 
growth 

Examples of feedback: 
● Healthy Kids 
● Service Commision Feedback 
● Grad rates, A-G rates, etc 

4:40-4:55 Professional Development Requests 1. CSU Conference 9/19: $200 (Travel only) 
2. Dyslexia Workshop: 10/12: $125 (Conference) 
3. Autism, Intellectual Disability and 

Development Conference: 1/17-1/18 

https://www.cde.ca.gov/fg/aa/co/ssc.asp
https://drive.google.com/file/d/1-KTpLVzXqObv3-6050sxESjs9_vhNBc1/view?usp=sharing
https://docs.google.com/document/d/1zOsKRlYmumYnyOIQxPyENLsM7t40OZaMpJY7HK8D5dE/edit?usp=sharing
https://docs.google.com/document/d/1RbYgISnDvOLlkEql5YdIT2BUTMyS9y7U56n8LYb4Aek/edit?usp=sharing


(Conference 
4. CASMEC Music Conference: 2/14-17: $1,392 

(Conference and travel) 
 

4:55-5:00 Good of the order and/or future agenda 
items 

 

 

 
SAC Responsibilities: 
 
To provide input, monitor and evaluate the Single Plan for Student Achievement (SPSA). Allocate professional 
development funds according to school goals. 
Provide input/feedback for fundraising priorities. 
 
The California ​Education Code​ requires the school site councils to: 

1.​       ​Measure effectiveness of improvement strategies at the school. 
2.​       ​Seek input from school advisory committees. 
3.​       ​Reaffirm or revise school goals. 
4.​       ​Revise improvement strategies and expenditures. 
5.​       ​Recommend the approved Single Plan for Student Achievement (SPSA) to the governing board. 
6.​       ​Monitor implementation of the SPSA. 

Note: ​CDE Website   
  
 
SAC members should have knowledge of, review and monitor: 

● Student achievement data including UC/CSU eligibility rates, CAASPP scores and results, CELDT 
scores, attendance and suspension rates, etc. 

● Implementation of school improvement efforts 
● District policies, State and federal requirements 
● The core instructional program 
● Discretionary and categorical funds 

  
Officers: 
In order to conduct school business effectively, the school site council needs officers with stated 
responsibilities and authority including: 

● A chairperson to organize, convene, and lead meetings of the school site council. Sign all letters and 
reports of the school site council. Work with Principal to develop meeting agendas. 

● A vice chairperson to serve in the absence of the chairperson 
● A secretary to record actions taken at SAC meetings and keep council notes. Keep a register of names 

and email addresses of each member of the SAC 
● A parliamentarian to resolve questions of procedure, often with the help of Robert’s Rules of Order or 

similar guide 
● Other officers as necessary to perform stated duties in support of the work of the school site council 

  
Composition of a Secondary School Site Council:​ ​At the secondary level,​​ the SSC shall be constituted to 
ensure parity between (a) the principal (1), classroom teachers (5), and other school personnel (1), and (b) 
equal numbers of parents or other community members (4) selected by parents, and students (3). 
 


