
San Mateo Union High School District

Pupil Attendance Report

Immediately before departure from any location, the teacher in charge or adult chaperone shall account for
each pupil on the list of pupils, verify the number of pupils to the driver, and sign a form indicating that all pupils
are present or accounted for (P/A).

After pupils have exited a school pupil activity bus, and before driving away, the driver shall check all areas of
the bus, including, but not limited to, overhead compartments and bathrooms, to ensure that the bus is vacant.
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Departure from First Location - All Pupils are Present or Accounted For
Teacher in Charge or Adult Chaperone Signature: ________________________________________________

Driver’s Signature: __________________________________

Departure from Second Location - All Pupils are Present or Accounted For
Teacher in Charge or Adult Chaperone Signature: ________________________________________________

Driver’s Signature: __________________________________

Departure from Third Location - All Pupils are Present or Accounted For
Teacher in Charge or Adult Chaperone Signature: ________________________________________________

Driver’s Signature: __________________________________

Departure from Fourth Location - All Pupils are Present or Accounted For
Teacher in Charge or Adult Chaperone Signature: ________________________________________________

Driver’s Signature: __________________________________

Departure from Fifth Location - All Pupils are Present or Accounted For
Teacher in Charge or Adult Chaperone Signature: ________________________________________________

Driver’s Signature: __________________________________

Departure from Sixth  Location - All Pupils are Present or Accounted For
Teacher in Charge or Adult Chaperone Signature: ________________________________________________

Driver’s Signature: __________________________________

Driver has checked all areas of the bus, including but not limited to overhead compartments and

bathrooms, to ensure the bus is vacant.

Upon completion of this activity trip, this form must be returned to the SMUHSD Transportation Department

and shall be retained by the school district for a minimum of two years.




