WinCap PD

Within the WinCap Web on-line suite of tools, employees can find
the WinCap PD section, which can be used to view the Teacher
Center Catalog and to register for activities.

To find myWinCap on the internet

From an active Internet browser, go to:

] pittsfordschools, org

Click on Employees which can be found as a quick link on the left
side of the screen.

Commumnity

Parents

Schools

From the Employees grid, click on Wincap Web PD and ESS button

wincap Web PD and
ESS

WinCap PD Tutorial

To log into myWinCap prompt

Username =

FirstName_LastName Username (email):

Example - tina_jarvis > —
Password = >
This is the same as your Employee
Self Service log in. | ForactPassnards

WinCap PD

From the myWinCap home screen, with the

This page contains two activity widgets:

l. The My Activities widget contains information of all activities and

their status. Any activity that is pending approval, has been approved
or has been completed will be listed here.

o Upcoming Activities

My Activities

Date Achivity Name Enrollment  Approval PD Clk Hrs  Eval Comp. Credit Granted Action

|UE/U]./2011 06:00 PM  wWin Cap PD Trainin Enralled Approved WA X ‘

Shown abowe are upcoming Activities that you are {or were at one point) enralled in (up to five are displayed).

2. The Activity Catalogs widget contains two activity catalogs. The

Electives and the Professional Learning Initiatives catalog.

Activity Catalogs

Activity Catalog Activities
- Electives
Professional Learning Initistives 2

Electives Catalog includes all activities that do not count towards
the contractual professional learning requirement.

Professional Learning Initiatives Catalog includes activities that
are aligned to the approved professional learning initiatives of the

district. These activities count toward the contractual hours.

To enroll in an activity

From the Activity Catalogs widget, click on either the Electives
Catalog or the Professional Learning Initiatives Catalog to view a
list of available activities .

Click on the activity title to view details for this specific activity.

To withdraw from an activity

From the My Activities widget, find the activity that you wish to
withdraw from and click on the red X under the action tab.

my Activities

Upcoming Activti
My Activities s E ‘

Date Activity Mame Enroliment  Approval FD Clk Hrs  Eval Comp,  Credit Grantsd  Action

Title:

06/01/2011 06:00 PM  Win Cap PD Training  Enrolled  Appraved /A x

shawn above are upcoming Activities that you are (or were at one point) enrolled in (up to five are displayed),

Win Cap PD Training ‘

Description: visushide

This activity is ineluded as 3 test course for PCSD staff training purposes. Please do not register for this class ‘

Contact the Teasher Center if you have any guestions.

Notes: sienthide
‘ All PCSD staff ‘

Or...from the list of your activities under My Activities within the Pro-
fessional Development tab, find the activity that you wish to withdraw
from and click on the red X under the action tab.

Activity Detail Location:
Electives Registration:  EECTNE:04/12/2011 1200 AM
Win Cap PD Training Catalog ENDS:  06/01/2011 12100 AM
£12.001.001 Class Times: DATE TImE
elopment Clock Hours 06/01/2011 04:00 PM - 06:00 PM
2 District Meeting Room 1 (Barker Road Administrative Offices) *

Host Organization: Fittsford Central School District " Facility is Handicap Accessible

Enroliment: Contact Information:

Name: Pittsford Teacher Center

allment: 10 Email; pittsfordteachercenter@pittsfard.menroz.edu

Phone Number: 585-267-1070
Fax Number:

Enroliment: 40
Cost/Fees:

o e CAPITAL COMPUTER ASSOCIATES

WinCap Web > D

My Profile > My Activities &

my#ctivities | Calendar

My Activities Ny |
1-2 of 2_First | Previous | Hext | Last

Activity Name Date Wait List Completed  Activity Catalog Cradit Granted  Action

New Tescher Seminar Seriss- #7 2008-2009 New Teacher

AIS, RTI and Assessments 03/05/200% Seminar Series te \

Strateqies for Addressing Loss ORI 2008-2009 Warkshops -

and Grief in the Classroom Teachers & Administrators NG x

Please note that the audience information will be listed under the
notes section. It is your responsibility to make sure that you are in
the identified audience for this class.
To enroll in this course, just click on the green :
Enrolled button.

Once your enrollment request has been reviewed for this activity,
you will receive an email and your status will be shown under the

1-2 of 2 First | Previous | Wext | Last

Approval tab within the My Activities widget

Click in the confirmation (disclaimer) ‘ e nane's

box. A checkmark will appear. Click

on the Confirm tab.

You will see the “Successfully Deleted”

‘ o
message and the activity will be removed |

v

from your My Activities list.




