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Oxnard Elementary
Ventura County

Negotiations Not Settled

6.

Certificated (Non-management) Health and Welfare (H&W) Benefits

Certificated (Non-management) Prior Year Settlements Negotiated Since Budget Adoption

Are any new costs negotiated since budget adoption for prior y ear settlements included in the interim?

Certificated (Non-management) Step and Column Adjustments

Certificated (Non-management) Attrition (layoffs and retirements)

Certificated (Non-management) - Other

Cost of a one percent increase in salary and statutory benefits

Amount included for any tentative salary schedule increases

Are costs of H&W benefit changes included in the interim and MYPs?

Total cost of H&W benefits

Percent of H&W cost paid by employ er

Percent projected change in H&W cost over prior y ear

If Yes, amount of new costs included in the interim and MY Ps

If Yes, explain the nature of the new costs:

Are step & column adjustments included in the interim and MY Ps?
Cost of step & column adjustments

Percent change in step & column over prior y ear

Are savings from attrition included in the interim and MY Ps?

Are additional H&W benefits for those laid-of f or retired employ ees included in the interim

and MYPs?

First Interim
General Fund

School District Criteria and Standards Review

1,165,015 |

Current Year

(2023-24)

1st Subsequent Year

(2024-25)

56 72538 0000000
Form 01CSI
E81X5REZND(2023-24)

2nd Subsequent Year
(2025-26)

Current Year

1st Subsequent Year

2nd Subsequent Year

(2023-24) (2024-25) (2025-26)
Yes Yes Yes
10,875,225 10,575,225 10,275,225
0.0% 0.0% 0.0%
No

Current Year

(2023-24)

1st Subsequent Year

(2024-25)

2nd Subsequent Year
(2025-26)

Yes

1,327,297

1,319,385

1.3%

1.3%

Current Year

1st Subsequent Year

2nd Subsequent Year

(2023-24) (2024-25) (2025-26)
Yes Yes Yes
Yes Yes Yes

List other significant contract changes that have occurred since budget adoption and the cost impact of each change (i.e., class size, hours of employ ment, leave of absence, bonuses, etc.):

California Dept of Education

SACS Financial Reporting Software - SACS V7
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First Interim 56 72538 0000000

Oxnard Elementary General Fund Form 01CSI
Ventura County School District Criteria and Standards Review E81X5REZND(2023-24)
S8B. Cost Analysis of District's Labor Agreements - Classified (Non g 1t) Employees

DATA ENTRY: Click the appropriate Yes or No button for "Status of Classified Labor Agreements as of the Previous Reporting Period." There are no extractions in this section.

Status of Classified Labor Agreements as of the Previous Reporting Period

Were all classified labor negotiations settled as of budget adoption? N
o
If Yes, complete number of FTEs, then skip to section S8C.
If No, continue with section S8B.
Classified (Non-management) Salary and Benefit Negotiations
Prior Year (2nd Interim) Current Year 1st Subsequent Year 2nd Subsequent Year
(2022-23) (2023-24) (2024-25) (2025-26)
Number of classified (non-management) FTE positions 690.0 742.7 | 742.7 742.7
1a. Have any salary and benefit negotiations been settled since budget adoption? No

If Yes, and the corresponding public disclosure documents have been filed with the COE, complete questions 2 and 3.
If Yes, and the corresponding public disclosure documents have not been filed with the COE, complete questions 2-5.

If No, complete questions 6 and 7.

1b. Are any salary and benefit negotiations still unsettled?

If Yes, complete questions 6 and 7. Yes

Negotiations Settled Since Budget Adoption
2a. Per Government Code Section 3547.5(a), date of public disclosure board meeting: I:I

2b. Per Government Code Section 3547.5(b), was the collective bargaining agreement

certified by the district superintendent and chief business official?

If Yes, date of Superintendent and CBO certification:

3. Per Government Code Section 3547.5(c), was a budget revision adopted

to meet the costs of the collective bargaining agreement? n/a

If Yes, date of budget revision board adoption:

4. Period covered by the agreement: Begin Date: Dstnecj
5. Salary settlement: Current Year 1st Subsequent Year 2nd Subsequent Year
(2023-24) (2024-25) (2025-26)
Is the cost of salary settlement included in the interim and multiy ear
projections (MY Ps)? No No Yes

One Year Agreement

Total cost of salary settlement

% change in salary schedule from prior y ear

or

Multiyear Agreement

Total cost of salary settlement

% change in salary schedule from prior year
(may enter text, such as "Reopener")

Identify the source of funding that will be used to support multiy ear salary commitments:

Negotiations Not Settled

6. Cost of a one percent increase in salary and statutory benefits 431,513

Current Year 1st Subsequent Year 2nd Subsequent Year

(2023-24) (2024-25) (2025-26)

California Dept of Education
SACS Financial Reporting Software - SACS V7
File: CSI_District, Version 5 Page 27 Printed: 11/29/2023 7:38 PM
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First Interim 56 72538 0000000

Oxnard Elementary General Fund Form 01CSI
Ventura County School District Criteria and Standards Review E81X5REZND(2023-24)
7. Amount included for any tentative salary schedule increases

California Dept of Education
SACS Financial Reporting Software - SACS V7
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First Interim
General Fund
School District Criteria and Standards Review

Oxnard Elementary
Ventura County

Classified (Non-management) Health and Welfare (H&W) Benefits

1. Are costs of H&W benefit changes included in the interim and MYPs?
2 Total cost of H&W benefits

3. Percent of H&W cost paid by employ er

4 Percent projected change in H&W cost over prior year

Classified (Non-management) Prior Year Settlements Negotiated Since Budget Adoption
Are any new costs negotiated since budget adoption for prior y ear settlements included in the interim?
If Yes, amount of new costs included in the interim and MY Ps

If Yes, explain the nature of the new costs:

Current Year

1st Subsequent Year

56 72538 0000000
Form 01CSI
E81X5REZND(2023-24)

2nd Subsequent Year

(2023-24) (2024-25) (2025-26)
Yes Yes Yes
4,412,688 4,412,688 4,412,688
0.0% 0.0% 0.0%
Yes
4,583,712

The district and the bargaining unit settled salary negotiations for the 2022/23 fiscal y ear in the current year. In the current year; costs for
an 11% on schedule salary increase as well as a cost of 1% in longevity have been included in the current budget. The ongoing cost has
been included in MY Ps; howev er, the cost of 2022/23 salary has been removed in the out years.

Classified (Non-management) Step and Column Adjustments

1. Are step & column adjustments included in the interim and MY Ps?
2. Cost of step & column adjustments
3. Percent change in step & column ov er prior y ear

Classified (Non-management) Attrition (layoffs and retirements)

1. Are savings from attrition included in the interim and MY Ps?
2. Are additional H&W benefits for those laid-of f or retired employ ees included in the interim
and MYPs?

Classified (Non-management) - Other

Current Year

1st Subsequent Year

2nd Subsequent Year

(2023-24) (2024-25) (2025-26)
Yes Yes
574,674 539,012
1.3% 1.3%

Current Year

1st Subsequent Year

2nd Subsequent Year

(2023-24) (2024-25) (2025-26)
Yes Yes Yes
Yes Yes Yes

List other significant contract changes that have occurred since budget adoption and the cost impact of each (i.e., hours of employment, leave of absence, bonuses, etc.):

California Dept of Education
SACS Financial Reporting Software - SACS V7
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First Interim
Oxnard Elementary General Fund
Ventura County School District Criteria and Standards Review

56 72538 0000000
Form 01CSI
E81X5REZND(2023-24)

S8C. Cost Analysis of District's Labor Agreements - Management/Supervisor/Confidential Employees

DATA ENTRY: Click the appropriate Yes or No button for "Status of Management/Supervisor/Confidential Labor Agreements as of the Previous Reporting Period." There are no extractions in this

section.

Status of Mar Supervisor/!

g

itial Labor Agr as of the Previous Reporting Period

Were all managerial/confidential labor negotiations settled as of budget adoption?

If Yes or n/a, complete number of FTEs, then skip to S9.

If No, continue with section S8C.

Management/Supervisor/Confidential Salary and Benefit Negotiations

Prior Year (2nd Interim) Current Year 1st Subsequent Year 2nd Subsequent Year
(2022-23) (2023-24) (2024-25) (2025-26)
Number of management, supervisor, and confidential FTE positions 81.0 89.0 89.0 89.0
1a. Have any salary and benefit negotiations been settled since budget adoption?
No
If Yes, complete question 2.
If No, complete questions 3 and 4.
. -~ . Yes
1b. Are any salary and benefit negotiations still unsettled?
If Yes, complete questions 3 and 4.
Negotiations Settled Since Budget Adoption
2. Salary settlement: Current Year 1st Subsequent Year 2nd Subsequent Year
(2023-24) (2024-25) (2025-26)
Is the cost of salary settlement included in the interim and multiy ear
projections (MY Ps)?
Total cost of salary settlement
Change in salary schedule from prior y ear
(may enter text, such as "Reopener")
Negotiations Not Settled
3. Cost of a one percent increase in salary and statutory benefits | 160,610 |
Current Year 1st Subsequent Year 2nd Subsequent Year
(2023-24) (2024-25) (2025-26)
4. Amount included for any tentative salary schedule increases
Manag /Supervisor/Confidential Current Year 1st Subsequent Year 2nd Subsequent Year
Health and Welfare (H&W) Benefits (2023-24) (2024-25) (2025-26)
1. Are costs of H&W benefit changes included in the interim and MYPs? Yes Yes Yes
2. Total cost of H&W benefits 1,151,542 1,151,542 1,151,542
3. Percent of H&W cost paid by employ er
4. Percent projected change in H&W cost over prior year 0.0% 0.0% 0.0%
Manag pervisor/Confidential Current Year 1st Subsequent Year 2nd Subsequent Year
Step and Column Adjustments (2023-24) (2024-25) (2025-26)
1. Are step & column adjustments included in the interim and MY Ps?
2. Cost of step & column adjustments 160,559 161,015
3. Percent change in step and column ov er prior y ear 1.3% 1.3%
Manag /Supervisor/Confidential Current Year 1st Subsequent Year 2nd Subsequent Year
Other Benefits (mileage, bonuses, etc.) (2023-24) (2024-25) (2025-26)
1. Are costs of other benefits included in the interim and MY Ps? No No No
2. Total cost of other benefits

California Dept of Education
SACS Financial Reporting Software - SACS V7
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First Interim 56 72538 0000000

Oxnard Elementary General Fund Form 01CSI
Ventura County School District Criteria and Standards Review E81X5REZND(2023-24)
3. Percent change in cost of other benefits over prior y ear

California Dept of Education
SACS Financial Reporting Software - SACS V7
File: CSI_District, Version 5 Page 31 Printed: 11/29/2023 7:38 PM

Page 130 of 138 823



Oxnard Elementary
Ventura County

S9.

First Interim 56 72538 0000000
General Fund Form 01CSI

School District Criteria and Standards Review E81X5REZND(2023-24)

Status of Other Funds

Analy ze the status of other funds that may have negative fund balances at the end of the current fiscal year. If any other fund has a projected

negativ e fund balance, prepare an interim report and multiy ear projection for that fund. Explain plans for how and when the negative fund balance will be
addressed.

S9A. Identification of Other Funds with Negative Ending Fund Balances

DATA ENTRY : Click the appropriate button in Item 1. If Yes, enter data in Iltem 2 and provide the reports referenced in Item 1.

California Dept of Education

Are any funds other than the general fund
projected to have a negative fund

balance at the end of the current fiscal y ear? No

If Yes, prepare and submit to the reviewing agency a report of revenues, expenditures, and changes in fund balance (e.g., an interim fund report) and a
multiy ear projection report for each fund.

If Yes, identify each fund, by name and number, that is projected to have a negative ending fund balance for the current fiscal y ear. Provide reasons
for the negativ e balance(s) and explain the plan for how and when the problem(s) will be corrected.

SACS Financial Reporting Software - SACS V7

File: CSI_District, Version 5
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First Interim 56 72538 0000000
Oxnard Elementary General Fund Form 01CSI
Ventura County School District Criteria and Standards Review E81X5REZND(2023-24)

ADDITIONAL FISCAL INDICATORS

The following fiscal indicators are designed to provide additional data for reviewing agencies. A "Yes" answer to any single indicator does not necessarily suggest a cause for concern, but may alert
the reviewing agency to the need for additional review. DATA ENTRY: Click the appropriate Yes or No button for items A2 through A9; Item A1 is automatically completed based on data from
Criterion 9.

A1, Do cash flow projections show that the district will end the current fiscal y ear with a

negative cash balance in the general fund? (Data from Criterion 9B-1, Cash Balance, No

are used to determine Yes or No)

A2, Is the sy stem of personnel position control independent from the payroll sy stem?
No
A3. Is enrollment decreasing in both the prior and current fiscal y ears?
Yes
A4, Are new charter schools operating in district boundaries that impact the district's
enroliment, either in the prior or current fiscal y ear? No
AS5. Has the district entered into a bargaining agreement where any of the current
or subsequent fiscal years of the agreement would result in salary increases that No
are expected to exceed the projected state funded cost-of-living adjustment?
A6. Does the district provide uncapped (100% employ er paid) health benefits for current or
retired employ ees? Yes
AT. Is the district's financial sy stem independent of the county office system?
No
A8. Does the district have any reports that indicate fiscal distress pursuant to Education
Code Section 42127.6(a)? (If Yes, provide copies to the county office of education.) No
A9. Have there been personnel changes in the superintendent or chief business
official positions within the last 12 months? Yes
When providing comments for additional fiscal indicators, please include the item number applicable to each comment.
Comments: A3: The district is expecting a decline in enroliment. The decline is reflected in district's MYP. A6: The District offers uncapped health
(optional) benefits to vested retirees hired prior to 2013 and to age 69. A9: Valerie Mitchell, Assistant Superintendent of Business & Fiscal Services
was appointed effective February 2023. Dr. Anabolena DeGenna has been appointed as Interim Superintendent f or the 2023-24 fiscal
year.
California Dept of Education
SACS Financial Reporting Software - SACS V7
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Oxnard Elementary General Fund Form 01CSI
Ventura County School District Criteria and Standards Review E81X5REZND(2023-24)

End of School District First Interim Criteria and Standards Review
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SACS Web System - SACS V7
11/29/2023 7:43:41 PM 56-72538-0000000
First Interim
Actuals to Date 2023-24
Technical Review Checks
Phase - All
Display - Exceptions Only
Oxnard Elementary Ventura County

Following is a chart of the various types of technical review checks and related requirements:

F - Fatal (Data must be corrected; an explanation is not allowed)

W/WC - Warning/Warning with Calculation (If data are not correct, correct the data; if data are correct an explanation is
required)

O - Informational (If data are not correct, correct the data; if data are correct an explanation is optional, but encouraged)

IMPORT CHECKS

CHK-RESOURCEXxOBJECTA - (Warning) - The following combinations for RESOURCE and OBJECT (objects Exception
8000 through 9999, except for 9791, 9793, and 9795) are invalid. Data should be corrected or narrative must be
provided explaining why the exception(s) should be considered appropriate.

ACCOUNT
FD -RS - PY - GO - FN - OB RESOURCE OBJECT VALUE
12-6130-0-0000-0000-8590 6130 8590 ($318,790.00)

Explanation: Negative revenue due to reverted funds to the CDE as we are no longer operating this preschool
program.

Page 1 of 1
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SACS Web System - SACS V7
11/29/2023 7:45:25 PM 56-72538-0000000
First Interim
Projected Totals 2023-24
Technical Review Checks
Phase - All
Display - Exceptions Only
Oxnard Elementary Ventura County

Following is a chart of the various types of technical review checks and related requirements:

F - Fatal (Data must be corrected; an explanation is not allowed)

W/WC - Warning/Warning with Calculation (If data are not correct, correct the data; if data are correct an explanation is
required)

O - Informational (If data are not correct, correct the data; if data are correct an explanation is optional, but encouraged)

GENERAL LEDGER CHECKS

OBJ-POSITIVE - (Warning) - The following objects have a negative balance byresource, by fund: Exception
FUND RESOURCE OBJECT VALUE

01 3305 4300 ($1,647.00)

Explanation: Prior year POs released in the current year caused negative expenditures.

Page 1 of 1
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SACS Web System - SACS V7
11/29/2023 7:44:14 PM 56-72538-0000000
First Interim
Board Approved Operating Budget 2023-24
Technical Review Checks
Phase - All
Display - Exceptions Only
Oxnard Elementary Ventura County

Following is a chart of the various types of technical review checks and related requirements:

F - Fatal (Data must be corrected; an explanation is not allowed)

W/WC - Warning/Warning with Calculation (If data are not correct, correct the data; if data are correct an explanation is
required)

O - Informational (If data are not correct, correct the data; if data are correct an explanation is optional, but encouraged)

GENERAL LEDGER CHECKS

EFB-POSITIVE - (Warning) - Ending balance (Object 979Z) is negative for the following resources. Please explain Exception
the cause of the negative balances and your plan to resolve them.

FUND RESOURCE NEG. EFB

01 0000 ($8,563,355.00)

Explanation: BFB was notloaded to adopted budget. Therefore; there are no beginning balances causing EFB to
be negative.

01 2600 ($199,130.00)

Explanation: BFB was notloaded to adopted budget. Therefore; there are no beginning balances causing EFB to
be negative.

01 6266 ($232,805.00)
Explanation: BFB was notloaded to adopted budget. Therefore; there are no beginning balances causing EFB to
be negative.

01 6762 ($101,526.00)
Explanation: BFB was not loaded to adopted budget. Therefore; there are no beginning balances causing EFB to
be negative.

01 7425 ($80,760.00)
Explanation: BFB was notloaded to adopted budget. Therefore; there are no beginning balances causing EFB to
be negative.

01 7435 ($4,618,698.00)
Explanation: BFB was notloaded to adopted budget. Therefore; there are no beginning balances causing EFB to
be negative.

Total of negative resource balances for Fund 01 ($13,796,274.00)
13 5310 ($94,327.00)
Explanation: BFB was notloaded to adopted budget. Therefore; there are no beginning balances causing EFB to
be negative.

13 5330 ($186,586.00)
Explanation: BFB was notloaded to adopted budget. Therefore; there are no beginning balances causing EFB to
be negative.

Total of negative resource balances for Fund 13 ($280,913.00)
14 9010 ($4,000,000.00)
Explanation: BFB was not loaded to adopted budget. Therefore; there are no beginning balances causing EFB to
be negative.

Total of negative resource balances for Fund 14 ($4,000,000.00)
21 9010 ($22,770,705.00)
Explanation: BFB was notloaded to adopted budget. Therefore; there are no beginning balances causing EFB to
be negative.

Total of negative resource balances for Fund 21 ($22,770,705.00)

Page 1 of 2
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SACS Web System - SACS V7
56-72538-0000000 - Oxnard Elementary - First Interim - Board Approved Operating Budget 2023-24
11/29/2023 7:44:14 PM

EXCESS-ASSIGN-REU - (Warning) - Amounts reported in Other Assignments (Object 9780) and/or Reserve for
Economic Uncertainties (REU) (Object 9789) are causing a negative amount in Unassigned/Unappropriated
(Object 9790) by resource, for the following funds:

FUND RESOURCE OTHER ASSIGNMENTS REU UNASSIGNED

01 0000 $17,554,545.00 $28,881,317.00 ($55,119,217.00)

Explanation: BFB was notloaded to adopted budget. Therefore; there are no beginning balances causing EFB to
be negative.

OBJ-POSITIVE - (Warning) - The following objects have a negative balance by resource, by fund:

FUND RESOURCE OBJECT VALUE

01 0000 9790 ($55,119,217.00)
Explanation: BFB was notloaded to adopted budget. Therefore; there are no beginning balances causing EFB to
be negative.

01 2600 9790 ($199,130.00)
Explanation: BFB was notloaded to adopted budget. Therefore; there are no beginning balances causing EFB to
be negative.

01 6266 9790 ($232,805.00)
Explanation: BFB was not loaded to adopted budget. Therefore; there are no beginning balances causing EFB to
be negative.

01 6762 9790 ($101,526.00)
Explanation: BFB was notloaded to adopted budget. Therefore; there are no beginning balances causing EFB to
be negative.

01 7425 9790 ($80,760.00)
Explanation: BFB was notloaded to adopted budget. Therefore; there are no beginning balances causing EFB to
be negative.

01 7435 9790 ($4,618,698.00)
Explanation: BFB was notloaded to adopted budget. Therefore; there are no beginning balances causing EFB to
be negative.

13 5310 9790 ($94,327.00)
Explanation: BFB was not loaded to adopted budget. Therefore; there are no beginning balances causing EFB to
be negative.

13 5330 9790 ($186,586.00)
Explanation: BFB was notloaded to adopted budget. Therefore; there are no beginning balances causing EFB to
be negative.

14 9010 9790 ($4,000,000.00)
Explanation: BFB was notloaded to adopted budget. Therefore; there are no beginning balances causing EFB to
be negative.

21 9010 9790 ($22,770,705.00)
Explanation: BFB was notloaded to adopted budget. Therefore; there are no beginning balances causing EFB to
be negative.
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SACS Web System - SACS V7
11/29/2023 7:44:56 PM 56-72538-0000000
First Interim
Original Budget 2023-24
Technical Review Checks
Phase - All
Display - Exceptions Only
Oxnard Elementary Ventura County

Following is a chart of the various types of technical review checks and related requirements:

F - Fatal (Data must be corrected; an explanation is not allowed)

W/WC - Warning/Warning with Calculation (If data are not correct, correct the data; if data are correct an explanation is
required)

O - Informational (If data are not correct, correct the data; if data are correct an explanation is optional, but encouraged)
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OSD BOARD AGENDA ITEM

8335

Name of Contributor: Dr. Natalia Torres Date of Meeting: December 13, 2023

Agenda Section: Section D: Action Items

Approval of Speech Language Pathologist Permit Waiver for Olivia Starks for the 2023-24
School Year (Torres/Carroll)

The District is recommending that the Board of Trustees approve this action item for a Speech
Language Pathologist Permit Waiver, for Olivia Starks, to serve as a Speech Therapist at
Lemonwood School for the 2023-24 school year until the employee passes the CBEST.

FISCAL IMPACT:
N/A

RECOMMENDATION:

It is the recommendation of the Assistant Superintendent of Human Resources and the Director of
Certificated Human Resources that the Board of Trustees approve the Speech Language Pathologist
Permit Waiver, as presented.



OSD BOARD AGENDA ITEM

833

Name of Contributor: Dr. Natalia Torres Date of Meeting: December 13, 2023

Agenda Section: Section D: Action Items

Approval of a Speech Language Pathologist Permit Waiver for Shelby Fry for the 2023-24 School
Year (Torres/Carroll)

The District is recommending that the Board of Trustees approve this action item for a Speech
Language Pathologist Permit Waiver, for Shelby Fry, to serve as a Speech Language Pathologist at
San Miguel for the 2023-24 school year until the employee receives her permit.

FISCAL IMPACT:
N/A

RECOMMENDATION:

It is the recommendation of the Assistant Superintendent of Human Resources and the Director of
Certificated Human Resources that the Board of Trustees approve the Speech Language Pathologist
Permit Waiver, as presented.



OSD BOARD AGENDA ITEM

83¢

Name of Contributor: Dr. Natalia Torres Date of Meeting: December 13, 2023

Agenda Section: Section D: Action Items

Approval of New Classification and Job Functions for Mental Health Clinician (Torres/Fuentes)

Education Code 45276 provides that “The governing board shall fix the duties of all positions as part of
the classified service as required by Section 45109...The position duties shall be prescribed by the
board and qualification requirements for the position class shall be prepared and approved by the
Commission, required by this section, prior to issuance of an announcement calling for a competitive
examination to fill position vacancies.”

This classification is grant funded and was requested by the Director of Pupil Services. The goal of the
grant and classification is to expand the access of mental health services at schools and increase school-
based counseling.

Under the supervision of the Mental Health Manager, the Mental Health Clinician classification will
provide direct mental health services to students with intensive needs, parent counseling, group
consultation, and treatment to students and families to support student development and the ability to
deal with problems, crisis, or traumatic experiences.

The Personnel Commission took action on November 9, 2023, to approve the new classification of
Mental Health Clinician and allocated the new classification to salary range 31 of the Classified salary
schedule.

FISCAL IMPACT:

The classification of Mental Health Clinician is allocated to salary range 31 of the CSEA/OSD
Classified salary schedule. This would equate to an hourly rate of $37.02-$45.03.

RECOMMENDATION:

It is the recommendation of the Assistant Superintendent, Human Resources and the Director, Classified
Human Resources that the Board of Trustees approve the new classification and job functions as well as
recommended salary range of Mental Health Clinician, as presented.

ADDITIONAL MATERIALS:
Attached: Mental Health Clinician job_description.pdf
2023-2024 CSEA Salary Schedule bd approved 2023.pdf


https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2317232/Mental_Health_Clinician_job_description.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2317233/2023-2024_CSEA_Salary_Schedule_bd_approved_2023.pdf

JOB DESCRIPTION

Mental Health Clinician Salary Range 31

Purpose of Position

Provides direct mental health services to students with intensive needs, parent counseling, group
consultation, and treatment to students and families to support student development and the ability to deal
with problems, crisis, or traumatic experiences. Supports site administrators, counselors, and staff to
implement tiered interventions through a Multi-Tiered System of Support (MTSS) for all students with a
focus on the mental health and wellness of English Learners, Low Income Students, Foster Youth,
McKinney-Vento Youth, unaccompanied youth, LGBTQ+, and SPED.

Distinguishing Characteristics
The Mental Health Clinician is the entry-level classification, where emphasis is on supporting with
casework and treatment methods appropriate at a public-school setting.

The Mental Health Manager is the journey-level management classification, providing mental health
services as part of a multi-disciplinary team appropriate at a public-school setting.

Supervision
« Receives oversight from Mental Health Manager or designee.
« No formal supervisory responsibilities but may lead the work of others.

Essential Functions
Job descriptions are intended to present a descriptive list of the range of job functions performed by employees in
the class. Job descriptions are not intended to reflect all duties and tasks performed within the job.

e Supports a variety of mental health services including but not limited to academic intervention,
attendance interventions, drug/alcohol education, socio-emotional services, and anger
management.

e Provides therapeutic mental health individual and group services including prevention, early
intervention, and suicide prevention.

e Researches evidence-based practices to support student social emotional development to address
trauma, depression, anxiety, and other clinical issues.

e Compiles assessment data to assist with making recommendations for interventions and strategies
to support student engagement, attendance, behavior, and academic progress.

e Prepares and delivers presentations regarding intervention, behavioral and social emotional related
prevention, student services legal updates, and wellness to faculty, staff, and parents.

e Works with site level MTSS to provide counseling intervention services to support behavioral and
emotional challenges.



Collaborates with site administration, the site counseling team, district director, community
organizations and public agencies to coordinate mental health services and substance abuse
prevention programs.

Provides culturally sensitive support for at-risk and underserved student populations, including
newcomers, LGBTQ+, and low socioeconomic status.

Participates in a variety of meetings to support multi-disciplinary teams to support student
wellness.

Leads and trains interns.

Prepares case documentation, progress and court reports, special reports, proposals, grants,
manuals, and correspondence.

Provides administrative support services including outreach, how to access and apply for state and
federal programs and performs pre-screening and assists in paperwork completion to determine
eligibility.

Maintains automated databases, records, reports, and files related to students, services and
assigned activities.

Travels from site to site and/or performs home visits to provide direct consultation or treatment for
students and families.

Participates in training on various topics such as cultural competency, diversity, equity, inclusion,
clinical practice, compliance, treatment planning, case management, co-occurring disorders, and
substance abuse.

Performs related duties as assigned.

Knowledge, Skills, and Abilities

Knowledge of:

State and federal regulations for behavior intervention for special education.
Laws and regulations for health and social services programs.

Privacy laws including HIPPA and FERPA.

Principles of applied behavior analysis and cognitive behavior therapy.
Crisis intervention techniques and IEP process.

Treatment documentation methods and record keeping.

Skills in:

Data collection and analysis.

Verbal and written communication.
Time management and prioritization.
Public speaking and content presentation.

Ability to:

Establish cooperative working relationships with students, parents, workers, and the public.
Read, interpret, apply, and explain rules and regulations.

Be sensitive to culturally and linguistically diverse backgrounds.

Operate a car frequently for appointments.
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e Learn and use technology and computer software applications.
e Maintain secure files and confidentiality.

Minimum Qualifications

Education and Experience
A Master’s degree in Marriage & Family Therapy, Social Work, or closely related field. Experience
working with students or families in a social services or educational environment is desirable.

Licenses and Other Requirements

Must have a valid California Driver's license. Possession of, or ability to obtain within 30 days from
the date of hire, the California Board of Behavioral Sciences (CA BBS) requirements for any of the
following:

e Associate Marriage and Family Therapist (AMFT)
e Associate Clinical Social Worker (ACSW)
e Associate Professional Clinical Counselor (APCC).

Applications will be accepted for graduate students who can provide proof they are within 90 days of
completion of a master’s degree required for the State of California Department of Consumer Affairs
Board of Behavioral Sciences registration as noted above. No person shall be hired without
confirmation of completing the required master’s degree.

Permanent status may not be obtained in this classification. Incumbents must maintain current
registration as an Associate Clinical Social Worker, Associate Professional Clinical Counselor, or
Associate Marriage and Family Therapist at all times. In addition, within two years of appointment to
the Mental Health Clinician classification must obtain Board of Behavioral Science (BBS) licensure
as a Licensed Clinical Social Worker (LCSW), Licensed Professional Clinical Counselor (LPCC), or
Licensed Marriage and Family Therapist (LMFT).

Physical Requirements

Employees in this classification stand, walk, sit, stoop/bend, reach overhead, lift, and carry up to 20
Ibs., use fingers repetitively, use both hands simultaneously, speak clearly, hear normal voice
conversation, and see small details.

Working Environment

Employees in this classification work primarily inside an office environment, with frequent
interruptions, with changing priorities and short deadlines. Required to drive an automobile to
conduct work, and have direct contact with students, parents, and other members of the public. Hours
may include some evenings and weekends to support student and families. Subject to home visits
with little control over environmental factors which may contain several safety and health hazards.

FLSA Status: Non-Exempt Approval Date:
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CSEA/OSD

2023-2024 CLASSIFIED SALARY SCHEDULE

MONTHLY

Classified salary schedule with 11% increase retroactive to 07/01/2022; Board Approved 10/18/2023

Step A Step B Step C Step D Step E
Range 1 $3,083.55 $3,237.81 $340074 $ 357234 $ 3,752.60
Range 2 $3,165.01 $3,324.47 $3,490.87 $ 3,665.93 $ 3,849.66
Range 3 $3,239.54 $3,40247 $357407 $ 3,754.33 $ 3,943.26
Range 4 $3,322.74 $3,489.14 $3,664.20 $ 3,847.93 $ 4,040.33
Range 5 $3,405.94 $3,577.54 $3,757.80 $ 3,946.73 $ 4,144.33
Range 6 $ 3,485.67 $3,660.73 $3,84446 $ 4,036.86 $ 4,239.66
Range 7 $ 357234 $3,752.60 $3,941.53 $ 4,139.13 $ 4,347.12
Range 8 $ 3,660.73 $3,844.46 $4,036.86 $ 4,239.66 $ 4,452.85
Range 9 $3,749.13 $3,938.06 $4,13566 $ 4,343.65 $ 4,562.05
Range 10 $3,841.00 $4,033.39 $4,236.19 $ 4,44939 $ 4,672.98
Range 11 $394153 $4,139.13 $4,34712 $ 456552 $ 4,794.31
Range 12 $4,033.39 $4,236.19 $4,44939 $ 4,67298 $ 4,906.98
Range 13 $4,133.93 $4,341.92 $4,560.32 $ 4,789.11 $ 5,030.04
Range 14 $423446 $4,44765 $4,671.25 $ 490524 $ 5,151.37
Range 15 $4,343.65 $4,562.05 $4,790.85 $ 5,031.77 $ 5,284.84
Range 16 $4,44592 $4,669.52 $4,90351 $ 514964 $ 5,407.90
Range 17 $4,558.58 $4,787.38 $5,028.31 $ 5,281.37 $ 5,546.56
Range 18 $4,669.52 $4903.51 $514964 $ 540790 $ 5,678.30
Range 19 $4,790.85 $5,031.77 $5284.84 $ 5550.03 $ 5,829.09
Range 20 $4,90351 $5149.64 $5407.90 $ 567830 $ 5,962.56
Range 21 $5,026.57 $527790 $554310 $ 582043 $ 6,111.62
Range 22 $5,151.37 $5409.63 $5681.76 $ 5966.02 $ 6,265.88
Range 23 $5,283.10 $5,548.30 $5827.36 $ 6,120.29 $ 6,427.08
Range 24 $5,409.63 $5,681.76 $5966.02 $ 6,265.88 $ 6,579.61
Range 25 $5543.10 $5,82043 $6,11162 $ 6,41841 $ 6,740.81
Range 26 $5,678.30 $5962.56 $6,26068 $ 6,574.41 $ 6,903.74
Range 27 $5,823.89 $6,115.09 $6,421.88 $ 6,744.28 $ 7,082.27
Range 28 $5964.29 $6,264.15 $6,577.88 $ 6,907.21 $ 7,253.87
Range 29 $6,111.62 $6,41841 $6,740.81 $ 7,078.80 $ 7,434.13
Range 30 $6,255.48 $6,569.21 $6,89854 $ 7,243.47 $ 7,605.73
Range 31 $6,416.68 $6,739.08 $7,077.07 $ 7,43240 $ 7,805.05
Range 32 $6,565.75 $6,895.07 $7,240.00 $ 7,602.26 $ 7,983.58
Range 33 $6,735.61 $7,073.60 $7,42893 $ 7,801.59 $ 8,193.31
Range 34 $6,896.81 $7,241.73 $7,60399 $ 7,98532 $ 8,385.71
Range 35 $7,071.87 $742546 $7,798.12 $ 8,188.11 $ 8,598.91
Range 36 $7,238.27 $7,60053 $7,98185 $ 8,382.24 $ 8,801.70
Range 37 $742720 $7,799.85 $8,189.85 $ 8,600.64 $ 9,032.23
Range 38 $7,60053 $7,981.85 $8,382.24 $ 8,801.70 $ 9,241.96
Range 39 $7,79.39 $8,186.38 $8,597.17 $ 9,027.03 $ 9,479.42
Range 40 $7,980.12 $8,380.51 $8,799.97 $ 9,240.23 $ 9,703.02
Range 41 $8,186.38 $8,597.17 $9,027.03 $ 9,479.42 $ 9,954.35
Range 42 $8,378.78 $8,798.24 $9,23849 $ 9,701.29 $ 10,186.61
Range 43 $8,595.44 $9,025.30 $9,477.69 $ 9,952.61 $ 10,451.80
Range 44 $8,798.24 $9,238.49 $9,701.29 $10,186.61 $ 10,696.20

Employee Anniversary Increments:

Anniversary increments in the amount of
$109.06 shall be added to the monthly
compensation of full-time classified
employees upon completion of the 7th,
10th, 15th, 20th, and 25th years of
service. This formula yields the following
dollar values which shall be added to the
monthly compensation of classified
employees:

$109.06
$218.12
$327.18
$436.24
$545.30

7 years of service:

10 years of service:
15 years of service:
20 years of service:
25 years of service:

Night Shift Pay Differential:

Unit members who regularly work more
than fifty (50) percent of their assigned
duty time after six (6) p.m. will be
compensated by an additional five (5)
percent pay differential.

Bilingual Stipend:

Positions which have been designated
as bilingual and for which there is not a
specific minimum requirement of
bilingual skill for all incumbents of the
class shall receive a stipend of three
(3) percent.

Classified Substitute Pay:

Classified substitutes will be paid at
Step A of the salary range of the
classification they will be working.
Retiree substitutes will be paid at the
step and range they retired from if
substituting within the same
classification.

AVID Tutor (exempt) $15.50 per hour



CSEA/OSD

2023-2024 CLASSIFIED SALARY SCHEDULE

HOURLY

Classified salary schedule with 11% increase retroactive to 07/01/2022; Board Approved 10/18/2023

Step A Step B Step C Step D Step E
Range 1 $ 1779 $ 1868 $ 1962 $ 2061 §$ 21.65
Range 2 $ 1826 $ 1918 $§ 2014 $ 2115 $ 22.21
Range 3 $ 1869 $ 1963 $ 2062 $ 2166 $ 22.75
Range 4 $ 1917 $ 2013 $ 2114 § 2220 §$ 23.31
Range 5 $ 1965 $ 2064 $ 2168 $ 2277 $ 23.91
Range 6 $ 2011 $ 2112 $ 2218 § 2329 § 24.46
Range 7 $ 2061 $ 2165 $ 2274 $ 2388 §$ 25.08
Range 8 $ 2112 $ 2218 $§ 2329 § 2446 § 25.69
Range 9 $ 2163 $ 2272 $ 2386 $ 25.06 $ 26.32
Range 10 $ 2216 $ 2327 $ 2444 § 2567 §$ 26.96
Range 11 $ 2274 $§ 2388 $ 2508 $ 26.34 $ 27.66
Range 12 $ 2327 $ 2444 $ 2567 2696 §$ 28.31
Range 13 $ 2385 $ 2505 $ 2631 §$ 2763 $ 29.02
Range 14 $ 2443 $ 2566 $ 2695 § 2830 $ 29.72
Range 15 $ 2506 $ 2632 $ 2764 $ 29.03 $ 30.49
Range 16 $ 2565 $ 2694 $ 2829 § 2971 § 31.20
Range 17 $ 2630 $ 2762 $ 2901 $ 3047 $ 32.00
Range 18 $ 2694 $ 2829 $§ 2971 $ 3120 $ 32.76
Range 19 $ 2764 $ 2903 $ 3049 § 3202 $ 33.63
Range 20 $ 2829 $§ 2971 $ 3120 § 3276 $ 34.40
Range 21 $ 2900 $ 3045 $ 3198 § 33.58 $ 35.26
Range 22 $ 2072 $ 3121 $§ 3278 $§ 3442 $ 36.15
Range 23 $ 3048 $ 3201 $ 3362 $ 3531 § 37.08
Range 24 $ 3121 $ 3278 $ 3442 § 36.15 $ 37.96
Range 25 $ 3198 $ 3358 $ 3526 § 37.03 $ 38.89
Range 26 $ 3276 $ 3440 $ 3612 §$ 3793 $ 39.83
Range 27 $ 3360 $ 3528 $§ 3705 $ 3891 §$ 40.86
Range 28 $ 3441 $ 3614 $ 3795 § 39.85 § 41.85
Range 29 $ 3526 $ 3703 $ 3889 § 4084 $ 42.89
Range 30 $ 3609 $ 3790 $ 3980 $ 4179 § 43.88
Range 31 $ 3702 $ 3888 $ 4083 $ 4288 $ 45.03
Range 32 $ 3788 $ 3978 $ 4177 §$ 4386 $ 46.06
Range 33 $ 3886 $ 4081 $ 4286 $ 4501 §$ 47.27
Range 34 $ 3979 $ 4178 $ 4387 § 46.07 $ 48.38
Range 35 $ 4080 $ 4284 $ 4499 § 4724 § 49.61
Range 36 $ 4176 $ 4385 $ 46.05 $ 4836 $ 50.78
Range 37 $ 4285 $ 4500 $ 4725 § 4962 $ 52.11
Range 38 $ 4385 $ 4605 $ 4836 $ 50.78 $ 53.32
Range 39 $ 4498 $§ 4723 $ 4960 $ 52.08 $ 54.69
Range 40 $ 4604 $ 4835 $ 5077 §$ 53.31 § 55.98
Range 41 $ 4723 $ 4960 $ 5208 $ 5469 $ 57.43
Range 42 $ 4834 $ 5076 $ 5330 $ 55.97 $ 58.77
Range 43 $ 4959 $ 5207 $ 5468 $ 5742 $ 60.30
Range 44 $ 5076 $ 5330 $ 5597 §$ 58.77 $ 61.71

Employee Anniversary Increments:
Anniversary increments in the amount of
$109.06 shall be added to the monthly
compensation of full-time classified
employees upon completion of the 7th,
10th, 15th, 20th, and 25th years of
service. This formula yields the following
dollar values which shall be added to the
hourly compensation of classified

employees:

7 years of service: $0.63
10 years of service: $1.26
15 years of service: $1.89
20 years of service: $2.52
25 years of service: $3.15

Night Shift Pay Differential:

Unit members who regularly work more
than fifty (50) percent of their assigned
duty time after six (6) p.m. will be
compensated by an additional five (5)
percent pay differential.

Bilingual Stipend:

Positions which have been designated
as bilingual and for which there is not a
specific minimum requirement of
bilingual skill for all incumbents of the
class shall receive a stipend of three
(3) percent.

Classified Substitute Pay:
Classified substitutes will be paid at
Step A of the salary range of the
classification they will be working.
Retiree substitutes will be paid at the
step and range they retired from if
substituting within the same
classification.

AVID Tutor (exempt) $15.50 per hour
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OSD BOARD AGENDA ITEM

8v0

Name of Contributor: Dr. Natalia Torres Date of Meeting: December 13, 2023

Agenda Section: Section D: Action Items

Approval of New Classification and Job Functions for Mental Health Manager (Torres/Fuentes)

Education Code 45276 provides that “The governing board shall fix the duties of all positions as part of
the classified service as required by Section 45109...The position duties shall be prescribed by the
board and qualification requirements for the position class shall be prepared and approved by the
Commission, required by this section, prior to issuance of an announcement calling for a competitive
examination to fill position vacancies.”

This classification is grant funded and was requested by the Director of Pupil Services. The goal of the
grant and classification is to expand the access of mental health services at schools and increase school-
based counseling.

The Mental Health Manager classification will provide direct mental health services to students with
intensive needs, parent counseling, group consultation, and treatment to students and families to support
student development and the ability to deal with problems, crisis, or traumatic experiences.

The Personnel Commission took action on November 9, 2023, to approve the new classification of
Mental Health Manager and allocated the new classification to salary range $109,918 to $130,589 on
the Management Salary Schedule.

FISCAL IMPACT:

The classification of Mental Health Manager is allocated $109,918 to $130,589 on the Management
Salary Schedule.

RECOMMENDATION:

It is the recommendation of the Assistant Superintendent, Human Resources and the Director, Classified
Human Resources that the Board of Trustees approve the new classification and job functions as well as
recommended salary range of Mental Health Manager, as presented.

ADDITIONAL MATERIALS:
Attached: Mental Health Manager job description.pdf
23-24 Classified Management Salary Schedule-5 3 23 Bd approved FINAL (2
pages)


https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2317244/Mental_Health_Manager_job_description.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2327470/23-24_Classified_Management_Salary_Schedule-5_3_23_Bd_approved_FINAL.pdf

JOB DESCRIPTION

Mental Health Manager Salary Range: $109,918 - $130,589

Purpose of Position

Provides direct mental health services to students with intensive needs, parent counseling, group
consultation, and treatment to students and families to support student development and the ability to deal
with problems, crisis, or traumatic experiences. Supports site administrators, counselors, and staff to
implement tiered interventions through a Multi-Tiered System of Support (MTSS) for all students with a
focus on the mental health and wellness of English Learners, Low Income Students, Foster Youth,
McKinney-Vento Youth, unaccompanied youth, LGBTQ+, and SPED.

Distinguishing Characteristics
The Mental Health Manager is the journey-level management classification, providing mental health
services as part of a multi-disciplinary team appropriate at a public-school setting.

The Mental Health Clinician is the entry-level classification, where emphasis is on supporting with
casework and treatment methods appropriate at a public-school setting.

Supervision
« Receives general oversight from department director or designee.
o Supervises the work of lower-level staff.

Essential Functions

Job descriptions are intended to present a descriptive list of the range of job functions performed by employees in
the class. Job descriptions are not intended to reflect all duties and tasks performed within the job.

e Implements programs to improve student wellness including but not limited to mental health
services, academic intervention, attendance interventions, drug/alcohol education, socio-emotional
services, and anger management.

e Manages therapeutic mental health individual and group services including prevention, early
intervention, and suicide prevention.

e Develops stigma reduction strategies and early intervention initiatives for underserved and
vulnerable student populations.

e Supports with the implementation of the district’s Multi-Tier System of Support (MTSS) including
the provision of mental health services to all students.

e Researches, develops, and implements evidence-based practices to support student social
emotional development to address trauma, depression, anxiety, and other clinical issues.

o Utilizes assessment data to make recommendations for interventions and strategies to support
student engagement, attendance, behavior, and academic progress.

e Prepares and delivers presentations regarding intervention, behavioral and social emotional related
prevention, student services legal updates, and wellness to faculty, staff, and parents.
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Works with site level MTSS to provide counseling intervention services to support behavioral and
emotional challenges.

Collaborates with site administration, the site counseling team, district director, community
organizations and public agencies to coordinate mental health services and substance abuse
prevention programs.

Provides culturally sensitive support for at-risk and underserved student populations, including
newcomers, LGBTQ+, and low socioeconomic status.

Participates in a variety of multi-disciplinary meetings to support student wellness.

Supervises, evaluates, and trains lower-level staff.

Prepares case documentation, progress and court reports, special reports, proposals, grants,
manuals, and correspondence.

Creates automated databases, records, reports, and files related to students, services and assigned
activities.

Travels from site to site and/or performs home visits to provide direct consultation or treatment for
students and families.

Participates in training on various topics such as cultural competency, diversity, equity, inclusion,
clinical practice, compliance, treatment planning, case management, co-occurring disorders, and
substance abuse.

Performs related duties as assigned.

Knowledge, Skills, and Abilities

Knowledge of:

State and federal regulations for behavior intervention for special education.
Laws and regulations for health and social services programs.

Privacy laws including HIPPA and FERPA.

Principles of applied behavior analysis and cognitive behavior therapy.
Crisis intervention techniques and IEP process.

Treatment documentation methods and record keeping.

Skills in:

Data collection and analysis.

Verbal and written communication.
Time management and prioritization.
Public speaking and content presentation.

Ability to:

Establish cooperative working relationships with students, parents, workers, and the public.
Read, interpret, apply, and explain rules and regulations.

Work independently with limited supervision.

Be sensitive to culturally and linguistically diverse backgrounds.

Operate a car frequently for appointments.

Learn and use technology and computer software applications.
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e Maintain secure files and confidentiality.
Minimum Qualifications

Education and Experience
A Master’s degree in Marriage & Family Therapy, Social Work, or closely related field. Three years
of experience working with students or families in a social services or educational environment.

Licenses and Other Requirements
Must have a valid California Driver's license. Must meet the California Board of Behavioral Sciences
(CA BBS) requirements for any of the following:

e Licensed Marriage and Family Therapist (LMFT)

e Licensed Clinical Social Worker (LCSW)

e Licensed Professional Clinical Counselor (LPCC)
Incumbents are required to maintain the license noted above with the California Board of Behavioral
Sciences as a condition of continued employment.

Physical Requirements

Employees in this classification stand, walk, sit, stoop/bend, reach overhead, lift, and carry up to 20
Ibs., use fingers repetitively, use both hands simultaneously, speak clearly, hear normal voice
conversation, and see small details.

Working Environment

Employees in this classification work primarily inside an office environment, with frequent
interruptions, with changing priorities and short deadlines. Required to drive an automobile to
conduct work, and have direct contact with students, parents, and other members of the public. Hours
may include some evenings and weekends to support student and families. Subject to home visits
with little control over environmental factors which may contain several safety and health hazards.

FLSA Status: Exempt Approval Date:
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CLASSIFIED MANAGEMENT COMPENSATION AND BENEFIT PROGRAM: 2023-2024
(Effective retroactive to 7-1-2022)

This Policy and the salary schedules below shall govern the determination of compensation and benefits for all classified
management positions of the Oxnard School District.

Vacation Days. Management employees shall be granted additional vacation days based on years of management service to
the Oxnard School District as scheduled below:
Vacation Days
Management Service 11 Months 12 Months

Years1-3 20 22
Years4—7 21 23
Years8—11 22 24
Years 1215 23 25
Years 16 or more 24 26

Annual Salary: An annual salary is earned during the period beginning July 1 and ending June 30.

Method of Payment: The annual salary will be divided by the number of months in which paid days occur. The total number
of months of service will be paid in equal installments starting with the first month in which service occurs.

Stipend for Doctorate: An annual stipend of $750 will be granted to management staff with an earned doctorate degree. As
of July 1, 2023, annual doctoral stipend will increase to $1,000.

Anniversary Increments: Anniversary increments shall be added to the salary schedule of all management positions at the
beginning of the 6th, 9th, 12th, 15th, 18th, 21st, and 24th years of service. This formula yields anniversary increments with
the following dollar values: $1,808, $3,615, $5,423, $7,230, $9,038, $10,845, and $12,653. The dollar values for anniversary
increments shall automatically adjust based upon future salary adjustments.

Implementation of Salary Schedule: Except as noted below, initial placement of all new management employees will be to
the first step of the appropriate salary schedule for the position.

A salary increment shall be granted on each anniversary date to a maximum of the third step. The anniversary date shall be
each July 1 after completion of 155 days of paid status in the appropriate position.

Credit for Out of District Management Experience: Effective July 1, 1989, all currently assigned and new certificated and
classified management staff will be granted ' (a half) longevity credit for management experience in other school districts.
This longevity credit is applicable to anniversary increments only.

When an employee is promoted into a position with a higher annual salary maximum, the employee shall be placed on the
salary step of the new position that effectuates an increase in the employee's current per diem rate. The Board of Trustees
may grant initial placement up to and including the third step for acceptable and equivalent prior experience.

Duties Assigned Beyond the Regularly Designated Duty Year: Management employees who are assigned by mutual
agreement to administrative duties beyond their regularly designated duty year shall be compensated at their per diem rate of
pay.

Health and Welfare Benefits: Effective October 1, 2021, the District will make an annual contribution equivalent to that
of OEA’s District contribution towards the premium for the following group health insurance programs:

A. Health and Accident

B. Dental with/Ortho

C. Vision

D. Life Insurance
Classified Managers Hired prior to June 30,2012: For any Classified Manager employed by the District prior to June 30,
2012, the District shall provide (a) health and accident, (b) dental, (c) vision, and (d) life insurance premiums for Management
employees and dependents retiring after reaching their 55th birthday provided such employees have given 15 years of service
in the California Public School System and in the Oxnard School District for the eight consecutive years preceding the date
of retirement. These benefits will be provided until the retiree reaches the age of 69.

Board Approval: 5/3/23 — increase of 10%
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Classified Managers Hired after July 1, 2012:

Classified Managers hired on or after July 1, 2012 are not eligible to receive District-paid retiree benefits.

Retirement Contribution Benefits: The District shall provide to management the provisions contained in Section 414(h)
(2) of the Internal Revenue Code concerning the tax treatment of employee retirement contribution paid by the Oxnard

School District. Exhibits 7200(F) E and 7200(G) E address the specifics of this benefit.

Professional Organization Membership: The District shall pay directly to the organization an amount not to exceed the
membership dues of the Association of California School Administrators for management employees who process
membership in ACSA or any other appropriate professional organization approved by the Superintendent.

Position

Chief Information Officer

Director of Classified Human Resources
Director of Fiscal Services

Director of Facilities

MEP Maintenance & Energy Programs Manager
Director of Network Operations

Director of Purchasing

Senior Manager, Maintenance & Operations
Director of Child Nutrition Services

Risk Manager

Human Resources Manager

Director of Early Childhood Education Programs
Director of Transportation

Accounting Manager/Internal Auditor
Executive Assistant to the Superintendent**
Senior Human Resources Analyst

Web Content Analyst

Enrollment Center Manager

Warehouse Manager

Custodial Services Manager

Grounds Manager

Maintenance Manager

Asst. Director of Child Nutrition Services

*Calendar work days plus holidays

Board Approval: 5/3/23 — increase of 10%

Work
Days*
261
261
261
261
261
261
261
261
261
261
261
261
261
261
261
261
261
261
261
261
261
261
261

P P P P B Ph P P s s v v P m r B A O P B P v P

Step 1

145,012
139,692
139,692
128,164
116,007
114,575
109,918
105,976
104,046
103,578
103,578
98,199
98,199
88,000
88,000
88,000
88,000
84,542
77,656
76,064
76,064
76,064
73,260

Step 2

158,058
152,268
152,268
139,692
126,916
124,887
119,804
115,509
113,407
112,895
112,895
107,033
107,033
95,916
95,916
95,916
95,916
92,146
84,641
82,920
82,920
82,920
79,850

Step 3

172,285
165,971
165,971
152,268
137,825
136,123
130,589
125,905
123,614
123,056
123,056
116,667
116,667
104,550
104,550
104,550
104,550
100,441
92,259
90,384
90,384
90,384
87,036
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OSD BOARD AGENDA ITEM
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Name of Contributor: Dr. Anabolena DeGenna Date of Meeting: December 13, 2023

Agenda Section: Section E: Approval of Minutes

Approval of Minutes (DeGenna)

It is the recommendation of the Interim Superintendent that the Board of Trustees approve the minutes
of Board meetings, as presented:
e November 15, 2023 Regular Meeting

FISCAL IMPACT:
N/A

RECOMMENDATION:
It is the recommendation of the Interim Superintendent that the Board approve the minutes of Board
meetings, as presented.

ADDITIONAL MATERIALS:
Attached: Minutes November 15 2023 Regular Board Meeting (11 pages)


https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2332192/Minutes_November_15_2023_Regular_Board_Meeting.pdf
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ADMINISTRATION
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Human Resources
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MINUTES

REGULAR BOARD MEETING
Wednesday, November 15, 2023

5:00 PM - Open Meeting

5:30 PM - Study Session
7:00 PM - Return to Regular Board Meeting

*NOTE: In accordance with requirements of the Americans with Disabilities Act and related federal regulations,
individuals who require special accommodation, including but not limited to an American Sign Language interpreter,
accessible seating or documentation in accessible formats, should contact the Superintendent's office at least two days
before the meeting date.

Persons wishing to address the Board of Trustees on any agenda item may do so by completing a Speaker
Request Form and submitting the form to the Associate Superintendent of Educational Services. The speaker
should indicate on the card whether they wish to speak during Public Comment or when a specific agenda item is
considered.

Watch the meeting live: osdtv.oxnardsd.org Broadcasted by Charter Spectrum, Channel 20 &
Frontier Communications, Channel 37

Note: No new items will be considered after 10:00 p.m. in accordance with Board Bylaws, BB 9323 — Meeting Conduct

November 15, 2023
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Section A: PRELIMINARY

A.l.

A.2.

A3.

A4,

A.S.

A.6.

Call to Order and Roll Call (5:00 PM)

President Robles-Solis called the meeting to order at 5:02 p.m.

Present: Trustees MaryAnn Rodriguez, Rose Gonzales, Jarely Lopez, and Veronica Robles-
Solis. Trustee Monica Madrigal Lopez arrived during Closed Session. Also in attendance were

Interim Superintendent Anabolena DeGenna, Assistant Superintendent Natalia Torres, Assistant
Superintendent Valerie Mitchell, Acting Associate Superintendent Aracely Fox, and Executive

Assistant Lydia Lugo Dominguez.

Pledge of Allegiance to the Flag
Javier Ledesma, student at Marina West School, led the audience in the Pledge of

Allegiance.

District’s Vision and Mission Statement

Ramiro Jimenez, student in Ms. Alba's class at San Miguel School, and Miguel Velasco and
Marcos Ledesma, students in Ms. Doyle's class at San Miguel School, read the District's
Mission and Vision Statement in English and Spanish.

Presentation by San Miguel School
Mary Truax, Administrator, provided a presentation about San Miguel School.

Adoption of Agenda (Superintendent)
The agenda was adopted as presented.

Motion #23-66 Adoption of Agenda as Presented

Mover: Rose Gonzales

Seconder: MaryAnn Rodriguez

Moved To: Adopt

Ayes: 4 - Veronica Robles-Solis, Jarely Lopez, Rose Gonzales, MaryAnn Rodriguez
Absent: 1 - Monica Madrigal Lopez

Motion Result: Passed

Study Session - Chromebooks (DeGenna/Hubbard)
David Hubbard, Chief Information Officer, provided information relative to the transition to
Chromebooks for 6th, 7th and 8th grade students.

Note: No new items will be considered after 10:00 p.m. in accordance with Board Bylaws, BB 9323 — Meeting Conduct
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848



A.7. Closed Session — Public Participation/Comment (Limit three minutes per person per topic)
There were no comments.

A.8. Closed Session

The Board convened to Closed Session at 5:55 p.m. to consider the following items:

1. Pursuant to Section 54956.9 of Government Code:
Conference with Legal Counsel
- Existing Litigation:
e Oxnard School District et al. Central District No. CV-04304-JAK-FFM
* OAH Case #2023080522
- Anticipated Litigation:
« Significant exposure to litigation pursuant to paragraph (2) or (3) of subdivision (d) of
Section 54956.9: 2 cases

2. Pursuant to Sections 54957.6 and 3549.1 of the Government Code:
Conference with Labor Negotiator:
Agency Negotiators: OSD Assistant Superintendent, Human Resources,
and Garcia Hernandez & Sawhney, LLP
Association(s): OEA, CSEA, OSSA; and All Unrepresented Personnel-
Administrators, Classified Management, Confidential

3. Pursuant to Section 48916 of the Education Code the Board will consider student matters
including:

Consider the Request for Readmission:
e Case No. 22-02 (Action Item)

4. Pursuant to Section 54957 of the Government Code the Board will consider
personnel matters, including:

- Public Employee(s) Discipline/Dismissal/Release

A.9. Reconvene to Open Session (7:00 PM)
The Board reconvened to open session at 7:00 p.m.

A.10. Report Out of Closed Session
President Robles-Solis reported on the following actions taken in closed session:

Note: No new items will be considered after 10:00 p.m. in accordance with Board Bylaws, BB 9323 — Meeting Conduct
November 15, 2023
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Motion #23-67 Approval of Settlement Agreement - OAH Case # 2023080522
Mover: Jarely Lopez

Seconder: Rose Gonzales

Moved To: Approve

Ayes: 4 - Veronica Robles-Solis, Jarely Lopez, Rose Gonzales, MaryAnn Rodriguez
Absent: 1 - Monica Madrigal Lopez

Motion Result: Passed

Motion #23-68 Approval of Request for Student Readmission — Case No. 22-02

Mover: Jarely Lopez

Seconder: Monica Madrigal Lopez

Moved To: Approve

Ayes: 5 - Veronica Robles-Solis, Jarely Lopez, Rose Gonzales, MaryAnn Rodriguez, Monica
Madrigal Lopez

Motion Result: Passed

A.11. Introduction of Newly Appointed Oxnard School District Administrators (DeGenna)
The newly appointed administrators were introduced to the Board of Trustees:
« Kiristina Cervantes, Assistant Principal
e Megan Hernandez, Assistant Principal
e Marco Gutierrez, Maintenance Manager

Section B: PUBLIC COMMENT/HEARINGS

B.1. Public Comment (3 minutes per speaker) / Comentarios del Pablico (3 minutos por cada
ponente)
There were no comments.

Section C: CONSENT AGENDA
The consent agenda was approved as presented.

Motion #23-69 Approval of Consent Agenda as Presented

Mover: MaryAnn Rodriguez

Seconder: Monica Madrigal Lopez

Moved To: Approve

Ayes: 5 - Veronica Robles-Solis, Jarely Lopez, Rose Gonzales, MaryAnn Rodriguez, Monica Madrigal

Lopez
Motion Result: Passed

Note: No new items will be considered after 10:00 p.m. in accordance with Board Bylaws, BB 9323 — Meeting Conduct

November 15, 2023
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C.1.

C.2.

C.3.

CA4.

C.S.

C.6.

2023-2024 Quarterly Report on Williams Instructional Materials and Facilities, Quarter 1
(Fox/Thomas)
As presented.

Enrollment Report (Mitchell)
As presented.

Purchase Order/Draft Payment Report #23-04 (Mitchell /Franz)
As presented.

Actuarial Study of Retiree Health Liabilities (Mitchell/Nuiiez)
As presented.

Establishment and Increase of Hours of Positions (Torres/Fuentes)
As presented.

Personnel Actions (Torres/Fuentes)
As presented.

Section C: APPROVAL OF AGREEMENTS

C.7.

C.8.

C.9.

C.10.

Approval of Agreement #23-93 — Positive Adventures, LLC (Fox/Shea)

To provide a 5th Grade Team Building and Science Program, Day Camps and Overnight
Retreats for students, and Leadership and Youth Development professional development
training for staff, November 16, 2023 through August 15, 2024, in the amount of
$724,891.00, to be paid out of ELOP Funds.

Approval of Agreement #23-173, Lexia Learning Systems LL.C (Fox/Ruvalcaba)

To provide online professional development designed to review the Lexia English Student App
with the teachers in the Newcomer Academy at Lemonwood and show them how to review
student data regularly and access lessons through the App to support students’ English language
development, November 16, 2023 through October 31, 2024, in the amount not to exceed
$2,000.00, to be paid out of Title III Funds.

Approval of Agreement #23-184 — Curriculum Associates, LLC (Fox/Ruvalcaba)

To provide eight hours of virtual training for teachers and administration on Strategies
modules, November 16, 2023 through June 30, 2024, in the amount of $6,000.00, to be paid out
of Title IIT Funds.

Approval of Agreement #23-187 with J.O. Nelson Consulting Land Surveyors Inc. to

provide Surveying Services for the Rose Avenue Elementary School ECDC Project

Note: No new items will be considered after 10:00 p.m. in accordance with Board Bylaws, BB 9323 — Meeting Conduct

November 15, 2023
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C.11.

C.12.

C.13.

C.14.

C.15.

C.16.

(Mitchell/Miller/CFW)

To provide Surveying Services for the Rose Avenue Elementary School ECDC Project,
November 20, 2023 through December 31, 2023, in the amount of $8,101.00, to be funded
by the Master Construct and Implementation Funds.

Approval of Agreement #23-188 with MINS Engineers Inc. to provide Surveying Services
for the Fremont Middle School Reconstruction Project (Mitchell/Miller/CFW)

To provide Surveying Services for the Fremont Middle School Reconstruction Project,
November 20, 2023 through January 31, 2024, in the amount of $64,000.00, to be paid from
Master Construct and Implementation Funds.

Approval of Agreement #23-189 with MNS Engineers Inc. to provide Surveying Services
for the Marina West Elementary School ECDC Project (Mitchell/Miller/CFW)

To provide Surveying Services for the Marina West Elementary School ECDC Project,
November 20, 2023 through December 31, 2023, in the amount of $17,000.00, to be paid from
Master Construct and Implementation Funds.

Approval of Agreement #23-190 with Tetra Tech Inc. to provide CEQA Compliance
Services for the Fremont Middle School Reconstruction Project (Mitchell/Miller/CFW)
To provide CEQA Compliance Services for the Fremont Middle School Reconstruction
Project, November 20, 2023 through March 31, 2024, in the amount of $5,500.00, to be paid
from Master Construct and Implementation Funds.

Approval of Agreement #23-191 with Tetra Tech Inc. to provide CEQA Compliance
Services for the Marina West Elementary School ECDC Project (Mitchell/Miller/CFW)
To provide CEQA Compliance Services for the Marina West Elementary School ECDC Project,
November 20, 2023 through March 31, 2024, in the amount of $5,200.00, to be paid out of
Master Construct and Implementation Funds.

Approval of Agreement #23-192 with Tetra Tech Inc. to provide CEQA Compliance
Services for the Rose Avenue Elementary School ECDC Project (Mitchell/Miller/CFW)
To provide CEQA Compliance Services for the Rose Avenue Elementary School ECDC
Project, November 20, 2023 through March 31, 2024, in the amount of $5,200.00, to be paid
from Master Construct and Implementation Funds.

Approval of Agreement #23-193 with Universal Engineering Sciences to provide
Geotechnical Engineering Services for the Rose Avenue Elementary School ECDC
Project (Mitchell/Miller/CFW)

To provide Geotechnical Engineering Services for the Rose Avenue Elementary School ECDC
Project, November 20, 2023 through January 31, 2024, in the amount of $14,100.00, to be paid
from Master Construct and Implementation Funds.

Note: No new items will be considered after 10:00 p.m. in accordance with Board Bylaws, BB 9323 — Meeting Conduct

November 15, 2023
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C.17. Approval of Agreement #23-194 with Universal Engineering Sciences to provide
Geotechnical Engineering Services for the Fremont Middle School Reconstruction
Project (Mitchell/Miller/CFW)

To provide Geotechnical Engineering Services for the Fremont Middle School Reconstruction
Project, November 20, 2023 through January 31, 2024, in the amount of $20,100.00, to be paid
from Master Construct and Implementation Funds.

C.18. Approval of Agreement #23-195 with Universal Engineering Sciences to provide
Geotechnical Engineering Services for the Marina West Elementary School ECDC Project
(Mitchell/Miller/CFW)

To provide Geotechnical Engineering Services for the Marina West Elementary School ECDC
Project, November 20, 2023 through January 31, 2024, in the amount of $19,800.00, to be paid
from Master Construct and Implementation Funds.

C.19. Approval of Field Contract Agreement #23-196 — Santa Barbara & Ventura County
Overhead Door (Mitchell/Miller)
To remove and replace the fire curtains (roll-ups) located in the front office of McAuliffe
School, November 16, 2023 through February 2, 2024, in the amount of $24,990.00, to be paid
out of Deferred Maintenance Funds.

Section C: RATIFICATION OF AGREEMENTS

C.20. Ratification of Agreement #23-130 - Action Preparedness Training (Torres/Magaiia)
To provide OSHA- and EMSA-compliant CPR/AED training and First Aid training to Campus
Assistants and Volunteer coaches, July 1, 2023 through June 30, 2024, in the amount not to
exceed $7,000.00, to be paid out of Safety Credits.

C.21. Ratification of Agreement #23-140 — ProCare Therapy (DeGenna/Jefferson)
To provide supplemental staffing to the Oxnard School District in the areas of Speech Language
Pathologists, Speech Language Pathologists Assistant, Social Workers, LMFT, Occupational
Therapists, Occupational Therapists Assistant, Behavior Specialists, ABA Therapist/RBT,
BCBA, Physical Therapists, Physical Therapists Assistant, Sign Language Interpreters,
Registered Nurses, School Psychologists, Licensed Vocational Nurses, Teachers of the Visually
Impaired, Counselors, Adaptive Physical Education Teachers, Music Therapists, Deaf and Hard
of Hearing Teachers, and Paraprofessional/Teacher Aide on an “as needed” basis, July 1, 2023
through June 30, 2024, in the amount not to exceed $280,000.00, to be paid out of Special
Education Funds.

C.22. Ratification of Agreement #23-157 — Foundation for California Community
Colleges/California Afterschool Network (Fox/Shea)
To provide professional development and services to support the After School Education and

Safety Grant and the Expanded Learning Opportunity Programs in the Oxnard School

Note: No new items will be considered after 10:00 p.m. in accordance with Board Bylaws, BB 9323 — Meeting Conduct
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C.23.

C.24.

C.25.

C.26.

District, focused on capacity building of staff and assisting in updating program plans to
include ASES and ELOP requirements, July 1, 2023 through June 30, 2024, in the amount not
to exceed $50,000.00, to be paid out of Expanded Learning Opportunity Program Funds.

Ratification of Agreement/MOU #23-181 — Our Lady of Guadalupe School (Fox/Thomas)
For Oxnard School District to provide services to Our Lady of Guadalupe School through the
Limited English Proficient (LEP) Student Program funded under the Elementary and Secondary
Education Act, Title III, Part A, for the 2023-2024 school year, Title III Allocation to Our Lady
of Guadalupe School in the amount of $4,374.00.

Ratification of Agreement/MOU #23-182 — St. Anthony’s School (Fox/Thomas)

For Oxnard School District to provide services to St. Anthony’s School through the Limited
English Proficient (LEP) Student Program funded under the Elementary and Secondary
Education Act, Title III, Part A for the 2023-2024 school year, Title III Allocation to St.
Anthony’s School in the amount of $3,807.00.

Ratification of Agreement/MOU #23-183 — Santa Clara Elementary School (Fox/Thomas)
For Oxnard School District to provide services to Santa Clara Elementary School through the
Limited English Proficient (LEP) Student Program funded under the Elementary and Secondary
Education Act, Title III, Part A for the 2023-2024 school year, Title III Allocation to Santa
Clara Elementary School in the amount of $3,645.00.

Ratification of Agreement/MOU #23-197 with Children and Families First Commission of
Ventura County for Facilities Use at Harrington Early Childhood Development Center
(Mitchell/Miller)

To use office space at Harrington Early Childhood Development Center during fiscal

years 2023-2024, 2024-2025, and 2025-2026, $1,800.00 per year to be paid to Oxnard

School District.

Section E: APPROVAL OF MINUTES

E.1.

Approval of Minutes (DeGenna)
The Board approved the minutes of the October 18, 2023 Regular Meeting, the November 1,

2023 Regular Meeting, and the November 4, 2023 Special Meeting, as presented.

Motion #23-70 Approval of Minutes of October 18, 2023 Regular Meeting, November 1,
2023 Regular Meeting and November 4, 2023 Special Meeting

Mover: Monica Madrigal Lopez

Seconder: Jarely Lopez

Moved To: Approve

Ayes: 5 - Veronica Robles-Solis, Jarely Lopez, Rose Gonzales, MaryAnn Rodriguez, Monica

Madrigal Lopez

Note: No new items will be considered after 10:00 p.m. in accordance with Board Bylaws, BB 9323 — Meeting Conduct

November 15, 2023
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Motion Result: Passed
Section F: BOARD POLICIES

F.1. First Reading—Revisions to BP/AR 3551 Food Service Operations/Cafeteria Fund
(Mitchell/Corona)
Valerie Mitchell, Assistant Superintendent, Business & Fiscal Services, presented revisions to
BP/AR 3551 Food Service Operations/Cafeteria Fund for First Reading. The policies will be
presented for second reading and adoption at the December 13, 2023 Board Meeting.

Section G: CONCLUSION

G.1. Interim Superintendent’s Report (3 minutes)
Dr. Ana DeGenna

« Hip Hop Mindset Halloween Showcase

e Trunk or Treats

« Dia de los Muertos

o Celebrating Mesoamerican Traditions

« Driffill 7th/8th Grade Flag Football Champions

« DELAC Representatives Aligning Emergent Multilingual Learner Plan with
OSD Strategic Plan

e OSD Strategic Plan Implementation Team

e ACSA Meet & Greet

e movie Screening "Radical"

G.2. Trustees’ Announcements (3 minutes each speaker)
MaryAnn Rodriguez
« thank you to San Miguel team for attending today
« enjoyed "Radical" movie

Jarely Lopez
« thank you to San Miguel team for attending today
« thank you for the Chromebook presentation
« congratulations to all new administrators
« Happy Thanksgiving to all

Rose Gonzales
 thank you to San Miguel team
« attended Soria and Chavez Dia de los Muertos celebrations
« shout out to teachers and staff members that welcomed all families to schools for

parent/teacher conferences this week

Note: No new items will be considered after 10:00 p.m. in accordance with Board Bylaws, BB 9323 — Meeting Conduct
November 15, 2023
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Veronica Robles-Solis
« thank you to teachers for conferences and their dedication - thank you to Ms. Martinez
at Brekke

« hopes all staff gets time to relax and enjoy their families

G.3. ADJOURNMENT
President Robles-Solis adjourned the meeting at 7:26 p.m.

Motion to adjourn

Mover: Rose Gonzales

Seconder: Monica Madrigal Lopez

Moved To: Adjourn

Ayes: 5 - Veronica Robles-Solis, Jarely Lopez, Rose Gonzales, MaryAnn Rodriguez, Monica
Madrigal Lopez

Motion Result: Passed

Ana DeGenna, Ed.D.

Qs e

Interim District Superintendent and
Secretary to the Board of Trustees

Note: No new items will be considered after 10:00 p.m. in accordance with Board Bylaws, BB 9323 — Meeting Conduct
November 15, 2023 856




By our signature below, given on this 13th day of December, 2023, the Board of Trustees of the Oxnard
School District approves the Minutes of the Regular Board Meeting of November 15, 2023, on motion
by Trustee , seconded by Trustee

Signed:

President of the Board of Trustees

Clerk of the Board of Trustees

Member of the Board of Trustees

Member of the Board of Trustees

Member of the Board of Trustees

Note: No new items will be considered after 10:00 p.m. in accordance with Board Bylaws, BB 9323 — Meeting Conduct
November 15, 2023

857



OSD BOARD AGENDA ITEM

828

Name of Contributor: Valerie Mitchell, MPPA Date of Meeting: December 13, 2023

Agenda Section: Section F: Board Policies, Second Reading

Second Reading and Adoption of Revisions to BP/AR 3551 Food Service Operations/Cafeteria
Fund (Mitchell/Corona)

Board Policies BP/AR 3551 Food Service Operations/Cafeteria Fund have been updated based on the
recommendations by CSBA (California School Board Association). New language is underlined in red
text, removed language appears with a strikethrough, and moved text appears in purple text. The Board
Policies are presented for a second reading and adoption.

FISCAL IMPACT:
N/A

RECOMMENDATION:
It is the recommendation of the Assistant Superintendent, Business and Fiscal Services, and Director of
Child Nutrition Services that the Board of Trustees adopt Board Policies BP/AR 3551, as presented.

ADDITIONAL MATERIALS:
Attached: BP 3551 (7 pages)
AR 3551 (7 pages)


https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2271235/3551_BP__Food_Service_Operations_Cafeteria_Fund__Brd_Mtg_231115.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2271238/AR_3551__Food_Service_Operations_Cafeteria_Fund._Brd_Mtg_231115.pdf

Board Policy Manual
Oxnard School District

Policy 3551: Food Service Operations/Cafeteria Fund Status: ADOPTED

Original Adopted Date: 10/19/2011

The Governing Board Beard-ef Frustees intends that,-Hnsefaraspessible; school food services shall
be a self-supporting, nonprofit program. To irerease ensure program quality and cost effectiveness,
the Superintendent or designee shall centralize and direct the purchasing of food and supplies, the
planning of menus, and the auditing of all food service accounts for the district.

{ef-3100-Budget)
{cf-3300-Expenditures-and-Purchases)
{ef3311-Bids)

(cf- 3550~ Food Service/Child Nutrition P }

The Superintendent or designee shall ensure that food service director(s) possess the qualifications
required by 7 CFR 210.30 and California Department of Education (CDE) standards.

At least once each vear, food service administrators, other appropriate personnel who conduct or
oversee administrative procedures, and other food service personnel shall receive training provided
by CDE. (42 USC 1776)

Meal Sales

Any student who requests a meal shall be served a nutritionally adequate breakfast and lunch free
of charge, each school day. (Education Code 49501.5)

As permitted by law, additional or second meals, adult meals, and other nonprogram foods, such as
smart snack compliant food and beverages sold in vending machines, may be sold to
students. (Education Code 38082, 49501.5)

Meals may be sold to students; district employees, Board members, and employees or members of
the fund or association maintaining the cafeteria. (Education Code 38082)

In addition, meals may be sold to nonstudents, including parents/guardians, volunteers, students’
siblings, or other individuals, and-erganizations who are authorized by the Superintendent or
designee to be on campus-during-meakttimesforalegitimate purposesuch-as-classroom. Any meals
served to nonstudents shall not be subsidized by federal or state reimbursements, food service
revenues, or U.S. Department of Agriculture eemmedities.

Meal prices, as recommended by tFhe Superintendent or designee shallrecommend-mealpricesfor
students and nenstudentsfor approvaled by the Board, shall be based on the costs of providing

food serV|ces and consistent Wlth Educatlon Code 38084 and 42 USC 1760 Students—whea#e

The Superintendent or designee shall establish strategies and procedures for the collection of meal
payments. Such procedures shall conform with 2 CFR 200.426 and any applicable CDE guidance.
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The Superintendent or designee shall clearly communicate these procedures to students and
parents/guardians, and shall make this policy and the accompanying administrative regulation
available to the public pursuant to Education Code 49557.5.

Cafeteria Fund and Account

The Superintendent or designee shall establish a cafeteria fund independent of the district's general
fund.

The Superintendent or designee shall ensure that state and federal funds provided through school
meal programs are allocated only for purposes related to the operation or improvement of food
services and for reasonable and necessary indirect program costs as allowed by law.

The wages, salaries, and benefits of food service employees shall be paid from the cafeteria fund.
(Education Code 38103)

Contracts with Outside Services/Providers
With Board approval, the district may enter into a contract for management food service consulting

services or management services in one or more district schools. (Education Code 45103.5; 42
USC 1758; 7 CFR 210.16) relatedto-food-service:

{ef3600-Consultants)

Procurement of Foods, Equipment and Supplies

To the maximum extent practicable, foods purchased for use in school meals by the district or by
any entity purchasing food on its behalf shall be domestic commodities or products. Domestic
commodity or product means an agricultural commodity that is produced in the United States and a
food product that is processed in the United States substantially using agricultural commodities
that are produced in the United States. (42 USC 1760; 7 CFR 210.21)

When soliciting for bids and contracts for the purchase of an agricultural food product, the district
shall specify in the solicitation that only the purchase of agricultural food products grown, packed,
or processed domestically is authorized, unless a specific exception applies. A nondomestic food
product may be purchased for use in the district's food service program only as a last resort when
the product is not produced or manufactured in the United States in sufficient and reasonably
available quantities of a satisfactory quality, the quality of the domestic product is inferior to the
quality of the nondomestic product, or the bid or price of the nondomestic product is more than 25
percent lower than the bid or price of the domestic product. In such cases, the Superintendent or
designee shall retain documentation justifying the use of the exception for three years from the
date of purchase. (Food and Agriculture Code 58596.3)

Furthermore, the district shall accept a bid or price for an agricultural food product grown in
California before accepting a bid or price for a domestic agricultural food product that is grown
outside the state, if the quality of the California-grown product is comparable and the bid or price
does not exceed the lowest bid or price for domestic product produced outside the state. (Food
and Agriculture Code 58595)
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Bid solicitations and awards for purchases of equipment, materials, or supplies in support of the
district's child nutrition program, or for contracts awarded pursuant to Public Contract Code 2000,
shall be consistent with the federal procurement standards in 2 CFR 200.318-200.326. Awards
shall be let to the most responsive and responsible party. Price shall be the primary consideration,
but not the only determining factor, in making such an award. (Public Contract Code 20111)

Program Monitoring and Evaluation

The Superintendent or designee shall present to the Board, at least annually, financial reports
regarding revenues and expenditures related to the food service program.

The Superintendent or designee shall provide all necessary documentation required for the
Administrative Review conducted by CDE to ensure compliance of the district's food service
program with federal requirements.

Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in
the subject matter of the policy.

State Description

12 CCR 18928-18998.4 Short-lived climate pollutants

5 CCR 15550-15565 School lunch and breakfast programs

Ed. Code 38080-38086 School meals

Ed. Code 38090-38095 Cafeterias; funds and accounts

Ed. Code 38100-38103 Cafeterias; allocation of charges

Ed. Code 42646 Alternate payroll procedure

Ed. Code 45103.5 Contracts for management consulting services; restrictions
Ed. Code 49490-49494 School breakfast and lunch programs

Ed. Code 49500-49505 School meals

Ed. Code 49550-49564.5 Meals for needy students

Ed. Code 49554 Contract for services

Ed. Code 49580-49581 Food recovery program

F&A Code 58595 Preference for California-grown agricultural products
F&A Code 58596.1-58596.5 Buy American Food Act; purchase of hondomestic

agricultural food products

H&S Code 113700-114437 California Retail Food Code; sanitation and safety
requirements
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https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=23.&chapter=3.&article=1.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=23.&chapter=3.&article=2.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=23.&chapter=3.&article=3.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=42646.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45103.5.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=27.&chapter=9.&article=7.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=27.&chapter=9.&article=8.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=27.&chapter=9.&article=11.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=49554.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=27.&chapter=9.&article=13.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=FAC&sectionNum=58595.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=FAC&division=21.&title=&part=1.&chapter=8.&article=#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=FAC&division=21.&title=&part=1.&chapter=8.&article=#
https://leginfo.legislature.ca.gov/faces/codes_displayexpandedbranch.xhtml?tocCode=HSC&division=104.&title=&part=7.&chapter=&article=#
https://leginfo.legislature.ca.gov/faces/codes_displayexpandedbranch.xhtml?tocCode=HSC&division=104.&title=&part=7.&chapter=&article=#

Pub. Cont. Code 2000-2002
Pub. Cont. Code 20111

Pub. Cont. Code 3410

Federal
2 CFR 200

2 CFR 200.318-200.326
2 CFR 200.400-200.475
2 CFR 200.56

42 USC 1751-1769j

42 USC 1771-1793

42 USC 1773

7 CFR 210.1-210.33

7 CFR 245.8

7 CFR 250.1-250.70

Management Resources

CA Department of Education Publication

CA Dept of Social Services Publication

California Department of Education
Publication

California Department of Education
Publication

California Department of Education
Publication

California Department of Education
Publication

California Department of Education
Publication

California Department of Education
Publication

California Department of Education
Publication

Responsive bidders

Contracts over $50,000; contracts for construction; award to
lowest responsible bidder

U.S. produce and processed foods

Description
Appendix VIl Indirect cost proposals

Procurement standards
Cost principles

Indirect costs; definition
School Lunch Program
Child Nutrition Act
School Breakfast Program

National School Lunch Program

Nondiscrimination practices for students eligible for free and
reduced price meal and free milk

USDA foods

Description
California School Accounting Manual

Food Distribution Program Administrative Manual

Food Service Management Company Contract Preapproval,
NSD Management Bulletin, SNP-05-2023, March 2023

Unpaid Meal Charges: Local Meal Charge Policies,
Clarification on Collection of Delinquent Meal Payments, and
Excess Student Account Balances, NSD Management
Bulletin, SNP-04-2023, July 2023

Excess Net Cash Resources — Revised to Increase Limitation,
NSD Management Bulletin, SNP-04-2022, May 2022

Pricing of Adult Meals in the National School Lunch and
School Breakfast Programs, NSD Management Bulletin, SNP-
04-2021, August 2021

Procuring and Monitoring of Food Service Management
Contracts, NSD Management Bulletin, SNP-13-2015, January
2015

Storage and Inventory Management of U.S. Department of
Agriculture Foods, NSD Management Bulletin, FDP-01-2018,

January 2018

Cafeteria Funds - Allowable Uses, NSD Management Bulletin,
SNP-05-2020, February 2020
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https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=PCC&division=2.&title=&part=1.&chapter=2.&article=#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=PCC&sectionNum=20111.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=PCC&sectionNum=20111.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=PCC&sectionNum=3410.#
https://www.ecfr.gov/current/title-7/subtitle-B/chapter-II/subchapter-A/part-210#
https://www.cde.ca.gov/fg/ac/sa/#
https://www.cdss.ca.gov/cacfp/resources/cacfp-administrative-manual#
https://www.cde.ca.gov/ls/nu/sn/mbsnp052523.asp#
https://www.cde.ca.gov/ls/nu/sn/mbsnp052523.asp#
https://www.cde.ca.gov/ls/nu/sn/mbsnp042023.asp#
https://www.cde.ca.gov/ls/nu/sn/mbsnp042023.asp#
https://www.cde.ca.gov/ls/nu/sn/mbsnp042023.asp#
https://www.cde.ca.gov/ls/nu/sn/mbsnp042023.asp#
https://www.cde.ca.gov/ls/nu/sn/mbsnp042022.asp#
https://www.cde.ca.gov/ls/nu/sn/mbsnp042022.asp#
https://www.cde.ca.gov/ls/nu/sn/mbsnp042021.asp#
https://www.cde.ca.gov/ls/nu/sn/mbsnp042021.asp#
https://www.cde.ca.gov/ls/nu/sn/mbsnp042021.asp#
https://www.cde.ca.gov/ls/nu/sn/mbsnp132015.asp#
https://www.cde.ca.gov/ls/nu/sn/mbsnp132015.asp#
https://www.cde.ca.gov/ls/nu/sn/mbsnp132015.asp#
https://www.cde.ca.gov/ls/nu/fd/mbfdp012018.asp#
https://www.cde.ca.gov/ls/nu/fd/mbfdp012018.asp#
https://www.cde.ca.gov/ls/nu/fd/mbfdp012018.asp#
https://www.cde.ca.gov/ls/nu/sn/mbsnp052020.asp#
https://www.cde.ca.gov/ls/nu/sn/mbsnp052020.asp#

U.S. Department of Agriculture
Publication

U.S. Department of Agriculture
Publication

U.S. Department of Agriculture
Publication

U.S. Department of Agriculture
Publication

U.S. Department of Agriculture
Publication

U.S. Department of Agriculture
Publication

U.S. Dept of Agriculture Publication
Website

Website
Website
Website
Website

Website

Cross References

Code
0410

1113
1113
1340
1340
3100
3100
3110
3230
3230
3260
3260

Buy American and the Agriculture Improvement Act of 2018,
SP-32-2019, August 2019

Procuring Local Foods for Child Nutrition Programs, January
2022

Unpaid Meal Charges: Local Meal Charge Policies, SP 46-
2016, July 2016

Compliance with and Enforcement of the Buy American
Provision in the National School Lunch Program, SP-38-2017,
June 2017

Discretionary Elimination of Reduced Price Charges in the
School Meal Programs, SP 17-2014, January 2014

Indirect Costs: Guidance for State Agencies and School Food
Authorities, SP 60-2016, September 2016

School Meals - FAQs

CalRecycle, Resources for Local Education Agencies: K-12
Public Schools and School Districts

California Department of Education, Accounting

CSBA District and County Office of Education Legal Services

U.S. Department of Agriculture, Food and Nutrition Service

California Department of Education, Nutrition Services
Division

California School Nutrition Association

Description
Nondiscrimination In District Programs And Activities

District And School Websites

District And School Websites

Access To District Records

Access To District Records

Budget

Budget
Transfer Of Funds

Federal Grant Funds

Federal Grant Funds

Fees And Charges

Fees And Charges
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https://www.fns.usda.gov/cn/buy-american-and-agriculture-improvement-act#
https://www.fns.usda.gov/cn/buy-american-and-agriculture-improvement-act#
https://www.fns.usda.gov/f2s/procuring-local-foods#
https://www.fns.usda.gov/f2s/procuring-local-foods#
https://www.fns.usda.gov/cn/unpaid-meal-charges-local-meal-charge-policies#
https://www.fns.usda.gov/cn/unpaid-meal-charges-local-meal-charge-policies#
https://www.fns.usda.gov/nslp/compliance-enforcement-buy-american#
https://www.fns.usda.gov/nslp/compliance-enforcement-buy-american#
https://www.fns.usda.gov/nslp/compliance-enforcement-buy-american#
https://www.fns.usda.gov/cn/discretionary-elimination-reduced-price-charges-school-meal-programs#
https://www.fns.usda.gov/cn/discretionary-elimination-reduced-price-charges-school-meal-programs#
https://www.fns.usda.gov/cn/indirect-cost-guidance#
https://www.fns.usda.gov/cn/indirect-cost-guidance#
https://www.fns.usda.gov/cn/school-meals-faqs#
https://calrecycle.ca.gov/organics/slcp/schools/#
https://calrecycle.ca.gov/organics/slcp/schools/#
https://www.cde.ca.gov/fg/ac/#
https://legalservices.csba.org/#
http://www.fns.usda.gov/#
http://www.cde.ca.gov/ls/nu#
http://www.cde.ca.gov/ls/nu#
http://www.calsna.org/#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=E5rslshBqXrqSy4NNbp0vHXKA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=Wr0TUPB5wvvAblrvSPrr8Q==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=WC5QRm257GyiCdGmLiTMIA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=cCuGI28K79IQXrU1HpeSFA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=e6vI9Y4slshSorx2R7ZUrabKg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=eXR0jBqO2j4aUtpiWh5slshMw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=yIeCCnLK5stvBDIUtQpblw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=583Gd4WFx4S5xKFOuGNajQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=7OqPJi2nWRwnXfTMWhMY5Q==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=B5Tcxr2AQchR0YplPvHkug==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=DIFByOtO62BJ81mu7LI7slshQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=yhlNBbuihEO0Rc8vm0QZYA==#

3300 Expenditures And Purchases

3311 Bids

3311 Bids

3312 Contracts

3314.2 Revolving Funds

3400 Management Of District Assets/Accounts
3400 Management Of District Assets/Accounts
3460 Financial Reports And Accountability
3460 Financial Reports And Accountability
3510 Green School Operations

3512 Equipment

3510 Green School Operations

3511 Energy And Water Management

3511 Energy And Water Management
3512-EPDE) Equipment

3512 Equipment

3515.6 Criminal Background Checks For Contractors
3550 Food Service/Child Nutrition Program
3550 Food Service/Child Nutrition Program
3552 Summer Meal Program

3552 Summer Meal Program

3553 Free And Reduced Price Meals

3553 Free And Reduced Price Meals

3554 Other Food Sales

3554 Other Food Sales

3555 Nutrition Program Compliance

3555 Nutrition Program Compliance

3580 District Records

3580 District Records

4112.4 Health Examinations

4212 Appointment And Conditions Of Employment
4212.4 Health Examinations

4231 Staff Development
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https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=XZjBMFhfnOPJvsf7WRrF8g==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=Fc7hCnxzm1radsLpz7Gs4g==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=cORTMA2IgJ1CH51uPWsdbA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=3zgyiplusvUcYQz4n2wy7krXg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=lXQVhZW2JI4w8rNJ9YugpA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=8uSXC08YM7HfvlumOAvT3A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=DslshipawTTRHeuvElg6J3thQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=yRpedre9ZuL9NifMYRGP4w==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=VIMGRSF3jFgFoDiwNrUbLg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=EniNTKoT2HSpaY558fmplusQQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=DVjhRngqxlLZ07WRTaPyIg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=bu2i9FkLjiUqwVMhZUDfVg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=sBxuZVtMzLzOn2LurzAEXg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=lZ5sLfVaslshoxtWkwelsGIMw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=rF2bA07plus5cfdF05wClKwDw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=oHnDVMGvlmEyV6QEplus2JXrg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=BvtgyJslshBYfakhkMi4ZSTDQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=uMi7QGrSlL7MXDw3plus4zOwQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=AgFiGnoJtgXab81EOiP9mA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=LYlqZbcx2kinOCVknSgPQw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=7aYUoVZkA5YTTOQfGbSGmg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=tslsh0OSBaYNN6B4wQwOUSkUw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=gaTmZv8mF5QYvfBdUWYpcQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=7DU37X93fslshx00gncGy45WQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=uYplusDrLBM023CxfNlMj7PVA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=euRh28SPRDPtNDgVafczIA==#

4312.4
4331
5030

5145.6
5145.6-EPBF1)

Health Examinations

Staff Development

Student Wellness

Student-\Wellness

Parent/Guardian Notifications

Parent/Guardian Notifications
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https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=ao6iGZyf5TImzcoJEa9wKQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=OJXIvO7KReVgmryWFblVXg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=hnt8oemKfWIR9slshMTJRPy4w==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=maAZc61rEeuowDPwslsh1DjgA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=8jKqtqv2q8UfMXGqCp1P7g==#

Board Policy Manual
Oxnard School District

Regulation 3551: Food Service Operations/Cafeteria Fund Status: ADOPTED

Original Adopted Date: 10/19/2011

Payments for Meals

Superlntendent or deS|gnee shaII malntaln anaeeeaﬂt—méreatmg a system for accurately recording
payments received and tracking meals provided frem to each student.-er-histherparents/guardians
for-the-purchase-of school-meals:

(£ 3550 - Food Service/Child Nutrition P }

{ef3553-Free-and-Reduced-Price Meals)

At the beginning of the school year, the Superintendent or designee shall communicate the
district's meal payment policies through multiple methods, including, but not limited to:

1. Explaining the meal charge policy within registration materials provided to
parents/guardians at the start of the school year

2. Including the policy in print versions of student handbooks, if provided to parents/guardians
annually

3. Providing the policy whenever parents/guardians are notified regarding the application
process for free and reduced-price meals, such as in the distribution of eligibility forms at
the start of the school year

4. Posting the policy on the district's website

Reimbursement Claims

The Superintendent or designee shall maintain records of the number of meals served each day by
school site and by category of free and reduced-price meals. The Superintendent or designee shall
submit reimbursement claims for school meals to the California Department of Education (CDE)
using the online Child Nutrition Information and Payment System.

Donation of Leftover Food

The District shall take steps to minimize food waste and reduce food insecurity in district
schools. (Health and Safety Code 114079)

The Superintendent or designee shall arrange to recover the maximum amount of edible food that
would otherwise be disposed for donation to a local food recovery organization. (14 CCR 18991.3)

866



The district may also provide sharing tables where students and staff may return appropriate
unused cafeteria food items to be made available to students during the course of a regular school
meal time. If food on the sharing tables is not taken by a student, the school cafeteria may donate
the food to a food bank or any other nonprofit charitable organization. (Health and Safety Code

114079)

Food that may be donated includes prepackaged, nonpotentially hazardous food with the
packaging still intact and in good condition, whole uncut produce that complies with Health and
Safety Code 113992, unopened bags of sliced fruit, unopened containers of milk that are
immediately stored in a cooling bin maintained at 41 degrees Fahrenheit or below, and perishable
prepackaged food if it is placed in a proper temperature-controlled environment. The preparation,
safety, and donation of food shall be consistent with Health and Safety Code 113980. (Health and
Safety Code 114079)

The Superintendent or designee shall maintain records related to edible food recovery including a
list of each food recovery service or organization that collects or receives the district's edible food,
contact information for the service or organization, the types of food, frequency, and quantity that
will be collected or hauled by the district, and a copy of contracts or written agreements between
the district and food recovery services or organizations. (14 CCR 18991.4)

Cafeteria Fund and Account

All proceeds from food sales and other services offered by the cafeteria shall be deposited in the

cafeterla fund as prowded by law. Ih&meem&%dre*pend%we&ef—aweaﬁeteﬂaﬁevehﬂﬂg—aeeeuﬂt

f&nd— (Educatlon Code 38090 3899—1—380923)

The cafeteria fund shall be used only for Beard-autherized those expenditures authorized by the

Governing Board as necessary for the operation of school cafeterias as-defined in accordance with
Education Code 38100 38103, 2 CFR Part 200 Appendlx VIl, and the Callfornla School Accounting
Manual.

The district may use cafeteria funds to supplement the provision of a nutritionally adequate
breakfast and/or lunch to district students when permitted by law.

Any charges to, or transfers from, a food service program shall be dated and accompanied by a
written explanation of the expenditure's purpose and basis. (Education Code 38101)

Indirect costs charged to the food service program shall be based on either the district's prior year
indirect cost rate as approved by CDE or the statewide average approved indirect cost rate for the
second prior fiscal year, whichever is less. (Education Code 38101)

{ef3110-TFransferof Funds)

Net cash resources in the nonprofit school food service shall not exceed six months' average
expenditures. (7 CFR 210.14, 220.7)

U.S. Department of Agriculture Foods
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The district shall provide facilities for the storage and control of foods received through the U.S.
Department of Agriculture (USDA) that protect against theft, spoilage, damage, or other loss. Such
storage facilities shall maintain donated foods in sanitary conditions, at the proper temperature and
humidity, and with adequate air circulation. The district shall comply with all federal, state, or local
requirements related to food safety and health and procedures for responding to a food recall, as
applicable, and shall obtain all required health inspections. (7 CFR 250.14)

The Superintendent or designee shall maintain inventories of USDA foods in accordance with 7
CFR 250.59 and CDE procedures, and shall ensure that foods are used before their expiration
dates.

USDA donated foods shall be used in school lunches as far as practicable. USDA foods also may be
used in other nonprofit food service activities, including, but not limited to, school breakfasts or
other meals, a la carte foods sold to students, meals served to adults directly involved in the
operation and administration of the food service and to other school staff, and training in nutrition,
health, food service, or general home economics instruction for students, provided that any
revenues from such activities accrue to the district's nonprofit food service account. (7 CFR

250.59)

Contracts with Outside Services/Providers

The term of any contract for food service management or consulting services related-te-foed
serviees shall not exceed one year. Any renewal of the contract or further requests for proposals to
provide such services shall be considered on a year-to-year basis. (Education Code 45103.5; 7 CFR
210.16)

Any contract for management of the food service operation shall be approved by CDE and comply
with the conditions in Education Code 49554 and 7 CFR 210.16 as applicable. The district shall
retain control of the quality, extent, and general nature of its food services. (Education Code
49554; 42 USC 1758; 7 CFR 210.16)

A contract for foed-service-management consulting services shall not result in the supervision of
food service classified staff by the management consultant, nor shall it result in the elimination of
any food service classified staff or position or have any adverse effect on the wages, benefits, or
other terms and conditions of employment of classified food service staff or positions. All persons

providing consulting services shall be subject to applicable employment conditions related to health
and safety as listed in Education Code 45103.5. (Education Code 45103.5)

(£-4212 - Ao | Condit ¢ Ernol }

Policy Reference Disclaimer:
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in

the subject matter of the policy.
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State
12 CCR 18928-18998.4

5 CCR 15550-15565
Ed. Code 38080-38086
Ed. Code 38090-38095
Ed. Code 38100-38103
Ed. Code 42646

Ed. Code 45103.5

Ed. Code 49490-49494
Ed. Code 49500-49505
Ed. Code 49550-49564.5
Ed. Code 49554

Ed. Code 49580-49581
F&A Code 58595

F&A Code 58596.1-58596.5

H&S Code 113700-114437

Pub. Cont. Code 2000-2002

Pub. Cont. Code 20111

Pub. Cont. Code 3410

Federal
2 CFR 200

2 CFR 200.318-200.326
2 CFR 200.400-200.475
2 CFR 200.56

42 USC 1751-1769j

42 USC 1771-1793

42 USC 1773

7 CFR 210.1-210.33

7 CFR 245.8

7 CFR 250.1-250.70

Management Resources

Description
Short-lived climate pollutants

School lunch and breakfast programs
School meals

Cafeterias; funds and accounts

Cafeterias; allocation of charges

Alternate payroll procedure

Contracts for management consulting services; restrictions

School breakfast and lunch programs

School meals

Meals for needy students

Contract for services

Food recovery program

Preference for California-grown agricultural products

Buy American Food Act; purchase of hondomestic
agricultural food products

California Retail Food Code; sanitation and safety
requirements

Responsive bidders

Contracts over $50,000; contracts for construction; award to
lowest responsible bidder

U.S. produce and processed foods

Description
Appendix VIl Indirect cost proposals

Procurement standards
Cost principles

Indirect costs; definition
School Lunch Program
Child Nutrition Act
School Breakfast Program

National School Lunch Program

Nondiscrimination practices for students eligible for free and
reduced price meal and free milk

USDA foods

Description
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https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=23.&chapter=3.&article=1.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=23.&chapter=3.&article=2.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=23.&chapter=3.&article=3.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=42646.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45103.5.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=27.&chapter=9.&article=7.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=27.&chapter=9.&article=8.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=27.&chapter=9.&article=11.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=49554.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=27.&chapter=9.&article=13.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=FAC&sectionNum=58595.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=FAC&division=21.&title=&part=1.&chapter=8.&article=#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=FAC&division=21.&title=&part=1.&chapter=8.&article=#
https://leginfo.legislature.ca.gov/faces/codes_displayexpandedbranch.xhtml?tocCode=HSC&division=104.&title=&part=7.&chapter=&article=#
https://leginfo.legislature.ca.gov/faces/codes_displayexpandedbranch.xhtml?tocCode=HSC&division=104.&title=&part=7.&chapter=&article=#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=PCC&division=2.&title=&part=1.&chapter=2.&article=#
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OSD BOARD AGENDA ITEM

8A3

Name of Contributor: Dr. Anabolena DeGenna Date of Meeting: December 13, 2023

Agenda Section: Section G: Conclusion

Interim Superintendent’s Report (3 minutes)

A brief report will be presented concerning noteworthy activities of district staff, matters of general
interest to the Board, and pertinent and timely state and federal legislation.

FISCAL IMPACT:
N/A

RECOMMENDATION:
A brief report will be presented concerning noteworthy activities of district staff, matters of general
interest to the Board, and pertinent and timely state and federal legislation.
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Ay

Name of Contributor: Dr. Anabolena DeGenna Date of Meeting: December 13, 2023

Agenda Section: Section G: Conclusion

Trustees’ Announcements (3 minutes each speaker)

The trustees’ report is provided for the purpose of making announcements, providing conference and
visitation summaries, coordinating meeting dates, identifying board representation on committees, and
providing other information of general interest.

FISCAL IMPACT:
N/A

RECOMMENDATION:
N/A



OSD BOARD AGENDA ITEM
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Name of Contributor: Dr. Anabolena DeGenna Date of Meeting: December 13, 2023

Agenda Section: Section G: Conclusion

ADJOURNMENT

Moved:
Seconded:
Vote:

ROLL CALL VOTE:
Madrigal Lopez _ , Rodriguez  , Gonzales  ,Lopez  , Robles-Solis

Anabolena DeGenna, Ed. D.
Interim District Superintendent and Secretary to the Board of Trustees

This notice is posted in conformance with the provisions of Chapter 9 of the Government Code, in the
front of the Educational Services Center; 1051 South A Street , Oxnard, California by 5:00 p.m. on
Friday, December 8, 2023.

FISCAL IMPACT:
N/A

RECOMMENDATION:
N/A





