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Challenge of Instructional Materials

Inquiries

Any inquiry made to an administrator regarding instructional material by any person(s) shall
be made known to the staff member(s) using the material. The staff member(s) shall be made
aware of the person(s) making the inquiry.

The administrator shall then arrange for the person(s) making the inquiry to meet with the staff
member(s) using the material in an effort to resolve the issue informally.

The administrator shall inform the person(s) making the inquiry that if they are not satisfied
with the outcome of the informal process, they may file a formal written challenge.

Challenges

All formal challenges shall be in writing on the district form prepared for this purpose and
must be submitted to the superintendent.

Upon receipt of a written challenge, the superintendent shall, within 10 student contact days,
appoint the review committee and provide a copy of the written challenge to the staff
member(s) involved.

The review committee shall consider the challenge within 10 student contact days of the
committee’s appointment by the superintendent.

The review committee, once appointed, shall recommend to the superintendent whether or not
the challenged material should be withdrawn from use during the review process. The
superintendent may withdraw challenged material following receipt of the recommendation
from the review committee until final resolution is reached by the Board.

Following a review of the challenged material, the review committee shall submit its report
and recommendation to the superintendent for presentation to the Board. Copies of the
recommendation shall be provided to the person(s) filing the challenge and to the staff
member(s) involved.

The Board shall announce its decision at the next Board meeting following receipt of the
committee’s recommendation. If the Board’s decision is contrary to the recommendation of the
review committee, the reasons will be communicated, in writing, to the review committee.
The review committee shall be appointed by the superintendent and shall be composed as
follows:

(1) District employees (3 - 7):

One licensed teacher(s) representing each level(s) of school (elementary/middle/high) at which the
material(s) are used

One administrator representing the level(s) of school (elementary/middle/high) at which the
material(s) are used

One district employee representing the district at large

Patrons (2 - 3)
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« One patron representing the level(s) of school (elementary/middle/high) at which the material(s)
are challenged
o (Up to two) patron(s) representing the district at large

(1) Members shall be selected from a list of people having expressed their willingness to
serve on this committee;

(2) The review committee shall be chaired by a district office administrator appointed by the
superintendent and shall be a non-voting member of the committee;

(3) The committee chair shall be responsible for documenting all proceedings, for adherence
to established procedures and guidelines and for preparing and presenting the report and
recommendation to the Board based on the minutes of the meeting(s). Additionally, the
chair will send copies of the committee’s report and recommendation to the person(s)
filing the challenge and the staff member(s) involved.

3. Procedures to be followed by the review committee:

oo
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Review “Challenge of Instructional Material” administrative regulation;

Establish a calendar for the review of the challenged material,

Review the challenged material considering the theme, concept, vocabulary, and illustrations
as they apply to:

(1) The appropriateness of the material for the instructional objectives established for the
lesson(s) in which it was used, including its presentation and follow-up;

(2) The appropriateness of the material’s level of difficulty; and

(3) The appropriateness of the material for the age group(s) with which it was used.

Request that the staff member(s) involved submit a written explanation of their use of the
challenged material, specifically addressing its relationship to the established curriculum and
course objectives;

An opportunity will be provided to person(s) filing the challenge, staff member(s) involved,
outside consultants, lay people, other staff members or other individuals to offer oral or written
testimony on the challenge within such procedures and limitations as may be established by
the chair with the consensus of the committee;

Review and discuss possible options for recommendation, including:

(1) Continued use of the material as used, with no reservations;

(2) Restricted or modified use of the material in terms of subject area, grade level, etc.;

(3) No further use of the material as a part of the regular or support curriculum in the
district.

Procedures for voting:

(1) A quorum (one-half the committee membership plus one) shall be present to act upon
any business to come before the committee;

(2) All motions and votes shall be recorded and reported in the minutes of the meeting(s);

(3) Votes will be recorded from only the members present at the time of the vote;

(4) A simple majority of those present is required for a motion to pass;

(5) Roll call votes may be taken.
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h.  Following the discussion and review of possible options for recommendation, a committee
member may offer a motion outlining the committee’s recommendation. Action shall be taken
on that motion and any subsequent motions within the procedures outlined in section 3.g.
above and consistent with parliamentary procedure;

i All meetings of the review committee are subject to the Public Records and Meetings Law
pursuant to Oregon Revised Statute (ORS) 192.610 to 192.690.
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