
GFPS WEB MILEAGE PROGRAM 
 

 
 

 

 

Also accessible thru GFPS web page Staff Bookmarks - look for this icon:   

The web program can be accessed from any computer or your phone! 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Set up your profile. 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Fill in all the blanks.  Please keep address current as this is 

where the checks will be mailed to. 



To Add Trips: 
 

 
Click on ‘Location’ and start to type name; it will bring drop down to that alph list. 

 

Please use drop down to find locations.  Don’t add location until you know it isn’t 

here - example CMR  vs C M Russell  OR   FIB vs First Interstate bank vs 1st 

Interstate. 
 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Reports should be submitted monthly, quarterly or semi-annually – as you have in 

the past. (Do not submit daily or weekly.)   
 

Mileage rates will be set in the system by administrators so you will not have to 

change rates when the rates change. ☺ 
 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


