
Step 1. Log into your Parent Portal account through portal.ovsd.org 

Step 2. Click on the link to apply for an Intradistrict Transfer at the top 

Step 3. Read through the information 

Step 4. Click on “Create New School of Choice Request” 

Steps to Submit an Intradistrict Transfer 



Step 5. Select the correct school year for the transfer request 

Step 6. Answer the remaining questions (there is no option to leave a comment) 

Step 7. Click “Save” (An instant message will appear on your screen as soon as it is saved.  An email                        

confirmation will be sent to your email within the hour of submitting your request 


