
How Do I Acquire Digital Textbooks For My Students? 

 

District 
Personnel train 
student, 
teachers, 
parents, etc. on 
use of device 
and/or software. 

Authorized 
NIMAS User 
sends textbook 
files to AIM 
Liaison. 

Teacher sends 
completed forms 
to AIM Liaison 
and files copies 
of forms in 
student SPED 
folders. 

AIM Liaison 
submits order 
request to 
Textbook 
Specialist for 
ordering 
through SBSC. 

Teacher collects 
supporting data 
and submits to 
AIM Liaison. 

Need 
Shown Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 

District 
Personnel 
supplies student 
with all needed 
for access to 
digital 
textbooks. 

Authorized 
NIMAS User 
converts files to 
user ready file. 

Student 
demonstrates 
print 
disability. 

AIM Liaison 
reviews info and 
sends NIMAS 
Eligibility form 
(AIM 2) and 
Textbook Request 
form (AIM 3) to 
teacher for 
completion. 

Competent 
Authority signs 
eligibility forms 
and keeps file 
for 
documentation 
of NIMAS 
eligibility. 

Louisiana Department of Education AIM flow

6/22/2009


