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 A G E N D A 

PERSONNEL COMMISSION 
OCEAN VIEW  

SCHOOL DISTRICT 

 
 THURSDAY, APRIL 9, 2020 

REGULAR MEETING 
4:30 p.m. 

VIRTUAL MEETING 

 
In response to the Governor’s Order regarding COVID-19, the  

Ocean View School District’s Personnel Commission meeting will be held virtually.  
You can join the meeting by clicking on the URL below: 

 
Join Zoom Meeting  

https://ovsd.zoom.us/j/4679939951 

Meeting ID: 467 993 9951 

Password: 490078 

One tap mobile  
+16699006833,,4679939951# US (San Jose)  
+13462487799,,4679939951# US (Houston) 

Dial by your location  
        +1 669 900 6833 US (San Jose)  
        +1 346 248 7799 US (Houston)  

        +1 301 715 8592 US  
        +1 312 626 6799 US (Chicago)  

        +1 929 205 6099 US (New York)  
        +1 253 215 8782 US 

 
Meeting ID: 467 993 9951  

Find your local number: https://ovsd.zoom.us/u/acxH7xq6El 
 
Public comments must be emailed to the Director, Classified Personnel at mvellanoweth@ovsd.org no later than 
4:00 p.m. on the day of the scheduled meeting. Comments will be read into the record. For information call (714) 
847-2551, extensions 1400 or 1401 or email mvellanoweth@ovsd.org or meifert@ovsd.org. 
 
 

1. CALL TO ORDER TIME: ____________  

   

2. PLEDGE OF ALLEGIANCE  

  
3. ROLL CALL  

   
4. PUBLIC COMMENTS:  The Personnel Commission welcomes 

comments or concerns on any item within the jurisdiction of the 
Personnel Commission.  If you wish to address an item on the 
agenda, please indicate when, at this point, or at the time the agenda 
item is discussed.  

 

https://ovsd.zoom.us/j/4679939951
https://ovsd.zoom.us/u/acxH7xq6El
mailto:mvellanoweth@ovsd.org
mailto:mvellanoweth@ovsd.org
mailto:meifert@ovsd.org
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AGENDA FOR THE PERSONNEL COMMISSION MEETING – APRIL 9, 2020 – PAGE 2 
   

5. APPROVAL OF MINUTES – REGULAR MEETING MARCH 12, 2020: 
The Personnel Commission will receive the minutes of the March 12, 
2020, Regular Personnel Commission Meeting for approval. 

(ACTION) 
Pages 1-2 

Moved:   
Second:   
Vote:    

   
 COMMISSION BUSINESS  

   
6. CONSENT CALENDAR: The Personnel Commission will receive the 

following items on the Consent Calendar:  
 

A. JOB DESCRIPTION REVIEWS/REVISION 
 

(ACTION) 
Pages 3 

Moved:   
Second:   
Vote:    

   
  B.  RECRUITMENT AND TESTING:  
    
 ELIGIBILITY LISTS: The Personnel Commission will receive the 

Director’s recommendation to certify the following eligibility lists.  
(Eligibility lists provided to Commissioners only.) 

 

    
 • 2019-50 Instructional Assistant – Physical Education  
 • 2019-51 Department Secretary  
    

7. CLASSIFIED ACTIVITY LISTS:  The Personnel Commission will 
receive for information the following Classified Activity Lists received 
by the Board of Trustees for approval at the Ocean View School 
District, Regular Board Meetings of:   
 

• March 3, 2020 – Exhibit A 
• March 17, 2020 – Exhibit B 

 

(INFORMATION) 
Pages 4-6   

 

   
8. PROPOSED BUDGET 2020-2021 – PRELIMINARY DRAFT – FIRST 

READING AND DISCUSSION: The Personnel Commission will 
receive the Director’s recommendation to review and discuss the 
preliminary budget of the Personnel Commission for the fiscal year 
2020-2021, for a first reading and discussion. 

(FIRST READING 
AND DISCUSSION) 

Pages 7-14  

   
9. REMOVAL OF NAME FROM ELIGBILITY LIST: The Personnel 

Commission will receive the Director’s recommendation to remove the 
name of one candidate from an eligibility list in accordance with Merit 
System Rule 6.1.8. (Copy of letter provided to Commissioners only.) 

(ACTION) 
Pages 15-16  
Moved:   
Second:   
Vote:    
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AGENDA FOR THE PERSONNEL COMMISSION MEETING – APRIL 9, 2020 – PAGE 3 

   
 COMMUNICATIONS  
   

10. SECOND PUBLIC COMMENTS: The Personnel Commission 
welcomes comments or concerns on any item within the jurisdiction of 
the Personnel Commission. 

 

  
11. COMMISSIONER REPORTS 

  
12. DIRECTOR AND STAFF REPORTS 

  
13. ADJOURNMENT    

 
TIME:    (ACTION) 

Moved:   
Second:   
Vote:    

  

 

The Ocean View School District Personnel Commission meets on the second Thursday of each month at 4:30 p.m. unless otherwise noted. Agendas are posted and 
are available 72 hours in advance of each regular meeting on the bulletin board outside the Board Room and on the District website, www.ovsd.org.  
 
Agenda items must be submitted in writing to the Director, Classified Personnel no later than the end of the working day seven days preceding the next Commission 
meeting. Items submitted less than a week before the scheduled meeting date may be postponed to a later meeting in order to allow sufficient time for consideration and 
research of the issue.  
 
Public comments must be emailed to the Director, Classified Personnel at mvellanoweth@ovsd.org no later than 4:00 p.m. on the day of the scheduled meeting. 
Comments will be read into the records. For information call (714) 847-2551, extensions 1400 or 1401 or email  mvellanoweth@ovsd.org or  meifert@ovsd.org. 

 
Persons requiring accommodation in order to view the agenda or participate in the meeting may make the request for accommodation by contacting the Personnel 
Commission Office at 714-847-2551, extension 1400, 1401, or mvellanoweth@ovsd.org or meifert@ovsd.org  at least 48 hours in advance of the meeting. 
(Government Code 54954.2 (a)1) 

 

http://www.ovsd.org/
mailto:mvellanoweth@ovsd.org
mailto:mvellanoweth@ovsd.org
mailto:meifert@ovsd.org
mailto:mvellanoweth@ovsd.org
mailto:meifert@ovsd.org


 

OCEAN VIEW SCHOOL DISTRICT 
MINUTES 

Regular Personnel Commission Meeting 
March 12, 2020 

 
 

CALL TO ORDER Commissioner Bidnick called the March 12, 2020, Regular Personnel 
Commission Meeting to order at 4:31 p.m. 

  
PLEDGE OF 
ALLEGIANCE       

Phi Tran led the pledge of allegiance. 

  
ROLL CALL        Personnel Commissioners Lance Bidnick, Bob Ewing were present. 

Commissioner Gooch was absent. 
  
STAFF MEMBERS 
PRESENT  

Michelle Vellanoweth, Director of Classified Personnel; Michelle Eifert, 
Personnel Assistant; Betzabeth Vazquez, Personnel Analyst 

  
PUBLIC 
COMMENTS 

There were no comments from the public. 

  
MINUTES OF  
FEBRUARY 13, 
2020 

Motion by Commissioner Ewing to approve the minutes of the February 13, 
2020, Regular Personnel Commission meeting. 
 
Seconded by Commissioner Bidnick, and carried with a 2:0 vote.  

  
CONSENT 
CALENDAR 

The following job description reviews were received on the Consent 
Calendar:  
  

 A. Job Description Reviews/Revisions: 
  
 The following recruitment and testing – eligibility lists were received on the 

Consent Calendar:  
 

 B. Recruitment and Testing – Eligibility Lists 
 • 2019-46 Instructional Assistant  
 • 2019-47 Accounting Technician 
 • 2019-48 Instructional Assistant – ABA 
 • 2019-49 Noon Duty Supervisor 
  
 Motion by Commissioner Ewing to approve the Consent Calendar. 

 
Seconded by Commissioner Bidnick, and carried with a 2:0 vote. 

  
CLASSIFIED 
ACTIVITY LISTS 

The Personnel Commission received for information only, the Classified 
Activity Lists that were presented for approval at the Board of Trustees 
meetings of February 4, 2020, and February 18, 2020. 
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 MINUTES OF THE MARCH 12, 2020, PERSONNEL COMMISSION MEETING – PAGE 2 
  
  
SECOND PUBLIC 
COMMENTS 

Phi Tran, CSEA Liaison to the Personnel Commission, informed the 
Commissioners that a tentative agreement has been signed but is still 
currently pending clearance from the CSEA field office.  

  
COMMISSIONER 
REPORTS 

Commissioner Ewing announced that the next meeting of the Personnel 
Commission is scheduled for April 9, 2020. 
 
Commissioner Bidnick had nothing to report. 

  
DIRECTOR AND 
STAFF REPORTS 

Director Vellanoweth informed the Commissioners that at the next meeting of 
the Personnel Commission, there would be a first reading of the proposed 
annual budget for the Personnel Commission for 2020-2021. She also 
reminded the Commissioners that they would be discussing the Director’s 
annual evaluation. She stated that there would be a closed session prior to 
the regular meeting to discuss her evaluation.  
 
Director Vellanoweth notified the Commissioners that their annual Conflict of 
Interest forms were provided to them for signature. She provided information 
about the PAL² retreat and the LCAP. She informed the Commissioners that 
layoff letters were being prepared to send out to those employees who were 
affected by the recent layoff approved by the Board of Trustees. Director 
Vellanoweth notified the Commissioners that the Superintendent had been 
providing updates to the District regarding the Coronavirus and how it will 
impact and affect school closures.  

  
ADJOURNMENT Commissioner Bidnick asked for a motion to adjourn.  

 
Motion by Commissioner Ewing to adjourn the meeting. 
 
Motion was seconded by Commissioner Bidnick, and carried with a 2:0 vote 
at 4:45 p.m. 

 ___________________________________________________________ 
 Michelle Vellanoweth, Director, Classified Personnel 

Secretary to the Personnel Commission 
 __________________ 
 Date 
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OCEAN VIEW SCHOOL DISTRICT 
PERSONNEL COMMISSION 

Memo
TO: Personnel Commissioners 

FROM: Michelle Eifert 
Personnel Assistant 

DATE: April 9, 2020 

SUBJECT: Agenda Item No. 6B.:  ELIGIBILITY LIST(S)  

Background Information 

The following eligibility list(s) are forwarded for ratification. These lists are confidential within 
the meaning of Education Code Section 45274 and Government Code Section 6254(g) along 
with other examination records and data.  (Eligibility Lists to Commissioners only). 

Following are the current lists for ratification: 

• 2019-50 Instructional Assistant – Physical Education
• 2019-51 Department Secretary 

 ...................................................................................................................................................  
Recommendation 

The Director of Classified Personnel recommends the Personnel Commission ratify 
the following Classified Personnel Eligibility Lists:  2019-50 through 2019-51. 
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OCEAN VIEW SCHOOL DISTRICT 
PERSONNEL COMMISSION 

Memo
TO: Personnel Commissioners 

FROM: Michelle Eifert 
Personnel Assistant 

DATE: April 9, 2020 

SUBJECT: Agenda Item No. 7:  CLASSIFIED PERSONNEL ACTIVITY LIST(S)  

Background Information 

At the Ocean View School District, Regular Board Meeting(s) of: 

• March 3, 2020 (Exhibit A)
• March 17, 2020 (Exhibit B)

The Board of Trustees received the above Classified Personnel Activity List(s) for approval. 

These lists are provided for the Personnel Commissioners to review classified employee activity 
recently processed by Classified Personnel staff.  

 ...................................................................................................................................................
Recommendation 

The Director of Classified Personnel recommends that the Personnel Commission receive the 
Classified Personnel Activity List(s) of March 3, 2020, and March 17, 2020. 

Page 4
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OCEAN VIEW SCHOOL DISTRICT 
PERSONNEL COMMISSION 

Memo 
TO: Personnel Commissioners 

FROM: Michelle Vellanoweth 
Director, Classified Personnel 

DATE: April 9, 2020 

SUBJECT: Agenda Item No. 8: Proposed Personnel Commission Budget 2020-2021 
 Preliminary Draft  
 First Reading and Discussion 

Background Information 

Education Code 45253 requires the Commission to prepare an annual budget for its own office which, 
upon the approval of the County Superintendent of Schools, shall be included by the governing board 
in the regular budget of the school district. A public hearing shall be held, prior to the May 30 Personnel 
Commission budget adoption deadline, inviting the governing board and district administration 
representatives to attend and give their views. The Commission, prior to adopting a proposed budget 
for the following year, is required to fully consider these expressed views before sending the budget to 
the County Superintendent for action.  Prior to holding the public hearing, a proposed budget is 
presented to the Commission as a first reading draft, enabling Commissioners and district officials an 
opportunity for input prior to the public hearing. 

In addition, the Commission established in February 2002 that each year the Vice-Chair of the 
Commission serve as the budget development liaison with the Director, Classified Personnel.  The 
Vice-Chair provides input and review of the proposed budget, prior to it coming before the entire 
Commission.  Dan Gooch, current Vice-Chair, is serving as the liaison this year for the 2020-2021 
Personnel Commission budget. 

Process and Recommendation 

In preparing to develop this preliminary draft budget, the Director met on several occasions with the 
Director, Fiscal Services, Keith Farrow, to obtain information necessary to identify past expenditures 
and trends, project future expenditures, including salary and benefit costs, and discuss budget 
strategies.   The Director also had conversations with budget liaison, Vice-Chair, Dan Gooch to discuss 
the needs of the Commission.   

The Director, Classified Personnel then conducted extensive research to review all areas of the budget, 
in an attempt to keep the new budget as low as possible, meet the minimal needs of the department, 
while maintaining prudent flexibility. 
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Proposed Personnel Commission Budget 2020-2021 
Preliminary Draft 
First Reading and Discussion 
Page Two 

The Director recommends decreases in areas where costs have decreased. Most line items are 
recommended to continue as currently budgeted, as they will meet the needs of the department with 
minimal spending.  Increases are limited to line items where cost of living and cost of necessary outside 
services have increased such as salaries and statutory benefits, district memberships, etc.  The Director 
will continue to honor the reduced spending implemented in the 1st interim 2019/2020, and will be 
prudent in authorizing discretionary expenditures to enable any remaining funds be re-deposited to the 
general fund at the end of the fiscal year.   

This preliminary draft budget has been shared and reviewed with budget liaison, Dan Gooch, to ensure 
it will meet the minimal needs of the Commission for the coming year, as well with the Director, Fiscal 
Services, Keith Farrow, to ensure it aligns with the district’s budget goals and objectives.  Mr. Farrow 
has also shared this budget information with Deputy Superintendent, Michael Conroy.   

The Preliminary Draft 2020-2021 Annual Budget of the Personnel Commission is the Director’s best 
estimate as to the minimum budget required to operate during the next fiscal year. 

Attachments:  Personnel Commission Preliminary Draft Budget 2020-2021 
Education Code 45253 

….………………………………………………………………………………………………………………….. 
Recommendation 

Personnel Commission Vice-Chair Dan Gooch and Director, Classified Personnel Vellanoweth 
recommend the Personnel Commission receive the Preliminary Draft 2020-2021 Annual Budget of the 
Personnel Commission for first reading and discussion.  It is further recommended that the Commission 
fully consider any expressed views on the budget and that a public hearing/adoption of the 2020-2021 
budget be held on May 14, 2020. 
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Education Code 45253 

(a) The commission shall prepare an annual budget for its own office which, upon the approval of the
county superintendent of schools, shall be included by the governing board in the regular budget of the
school district. The annual budget of the commission may include amounts for the purposes of Section
45255.

(b) The budget shall be prepared for a public hearing by the commission to be held not later than May
30 of each year, or at a date agreed upon between the governing board and the personnel commission
to coincide with the process of adoption of the school district budget. The commission shall forward a
copy of its proposed budget to the governing board indicating the time, date and place for the public
hearing of the budget and shall invite board and district administration representatives to attend and
present their views. The commission shall fully consider the views of the governing board prior to
adoption of its proposed budget. The commission shall then forward its proposed budget to the county
superintendent of schools for action.

(c) If the county superintendent of schools proposes to reject the budget as submitted by the
commission of a school district, he or she shall, within 30 days after the commission’s submission of
the budget, hold a public hearing on the proposed rejection within the affected district. He or she shall
have informed both the commission and the governing board of the date, time and place of the hearing.
He or she may after the public hearing either reject, or, with the concurrence of the commission, amend
the proposed budget. In the absence of agreement between the personnel commission and the county
superintendent, the budget of the preceding year shall determine the amount of the new budget, and
the items of expenditure shall be determined by the commission.

(d) If the county superintendent of schools proposes to reject the budget as submitted by the personnel
commission of a county office of education, the county superintendent shall contract with the Office of
Administrative Hearings of the State of California for an administrative law judge to conduct a public
hearing on the proposed rejection. The administrative law judge shall render findings and any proposed
amendments, if any, to the proposed budget. The personnel commission may accept or reject the
findings and proposed amendments. If the personnel commission rejects the findings and proposed
amendments, if any, of the administrative law judge, the budget of the preceding year shall determine
the amount of the new budget, and the items of expenditure shall be determined by the commission.

(e) The procedures of subdivision (d) apply if an individual serves as both the county superintendent of
schools and the superintendent of a school district within the county.
(Amended by Stats. 1995, Ch. 652, Sec. 3. Effective January 1, 1996.)
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OCEAN VIEW SCHOOL DISTRICT 
PERSONNEL COMMISSION 

Memo 
TO: Personnel Commissioners 

FROM: Michelle Vellanoweth 
Director, Classified Personnel 

DATE: April 9, 2020 

SUBJECT: Agenda Item No. 9: Removal of Name from Eligibility List  

Background Information 

Personnel Commission Rule 6.1.8 allows for the name of an eligible to be removed from 
an eligibility list for a variety of reasons (See complete Rule 6.1.8 attached).   

Recently in the course of contacting eligibles for employment, it was recommended by 
the Director, Classified Personnel that the following eligible be removed from an eligibility 
list for reasons outlined in Rule 6.1.8.  This eligible is: 

Beth Bradley 
Eligibility List: 2019-14 Noon Duty Supervisor 

The attached letter (Commissioners only) outlines the reasons for the Director’s 
recommendation to remove the above named eligible from the respective eligibility list.  
This letter, sent to the eligible via regular and certified mail, notified them of the eligibility 
list they were being removed from, and the reason for removal in accord with Personnel 
Rule 6.1.8.  They were also provided a copy of Rule 6.1.8 and given the opportunity to 
protest the action of removal of their name. 

Attachment:  
Letter to eligible Beth Bradley dated March 11, 2020 (Commissioners only) 
….………………………………………………………………………………………………… 
Recommendation: 

The Director, Classified Personnel recommends that Beth Bradley be removed from 
Eligibility List 2019-14 in accordance with Personnel Commission Rule 6.1.8.     
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Merit System Rules and Regulations for the Classified Service 
Ocean View School District Personnel Commission 

6.1.8 Removal of Names from Eligibility List 

The name of an eligible may be removed from an eligibility list for any of the following 
reasons: 

A. Written request by the eligible for removal

B. Failure to respond within three days to an inquiry regarding availability for interview
or employment.

C. Termination of employment.

D. Failure to appear for an interview after certification.

E. Fraud or misrepresentation in certifying qualifications.

F. Three waivers of certifications during the life of the eligibility list, except that
waivers relating to limited term employment shall not be counted.

G. After accepting an employment offer having been properly certified as an eligible
for appointment, and subsequently refuses the offer.

H. For any other good cause that may occur during the processing of the eligible's
candidacy for employment, e.g., failure of a required pre-placement health
screening or drug testing, conviction of specified crimes, failure to disclose prior
convictions, etc.

I. Failure to appear for duty at the time agreed upon after accepting appointment.

J. Failure to provide satisfactory service as an Ocean View School District substitute
employee.

K. Any cause listed in Merit Rules section 4.1.3 Rejection of Applicants.

(Revised 01/16/03)
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