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A G E N D A 

A G E N D A 

PERSONNEL COMMISSION 

OCEAN VIEW  

SCHOOL DISTRICT 

THURSDAY, JANUARY 17, 2019 

4:30 P.M.  

REGULAR MEETING 

BOARD ROOM 

BUILDING A

1. CALL TO ORDER TIME: _____________ p.m.

2. PLEDGE OF ALLEGIANCE

3. ROLL CALL

4. ELECTION OF OFFICERS: In accordance with Merit Rule 2.1.6, the
Personnel Commission shall elect one its members as Chair and another
as Vice-Chair.

ACTION 

Chair: Nominee: ___________________________ Moved: ______ 
Elected: ____________________________ Second: _____

Vote: ________

Vice-Chair: Nominee: ___________________________ Moved: ______ 
Elected: ____________________________ Second: _____

Vote: ________

5. PUBLIC COMMENTS:  The Personnel Commission welcomes comments
or concerns on any item within the jurisdiction of the Personnel
Commission.  If you wish to address an item on the agenda, please
indicate when, at this point, or at the time the agenda item is discussed.

6. APPROVAL OF MINUTES: The Personnel Commission will receive the
minutes of the Regular Personnel Commission Meeting of October 18,
2018.

ACTION 

Pages 1-4 

Moved:  

Second:  

Vote:   

COMMISSION BUSINESS 

7. CONSENT CALENDAR: The Personnel Commission will receive the
following items on the Consent Calendar:

ACTION 

Page 5 

Moved: ______ 

A. JOB DESCRIPTION REVIEWS/REVISIONS: Second: _____ 

Vote: ________ 
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CONSENT CALENDAR (CONTINUED) 

B. RECRUITMENT AND TESTING:

ELIGIBILITY LISTS: The Personnel Commission will receive the 
Director’s recommendation to certify the following eligibility lists.  
(Lists provided to Commissioners only.) 

• 2018-29 Food Service Worker 

• 2018-30 Instructional Assistant – English Learner 

• 2018-31 Instructional Assistant – ABA 

• 2018-32 School Office Manager 

• 2018-33 Bus Driver 

• 2018-34 Custodian 

• 2018-35 School Library Specialist 

• 2018-36 Child Care Attendant 

• 2018-37 School Health Technician 

• 2018-38 Instructional Assistant – Special Education 

• 2018-39 Instructional Assistant – Severely Disabled 

• 2018-40 Child Care Program Facilitator 

• 2018-41 Speech and Language Assistant 

• 2018-42 Alternative Learning Center Assistant 

• 2018-43 Instructional Assistant – Bilingual 

• 2018-44 Child Care Attendant 

• 2018-45 Instructional Assistant - ABA 

8. CLASSIFIED ACTIVITY LISTS:  The Personnel Commission will receive
for information the following Classified Activity List received by the Board
of Trustees for their approval at the Ocean View School District, Regular
Board Meeting of:

• October 16, 2018 – Exhibit A

• November 13, 2018 – Exhibit B

• December 11, 2018 – Exhibit C

INFORMATION 

Pages 6-11 

9. ANNUAL REPORT OF THE PERSONNEL COMMISSION 2017-2018

FIRST READING AND ADOPTION: The Personnel Commission will
receive the Director’s recommendation to review, discuss, and adopt the
2017-2018 Annual Report of the Personnel Commission.

ACTION 

Pages 12-30 

Moved:  

Second:  

Vote:   
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10. 2019 CSPCA ANNUAL CONFERENCE: The Personnel Commission will
receive the Director’s recommendation to approve the attendance of the
Director, Classified Personnel and staff at the 2019 CSPCA Annual
Conference.

ACTION 

Pages 31-34 

Moved:  

Second:  

Vote:   

COMMUNICATIONS 

11. SECOND PUBLIC COMMENTS: The Personnel Commission welcomes
comments or concerns on any item within the jurisdiction of the Personnel
Commission.

12. COMMISSIONER REPORTS

13. DIRECTOR AND STAFF REPORTS

14. ADJOURNMENT   TIME:

The Ocean View School District Personnel Commission meets on the 2nd Thursday of each month at 
4:30 p.m. unless otherwise noted. Agendas are posted and available 72 hours in advance of each
regular meeting.  Items for agenda MUST be submitted to the Personnel Director no later than the
end of the working day on the Wednesday preceding the next Commission Meeting.  For information
call (714) 847-2551 extension 1400 or 1401.

Moved: 

Second: 

Vote: 

“THE OCEAN VIEW SCHOOL DISTRICT INTENDS TO PROVIDE REASONABLE ACCOMMODATIONS IN ACCORDANCE WITH THE AMERICANS WITH 
DISABILITIES ACT OF 1990.  IF A SPECIAL ACCOMMODATION IS DESIRED, PLEASE CALL THE DIRECTOR, CLASSIFIED PERSONNEL 48 HOURS 
PRIOR TO THE EVENT/PROGRAM/SERVICE AT (714) 847-2551 EXTENSION 1400.”





OCEAN VIEW SCHOOL DISTRICT 
MINUTES 

Regular Personnel Commission Meeting 
October 18, 2018 

CALL TO ORDER Commissioner Gooch called the October 18, 2018, Regular Personnel 
Commission Meeting to order at 4:32 p.m. 

PLEDGE OF 
ALLEGIANCE      

Assistant Superintendent, Felix Avila, led the pledge of allegiance. 

ROLL CALL       All Commissioners were present. Director Vellanoweth was present. 

STAFF MEMBERS 
AND GUESTS 

Michelle Eifert; Felix Avila; Jason Bozarth; Phi Tran 

PUBLIC 
COMMENTS 

Mr. Tran advised he would like to speak to agenda item number 9 when it 
comes up. 

MINUTES OF  
AUGUST 9, 2018 

Motion by Commissioner Ewing to approve the minutes of the September 13, 
2018, Regular Personnel Commission meeting. 

Seconded by Commissioner Bidnick, and carried with a 3:0 vote. 

CONSENT 
CALENDAR 

The following job description reviews were received on the Consent 
Calendar:  

A. Job Description Reviews/Revisions:

The following recruitment and testing – eligibility lists were received on the 
Consent Calendar:  

B. Recruitment and Testing – Eligibility Lists
 2018-20 Instructional Assistant 
 2018-21 Groundskeeper I 
 2018-22 Community Liaison Bilingual (Spanish)  
 2018-23 Department Secretary 
 2018-24 Bus Driver  
 2018-25 Instructional Assistant – Special Education 
 2018-26 Instructional Assistant – Severely Disabled 
 2018-27 Field Service Technician 
 2018-28 Intermediate Clerk Typist 

Motion by Commissioner Bidnick to approve the Consent Calendar. 

Seconded by Commissioner Ewing and carried with a 3:0 vote. 

CLASSIFIED 
ACTIVITY LISTS 

The Personnel Commission received for information only, the Classified 
Activity Lists that were presented for approval at the Board of Trustees 
meetings of September 4, 2018, September 17, 2018, and October 2, 2018. 
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PUBLIC HEARING 
AND 
APPOINTMENT 
FOR THE 
ANNOUNCED 
JOINT 
APPOINTEE 
DANIEL GOOCH 
TO THE 
PERSONNEL 
COMMISSION 

Commissioner Gooch opened the Public Hearing at 4:35 p.m. on the 
appointment for the announced joint appointee, Daniel Gooch, to the 
Personnel Commission. 

Jason Bozarth, CSEA Chapter 375 President, stated that the classified staff 
is extremely grateful for the close relationship with the Personnel 
Commission, which would not have been possible without the patience and 
guidance of the Personnel Commission themselves, along with their Director. 
He humbly encourages the Personnel Commission to reappoint Mr. Daniel 
Gooch for another term.  

Commissioner Gooch closed the Public Hearing at 4:37 p.m. 

Motion by Commissioner Ewing to appoint Daniel Gooch as the Joint 
Appointee to the Personnel Commission for a three (3) year term of office 
from December 1, 2018, to November 30, 2021. 

Seconded by Commissioner Bidnick, and carried with a 2:0 vote. 
Commissioner Gooch abstained from the vote. 

ADVANCE STEP 
PLACEMENT – 
ANGELA MATZ, 
INSTRUCIONAL 
ASSISTANT – 
SPECIAL 
EDUCATION 

Director Vellanoweth explained that a request for advanced step placement 
has been received from Principal, Francesca Ligman at Village View 
Elementary, for Ms. Angela Matz who has been offered and accepted the 
position of Instructional Assistant – Special Education.   

The rationale for this advance step placement include the candidate’s 20 
years of job related experience working at a state school serving clients with 
special needs.  She also has extensive education and training in the field, 
both of which exceed that which is required for the position. 

Phi Tran, CSEA Chapter 375 Liaison to the Personnel Commission, added 
that the chapter does support this request.  

Motion by Commissioner Ewing to approve the Advance Step Placement – 
Angela Matz, Instructional Assistant – Special Education.  

Seconded by Commissioner Bidnick and carried with a 3:0 vote. 

REMOVAL OF 
NAMES FROM 
ELIGIBILITY 
LISTS  

Director Vellanoweth stated that in the course of contacting eligibles for 
employment, there was a candidate who was on the eligibility list for 
Custodian. A letter was sent to the candidate outlining the reason for his 
removal via regular and certified mail. He was provided an opportunity to 
protest the removal of his name. A copy of the letter was provided to the 
Commissioners.   

Motion by Commissioner Bidnick to approve the Removal of Names From 
Eligibility Lists. 

Seconded by Commissioner Ewing and carried with a 3:0 vote. 
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SECOND PUBLIC 
COMMENTS 

Phi Tran informed the Commissioners that a tentative agreement has been 
signed and is going for ratification that includes contract language changes 
and a salary increase.  

One of the big new things that CSEA is promoting is free online college 
programs. A student loan forgiveness program was also established.  

CSEA Association President, Ben Valdepena, has appointed Mr. Tran as a 
member of the Merit System Committee at the state level. He will represent 
Ocean View School District at the state level, promoting the Merit System.  

Commissioners Gooch asked Director Vellanoweth to research information 
on the Brown Act and find out whether or not a speaker is required to identify 
themselves by giving their name.  

COMMISSIONER 
REPORTS 

Commissioner Bidnick had nothing to report. 

Commissioner Ewing reminded everyone that the next meeting of the 
Personnel Commission is scheduled for November 15, 2018. 

Commissioner Gooch had a question for the Director. With the level of activity 
that has taken place over the last couple of months, he asked for a status 
update of the three year job description review cycle.  

Director Vellanoweth answered that she had actually been looking into this, 
because the department has been maintaining its current recruitment level 
since early 2018. She was looking into the things that have not been kept up 
to date, job description reviews being one of them. The last complete review 
cycle was completed in June of 2016. Since that time new classifications 
have been created, and some deactivated classifications have been 
reactivated, but there has not been the formal three year review cycle.  

Commissioner Gooch stated that the reason he asked is because in previous 
years before the three year cycle was established, job descriptions were 
reviewed and updated as the need for them arose due to recruitments. 
Having gotten off this three year review cycle, he assumes we are reverting 
back to this method of reviewing job descriptions as needed when 
recruitments occur. 

Director Vellanoweth answered yes, current job descriptions are only 
reviewed as needed for recruitments or for extenuating circumstances. She 
does not foresee that job description reviews on a regular basis are 
something the Personnel Analyst can get back to doing in the near future due 
to the amount of other tasks and recruitments she is currently working on.  

Commissioner Gooch thanked her for this information. He brought this up to 
inform the Commission, the union, and the administration so that should they 
have a request for a job classification review, that it will be necessary to 
revert back to the old procedure.  
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DIRECTOR AND 
STAFF REPORTS

Director Vellanoweth congratulated Mr. Tran on his appointment to the Merit 
System committee. She also congratulated Mr. Gooch on his reappointment 
and thanked him for his support.  

She provided the Commission with a recruitment update which shows the 
number of new permanent and substitute employees that have been hired 
and processed. She mentioned that there have been a number of no shows 
to the exams and oral panels. In an effort to get people in, we have 
conducted a number of one off individual exams to get people tested and 
hopefully get qualified people on our eligibility lists.  

A training took place for an electronic workflow system for the routing of 
personnel requisitions, which hopefully will be rolled out after the first of the 
year.  

The Classified School Employee of the Year program will be coming up soon 
and the District will be participating. The Director included in the 
Commissioner packets a copy of the CSPCA Statement of Merit System 
Ethics.  

ADJOURNMENT Commissioner Gooch asked for a motion to adjourn. 

Motion by Commissioner Ewing to adjourn the meeting. 

Motion was seconded by Commissioner Bidnick, and carried with a 3:0 vote 
at 4:58 p.m. 

___________________________________________________________ 
Michelle Vellanoweth, Director, Classified Personnel 

Secretary to the Personnel Commission 
__________________ 

Date 
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OCEAN VIEW SCHOOL DISTRICT 
PERSONNEL COMMISSION 

Memo
TO: Personnel Commissioners 

FROM: Michelle Eifert 
Personnel Assistant 

DATE: January 17, 2019 

SUBJECT: Agenda Item No. 7.B.:  ELIGIBILITY LIST(S)  

Background Information 

The following eligibility list(s) are forwarded for ratification. These lists are confidential within the 
meaning of Education Code Section 45274 and Government Code Section 6254(g) along with 
other examination records and data.  (Eligibility Lists to Commissioners only).

Following are the current lists for ratification: 

• 2018-29 Food Service Worker 

• 2018-30 Instructional Assistant – English Learner 

• 2018-31 Instructional Assistant – ABA 

• 2018-32 School Office Manager 

• 2018-33 Bus Driver 

• 2018-34 Custodian 

• 2018-35 School Library Specialist 

• 2018-36 Child Care Attendant 

• 2018-37 School Health Technician 

• 2018-38 Instructional Assistant – Special Education 

• 2018-39 Instructional Assistant – Severely Disabled 

• 2018-40 Child Care Program Facilitator 

• 2018-41 Speech and Language Assistant 

• 2018-42 Alternative Learning Center Attendant 

• 2018-43 Instructional Assistant – Bilingual 

• 2018-44 Child Care Attendant 

• 2018-45 Instructional Assistant - ABA 

 ...................................................................................................................................................  
Recommendation 

The Director of Classified Personnel recommends the Personnel Commission ratify the 
following Classified Personnel Eligibility Lists:  2018-29 through 2018-45. 
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OCEAN VIEW SCHOOL DISTRICT 

PERSONNEL COMMISSION 

Memo

TO: Personnel Commissioners 

FROM: Michelle Eifert 
Personnel Assistant 

DATE: January 17, 2019 

SUBJECT: Agenda Item No. 8:  CLASSIFIED PERSONNEL ACTIVITY LIST(S)  

Background Information 

At the Ocean View School District, Regular Board Meeting(s) of: 

 October 16, 2018
 November 13, 2018
 December 11, 2018

the Board of Trustees received the above Classified Personnel Activity List(s) (Exhibits A, B, and 
C) for approval.

These lists are provided for the Personnel Commissioners to review classified employee activity 
recently processed by Classified Personnel staff.  

 ...................................................................................................................................................

Recommendation 

The Director of Classified Personnel recommends that the Personnel Commission receive the 
Classified Personnel Activity List(s) of October 16, 2018, November 13, 2018, and December 11, 
2018. 
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OCEAN VIEW SCHOOL DISTRICT 
PERSONNEL COMMISSION 

Memo 
TO: Personnel Commissioners 

FROM: Michelle Vellanoweth 
Director, Classified Personnel 

DATE: January 17, 2019 

SUBJECT: Agenda Item No. 9: Annual Report of the Personnel Commission 
2017-18 First Reading and Adoption  

Background Information 

Annually, in accord with Education Code 45266, the Director of Classified Personnel is 
required to prepare an Annual Report of Personnel Commission activity to be sent to the 
Board of Trustees.  A draft of the 2017-18 Annual Report of the Personnel Commission 
was shared with the Personnel Commission in their November monthly memo.   

The Annual Report prepared for 2017-18 provides information about the Merit System, 
the role the Personnel Commission, Commission meetings, and data about many other 
activities performed by the Commission and its staff.  The report includes specific 
information about classified workforce statistics, recruitment, testing, eligibility lists 
established during the year, employment actions, classification and job description review 
actions, Merit Rule revisions and other activities done on behalf of the District and its 
classified employees.  The report also contains the ongoing Goals of the Personnel 
Commission. 

When finalized, the Annual Report of the Personnel Commission will be presented to the 
Board of Trustees, displayed in the Personnel Commission Office, distributed throughout 
the District, and posted on the Personnel Commission’s page of the District website in a 
PowerPoint format. 

Attachments:  2017-18 Annual Report of the Personnel Commission 
(Both brochure and PowerPoint formats) 

5 Year Personnel Commission Annual Report Information 

Recommendation 

The Director, Classified Personnel recommends the Personnel Commission review, 
discuss and adopt the 2017-18 Annual Report of Personnel Commission activities. 
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OCEAN VIEW SCHOOL DISTRICT 
PERSONNEL COMMISSION 

Memo
TO: Personnel Commissioners 

FROM: Michelle Eifert 
Personnel Assistant 

DATE: January 17, 2019 

SUBJECT: Agenda Item No. 11:  2019 CSPCA Annual Conference  

Background Information 

The Personnel Commission maintains an annual membership with the California School 
Personnel Commissioners Association (CSPCA).  

The 2019 CSPCA Annual Conference is being held in Anaheim, California, from Thursday, 
February 7 through Sunday, February 10, 2019.  

The theme for this conference is Reinvigorating the Merit System. 

Financial Implications 

The cost of registration for the Director for the full 3 ½ day conference is $395.00. The first day 
of the conference, Thursday, February 1, is a half-day session that is open to Personnel 
Commission staff, and the cost for this day is $50.00 per staff member.  

The estimated cost for this conference, which includes registration fees, mileage, and parking 
for both the Director and staff, is approximately $575.00. 

 ...................................................................................................................................................  
Recommendation 

The Director, Classified Personnel recommends the Personnel Commission approve the 
attendance of the Director, Classified Personnel and the Personnel Commission staff, at the 
2019 CSPCA Annual Conference. 

Page 31





Page 32



Page 33



Page 34




	10.16.18
	11.13.18
	12.11.18
	2019 CSPCA Annual CONFERENCE memo
	aaaMinutes - arial font
	ACTIVITY LISTS MEMO
	AGENDA.CVR
	cspca conference back up
	ELIGIBILITY LIST MEMO
	FORMAT AGENDA closed session
	trifold letter size
	5 Year Recap (2013-2014 thru 2017-2018)
	Sheet1

	annual report 2017-2018 11.6.18 revised USE THIS ONE 1.9.19
	Annual Report Agenda Item 2017-2018 1-17-19
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page



