OCEAN VIEW SCHOOL DISTRICT
oS
i

PERSONNEL COMMISSION

AGENDA

Thursday, March 8, 2018

REGULAR MEETING

Board Room
Building A

in PARTNERSHIP with EDUCATION

Personnel Commission
1966 - 2018

PERSONNEL COMMISSION:
Daniel Gooch, Chair
Bob Ewing, Vice-Chair
Lance Bidnick, Member




AGENDA THURSDAY, MARCH 8, 2018

PERSONNEL COMMISSION 4:30 P.M.

OCEAN VIEW REGULAR MEETING
SCHOOL DISTRICT BOARD ROOM

BUILDING A
1. CALL TO ORDER TIME:
2. PLEDGE OF ALLEGIANCE
3. ROLL CALL
4. TIME CERTAIN - DISTRICT BUDGET PRESENTATION: The Personnel

Commission will receive information regarding the District Budget from
Deputy Superintendent, Dr. Michael Conroy.

5. PUBLIC COMMENTS: The Personnel Commission welcomes
comments or concerns on any item within the jurisdiction of the
Personnel Commission. If you wish to address an item on the agenda,
please indicate when, at this point, or at the time the agenda item is

discussed.

6. APPROVAL OF MINUTES: The Personnel Commission will receive the Page 1-4
minutes of the February 8, 2018, Regular Personnel Commission (Action)
Meeting for approval. Moved:

Second: ____
Vote:
COMMISSION BUSINESS

7. CONSENT CALENDAR: The Personnel Commission will receive the Page 5

following items on the Consent Calendar: (Action)
Moved:

A. JOB DESCRIPTION REVIEWS/REVISIONS: Second:
Vote:

B. RECRUITMENT AND TESTING:

1. ELIGIBILITY LISTS: The Personnel Commission will receive the
Director’'s recommendation to certify the following eligibility lists.
(Commissioners only.)

2017 -49  Child Care Attendant

2017 -50  Accounting Technician

2017 -51  Groundskeeper |

2017 - 52 Instructional Assistant - ABA
[




AGENDA FOR THE PERSONNEL COMMISSION MEETING — MARCH 8, 2018

8.

10.

11.

12.

13.

14.

15.

CLASSIFIED ACTIVITY LISTS: The Personnel Commission will receive
for information the following Classified Activity Lists received by the
Board of Trustees for their approval at the Ocean View School District,
Regular Board Meetings of:

» February 6, 2018 — (Exhibit A)

= February 20, 2018 — (Exhibit B)

ADVANCE STEP PLACEMENT FOR KYLE FERGUSON,
INSTRUCTIONAL ASSISTANT - SPECIAL EDUCATION: The
Personnel Commission will receive the Director's recommendation to
approve the advance step placement for Kyle Ferguson, Instructional
Assistant — Special Education.

REMOVAL OF NAME FROM ELIGIBILITY LIST: The Personnel
Commission will receive the Director’'s recommendation to remove the
name of a candidate from an eligibility list in accordance to Merit System
Rule 6.1.8. (Copy of letter provided to Commissioners only.)

CSEA REQUEST FOR CLARIFICATION OF MERIT RULE 7.2.1,
ADVANCE STEP PLACEMENT: The Personnel Commission will discuss
and review information provided by the Director of Classified Personnel
in response to a request from CSEA regarding Advance Step Placement.

SECOND PUBLIC COMMENTS: The Personnel Commission welcomes
comments or concerns on any item within the jurisdiction of the
Personnel Commission.

COMMISSIONER REPORTS

DIRECTOR AND STAFF REPORTS

ADJOURNMENT TIME:

The Ocean View School District Personnel Commission meets on the 2" Thursday of each month at
4:30 p.m. unless otherwise noted. Agendas are posted and available 72 hours in advance of each
regular meeting. Items for agenda MUST be submitted to the Personnel Director no later than the
end of the working day on the Wednesday preceding the next Commission Meeting. For information

call (714) 847-2551 extension 1400 or 1401.

PAGE 2

Pages 6-9
(Information)

Page 10-12
(Action)
Moved:
Second: ____
Vote:

Pages 13-14

(Action)
Moved:
Second: ____
Vote:

Page 15-18

(Information and

Discussion)

Moved:
Second: ____
Vote:

“THE OCEAN VIEW SCHOOL DISTRICT INTENDS TO PROVIDE REASONABLE ACCOMMODATIONS IN ACCORDANCE WITH THE AMERICANS WITH
DISABILITIES ACT OF 1990. IF A SPECIAL ACCOMMODATION IS DESIRED, PLEASE CALL THE DIRECTOR, CLASSIFIED PERSONNEL 48 HOURS
PRIOR TO THE EVENT/PROGRAM/SERVICE AT (714) 847-2551 EXTENSION 1400.”



CALL TO ORDER
PLEDGE OF
ALLEGIANCE
ROLL CALL
STAFF MEMBERS
AND GUESTS

PUBLIC
COMMENTS

MINUTES OF
JANUARY 11,
2018

CONSENT
CALENDAR

CLASSIFIED
ACTIVITY LISTS

OCEAN VIEW SCHOOL DISTRICT
MINUTES
Regular Personnel Commission Meeting
February 8, 2018

Commissioner Gooch called the February 8, 2018, Regular Personnel
Commission Meeting to order at 4:30 p.m.

Assistant Superintendent, Felix Avila led the pledge of allegiance.
Commissioners Bidnick and Gooch were present. Director Vellanoweth was
present. Commissioner Ewing was absent.

Michelle Eifert; Yvonne Nguyen; Bophary Ngin; Dr. Carol Hansen; Felix Avila;
Jason Bozarth; Craig Sample; Phi Tran.

There were no comments from the public at this time.

Motion by Commissioner Bidnick to approve the minutes of the January 11,
2018, Regular Personnel Commission meeting.

Seconded by Commissioner Gooch, and carried with a 2:0 vote.

The following job description reviews were received on the Consent
Calendar:

A. Job Description Reviews/Revisions:

The following recruitment and testing — eligibility lists were received on the
Consent Calendar:
B. Recruitment and Testing — Eligibility Lists

2017-39 Preschool Educator

2017-40 School Office Clerk - Bilingual

2017-41 Instructional Assistant — Special Education

2017-42 Instructional Assistant — Severely Disabled

2017-43 Child Care Attendant

2017-44 Instructional Assistant - ABA

2017-45 Speech and Language Assistant

2017-46 Instructional Assistant — Special Education
2017-47 Instructional Assistant — Severely Disabled
2017-48 Preschool Instructional Assistant

Motion by Commissioner Bidnick to approve the Consent Calendar.
Seconded by Commissioner Gooch and carried with a 2:0 vote.

The Personnel Commission received for information only, the Classified
Activity Lists that were presented for approval at the Board of Trustees
meetings of January 9, 2018, and January 23, 2018.
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MINUTES OF THE FEBRUARY 8, 2018 PERSONNEL COMMISSION MEETING PAGE 2

ADVANCE STEP
PLACEMENT FOR
LUCAS AIELLO -
DISTRICT
RECEPTIONIST

BAN THE BOX
LEGISLATION

PROPOSED NEW
JOB
CLASSIFICATION
— DATA
ASSESSMENT
TECHNICIAN

Director Vellanoweth stated that a request has been received from the
Superintendent’s office for an advance step placement for Mr. Lucas Aiello,
the new District Receptionist. The request is for advance step placement at
step 4 of the salary schedule. Mr. Aiello has extensive job related work
experience, that exceed the requirements for the classification. Additionally,
his most recent salary, which he voluntarily provided, exceeds steps 1
through 5 of the position he has accepted. Based upon these factors, it is
recommended that Mr. Aiello be placed at step 4 on the salary schedule for
the classification of District Receptionist.

Commissioner Bidnick asked if Mr. Aiello was coming from another school
district. Director Vellanoweth answered yes. Commissioner Bidnick asked if
he was coming into a position that pays less than what he previously earned.
Director Vellanoweth answered yes.

Motion by Commissioner Bidnick to approve the Advance Step Placement for
Lucas Aiello — District Receptionist.

Seconded by Commissioner Gooch, and carried with a 2:0 vote.

The Personnel Commission received information regarding new
legislation that was signed into law effective January 1, 2018, that may have
an impact on the operations of the Personnel Commission and Classified
Personnel.

Director Vellanoweth stated that in the summer of 2017, it was proposed that
a classified position be established that would serve to provide educational
support technology for classrooms across the district including assessment
timelines, core program, and applications. In addition, the position would be
responsible for assessment integrity to ensure accurate reporting at district,
state, and federal levels. Currently, there is no classification that
encompasses these duties, responsibilities, and qualifications. Information
and research was collected from outside agencies on positions that may have
similar duties. These were shared with the Director of Curriculum, Instruction,
and Assessment to develop a job classification and job description entitled
Data Assessment Technician. The Director recommends approval of the new
classification of Data Assessment Technician, that it be assigned to the
Network/Communications Series, with placement on the classified salary
schedule at Salary Range 39, $4,106 to $5,001 per month, and be eligible for
overtime compensation in accord with Education Code 45128.

Commissioner Bidnick had a question that he shared with Director
Vellanoweth earlier in the day. He asked if the supervision of the employee
would be under one person, the Director of Curriculum, Instruction, and
Assessment, and would not be shared with the Director of Information
Technology. Director Vellanoweth answered that the primary supervision,
including evaluations and disciplinary actions, would come from the Director
of Curriculum, Instruction, and Assessment, however it will be in coordination
with the Director of Information Technology.
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MINUTES OF THE FEBRUARY 8, 2018 PERSONNEL COMMISSION MEETING PAGE 3

PROPOSED NEW
JOB
CLASSIFICATION
— DATA
ASSESSMENT
TECHNICIAN
(CONTINUED)

SECOND PUBLIC
COMMENTS

COMMISSIONER
REPORTS

DIRECTOR AND
STAFF REPORTS

Motion by Commissioner Bidnick to approve the Proposed New Job
Classification — Data Assessment Technician.

Seconded by Commissioner Gooch, and carried with a 2:0 vote.

Phi Tran, Liaison to the Commission from CSEA Chapter 375, mentioned that
CSEA is actively recruiting for the positions of Second Vice President and
Treasurer. He stated that he was very impressed with the PAL conference he
attended which consisted of a large group of districts coming together.
Banquet planning continues. When the final date and location has been
established, it will be shared with the Commissioners. Finally, the classified
survey has been completed. The results are being compiled and the results
will be shared with Director Vellanoweth.

Felix Avila, Assistant Superintendent, shared with the Commissioners that the
District has gone through the process of selecting the Classified School
Employees of the Year. He extended an invitation to the Commissioners to
attend the notifications of those employees who were selected, which are
scheduled for Tuesday, February 13, 2018.

Mr. Avila also expressed his appreciation for all of the effort and hard work
that went into the job description for the new classification of Data
Assessment Technician.

Commissioner Bidnick stated that he would be attending the Merit Academy
this coming Saturday.

Commissioner Gooch stated that in reviewing the information provided to the
Commissioners in the Director's monthly memo, it is amazing to him that for
such a small district, we have recently posted job recruitments seeking
applicants in 21 different classifications. He wanted to let the Director and
staff know that the Commission appreciates their effort.

In the absence of Commissioner Ewing, Commissioner Gooch asked when
the next Personnel Commission was scheduled. Director Vellanoweth
answered March 8, 2018.

Director Vellanoweth thanked the District and CSEA for working together to
put together the job description for the Data Assessment Technician. She
stated that she is looking forward to receiving the classified survey results.
She mentioned that this past week, she, the Personnel Technician and the
Personnel Analyst attended the annual CSPCA conference in San Diego.
Director Vellanoweth stated that there have been difficulties finding
substitutes especially for Instructional Assistant — Special Education and
Severely Disabled. However, she is happy to report that almost all of the
permanent positions are filled. The Personnel Commission office has been
conducting active recruitments, opening and closing every three weeks,
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MINUTES OF THE FEBRUARY 8, 2018 PERSONNEL COMMISSION MEETING PAGE 4

DIRECTOR AND
STAFF REPORTS
(CONTINUED)

ADJOURNMENT

in order to test and get people through the interviews, hired on more quickly,
and generate more substitutes.

A meeting was recently held with Gingi Borg, Director of Transportation, and
Kelly Daniel, Driver Trainer, to implement the same sort of concept as
mentioned above, to assist with the Bus Driver recruitment difficulties.

Commissioner Gooch asked whether the recruitment difficulties were county
wide and do we know why there is such difficulty. Director Vellanoweth
answered that for our district, it has a little to do with the pay because other
local districts pay more. However, the biggest challenge is due to the hours
and the benefits. Commissioner Gooch asked is it because the hours are
split. Director Vellanoweth answered that there are several veteran
employees and the routes are distributed based upon seniority, so the most
senior employees have the most hours. New Bus Drivers coming in would
likely be assigned 20 to 22 hours per week, and it could take some time to
move up to a benefited position.

Commissioner Bidnick asked if field trips and cover runs could add to their
hours. Director Vellanoweth answered these are temporary assignments that
do not count as part of their permanent assignments, and would not count
toward acquiring benefits.

Commissioner Bidnick mentioned that one thing that was looked at in the
past under the previous Director of Transportation, was having a minimum
service contract for drivers who obtained the training through the District. The
contract would provide that if they were hired by the District they could not
leave for at least one year, otherwise they would have to reimburse the
District for the training costs. Director Vellanoweth stated that she would take
a look and see if she could find any history regarding this, or whether other
districts do something similar.

Commissioner Gooch asked for a motion to adjourn.
Motion by Commissioner Bidnick to adjourn the meeting.

Motion was seconded by Commissioner Gooch, and carried with a 2:0 vote at
4:53 p.m.

Michelle Vellanoweth, Director, Classified Personnel
Secretary to the Personnel Commission

Date
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OCEAN VIEW SCHOOL DISTRICT
PERSONNEL COMMISSION

Memo
TO: Personnel Commissioners
FROM: Michelle Eifert

Personnel Assistant
DATE: March 8, 2018
SUBJECT: Agenda ltem No. 7.B.1: ELIGIBILITY LIST(S)

Background Information

The following eligibility list(s) are forwarded for ratification. These lists are confidential within the
meaning of Education Code Section 45274 and Government Code Section 6254(g) along with
other examination records and data. (Eligibility Lists to Commissioners only).

Following are the current lists for ratification:

2017 - 49  Child Care Attendant

2017 - 50  Accounting Technician

2017 -51  Groundskeeper |

2017 - 52  Instructional Assistant - ABA

Recommendation

The Director of Classified Personnel recommends the Personnel Commission ratify
the following Classified Personnel Eligibility Lists: 2017- 49 through 2017- 52.
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OCEAN VIEW SCHOOL DISTRICT
PERSONNEL COMMISSION

Memo

TO: Personnel Commissioners

FROM: Michelle Eifert
Personnel Assistant

DATE: March 8, 2018

SUBJECT: Agenda ltem No. 8: CLASSIFIED PERSONNEL ACTIVITY LIST(S)

Background Information

At the Ocean View School District, Regular Board Meeting(s) of February 6, 2018, (Exhibit A),
and February 20, 2018, (Exhibit B), the Board of Trustees received the following Classified

Personnel Activity List(s) for approval.

These lists are provided for the Personnel Commissioners to review classified employee activity
recently processed by Classified Personnel staff.

Recommendation

The Director of Classified Personnel recommends that the Personnel Commission receive the
Classified Personnel Activity List(s) of February 6, 2018, and February 20, 2018.

Page 6



8T/¢T/T0 ET/TC/0T
8T/9¢/10 ET/6T/TT
31vd 31vd
IAILO3443 ONINNIO34
8T/TE/T10 €6/ST/v0
31vd 31vd
IANAILO3I443 ONINNIO39G
81/¢¢/10 T'9¢
81/¢¢/10 | 44
8T/LT/10 Tce
8T/6T/10
8T/6T/T0
8T/¢¢/T0 Tce
8T/¢¢/T0 T'T1¢
8T/TE/TO 1'8¢
8T/TE/T0 1'8¢
81/¢¢/10 T'9¢
81/¢¢/T0 T¢cc
8T/TE/TO T'€C
31vd d31S
EVNIESEEEE] /AONVY

Inoy Jad +2/°/T$
Inoy Jad £€50°9T$

inoy Jad 255°02$
inoy 4ad 00°TT$
inoy Jad 00°TT$

Inoy Jad £50°9T$
Inoy Jad 099°GT$

Inoy Jad 629°8T$
inoy Jad 629°8T$

inoy Jad v2/°/T$
inoy Jad £50°9T$

inoy Jad 95¥°9T$

AUVIVS

MBIA Tel1s

92140 1wuISsId

a1IS

|ooyasaid eo

31IS

ainusgns

ainusgns

annsgns

aaurel]

g9ulel |

ainusgns
amnusgns

anisgns
anisgns

anisgns
anisgns

anisgns

31IS

VgV — 1UeISISSY [euonanisuj

18Ang

NOILISOd

lawwng “yels

wekrep ‘yelrepqy

JINVN

:9'8 01 T'8 S9Ny WaISAS 1S\ YlIM 8ouBplodde u|

uolleubisay - uolleledsas anoIddY

renbuijig — JUBISISSY [RUONONAISU| [00YDS3ld

NOILISOd

VgV — UeISISSY [euonannsuy|
uoneonp3 [ernads — JUeISISSY [eUONoNNISU|

1aAlQ sng
2aurel] JaAuUQ sng
9aurel] JaAuq shg

uoneonp3 [enads — JUeISISSY [euoNoNNISU|
JUB)SISSY [euonoNNISU|

11041 XI9|D arelpawalu|
48]0 83O [00YdS

VgV — UeISISSy [euononnsu|
uoneonp3 [ernads — JUeISISSY [euONoNISU|

[enBuljig JULISISSY [RUOIIONIISU| UOSIelT 1udied

NOILISOd

euwl| ‘esos

JNVN

JUaWalnay aroldady

[e1sA1D ‘ZayolIn
BuoH ‘ues|
[ned ‘uaAnbN

[ep!4 ‘uelne

IwnAY ‘plalreH

euelq ‘salol4

N ‘sineq
snsar ‘o||nsed

JINVN

:S91npadolid bunsal walsAS 1IN Ylim 8oUeplodde u|

TUoWAO|dWT 21NINIsgNS aA0JddyY

8T0C ‘9 Atenuga4
|auuosiad pauisse|d

eluJOjl|e] ‘Yyoeag uoisuiuny
1D141SId TOOHIJS M3IA NV3ID0

Page 7

EXHIBIT A



81/0¢/20 T'qe
81/0¢/c0 T¢c
81/0¢/c0 T'ee
81/0¢/c0 1'G¢
81/0¢/20 T¢c
81/0¢/20 78T
8T/02/20 '8¢
81/0¢/20 '8¢
81/0¢/¢0 T°€c
31vda d31S
IAILO3T443 /AONVY
81/20/¢0 Tce
8T/€T/C0 Tce
8T/50/20 1T¢c
81/80/¢0 | T4
81/0¢/¢0 Tcc
8T/v¢/10 T'9¢
8T/0¢/20 T's¢e
81/6¢/T0 T¢c
8T/v¢/10 187
31vd d31S
JAILO3F449 /A9ONVY

inoy 4ad 062°LT$
Inoy Jad €50°9T$

Inoy Jad 95#°9T$
Inoy Jad 062°LT$
inoy Jad £50°9T$
inoy Jad 9vS ¥ T$

inoy Jad 629°8T$
inoy Jad 629°8T$

Inoy Jad 95#°9T$

AAVIVS

yuow Jad 00°2S'e$
noy Jad 255°02$
inoy Jad €50°9T$
Inoy Jad 062°LT$
Inoy Jad €50°9T$
Inoy sad +2/°/T$
inoy 1ad 062°LT$
inoy Jad €50°9T$
inoy sad 9¥S ¥ T$

ALVIVS

aInsgns
amnmisans

amnmisans
amnmisans
aimnsgns
aimnsgns

a1nNsqns
a1nNsgns

ainymsgns

31Is

[00Y2aSald M3IA Me0
MalIA ab9|j0D

Mmaln adoH

M3IA 36e(lIA
UOWISaM

MaIA adoH

M3l BSaN

MBI SULIR

malp adoH

a1Is

pa|gesIq A|a1anas — JUrISISSY [euononasu|
uoneonp3 [ernads — JUeISISSY [euUONoNAISU|

[enBuljig JUBISISSY [RUOIIONIISU| UOSIelT 1uaied
pajgesiq Aj21anas — 1Ur]SISSY [euonanisu|
uoneonp3 [elnads — JUBISISSY [euononAsuy|

juepuany ated pIyo

AI31D 3P0 |00YdSs
1s1dA 1 MJ9|D arelpawlaiu|

[enBuljig JUBISISSY [RUOIIONIISU| UOSIelT 1uated

NOILISOd

euueaq ‘zapueulaH

ualey| ‘zalanng

uonaq ‘laqels

euelq ‘saJo|4
snsar ‘ojuse)d

JNVN

:S91npadoid hunsal walsAS 1IN Ylim aoueplodde u|

JUsWAO[dWT a1NINsqng aAolddy

loyeonp3 jooyosald
elsissy abenbue] pue yosads
uoireonp3g [e1nads — JUBISISSY [eUOONIISU|
pajgesiq Aj2Janas — 1UeISISSY [euonanisu|
uoireoanp3g [eiads — JUBISISSY [eUOONIISU|
VeV — 1UeISISSY [euononisu|

pajgesiq Aj21aAasS — 1UeISISSY [euononsu|
uoneonp3 [e1nads — JUelSISSY [euonoNISU|
epusny ared piiyo

NOILISOd

eWION ‘Zanbzen
Aueylag ‘uosualos
eysaker ‘aaliayinin
unsuy ‘snayreiy
ansuy ‘1abnresy
alueydals 's9|i9
9JAy ‘uosnbiaH

sinT ‘elaiqed
ulwseA ‘elalleg

JINVN

:S91npadolid bunsal walsAS 1IN Ylim 8oUeplodde u|

8T0C ‘0t Adenugad
|auuosiad pauisse|d

elUJOJI|BD ‘Yyoeag uoisuiuny
1D141SId TOOHIJS M3IA NV3ID0

TUaWAo[dWT aAo0Iddy

Page 8

EXHIBIT B (Page 1 of 2)



81/0¢/20 %
8T/vT/C0 T'se
8T/v1/¢0 T¢c
81/0¢/¢0 | =14
81/0¢/¢0 Tcc
81/0¢/¢0 | =14
81/0¢/c0 T's¢e
8T/0¢/20 T'1¢
8T/0¢/c0 T¢c
8T/02/20 11¢
31vd d3al1s
JAILO3F449 /AONVY

Inoy Jad T90°TZ$

inoy 1ad 062°LT$
Inoy Jad €£50°9T$

Inoy Jad 062°LT$
Inoy Jad €50°9T$

Inoy Jad 062°LT$
inoy 1ad 062°LT$
inoy 1ad 099°GT$

inoy Jad €50°9T$
inoy 1ad 099°GT$

ALVIVS

ansans

ansans
|lnisans

ainmsgns
ainmsgns

alnisans
ansans
ansans

ansans
ansans

a1Is

Apuid
Jajaidiauy/iore|suel | ‘azio|blaqg ap sebiep
pajgesiq Aj2JaAaS — JUeISISSY [euonaNnsu|
uoireanpdg [eiads — JUBISISSY [euonoNISU| ukjoer ‘uouloy |
pajgesiq AJj2Janas — 1UBISISSY [eUOnINASU|
uoireonpdg [einads — JUeISISSY [eUOONIISU| ueyl3 ‘esipay
uoneanp3 [ealsAyd — 1UelsISSyY [euononisu|
uoneonp3 [edisAyd paidepy — JUBISISSY [eUONONASU|
1URISISSY [euOnRoNASU| esSI|9|\ ‘siamod
uoieonp3 [einads — JUBISISSY [eUOnONIISU|
1URISISSY [euononsu| preyory ‘uiza
NOILISOd JNVN

:S91npadolid bunsal walsSAS 1SN Ylim 2oUeplodde U|
(panunuo)) JUsWAo[dwWT a1MNIsSqns aAolddy

8T0C ‘0t Adenugad
|auuosiad pauisse|d

elUJOJI|BD ‘Yyoeag uoisuiuny
1D141SId TOOHIJS M3IA NV3ID0

Page 9

EXHIBIT B (Page 2 of 2)



OCEAN VIEW SCHOOL DISTRICT
PERSONNEL COMMISSION

Memo

TO: Personnel Commissioners

FROM: Michelle Vellanoweth
Director, Classified Personnel

DATE: March 8, 2018

SUBJECT: Agenda Item No. 9: Ratify Advance Step Placement - Kyle Ferguson —
Instructional Assistant — Severely Disabled

Background Information
A request for advanced step placement has been received from Assistant Principal,
Jessica Haag for Mr. Kyle Ferguson who has been offered and accepted the position of
Instructional Assistant — Severely Disabled. Pursuant to Merit Rule 7.2.1.3.A.4,
Advanced Step Placement (attached), the request is being brought to the Personnel
Commission for ratification.

Analysis
The advanced step request for Step 4 placement ($20.046 per hour) on the appropriate

salary range for the class of Instructional Assistant — Severely Disabled (Salary Range
25, $17.290 per hour to $21.061 per hour on the Classified Bargaining Unit Salary
Schedule) comes to the Commission upon the request of Assistant Principal, Jessica
Haag, and the approvals of Executive Director, Special Education, Melissa Hurd,
Assistant Superintendent, Human Resources, Felix Avila and the Director, Classified
Personnel. The rationale for the Personnel Commission to ratify include Mr. Ferguson’s
level of knowledge and experience working with emotionally disturbed children which far
exceeds that found in other candidates. The position for which Mr. Ferguson has been
selected is working in the Pathway’s Program, which serves the district’'s severely
emotionally disabled students. It is very difficult to find and retain employees who are
interested and skilled in working in this program, particularly at the middle school level.
Mr. Ferguson has training and experience in Applied Behavior Analysis (ABA), both as a
Behavior Interventionist and as a paraprofessional within a school district, and is working
towards his degree to become a special needs teacher.

Attachments: Copy of Merit Rule 7.2.1.3
Advanced Step Placement Request Form

Recommendation

The Director, Classified Personnel recommends that the Personnel Commission ratify the
Step 4 ($20.046 per hour) advanced step placement of Mr. Kyle Ferguson, Instructional
Assistant — Severely Disabled, in accord with Merit Rule 7.2.1.3.A.4.
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L2 APPLICATION OF SALARY SCHEDULES

7.2.1  [nitial Placement
New employees shall be hired at the first step of the salary unless advanced step placement is requested
and approved according to the following procedure:

1 The appointing authority requesting advanced step placement shall complete the form entitled
“ADVANCED STEP PLACEMENT REQUEST FORM” and attach any support materials.

2. The appointing authority sends the completed form and support materials to the
Assistant Superintendent, Human Resources for approval.

3. The Assistant Superintendent, Human Resources, will either approve or reject the request.
A APPROVAL

1. If approved, the Assistant Superintendent, Human Resources, will
forward the request to the Director, Classified Personnel ofthe
Personnel Commission.

2. Upon receipt of the approved request form, the Director, Classified
Personnel will review the form ensuring completeness and shall attempt
to verify the pertinent information containedtherein.

3. Upon approval by the Director, Classified Personnel, the request is routed
to the Personnel Technician who will prepare the necessary payroll
information.

4. The approved request will be placed upon the Commission agenda for
ratification.

5. Commission approved requests for advanced step placement shall be
effective the date the employee officially assumes the duties of the position
(effective date ofappointment). (Revised 02/12/04)

6. A copy of the form is then placed in the employee’s personnel file.

B. REJECTION
1. If rejected by the Assistant Superintendent, Human Resources, or by the

Director, Classified Personnel, the form will be returned to the originator
(with reasons indicated for therejection).

2. Should the appointing authority still wish to pursue the advanced step
placement the form along with all support data and reasons for the
resubmission will be forwarded to the Director, Classified Personnel who
will place the item on the next commission agenda for action. All support
information will be made available to each Commissioner in the agenda
packet. Action by the Commission will be final.

3. If approved by the Commission, the request will be routed as in

number 3 and 5 above.
4. If rejected, the form will be returned to the originator with the reasons given.
5. A copy of the form will then be placed in the employee’s personnel file. Revised

01/13/99)
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N, N Ocean View School District

> ADVANCED STEP PLACEMENT REQUEST FORM

Submitted by:__ Jessica Haag, Assistant Principal, Mesa View Middie School Date: 02/07/2018

The District has interviewed for the open vacancy in the classification of |nstructional Assistant—Severely Disabled

and has selected __Kyle Ferguson as their choice.

The District is requesting advanced step placement on range 22, step 4 , for one or more of the following reasons:
1. Candidate’s job related experience exceeds that required in the classification. (Explain)

Kyle Ferguson comes with a wealth of knowledge and has the prior experience needed to be a great support as an Instructional
Assistant in a Severely Disabled middle school classroom. He understands the dynamics of a classroom with students who are
emotional disturbed. Based on his interview, letters of recommendation, and background, Mr. Ferguson has the ability to take
direction in an ED classroom while having the problem-solving abilities to help deescalate situations that occur on a daily basis.
He is a great fit for Mesa View and the Pathways Program.

2. Candidate’s training and/or education exceeds that which is required. (Explain){Example: exceptional recruitment difficulties)

Kyle Ferguson has the needed experience for the position of Instructional Assistant in the ED classroom. There has been a lot of
changes in personnel in the Pathways Program at Mesa View Middle School. There have been several Instructional Assistant
substitutes this year as well as substitute teachers. Out students who are emotional disturbed need someone who can step in at
this point in the year o be a positive presence, someone who knows what to do in a variety of situations, and someone who is_
proactive. Mr. Ferguson’s prior experience and knowledge have not been found in any other candidate

3. Candidate’s current base salary exceeds that of step 1 of our salary range. (Explain)

To my knowledge, Mr. Ferquson applied for the position of Instructional Assistant due to a change of his current living situation.
He has recently moved south to Orange County. He will be doing the work of someone who has his experience, but just in a new
district,

4. Any other extraordinary circumstances not covered above. (Explain)

The Pathways Program needs an Instructional Assistant who has experience working with students with severe disabilities. This
position has been filled with a variety of substitutes since the first day of school.

Approval Appointing Authority; N 4 Date__O2/>57] |8
Signatures: sice Haag = )

Assistant Superintendent, t—ﬂjman Resources ’ %J((‘ﬂéh - Date: 9\/ J ("/ ! {
Director, Classified Personnel MIgﬂMb f/”jﬂ// Date: az/ / b / 16

Date submitted to the Personnel Commission: _; } 3 / ] 5

i Approved
a Denied

THIS FORM WILL BE MAINTAINED IN THE EMPLOYEE'S PERSONNEL FILE
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OCEAN VIEW SCHOOL DISTRICT
PERSONNEL COMMISSION

Memo

TO: Personnel Commissioners

FROM: Michelle Vellanoweth
Director, Classified Personnel

DATE: March 8, 2018

SUBJECT: Agenda Item No. 10: Removal of Name from Eligibility List

Background Information

Merit System Rule 6.1.8 allows for the name of an eligible to be removed from an eligibility
list for a variety of reasons (See complete Rule 6.1.8 attached).

Recently in the course of contacting eligibles for employment, it was recommended by
the Director, Classified Personnel that the following eligible be removed from eligibility
lists for reasons outlined in Merit System Rule 6.1.8. This eligible is:

Robert Testani
Eligibility List: 2017-21 Custodian

The attached letter (Commissioners only) outlines the reasons for the Director’s
recommendation to remove Mr. Testani from the designated eligibility list. This letter,
sent via regular and certified mail, notified him of the eligibility list being removed from,
and the reason for removal in accord with Merit System Rule 6.1.8. He was also provided
a copy of Rule 6.1.8 and given the opportunity to protest the action of removal of his
name.

Attachment:
e Letter to eligible Mr. Robert Testani dated February 22, 2018 (Commissioners

only)
e Merit System Rule 6.1.8 — Removal of Names from Eligibility List

Recommendation

The Director, Classified Personnel recommends that Mr. Robert Testani be removed from
eligibility list 2017-21 Custodian in accord with Personnel Commission Rule 6.1.8.

Page 13



Merit System Rules and Regulations for the Classified Service
Ocean View School District Personnel Commission

6.1.8

Removal of Names from Eligibility List

The name of an eligible may be removed from an eligibility list for any of the following
reasons:

A.

B.

Written request by the eligible for removal

Failure to respond within three days to an inquiry regarding availability for interview
or employment.

. Termination of employment.

. Failure to appear for an interview after certification.

Fraud or misrepresentation in certifying qualifications.

Three waivers of certifications during the life of the eligibility list, except that
waivers relating to limited term employment shall not be counted.

. After accepting an employment offer having been properly certified as an eligible

for appointment, and subsequently refuses the offer.

. For any other good cause that may occur during the processing of the eligible's

candidacy for employment, e.g., failure of a required pre-placement health
screening or drug testing, conviction of specified crimes, failure to disclose prior
convictions, etc.

Failure to appear for duty at the time agreed upon after accepting appointment.

Failure to provide satisfactory service as an Ocean View School District substitute
employee.

Any cause listed in Merit Rules section 4.1.3 Rejection of Applicants.

(Revised 01/16/03)
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OCEAN VIEW SCHOOL DISTRICT
PERSONNEL COMMISSION

Memo

TO: Personnel Commissioners
FROM: Michelle Vellanoweth

Director, Classified Personnel
DATE: March 8, 2018

SUBJECT: Agenda Item No. 11: Information Only —
CSEA Request for Clarification of Merit Rule 7.2.1 on Advance Step Placement

Current Considerations

On February 26, 2018, Director Michelle Vellanoweth received a letter addressed to Commissioner
Daniel Gooch from Jason Bozarth, President of the California School Employees Association, Chapter
375. In this letter, the CSEA Executive Board, on behalf of its Membership, requested a clarification of
Merit System Rule 7.2.1 and the grounds by which a new employee may be awarded an advance step
placement on the classified bargaining unit or management salary schedules.

Chairman Gooch has received the letter and directed that it be placed on the Personnel Commission’s
agenda for information and discussion.

Attachments:
e Letter from CSEA dated February 20, 2018
e Merit Rule 7.2.1 Application of Salary Schedules - Initial Placement
e Advance Step Placement Request Form

Recommendation

The Director recommends that the Commission review and discuss the information presented.
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February 20, 2018

Commissioner Daniel Gooch, Chair
Personnel Commission

Ocean View School District

17200 Pinehurst Ln.

Huntington Beach, CA 92647

Re: Merit Rule 7.2.1
Advanced Step Placement

California
School Dear Commissioner Gooch:
Employees o n ,

v a8 We thank you for continuing to serve on the Personnel Commission and help lead the charge in
Association hiring, promoting, and retaining the most qualified employees for the Ocean View School District.
Chapter 375 Our bargaining unit would like to continue to strengthen our partnership for years to come while

P ) continuing to best serve the needs of our Membership. Recently, several of our Members have
Ocean View contacted us regarding the advanced step placements that have been authorized by the
" Commission in the last two years.
School District
We know that it is incumbent on the District and Commission to find ways to entice the best
17200 Pinehurst L. candidates for the jobs that are available. Although CSEA shares in that same sentiment, we also

Huntington Beach, CA 92647 have an interest in retaining the employees we already have. Several of our employees have
relayed concerns over the advanced step placements being awarded to upper-level classifications
and management positions.

Jason Bozarth , . : o
President We understand that one of the goals of the merit system is to hire the most qualified employees,
and that the Rules and Regulations of the Classified Service clearly define that advanced step
placements are possible upon being hired in Ocean View. The Executive Board, however, must
C‘athYQPPe"%d respond to the concerns of the classified employees who feel that their merit of work has not been
First Vice President duly noted by the District or the Commission.
Elizabeth Carr The CSEA Executive Board, on behalf of its Membership, requests a clarification on Merit Rule 7.2.1,
Second Vice President and the grounds by which a new employee may be awarded an advanced step placement on the
classified bargaining unit or management salary schedules. The Membership feels that the rule is
increasingly being used to hire bargaining unit or management employees at a time where the
Ann Horton
Membership notes that our salary schedules are, on the average, lower than surrounding school
Secretary districts.
PhiTran Once again, the Executive Board of CSEA Chapter 375 very much appreciates the work of yourself
Communications & and the other Commissioners in advancing the merit system and ensuring our students get the very

Public Relations Officer/|  best education. We hope that, through this clarification, we can continue to work together to ensure
Interim Treasurer that the merits of our newest employees, as well as those who continge to serve this great District,
will not go unnoticed.

Steve Hunter
Past President Sincerely,

The Executive Board

Chapter 375, Ocean View School District
Wmeaﬁ&org California School Employees Association

The CSEA Chapter 375 Executive Board took action at its February 20, 2018 meeting to approve this
statement and authorize the CSEA Chapter Liaison to the Personnel Commission to deliver this
statement to the Secretary of the Personnel Commission.

W/Dﬁi%wmﬁz&% A-30%

Bozarwa/pt resident Ann Horton, Chapter Secretary Date
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OCEAN VIEW SCHOOL DISTRICT
Merit System Rules and Regulations for the Classified Service

72 APPLICATION OF SALARY SCHEDULES

7.2.1 Initial Placement

New employees shall be hired at the first step of the salary unless advanced step placement is requested
and approved according to the following procedure:

1.

The appointing authority requesting advanced step placement shall complete the form entitled
“ADVANCED STEP PLACEMENT REQUEST FORM” and attach any support materials.

The appointing authority sends the completed form and support materials to the
Assistant Superintendent, Human Resources for approval.

The Assistant Superintendent, Human Resources, will either approve or reject the request.

A APPROVAL

1.

6.

If approved, the Assistant Superintendent, Human Resources, will
forward the request to the Director, Classified Personnel ofthe
Personnel Commission.

Upon receipt of the approved request form, the Director, Classified
Personnel will review the form ensuring completeness and shall attempt
to verify the pertinent information containedtherein.

Upon approval by the Director, Classified Personnel, the request is routed
to the Personnel Technician who will prepare the necessary payroll
information.

The approved request will be placed upon the Commission agenda for
ratification.

Commission approved requests for advanced step placement shall be
effective the date the employee officially assumes the duties of the position
(effective date ofappointment). (Revised 02/12/04)

A copy of the form is then placed in the employee’s personnel file.

B. REJECTION

1

If rejected by the Assistant Superintendent, Human Resources, or by the
Director, Classified Personnel, the form will be returned to the originator
(with reasons indicated for therejection).

Should the appointing authority still wish to pursue the advanced step
placement the form along with all support data and reasons for the
resubmission will be forwarded to the Director, Classified Personnel who
will place the item on the next commission agenda for action. All support
information will be made available to each Commissioner in the agenda
packet. Action by the Commission will be final.

If approved by the Commission, the request will be routed as in
number 3 and 5 above.

If rejected, the form will be returned to the originator with the reasons given.

A copy of the form will then be placed in the employee’s personnel file. Revised
01/13/99)
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N', Ocean View School District

=~ ADVANCED STEP PLACEMENT REQUEST FORM

Submitted by: Date:

The District has interviewed for the open vacancy in the classification of

and has selected as their choice.
name of candidate

The District is requesting advanced step placement on range , Step , for one or more of the following reasons:
1. Candidate’s job related experience exceeds that required in the classification. (Explain)
2. Candidate’s training and/or education exceeds that which is required. (Explain)(Example: exceptional recruitment difficulties)
3. Candidate’s current base salary exceeds that of step of our salary range. (Explain)
4, Any other extraordinary circumstances not covered above. (Explain)
Approval Appointing Authority: Date:
Signatures:
Assistant Superintendent, Human Resources Date:
Director, Classified Personnel Date:

Date submitted to the Personnel Commission:

a Approved
] Denied
THIS FORM WILL BE MAINTAINED IN THE EMPLOYEE'S PERSONNEL FILE Updated 1/2018
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