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                                                                        Adoption/Revision/ 

Number Type Title                                                 Review Date            

5000   BP  Concepts and Roles        01/11/11 

5020   BP  Parent Rights and Responsibilities      01/11/11 

5020   AR Parent/Guardian Rights       01/11/11 

5021   BP  Noncustodial Parents        01/11/11 

5022   BP  Student and Family Privacy Rights      01/11/11 

5022   AR  Student and Family Privacy Rights      01/11/11  

5030   BP  Student Wellness        06/11/19 

5111   BP  Admission         01/10/17 

5111   AR  Admission         01/10/17 

5111.1  BP District Residency        01/10/17 

5111.1  AR District Residency        01/10/17 

5112.1  BP  Exemptions from Attendance       08/10/21 

5112.1  AR  Exemptions from Attendance       08/10/21  

5112.2  BP  Exclusions from Attendance       01/11/11 

5112.2  AR  Exclusions from Attendance       01/11/11 

5112.5  BP  Open/Closed Campus        01/11/11 

5113   BP  Absences and Excuses       01/11/11 

5113   AR  Absences and Excuses       01/11/11 

5113   E  Telephone Absence Verification      01/11/11 

5113.1  BP  Truancy         01/11/11 

5113.1  AR  Truancy         01/11/11 

5113.2  BP  Work Permits         01/11/11 

5113.2  AR  Work Permits         01/11/11 

5116   BP  School Attendance Boundaries      01/11/11 

5116.1  BP  Intradistrict Transfer          01/25/22 

5116.1  AR  Intradistrict Transfer         01/25/22 

5116.1  E  Intradistrict Transfer Request       09/06/11 

Open Enrollment Act Transfer Request 

Program Improvement Transfer Request 

5117   BP  Interdistrict Attendance       02/23/16 

5117   AR  Interdistrict Attendance       02/23/16 

5117   E  Interdistrict Transfer Request       01/11/11 

5119   BP  Students Expelled from Other Districts     01/11/11 

5121   BP  Grades/Evaluation of Student Achievement     01/11/11 

5121   AR  Grades/Evaluation of Student Achievement     01/11/11 

5123   BP  Promotion/Acceleration/Retention      01/11/11 

5123   AR  Promotion/Acceleration/Retention      07/17/12 

Administration Guidelines for Grade Adjustment (formerly AR 5123.1) 01/11/11 

5125   BP  Student Records        01/11/11 

5125   AR  Student Records        01/11/11 

Withholding Grades, Diploma, or Transcripts (formerly AR 5125.2)  01/11/11 

Challenging Student Records (formerly AR 5125.3)    01/11/11 

5125.1  BP  Release of Directory Information       09/03/13 

5125.1  AR  Release of Directory Information      09/03/13 

5125.1  E  Release of Directory Information        
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5126  BP  Awards for Achievement       01/11/11 

5126  AR  Awards for Achievement       01/11/11 

5127  BP  Promotion Ceremonies and Activities     01/11/11 

5131  BP  Conduct         12/13/16 

5131.1  BP  Bus Conduct         01/11/11 

5131.1  AR  Bus Conduct         01/11/11 

5131.2 BP Bullying         01/10/17 

5131.2 AR Bullying         01/10/17  

5131.4  BP  Student Disturbances        01/11/11 

5131.4  AR  Student Disturbances        01/11/11 

5131.5  BP  Vandalism and Graffiti       01/11/11 

5131.6  BP  Alcohol and Other Drugs       01/11/11 

5131.6  AR  Alcohol and Other Drugs       01/11/11 

5131.62  BP  Tobacco         01/11/11 

5131.62  AR  Tobacco         02/04/14 

5131.7  BP  Weapons and Dangerous Instruments      01/11/11 

5131.7  AR  Weapons and Dangerous Instruments      01/11/11 

5131.9  BP  Academic Honesty        01/11/11 

5132  BP  Dress and Grooming        09/17/19 

5132  AR  Dress and Grooming        09/17/19 

5136  BP  Gangs          01/11/11 

5136  AR  Gangs          01/11/11 

5137  BP  Positive School Climate       01/11/11 

5138  BP  Conflict Resolution/Peer Mediation      01/11/11 

5141  BP  Health Care and Emergencies       01/11/11 

5141  AR  Health Care and Emergencies       01/11/11 

5141.21  BP  Administering Medication and Monitoring Health Conditions  01/24/23 

5141.21  AR  Administering Medication and Monitoring Health Conditions  01/24/23 

5141.21  E  Parent/Guardian and Authorized Health Care Provider   01/11/11 

Request for Medication         

Parent Notification for the Administration of Medicine at School   

5141.22  BP  Infectious Diseases        01/11/11  

5141.23  BP  Asthma Management        01/11/11 

5141.23  AR  Asthma Management        01/11/11 

Specialized Health Care Service (formerly AR 5141.24)   01/11/11 

5141.26  BP  Tuberculosis Testing        01/11/11 

5141.26  AR  Tuberculosis Testing        01/11/11 

5141.27  BP  Food Allergies/Special Dietary Needs     01/11/11 

5141.27  AR  Food Allergies/Special Dietary Needs     01/11/11 

5141.3  BP  Health Examinations        01/11/11 

5141.3  AR  Health Examinations        01/11/11 

5141.31  BP  Immunizations        02/09/16 

5141.31  AR  Immunizations        02/09/16 

   Health Screening for School Entry (formerly AR 6141.32) 

5141.33  BP  Head Lice         01/11/11 
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5141.4  BP  Child Abuse Prevention and Reporting     04/26/16 

5141.4  AR  Child Abuse Prevention and Reporting     04/26/16 

5141.4  E  Child Abuse Prevention and Reporting     01/11/11 

5141.52  BP  Suicide Prevention        09/01/20 

5141.52  AR  Suicide Prevention        09/01/20 

5141.6  BP  School Health Services       01/11/11 

5141.6  AR  School Health Services       01/11/11 

5141.6  E  School Health Services       01/11/11 

5141.7  BP  Sun Safety         01/11/11 

5142   BP  Safety          01/11/11 

5142   AR  Safety          01/11/11 

5142.1  BP  Identification and Reporting of Missing Children    01/11/11 

5142.1  AR  Identification and Reporting of Missing Children    01/11/11 

5143   BP  Insurance         01/11/11 

5144   BP  Discipline         01/11/11 

5144   AR  Discipline         01/11/11 

5144.1  BP  Suspension and Expulsion/Due Process     02/05/13 

5144.1  AR  Suspension and Expulsion/Due Process     02/05/13 

Suspension and Expulsion/Due Process (Students with Disabilities) 

(formerly AR 5144.2) 

5145.11  BP  Questioning and Apprehension      01/11/11 

5145.11  AR  Questioning and Apprehension      01/11/11  

5145.12  BP  Search and Seizure        01/11/11 

5145.12  AR  Search and Seizure        01/11/11 

5145.13 BP Response to Immigration Enforcement     01/22/19 

5145.13 AR Response to Immigration Enforcement     01/22/19 

5145.2  BP  Freedom of Speech/Expression      01/11/11 

5145.2  AR  Freedom of Speech/Expression      01/11/11 

5145.3  BP  Nondiscrimination/Harassment      12/13/12 

5145.6  BP  Parental Notifications        01/11/11 

5145.6  E  Parental Notifications        01/11/11 

5145.7  BP  Sexual Harassment        12/13/12 

5145.7  AR  Sexual Harassment        12/13/12 

5145.8  BP  Refusal to Harm or Destroy Animals      01/11/11 

5145.8  AR  Refusal to Harm or Destroy Animals      01/11/11 

5145.9  BP  Hate Crimes (formerly Hate-Motivated Behavior)    01/11/11 

5146   BP  Married/Pregnant/Parenting Students      12/13/16 

5146   AR  Married/Pregnant/Parenting Students      01/11/11 

5147   BP  Dropout Prevention        01/11/11 

5148   BP  Child Care and Development       01/11/11  

5148   AR  Child Care and Development       01/11/11 

5148.2  BP  Before/After School Programs      01/11/11 

5148.3  BP  Preschool/Early Childhood Education     01/11/11 

5148.3  AR  Preschool/Early Childhood Education     01/11/11 

5149   BP  At-Risk Students        01/11/11 

        

            04/23 
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The Board of Trustees recognizes the link between student health and learning and desires to 

provide a comprehensive program promoting healthy eating and physical activity for District 

students. The Superintendent or designee shall build a coordinated school health system that 

supports and reinforces health literacy through health education, physical education, health 

services, nutrition services, psychological and counseling services, health promotion for staff, a 

safe and healthy school environment, and parent/guardian and community involvement.  

 

To encourage consistent health messages between the home and school environment, the 

Superintendent or designee may disseminate health information to parents/guardians through 

District or school newsletters, handouts, parent/guardian meetings, the District or school web site, 

and other communications. Outreach to parents/guardians shall emphasize the relationship 

between student health and academic performance.  

 

Student Wellness Committee  

 

The Superintendent or designee shall encourage parents/guardians, students, food service 

employees, District and school site administrators, Board representatives, teachers, health 

professionals, school nurses, health educators, physical education teachers, counselors, members 

of the public, and/or others interested in school health issues to participate in the development, 

implementation, and periodic review and update of the District’s student wellness policy.  

 

The Superintendent or designee may make available to the public and school community a list of 

names, positions titles, and contact information of the student wellness committee members.  The 

student wellness committee shall advise the District on health-related issues, activities, policies, 

and programs. At the discretion of the Superintendent or designee, the committee’s charge(s) may 

include the planning and implementation of activities to promote health within the school or 

community.  

 

Nutrition Education and Physical Activity Goals  

 

The Board of Trustees shall adopt goals for nutrition promotion and education, physical activity, 

and other school-based activities that are designed to promote student wellness in a manner that 

the District determines appropriate.  

 

The District's nutrition education and physical education programs shall be based on research, 

consistent with the expectations established in the state's curriculum frameworks and content 

standards, and designed to build the skills and knowledge that all students need to maintain a 

healthy lifestyle.  
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Nutrition Education and Physical Activity Goals (continued) 

 

Nutrition education shall be integrated into the regular educational program. Nutrition education 

also may be offered through before- and after-school programs.  

 

All students in grades K-8 shall be provided opportunities to be physically active on a regular 

basis. Opportunities for moderate to vigorous physical activity shall be provided through physical 

education, recess, school athletic programs, extracurricular programs, before- and/or after-school 

programs, programs encouraging students to walk or bicycle to and from school, in-class physical 

activity breaks, and other structured and unstructured activities.  

 

The Board recognizes that a safe, positive school environment is also conducive to students’ 

physical and mental health and thus prohibits bullying and harassment of all students, including 

bullying on the basis of weight or health condition. 

 

The Superintendent or designee shall encourage staff to serve as positive role models for healthy 

eating and physical fitness.  He/she shall promote and may provide opportunities for regular 

physical activity among employees 

 

The Board of Trustees prohibits the marketing and advertising of non-nutritious foods and 

beverages through signage, vending machine fronts, logos, scoreboards, school supplies, 

advertisements in school publications, coupon or incentive programs, or other means.  

 

Nutritional Guidelines for All Foods Available at School  

 

For all foods and beverages available on each campus during the school day, the District shall 

adopt nutrition guidelines which are consistent with 42 USC 1758, 1766, 1773, and 1779 and 

federal regulations which support the objectives of promoting student health and reducing 

childhood obesity.  (42 USC 1758b) 

 

In order to maximize the District’s ability to provide nutritious meals and snacks, all District 

schools shall participate in available federal school nutrition programs, including the National 

School Lunch and School Breakfast Programs and after-school snack programs, to the extent 

possible.  When approved by the California Department of Education, the District may sponsor a 

summer meal program. 

 

The Superintendent or designee shall provide access to water in the food service area during meal 

times in accordance with Education Code 38086 and 42 USC 1758. 
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Nutritional Guidelines for All Foods Available at School (continued)  

 

The Board of Trustees believes that all foods and beverages available to students at District 

schools, including those available outside of the District’s reimbursable food services program, 

should support the health curriculum and promote optimal health. Nutritional standards adopted 

by the District for all foods and beverages sold to students, including foods and beverages provided 

through the District's food service program, student stores, vending machines, fundraisers, or other 

venues, shall meet or exceed state and federal nutritional standards.  

 

The Superintendent or designee shall encourage school organizations to use healthy food items or 

non-food items for fundraising purposes. He/she also shall encourage school staff to avoid the use 

of non-nutritious foods as a reward for students' academic performance, accomplishments, or 

classroom behavior.  

 

School staff shall encourage parents/guardians or other volunteers to support the District's nutrition 

education program by considering nutritional quality when selecting any snacks which they may 

donate for occasional class parties.  All snacks shall meet or exceed state and federal nutritional 

standards. Class parties or celebrations shall be held after the lunch period when possible.  

 

Program Implementation and Evaluation  

 

The Superintendent or designee shall assess the implementation and effectiveness of this policy at 

least once every three years.  (42 USC 1758b; 7 CFR 210.30) 

 

The assessment shall include the extent to which District schools are in compliance with this policy 

and a description of the progress made in attaining the goals of the wellness policy.  (42 USC 

1758b) 

 

The Superintendent or designee shall invite feedback on District and school wellness activities 

from food service personnel, school administrators, the student wellness committee, 

parents/guardians, students, teachers, before- and after-school program staff, and/or appropriate 

persons. 

 

The Board shall establish a plan for measuring implementation of this policy. The Superintendent 

shall designate at least one person within the District and at each school who is charged with 

operational responsibility for ensuring that each school site implements this policy.  

 

To determine whether the policy is being effectively implemented District wide and at each District 

school, the following indicators may be used: 
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Program Implementation and Evaluation (continued)  

 

1. Extent to which other foods and beverages that are available on campus during the school 

day, such as foods and beverages for classroom parties, school celebrations, and 

rewards/incentives, comply with nutrition standards. 

 

2. Number of minutes of physical education instruction offered at each grade span. 

 

3. District efforts to provide additional opportunities for physical activity outside of the 

physical education program. 

 

4. Results of the state's physical fitness test at applicable grade levels. 

 

5. An analysis of the nutritional content of meals served based on a sample of menus. 

 

6. Student participation rates in school meal programs. 

 

7. Extent to which food and beverages sold on campus outside the food services program, 

such as through vending machines, student stores, or fundraisers, comply with nutrition 

standards. 

 

8. Any other indicators recommended by the Superintendent and approved by the Board. 

 

In addition, the Superintendent or designee shall prepare and maintain the proper documentation 

and records needed for the administrative review of the District’s wellness policy conducted by 

the California Department of Education (CDE) every three years. 

 

Notifications 

 

The Superintendent or designee shall inform the public about the content and implementation of 

the District’s wellness policy and shall make the policy, and any updates to the policy, available 

to the public on an annual basis.  He/she shall also inform the public of the District’s progress 

towards meeting the goals of the wellness policy, including the availability of the triennial District 

assessment.  (Education Code 49432; 42 USC 1758b; 7 CFR 210.30) 

 

The Superintendent or designee shall distribute this information through the most effective 

methods of communication, including District or school newsletters, handouts, parent/guardian 

meetings, District and school web sites, and other communications.  Outreach to parents/guardians 

shall emphasize the relationship between student health and wellness and academic performance. 
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Notifications (continued) 

 

Each school shall post the District's policies and regulations on nutrition and physical activity in 

public view within all school cafeterias or in other central eating areas.  

 

Records 

 

The Superintendent or designee shall retain records that document compliance with 7 CFR 210.30, 

including, but not limited to, the written student wellness policy, documentation of the triennial 

assessment of the wellness policy for each school site, and documentation demonstrating 

compliance with the community involvement requirements, including requirements to make the 

policy and assessment results available to the public.  (7 CFR 210.30) 

 
Legal Reference:  
 EDUCATION CODE 

 33350-33354  CDE responsibilities re: physical education 

 38086  Free fresh drinking water 
 49430-49436  Pupil Nutrition, Health, and Achievement Act of 2001  

 49490-49494  School breakfast and lunch programs  

 49500-49505  School meals  
 49510-49520  Nutrition  

 49530-49536  Child Nutrition Act  

 49540-49546  Child care food program  
 49547-49548.3  Comprehensive nutrition services  

 49550-49561  Meals for needy students  

 49565-49565.8  California Fresh Start pilot program  
 49570  National School Lunch Act  

 51210  Course of study, grades 1-6 

 51210.1-51210.2  Physical education, grades 1-6 
 51210.4  Nutrition education 

 51220  Course of study, grades 7-12 
 51222 Physical education  

 51223  Physical education, elementary schools  

 51795-51796.5  School instructional gardens 
 51880-51921  Comprehensive health education 

 CODE OF REGULATIONS, TITLE 5 

 15500-15501  Food sales by student organizations  
 15510  Mandatory meals for needy students  

 15530-15535  Nutrition education  

 15550-15565  School lunch and breakfast programs  

 UNITED STATES CODE, TITLE 42 

 1751-1769  National School Lunch Program, especially:  

 1758b Local wellness policy  
 1771-1793 Child Nutrition Act, including:  

 1773  School Breakfast Program  

 1779 Rules and regulations, Child Nutrition Act  
 CODE OF FEDERAL REGULATIONS, TITLE 7 

 210.1-210.33  National School Lunch Program, especially: 

 210.30  Wellness policy  
 220.1-220.21  National School Breakfast Program  

 COURT DECISIONS 

 Frazer v. Dixon Unified School District, (1993) 18 Cal.App.4th 781 
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Management Resources:  

 CSBA PUBLICATIONS 

 Integrating Physical Activity into the School Day, Governance Brief, April 2016 
 Increasing Access to Drinking Water in Schools, Policy Brief, April 2013 

 Monitoring for Success:  A Guide for Assessing and Strengthening Student Wellness Policies, rev. 2012 

Nutrition Standards for Schools: Implications for Student Wellness, Policy Brief, rev. October 2007 
 Student Wellness:  A Healthy Food and Physical Activity Policy Resource Guide, rev. 2012 

 Physical Activity and Physical Education in California Schools, Research Brief, April 2010 

 Building Healthy Communities:  A School Leader’s Guide to Collaboration and Community Engagement, 2009 

 Safe Routes to School:  Program and Policy Strategies for School Districts, Policy Brief, 2009 

Food Safety Requirements, Fact Sheet, October 2007 

 Physical Education and California Schools, Policy Brief, rev. October 2007 
 Monitoring for Success: Student Wellness Policy Implementation Monitoring Report and Guide, 2007 

 Promoting Oral Health for California's Students: New Roles, New Opportunities for Schools, Policy Brief, March 2007 

 Student Wellness: A Healthy Food and Physical Activity Policy Resource Guide, rev. April 2006 
 School-Based Marketing of Foods and Beverages: Policy Implications for School Boards, Policy Brief, March 2006 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS  

Policy in Action:  A Guide to Implementing Your Local School Wellness Policy, October 2006 
 Healthy Children Ready to Learn, January 2005  

 Health Framework for California Public Schools, Kindergarten Through Grade Twelve, 2003  

 Physical Education Framework for California Public Schools, Kindergarten Through Grade 12, 1994  
 CALIFORNIA PROJECT LEAN PUBLICATIONS 

 Policy in Action: A Guide to Implementing Your Local School Wellness Policy, October 2006 

 CENTERS FOR COLLABORATIVE SOLUTIONS 
 Changing Lives, Saving Lives: A Step-by-Step Guide to Developing Exemplary Practices in Healthy Eating, Physical Activity and 

 Food Security in Afterschool Programs, January 2015 

 CENTERS FOR DISEASE CONTROLAND PREVENTION PUBLICATIONS  
 School Health Index for Physical Activity and Healthy Eating: A Self-Assessment and Planning Guide for Elementary and 

 Middle/High Schools, rev. 2012 

 Making It Happen:  School Nutrition Success Stories, 2005 
 NATIONAL ASSOCIATION OF STATE BOARDS OF EDUCATION PUBLICATIONS  

 Fit, Healthy and Ready to Learn, 2000, rev. 2012  

 U.S. DEPARTMENT OF AGRICULTURE PUBLICATIONS  
 Dietary Guidelines for Americans, 2016 

 Team Nutrition, Food and Nutrition Services, Changing the Scene, Improving the School Nutrition Environment: A Guide to Local 

 Action, 2000  
 WEB SITES  

 CSBA: http://www.csba.org  
 Action for Healthy Kids: http://www.actionforhealthykids.org 

 Alliance for Healthier Generation:  http://www.healthiergeneration.org 

 California Department of Education, Nutrition Services Division: http://www.cde.ca.gov/ls/nu  
 California Department of Public Health: http://www.cdph.ca.gov 

 California Healthy Kids Resource Center: http://www.californiahealthykids.org  

 California Project LEAN (Leaders Encouraging Activity and Nutrition): http://www.californiaprojectlean.org  
 California School Nutrition Association: http://www.calsna.org 

 Centers for Disease Control and Prevention: http://www.cdc.gov  

 Dairy Council of California: http://www.dairycouncilofca.org  

 National Alliance for Nutrition and Activity: http://www.cspinet.org/nutritionpolicy/nana.html  

 National Association of State Boards of Education: http://www.nasbe.org  

 National School Boards Association: http://www.nsba.org  
 School Nutrition Association: http://www.schoolnutrition.org  

 Society for Nutrition Education: http://www.sne.org  

 U.S. Department of Agriculture, Food Nutrition Service, wellness policy: 
 http://www.fns.usda.gov/tn/Healthy/wellnesspolicy_steps.html  

 

Policy Adopted:   02/07/06 

Policy Revised:    01/11/11 

Policy Revised: 06/11/19 
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The Board of Trustees believes that all children should have the opportunity to receive 

educational services and encourages the enrollment and appropriate placement of all school-aged 

children in school.  The Superintendent or designee shall inform parents/guardians of students 

entering a District school at any grade level about admission requirements and shall assist them 

with enrollment procedures. 

 

Before enrolling any child in a District school, the Superintendent or designee shall verify the 

student’s age, residency, immunization, and any other applicable eligibility criteria specified in 

law, the accompanying administrative regulation, or other applicable Board policy or 

administrative regulations. 

 

The Superintendent or designee shall ensure that the enrollment of a homeless or foster child or a 

child of a military family is not delayed because of outstanding fees or fines owed to the child’s 

last school or for his/her inability to produce previous academic, medical, or other records 

normally required for enrollment. 

 

In addition, no child shall be denied enrollment in a District school solely on the basis of his/her 

arrest, adjudication by a juvenile court, formal or informal supervision by a probation officer, 

detention in a juvenile facility, enrollment in a juvenile court school, or other contact with the 

juvenile justice system. 

 

When enrolling in any District school, including a school in their attendance area, children 

whose parents/guardians reside within District boundaries shall be subject to requirements per 

Board Policy 5116: Intradistrict Transfer. Children whose parents/guardians do not reside within 

the District or who are not otherwise eligible for enrollment in the District may apply for 

Interdistrict attendance in accordance with the timelines specified in applicable Board policies 

and administrative regulations. 

 

The District’s enrollment application shall include information about the health care options and 

enrollment assistance available to families within the District. The District shall not discriminate 

against any child for not having health care coverage and shall not use any information relating 

to a child’s health care coverage or his/her interest in learning about health care coverage in any 

manner that would harm the child or his/her family. 
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Legal Reference: 

 EDUCATION CODE 

 46300  Computation of average daily attendance, inclusion of kindergarten and transitional kindergarten 

 46600  Agreements for admission of pupils desiring Interdistrict attendance 

 48000  Minimum age of admission (kindergarten) 

 48002  Evidence of minimum age required to enter kindergarten or first grade 

 48010  Minimum age of admission (first grade) 

 48011  Admission from kindergarten or other school; minimum age 

 48050-48053  Nonresidents 

 48200  Children between ages of 6 and 18 years (compulsory full-time education) 

  

 

Legal Reference:(continued) 

 48350-48361  Open Enrollment Act 

 48850-48859 Educational placement of homeless and foster youth 

 49076  Access to records by persons without written consent or under judicial order 

 49408  Information of use in emergencies 

 49700-49704  Education of children of military families 

 HEALTH AND SAFETY CODE 

 120325-120380 Education and child care facility immunization requirements 

 121475-121520 Tuberculosis tests for students 

 CODE OF REGULATIONS, TITLE 5 

 200 Promotion from kindergarten to first grade 

 201  Admission to high school 

 CODE OF REGULATIONS, TITLE 17 

 6000-6075  School attendance immunization requirements 

 UNITED STATES CODE, TITLE 42 

 11431-11435 McKinney Homeless Assistance Act 

 

Management Resources: 

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS, OFFICE FOR CIVIL RIGHTS  

Dear Colleague Letter, May 6, 2011 

WEB SITES 

CSBA: http://www.csba.org 

California Department of Education: http://www.cde.ca.gov 

 

 

 

 

 

 

 

 
Policy Adopted: 12/10/91 

Policy Revised: 09/07/04 

Policy Revised: 01/11/11 

Policy Revised: 02/05/13 

Policy Revised: 05/15/15 

Policy Revised: 01/10/17 

http://www.cde.ca.gov/
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Age of Admittance to Kindergarten and First Grade 

 

At the beginning of each school year, the Superintendent or designee shall enroll any otherwise 

eligible child who will have his/her fifth or sixth birthday on or before September 1 of that year 

into kindergarten or first grade, as applicable. (Education Codes 48000, 48010) 

 

Any child who will have his/her fifth birthday from September 2 through December 2 of the 

school year shall be offered a transitional kindergarten (TK) program in accordance with law and 

Board policy.  (Education Code 48000) 

 

Documentation of Age/Grade 

 

Prior to the admission of a child to Kindergarten or first grade, the parent/guardian shall present 

proof of the child’s age.  (Education Code 48002) 

 

Evidence of the child’s age may include:  (Education Code 48002) 

 

1. A certified copy of a birth certificate or a statement by the local registrar or county 

recorder certifying the date of birth 

 

2. A duly attested baptism certificate 

 

3. Passport 

 

When none of the foregoing is obtainable, the parent/guardian may provide any other appropriate 

means of proving the age of the child. (Education Code 48002) 

 

 

 
Regulation Adopted: 12/10/91-AR 5111 (Admission) 

Regulation Revised:  09/07/04-AR 5111 (Admission) 

Regulation Adopted:  03/19/96-AR 5111.1 (District Residency) 

Regulation Revised: 05/07/96-AR 5111.1 (District Residency) 

Regulation Revised: 06/20/00-AR 5111.1 (District Residency) 

Regulation Revised: 09/04/01-AR 5111.1 (District Residency) 

Regulation Adopted: 09/07/04-AR 5111.13 (Residency for Homeless Children) 

Regulation Renumbered: 01/11/11-AR 5111.1 and AR 5111.13 included in AR 5111 

Regulation Revised: 01/11/11 

Regulation Revised: 02/05/13 

Regulation Revised:  05/15/15 

Regulation Revised: 01/10/17 
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The Board of Trustees desires to admit all students who reside within District boundaries or who 

fulfill the District residency requirements through other means as allowed by law. The 

Superintendent or designee shall develop procedures to facilitate the receipt and verification of 

students’ proof of residency.  

 

The Superintendent or designee shall annually notify parents/guardians of all existing attendance 

options available in the District, including, but not limited to, all options for meeting residency 

requirements for school attendance. 

 

The Superintendent or designee shall require parents/guardians to provide documentation of the 

student’s residency upon admission to a District school. A copy of the document or written 

statement offered as verification of residency shall be maintained in the student’s mandatory 

permanent record. 

 

When establishing a student’s residency for enrollment purposes, the Superintendent or designee 

shall not inquire into a student’s citizenship or immigration status. 

 

A student’s enrollment may be denied when the submitted documentation is insufficient to 

establish District residency. In any such case, the Superintendent or designee shall notify the 

parent/guardian in writing, including specific reasons for the denial. 

 

Investigation of Residency 

 

When the Superintendent or designee reasonably believes that a student’s parent/guardian has 

provided false or unreliable evidence of residency, he/she may make reasonable efforts to 

determine that the student meets District residency requirements. An investigation may be 

initiated when the Superintendent or designee is able to identify specific, articulable facts 

supporting the belief that the parent/guardian has provided false or unreliable evidence of 

residency.  

 

The Superintendent or designee may assign an authorized District employee to conduct the 

investigation. The investigation may include the examination of records, including public 

records, and/or interviews of persons who may have knowledge of the student’s residency. 

 

If necessary, the Superintendent or designee may employ the services of a private investigator to 

conduct the investigation. Before hiring a private investigator, the Superintendent or designee 

shall make other reasonable efforts to determine whether the student resides in the District. 
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Investigation of Residency (continued) 

 

The investigation shall not include the surreptitious collection of photographic or videographic 

images of persons or places subject to the investigation. However, the use of technology is not 

prohibited if done in open and public view. 

 

Any employee or contractor engaged in the investigation shall truthfully identify himself/herself 

as an investigator to individuals contacted or interviewed during the course of the investigation. 

 

Appeal of Enrollment Denial 

 

If the Superintendent or designee, upon investigation, determines that a student does not meet 

District residency requirements and denies the student’s enrollment in the District, he/she shall 

provide the student’s parent/guardian an opportunity to appeal that determination. 

 

The Superintendent or designee shall send the student’s parent/guardian written notice specifying 

the basis for the District’s determination. This notice shall also inform the parent/guardian that 

he/she may, within 10 days, appeal the decision and provide new evidence of residency. 

 

The burden shall be on the parent/guardian to show why the District’s determination to deny 

enrollment should be overruled. 

 

A student who is currently enrolled in the District shall be allowed to remain in attendance at 

his/her school pending the results of the appeal. A student who is not currently enrolled in the 

District shall not be permitted to attend any District school unless his/her appeal is successful. 

 

In an appeal to the Superintendent or designee of a determination that District residency 

requirements were not met, the Superintendent or designee shall review any evidence provided 

by the parent/guardian or obtained during the District’s investigation and shall make a decision 

within 10 school days of receipt of the parent/guardian’s request for the appeal. The 

Superintendent or designee’s decision shall be final. 
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Legal Reference: 

EDUCATION CODE 
220 Prohibition of discrimination 

35160.5 Intradistrict open enrollment 

35351 Assignment of students to particular schools 
46600-46611 Interdistrict attendance permits 

48050-48054 Nonresidents 

48200-48208 Compulsory education law, especially: 
48204 Residency requirements 

48204.1-48204.3 Evidence of residency 

48300-48316 Student attendance alternatives, school district of choice program 
48350-48361 Open Enrollment Act transfers 

48852.7 Education of homeless students; immediate enrollment 

48853.5 Education of foster youth; immediate enrollment 
48980 Notifications at beginning of term 

52317 Regional occupational program, admission of persons including nonresidents 

FAMILY CODE 
6550-6552 Caregivers 

GOVERNMENT CODE 

6205-6210 Confidentiality of residence for victims of domestic violence 
CODE OF REGULATIONS, TITLE 5 

432 Retention of student records 
UNITED STATES CODE, TITLE 42 

11431-11435 McKinney-Vento Homeless Assistance Act 

COURT DECISIONS 
Katz v. Los Gatos-Saratoga Joint Union High School District, (2004) 117 Cal.App.4th 47 

 

Management Resources: 
CSBA PUBLICATIONS 

Legal Guidance Regarding International Student Exchange Placement Organizations, April 2014 

OFFICE FOR CIVIL RIGHTS, U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
Information on the Rights of All Children to Enroll in School: Questions and Answers for States, School Districts and Parents, 2012 

WEB SITES 

CSBA: http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 

California Secretary of State, Safe at Home Program: http://www.sos.ca.gov/safeathome 

U.S. Department of Education, Office for Civil Rights: http://www2.ed.gov/ocr 

 

 

 

 

 

 

 

 

 

 

 
Policy Adopted:  01/10/17 
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Criteria for Residency 

 

A student shall be deemed to have complied with District residency requirements for enrollment 

in a District school if he/she meets any of the following criteria: 

 

1. The student’s parent/guardian resides within District boundaries. 

2. The student is placed within District boundaries in a regularly established licensed 

children’s institution, a licensed foster home, or a family home pursuant to a court-

ordered commitment or placement. 

3.  The student has been admitted through an interdistrict attendance agreement. 

4. The student is an emancipated minor residing within District boundaries. 

5. The student lives with a caregiving adult within District boundaries and the caregiving 

adult submits an affidavit to that effect. 

6. The student resides in a state hospital located within District boundaries. 

7. The student is confined to a hospital or other residential health facility within District 

boundaries for treatment of a temporary disability. 

 

8. The student’s parent/guardian resides outside District boundaries but is employed within 

District boundaries and lives with the student at the place of employment for a minimum 

of three days during the week. (Education Code 48204) 

 

Proof of Residency 

 

Evidence of residency may be established by documentation showing the name and address of 

the parent/guardian within the District, including, but not limited to, any of the following: 

 

 1. Property tax payment receipt. 

 2. Rental property contract, lease, or payment receipt. 

 3. Current utility service contract, statement or payment receipt (gas, electric, or 

water only).  

 4. Voter registration. 
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Proof of Residency (continued) 

  

 5. Correspondence from a government agency. 

 6. Declaration of residency executed by the student’s parent/guardian. 

 7. If the student is an unaccompanied youth as defined in 42 USC 11434a, a 

declaration of residency executed by the student. 

 8. If the student is residing in the home of a caregiving adult within District 

boundaries, an affidavit executed by the caregiving adult in accordance with 

Family Code 6552. 

The Superintendent or designee shall make a reasonable effort to secure evidence that a homeless 

or foster youth resides within the District, including, but not limited to, a utility bill, letter from a 

homeless shelter, hotel/motel receipt, or affidavit from the student’s parent/guardian or other 

qualified adult relative. 

However, a homeless or foster youth shall not be required to provide proof of residency as a 

condition of enrollment in District schools.   

 

A parent/guardian seeking residency status on the basis of his/her employment within District 

boundaries shall submit proof of the employment which may include, but not be limited to, a 

paycheck stub or letter from his/her employer listing a physical address within District 

boundaries. Such evidence shall also indicate the number of hours or days per school week that 

the parent/guardian is employed at that location. 

 

Safe at Home/Confidential Address Program 

 

When a student or parent/guardian participating in the Safe at Home program requests that the 

District use the substitute address designated by the Secretary of State, the Superintendent of 

designee may request the actual residence address for the purpose of establishing residency 

within District boundaries, but shall use the substitute address for all future communications and 

correspondence and shall include the actual address in the student’s file or any other public 

record. 

 

 

 

 

 
Regulation Adopted: 01/10/17 
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Each student between the ages of 6 and 18, unless graduated, shall be subject to compulsory full- 

time education. 

 

However, the Superintendent or designee may grant exemptions from compulsory attendance to 

a student as allowed by law and in the best interest of the student. Exemptions shall not be used 

to remove a student from the school for disciplinary purposes. 

 

As needed, the Superintendent or designee shall require a student or his/her parent/guardian to 

submit written documentation that the student fulfills one of the conditions specified in law and 

administrative regulation for which exemption is authorized. 

 

 

Legal Reference: 

EDUCATION CODE 

33190 Affidavit by persons conducting private school instruction 

46100-46147 Minimum school day 

46170 Minimum school day, continuation education 
48200-48341 Compulsory education law 

48400-48454 Compulsory continuation education 

48800-48802 Attendance at community college 
49110-49119 Permits to work 

49130-49135 Permits to work full time 

LABOR CODE 
1285-1312 Employment of minors 

1390-1399 Employment of minors 

CODE OF REGULATIONS, TITLE 5 
11522 Parental consent for exemption based on high school proficiency certificate 

UNITED STATES CODE, TITLE 20 

1681-1688 Title IX, discrimination 
UNITED STATES CODE, TITLE 29 

794 Section 504 of the Rehabilitation Act of 1973 

CODE OF FEDERAL REGULATIONS, TITLE 34 
106.40 Marital or parental status 

COURT DECISIONS 

Thomas v. Atascadero Unified School District, (1987) 662 F.Supp. 342 
 

Management Resources: 

WEB SITES 

California Department of Education, Attendance Improvement: http://www.cde.ca.gov/ls/ai/ 

 

 

 

 

 

 

Policy Adopted: 12/10/91 

Policy Revised:  01/11/11 

Policy Revised:  08/10/21    
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Exemptions from Regular Education Program 
 

A student may be exempted from full-time attendance in the District’s regular education program 

if he/she: 

 

1. Is being instructed in a private full-time school and the Superintendent or designee verifies 

that the private school has filed an affidavit pursuant to Education Code 33190 (Education 

Code 48222, 48223) 

 

2. Is being instructed by a private tutor who holds a valid state credential for the grade taught, 

provided that the instruction consists of study and recitation for at least three hours a day for 

175 days of each calendar year (Education Code 48224) 
 

3.   Holds a work permit to work temporarily in the entertainment or allied industries. 
 

4.   Holds a work permit and attends part-time classes (Education Code 48230) 

 

5.  Is between the ages of 12 and 18, or graduated, and enters a school attendance area from 

another state within 10 days of the end of the school term, with the exemption applicable for 

the remainder of the term. (Education Code 48231) 

 

6.  Attends a community college as a special full-time student on the grounds that he/she would 

benefit from advanced scholastic or vocational work (Education Code 48800.5) (cf. 6172.1 – 

Concurrent Enrollment in College Classes) 

 

 

 

 

 

 

 

 

 

 
Regulation Adopted: 12/10/91 

Regulation Revised:  01/11/11 

Regulation  Revised:    08/10/21 
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The Board of Trustees desires to provide enrollment options that meet the diverse needs and 

interests of District students and parents/guardians, while also maximizing the efficient use of 

District facilities and resources. The Superintendent or designee shall establish procedures for the 

selection and transfer of students among District schools in accordance with law, Board Policy, 

and Administrative Regulation. 

 

The parents/guardians of any student who resides within District boundaries may apply to enroll 

their child in any District school, regardless of the location of residence within the District.   

 

The Board of Trustees shall annually review this policy.  (Education Code 35160.5, 48980) 

 

Enrollment Priorities 

 

No student currently residing within a school's attendance area shall be displaced by another 

student transferring from outside the attendance area. (Education Code 35160.5) 

 

The Superintendent or designee shall grant priority for the enrollment of a student in a District 

School outside of his/her attendance area if the student: 

 

1.  Is enrolled in a District school designated by the California Department of   

 Education as “persistently dangerous.”   

 

2.  Is a victim of a violent crime while on school grounds.  (20 USC 7912) 

 

3.  Is a victim of an act of bullying committed by another District student, as determined 

through an investigation following parent/guardian’s submission of a written complaint with 

the school, District, or local law enforcement agency pursuant to Education Code 234.1    

(Education Code 46600) 

 

If the District school requested by the student is at maximum capacity, the Superintendent or 

designee shall accept an intradistrict transfer request for another District school.   (Education 

Code 46600) 

 

4. Is currently enrolled in a District school identified by CDE for comprehensive support and 

improvement, with priority given to the lowest academically achieving students from low-

income families as determined pursuant to 20 USC 6313(a)(3)   (20 USC 6311) 

 

5. Is experiencing special circumstances that might be harmful or dangerous to the student in 

the current attendance area, including, but not limited to, threats of bodily harm or threats to 

the emotional stability of the student.  Any such student may transfer to a District school that 

is at capacity and otherwise closed to transfers. 
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Enrollment Priorities (continued) 

 

To grant priority under these circumstances, the Superintendent or designee must have 

received either:  (Education Code 35160.5) 

 

a. A written statement from a representative of an appropriate state or local agency,  

including, but not necessarily limited to, a law enforcement official, or a social 

worker, or a properly licensed or registered professional including, but not 

necessarily limited to, a psychiatrist, psychologist, or marriage and family therapist. 

clinical social worker, or professional clinical counselor. 
 

b. A court order, including a temporary restraining order and injunction. 

 

6. Is a sibling of another student already attending the school. 

 

7. Has a parent/guardian whose primary place of employment is that school. 

 

Application and Selection Process 

 

In order to ensure that priorities for enrollment in District schools are implemented in accordance 

with law and Board policy, applications for Intradistrict transfers shall be submitted between 

February 1 and March 31, preceding the school year for which the transfer is requested. Students 

newly enrolling in the District may submit an Intradistrict Transfer Request at the time of 

enrollment. If a student’s address changes at any time, an Intradistrict Transfer Request may be 

submitted to continue attending the current school. 

 

Students may request placement at another Ocean View School District school outside of the 

approved Intradistrict transfer timeline for extraordinary circumstances. 

 

The Superintendent or designee shall calculate each school’s capacity in a nonarbitrary manner 

using student enrollment and available space.  (Education Code 35160.5) 

 

Except for the enrollment  priorities listed above, the Superintendent or designee shall use a 

random, unbiased selection process to determine which students shall be admitted whenever a 

District school receives admission requests that are in excess of the school’s capacity.  (Education 

Code 35160.5) 

 

Enrollment decisions shall not be based on a student’s academic or athletic performance.  

However, existing entrance criteria may be used for enrolling students in specialized schools or 

programs, provided that the criteria are uniformly applied to all applicants.  In addition, academic 

performance may be used to determine eligibility for, or placement in, programs for gifted and 

talented students.  
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Transportation 

 

The District shall not be obligated to provide transportation for students who attend school outside 

their attendance area.  However, upon request, the Superintendent or designee may authorize 

transportation contingent upon available space and funds.    

 

Revocation of Transfer 

 

The Superintendent or designee may revoke an Intradistrict Transfer agreement and return the 

student to the school of residence based on behavior, absenteeism, frequent tardiness, early drop-

offs or late pick-ups and poor academic performance.   

 
Legal Reference: 

EDUCATION CODE 
200  Prohibition against discrimination 

35160.5  District policies; rules and regulations 

35291  Rules 
35351  Assignment of students to particular schools 

46600-46611  Interdistrict attendance agreements 

48200  Compulsory attendance 
48204  Residency requirements for school attendance 

48300-48316  Student attendance alternatives, school district of choice program 

48350-48361  Open Enrollment Act 
48980  Notice at beginning of term 

CODE OF REGULATIONS, TITLE 5 

11992-11994  Definition of persistently dangerous schools 
UNITED STATES CODE, TITLE 20 

6311 State Plans 

7912  Transfers from persistently dangerous schools 
COURT DECISIONS 

Crawford v. Huntington Beach Union High School District, (2002) 98 Cal.App.4th 1275 
ATTORNEY GENERAL OPINIONS 

85 Ops.Cal.Atty.Gen. 95 (2002) 

 
Management Resources: 

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 

Public School Choice FAQs 
Every Student Succeeds Act 2016-17 School Year Transition Plan, April 2016 

WEB SITES 

CSBA: http://www.csba.org 
California Department of Education, http://www.cde.ca.gov 

U.S. Department of Education, http://www.ed.gov 

 

 
Policy Adopted: 03/24/92 

Policy Revised: 02/15/94 

Policy Revised: 10/21/03 

Policy Revised: 09/06/11 

Policy Revised: 02/23/16 

Policy Revised:  01/10/17 

Policy Revised:   01/25/22 
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Transfers for Victims of Violent Criminal Offense 

 

Within a reasonable amount of time, not to exceed 14 days, after it has been determined that a 

student has been the victim of a violent criminal offense while on school grounds, the student's 

parent/guardians shall be offered an option to transfer their child to an eligible school identified 

by the Superintendent or designee.  In making the determination that a student has been a victim 

of a violent criminal offense, the Superintendent or designee shall consider the specific 

circumstances of the incident and consult with local law enforcement as appropriate.  Examples 

of violent criminal offenses include, but are not limited to, attempted murder, battery with 

serious bodily injury, assault with a deadly weapon, rape, sexual battery, robbery, extortion, or 

hate crimes.   

 

The Superintendent or designee shall consider the needs and preferences of the affected student 

and his/her parent/guardian in making the offer.  If the parent/guardian elects to transfer his/her 

child, an Administrative Placement shall be submitted and the student shall be transferred as 

soon as practicable.  

 

Transfers from a "Persistently Dangerous" School 

 

Upon receipt of notification from the California Department of Education (CDE) that a District 

school has been designated as "persistently dangerous," intradistrict transfers shall be granted as 

follows: 

 

1. Within ten (10) days of receipt of the notification from CDE, the Superintendent or 

designee shall provide parents/guardians of students attending the school with notice of 

the school’s designation. Along with this notification, or at least 14 calendar days before 

the start of the school year, the Superintendent or designee shall provide a list of other 

district schools to which any student of the school that is designated as persistently 

dangerous may transfer.  

 

2.  Parents/guardians who desire to transfer their child out of the school shall provide a 

written response to the Superintendent or designee and shall rank-order their preferences 

from among all schools identified by the Superintendent or designee as eligible to receive 

transfer students.   

 

3. The Superintendent or designee shall consider the needs and preferences of students and 

parents/guardians before making an assignment, but is not obligated to accept the 

parent/guardian's preference if the assignment is not feasible due to space constraints or 

other considerations. For students whose parents/guardians accept the offer, an 

Administrative Placement shall be submitted.  
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Transfers from a "Persistently Dangerous" School (continued) 

 

4. For students whose parents/guardians accept the offer, the transfer shall be made as 

quickly as possible. If the parents/guardians decline the assigned school, the student may 

remain in the current school. 

 

The transfer shall remain in effect as long as the student's school of origin is identified as 

"persistently dangerous."  The Superintendent or designee may choose to make the transfer 

permanent based on the educational needs of the student, parent/guardian preferences, and other 

factors affecting the student's ability to succeed if returned to the school of origin.   

 

The Superintendent or designee shall cooperate with neighboring districts to develop an 

Interdistrict transfer program in the event that space is not available in a District school. 

 

Other Intradistrict Enrollment 

 

Except for transfers for victims of a violent crime and from a “persistently dangerous school,” 

the following procedures shall apply to Intradistrict enrollment: 

 

1. Intradistrict applications shall be available at each school site, the District Office, and on 

the District’s web site. 

 

2. After the enrollment priorities have been applied in accordance with Board policy, if 

there are more requests for a particular school than there are spaces available, a random 

drawing shall be held from the applicant pool.  

 

3. The Superintendent or designee shall provide written notification to applicants as to 

whether their applications have been approved or denied. If the application is denied, the 

reasons for denial shall be stated.  

 

4. Approved applicants must confirm their enrollment within ten school days.  

 

Any student who is granted a transfer out of a school that had been identified by CDE for 

comprehensive support and improvement shall be allowed to remain in the school of enrollment 

until completing the highest grade offered at that school. 

 

A student granted intradistrict enrollment under other circumstances  shall not be required to 

reapply for readmission but may be subject to displacement due to excessive enrollment.  

 

The Superintendent or designee may revoke an Intradistrict transfer agreement and return the 

student to the school of residence based on behavior, absenteeism, frequent tardiness, early drop-

offs or late pick-ups, and poor academic performance.   
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Transfers from a "Persistently Dangerous" School (continued) 

 

Any complaints regarding the Intradistrict transfer process shall be submitted in accordance with 

the applicable complaint procedure. 

 

Notifications 

 

Parents/guardians shall be notified at the beginning of each school year of all current statutory 

attendance options and local attendance options available in the District.  Such notification shall 

include:  (Education Code 35160.5, 48980) 

 

1. All options for meeting residency requirements for school attendance. 

 

2. Program options offered within local attendance areas. 

 

3. A description of any special program options available on both an Interdistrict and 

Intradistrict basis. 

4. A description of the procedure for application for alternative attendance areas or 

programs and the appeals process available, if any, when a change of attendance is 

denied. 

5. A District application form for requesting a change of attendance. 

6. The explanation of attendance options under California law as provided by the CDE 

 

 

 

 
Regulation Adopted: 03/24/92 
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The Board of Trustees expects students to progress through each grade level within one school 

year. Toward this end, instruction shall be designed to accommodate the variety of ways that 

students learn, and provide strategies for addressing academic deficiencies as needed. 

 

Students shall progress through the grade levels by demonstrating growth in learning and 

meeting grade-level standards of expected student achievement. 

 

When high academic achievement is evident, the teacher may recommend a student for 

acceleration into a higher grade level. The student's maturity level shall be taken into 

consideration in making a determination to accelerate a student. 

 

In all instances of grade adjustment (acceleration and retention), a case study shall be completed 

before an adjustment is made. The case study shall include a review of academic achievement 

and social-emotional development. A conference shall be held to review the case study, 

including, at minimum, the parent/guardian, teacher, and principal.     

 

Teachers shall identify students who should be retained or who are at risk of being retained at 

their current grade level as early as possible in the school year and as early in their school careers 

as practicable. Such students shall be identified at the following grade levels:   (Education Code 

48070.5) 

 

1. Between grades 2 and 3 

2. Between grades 3 and 4 

3. Between grades 5 and 6 

4. Between grades 8 and 9 

 

Students shall be identified for retention on the basis of failure to meet minimum levels of 

proficiency as indicated by grades and progress toward meeting grade level standards. 

Students not progressing toward meeting grade level standards shall receive additional classroom 

instructional supports to address academic deficiencies. As early in the school year as possible, 

parents shall be notified by letter and provided academic achievement indicators, informing them 

that their student is not progressing toward grade level standards proficiency and may be a 

retention candidate.   

Parents will be provided updates through progress monitoring, and academic supports shall 

intensify if adequate progress toward meeting grade level standards does not occur.   
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If a student continues to not demonstrate adequate progress toward meeting grade level standard 

proficiency, the teacher will consult with a school team knowledgeable about curriculum, social-

emotional, and maturational development to discuss student progress, maturity, and the 

possibility of retention.    

If a student is recommended for retention, a meeting will be held with the teacher, parent, and 

principal to provide the retention recommendation. When retention is not considered appropriate, 

a meeting will be held with the teacher, parent, and principal to provide a plan.  

Students between grades 2 and 3 and grades 3 and 4 shall be identified as a possible retention 

candidate primarily on the basis of their level of proficiency in reading. Proficiency in reading, 

English language arts, and mathematics shall be the basis for identifying students between grades 

4 and 5, between grade 5 and middle school grades, and between grade 8 and high school grades.   

If a student does not have a single regular classroom teacher, the Superintendent or designee 

shall specify the teacher(s) responsible for the decision to promote or retain the student. 

A student may be retained once in elementary school.    

Retention/promotion decisions for students receiving special education services will be 

determined through the IEP team meeting process.    

Students must be enrolled for six months in the District before being considered for retention, 

unless agreed upon by parent/guardian and Student Study Team. 

Unless agreed upon by parent/guardian and Student Study Team, English learners must be 

enrolled in the District for two full years before being considered as candidates for retention. 

The teacher’s decision to promote or retain a student may be appealed in accordance with AR 

5123 – Promotion/Acceleration/Retention.   

When a student in grades 2-8 is retained or recommended for retention, the Superintendent or 

designee shall offer an appropriate program of remedial instruction to assist the student in 

meeting grade-level expectations. The District also shall offer supplemental instruction to a 

student in grades 2-6 who is identified as being at risk for retention.    

Legal Reference: 

EDUCATION CODE 

37252-37254.1  Supplemental instruction 

41505-41508 Pupil Retention Block Grant 

46300  Method of computing ADA 

48010 Admittance to first grade  

48011  Promotion/retention following one year of kindergarten 

48070-48070.5  Promotion and retention 

56345  Elements of individualized education plan 

60641-60649 California Assessment of Student Performance and Progress 
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Legal Reference (Continued): 

CODE OF REGULATIONS, TITLE 5 

200-202 Admission and exclusion of students  

 

Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION  PUBLICATIONS 

 FAQs Promotion, Retention, and Grading (students with disabilities) 

 FAQs Pupil Promotion and Retention 

 Kindergarten Continuance Form 

WEB SITES 

CSBA:  http://www.csba.org 

California Department of Education: http://www.cde.ca.gov 
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Acceleration from Kindergarten to First Grade 

 

Any student who meets the age eligibility requirement and has completed one year of 

kindergarten shall be admitted to first grade unless the parent/guardian and the Superintendent or 

designee agree that the student shall continue in kindergarten. 

 

A student who does not meet the age eligibility requirement may be admitted to first grade at the 

discretion of the Superintendent or designee and with the consent of the parent/guardian, upon 

determination that the child is ready for first grade work, subject to the following minimum 

criteria: 

 

1. The student is at least five years of age. 

 

2. The student has attended a public school kindergarten for a long enough time to enable 

school personnel to evaluate his/her ability. 

 

3. The student is in the upper five percent of his/her age group in terms of general mental 

ability. 

 

4. The physical development and social maturity of the student are consistent with his/her 

advanced mental ability. 

 

5. The parent/guardian of the student has filed a written statement with the school district 

approving the placement in first grade. 

 

Continuation in Kindergarten 

 

Whenever the Superintendent or designee and the parents/guardians agree that a student shall 

continue in kindergarten for an additional year, the Superintendent or designee shall secure an 

agreement, signed by the parent/guardian, stating that the student shall continue in kindergarten 

for not more than one additional school year. 

 

The Superintendent or designee shall not approve a student’s continuation in kindergarten until 

the student has completed close to one school year of kindergarten. 

 

If a student is identified as performing below the minimum standard for promotion to the next 

grade level based on the indicators specified in Board Policy, the student shall be retained in 

his/her current grade level unless the student’s regular classroom teacher determines, in writing, 

that retention is not the appropriate intervention for the student’s academic deficiencies. This 
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Continuation in Kindergarten (continued) 

 

determination shall specify the reasons that retention is not appropriate for the student and shall 

include recommendations for interventions other than retention that, in the opinion of the 

teacher, are necessary to assist the student in attaining acceptable levels of academic 

achievement.   
 

If the teacher’s recommendation to promote is contingent on the student’s participation in a 

remediation program, the student’s academic performance shall be reassessed at the end of the 

remediation program, and the decision to retain or promote the student shall be reevaluated at 

that time. The teacher’s evaluation shall be provided to and discussed with the student’s 

parents/guardians and the principal before any final determination of retention or promotion.   

 

When a student is identified as being at risk of retention, the Superintendent or designee shall so 

notify the student’s parent/guardian as early in the school year as practicable. The student’s 

parent/guardian shall be provided an opportunity to consult with the teacher(s) responsible for 

the decision to promote or retain the student.   

 

The Superintendent or designee shall also provide a copy of the District’s promotion/retention 

policy and administrative regulation to those parents/guardians who have been notified that their 

child has been recommended for retention. 

 

Appeal Process 

 

Whenever a student’s parent/guardian appeals the teacher’s decision to promote or retain a 

student, the burden shall be on the appealing party to show why the teacher’s decision should be 

overruled. 

 

To appeal a teacher’s decision, the parent/guardian shall submit a written request to the 

Superintendent or designee specifying the reasons that the teacher’s decision should be 

overruled.  The appeal must be initiated within 10 school days of the determination of retention 

or promotion.   

 

Within 30 days of receiving the request, the Superintendent, designee, or panel of administrators 

shall determine whether or not to overrule the teacher’s decision.  Prior to making this 

determination, the Superintendent, designee, or panel shall meet with the parent/guardian and 

may include the teacher or site administrator.  If the Superintendent, designee, or panel 

determines that the parent/guardian has overwhelmingly proven that the teacher’s decision 

should be overruled, he/she/they shall overrule the teacher’s decision. 

 



OCEAN VIEW SCHOOL DISTRICT 

Huntington Beach, California 

 

ADMINISTRATIVE REGULATION AR 5123 

 

STUDENTS 

 

PROMOTION/ACCELERATION/RETENTION 

 

 

Page 3 of 3 

Appeal Process (continued) 

 

The Superintendent, designee, or panel’s determination may be appealed by submitting a written 

appeal to the Board within 15 days.  Within 30 days of receipt of a written appeal, the Board 

shall meet in closed session to decide upon the appeal.  The Board’s decision may be made on 

the basis of documentation prepared as part of the appeal process or at the discretion of the 

Board of Trustees. The Board of Trustees may also meet with the parent/guardian to decide upon 

the appeal.  The decision of the Board of Trustees shall be final. 

 

If the decision of the Board of Trustees is unfavorable to the parent/guardian, he/she shall have 

the right to submit a written statement of objections which shall become part of the student’s 

record. 

 

 

Regulation Adopted: 03/21/00-AR 5123 (Promotion/Acceleration/Retention) 

Regulation Revised:  10/02/01-AR 5123 (Promotion/Acceleration/Retention) 

Regulation Revised:  01/13/04- AR 5123 (Promotion/Acceleration/Retention) 

Regulation Revised:  03/07/06- AR 5123 (Promotion/Acceleration/Retention) 

Regulation Adopted: 12/10/91-AR 5123.1 (Administrative Guidelines for Grade Adjustment) 

Regulation Renumbered:  01/11/11-AR 5123.1 included in AR 5123 

Regulation Revised: 01/11/11 

Regulation Revised: 07/17/12 

Regulation Revised:   10/15/19 
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CONDUCT 

 

The Board of Trustees believes that all students have the right to be educated in a safe and 

positive learning environment free from disruptions. Students shall be expected to exhibit 

appropriate conduct that does not infringe upon the rights of others or interfere with the school 

program while on school grounds, going to or coming from school, at school activities, or using 

District transportation. 
 

The Superintendent or designee shall ensure that each school site develops standards of conduct 

and discipline consistent with District policies and administrative regulations.  Students and 

parents/guardians shall be notified of District and school rules related to conduct. 
 

Prohibited student conduct includes, but is not limited to: 
 

1. Conduct that endangers students, staff, or others, including, but not limited to, physical 

violence, possession of a firearm or other weapon, and terrorist threats. 
 

2.   Discrimination, harassment, intimidation, or bullying of students or staff, including 

sexual harassment, cyberbullying, cyber-sexual bullying, hazing or initiation activity, 

extortion, or any other verbal, written, or physical conduct that cause or threatens to 

cause violence, bodily harm, or substantial disruption. 
 

      3.   Conduct that disrupts the orderly classroom or school environment. 
 

      4.   Willful defiance of staff’s authority. 

 

5.   Damage to or theft of property belonging to students, staff, or the District. 

 

The District shall not be responsible for students’ personal belongings which are brought 

on campus or to a school activity and are lost, stolen, or damaged. 

 

6. Obscene acts or use of profane, vulgar, or abusive language. 

 

7. Possession, use, or being under the influence of tobacco, alcohol, or other prohibited 

drug.  

 

8. Possession or use of a laser pointer, unless used for a valid instructional or other school-

 related purpose.  

 

Prior to bringing a laser pointer on school premises for a valid instructional or school-

related purpose, a students shall obtain permission from the principal or designee.  
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CONDUCT  (continued) 

 

9. Use of a cellular/digital telephone, pager, or other mobile communication device during 

instructional time. 

 

Such devices shall be turned off during school hours, except when being used for a valid 

instructional or other school-related purpose as determined by the teacher or other District 

employee, and at any other time directed by a District employee. Any device with camera, 

video, or voice recording function shall not be used in any manner which infringes on the 

privacy rights of any other person. 

 

No student shall be prohibited from possessing or using an electronic signaling device that 

is determined by a licensed physician or surgeon to be essential for the student’s health and 

the use of which is limited to purposes related to the student’s health.  

 

 10.   Plagiarism or dishonesty in school work or on tests. 

 

 11.   Inappropriate attire, as defined by school handbooks/compacts. 

 

 12.  Tardiness or unexcused absence from school. 

 

 13. Failure to remain on school premises in accordance with school rules. 

 

Employees are expected to provide appropriate supervision to enforce standards of conduct and, 

if they observe or receive a report of a violation of these standards, to immediately intervene or 

call for assistance. If an employee believes a matter has not been resolved, he/she shall refer the 

matter to his/her supervisor or administrator for further investigation. 

 

When a school official suspects that a search of a student or his/her belongings will turn up 

evidence of the student’s violation of the law or school rules, such a search shall be conducted in 

accordance with BP/AR 5145.12 – Search and Seizure. 

 

When a student uses any prohibited device, or uses a permitted device in any unethical or illegal 

activity, a District employee may confiscate the device. The employee shall store the item in a 

secure manner until an appropriate time, as defined by school handbooks/compacts. 

 

Students who violate District or school rules and regulations may be subject to discipline 

including, but not limited to, suspension, expulsion, transfer to alternative programs, referral to a 

student success team or counseling services, denial of participation in extracurricular or 

cocurricular activities or other privileges in accordance with Board policy and administrative 

regulation.  The Superintendent or designee shall notify local law enforcement as appropriate. 
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CONDUCT  (continued) 

 

Students also may be subject to discipline, in accordance with law, Board policy, or 

administrative regulation, for any off-campus conduct during nonschool hours which poses a 

threat or danger to the safety of students, staff, or District property, or substantially disrupts 

school activities.  

 

 

 

 

 

 

 

 

 

 

 

 
Legal Reference: 

EDUCATION CODE 
200-262.4  Prohibition of discrimination 

32280-32289  Comprehensive safety plan 

35181  Governing board authority to set policy on responsibilities of students 
35291-35291.5  Rules 

44807  Duty concerning conduct of students 

48900-48925  Suspension or expulsion 
51512  Prohibition against electronic listening or recording device in classroom without permission 

CIVIL CODE 

1714.1  Liability of parents and guardians for willful misconduct of minor 
PENAL CODE 

288.2  Harmful matter with intent to seduce 

313  Harmful matter 
417.25-417.27  Laser scope or laser pointer 

647  Use of camera or other instrument to invade person's privacy; misdemeanor 

653.2  Electronic communication devices, threats to safety 
VEHICLE CODE 

23123-23124 Prohibitions against use of electronic devices while driving 

CODE OF REGULATIONS, TITLE 5 
300-307  Duties of students  

UNITED STATES CODE, TITLE 42 

2000h-2000h6 Title IX, 1972 Education Act Amendments 
COURT DECISIONS 

J.C. v. Beverly Hills Unified School District, (2010) 711 F.Supp.2d 1094 

LaVine v. Blaine School District, (200,9th Cir.) 257 F.3d 981 
Emmett v. Kent School District No. 415, (2000) 92 F.Supp. 1088 

Bethel School District No. 403 v. Fraser, (1986) 478 U.S. 675 

New Jersey v. T.L. O., (1985) 469 U.S. 325 
Tinker v. Des Moines Independent Community School District, (1969) 393 U.S. 503 
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CONDUCT  (continued) 
 

 
 

Management Resources: 

CSBA PUBLICATIONS 

Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011 

Providing a Safe, Nondiscriminatory School Environment for All Students, Policy Brief, April 2010 

Cyberbullying: Policy Considerations for Boards, Policy Brief, July 2007 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

Bullying at School, 2003 

WEB SITES 

CSBA: http://www.csba.org 

California Department of Education, Safe Schools Office: http://www.cde.ca.gov/ls/ss 

Center for Safe and Responsible Internet Use: http://cyberbully.org 

National School Boards Association: http://www.nsba.org 

National School Safety Center: http://www.schoolsafety.us 

U.S. Department of Education: http://www.ed.gov 
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The Board of Trustees desires to provide safe school environments that protect students from 
physical and emotional harm and recognizes the harmful effects of bullying on student learning 

and school attendance. District employees shall establish student safety as a high priority and 
shall not tolerate bullying of any student. 
 
No individual or group shall, through physical, written, verbal, or other means, harass, bully, 

sexually harass, threaten, intimidate, retaliate, cyberbully, cause bodily injury to, or commit hate 

violence against any student or school personnel on the actual or perceived basis of ancestry, 

age, color, disability, gender, gender identity, gender expression, nationality, race or ethnicity, 

religion, sex, sexual orientation, or association with a person or group with one or more of these 

actual or perceived characteristics during school attendance or school activities or any acts 

occurring within a school under the jurisdiction of the Superintendent of the school district. 
 
This policy applies to all District students and applies to all acts related to school activity or 
school attendance occurring within a school under the jurisdiction of the Superintendent of the 

Ocean View School District. 
 

 
 
Legal Reference:  

EDUCATION CODE  
234.1 Prohibition of Discrimination 
489000 Suspension or Expulsion  
MANAGEMENT RESOURCES CSBA: 
http://www.csba.org 
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Definitions 
 

“Bullying” includes any severe or pervasive physical or verbal act or conduct, including 
communications made in writing or by means of an electronic act, and including one or more 

acts committed by a pupil or group of pupils directed toward one or more pupils that has or can 

be reasonably predicted to have the effect of one or more of the following: 
 

• placing a reasonable pupil in fear of harm to that pupil’s or those pupils’ person or property 
 
• causing a reasonable pupil to experience a substantially detrimental effect on his or her physical 
or mental health 
 
• causing a reasonable pupil to experience substantial interference with his or her academic 
performance 
 
• causing a reasonable pupil to experience substantial interference with his or her ability to 
participate in or benefit from their services, activities, or privileges provided by a school 
 

“Cyberbullying” includes the creation or transmission of harassing communications, direct 

threats, or other harmful texts, sounds, or images on the Internet, social media, or other 

technologies using a telephone, computer, or any wireless communication device. Cyberbullying 

also includes breaking into another person’s electronic account and assuming that person’s 

identity in order to damage that person’s reputation. 
 

“Electronic act” means the creation and transmission originated on or off the school site, by 
means of an electronic device, including, but not limited to, a telephone, wireless telephone, or 

other wireless communication device, computer, or pager. 
 

“Reasonable pupil” means a pupil, including, but not limited to, an exceptional needs pupil, who 

exercises average care, skill, and judgement in conduct for a person of his or her age, or for a 
person of his or her age with his or her exceptional needs. 
 

Bullying Prevention 
 

To the extent possible, District schools shall focus on the prevention of bullying by establishing 

clear rules for student conduct and implementing strategies to promote a positive, collaborative 

school climate. Students and parents shall be informed, through student handbooks and other 

appropriate means, of District and school rules related to bullying, mechanisms available for 

reporting incidents or threats, and the consequences for engaging in bullying. 
 
 
 
 
 



Page 2 of 4 
 

OCEAN VIEW SCHOOL DISTRICT 

Huntington Beach, California 

 
 

ADMINISTRATIVE REGULATION AR5131.2 
 

STUDENTS 

 

BULLYING 

 

Bullying Prevention (continued) 
 

As appropriate, the District shall provide students with instruction, in the classroom or other 
educational settings, that promotes effective communication and conflict resolution skills, social 
skills, character/values education, respect for cultural and individual differences, self-esteem 
development, assertiveness skills, and appropriate online behavior. 
 

Staff shall receive related professional development, including information about early warning 
signs of harassing/intimidating behaviors and effective response. 
 

Intervention, Reporting and Investigations 
 

Students are encouraged to notify school staff when they are being bullied or suspect that another 

student is being victimized. In addition, the Superintendent or designee shall develop means for 
students to report threats or incidents confidentially and anonymously. 
 

Any student, parent/guardian, or other individual who believes that a student has been subjected 

to bullying or who has witnessed bullying may report the incident to a teacher, the principal, a 

compliance officer, or any other available school employee. Within one business day of 

receiving such a report or of observing an incident of bullying, a staff member shall notify the 

site administrator of the report or observation. All incidents of reported or observed bullying 

shall be investigated by the site administrator. 
 

Reports of bullying and cyberbullying shall be investigated promptly, and corrective action shall 
be taken when a complaint is verified. Neither reprisals nor retaliation shall occur as a result of 

the submission of a complaint and confidentiality is to be maintained. 
 

School personnel who witness an act of discrimination, harassment, intimidation, or bullying 
shall take immediate action to intervene when safe to do so. 
 

When the circumstances involve cyberbullying, individuals with information about the activity 

shall be encouraged to save and print any electronic or digital messages that they feel constitute 

cyberbullying and notify a teacher, the principal, or other employee so that the matter may be 

investigated. When a student uses a social networking site or service to bully or harass another 

student, the Superintendent or designee may file a request with the networking site or service to 

suspend the privileges of the student and to have the material removed. 

 
The expectation is that a site administrator shall complete an investigation within five school 

days and a written report within thirty days of receiving such notice of bullying behavior.  When 
unforeseen circumstances prevent the completion of the investigation within five days and/or the 

written report within thirty days, such reasons shall be described in the final written report 
document.  
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Intervention, Reporting and Investigations (continued) 
 

If the complainant is not in agreement with the findings of the school site investigation, a 
Bullying Complaint District Level Appeal may be submitted to the Student Services Office 

within ten days of receiving the investigation findings. 

 

Discipline 
 

Corrective actions for a student who commits an act of bullying of any type may include 
counseling, behavioral intervention and education, and, if the behavior is severe or pervasive as 

defined in Education Code 48900, may include suspension or expulsion. 
 

When appropriate based on the severity of pervasiveness of the bullying, the Superintendent or 
designee may contact law enforcement. 
 

The Superintendent, principal, or principal’s designee may refer a victim, witness, perpetrator, or 

other student affected by an act of bullying to a school counselor, school psychologist, social 

worker, child welfare attendance personnel, school nurse, or other school support service 

personnel for case management, counseling, and/or participation in a restorative justice program 

as appropriate. 

 

 
 
Legal Reference:  

EDUCATION CODE 
200-262.4  Prohibition of discrimination 

32282 Comprehensive safety plan 

32283.5 Bullying; online training  
35181 Governing board policy on responsibilities of students 

35291-35291.5  Rules 

48900-48925 Suspension or expulsion 

48985 Translation of notices  
52060-52077 Local control and accountability plan 

PENAL CODE 

422.55  Definition of hate crime  
647 Use of camera or other instrument to invade person's privacy; misdemeanor 
647.7 Use of camera or other instrument to invade person's privacy; punishment 
653.2 Electronic communication devices, threats to safety  
CODE OF REGULATIONS, TITLE 5 
4600-4687 Uniform complaint procedures  
UNITED STATES CODE, TITLE 47 254 
Universal service discounts (e-rate)  
CODE OF FEDERAL REGULATIONS, TITLE 28 

35.107  Nondiscrimination on basis of disability; complaints 
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Legal Reference: (continued) 
  
CODE OF FEDERAL REGULATIONS, TITLE 34 

104.7 Designation of responsible employee for Section 504 
106.8 Designation of responsible employee for Title IX 

110.25  Notification of nondiscrimination on the basis of age  
COURT DECISIONS 

Wynar v. Douglas County School District, (2013) 728 F.3d 1062 

J.C. v. Beverly Hills Unified School District, (2010) 711 F.Supp.2d 1094 
Lavine v. Blaine School District, (2002) 279 F.3d 719 
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DRESS AND GROOMING 
 

The Board of Trustees believes that appropriate dress and grooming contribute to a productive 

learning environment. The Board of Trustees expects students to wear clothing that is suitable 

for the school activities in which they participate. Students shall not wear clothing that presents a 

health or safety hazard or is likely to cause a substantial disruption to the educational program.  

District and school rules pertaining to student attire shall be included in student handbooks, may 

be posted in school offices and classrooms, and may be periodically reviewed with all students as 

necessary. 

Students shall not be prohibited from dressing in a manner consistent with their gender identity 

or gender expression or with their religious or cultural observance.  

The principal or designee is authorized to enforce this policy and shall inform any student who 

does not reasonably conform to the dress code. The dress code shall not be enforced in a manner 

that discriminates against a particular viewpoint or results in a disproportionate application of the 

dress code based on students’ gender, sexual orientation, race, ethnicity, household income, or 

body type or size.  

School administrators, teachers, and other staff shall be notified of appropriate and equitable 

enforcement of the dress code. 

When practical, students shall not be directed to correct a dress code violation during 

instructional time or in front of other students. 

Repeated violations or refusal to comply with the District’s dress code may result in disciplinary 

action.   

Gang-Related Apparel  

The Superintendent or designee may establish a reasonable dress code that prohibits students 

from wearing gang-related apparel when there is evidence of a gang presence that disrupts or 

threatens to disrupt the school's activities. Such a proposed school specific dress code shall be 

presented to the Board of Trustees who shall approve the plan upon determining that it is 

necessary to protect the health and safety of the school environment. The dress code policy shall 

be included in the school’s comprehensive safety plan. 
 

When determining specific items of clothing that may be defined as gang apparel, the school 

shall ensure that the determination is free from bias based on race, ethnicity, national origin, 

immigration status, or other protected characteristics.   
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DRESS AND GROOMING (Continued) 

Uniforms  

The Board of Trustees may approve a school-initiated dress code requiring students at the school 

to wear a school uniform whenever the Board determines that such a dress code will promote 

student achievement, a positive school climate, and/or student safety.    

If a school's plan to require uniforms is adopted, the Superintendent or designee shall establish 

procedures whereby parents/guardians may choose to have their children exempted from the 

school uniform policy. Students shall not be penalized academically, otherwise discriminated 

against or denied attendance to school if their parents/guardians so decide.  

The Superintendent or designee shall ensure that resources are identified to assist economically 

disadvantaged students in obtaining uniforms.  

Legal Reference:  
EDUCATION CODE  

35183 School dress codes; uniforms  

32281 School safety plans  
48907 Student exercise of free expression  

49066 Grades; effect of physical education class apparel  

CODE OF REGULATIONS, TITLE 5  
302 Pupils to be neat and clean on entering school  

Hartzell v. Connell (1984) 35 Cal. 3d 899  

Arcadia Unified School District v. California Department of Education, (1992) 2 Cal. 4th 251  
Marvin H. Jeglin et al v. San Jacinto Unified School District et al 827 F.Supp. 1459 (C.D. Cal. 1993)  

 

 

Policy Adopted: 01/11/11 

Policy Revised: 09/17/19 
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DRESS AND GROOMING 

 

In cooperation with teachers, students and parents/guardians, the principal or designee shall 

establish school rules governing student dress and grooming which are consistent with law, 

Board Policy and Administrative Regulations. These school dress codes shall be regularly 

reviewed.  

 

The following guidelines shall apply to all regular school activities:  

 

1. Clothing, jewelry and personal items shall be free of writing, pictures, or any other insignia 

which is vulgar, lewd, obscene, profane, or sexually suggestive, or which promotes the use 

of drugs, alcohol, or tobacco, or other illegal activity.  

 

2. Shoes must be worn at all times. Sandals must have heel straps. Flip-flops or backless 

shoes or sandals are not acceptable.  

 

3. Hats, caps, and other head coverings shall not be worn indoors.  

 

4. Clothes shall be sufficient to conceal undergarments at all times. See-through tops and bare 

abdomens are prohibited.  

 

The dress code shall be modified as appropriate to accommodate a student’s religious or cultural 

observance, health condition, or other circumstance deemed necessary by the principal or 

designee. In addition, the principal or designee may impose dress requirements to accommodate 

the needs of special school activities, physical education classes, athletic activities, and other 

extracurricular and cocurricular activities. 

 

No grade of a student participating in a physical education class shall be adversely affected if the 

student does not wear standardized physical education apparel because of circumstances beyond 

the student's control.   

 

Students shall be allowed to wear sun-protective clothing, including but not limited to hats, for 

outdoor use during the school day.     

 

Gang-Related Apparel  

 

At individual schools that have a dress code prohibiting gang-related apparel at school or school 

activities, the principal, staff and parents/guardians participating in the development of the 

school safety plan shall define "gang-related apparel" and shall limit this definition to apparel 

that reasonably could be determined to threaten the health and safety of the school environment 

if it were worn or displayed on a school campus.  
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DRESS AND GROOMING (Continued) 

 

Gang-Related Apparel (Continued) 

 

Because gang-related symbols are constantly changing, definitions of gang-related apparel shall 

be reviewed at least once each semester and updated whenever related information is received. 

As necessary, the school shall collaborate with law enforcement agencies to update definitions of 

gang-related apparel.   
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The Board of Trustees believes that regular school attendance is critical to student learning and 

that students who need to take medication prescribed or ordered for them by their authorized 

health care providers should be able to participate in the educational program.    

 

Any medication prescribed for a student with a disability who is qualified to receive services 

under the Individuals with Disabilities Education Act or Section 504 of the Rehabilitation Act of 

1973 shall be administered in accordance with the student’s individualized education program or 

Section 504 services plan as applicable.   

 

For the administration of medication to other students during school or school-related activities, 

the Superintendent or designee shall develop protocols which shall include options for allowing a 

parent/guardian to administer medication to his/her child at school, designate other individuals to 

do so on his/her behalf, and, with the child’s authorized health care provider’s approval, request 

the District’s permission for his/her child to self-administer a medication or self-monitor and/or 

self-test for a medical condition.  Such processes shall be implemented in a manner that 

preserves campus security, minimizes instructional interruptions, and promotes student safety 

and privacy.  

 

The Superintendent or designee shall make epinephrine auto-injectors available at each school 

for providing emergency medical aid to any person suffering, or reasonably believed to be 

suffering, from an anaphylactic reaction.   

 

The Superintendent or designee shall make Naloxone hydrochloride or another opioid antagonist 

available for emergency medical aid to any person suffering, or reasonably believed to be 

suffering, from an opioid overdose.   

 

Because of the conflict between state and federal law regarding the legality of medicinal 

cannabis, the Board prohibits the administration of medicinal cannabis to students on school 

grounds by parents/guardians or school personnel.    

 

The Superintendent or designee shall collaborate with city and county emergency responders, 

including local public health administrators, to design procedures or measures for addressing an 

emergency such as a public disaster or epidemic.    

 

Administration of Medication by School Personnel 

 

When allowed by law, medication prescribed to a student by an authorized health care provider 

may be administered by a school nurse or, when a school nurse or other medically licensed 

person is unavailable and the physician has authorized administration of medication by 

unlicensed personnel for a particular student, by other designated school personnel with 

appropriate training. School nurses and other designated school personnel shall administer 
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Administration of Medication by School Personnel (continued) 

 

medications to students in accordance with law, Board policy, administrative regulation, and, as 

applicable, the written statement provided by the student’s parent/guardian and authorized health 

care provider. Such personnel shall be afforded appropriate liability protection. 

 

The Superintendent or designee shall ensure that school personnel designated to administer any 

medication receive appropriate training and, as necessary, retraining from qualified medical 

personnel before any medication is administered. At a minimum, the training shall cover how 

and when such medication should be administered, the recognition of symptoms and treatment, 

emergency follow-up procedures, and the proper documentation and storage of medication. Such 

trained, unlicensed designated school personnel shall be supervised by, and provided with 

immediate communication access to, a school nurse, physician, or other appropriate individual. 

 

The Superintendent or designee shall maintain documentation of the training and ongoing 

supervision, as well as annual written verification of competency of other designated school 

personnel.   

 

 
Legal Reference: 

BUSINESS CODE 
2700-2837 Nursing 

3500-3546 Physician assistants 

4119.2 Acquisition of epinephrine auto-injectors 
4119.8 Acquisition of naloxone hydrochloride or another opioid antagonist 

EDUCATION CODE 
48980  Parent/Guardian notifications 

49407  Liability for treatment 

49408  Student emergency information 
49414 Emergency epinephrine auto-injectors 

49414.3 Emergency medical assistance; administration of medication for opioid overdose 

49414.5  Providing school personnel with voluntary emergency training 
49422-49427  Employment of medical personnel 

49423  Administration of prescribed medication for student 

49423.1 Inhaled asthma medication 
49480  Continuing medication regimen; notice 

UNITED STATES CODE, TITLE 20 

1232g  Family Educational Rights and Privacy Act (FERPA) of 1974 
1400-1482  Individuals with Disabilities Education Act 

UNITED STATES CODE, TITLE 21 

812 Schedule of controlled substances 
844 Penalties for possession of controlled substances 

UNITED STATES CODE, TITLE 29 

794  Rehabilitation Act of 1973, Section 504 
COURT DECISIONS 

American Nurses Association v. Torlakson, (2013) 57 Cal.App.4th 570 

 
Management Resources: 

AMERICAN DIABETES ASSOCIATION PUBLICATIONS 

Glucagon Training Standards for School Personnel:  Providing Emergency Medical Assistance to Pupils with Diabetes, May 2006 
Legal Advisory on Rights of Students with Diabetes in California's K-12 Public Schools, August 2007 

Training Standards for the Administration of Epinephrine Auto-Injectors, rev. 2015 
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Management Resources (continued): 

Program Advisory on Medication Administration, 2005 
NATIONAL DIABETES EDUCATION PROGRAM PUBLICATIONS 

Helping the Student with Diabetes Succeed:  A Guide for School Personnel, June 2003 

WEB SITES 
California School Boards Association (CSBA): http://www.csba.org 

CSBA District and County Office of Education Legal Services: https://legalservices.csba.org 

National Diabetes Education Program: www.ndeph.nih.gov 
American Diabetes Association:  http://www.diabetes.org 

California Department of Education, Health Services and School Nursing:  http://www.cde.ca.gov/ls/he/hn 

National Diabetes Education Program:  http://www.ndep.nih.gov 
U.S. Department of Health and Human Services, National Institutes of Health, Blood Institute, asthma information:  

http://www.nhlbi.nih.gov/health/public/lung/index.htm#asthma 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Policy Adopted: 02/18/92 

Policy Revised: 03/02/99 

Policy Revised: 05/17/05 
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Definitions 
 
Authorized health care provider means an individual who is licensed by the State of California to 
prescribe or order medication, including, but not limited to, a physician or physician assistant.  
(Education Code 49423)   
 
Other designated school personnel means any individual employed by the District, including a 
nonmedical school employee, who has volunteered or consented to administer medication or 
otherwise assist the student, and who may legally administer the medication to the student or 
assist the student in the administration of the medication.   
 
Medication may include not only a substance dispensed in the United States by prescription, but 
also a substance that does not require a prescription, such as over-the-counter remedies, 
nutritional supplements, and herbal remedies.   
 
Emergency medical assistance for a student suffering an epileptic seizure means the 
administration of an emergency antiseizure medication such as diazepam rectal gel and other 
emergency medications approved by the federal Food and Drug Administration for patients 
suffering from epileptic seizures.  (Education Code 49414.7)    
 
Epinephrine auto-injector means a disposable delivery device designed for the automatic injection 
of a premeasured dose of epinephrine into the human body to prevent or treat a life-threatening 
allergic reaction. (Education Code 49414) 
 
Anaphylaxis means a potentially life-threatening hypersensitivity to a substance, which may 
result from an insect sting, food allergy, drug reactions, exercise, or other cause.  Symptoms may 
include shortness of breath, wheezing, difficulty breathing, difficulty talking or swallowing, 
hives, itching, swelling, shock, or asthma.  (Education Code 49414)    
 
Opioid antagonist means naloxone hydrochloride or another drug approved by the federal Food 
and Drug Administration that, when administered, negates or neutralizes in whole or in part the 
pharmacological effects of an opioid in the body and that has been approved for the treatment of 
an opioid overdose.   (Education Code 49414.3) 
 
Notifications to Parents/Guardians 
 
At the beginning of each school year, the Superintendent or designee shall notify 
parents/guardians of the options available to students who need to take prescribed medication 
during the school day and the rights and responsibilities of parents/guardians regarding those 
options.  (Education Code 49480)    
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Notifications to Parents/Guardians (continued) 
 
In addition, the Superintendent or designee shall inform the parents/guardians of any student on a 
continuing medication regimen for a nonepisodic condition of the following requirements:  
(Education Code 49480) 
 

1. The parent/guardian is required to inform the school nurse or other designated 
employee of the medication being taken, the current dosage, and the name of the 
supervising physician.    

2. With the parent/guardian’s consent, the school nurse or other designated employee may 
communicate with the student’s physician regarding the medication and its effects, and 
may counsel school personnel regarding the possible effects of the medication on the 
student’s physical, intellectual, and social behavior, as well as possible behavioral signs 
and symptoms of adverse side effects, omission or overdose.    

 
Parent/Guardian Responsibilities 

The responsibilities of the parent/guardian of any student who may need medication during the 
school day shall include, but are not limited to: 
 
1. Submitting the parent/guardian written statement and the authorized health care provider’s 

written statements each school year as described in sections “Parent/Guardian Statement” 
and “Health Care Provider Statement” below.  The parent/guardian shall provide a new 
authorized health care provider’s statement if the medication, dosage, frequency of 
administration, or reason for administration changes.  (Education Code 49414.5, 49414.7, 
49423, 49423.1) 

2. If the student is on a continuing medication regimen for a nonepisodic condition, informing 
the school nurse or other designated certificated employee of the medication being taken, the 
current dosage, and the name of the supervising physician and updating the information when 
needed.  (Education Code 49480)   Student has had an emergency antiseizure medication 
administered to him/her within the past four hours on a school day.  (Education Code 
49414.7)    

3. Providing medications in properly labeled, original containers, along with the authorized 
health care provider’s instructions.  For prescribed or ordered medication, the container also 
shall bear the name and telephone number of the pharmacy, the student’s identification, and 
the name and phone number of the authorized health care provider.   
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Parent/Guardian Statement 
 
When District employees are to administer medication to a student, the parent/guardian’s written 
statement shall include the following: 
 

1. Identify the student.    
 
2. Grant permission for an authorized District representative to communicate directly with 

the student’s authorized health care provider and pharmacist, as may be necessary, 
regarding the health care provider’s written statement or any other questions that may 
arise with regard to the medication.    

 
3. Contain an acknowledgment that the parent/guardian understands how District employees 

will administer the medication or otherwise assist the student in its administration.  
 

4. Contain an acknowledgment that the parent/guardian understands the responsibilities to 
provide a written statement from the authorized health care provider, to ensure that the 
medication is delivered to the school in a proper container by an individual legally 
authorized to be in possession of the medication, and to provide all necessary supplies and 
equipment. 

 
5. Contain an acknowledgment that the parent/guardian understands the right to terminate the 

consent for the administration of the medication or for otherwise assisting the student in 
the administration at any time. 

 
In addition to the requirements in items #1-5 above, if a parent/guardian has requested that the 
student be allowed to carry and self-administer prescription auto-injectable epinephrine or 
prescription inhaled asthma medication, the parent/guardian’s written statement shall: (Education 
Code 49423, 49423.1) 
 

1. Consent to the self-administration.    

2. Release the District and school personnel from civil liability if the student suffers and 
adverse reaction as a result of self-administering the medication.    

 
In addition to the requirements in items #1-5 above, if a parent/guardian wishes to designate an 
individual who is not an employee of the District to administer medication to the student, the 
parent/guardian’s written statement shall clearly identify the individual and shall state: 
 

1. The individual’s willingness to accept the designation.    

2. That the individual is permitted to be on the school site.    
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Parent/Guardian Statement (continued) 

3. Any limitations on the individual’s authority.    
 
Health Care Provider Statement 
 
When any District employee is to administer prescribed medication to a student, or when a 
student is to be allowed to carry and self-administer medication during school hours, the 
authorized health care provider’s written statement shall include: 
 

1. Clear identification of the student. (Education Code 49414.7, 49423, 49423.1)    

2. The name of the medication. (Education Code 49414.7, 49423, 49423.1)   

3. The method, amount, and time schedules by which the medication is to be taken. 
(Education Code 49414.7, 49423, 49423.1)   

4. If a parent/guardian has requested that his/her child be allowed to self-administer 
medication, confirmation that the student is able to self-administer the medication. 
(Education Code 49423, 49423.1)    

5. For medication that is to be administered by unlicensed personnel, confirmation by the 
student’s health care provider that the medication may safely and appropriately be 
administered by unlicensed personnel. (Education Code 49423, 49423.1) 

6. For medication that is to be administered in an as-needed basis, the specific symptoms that 
would necessitate administration of the medication, allowable frequency for 
administration, and indications for referral for medical evaluation.     

7. Possible side effects of the medication.    

8. Name, address, telephone number, and signature of the student’s authorized health care 
provider.    

For self-administration of inhaled asthma medication, the District shall accept a written statement 
from a physician or surgeon contracted with a health plan licensed pursuant to Health and Safety 
Code 1351.2.  Such written statement shall be in English and Spanish and shall include the name 
and contact information for the physician or surgeon.   (Education Code 49423.1) 
 
When authorizing a District employee to administer emergency antiseizure medication to a 
student, the authorized health care provider’s written statement shall also include the following: 
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Health Care Provider Statement (continued) 
 

1. Detailed seizure symptoms, including frequency, type, or length of seizures that identify 
when the administration of the medication becomes necessary. 

2. Any potential adverse responses by the student and recommended mitigation actions, 
including when to call emergency services. 

3. A protocol for observing the student after a seizure, including, but not limited to, whether 
he/she should rest in the school office or return to his/her class and the length of time 
he/she should be under direct observation. 

4. A statement that, following a seizure, a school administrator or other staff member shall 
contact the school nurse and the student’s parent/guardian to continue the observation 
plan. 

 
District Responsibilities 
 
The Superintendent or designee shall ensure that any unlicensed school personnel authorized to 
administer medication to a student receives appropriate training from the school nurse or other 
qualified medical personnel.  The school nurse or other designated school personnel shall: 
 

1. Administer or assist in administering medication in accordance with the authorized health 
care provider's written statement.    

2. Accept delivery of medications from parents/guardians and count and record them upon 
receipt.     

 
3. Maintain a list of students needing medication during the school day, including those 

authorized to self-administer medication, and note on the list the type of medication and 
the times and dosage to be administered.  
 

4. Maintain for each student a medication log which may:  
 

a. Specify the student's name, medication, dose, method of administration, time of 
administration during the regular school day, date(s) on which the student is 
required to take the medication, and the authorized health care provider's name and 
contact information    

 
b. Contain space for daily recording of the date, time, and amount of medication 

administered, and the signature of the individual administering the medication. 
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District Responsibilities (continued) 
 

5. Maintain for each student a medication record which may include the authorized health 
care provider's written statement, the parent/guardian's written statement, the medication 
log, and any other written documentation related to the administration of medication to the 
student.  

    
6. Ensure that student confidentiality is appropriately maintained. 

 
7. Coordinate and, as appropriate, ensure the administration of medication during field trips 

and other school-related activities.   
  
8. Report to a student's parent/guardian and the site administrator any refusal by the student 

to take the medication.  
 

9. Keep all medication to be administered by the District in a locked drawer or cabinet.  

10. As needed, communicate with a student's authorized health care provider and/or 
pharmacist regarding the medication and its effects.     

11. Counsel other designated school personnel regarding the possible effects of a medication 
on a student's physical, intellectual, and social behavior, as well as possible behavioral 
signs and symptoms of adverse side effects, omission, or overdose.    

 
12. Ensure that any unused, discontinued, or outdated medication is returned to the student's 

parent/guardian at the end of the school year or, if the medication cannot be returned, 
dispose of it in accordance with state laws and local ordinances.   
 

13. In the event of a medical emergency requiring administration of medication, provide 
immediate medical assistance, directly observe the student following the administration of 
medication, contact the student's parent/guardian, and determine whether the student 
should return to class, rest in the school office, or receive further medical assistance.  

 
14. Report to the site administrator, the student’s parent/guardian, and if necessary, the 

student’s authorized health care provider any instance when a medication is not 
administered properly, including administration of the wrong medication or failure to 
administer the medication in accordance with authorized health care provider’s written 
statement.    
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Additional Requirements for Management of Epileptic Seizures 
 

The Superintendent or designee shall make arrangements for assisting students with epilepsy who 
may suffer a seizure at school.  Such arrangements shall include the following: (Education Code 
49414.7) 
 
1. Training: Any employee who volunteers to administer an emergency antiseizure medication 

shall receive from a licensed health care professional the training specified in 5 CCR 623 
before administering such medication. The training shall include, but is not limited to:  
 

a. Recognition and treatment of different types of seizures. 
 

b. Administration of an emergency antiseizure medication. 
 
c. Basic emergency follow-up procedures, including, but not limited to, a requirement 

for the principal or designee to call the emergency 911 telephone number and to 
contact the student's parent/guardian, but not necessarily to transport the student to an 
emergency room. 

 
d. Techniques and procedures to ensure student privacy. 
 

When a trained employee has not administered an emergency antiseizure medication to a student 
within two years after completing the training and a student who may need the administration of 
an emergency antiseizure medication is enrolled in the school, the employee shall be retrained in 
order to retain the ability to administer an emergency antiseizure medication. 
 
2. Notification of Administration:  The Superintendent or designee shall establish a process for 

notifying the credentialed school nurse, or the Superintendent or designee as applicable, 
whenever an employee administers an emergency antiseizure medication to a student at a 
school site.  
 

3. Supervision of Volunteers: Volunteer school employees shall be supervised by a licensed 
health care professional in accordance with 5 CCR 627. 

 
Emergency Epinephrine Auto-Injectors 
 
The Superintendent or designee shall provide epinephrine auto-injectors to school nurses or other 
employees who have volunteered to administer them in an emergency and have received training. 
The school nurse, or a volunteer employee when a school nurse or physician is unavailable, may 
administer an epinephrine auto-injector to provide emergency medical aid to any person suffering, 
or reasonably believed to be suffering, from potentially life-threatening symptoms of anaphylaxis 
at school or a school activity.  (Education Code 49414)    
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Emergency Epinephrine Auto-Injectors (continued) 
 
At least once per school year, the Superintendent or designee shall distribute to all staff a notice 
requesting volunteers to be trained to administer an epinephrine auto-injector and describing the 
training that the volunteer will receive.  (Education Code 49414)   
 
The principal or designee at each school may designate one or more volunteers to receive initial 
and annual refresher training, which shall be provided by a school nurse or other qualified person 
designated by a physician and surgeon authorized pursuant to Education Code 49414, and shall be 
based on the standards developed by the Superintendent of Public Instruction. Written materials 
covering the required topics for training shall be retained by the school for reference. (Education 
Code 49414)    
 
A school nurse or other qualified supervisor of health, or a District administrator if the District 
does not have a qualified supervisor of health, shall obtain a prescription for epinephrine auto-
injectors for each school from an authorized physician and surgeon.  Such prescription may be 
filled by local or mail order pharmacies or epinephrine auto-injector manufacturers. Elementary 
schools shall, at a minimum, be provided one package of adult (regular) and one junior 
epinephrine auto-injectors. Secondary schools shall be provided at least one adult (regular) 
epinephrine auto-injectors, unless there are any students at the school who require a junior 
epinephrine auto-injector.  (Education Code 49414) 
 
If an epinephrine auto-injector is used, the school nurse or other qualified supervisor of health 
shall restock the epinephrine auto-injector as soon as reasonably possible, but no later than two 
weeks after it is used. In addition, epinephrine auto-injectors shall be restocked before their 
expiration date.  (Education Code 49414)    
 
Information regarding defense and indemnification provided by the District for any and all civil 
liability for volunteers administering epinephrine auto-injectors shall be provided to each 
volunteer and retained in his/her personnel file.  (Education Code 49414)   
 
A school may accept gifts, grants, and donations from any source for the support of the school in 
carrying of the requirements of Education Code 49414, including, but not limited to, the 
acceptance of epinephrine auto-injectors from a manufacturer or wholesaler.  (Education Code 
49414)   
 
The Superintendent or designee shall maintain records regarding the acquisition and disposition 
of epinephrine auto-injectors for a period of three years from the date the records were created.  
(Business and Professions Code 4119.2)    
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Emergency Medication for Opioid Overdose 
 
The District may elect to make emergency naloxone hydrochloride or another opioid antagonist 
available at schools for the purpose of providing emergency medical aid to persons suffering, or 
reasonable believed to be suffering, from an opioid overdose. In determining whether to make this 
medication available, the Superintendent or designee shall evaluate the emergency medical 
response time to the school and determine whether initiating emergency medical services is an 
acceptable alternative to providing an opioid antagonist and training personnel to administer the 
medication.  (Education Code 49414.3) 
 
When available at the school site, the school nurse shall provide emergency naloxone 
hydrochloride or another opioid antagonist for emergency medical aid to any person exhibiting 
potentially life-threatening symptoms of an opioid overdose at school or a school activity. Other 
designated personnel who have volunteered and have received training may administer such 
medication when a school nurse or physician is unavailable, and shall only administer the 
medication by nasal spray or auto injector.   (Education Code 49414.3) 
 
At least once per school year, the Superintendent or designee shall distribute to all staff a notice 
requesting volunteers to be trained to administer naloxone hydrochloride or another opioid 
antagonist, describing the training that the volunteer will receive, and explaining the right of the 
volunteer to rescind the offer to volunteer at any time, including after receiving training. The 
notice shall also include a statement that no benefit will be granted to or withheld from any 
employee based on the offer to volunteer and that there will be no retaliation against any 
employee for rescinding the offer to volunteer.   (Education Code 49414.3) 
 
The principal or designee may designate one or more volunteer employees to receive initial and 
annual refresher training, based on standards adopted by the SPI, regarding the storage and 
emergency use of naloxone hydrochloride or another opioid antagonist. The training shall be 
provided at no cost to the employee, conducted during regular working hours, and be provided by 
a school nurse or other qualified person designated by an authorizing physician and surgeon. 
Written materials provided during the training shall be retained at the school for reference.  
(Education Code 49414.3) 
 
A school nurse, other qualified supervisor of health, or, if the District does not have a qualified 
supervisor of health, a District administrator shall obtain a prescription for naloxone 
hydrochloride or another opioid antagonist for each school from an authorized physician and 
surgeon. Such prescription may be filled by local or mail order pharmacies or manufacturers. 
(Education Code 49414.3) 
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Emergency Medication for Opioid Overdose (continued) 
 
If the medication is used, the school nurse, other qualified supervisor of health, or District 
administrator, as applicable, shall restock the medication as soon as reasonably possible, but no 
later than two weeks after it is used. In addition, the medication shall be restocked before its 
expiration date.  (Education Code 49414.3) 
 
Information regarding defense and indemnification provided by the District for any and all civil 
liability for volunteers administering naloxone hydrochloride or another opioid antagonist for 
emergency aid shall be provided to each volunteer and retained in the employee's personnel file.  
(Education Code 49414.3) 
 
A school may accept gifts, grants, and donations from any source for the support of the school in 
carrying out the requirements of Education Code 49414.3, including, but not limited to, the 
acceptance of the naloxone hydrochloride or another opioid antagonist from a manufacturer or 
wholesaler.  (Education Code 49414.3)  
 
The Superintendent or designee shall maintain records regarding the acquisition and disposition 
of naloxone hydrochloride or another opioid antagonist for a period of three years from the date 
the records were created.  (Business and Professions Code 4119.8) 
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The Board of Trustees is committed to supporting the safety and well-being of District students 

and desires to facilitate the prevention of and response to child abuse and neglect. The 

Superintendent or designee shall develop and implement strategies for preventing, recognizing, 

and promptly reporting known or suspected child abuse and neglect.  

 

The Superintendent or designee may provide a student who is a victim of abuse with school-

based mental health services or other support services and/or may refer the student to resources 

available within the community as needed. 

 

Child Abuse Prevention 

 

The District's instructional program shall include age-appropriate and child abuse prevention 

curriculum.  This curriculum shall explain students' right to live free of abuse, include instruction 

in the skills and techniques needed to identify unsafe situations and react appropriately and 

promptly, inform students of available support resources, and teach them how to obtain help and 

disclose incidents of abuse.  The curriculum also shall include training in self-protection 

techniques. 

 

The District’s program also may include age-appropriate curriculum in sexual abuse and sexual 

assault awareness and prevention. Upon written request of a student’s parent/guardian, the 

student shall be excused from taking such instruction. 

 

The Superintendent or designee shall to the extent feasible, seek to incorporate community 

resources into the District's child abuse prevention programs and may use these resources to 

provide parents/guardians with instruction in parenting skills and child abuse prevention. 

 

Child Abuse Reporting 

 

The Superintendent or designee shall establish procedures for the identification and reporting of 

known and suspected child abuse and neglect in accordance with law. 

 

Procedures for reporting child abuse shall be included in the District and/or school 

comprehensive safety plan. 

 

District employees who are mandated reporters, as defined by law and administrative regulation, 

are obligated to report all known or suspected incidents of child abuse and neglect. 

 

Mandated reporters shall not investigate any suspected incidents, but rather shall cooperate with 

agencies responsible for investigating and prosecuting cases of child abuse and neglect. 
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Child Abuse Reporting (continued) 

 

The Superintendent or designee shall provide training regarding the reporting duties of mandated 

reporters. 

 

 

 
 

 
Legal Reference: 

EDUCATION CODE 

32280-32288 Comprehensive school safety plans 
33195 Heritage schools, mandated reporters 

33308.1 Guidelines on procedure for filing child abuse complaints 

44252 Teachers Credentialing 
44691 Staff development in the detection of child abuse and neglect 

44807 Duty concerning conduct of students 

44906 Notification when student released to peace officer 
48987 Dissemination of reporting guidelines to parents 

49001 Prohibition of corporal punishment 

51220.5 Parenting skills education 
51900.6 Sexual abuse and sexual assault awareness and prevention 

PENAL CODE 

152.3 Duty to report murder, rape, or lewd or lascivious act 
273a Willful cruelty or unjustifiable punishment of child; endangering life or health 

288 Definition of lewd or lascivious act requiring reporting 

11164-11174.4 Child Abuse and Neglect Reporting Act 
WELFARE AND INSTITUTIONS CODE 

15630-15637 Dependent adult abuse reporting 

CODE OF REGULATIONS, TITLE 5 
4650  Filing complaints with CDE, special education students 

UNITED STATES CODE, TITLE 42 

11434a McKinney-Vento Homeless Assistance Act; definitions 
 

 

 

Policy Adopted:   02/18/92 

Policy Revised:    09/04/01 

Policy Revised:    01/11/11 

Policy Revised:    04/26/16 
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Definitions 

 

Child abuse or neglect includes the following:   

 

1. A physical injury or death inflicted by other than accidental means on a child by another 

person. 

 

2. Sexual abuse of a child, including sexual assault or sexual exploitation, as defined in 

Penal Code 11165.1. 

 

3. Neglect of a child as defined in Penal Code 11165.2. 

 

4. Willful harming or injuring of a child or the endangering of the person or health of a 

child as defined in Penal Code 11165.3. 

 

5. Unlawful corporal punishment or injury as defined in Penal Code 11165.4. 

 

Child abuse or neglect does not include: 

 

1. A mutual affray between minors.  

 

2. An injury caused by reasonable and necessary force used by a peace officer acting 

within the course and scope of his/her employment.   

 

3. An injury resulting from the exercise by a teacher, vice principal, principal, or other 

certificated employee of the same degree of physical control over a student that a 

parent/guardian would be privileged to exercise, not exceeding the amount of physical 

control reasonably necessary to maintain order, protect property, protect the health and 

safety of students, or maintain proper and appropriate conditions conducive to learning.  

 

4. An injury caused by a school employee's use of force that is reasonable and necessary to 

quell a disturbance threatening physical injury to persons or damage to property, to 

protect himself/herself, or to obtain weapons or other dangerous objects within the 

control of the student.   

 

5. Physical pain or discomfort caused by athletic competition or other such recreational 

activity voluntarily engaged in by the student.   

 

6. Homelessness or classification as an unaccompanied minor. 
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Definitions (continued) 

 

Mandated reporters include, but are not limited to, teachers; instructional aides; teacher's aides or 

assistants; classified employees; certificated pupil personnel employees; administrative officers 

or supervisors of child attendance; administrators and employees of a licensed day care facility; 

Head Start teachers; District police or security officers; licensed nurse or health care provider; 

and administrators, presenters, and counselors of a child abuse prevention program.   

 

Reasonable suspicion means that it is objectively reasonable for a person to entertain a suspicion, 

based upon facts that could cause a reasonable person in a like position, drawing when 

appropriate on his/her training and experience, to suspect child abuse or neglect.  However, 

reasonable suspicion does not require certainty that child abuse or neglect has occurred nor does 

it require a specific medical indication of child abuse or neglect.  
 

Reportable Offenses 
 

A mandated reporter shall make a report using the procedures provided below whenever, in 

his/her professional capacity or within the scope of his/her employment, he/she has knowledge of 

or observes a child whom the mandated reporter knows or reasonably suspects has been the 

victim of child abuse or neglect.   
 

Any mandated reporter who has knowledge of or who reasonably suspects that a child is 

suffering serious emotional damage or is at a substantial risk of suffering serious emotional 

damage, based on evidence of severe anxiety, depression, withdrawal, or untoward aggressive 

behavior toward self or others, may make a report to the appropriate agency.   
 

Any District employee who reasonably believes that he/she has observed the commission of a 

murder, rape, or lewd or lascivious act by use of force, violence, duress, menace, or fear of 

immediate and unlawful bodily injury, where the victim is a child under age 14 shall notify a 

peace officer.   
 

Responsibility for Reporting 
 

The reporting duties of mandated reporters are individual and cannot be delegated to another 

person.   
 

When two or more mandated reporters jointly have knowledge of a known or suspected instance 

of child abuse or neglect, the report may be made by a member of the team selected by mutual 

agreement and a single report may be made and signed by the selected member of the reporting 

team. Any member who has knowledge that the member designated to report has failed to do so 

shall thereafter make the report.   
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Responsibility for Reporting (continued) 

 

No supervisor or administrator shall impede or inhibit a mandated reporter from making a report.   

 

Any person not identified as a mandated reporter who has knowledge of or observes a child 

whom he/she knows or reasonably suspects has been a victim of child abuse or neglect may 

report the known or suspected instance of child abuse or neglect to the appropriate agency.   

 

Reporting Procedures 

 

1. Initial Telephone Report 

 

Immediately or as soon as practicably possible after knowing or observing suspected 

child abuse or neglect, a mandated reporter shall make an initial report by telephone to 

any police department (excluding a school district police/security department), sheriff's 

department, county probation department if designated by the county to receive such 

reports, or county welfare department.   

 

Child Abuse Registry/Orange County  

P.O. Box 14102  

Orange, CA 92863-1502  

714-940-1000 (HOTLINE), 714-938-0289 (FAX) 

 

When the initial telephone report is made, the mandated reporter shall note the name of 

the official contacted, the date and time contacted, and any instructions or advice 

received. 

 

2. Written Report 

 

Within 36 hours of knowing or observing the information concerning the incident, the 

mandated reporter shall then prepare and either send, fax, or electronically submit to the 

appropriate agency a written follow-up report, which includes a completed Department 

of Justice form (SS 8572).   
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Reporting Procedures (continued) 

 

The Department of Justice form may be obtained from the District office or other 

appropriate agencies, such as the county probation or welfare department or the police or 

sheriff’s department. 

 

Reports of suspected child abuse or neglect shall include, if known:   

 

a. The name, business address, and telephone number of the person making the 

report and the capacity that makes the person a mandated reporter. 

 

b. The child's name and address, present location and, where applicable, school, 

grade, and class. 

 

c. The names, addresses, and telephone numbers of the child's parents/guardians. 

 

d. The information that gave rise to the reasonable suspicion of child abuse or 

neglect and the source(s) of that information. 

 

e. The name, address, telephone number, and other relevant personal information 

about the person(s) who might have abused or neglected the child. 

 

The mandated reporter shall make a report even if some of this information is not known or is 

uncertain to him/her.   

 

The mandated reporter may give to an investigator from an agency investigating the case, 

including a licensing agency, any information relevant to the incident of child abuse or neglect or 

to a report made for serious emotional damage pursuant to Penal Code 11166.05 

 

3. Internal Reporting 

 

The mandated reporter shall not be required to disclose his/her identity to his/her 

supervisor, the principal, or the Superintendent or designee. 

 

However, employees reporting child abuse or neglect to an appropriate agency are 

encouraged, but not required, to notify the principal as soon as possible after the initial 

telephone report to the appropriate agency.  When so notified, the principal shall inform 

the Superintendent or designee, who will then inform the Board of Trustees within 24 

hours.  
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Reporting Procedures (continued) 

 

The principal so notified shall provide the mandated reporter with any assistance 

necessary to ensure that reporting procedures are carried out in accordance with law, 

Board policy, and administrative regulation. At the mandated reporter's request, the 

principal may assist in completing and filing the necessary forms. 

 

Reporting the information to an employer, supervisor, principal, school counselor, co-

worker, or other person shall not be a substitute for making a mandated report to the 

appropriate agency.   

 

Training 

 

Within the first six weeks of each school year, the Superintendent or designee shall provide 

training on mandated reporting requirements to District employees and persons working on their 

behalf who are mandated reporters.  Any school personnel hired during the school year shall 

receive such training within the first six weeks of employment. 

 

The Superintendent or designee shall use the online training module provided by the California 

Department of Social Services.  However, if the online training module is not used, the 

Superintendent or designee is required to report to the CDE regarding the training being used in 

its place. 

 

The training shall include, but not necessarily be limited to, training in identification and 

reporting of child abuse and neglect.  In addition, the training shall include information that 

failure to report an incident of known or reasonably suspected child abuse or neglect as required 

by law is a misdemeanor punishable by imprisonment and/or a fine as specified. 

 

The Superintendent or designee shall obtain the retain proof of each mandated reporter’s 

completion of the training. 

 

Victim Interviews 

 

Whenever the Department of Social Services or another government agency investigating 

suspected child abuse or neglect that occurred within the child’s home or out-of-home care 

facility, the student may be interviewed by an agency representative during school hours, on 

school premises.  The Superintendent or designed shall give the student the choice of being 

interviewed in private or in the presence of any adult school employee or volunteer aide selected 

by the student. 
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Victim Interviews (continued) 

 

A staff member or volunteer aide selected by a child may decline to be present at the interview. 

If the selected person accepts, the principal or designee shall inform him/her of the following 

requirements:   

 

1. The purpose of the selected person's presence at the interview is to lend support to the 

child and enable him/her to be as comfortable as possible. 

 

2. The selected person shall not participate in the interview. 

 

3. The selected person shall not discuss the facts or circumstances of the case with the 

child. 

 

4. The selected person is subject to the confidentiality requirements of the Child Abuse and 

Neglect Reporting Act, a violation of which is punishable as specified in Penal Code 

11167.5. 
 

If a staff member agrees to be present, the interview shall be held at a time during school hours 

when it does not involve an expense to the school.   
 

Release of Child to Peace Officer 
 

When a child is released to a peace officer and taken into custody as a victim of suspected child 

abuse or neglect, the Superintendent or designee and/or principal shall not notify the 

parent/guardian, but rather shall provide the peace officer with the address and telephone number 

of the child's parent/guardian.  
 

Parent/Guardian Complaints 
 

Upon request, the Superintendent or designee shall provide parents/guardians with procedures 

for reporting suspected child abuse occurring at a school site to appropriate agencies.  For 

parents/guardians whose primary language is other than English, such procedures shall be in 

their primary language and, when communicating orally regarding those procedures, an 

interpreter shall be provided. 
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Parent/Guardian Complaints (continued) 

 

To file a complaint against a District employee or other person suspected of child abuse or 

neglect at a school site, parents/guardians may file a report by telephone, in person, or in writing 

with any appropriate agency identified above under "Reporting Procedures." If a parent/guardian 

makes a complaint about an employee to any other employee, the employee receiving the 

information shall notify the parent/guardian of procedures for filing a complaint with the 

appropriate agency.  The employee also is obligated pursuant to Penal Code 11166 to file a 

report himself/herself using the procedures described above for mandated reporters. 
 

In addition, if the child is enrolled in special education, a separate complaint may be filed with 

the California Department of Education pursuant to 5 CCR 4650. 
 

Notifications 
 

The Superintendent or designee shall provide to all new employees who are mandated reporters a 

statement that informs them of their status as mandated reporters, of their reporting obligations 

under Penal Code 11166, and of their confidentiality rights under Penal Code 11167.  The 

District shall also provide these new employees with a copy of Penal Code 11165.7, 11166, and 

11167.  

 

Before beginning employment, any person who will be a mandated reporter by virtue of his/her 

position shall sign a statement indicating that he/she has knowledge of the reporting obligations 

under Penal Code 11166 and that they will comply with those provisions.  The signed statements 

shall be retained by the Superintendent or designee.   

 

Employees who work with dependent adults shall be notified of legal responsibilities and 

reporting procedures pursuant to Welfare and Institutions Code 15630-15637. 

 

The Superintendent or designee shall also notify all employees that: 

 

1. A mandated reporter who reports a known or suspected instance of child abuse or 

neglect shall not be held civilly or criminally liable for making a report and this 

immunity shall apply even if the mandated reporter acquired the knowledge or 

reasonable suspicion of child abuse or neglect outside of his/her professional capacity or 

outside the scope of his/her employment. Any other person making a report shall not 

incur civil or criminal liability unless it can be proven that he/she knowingly made a 

false report or made a report with reckless disregard of the truth or falsity of the report.  
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 Notifications (continued) 

 

2. If a mandated reporter fails to report an incident of known or reasonably suspected child 

abuse or neglect, he/she may be guilty of a crime punishable by a fine and/or 

imprisonment.   

 

3. No employee shall be subject to any sanction by the District for making a report unless it 

can be shown that he/she knowingly made a false report or made a report with reckless 

disregard of the truth or falsity of the report. 
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SUICIDE PREVENTION 
 

The Board of Trustees recognizes that suicide is a leading cause of death among youth and that 

school personnel who regularly interact with students are often in a position to recognize the 

warning signs of suicide and to offer appropriate referral and/or assistance. To attempt to reduce 

suicidal behavior and its impact on students and families, the Superintendent or designee shall 

develop measures and strategies for suicide prevention, intervention and postvention. 

 

In developing measures and strategies for use by the District, the Superintendent or designee shall 

consult with school and community stakeholders, school employed mental health professionals, 

suicide prevention experts and the county mental health plan. (Education Code 215) 

 

The Board of Trustees shall ensure that measures and strategies for students in grades TK-6 are 

age appropriate and delivered and discussed in a manner that is sensitive to the needs of young 

students. (Education Code 215) 

 

Measures and strategies for suicide prevention, intervention, and postvention shall include, but are 

not limited to: 

 

1. Staff development on suicide awareness and prevention for teachers, school counselors, 

and other District employees who interact with students, as described in the accompanying 

Administrative Regulation.  

 

2. Instructing students in problem-solving and coping skills to promote students’ mental 

emotional, and social health and well-being. 

3. Promoting a positive school climate that enhances students’ feelings of connectedness with 

the school and that is characterized by caring staff and harmonious interrelationships 

among students. 

 

4. Providing information to parents/guardians regarding risk factors and warning signs of 

suicide, the severity of the youth suicide problem, the District’s suicide awareness and 

prevention strategies, basic steps for helping suicidal youth, and school and community 

resources that can help youth in crisis. 

 

5. Encouraging students to notify appropriate school personnel or other adults when they are 

experiencing thoughts of suicide or when they suspect or have knowledge of another 

student’s suicidal intentions. 

 

6. Developing crisis intervention procedures for addressing suicide threats or attempts. 

 

7. Counseling and other postvention strategies for helping students, staff, and others cope in 

the aftermath of a student’s suicide. 
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SUICIDE PREVENTION  (continued) 
 

As appropriate, these measures and strategies shall specifically address the needs of students who 

are at high risk of suicide, including, but not limited to, students who are bereaved by suicide; 

students with disabilities, mental illness, or substance use disorders; students who are experiencing 

homelessness or who are in out-of-home settings such as foster care; and students who are lesbian, 

gay, bisexual, transgender, or questioning youth. (Education Code 215) 

 

If a referral is made for mental health or related services for a student in grade TK-6 who is a 

MediCal beneficiary, the Superintendent or designee shall coordinate and consult with the county 

mental health plan. (Education Code 215) 

 

District employees shall act only within the authorization and scope of their credential or license. 

Nothing in this policy shall be construed as authorizing or encouraging District employees to 

diagnose or treat mental illness unless they are specifically licensed and employed to do so.  

 

The Board shall review, and update as necessary, this policy at least every five years. (Education 

Code 215) 

 

The Superintendent or designee shall post this policy on the District’s website, in a prominent 

location, and in a manner that is easily accessible to parents/guardians and students. (Education 

Code 234.6) 
 
 
 
 
Legal Reference: 

EDUCATION CODE 
32280-32289 Comprehensive safety plan 

49060-49079 Student records 
49602 Confidentiality of student information 
49604 Suicide prevention training for school counselors 

GOVERNMENT CODE 

810-996.6 Government Claims Act 

WELFARE AND INSTITUTIONS CODE 

5698 Emotionally disturbed youth; legislative intent 

5850-5883 Mental Health Services Act 

COURT DECISIONS 

Corales v. Bennett (Ontario-Montclair School District), (2009) 567 F.3d 554 

 

Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

Health Education Content Standards for California Public Schools, Kindergarten Through Grade Twelve, 2008 

Youth Suicide-Prevention Guidelines for California Schools, 2005 

Health Framework for California Public Schools, Kindergarten Through Grade Twelve, 2003 

CALIFORNIA DEPARTMENT OF MENTAL HEALTH PUBLICATIONS 

California Strategic Plan for Suicide Prevention: Every Californian is Part of the Solution, 2008 

CENTERS FOR DISEASE CONTROL AND PREVENTION PUBLICATIONS 
School Connectedness: Strategies for Increasing Protective Factors Among Youth, 2009 
U.S. DEPARTMENT OF HEALTH AND HUMAN SERVICES PUBLICATIONS 

National Strategy for Suicide Prevention: Goals and Objectives or Action, 2001 

 

http://www.gamutonline.net/displayPolicy/315704/5
http://www.gamutonline.net/displayPolicy/315704/5
http://www.gamutonline.net/displayPolicy/132279/5
http://www.gamutonline.net/displayPolicy/132279/5
http://www.gamutonline.net/displayPolicy/132424/5
http://www.gamutonline.net/displayPolicy/132425/5
http://www.gamutonline.net/displayPolicy/146308/5
http://www.gamutonline.net/displayPolicy/146308/5
http://www.gamutonline.net/displayPolicy/195018/5
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Management Resources: (continued) 
WEB SITES 

American Psychological Association: http://www.apa.org 
California Department of Education, Mental Health: http://www.cde.ca.gov/ls/cg/mh  

California Department of Mental Health, Children and Youth Programs: 

http://www.dmh.ca.gov/Services_and_Programs/Children_and_Youth 
Centers for Disease Control and Prevention, Mental Health: http://www.cdc.gov/mentalhealth 

National Institute for Mental Health: http://www.nimh.nih.gov 

U.S. Department of Health and Human Services, Substance Abuse and Mental Health Services Administration: 
http://www.samhsa.gov 
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Staff Development 
 

Suicide prevention training shall be provided to teachers, counselors, and other District employees 

who interact with students. The training shall be offered under the direction of a school 

counselor/psychologist and/or in cooperation with one or more community mental health 

agencies. 

Materials for training shall include how to identify appropriate mental health services at the 

school site and within the community, and when and how to refer youth and their families to those 

services. Materials also may include programs that can be completed through self-review of 

suitable suicide prevention materials. (Education Code 215) 

Staff development shall include research and information related to the following topics: 

 

1. The higher risk of suicide among certain groups, including, but not limited to, students who 

are bereaved by suicide; students with disabilities, mental illness, or substance use  disorders; 

students who are experiencing homelessness or who are in out-of-home settings such as foster 

care; and students who are lesbian, gay, bisexual, transgender, or questioning youth 

 

2. Individual risk factors such as previous suicide attempt(s) or self-harm, history of depression 

or mental illness, family history of suicide or violence, feelings of isolation, interpersonal 

conflicts, a recent severe stressor or loss, family instability, impulsivity, and other factors 

 

3. Warning signs that may indicate depression, emotional distress, or suicidal intentions, such as 

changes in students’ personality or behavior and verbalizations of hopelessness or suicidal intent 

 

4. Protective factors that may help to decrease a person’s suicide risk, such as resiliency, 

problem-solving ability, access to mental health care, and positive connections to family, peers, 

school, and community 

 

5. Instructional strategies for teaching suicide awareness and prevention strategies and promoting 

mental and emotional health 

 

6. School and community resources and services, including resources and services that meet the 

specific needs of high-risk groups 

 

7. Appropriate ways to interact with a student who is demonstrating emotional distress or is 

suicidal and procedures for intervening when a student attempts, threatens, or discloses the desire 

to die by suicide, including, but not limited to, appropriate protocols for monitoring the student 

while the immediate referral of the student to medical or mental health services is being processed. 
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Staff Development (continued) 

 

8. District procedures for responding after a suicide has occurred. 

 

Instruction 
 

The District’s comprehensive health education program shall promote the healthy mental, 

emotional, and social development of students and shall be aligned with the state content 

standards and curriculum framework. Suicide prevention instruction shall be incorporated into the 

health education curriculum in an age appropriate manner and shall be designed to help students: 

 

1. Identify and analyze signs of depression and self-destructive behaviors in oneself and others 

and understand how feelings of depression, loss, isolation, inadequacy, and anxiety can lead to 

thoughts of suicide 

 

2. Develop coping and resiliency skills and self-esteem 

 

3. Learn to listen, be honest, share feelings, and get help when communicating with friends who 

show signs of suicidal intent 

 

4. Identify trusted adults, school resources, and/or community crisis intervention resources 

where youth can get help and recognize that there is no stigma associated with seeking services 

for mental health, substance abuse, and/or suicide prevention 

 

Student Identification Cards 

 

Student identification cards for students in grades 7-12 shall include the National Suicide 

Prevention Lifeline telephone number and may also include the Crisis Text Line and/or a local 

suicide prevention hotline telephone number   (Education Code 215.5) 

 

Intervention 
 

Students shall be encouraged to notify a teacher, principal, counselor, or other adult when they are 

experiencing thoughts of suicide or when they suspect or have knowledge of another student’s 

suicidal intentions. 

 

Every statement regarding suicidal intent shall be taken seriously. Whenever a staff member 

suspects or has knowledge of a student’s suicidal intentions based on the student’s verbalizations  

or act of self-harm, he/she shall promptly notify the principal, school psychologist or school 

counselor who shall implement District intervention protocols as appropriate. 
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Intervention (continued) 

 

Although any personal information that a student discloses to a school counselor shall generally 

not be revealed, released, referenced, or discussed with third parties, the counselor may report to 

the principal or student’s parents/guardians when he/she has reasonable cause to believe that 

disclosure is necessary to avert a clear and present danger to the health, safety, or welfare of the 

student or others within the school community. In addition, the counselor may disclose 

information of a personal nature to psychotherapists, other health care providers, or the school 

nurse for the sole purpose of referring the student for treatment. (Education Code 49602) 

 

When a suicide attempt or threat is reported, the principal or designee shall ensure student safety 

by taking the following actions: 

 

1. Immediately securing medical treatment and/or mental health services as necessary 

 

2. Notifying law enforcement and/or other emergency assistance if a suicidal act is being 

actively threatened 

 

3. Keeping the student under continuous adult supervision until the parent/guardian and/or 

appropriate support agent or agency can be contacted and has the opportunity to intervene 

 

4. Removing other students from the immediate area as soon as possible 

 

The principal or designee shall document the incident in writing, including the steps that the 

school took in response to the suicide attempt or threat. 

 

The Superintendent or designee shall follow up with the parent/guardian and student in a timely 

manner to provide referrals to appropriate services as needed. If the parent/guardian does not 

access treatment for the student, the Superintendent or designee may meet with the 

parent/guardian to identify barriers to treatment and assist the family in providing follow-up care 

for the student. If follow-up care is still not provided, the Superintendent or designee shall 

consider whether he/she is required, pursuant to laws for mandated reporters of child neglect, to 

refer the matter to the local child protective service agency. 

For any student returning to school after a mental health crisis, the principal or designee, school 

psychologist and/or school counselor may meet with the parents/guardians and, if appropriate,  

with the student to discuss re-entry and appropriate next steps to ensure the student’s readiness for 

return to school and determine the need for ongoing support. 
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SUICIDE PREVENTION  
 

Postvention 

In the event that a student dies by suicide, the Superintendent or designee shall communicate with 

the student’s parents/guardians to offer condolences, assistance, and resources. In accordance with 

the laws governing confidentiality of student record information, the Superintendent or designee 

shall consult with parents/guardians regarding facts that may be divulged to other students, 

parents/guardians, and staff. 

 

The Superintendent or designee shall implement procedures to address students’ and staff’s grief 

and to minimize the risk of imitative suicide or suicide contagion. He/she shall provide students, 

parents/guardians, and staff with information, counseling, and/or referrals to community agencies 

as needed. Students significantly affected by suicide death and those at risk of imitative behavior 

should be identified and closely monitored. School staff may receive assistance from school 

counselors or other mental health professionals in determining how best to discuss the suicide or 

attempted suicide with students. 

 

Any response to media inquiries shall be handled by the District-designated spokesperson who 

shall not divulge confidential information. The District’s response shall not sensationalize suicide 

and shall focus on the District’s postvention plan and available resources. 

 

After any suicide or attempted suicide by a student, the Superintendent or designee shall provide 

an opportunity for all staff who responded to the incident to debrief, evaluate the effectiveness of 

the strategies used, and make recommendations for future actions. 
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The Board of Trustees is committed to the success of all students and believes that every school 

site should be a safe and welcoming place for all students and their families, irrespective of their 

citizenship or immigration status. 

 

District staff shall not solicit or collect information or documents regarding the citizenship or 

immigration status of students or their family members or provide assistance with immigration 

enforcement at District schools, except as may be required by state and federal law. (Education 

Code 234.7) 

 

No student shall be denied equal rights and opportunities nor be subjected to unlawful 

discrimination, harassment, intimidation, or bullying in the District’s programs and activities on 

the basis of his/her immigration status. (Education Code 200, 220, 234.1) 

 

The Superintendent or designee shall notify parents/guardians regarding their children’s right to 

a free public education regardless of immigration status or religious beliefs and their rights 

related to immigration enforcement. (Education Code 234.7) 

 

Consistent with requirements of the California Office of the Attorney General, the 

Superintendent or designee shall develop procedures for addressing any requests by a law 

enforcement officer for access to District records, school sites, or students for the purpose of 

immigration enforcement. 

 

Teachers, school administrators, and other school staff shall receive training regarding 

immigration issues, including information on responding to a request from an immigration 

officer to visit a school site or to have access to a student. 

 

The Superintendent or designee shall report to the Board of Trustees, in a timely manner, any 

requests for information or access to a school site by an officer or employee of a law 

enforcement agency for the purpose of enforcing the immigration laws. Such notification shall be 

provided in a manner that ensures the confidentiality and privacy of any potentially identifying 

information. (Education Code 234.7) 
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Legal Reference: 

EDUCATION CODE 

200  Educational equity 
220  Prohibition of discrimination 

234.1  Safe Place to Learn Act 

234.7  Student protections relating to immigration and citizenship status 
48204.4  Evidence of residency for school enrollment 

48980  Parental notifications 

48985  Notices to parents in language other than English 
GOVERNMENT CODE 

8310.3  California Religious Freedom Act 

PENAL CODE 
422.55  Definition of hate crime 

627.1-627.6   Access to school premises, outsiders 

UNITED STATES CODE, TITLE 20 
1232g  Family Educational Rights and Privacy Act 

COURT DECISIONS 

Plyler v. Doe, 457 U.S. 202 (1982) 
 

Management Resources: 

CSBA PUBLICATIONS 
Legal Guidance on Providing All Children Equal Access to Education, Regardless of Immigration Status, February 2017 

CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS 

Promoting a Safe and Secure Learning Environment for All:  Guidance and Model Policies to Assist California's K-12 Schools in 
Responding to Immigration Issues, April 2018 

WEB SITES 

CSBA:  http://www.csba.org 
California Office of the Attorney General:  http://oag.ca.gov 

California Department of Education:  http://www.cde.ca.gov 

California Department of Fair Employment and Housing:  http://www.dfeh.ca.gov 
California Department of Justice:  http://www.justice.gov 

U.S. Department of Education, Office for Civil Rights:  http://www.ed.gov/about/offices/list/ocr 

U.S. Immigration and Customs Enforcement:  http://www.ice.gov 
U.S. Immigration and Customs Enforcement, Online Detainee Locator System:  http://locator.ice.gov/odls 
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Unless authorized by the Family Educational Rights and Privacy Act pursuant to 20 USC 1232g, 

student information shall not be disclosed to immigration law enforcement authorities without 

parental consent, a court order, or judicial subpoena. The Superintendent or designee shall 

annually notify parents/guardians that the District will not release student information to third 

parties for immigration enforcement purposes, unless the parent/guardian consents or as required 

to do so by a court order or judicial subpoena. 

 

Upon receiving any verbal or written request for information related to a student’s or family’s 

immigration or citizenship status, District staff shall: 

1. Notify the Superintendent or designee about the information request 

2. Provide students and families with appropriate notice and a description of the 

immigration officer’s request 

3. Document any request for information by immigration authorities 

4. Provide students and parents/guardians with any documents provided by the immigration 

enforcement officer, unless such disclosure is prohibited by a subpoena served on the 

District or in cases involving investigations of child abuse, neglect, or dependency 

Resources and data collected by the District shall not be used, directly or by others, to compile a 

list, registry, or database of individuals based on national origin, immigration status, religion, or 

other category of individual characteristics protected against unlawful discrimination.  

 

Responding to Requests for Access to Students or School Grounds 

 

District staff shall receive parent/guardian consent before a student is interviewed or searched by 

any officer seeking to enforce civil immigration laws at the school, unless the officer presents a 

valid, effective warrant signed by a judge or a valid, effective court order. A student’s 

parent/guardian shall be immediately notified if a law enforcement officer requests or gains 

access to the student for immigration enforcement purposes, unless the judicial warrant of 

subpoena restricts disclosure to the parent/guardian. 

 

All visitors and outsiders, including immigration enforcement officers, shall register with the 

principal or designee upon entering school grounds during school hours. Each visitor or outsider 

shall provide the principal or designee with his/her name, address, occupation, age if less than 

21, purpose in entering school grounds, proof of identity, and any other information required by 

law. 

 

District staff shall report the presence of any immigration enforcement officers to appropriate 

administrators. 
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Responding to Requests for Access to Students or School Grounds (continued) 

 

As early as possible, District staff shall notify the Superintendent or designee of any request by 

an immigration enforcement officer for access to the school or a student or for review of school 

documents, including service of lawful subpoenas, petitions, complaints, warrants, or other such 

documents.  

 

In addition, District staff shall take the following actions in response to an officer present on the 

school campus specifically for immigration enforcement purposes: 

1. Advise the officer that before school personnel can respond to the officer’s request, they 

must first receive notification and direction from the Superintendent or designee, except 

under exigent circumstances that necessitate immediate action 

2. Request to see the officer’s credentials, including his/her name and badge number, and 

the phone number of the officer’s supervisor, and note or make a copy of all such 

information 

3. Ask the officer for his/her reason for being on school grounds and document the response 

4. Request that the officer produce any documentation that authorizes his/her school access 

5. Make a copy of all documents produced by the officer and retain one copy for school 

records 

6. If the officer declares that exigent circumstances exist and demands immediate access to 

the campus, comply with the officer’s orders and immediately contact the Superintendent 

or designee 

7. If the officer does not declare that exigent circumstances exist, respond, according to the 

requirements of the officer’s documentation, as follows: 

a. If the officer has an Immigrations and Customs Enforcement (ICE) administrative 

warrant, District staff shall inform the agent that they cannot consent to any 

request without first consulting with the District’s legal counsel or other 

designated District official. 

b. If the officer has a federal judicial warrant, such as a search and seizure warrant or 

an arrest warrant signed by a federal judge or magistrate, District staff shall 

promptly comply with the warrant. If feasible, District staff shall consult with the 

District’s legal counsel or designated administrator before providing the officer 

with access to the person or materials specified in the warrant. 
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Responding to Requests for Access to Students or School Grounds (continued) 

c. If the officer has a subpoena for production of documents or other evidence, 

District staff shall inform the District’s legal counsel or other designated official 

of the subpoena and await further instructions as to how to proceed. 

8. Do not attempt to physically impede the officer, even if the officer appears to be 

exceeding the authorization given under a warrant or other document. If an officer enters 

the premises without consent, District staff shall document the officer’s actions while on 

campus. 

9. After the encounter with the officer, promptly make written notes of all interactions with 

the officer, including:  

a. A list or copy of the officer’s credentials and contact information 

b. The identity of all school personnel who communicated with the officer 

c. Details of the officer’s request 

d. Whether the officer presented a warrant or subpoena to accompany his/her 

request, what was requested in the warrant or subpoena, and whether the warrant 

or subpoena was signed by a judge 

e. District staff’s response to the officer’s request 

f. Any further action taken by the officer 

g. A photo or copy of any documents presented by the officer  

10. Provide a copy of these notes and associated documents collected from the officer to the 

District’s legal counsel or other designated District official. 

The District’s legal counsel or other designated official shall submit a timely report to the Board 

of Trustees regarding the officer’s requests and actions and the District’s responses.  

 

The Superintendent or designee shall also email the Bureau of Children’s Justice in the 

California Department of Justice (BCJ@doj.ca.gov) regarding any attempt by a law enforcement 

officer to access a school site or a student for immigration enforcement purposes. 

 

The Superintendent or designee shall encourage students and their families to update their 

emergency contact information as needed throughout the school year and to provide alternative 

contacts, including an identified trusted adult guardian, in case a student’s parent/guardian is 

detained or is otherwise unavailable. The Superintendent or designee shall notify students’ 

families that information provided on the emergency cards will only be used in response to 

specific emergency situations and not for any other purpose. 

mailto:BCJ@doj.ca.gov
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Responding to the Detention or Deportation of Student’s Family Member 

 

In the event that a student’s parent/guardian is detained or deported by federal immigration 

authorities, the Superintendent or designee shall release the student to the person(s) designated in 

the student’s emergency contact information or to any individual who presents a caregiver’s 

authorization affidavit on behalf of the student. The Superintendent or designee shall only 

contact Child Protective Services if District personnel are unable to arrange for the timely care of 

the student by the person(s) designated in the emergency contact information maintained by the 

school or identified on a caregiver’s authorization affidavit.  

 

The Superintendent or designee shall notify a student whose parent/guardian was detained or 

deported that the student continues to meet the residency requirements for attendance in a district 

school, provided that the parent/guardian was a resident of California and the student lived in 

California immediately before he/she moved out of state as a result of the parent/guardian’s 

departure. 

 

Regulation Adopted:  01/22/19 
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MARRIED/PREGNANT/PARENTING STUDENTS  

 

The Board of Trustees recognizes that early marriage, pregnancy, or parenting and related 

responsibilities may disrupt a student’s education and increase the chance of a student dropping 

out of school. The Board, therefore, desires to support married, pregnant, and parenting students 

to continue their education, attain strong academic and parenting skills, and promote the healthy 

development of their children. 

 

The District shall not discriminate against any student on the basis of the student’s marital status, 

pregnancy, childbirth, false pregnancy, termination of pregnancy, or related recovery. (Education 

Code 230) 

 

For school-related purposes, a student under the age of 18 years who enters into a valid marriage 

shall have all the rights and privileges of students who are 18 years old, even if the marriage has 

been dissolved.  

 

Education and Support Services for Pregnant and Parenting Students 

 

Pregnant and parenting students shall retain the right to participate in any comprehensive school 

or educational alternative program. The classroom setting shall be the preferred instructional 

strategy unless an alternative is necessary to meet the needs of the student and/or his/her child.   

 

Any education program or activity that is offered separately to pregnant students, including any 

class or extracurricular activity, shall be equal to that offered to other District students. A 

student’s participation in such programs shall be voluntary. 

 

Absences 

 

Pregnant or parenting students may be excused for absences related to confidential medical 

appointments in accordance with BP/AR 5113 – Absences and Excuses. 

 

The Superintendent or designee shall grant a student a leave of absence due to pregnancy, 

childbirth, false pregnancy, termination of pregnancy, and related recovery for as long as it is 

deemed medically necessary by a physician. At the conclusion of the leave, the student shall be 

reinstated to the status held when the leave began. 

 

A parenting student may request exemption from attendance because of personal services that 

must be rendered to a dependent. 
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Reasonable Accommodations 

 

When necessary, the District shall provide reasonable accommodations to pregnant and parenting 

students to enable them to access the educational program.  

 

A pregnant student shall have access to any services available to other students with temporary 

disabilities or medical conditions. 

 

The school shall provide reasonable accommodations to any lactating student to express breast 

milk, breastfeed an infant child, or address other needs related to breastfeeding. A student shall 

not incur an academic penalty for using any of these reasonable accommodations, and shall be 

provided the opportunity to make up any work missed due to such use. Reasonable 

accommodations include, but are not limited to: 

1. Access to a private and secure room, other than a restroom, to express breast milk or 

breastfeed an infant child 

2. Permission to bring onto a school campus a breast pump and any other equipment 

used to express breast milk 

3. Access to a power source for a breast pump or any other equipment used to express 

breast milk 

4. Access to a place to store expressed breast milk safely 

5. A reasonable amount of time to accommodate the student’s need to express breast 

milk or breastfeed an infant child 

 

Complaints 

 

Any complaint of discrimination on the basis of pregnancy or marital or parental status shall be 

addressed through the District’s uniform complaint procedures in accordance with BP/AR 

1312.3 – Uniform Complaint Procedures. 

 

Any complaint alleging District noncompliance with the requirements to provide reasonable 

accommodations for lactating students also may be filed in accordance with the District’s 

procedures in AR 1312.3–Uniform Complaint Procedures. A complainant who is not satisfied 

with the District’s decision may appeal the decision to the California Department of Education 

(CDE). If the District or the CDE finds merit in an appeal, the District shall provide a remedy to 

the affected student.  (Education Code 222) 
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Program Evaluation 

 

As needed, the Superintendent or designee shall report to the Board regarding the effectiveness 

of District strategies to support married, pregnant, and parenting students, which may include 

data on participation rates in District programs and services, academic achievement, school 

attendance, graduation rate, and/or student feedback on District programs and services.  

 

 
Legal Reference: 

EDUCATION CODE 
222 Reasonable accommodations; lactating students 

230 Sex Discrimination  

48205 Excused absences 
48220  Compulsory education requirement 

48410 Persons exempted from continuation classes 

49553  Nutrition supplements for pregnant/lactating students 
51220.5  Parenting skills and education 

51745 Independent study 

52610.5  Enrollment of pregnant and parenting students in adult education 
CIVIL CODE 

51 Unruh Civil Rights Act 

FAMILY CODE 
7002 Description of emancipated minor 

HEALTH AND SAFETY CODE 

104460 Tobacco prevention services for pregnant and parents students 
CODE OF FEDERAL REGULATIONS, TITLE 34 

106.40   Marital or parental status 

 
 

Management Resources: 

WEB SITES 
CDE: http://www.cde.ca.gov 

California Women’s Law Center: http://www.cwlc.org/resources 

U.S. Department of Agriculture, Women, Infants, and Children Program: http://www.fns.usda.gov/wic 
U.S. Department of Education: http://www.ed.gov 
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