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The Board of Trustees recognizes that parents/guardians and community members may wish to 

organize parent organizations and/or booster clubs for the purpose of supporting the District’s 

educational and extracurricular programs. The Board appreciates the contributions made by such 

organizations toward the Board’s vision for student learning and for providing all District 

students with high-quality educational opportunities. 

 

Persons proposing to establish a school-connected organization shall submit a request to the 

Board for authorization to operate within the District or at a District school. 

 

A school-connected organization, including a booster club, parent-teacher association or 

organization, or other organization that does not include an associated student body or other 

student organization, shall be established and maintained as a separate entity from the school or 

District.  Each school-connected organization shall be subject to its own bylaws and operational 

procedures or to the rules or bylaws of its affiliated state or national organization, as applicable. 

 

In addition, activities by school-connected organizations shall be conducted in accordance with 

law, Board policies, administrative regulations, and any rules of the sponsoring school. 

 

The Superintendent or designee shall establish appropriate rules for the relationship between 

school-connected organizations and the District. 

 

A school-connected organization shall obtain the written approval of the Superintendent or 

designee prior to soliciting funds upon the representation that the funds will be used wholly or in 

part for the benefit of a District school or the students of that school.  (Education Code 51521) 

 

A school-connected organization may consult with the principal to determine school needs and 

priorities. 

 

Any participation in fundraising activities by students and their parents/guardians and/or any 

donation of funds or property shall be voluntary.  (Education Code 49011) 

 

 
Legal Reference: 

EDUCATION CODE 

 200-262.4  Prohibition of discrimination on the basis of sex 
 35160  Authority of governing boards 

 38130-38138  Civic Center Act, use of school property for public purposes 

 48931  Authorization for sale of food by student organization 
 48932  Authorization for fund-raising activities by student organization 

 49011  Student fees 

 49431-49431.7  Nutritional standards 
 51520  Prohibited solicitation on school premises 

 51521  Fund-raising project 
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Legal Reference: (continued) 
BUSINESS AND PROFESSIONS CODE 

 17510-17510.95  Solicitations for charitable purposes 

25608  Alcohol on school property; use in connection with instruction 
GOVERNMENT CODE 

12580-12599.7  Fundraisers for Charitable Purposes Act 

 PENAL CODE 
 319-329  Lottery, raffle 

CODE OF REGULATIONS, TITLE 5 

4900-4965  Nondiscrimination in elementary and secondary education programs 
15500  Food sales in elementary schools 

15501  Food sales in high schools and junior high schools 
15575-15578  Requirements for foods and beverages outside the federal meals program 

 CODE OF REGULATIONS, TITLE II 

 300-312.1  Fundraising for charitable purposes 
UNITED STATES CODE, TITLE 20 

1681-1688  Discrimination based on sex or blindness, Title IX 

CODE OF FEDERAL REGULATIONS, TITLE 7 
210.11  Competitive food services 

220.12  Competitive food services 

COURT DECISIONS 
Serrano v. Priest, (1976) 18 Cal. 3d 728 

 

Management Resources: 
  FISCAL CRISIS AND MANAGEMENT ASSISTANCE TEAM PUBLICATIONS 

 2015 ASB Accounting Manual, Fraud Prevention Guide and Desk Reference 

WEB SITES 

 CSBA:  http://www.csba.org 

 California Office of the Attorney General, charitable trust registry:  http://caag.state.ca.us/charities 

 California State PTA:  http://www.capta.org 

 Fiscal Crisis and Management Assistance Team (FCMAT); http://www.fcmat.org 

 

Policy Adopted: 11/21/77 

Policy Revised: 05/04/94 

Policy Revised: 03/02/10 

Policy Revised: 04/08/14 

Policy Revised: 11/19/19 

http://www.capta.org/
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A school-connected organization’s request for authorization to operate within the District or at a 

District school shall contain, as appropriate: 

 

1. The name and purpose of the organization. 

2. The date of application. 

3. Bylaws, rules and procedures under which the organization will operate, including 

procedures for maintaining the organization’s finances, membership qualifications, if 

any, and an agreement that the group will not engage in unlawful discrimination. 

4. The names, addresses, and phone numbers of all officers. 

5. A list of specific objectives. 

6. An agreement to grant the District the right to audit the group’s financial records, either 

by District personnel or a certified public accountant, whenever any concern is raised 

regarding the use of the funds. 

7. The name of the bank where the group’s account will be located and the names of those 

authorized to withdraw funds. 

8. The signature of the Principal of the supporting school. 

9. Planned use for any money remaining at the end of the year if the organization is not 

continued or authorized to continue in the future. 

10. An agreement to provide evidence of liability and/or directors and officers insurance 

when and in the manner required by law. 

Requests for subsequent authorization shall be annually submitted to the Superintendent or 

designee, along with a financial statement showing all income and expenditures from 

fundraisers.  If the Superintendent or designee proposes to deny the request for reauthorization, 

he/she shall present his/her recommendation to the Board of Trustees for approval. 

 

When deemed necessary by the Board or the Superintendent or designee, the authorization for a 

school-connected organization to conduct activities in the district may be revoked at any time. 

 

Each school-connected organization shall abide by the following rules: 

 

1. The organization shall not act as an agent of the District or school. 
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2. The organization shall not use the District’s tax-exempt status and identification number.  It 

shall be responsible for its own tax status, accounting, internal controls, financial reporting, 

retention of records, and other operations. 

3. The organization shall use a separate name and logo.  Any use of a name or logo affiliated 

with the District, a District school, or a school team shall require the prior consent of the 

Superintendent or designee. 

4. Funds of the school-connected organization shall not be co-mingled with District funds, 

including associated student body funds. 

5. The organization shall not hire or directly pay any District employee.  If a school-connected 

organization wishes to pay for additional and/or extracurricular services, the person to 

provide the services shall be hired through the District’s personnel department, provided the 

Board approves the position.  At their discretion, employees may volunteer to perform 

activities for school-connected organizations during nonworking hours. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Regulation Adopted: 02/16/93 

Regulation Revised: 03/02/10 

Regulation Reviewed: 04/08/14 

Regulations Revised: 11/19/19 
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Volunteer Assistance 
 

The Board of Trustees recognize that volunteers assistance in schools can enrich the educational 

program, increase supervision of students, and contribute to school safety, while 

strengthening the schools’ relationships with the community to share their time, knowledge, 

and abilities with students. 

 

The Superintendent or designee may authorize the use of volunteers and shall establish 

procedures to protect the safety of students and adults in accordance with laws related to student 

supervision, tuberculosis assessment, fingerprinting, and criminal records checks. The 

Superintendent or designee shall develop and implement a plan for recruiting, screening, placing 

volunteers, and monitoring volunteers, including strategies for reaching underrepresented groups 

of parents/guardians and community members. He/she may also recruit community members to 

serve as mentors to students and/or make appropriate referrals to community organizations. 

 

The Board of Trustees prohibits harassment of any volunteer on the basis of race, religious 

creed, color, national origin, ancestry, physical disability, mental disability, medical condition, 

genetic information, marital status, sex, gender, gender identity, gender expression, age, sexual 

orientation, or military and veteran status. (Government Code 12940) 

 

As appropriate, the Superintendent or designee shall provide volunteers with information about 

school goals, programs, and practices and an orientation or other training related to their specific 

responsibilities. School personnel who supervise volunteers shall ensure that volunteers are 

assigned meaningful responsibilities that utilize their skills and expertise and maximize their 

contribution to the educational program. 

 

Volunteer maintenance work shall be limited to those projects which do not replace the normal 

duties of classified staff. The Board of Trustees nevertheless encourages volunteers to work on 

short-term projects to the extent that they enhance the classroom or school and comply with 

employee negotiated agreements. 

 

The Superintendent or designee shall establish procedures for determining whether volunteers 

possess the qualifications, if any, required by law and administrative regulation for the types of 

duties they will perform. 

 

Volunteers shall act in accordance with District policies, regulations, and school rules. The 

Superintendent or designee shall be responsible for investigating and resolving complaints 

regarding volunteers. 

 

The Board of Trustees encourages principals to develop a means for recognizing the contributions 

of each school’s volunteers. 
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The Superintendent or designee shall periodically report to the Board of Trustees regarding the 

District's volunteer assistance program. 

 

Workers' Compensation Insurance 
 

The Board of Trustees desires to provide a safe environment for volunteers and minimize the 

District's exposure to liability. 

 

Upon the adoption of a resolution by the Board, volunteers shall be entitled to workers' 

compensation benefits for any injury sustained while engaged in the performance of service for the 

District.  (Labor Code 3364.5) 

 
Legal Reference: 

EDUCATION CODE 
8482-8484.6  After School Education and Safety program 

8484.7-8484.9 21st Century Community Learning Center Program 
35021  Volunteer aides 
35021.1  Automated records check 

35021.3 Registry of volunteers for before/after school programs 

44010  Sex offense; definition 

44814-44815 Supervision of students during lunch and other nutrition periods 45125  

Fingerprinting requirements 

45125.01 Interagency agreements for criminal record information 

45340-45349  Instructional aides 

45360-45367  Teacher aides 
48981 Parental notifications 

49024 Activity Supervisor Clearance Certificate 

49406 Examination for tuberculosis GOVERNMENT 

CODE 

3543.5 Prohibited interference with employees' rights 

12490 Prohibited discrimination and harassment HEALTH 

AND SAFETY CODE 

1596.871 Fingerprints of individuals in contact with child day care facility clients 

LABOR CODE 

1720.4 Public works; exclusion of volunteers from prevailing wage law 3352 

Workers’ compensation; definitions 

3364.5 Persons performing voluntary services for school districts 

PENAL CODE 

290 Registration of sex offenders 

290.4  Information re sex offenders 
290.95  Disclosure by person required to register as sex offender 

626.81 Sex offender; permission to volunteer at school 

CODE OF REGULATIONS, TITLE 22 

101170  Criminal record clearance 

101216 Health screening, volunteers in child care centers 

UNITED STATES CODE, TITLE 20 

6319 Qualifications and duties of paraprofessionals, Title I programs 

COURT DECISIONS 

Whisman Elementary School District, 15 Public Employee Reporter for California, 22043 
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Volunteer Assistance (continued) 
 

Management Resources: 

WEB SITES 

CSBA: http://www.csba.org 
California Department of Education, Parents/Family and Community: http://www.cde.ca.gov/ls/pf California 

Department of Justice, Megan’s Law http://www.meganslaw.ca.gov 

California Parent Teacher Association: http://www.capta.org 

Commission on Teacher Credentialing: http://www.ctc.ca.gov 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Policy Adopted: 01/17/95 

Policy Revised: 02/04/97 

Policy Revised: 03/02/10 

Policy Revised: 04/08/14 

Policy Revised:          08/16/16 

 

http://www.csba.org/
http://www.cde.ca.gov/ls/pf
http://www.meganslaw.ca.gov/
http://www.capta.org/
http://www.ctc.ca.gov/
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COMMUNITY RELATIONS 
 

Volunteer Assistance 
 

Definitions 
 

Volunteer is an unsalaried person authorized by the Board of Trustees to perform volunteer 

services for the school district. A volunteer shall serve in such capacity without compensation 

or employee benefits of any type, except for worker’s compensation as provided for in Labor 

Code Section 3364.5.  A volunteer is a parent, community member, or other adult who assists at 

a school site or program on a regular or semi-regular basis before, during, or after school hours. 

All volunteers will work under the direction and supervision of a school employee. All 

volunteers serve at the discretion of the Superintendent without any expressed or implied 

privileges beyond those found in this procedure and may be released from volunteering if so 

deemed by the Superintendent or designee. 

 

Duties of Volunteers 
 

The Superintendent or designee may assign volunteers to: 

 

1. Assist certificated personnel in the performance of their duties, and in the performance of 

instructional tasks which, in the judgment of the certificated personnel to which the volunteer is 

assigned, may be performed by the volunteer. (Education Code 35021, 45343, 45344, 45349) 

 

2. Serve as nonteaching support under the immediate supervision and direction of 

certificated personnel to perform non-instructional work which assists certificated personnel in 

the performance of teaching and administrative responsibilities. (Education Code 35021) 

 

3. Supervise students during lunch, breakfast, or other nutritional periods. (Education Code 

35021, 44814, 44815) 

 

4. Perform other duties in support of District or school operations as approved by the 

Superintendent or designee. 

 

Volunteers shall not be authorized to assign grades to students, and shall not be used to assist 

certificated staff in performing teaching or administrative responsibilities in place of regularly 

authorized classified employees who have been laid off. (Education Code 35021, 45344) 
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COMMUNITY RELATIONS 
 

Volunteer Assistance (continued) 
 

Clearance Requirements for Volunteers 
 

Tier I Volunteers 

 

Tier I volunteers include the following: 1) All volunteers who are performing volunteer service 

on the school campus (before, during and after school in classroom and non-classroom 

environments) more than five hours a week; 2) All chaperones on field trips; 3) All individuals 

attending or chaperoning overnight school-sponsored trips; and 4) Volunteer coaches, assistant 

coaches, and co-curricular assistants. 

 

Tier I volunteers are required to be fingerprinted and have a criminal record clearance. 

(Education Code 49024) Any conviction shall be reviewed by the Assistant Superintendent of 

Human Resources and approval to volunteer will be determined prior to the volunteer providing 

service. In addition, Tier I volunteers shall be informed that the site is conducting a Megan 

Law’s clearance check. Volunteers will complete a Volunteer Application form and provide 

acknowledgement (sign-off) of the Volunteer Handbook. Tier I volunteers are to sign in at the 

front office and display, on their person, the site issued identification. 

 

Tier II Volunteers 

 

Tier II volunteers include the following: 1) All volunteers who are performing volunteer service 

on the school campus (before, during and after school in classroom and non- classroom 

environments) five or less hours per week; 2) Volunteers serving parent participation hours 

outlined by state preschool requirements. 

 

Tier II volunteers shall be informed that the site is conducting a Megan Law’s clearance check. 

Volunteers will complete a Volunteer Application form and provide acknowledgement (sign-off) 

of the Volunteer Handbook. Tier II volunteers are to sign in at the front office and display, on 

their person, the site issued identification. 

 

Registered Sex Offenders 

 

The Superintendent or designee shall require all volunteers to disclose whether they are a 

registered sex offender and/or to provide the District with sufficient information in order to allow 

verification of this status on the Department of Justice's Megan's Law web site 

(http://www.meganslaw.ca.gov). 

http://www.meganslaw.ca.gov/
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COMMUNITY RELATIONS 
 

Volunteer Assistance (continued) 

 

Registered Sex Offenders (continued) 

 

No person who is required to register as a sex offender pursuant to Penal Code 290 shall be 

assigned as a volunteer in any capacity.  (Education Code 35021, 45349; Penal Code 290.95) 

 

Tuberculosis Assessment/Examination 
 

Upon initial volunteer assignment, a volunteer shall have on file with the school a certificate 

showing that he/she has submitted to a tuberculosis risk assessment and, if tuberculosis risk 

factors were identified, was examined and found to be free of infectious tuberculosis. (Education 

Code 49406) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Regulation Adopted: 01/17/95 

Regulation Revised: 02/04/97 

Regulation Revised: 03/02/10 

Regulation Revised: 04/08/14 

Regulation Revised:   08/16/16 
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BOARD POLICY  BP1330 

COMMUNITY RELATIONS 

USE OF SCHOOL FACILITIES 

The Board of Trustees believes that school facilities and grounds are a vital community resource 

which should be used to foster community involvement and development.  Therefore, the Board 

authorizes the use of school facilities by District residents and community groups for purposes 

specified in the Civic Center Act, to the extent that such use does not interfere with school activities 

or other school-related uses. 

The Superintendent or designee shall give priority to school-related activities in the use of school 

facilities and grounds.  Other uses authorized under the Civic Center Act shall be on a first-come, 

first-served basis. 

For the effective management and control of school facilities and grounds, the Superintendent or 

designee shall maintain procedures and regulations that:   

1. Aid, encourage, and assist groups desiring to use school facilities for approved activities

2. Preserve order in school facilities and on school grounds and protect school facilities,

designating a person to supervise this task, if necessary

3. Ensure that the use of school facilities or grounds is not inconsistent with their use for school

purposes and does not interfere with the regular conduct of school work

Subject to prior approval by the Board, the Superintendent or designee may grant the use of school 

facilities or grounds on those days on which District schools are closed.  (Education Code 37220) 

There shall be no advertising on school facilities and grounds except as allowed by District policy 

specified in BP 1325 - Advertising and Promotion. 

As necessary to ensure efficient use of school facilities, the Superintendent or designee may, with the 

Board of Trustees’ approval, enter into an agreement for the joint use of any school facilities or 

grounds.  The Board shall approve any such agreement only if it determines that it is in the best 

interest of the District and the community. 

Fees 

The Board shall adopt a comprehensive schedule of fees to be charged for community use of school 

facilities and grounds, including, but not limited to, the multipurpose room(s), playing or athletic 

field(s), track and field venue(s), tennis court(s), and outdoor basketball court(s). The schedule of 

fees shall be prepared in accordance with 5 CCR 14037-14041.  (5 CCR 14041) 

OCEAN VIEW SCHOOL DISTRICT 
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BOARD POLICY         BP1330 

COMMUNITY RELATIONS 

USE OF SCHOOL FACILITIES 

Fees (continued) 

The Board of Trustees authorizes the use of school facilities or grounds without charge by nonprofit 

organizations, clubs, or associations organized to promote school activities.  As specified in 

Education Code 38134(a), these groups include, but are not limited to, Girl Scouts, Boy Scouts, 

Camp Fire USA, YMCA, parent-teacher associations, and school-community advisory councils.  

Other groups that request the use of school facilities under the Civic Center Act, including nonprofit 

groups not organized to promote school activities and for-profit groups, shall be charged an amount 

not exceeding direct costs determined in accordance with 5 CCR 14037-14041.  (Education Code 

38134) 

The Board shall grant the use of school facilities or grounds without charge to school-related 

organizations whose activities are directly related to or for the benefit of District schools.  All other 

groups requesting the use of school facilities under the Civic Center Act shall be charged an amount 

not exceeding direct costs determined in accordance with 5 CCR 14037-14041. 

Additionally, when any use of school facilities or grounds is for religious services, the District shall 

charge an amount at least equal to the District's direct costs.  (Education Code 38134) 

In determining direct costs to be charged for community use of each, or each type of, school facility 

or grounds, the Superintendent or designee shall calculate, in accordance with 5 CCR 14038, the 

community's proportionate share of the following costs:  (Education Code 38134; 5 CCR 14038-

14041) 

1. Capital direct costs calculated in accordance with 5 CCR 14039, including the estimated

costs of maintenance, repair, restoration, and refurbishment of non-classroom space school facilities

or grounds.

However, capital direct costs shall not be charged to organizations retained by the District or 

school to provide instruction or instructional activities to students during school hours or for 

classroom-based programs that operate after school hours, including, but not limited to, after-school 

tutoring, and child care programs.  (5 CCR 14037) 

2. Operational direct costs calculated in accordance with 5 CCR 14040, including estimated

costs of supplies, utilities, janitorial services, other services of District employees and/or contracted

workers, and salaries and benefits paid to District employees directly associated with the

administration of the Civic Center Act to operate and maintain school facilities and grounds
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USE OF SCHOOL FACILITIES 

 

Fees (continued) 
 

Direct cost fees shall not be discounted to any group or organization except when the discount is 

specifically authorized in the adopted fee schedule.  Exceptions can be made only for those 

organizations that can empirically demonstrate significant and sustained long-term capital facility 

investments, improvements, and/or contributions to programs in OVSD by providing appropriate 

documentation. This exception will be evaluated on a case-by-case basis, and the decision will be 

made by the Superintendent or designee. (5 CCR 14041) 

 

Groups shall be charged fair rental value when using school facilities or grounds for entertainment or 

meetings where admission is charged or contributions solicited and net receipts are not to be 

expended for charitable purposes or for the welfare of the District's students.  (Education Code 

38134) 

 

Expending Funds Collected as Capital Direct Costs 

 

Any funds collected as capital direct costs shall be deposited into a special fund to be used only for 

capital maintenance, repair, restoration, and refurbishment of school facilities and grounds.  (5 CCR 

14042) 
 
Legal Reference: 

EDUCATION CODE 

10900-10914.5  Community recreation programs 

32282  School safety plan 

37220  School holidays 

38130-38138  Civic Center Act, use of school property for public purposes 

BUSINESS AND PROFESSIONS CODE 

25608  Alcoholic beverage on school premises 

GOVERNMENT CODE 

54950-54963  The Ralph M. Brown Act 

MILITARY AND VETERANS CODE 

1800  Definitions 

CODE OF REGULATIONS, TITLE 5 

14037-14042  Proportionate direct costs for use of school facilities and grounds 

UNITED STATES CODE, TITLE 20 

7905  Equal access to public school facilities 

COURT DECISIONS 

Good News Club v. Milford Central School, (2001) 533 U.S. 384 98 

Lamb's Chapel v. Center Moriches Union Free School District, (1993) 508 U.S. 384 

Cole v. Richardson, (1972) 405 U.S. 676 

Connell v. Higgenbotham, (1971) 403 U.S. 207 

ACLU v. Board of Education of Los Angeles, (1961) 55 Cal .2d 167 

Ellis v. Board of Education, (1945) 27 Cal.2d 322 

ATTORNEY GENERAL OPINIONS 

82 Ops.Cal.Atty.Gen. 90 (1999) 

79 Ops.Cal.Atty.Gen. 248 (1996) 
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USE OF SCHOOL FACILITIES 

Management Resources: 

CSBA PUBLICATIONS 

Maximizing Opportunities for Physical Activity Through Joint Use of Facilities, Policy Brief, February 2010 

Building Healthy Communities: A School Leader's Guide to Collaboration and Community Engagement, 2009 

WEB SITES 

CSBA:  http://www.csba.org 

California Department of Education:  http://www.cde.ca.gov 

Policy Adopted:   02/06/78 

Policy Revised:   08/02/94 

Policy Revised:  07/13/10 

Policy Revised:   04/08/14 

Policy Revised:    09/20/16 

http://www.csba.org/
http://www.cde.ca.gov/







































