
Grant Award Notification (GAN), Award Notification, 
Letter of Support (LOS) Signature Process 

Schools and Departments 
 
 

Upon receiving a grant or 
award notification or to 

request a  Letter of Support 
(LOS) from the 

Superintendent's Office,  
contact the Office of Grants.

Be mindful of all due dates 
for processing documents. 
Send the original  grant / 

award document or send the 
draft of the Letter of Support 
to the Office of Grants to be 

reviewed and processed.

The process of securing 
signatures for an award or 

Letter of Support will be 
coordinated by the Office of 

Grants.

The Office of Grants will 
provide a copy of the signed 
document to the appropriate 

office(s).

The Office of Grants will 
retain a copy of the signed 

document on file.


