
Policy: 6101 
                                                 Management Support 

 
 
Federal Cash and Financial Management 
 
The district’s financial management system and records will be sufficient for preparing required reports and 
for tracing expenditures to a level that establishes funds have been used according to federal statutes, 
regulations, and the terms and conditions of the federal award.  This is in addition to maintaining a system 
of funds and accounts in accordance with state law and the accounting manual (Policy 6020).   
  
The district’s financial management system will: 
  

• Identify all federal awards received and expended, including specific information pertaining to the 
award:  federal program name; CFDA title and number; identification number and year; and name 
of federal and any pass-through agency. 

• Provide for accurate, current, and complete disclosure of the results of each federal award in 
accordance with reporting requirements. 

• Include records and supporting documentation that identify the source and application of funds for 
federally funded activities, including authorizations, obligations, unobligated balances, expenditures, 
assets, income and interest.  

• Enable the district to maintain effective internal controls to ensure accountability and proper 
safeguarding and use of all funds, property and other assets (for example, adequate segregation of 
duties). 

• Provide a comparison of expenditures with budget amounts for each federal award. 
  
In order for the district to comply with federal regulations for grant recipients, the superintendent will 
implement written procedures for 1) cash management; and 2) determining the allowability of costs in 
accordance with Cost Principles and the federal award terms and conditions. 
  
Cross References:  6020 - System of Funds and Accounts  
 6100 - Revenues From Local, State and Federal Sources  
  
 

Legal References:  
Code of Federal Regulations (CFR), Part 200 Uniform 
Administrative Requirements, Cost Principles, and Audit 
Requirements, Sections  

 200.302 and  
 200.305  
 Cash Management Improvement Act of 1990  
  
 

Management 
Resources:  2015 - October Policy Issue  

  
 
Adoption Date: 03.17 
Classification: Essential 
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Procedure - Federal Cash and Financial Management 
 
The district may draw federal funds using a reimbursement or advance payment method.   
  
Reimbursement Payment Method 
For reimbursements of federal funds, the district will: 
  

A. Monitor the fiscal activity (payments and reimbursements) under each grant on a continuous basis, 
and request timely reimbursement only for expenditures that have already been disbursed and 
comply with all applicable award requirements. 
  

B. Maintain source documentation/accounting records that reconcile to the reimbursement request at a 
level adequate to establish that funds have not been used in violation of any applicable statutory 
restrictions or prohibitions. 
  

C. If the district transfers expenditures previously charged to a federal award for which reimbursement 
has been claimed to a non-federal fund source, the district will calculate the interest earned on the 
federal funds pursuant to possible submittal - refer to Interest Earned section below. 

  
Advance Payment Method 
For advances of federal funds, the district will:    
  

A. Monitor the fiscal activity (drawdowns and payments) under each grant on a continuous basis and 
maintain source documentation/accounting records at a level adequate to establish that funds have 
not been used in violation of any applicable statutory restrictions or prohibitions. 
  

B. To the extent available, disburse funds available from program income, rebates, refunds, contract 
settlements, audit recoveries, and interest earned on such funds before requesting additional cash 
payments. 
  

C. Plan for cash flow in the grant project during the budget period and review project cash 
requirements before each drawdown. 
  

D. Draw down only the amount of funds necessary to meet the immediate needs of the 
program/project (including the proportionate share of any allowable indirect costs), and minimize 
the time between receiving and disbursing those funds.  
  

E. Pay out federal funds for expenditures that comply with all applicable grant requirements as soon as 
administratively feasible (a rule of thumb is no more than three business days after receiving the 
funds). 
  

F. Deposit advance payments into insured accounts whenever possible.  Unless conditions listed in CFR 
Title 2 Part 200 Subpart D §200.305(b)(8) apply, the district will maintain advance payments in 
interest-bearing accounts. 
  

G. Remit interest earned over $500 annually – refer to Interest Earned section below. 
  
  
 
 
 



Interest Earned 
  

A. The district will retain interest earned amounts up to $500 per year for administrative expenses. 
  

B. Any additional interest earned on those funds will be remitted annually to the Department of Health 
and Human Services (HHS) Payment Management System (PMS) through an electronic medium or 
by check to the HHS Program Support Center.  The district will refer to the federal or pass-through 
agency for pertinent information about the remittance.  
  

 

Management 
Resources:  2015 - October Policy Issue  

  
 

Adoption Date: 3.17 
Classification: Essential 
 
 
 


