Yoncalla School District
BOARD OF DIRECTORS
REGULAR MEETING
August 21, 2019
Yoncalla High School, Library
282 5t Street

6:00 PM CALL TO ORDER
I.  AWARDS, RECOGNITION, CORRESPONDENCE

Il.  PUBLICFORUM
The public is invited to attend Board Meetings and will be given limited time of 3
(three) minutes per person to voice opinions or problems, except that all public or
board criticism of personnel of the district shall be heard only in executive session.
Such items shall be brought to the attention of the superintendent at least 5 (five)
business days prior to the board meeting.

.  ADJUSTMENTS TO THE AGENDA

IV. CONSENT AGENDA

Minutes of School Board meeting, July 8, 2019

Accounts Payable/Funding Update

Hiring of Jessie McHaffie, CTE Teacher

Hiring of Brooklyn Edera, Elementary Special Education
Hiring of Chad Ashbaugh for Middle School Football Coach
Hiring of Kim Beer for High School Girls Basketball Coach
Hiring of Robert Olinski, Groundskeeper

Hiring of Robert Wells, Elementary Instructional Assistant
Hiring of Peggy Carson, Elementary Instructional Assistant
Hiring of Gabriella Downie, Elementary Instructional Assistant
Hiring of Lourie Hall, Middle School Volleyball Coach

AT T Iommounwe

V. INFORMATION ITEMS
A. Board Policies
o AC
e AC-AR
e EFAA-AR
e GBDA
e GCDA/GDDA
e GCDA/GDDA AR
e |GBBA
e Policy Recommendations

V. REPORTS/DISCUSSIONS
A. High School Principal Report

Elementary Principal Report
Preschool/Early Works Report

. Financial Update
Superintendent Report
- District facilities walk through
- Maintenance Report

monw



VII.

VIIL.

ACTION ITEMS
A. Consider for approval Superintendent Goals/Evaluation for 2019-2020 SY.

ANOUNCEMENTS
A. Future Dates of Importance
e Board Meeting September 18, 2019
e 2018 Fall Regional Meetings, October 29, 2019
e OSBA 72" Annual Convention November 14-17, 2019

OTHER BUSINESS

ADJOURN



YONCALLA SCHOOL DISTRICT
BOARD OF DIRECTORS
REGULAR MEETING MINUTES
July 8, 2019
Yoncalla High School, Library
292 5th St.

BOARD MEMBERS PRESENT ADMINISTRATION PRESENT
Carl Van Loon Brian Berry

Dave Anderson Laurie Simleness

Eric Gustafson-Chair- Absent
Jen Bailey

Cathey Grimes-Vice Chair

CALLED TO ORDER. Vice Chair Grimes called the mee

PUBLIC FORUM. None. 4
L

ADJUSTMENTS TO THE AGENDA. Updated minu

agenda as adjusted, Director Van Loon seconded, pa ~
p

CONSENT AGENDA.

Hiring of Eric Sprin Cross Country Coach

R. Hiring of Traci Sprinkle as Cheer Coach
Director Anderson declared a potential conflict of interest. Director Bailey made a motion to approve,
Director Van Loon seconded, passed unanimously.

REPORTS/DISCUSSIONS. No July reports.

ACTION ITEMS.
A. Consider for approval hiring of Don Hakala for Elementary School Principal. Director Anderson
made a motion to approve, Director Bailey seconded, passed unanimously.



ANNOUNCEMENTS.
A. Future Dates of Importance
e Next Board meeting, August 21, 2019.
e Yoncalla Early Works Annual Summer Retreat and BBQ August 29, 2019

ADJOURN. Director Van Loon made a motion to adjourn, Director Bailey seconded, passed unanimously.
Chair Grimes adjourned the meeting at 6:30 PM.

DATE OF BOARD APPROVAL.




Yoncalla School District
Financial Overview
Actuals As of July 31, 2019

GENERAL FUND

2018-19 2019-2020 2019-2020 Over (Under)
Revenue Unaudited Actuals | Adopted Budget| YTD Actuals Encumbrances | Estimated Totals Budget
Local Revenue:
1111-Current Taxes $ 913,017 | $ 915,000 | $ - $ 915,000.00 | $ 915,000 | $ -
1112-Prior Years' Taxes $ 45686 | $ 45,000 | $ 6,581 | $ 38,200.00 | $ 44,781 | § (219)
1113-County Tax Sales $ 5623 (9% - $ - $ -
1510-Interest on Investments $ 40,321 | $ 33,000 | $ 4622 $ 30,000.00 | $ 34,622 | % 1,622
1740-Co-Curricular Fees $ 7273 | $ 8,000 | $ - $ 8,000.00 | $ 8,000 | $ -
1990-Miscellaneous Income $ 148,372 | $ 51,478 | $ 28,798 | $ 26,478.00 | $ 55276 | $ 3,798
2101-County School Fund $ 3422 | $ 3,500 | % - $ 3,500 | $ 3,500 | $ -
2102-General ESD Funds $ - $ 38,522 | $ - $ 38,522 | $ 38,5622 | § -
State Revenue $ -
3101-School Support Fund $ 2,639,053 | $ 2,784,777 | $ 466,011 [ $ 2,318,766 | $ 2,784,777 | $ -
3103-Common School Fund $ 23,569 | $ 22,285 $ 11,760 | $ 11,143 | $ 22903 | $ 618
3299-Other Restricted Grants $ - 3 - $ - $ -
Federal Revenue $ -
4801-Federal Forest Fees $ 23,852 | $ - $ 1,580 [ $ - $ 1,580 | $ 1,580
Total Revenue $ 3,850,187 | $ 3,901,562 [ $ 519,353  § 3,389,609 | $ 3,908,961 | $ 7,399
Total Expenditures (Below) $ 3,818,208 | $ 5155862 | % 116,131 $ 4235162 | $ 4,351,293 | § (804,569)
Revenue Over (Under) Expenditures | $ 31,979 | § (1,254,300)| $ 403,221 | § (845,554)| $ (442,332)| $ 811,968
Beginning Fund Balance $ 1,832,278 | $ 1,700,000 | $ 1,700,000 | $ - $ 1,700,000 | $ -
Ending Fund Balance $ 1,864,257 | $ 445700 | $ 2,103,221 [ § (845,554)| $ 1,257,668 | $ 811,968
Expenditures By Function
Instruction $ 1,710,951 | $ 2,010,003 | $ 872 | % 1,935,003 | $ 1,935,875 | $ (74,128)
Support Services $ 1,675,152 | § 1,830,050 | $ 115,260 | $ 1,730,050 | $ 1,845310 | $ 15,260
Transfers $ 432105 | § 570,109 | $ - 3 570,109 | $ 570,109 | $ (0)
Contingency $ - |3 745,700 | $ - |3 - |8 - |$ (745,700
Totals by Function $ 3,818,208 | $ 5155862 |$ 116,131 $ 4235162 | $ 4,351,293 | § (804,569)
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YoncallaHigh School

Yoncalla High School Principal: Brian Berry

292 5th Street PO Box 568 Secretary: Monet Sheffield
Yoncalla, Oregon 97499 Office: 541-849-2175
brian.berry@yoncalla.k12.or.us Fax: 541-849-2669

Brian Berry, Principal

August 16, 2019
Superintendent Recommendation:
Dear Board Members,

Please accept this letter as a recommendation for Jessie McHaffie to be the
Yoncalla High School/Middle School CTE Instructor (Shop) for the 2019-20 school
year. Jessie’s educational experience includes graduating from Yoncalla High
School and attending Lane Community College. Because he did not graduate
with a degree from LCC there are restrictions on what he can do as an educator.

Jessie also has 30 years of experience in the industry as a machinist and tool
maker on manual and CNC equipment. Because of his extensive experience, we
are able to offer him the CTE position while he goes back to school to obtain the
educational requirements needed to receive a TSPC license. At this time, he will
have a restricted license and will be required to take 2 classes per year in
behavioral interventions and educational framework. He has also been assigned
a mentor, Jannelle Wilde, who has worked through the CTE process before.
Finally, in order to make sure this is a seamless transition we will send Jessie to
a variety of different established CTE programs in the area to learn how they are
moving forward with their programs.

Jessie comes highly recommended from his references. He has a military
background, has established a strong work ethic and has been a foster parent in
the past. He has been a long time resident and knows the challenges of dealing
with the youth in our area.

With his enthusiasm and extensive knowledge of the CTE program, it is my
pleasure to recommend Jessie McHaffie to be the Yoncalla High School/Middle
School Language CTE teacher.

Respectfully,

Brian Bewy
Brian Berry, Principal Yoncalla High School



Yoncalla Elementary Sehoo

Yoncalla Elementary School Principal: Don Hakala
PO Box 568 Secretary: Lacy McHaffie
Yoncalla, Oregon 97499 Office: 541-849-2158
Don.Hakala@yoncalla.k12.or.us Fax: 541-849-2121

August 19, 2019

Yoncalla Elementary School Recommendation:

Dear Superintendent,

Please accept this letter as a recommendation for Brooklyn Edera to be the Yoncalla Elementary School
Special Education teacher for the 2019-20 school year. Ms. Edera has an Associate’s Degree from
Umpqua Community College and her BS from Western Oregon University. She started her career as
health educator for Douglas Public Health Network but shared that she has a passion and joy for
working with students and seeing them achieve all they want in school and life. She has worked as a
substitute teacher for the last two years to have more of an impact with students.

Her references say the following: “Brooklyn is a hard worker, who is passionate about working with
students and families to support their needs.” And, “She brings great enthusiasm and energy to work
each day.”

With her experience, eagerness to support students and her positive attitude, it is my pleasure to
recommend Brooklyn Edera to be the Yoncalla Elementary School Special Education teacher for the
2019-20 school year.

Respectfully,

Don Hakala
Don Hakala, Principal
Yoncalla Elementary School



Yoncalla HighSchool

Yoncalla High School Principal: Brian Berry

292 5th Street PO Box 568 Secretary: Monet Sheffield
Yoncalla, Oregon 97499 Office: 541-849-2175
brian.berry@yoncalla.k12.or.us Fax: 541-849-2291

Brian Berry, Principal

August 16, 2019
Superintendent Recommendation:

Brian Berry, Superintendent
Yoncalla School District #32

Dear Board Members,

Please accept this letter as a recommendation for Chad Ashbaugh to be the
Yoncalla Middle School football coach for the 2019 season. Chad is a Yoncalla
High School graduate. He is also a long time resident with a son who attends
the high school. His previous coaching experience is with wrestling in Cottage
Grove where he was a successful assistant to their program. He is limited with
football coaching experience, however, Matt Bragg has agreed to help him
throughout the process to make sure that our middle school students get the
fundamentals that are needed to succeed in the sport.

With this information in mind, I would recommend that Chad Ashbaugh be
considered as our next Yoncalla Middle School football coach.

Respectfully,

Brian Berry, Principal
Yoncalla High School



Yoncalla High School

Yoncalla High School Principal: Brian Berry

292 5th Street PO Box 568 Secretary: Monet Sheffield
Yoncalla, Oregon 97499 Office: 541-849-2175
brian.berry@yoncalla.k12.or.us Fax: 541-849-2291

Brian Berry, Principal

August 16, 2019
Superintendent Recommendation:

Brian Berry, Superintendent
Yoncalla School District #32

Dear Board Members,

Please accept this letter as a recommendation for Kim Beer to be the Yoncalla
High School girls’ basketball coach for the 2019 season. Kim is a former coach of
the girl’s basketball program at YHS. He also has many years of successful
coaching at the 1A-3A levels. He was recently in LaPine where he guided the
LaPine girls to the state tournament.

The fact that he has multiple years of experience in coaching, has numerous ties
to the Yoncalla area and has proven to be a role model when it comes to
working with youth, makes him a perfect candidate for this position.

With this information in mind, I would like to recommend that Kim Beer be
considered as our next Yoncalla High School girls” basketball coach.

Respectfully,

Brian Berry, Principal
Yoncalla High School



Yoncalla High School

Yoncalla High School Principal: Brian Berry

292 5th Street PO Box 568 Secretary: Monet Sheffield
Yoncalla, Oregon 97499 Office: 541-849-2175
brian.berry@yoncalla.k12.or.us Fax: 541-849-2669

Brian Berry, Principal

August 19, 2019
Superintendent Recommendation:
Dear Board Members,

Please accept this letter as a recommendation for Robert Olinski to be the
Yoncalla School District groundskeeper. This job includes general maintenance,
groundskeeping, mowing and weed eating. We had 4 interested parties,
however, Robert was the person with the experience that we were looking for.
He has 10 years of experience with custodial/maintenance. He has worked as a
machinist, construction, landscaping, ironworker and was self-employed for a
number of years. Robert also has a flexible schedule that will meet the needs of
the district when extra help is needed.

With his extensive landscaping background and knowledge of basic equipment, it
is my pleasure to recommend Robert Olinski to be the Yoncalla School District
groundskeeper.

Respectfully,

Brian Beory
Brian Berry, Principal
Yoncalla High School



Yoncalla Elementary Sehoo

Yoncalla Elementary School Principal: Don Hakala
PO Box 568 Secretary: Lacy McHaffie
Yoncalla, Oregon 97499 Office: 541-849-2158
Don.Hakala@yoncalla.k12.or.us Fax: 541-849-2121

August 19, 2019

Yoncalla Elementary School Recommendation:

Dear Superintendent,

Please accept this letter as a recommendation for Robert Wells to be a Yoncalla Elementary
School Instructional Assistant for the 2019-20 school year. Mr. Wells has work and volunteered
a great deal in yearly educational settings. He most recently volunteered at the Yoncalla
Summer Reading program. He comes highly recommended from his references. His references
say the following: “He has had good experience working with young learners and is always
eager to learn more to support our students.” And, “He is a quick learning and eager to help
students be successful.”

With his experience and eagerness to support students, it is my pleasure to recommend Robert
Wells to be the Yoncalla Elementary School Instructional Assistant.

Respectfully,

Don Hokalo

Don Hakala, Principal
Yoncalla Elementary School



Youcalla Elgmentary School

Yoncalla Elementary School Principal: Don Hakala
PO Box 568 Secretary: Lacy McHaffie
Yoncalla, Oregon 97499 Office: 541-849-2158
Don.Hakala@yoncalla.k12.or.us Fax: 541-849-2121

August 19, 2019

Yoncalla Elementary School Recommendation:

Dear Superintendent,

Please accept this letter as a recommendation for Peggy Carson to be a Yoncalla Elementary School
Instructional Assistant for the 2019-20 school year. Ms. Carson has worked as a special education
instructional assistant for the North Marion High School for the last 4 years. She comes highly
recommended from her references. Her references say the following: “She always puts kids first and
wants them all to be successful.” And, “She is creative in her ability to support students academically
and challenge them to be the best they can be.”

With her experience and eagerness to support students, it is my pleasure to recommend Peggy Carson
to be the Yoncalla Elementary School Instructional Assistant.

Respectfully,

Don Hakala
Don Hakala, Principal
Yoncalla Elementary School



Yoncalla Elementary Sehoo

Yoncalla Elementary School Principal: Don Hakala
PO Box 568 Secretary: Lacy McHaffie
Yoncalla, Oregon 97499 Office: 541-849-2158
Don.Hakala@yoncalla.k12.or.us Fax: 541-849-2121

August 19, 2019

Yoncalla Elementary School Recommendation:

Dear Superintendent,

Please accept this letter as a recommendation for Gabriella Downie to be a Yoncalla Elementary School
Instructional Assistant for the 2019-20 school year. Ms. Downie has worked and volunteered in many
settings working with youth. Most recently working as the Director of Poolhouse Operations for North
Douglas Parks and Recreation in Drain. She comes highly recommended from her references. Her
references say the following: “Gabriella runs the operations and manages seven other staff members.
She has clear expectations and works collaboratively with her co-workers.” And, “She is very positive in
her attitude and how she problem solves different situations.”

With her experience and eagerness to support students, it is my pleasure to recommend Gabriella
Downie to be the Yoncalla Elementary School Instructional Assistant.

Respectfully,

Don Hakala
Don Hakala, Principal
Yoncalla Elementary School



Yoncalla Highschool

Yoncalla High School Principal: Brian Berry

292 5th Street PO Box 568 Secretary: Monet Sheffield
Yoncalla, Oregon 97499 Office: 541-849-2175
brian.berry@yoncalla.k12.or.us Fax: 541-849-2291

Brian Berry, Principal

August 19, 2019
Superintendent Recommendation:

Brian Berry, Superintendent
Yoncalla School District #32

Dear Boar Members,

Please accept this letter as a recommendation for Lourie Hall to be the Yoncalla
Middle School volleyball coach for the 2019 season. She has 5 years of middle
school volleyball experience in California and has also coached several years of
basketball. Throughout the interview process, Lourie talked about her passion
for volleyball and the importance of sportsmanship and teamwork. She also
spent time talking about the importance of being a role model for her athletes. .

With this information in mind, I would like to recommend that Lourie Hall be
considered as our next Yoncalla Middle School volleyball coach.

Respectfully,
Brian Bery
Brian Berry, Principal
Yoncalla High School



OSBA Model Sample Policy

Code: AC
Adopted:

Nondiscrimination

The district prohibits discrimination and harassment on any basis protected by law, including but not
limited to, an individual’s perceived or actual racel, color, religion, sex, sexual orlentatlon2 national or
ethnic or1g1n marital status, age, mental or physwal dlsablhty, pregnancy, familial status, economic status,
or veterans’ status, or because of the perceived or actual race, color, religion, sex, sexual orientation,
national or ethnic origin, marital status, age, mental or phy31ca1 dlsablhty, pregnancy, familial status,
economic status, or veterans’ status of any other persons with whom the individual associates.

The district prohibits discrimination and harassment in, but not limited to, employment, assignment and
promotion of personnel; educational opportunities and services offered students; student assignment to
schools and classes; student discipline; location and use of facilities; educational offerings and materials;
and accommodating the public at public meetings.

The Board encourages staff to improve human relations within the schools, to respect all individuals and to
establish channels through which patrons can communicate their concerns to the administration and the
Board.

The superintendent shall appoint and-make-known-the-individuals at the district to contact on issues
concerning the Americans with Disabilities Act of 1990 and Americans with Disabilities Act Amendments
Act of 2008 (ADA), Section 504 of the Rehabilitation Act-e£1973, Titles VI Fitle and VII of the Civil
Rights Act, Title IX of the Education Amendments of 1972, and other civil rights or discrimination
issues®, and notify students, parents, and staff with their names, office addresses, and phone numbers. The
district will publish complalnt procedures providing for prompt and equitable resolution of complamts
from students, employees and the public, and such procedures will be available at the district’s
administrative office and available on the home page of the district’s website.

The district prohibits retaliation and discrimination against an individual who has opposed any
discrimination act or practice; because that person has filed a charge, testified, assisted or participated in
an investigation, proceeding or hearing; and further prohibits anyone from coercing, intimidating,
threatening or interfering with an individual for exercising any rights guaranteed under state and federal
law.

END OF POLICY

! Includes discriminatory use of a Native American mascot pursuant to OAR 581-021-0047,

2 “Sexual orientation” means an individual’s actual or perceived heterosexuality, homosexuality, bisexuality or gender identity,
regardless of whether the individual’s gender identity, appearance, expression or behavior differs from that traditionally
associated with the individual’s sex at birth.

R9/28477/18/19 | PH Nondiscrimination — AC
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Legal Reference(s):

ORS 174.100
ORS 192.630

ORS 326.051(1)(e)

ORS 408.230
ORS 659.805
ORS 659.815

ORS 659.850 - 659.860

ORS 659.865
ORS 659.870
ORS 659A.003

Age Discrimination Act of 1975,42 U.S.C. §§ 6101-6107 (2012).

ORS 659A.006

ORS 659A.009

ORS 659A.029
ORS 659A.030

ORS 659A.040
ORS 659A.103 - 65941145
ORS 659A.230 - 659A /233

ORS 659A.236

ORS 659A.309

ORS 659A.321

ORS 659A.409
OAR 581-002-0001 — 002-0005

OAR 581-021-0045

OAR 581-021-0046

OAR 581-021-0047

OAR581-621-0049

OAR 581-022-2310

OAR 581-022-2370

OAR 839-003

Age Discrimination in Employment Act of 1967, 29 U.S.C. §§ 621- 6343 (2012); 29 C.F.R Part 1626 (201738.
Americans with Disabilities Act of 1990, 42 U.S.C. §§ 12101—1—22—1312112 (2012); 29 C.F.R. Part 1630 (20118) 28 C.F.R. Part

35 (20178).

Equal Pay Act of 1963, 29 U.S.C. § 206(d) (2012). , -
Rehabilitation Act of 1973, 29 U.S.C. §§ 563,791, 793-794 (2012); 34 C.F.R\ Part 104 (2018).

Title IX of the Education Amendments of 1972, 20 U.S.C. §§ 1681-1683 (2012); Nondiscrimination on the Basis of Sex in

Education Programs or Activities Receiving Federal Financial Assistance, 34 C.F.R. Part 106 (20148)
Title VI of the Civil Rights Act of 1964, 42 U.S.C. § 2000d (2012); 28 C.E.R. §§ 42.101-42.106 (2018).
Title VII of the Civil Rights Act of 1964, 42 U.S.C. § 2000e (2012); 29 C.E.R. § 1601 (2018).

Wygant v. Jackson Bd. of Educ., 476 U.S. 267 (1989). ‘ - ) -
Americans with Disabilities Act Amendments Act of 2008, 42 U.S.C. §§ 12101-12133 (2012).

The Vietnam Era Veterans’ Readjustment Assistance Act of 1974, as—ameﬂéed—38 U.S. C § 4212 (2012).
TFitle H-ef the-Genetic Information Nondiscrimination Act of 2008 42 U S. C § 2000ff 1 (2012)

R9/28477/18/19 | PH
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OSBA Model Sample Policy

Code: AC-AR
Adopted:

Discrimination Complaint Procedure

Complaints regarding discrimination or harassment, on any basis protected by law, shall be processed in
accordance with the following procedures:

Step 1: [']Complaints may be oral or in writing and must be filed with the [principal]. Any staff
member that receives an oral or written complaint shall report the complaint to the [principal].

The [principal] shall investigate and determine the action to be taken, if any, and reply in
writing, to the complainant within [10] school days of receipt of the complaint.

Step 2: If the complainant wishes to appeal the decision of the [principal], he/shethe complainant may
submit a written appeal to the superintendent [or designee] within [five] school days after
receipt of the [principal]’s response to the complaint.

The superintendent [or designee] fshal{-fmay} review the [principal]’s decision within [five]
school days and may meet with all parties involved. The superintendent [or designee] will
review the merits of the complaint and the [principal]’s decision, and-The superintendent [or
designee] will respond in writing to the complainant within [10] school days.

Step 3: If the complainant is not satisfied with the decision of the superintendent [or designee], a
written appeal may be filed with the Board within [five] school days of receipt of the
superintendent’s [or designee’s] response to Step 2. The Board may decide to hear or deny the
request for appeal at a Board meeting. The Board may meet with the concemed parties and
their representative [at the next regular or special Board meeting] [HiBOtIGMNCatNg . The
Board’s decision will be final and will address each allegation in the complaint and contain
reasons for the Board’s decision. A copy of the Board’s final decision shall be sent to the
complainant in writing or electronic form within [10] days of this meeting.

If the [principal] is the subject of the complaint, the individual may start at sStep 2 and should file a
complaint with the superintendent [or designee].

If the superintendent is the subject of the complaint, the complaint may start at sStep 3 and should be
referred to the Board chair. [The Board may refer the investigation to a third party.]

! [For district information. The district’s timeline established by each step of the district’s complaint procedure must be within
30 days of the submission of the complaint at any step, unless the district and complainant have agreed in writing to a longer
tlme period for that step. The district’s complaint procedure should not exceed a total of 90 days from the initial filing of the
complaint, regardless of the number of steps involved, unless the district and the complainant have agreed in writing to a longer
time period. (OAR 581-002-0005)]

RO28477/18/19 | PH Discrimination Complaint Procedure — AC-AR
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Complaints against the Board as a whole or against an individual Board member, may start at sStep 3 and
should be made-submitted to the Board chair and may be referred to district counsel. Complaints against
the Board chair may start at sStep 3 and be madereferred directly to, the [(iSEICREONNSEl | [Board vice
chair].

The Ftimelines established in each step of this procedure may be extended based-upon mutual consent of
beﬂarpamesthe district and the complainant fin wrltlng}[ but will not be longer than 30 days from the date
of the submission of the complaint at any step]. The overall timeline of this complaint procedure may be
extended beyond 90 days from the initial filing of the complaint upon written mutual consent of the district
and the complainant.

H‘—tThe complainant, isif a person who resides in the d1str1ct[ ] [or] is-a parent or guardian of a student who
attends school in the district] or is-a student,] is not satisfied after exhausting local complaint procedures
the district fails to render a written decision within 30 days of submission of the complaint at any step or
falls to resolve the complaint within 90 days;whichever-eceursfirst of the initialing filing of the
complamt‘ he/she may appeal2 H%%—%Sﬁp%m&eﬁd&ﬂ%ﬂ%&lﬂﬁ%ﬂeﬁeﬁ—uﬂé%the district’s
final decision to the Deputy Superintendent of Public Instruction under Oregon Administrative Rules
(OAR)-581-021-0049581-002-0001 — 002-0023.

2 An appeal must meet the criteria found in OAR 581-002-0005(1)(a).

R9/28477/18/19 | PH Discrimination Complaint Procedure — AC-AR
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DISCRIMINATION COMPLAINT FORM

Name of Person Filing Complaint Date School or Activity

Student/Parent b Employee 0 Nenemployee-Job applicant o (Jeb-applicant) Other 0

Type of discrimination:

[0 Race [0 Mental or physical O Age

[ Color Ddisability [ Sexual Oorientation

[ Religion [1 Marital Sstatus [0 Pregnancy

[ Sex 7 [ Familial status [0 Discriminatory use of a

[ National or ethnic Oorigin [ Economic status Native American mascot
[ Veterans’ status [0 Other

Specific complaint: (Please provide detailed information including names, dates, places, activities and
results of the discussion.)

‘Who should we talk to and what evidence should we consider?

Suggested solution/resolution/outcome:

This complaint form should be mailed or submitted to the [principal].

Direct complaints related to educational programs and services may be made to the U.S. Department of
Education, Office for Civil Rights. Direct complaints related to employment may be filed with the Oregon
Bureau of Labor and Industries, Civil Rights Division, or the U.S. Department of Labor, Equal
Employment Opportunities Commission.

R9/28/477/18/19 | PH Discrimination Complaint Procedure — AC-AR
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OSBA Model Sample Policy

Code: EFAA-AR
Adopted:

Reimbursable Meals and Milk Programs
(National School Lunch Program, School Breakfast Program, Special Milk Program and other meal programs)

The district’s nutrition and food services will be operated in accordance with the following requirements:

Meal Pricing Procedures

1. The district may operate the Special Milk Program (SMP) at schools where students do not have
access to program meals. Under SMP, the district will choose one of the following options:

a.  Nonpricing (serve SMP milk at no charge to all students);

b.  Pricing programs without a free option (charge all students for SMP milk); or

c.  Pricing programs with a free option (distribute confidential applications for free milk and
charge only those students for SMP milk who do not qualify for free milk based on the
household’s application or direct certification from Supplemental Nutrition Assistance

Programs (SNAP)).
2.  Reimbursable meals [ARCREREISEROONSMEERS | will be priced as a unit.
3.  Reimbursable meals[,] [and] [milk] [SEESEROGNSHAENS | will be served free or at a reduced price to
all children who are determined by the district to be ehglble for free or reduced-price meals [and free

milk].

4. Annually, the district will establish prices for reimbursable student meals[,] [and] [@ 100
M] [milk]. The price charged to students who do not qualify for free or reduced-price meals [or
free milk] will be established annually by the district in compliance with state and federal laws.

5. The price charged to students who qualify for reduced-price meals will be established annually by
the district in compliance with state and federal laws.

> Option| | Wwithoutihe frecioption| | at m

~Trate 1 | S 11 @ 5 1 | KWa \i“, — A
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PEOVISION 2 &

Application Procedures

1. Households receiving SNAP or Temporary Assistance to Needy Families (TANF) benefits as
identified by Oregon Department of Education (ODE), will be automatically eligible for free

meals[,] [and] [ANCESCHSENEMEERS| [milk], for the students listed on the official document. Districts
must access this document at least three times per year.

R6/27/477/18/19 | PH Reimbursable Meals and Milk Programs — EFAA-AR
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Students receiving support through the migrant education program, Runaway and Homeless Youth
Act, McKinney-Vento Homeless Assistance Act, federal Head Start and state-funded
prekindergarten programs, with income eligibility criteria identical or more stringent than federal
Head Start, or are in state or court placement foster care, will be automatically eligible for free
meals|,] [and] [AMEESERGOINSIEIERS | [milk], for the students listed on the official documents.

Households that submit a confidential application will be notified of their student’s eligibility for
free or reduced-price meals [or free milk]. Households that are denied free or reduced-price benefits
will be notified in writing using the ODE template letter distributed to the district annually.

On a case-by-case basis when a student is known to be eligible for free or reduced-price meal [or
free milk] benefits, and the household fails to submit a confidential application, the superintendent or
designee may complete an application for the student documenting how he/she knows the household
income qualifies the student for free or reduced-price meal benefits. Parents of a student approved
for free or reduced-price benefits, when application is made for the student by a school official, will
be notified of the decision and given the opportunity to decline benefits.

Students who do not qualify for free or reduced-price meals [or free milk] are eligible to participate
in the [SMP,] National School Lunch Program (NSLP) [and School Breakfast Program (SBP)] and
will be charged “paid” prices set by the district. “Paid” category students will be treated equally to

students rece1v1ng free or reduced pr1ce beneﬁts in every aspect of the dlstrlct ] NSLP

ol e w

The district has established a fair hearing process under which a household can appeal a decision
with respect to the household’s application for benefits or any subsequent reduction or termination of
benefits.

In the event of major employers contemplating large layoffs in the attendance area of the district, the
district will provide confidential applications and eligibility criteria for free and reduced-price meals
[or free milk] to the employer for distribution to affected employees.

Financial Management of the Nonprofit School Food Service

1.

2.

The district will maintain a nonprofit school nutrition and food service operation.

Revenues earned by the school nutrltlon and food services w111 be used only for the operation or
improvement of N'SLP|SQRehSSs : 2

Lunch and breakfast meals served to teachers, administrators, custodians and other adults not
directly involved with the operation of the district’s nutrition and food services will be priced to
cover all direct and indirect cost of preparing and serving the meal.!

District nutrition and food services revenues will not be used to purchase land or buildings.

! For meals with portion sizes equivalent to student meals, the adult meal price will be no less than the amount of
reimbursement for a free-eligible meal, plus the value of commodity foods used in the meal preparation.
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5. The district will limit its nutrition and food services net cash resources to an amount that does not
exceed three months average expenditures.

6.  The district will maintain effective control and accountability for, and adequately safeguard, all
nutrition and food services’ cash, real and personal property, equipment and other assets, and ensure
they are used solely for nutrition and food services purposes.

7. The district will meet the requirements for allowable NSLPJ
costs as described in 2 C.F.R. 200.

8.  Inpurchasing nutrition and food services goods or services, the district will not accept proposals or
bids from any party that has developed or drafted specifications, requirements, statements of work,
invitations for bids, requests for proposals, contract terms and conditions or other documents for
proposals used to conduct the procurement.

9.  All procurement transactions for nutrition and food services goods and services will be conducted
according to state, federal and district procurement standards using the applicable cost thresholds.

10. In the operation of its nutrition and food services program, the district will purchase food products
where at least 50 percent of the ingredients are produced or processed in the United States, whenever
possible.

ISk tacilnties, equipmet

IHICT )y

FEVEIUERUO! SUPPOLT A MONPHOMHIL MO R PrOSAII IO e

Civil Rights and Confidentiality Procedures

1. The district will not discriminate against any student because of his/her eligibility for free or
reduced-price meals.

2. The district will not discriminate against any student or any nutrition and food services employee
because of race, color, national origin, marital status, sex, sexual orientation, parental status,
religion, age or disability.

3. The district will assure that all students and nutrition and food services employees are not subject to
different treatment, disparate impact or a hostile environment.

4.  Established district procedures will be followed for receiving and processing civil rights complaints
related to applications for NSLP|SiNaRayNSIPINISISRINCANGIREINISIESIE | beneﬁts and services, and
employment practices with regard to the operation of its NSLP[] and] [SMIP|[SBR] [CACEP]
. The district will forward any civil rights complaint regarding the district’s nutntron and food
services to ODE’s director of Child Nutrition Programs within three days of receiving the complaint.

5. The district will make written or oral translations of all nutrition and food services materials
available to all households who do not read or speak English.

6.  The district will maintain strict confidentiality of all information obtained through a confidential
application for free and reduced-price meals [or free milk] or direct certification, including students’
eligibility for free or reduced-price meals and all household information. The district’s NSLPllI
RS IVIRINISIBRINCANCHIMNISIESIR operators are not required to release any information from a
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student’s confidential application for free or reduced-price meals [or free milk]. No information may
be released from a student’s eligibility information without first obtaining written permission from
the student’s parent or legal guardian/adult household member signing the application, except as
follows:

a.  Anindividual student’s name and eligibility status may be released without written consent
only to persons who operate or administer federal education programs; persons who operate or
administer state education or state health programs at the state level; persons evaluating state,
education assessment; or persons who operate or administer any other NSLP, SBP, SMP,
CACFP, SFSP or SNAP;

b.  Any other confidential information contained in the confidential application for free and
reduced-price meals or free milk (e.g., family income, address, etc.) may be released without
written consent only to persons who operate or administer the NSLP, SBP, SMP, CACFP,
SFSP and the Special Supplemental Nutrition Program for Women, Infants and Children
(WIC); the Comptroller General of the United States for audit purposes; and federal, state or
local law enforcement officials investigating alleged violation of any of the programs listed
above.

Nutrition and Menu Planning

1. Meals and afterschool snacks served for reimbursement will meet the nutrition standards established
by the U.S. Department of Agriculture (USDA) and Oregon Smart Snacks Standards.

2 88| served for reimbursement will meet at least the minimum NSLP[
¥ requirements for food items and quantities.
3. Meals served for reimbursement will:

Meet all calorie range requirements by grade level;

Meet the maximum standards set for saturated fat;

Meet the maximum standards set for sodium by grade level; and
Meet the requirement for zero grams of trans fats.

e o

4.  The district will use the offer versus serve option when serving NSLP lunches to senior high school
students. High school students must take at least three of five different food items including one-half
cup of fruit or vegetable offered in program lunches.

5. [The district will use the offer versus serve option when serving program breakfasts to senior high
school students. High school students must take at least three of four food items, including one-half
cup of fruit or vegetable offered in program breakfasts. |

6.  [The district will use the offer versus serve option when serving program lunches to students below
senior high school grades. Students below high school grades will be required to take three of the
five food items, including one-half cup of fruit or vegetable offered in program lunches.]

7. [The district will use the offer versus serve option when serving program breakfasts to students
below senior high school grades. Students below high school grades will be required to take three of
the four food items, including one-half cup of fruit offered in program breakfasts.]
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8.

A copy of the Board minutes adopting the offer versus serve policy for students below high school
grades for program lunches and/or for all students in the district for program breakfasts, as
applicable, will be made available upon request.

Use and Control of Commodity Foods

1.

The district will accept and use commodity foods in as large a quantity as may be efficiently utilized
in the NSLP[,] [and] [SBP] [SFSP].

The district will maintain necessary safeguards to prevent theft or spoilage of commodity foods.

The value of commodity foods used for any food production other than NSLP, SBP, SFSP or
afterschool snacks shall be replaced in the food service inventory.

Accuracy of Reimbursement Claims

1.

The district will claim reimbursement only for reimbursable meals[,] [and] [afterschool snacks]
[milk] served to eligible children.

All meals[,] [and] [afterschool snacks] [milk] claimed for reimbursement will be counted at each
dining site at a “point of service” where it can be accurately determined that the meal[,] [and]
[afterschool snack] [milk] meets NSLP[,] [and] [SMP,] [SBP,] [CACFP] [and] [SFSP] requirements

for reimbursement.

The person responsible for determining if the meals [and afterschool snacks] are reimbursable will
be trained to recognize a reimbursable meal.

The district official signing the claim for reimbursement will review and analyze monthly meal[, ]
[and] [afterschool snack] [milk] counts to ensure accuracy of the claim, before submitting the claim
to ODE.

Annually, by November 15, the district will verify a random sample of applications according to
NSLP verification requirements. Instructions for completing the verification process will be sent by
ODE to the district in October each year.

Food Safety and Sanitation Inspections

1.

2,

The district will maintain necessary facilities for storing, preparing and serving food and milk.

Semiannually, the district will schedule food safety inspections with the county Environmental
Health Department for each school or dining site under its jurisdiction.

The district will maintain health standards in compliance with all applicable state food safety
regulations at each school or dining site under its jurisdiction.

General USDA NSLP/SBP/SMP Requirements

1. The district will ensure that no student is denied a meal as a disciplinary action.
2. Breakfast will be served in the morning hours, at or near the beginning of the student’s school day.
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3. Lunch will be served between the hours of 10 a.m. and 2 p.m.

4. The district will provide substitute foods for students with a disability? that restricts their diet when
supported by a written statement from a state-licensed health care professional, who is authorized to
write medical prescriptions. Substitutions will be provided only when a medical statement from the
licensed health care professional is on file at the school. The medical statement must state the nature
of the child’s impairment so its effect on the student’s diet is understood, and what must be done to
accommodate the impairment. The district will not charge more than the price of the school meal, as
determined by the child’s eligibility status, for meals with the accommodation.

5. The district will control the sale of competitive foods.

6.  The district will ensure that potable [drinking] water will be available to students, free of charge for
consumption in the place where meals are served during meal service.

7. The district will notify all households and appropriate staff of its meal charge requirements[?] at the
beginning of each school year, upon enrollment of a student or the transfer of a student. The meal
charging requirements will be [posted on the district website,] [published in the student/parent
handbook] [and made available in the information on free and reduced-priced meals].

2 To comply with Section 504 as it relates to a student’s severe food allergy, such as milk, gluten, nut or soy, and including but
not limited to diabetes, colitis, etc.

3 [Federal law requires the district to publish meal charging requirements. The district’s charging requirements must 1dent1fy
how and when the information about account balances is communicated to staff, students and parents, and what collection
methods will be used on dehnquent balances.]

5 [Pursuant to ORS 327.535 the following language reflects required practice, but the language is not required to be in policy.]
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9.

The sale of foods in competition with the district’s lunch (NSLP) or breakfast (SBP) programs will
be allowed in dining sites during Iunch and breakfast periods with Board approval only when all
income from the food sales accrues to the benefit of the district’s nutrition and food services or
accrues to a school or student organization approved by the Board. A copy of the Board minutes
approving and defining competitive food sales will be made available upon request.

Students [will] [-] be charged for second servings of meals or portions of meals served.

Record Keeping

The following documents will be maintained by the district for three years after the current school year or
longer, in the event of an unresolved audit(s), until the audit(s) has been completed:

1.

6.

7.

All currently approved and denied confidential applications for free and reduced-price meals[, free
milk,] all current direct certification documents, eligibility verification documents and school
membership or enrollment lists;

Financial records that account for all revenues and expenditures of the district’s nonprofit nutrition
and food services programs, including procurement documents;

Records (i.e., recipes, ingredient lists and nutrition fact labels or product specifications) that
document the compliance with nutrition standards for all program and competitive foods available
for sale to students at a school campus;

Documents of participation data (i.e. meal counts) from each school in the district to support claims
for reimbursement;

Production and menu records;
Records to document compliance with Paid Lunch Equity;

Records to document compliance with Revenue from Nonprogram Foods; and

Bl nternal program monitoring documents for NSLP [y
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OSBA Model Sample Policy

Code: GBDA
Adopted:

MotherEriendly- Expression of Milk [or Breast-feed] in the Workplace *

(This applies to a district that employs 2510 or more employees)

: 554 4e—ha*e—§heepﬂeﬂ—aﬁd—&b+m§~{e
%%%be%s%ed}%ﬂ&%w%epl%e & ][**When possible an Eemployees must give reasonable
not1ce of the intent to express milk [or breast feed] to [see 2 below] ] [F* L tess-otherniseaurecd-upon by

: The district shall pr0v1de the
employee a reasonable rest perlod to express milk [or breast-feed] each time the employee has a need to
express milk [or breast-feed]. If feasible, the employee will take the rest period at the same time as the rest
periods or meal periods provided by the district.]

[**The district will make a reasonable effort to provide a location, other than a public restroom or toilet
stall, in close proximity to the employee’s work area, where an employee can express milk [or breast-feed]
in private, concealed from view and without intrusion by other employees or the public. “Close proximity”
means within walking distance from the employee’s work area that does not appreciably shorten the rest or
meal period. If a private location is not within close proximity to the employee’s work area, the district
may not include the time taken to travel to and from the location as part of the break period.]

[*]The following locations have been identified in each facility for milk expression [or breast-feeding]:

1. District office: [location, e.g., a private office in the district office building];

2. Name of elementary school[*]: [location, e.g., classrooms with windows covered and door locked;]

3. Name of middle school[’]: [location, e.g., classrooms with the windows covered and door locked;]

[

11;
4. Name of high school[?]: [location, e.g., [HEHEERTEISEOSETNEERT

! [**The designated bracketed language identified in this model policy is a requirement of law, but language is not required to
be in policy.]

2 [List the name of the position of the person to whom an employee must give notice. ]

3 [The list of designated locations and facilities is required to be in policy as per Oregon Revised Statute (ORS)
653.077(10)(b).]

* [Must list all elementary schools if more than one within the district. ]
3 [Must list all middle schools if more than one within the district.]
6 [Must list all high schools if more than one within the district.]
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FanSpPoOrtation |

[**An employee who expresses milk during work hours may use the available refrigeration to store the
expressed milk. The district must allow the employee to bring a cooler or other insulated food container to
work for storing the expressed milk and ensure there is adequate space in the workplace to accommodate
the employee’s cooler or insulated food container.

1¢l the st atrons s publis
demgnated locatlons is avallable upon request in the central ofﬁce of each school facﬂlty and in the
district’s central office.]

END OF POLICY

Legal Reference(s):

ORS 243.650 ORS 653.256

ORS 653.077 OAR 839-020-0051
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OSBA Model Sample Policy

Code: GCDA/GDDA
Adopted:

Criminal Records Checks and Fingerprinting *

In a continuing effort to ensure the safety and welfare of students and staff, the district shall require all
newly hired[ full-time and part-tlme] employees] not requiring licensure under Oregon Revised Statute
(ORS) 342.223 to underge-submit tola criminal records check and/or fingerprinting as required by law.
Other individuals, as determined by the district, that will have direct, unsupervised contact with students
shall submit to criminal records checks and/or fingerprinting as established by Board policy and as
required by law.

“Direct, unsupervised contact with students” means contact with students that provides the person
opportunity and probability for personal communication or touch when not under direct supervision.

As—mq&&ed—byPursuant to state law, a criminal records check and/or fingerprinting-based criminal records
checks shall be required of the following individuals*

1. Al é&ama—;mdwlduals employed as or by a contractors-and-their-employees[, whether employed
part-time or full-time,] and| cons1dered by the district to have direct, unsupervised contact with

students;

3:2. _Any community college faculty member providing instruction at the site of an early childhood
education program, at a school site as part of an early childhood program or at a grade K through 12
school site during the regular school day;

43.Any individual who is an employee of a public charter school and not requiring licensure/under ORS
342.223; and

5.4. [*]Any individual considered for volunteer service with the district who is allowed to have direct,
unsupervised contact with students.

1"Any individual hired within the last three months. A subject individual does not include an employee hired within the [ast
three months if the district has evidence on file that meets the definition in Oregon Administrative Rule (OAR) 581 021~

0510(11)(b).

2 Subject individuals and requirements are further outlined in GCDA/GDDA-AR — Criminal Records Checks and
Fingerprinting.

3 [If the district allows volunteer service and the volunteers have direct, unsupervised contact with students, this policy language
is required, and districts are required to conduct backgreund-criminal records checks on these volunteers.]
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;The district will provide the written notice about the requirements of fingerprinting and criminal records
checks through means such as staff handbooks, employment applications, contracts or [volunteer] forms.

[The district shall require a nationwide-fingerprint-based criminal records check based-on-fingerprinting
for a-volunteers with-allowed direct, unsupervised contact with students, in the following positions*:

1. [Head coach;]
2. [Assistant coach;]

3. [Overnight chaperone;]

4. [Volunteers transporting students, other than their own, in a private vehicle off district property for a
district-sponsored activity] [;] [.]

autherized-fingerprinterfor-verification: e procedure for processmg ﬁngerprmt collectron is further
outlined in GCDA/GDDA-AR — Criminal Records Checks and Fingerprinting,

A subj ect individual shall be subject to the collection of]ﬁngerprmtﬂ}‘£ information, lonly after aceeptanee
ef—aﬁthe offer of employment or contract from the district and may be charged a fee by the district /A
subJect mdrvrdual may request the fee be withheld from the amount otherwise due the individual.

The district ] [shall not] begin the employment of a subject individual or terms of a district contractor
] [before] the return and disposition of the required criminal records

checks.

istrict is notified of A subject individual who has been convicted of any crimes prohibiting
employment or contract wﬂl—be—termmate—d—aﬁd#er—the individuallwill not be employed or contracted] or if
employed will be termmatecl When ‘the drstnct is notrﬁed of a subject 1nd1v1dual who knowingly made q »
[w1ll not] be employed or contracted
w1th by the district, or if employed by the d1strlct [may] be terminated, |A subject individual who
fails to disclose the presence of convictions that would not otherwise prohibit employment or contract with
the d1strlct as provrded by law ]-] [will not] be employed or contracted w1th by the dlstrrct Sesubieet

The district’s use of criminal history must be relevant to the specific requirements of the position, services
or employment.

[The service of a volunteer allowed to have direct, unsupervised contact with students [[l§j] [will not]
begin SRR [before] the return and disposition of a criminal records check. ]

4 [If the district requires fingerprinting for certain volunteer positions, the district is required to list those volunteer posrtlons in
board  policy. The bracketed language is only possible examples; modify to identify the needs-ofpositions in the district/that
require such fingerprinting. ]
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[The service of a volunteer into a position identified by the district as requiring a aatienwide-fingerprint-
based criminal records check mﬁ%ﬂ—@%ﬁmﬂ%ﬁgﬂ] [will not] begin [on a probationary basis
pending] [BEIGR] the return and disposition of the-nationsvide-a state and national criminal records check
wmetuding-based on fingerprintings. |

[A subjeetindividualvolunteer who knowingly made a false statement or has been-a convictedion of & the
crimes listed in ORS 342.143, or the substantial equivalent of any of those crimes if the conviction
occurred in another jurisdiction or in Oregon under a different statutory name or number Im [will]
result in immediate termination from the ability to volunteer in the district. ]

o

The superintendent shall develop administrative regulations as necessary to meet the requirements of law.
Appeals

A subject individual may appeal a determination from ODE that prevents employment or eligibility to
contract with the district to the Superintendent of Public Instruction as a contested case-and-will-be-notified

of such-inwriting by-ODE under ORS 183,413 — 183.470.

A volunteer fequed—teﬂﬂbﬁ%te—a—ﬁﬂgaﬁkﬁ—ba&ed—e%%eee{d&eheelemay appeal a determination
from a fingerprint-based criminal records checks by ODE that prevents the ability to volunteer with the

dlstrlct to the Supermtendent of Pubhc Instructlon asa contested case—tf—t-he—resal&s—eﬂhe—bae}cg%eaﬂd
ol

l183 413 —[_ 83 470.

END OF POLICY

Legal Reference(s):

ORS 181A.180 ORS 336.631 OARSSI02L-0504

ORS 181A.230 ORS342143 | OAR581-022-2430
ORS 326.603 ORS 342.223 OAR 584-050-0012

ORS 326.607 OAR 414-061- 0010 0§1 0030

ORS 332.107

Title VII of the Civil Rights Act of 1964, as amended, 42 U.S.C. § 2000e, et. seq. (2012).
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OSBA Model Sample Policy

Code: GCDA/GDDA-AR
Revised/Reviewed:

Criminal Records Checks and Fingerprinting

Requirements

1. Any individual newly hired employee'[, whether full-time or part-time,] and not requiring licensure
under Oregon Revised Statute (ORS) 342.223, such as a teacher, administrator, personnel specialist
or school nurse, shall b%feqaﬁed—te—aﬂderg&submlt toa nationwide criminal records check and

fingerprinting.

2. Any individual applying for reinstatement of an Oregon license with the Teacher Standards and
Practices Commission (TSPC) that has lapsed for more than three years shall be required to undergo
a nattenwide-criminal records check and fingerprinting with TSPC.

3. Any individual registering with the TSPC for student teaching, practicum or internship as a teacher,
administrator or personnel specialist shall be required to underge-submit to a nationwide-criminal
records check and fingerprinting with TSPC.

4.  Any distriet-individual hired as or by a|contractor-and-its-employees’[, whether part-time or full-
time,] hired-into a position having direct, unsuperv1sed contact with students as determined by the
district shall be required to Hﬁéei—gersubmlt {0 a nationwide-criminal records check and
fingerprinting.

The superintendent will identify distriet-contractors who are present-en-distriet-property-and
regularhy-interact-with-students-and-are-subject to such requirements.

6:5.  Any community college faculty member providing instruction at the site of an early childhood
education program, a school site as part of an early childhood program or at a grade K through 12
school site during the regular school day, shall be required to undergo a natienwide-criminal records
check and fingerprinting.

7:6. _Any individual who is an employee of a public charter school not requiring licensure under ORS
342.223 shall be required to undergo a nationwide-criminal records check and fingerprinting.

! Any individual hired within the last three months. A subject individual does not include an employee hired within the last
three months if the district has evidence on file that meets the definition in Oregon Administrative Rule (OAR) 581-021-
0510(11)(b):

2 A person hired as or by a contractor’s|and their employees may not be required to submit to fingerprinting until the contractor

has been offered a contract by the district.
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8.7. [lfAny individual-autherizedyolunteer allowed by the district for-velunteer-serviee-into a position
, ing-that has direct, unsupervised contact with students shall berequired-te-undergo an Oregon
in-state criminal records check.}

8. _[Any volunteer allowed to have direct, unsupervised contact with students, into a volunteer position
identified in Board policy” by the district as requiring fingerprinting-a ﬁngerprmt -based criminal
records check, shall berequired-to-undergo a nationvwide-state and national criminal records check

and-fingerprinting based on fingerprints. |

16:9. | P i Rt : volunteer serviee-that is not likely to have direct,
unsuperv1sed contact w1th students [S§ill] [w111 not| be required to undergo an Oregeon-in-state
criminal records check. |

Exceptions

A newly hired employee? is not subject to fingerprinting if the district has evidence on file that the newdy
hifeel—employee was—pfe%eﬁsh—ebeekedrthfewhra&Qfegeﬂﬂﬁd—a—F—Bl— successfully completed a state and
national criminal records check byfor a previous employer that was a school district or private school, and
has not resided outside the state between the two periods of employment.

Notification
1. The district will provide the following notification to individuals subject to criminal records checks
and/or fingerprinting:

a.  Such criminal records checks and/or ﬁngerprlntlng are required by law or Board policy;

b.  Any action resulting from such checks completed by the Oregon Department of Education
(ODE) that impact employment, contract or volunteering may be appealed as a contested case
to ODE;

c. Al employment or contract offers [or the ability to volunteer| are contingent upon the results
of such checks;

I A refusal to consent to a required criminal records check and/or fingerprinting shall result in
immediate termination from employment[,] [or] contract status|

3 [If the district allows volunteers to have direct, unsupervised contact with students, districts are required to conduct criminal
baekeroundrecords checks on these volunteers. Choose the bracketed language options in 87, 98 and/or 489 of this policy that
aligns with district practice. If the district allows volunteers to have direct, unsupervised contact with students the presented
language is required. Align policy IICC — Volunteers with chosen language here.]

* See policy GCDA/GDDA — Criminal Records Checks and Fingerprinting.
5 Any individual hired within the last three months.
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2

& An individual determined to have knowingly made a false statement as to the conviction of
any crime on district employment applications, contracts[,][or] ODE forms [(written or
electronic)] [[l@§][will] result in immediate termination from employment or contract status;

f. An individual determined to have been convicted of any crime that would prohibit
employment or contract will be immediately terminated from employment or contract status];]
[]

g.  [A volunteer candidate who knowingly made a false statement or has been-a convictedion of
any the crimes listed in ORS 342.143, or the substantial equivalent of any of those crimes if
the conviction occurred in another JuI‘ISdICtIOH or in Oregon under a different statutory name or
number [B#@8] [will] result in immediate termination from the ability to volunteer in the
district.] [The district [Hl@§l] [will] remove the volunteer from the position allowing direct,
unsupervised contact with students. ]

The district will provide the written notice described above through sueh-means such as staff
handbooks, employment applications, contracts or [volunteer] forms.

Processing and Reporting Procedures

32,

3.

64.

5.

Immediately following an offer and acceptance of employment or contract, Anyan individual subject
to cr1m1na1 records checks and/or fingerprinting shall complete the approprlate forms ex

checks and report to an authonzed ﬁngerprmter as dlrected by the d1strlct The district shall send
such authorization, any collection of fingerprint information, and the request to ODE pursuant to
law.

Fingerprints may be collected by one of the following:

a.  Employing district staff;
b.  Contracted agent of employing district; or
c.  Local or state law enforcement agency.

To ensure the integrity of the fingerprinting collection and prevent any compromise of the process,
the district will provide the name of the individual to be fingerprinted to the authorized fingerprinter.

The authorized fingerprinter will obtain the necessary identification and fingerprinting and notify
ODE of the results. ODE will then review and notify the district of said results as well as the 1dent1ty
of any individual it believes has knowingly made a false statement'as to conviction of a crime, has
knowingly made a false statement as to conviction of any crime or has a conviction of a crime
prohibiting employment][,] [or] contract] or volunteering].

A copy of the fingerprinting results will be kept by the district.
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Fees

1. Fees associated with criminal records checks and/or fingerprinting for individuals applying for
employment with the district and not requiring licensure, mcludmg persons hired as or by

contractors®-and-their-emplovees, shall be paid by the |GG [district].

4.3. fFees associated with required criminal records checks for volunteers shall be paid by the

[[RCRRAICREE | [district].

5:4. [Fees associated with a required fingerprinting for volunteers shall be paid by the [ cinveitiE |

[district].]
Termination of Employment or Withdrawal of Employment/Contract Offer/Volunteer Status

1.  Asy subject individual required to submit to a criminal records check and/or fingerprinting in
accordance with law and/or Board policy will be terminated from employment or contract status, or
withdrawal of offer of employment or contract will be made by the superintendent-district upon:

a.  Refusal to consent to a criminal records check and/or fingerprinting; or

b.  Notification from the Superintendent of Public Instruction ei—deﬁgﬁee—that the employee has a
conviction of ahy crimes listed in
ORS 342.143, or the substantial equivalent of any of those crimes if the conviction occurred in
another Jur1sdlct1on or in Oregon under a different statutory name or number.

o | [w1ll] be termmated from employment or contract status—er-%théfawal
upon notification from the

Superlntendent of Pubhc Instructlon or—eleﬁgﬁeethat the employee has knowingly made a false
statement as to the conviction of any crime.

3.  Employment termination shall remove the individual from any district policies, collective bargaining
provisions regarding dismissal procedures and-appeals-and the provisions of Accountability for
Schools for the 21st Century Law.

4.  [Asy volunteer who i ' - at-refuses to
submit, when required, to a feqaﬁeel—cnmmal records check ora ﬁngerprmt based criminal records
check in accordance with law and/or
Board policy will be denied such ability to volunteer in the district. ]

5. [Ifthe district has been notified by the Superintendent of Public Instruction that an individual
volunteer knowingly made a false statement or has a conviction effor any crimes listed in ORS

6 A person hired as or by a contractors/and their employees may not be required to submit to fingerprinting until the contractor
has been offered a contract by the district.

7 Prior to making a determination that results in this notification and opportunity for a hearing, the Superintendent of Public
Instrucnon may cause an investigation pursuant to OAR 581-021-0511; involved parties shall cooperate with the investigation
pursuant to law.
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342.143, or the substantial equivalent of any of those crimes if the conviction occurred in another
jurisdiction or in Oregon under a different statutory name or number, the individual [will] [ be
denied the ability to volunteer. |

6.  [Asny volunteer who knowingly makes a false statement, as determined by the district, on a district
volunteer application form [will] [li@]] be denied the ability to volunteer in the district. ]

Appeals

Aslsubject individual may appeal a determination from ODE that prevents employment or eligibility to
contract with the district to the Superintendent of Public Instruction as a contested case-and-will-be-notified

of such-in-waiting by ODE under ORS 183.413 — 183.470.

A volunteer may appeal a determination
from a ﬁngerprmt—based criminal records checks by ODE that prevents the ability to volunteer with the

183. 413 = 183 470
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OSBA Model Sample Policy

Code: IGBBA
Adopted:

Talented and Gifted Students - Identification**
In order to serve academically talented and mtellectually gifted students in grades K through 12, the

district directs the superintendent [l
to establish a written identification process

This process of identification shall include as a minimum:

1. Use of research based best practices to identify talented and gifted students from under-represented
populations such as ethnic minorities, students with disabilities, students who are culturally and/or
linguistically diverse or economically disadvantaged.

2. Behavioral, learning and/or performance information.
3. A nationally standardized mental ability test for assistance in the identification of intellectually
gifted students.

4. A nationally standardized academic achievement test of reading or mathematics |G HOMOR
Fnglish Lang ol ( [INMEIEHIENICS | on the Smarter Balanced Assessment

i _' for as51stance in 1dent1fy1ng academlcally talented students.

Identified students shall score at or above the 97th percentile on one of these tests. Other students who
demonstrate the potential to perform at the eligibility criteria, as well as additional students who are
talented and gifted may be identified.

If a parent is dissatisfied with the identification process or placement of their student, they may appeal the
decision through [Board policy KL - Public Complaints]

After exhausting the district’s appeal procedure and receiving athe dlstnct’s final decision, a parent may
appeal the decision to the Deputy Supermtendent of Public Instructmn under Oregon Admlmstra’uve Rule

(OAR) 581-002-0001 — 581-002-0023. The district shall provide a copy of the OARS upon request.

END OF POLICY

Legal Reference(s):

ORS 343.395 OAR 581-021-0030 OAR 581-022-2370

ORS 343.407 OAR 581-022-2325 OAR 581-022-2500

ORS 343.411 OAR 581-022-2330
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Policy recommendations

AC-There are no recommendations being made for this page. All the added language are
required additions to the current policy.

AC-AR-I would keep the recommended language in this policy. In Step 3 | would recommend
the wording “at the next or regular board meeting.” This gives us an opportunity to make sure
that we meet the required timeline. Also, on page 2-3 in paragraph 1 | would select “Board
Vice Chair.” The Vice Chair can always contact our legal counsel if needed.

EFAA-AR-This one is confusing since we are in the process of trying to get the state to OK our
food service program as free for all. We are doing this because we, along with every other
school in Douglas County, are operating at a loss because parents who do not qualify are not
paying. However, until we are approved my recommendations stem from the fact that we do
not have an afterschool snack program. We do have lunch and milk programs that we provide
for our student. | would not encourage us to authorize a free option for those who do not
qualify. This would put the program even further in the red.

GBDA-This policy is designed for new mothers who are breast feeding. This is also pretty
straight forward. We are required by the state to provide a space for breast feeding. | have
ruled out the staff rooms at both buildings as they are usually being used. If this becomes an
issue we will find a conference room that is not being used to meet our district obligations.
Also, we will make the information available upon request for all staff members.

GCDA/GDDA-This policy is an update from last year’s criminal records check. My thoughts on
this are pretty strong. | believe that we need to fingerprint all full and part-time employees. If
they do not pass the test, they are not allowed to be an employee or be around our students in
the building unsupervised.

GCDA/GDDA-AR-This is the administrative rule that goes with the previous criminal records
check. The recommendations that | would make are based on the previous mindset for
checking adults who are working with our students.

IGBBA-This policy is for identification of the Talented & Gifted Students. In the first paragraph, |
would recommend that we get rid of the due consideration statement. We already have a
process that is defined in our P/T handbook. Also, on number 4 | would get rid of the students
in the bracket. | believe that we need to narrow the focus with a standardized test to begin the
process for Talented and Gifted. Otherwise, we will have parents bringing in tests from other
states and using that to qualify their students. This will cost a great deal of money.

Yellow is the terminology | would keep.

is the phrasing | would remove.



EVALUATION FORMS
Part 2: Goals

Instructions
Part of the superintendent’s job is to guide the school district toward successful completion of district goals
as adopted by the board of directors and to report progress toward goal attainment on a regular, prescribed

periodic basis.

1.

Attached are forms to be completed by each board member rating the superintendent’s
performance in meeting the goals agreed to by the superintendent and the board at the beginning
of the year. Before the forms are distributed, insert each of your district’s goals on a separate form.

Each board member should rate the performance level for each goal.

Your comments in support of your rating will be helpful during the board discussion for preparation
of a summary evaluation form.

Bring your forms to the executive session to use as notes for discussion.

The board will meet in executive session to discuss the results and prepare a final summary
evaluation form representing the consensus of the board.

The superintendent will be presented with the final summary report from the full board, not the
individual evaluations. It is important that the board speak with one voice in evaluating the

superintendent.



Goal Statement 1:

Each student will enjoy positive, engaging learning environments.

Performance Indicators:

(Insert indicators of success here)

1.1 Create professional learning opportunities for grades preK-12.

1.2 Create professional learning opportunities for the classified staff revolving around culture,
accountability and ethics.

1.3 Provide mentors for all 1styear staff. Provide time for each mentor/mentee to meet and work
towards goals.

1.4 Begin to look at sports participation at the early elementary levels and plan for elementary physical
education.

Summary Rating — Goal 1: (check one)
1 INEFFECTIVE
2 DEVELOPING

3 EFFECTIVE
4 ACCOMPLISHED

Comments:




Goal Statement 2:

Each child will possess the knowledge and skills necessary to be successful in

post-secondary education and careers, and the self-reliance to be a productive
citizen.

Performance Indicators:
(Insert indicators of success here)

2.1 Expand on a the career readiness system for all middle school students. AVID

2.2 Expand opportunities for guest speakers in classes.

2.3 Set up an elementary school career day.

2.4 Expand the shop program working towards career opportunities for high school students.

Summary Rating — Goal 2: (check one)
1 INEFFECTIVE
2 DEVELOPING

3 EFFECTIVE
4 ACCOMPLISHED

Comments:




Goal Statement 3:

A strong sense of community is recognized and nurtured among all
stakeholders.

Performance Indicators:
(Insert indicators of success here)

3.1 Ensure that textbook adoption is in the budget and all grades have access to current materials in the
social science area.

3.2 Reach out to local home school students and students who have left the District about recent staffing
changes and programs that are available.

3.3 Put articles in the local paper and Facebook weekly at the Pre-K-12 level.

3.4 Hold an Open House to preview changes that have been occurring throughout the District.

3.5 Put together a parent group that represent all grades Pre-school through 12t grade.

Summary Rating — Goal 3: (check one)
1 INEFFECTIVE
2 DEVELOPING

3 EFFECTIVE
4 ACCOMPLISHED

Comments:




Goal Statement 4:

Facilities and finances are managed effectively and efficiently for the benefit of
each child.

Performance Indicators:
(Insert indicators of success here)

4.1 Update the 10-year plan and post it on the District website.

4.2 Create a course of action for District grounds keeping.

4.3 Begin a conversation about the possibility of selling off District land.

4.4 Continue with facilities management throughout the District.

Summary Rating — Goal 3: (check one)
1 INEFFECTIVE
2 DEVELOPING

3 EFFECTIVE
4 ACCOMPLISHED

Comments:




BOARD RATINGS SUMMARY FORMS
Part 1 & 2: Performance Standards and Goals

Instructions

This summary section is to be used to compile individual board member responses. The board members
should meet in executive session to discuss their individual input and prepare composite results. Once board
members have met and agreed on the ratings and comments to be presented to the superintendent, the
same forms can be used as the final evaluation document for Part 1. It is important that board members
reach consensus and speak with one voice for the final evaluation of the superintendent.

Sample Computation

Part 1 Standards

Visionary Leadership

Policy and Governance

Communications and Community
Relations

Effective Management

Curriculum Planning/ Development
Instructional Leadership

Resource Management

Ethical Leadership

Labor Relations

Part 2 Goals
Goal 1
Goal 2

Goal 3

Board Board Board Board Board Average
Member Member Member Member Member Rating
1 2 3 4 5



Recommended grading:

SCORES BETWEEN: GRADE
3.5-4.0 Accomplished
25-34 Effective
15-24 Developing

0.0-14 Ineffective



