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Post Daily Attendance for A/B Scheduled Days 

 

1. Teacher Access tab 

 

 

 

 

 

2. Post Daily Attendance 

 

 

 

 

 

 

 

 

 

 

3. Select Meeting Today 

 

 

4. View by Class 

 

 

5. Click on the By Name 

link to enter 

attendance 

 

 

 

 

 

 

 

 

 

 

6. Students are coded as 

Present by Default. 

Click on the bullet in 

the Absent column to 

code a student absent. 

 

 

7. Save 

 

 

 

 

 

 

 

 

 


