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GRADEBOOK – Class Roster for Learning Options 

 

1. Teacher Access 

2. My Gradebook 

 

 

 

 

 

3. Select Reports for All Class 

dropdown menu 

 

 

4. Choose Class Roster 

5. Add a New Template 

 

 

 

 

 

6. Name the Report Template 

7. Save 

 

 

 

 

 

8. Choose from the dropdown menu 

the Term needed for the report 

 

 

9. Under Options – Select the 

various options needed for the 

report and include Advisor to 

show the student’s Learning 

Options 

 

 

10. Save 

 

 

 

 

 

 

 

 

11. Highlight the template created 

and either Print file as pdf or 

select Export to Excel  
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Example of Excel Report:  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Example of PDF Report: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


