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S1 and S2 Failing Grade Verification for Semester Classes  

Go to Teacher Access – My Gradebook 

 

1. Select to display ALL Gradebooks 

2. Click on the Reports for All Classes 

dropdown menu 

 

 

3. Gradebook 

4. Choose Grade Sheet Report  

 

 

 

 

 

 

 

 

5. Add a new Template – Name the 

Report as “S1 and S2 Failing Grade 

Verification Report” and Save 

 

 

 

 

 

 

 

6. Choose to Display Grades and 

Assignments for Date Range. Use 

the first day of school as the Start 

and the last day of school as the End 

 

7. Options –  

(a) Show Student Name 

(b) Show Student ID 

(c) Term Options – Show Term 

Grade Marks 

(d) Don’t Show at All – Assignment 

Legend 

(e) Show None – Special Codes  

 

8. Save 

 

 

 

 

 

 

 

 

9. Select the Report Template  

10. Export to Excel 
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Teachers are able to review students that 

failed or is failing the current Semester. 

This report is a great tool to determine if 

the student’s grades will grade average to a 

passing grade for the year. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


