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I. The Comprehensive School Safety Plan Overview
Moorpark Unified School District has developed employee safety and emergency action plans which

provide sites detailed guidance for use as necessary for student and staff safety.

The Comprehensive School Safety Plan (CSSP) is required by Education Code 32282-32289 to be reviewed

and updated by March 1 annually and subsequently submitted for approval to the School Site Council (or

School Safety Planning Committee) as well as to the district’s governing board or county office of

education. The CSSP applies to staff, students, and guests. The contents of the CSSP should include at a

minimum, information assessing the current status of school crime committed on school campus and at

school-related functions, strategies and programs that provide or maintain a high level of school

safety, and procedures for complying with existing laws related to school safety.

Sally Wennes 

Principal Name 

 Arroyo West Active Learning Academy 

Site Name 

4117 Country Hill Road, Moorpark, CA 93021 
Address 

(805) 378-6308
Site Phone Number

swennes@mrpk.org 
Email Address 







 

• A representative of the local school employee organization. 

• A representative of each parent organization at the school site, including the parent 

teacher association and parent teacher clubs. 

• A representative of each teacher organization at the school site. 

• A representative of the student body government. 

• All persons who have indicated that they want to be notified. 

Notice to the Public 

The Comprehensive School Safety Plan prepared for the 2022-23 school year is shared with (EC 

35294.2(e) and 35294.8(b)): 
 

• Parents at weekly orientations 

• Parent Newsletters 

• School staff at staff meetings 

• Communicated to the general public through the district website 

• Communicated to the following agencies: Law Enforcement & Fire 

(Notified by Business Services) 
 

Assurances 

The school site council may include the following three essential components and/or strategies into this 

plan (AR 0450): 
 

• Assuring each student, a safe physical environment 

• Assuring each student, a safe, respectful, accepting and emotionally nurturing environment 

• Providing each student resiliency skills 

 
Evidence of these assurances is embedded throughout this school safety plan. 









Explain how the objectives/action plans 

can be strengthened. 

Ongoing communication with Sherriff’s deputy and staff as well as conducting 
site visits. 



D. Conclusions of 2022-2023 Safe Schools Assessment

• Areas of Pride and Strength (Components 1 & 2)

Evidence of increased discipline problems on the playground which increased the suspension

rate.

• Areas to Change: (Components 1 & 2)

Educating school community stakeholders including parents on safety procedures, responses,

and resources.

• Analysis of how the data, needs and perceptions about the school’s safety determined the

goals: (EC 35294.2(a)(1))

Suspension data and staff feedback was used to establish goals

• Generalized statement of goals for 2022-2023 (EC 35294.2(a)(2)(H)):

Continue efforts to encourage student involvement and responsibility for safety and security of

campus, and improve door security.





IV. 2023-2024 Safe School Goals & Action Plans
After analyzing data, resources and desired areas of change, Arroyo West has determined that

the following priorities of action are necessary to create a safe, secure campus and a positive

learning environment emphasizing responsible and respectful behavior.

A. Component 1: People and Programs

• Goal #1: Provide each student with resiliency skills (expectations, caring, and
participation) by enhancing:

➢ Character/Value Education

• Goal #2: Assure a safe, respectful, accepting and emotionally nurturing environment
by promoting:

➢ Conflict resolution skills

B. Component 2: Places

• Goal #1: Assure a safe physical environment

➢ Continuous evaluation of dropping off/picking up of students







V. School Safety Practices, Policies and Procedures
Board Policies are shortened for the purposes of this document, for full board policy 
refer to MUSD Board Policies at mrpk.org.
A. Child Abuse Reporting Procedures

(Penal Codes 11164-11174.3 and Child Abuse & Neglect Reporting Act)
Moorpark Unified School District Board Policy 5141.4
As stated in the Board Policy, “District employees who are mandated reports, as defined by 
law and administrative regulation, are obligated to report all known or suspected incidents 
of child abuse and neglect.”

(AR 5141.4) Mandated reporters include, but are not limited to, teachers; instructional 
aides or assistants; classified employees; certificated pupil personnel employees; 
administrative officers or supervisors of child attendance; athletic coaches, administrators, 
and directors; administrators and employees of licensed child day care facility; Head Start 
teachers; district police or security officers; licensed nurses or health care providers; and 
administrators, presenters, and counselors of a child abuse prevention program. (Penal 
Code 11165.7) 
Reporting Procedures 

➢ Complete Suspected Child Abuse Reporting Form (Form – BCIA 8572).
➢ Call Children and Family Services immediately to verbally report.

(805)654-3200
• Coalition to End Family Violence www.thecoalition.org

➢ Forward completed Suspected Child Abuse Reporting Form (BCIA 8572) within 36
hours

➢ Do not pass on the responsibility to report. However, you can and should consult
with your supervisor.

➢ If you have reasonable suspicion, you have a duty to check (reasonable suspicion
creates a duty).

➢ If in doubt, file.
➢ The burden of proof is not with you. Children and Family Services will do the

investigation.
➢ School staff is not liable for defamation if done in the course and scope of your

employment.

B. Notification of Dangerous Pupils to Teachers

(Pursuant to Education Code 49079)

The district shall inform the principal/teachers annually of students who were engaged in,

or reasonably suspected to have engaged in, for the previous three school years, any of the

acts described in:

• Education Code 48900 subdivision (except subdivision (h))

• Education Code 48900.2 (sexual harassment)

• Education Code 48900.3 (hate violence)

• Education Code 48900.4 (harassment of school/district personnel or pupil;

threats/intimidation)



• Education Code 48900.7 (terrorist threat)

The Governing Board desires to provide a safe, orderly working environment for all employees. As 

part of the district’s comprehensive school safety plan, the Superintendent or designee shall 

develop strategies for protecting employees from potentially dangerous persons and situations and 

for assisting them in the event of an emergency situation. 

C. District Rules and Procedures on School Discipline
(Pursuant to Education Code 35291.5, 48900, et. al)

As per Board Policy 5144 the Governing Board desires to prepare students for responsible

citizenship by fostering self-discipline and personal responsibility. The Board believes that high 

expectations for student behavior, effective classroom management and parent involvement 

can minimize the need for discipline. Staff shall use preventative measures and positive 

conflict resolution techniques whenever possible. 

With the passage of AB 1729 (effective 1/1/13), schools were charged to develop a plan 

where the process for suspensions and expulsions would include means of correction. MUSD 

reviewed our current policies and procedures and expanded the existing elementary plan to 

produce a district wide Behavior Intervention Plan. 

D. Bully Prevention

District Policy

The Governing board affirms the right of every student to attend a school that is safe and

secure. The District’s Policy on Bullying (Board Policy 5131.2) can be accessed on the

District’s website at www.mrpk.org you may also request a copy of the policy at the school

office.

All persons are to be treated with dignity and respect; therefore, the district, schools, 

students, parents/guardians and community have an obligation to promote mutual respect 

and safe, harmonious relations that support dignity and equality. To that end, the school 

district has in place policies, procedures, and practices that are designed to reduce and 

eliminate bullying and harassment as well as processes and procedures to address 

incidents of bullying and harassment when they occur. 

These Policies and procedures must be disseminated annually to staff, students, and 

parents/guardians. 

The district will not tolerate bullying or any behavior that infringes on the safety or well- 

being of students, staff, or any other persons within the district’s jurisdiction whether 



directed at an individual or group. This includes but is not limited to bullying or 

harassment based on race, color, creed, national origin, ethnicity, gender, gender identity, 

gender expression, language, perceived or actual sexual orientation, physical or mental 

disability, political or religious ideology, physical appearance, or economic status, or 

association with a person or group with one or more of these actual or perceived 

characteristics. This policy applies to all acts while on school grounds, at a school 

sponsored activity, while traveling to and from school, on a school bus, during any activity 

related to school attendance. 

E. Hate Crime Reporting Procedures

Moorpark Unified School District Board Policy 5145.9(a)(b)

In order to create a safe learning environment for all students, the Governing Board desires

to protect the right of every student to be free from hate-motivated behavior and will

promote harmonious relationships among students so as to enable them to gain a true

understanding of the civil rights and social responsibilities of people in society. The district

prohibits discriminatory behavior or statements that degrade an individual on the basis of

his/her actual or perceived race, ethnicity, culture, heritage, gender, sex, sexual

orientation, physical/mental attributes, or religious beliefs or practices.

F. Safe Ingress/Egress Procedures
Supervision of Students

Each morning as students arrive on campus, four campus aides are strategically assigned to

designated areas to monitor activities; administration circulates around the campus

greeting and supervising students. During the lunch period, administration and four

assigned campus aides patrol the lunch area, blacktop areas, and playing fields. When

students are dismissed at the end of the day, administration and assigned teachers share

supervision of the bus loading area and designated zones on campus to ensure students

leave campus in a safe and orderly manner.

Hand-held radios enhance routine and emergency communication efforts concerning
students, staff, and campus facilities. Administrator and campus aides on supervision
duty carry radios; one radio is permanently located in the main office.

Visitors

Many individuals visit the campus as volunteers or to participate in school events. To

maintain a safe and secure environment, all parents and visitors are required to check in at

the school office upon arrival, obtain and wear a visitor’s badge, and then return to the

school office upon departure.



Safe Routes to School 

A safe system has been developed to enter and exit the school dropping off and picking up 

zone. 

Bicycle & Pedestrian Policy 

Students are allowed to ride their bikes to and from school, following all community safety 

rules and wearing a helmet. 

G. Nondiscrimination/Harassment

(Pursuant to Education Code 234.1 and Moorpark Unified School District Board Policy

5145.3)

Students 

The Board of Education desires to provide a safe school environment that allows all 

students equal access and opportunities in the district's academic, extracurricular, and 

other educational support programs, services, and activities. The Board prohibits, at any 

district school or school activity, unlawful discrimination, including discriminatory 

harassment, intimidation, and bullying, targeted at any student by anyone, based on the 

student's actual or perceived race, color, ancestry, nationality, national origin, immigration 

status, ethnic group identification, ethnicity, age, religion, marital status, pregnancy, 

parental status, physical or mental disability, sex, sexual orientation, gender, gender 

identity, gender expression, or genetic information, or association with a person or group 

with one or more of these actual or perceived characteristics. 

This policy shall apply to all acts related to school activity or to school attendance occurring 

within a district school, and to acts which occur off campus or outside of school-related or 

school-sponsored activities but which may have an impact or create a hostile environment 

at school. 

Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, 

may result from physical, verbal, nonverbal, or written conduct based on any of the 

categories listed above. Unlawful discrimination also includes the creation of a hostile 

environment through prohibited conduct that is so severe, persistent, or pervasive that it 

affects a student's ability to participate in or benefit from an educational program or 

activity; creates an intimidating, threatening, hostile, or offensive educational 

environment; has the effect of substantially or unreasonably interfering with a student's 

academic performance; or otherwise adversely affects a student's educational 

opportunities. 



Unlawful discrimination also includes disparate treatment of students based on one of the 

categories above with respect to the provision of opportunities to participate in school 

programs or activities or the provision or receipt of educational benefits or services. 

The Board also prohibits any form of retaliation against any individual who reports or 

participates in the reporting of unlawful discrimination, files or participates in the filing of a 

complaint, or investigates or participates in the investigation of a complaint or report 

alleging unlawful discrimination. Retaliation complaints shall be investigated and resolved 

in the same manner as a discrimination complaint. 

The Superintendent or designee shall facilitate students' access to the educational program 

by publicizing the district's nondiscrimination policy and related complaint procedures to 

students, parents/guardians, and employees. He/she shall provide training and information 

on the scope and use of the policy and complaint procedures and take other measures 

designed to increase the school community's understanding of the requirements of law 

related to discrimination. The Superintendent or designee shall regularly review the 

implementation of the district's nondiscrimination policies and practices and, as necessary, 

shall act to remove any identified barrier to student access to or participation in the 

district's educational program. He/she shall report his/her findings and recommendations 

to the Board after each review. 

Regardless of whether a complainant complies with the writing, timeline, and/or other 

formal filing requirements, all complaints alleging unlawful discrimination, including 

discriminatory harassment, intimidation, or bullying, shall be investigated and prompt 

action taken to stop the discrimination, prevent recurrence, and address any continuing 

effect on students. 

Students who engage in unlawful discrimination, including discriminatory harassment, 

intimidation, retaliation, or bullying, in violation of law, Board policy, or administrative 

regulation shall be subject to appropriate consequence or discipline, which may include 

suspension or expulsion when the behavior is severe or pervasive as defined in Education 

Code 48900.4. Any employee who permits or engages in prohibited discrimination, 

including discriminatory harassment, intimidation, retaliation, or bullying, shall be subject 

to disciplinary action, up to and including dismissal. 

Employees 

The District recognizes that harassment on the basis of sex is a violation of both federal and 

state employment discrimination laws as well as this District Policy. The District will provide 

to all employees a work environment free from sexual harassment, and will not tolerate 



such conduct on the part of any employee. Any individual with a complaint of sexual 

harassment should immediately report it to the immediate supervisor or the Principal. If 

the immediate supervisor or the Principal are the individuals about whom the complaint is 

to be made, the employee should make the complaint directly to the Assistant 

Superintendent of Personnel Services. All complaints of sexual harassment will be promptly 

and thoroughly investigated and properly resolved. No individual will suffer reprisals for 

reporting any incidents of sexual harassment or making any complaints. 

H. Suspension & Expulsion Policies

(Pursuant to Education Code §48900 and Moorpark Unified School District Board Policy
5144.1)

The Board of Education desires to provide district students access to educational 

opportunities in an orderly school environment that protects their safety and security, 

ensures their welfare and well-being, and promotes their learning and development. The 

Board shall develop rules and regulations setting the standards of behavior expected of 

district students and the disciplinary processes and procedures for addressing violations of 

those standards, including suspension and/or expulsion. 

Student Due Process 

The Board shall provide for the fair and equitable treatment of students facing suspension 

and/or expulsion by affording them their due process rights under the law. The 

Superintendent or designee shall comply with procedures for notices, hearings, and 

appeals as specified in law and administrative regulation. (Education Code 48911, 48915, 

48915.5, 48918) 

Alternative to Suspensions/Options 

To correct the behavior of any student who is subject to discipline, the Superintendent or 

designee shall, to the extent allowed by law, first use alternative disciplinary strategies 

specified in AR 5144 - Discipline. (Education Code 48900.5) Alternatives to suspension or 

expulsion also shall be used with students who are truant, tardy, or otherwise absent from 

assigned school activities. Except for single acts of a grave nature or offenses for which 

suspension or expulsion is required by law, suspension or expulsion shall be used only 

when other means of correction have failed to bring about proper conduct or the student's 

presence causes a continuing danger to himself/herself or others. 

Definitions 

Suspension from school means removal of a student from ongoing instruction for 

adjustment purposes. Expulsion means removal of a student from the immediate 



supervision and control, or the general supervision, of school personnel. (Education Code 

48925) 

Parent Notification of Regulations 

At the beginning of each school year, the principal of each school shall ensure that all 

students and parents/guardians are notified in writing of all school rules related to 

discipline, suspension and expulsion. 

(Education Code 35291, 48900.1, 48980) 

I. Search and Seizure

Moorpark Unified School District Board Policy 5145.12

Students 

The Board of Education is fully committed to promoting a safe learning environment and, 

to the extent possible, eliminating the possession and use of weapons, illegal drugs, and 

other controlled substances by students on school premises and at school activities. As 

necessary to protect the health and welfare of students and staff, school officials may 

search students, their property, and/or district property under their control and may seize 

illegal, unsafe, or otherwise prohibited items. 

The Board urges that employees exercise discretion and good judgment. When conducting 

a search or seizure, employees shall act in accordance with law, Board policy, and 

administrative regulation. 

The Superintendent or designee shall ensure that staff who conduct student searches 

receive training regarding the requirements of the district's policy and administrative 

regulation and other legal issues, as appropriate. 

Individual Searches 

School officials may search any individual student, his/her property, or district property 

under his/her control when there is a reasonable suspicion that the search will uncover 

evidence that he/she is violating the law, Board policy, administrative regulation, or other 

rules of the district or the school. Reasonable suspicion shall be based on specific and 

objective facts that the search will produce evidence related to the alleged violation. The 

types of student property that may be searched by school officials include, but are not 

limited to, lockers, desks, purses, backpacks, student vehicles parked on district property, 

cellular phones, or other electronic communication devices. 



Any search of a student, his/her property, or district property under his/her control shall 

be limited in scope and designed to produce evidence related to the alleged violation. 

Factors to be considered by school officials when determining the scope of the search shall 

include the danger to the health or safety of students or staff, such as the possession of 

weapons, drugs, or other dangerous instruments, and whether the item(s) to be searched 

by school officials are reasonably related to the contraband to be found. In addition, school 

officials shall consider the intrusiveness of the search in light of the student's age, gender, 

and the nature of the alleged violation. 

Employees shall not conduct strip searches or body cavity searches of any student. 

(Education Code 49050) 

Searches of individual students shall be conducted in the presence of at least two district 

employees. 

The principal or designee shall notify the parent/guardian of a student subjected to an 

individualized search as soon as possible after the search. (cf. 5145.11 - Questioning and 

Apprehension by Law Enforcement) 

Searches of Multiple Student Lockers/Desks 

All student lockers and desks are the property of the district. The principal or designee may 

conduct a general inspection of school properties that are within the control of students, 

such as lockers and desks, on a regular, announced basis, with students standing by their 

assigned lockers or desks. Any items contained in a locker or desk shall be considered to be 

the property of the student to whom the locker or desk was assigned. 

Use of Contraband Detection Dogs 

In an effort to keep the schools free of dangerous contraband, the district may use 

specially trained, nonaggressive dogs to sniff out and alert staff to the presence of 

substances prohibited by law or Board policy. 

The dogs may sniff the air around lockers, desks, or vehicles on district property or at 

district-sponsored events. Dogs shall not sniff within the close proximity of students or 

other persons and may not sniff any personal items on those persons without their 

consent. 

J. School-wide Dress Code Prohibiting Gang Related Apparel

The provisions of any schoolwide dress code, pursuant to Section 35183, that prohibits pupils 

from wearing “gang-related apparel,” if the school has adopted that type of a dress code. For 



those purposes, the comprehensive school safety plan shall define “gang-related apparel.” The 

definition shall be limited to apparel that, if worn or displayed on a school campus, reasonably 

could be determined to threaten the health and safety of the school environment. A 

schoolwide dress code established pursuant to this section and Section 35183 shall be 

enforced on the school campus and at any school-sponsored activity by the principal of the 

school or the person designated by the principal. For purposes of this paragraph, “gang-related 

apparel” shall not be considered a protected form of speech pursuant to Section 48950. 

The principal, staff, and parents/guardians at a school may establish a reasonable dress 

code that prohibits students from wearing gang-related apparel when there is evidence of 

a gang presence that disrupts or threatens to disrupt the school's activities. Such a 

proposed dress code shall be presented to the Board, which shall approve the plan upon 

determining that it is necessary to protect the health and safety of the school environment. 

The dress code policy may be included in the school's comprehensive safety plan. 

(Education Code 35183) 

When determining specific items of clothing that may be defined as gang apparel, the 

school shall ensure that the determination is free from bias based on race, ethnicity, 

national origin, immigration status, or other protected characteristics. 

Moorpark Unified School District Administrative Regulation 5136 (a) 

In order to discourage the influence of gangs, school staff shall take the following 

measures: 

i. Any student displaying behavior, gestures, apparel, or paraphernalia indicative

of gang affiliation shall be referred to the principal or designee.

ii. The student’s parent/guardian shall be contacted and may be asked to meet

with school staff.

iii. The student may be sent home to change clothes.



VI. Sample Communications Forms and Postings
Parent Notification of Regulations 

Beginning with the 23/24 school year our district will take steps to comply with SB906 by providing parents and guardians with 

Annual Notification based upon model content provided by the state regarding California’s Child access prevention laws and 

laws relating to storage of firearms. 

A. Employee Safety Poster

Moorpark Unified School District

5297 Maureen Lane 

Moorpark, CA 93021 

(805) 378-6300

Employee Safety

1. Use a BUDDY SYSTEM if you arrive at work in the dark
2. PARK YOUR CAR in an area close to the entrance even if you 

have to move later. Keep your car locked, get your
materials together and your office/classroom key out as
you prepare to exit.

3. BE AWARE of your surroundings and circumstances
("street smarts") upon entry to your work site and lock the 
door immediately.

4. HAVE A CELL PHONE HANDY and dial 911 if you need 
help.

5. REPORT CONCERNS, ASK QUESTIONS, AND MAKE

SUGGESTIONS to your supervisor or site administrator.

1. DON'T CONFRONT. Either ask the intruder/non-student to
leave, hand he/she the notice below, or inform intruder/non- 
s t u d e n t that police are on their way.

2. BE A GOOD WITNESS. Note the kind of activity and 
description of eyes, height, clothes, and mode of
transportation, etc. 

3. INFORMsitesupervisor/administrator 
4. IF PERSON/PEOPLE CONSITUTE/S AN EMERGENCY, CALL 

911 

1. GET assistance. 
2. IDENTIFY YOURSELF and say "STOP".
3. REMOVE the audience 
4. AVOID stepping between combatants or into the "LINE OF

FIRE" 

5. ALWAYS try verbal intervention first 
6. Use a DISTRACTION 
7. GIVE the person time to blow off steam, ensuring their

safety and the safety of others 

1. INFORM site supervisor/administrator 
2. NOTIFY law enforcement (if not an emergency, notify

SRO) 

3. COMPLETE "Assaults on School Employees" form 

NOTIFICATION OF DISTURBANCE, INTERFERENCE OR LOITERING ON SCHOOL GROUNDS 

(Give to Police Officer) 

Name Date Time Location 

Address School Official 

INTRUDER/NON STUDENTS DISRUPTING THE SCHOOL 

DEALING WITH OUT OF CONTROL BEHAVIOR 

ASSAULT ON SCHOOL EMPLOYEES 

Follow procedures listed below if attacked, assaulted or physically threatened by a student, parent, community member, campus 

POST ON 

STAFF COMMUNICATION WALL 

2022-2023 

REASONABLE PRECAUTIONS 



Moorpark Unified School District 

"YOU ARE REQUESTED TO LEAVE" 

DISRUPTING SCHOOL ACTIVITIES - EC 44810(a) & 44811 (a)EC 44810(a): Every minor over 16 years of age or adult who is not a pupil of the 
school who comes upon any school ground or into any school house and there willfully interferes with the discipline, good order, lawful 
conduct, or administration of any school class or activity of the school, with the intent to disrupt, obstruct, or to inflict damage to property 
or bodily injury upon any person, is guilty of a misdemeanor. 

EC 44811(a) Any parent, guardian, or other person whose conduct in a place where a school employee is required to be in the course of his 
or her duties materially disrupts class work or extracurricular activities or involves substantial disorder is guilty of a misdemeanor. 

WILLFUL DISTURBANCE, PUBLIC SCHOOLS OR MEETINGS - EC 32210 Any person who willfully disturbs a public school or public school 

meeting is guilty of a misdemeanor, and may be punished by a fine of not more than $500. 

OUTSIDER ON SCHOOL GROUNDS - PC 627.7 & EC 32211: If a person other than a student, parent or guardian of a student, district or public 
employee authorized to be on school grounds, or elected public official remains on school grounds without registering, has had access to 
school grounds revoked and re-enters with-in 7 days after being directed by the principal or designee to remain off school grounds for 7 
days, is guilty of a crime. 

LOITERING - PC 653b (formerly PC 653g): A person who delays, lingers, or is idle about a school without a lawful purpose or who re- enters 
within 72 hours after being directed to remain off school grounds is a vagrant, and is punishable by a fine of not more than $1000 or 
imprisonment not to exceed 6 months. 

Notificación de interrupción, Interferencia con la escuela o vagancia en el campo escolar  (Dar al 

oficial de policía) 

Nombre Fecha Hora Lugar 

Domicilio Funcionario 

Distrito Escolar Unificado de Moorpark 

"SE LE PIDE IRSE" 

INTERRUPCIÓN DE LAS ACTIVIDADES ESCOLARES - EC 44810(a) & EC 44811(a) 

EC44810(a) Cualquier menor de 16 años de edad ó más, o un adulto que no sea alumno de la escuela y que se presente en el campo escolar, o 

dentro de una escuela, e interfiere deliberadamente con la disciplina, el orden, la conducta legal o la administración de una clase o actividad 

escolar, con la intención de interrumpir, obstruir o causar daño a la propiedad o daño corporal a cualquier persona, será culpable de un delito 

menor. 

EC 44811(a) La conducta de cualquier padre, tutor u otra persona que requiera que un empleado escolar que se encuentra realizando su 

labor interrumpa el trabajo de la clase o una actividad extracurricular, o implique un desorden sustancial, será culpable de un delito menor. 

EC 322210 DISTURBIO INTENCIONAL, ESCUELAS PUBLICAS O REUNIONES 

Cualquier persona que intencionalmente disturba una escuela pública o una reunión de una escuela pública será culpable de haber cometido 

un delito menor, y puede ser castigado con una multa de no más de $500. 

PERSONA AJENA EN EL CAMPO ESCOLAR - PC 627.7 y E.C. 32211 Si una persona que no sea estudiante, padre o tutor de un estudiante, 
empleado del distrito o público que está autorizado para encontrarse en el campo escolar, o un funcionario público, permanece en el 
campo escolar sin inscribirse, o se le ha negado el acceso al campo escolar y regresa dentro de 7 días después de que el director o sus 
designado le haya indicado que se encuentre fuera del campo escolar por 7 días, será culpable de un crimen. 

VAGANCIA- PC 653b Una persona que se atrase, permanezca o se encuentre en una escuela sin un fundamento legal, o que reingresa dentro 
del espacio de 72 horas después de haber sido solicitado que salga del campo escolar, se considera como un vago y puede recibir una multa 
que no exceda de $1,000 o, cárcel que no exceda de 6 meses. 
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C. Sample Letter Notifying Community Members of Public Hearing

or Public Display

Printed on School Letterhead 

Date: 

Dear Mayor of Moorpark, MEA President, CSEA President, PTA/PTSA President, Booster President, 

Student Council/ASB President, You are invited to a public meeting or public display for review of our 

Comprehensive School Site Safety Plan at   school in the 

on  from , as per Education Code 32288(a). 

Our school updates and revises the Comprehensive School Safety Plan annually through a systematic 
planning protocol. A few of the key elements in our plan include the following: 

• Goals to assure each student a safe physical environment, provide each student with resiliency
skills, and assure each student a safe, respectful, accepting, and emotionally nurturing
environment;

• School Procedures Relating to School Safety

• Emergency Response Plan

We are seeking your input and hope that you can attend. If you have any questions regarding this public 
meeting or public display of the plan, please do not hesitate to contact our office. 

Sincerely, 

Name 
Principal 
Site 

Addresses: 

City of Moorpark 
Mayor 
799 Moorpark Ave. 
Moorpark, CA 93021 

MEA President 
5297 Maureen Lane 
Moorpark, CA 93021 

CSEA President 
5297 Maureen Lane 
Moorpark, CA 93021 



VII. Emergency Response Plan
The Emergency Response Plan provided in this CSSSP is in alignment with the district and site specific EOP. An 

Emergency Procedures Guide with specific instructions is located in every classroom. This guide addresses specific 

emergencies and is located as an appendix in this document. The intent of the EOP is to prepare staff and students 

with actions, communications and response protocols for crisis situations so districts and schools can quickly and 

adequately restore the school community to a safe and orderly learning environment. In so preparing and training for 

possible emergency scenarios, it is also the intent of this district to comply with the National Incident Management 

System (NIMS), State Emergency Management System (SEMS), and CCR Title 8, Section 3220, utilizing the Incident 

Command System (ICS). Included in this plan are specific assignments related to ICS. 

Post on “Info Wall” in Classroom/Office 

A. Emergency Contact Datasheet
School Site: Arroyo West Active Learning Academy

Incident Commander (IC): Principal or Designee

Command Center Location: Principal or Designee discretion as to type & severity of emergency

Student Release Location: Parents notified via Parent Square on location

Important Phone Numbers Public Utilities 

Emergency 911 Electricity – So. Cal Edison 800.655.4555 

Fire/Paramedic Emergency 911 Gas Company 800.427.2200 

Moorpark Police Non-Emergency 805.532.2700 Water 805.378.3000 

Ventura County Sheriff Dispatch 805.654.2551 

Moorpark Unified School District 805.378.6300 Radio Stations 

Front Desk x1612 Ventura: KVEN 1450AM 

Business Services/Risk Management x1401 Ventura: KHAY 100.7FM 

Health Services x1580 Spanish: KMLA 103.7FM 

Instructional Services x1501 

Maintenance, Operations & Transportation x1431 Radio Codes 

M.O.T. After Hours 805.857.0593 Code 911 Emergency 

Personnel Services X1601 10-4 Ok, Acknowledge 

Superintendent x1701 10-9 Repeat 

Technology x1460 10-20 Location 

American Red Cross Emergency Web Site Info 

Camarillo (Main Office) 805.987.1514 Moorpark Unified ww.mrpk.org 

National Weather Service www.wrh.noaa.gov 

County of Ventura Ventura County Sheriff www.vcsd.org 

Sheriff’s Office of Emergency Services 805.654.2551 

Hospitals Emergency Supplies 

Adventist Health – Simi Valley 805.955.6000 Locations: Classrooms & Emergency Shed 

Los Robles Hospital – Thousand Oaks 805.497.2727 Gas Wrench: Custodian 







D. Communication Signals

Primary Signals 
Evacuate: Continuous bells or Fire Siren 
Lockdown: Lockdown Announcement over loudspeaker. 
Duck/Cover/Hold: Teacher signals “Duck, cover & hold”. All –Clear: Announce all-clear over loudspeaker. 
(Police only to signal; if present) 

E. Action - “Leave Building” (Evacuation Procedures)
Types of Crisis: Fire, Dam Rupture, Flood or Utility Failure

1. Signal "Evacuation" fire bell. Help students with disabilities. Close, but do not lock doors. Office staff

takes student emergency cards to evacuation area.

2. Call 911. (Use landline phone, as cell phone contacts California Highway Patrol) 

3. Principal notifies (or assigns designee to notify) assistant principals, campus supervisors, support staff,

on- campus childcare, and initiate district phone tree by calling Reception at 805-378-6300 x1610.

4. If students are in classrooms: 

1.  Evacuate

2.  Close, but do not lock doors.

3.  Teacher takes roll sheets and office staff takes student emergency cards to evacuation area.

4.  Teacher takes roll and alerts command center of any student not accounted for (telephone, intercom,

radio, runner, or e-mail).

5. If students are not in classrooms:

1.  Reunite with students in evacuation area.

2.  Teacher takes roll and alerts command center of any student not accounted for (telephone, walkie- 

talkie, or runner).

6. Follow the directions of law enforcement and/or other competent authority upon their arrival. Have

extra school maps available for law enforcement.

7. All Clear will be signaled by Principal.

8. Principal debriefs staff, parents/community (Connect Ed message, etc.), and students.

9. Follow "Student Release Procedures" as necessary (only send students home before end of

day if directed by Superintendent);

F. Fire
Fires can occur at school sites due to the following:

1. Sources of ignition near flammable and combustible materials 

2. Overloaded electrical circuits 

3. Wildfires spreading onto school sites from neighboring areas

4. Lightening

G. Warning: Fire alarm

H. Action: Fire at School:

a) Sound the fire alarm. This will automatically implement Action “Leave Building”

b) Maintain control of students at the designated area

c) Maintain a safe distance from the fire and firefighting equipment

d) Account for all students

e) Stay will students, keeping them together

f) Wait for an “All Clear” announcement

I. Fire near School

a) Determine the need to implement Action “Leave Building”



b) Determine the need to implement Action “Directed Transportation”

c) Maintain control of students at the designated area

d) Maintain a safe distance from the fire and the firefighting equipment

e) Account for all students

f) Stay with students, keeping them together

g) Wait for an all clear announcement.

In accordance with California Education Code 32001, sites must cause the fire alarm signal to be sounded not less than once 

every calendar month and shall conduct a fire drill at least once every calendar month in elementary level and at least four 

times every school year at intermediate levels. A fire shall be held at the secondary level not less than twice every school year. 

G. Action - “Lockdown”
1. Warning:

h) The warning signal at the school for Action “Lockdown” shall be “Attention Please – Our school is in a 
Lockdown. This is not a drill. Active Assailant on campus, take immediate action.”

i) Cancellation: “The Lockdown has been lifted, the campus is safe”. Only the principal or designee may 
lift/cancel a lockdown.

2. Action “Lockdown” if students are in classrooms consists of: (Office staff should lockdown in a safe area of 
the office with computer/phone).

a) Close and lock classroom doors. Close and lock windows and close window treatments if available. 
Turn off lights.

a) Once the Lockdown has started, teachers should not, under any circumstances open their doors 
until the end of the lockdown

b) Teaching activities are to be stopped

c) Silence all mobile phones, keep the classroom computer turned on

d) Continue to check e-mail for updates

e) Keep students quiet and away from doors and windows. Maintain a calm environment

f) Take roll and call or email attendance information to the office after the threat is contained.

g) Principal or designee will announce over the loudspeaker when the lockdown has been lifted.

3. Action “Shelter in Place” consists of:

a) All procedures from Lockdown,

b) Exception: Teachers may continue teaching, and students may remain in their seats.

4. Action “Lockdown and Shelter in Place” is considered appropriate for, but not limited to, the following:

a) Intruders or unidentified person(s) on site without permission

b) Unauthorized weapons on site

c) Assault, battery, or kidnapping on the school site or near the school site (Shelter in place)

d) Crimes or emergencies in the neighborhood off site (Shelter in place)

e) It is safer to stay in an area that can be secured than to move to where the potential threat may be 
encountered (Shelter in place)

5. If students are NOT in the classroom (recess, lunch, passing period, physical education):
a) Go to the safest and closest area or room. DO NOT try to go to your classroom. Instead enter any 

available room.

b) Physical Education students should be taken to the nearest room and held there until the end of the 
lockdown or should be taken off campus to a predesignated area if safer.



c) Follow steps “a-j” above.

8. Contact Superintendent’s Office (x1701) to initiate phone tree and update status as needed. Provide

essential information.

H. Action - Tactical Response to Active Assailant on Campus
A dangerous person could be someone with a legitimate purpose on campus (student, staff, authorized visitor or

an unauthorized person, armed or violent)

• Active assailant/armed suspect

• Trespasser

1. Warning: The principal or designee will signal for a “Lockdown”

• Follow procedures for a lockdown

2. Monitor your situation and take necessary action to protect yourself and your students

3. Utilize necessary actions –

Beginning with the 23/24 school year our district will take steps to comply with SB906 our administrators, school officials, shall 

immediately report a threat or perceived threat to Law enforcement to begin an investigation and threat assessment process 

which would include a review of the firearm registry of the Department of Justice. 

I. Action – “Secure School/Shelter in Place”
1. All doors locked 

2. Lights can remain on, teachers may continue teaching, and students may remain in their seats. 

3. During a shelter in place (soft lockdown) if a student needs to leave, only for an urgent need, they 
must be escorted by staff. 

II. Earthquake Procedures – Duck, Cover, Hold
Hazards of ground movement in an earthquake include: items falling from shelves, breaking glass, moving 
furniture, and building damage and/or collapse

1. Warning: Earthquakes usually strike without warning.

The following actions, as time permits, will be accomplished:

If students are in the classroom:

a) The teacher, or staff member in authority, will implement Action “Drop, Cover, Hold Procedure”.

b) Try to avoid glass and falling objects, areas where there are large panels of glass and/or heavy 
suspended light fixtures.

c) Implement Action “Leave Building” when, in the judgment of the staff member, the earthquake is over 
and tremors have subsided. Implement Action “leave Building” (fire alarm). Special consideration should 
be given to exit routes as some exits have heavy roof structures over the doorways. Go to an open 
area away from trees, power poles, etc.

d) Maintain control of students. Do Not Run!

e) Avoid touching electrical wires and metal objects such as chain link fences.

f) Render first aide as necessary.

g) Take roll and issue student name tags.

h) If possible, school office will immediately notify appropriate agencies/offices as per fire drill.

i) Do not return to building for any reason until they have been declared safe by authorized official(s).

2. The principal or designee will determine the advisability or necessity of Action “Student Release”. Prior 
approval must be obtained by the superintendent.

If students are NOT in the classroom:

a) The staff member in authority implements Action “Drop – Take Cover”

b) The safest place is in the open. Stay there until the earthquake is over.

c) Move away from buildings, playground equipment, utility poles, signs, trees, metal fences, exposed

get out, lock out, take out



wires and wet areas. 

d) Do Not Run!

e) Follow procedures c) through i) under “Inside school building”.

3. All clear will be signaled by Principal or designee. Only law enforcement can authorize an all clear. It may

be hours later.

In accordance with California Education Code 35297, a drop procedure practice shall be held at least once each quarter in 

elementary schools and at least once a semester in secondary schools. 

K. Hazardous Material Spill
A hazardous material spill may include one or more of the following:

• Natural gas leak

• Science lab spill

• Chemical release from nearby facility

• A collision or accident involving a tank truck or railroad car, or

• Unknown powder or substance received in a letter or package

1. Warning: Location, quantity, concentration, and other factors affect how a spill will be handled. Unless you

are familiar with the material, risks and specific clean-up procedures, do not try to clean up the spill.

a) First priority is students and staff safety, then the environment, and then property.

2. Actions:

a) Notify office immediately.

b) Office will notify fire/law enforcement agency and district office.

c) Determine the need to implement Action “leave Building” (fire alarm).

d) Check for adverse medical symptoms (loss of breath, fainting, etc.) and request immediate medical

attention.

e) Isolate, identify and get names of students and staff that could have been exposed or contaminated.

f) Account for all students and staff.

g) Principal or designee will direct other action as required.

h) Remain in designated area until contacted.

L. Action – “Directed Transportation”
1. Warning: Under certain conditions, Civil Defense officials may attempt to move people from an area of

danger to an area of safety. Instructions from the authorities could come to the school via telephone,

regular radio broadcast, or the Emergency Broadcast System. The method of disseminating this warning at

the school will, if at all possible, be by telephone message from the district office.

2. Action “Directed Transportation” Consists of: 

1. Transporting students to a safe area

3. Action “Directed Transportation” is considered appropriate only when directed by a competent Civil

Defense authority. It may be appropriate for, but not limited to, movement away from:

• Flood or tsunami

• Fire

• Fallout area

• Blast area



M. Action – “Student Release”
1. Warning: Verbal Communication by the principal or designee. Action “Student Release” will be

considered by the principal or designee. Students will be held at school until released to an authorized
adult.

2. Action “Student Release” consists of:
a. Dismissal of all classes.
b. Release of students to their parents or guardian or other authorized adult at principal’s or designee’s
discretion.

3. Action “Student Release” may be appropriate for, but not limited to, the following:

• Earthquake

• Fire

• Flood

• Severe Windstorm

• Power Outage

N. Students and Staff with disabilities and Access and Functional Needs (AFN)
All students and staff with disabilities and Access and Functional Needs (AFN) must have their individual needs
integrated into the districts/school’s Emergency Operations Plan. Developing a “buddy system” for assistance
evacuating or concealing them to avoid an attacker is key, think creatively about how to use personal assistive
devices. When communicating with individuals with a disability or AFN during a disaster, it is important to
always ask the person how you can best assist. Asking the individual before assisting maintains their safety,
independence, and health, as they are the expert when it comes to their individual needs. Teachers, staff and
students will work together to plan for response to emergencies, including how to evacuate, lockdown, take
cover during an earthquake.

At Arroyo West, the majority of our students with disabilities are in general education class settings, where the
teacher will be the point person for working with the child. We have self-contained special education
classrooms with a teacher and two support professionals to assist the mild/moderate students with their
individual needs. Special Education staff and support staff (psychologist, counselors) not in the self-contained
classrooms will be on hand to support other students or staff with disabilities during this time.

O. Emergency Shelters
Moorpark USD has discussed the potions for use of their sites to be utilized as emergency shelters with Ventura
County Human Services Agency who coordinates with public agencies including the American Red Cross.

VIII. Policies and Regulations Related to Student & Staff Safety
Moorpark Unified School District has adopted the following board policies and administrative 

regulations to provide guidance and procedures for students, staff, and parents in an effort to provide a safe and 

orderly environment during regular school hours and during the event of an emergency. Legal citations and 

references may be found by viewing the original board policies. Please visit the district’s website at 

www.mrpk.org to access full versions of board policies and administrative regulations to herein. 

1. Emergencies and Disaster Preparedness Plan – BP 3516

The Board of Education recognizes that all district staff and students must be prepared to respond

quickly and responsibly to emergencies, disasters, and threats of disaster. The district shall take all

reasonable steps to prevent and/or mitigate the impact of a disaster on the district students, staff and

schools.



 

 

The Superintendent of designee shall develop and maintain a disaster preparedness plan which 

contains routine and emergency disaster procedures, including, but not limited to, earthquake 

emergency procedures, and adaptations for individuals with disabilities in accordance with the 

Americans with Disabilities Act. Such procedures shall be incorporated into the comprehensive school 

safety plan (Education Code 32282) 

 
In developing the disaster preparedness plan, the Superintendent or designee shall involve district staff 

at all levels, including administrators, district police or security officers, facilities managers, 

transportation managers, food services personnel, school psychologists, counselors, school nurses, 

teachers, classified employees and public information officers. As appropriate, he/she shall also 

collaborate with law enforcement, fire safety officials, emergency medical services, health and mental 

health professionals, parents/guardians, and students. 

 
The plan shall comply with state-approved Standardized Emergency Management System (SEMS) 

guidelines established for multiple-jurisdiction or multiple-agency operations and with the National 

Incident Management System. 

 
The Superintendent or designee shall provide training to employees regarding their responsibilities, 

including periodic drills and exercises to test and refine staff’s responsiveness in the event of an 

emergency. 

 
The Board shall grant the use of school buildings, grounds, and equipment to public agencies, including 

the American Red Cross, for mass care and welfare shelters during disasters or other emergencies 

affecting the public health and welfare. The Board shall cooperate with such agencies in furnishing and 

maintaining whatever services the district may deem necessary to meet the community’s needs. 

(Education Code 32282) 

 
District Employees are considered disaster service workers and are subject to disaster service activities 

assigned to them. (Government Code 3100) 

 
2. Bully Prevention – BP 5131.2 

 

The Board of Education recognizes the harmful effects of bullying on student well-being, student 

learning, and school attendance and desires to provide a safe school environment that protects 

students from physical and emotional harm. No individual or group shall, through physical, written, 

verbal, visual, or other means, harass, sexually harass, threaten, intimidate, cyberbully, cause bodily 

injury to, or commit hate violence against any student or school personnel, or retaliate against them for 

filing a complaint or participating in the complaint resolution process. 
 

The Superintendent or designee shall develop strategies for addressing bullying in district schools with 

the involvement of students, parents/guardians, and staff. As appropriate, the Superintendent or 

designee may also collaborate with social services, mental health services, law enforcement, courts, 

and other agencies and community organizations in the development and implementation of effective 

strategies to promote safety in schools and the community. 
 

Such strategies shall be incorporated into the comprehensive safety plan and, to the extent possible, 

into the local control and accountability plan and other applicable district and school plans. 
 

Any complaint of bullying shall be investigated and, if determined to be discriminatory, resolved in 

accordance with law and the district's uniform complaint procedures specified in AR 1312.3. If, during 



 

 

the investigation, it is determined that a complaint is about nondiscriminatory bullying, the principal or 

designee shall inform the complainant and shall take all necessary actions to resolve the complaint. 
 

If the Superintendent or designee believes it is in the best interest of a student who has been the victim 

of an act of bullying, as defined in Education Code 48900, the Superintendent or designee shall advise 

the student's parents/guardians that the student may transfer to another school. If the 

parents/guardians of a student who has been the victim of an act of bullying requests a transfer for the 

student pursuant to Education Code 46600, the Superintendent or designee shall allow the transfer in 

accordance with law and district policy on intradistrict or interdistrict transfer, as applicable. 
 

Any employee who permits or engages in bullying or retaliation related to bullying shall be subject to 

disciplinary action, up to and including dismissal. 
 

3. Bus Conduct – BP 5131.1 

 
In order to help ensure the safety and well-being of students, bus drivers, and others, the Board of 

Trustees expects students to exhibit appropriate and orderly conduct at all times when using school 

transportation, including while preparing to ride, riding, or leaving the bus. 

 
The Superintendent or designee shall establish regulations related to student conduct on buses, bus 

driver authority, and the suspension of riding privileges. He/she shall make these rules available to 

parents/guardians, students, and other interested parties. (5 CCR 14103) 

 
Students found to be in violation of the district's bus conduct rules shall be subject to discipline in 

accordance with Board policy and administrative regulation. 

 

The Superintendent or designee may deny a student the privilege of using school transportation upon 

the student's continued disorderly conduct or his/her persistent refusal to submit to the authority of 

the driver. (5 CCR 14103) 
 

Bus Surveillance Systems 
 

The Board believes that the use of surveillance systems on school buses or vans will help to deter 

misconduct and improve discipline, ensure the safety of students and bus drivers, and prevent 

vandalism. Therefore, surveillance systems may be installed and used on school buses or vans to 

monitor student behavior while traveling to and from school and school activities. 
 

The Superintendent or designee shall notify students, parents/guardians, and staff that surveillance 

may occur on any school bus and that the contents of a recording may be a student record and, as such, 

may be used in student disciplinary proceedings or referred to local law enforcement, as appropriate. In 

addition, a prominent notice shall be placed in each bus stating that the bus is equipped with a 

surveillance monitoring system. 
 

4. Child Abuse and Reporting – BP 5141.4 

The Board of Education is committed to supporting the safety and well-being of district students and 

desires to facilitate the prevention of and response to child abuse and neglect. The Superintendent or 

designee shall develop and implement strategies for preventing, recognizing, and promptly reporting 

known or suspected child abuse and neglect. 



 

 

The Superintendent or designee may provide a student who is a victim of abuse with school-based 

mental health services or other support services and/or may refer the student to resources available 

within the community as needed. 

Child Abuse Prevention 

 
The district's instructional program shall include age-appropriate and culturally sensitive child abuse 

prevention curriculum. This curriculum shall explain students' right to live free of abuse, include 

instruction in the skills and techniques needed to identify unsafe situations and react appropriately and 

promptly, inform students of available support resources, and teach students how to obtain help and 

disclose incidents of abuse. 

 
The Superintendent or designee shall, to the extent feasible, seek to incorporate community resources 

into the district's child abuse prevention programs and may use these resources to provide 

parents/guardians with instruction in parenting skills and child abuse prevention. 

 
Child Abuse Reporting 

 
The Superintendent or designee shall establish procedures for the identification and reporting of known 

and suspected child abuse and neglect in accordance with law. 

 
Procedures for reporting child abuse shall be included in the district and/or school comprehensive 

safety plan. (Education Code 32282) 

 
District employees, who are mandated reporters, as defined by law and administrative regulation, are 

obligated to report all known or suspected incidents of child abuse and neglect. 

 
The Superintendent or designee shall provide training regarding the duties of mandated reporters. 

 
5. Comprehensive School Safety Plan (CSSP) – BP 0450 

The Board of Education recognizes that students and staff have the right to a safe and secure campus 

where they are free from physical and psychological harm. The Board is fully committed to maximizing 

school safety and to creating a positive learning environment that includes strategies for violence 

prevention and high expectations for student conduct, responsible behavior, and respect for others. 

 
The school site council at each district school shall develop a comprehensive school safety plan relevant 

to the needs and resources of that particular school. New school campuses shall develop a safety plan 

within one year of initiating operations. (Education Code 32281, 32286) 

 
6. Conduct – BP 5131 

The Board of Trustees believes that all students have the right to be educated in a positive learning 

environment free from disruptions. Students shall be expected to exhibit appropriate conduct that does 

not infringe upon the rights of others or interfere with the school program while on school grounds, 

going to or coming from school, at school activities, or using district transportation. 

 
The Superintendent or designee shall ensure that each school develops standards of conduct and 

discipline consistent with Board policies and administrative regulations. Students and 

parents/guardians shall be notified of district and school rules related to conduct. 

 
 Prohibited student conduct includes, but is not limited to:  



 

 
 

1. Conduct that endangers students, staff, or others, including, but not limited to, physical violence, 

possession of a firearm or other weapon, and terrorist threats; 

2. Discrimination, harassment, intimidation, or bullying of students or staff, including sexual 

harassment, hate-motivated behavior, cyberbullying, hazing or initiation activity, extortion, or any 

other verbal, written, or physical conduct that causes or threatens to cause violence, bodily harm, 

or substantial disruption; 

3. Conduct that disrupts the orderly classroom or school environment; 

4. Willful defiance of staff's authority; 

5. Damage to or theft of property belonging to students, staff, or the district; 

The district shall not be responsible for students' personal belongings which are brought on campus 

or to a school activity and are lost, stolen, or damaged. 

6. Obscene acts or use of profane, vulgar, or abusive language; 

7. Possession, use, or being under the influence of tobacco, alcohol, or other prohibited drugs; 

8. Possession or use of a laser pointer, unless for a valid instructional or other school-related purpose 

(Penal Code 417.27) 

Prior to bringing a laser pointer on school premises for a valid instructional or school-related 

purpose, a student shall obtain permission from the principal or designee. 

9. Use of a cellular/digital telephone, pager, or other mobile communications device during 

instructional time. 

 
Such devices shall be turned off in class, except when being used for a valid instructional or other 

school-related purpose as determined by the teacher or other district employee, and at any other 

time directed by a district employee. Any device with camera, video, or voice recording function 

shall not be used in any manner which infringes on the privacy rights of any other person. 

 
No student shall be prohibited from possessing or using an electronic signaling device 

that is determined by a licensed physician or surgeon to be essential for the student's health and 

the use of which is limited to purposes related to the student's health. (Education Code 48901.5) 

 
10. Plagiarism or dishonesty on school work or tests; 

11. Inappropriate attire; 

12. Tardiness or unexcused absence from school; 

13. Failure to remain on school premises in accordance with school rules; 

 
Employees are expected to provide appropriate supervision to enforce standards of conduct and, if 

they observe or receive a report of a violation of these standards, to immediately intervene or call 

for assistance. If an employee believes a matter has not been resolved, he/she shall refer the 

matter to his/her supervisor or an administrator for further investigation. 

 
When a student uses any prohibited device, or uses a permitted device in any unethical or illegal 

activity, a district employee may confiscate the device. The employee shall store the item in a 

secure manner until an appropriate time. 

 
Students who violate district or school rules and regulations may be subject to discipline including, 

but not limited to, suspension, expulsion, transfer to alternative programs, referral to a student 

success team or counseling services, or denial of participation in extracurricular or co-curricular 

activities or other privileges in accordance with Board policy and administrative regulation. The 

 Superintendent or designee shall notify local law enforcement as appropriate.  



 

 
 

Students also may be subject to discipline, in accordance with law, Board policy, or administrative 

regulation, for any off-campus conduct during non-school hours which poses a threat or danger to 

the safety of students, staff, or district property, or substantially disrupts school activities. 

 
7. Discipline – BP 5144 

The Board of Education is committed to providing a safe, supportive, and positive school environment 

which is conducive to student learning and achievement and desires to prepare students for 

responsible citizenship by fostering self-discipline and personal responsibility. The Board believes that 

high expectations for student behavior, use of effective school and classroom management strategies, 

provision of appropriate intervention and support, and parent/guardian involvement can minimize the 

need for disciplinary measures that exclude students from instruction as a means for correcting student 

misbehavior. 

 
The Superintendent or designee shall develop effective, age-appropriate strategies for maintaining a 

positive school climate and correcting student misbehavior at district schools. The strategies shall focus 

on providing students with needed supports; communicating clear, appropriate, and consistent 

expectations and consequences for student conduct; and ensuring equity and continuous improvement 

in the implementation of district discipline policies and practices. 

 
In addition, the Superintendent or designee's strategies for correcting student misconduct shall reflect 

the Board's preference for the use of positive interventions and alternative disciplinary measures over 

exclusionary discipline measures. 

 
Disciplinary measures that may result in loss of instructional time or cause students to be disengaged 

from school, such as detention, suspension, and expulsion, shall be imposed only when required or 

permitted by law or when other means of correction have been documented to have failed. (Education 

Code 48900.5) 

 
School personnel and volunteers shall not allow any disciplinary action taken against a student to result 

in the denial or delay of a school meal. (Education Code 49557.5) 

 
Seclusion and behavioral restraint are prohibited as a means of discipline and shall not be used to 

correct student behavior except as permitted pursuant to Education Code 49005.4 and in accordance 

with district regulations. (Education Code 49005.2) 

 
The administrative staff at each school may develop disciplinary rules to meet the school's particular 

needs consistent with law, Board policy, and district regulations. The Board, at an open meeting, shall 

review the approved school discipline rules for consistency with Board policy and state law. Site-level 

disciplinary rules shall be included in the district's comprehensive safety plan. (Education Code 32282, 

35291.5) 

 
At all times, the safety of students and staff and the maintenance of an orderly school environment 

shall be priorities in determining appropriate discipline. When misconduct occurs, staff shall attempt to 

identify the causes of the student's behavior and implement appropriate discipline. When choosing 

between different disciplinary strategies, staff shall consider the effect of each option on the student's 

health, well-being, and opportunity to learn. 

 

 



 

 

Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the district's 

nondiscrimination policies. 

 
The Superintendent or designee shall provide professional development as necessary to assist staff in 

developing the skills needed to effectively and equitably implement the disciplinary strategies adopted 

for district schools, including, but not limited to, knowledge of school and classroom management skills 

and their consistent application, effective accountability and positive intervention techniques, and the 

tools to form strong, cooperative relationships with parents/guardians. 

 
District goals for improving school climate, based on suspension and expulsion rates, surveys of 

students, staff, and parents/guardians regarding their sense of school safety and connectedness to the 

school community, and other local measures, shall be included in the district's local control and 

accountability plan, as required by law. 

 
At the beginning of each school year, the Superintendent or designee shall report to the Board 

regarding disciplinary strategies used in district schools in the immediately preceding school year and 

their effect on student learning. 

 
8. Dress Code – BP 5132 

The Governing Board believes that appropriate dress and grooming contribute to a productive learning 

environment. The Board expects students to wear clothing that is suitable for the school activities in 

which they participate. Students shall not wear clothing that presents a health or safety hazard or 

causes a substantial disruption to the educational program. 

 
District and school rules pertaining to student attire shall be included in student handbooks, may be 

posted in school offices and classrooms, and may be periodically reviewed with all students as 

necessary. 

 
Students shall not be prohibited from dressing in a manner consistent with their gender identity or 

gender expression or with their religious or cultural observance. 

 
In addition, the dress code shall not discriminate against students based on hair texture and protective 

hairstyles, including, but not limited to, braids, locks, and twists. (Education Code 212.1) 

 
The principal or designee is authorized to enforce this policy and shall inform any student who does not 

reasonably conform to the dress code. The dress code shall not be enforced in a manner that 

discriminates against a particular viewpoint or results in a disproportionate application of the dress 

code based on students' gender, sexual orientation, race, ethnicity, household income, or body type or 

size. 

 
School administrators, teachers, and other staff shall be notified of appropriate and equitable 

enforcement of the dress code. 

 
When practical, students shall not be directed to correct a dress code violation during instructional time 

or in front of other students. 

 
Repeated violations or refusal to comply with the district's dress code may result in disciplinary action. 

 
 Gang-Related Apparel  



 

 
 

The principal, staff, and parents/guardians at a school may establish a reasonable dress code that 

prohibits students from wearing gang-related apparel when there is evidence of a gang presence that 

disrupts or threatens to disrupt the school's activities. Such a proposed dress code shall be presented to 

the Board, which shall approve the plan upon determining that it is necessary to protect the health and 

safety of the school environment. The dress code policy may be included in the school's comprehensive 

safety plan. (Education Code 35183) 

 
When determining specific items of clothing that may be defined as gang apparel, the school shall 

ensure that the determination is free from bias based on race, ethnicity, national origin, immigration 

status, or other protected characteristics. 

 
Uniforms 

 
The Board may approve a school-initiated dress code requiring students at the school to wear a school 

uniform whenever the Board determines that such a dress code will promote student achievement, a 

positive school climate, and/or student safety. 

 
The Superintendent or designee shall establish procedures whereby parents/guardians may choose to 

have their children exempted from the school uniform policy. Students shall not be penalized 

academically, otherwise discriminated against, or denied attendance to school if their 

parents/guardians so decide. (Education Code 35183) 

The Superintendent or designee shall ensure that resources are identified to assist economically 

disadvantaged students in obtaining uniforms. (Education Code 35183) 

 
9. Emergency and Disaster Preparedness Plan - 

The Board of Education recognizes that all district staff and students must be prepared to respond 

quickly and responsibly to emergencies, disasters, and threats of disaster. The district shall take all 

reasonable steps to prevent and/or mitigate the impact of a disaster on district students, staff, and 

schools. 

 
The Superintendent or designee shall develop and maintain a disaster preparedness plan which 

contains routine and emergency disaster procedures, including, but not limited to, earthquake 

emergency procedures, and adaptations for individuals with disabilities in accordance with the 

Americans with Disabilities Act. Such procedures shall be incorporated into the comprehensive school 

safety plan. (Education Code 32282) 

 
In developing the disaster preparedness plan, the Superintendent or designee shall involve district staff 

at all levels, including administrators, district police or security officers, facilities managers, 

transportation managers, food services personnel, school psychologists, counselors, school nurses, 

teachers, classified employees, and public information officers. As appropriate, he/she shall also 

collaborate with law enforcement, fire safety officials, emergency medical services, health and mental 

health professionals, parents/guardians, and students. 

 
The plan shall comply with state-approved Standardized Emergency Management System (SEMS) 

guidelines established for multiple-jurisdiction or multiple-agency operations and with the National 

Incident Management System. 

 

 



 

 

The Superintendent or designee shall provide training to employees regarding their responsibilities, 

including periodic drills and exercises to test and refine staff's responsiveness in the event of an 

emergency. 

The Board shall grant the use of school buildings, grounds, and equipment to public agencies, including 

the American Red Cross, for mass care and welfare shelters during disasters or other emergencies 

affecting the public health and welfare. The Board shall cooperate with such agencies in furnishing and 

maintaining whatever services the district may deem necessary to meet the community's needs. 

(Education Code 32282) 

 
District employees are considered disaster service workers and are subject to disaster service activities 

assigned to them. (Government Code 3100) 

 
10. Hate Motivated Behavior – BP 5145.9 

The Board of Education is committed to providing a safe learning environment that protects students 

from discrimination, harassment, intimidation, bullying, and other behavior motivated by a person's 

hostility towards another person's real or perceived ethnicity, national origin, immigrant status, sex, 

gender, sexual orientation, religious belief, age, disability, or any other physical or cultural 

characteristic. The Superintendent or designee shall design strategies to promote harmonious 

relationships among students, prevent incidents of hate-motivated behavior to the extent possible, and 

address such incidents if they occur. 

 
The Superintendent or designee shall collaborate with regional programs and community organizations 

to promote safe environments for youth. Such collaborative efforts shall focus on ensuring an efficient 

use of district and community resources, developing effective prevention strategies and response plans, 

providing assistance to students affected by hate-motivated behavior, and/or educating students who 

have perpetrated hate-motivated acts. 

 
The district shall provide students with age-appropriate instruction that includes the development of 

social-emotional learning, promotes their understanding of and respect for human rights, diversity, and 

acceptance in a multicultural society, and provides strategies to manage conflicts constructively. 

 
As necessary, the district shall provide counseling, guidance, and support to students who are victims of 

hate-motivated behavior and to students who exhibit such behavior. 

 
The Superintendent or designee shall ensure that the rules prohibiting hate-motivated behavior and 

procedures for reporting a hate-motivated incident are provided to students and parents/guardians. 

 
The Superintendent or designee shall provide staff with training on recognizing and preventing hate- 

motivated behavior and on effectively enforcing rules for appropriate student conduct. 

 
Complaint Process 

 
A student or parent/guardian who believes the student is a victim of hate-motivated behavior is 

strongly encouraged to report the incident to a teacher, the principal, or other staff member. 

 
Any staff member who is notified that hate-motivated behavior has occurred, observes such behavior, 

or otherwise becomes aware of an incident shall immediately contact the principal or the compliance 

officer responsible for coordinating the district's response to complaints and complying with state and 

 federal civil rights laws. As appropriate, he/she shall also contact law enforcement.  



 

 
 

Any complaint of hate-motivated behavior shall be investigated and, if determined to be discriminatory, 

shall be resolved in accordance with law and the district's uniform complaint procedures specified in AR 

1312.3 - Uniform Complaint Procedures. If, during the investigation, it is determined that a complaint is 

about nondiscriminatory behavior, the principal or designee shall inform the complainant and shall take 

all necessary actions to resolve the complaint. 

 
11. Nondiscrimination/Harassment – BP 5145.9 

The Board of Education desires to provide a safe school environment that allows all students equal 

access and opportunities in the district's academic, extracurricular, and other educational support 

programs, services, and activities. The Board prohibits, at any district school or school activity, unlawful 

discrimination, including discriminatory harassment, intimidation, and bullying, targeted at any student 

by anyone, based on the student's actual or perceived race, color, ancestry, nationality, national origin, 

immigration status, ethnic group identification, ethnicity, age, religion, marital status, pregnancy, 

parental status, physical or mental disability, sex, sexual orientation, gender, gender identity, gender 

expression, or genetic information, or association with a person or group with one or more of these 

actual or perceived characteristics. 

 
This policy shall apply to all acts related to school activity or to school attendance occurring within a 

district school, and to acts which occur off campus or outside of school-related or school-sponsored 

activities but which may have an impact or create a hostile environment at school. 

 
Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, may result from 

physical, verbal, nonverbal, or written conduct based on any of the categories listed above. Unlawful 

discrimination also includes the creation of a hostile environment through prohibited conduct that is so 

severe, persistent, or pervasive that it affects a student's ability to participate in or benefit from an 

educational program or activity; creates an intimidating, threatening, hostile, or offensive educational 

environment; has the effect of substantially or unreasonably interfering with a student's academic 

performance; or otherwise adversely affects a student's educational opportunities. 

 
Unlawful discrimination also includes disparate treatment of students based on one of the categories 

above with respect to the provision of opportunities to participate in school programs or activities or 

the provision or receipt of educational benefits or services. 

 
The Board also prohibits any form of retaliation against any individual who reports or participates in the 

reporting of unlawful discrimination, files or participates in the filing of a complaint, or investigates or 

participates in the investigation of a complaint or report alleging unlawful discrimination. Retaliation 

complaints shall be investigated and resolved in the same manner as a discrimination complaint. 

 
The Superintendent or designee shall facilitate students' access to the educational program by 

publicizing the district's nondiscrimination policy and related complaint procedures to students, 

parents/guardians, and employees. He/she shall provide training and information on the scope and use 

of the policy and complaint procedures and take other measures designed to increase the school 

community's understanding of the requirements of law related to discrimination. The Superintendent 

or designee shall regularly review the implementation of the district's nondiscrimination policies and 

practices and, as necessary, shall take action to remove any identified barrier to student access to or 

participation in the district's educational program. He/she shall report his/her findings and 

recommendations to the Board after each review. 



 

 

Regardless of whether a complainant complies with the writing, timeline, and/or other formal filing 

requirements, all complaints alleging unlawful discrimination, including discriminatory harassment, 

intimidation, or bullying, shall be investigated and prompt action taken to stop the discrimination, 

prevent recurrence, and address any continuing effect on students. 

 
Students who engage in unlawful discrimination, including discriminatory harassment, intimidation, 

retaliation, or bullying, in violation of law, Board policy, or administrative regulation shall be subject to 

appropriate consequence or discipline, which may include suspension or expulsion when the behavior is 

severe or pervasive as defined in Education Code 48900.4. Any employee who permits or engages in 

prohibited discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, 

shall be subject to disciplinary action, up to and including dismissal. 

 
Record-Keeping 

 
The Superintendent or designee shall maintain a record of all reported cases of unlawful discrimination, 

including discriminatory harassment, intimidation, or bullying, to enable the district to monitor, 

address, and prevent repetitive prohibited behavior in district schools. 

 
12. Questioning and Apprehension By Law Enforcement – BP 5145.11 

The Board of Education believes that the safety of district students and staff is essential to achieving the 

goal of student learning. In accordance with standards specified in law, law enforcement officers may 

interview and question students on school premises and may remove them when appropriate. 

 
The Superintendent or designee shall collaborate with local law enforcement agencies to establish 

procedures which enable law enforcement officers to carry out their duties on school campus, 

including, when necessary, the questioning and/or apprehension of students. 

 
When any law enforcement officer requests an interview with a student, the principal or designee shall 

request the officer's identity, his/her official capacity, and the legal authority under which the interview 

is to be conducted. The principal or designee shall maintain a record of all documentation relative to 

law enforcement interviews of students. 

 
The principal or designee shall accommodate the interview in a way that causes the least possible 

disruption for the student and school and provides the student appropriate privacy. 

 
At the law enforcement officer's discretion and with the student's approval, the principal or designee 

may be present during the interview. 

 
Except in cases of child abuse or neglect, the principal or designee shall attempt to notify the student's 

parent/guardian as soon as practicable after the law enforcement officer has interviewed the student 

on school premises. 

 
If a minor student is removed from school into the custody of law enforcement, the principal or 

designee shall immediately notify the parent/guardian or responsible relative regarding the student's 

release and the place to which he/she is reportedly being taken, except when the minor has been taken 

into custody as a victim of suspected child abuse. (Education Code 48906) 

 
Subpoenas 



 

 

Although subpoenas may legally be served at school on students age 12 or older, the Board believes 

that serving officials should be strongly urged to serve subpoenas at the home of the student whenever 

possible. When served at school, the principal or designee shall take reasonable steps to protect the 

student's privacy rights and to minimize loss of class time for the student. 

 

 
13. Sexual Harassment – BP 5145.7 

The Board of Education is committed to maintaining a safe school environment that is free from 

harassment and discrimination. The Board prohibits, at school or at school-sponsored or school-related 

activities, sexual harassment targeted at any student by anyone. The Board also prohibits retaliatory 

behavior or action against any person who reports, files a complaint or testifies about, or otherwise 

supports a complainant in alleging sexual harassment. 

 
The district strongly encourages students who feel that they are being or have been sexually harassed 

on school grounds or at a school-sponsored or school-related activity by another student or an adult, or 

who have experienced off-campus sexual harassment that has a continuing effect on campus, to 

immediately contact their teacher, the principal, the district's Title IX Coordinator, or any other 

available school employee. Any employee who receives a report or observes an incident of sexual 

harassment shall notify the Title IX Coordinator. 

 
Once notified, the Title IX Coordinator shall ensure the complaint or allegation is addressed through AR 

5145.71 - Title IX Sexual Harassment Complaint Procedures or BP/AR 1312.3 - Uniform Complaint 

Procedures, as applicable. Because a complaint or allegation that is dismissed or denied under the Title 

IX complaint procedure may still be subject to consideration under state law, the Title IX Coordinator 

shall ensure that any implementation of AR 5145.71 concurrently meets the requirements of BP/AR 

1312.3. 

 
The Title IX Coordinator shall offer supportive measures to the complainant and respondent, as deemed 

appropriate under the circumstances. 

 
The Superintendent or designee shall inform students and parents/guardians of the district's sexual 

harassment policy by disseminating it through parent/guardian notifications, publishing it on the 

district's web site, and including it in student and staff handbooks. All district staff shall be trained 

regarding the policy. 

 
Instruction/Information 

 
The Superintendent or designee shall ensure that all district students receive age-appropriate 

information on sexual harassment. Such instruction and information shall include 

 
What acts and behavior constitute sexual harassment, including the fact that sexual harassment could 

occur between people of the same sex and could involve sexual violence 

 
A clear message that students do not have to endure sexual harassment under any circumstance 

 
Encouragement to report observed incidents of sexual harassment even when the alleged victim of the 

harassment has not complained 



 

 

A clear message that student safety is the district's primary concern, and that any separate rule 

violation involving an alleged victim or any other person reporting a sexual harassment incident will be 

addressed separately and will not affect the manner in which the sexual harassment complaint will be 

received, investigated, or resolved 

 
A clear message that, regardless of a complainant's noncompliance with the writing, timeline, or other 

formal filing requirements, every sexual harassment allegation that involves a student, whether as the 

complainant, respondent, or victim of the harassment, shall be investigated and action shall be taken to 

respond to harassment, prevent recurrence, and address any continuing effect on students 

 
Information about the district's procedures for investigating complaints and the person(s) to whom a 

report of sexual harassment should be made 

 
Information about the rights of students and parents/guardians to file a civil or criminal complaint, as 

applicable, including the right to file a civil or criminal complaint while the district investigation of a 

sexual harassment complaint continues 

 
A clear message that, when needed, the district will implement supportive measures to ensure a safe 

school environment for a student who is the complainant or victim of sexual harassment and/or other 

students during an investigation 

Disciplinary Actions 

 
Upon completion of an investigation of a sexual harassment complaint, any student found to have 

engaged in sexual harassment or sexual violence in violation of this policy shall be subject to disciplinary 

action. For students in grades 4-12, disciplinary action may include suspension and/or expulsion, 

provided that, in imposing such discipline, the entire circumstances of the incident(s) shall be taken into 

account. 

 
Upon investigation of a sexual harassment complaint, any employee found to have engaged in sexual 

harassment or sexual violence toward any student shall be subject to disciplinary action, up to and 

including dismissal, in accordance with law and the applicable collective bargaining agreement. 

 
Record-Keeping 

 
In accordance with law and district policies and regulations, the Superintendent or designee shall 

maintain a record of all reported cases of sexual harassment to enable the district to monitor, address, 

and prevent repetitive harassing behavior in district schools. 

 
14. Suspensions and Expulsion/Due Process – BP 5144.1 

The Board of Education desires to provide district students access to educational opportunities in an 

orderly school environment that protects their safety and security, ensures their welfare and well- 

being, and promotes their learning and development. The Board shall develop rules and regulations 

setting the standards of behavior expected of district students and the disciplinary processes and 

procedures for addressing violations of those standards, including suspension and/or expulsion. 

 
The grounds for suspension and expulsion and the procedures for considering, recommending, and/or 

implementing suspension and expulsion shall be only those specified in law, in this policy, and in the 

accompanying administrative regulation. 



 

 

1. Except when otherwise permitted by law, a student may be suspended or expelled only when 

the behavior is related to a school activity or school attendance occurring within any district 

school or another school district, regardless of when it occurs, including, but not limited to, the 

following: (Education Code 48900(s)) 

 
2. While on school grounds 

 
3. While going to or coming from school 

 
4. During the lunch period, whether on or off the school campus 

 
5. During, going to, or coming from a school-sponsored activity 

 
District staff shall enforce the rules concerning suspension and expulsion of students fairly, consistently, 

equally, and in accordance with the district's nondiscrimination policies. 

Appropriate Use of Suspension Authority 

 
Except when a student's act violates Education Code 48900(a)-(e), as listed in items #1-5 under 

"Grounds for Suspension and Expulsion: Grades K-12" of the accompanying administrative regulation, 

or when the student's presence causes a danger to others, suspension shall be used only when other 

means of correction have failed to bring about proper conduct. (Education Code 48900.5, 48900.6) 

 
A student's parents/guardians shall be notified as soon as possible when there is an escalating pattern 

of misbehavior that could lead to on-campus or off-campus suspension. 

 
No student in grades K-8 may be suspended for disruption or willful defiance, except by a teacher 

pursuant to Education Code 48910. (Education Code 48900) 

 
Students shall not be suspended or expelled for truancy, tardiness, or absenteeism from assigned 

school activities. 

 
On-Campus Suspension 

 
To ensure the proper supervision and ongoing learning of students who are suspended for any of the 

reasons enumerated in Education Code 48900 and 48900.2, but who pose no imminent danger or 

threat to anyone at school and for whom expulsion proceedings have not been initiated, the 

Superintendent or designee shall establish a supervised suspension classroom program which meets 

the requirements of law. 

 
Except where a supervised suspension is permitted by law for a student's first offense, supervised 

suspension shall be imposed only when other means of correction have failed to bring about proper 

conduct. (Education Code 48900.5) 

 
Authority to Expel 

 
A student may be expelled only by the Board. (Education Code 48918(j)) 

 
As required by law, the Superintendent or principal shall recommend expulsion and the Board shall 



 

 

expel any student found to have committed any of the following "mandatory recommendation and 

mandatory expulsion" acts at school or at a school activity off school grounds: (Education Code 48915) 
 

1. Possessing a firearm which is not an imitation firearm, as verified by a certificated employee, 
unless the student had obtained prior written permission to possess the item from a 
certificated school employee, with the principal or designee's concurrence 

 

2. Selling or otherwise furnishing a firearm 
3. Brandishing a knife at another person 
4. Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058 

5. Committing or attempting to commit a sexual assault as defined in Penal Code 261, 266c, 286, 

288, 288a, or 289, or committing a sexual battery as defined in Penal Code 243.4 

6. Possessing an explosive as defined in 18 USC 921 

For all other violations listed in the accompanying administrative regulation, the Superintendent or 

principal shall have the discretion to recommend expulsion of a student. If expulsion is recommended, 

the Board shall order the student expelled only if it makes a finding of either or both of the 

following: (Education Code 48915(b) and (e)) 

 
1. That other means of correction are not feasible or have repeatedly failed to bring about proper 

conduct 

2. That due to the nature of the violation, the presence of the student causes a continuing danger 

to the physical safety of the student or others 

 
A vote to expel a student shall be taken in an open session of a Board meeting. 

 
The Board may vote to suspend the enforcement of the expulsion order pursuant to the requirements 

of law and the accompanying administrative regulation. (Education Code 48917) 

 
No student shall be expelled for disruption or willful defiance. (Education Code 48900) 

BP 5144.1(d) 

 
No child enrolled in a preschool program shall be expelled except under limited circumstances as 

specified in AR 5148.3 - Preschool/Early Childhood Education. 

 
Due Process 

 
The Board shall provide for the fair and equitable treatment of students facing suspension and/or 

expulsion by affording them their due process rights under the law. The Superintendent or designee 

shall comply with procedures for notices, hearings, and appeals as specified in law and administrative 

regulation. (Education Code 48911, 48915, 48915.5, 48918) 

 
Maintenance and Monitoring of Outcome Data 

 
The Superintendent or designee shall maintain outcome data related to student suspensions and 

expulsions in accordance with Education Code 48900.8 and 48916.1, including, but not limited to, the 

number of students recommended for expulsion, the grounds for each recommended expulsion, the 

actions taken by the Board, the types of referral made after each expulsion, and the disposition of the 

students after the expulsion period. For any expulsion that involves the possession of a firearm, such 

data shall include the name of the school and the type of firearm involved, as required pursuant to 20 

USC 7961. Suspension and expulsion data shall be reported to the Board annually and to the California 



 

 

Department of Education when so required. 

 
In presenting the report to the Board, the Superintendent or designee shall disaggregate data on 

suspensions and expulsions by school and by numerically significant student subgroups, including, but 

not limited to, ethnic subgroups, socioeconomically disadvantaged students, English learners, students 

with disabilities, foster youth, and homeless students. Based on the data, the Board shall address any 

identified disparities in the imposition of student discipline and shall determine whether and how the 

district is meeting its goals for improving school climate as specified in its local control and 

accountability plan. 

 
15. Visitors/Outsiders 

The Board of Education believes that it is important for parents/guardians and community members to 

take an active interest in the issues affecting district schools and students. Therefore, the Board 

encourages interested parents/guardians and community members to visit the schools and participate 

in the educational program. 

 
To ensure the safety of students and staff and minimize interruption of the instructional program, the 

Superintendent or designee shall establish procedures which facilitate visits during regular school days. 

Visits during school hours should be arranged with the principal or designee. When a visit involves a 

conference with a teacher or the principal, an appointment should be scheduled during non- 

instructional time. 

 
Any person who is not a student or staff member shall register immediately upon entering any school 

building or grounds when school is in session. 

 
The principal or designee may provide a visible means of identification for all individuals who are not 

students or staff members while on school premises. 

No electronic listening or recording device may be used by any person in a classroom without the 

teacher's and principal's permission. (Education Code 51512) 

The Board encourages all individuals to assist in maintaining a safe and secure school environment by 

behaving in an orderly manner while on school grounds and by utilizing the district's complaint 

processes if they have concerns with any district program or employee. In accordance with Penal 

Code 626.7, the principal or designee may request that any individual who is causing a disruption, 

including exhibiting volatile, hostile, aggressive, or offensive behavior, immediately leave school 

grounds. 

 
Presence of Sex Offender on Campus 

Any person who is required to register as a sex offender pursuant to Penal Code 290, including a 

parent/guardian of a district student, shall request written permission from the principal before 

entering the school campus or grounds. As necessary, the principal shall consult with local law 

enforcement authorities before allowing the presence of any such person at school or other school 

activity. The principal also shall report to the Superintendent or designee anytime he/she gives such 

written permission. 

The principal shall indicate on the written permission the date(s) and times for which permission has 

been granted. (Penal Code 626.81) 

 
16. Weapons and Dangerous Instruments – BP 5131.7 

The Board of Trustees recognizes that students and staff have the right to a safe and secure campus 



 

 

free from physical and psychological harm and desires to protect them from the dangers presented by 

firearms and other weapons. 

 
Possession of Weapons 

 
The Board prohibits any person other than authorized law enforcement or security personnel from 

possessing weapons, imitation firearms, or other dangerous instruments, as defined in law and 

administrative regulation, in school buildings, on school grounds or buses, at school-related or school- 

sponsored activities away from school, or while going to or coming from school. 

Under the power granted to the Board to protect the safety of students, staff, and others on district 

property and to maintain order and discipline in the schools, any school employee is authorized to 

confiscate any prohibited weapon, imitation firearm, or dangerous instrument from any student on 

school grounds. 

 
Unless he/she has obtained prior written permission as specified below, a student possessing or 

threatening others with any weapon, dangerous instrument, or imitation firearm shall be subject to 

suspension and/or expulsion in accordance with law, Board policy, and administrative regulations. 

 
The principal or designee shall notify law enforcement authorities when any student possesses a 

firearm, explosive, or other prohibited weapon or dangerous instrument without permission, sells or 

furnishes a firearm, or commits any act of assault with a firearm or other weapon. (Education 

Code 48902; Penal Code 245, 626.9, 626.10; 20 USC 7961) 

 
Possession of Pepper Spray 

Students age 16 or older may legally possess tear gas or tear gas weapons such as pepper spray for the 

purpose of self-defense. However, to prevent potential misuse that may harm students or staff, 

students are prohibited from carrying items on campus or at school activities. 

Reporting of Dangerous Objects 

The Board encourages students to promptly report the presence of weapons, injurious objects, or other 

suspicious activity to school authorities. The identity of a student who reports such activity shall remain 

confidential to the extent permitted by law. 

 
The Superintendent or designee shall develop strategies designed to facilitate student reporting of the 

presence of injurious objects on school grounds, such as tip hotlines, electronic transmissions, or other 

methods that preserve the student's anonymity. Incident reports and records shall not identify the 

student who reported the possession. The Superintendent or designee also shall inform staff, students, 

and parents/guardians that students who report the presence of injurious objects on school campuses 

are to be protected and their identity shielded. 



Addendum 1 

Updates to Comprehensive Safe School Plans (CSSP) 

In October of 2023, Governor Newsom signed into law several bills which impact all areas of schools 

including three bills that enhance the Comprehensive Safe School Plan.  It is the desire of the Moorpark 

School District to incorporate this information into the current iteration of the CSSPs to promote the safety 

and protection of students that is intended by this new legislation.  

Protocol for response to Opioid overdose grades 7-12 SB10 

All emergency medical situations are immediately called to the nurses/health clerks’ attention.  At any 

stage that a student is unconscious or unresponsive emergency medical is called to evaluate and 

transport the student as necessary.  In the event of suspected opioid overdose and Opioid Antagonist will 

be administered to the student.  Several staff members at each school site have been trained on the use 

of the Opioid Antagonist and have access to the medication.  The antagonist is housed in the health office 

and where AED’s are stored. 

Individualized Safety Plans – SB323 

The CSSP has long required the preparation to assist students with disabilities in the event of a disaster 

or emergency on campus. SB323 expands this preparation to all students with disabilities on an individual 

basis.  As the protocols for this section continue to evolve, one way to address students needs 

individually is to discuss any necessary adaptions to the Emergency Operation Plan at the time of the 

Individualized Educational Plan or 504 meeting.  These discussions will not become part of the plan but 

gives parents, students, and school staff opportunity to discuss any changes necessary to provide safety 

to the student.   

Threat Assessment  

Dangerous Violent or unlawful activities – SB671 

The district currently follows protocols to complete threat assessments, these protocols are currently 

being updated to better capture low level and perceived threats as well as addressing outright threats.  

Protocols include the response of school counselor, administrator, school resource officer and the 

reporting teacher/staff member as well as possible input from district staff.  Any threat of any level in any 

school event or location will be addressed with the team response model, including for threats of 

homicide after reporting the threat to Law Enforcement as required by SB906. 




