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Why would you want to 
register on MRSC?

 MRSC Rosters is a Small Works, Consultant, and Vendor 
roster service of MRSC, a nonprofit organization that 
supports Washington local governments in efficiently 
procuring services and goods from businesses when using a 
roster contracting process. Businesses conveniently register 
with any or all of the participating public agencies with 
one, renewable application.

 MRSC offers Exceptional opportunities to a wide range of 
businesses, from high-tech, accounting, and HR Consulting 
firms, to landscaping and construction contractors, to 
suppliers of various goods and products.

 To get started, visit our Tacoma Public Schools Website 



TPS Web Site

Tacoma Public Schools Web Site

Under “Departments & 
Programs” tab click 
on

“Purchasing”

https://www.tacomaschools.org/departments/purchasing

http://www.tacomaschools.org/departments/purchasing






To Become an MRSC Rosters Business Member, 
visit mrscrosters.org

MRSC Rosters is the only directory that connects businesses with 
637 public agencies in Washington State for small public works 
projects, consulting opportunities, and goods and services.

On the MRSC Page Select
Or click on this link 

MRSC Rosters is the only contracting directory that connects 
businesses directly with public agencies.  Register with any or all 
participating agencies and grow your public sector business.  How?  
Once your business is listed, agencies contact you directly with 
contract opportunities.  

Interested in Joining and want to learn more?  Watch this on-
demand webinar

http://mrscrosters.org/
https://mrscrosters.org/businesses/business-membership/
https://mrscrosters.org/participating-agencies/
https://www.youtube.com/watch?v=F5OHHIrfiWw
https://www.youtube.com/watch?v=F5OHHIrfiWw


Small Works Roster Requirements

 Business Name

 Valid Email Address

 Contact Information

 Washington Unified Business Identifier 
(UBI#)

 Federal Tax ID#

 Current W9

 Active Dept of Revenue Account

 City of Tacoma Business License

 Washington State Contractors License

 Additional Licenses (e.g. Electrical, 
Plumbing)

 Liability Insurance Certificate (Listing 
Tacoma Public Schools as additional 
insured)

 Surety Bond

 References

 L & I Account Set up for Prevailing Wages

 L&I Industrial Account Number

 List of Services Offered

 Certification (e.g. MWBE-DBE)

 List of Project Summaries to include 
Contracts-Project Detail-Dollar Amount-
Prime Contractor

 Cannot be Debarred from working on public 
works projects

 Make sure to place your company under 
Tacoma Public Schools 

 MUST update yearly to stay active

https://mrscrosters.org/businesses/eligibility-requirements/


Now its 
time to 
create 
your 
account on 
MRSC

On the MRSC Rosters Page Click on

Or click on the link below
Create Your Account

https://members.mrscrosters.org/register
































How do participating public 
agencies use MRSC Rosters?

 When a participating public agency has a 
project, and they choose to use a roster 
process. They log in to their account, search by 
service category, and then generate a list of 
businesses who have registered with their 
agency and selected the category they are 
searching. From there, the agency follows their 
contracting procedures to select businesses, 
and, in most cases, they contact businesses 
about the project opportunity via email.



Small Works Roster

Small works roster 
contract 

procedures defined 
in RCW 39.04.155

Must be on the TPS 
roster to 

participate

Electronic or 
written quotes

Under $100,000 – 
minimum 1 quotes 

(TPS Policy)

Up to $250,000 – 
minimum 5 quotes

$250,000 -
$350,000 – 

minimum 5 quotes 
& notify all



Goods and 
Services (not 
using Small Works Roster 
method, standard process, 
per TPS policy)

Quotations 
(required over 
$40,000-$74,999)

Formal Bids 
(required over 
$75,000)



Questions…
Contact Information: 

Cheri Estrada
Director of Purchasing

253-571-3385
cestrad@tacoma.k12.wa.us

Debra Folsom
Buyer

253-571-3392
dfolsom@tacoma.k12.wa.us

Purchasing     
    Department

mailto:cestrad@tacoma.k12.wa.us
mailto:dfolsom@tacoma.k12.wa.us
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