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Any action taken by the Board of Trustees during an official meeting in open or executive 
session will be recorded in the official minutes of said Board in the following manner. All action 
taken by the Board will become official at the time the members vote. 
 
The official minutes will show: 
 

1. that the chairman entertained a motion; 
2. the name of the member making the motion; 
3. the name of the member seconding the motion, if in fact there is a second; 
4. the names of those voting yea, the names of those voting nay, the names of those 

abstaining; 
5. whether the motion was approved or failed. 

 6.  the name(s) of member(s) who are absent 
 
Legal Reference: Mississippi Code, §25-41-7, §25-41-11, §37-6-9 
  


