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Online Registration Overview

‐ Complete Online Registration through Skyward Family Access

‐ Required for all students – new and returning

‐ Enter/edit student and guardian information

‐ Complete required forms, such as:

‐ School-Parent Compact

‐ Student Health Form

‐ Acceptable Use Policy Agreement



School Contact Details

For questions regarding Online Registration, contact your child’s school.

East West Freshman Center Alternative School

Assistant Registrar

Yolanda Pineda

ypineda@jsmorton.org

(708) 780-4000 ext. 2327

Parent Liaison

Joshua Galvan

joshuagalvan@jsmorton.org

(708) 780-4000 ext. 2009

Assistant Registrar

Yolanda Martinez

ymartinez@jsmorton.org

(708) 780-4100 ext. 3042

Parent Liaison

Araceli Torres-Proa

atorres-proa@jsmorton.org

(708) 780-4100 ext. 3067

Assistant Registrar

Yolanda Pineda

ypineda@jsmorton.org

(708) 780-4000 ext. 2327

Parent Liaison

Vanessa Camacho

vcamacho@jsmorton.org

(708) 863-7900 ext. 1117

Secretary

Erika Medina

emedina@jsmorton.org

(708) 780-4080 ext. 4011

Parent Liaison

Vanessa Camacho

vcamacho@jsmorton.org

(708) 863-7900 ext. 1117
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Part 1
Navigating Online 

Registration



Let’s Get Started!
Log into Skyward (skyweb1.jsmorton.org)

with your login ID and password.

From the Family Access homepage:

1. Click the tab labeled East Online 

Registration 2024-2025.

2. From the popup, click your 

student’s name.

(If you have more than one student, you 

must complete registration for each 

individually.)

1

2

https://skyweb1.jsmorton.org/


Registration Steps
The right-hand menu lists 

the steps you need to 

complete.

The number of steps 

depends upon your student’s 

grade level. You may not see  

10, as pictured here.

You must complete every 

step on your list to complete 

Online Registration.



Registration Steps
As you click through 

each step, the center of 

your screen populates 

with information 

currently in your 

student’s file.

You can update some, 

but not all, information.

Fields marked with an 

asterisk (*) are required.



Translating a Step

Most steps can be 

translated into Spanish

by clicking a button at 

the top of the page.

For steps without a 

translate button, use the 

translate feature built 

into your browser.



Completing a Step
When you finish a step, 

click one of the 

Complete buttons at the 

bottom of the page.

Completed steps will 

receive a green check 

mark in the right-hand 

menu.



Editing a Step
You can edit a step even 

after marking it complete.

Select the step from the 

right-hand menu, then 

click the Edit button at 

the bottom of the screen.

When you finish editing, 

make sure to mark the 

step complete once again.



Pausing the Process
You do not need to 

complete every step in one 

sitting.

If you need to pause, click 

Close and Finish Later in 

the bottom right corner.

To ensure all your 

information is saved, 

complete your current 

step before closing 

Skyward.



Part 2
Step-by-Step 
Walkthrough



1a. Student Information
Verify that all prepopulated 

information is correct.

Correct any errors you can. For errors 

you can’t correct (e.g. Birthday), 

contact your school’s office.

Field Instructions:

- Other Name: If your student goes by a 

nickname (e.g. Chris for Christopher), 

enter it here.

- Home Phone: Enter your or another 

guardian’s cell phone number.



1b. Family Address

Verify or update your current address.

Field Instructions:
- Street Name: Start typing your street name, then select the appropriate choice from the 

dropdown (see example below).



1c. Family Information

Verify or update your personal information.

Field Instructions:
- Primary Phone: Enter a cell phone number.

- Relationship: Start typing your relationship to your student, then select the appropriate choice 

from the dropdown (see example below).



1d. Emergency Information

Verify or update your child’s emergency information.

Field Instructions:
- Insurance: Enter your provider name (e.g. Blue Cross Blue Shield).

- Policy: Enter your member/subscriber ID.



1e. Emergency Contacts
Verify or update your child’s emergency 

contacts.

Parents/guardians cannot serve as 

emergency contacts. Provide up to 3 

additional people who can be contacted if 

a parent/guardian is unavailable during an 

emergency.

Field Instructions:

- Pick Up: This field defaults to Yes, meaning 

the contact has permission to pull your 

student out of school. If you do not want to 

grant this permission, select No.



1f. Health Information

Verify or update your child’s 

health information.

If you have filled out this form 

in the past, your prior 

responses will appear below 

each field.



If you have never completed a 

Student Health Form for your 

student, a popup will ask if you 

would like to complete one now. 

Click Yes.

If you completed a Student 

Health Form for a previous year’s 

registration, select the form and 

click Edit.

2. Student Health Form



Verify or update your child’s 

health information.

This form allows you to provide a 

more detailed health record

than you did in the previous 

step.

If you answer Yes to answer to a 

question, please add a comment 

with additional context.

2. Student Health Form



3. Sibling Information
This form links your child to their 

siblings in the district, allowing you to 

view them all from one parent/ 

guardian Skyward account.

If your child has siblings that attend any 

school in the J. Sterling Morton District, 

enter their full name and Morton ID#.

If your child does not have siblings in 

the J. Sterling Morton District, leave this 

form blank.



4. Acknowledgment Form

This form outlines various district 

policies, such as those involving 

the Student/Parent Handbook.

Click Add to start a new 

Acknowledgment Form, even if 

you have past forms visible.

The form has multiple sections, 

each of which requires a 

signature.



5. School-Parent Compact

Click Add to start a new 

School-Parent Compact, even 

if you have past forms visible.

This form outlines your rights 

as a parent and the district’s 

responsibility in ensuring 

those rights.

Read through the form, then 

provide your signature.



6. Military Connected
This form is used to 

identify students with 

family in the military.

If you answer yes to 

the first question, 

complete the table that 

follows.

If you answer no to the 

first question, leave the 

table blank.



7. College Board Consent

Your child will take at least one 

College Board assessment this 

school year (PSAT, SAT, etc.). 

This form covers what College 

Board can and cannot do with 

your child’s scores.

Read through the form, then 

choose whether to opt into

College Board’s services.



8. Document Uploads

This form allows you to 

upload required documents.

This form is only required for 

incoming freshmen and new 

students. It may not appear 

to returning students.

Only upload PDF documents.



Residency Proof
District 201 has contracted with the CLEAR 

system to electronically verify residency. 

Families who cannot be electronically 

verified will be contacted with directions 

to submit proof of residency.

If you need to submit proof of residency, 

you must upload four documents from 

specific categories. See the next slide for 

an overview of each category.



Residency Proof

Category A Category B Category C
Required 
Number

• 1 document • 1 document • 2 documents (order doesn’t matter)

Required 
Features

• Guardian name

• Current address

• Guardian name

• Current address

• Guardian name

• Current address

• Dated within last 30 days

Acceptable 
Documents

• State-issued driver’s license

• State-issued ID card

• Government-issued photo 
ID

• Photo ID issued by a 
foreign consulate

• Real estate tax bill

• Mortgage statement

• Signed current lease 
(including landlord’s contact 
information)

• Agreement of sale

• District 201 Residency 
Attestation (available online)

• Home, renter, or auto insurance bill

• Utility bill

• Bank or credit card statement

• Paycheck stub

• Vehicle registration

• Letter from federal/state agency

• Post office Change of Address form

• Voter registration card

• City parking sticker receipt

https://resources.finalsite.net/images/v1695808122/morton201org/fioovo0r3eluwuiod366/ResidencyAttestationForm.pdf


9. Fee Acknowledgement

This form discusses registration 

fees that will be billed at the start 

of next school year.

Read through the form, then 

provide your signature.



10. Complete Online Registration
The final step allows you to review 

any corrections you made to your 

child’s account.

Once you have completed every 

step, click Submit East Online 

Registration 2024-2025 at the 

bottom of the screen.

If there are steps you did not yet 

mark complete, you will not be able 

to submit.



Congratulations!

When you see this screen, you have fully completed online 

registration.

You will also receive an email confirmation of your successful 

completion.


