Truy cap Office 365 va Teams [Cac |6p 6-12]
Teams (Nhom) la gi?

Teams la mot nén tang k§ thuat s6 trong Office 365 tap hop cac chic nang trd chuyén, ndi dung va
cac Ung dung vao cuing mot chd. Nén tang nay gilp gido vién tao ra cac Iép hoc tryc tuyén, phdi
hop va cling 6 thé dugc st dung dé tao cac cdng ddng hoc tap chuyén mon.

Quy vi da co quyén truy cap cac cong cu thong qua tai khodn Office 365 cla ISD.

Truy cap Teams tu Office.com

Quy Vi c6 thé truy cap Office 365 truc tiép tU tai khoan ClassLink. Quy vi s& phai cai dat Ung dung
ClassLink khi stf dung trinh duyét Edge hodc Chrome. TU ClassLink, quy vi s& m& biéu tuong Office
365 va dang nhap bang thong tin dang nhéap Office clia quy vi.

Tén ddng nhap: Tén dang nhap ISD la dia chi email (vi du moorjos25@issaquah.wednet.edu)
Mat khau: Méat khdu mang ludi ISD (mét khdu quy vi dung dé dang nhap vao méy tinh & trudng)

ClassLink sau dé s& luu lai tén dang nhdp va méat khau dé st dung trong tuong lai.

Truy cap Teams tu Office.com

Truy cap Team bang cach dang nhép vao Office.com va sau dé nhén vao biéu tugng Teams & déu
bang diéu khién hoac tai xuéng Uing dung (android || 10S)
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Quy vi cling ¢ thé cai dat iing dung Teams trén deshtop vao may tinh clia quy vi.



https://www.office.com/?ref=logout
https://play.google.com/store/apps/details?id=com.microsoft.teams&hl=en_US
https://itunes.apple.com/us/app/microsoft-teams/id1113153706?mt=8
https://teams.microsoft.com/downloads

Pang nhap vao Teams
SU dung théng tin dang nhap sau day:
Tén ddng nhap: Tén dang nhap ISD la dia chi email (vi du moorjos25@issaquah.wednet.edu)

Mét khau: Méat khidu mang ludi ISD (mat khdu quy vi dung dé dang nhap vao may tinh & trudng)

Bi dén Teams cla quy vi

Sau khi quy vi dang nhap vao Office va nhan vao biéu tuong Teams, quy vi s& théy tét ca cac Teams
(Nhém) clia quy vi & ché dd xem dang Iudi. Nhdn vao Team quy vi mudn tuong tac. Team clia quy Vi
s& md& ra. O bén tréi, quy vi s& xem mét danh sach cac kénh néi dung cho 16p clia quy vi. M&i kénh
nay c6 mot khu vuc dé tro chuyén dudgc goi la Posts (Bai dang) va mét nai dé chia sé cac tap tin dugc
goi la Files (Tap tin).

M®i gido vién sé co cac cai dat va ky vong hai khac nhau mét chut vé cach va nai dé tuong tac vdi
cac nhém. Biéu quan trong la chd y dén nhitng ky vong nay va cac quy tac nham ho trg mét moi
trudng haop tac va bé ich.

Nhiing diéu Can nhd

1) Hay chac chdn quy vi & nai quy vi mudn. Tim biéu tugng nhom & dau man hinh dé bao dam
quy vi & trong ding nhém. Sau do kiém tra tén cla kénh ké bén biéu tuong.
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2.) St dung nut Reply (HOi am) mot cach cdn than. Cac chudi chu dé trod chuyén trong cac nhom
o thé co rat dong ngudi tham gia va néu quy vi khdng cén than thi cé thé sé gii héi am vao
nham cudc tro chuyén hodc té han nlta la md ra mét cudc tro chuyén hoan toan mdi.
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' Team Globally Mad!

hat time do we want to come back all

together after Flipgrid? We probably need to get a computer set up in each location to model flipgrid?
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3.) Bat c tai liéu Microsoft nao quy vi tai [én vao mét cudc tro chuyén hodc thé tap tin déu co
thé dugc chinh stra bdi tét ca cac thanh vién trong nhém do. Chitc nang nay rat thuén tién
cho viéc phéi hgp, nhung cang nhdn manh dén tam quan trong cla viéc quy vi phai chi'y
nai quy vi dang tham gia va nai quy vi dang tai liéu.

Tham gia Teams (Nhém) khac

Quy vi d& dugc cho lam thanh vién nhém cla Idp nay, nhung téi co thé yéu cau quy vi tham gia cac
nhom nhd haon hodc nhém dudc thiét 1ap khac. Déi véi nhiing nhém nay, quy vi sé nhan dugc mét

mé& s6 dé tham gia (rét riéng biét!) Hay lam theo cac hudng dan dudi day dé tham gia nhitng nhém
chi danh cho nguai dugc mai tham gia.

1. Ghi chép lai (hoac sao chép lai ma sé quy vi da nhan)

2. Bang nhap vao Office.com va Teams nhu ltc binh thudng

3. Trén man hinh hién thi dang tile hdy tim nut Join Team (Tham gia nhém) & phia trén bén phai
man hinh

Microsoft Teams

Teams

Your teams

Search or type a command

I

83 I 23" Join or create team I
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4. Nhén vao nut nay va trén man hinh ké tiép moét 6 co chd dé nhap ma sé s& xuat hién.



Microsoft Teams Search or type a command e

< Back

Join a team Search teams Q

H'H
Join a team with a code

Enter code

Got a cade to join a team? Enter it a

5. Chidon gian nhu vay. Quy vi da truy cap!

Tham gia mot Cudc hop trong Teams

1) Dang nhap vao Teams va nhin vao Team (Nhom) noi cude hop dang dugc t6 chic.
2.) Sau dé di dén Kénh nai cudc hop dang dugc t6 chic.

3.) Sau khi vao kénh, hay tham gia tro chuyén qua video
Meetings with Josh — nepy
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€eting started

4) D& tham gia vao trd chuyén qua video, quy vi han s& thdy mot thanh mau tim I6n vdéi ndt Join
(Tham gia). Nnan ndt do, sau do hay chon
a. Tatcamera
b. T&t microphone
¢. Sau dd nhén Join



