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1- Foundation/Booster Club Approval

2- Naming of the Foundation/Booster Club



3- Tax Information



4- Sales and Use Tax Laws & Obtaining a Seller’s Permit



5- Banking Information

6- Insurance Requirements



7- Limit of Liability



 
1- Constitution/Bylaws (Recommendations)

 
 

 
 
 
 
 

 
 
 

 
 

 
 
 

 
 
 
 

 
 

 
 
 
 
 

 
 



 

 
 
 
 
 

2- Membership

 
 
 

3- Election of Officers
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4- Audit Committee

5- Standards for Meetings
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6- Dissolution of Foundations/Booster Clubs
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1- Purchases for Schools

2- Purchases for the Booster Club
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3- Consultants/Independent Contractors

4- Determining an Employee vs. Consultant/Independent Contractor
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5- Use of School Facilities

6- Gifts and Awards
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7- Relationship and Interaction with District Personnel

8- Other Requirements

 

 A
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1- School-Connected Food Sales

2- Bingos, Raffles and Auctions

 

 
 



 2

 

 
 
 



3

 
1- Budgets and Budget Management

2- Financial Reporting to the Membership

3- Financial Reporting to the District/School Site

4- Cash Receipts

5- Disbursement of Funds
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6- Petty Cash

7- Bank Deposits
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8- Bank Reconciliation

 
 
 
 
 
 

9- Internal Controls
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10- 1099 Requirements

11- Annual Audit Recommendation

 
 
 
 
 
 

 
 
 
 



7

 

 

 
 

 

12- Retention of Records
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Foundations/   , community members, making all 
the     

Ran by and for students. 
a (in Secondary)  and

the Certificated Advisor
foundation/



30

 

designee 

            

 
during the next Foundation/Booster Club workshop

notified

 
s           
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Foundations/  
 



2

 
/Booster Club
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foundstion/

foundation/  that support the 
team      

         

V foundation/ s

may not serve  to avoid issues of conflict 
of interest

d
onating the remaining funds to 

                
  of the Assistant Principal that oversee student body activities
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foundations/  
foundation        

/
 

money or gift cards

 

              
student groups and must be pre-approved by  
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representative, the certificated advisor of the student group, and the site principal or designee 
(usually the assistant principal in charge of ASB).

 Board  
 How about monetary donations?

T  D            
 

. Ongoing maintenance concern should also be considered. 
The district's Purchasing department should be notified of  with a unit price of 
$500 or more. Any donation valued over $2,500 must be submitted for approval by the district’s 
Board of Trustees. Please contact the District's Internal Auditor if you have further questions. 

the use of school property is governed by the Civic Center Act, 
California Ed Code 38130 and the Schedule of Facility Use & Other Fees adopted by the Visalia Unified 
School District Board of Education. 

  
foundation/   

ravel 

Foundation/

              
  

foundations/
foundations/  

 
 

 from
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they 

 

recipient  Once the items are donated to 
the ASB for example, the ASB is now the owner of the item.

to ASB 

ASB d f  
received of $2,500 or more. Once the 

District is notified of the gift and received the necessary information form the Principal.

18

19

20 custodial staff weekend tournament Basketball tournament on 
Saturday school site

 
 Fee(s) related to the staff if applicable will be based on the Facilities Use Fee 

schedule.

1
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2 a make-up artist 
consultant that helped the drama club last weekend  Is that an allowable practice   consultant    
is not a  

             
be asked by a student group for help to pay for consulting services 

that are outside of what the District/site normally cover.  The consultant must still go through HR 
and get pre-approved for a consultant contract.

3 /consultants 

/consultants  

24 submit a use foundation/

Foundation/ C  in Facilitron ( https://
www.facilitron.com/vusd93277 )
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-half

 
.
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,        

   ,       or in conflict with their 
classes

 

V

 

 
 therefore, there would be no monies going to the 

site/ASB.

 
through our "FACILITRON" platform

Operations ron"



41

is effective from midnight to one-half hour after the end of the official 
school day. Applies to ALL foods sold to students by any entity.
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6 t-shirts
 

unallowable tshirts  
  n   

t-shirts, them  

7 foundation/  
membership fee Uniform
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foundation/

5  foundation/

6  

7  audit report

audit report foundation/  club records  
 (within 60 days)
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https://www.vusd.org/boe/board-policy-search

 & BP/AR 1114 "District-Sponsored Social Media"

5
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VISALIA UNIFIED SCHOOL DISTRICT 
20____-____ Foundation/Booster Club Hold Harmless Agreement 
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VISALIA UNIFIED SCHOOL DISTRICT 
20____-____ Foundation/Booster Club Manual Acknowledgement Form 
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SCHOOL-CONNECTED ORGANIZATION 
( , Booster Clubs, etc.)

REQUEST FOR AUTHORIZATION
(To be completed and signed annually and anytime changes occur in the sections below)

MUST BE ATTACHED: 
Bylaws, rules, and procedures under which the organization will operate, including procedures for maintaining the
organization’s finances, membership qualifications, if any, and an agreement that the group will not engage in unlawful 
discrimination.
Agreement to grant the Visalia Unified School District the right to inspect the group’s financial records 

rovide

PLEASE RESPOND TO EACH OF THE FOLLOWING:

Brief Description of the Organization’s Purpose:

List of Specific Objective(s) for the current school year: 

List all Officer(s):

Name Position Address Phone

Bank where the organization’s account will be located and the address:

Names and phone numbers of those authorized to withdraw funds:
Name Phone Name Phone

An Officer of the organization shall report to the principal, no later than 0 days after the last day of school (in writing), the 
remaining account balance(s) and intended use of those funds. 

By signing below, I agree that I am authorized to act on behalf of the organization requesting authorization. I further agree, on 
behalf of the organization, to provide and conform to all requirements pursuant to Visalia Unified School District Board 
Policy Administrative Regulation 1230 .

AUTHORIZED REPRESENTATIVE PRINTED NAME AUTHORIZED REPRESENTATIVE SIGNATURE DATE

FOR SCHOOL PERSONNEL USE ONLY
I have received and reviewed the necessary documents and approve this organization to be active this current school year.

 

Site Approval Date District Office Approval Date

After signing, please make a copy for your records the original  the Business Services Internal Auditor with all

Name of Organization: Date:

8
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https://apps.irs.gov/app/eos/


-2-

Sincerely, 

#I� 
Jeffrey I. Cooper 

Director, Exempt Organizations 

Rulings and Agreements 

Letter 5436 

50



Box #1 and box #3
must be checked.

51
You can download your letter here: https://webapp.ftb.ca.gov/eletter/?Submit=Check+Status  

https://webapp.ftb.ca.gov/eletter/?Submit=Check+Status


Request for Fundraiser Approval  
f

School Site:   

Fiscal Year:   Date this form is completed: 

Proposed event:  

Description of fundraiser:

Requesting Organization(s):  

Proposed Date(s) of Event:

Contact Person:

:

Location of Proposed Activity: 

Status of Event (check one): New Event  Held Previously (Years): __________

Event Profit form completed?  Yes No    (attached form if completed)

Approval 
(Submitted and Approved by)

(Signature, Title, and Date)

(Signature, Title, and Date)

NoYes

Organization Representative:  

:

Student Council Recommendation

Student Council Representative:

No

(Signature, Title, and Date) 

Principal or Designee : Yes

Principal :
(Signature, Title, and Date)

 on: 
(Date)
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