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 A  -  Doug Levinson  
 B  -  Paul Pitton 
 C  -  John Williams 
 D  -  Tom Parrish 
 E  -  Greg Mikolai 
 

Board of Education 
Mesa County Valley School District 51 
Business Meeting Minutes: October 17, 2017 
Adopted: November 14, 2017 

 A B C D E 
      AGENDA ITEMS  ACTION 
Present 
Absent 

x x x x x Business Meeting 
A. CALL TO ORDER/PLEDGE OF ALLEGIANCE 
 Mr. Williams welcomed attendees to the October Business Meeting and gave 

instructions for meeting participants to address the Board, under Item G, 
Audience Comments. 
 

6:00 p.m. 

Motion 
Second 
Aye 
No 
 

 
 
x 
 
 

x 
 
x 

 
 
x 

 
 
x 

 
x 
x 

B. AGENDA APPROVAL 
 

Adopted  
 
 
 
 

Motion 
Second 
Aye 
No 
 

 
 
x 

 
 
x 

 
 
x 
 
 

 
x 
x 
 

x 
 
x 

C. MEETING MINUTES AND SUMMARY APPROVAL 
C-1. August 8, 2017, Board Work Session Meeting Minutes 
C-2. September 5, 2017, Board Work Session Meeting Minutes 
 

Adopted 

      D. RECOGNITIONS 
D-1. Recognition for Colorado Band Association Exemplary Awards, FMS, MGMS, 

OMMS, RMS, F8/9, CHS, GJHS, PHS [Resolution: 17/18: 09] 
 Mr. Mikolai requested band directors Mr. Joe Webb, Mr. Scott Davis, Mr. 

Randy Rabito, Ms. Sarah Kamstra, Mr. Brett Argo, Mr. Hans Snell, Mr. Isaac 
Lavadie and Mr. Jeff Mason come forward. The Board recognized the 
directors for receiving an Exemplary Band Award from the Colorado 
Bandmasters Association. To earn the award, their bands had to demonstrate 
superior performances in concert band as well as two or more of the following 
areas: marching, solo ensemble, jazz band and total band enrollment. Many 
of these directors have won this award in the past, which highlights their 
dedication and commitment to quality in music. The Board and Dr. Haptonstall 
congratulated those band directors who were present.   
 

 

      E. BOARD REPORTS/COMMUNICATIONS/REQUESTS 
 Mr. Mikolai stated, not only was this the last time he would be able to present 

a recognition to a band director, he no longer has any children participating in 
a District 51 band class. 

 Mr. Williams requested to have discussion around teacher workloads during 
agenda item K, Board Open Discussion 
 

 

      F. LEGISLATIVE REPORT 
 Mr. Pitton reported he had just returned from the Colorado Association of 

School Boards Delegate Assembly. Two of the main topics discussed at the 
assembly were the Public Employees Retirement Association (PERA), and 
the School Finance Formula. Other topics included eliminating the October 
count and going to a count system using average student enrollment, teacher 
accreditation and incentive pay, with possibly offering loan pay offs and or 
housing allowance, also a parent academy to help those parents whose 
students struggle with education. Mr. Pitton asked Mr. Phil Onofrio, Chief 
Financial Officer to report on possible changes to PERA and Dr. Ken 
Haptonstall, Superintendent, to report on the School Finance Formula. 
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 A  -  Doug Levinson  
 B  -  Paul Pitton 
 C  -  John Williams 
 D  -  Tom Parrish 
 E  -  Greg Mikolai 
 

Board of Education 
Mesa County Valley School District 51 
Business Meeting Minutes: October 17, 2017 
Adopted: November 14, 2017 

 A B C D E 
      AGENDA ITEMS  ACTION 

 
       Mr. Onofrio reported PERA is proposing a two percent increase in employee 

contributions and an increase in contributions paid by school districts. The 
increases are necessary to stabilize the fund. 

 Dr. Haptonstall reported a group of superintendents have been meeting for 
over a year to discuss ways to improve the School Finance Formula. They are 
in the process of finalizing a proposed formula. A couple of state legislators 
are interested in carrying the proposal forward as a bill. Last year the 
legislators passed a bill for a two-year study to review the current funding 
formula, created in 1992.  
 

 

      G. AUDIENCE COMMENTS 
 Mr. Billy Johnson, 737 Ash Drive, Grand Junction, CO 81506  

Mr. Johnson, a science teacher at Fruita Monument High School related he 
would like to entertain the idea of opening an outdoor classroom center or a 
charter school with STEM (science, technology, engineering & math) 
curriculum. The center, or charter school, would work in collaboration with the 
Colorado Parks and Wildlife at a facility in Cameo.  

 Ms. Heather O’Brien, 2472 Patterson Road, Grand Junction, CO 81505 
Ms. O’Brien, Mesa Valley Education Association President, updated the 
Board on a change to the workload team’s annual survey. This year, instead 
of sending teachers the normal twenty-question survey, the team sent a two-
question survey asking: what is your level and what is your workload like. At 
this time, they have received around 300 responses. The team will be working 
through the responses and reporting to the Board at a future meeting.  
 

 

      H. SUPERINTENDENT’S REPORT 
H-1. Trauma Informed Classroom Trainings, Mrs. Cathy Ebel, Prevention Services 

Coordinator 
 Mrs. Ebel, gave the Board members an opportunity to try a calming tool, a 

stuffed dog with an animated heartbeat. The trauma coaches are using this 
tool with students and staff. The trauma coaches are Ms. Tammara Dickerson 
and Ms. Shannon Hoffman, working at the elementary level, and Ms. Margery 
Brennan and Ms. Mary Beth Luedtke, working at the secondary level. The 
trauma coaches will work at eight different schools, yet to be determined, 
spending around ten hours per week at each school. Mrs. Ebel explained the 
different scenarios, which could cause a person to have trauma and how 
trauma can effect behavior. She gave the Board a handout showing the 
different state of minds and explained the need to be aware of a person’s 
state of mind. About 80% of learning takes place in a calm state, whereas in 
an alarmed state, learning drops to 40%. Trauma can rewire the brain, 
causing a person to operate in a state of alarm, which can lead to behavior 
issues. Mrs. Ebel updated the Board on trainings which have taken place and 
planned future trainings. The trauma trainings and coaches work in 
conjunction with the five steps of the growth mindset culture and the D51 
Learning Model. This is just one more step in the District, not only working to 
improve school physical safety, but also psychological safety.  
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 A  -  Doug Levinson  
 B  -  Paul Pitton 
 C  -  John Williams 
 D  -  Tom Parrish 
 E  -  Greg Mikolai 
 

Board of Education 
Mesa County Valley School District 51 
Business Meeting Minutes: October 17, 2017 
Adopted: November 14, 2017 

 A B C D E 
      AGENDA ITEMS  ACTION 
      H-2. Business/Investment Reports, Mrs. Vi Crawford, Financial Services Director 

and Ms. Melanie Heath, Budget Analyst 
 Ms. Heath noted the budget report contains information about the 16-17 end-

of-the year report, information on the first quarter of this year, along with a 
memo drafted by the oversight committee. She elaborated on two items in the 
budget; capital projects and the general operating funds. She reported this 
year’s enrollment count appears to be down thirty students.  

 Discussion took place with the Board regarding funds the District earns 
interest on, funding shortages at the beginning of the fiscal year prior to 
receiving property tax revenue and the Fiscal Oversite Committee.  
 

 

      H-3. Expulsion Report 
 Reviewed 

 

 

      H-4. Communications Report/District Initiatives Update 
 Mr. Tony Giurado, Chief Academic Officer noted there were no significant 

updates at this time.  
  

 

Motion 
Second 
Aye 
No 
Abstain 
 

 
 
 
 
x 

 
 
x 

 
 
x 

x 
 
x 

 
x 
x 

I. CONSENT AGENDA  
        I-1. Personnel Actions 

       I-1-a. Licensed Personnel [Resolution: 17/18:21] 
              I-1-b. Classified Personnel [Resolution: 17/18: 20] 

I-2. Gifts [Resolution: 17/18: 18] 
 

Adopted 

      J. BUSINESS ITEMS 
J-1. Policy First Reading 
       J.1.a. GCD, Administrator Leaves and Absences 
       J-1.b. GDC, Support Staff Leaves and Absences 
 Dr. Haptonstall reported the information currently in policy GDQE, Support 

Staff Severance Pay is now included in policy GDC, Support Staff Leaves and 
Absences, so at such time as policy GDC is adopted, policy GDQE will be 
rescinded. 

        

 

      K. BOARD OPEN DISCUSSION 
 Mr. Williams would like to explore ways to lessen teacher’s workloads. An 

example was the amount of time teachers spend in returning emails to 
parents. One possibility is a four-day student contact week with the fifth day 
used for professional development and teacher needs. Mr. Williams also 
reported the campaign committee is continuing to work at a high level. 

 Mr. Pitton reported an added burden to teachers over this past month was 
mandatory reporting training and suicide prevention training, which took place 
on a teacher workday. 

 Mr. Mikolai is frustrated over the community’s lack of understanding of the 
marijuana money. With the City of Palisade allowing marijuana sales, many 
people believe District 51 will now be receiving additional funds.   
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 A  -  Doug Levinson  
 B  -  Paul Pitton 
 C  -  John Williams 
 D  -  Tom Parrish 
 E  -  Greg Mikolai 
 

Board of Education 
Mesa County Valley School District 51 
Business Meeting Minutes: October 17, 2017 
Adopted: November 14, 2017 

 A B C D E 
      AGENDA ITEMS  ACTION 
      L. FUTURE MEETINGS 

 Reviewed.  
 

 
 
 
 

Motion  
Second 
Aye 
No 
 

 
 
x 

 
 
x 

 
 
x 

 
x 
x 

x 
 
x 

M. ADJOURNMENT 
 
 
 
 
                                                                    ______________________________ 
                                                                      Bridget Story, Assistant Secretary 
                                                                      Board of Education 

 7:32 p.m. 
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Mesa County Valley School District 51 
 

Recognition: Exemplary Band Award 
 

Board of Education Resolution: 17/18: 19                                                                Presented: October 17, 2017 
 

Each year the Colorado Bandmasters Association (CBA) presents the Exemplary Band Award to a small 

number of middle and high school bands that demonstrate excellence in their craft. This award is presented to 

those bands whose director is a member of CBA and the band has met predetermined criteria, within a single 

school year. The bands must demonstrate superior performances in concert band as well as two out of the four 

following areas: marching, solo ensemble, jazz band and total band student enrollment.  

 

The Exemplary Band Award is a state level award and we are proud to note that nine schools from District 51 

received this award. All of these bands are true models of excellence as are their directors.  Many of these 

directors have won this award over the past several years, which showcases their dedication and commitment 

to quality in music. The Board would like to recognize and congratulate the following band directors and their 

bands for receiving the 2017-2018 Bandmaster Exemplary Band Award.  

 

 Joe Webb, Fruita Middle School 

 Scott Davis, Mount Garfield Middle School 

 Randy Rabito, Orchard Mesa Middle School 

 Sarah Kamstra, Redlands Middle School  

 Brett Argo, Fruita 8/9  

 Dylan Ford and Hans Snell, Central High School 

 Isaac Lavadie, Grand Junction High School 

 Jeff Mason, Palisade High School 

 



Expulsion Report 

2017-2018 School Year

As of September 30, 2017   

Presented: October 17, 2017

17/18 15/16 14/15 13/14 12/13 11/12

M F M F M F M F M F M F

100 2 1 2 1 7 7 5 4 1

200 2 2

300 0

400 0 0 1 1

500 0 3 1

600 0 0

700 0

DSP 0 0

VOO 0 0 1

Total 4 0 0 1 0 0 0 0 0 0 0 0 4 1 8 10 6 5 2

V00 - other violations 

100 - drug or controlled 
substance

500 - dangerous weapons

DSP - destruction / defacement 
of school property

16/1716/17Category
High School Middle School Elementary School Total

17/18 16/17

200 - alcohol
300 - tobacco
400 - felony assault

600 - robbery
700 - other felonies

Total for previous years as of 
August 31 of:

17/18 16/17 17/18

Category Description

0
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8

1
7

/1
8

1
6

/1
7

1
5

/1
6

1
4

/1
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1
3
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4

1
2

/1
3

1
1

/1
2

Drugs & Controlled 
Substances

0

0.5

1

1.5

2

2.5

1
7

/1
8

1
6

/1
7

1
5

/1
6

1
4

/1
5

1
3

/1
4

1
2

/1
3

1
1

/1
2

Alcohol

0

0.5

1

1.5

2

2.5

3

3.5

Dangerous Weapons

H-3.a



 

 

 

Communications Update 

September 13 – October 10, 2017 
 

Includes 

Earned Media Coverage 

Paid Media Coverage 

Electronic Direct Communication 

Events 

Social Media Reports 
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Earned Media 

The Daily Sentinel 

 

Sept 13, Students harvest fruits of their labor 

http://www.gjsentinel.com/news/articles/students-harvest-fruits-of-their-labor  

 

Sept 14, Memorial to a ‘gentle soul’ 

http://www.gjsentinel.com/news/articles/memorial-to-a-gentle-soul/  

 

Sept 18, School board candidates gather at forum 

http://www.gjsentinel.com/news/articles/school-board-candidates-gather-at-forum  

 

Sept 19, Restating D51’s case 

http://www.gjsentinel.com/opinion/articles/restating-d51s-case  

 

Sept 20, Parents fret about future of Fruita ag classes 

http://www.gjsentinel.com/news/articles/parents-fret-about-future-of-fruita-ag-classes  

 

Sept 20, Health costs drop for school district employees 

http://www.gjsentinel.com/news/articles/health-costs-drop-for-school-district-employees  

 

Sept 24, Tope Elementary embraces new curriculum 

http://www.gjsentinel.com/news/articles/tope-elementary-embraces-new-curriculum/  

 

Sept 26, Substitute hired to teach ag at Fruita Monument  

http://www.gjsentinel.com/news/articles/substitute-hired-to-teach-ag-at-fruita-monument  

 

Sept 27, State records: School candidates failed to file necessary paperwork  

http://www.gjsentinel.com/news/articles/state-records-school-candidates-failed-to-file-nec  

 

 

KKCO/KJCT 

 

Sept 13, D51 students use bowling as alternate sport in P.E. class 

http://www.kjct8.com/content/news/D51-students-use-bowling-as-alternate-sport-in-PE-class-444058963.html  

 

Sept 13, Education Matters: D51 students harvest farm 

http://www.kjct8.com/video?vid=444345763  

 

Sept 18, Meet the School District 51 board candidates 

http://www.nbc11news.com/content/news/445530453.html  
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Sept 20, Local high school marching bands dazzle the field at Stocker Stadium 

http://www.nbc11news.com/content/news/446104143.html  

 

Sept 20, Grand Junction principal wins outstanding math leader award 

http://www.nbc11news.com/content/news/446258073.html  

 

Sept 20, Careerwise apprenticeship program gives students real-world experience 

http://www.nbc11news.com/content/news/446256233.html  

 

Sept 21, School receives $149,000 to renovate playground 

http://www.nbc11news.com/content/news/446626553.html  

 

Sept 22, District 51 gives tour to show conditions of Orchard Mesa Middle School 

http://www.nbc11news.com/content/news/District-51-gives-tour-to-show-conditions-of-Orchard-Mesa-Middle-School-

446683253.html  

 

Sept 25, D51 students take class outside 

http://www.nbc11news.com/content/news/447804673.html  

 

Sept 27, Going green helped D51 save $1.7 million 

http://www.nbc11news.com/content/news/448367473.html  

 

Sept 28, Local fifth graders take over Ameritowne 

http://www.nbc11news.com/content/news/448573763.html  

 

Sept 29, D51 art heritage program needs volunteers 

http://www.nbc11news.com/content/news/448730493.html  

 

Oct 2, Talking to children about tragedies 

http://www.nbc11news.com/content/news/449152263.html  

 

Oct 2, Local students collecting school supplies for kids affected by Hurricane Harvey 

http://www.nbc11news.com/content/news/449152663.html  

 

Oct 4, R-5 Film Fest highlights Colorado National Monument 

http://www.nbc11news.com/content/news/449505123.html  

 

Oct 4, Local high school Green Team dedicated to helping the environment 

http://www.nbc11news.com/content/news/449504333.html  

 

Oct 4, National Walk to School Day 

http://www.nbc11news.com/content/news/449495523.html  

 

Oct 5, Free college application week for D51 seniors 

http://www.nbc11news.com/content/news/449683043.html  
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KREX 

 

Sept 18, D51 grants for educator training 

http://www.westernslopenow.com/news/local-news/d51-grants-for-educator-training/813875453  

 

Sept 20, STEAM programs becoming focus for schools, employers 

http://www.westernslopenow.com/news/local-news/steam-programs-becoming-focus-for-schools-employers/815450429  

 

Sept 22, Eight District 51 schools offering free breakfast for all students 

http://www.westernslopenow.com/news/local-news/eight-district-51-schools-now-offering-free-breakfast-for-all-

students/816975750  

 

Sept 27, Young AmeriTowne On The Road returns to the Grand Valley 

http://www.westernslopenow.com/news/local-news/young-ameritowne-on-the-road-returns-to-the-grand-valley/819871871  

 

Sept 28, District 51 receives recognition for being eco-friendly 

http://www.westernslopenow.com/news/local-news/district-51-receives-recognition-for-being-eco-friendly/820780017  

 

Oct 2, Local middle school launches new cycling program 

http://www.westernslopenow.com/news/local-news/local-middle-school-launches-new-cycling-program/823208298  

 

Oct 4, R-5 Monument Film Festival 

http://www.westernslopenow.com/news/local-news/r-5-monument-film-festival/826045461  

 

Oct 5, District 51 assesses readiness for threats 

http://www.westernslopenow.com/news/local-news/district-51-assesses-readiness-for-threats/827586641  
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Paid Media Coverage 

The following ads have appeared weekly on the Education page of the Daily Sentinel 

September 25 
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October 2 
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October 9 
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Electronic Direct Communication 

Parent Newsletter 

  

H-4.8



Staff Newsletter 

  

H-4.9



Board Brief, September 19 
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Board Brief, October 3 
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Events 

Explore D51 

We are continuing with our annual Explore D51 Community Class. This year’s class has 25 participants, some of 

whom have taken the class in previous years. Explore D51 meets monthly, from 5-7pm, and focuses on a different 

subject each class. Our first class, in August, was an introduction to District 51 with special guest John Williams. 

September’s class was about School Budget and Finance with presentations by Phil Onofrio, Chief Operating Officer, 

and Melanie Heath, Budget Analyst. October’s class will be about Facilities and Maintenance with Eric Nilsen, Director 

of Maintenance, and Eric Anderson, Energy Conservation Manager, giving the presentation.  

 

Community Meetings with the Board of Education 

The Board of Education had six public meetings across the valley for members of the community to attend. We 

publicized the meetings on Facebook repeatedly, placed an ad in the Daily Sentinel education page, TV stations 

mentioned the meetings, and an email was sent to the parents of Fruita 8/9, Redlands, GJHS, Orchard Mesa Middle 

School and their feeder schools. Communications organized a tour of Orchard Mesa Middle School before the 

meeting on September 21. Thank you to the two dozen people who showed up to the six meetings.  
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Social Media 

Our posts on Facebook have reached 10,182 “fans” and 10,219 “followers.” Posts include The Daily Sentinel’s Student 

of the Week, school events and activities like AmeriTowne, information for Safe2Tell and crisis numbers, information 

about the Community Board of Education meetings, a video about Orchard Mesa Middle School, how Colorado is 

behind on the national average of school days, etc.  

 

A full social media report is available upon request, or at this link: District 51 Report, September 13 – October 9 
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Mesa County Valley School District 51 
 

Licensed Personnel Action  
 

 
Board of Education Resolution: 17/18: 21 

 Adopted: October 17, 2017 

I-1.a.1. 
 

Name School/Assignment Effective Date 

Retirements 

None at this time.   

   
Resignations/Termination 

Hudson, Ryan Itinerant/Floating Substitute  September 18, 2017 

Pacheco, Jennifer Loma/Gifted and Talented October 14, 2017 

Sigle, Maggie Broadway/Kindergarten September 16, 2017 

   

Leave of Absence   

Clinkingbeard, Virgil Kent RMS/SPED Moderate Needs September 29, 2017 

   

New Assignments   

Gilman, Michelle BTK/Speech Language Pathologist October 23, 2017 

Johnston, January Hawthorne/Physical Therapist September 13, 2017 

Luedtke, Marybeth BTK/Trauma Coach October 2, 2017 

Martin, Deborah MGMS/SPED SSN September 18, 2017 

Rendt Padron, Ariel  BTK/Social Worker  October 25, 2017 

Sandstedt, Kathryn Broadway/Kindergarten September 18, 2017 

 
I hereby certify that the information contained in the above resolution is accurate 
and was adopted by the Mesa County Valley School District 51 Board of Education 
on October 17, 2017. 
 

__________________________________ 
Bridget Story 
Assistant Secretary, Board of Education 

 



Mesa County Valley School District 51 
 

Classified Administrator Personnel Action  
 

 
Board of Education Resolution: 17/18: 20 

 Adopted: October 17, 2017 

I-1.b. 
 

Name School/Assignment Effective Date 

Retirements 

None at this time.   

   
Resignations/Termination 

None at this time.    

   

Leave of Absence   

None at this time.   

   

New Assignments   

Randy Dalton ASC/Executive Director Technology September 15, 2017 

 
I hereby certify that the information contained in the above resolution is accurate 
and was adopted by the Mesa County Valley School District 51 Board of Education 
on October 17, 2017. 
 

__________________________________ 
Bridget Story 
Assistant Secretary, Board of Education 

 



Mesa County Valley School District 51 
    
                                                                        GIFTS   
                                      

 
Board of Education Resolution: 17/18: 18 

Adopted:  October 17, 2017            

I-2.1 
 

Donor Western Colorado Community Foundation 
Gift Cash 
Value $5,000.00 
School/Department West Middle School / STEM Program 

 
Donor Kroger 
Gift Cash 
Value $35.30 
School/Department West Middle School / Administration special projects 

 
Donor The Kula Foundation 
Gift Cash 
Value $19.18 
School/Department West Middle School / Administration special projects 

 
Donor Candy Time Shoppe 
Gift Cotton candy machine, cart and supplies 
Value $1,750.00 
School/Department Palisade High School / Band program 

 
Donor Clippedin Productions Dba Bikestate 38 
Gift Cash 
Value $500.00 
School/Department Palisade High School / National Honor Society 

 
Donor Kendall Family 
Gift Multi-purpose inflator pump 
Value $55.00 
School/Department Appleton Elementary School / Physical education classes 

 
Donor Jolley Smiles 
Gift Pencils 
Value $150.00 
School/Department Appleton Elementary School / Students 

 
Donor The Mona Private Foundation 
Gift Cash 
Value $1,000.00 
School/Department Lincoln Orchard Mesa Elementary / Kindergarten class 

 
Donor Jolley Smiles 
Gift Pencils 
Value $125.00 
School/Department Lincoln Orchard Mesa Elementary / Student 
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Donor Kathleen Lujan 
Gift Cash 
Value $100.00 
School/Department Palisade High School / Choir 

 
Donor Alpine Door 
Gift Wood 
Value $400.00 
School/Department Palisade High School / Construction tech ed. classes 

 
Donor Andrew and Amy Mohler 
Gift Jupiter Trombone 
Value $350.00 
School/Department East Middle School / Band classes 

 
Donor Jared Stewart 
Gift Olds ambassador trumpet 
Value $150.00 
School/Department East Middle School / Band classes 

 
Donor Marianne Basinger 
Gift Cello case 
Value $100.00 
School/Department Fruita Monument High School / Orchestra 

 
Donor Doyle and Associates 
Gift Cash 
Value $500.00 
School/Department Palisade High School / Speech & Debate 

 
NOW THEREFORE BE IT RESOLVED the Mesa County Valley School District 51 Board of 
Education, in accepting the donations listed above, extends their appreciation and acknowledges 
these important partnerships within the community which support learning for all students. 
 

I hereby certify that the information contained in the above resolution is accurate 
and was adopted by the Mesa County Valley School District 51 Board of Education 
on October 17, 2017. 
 

__________________________________ 
Bridget Story 
Assistant Secretary, Board of Education 
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Definitions: 
Administrator: Full or part time employee paid from the Administrative/Professional Technical (APT) Salary 
Schedule.  
 
Licensed Administrator:  Full or part time Administrator whose position requires a license issued by the Colorado 
Department of Education. 
 
Year-Round Administrator:  Full or part time Administrator whose regular work assignment provides services for 
12 months. Administrators who work less than year-round, and have extensions to regular work assignments 
shall not be defined as Year-Round Administrator and shall not qualify for paid vacation. 
 
Leaves of Absences 
The Board of Education shall provide a plan for leaves and absences designed to help Administrators maintain 
their physical health, take care of family and other personal emergencies, improve professionally, and discharge 
important and necessary obligations. Such leaves and absences shall be granted in accordance with the law and 
board policies pertaining to specific types of leaves. 
 
Where appropriate, the Family and Medical Leave Act (FMLA) of 1993 will be followed. Administrators shall be 
eligible for leave under FMLA when they have been employed by District 51 for at least 12 months and have 
worked a minimum of 1,250 hours during the preceding 12 months.   
 
Where appropriate, the District will provide leave as required by the Parental Involvement in K-12 Education Act 
for academic activities for children whom the Administrator has primary legal responsibility in accordance with 
the Act. Parental involvement leave is unpaid. The employer or Administrator, however, may elect to substitute 
accrued paid vacation leave, personal leave or other paid leave for this time. If an Administrator has accrued 
vacation leave or sick leave, the vacation or sick leave must be used for purposes of attending academic 
activities of the Administrator’s child. The District may disallow parental leave in certain limited circumstances. 
 
1. Temporary Leaves of Absence  

An Administrator must, as soon as practical, notify his/her immediate supervisor of any injury or sickness, 
which will prevent the Administrator from reporting to work. The District may require proof of illness or 
injury at any time sick leave is used, either by a statement from the Administrator’s licensed health care 
provider, or by an examination of the Administrator by a licensed health care provider, or licensed health 
care providers, selected and paid for by the District. 

 
If the licensed health care provider determines that the Administrator is capable of returning to work, the 
Administrator shall do so as soon as possible.   
 
1.1  Sick Leave - Except as otherwise provided in individual employment contracts, sick leave shall be 

provided as follows: 
Administrators that are not year-round shall be awarded sick leave as follows: 

a. Full Time Teacher Work Year – 10 Days 
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For each additional 10 contract days beyond the identified teacher work year, the Administrator 
will receive one-half (1/2) day of additional sick leave. Sick leave for Administrators who work 
less than full time shall accumulate at a lesser rate, prorated upon the amount of time the 
Administrator is scheduled to work. 

b. All sick leave shall be available from the beginning of the school year. 
c. For purpose of this policy, Full Time Teacher Work Year shall be defined by the Mesa Valley 

Education Association/District 51 Agreement, Exhibit A.  
 

Year-Round Administrators shall accumulate sick leave as follows: 
a. Ten (10) hours for each full month of full-time employment. Sick leave for Administrators who 

work less than full time shall accumulate at a lesser rate, prorated upon the amount of time the 
Administrator is scheduled to work. 

b. Sick leave shall be accrued and awarded on a monthly basis. 
 
An Administrator shall not be paid for any authorized sick leave in excess of his or her accumulated sick 
leave. 
 
Sick Leave as provided in section 1.1, may be used by an Administrator to care for a member of the 
Administrator’s immediate family who has sustained injury or illness. The maximum number of days 
usable for this purpose at any one time is five days, except that such five-day period may be extended 
by the superintendent or designee when, in his/her judgment, extenuating circumstances warrant such 
extension. The immediate family is defined as including father, father-in-law, step-father, mother, 
mother-in-law, step-mother, sister, sister-in-law, step-sister, brother, brother-in-law, step-brother, son-
in-law, daughter-in-law, husband, wife, child, step-child, grandchild, grandparent or any person who has 
acted as a parent of the Administrator. 

 
At the time of separation from the District, an Administrator will receive as follow: 

a. Licensed Administrators: At the time of separation from the District, the Administrator will 
receive pay at one-half (1/2) of every sick leave day in excess of sixty (60) days paid at the short-
term certified substitute rate of pay. 

b. Non-licensed Administrators: At the time of separation from the District, the Administrator will 
receive pay at one-half (1/2) of every sick leave day in excess of sixty (60) days paid at the 
Administrators daily rate of pay. 

 
1.2 Personal Leave 

Full-time Administrators may be granted personal leave as follows: 
a. Year-Round Administrators may use three (3) days of sick leave per fiscal year, beginning July 

1st, for the purpose of conducting personal business. 
b. Administrators who are not year-round may use six (6) days of sick leave per fiscal year, 

beginning July 1st, for the purpose of conducting personal business. 
c. Personal leave is charged against accrued sick leave, and is not accumulative from contract year-

to-year. 
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The Administrator must submit an employee leave request to the appropriate supervisor or designee, as 
soon as possible. If the day being requested is immediately preceding and/or following a vacation period 
as identified on the adopted District calendar, the first or last student contact day, or three (3) or more 
consecutive days the request shall state the reason for the absence. Failure to submit an employee leave 
request could result in a deduction in pay, upon review by Human Resources. Leave will not be granted 
if a substitute is required and is not available. If the leave is to be denied because a substitute is not 
available, the appropriate supervisor/designee shall inform the Administrator accordingly within two 
workdays after the request is received. In no case, shall more than the annually allotted days of personal 
leave be granted. Leave may not be used for:  vacation, job interviews, the day immediately preceding 
and/or following vacation periods as defined by the adopted calendar, and the first and last student 
contact days except in the case of unforeseen circumstances which must be explained to the satisfaction 
of the superintendent or designee. 

 
1.3 Bereavement Leave 

Five (5) days will be provided in case of death of an immediate family member, such leave to be 
completed not later than one (1) week following the funeral of the deceased family member; however, 
absence for this cause in excess of (5) five days shall be charged to the Administrator’s accrued sick 
leave. The term immediate family is defined as including father, father-in-law, step-father, mother, 
mother-in-law, step-mother, grandparents, grandchild, sister, sister-in-law, step-sister, brother, brother-
in-law, step-brother, son-in-law, daughter-in-law, husband, wife, child, stepchild or individual living in 
household. Absence necessitated by death in the family other than in the immediate family shall be 
given the same consideration upon recommendation by the superintendent or designee. 
 
The Administrator must submit an employee leave request to the appropriate supervisor or designee, as 
soon as possible. Failure to submit an employee leave request may result in a deduction from pay. 

 
1.4 Jury Duty 

An Administrator who is required to serve on a jury will be excused from duties, and shall receive regular 
salary in addition to any jury service fees received from the court, while actually performing jury service, 
during periods when the Administrator would otherwise be performing duties for the District. 
 
To qualify for the benefits provided in this section, an Administrator shall promptly report for normal 
duties whenever released by the court, or a court official, for either all or part of the day, from being 
present in court. The Administrator must submit an employee leave request to the appropriate 
supervisor or designee, as soon as possible and send their Juror certificate to Human Resources. Failure 
to submit an employee leave request may result in a deduction from pay. 

 
1.5 Subpoenaed Witness 

Administrators subpoenaed to appear as a witness in court or at a deposition shall be excused without 
any deduction in salary, unless the witness is being paid as an expert witness and is paid more than the 
statutory witness fee and mileage. 
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The Administrator must submit an employee leave request to the appropriate supervisor or designee, as 
soon as possible. Such requests shall be accompanied by proper documentation. Failure to submit an 
employee leave request may result in a deduction from pay. 
 

1.6 Officiating and Judging Leave 
The time released from District duties to serve as paid officials and judges for out-of-district 
interscholastic activities shall be deducted from accrued leave. 
 
Administrators serving as non-paid officials and judges for interscholastic activities shall not be charged 
with deductions from pay or accrued leave. 
 
The Administrator must submit an employee leave request to the appropriate supervisor or designee, as 
soon as possible. Such requests shall be accompanied by documentation of the circumstances involved.  
Failure to submit an employee leave request could result in a deduction in pay, upon review by Human 
Resources. 

 
1.7 Vacations – This section applies to Year-Round Administrators only. 

The Board of Education recognizes the purpose of a vacation is not a reward for services, but an 
important factor in protecting the general welfare of the Administrator. Except as otherwise provided in 
individual employment contracts, vacation shall be granted as follows:   

a. Annual vacation for full-time Administrators shall be accrued on a monthly basis. A total of 20 
days shall be awarded annually. Vacation accrual will be prorated if Administrator has a delayed 
contract start date. 

b. The rate of vacation pay shall be equal to the Administrator's regular rate of pay in effect for the 
Administrator's regular job on the date the vacation is taken. 

c. January 1 of each year shall be the anniversary date for calculating vacation eligibility. An 
Administrator may not decline to take his/her vacation and receive extra pay for the same. 

d. Prior to using accrued vacation, an Administrator must submit an employee leave request to the 
appropriate supervisor or designee, as soon as possible. 

e. When possible, vacation shall be granted on the dates selected by the Administrator. Where 
there is a conflict in the vacation dates requested by two or more Administrators, preference 
shall be given to the Administrator who has the longest continuous service with the District. 

f. An Administrator who is laid off, discharged, retired or separated from the service of the District 
for any reason prior to taking his/her vacation shall be compensated for the unused vacation 
accumulated at the time of separation at the administrator’s regular rate of pay. 

g. An Administrator may carry over 35 accumulated vacation days from one calendar year (January 
thru December)/annual to the next, without loss. 

h. Any vacation earned or accumulated and not taken in excess of (35 days) is lost unless there are 
extenuating circumstances whereby the superintendent or designee may approve requests for 
additional carryover or accumulation. 

 
1.8 Holidays – This section applies to Year-Round Administrators only. 

Year-Round Administrators shall receive one (1) days’ pay for each of the following holidays. 
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 New Year's Day 
 Martin Luther King Jr. Day 
 Spring Day 
 Memorial Day 
 Independence Day 
 Colorado Day or substitute 
 Labor Day 
 Thanksgiving Day 
 Day following Thanksgiving 
 Christmas Day 
 Day before Christmas 

 
When any of the above holidays falls on Saturday, the preceding Friday shall be observed as a holiday.  
When any of the above holidays falls on Sunday, the succeeding Monday shall be observed as the 
holiday. If for any reason any of the scheduled holidays falls on a regularly scheduled school day 
according to the school calendar as adopted by the Board of Education, the holiday shall be rescheduled 
to the closest non-school day exclusive of Saturday or Sunday. 

 
2.  Extended Leave of Absence 

Extended Leave of Absences may be granted as provided in 2.1, 2.2, and 2.3 of this section. All extended 
leaves of absence shall be subject to the following conditions: 

a. While on leave, the Administrator shall maintain their employment status, accrued annual leave 
and, at the Administrator’s expense, all insurance benefits for which the Administrator is eligible. 

b. No other benefits (sick leave, etc.) shall accrue during an unpaid leave period. 
c. Upon conclusion of an extended leave, the Administrator may return to the employment of the 

District, and shall be assigned to a position consistent with the education, training, and 
certification/licensure of the Administrator. The Administrator will be granted the position formerly 
held, whenever possible. 

d. Administrators should communicate as soon as practicable with their supervisor and Human 
Resources Department regarding the timing of the proposed leave. 

e. Leaves shall not be granted or used for the purpose of accepting or engaging in employment. 
f. Extended Leaves may be granted for up to a maximum of twelve (12) months. 
g. The District will comply with the Family and Medical Leave Act (FMLA) and will designate extended 

leave as FMLA when it has sufficient information to determine that leave qualifies for FMLA. 
h. The Board of Education may grant a leave for any Administrator making application. 
 

2.1 Extended Health Leave 
Leave may be granted for illness to the Administrator, or for illness to a member of the Administrator’s 
immediate family requiring the Administrator’s attention. 
 
An Administrator making application for health leave shall submit a form of necessity from a licensed 
health care provider. In addition, the District may require any Administrator requesting such leave to 
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undergo an examination by a licensed health care provider selected by the District, the cost of such 
examination to be paid by the District. 

 
Certification of physical ability and ability to perform all duties with or without limitation must be 
submitted by the Administrator’s licensed health care provider to the District's Human Resources 
Department prior to returning to work. In addition, the District may require the Administrator at any 
time to undergo an examination by a licensed healthcare provider selected by the District, the cost of 
any such examination to be paid by the District. 

 
The District will require frequent progress reports from the Administrator’s licensed health care provider 
regarding the Administrator’s condition, prognosis and continuing need for leave. 
 
Upon return from an approved sick leave, an Administrator will be assigned to the position held at the 
time leave was granted, providing the position is open. If the position is not open, the Administrator 
shall be assigned to a comparable position. The comparability of positions shall be determined by the 
superintendent or designee. 
 
 

2.2 Maternity/Parental Leave 
Maternity/Parental Leave may be taken to care for a child within one (1) year of the birth of a child, 
placement of a foster child, or adoption. The Administrator shall confer with the Executive Director of 
Human Resources or designee regarding the scheduling of such leave. Maternity/Parental leave shall not 
exceed four (4) consecutive quarters as defined on the adopted District calendar, to the extent possible 
and shall be scheduled to avoid disruption of District operations or student learning. Whenever possible, 
upon return from this leave, an Administrator shall resume the position held at the time such leave 
commenced. 

a. Certification of physical ability and ability to perform all duties without limitation must be 
submitted by the Administrator’s licensed health care provider to the District's Human 
Resources Department prior to returning to work. In addition, the District may require the 
Administrator at any time to undergo an examination by a licensed healthcare provider selected 
by the District, the cost of any such examination to be paid by the District. 

2.3 Other extended leaves of absence without pay may be granted by the superintendent and such decision 
shall be final. 
 

Legal References:     29 U.S.C. 2601 et seq. (Family and Medical Leave Act of 1993) 

     42 U.S.C. §2000 e-2 (Title VII of the Civil Right Act of 1964) 
. 

     C.R.S. 13-71-119 
     C.R.S. 13-71-126     C.R.S. 13-71-129 
     C.R.S. 13-71-132 through 13-71-134 

     C.R.S. 14-15-101 et seq. (Colorado Civil Union Act) 
        C.R.S. 22-1-112 (School year-national holidays) 
       C.R.S. 24-34-402.3 (discrimination based on pregnancy, childbirth or related conditions 
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Definitions: 
Support Staff Employee(s): Full or part time employee paid from the Support Staff Hourly and Support Staff 
Exempt Salary Schedules.  
 
Year-Round Support Staff Employee:  Full or part time Support Staff whose regular work assignment provides 
services for 12 months. Support Staff Employees who work less than year-round, and have extensions to regular 
work assignments are not defined as Year-Round Support Staff and shall not qualify for paid vacation. 
  
Leaves of Absences  
The Board shall provide a plan for leaves and absences designed to help Support Staff Employees maintain their 
physical health, take care of family and other personal emergencies, improve professionally, and discharge 
important and necessary obligations. Such leaves and absences shall be granted in accordance with the law and 
board policies pertaining to specific types of leaves. 
 
Where appropriate, the Family and Medical Leave Act (FMLA) of 1993 will be followed. Support Staff Employees 
shall be eligible for leave under the Family and Medical Leave Act when they have been employed by District 51 
for at least 12 months and have worked a minimum of 1,250 hours during the preceding 12 months. 
 
Where appropriate, the District will provide leave as required by the Parental Involvement in K-12 Education Act 
for academic activities for children whom the Support Staff Employee has primary legal responsibility in 
accordance with the Act. Parental involvement leave is unpaid. The employer or Support Staff Employee, 
however, may elect to substitute accrued paid vacation leave, personal leave or other paid leave for this time. If 
a Support Staff Employee has accrued vacation leave or sick leave, the vacation or sick leave must be used for 
purposes of attending academic activities of the Support Staff Employee’s child. The District may disallow 
parental leave in certain limited circumstances. 
 
1. Temporary Leaves of Absence 

A Support Staff Employee must, as soon as practical, notify his/her immediate supervisor of any injury or 
sickness, which will prevent the Support Staff Employee from reporting to work. The District may require 
proof of illness or injury at any time sick leave is used, either by a statement from the Support Staff 
Employee’s licensed health care provider, or by an examination of the Support Staff Employee by a licensed 
health care provider, or licensed health care providers, selected and paid for by the District. 

 
If the licensed health care provider determines that the Support Staff Employee is capable of returning to 
work, the Support Staff Employee shall do so as soon as possible.   
 
1.1 Sick Leave - Except as otherwise provided in individual employment contracts, sick leave shall be 

provided as follows:  
 

Full-time Support Staff Employees shall accumulate sick leave at the rate of ten (10) hours for each full 
month of employment. Sick leave for Support Staff Employees who work less than full-time shall 
accumulate at a lesser rate based upon the amount of time actually worked. The amount of paid sick 
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leave per day shall not exceed eight hours pay at the Support Staff Employee’s regular rate of pay in any 
event. Sick leave shall be accrued and awarded on a monthly basis. A Support Staff Employee shall not 
be paid for any authorized sick leave in excess of his or her accumulated sick leave.   

 
Sick Leave as provided in section 1.1, may be used by a Support Staff Employee to care for a member of 
the Support Staff Employee’s immediate family who has sustained injury or illness. The maximum 
number of days usable for this purpose at any one time is five days, except that such five-day period 
may be extended by the superintendent or designee when, in his/her judgment, extenuating 
circumstances warrant such extension. The immediate family is defined as including father, father-in-
law, step-father, mother, mother-in-law, step-mother, sister, sister-in-law, step-sister, brother, brother-
in-law, step-brother, son-in-law, daughter-in-law, husband, wife, child, step-child, grandchild, 
grandparent or any person who has acted as a parent of the Support Staff Employee.   
 
At the time of separation from the District, a Support Staff Employee will receive pay equal to one-half 
(1/2) of the Support Staff employees daily rate of pay for every sick leave day accrued in excess of sixty 
(60) days. 

 
1.2 Personal Leave  

Full-time Support Staff Employees may be granted personal leave as follows: 
a. Year-Round Support Staff Employees may use three (3) days of sick leave per fiscal year, 

beginning July 1st, for the purpose of conducting personal business. 
b. Support Staff who are not year-round may use six (6) days of sick leave per fiscal year, beginning 

July 1st, for the purpose of conducting personal business. 
c. Personal leave is charged against accrued sick leave, and is not accumulative from contract year-

to-year. 
 

The Support Staff Employee must submit an employee leave request to the appropriate supervisor or 
designee, as soon as possible. If the day being requested is immediately preceding and/or following a 
vacation period as identified on the adopted District calendar, the first or last student contact day or 
three (3) or more consecutive days the request shall state a reason for the absence. Failure to submit an 
employee leave request could result in a deduction in pay, upon review by Human Resources. Leave will 
not be granted if a substitute is required and is not available. If the leave is to be denied because a 
substitute is not available, the appropriate administrator/designee shall inform the Support Staff 
Employee accordingly within two workdays after the request is received. In no case, shall more than the 
annually allotted days of personal leave be granted. Leave may not be used for:  vacation, job 
interviews, the day immediately preceding and/or following vacation periods as defined by the adopted 
calendar, and the first and last student contact days except in the case of unforeseen circumstances 
which must be explained to the satisfaction of the superintendent or designee.  

 
1.3 Bereavement Leave 

Five (5) days will be provided in case of death of an immediate family member, such leave to be 
completed not later than one (1) week following the funeral of the deceased family member; however, 
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absence for this cause in excess of (5) five days shall be charged to the Support Staff Employee’s accrued 
sick leave. The term immediate family is defined as including father, father-in-law, step-father, mother, 
mother-in-law, step-mother, grandparents, grandchild, sister, sister-in-law, step-sister, brother, brother-
in-law, step-brother, son-in-law, daughter-in-law, husband, wife, child, stepchild or individual living in 
household. Absence necessitated by death in the family other than in the immediate family shall be 
given the same consideration upon recommendation by the superintendent or designee.   
 
The Support Staff Employee must submit an employee leave request to the appropriate supervisor or 
designee, as soon as possible. Failure to submit an employee leave request may result in a deduction 
from pay. 

 
1.4 Jury Duty  

A Support Staff Employee who is required to serve on a jury will be excused from duties, and shall 
receive regular salary in addition to any jury service fees received from the court, while actually 
performing jury service, during periods when the Support Staff Employee would otherwise be 
performing duties for the District. 
 
To qualify for the benefits provided in this section, a Support Staff Employee shall promptly report for 
normal duties whenever released by the court, or a court official, for either all or part of the day, from 
being present in court. The Support Staff Employee must submit an employee leave request to the 
appropriate supervisor or designee, as soon as possible and send their Juror certificate to Human 
Resources. Failure to submit an employee leave request may result in a deduction from pay. 
 

1.5 Subpoenaed Witness   
Support Staff Employees subpoenaed to appear as a witness in court or at a deposition shall be excused 
without any deduction in salary, unless the witness is being paid as an expert witness and is paid more 
than the statutory witness fee and mileage. 
 
The Support Staff Employee must submit an employee leave request to the appropriate supervisor or 
designee, as soon as possible. Such requests shall be accompanied by proper documentation. Failure to 
submit an employee leave request may result in a deduction from pay. 
 

1.6 Officiating and Judging Leave 
The time released from District duties to serve as paid officials and judges for out-of-district 
interscholastic activities shall be deducted from accrued leave. 
 
Support Staff Employees serving as non-paid officials and judges for interscholastic activities shall not be 
charged with deductions from pay or accrued leave. 
 
The Support Staff Employee must submit an employee leave request to the appropriate supervisor or 
designee, as soon as possible. Such requests shall be accompanied by documentation of the 
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circumstances involved. Failure to submit an employee leave request could result in a deduction in pay, 
upon review by Human Resources. 
 

1.7 Vacations – This section applies to Year-Round Support Staff Employees only. 
The Board of Education recognizes the purpose of a vacation is not a reward for services, but an 
important factor in protecting the general welfare of the Support Staff Employee. Except as otherwise 
provided in individual employment contracts, vacation shall be granted as follows:   

a. Vacation shall be determined by the regularly scheduled work hours, exclusive of overtime.  
Overtime shall be defined as hours worked in excess of 40 per week. The amount of vacation 
earned shall be determined on a pro rata basis in accordance with earning rates established for 
full-time Support Staff Employees. 

b. Annual vacation for full-time Support Staff Employees shall be accrued and awarded on a 
monthly basis. Total days awarded shall be as follows:   
 One to five years employment – 10 days annually 
 Six to ten years employment – 15 days annually 
 Over ten years employment – 20 days annually  

c. The rate of vacation pay shall be equal to the Support Staff Employee's regular rate of pay in 
effect for the Support Staff Employee's regular job on the date the vacation is taken.   

d. January 1 of each year shall be the anniversary date for calculating vacation eligibility. A Support 
Staff Employee may not decline to take his/her vacation and receive extra pay for the same. 

e. Prior to using accrued vacation, a Support Staff Employee must submit an employee leave 
request to the appropriate supervisor or designee, as soon as possible.  

f. When possible, vacation shall be granted on the dates selected by the Support Staff Employee.  
Where there is a conflict in the vacation dates requested by two or more Support Staff 
Employees, preference shall be given to the Support Staff Employee who has the longest 
continuous service with the District. 

g. A Support Staff Employee who is laid off, discharged, retired or separated from the service of 
the District for any reason prior to taking his/her vacation shall be compensated for the unused 
vacation accumulated at the time of separation at the employee’s regular rate of pay. 

h. A Support Staff Employee may carry over accumulated vacation days from one calendar year 
(January thru December)/annual to the next, without loss, as follows: 
 One to five years employment – 15 days annually 
 Six to ten years employment – 25 days annually 
 Over ten years employment – 35 days annually 

i. Any vacation earned or accumulated and not taken in excess of the above is lost unless there 
are extenuating circumstances whereby the superintendent or designee may approve requests 
for additional carryover or accumulation. 

j. Emergency requests for vacation shall be given consideration and every effort made to 
accommodate the Support Staff Employee's request. 
 

1.8 Holidays – This section applies to Year-Round Support Staff Employees only. 
Year-Round Support Staff Employees shall receive one (1) days’ pay for each of the following holidays. 
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 New Year's Day 
 Martin Luther King Jr. Day 
 Spring Day 
 Memorial Day 
 Independence Day 
 Colorado Day or substitute 
 Labor Day 
 Thanksgiving Day 
 Day following Thanksgiving 
 Christmas Day 
 Day before Christmas 

 
When any of the above holidays falls on Saturday, the preceding Friday shall be observed as the holiday.  
When any of the above holidays falls on Sunday, the succeeding Monday shall be observed as the holiday. If 
for any reason any of the scheduled holidays falls on a regularly scheduled school day according to the 
school calendar as adopted by the Board of Education, the holiday shall be rescheduled to the closest non-
school day exclusive of Saturday or Sunday. 
 
If a Support Staff Employee works on any of the holidays listed above, he/she shall be paid time and one-half 
his/her regular hourly rate for all hours actually worked in addition to his/her holiday pay. 
 

2. Extended Leaves of Absence 
Extended Leave of Absences may be granted as provided in 2.1, 2.2, and 2.3 of this section. All extended 
leaves of absence shall be subject to the following conditions: 

a. While on leave, the Support Staff Employee shall maintain their employment status, accrued annual 
leave and, at the Support Staff Employee’s expense, all insurance benefits for which the Support 
Staff Employee is eligible. 

b. No other benefits (sick leave, etc.) shall accrue during an unpaid leave period. 
c. Upon conclusion of an extended leave, the Support Staff Employee may return to the employment 

of the District, and shall be assigned to a position consistent with the education, training, and 
certification/licensure of the Support Staff Employee. The Support Staff Employee will be granted 
the position formerly held, whenever possible. 

d. Support Staff Employees should communicate as soon as practicable with their supervisor and 
Human Resources Department regarding the timing of the proposed leave. 

e. Leaves shall not be granted or used for the purpose of accepting or engaging in employment. 
f. Extended Leaves may be granted for up to a maximum of twelve (12) months. 
g. The District will comply with the Family and Medical Leave Act (FMLA) and will designate extended 

leave as FMLA when it has sufficient information to determine that leave qualifies for FMLA. 
h. The superintendent or designee may grant a leave for any Support Staff Employee making 

application. 
 

2.1 Extended Health Leave 
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Leave may be granted for illness to the Support Staff Employee, or for illness to a member of the 
Support Staff Employee’s immediate family requiring the Support Staff Employee’s attention. 
 
A Support Staff Employee making application for health leave shall submit a form of necessity from a 
licensed health care provider. In addition, the District may require any Support Staff Employee 
requesting such leave to undergo an examination by a licensed health care provider selected by the 
District, the cost of such examination to be paid by the District. 

 
Certification of physical ability and ability to perform all duties with or without limitation must be 
submitted by the Support Staff Employee’s licensed health care provider to the District's Human 
Resources Department prior to returning to work. In addition, the District may require the Support Staff 
Employee at any time to undergo an examination by a licensed healthcare provider selected by the 
District, the cost of any such examination to be paid by the District. 

 
The District will require frequent progress reports from the Support Staff Employee’s licensed health 
care provider regarding the Support Staff Employee’s condition, prognosis and continuing need for 
leave. 
 
Upon return from an approved sick leave, a Support Staff Employee will be assigned to the position held 
at the time leave was granted, providing the position is open. If the position is not open, the Support 
Staff Employee shall be assigned to a comparable position. The comparability of positions shall be 
determined by the superintendent or designee. 
 

 
2.2 Maternity/Parental Leave 

Maternity/Parental Leave may be taken to care for a child within one (1) year of the birth of a child, 
placement of a foster child, or adoption. The Support Staff Employee shall confer with the Executive 
Director of Human Resources or designee regarding the scheduling of such leave. Maternity/Parental 
Leave shall not exceed four (4) consecutive quarters as defined on the adopted District calendar, to the 
extent possible and shall be scheduled to avoid disruption of District operations or student learning. 
Whenever possible, upon return from this leave, a Support Staff Employee shall resume the position 
held at the time such leave commenced. 

a. Certification of physical ability and ability to perform all duties without limitation must be 
submitted by the Support Staff Employee’s licensed health care provider to the District's Human 
Resources Department prior to returning to work. In addition, the District may require the 
Support Staff Employee at any time to undergo an examination by a licensed healthcare 
provider selected by the District, the cost of any such examination to be paid by the District. 

 
2.3 Other Leave 

Other extended leaves of absence without pay may be granted by the superintendent and such decision 
shall be final. 
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Legal Reference(s): 29 U.S.C. 2601 et seq. (Family and Medical Leave Act of 1993) 
   42 U.S.C. §2000 e-2 (Title VII of the Civil Right Act of 1964) 
   C.R.S. 13-71-119 
   C.R.S. 13-71-126 
   C.R.S. 13-71-129 
   C.R.S. 13-71-132 through 13-71-134 
   C.R.S. 14-15-101 et seq. (Colorado Civil Union Act) 
   C.R.S. 22-1-112 (School year-national holidays) 
   C.R.S. 24-34-402.3 (discrimination based on pregnancy, childbirth or related conditions 
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