FOREWORD

Contained herein are the policy statements formulated by the Board of Education of the Clarence
Central School District.

This handbook has been developed for the primary purpose of expediting the work of the Board
of Education. By enabling the Board to refer to a written statement of policy previously made should be
of considerable help in making decisions about matters which come to the attention of the Board.

Policy is a governing principle of management. It is a statement that has an effect on the interests
of those who come under its jurisdiction. A policy may originate from the constitution, from statute,
from local determinations and/or from customary patterns of formal behavior.

Subsidiary purposes of the handbook may be of equal benefit. It is the Board’s intention that the
use of it may:

a) Provide positive direction for the administrative staff.

b)  Clarify relationships between the Board and the administration, between the administration
and the staff and within the staff.

c) Enable the Board to review its practices more readily.
d) Provide a guide for uniform action.
e) Allow more time for the improvement of the school program.

f)  Supply information for the Board, the staff and the public.

In addition to the adopted policies, it is acknowledged that the operation of the School District is
governed by and subject to all applicable Laws, Regulations of the Commissioner of Education, Civil
Service requirements, Board of Education Resolutions, School Administrative Regulations and
Contracts of Agreement.

If any part of this manual is made invalid by judicial decision or legislative or administrative
enactment, all other parts shall remain in full effect unless and until they are amended or repealed by
the Board of Education. The official record of the adoption, amendment, or repeal of the by-laws and
policies of the Clarence Central School District shall be the minutes of the meetings of the Board of
Education.



PHILOSOPHY STATEMENT

The guiding philosophy of the Clarence Board of Education in carrying out its responsibilities
under the law is dictated in a large part by the kind of District it represents. The people of this District
have demonstrated repeatedly that they want good schools for their children and are prepared to support
them; that they want their schools to be used for worthwhile community purposes; and that they are
eager to participate in activities centered on the school.

Two overriding principles govern the decision making function of the Board of Education. They

arc:

a)

b)

To provide for each student the best possible educational program, designed to contribute to
his/her maximum intellectual, cultural, vocational and social development.

To maintain the basic confidence of the taxpayers and voters who must pass on the annual
school budget and on every proposed new building or other capital expansion. This means
that our finances must be used as wisely as possible for purposes that contribute to sound
educational objectives.

In an effort to seek the ideal balance among these overriding considerations, the Clarence Board
of Education will seek:

a)

b)

c)

d)

2)

A broad curriculum which will be continually reviewed and adjusted to meet the changing
needs of an increasingly complex society.

A professionally competent administrative and teaching staff whose primary purpose is to
meet the needs of all of the students.

A constant evaluation of the educational program by the professional staff, the community,
and the students to determine its effectiveness.

The best kinds of research and experimentation aimed at continually improving the program.
School buildings of sufficient size, equipment and flexibility, designed for a soundly planned
curriculum, at a cost commensurate with their purpose and the community's financial ability

to support them.

Sufficient annual funds for the conduct of a sound program, keeping in mind the necessity
for utilizing all financial resources as economically as possible.

Harmony between the schools and the community by means of communicating to the public
what the schools are doing, and to the schools what the public desires.

To assist in clarifying these goals, and to provide some guidelines for consistent action by future
Boards of Education, this handbook of policy is maintained with the recommendation that it continue to
be reviewed and kept up-to-date by future Boards.
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SUBJECT: SCHOOL DISTRICT AND BOARD OF EDUCATION LEGAL STATUS AND
AUTHORITY

The Constitution of New York State, as amended in 1894, instructs the Legislature to provide for
a system of free common schools wherein all children of the State may be educated.

The State Legislature has implemented this constitutional mandate through the creation of school
districts of various types. The Clarence Central School District is governed by the laws set forth for
Central School Districts in Education Law Article 37, and by laws relating to, or affecting, Union Free
School Districts as set forth in Education Law Article 35 and Common School Districts as set forth in
Education Law Article 33.

The School District constitutes a corporate entity that possesses all the usual powers of a
corporation for public purposes, and in that name may sue and be sued, purchase, hold and sell personal
property and real estate, and enter into such obligations as are authorized by law.

The Constitution of the State of New York places the responsibility for public education on the
State Legislature, and directs the establishment of a State Department of Education for general
supervision over the schools and headed by a Commissioner of Education. The New York State
Constitution further provides that local public schools under the general supervision of the State
Education Department will be maintained, developed and operated by locally elected boards. Legally,
local boards are instruments of the New York State Constitution, the New York Statutes and the
regulations of the State Education Department and its Commissioner.

Board of Education Authority

As a body created under the Education Law of New York State, the Board of Education of the
Clarence Central School District has full authority, within the limitations of federal and state laws and
the Regulations of the Commissioner of Education and interpretations of them, to carry out the will of
the people of its District in matters of education.

In all cases where laws or regulations of the State Commissioner of Education do not provide,
permit, or prohibit, the Board will consider itself the agent responsible for establishing and appraising
educational matters and activities.

Board members have no authority over school affairs as individuals. They have authority only
when acting as a body duly called in session.

Education Law §§ 2, 1501, 1604, 1701, 1709, 1804, 2502, and 2503

Adopted: 3/13/2017
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SUBJECT: BOARD OF EDUCATION: QUALIFICATIONS, NUMBERS AND TERMS OF

OFFICE

A Board of Education member of the District must meet the following qualifications:

a)
b)

c)
d)

e)
f)

2)

h)

A citizen of the United States;
Eighteen (18) years of age or older;
Able to read and write;

A legal resident of the District for a continuous and uninterrupted period of at least one (1)
year prior to the election;

Cannot be an employee of the District;

The only member of his or her family (that is, cannot be a member of the same household)
on the District Board;

May not simultaneously hold another incompatible public office, including, but not limited
to Superintendent, clerk, tax collector, treasurer or librarian, or an employee of the Board.
However, a Board member may be appointed clerk of the Board and of the District.

Must not have been removed from a school district office within one (1) year preceding the
date of appointment or election to the Board.

Number of Members

The Board of the District will consist of seven (7) members elected by the qualified voters of the
District at the annual election as prescribed by law.

Terms of Office

Members of the Board of Education will serve for three (3) years beginning July 1 following their
election and each term will expire on the thirtieth (30th) day of June of the third year.

Education Law §§ 1602, 1702(1), 1804(1), 1950(9), 2101, 2102, 2103, 2103-a, 2130(1), 2105, and 2502
Public Officers Law § 3
Town Law § 23(1)

Adopted: 3/13/2017
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SUBJECT: BOARD MEMBERS: NOMINATION AND ELECTION

a)

b)

)

h)

)

Candidates for the office of member of the Board of Education will be nominated by a petition
directed to the Clerk of the School District which is signed by at least twenty-five (25) qualified
voters of the District, or by two percent (2%) of the number of voters who voted in the previous
annual election, whichever is greater. Petitions must state the residence of each signer, the name and
residence of each candidate.

The notice of the Annual District Meeting must state that petitions nominating candidates for the
Board must be filed with the Clerk of the District no later than thirty (30) days before the Annual or
Special District Meeting at which the school board election will occur, between 9 a.m. and 5 p.m.

Voting will be by machine, and provision will be made for the election by "write-in-vote" of any
candidate not previously nominated. The position of candidates on ballots will be determined by lot
at a drawing conducted by the District Clerk on the day after the last filing. Candidates or their
proxies may be present for the drawing.

The hours of voting will be as indicated by Board resolution.

The candidates receiving the largest number of votes will be declared elected in accordance with
Education Law.

At least ten (10) days prior to the election, the Board will appoint at least two (2) inspectors of
election for each voting machine, and set their salary.

The District Clerk will oversee the election. The Clerk will give notice immediately to each person
declared elected to the Board, informing him or her of the election and his or her term of office.

Only qualified voters as determined by Education Law Section 2012 may vote at any District
meeting or election.

No electioneering will be allowed within one hundred (100) feet of the polling place.

When a term of office expires at the end of a school year and the office has become vacant at the
time of election, the person elected to fill the new full term vacancy also fills the remaining days of
the previous term, beginning his or her term of office immediately upon election and the taking and
filing of the oath of office.

Education Law §§ 2004, 2012, 2018, 2025, 2029, 2031-a, 2032, 2034, 2105(14), 2121, 2502, 2602,
2608(1) and 2610

Adopted: 3/13/2017
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SUBJECT: REPORTING OF EXPENDITURES AND CONTRIBUTIONS

Each candidate for the position of member of the Board whose expenses and/or contributions
received exceed five hundred dollars ($500) must file a statement accounting for his or her campaign
expenditures and contributions with the District Clerk and an additional statement with the Commissioner
of Education. In the event the expenses do not exceed five hundred dollars ($500) and the aggregate
amount of all contributions made to the candidate do not exceed five hundred dollars ($500), then a sworn
statement to that effect must only be filed with the District Clerk.

Required contribution statements must include:

a)

b)
c)

d)

g)

h)

The dollar amount and/or fair market value of any receipt, contribution or transfer which is
other than money;

The name and address of the transferor, contributor or person from whom received;

If that transferor, contributor or person is a political committee as defined in Election Law
Section 14-100;

The name and political unit represented by the committee;
The date of receipt;
The dollar amount of every expenditure;

The name and address of the person to whom the expenditure was made, or the name of and
political unit represented by the committee to which it was made; and

The date of the expenditure.

The times for filing the statements are as follows:

a)
b)

c)

The first statement on or before the thirtieth day preceding the election to which it relates;
A second statement on or before the fifth day before the election;

A third statement within twenty days after the election.

Any contribution or loan in excess of one thousand dollars ($1000) received after the close of the
period covered in the last statement filed before the election (b above) but before the election itself must
be reported within twenty-four (24) hours after receipt.

(Continued)
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SUBJECT: REPORTING OF EXPENDITURES AND CONTRIBUTIONS (Cont'd.)

All statements must be sworn before a notary public, a commissioner of deeds, a lawyer or a public
official authorized by New York State law to administer oaths.

Education Law §§ 1528 and 1529
Election Law § 14-100(1)

Adopted: 3/13/2017
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SUBJECT: RESIGNATION AND DISMISSAL

Board members may resign at a District meeting of residents (i.e., the annual meeting, not a regular
Board meeting) or by filing a written resignation with the District Superintendent of the Supervisory
District who must endorse his or her approval and file the resignation with the District Clerk.

Alternatively, a Board member may resign under Public Officers Law Section 31 by filing a
written resignation with the District Clerk. The Clerk must then notify the Board and the State Board of
Elections.

A resignation may be withdrawn only with the consent of the person to whom the resignation was
delivered (i.e., the District Clerk or BOCES District Superintendent). The Board has no authority to act
upon a request to withdraw a resignation.

The resignation will take effect upon the date specified in the letter of resignation; however, if no
effective date is specified, it will take effect on the date of delivery to or filing with the District Clerk.
If an effective date is specified in the letter of resignation, the date must not be more than thirty (30)
days subsequent to the date of its delivery or filing.

It will be the duty of each member of the Board to attend all meetings of the Board and, if any
member refuses to attend three (3) consecutive meetings of the Board after having been regularly
notified and a satisfactory cause for each non-attendance is not shown, the Board will proceed to declare
that office vacant.

A Board member may be removed from office by the Commissioner of Education for willful
violation of any provision of law, neglect of duty, or willfully disobeying any decision, order or
regulation of the Commissioner. The Board may also remove a Board member for misconduct relating
to the exercise of authority as a Board member. A written copy of all charges made of such misconduct
must be served upon the Board member at least ten (10) days before the time designated for a hearing
on the charges; and the Board member will be allowed a full and fair opportunity to refute such charges
before removal.

In the event of death, resignation, removal from office or from the District, or refusal to serve as a
Board member, the District has the power and duty to fill the vacancy. If the Board chooses to fill the
vacancy by appointment, the appointment requires a majority vote of the full Board and will be only for
a term ending with the next annual election of the District at which time such vacancy will be filled in
a regular manner for the balance of the unexpired term.

The Board, at its own option, may instead call a special election within ninety (90) days to fill the
unexpired term. If not filled by Board appointment or special election, the District Superintendent of the
Supervisory District may appoint a competent person to fill the vacancy until the next annual election.
Alternatively, the Commissioner of Education may order a special election for filling a vacancy. When
a special election is ordered, the vacancy will not be otherwise filled.

(Continued)
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SUBJECT: RESIGNATION AND DISMISSAL (Cont'd.)

A person elected or appointed to fill a vacancy shall take office immediately upon filing the oath
of office.

A Board member who has been removed from office will be ineligible to appointment or election
to any office in the District for a period of one (1) year from the date of such removal.

Education Law §§ 306, 1607, 1706, 1709(17)(18), 1804(1), 2103(2), 2109, 2111, 2112, 2113, 2502, 2503
and 2553
Public Officers Law §§ 30, 31 and 35

Adopted: 3/13/2017
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SUBJECT: POWERS AND DUTIES OF THE BOARD

The Board of Education will have powers and duties as set forth in New York State Education
Law, principally Articles 33, 35 and 37, and other applicable Federal and State laws and regulations. In
general, the Board will have in all respects the superintendence, management and control of the
educational affairs of the District and will have all the powers necessary to exercise these powers
expressly granted to it by the laws of New York State and the Commissioner of Education.

Education Law §§ 1604, 1709, 1804 and 2503

NOTE:  Refer also to Policy #6540 -- Defense and Indemnification of Board Members and
Employees

Adopted: 3/13/2017
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SUBJECT: NOMINATION AND ELECTION OF BOARD OFFICERS AND DUTIES OF
THE PRESIDENT AND VICE PRESIDENT

Officers of the Board will be nominated and elected by the simple majority of the Board at its
Annual Organizational Meeting for a term of one (1) year. They will take their oath as officers at this
meeting along with newly elected members.

The elected officers of the Board are:

a)  President; and

b)  Vice President.

Duties of the President of the Board

The President's duties may include the following:

a)  Presides at all meetings of the Board,

b)  Calls special meetings as necessary or on request;

c) Appoints members to all committees of the Board;

d) Serves ex-officio as a member of all committees;

e) Executes documents on behalf of the Board;

f)  Performs the usual and ordinary duties of the office.

Duties of the Vice President of the Board

The Board may, in its discretion, elect one (1) of its members Vice President who will have the

power to exercise the duties of the President in case of the absence or disability of the President. In case

of vacancy in the office of the President, the Vice President will act as President until a President is
elected.

Education Law §§ 1701, 2105(6) and 2502

Adopted: 3/13/2017
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SUBJECT: APPOINTMENTS AND DESIGNATIONS BY THE BOARD

Appointments

The Board is authorized to appoint individuals to positions which will facilitate the meeting of its
responsibilities to the State, the School System, and the community. These appointments usually take
place at the Annual Organizational Meeting.

The following will be appointed annually:

a)
b)
c)
d)
e)
f)

District Clerk;

District Treasurer;

Tax Collector;

External (Independent) Auditor;

Central Treasurer, Extraclassroom Activity Fund;

Audit Committee.

The following must be appointed but need not be reappointed annually:

a)
b)
c)
d)
e)
f)

)
h)

)

Census Administrator and assistants;

Director of School Health Services (District Physician(s)/Nurse Practitioner);
Supervisors of Attendance;

Committee on Special Education and Committee on Preschool Special Education;
Records Access/Management Officer;

Asbestos Hazard Emergency Response Act (AHERA) Local Educational Agency (LEA)
designee;

Title IX/Section 504/ADA Compliance Officer;
Liaison for Homeless Children and Youth;
Chemical Hygiene Officer.

Dignity Act Coordinator (one in each building).

(Continued)
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SUBJECT: APPOINTMENTS AND DESIGNATIONS BY THE BOARD OF EDUCATION

(Cont'd.)

The following may also be appointed:

a)  School Attorney;

b) Claims Auditor;

c) Internal Auditor;

d) Insurance Consultant;

e)  Architect;

f)  Dentist (Consulting);

g)  Chief Faculty Counselor (Extraclassroom Activity Fund);

h)  Financial Advisors;

i)  Petty Cash Officers.
Designations

The following designations will be made by the Board of Education at the Annual Organizational
Meeting in July:

a)  Petty Cash Fund(s);

b)  Official Newspaper(s);

c) Official Depository Banks;

d) Official Bank Signatories;

e) Purchasing Agent;

f)  Payroll Certification Officers;

g) Educational Official designated to receive court notification regarding a student's

sentence/adjudication in certain criminal cases and juvenile delinquency proceedings;
h)  School Pesticide Representative;

(Continued)
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SUBJECT: APPOINTMENTS AND DESIGNATIONS BY THE BOARD OF EDUCATION

(Cont'd.)
1)  Reviewing Official, Hearing Official and Verification Official for participation in the federal
Child Nutrition Program (the Hearing Official may not be the same person as the Reviewing
and/or Verification Official);

J)  Superintendent of Schools to determine student residency pursuant to 8 New York Code of
Rules and Regulations Section 100.2(y);

k)  Designation of Board of Education Regular Meeting dates and times;
1)  Designation of Non-Resident Tuition Rates;

m) Accounting Firm to Perform Annual Audit.

Authorizations

a)  Approval of attendance at conferences, conventions, workshops, and the like;

b)  Superintendent to approve budget transfers within limits prescribed by Commissioner's Regulation
Section 170.2 and Board guidelines;

c)  Superintendent to apply for Grants in Aid (State and Federal) as appropriate;

d)  Establish mileage reimbursement rate;

e) Re-adoption of District Policy Manual, which includes the District Code of Ethics;

f)  District Treasurer to invest School District Funds in accordance with law, and to approve the
sufficiency of collateral offered as security for deposits or investments of District Funds or
Extraclassroom Funds made in accordance with law;

g)  Authorization of investment of portions of Extraclassroom Activity Fund as designated by the
Board, and that all earnings from such investments be placed in the Extraclassroom Activity Fund;

h)  Audit and Certification of bills for payment;

1)  Other(s) as deemed appropriate/necessary.

(Continued)
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SUBJECT: APPOINTMENTS AND DESIGNATIONS BY THE BOARD OF EDUCATION
(Cont'd.)

McKinney-Vento Homeless Education Assistance Act, § 722, as reauthorized by the No Child Left
Behind Act of 2001

Education Law §§ 305(31), 1709 and 2503

29 CFR § 1910.1450

8 NYCRR Part 185

21 NYCRR Parts 1401, 9760

Adopted: 3/13/2017
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SUBJECT: DUTIES OF THE DISTRICT CLERK

The District Clerk will be appointed by the Board at its Annual Organizational Meeting and will
serve for a period of one (1) year. The Clerk's duties include the following:

a)

b)

g)

h)
i)
)
k)

Attends all meetings of the Board and keeps a record of its proceedings and records, by name,
those in attendance;

Prepares minutes of the meetings of the Board, obtains approval of the minutes by the Board
at the next meeting, signs the minutes to signify their official standing and forwards copies
of the minutes to each member of the Board;

Sends notices of special meetings to members of the Board; contacts and communicates with
members as required,

Sees that the proper legal notices and announcements are published on all specifications and
items out on bid, in accordance with state law;

Maintains an up-to-date record of Board policies and by-laws;

Delivers to, and collects from, the President (or Vice President) such papers for signature as
may be necessary;

Distributes notices to the public announcing availability of copies of the budget to be
presented at the Annual District Meeting in compliance with the requirements of the State
Education Law;

Administers oaths of office, as required by Public Officers Law Section 10;

Gives written notice of appointment to persons appointed as inspectors of election;

Calls all meetings to order in the absence of the President and Vice President;

Assumes other duties customary to the office.

The above duties of the District Clerk are not intended to be complete but should serve as a
comprehensive guide in undertaking the duties of this office. The District Clerk will perform such other
duties as may be assigned from time to time by the Board.

Education Law § 2121
Public Officers Law § 104

Adopted: 3/13/2017
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SUBJECT: DUTIES OF THE DISTRICT TREASURER

The Treasurer is appointed by the Board at the Annual Organizational Meeting and will be covered
by a blanket bond. In addition to the routine duties of accounting, filing, posting and preparing reports
and statements concerning District finances, the District Treasurer will perform other specific tasks as

follows:

a)

b)

c)
d)

2

Acts as custodian of all moneys belonging to the District and lawfully deposits these moneys
in the depositories designated by the Board;

Pays all authorized obligations of the District as directed;

Maintains proper records and files of all checks, and approved payment of bills and salaries;
Makes all such entries and posts all such financial ledgers, records and reports as may be
properly required to afford the District an acceptable and comprehensive financial
accounting of the use of its moneys and financial transactions;

Signs all checks drawn on District fund accounts provided that the District's Claims Auditor
has attested to the authority to issue the check based upon proper evidence of a charge against
the District's funds;

Safeguards his or her electronic signature overseeing all preparation of checks;

Assumes other duties customary to the office.

Education Law §§ 2122, 2130 and 2523
Local Finance Law §§ 163 and 165

8 NYCRR §§ 170.2(g), 170.2(0) and 170.2(p)
9 NYCRR § 540.4

Adopted: 3/13/2017
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SUBJECT: DUTIES OF THE TAX COLLECTOR

The Tax Collector is appointed annually by the Board of Education and will be covered by a bond.
It is the responsibility of the District Tax Collector to perform the following duties:

a)
b)

c)

d)

2)

Prepares and mails tax notices;
Uses suitable printed tax receipt forms as prescribed by the State Tax Commission;

Collects taxes in the amount of the warrant, upon the issuance of the tax warrant by the Board
and penalty fees in accordance with the terms of the warrant;

Turns over daily to the District Treasurer all money collected by virtue of any tax list and
warrant issued;

Submits a report, certified by him or her to the Board, showing the amount of taxes and fees
collected along with the unpaid listing. The combination of taxes collected and uncollected
must equal the amount of the warrant;

Turns over to the County Treasurer, prior to November 15, a list of unpaid taxes;

Carries out any other duties of the position as prescribed in Education Law, Real Property
Tax Law, or as established by the Commissioner’s regulations.

Education Law §§ 2126, 2130 and 2506

General Municipal Law Article 5-G

Real Property Tax Law §§ 578(2), 922, 924, 1322, 1330 and 1338
8 NYCRR § 170.2

Adopted: 3/13/2017
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SUBJECT: APPOINTMENT AND DUTIES OF THE CLAIMS AUDITOR

The Board may adopt a resolution establishing the appointment of a Claims Auditor who will hold
his or her position subject to the pleasure of the Board and report directly to the Board on the results of
audits of claims. The Board may, in its discretion, require that the Claims Auditor report to the Clerk of
the District or the Board, or to the Superintendent for administrative matters such as workspace, time
and attendance.

Qualifications

The Claims Auditor must have the necessary knowledge and skills to effectively audit claims
including experience with purchasing, bidding and claims. The Claims Auditor must be bonded or
included in the District’s blanket insurance, prior to assuming his or her duties.

No person will be eligible for appointment to the office of Claims Auditor who will be:

a) A member of the Board;

b)  The Clerk or Treasurer of the Board;

¢)  The Superintendent or official of the District responsible for business management;

d)  The Purchasing Agent;

e) Clerical or professional personnel directly involved in accounting and purchasing functions
of the District or under the direct supervision of the Superintendent;

f)  The individual or entity responsible for the internal audit function (the Internal Auditor);

g) The External (Independent) Auditor responsible for the external audit of the financial
statements;

h) A close or immediate family member of an employee, officer, or contractor providing
services to the District. A "close family member" is defined as a parent, sibling or
nondependent child; an "immediate family member" is a spouse, spouse equivalent, or
dependent (whether or not related).

The Claims Auditor is not required to be a resident of the District and will be classified in the civil
service exempt class.

The Board may delegate the claims audit function by using inter-municipal cooperative
agreements, shared services through a Board of Cooperative Educational Services, or independent
contractors, provided that the individual or organization serving as independent contractor meets the
following standards for independence between the Claims Auditor and the District:

(Continued)
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By-Laws

SUBJECT: APPOINTMENT AND DUTIES OF THE CLAIMS AUDITOR (Cont'd.)
a)  Has no other responsibilities related to the business operations of the District;

b) Has no interest in any other contracts with, and does not provide any goods or services to,
the District; and

c) Is not a close or immediate family member of anyone who has responsibilities related to
business operations of the District, or has an interest in any other contracts with the District.
A "close family member" is defined as a parent, sibling or nondependent child; an
"immediate family member" is a spouse, spouse equivalent, or dependent (whether or not
related).

Valid claims against the District will be paid by the Treasurer only upon the approval of the Claims
Auditor. The Claims Auditor will certify that each claim listed on the warrant was audited and payment
was authorized. He or she will:

a)  Examine all claim forms with respect to the availability of funds within the appropriate codes
and adequacy of evidence to support the District's expenditure;

b)  Substantiate receipts or other revenues or expenditures;

c)  Meet such other requirements as may be established by the Regulations of the Commissioner
of Education and/or the Comptroller of the State of New York.

Education Law §§ 1604(35), 1709(20-a), 2526 and 2554(2)
8 NYCRR § 170.12(c)

Adopted: 3/13/2017
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By-Laws

SUBJECT: DUTIES OF THE CENTRAL TREASURER OF THE EXTRACLASSROOM

ACTIVITY FUND

The Central Treasurer of the Extraclassroom Activity Fund is appointed by the Board of Education
and is responsible for the supervision of the extraclassroom activity fund.

The Central Treasurer's duties include the following:

a)
b)

c)
d)

e)

Countersigns all checks disbursing funds from the Extraclassroom Activity Fund;

Provides general supervision to ensure that all receipts are deposited and that disbursements
are made by check only;

Maintains records of all receipts and expenditures;
Submits records and reports to the Board as required;

Assumes other duties customary to the position.

8 NYCRR Part 172

Adopted: 3/13/2017
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By-Laws

SUBJECT: DUTIES OF THE SCHOOL ATTORNEY

The Board of Education will employ a school attorney who will be responsible to the Board of
Education for guidance on all affairs which are of a legal nature, including, but not limited to:

a)  Negotiation of all legal charges and processes for each bond issue and construction and/or
reconstruction of new buildings;

b) Legal counsel on matters referred to him/her to determine legality of procedure;

c)  Matters related to "due process" hearings or procedures.

Adopted: 3/13/2017
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By-Laws

SUBJECT: DUTIES OF THE SCHOOL PHYSICIAN OR NURSE PRACTITIONER

The school physician or nurse practitioner will be appointed by the Board. The duties of the school
physician or nurse practitioner will include, but are not limited to, the following:

a)
b)

c)
d)

e)

f)

2)

h)

)

Performing professional medical services in the examination and care of school children;

Performing routine examinations of school children to detect the presence of contagious
diseases and physical defects;

Serving as an on call member on the Committee on Special Education;
Reporting to the Board on school health services;

Coordinating scheduling for physical examinations to all students participating in
interscholastic athletics;

Developing the program of health service in accordance with policies approved by the Board
and as directed by the Superintendent;

Conducting physical exams for all bus drivers and substitutes prior to employment and
annually thereafter;

Conducting physical exams for all new employees (instructional and non-instructional);

Conducting a medical evaluation on any employee at the request of the Board of
Education.

Providing final medical clearance for a return to extra class athletic activities for all
students who have or are believed to have sustained a mild traumatic brain injury
(concussion).

8 NYCRR § 136.5
Education Law §§ 902, 913 and 6902

Adopted: 3/13/2017
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By-Laws

SUBJECT: POLICY AND ADMINISTRATIVE REGULATIONS

The Board of Education will reserve to itself the function of providing guides for the discretionary
action of those to whom it delegates authority. The Superintendent will act as an advisor to the Board in
the adoption and approval of written Board policies. The Board will seek input from the staff and
community where appropriate. These guides for discretionary action will constitute the policies
governing the operation of the School System.

The formulation and adoption of these written policies will constitute the basic method by which
the Board will exercise its leadership in the operation of the School System. The study and evaluation
of reports concerning the execution of its written policies will constitute the basic method by which the
Board will exercise its control over the operation of the School System.

The adoption of a written policy will occur only after the proposal has been moved, discussed and
voted on affirmatively at two (2) separate meetings of the Board (i.e., the "first reading" and the "second
reading"). The policy draft may be amended at the second meeting. By a majority vote, the Board may
waive the "second reading" and complete the adoption of the proposed policy at its "first reading."

Board action is also necessary for revising policies that require amendment or rescinding policies
that are no longer relevant or applicable to the District.

The formal adoption of written Board policy will be recorded in the official minutes of the Board.
Such written Board policy will govern the conduct and affairs of the District and will be binding upon
the members of the educational community in the District.

It will be the Board's responsibility to keep its written policies up-to-date so that they may be used
consistently as a basis for Board action and administrative decision.

Execution of Policy: Administrative Regulations

The Board will delegate to the Superintendent the function of specifying required actions and
designing the detailed arrangements under which the schools will be operated. These rules and these
detailed arrangements will constitute the administrative regulations governing the schools and be

consistent with the policies adopted by the Board. The Board will be kept informed periodically of
changes in administrative regulations.

Education Law §§ 1604(9), 1709(1), 1709(2) and 2503(2)

Adopted: 3/13/2017
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By-Laws

SUBJECT: REGULAR BOARD MEETINGS AND RULES (QUORUM AND
PARLIAMENTARY PROCEDURE)

Whenever such a meeting is to take place, there must be at least seventy-two (72) hours advance
notice in accordance with the provisions of the Open Meetings Law. Notice of other meetings will be
given as soon as is practicable in accordance with law. When the District has the ability to do so, notice
of the time and place of a meeting will be conspicuously posted on the District’s website.

If videoconferencing is used to conduct a meeting, the public notice for the meeting will inform
the public that videoconferencing will be used, identify all the locations for the meeting, and state that
the public has the right to attend the meeting at any of the locations.

Regular meetings of the Board of the District will take place on the day and time designated by
the Board at the Annual Organizational Meeting, except as modified at subsequent meetings of the
Board.

Agenda

It is the responsibility of the Superintendent to prepare the agenda and review it with the Board
President for each meeting of the Board. The agenda for each meeting will be prepared during the week
prior to the meeting. The agenda will be distributed to Board members no later than the Friday before
such regular meeting. Whenever the President or other members of the Board wish to bring a matter to
the attention of the Board, this request should be made to the Superintendent so that it can be placed on
the agenda. Whenever individuals or groups wish to bring a matter to the attention of the Board, this
request must be addressed in writing to the Superintendent. The Superintendent will present this matter
to the Board.

The District Clerk will notify the members of the Board in advance of each regular meeting. This
notice, in writing, will include an agenda and the time of the meeting.

Postponement of a Meeting

In the event that a meeting date falls on a legal holiday, interferes with other area meetings, or
there is an inability to attend the meeting by Board members to the extent that a quorum would not be
present, the Board will select a date for a postponed meeting at the previous regular meeting, and will
direct the Clerk to notify all members.

Any meeting of the Board may be adjourned to a given future date and hour if voted by a majority
of the Board present.

Attendance of Superintendent

The Superintendent and members of his or her staff at the Superintendent's discretion will attend
all meetings of the Board. The Superintendent will attend all executive session meetings of the Board
except those that concern his or her evaluation, employment status, and salary determination. The Board
may request the attendance of such additional persons as it desires.

(Continued)
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SUBJECT: REGULAR BOARD MEETINGS AND RULES (QUORUM AND
PARLIAMENTARY PROCEDURE) (Cont'd.)

Public Expression at Meetings

Public expression at Board meetings is encouraged and a specific portion of the agenda shall
provide for this privilege of the floor. The Board of Education may at their discretion, set specific
guidelines for the public comment sessions of the meeting. These guidelines will be readily available
and on the District’s website. At its discretion, the Board may invite visitors to its meetings to participate
in the Board's discussion of matters on the agenda.

The Board of Education reserves the right to enter into executive session as specified in Policy
#1540 -- Executive Sessions.

Quorum

The quorum for any meeting of the Board will be four (4) members. No formal action will be taken
at any meeting at which a quorum is not present. When only a quorum exists, the Board shall act by
unanimous vote unless otherwise required by the laws of the State of New York.

Use of Parliamentary Procedure

The business of the Board will be conducted in accordance with the authoritative principles of
parliamentary procedure as found in the latest edition of Robert’s Rules of Order.

Education Law §§ 1708 and 2504
General Construction Law § 41
Public Officers Law Article 7, §§ 103(d), 104 and 107

NOTE: Refer also to Policies #1520 -- Special Meetings of the Board of Education
#1540 -- Executive Sessions
#6217 -- Employment of Relatives of Board Members

Adopted: 3/13/2017
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By-Laws

SUBJECT: SPECIAL MEETINGS OF THE BOARD

Special meetings of the Board will be held on call by any member of the Board. A reasonable and
good faith effort will be made by the Superintendent or the Board President, as the case may be, to give
every member of the Board twenty-four (24) hours notice of the time, place and purpose of the meeting.
All special meetings will be held at a regular meeting place of the Board and/or in accordance with
provisions of the Open Meetings Law as may be applicable. In an emergency, however, the members
may waive the 24-hour notice requirement.

Public notice of the time and place will be given, to the extent practicable, to the news media and
it will be conspicuously posted in one (1) or more designated public locations at a reasonable time before
the meeting. When the District has the ability to do so, notice of the time and place of a meeting will be
conspicuously posted on the District’s website.

Education Law § 1606(3)
Public Officers Law §§ 103 and 104

NOTE:  Refer also to Policy #1510 -- Regular Board Meetings and Rules (Quorum and
Parliamentary Procedure)

Adopted: 3/13/2017
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SUBJECT: MINUTES

The minutes are a legal record of the activities of the Board as a public corporation having the
specified legal purpose of maintaining public schools. The minutes of all meetings will be kept by the
Clerk or, in his or her absence, by the Superintendent or his or her designee. The minutes will be
complete and accurate and stored in a minutes file. However, minutes of executive sessions need not
include any matter which is not required to be made public by the Freedom of Information Law.

The minutes of each meeting of the Board will state:

a)  The type of meeting;

b)  The date, time of convening, and adjournment;

c) Board members present and absent;

d) Board members' arrival and departure time, if different from opening or adjournment times;

e) All action taken by the Board, with evidence of those voting in the affirmative and the
negative, and those abstaining;

f)  The nature of events that transpire, in general terms of reference.

Communications and other documents that are too long and bulky to be included in the minutes
shall be referred to in the minutes and shall be filed in the District Office.

All Board minutes must be signed by the District Clerk when approved and maintained in
accordance with law. Unless otherwise provided by law, minutes will be available to the public within
two (2) weeks following the date of a meeting; draft copies, so marked, are acceptable, subject to
correction.

Minutes of Executive Sessions
Minutes will be taken at executive sessions of any action that is taken by formal vote. The minutes
will consist of a record or summary of the final determination of the action, the date, and the vote.

However, such summary need not include any matter which is not required to be made public by the
FOIL.

Education Law §§ 2121 and 3020-a
Public Officers Law §§ 103 and 106

Adopted: 3/13/2017
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By-Laws

SUBJECT: EXECUTIVE SESSIONS

Upon a majority vote of its total membership, taken in an open meeting pursuant to a motion
identifying the general area or areas of the subject or subjects to be considered, the Board may conduct
an executive session for discussion of the below listed purposes only, provided, however, that no action
by formal vote will be taken except on an Education Law Section 3020-a probable cause finding. For
all other purposes, the action by formal vote will be taken in open meeting and properly recorded in the
minutes of the meeting. Attendance at an executive session will be permitted to any Board member and
any persons requested to attend by the Board.

a)
b)

c)

d)

)
h)

Matters that will imperil the public safety if disclosed;
Any matter that may disclose the identity of a law enforcement agent or informer;

Information relating to current or future investigation or prosecution of a criminal offense
that would imperil effective law enforcement if disclosed;

Discussions regarding proposed, pending or current litigation;

Collective negotiations pursuant to Civil Service Law Article 14;

Medical, financial, credit or employment history of any particular person or corporation, or
matters leading to the appointment, employment, promotion, demotion, discipline,
suspension, dismissal or removal of any particular person or corporation;

Preparation, grading or administration of examinations;

Proposed acquisition, sale or lease of real property or the proposed acquisition of securities,

or sale or exchange of securities, but only when publicity would substantially affect the value
thereof.

Motions for executive sessions should state the subject or subjects to be discussed in executive
session. It is insufficient to merely recite statutory language.

Matters discussed in executive sessions must be treated as confidential; that is, never discussed
outside of that executive session.

Education Law § 3020-a
Public Officers Law Article 7

Adopted: 3/13/2017
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By-Laws

SUBJECT: ANNUAL DISTRICT MEETING AND ELECTION/BUDGET VOTE

The Annual District Meeting and Election/Budget Vote for the District will be held on the third
Tuesday in May. At this time, the District's registered voters will elect members of the Board and will
also vote on the District Budget for the upcoming school year. However, in the event that the third
Tuesday in May conflicts with a religious or legal holiday, the Board may petition the Commissioner of
Education to obtain permission to hold the Annual Meeting and Election/Budget Vote on the second
Tuesday in May. This request from the Board must be certified and received by the Commissioner no
later than March 1.

In the event that a school budget revote is necessary; it will be held on the third Tuesday of June.
However, in the event that the third Tuesday of June conflicts with a religious or legal holiday, the Board
may petition the Commissioner of Education to obtain permission to hold the budget revote on the
second Tuesday in June. This request from the Board must be certified and received by the
Commissioner no later than March 1.

The District Clerk will give notice of the time and place of holding the Annual Meeting and
Election/Budget Vote by publishing such notice four (4) times within seven (7) weeks preceding the
meeting. The first publication of the notice must be at least forty-five (45) days prior to the meeting.
Such notice must appear in two (2) newspapers, if there are two (2) newspapers which have a general
circulation within the District, or one (1) newspaper, if there is one (1) newspaper with a general
circulation within the District. The notice must also contain such other information as required by law.

Copies of the proposed annual operating budget for the succeeding year to be voted upon at the
Annual Meeting and Election shall be available to District residents, on request, in each District school
building during certain designated hours on each day other than a Saturday, Sunday or holiday during
the fourteen (14) days preceding such Annual Meeting. The availability of this budget information will
be included in a legal notice of the Annual Meeting; and the copies of the proposed budget will also be
available to District residents at the time of the Annual Meeting and Election.

Education Law §§ 1608, 1716, 1804(4), 1906(1), 2003(1), 2004(1), 2007(3), 2017(5), 2017(6), 2022(1),
2504 and 2601-a(2)

NOTE:  Refer also to Policy #1640 -- Absentee Ballots

Adopted: 3/13/2017
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SUBJECT: BUSINESS OF THE ANNUAL DISTRICT ELECTION

The Board will appoint, at a prior regular or special meeting, a qualified voter as chairperson of
the Annual District Meeting and Election/Budget Vote.

The chairperson will call the Annual District Meeting to order and proceed to the following order
of business:

a)
b)
c)
d)
¢)
f)
g)

Designation of District Clerk as clerk of the election and assistant clerks;

Designation of tellers and/or inspectors of election as previously appointed by the Board;
Reading of notice of call of the election by the Clerk;

Opening of the booths for voting;

Closing of the booths;

Receiving the report of the Clerk of the results of the elections;

Adjournment.

Education Law §§ 1716, 2025 and 2601-2613

Adopted: 3/13/2017
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By-Laws

SUBJECT: ANNUAL ORGANIZATIONAL MEETING

The Annual Organizational Meeting of the Board will be held on the first Tuesday in July of each
year, unless that day is a legal holiday, in which event it will be held on the first Wednesday in July.

The Board may pass a resolution, however, to hold its Annual Organizational Meeting at any time
during the first fifteen (15) days of July.

Officers

The meeting will be called to order by the District Clerk, who will act as a Temporary Chairperson.
The Board will proceed to the election of a President. The President will then take the chair. The Board
will then elect a Vice President. Election will be by a majority vote.

Oath of Office

The District Clerk will administer the Oath of Office to the newly elected officers and new
members of the Board.

Education Law §§ 1701, 1706, 1707, 1709, 2109, 2502(9) and 2504(1)

Adopted: 3/13/2017
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By-Laws

SUBJECT: LEGAL QUALIFICATIONS OF VOTERS AT DISTRICT MEETINGS

A person will be entitled to register and vote at any school meeting for election of members of the
Board, and upon all matters which may be brought before such meeting, who is:

a) A citizen of the United States;
b) Eighteen (18) years of age or older;

c) A resident within the District for a period of thirty (30) days preceding the next meeting at
which he or she offers to vote.

Any person who would not be qualified to register or vote under the provisions of Election Law
Sections 5-100 and 5-106 will not have the right to register for or vote in an election.

Education Law §§ 2012, 2025 and 2603
Election Law Article 5

Adopted: 3/13/2017
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By-Laws

SUBJECT: ABSENTEE BALLOTS

The Board authorizes the District Clerk or a Board designee (the latter only if the District does not
provide for the personal registration of voters) to provide absentee ballots to qualified District voters.
Absentee ballots will be used for the election of Board members, District public library trustees, the
adoption of the annual budget and District public library budget and referenda.

A District voter must request in advance an application for an absentee ballot. The voter must
complete the application and state the reason he or she will not be able to appear in person on the day
of the District election/vote for which the absentee ballot is requested. The application must be received
by the District Clerk or Board designee at least seven (7) days before the election/vote if the ballot is to
be mailed to the voter, or the day before the election/vote if the ballot is to be delivered personally to
the voter.

In accordance with the provisions of Education Law, a qualified District voter is eligible to vote
by absentee ballot if he or she is unable to appear to vote in person on the day of the District election/vote
because:

a) He or she is or will be a patient in a hospital, or is unable to appear personally at the polling
place on the day of the election/vote because of illness or physical disability;

b) He or she has duties, occupation or business responsibilities, or studies which require being
outside of the county or city of residence on the day of the District election/vote;

c) He or she will be on vacation outside of the county or city of residence on the day of the
District election/vote;

d)  He or she will be absent from the voting residence due to detention in jail awaiting action by
a grand jury or awaiting trial, or is confined in prison after conviction for an offense other
than a felony; or

e) He or she will be absent from the District on the day of the District election/vote by reason
of accompanying spouse, parent or child who is or would be, if he/she were a qualified voter,
entitled to apply for the right to vote by absentee ballot.

Statements on the application for absentee ballot must be signed and dated by the voter.

An absentee ballot must reach the office of the District Clerk or Board designee not later than
5 p.m. on the day of the election/vote in order that his or her vote may be canvassed.

(Continued)
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SUBJECT: ABSENTEE BALLOTS (Cont'd.)

A list of all persons to whom absentee ballots have been issued will be maintained in the office of
the District Clerk or Board designee and made available for public inspection during regular office hours
until the day of the election/vote. Any qualified voter may, upon examination of this list, file a written
challenge of the qualifications as a voter of any person whose name appears on this list, stating the
reason for the challenge. The written challenge will be transmitted by the District Clerk or Board
designee to the election inspectors on the day of the District election/vote. In addition, any qualified
voter may challenge the acceptance of the absentee voter's ballot of any person on this list by making
his or her reasons known to the election inspector before the close of the polls.

Education Law §§ 1501-c, 2014, 2018-a, 2018-b and 2613

Adopted: 3/13/2017
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SUBJECT: SUBMISSION OF QUESTIONS AND PROPOSITIONS AT ANNUAL

MEETING AND ELECTIONS AND SPECIAL DISTRICT MEETINGS

Questions and Propositions at Annual District Elections

The following rules and regulations shall apply to the submission of the questions or propositions
at the annual elections or special district elections of this School District.

a)

b)

d)

g)

Questions or propositions shall be submitted by petition directed to the Clerk of the School
District and shall be signed by twenty-five (25) qualified voters, or five percent (5%) of the
registered voters of the District who voted in the previous annual election of Board members,
whichever is greater.

A separate petition shall be required for each question or proposition.

Each petition shall be filed with the Clerk of the School District. Petitions relating to an
Annual Election must be filed not later than thirty (30) days preceding the election at which
the question or proposition is to be voted upon.

A question or proposition submitted in accordance with this procedure may be rejected if
any of the following is true:

1. Its purpose is not within the powers of the voters;
2. Its purpose is illegal;

3. It calls for an expenditure without specifying the amount of the appropriation
therefore;

4. It relates to a bond or note resolution previously adopted, with respect to which the
publication of notice pursuant to Section 81 of the Local Finance Law occurred more
than twenty (20) days before the question or proposition was submitted;

5. Any other valid reason exists to reject the proposition.

Questions or propositions submitted in accordance with these rules and accepted will be
printed on the ballot for the voting machine.

The Board of Education shall cause the rules and regulations set forth in this policy to be
distributed within the District.

Nothing herein contained shall affect the nominations of candidates as set forth in the Annual
District Election notice pursuant to Education Law Section 2018.

(Continued)
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SUBJECT: SUBMISSION OF QUESTIONS AND PROPOSITIONS AT ANNUAL
MEETING AND ELECTIONS AND SPECIAL DISTRICT MEETINGS (Cont'd.)

Questions or Propositions to be Submitted at Special District Meetings

The procedure for requesting the Board of Education to call a Special District Meeting to vote on
a question or proposition shall be in accordance with subdivision 2 of Education Law Section 2008.

Education Law §§ 2008(2), 2018, 2035(2) and 2601-a(3)

Adopted: 3/13/2017
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2017 2110

Internal Operations

SUBJECT: ORIENTING AND TRAINING NEW BOARD MEMBERS

The Board and its staff will assist each new member-elect to understand the Board's functions,
policies, and procedures before he or she takes office, by the following methods:

a)

The electee will be given selected materials relating to the responsibilities of Board
membership, which material is supplied by the New York State School Boards Association,
the National School Boards Association, and/or other professional organizations;

The electee will be invited to attend Board meetings and to participate in its discussions;

The Clerk will supply material pertinent to meetings and explain its use;

The electee will be invited to meet with the Superintendent and other administrative
personnel to discuss services they perform for the Board;

A copy of the Board's policies and by-laws will be given to the electee by the Clerk;

The opportunity will be provided for new Board members to attend the New York State
School Boards Association orientation programs.

Board Member Training

Within the first year of election of appointment, each Board member must complete a minimum
of six hours of training on the financial oversight, accountability, and fiduciary responsibilities of a
school board member and a training course acquainting him or her with the powers, functions, and duties
of Boards, as well as the powers and duties of other governing and administrative authorities affecting
public education. Re-elected Board members will not be required to repeat this training. The curriculum
and provider of this training must be approved by the Commissioner of Education.

Upon completing the required training, the Board member will file with the District Clerk a
certificate of completion issued by the provider of the training. Actual and necessary expenses incurred
by a Board member in complying with these requirements are a lawful charge to the District.

Education Law § 2102-a
8 NYCRR § 170.12(a)

Adopted: 3/13/2017
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Internal Operations

SUBJECT: COMMITTEES OF THE BOARD

The Board and/or the President of the Board may at its discretion establish committees for the
purpose of undertaking a specific task in connection with Board activity. These committees, however,
cannot make legal decisions for the entire Board.

At the request of the Board, the President will appoint temporary committees consisting of less
than a quorum of the full membership for special purposes. These committees will be discharged on the
completion of their assignment. The President of the Board will be an ex-officio member of these
committees.

The Board recognizes that it may be necessary from time to time to authorize advisory committees
for the purpose of enlisting opinions and counsel of the general public. These committees will be
appointed by the Board. The Board has the right to accept, reject, or modify all or any part of a
committee recommendation.

The Board of Education will visit every school at least once annually.

Finance and Audit Committee: The Board has established a Finance and Audit Committee to oversee
the financial audits of the District as well as its financial planning processes—including budget
development, long range planning, maintenance of reserves, monitoring of undesignated fund balance,
and fiscal reporting/transparency.

Facilities Committee: The Board has established a Facilities Committee to oversee the safety,
preservation and enhancement of facilities involving buildings, grounds, infrastructure, parking, and
capital projects.

Policy Committee: The Board has established a Policy Committee to oversee the development, adoption,
implementation, and periodic review of board-level policies.

The Superintendent of Schools or their designee will prepare agendas and take minutes for each of the
committee meetings. Board committee members will assume chair responsibilities on a rotating basis

and give corresponding reports to the full Board in public session. Board committees shall undertake
studies and make reports as charged by the Board, but shall not act on behalf of the Board.

Education Law §§ 1708, 2116-c and 4601

NOTE:  Refer also to Policy #5572 — Audit Committee

Adopted: 8/21/2023
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Internal Operations

SUBJECT: MEMBERSHIP IN ASSOCIATIONS
The School District will be a member of the New York State and the Erie County School Boards

Associations. Additionally, the Board may maintain membership and participate cooperatively in other
associations such as the National School Boards Association.

Education Law § 1618
Comptroller's Opinion 81-255

Adopted: 3/13/2017
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Internal Operations

SUBJECT: ATTENDANCE BY BOARD MEMBERS AT CONFERENCES,

CONVENTIONS AND WORKSHOPS

The Board believes that continuing in-service training and development are important for its
members. The Board, therefore, encourages the participation of all members at appropriate school board
conferences, conventions and workshops which are believed to be of benefit to the District. However,
in order to control both the investment of time and funds necessary to implement this policy, the Board
establishes the following guidelines:

a)

b)

d)

The Board clerk will inform the Board of upcoming conferences, conventions and
workshops. The Board will periodically decide which meetings appear to be most likely to
produce direct and indirect benefits to the District. At least annually, the Board will identify
those new ideas or procedures and/or cost benefits that can be ascribed to participation at
such meetings.

Funds for participation at such conferences, conventions, workshops and the like will be
budgeted for on an annual basis. When funds are limited, the Board will designate which
members are to participate at a given meeting.

Reimbursement to Board members for all actual and necessary registration fees, expenses of
travel, meals and lodging, and all necessary tuition fees incurred in connection with
attendance at conferences and the like will be in accordance with established regulations for
expense reimbursement.

When a conference, convention or workshop is not attended by the full Board, those who do
participate will be requested to share information, recommendations and materials acquired
at the meeting.

Education Law § 2118
General Municipal Law §§ 77-b and 77-c

NOTE:

Refer also to Policies #5323 -- District Payment for Meal Expenses Incurred During Staff
Meetings
#6161 -- Reimbursable Conference, Seminar or Workshop Expenses

Adopted: 3/13/2017
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Internal Operations

SUBJECT: COMPENSATION AND EXPENSES

No member of the Board may receive any compensation for his or her services unless he or she
also serves as District Clerk and is paid as Clerk. All members of the Board may be reimbursed for
actual expenses incurred in representing the District. All bills or claims for reimbursement must be
itemized in reasonable detail.

Conference Travel for Newly Elected Board Members

In accordance with General Municipal Law, the Board, by a majority vote, may authorize a newly
elected Board member whose term of office has not yet commenced to attend a conference. This
conference travel must be for official District business utilizing a cost-effective and reasonable method
of travel.

Authorization must be by resolution adopted prior to such attendance and duly entered in the

minutes. However, the Board may delegate the power to authorize attendance at a conference to the
Board President or Board Vice President.

Education Law § 2118
General Municipal Law §§ 77-b and 77-b(2)

Adopted: 3/13/2017
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Internal Operations

SUBJECT: BOARD SELF-EVALUATION

The Board will review the effectiveness of its internal operations at least once annually and
formulate a plan for improving its performance. The Superintendent and others who work regularly
with the Board may be asked to participate in this review and to suggest ways by which the Board can
improve its functioning as a legislative body.

Adopted: 3/13/2017
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Community Relations
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Community Relations

SUBJECT: CHANNELS OF COMMUNICATION

The Clarence Board of Education encourages the use of all appropriate means to keep the
community accurately informed about the educational programs of the schools, and to seek information
about community attitudes and aspirations for the schools.

To those ends, the Board will encourage:
a) Public participation on advisory committees.

b) Public visitation of the schools within the limits placed by the requirements of the
educational program.

c) Wide distribution of all printed materials, including, but not limited to, newsletter, news
releases, budget statements and regularly published information bulletins.

d) Public participation at regular Board of Education meetings. Individuals or groups may
reserve time on the agenda by contacting the Central Office of the School District by the
Friday preceding the meeting date.

Also, the Board of Education may designate a time on the agenda of Board meetings as an
open period during which anyone in attendance may speak.

The Board of Education recognizes the necessity for supplying news media with complete and
accurate information, and encourages all school personnel to be ever mindful of this obligation.

The Board of Education recognizes the need to keep all employees as fully informed as possible
about school policies and programs. Conversely, all employees are expected to keep the Board of
Education fully informed of all formal activities dealing with the school program which reaches groups
or individuals outside the school. This information should be supplied to the Board through the Office
of the Superintendent of Schools.

Channels of Communication: Community Organizations

The School District wishes to cooperate with community nonprofit organizations that provide
services for the residents and particularly with groups that serve students outside of the regular school
day. Assistance can be provided for these organizations by helping them to inform students and parents
about the nature of their activities.

Fliers, posters and announcements over the public address system may be used to advertise an

event for a school or community group if, in the judgment of the Building Principal and Superintendent,
the material is appropriate for distribution.

(Continued)
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SUBJECT: CHANNELS OF COMMUNICATION (Cont'd.)

The organization requesting this service should contact the Business Officer to determine the
number of students who will be involved and to determine the best method of communication with the
students.

At the secondary level, the most efficient way of communicating with students is usually over the
public address system, and by way of posters. Fliers may be used if made available to interested parties
through the appropriate department.

At the elementary level, the distribution of fliers is usually the most effective method of
communicating about an event through the student to home.

To ensure consistency at the elementary level, policy questions should be resolved through the
Office of the Superintendent of Schools.

NOTE:  Refer also to Policy #3120 -- Media/Municipal Governments/Senior Citizens

Adopted: 7/10/2017
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Community Relations

SUBJECT: MEDIA/MUNICIPAL GOVERNMENTS/SENIOR CITIZENS
School District Media

The Building Principal is responsible for the preparation of news releases concerning the activities
within that building, and for reviewing them with the Superintendent prior to release. Copies of all final
news releases will be sent to the Superintendent's Office.

In addition, a periodic newsletter may be prepared and sent to each resident of the District or posted
on its website. Included in the newsletter will be information regarding school activities, a monthly
calendar and other items of interest to the community. The Board accepts the funding obligation for the
necessary staff and production costs.

As the official spokesperson, the Superintendent or designee will issue all news releases
concerning the District. All statements of the Board will be released through the Office of the
Superintendent and/or the District Clerk.

Municipal Governments

The Board will establish and maintain a positive working relationship with the governing bodies
of the municipality. The Board will also cooperate with municipal, county and state agencies whose
work affects the welfare of the children of the District, including, but not limited to, the County Social
Service Department, the Board of Health, the Recreation Department, the Public Library, and all
community emergency service agencies.

Senior Citizens
The Board will consider school related programs for senior citizens in accordance with Education

Law and/or the Commissioner’s regulations. These programs include special use of school buildings or
school buses, school lunches and partial tax exemptions.

Education Law §§ 1501-b(1)(a), 1501-b(1)(b), and 1709(22)
Real Property Tax Law § 467

Adopted: 7/10/2017
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Community Relations

SUBJECT: FLAG DISPLAY

In accordance with State Education Law and Executive Law, the Board will display the United
States flag upon or near each public school building during school hours, weather permitting, and such
other times as the statutes may require or the Board may direct.

When ordered by the President, Governor, or local official, to commemorate a tragic event or the
death of an outstanding individual, the flag will be flown at half-staff. The Superintendent's approval
will be required for the flag to be flown at half-staff upon any other occasion.

The flag will be displayed in every assembly room (i.e., the auditorium) including the room where
the Board meetings are conducted, as well as displayed in all rooms used for instruction.

4USC§6

Education Law §§ 418 - 420
Executive Law §§ 402 and 403
8 NYCRR §§ 108.1-108.3

Adopted: 7/10/2017
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Community Relations

SUBJECT: SCHOOL VOLUNTEERS

The Board recognizes the need to develop a school volunteer program to support District
instructional programs and extracurricular activities. The purpose of the volunteer program will be to:

a)  Assist employees in providing more individualization and enrichment of instruction;

b) Build an understanding of school programs among interested citizens, thus stimulating
widespread involvement in a total educational process;

c)  Strengthen school/community relations through positive participation.

Volunteers are persons who are willing to donate their time and energies to assist Building
Principals, teachers, and other school personnel in implementing various phases of school programs.
Volunteers will serve in that capacity without compensation or employee benefits except for liability
protection under the District's insurance program.

Administrative regulations will be developed to implement the terms of this policy.

Volunteer Protection Act of 1997, 42 USC § 14501 et seq.
Education Law §§ 3023 and 3028
Public Officers Law § 18

NOTE:  Refer also to Policy #6540 -- Defense and Indemnification of Board Members and
Employees

Adopted: 7/10/2017
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Community Relations

SUBJECT: VISITORS TO THE SCHOOL

All visitors will be required to report to the Main Office upon arrival at school and state their
business. Visitations to classrooms for any purpose require permission in advance from the Building
Principal in order to allow teachers the opportunity to arrange their schedules to accommodate these
requests.

When individual Board members visit the schools, they must abide by the regulations and
procedures developed by the administration regarding school visits.

Education Law § 2801
Penal Law §§ 140.10 and 240.35

Adopted: 7/10/2017
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Community Relations

SUBJECT: THERAPY DOGS

The District supports the use of therapy dogs and service dogs in training by teachers and other
qualified school personnel (“Owner”) for the benefit of its students, subject to the conditions of this
policy.

Therapy Dog

A “therapy dog” is a dog that has been individually trained and certified to work with its owner
to prov1de emotional support well-being, comfort, or companionship to District students. Therapy dogs
are not “service animals” as that term is used in the American with Disabilities Act. The dog must be
well behaved and have a temperament that is suitable for interaction with students and others in a public
school. Therapy dogs are the personal property of the teacher or employee and are not owned by the
District.

Therapy Dog Standards and Procedures

The following requirements must be satisfied before a therapy dog will be allowed in school
buildings or on school grounds:

a) Request: An Owner who wants to bring a therapy dog to school must submit a written request
form to a principal or superintendent. The request must be renewed each school year or
whenever a different therapy dog will be used.

b) Training and Certification: The Owner must submit the American Canine Good Citizen
Certification or its equivalent as determined by the Superintendent or designee. The
certification must remain current at all times.

C) Health and Vaccination: The therapy dog must be clean, well groomed, in good health, house
broken, and immunized against diseases common to dogs. The Owner must submit proof of
current licensure from the local licensing authority and proof of the therapy dog’s current
vaccinations and immunizations from a licensed veterinarian.

d) Control: A therapy dog must be under the control of the teacher or school employee through
the use of a leash or other tether unless the use of a leash or other tether would interfere with
the therapy dog’s safe, effective performance of its work or tasks. However, the therapy dog
must always be under the owner’s control at all times.

e) Identification: The therapy dog must have appropriate identification identifying it as a
therapy dog.

(Continued)
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SUBJECT: THERAPY DOGS (Cont'd.)

f)

g)

h)

)

k)

No Disruption: The therapy dog must not disrupt the educational process by barking,
seeking attention, or any other behavior.

Health and Safety: The therapy dog must not pose a health and safety risk to any student,
employee, or other person at school.

Supervision and Care of Therapy dogs: The Owner is solely responsible for the supervision
and care of the therapy dog, including any feeding, exercising, and clean up while the animal
is in a school building or on school property. The District is not responsible for providing
any care, supervision, or assistance for a therapy dog.

Authorized Area(s): The Owner will only allow the therapy dog to be in areas in school
buildings or on school property that are authorized by District administrators.

Insurance: The Owner must submit to the Business Office a copy of an insurance policy that
provides liability coverage for the therapy dog while on school property. Limits will be
determined by the business office in conjunction with the districts insurance carrier.

Prior to every adult and every student being exposed to a therapy dog, they may have access
to an appropriate release and waiver of liability.

Exclusion or Removal from School

A therapy dog may be excluded from school property and buildings if an administrator

determines that:

a)
b)
c)
d)

A handler does not have control of the therapy dog;
The therapy dog is not housebroken;
The therapy dog presents a direct and immediate threat to others in the school; or

The animal’s presence otherwise interferes with the educational process.

The Owner will be required to remove the therapy dog from school premises immediately upon such a
determination.

Allergic Reactions

If any student or school employee assigned to a classroom in which a therapy dog is permitted

suffers an allergic reaction to the therapy dog, the Owner of the animal will be required to remove the
animal to a different location designated by an administrator.

(Continued)
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SUBJECT: THERAPY DOGS (Cont'd.)
Damages to School Property and Injuries

The Owner of a therapy dog is solely responsible and liable for any damage to school property
or injury to personnel, students, or others caused by the therapy dog.

Therapy Dog in Training

This policy will also be applicable to therapy dogs in training that are accompanied by a bona
fide trainer.

Adopted: 12/13/2021
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Community Relations

SUBJECT: PUBLIC COMPLAINTS

Complaints by citizens regarding any facet of the school operation often can be handled more
satisfactorily by the administrative officer in charge of the unit closest to the source of the complaint. In
most instances, therefore, complaints will be made to the Building Principal and/or his or her assistant
if the matter cannot be resolved by the teacher, coach, or other school employee.

If the complaint and related concerns are not resolved at this level to the satisfaction of the
complainant, the complaint may be carried to the Superintendent or their assistant. Unresolved
complaints at the building level must be reported to the Superintendent by the Building Principal. The
Superintendent may require the statement of the complainant in writing.

If the complaint and related concerns are not resolved at the Superintendent level to the satisfaction
of the complainant, the complaint may be carried to the Board. Unresolved complaints at the
Superintendent level must be reported to the Board by the Superintendent. The Board reserves the right
to require prior written reports from appropriate parties.

NOTE: Refer also to Policies #3420 — Non-Discrimination and Anti-Harassment in the District

#8330 - Objection to Instructional Materials and Controversial Issues
District Code of Conduct

Adopted: 7/10/2017
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Community Relations

SUBJECT: STUDENT PARTICIPATION

Students provide an important channel of communication with parents and the entire community.
Information concerning the schools may be properly disseminated through students. The School
District's administrators shall review all messages and materials prior to authorizing their dispersal
through the student body.

Adopted: 7/10/2017
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Community Relations

SUBJECT: PARENT-TEACHER ORGANIZATIONS

The Board of Education recognizes that the goal of the Parent-Teacher Organizations is to develop
a united effort between educators and the general public to secure for every child the highest
achievement in physical, academic and social education. Therefore, staff members and parents are
encouraged to join the applicable Parent-Teacher Organization and to participate actively in its
programs.

Adopted: 7/10/2017
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Community Relations

SUBJECT: SOLICITATION OF CHARITABLE DONATIONS
School Children

Direct solicitation of charitable donations from children in the District schools on school property
during regular school hours shall not be permitted. It will be a violation of District policy to ask District
school children directly to contribute money or goods for the benefit of a charity during the hours in
which District students are compelled to be on school premises.

However, this policy does not prevent the following types of fund raising activities:

a) Fund raising activities which take place off school premises, or outside of regular school
hours during before-school or after-school extracurricular periods;

b)  Arms-length transactions, where the purchaser receives a consideration for his or her
donation. For example, the sale of goods or tickets for concerts or social events, where the
proceeds go to charity, will not be prohibited as the purchaser will receive consideration -
the concert or social event - for the funds expended;

c) Indirect forms of charitable solicitation on school premises that do not involve coercion, such
as placing a bin or collection box in a hallway or other common area for the donation of food,
clothing, other goods or money. However, collection of charitable contributions of food,
clothing, other goods or funds from students in the classroom or homeroom is prohibited.

The Board will ultimately decide which organizations, groups, etc. can solicit charitable donations
and for what purposes, as long as the activities comply with the terms of this policy and the Rules of the
Board of Regents.

School Personnel

Soliciting of funds from school personnel by persons or organizations representing public or
private organizations will be prohibited. The Superintendent will have the authority to make exceptions
to this policy in cases where such solicitation is considered to be in the District's best interest. The Board
will be notified of these instances.

Distribution of information about worthwhile area charities may be made through the Office of

the Superintendent of Schools as a service to District personnel.

New York State Constitution Article 8, § 1
Education Law § 414
8 NYCRR § 19.6

NOTE:  Refer also to Policy #7450 — Fund Raising by Students

Adopted: 7/10/2017
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Community Relations

SUBJECT: ADVERTISING IN THE SCHOOLS

Neither the facilities, the staff, nor the students of the District will be employed in any manner for
advertising or otherwise promoting the interests of any commercial, political, or other non-school
agency, individual or organization, except that:

a)  Schools may cooperate in furthering the work of any non-profit, community-wide, social
service agency, provided that such cooperation does not restrict or impair the educational
program of the schools or conflict with the Rules of the Board of Regents;

b)  The schools may use films or other educational materials bearing only simple mention of the
producing firm;

c) The Superintendent may, at his or her discretion, announce or authorize to be announced,
any lecture or other community activity of particular educational merit;

d) The schools may, upon approval of the Superintendent of Schools, cooperate with any
agency in promoting activities in the general public interest that are non-partisan and non-
controversial, and that promote the education and other best interests of the students.

No materials of a commercial nature will be distributed through the children in attendance in the
District except as authorized by law or the Commissioner's Regulations.

New York State Constitution Article 8, § 1
8 NYCRR § 19.6

Adopted: 7/10/2017
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SUBJECT: USE OF SCHOOL FACILITIES, MATERIALS AND EQUIPMENT
School Facilities

It is the policy of the Board to encourage the greatest possible use of school facilities for
community-wide activities including those uses permitted by New York State Law. Groups wishing to
use the school facilities must secure written permission from the Superintendent or his or her designee
and abide by the rules and regulations established for use including restrictions on alcohol, tobacco and
drug use. The Superintendent, at his or her discretion, may consult with the Board. Monthly reports may
be made to the Board regarding community use of the school facilities.

The District reserves the right to charge a fee for the use of its facilities in a manner consistent
with law, and on terms specified in regulation or by agreement with these organizations.

Materials and Equipment

Except when used in connection with or when rented under provisions of Education Law Section
414, school-owned materials or equipment may be used by members of the community, Board members,
or by District employees and/or students for school related purposes only. Private or personal use of
school-owned materials and equipment is strictly prohibited. The loan of equipment and materials for
public purposes that serve the welfare of the community is allowed, as long as the equipment is not
needed at that time for school purposes and that the proposed use will not disrupt normal school
operations.

The Board will permit school materials and equipment to be loaned to Board or staff members
when such use is directly or peripherally related to their District responsibilities and/or employment,
and to students when the material and equipment is to be used in connection with their studies or
extracurricular activities. Community members will be allowed to use school-owned materials and
equipment only for educational purposes that relate to school operations. All individuals will be
expected to be familiar with the operation of any equipment they propose to borrow. The Board will
also allow the loan of equipment to local governments and other entities that benefit the welfare of the
surrounding community. The Board supports this intermunicipal cooperation as it saves taxpayer monies
and is a more efficient use of scarce or costly equipment and resources.

The Superintendent/designee will establish administrative controls to assure the lender's
responsibility for, and return of, all such materials and equipment.

Specific Requirements Relating to Boy Scouts and Other Title 36 Patriotic Youth Groups

The Boy Scouts Act applies to any local educational agency (LEA) that has a designated open
forum or limited public forum and that receives funds made available through the U.S. Department of
Education (DOE). It applies to any group officially affiliated with the Boy Scouts of America or any
other youth group designated in Title 36 of the United States Code as a patriotic society.

This statute provides for the following:

(Continued)
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SUBJECT: USE OF SCHOOL FACILITIES, MATERIALS AND EQUIPMENT (Cont'd.)

a)  No covered entity will deny equal access or a fair opportunity to meet, or discriminate against
any group affiliated with the Boy Scouts of America or any other Title 36 patriotic youth
group that requests to conduct a meeting within the covered entity's designated open forum
or limited public forum.

1. A designated open forum exists when the school designates a time and place for one or
more outside youth community groups to meet on school premises or in school
facilities, including during the hours in which attendance at the school is compulsory,
for reasons other than to provide the school's educational program.

2. A limited public forum exists when the school allows one or more outside youth or
community groups to meet on school premises or in school facilities before or after the
hours during which attendance at the school is compulsory.

b) No covered entity will deny access or opportunity or discriminate for reasons including the
membership or leadership criteria or oath of allegiance to God and country of the Boy Scouts
of America or of the Title 36 patriotic youth group.

c) Access to facilities and the ability to communicate using school-related means of
communication must be provided to any group officially affiliated with the Boy Scouts of
America or any other Title 36 patriotic youth group on terms that are no less favorable than
the most favorable terms provided to other outside youth or community groups.

The statute applies regardless of the entity's authority to make decisions about the use of its own
school facilities. However, no entity is required to sponsor any group officially affiliated with Boy
Scouts or any other Title 36 patriotic youth group.

The obligation to comply with the Boy Scouts Act is not obviated or alleviated by any State or
local law or other requirement.

20 United States Code (USC) § 7905

36 United States Code (USC) Subtitle 11

34 Code of Federal Regulations (CFR) Parts 75, 76 and 108
Education Law § 414

NY Constitution Article 8

NOTE:  Refer also to Policies #3410 -- Code of Conduct on School Property
#5640 -- Smoking/Tobacco Use
#7320 -- Alcohol, Tobacco, Drugs and Other Substances
#7410 — Extracurricular Activities
District Code of Conduct

Adopted: 7/10/2017
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SUBJECT: NAMING OF SCHOOL FACILITIES, PLAQUES AND
MEMORIALS/PUBLIC DEDICATION

Memorials and Recognitions

Community or school groups who wish to memorialize or recognize the outstanding contribution
of a deceased student, staff member of the school, or outstanding service of a retired staff member or
former board member may pursue signage, plaque, bench or landscaping with the approval from both
the individual building principal and Director of Facilities.

e No individual, group, or organization shall be permitted to erect memorial, or structure
of any kind upon school grounds without approval.

e (Costs of memorials or recognitions shall be borne by those seeking the dedication and
shall not be paid for from school district funds.

e Any memorials or recognitions shall not incur any ongoing costs or create any additional
liability for the district.

e All approved memorials and recognitions become school district property and will be
temporarily hung, such as a painting or plaque; no memorial will be permanently mounted
into the structure of a school building or its grounds.

e Appropriate memorials may be items such as garden benches, library books, wall
hangings or plaques, landscaping small removable items or a gift of money to the school
or district.

e Wall hangings and plaques shall not be affixed to specific rooms and must be displayed
in the school entrance, foyer or dedicated area for such memorials.

Naming of School Facilities

The Board of Education shall, by majority vote, approve the naming or renaming of any building
or facility owned by the District.

District facilities may be named after persons who have attained national or local prominence
in fields such as education, arts and sciences, and government; after past U.S. presidents or persons of
local significance; or after the geographic characteristics of the area in which the facility is located.

Community or school groups who wish to have a facility named or re-named must provide data
regarding the propose names with sufficient information to enable the Board of Education to make
discriminating decisions. The family of the individual being recognized or memorialized will be
consulted as a part of the decision-making process.

Portions of school facilities, such as libraries, gymnasiums, athletic fields, and classrooms, shall
be named according to their educational purpose and shall not be named for individuals.

(Continued)
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SUBJECT: NAMING OF SCHOOL FACILITIES, PLAQUES AND
MEMORIALS/PUBLIC DEDICATION (Cont'd.)

The Board of Education shall, by formal resolution, name the facility.

Grandfathering

This policy will guide decisions moving forward from the date of the first adoption and will not
impact previous memorials.

Adopted: 10/15/2018
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SUBJECT: OPERATION OF MOTOR-DRIVEN VEHICLES ON DISTRICT PROPERTY

The use of motor-driven vehicles, including cars, snowmobiles, mini-bikes, motorcycles, all-
terrain vehicles (ATV's) and other like vehicles is prohibited on any school grounds or areas except for
authorized school functions or purposes. A school function means a school-sponsored or school-
authorized extracurricular event or activity regardless of where the event or activity takes place,
including any event or activity that may take place in another state.

All student vehicles must be registered with the High School Principal and parked in authorized
areas only.

Education Law § 2801(1)
Vehicle and Traffic Law § 1670

Adopted: 7/10/2017
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SUBJECT: PUBLIC ACCESS TO RECORDS

Access to records of the District will be consistent with the rules and regulations established by
the State Committee on Open Government and will comply with all the requirements of the New York
State Public Officers Law Sections 87 and 89.

A Records Access Officer will be designated by the Superintendent, subject to the approval of the
Board, who will have the duty of coordinating the District's response to public request for access to
records.

The District will provide copies of records in the format and on the medium requested by the
person filing the Freedom of Information Law (FOIL) request if the District can reasonably do so.

Requests for Records via Email

If the District has the capability to retrieve electronic records, it must provide such records
electronically upon request. The District will accept requests for records submitted in the form of
electronic mail and respond to those requests by electronic mail using the forms supplied by the District.
This information will be posted on the District website, clearly designating the email address for
purposes of receiving requests for records via this format.

When the District maintains requested records electronically, the response will inform the
requester that the records are accessible via the internet and in printed form either on paper or other
information storage medium.

Education Law § 2116
Public Officers Law §§ 87 and 89
21 NYCRR Parts 1401 and 9760

Adopted: 7/10/2017
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SUBJECT: CONFIDENTIALITY OF COMPUTERIZED INFORMATION

The safeguarding of confidential data from inappropriate use is essential to the success of the
District's operation. Access to confidential computerized data will be limited only to authorized
personnel of the District.

It is a violation of the District's policy to release confidential computerized data to any
unauthorized person or agency. Any employee who releases or otherwise makes improper use of
computerized data is subject to disciplinary action.

However, if the computerized information sought is available under the Freedom of Information
Law and can be retrieved by means of existing computer programs, the District is required to disclose
this information.

Family Educational Rights and Privacy Act of 1974, 20 USC § 1232(g)
34 CFR Part 99
Public Officers Law § 84 et seq.

Adopted: 7/10/2017
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SUBJECT: CODE OF CONDUCT ON SCHOOL PROPERTY

The District has developed and will amend, as appropriate, a written Code of Conduct for the
Maintenance of Order on School Property, including school functions, which will govern the conduct
of students, teachers and other school personnel, as well as visitors and/or vendors. The Board will
further provide for the enforcement of this Code of Conduct.

For purposes of this policy, and the Code of Conduct, school property means in or within any
building, structure, athletic playing field, playground, parking lot or land contained within the real
property boundary line of the District’s elementary or secondary schools, or in or on a school bus; and
a school function means a school-sponsored extracurricular event or activity regardless of where such
event or activity takes place.

The District Code of Conduct has been developed in collaboration with student, teacher,
administrator, and parent organizations, school safety personnel and other school personnel.

This District Code of Conduct will be adopted by the Board only after at least one public hearing
that provided for the participation of school personnel, parents or persons in parental relation, students,
and any other interested parties.

The District Code of Conduct will be reviewed on an annual basis, and updated as necessary in
accordance with law. The District may establish a committee to facilitate review of its Code of Conduct
and the District’s response to violations. The Board will reapprove any updated Code of Conduct or
adopt revisions only after at least one public hearing that provides for the participation of school
personnel, parents or persons in parental relation, students, and any other interested parties. The District
will file a copy of its Code of Conduct and any amendments with the Commissioner, in a manner
prescribed by the commissioner, no later than thirty (30) days after their respective adoptions.

The Code of Conduct will include, at a minimum, the following:

a) Provisions regarding conduct, dress and language deemed appropriate and acceptable on
school property and at school functions, and conduct, dress and language deemed
unacceptable and inappropriate on school property; provisions regarding acceptable civil and
respectful treatments of teachers, school administrators, other school personnel,
students and visitors on school property and at school functions; the appropriate range of
disciplinary measures which may be imposed for violation of such Code; and the roles of
teachers, administrators, other school personnel, the Board and parents/persons in parental
relation to the student.

b) Provisions prohibiting discrimination and harassment against any student, by employees or
students on school property or at a school function, that creates a hostile environment by
conduct, with or without physical contact and/or verbal threats, intimidation or abuse, of
such a severe nature that:

(Continued)
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g)

h)

1. Has or would have the effect of unreasonably and substantially interfering with a
student’s educational performance. Opportunities or benefits, or mental, emotional
and/or physical well-being; or

2. Reasonably causes or would reasonably be expected to cause a student to fear for
his or her physical safety.

Such conduct will include, but is not limited to, threats, intimidation, or abuse based on a
person's actual or perceived race, color, weight, national origin, ethnic group, religion,
religious practices, disability, sexual orientation, gender as defined in Education Law
Section 11(6), or sex; provided that nothing in this subdivision will be construed to

prohibit a denial of admission into, or exclusion from, a course of instruction based on a
person's gender that would be permissible under Education Law Sections 3201-a or
2854(2) (a) and Title IX of the Education Amendments of 1972 (20 USC Section 1681, et
seq.), or to prohibit, as discrimination based on disability, actions that would be permissible
under 504 of the Rehabilitation Act of 1973;

Standards and procedures to assure security and safety of students and school personnel,;

Provisions for the removal from the classroom and from the school property, including a school
function, of students and other persons who violated the Code;

Provisions prescribing the period for which a disruptive student may be removed from the
classroom for each incident, provided that no such student will return to the classroom until the
Principal (or his or her designated School District administrator) makes a final determination
pursuant to Education Law Section 3214(3-a)(c) or the period of removal expires, whichever is
less;

Disciplinary measures to be taken for incidents on school property or at school functions
involving the use of tobacco, the possession or use of illegal substances or weapons, the use of
physical force, vandalism, violation of another student’s civil rights, harassment and threats of
violence;

Provisions of responding to acts of discrimination and harassment against students by employees
or students on school property or at a school function pursuant to clause (b) of the subparagraph;

Provisions for detention, suspension and removal from the classroom of students, consistent with
Education Law Section 3214 and other applicable federal, state and local laws, including
provisions for school authorities to establish procedures to ensure the provisions of continued
educational programming and activities for students removed from the classroom, placed in
detention, or suspended from school, which will include alternative educational programs
appropriate to individual student needs;

(Continued)
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)

)

k)

D

Procedures by which violations are reported and determined, and the disciplinary measures
imposed and carried out;

Provisions ensuring the Code of Conduct and its enforcement are in compliance with state and
federal laws relating to students with disabilities.

Provisions setting forth the procedures by which local law enforcement agencies will be notified
of Code violations which constitute a crime;

Provisions setting forth the circumstances under and procedures by which parents/persons in
parental relation to the student will be notified of Code violations;

m) Provisions setting forth the circumstances under and procedures by which a complaint in

p)

Q)

criminal court, a juvenile delinquency petition or person in need of supervision (“PINS) petition
as defined in Article 3 and 7 of the Family Court Act will be filed,

Circumstances under and procedures by which referral to appropriate human service agencies
will be made;

A minimum suspension period for students who repeatedly are substantially disruptive of the
educational process or substantially interfere with the teacher’s authority over the classroom,
provided that the suspending authority may reduce such a period on a case-by-case basis to be
consistent with any other state and federal law. For purpose of this requirement as defined in
Commissioner’s Regulations, “repeatedly is substantially disruptive of the educational process
or substantially interferes with the teacher’s authority over the classroom” will mean engaging
in conduct which results in the removal of the student from the classroom by teacher(s) pursuant
to the provisions of Education Law Section 3214(3-a) and the provisions set forth in the Code
of Conduct on four (4) or more occasions during a semester, or three (3) or more occasions
during a trimester, as applicable;

A minimum suspension period for acts that would qualify the student to be defined as a violent
student pursuant to Education Law Section 3214(2-a)(a). However, the suspending authority
may reduce the suspension period on a case-by-case basis consistent with any other state and
federal law;

A Bill of Rights and Responsibilities of Students which focuses upon positive student behavior

and a safe and supportive school climate, which will be written in plain-language, publicized
and explained in an age-appropriate manner to all students on an annual basis; and

(Continued)
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r) Guidelines and programs for in-service education programs for all District staff members to
ensure effective implementation of school policy on school conduct and discipline, including but
not limited to, guidelines on promoting a safe and supportive school climate while discouraging,
among other things, discrimination or harassment against students by students and or school
employees; and including safe and supportive school climate concepts in the curriculum and
classroom management.

The District’s Code of Conduct will be adopted by the Board of Education only after at least one
(1) public hearing that provided for the participation of school personnel, parents/persons in parental
relation, students, and any other interested parties.

The Code of Conduct will be reviewed on an annual basis, and updated as necessary in accordance
with law. The District may establish a committee pursuant to Education Law Section 2801 (5)(a) to
facilitate review of its Code of Conduct and the District’s response to Code of Conduct violations. The
Board will reapprove any updated Code of Conduct or adopt revisions only after at least one (1) public
hearing that provides for the participation of school personnel, parents/persons in parental relation,
students, and any other interested parties. The District will file a copy of its Code of Conduct and any
amendments with the commissioner, in a manner prescribed by the Commissioner, no later than thirty
(30) days after their respective adoptions.

The Board will ensure community awareness of its Code of Conduct by:

a)  Posting the complete Code of Conduct on the Internet website, if any, including any annual
updates and other amendments to the Code;

b)  Providing copies of a summary of the Code of Conduct to all students in an age-appropriate
version, written in plain language, at a school assembly to be held at the beginning of each
school year.

c) Providing a plain language summary of the Code of Conduct to all parents or persons in
parental relation to students before the beginning of each school year and making the
summary available thereafter upon request;

d) Providing each existing teacher with a copy of the complete Code of Conduct and a copy of
any amendments to the Code as soon as practicable following initial adoption or
amendment. New teachers will be provided a complete copy of the
Code of Conduct upon their employment; and

e) Making complete copies available for review by students, parents or persons in parental
relation to students, other school staff and other community members.

(Continued)
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Privacy Rights
As part of any investigation, the District has the right to search all school property and equipment

including District computers and users do not have exclusive use of these locations or equipment and
should not expect that materials stored therein will be private.

Education Law §§ 801-a, 2801 and 3214
Family Court Act Articles 3 and 7
Vehicle and Traffic Law § 142

8 NYCRR § 100.2

NOTE: Refer also to District Code of Conduct

Adopted: 7/10/2017
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SUBJECT: NON-DISCRIMINATION AND ANTI-HARASSMENT IN THE DISTRICT

The Board is committed to providing an environment free from discrimination and harassment.
Accordingly, the Board prohibits discrimination and harassment on the basis of race, color, religion,
national origin, sex, sexual orientation, age, disability, or other legally protected category. These
actions and occurrences are prohibited regardless of whether they take place on District premises or at
school sponsored events, programs, or activities held at other locations.

Prohibited Conduct

Determinations as to whether conduct or occurrences constitute discrimination or harassment for
the purposes of this policy and its implementing administrative regulations or procedures will be made
consistent with applicable law. These determinations may depend upon a number of factors, including
but not limited to: the particular conduct or occurrence at issue, the ages of the parties involved, the
context in which the conduct or occurrence takes place, the relationship of the parties to one another,
the category or characteristic that is alleged to have been the basis for the action or occurrence, and other
considerations as are necessary and consistent with law. The characterizations and examples below are
intended to serve as a general guide for individuals in determining whether to file a complaint of
discrimination or harassment, and should not be construed to add or limit the rights individuals and
entities possess as a matter of law.

Discrimination is, generally, the practice of conferring or denying privileges on the basis of
membership in a legally protected class. Discriminatory actions may include, but are not limited to:
refusing to promote or hire an individual on the basis of his or her membership in a protected class,
denying an individual access to facilities or educational benefits on the basis of his or her membership
in a protected class, or impermissibly instituting policies or practices that disproportionately and
adversely impact members of a protected class.

Harassment generally consists of subjecting an individual, on the basis of his or her membership
in a protected class, to conduct and/or communications that are sufficiently severe, pervasive, or
persistent as to have the purpose or effect of: creating an intimidating, hostile, or offensive environment;
substantially or unreasonably interfering with an individual’s work or a student’s educational
performance, opportunities, benefits, or well-being; or otherwise adversely affecting an individual’s
employment or educational opportunities.

Harassment includes unwelcome verbal, written, or physical conduct which offends, denigrates,
or belittles an individual because of his or her membership in a protected class. This conduct includes,
but it not limited to: derogatory remarks, jokes, demeaning comments or behavior, slurs, mimicking,
name calling, graffiti, innuendo, gestures, physical contact, stalking, threatening, bullying, extorting, or
the display or circulation of written materials or pictures.

(Continued)
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Civil Rights Compliance Officer

The District will designate one or more individuals to serve as Civil Rights Compliance Officer
(CRCO). The CRCO will be responsible for coordinating the District’s efforts to comply with and carry
out its responsibilities regarding non-discrimination and anti-harassment, including
investigations of complaints alleging discrimination, harassment, or the failure of the District to comply
with its obligations under relevant non-discrimination and anti-harassment laws and regulations (e.g.,
the Americans with Disabilities Act, Title IX of the Education Amendments of 1972, and Section 504
of the Rehabilitation Act of 1973).

Prior to the beginning of each school year, the District will issue an appropriate public
announcement or publication which advises students, parents or guardians, employees, and other
relevant individuals of the District’s established grievance procedures for resolving complaints of
discrimination and harassment. Included in this announcement or publication will be the name, address,
telephone number, and email address of the CRCO. The District’s website will reflect current and
complete contact information for the CRCO.

The CRCO for the District is the Director of Curriculum.
Investigation of Complaints and Grievances

The District will act to promptly, thoroughly, and equitably investigate all complaints, whether
verbal or written, of discrimination and/or harassment based on any of the characteristics described
above, and will promptly take appropriate action to protect individuals from further discrimination or
harassment. In the event an anonymous complaint is filed, the District will respond to the extent possible.

It is essential that any individual who is aware of a possible occurrence of discrimination or
harassment immediately report such occurrence. All reports will be directed or forwarded to the
District’s designated CRCO(s). These complaints are recommended to be in writing, although verbal
complaints of discrimination or harassment will also be promptly investigated in accordance with
applicable law and District policy and procedure. In the event the CRCO is the alleged offender, the
report will be directed to another CRCO, if the District has designated another individual to serve in that
capacity, or to the Superintendent.

To the extent possible, all complaints will be treated as confidential. Disclosure may, however, be
necessary to complete a thorough investigation of the charges and/or notify law enforcement officials.

(Continued)
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If an investigation reveals that discrimination or harassment has occurred, the District will take
immediate corrective action as warranted. This action will be taken in accordance with applicable laws
and regulations, as well as any and all relevant codes of conduct, District policies and administrative
regulations, collective bargaining agreements, and/or third-party contracts.

Knowingly Makes False Accusations

Any employee or student who knowingly makes false accusations against another individual as to
allegations of discrimination or harassment will face appropriate disciplinary action.

Prohibition of Retaliatory Behavior

The Board prohibits any retaliatory behavior directed against complainants, victims, witnesses,
and/or any other individuals who participated in the investigation of a complaint of discrimination and/or
harassment. Complaints of retaliation may be directed to the CRCO. In the event the CRCO is the
alleged offender, the report will be directed to another CRCO, if the District has designated another
individual to serve in that capacity, or to the Superintendent.

Where appropriate, follow-up inquiries will be made to ensure that discrimination and/or
harassment has not resumed and that those involved in the investigation have not suffered retaliation.

Additional Provisions

Procedures or regulations will be developed for reporting, investigating, and remedying allegations
of discrimination and/or harassment.

In order to promote familiarity with issues pertaining to discrimination and harassment in the
schools, and to help reduce incidents of prohibited conduct, the District will provide appropriate
information and/or training to staff and students. As may be necessary, special training will be provided
for individuals involved in the investigation of discrimination and/or harassment complaints.

A copy of this policy and its accompanying procedures or regulations will be available upon
request and will be posted and/or published in appropriate locations and/or school publications.

This policy should not be read to abrogate other District policies and/or procedures or regulations
or the District Code of Conduct prohibiting other forms of unlawful discrimination, harassment, and/or
inappropriate behavior within this District. It is the intention of the District that all such policies and/or
regulations be read consistently to provide protection from unlawful discrimination and harassment.
However, different treatment of any individual which has a legitimate, legal and non-discriminatory
reason will not be considered a violation of District policy.

(Continued)
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Age Discrimination in Employment Act, 29 USC § 621

Americans with Disabilities Act, 42 USC § 12101 et seq.

§ 504 of the Rehabilitation Act of 1973, 29 USC § 794 et seq.

Title VI of the Civil Rights Act of 1964, 42 USC § 2000d et seq.

Title VII of the Civil Rights Act of 1964, 42 USC § 2000e et seq.

Title IX of the Education Amendments of 1972, 20 USC § 1681 et seq.
Education Law § 2801(1)

Executive Law § 290 et seq.

October 26, 2010 OCR Dear Colleague Letter (Harassment and Bullying)
April 4,2011 OCR Dear Colleague Letter (Sexual Violence)

April 24, 2015 OCR Dear Colleague Letter (Title IX Guidance)

NOTE: Refer also to Policies #6120 -- Equal Employment Opportunity
#6121 -- Sexual Harassment of District Personnel
#6122 -- Employee Grievances
#7550 -- Dignity for All Students
#7551 — Sexual Harassment of Students
District Code of Conduct

Adopted: 7/10/2017
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SUBJECT: TITLE IX POLICY AGAINST SEXUAL HARASSMENT AND SEX
DISCRIMINATION

I TITLE IX NOTICE OF NON-DISCRIMINATION

In compliance with Title IX of the Education Amendments of 1972, the Clarence Central School District
(“the District”) does not discriminate on the basis of sex in the educational programs or activities it
operates, including employment and admissions, and it is required by Title IX and its attendant
regulations not to discriminate in such a manner. All forms of sex-based discrimination, including
sexual harassment, are strictly prohibited by the District. Inquiries regarding Title IX may be referred
to the Title IX Coordinator(s) or to the Assistant Secretary for Civil Rights of the U.S. Department of
Education, or both.

II. TITLE IX SEXUAL HARASSMENT POLICY

While all forms of sex-based discrimination are prohibited in the District, the primary purpose of this
policy is to address sexual harassment as defined in Title IX and its attendant regulations that occurs
within an education program or activity of the District, and to provide a grievance process for
investigating and reaching a final determination regarding responsibility for a formal complaint of
sexual harassment. The Title IX Grievance Process (“Grievance Process”) is set forth below in Section
V. While the District must and will respond to all reports it receives of sex discrimination or sexual
harassment, the Grievance Process herein is initiated only with the filing of a formal complaint which
alleges sexual harassment in violation of Title IX. Please refer to the definitions below in Section II.A
for an explanation of what constitutes a formal complaint of sexual harassment.

The Superintendent shall have overall responsibility for implementing this Policy, and shall annually

appoint at least one Title IX Coordinator as that position is described in Section II.B below. Below
please find contact information for the District’s Title IX Coordinator(s):

Title IX Coordinator(s)

e Robert Michel, Director of Personnel
9625 Main Street, Clarence, NY 14031, rmichel@clarenceschools.org, (716) 407-9107

e Kiristin Overholt, Assistant Superintendent for Curriculum & Instruction
9625 Main Street, Clarence, NY 14031, koverholt@clarenceschools.org, (716) 407-9109

(Continued)
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A. Definitions

“Actual knowledge” — notice of sexual harassment or allegations of sexual harassment to the Title IX
Coordinator or to any District official with authority to institute corrective measures on behalf of the
District, or to any District employee (other than a “Respondent” or alleged harasser).

“Complainant” — an individual who is alleged to be the victim of conduct that could constitute sexual
harassment, whether or not that person files a report or formal complaint.

“Days” — all references to “days” shall mean calendar days unless otherwise specified. If a deadline
falls on a weekend or holiday, the deadline shall be extended to the next regular business day.

“Decision-Maker” — the person tasked with the responsibility of making determinations regarding
responsibility. The Superintendent of Schools shall be responsible for designating the Decision-Maker
on a case-by-case basis, in consultation with the Title IX Coordinator. Neither the investigator nor the
Title IX Coordinator may serve as the Decision-Maker.

“Determination regarding responsibility” — the formal finding by the Decision-Maker on each
allegation of sexual harassment contained in a formal Complaint that the Respondent did or did not
engage in conduct constituting sexual harassment under Title IX.

“Education program(s) or activity(ies)” — refers to locations, events or circumstances over which the
District exercises substantial control over both the Respondent and the context in which the sexual
harassment occurs.

“Formal Complaint” — a document filed by a Complainant, the Complainant’s parent/guardian, or the
Title IX Coordinator, alleging sexual harassment against a Respondent, and requesting that the District
investigate the allegation of sexual harassment. [ The phrase “document filed by a Complainant” includes
the complaint form which is available on the District website or by request at District Office, or a
document or electronic submission that contains the Complainant’s physical or digital signature, or
otherwise indicates that the Complainant is the person filing the formal complaint.]

(Continued)
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“Respondent” — an individual who has been reported to be the perpetrator of conduct that could
constitute sexual harassment.

“Sexual Harassment” — conduct on the basis of sex (including, without limitation, gender, sexual
orientation and/or gender identity) that occurs in the District’s education programs or activities that
satisfies one or more of the following:

(1) An employee of the District conditioning the provision of an aid, benefit, or service of
an education program or activity on an individual’s participation or refusal to participate
in sexual conduct irrespective of whether the conduct is welcomed by the student or other
employee (i.e. quid pro quo sexual harassment);

(2) Unwelcome sex-based/related conduct determined by a reasonable person to be so
severe, pervasive and objectively offensive that it effectively denies a person equal
access to the District’s education program or activity; or

(3) Sexual assault, dating violence, domestic violence, or stalking as defined in state or
federal law (see e.g. 20 U.S.C. § 1092()(6)(A)(v); 34 U.S.C. § 12291(a)(10); 34 U.S.C.
§ 12291(a)(8); 34 U.S.C. § 12291(a)(30)).

Sexual harassment may be directed against a particular person or persons, or a group, whether of the
opposite sex or the same sex. The context of behavior can make a difference between conduct falling
within the technical definition of sexual harassment under Title IX, and conduct of a sexual nature that
is offensive or hostile in itself but which does not rise to the level defined above. District policies
prohibit both, but for purposes of'its Title IX obligations, the District must address reports or complaints
of conduct which may constitute sexual harassment as defined above in accordance with this Policy and
the grievance procedures set forth herein. Unless otherwise specified, all references to “sexual
harassment” in this Policy refer to sexual harassment as defined above. Please note, however, that
conduct that otherwise satisfies that definition does not fall within the scope of this particular Policy if
the conduct occurred (1) outside the United States or (2) under circumstances in which the District did
not have substantial control over both the harasser/Respondent and the context in which the harassment
occurred.

“Supportive Measures” — non-disciplinary, non-punitive, individualized services offered as
appropriate, as reasonably available, and without fee or charge to the Complainant or the Respondent
before or after the filing of a formal complaint or where no formal complaint has been filed. Supportive
measures are designed to restore or preserve equal access to the District’s

(Continued)
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education program or activity without unreasonably burdening the other party, including measures
designed to protect the safety of all parties or the District’s educational environment, or deter sexual
harassment. Examples may include counseling, extensions of deadlines or other course-related
adjustments, modifications of work or class schedules, leaves of absence, mutual restrictions on contact
between the parties, and other similar measures.

“Title IX” of the Educational Amendments of 1972 — No person in the United States shall on the
basis of sex, be excluded from participation in, be denied the benefits of, or be subjected to
discrimination under any program or activity receiving federal financial assistance. Sex discrimination
under Title IX includes sexual harassment and sexual violence.

B. Title IX Coordinator

The Title IX Coordinator shall be responsible for coordinating the District’s efforts to comply with its
responsibilities under Title IX. In this regard, the Title IX Coordinator shall receive general reports and
formal complaints reports of sexual harassment (as well as other forms of sex discrimination), and shall
coordinate the District’s responses to such reports or complaints so that the same are prompt and
equitable. In addition to any other specific responsibilities assigned under this Policy, or as assigned by
the Superintendent, the Title IX Coordinator will be responsible for:

1. Identification and implementation of supportive measures;

2. Signing or receiving formal complaints of sexual harassment;

3. Coordinating with District and school-level personnel to facilitate and assure implementation of
investigations, and remedies, and helping to assure that the District otherwise meets its
obligations associated with reports and formal complaints of sexual harassment;

4. Coordinating with the Superintendent with respect to assignment of persons to fulfill the
District’s obligations, both general and case specific, relative to this Policy (e.g., investigator,
Decision-Maker, etc., which may involve the retention of outside counsel or other third party
personnel);

(Continued)
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5. Coordinating with District and school-level personnel to assure appropriate training and
professional development of employees and others in accordance with Section II.C of this
Policy; and

6. Helping to ensure that appropriate records are kept and maintained in connection with this
Policy.

In cases where the Title IX Coordinator is unavailable, including unavailability due to a conflict of
interest or other disqualifying reason, the Superintendent shall assure that another person with the
appropriate training and qualifications is appointed as acting Title IX Coordinator for that case. In such
instances, “Title IX Coordinator” shall include the acting Title IX Coordinator.

C. Training

All District employees shall receive training relative to mandatory reporting obligations, and any other
responsibilities they may have relative to this Policy.

Title IX Coordinators, investigators, Decision-Makers, any individuals who decide appeals or who
facilitate an informal resolution process, must receive training on:

e The definition of sexual harassment;

e The scope of the District’s education program or activity;

e How to conduct an investigation and the Grievance Process, including appeals and the informal
resolution process, as applicable; and

e How to serve impartially, including by avoiding prejudgment of the facts at issue, conflicts of
interest and bias.

Decision-Makers, including individuals who decide appeals, must also receive training on issues of
relevance of questions and evidence, including when questions about the Complainant’s sexual
predisposition or prior sexual behavior are not relevant.

Also, investigators must receive training on issues of relevance to create an investigative report that
fairly summarizes relevant evidence.

(Continued)
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Materials used to train Title IX Coordinators, investigators, Decision-Makers, individuals who decide
appeals and individuals who facilitate an informal resolution process must not rely on sex stereotypes,
must promote impartial investigations and adjudications of formal complaints of sexual harassment.
The training materials for the individuals identified in this paragraph shall be made publicly available
on the District’s website.

D. Confidentiality

The District will respect the confidentiality of a Complainant and Respondent as much as possible,
however, some information may need to be disclosed to appropriate individuals or authorities. All
disclosures shall be consistent with the District’s legal obligations and the necessity to investigate
allegations of sexual harassment and take appropriate action in response thereto. Examples of required
disclosures include:

1. Information to either party to the extent necessary to provide the parties due process during the
Grievance Process;

2. Information to individuals who are responsible for handling the District’s investigation and
determination regarding responsibility to the extent necessary to complete the District’s
Grievance Process;

3. Mandatory reports of child abuse or neglect; and

4. Information to the Complainant’s and the Respondent’s parent/guardian as required by this
Policy and/or the Family Educational Rights and Privacy Act (“FERPA”).

Additionally, any supportive measures offered to the Complainant or the Respondent shall remain
confidential to the extent that maintaining such confidentiality would not impair the ability of the District
to provide the supportive measures.

Except as specified above, the District shall keep confidential to the extent permitted by law the identity
of (1) any individual who has made a report or complaint of sex discrimination or sexual harassment;
(2) any Complainant or Respondent; (3) any individual who has been reported to be the perpetrator of
sex discrimination; and (4) any witness.

(Continued)
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E. Retaliation Prohibited

Retaliation against any person who makes a report or complaint, or against any person who assists,
participates, or refuses to participate in any investigation of an act alleged in this Policy is strictly
prohibited. The District further prohibits any other intimidation, threats, coercion or discrimination
against anyone for the purpose of interfering with any right or privilege secured by Title IX. Charging
an individual with Code of Conduct violations that arise out of the same facts or circumstances as a
report or complaint of sex discrimination, or a report or formal complaint of sexual harassment, for the
purpose of interfering with any right or privilege secured by Title IX, also constitutes retaliation and is
strictly prohibited.

However, charging an individual with a violation of the Code of Conduct or other applicable policy or
rule for making a materially false statement in bad faith, or for submitting materially false information
in bad faith, in the course of a grievance proceeding does not constitute retaliation. Please note that a
determination regarding responsibility alone is not sufficient to conclude that any party made a
materially false statement in bad faith.

Complaints of retaliation in connection with this Policy will be handled in accordance with District
Policies [3420, 5571, 6120-6122, 7550-7551, and 8130]. Individuals who are found to have engaged in
retaliation may be subject to disciplinary action.

F. Conflict of Interest

No person designated as a Title IX Coordinator, investigator, Decision-Maker, nor any person
designated by the District to facilitate an informal resolution process, may have a conflict of interest or
bias for or against Complainants or Respondents generally, or against an individual Complainant or
Respondent.

G. Dissemination and Notice

The District shall publish on its website this Policy, and shall prominently display on its website the
contact information for the Title IX Coordinator(s) and the Title IX Notice of Non-Discrimination (see
Section I, above). The District shall also publish that information in any student or employee handbooks
that it may produce. The District shall take any other steps that

(Continued)
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may be necessary in order to notify students, parents or legal guardians of students, employees,
applicants for admission or employment, and all unions or professional organizations holdlng collective
bargaining or professional agreements with the District of this Policy, the Title IX Coordinator’s contact
information and the District’s notice of non-discrimination.

H. Records and Record Keeping
The District will maintain the following for a period of seven (7) years:

1. Records of each sexual harassment investigation, including any:
a. Determination regarding responsibility, including dismissal;
b. Disciplinary sanctions imposed on the Respondent; and
c. Remedies provided to the Complainant designed to restore or preserve equal access
to the District’s education program or activity.
2. Any appeal and its result;
Any informal resolution and its result; and
4. All materials used to train the Title IX Coordinator(s), investigations, Decision-Maker(s), and
any person who facilitates an informal resolution process;

(98]

In addition, when the District obtains actual knowledge of sexual harassment as defined herein, the
District shall create and maintain for a period of seven (7) years the following:

1. Records of any actions, including any supportive measures, taken in response to a report or
formal complaint of sexual harassment, as well as documentation:
a. Explaining why the District’s response was not deliberately indifferent; and
b. That it took measures designed to restore or preserve equal access to the District’s
education program or activity;
2. In the event that no supportive measures were provided to the Complainant, documentation of
the reason(s) why 