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OURMISSION

TheMission of the East Greenwich Public Schools is to genuinely know,
support, and celebrate all students in meeting their full potential. We are
committed to meaningful collaboration among faculty, staff,students,
families, and the community, recognizing our collective responsibility to

continue to deliver a high-quality education system for all.

James H. Eldredge Elementary School
Grade 3 - Grade 5



This handbook is designed to serve as a basic informational and procedural guide for Eldredge
families. For more details on school department policies and procedures, please see the
EGSD website, www.egsd.net under the “About Us” drop down menu. You are also welcome to
call or email the school with questions.
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Section A - School Information

James H. Eldredge Elementary School
101 1st Avenue, East Greenwich, RI 02818

401-398-1500
401-886-3262 Fax
9:00 am - 3:31 pm

Principal Dan Seger, dseger@egsd.net
School Secretary Roseanne Carlson, rcarlson@egsd.net

East Greenwich Public Schools, www.egsd.net

ELDREDGE EAGLE PLEDGE

I am an Eldredge Eagle.
I believe in myself.
I am challenged to assume responsibility, to practice humility, and to display
generosity.
I pledge to do my best in all things for the good of myself and the good of others.

INCLUSION PLEDGE

I pledge to look for the lonely, the isolated, the left out, the challenged, and the
bullied.
I pledge to overcome the fear of difference and replace it with the power of
inclusion.
I choose to include.
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Eldredge LISTSERV: SUBSCRIBE NOW UNSUBSCRIBE NOW

EGPS DISTRICT LISTSERV: SUBSCRIBE NOW UNSUBSCRIBE NOW

ELDREDGE ELEMENTARY FACULTY AND STAFF DIRECTORY

MORNING RECESS, ARRIVAL, & DISMISSAL
● Supervised morning recess is 8:45 - 9:00 a.m.
● Supervised dismissal is 3:25 - 3:35 p.m.

Eldredge PTG
● With your generous donations of money, time, and talents, the PTG is able to

plan events for students and families and support the teachers with grants for
school supplies and events throughout the year.

● Our PTG typically meets once per month; a schedule will be communicated to
families. Please join when you can. Questions for the PTG? Please contact PTG
leadership.

● PTG uses Konstella to manage communications, volunteer opportunities, etc.
Families are encouraged to join in order to stay informed of PTG activities. You
may sign up using this link.

SCHOOL IMPROVEMENT TEAMS (SIT) and PLAN (SIP)
● School Improvement Teams are comprised of all stakeholders. More information

will be forthcoming on membership.
● Eldredge School Improvement Plan
● Please refer to School Committee Policy #1150 School Improvement Teams

TEAM MEETING DAY - Wednesdays

STUDENT INTERVENTION TIME
● Student intervention time is scheduled throughout the day to ensure that students

access needed services, interventions, and/or supports either in the classroom or in
an alternate setting without limiting access to core curriculum-based classroom
instruction.

VISITORS
● All visitors arriving at Eldredge School or any part of the campus must report

immediately to the office via the main entrance to sign in and receive a visitor’s badge.

PARENT VOLUNTEERS
● All volunteers need to submit a completed Volunteer Confidentiality Agreement to the

school office prior to participating as a volunteer in any school activity and have a
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Current BCI on file with the School prior to arriving at the school to volunteer.

Breakfast, Lunch, Recess Schedule

Breakfast Lunch Recess

Grade 3
8:45 - 9:00

11:30 12:00

Grade 4 12:00 12:30

Grade 5 12:30 1:00

A daily snack time is scheduled at all grade levels. The recommendation is that it
consists of both a food and a beverage. This snack is in addition to lunch. Eldredge’s
classrooms are peanut/tree nut-free.

Section B - District Information

SCHOOL YEAR 2023-2024 EGPS CALENDAR

EAST GREENWICH PUBLIC SCHOOLS COMMUNICATION PROTOCOL

ASPEN FAMILY PORTAL, STUDENT INFORMATION, & EMERGENCY CONTACT
INFORMATION

● Please visit https://www.egsd.net/families/aspen-log-indirections for portal information
and directions.

● Please review your child’s student information.
● District Photo & FERPA Opt-Out

○ If you do not wish for your child to be photographed, you must make this
designation in ASPEN.

○ If you wish to opt-out of any directory information, you must make this
designation in ASPEN.

BUS TRANSPORTATION
● Bus schedules/routes are posted in Aspen and here.
● Ocean State Transit (our contracted bus provider) can be reached at

401-884-1552
● Transportation Form: if bus transportation is needed and it’s not listed in

ASPEN. Each student only gets one bus and one stop.
● Changing Homebound Transportation: if there is ANY change in your normal

dismissal routine, please contact Mrs. Kearney in the office directly BEFORE
NOON to make any changes in transportation home.

4

https://docs.google.com/document/d/1L6t4z7GTJ46Tsw_ZIq7lOmch1EmButvMWuRGDbUNp6U/edit?usp=sharing
https://www.egsd.net/families/communitydistrict-communication-protocol
https://www.egsd.net/families/transportation
https://www.egsd.net/families/transportation/transportation-request-form


BUS CONDUCT
● While riding EGPS-provided transportation, students are under the care, custody,

and control of EGPS. As such, students shall comply with the District Code of
Conduct and Policy #2160 Transportation while on a school bus.

● Students are expected to follow all school-wide behavior expectations
(Safe-Respectful-Responsible behavior) while riding the bus.

● Depending on the nature of the infraction, students are subject to any and all
school-level consequences outlined in this handbook and any outlined in related
school committee policies..

ARAMARK FOOD SERVICES, SNACK, & SCHOOL LUNCH SCHEDULE
● Healthy breakfasts and lunches are available at school each day prepared by

Aramark Food Service. Learning to eat a variety of food and acquiring good
nutritional food habits are important phases of the health education program and
is promoted by the EG Health & Wellness Committee. Students may purchase
breakfast and lunch, as well as other food items and beverages. See. Policy #
2155- Free and Reduced Price Meals and/or Free Milk and Policy # 2156- Meal
Credit Limits.

● Free and reduced lunch application
● Alison O'Rourke is our Food Service Manager, orourke-alison@aramark.com.
● Menus, MySchoolBucks account information, and other school lunch program

information can be found on the district school meals webpage.
● Regarding students with peanut/tree nut allergies, please refer to policy 4110

Peanut Allergy.
● All of Eldredge’s classrooms are peanut/tree nut-free
● Please note that, depending on the nature and extent of a student's allergies,

additional measures may be taken at the school including but not limited to:
○ Posting additional signage, such as in classroom entryways, or elsewhere

in the building as deemed necessary
○ Prohibiting the sale of particular food items
○ Designating special tables in the cafeteria
○ Implementing particular protocols around cleaning surfaces touched by

food products, washing of hands after eating, etc.
○ Implement other measures that may be deemed necessary

MEDICATION
● Please refer to School Committee Policy 4145 - Medication

IMMUNIZATION
● Please refer to School Committee Policy 4140 Immunization and Testing for

Communicable Diseases
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SCHOOL SAFETY
● Multiple fire, evacuation, and shelter-in-place drills will be conducted throughout the

school year.

ATTENDANCE
● Rhode Island General Law RIGL §16-19-1 requires compulsory daily school

attendance for every child.
● We need all students to attend school every single day! Please make every effort to

minimize your child’s time out of school.
● For unavoidable absences/tardies, please notify the office before 9:45 a.m.
● A verification call will be made if a child is absent and the office is not informed by

9:45 a.m. For short-term absences (1-2 days), missed assignments will be provided
upon the student’s return to school. For extended absences (3 or more days out),
work and materials can be picked up at the office. Please contact the classroom
teacher directly in such instances.

● If a child is absent and the office is not informed by 9:45 AM, a verification call home
will be made. Students are encouraged to check their Google Classroom for
assignments.

● Missing more than 10% of cumulative school days is considered grounds for truancy
intervention and support. This starts with a letter and can additionally include
intervention from school professionals and the district truancy officer.

SCHOOL CANCELATION
● The District utilizes an automated phone messaging system to keep parents

informed of weather related cancellations, dismissals, events. For more
information regarding cancellations, please refer to Policy # 2125- Inclement
Weather.

CURRICULUM & STANDARDS-BASED GRADE REPORTING
● Report cards are completed and distributed through ASPEN at the end of each

term.

UNIVERSAL SCREENING & PROGRESS MONITORING
● All students participate in STAR Reading & STAR Math screenings in the fall, winter,

and spring. STAR parent reports will be shared with families periodically during the
school year.

MULTI-TIERED SYSTEM OF SUPPORTS (MTSS)
● All students are supported through our MTSS framework.
● When needed, students requiring increased supports/interventions will have an MTSS

plan developed by the school-based team.
● Please see the EGPS MTSS Hub for additional information as well.

SPECIAL EDUCATION & STUDENT SERVICES
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● Please visit the Student Services webpage for more information.

SPECIAL EDUCATION ADVISORY COMMITTEE (SEAC)
● Please visit the SEAC webpage for more information.
● SEAC Charge
● SEAC meets on designated dates throughout the school year. The meetings are

Tuesdays 6:30 - 8:00 pm in Cole Middle School’s library. All families are invited
and welcome to attend.

MULTI-LANGUAGE LEARNERS (MLL)
● Potential MLL students are first identified for screening via the home language

survey and/or through observation once in our schools. Our MLL-certified
educators screen students, and if the student qualifies for MLL services, the
parents officially accept or decline services in writing. If you have questions
about this program or would like to opt out of receiving services, please contact
Elizabeth D’Abbraccio, edabraccio@egsd.net or Heather Moon,
hmoon@egsd.net.

Section C - Student Conduct

STUDENT CODE OF CONDUCT
● Please refer to School Committee Policy #8310 Student Code of Conduct

ACADEMIC INTEGRITY
● Students are expected to produce their own original work.
● Depending on the nature of the infraction, students are subject to any and

all school-level consequences outlined in this handbook (excluding
suspension).

STUDENT DRESS CODE
● It is expected that all students will dress in a manner consistent with good health

practices, safety regulations, and in a manner that will not distract from or disrupt
the learning process. Dress that interferes with the educational process will be
addressed by school staff.

● We ask that children come dressed appropriately for each day’s weather
conditions. The school staff reserves the right to keep children indoors should
they not have appropriate clothing to comfortably/safely play outdoors relative to
the current weather conditions.

● Please do not send your child to school in flip-flops, high heels, or other shoes
that are unstable. Sandals with back straps are acceptable. Flip-flops lead to a lot
of injuries when running on the playground

● Depending on the nature of the infraction, students are subject to any and all
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school-level consequences outlined in this handbook.

DISCIPLINE
● Eldredge’s entire staff takes a positive approach to behavior management,

making every effort to point out and reward exemplary behavior. Our classrooms
have systems in place to recognize positives. During the 2023-2024 school year
Eldredge will continue with a formal school-wide PBIS (Positive Behavior
Interventions and Supports) system.

● While formal disciplinary procedures are a rare occurrence given the age and
nature of our student population, there are exceptions. In these cases, Eldredge
follows the school committee’s policies in situations where formal disciplinary
actions are deemed necessary. Should a significant infraction occur, the
classroom teacher and building administrator will involve the parent(s) in the
process of reflecting upon the situation as well as the potential invocation of
logical consequences which conform to school committee policies.

● School staff generally address student conduct incidents on a case-by-case
basis. Depending on the circumstances, infractions are either addressed by
school staff or referred to school administration. Both staff and administration will
strive to apply fair and appropriate consequences in response to student conduct
violations as needed. Generally speaking, our staff and administration utilize a
progressive/incremental approach with regard to the consequences applied.

DISRUPTION OF SCHOOL
● Preserving the integrity of our school learning environment and the educational

process is of the utmost importance.

ASSAULT/FIGHTING
● Students are expected to maintain safe behavior at all times and maintain

personal space.
● Students engaging in any physically aggressive behavior such as fighting or

physical assault are subject to any and all school-level consequences outlined in
this handbook.

OTHER VIOLATIONS
● Additional student actions not expressly provided within this handbook, that are

determined by administration to warrant intervention, may require appropriate
school responses.

● Depending on the nature of the infraction, students are subject to any and all
school-level consequences outlined in this handbook.

SCHOOL-LEVEL CONSEQUENCES
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● While our handbook provides an outline of our behavioral expectations, it also
outlines potential school responses to specific infractions.

● School-level consequences include (but are not limited to) the following list of
positive interventions, supports, restorative practices, & restrictive interventions:

○ Reteaching of expected behavior by school staff
○ Conference with student
○ Verbal warning/reprimand
○ Processing behavior in written or verbal form
○ Apology/making amends (or other restorative/reparative act)
○ Mediation
○ Time out of class in an alternate location
○ Loss of privilege
○ Parent contact/meeting
○ Detention
○ Extracurricular (social) suspension
○ In-school suspension (*up to 10 days)
○ Out-of-school suspension (*up to 10 days)

ARTICLES NOT PERMITTED IN SCHOOL
● In general students should not be bringing toys and other personal items to

school that are not needed for the day to day teaching and learning. There are
exceptions for projects and teacher supported events. Toys, trading cards, and
other items can be a distraction and are easily lost at school.

● Any article deemed dangerous or disruptive to the educational process of the
learning environment will be confiscated by school staff as necessary.

● Depending on the nature of the infraction, students are subject to any and all
school-level consequences outlined in this handbook.

● Students should not bring cell phones or smart watches to school. These are a
huge distraction and we have seen an increase in their inappropriate use...for
example taking unauthorized pictures of other students and staff, texting during
school hours, etc. If your child needs a device for safety and security before
and/or after school, please discuss this with the principal. Cell phones and smart
watches will be confiscated and held in the front office until a parent can pick the
item(s) up.

TECHNOLOGY & ACCEPTABLE USE
● Please refer to SC Policy #10110 Acceptable Use
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Section D - District Policies

EAST GREENWICH PUBLIC SCHOOLS POLICIES

Policy Classifications

1. 1000: Foundations and Basic Commitments
2. 2000: General School Administration
3. 3000: Fiscal Management
4. 4000: Support Services
5. 5000: Personnel
6. 6000: School-Community-Home Relations
7. 7000: Teaching and Learning
8. 8000: Students
9. 9000: Facilities
10. 10000: Technology

NON-DISCRIMINATION AND COMPLAINT RESOLUTION (Policy # 1210)
The East Greenwich School District (“EGSD” or the “District”) is committed to preventing
discrimination and to providing an equal opportunity for all current and prospective
employees, students, and contractors, regardless of race, color, creed, national or
ethnic origin, sex, gender, genetic information, religion, disability, age, sexual
orientation, gender identity or expression, marital status, citizenship status, or other
legally-protected status.
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This policy is consistent with all applicable federal and state laws, executive orders and
mandates of the Rhode Island Department of Education.

Scope of Policy

This policy addresses forms of discrimination against students, teachers, administrators,
and other staff on the basis of race, color, creed, national or ethnic origin, gender,
genetic information, religion, disability, age, sexual orientation, gender identity or
expression, marital status, citizenship status, or status as a special disabled veteran,
recently separated Veteran, Vietnam Era veteran, or any other veteran who served on
active duty during a war or in a campaign or expedition for which a campaign badge has
been authorized, except in those special circumstances permitted or mandated by law.

This Policy also covers discrimination on the basis of sex where the complainant is a
teacher, administrator, or other staff member who is not also a student. This policy
does not address discrimination against students, including student employees,
on the basis of sex in education programs or activities, as defined in Title IX.
Such forms of discrimination are addressed in #1215 Title IX Policy.

This policy also sets forth internal grievance procedures relating to special education
issues under Policy # 8510 Special Education.

Definitions of Discrimination and Sexual Harassment

Discrimination is defined as unfair or unequal treatment of an individual or group
based on membership in or identification with any protected category. Discrimination
includes, but is not limited to:

● Any action or speech that contributes to, promotes, or results in a hostile or
discriminatory environment to an individual or group described above.

● Any action or speech that is sufficiently severe, pervasive, or persistent that it
either interferes with or limits the ability of an individual or group (as described
above) to participate in or benefit from employment or a program or activity of
EGSD; or creates an intimidating, threatening, or abusive educational or working
environment.

Many forms of discrimination have been recognized as violations of the civil rights laws
(including Section 504 of the Rehabilitation Act of 1973, Title VI and Title IX) by federal
courts, state courts, the U.S. Equal Employment Opportunity Commission, the U.S.
Department of Education, Office for Civil Rights and the Rhode Island Commission on
Human Rights. The definition of discrimination is broad. EGSD acknowledges an act,
whether intended or not, that has the effect of creating a school or work environment
that prevents access, makes a group feel uncomfortable, or creates structural barriers
to students or employees also may constitute discrimination.
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Sexual harassment is a form of gender discrimination and is a violation of State and
Federal law. Sexual harassment is defined to include unwelcome sexual advances,
requests for sexual favors and other verbal or physical conduct of a sexual nature. Such
conduct is prohibited when the behavior is directed to an individual because of their sex
and: (1) when submission to such conduct is made either explicitly or implicitly a term or
condition of employment or otherwise full participation in department, institute or school
life; (2) submission to or rejection of such conduct is considered in evaluating a person’s
job performance; or (3) such conduct has the purpose or effect of interfering with a
person’s job performance or creating a sexually intimidating, hostile, or offensive
working environment.

Compliance with Non-Discriminatory Practices

The District’s Director of Finance, Operations and Administration is the designated
Non-Discrimination Coordinator and, under the supervision of the Superintendent, is
responsible for overseeing the administration of this policy. On an annual basis, the
Non-Discrimination Coordinator shall participate in training offered by the Rhode Island
Department of Human Services Civil Rights Office or any training program offered by
the Office of Civil Rights, U.S. Department of Education.

All EGSD employees are expected to make every effort to ensure that students and
fellow employees are not subjected to any form of discrimination. Any employee,
student or student’s family members seeking guidance or interpretation of this policy
may consult with the Non-Discrimination Coordinator, or with other EGSD staff and
administrators as discussed below.

Reporting Discrimination and Harassment

All persons who believe that they are or may have been victims of discrimination or
sexual harassment are encouraged to seek resolution promptly through the procedures
outlined below. Those who have witnessed incidents of discrimination or sexual
harassment within the scope of this policy are encouraged to report their observations.

Confidentiality will be respected during all complaint procedures to the degree the
procedure will allow. However, if an employee or student wishes to bring a complaint
and remain anonymous, EGSD’s ability to respond may be limited.

Reports may be made at any time, though all individuals who experience, have
knowledge of or witness discriminatory practices or sexual harassment are encouraged
to make reports within 20 days of the instance of discrimination or harassment alleged.
Individuals making reports will be heard, offered supportive measures, and asked
whether they wish to file a formal complaint or follow the Informal Complaint Resolution
Procedure, each as described below. EGSD staff may investigate allegations and take
disciplinary action based on reports of discrimination or sexual harassment, even in
cases where the individual does not wish to file a report or participate in any kind of
resolution procedure.
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All individuals who wish to report an alleged instance of discrimination or harassment in
violation of this Policy may use this online form, available on the EGSD website.

1. Student Reports of Discrimination or Sexual Harassment

In lieu of submitting a complaint online, students or their families may make a
report or complaint directly to any school faculty, staff, or an administrator.
Faculty, staff, or administrators in receipt of such a complaint shall refer it
immediately to the District’s Non-Discrimination Coordinator. Reports made
directly to the School Committee shall be referred to the Superintendent,
unless the report concerns alleged discriminatory conduct by the
Superintendent. Under such circumstances, the School Committee shall refer
the report to legal counsel. Procedures for reporting alleged instances of
sexual harassment made by or on behalf of students are addressed in
Policy #1215 Title IX.

2. Employee Reports of Discrimination or Sexual Harassment

EGSD employees are directed to report instances of alleged discrimination or
suspected sexual harassment as outlined in EGSD’s Employee Handbook.

3. Supportive Measures

Supportive measures are non-disciplinary, non-punitive, individualized
services offered as appropriate, as reasonably available, and without fee or
charge to the complainant or the respondent of a discrimination or sexual
harassment complaint; before or after the filing of a formal complaint, or
where no formal complaint has been filed. Such measures are designed to
restore or preserve equal access to EGSD’s education program or activity for
one party without unreasonably burdening the other party. These can include
measures designed to protect the safety of all parties, or the individual’s
educational environment, or to deter discrimination and sexual harassment
generally. Supportive measures may include, but are not limited to:

● Counseling
● Extensions of deadlines or other course-related adjustments
● Modifications of work or class schedules
● Supervision at arrival, dismissal, lunch and/or recess
● Mutual restrictions on contact between the parties, and/or
● Increased security and monitoring of certain areas of the school

grounds.

EGSD shall maintain as confidential any supportive measures provided to the
complainant or respondent, to the extent that maintaining such confidentiality
would not impair the ability of EGSD to provide the supportive measures.

13

https://drive.google.com/file/d/1b1zuU1F35RplAIH0cZIHDXj8mJSlVi56/view?usp=sharing
https://docs.google.com/document/d/1Itx2uE4WGWFwHrZ3gIPBtGVH4xGpOEyL/edit?usp=sharing&ouid=107078176980532678452&rtpof=true&sd=true
https://docs.google.com/document/d/14Yip7-GybUBcvdvY400n2RD_WIGzC-l1f1AE1jBCRYk/edit


The Non-Discrimination Coordinator is responsible for coordinating with the
appropriate administrator to implement supportive measures.

Complaint Resolution Procedures

Any EGSD student or employee may submit a formal complaint alleging discrimination
or sexual harassment in employment in violation of this Non-Discrimination Policy to the
appropriate administrator at any time, except where time constraints are stipulated by
contract or law. However, students and employees are encouraged to file all complaints
within twenty (20) days of the discrimination or sexual harassment alleged in the
complaint.

This procedure constitutes the grievance mechanism called for by the regulations
implementing the Americans with Disabilities Act, Section 504 of the Rehabilitation Act,
Title VI (barring discrimination on the basis of race, color, or national origin), the Age
Discrimination in Employment Act, and Title VII (barring discrimination on the basis of
race, color, religion, gender, or national origin).

The informal resolution process does not toll any applicable statute of limitations that
may apply to any statutory or common law causes of action that a party may pursue
before any governmental agency or court of competent jurisdiction.

1. Informal Resolution

Members of the school community are encouraged, but not required, to seek
informal resolution of all complaints of discrimination and sexual harassment
under this Non-Discrimination Policy. This informal procedure is intended to
encourage communication between the parties involved, either directly or
through an intermediary, in order to facilitate a mutual understanding of what may
be different perspectives of the offensive behavior, and to prevent a recurrence of
such behavior.

Absent extraordinary circumstances, an employee’s immediate supervisor will be
responsible for the informal resolution procedure in cases where the complainant
is an employee, and the academic department head or school principal shall be
responsible for the informal resolution procedure in cases where the complainant
is a student. For good cause, the complainant may seek assistance from any
other EGSD administrator. The person responsible for attempting an informal
resolution of a complaint may obtain guidance and assistance from the Director
of Human Resources. If the informal process does not result in the resolution of
the complaint to the satisfaction of the complainant, the complainant may utilize
the formal complaint procedure outlined below. Absent extraordinary
circumstances, a record of the informal complaint shall be reported to the
Non-Discrimination Coordinator for monitoring purposes.
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The ability of the EGSD to pursue resolution through this informal process will
terminate if any complainant moves away from the EGSD, withdraws as a
student, or discontinues employment with the EGSD.

2. Formal Resolution

A formal complaint alleging discrimination or sexual harassment shall be in
writing and shall set forth a statement of the facts, the EGSD policies or practices
violated, and the specific remedy sought. A formal complaint may be filed online
through [Formal Complaint of Discrimination or Sexual Harassment], or by hard
copy to the District’s Non-Discrimination Coordinator. Upon receipt of a formal
complaint, the Non-Discrimination Coordinator shall forward the report to the
appropriate administrator as follows:

● If the respondent is a student, teacher, or other employee below the rank
of principal, the complaint shall be forwarded to the school principal of the
school where that student is enrolled or where the employee is employed.

● If the complaint is against a school principal or other administrative
supervisor of similar rank, the complaint shall be forwarded to the
Assistant Superintendent or Director administratively responsible for the
person about whom the complaint has been made. In these cases, Step 1
of the hearing process below shall not apply.

● If the complaint is against an Assistant Superintendent, the complaint shall
be forwarded to the Superintendent. In these cases, Step 1 and Step 2 of
the hearing process shall not apply.

● If the complaint is against the Superintendent, the complaint shall be
forwarded to the School Committee. In these cases, Steps 1, 2, and 3
below shall not apply, and the School Committee shall proceed under
advice of legal counsel.

Administrators charged with initiating the hearing process shall continue to
monitor and coordinate its resolution.

Hearing Process

Step 1. Absent extraordinary circumstances, the official to whom the
complaint was forwarded shall, within five (5) business days, conduct a
formal conference with the complainant, permitting them to provide any
necessary information relevant to the complaint. The official shall also
meet with the respondent and other individuals named in the complaint
and may conduct such additional investigation as he/she deems
necessary. Absent extraordinary circumstances, a written recommendation
shall be rendered within five (5) business days of the formal conference
unless an extension is mutually agreed to by the parties. The
recommendation shall be sent to the complainant and respondent. The
written recommendation shall state the background information, the

15



rationale for the recommendation, and the recommended remedy (if any).
No transcript or recording of the conference shall be made by either party.
For monitoring purposes, a copy of the report shall be sent to the school
official who received the initial complaint.

If the parties agree, or if neither party seeks to appeal the
recommendation within ten (10) business days of receipt of the
recommendation, the recommendation shall become final and will be
enacted.

Step 2. If the complaint is not resolved at Step 1, the complainant or
respondent may, within ten (10) business days of receipt of the Step 1
recommendation, appeal to the Assistant Superintendent administratively
responsible for the respondent.

Absent extraordinary circumstances, the Assistant Superintendent shall
hold a hearing within fifteen (15) business days of receipt of the appeal or,
in cases beginning at Step 2, the complaint. Absent extraordinary
circumstances, a written recommendation shall be rendered within ten
(10) business days of such hearing. The complainant and the respondent
shall be afforded the opportunity to testify, to call witnesses, and to
introduce documentary evidence. No transcript or recording shall be made
of the hearing. For monitoring purposes, a copy of the report shall be sent
to the official who received the initial complaint.

Step 3. In the event that the complaint is not resolved at Step 2, the
complainant or respondent may file an appeal with the Superintendent
within ten (10) business days of the receipt of the Step 2 recommendation.
Absent extraordinary circumstances, the Superintendent shall conduct a
hearing within thirty (30) business days. The complainant and the
respondent shall have the right to call witnesses, to testify, and to present
relevant documentary evidence. The complainant and the respondent
shall have the right to cross-examine all witnesses. A tape recording of the
proceeding shall be made, and a copy shall be provided, at cost, to the
complainant and to the respondent. Following the hearing, the
Superintendent shall, absent extraordinary circumstances, render a written
decision within twenty (20) business days following the hearing. The
decision shall contain specific findings of fact and determinations of
responsibility, and shall include any disciplinary or remedial measures to
be applied. The Superintendent shall communicate the decision to the
complainant, the respondent, and to the Director of Human Resources.
Subject to state and federal law, the Superintendent's decision shall be
final.

In the event a complaint of a violation of Section 504 of the Rehabilitation
Act of 1973 is filed directly with the Commissioner of Elementary and
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Secondary Education, the Superintendent shall ensure that a redacted
copy of such complaint, eliminating the identity of the student or family, is
made available to the School Committee as soon as practicable.

This resolution procedure for complaints of violation of this policy constitutes the
internal administrative process of the EGSD. If a complainant is not satisfied with
the outcome, they may pursue further action and remedies available through the
outside agencies listed below.

Retaliation Prohibited

Retaliation includes, but is not limited to, coercion, intimidation, interference,
punishment, discrimination, or harassment against any member of the school
community in response to that member’s oral or written, formal or informal, reporting or
filing a complaint of discrimination, sexual harassment, or retaliation, or in response to
that member’s cooperation in an investigation, aid or encouragement of another
member of the school community to make a report or file a complaint, or for that
member’s opposition to any act or practice believed to be prohibited by the
Non-Discrimination Policy.

Retaliation against any person for exercising their rights under any part of this Policy, or
for testifying, assisting, or participating, or refusing to participate in any manner in an
investigation, proceeding, or hearing under this Policy is strictly prohibited. Any member
of the school community who believes they, or another school community member, has
been the victim of retaliation, should report the conduct or file a complaint.

Reports or complaints of retaliation by any member of the school community should be
directed to the Non-Discrimination Coordinator. EGSD shall investigate all reports or
complaints of retaliation promptly, impartially, and in as confidential a manner as
possible, to ensure prompt and appropriate action.

Nothing in this section shall limit the exercise of rights protected under the First
Amendment of the United States Constitution.

Consequences

An individual found to have engaged in discriminatory acts, sexual harassment, or
retaliation within the scope of this policy, or any individual who initiates a fraudulent
claim of harassment, shall be subject to disciplinary action in accordance with their
contract, EGSD employee handbook, or the Student Code of Conduct, as appropriate.

Outside Agencies

The complaint resolution procedures within this policy are consistent with, and exist
alongside, formal procedures administered by the Rhode Island Department of
Education, the U.S. Department of Education Office of Civil Rights, the Rhode Island
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Commission for Human Rights, the Equal Employment Opportunity Commission, and
other procedures available under state and federal law and/or under any applicable
collective bargaining agreement. In addition to or in lieu of pursuing a complaint under
this policy, individuals may file complaints with the following agencies:

R.I. Department of Education
255 Westminster Street
Providence, RI 02903
(401) 222-4600

R.I. Commission for Human Rights
180 Westminster Street, Suite 201
Providence, RI 02903
(401) 277-2661

Equal Employment Opportunity Commission (EEOC)
Boston Area Office
JFK Federal Building
15 New Sudbury Street, Room 475
Boston, MA 02203-0506
1-800-669-4000

Office of Civil Rights
United States Department of Education
8th Floor
5 Post Office Square
Boston, MA 02109
(617) 289-0111

Title IX (Policy # 1215)
Title IX of the Education Amendments of 1972 (Title IX) and the regulations
promulgated thereunder, prohibit any federally funded education program or activity
from engaging in discrimination on the basis of sex. In accordance with federal and
state laws and regulations, and EGSD policy, EGSD does not discriminate against
individuals on the basis of sex—or on the basis of any other category protected by state
or federal law—in the administration of its educational programs and activities, and to
provide equal access to all designated youth groups. EGSD is committed to maintaining
an educational and work environment free from all forms of discrimination, including
sexual harassment and retaliation.

This policy outlines the process to be used by the East Greenwich School District
(“EGSD”) to respond to, investigate, and adjudicate allegations of sexual harassment
(as defined below) by students, and applies to all students and employees of EGSD.
Other forms of discrimination are addressed in EGSD Policy # 1210 Non-Discrimination
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and Complaint Resolution. Additional information for families of students with
disabilities may be found in EGSD Policy # 8510 Special Education.

To further its commitment to maintaining an environment free from Title IX
discrimination, EGSD shall:

● on an annual basis, perform an annual inventory to assess its compliance with
Title IX, and report the findings to the School Committee in public session,

● proactively adopt strategies and policies designed to prevent sexual harassment
and retaliation,

● maintain a fair, equitable, and objective process for investigating and adjudicating
allegations of sexual harassment, and

● conduct appropriate training of its students, teachers, administrators, and other
staff regarding prevention of sexual harassment and retaliation, and response to
sexual harassment under this policy.

Scope of Policy

EGSD prohibits discrimination on the basis of sex in any and all aspects of its education
programs and activities, as defined by Rhode Island’s Basic Education Program,
including, but not limited to:

● Educational Programs and Instruction,
● Athletics,
● Extracurricular Activities,
● Provision of Special Education Services,
● Career Education,
● Pregnancy and Parenting (students and employees), and
● Employment Discrimination.

EGSD also specifically prohibits sexual harassment. Within this Policy, the term
“sexual harassment” does not carry its usual meaning. Rather, for purposes of this
Policy, “sexual harassment” is defined as conduct on the basis of sex that satisfies one
or more of the following criteria:

(1) An employee of EGSD conditioning the provision of an aid, benefit, or service
provided by EGSD on the individual’s participation in unwelcome sexual conduct;

(2) Unwelcome conduct determined by a reasonable person to be so severe,
pervasive, and objectively offensive that it effectively denies a person equal
access to an educational program or activity of EGSD; or

(3) “Sexual assault” as defined in 20 U.S.C. 1092(f)(6)(A)(v), “dating violence” as
defined in 34 U.S.C. 12291(a)(10), “domestic violence” as defined in 34 U.S.C.
12291(a)(8), or “stalking” as defined in 34 U.S.C. 12291(a)(30).

For purposes of this definition, “education program or activity of EGSD” is defined to
include locations, events, or circumstances over which EGSD exercises substantial
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control over both the respondent and the context in which the sexual harassment
occurs.

This Policy does not govern sexual harassment of teachers, administrators, or staff of
EGSD, except in cases involving students employed by or through EGSD as part of an
educational program or activity of EGSD.

Conduct may be “on the basis of sex” if it is motivated by the gender identity or
presentation, or the sexual orientation, of a complainant. As such, certain instances of
bullying otherwise addressed in EGSD Policy #1205 Transgender Non-Discrimination,
or Policy # 8245 Bullying, Intimidation and Harassment may be subject to the
procedures in this Policy if they meet the criteria set forth in the definition of “sexual
harassment” above.

Designation of Title IX Coordinator

EGSD’s Director of Human Resources shall serve as its Title IX Coordinator. Contact
information is available on the EGSD website.

Resolution Procedure for Complaints of Violation of this Policy

EGSD shall respond to all reports and complaints of sexual harassment in a manner
that is meaningful and equitable, is not “deliberately indifferent,” and works to restore or
preserve equal access to EGSD’s education programs and activities for all
complainants and respondents. For purposes of this policy, a “deliberately indifferent”
response is a response to discrimination or sexual harassment which is clearly
unreasonable in light of the known circumstances.

Reporting Violations

Any student may make a report of alleged or suspected sexual harassment or
other sex discrimination on an individual or systemic basis in violation of EGSD’s
Title IX Policy to any teacher, principal, or to any other employee of EGSD, or
directly to the Title IX coordinator. A “report” must consist of information sufficient
to place any employee of EGSD on notice of allegations that a student has been
the victim of sexual harassment or that an act of discrimination has occurred.
Notice of the allegations to an employee who is alleged to have committed
discriminatory acts, or who would otherwise be a respondent to a report of the
allegations does not constitute notice to EGSD. Reports and complaints may be
made any time, so long as the complainant is enrolled, or seeking enrollment, in
EGSD schools.

Any EGSD employee who receives a report or complaint of sexual harassment or
discrimination on the basis of sex from a student, or otherwise receives notice of
an alleged instance against a student, must forward the report to the Title IX
coordinator as soon as practicable. The Title IX coordinator shall contact the
complainant within five (5) business days of receipt of the report. The Title IX
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coordinator will obtain additional necessary information, discuss supportive
measures EGSD may make available to the complainant, and offer the
complainant the choice of proceeding with only supportive measures, the
Informal Complaint Resolution Process, or the Formal Complaint Resolution
Process described below.

Neither the Informal Complaint Resolution Process or any other aspect of this
internal procedure, tolls any applicable statute of limitations that may apply to any
statutory or common law causes of action that a party may pursue before any
governmental agency or court of competent jurisdiction.

Supportive Measures

The Title IX coordinator is responsible for coordinating the effective
implementation of supportive measures. Supportive measures are
non-disciplinary, non-punitive individualized services offered as appropriate, as
reasonably available, and without fee or charge to the complainant or the
respondent of a discrimination or sexual harassment complaint, before or after
the filing of a formal complaint or where no formal complaint has been filed.
Such measures are designed to restore or preserve equal access to EGSD’s
education program or activity for one party without unreasonably burdening the
other party. These can include measures designed to protect the safety of all
parties or the individual’s educational environment, or to deter discrimination and
sexual harassment generally. Supportive measures may include:

● Counseling,
● Extensions of deadlines or other course-related adjustments,
● Modifications of work or class schedules,
● Supervision at arrival, dismissal, lunch and/or recess,
● Mutual restrictions on contact between the parties, and/or
● Increased security and monitoring of certain areas of the school grounds.

EGSD shall maintain as confidential any supportive measures provided to the
complainant or respondent, to the extent that maintaining such confidentiality
would not impair the ability of EGSD to provide the supportive measures in
question.

Informal Complaint Resolution Process

In cases that do not involve an allegation of sexual discrimination or harassment
between a student and an EGSD employee, a complainant and respondent may
opt to resolve a complaint through the Informal Complaint Resolution Process at
any time prior to the determination of responsibility, including before or after filing
a formal complaint. This informal procedure is intended to encourage
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communication between the parties involved, either directly or through an
intermediary, in order to facilitate a mutual understanding of what may be
different perspectives of the offensive behavior, and to prevent a recurrence of
such behavior.

Absent extraordinary circumstances, the EGSD school principal shall be
responsible for the informal resolution procedure in sexual discrimination or
harassment cases under this Policy. For good cause, the complainant may seek
assistance from any other EGSD administrator. The person responsible for
attempting an informal resolution of a complaint may obtain guidance and
assistance from the Title IX coordinator.

The decision to use the Informal Complaint Resolution Process rests entirely at
the option of the complainant and the respondent. EGSD shall not condition
enrollment or continuing enrollment, employment or continuing employment, or
enjoyment of any other right to which the complainant or respondent may be
entitled on their choice to pursue the Informal Complaint Resolution Process, or
to otherwise waive their right to investigation and adjudication of a formal
complaint. To proceed with the Informal Complaint Resolution Process, the Title
IX coordinator must obtain both parties’ voluntary, written consent to engage in
the process.

If the complainant and respondent wish to pursue the Informal Complaint
Resolution Process, the Title IX coordinator shall provide a written notice to the
complainant and the respondent, which shall disclose the allegations; any
consequences resulting from participating in the Informal Complaint Resolution
Process, including the records that will be maintained or could be shared; and
the requirements of the Informal Complaint Resolution Process, including the
circumstances under which it may preclude the parties from resuming a formal
complaint arising from the same allegations. Either the complainant or
respondent may withdraw from the Informal Complaint Resolution Process at any
time prior to the earlier of either the parties’ agreement to a resolution, or the
withdrawal of the complainant from EGSD schools. If either party withdraws from
the Informal Complaint Resolution Process, the complainant may begin or
resume proceedings under a formal complaint at any time, so long as the
complainant remains enrolled, or is seeking enrollment in, EGSD schools.

Formal Complaint Resolution

A student’s formal complaint alleging sexual harassment or individual or systemic
discrimination on the basis of sex shall be: (a) in writing; (b) signed by the
complainant or the Title IX coordinator, shall set forth a statement of the facts
including the name of the respondent(s), and must specifically request that
EGSD investigate the allegation of sexual harassment made in the complaint.
The complaint may be filed in person, by mail, or by email using this form.
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Under limited circumstances, a Title IX coordinator may initiate a complaint
themselves. This decision may be appropriate when safety or similar concerns
lead the Title IX coordinator to conclude that a non-deliberately indifferent
response to actual knowledge of Title IX sexual harassment could reasonably
require EGSD to investigate and potentially sanction a respondent. The decision
to sign a formal complaint must be documented in writing, along with the
rationale for initiating the complaint. Attempts will be made to obtain the
cooperation of any student who is an alleged victim of sexual harassment;
however, where the cooperation of the alleged student victim is not received, the
school shall investigate the allegations, to the extent feasible.

In all stages of the investigation and resolution of a formal complaint, there shall
be a presumption that the respondent is not responsible for the conduct alleged
in the complaint, until a determination regarding responsibility is made at the
conclusion of the grievance process. All determinations shall be based on an
objective evaluation of all relevant evidence, and no credibility determination may
be based on a person’s status as a complainant, respondent, or witness. No
discipline or other remedies may be imposed against a respondent without a
determination of responsibility.

1. Notice to Complainant and Respondent

As soon as practicable after receipt of a formal complaint, the Title IX
coordinator shall send a written notice of the complaint to the complainant(s)
and respondent(s), which shall include a copy of this policy. This notice shall
include the identities of the parties involved in the incident, if known, the
conduct allegedly constituting sexual harassment, and the date and location
of the alleged incident, if known. Additionally, this notice shall state that the
respondent is presumed not responsible for the alleged conduct throughout
the proceedings, and that a determination regarding responsibility is made at
the conclusion of the hearing process. This notice shall also state that each
party may be assisted by an advisor of their choice, who may be but is not
required to be an attorney, and that their advisors may inspect and review
evidence gathered by EGSD in investigating the Complaint. This notice shall
state that it is a violation of this Title IX Policy for any party to knowingly make
false statements or knowingly submit false information in connection with any
proceeding conducted in connection with this Policy.

The initial interview of the respondent shall take place no earlier than five (5)
business days from the respondent’s receipt of this written notice.

If, during any investigation, EGSD staff decide to investigate allegations about
the complainant or respondent that are not included in the written notice
required by this section, the Title IX coordinator, or their designee, must
provide notice of the additional allegations to the complainant, respondent,
and any additional respondents or complainants.

23



2. Emergency Removal of Respondent

EGSD may remove a student respondent from an education program or
activity on an emergency basis based on allegations of sexual harassment.
Prior to doing so, EGSD must undertake an individualized safety and risk
analysis and must determine that an immediate threat to the physical health
or safety of any student or other individual arising from the allegations of
sexual harassment justifies removal. EGSD must provide the respondent
with notice and an opportunity to challenge the decision immediately following
the removal.

EGSD may place an employee respondent who is not a student on
administrative leave during the pendency of the proceedings, in accordance
with the terms of the employee’s employment and collective bargaining
agreement, if any.

3. Investigations

It is the duty of EGSD, not of the complainant or respondent, to gather
evidence needed to make a determination of responsibility. The Title IX
coordinator shall designate an investigator to investigate all allegations raised
in each formal complaint. The investigation shall begin as soon as
practicable after receipt of the formal complaint. The investigation shall
include interviews of the complainant, respondent, and any other relevant
parties, as well as review of any records or other evidence submitted to the
investigator. The investigation shall conclude with the submission of an
investigative report to the Assistant Superintendent.

Neither the investigator, the Assistant Superintendent, nor any other EGSD
staff may access, consider, disclose, or otherwise use a complainant’s or
respondent’s records that are made or maintained by a physician,
psychiatrist, psychologist, or other recognized professional or
paraprofessional acting in the professional’s or paraprofessional’s capacity, or
assisting in that capacity, and which are made and maintained in connection
with the provision of treatment to the complainant or respondent, unless the
investigator obtains that person’s voluntary, written consent to do so for the
particular process taking place under this policy. If a party is not an “eligible
student,” as defined in 34 CFR 99.3, then the investigator must obtain the
voluntary, written consent of a “parent,” as defined in 34 CFR 99.3.

Both the complainant and respondent may submit inculpatory or exculpatory
evidence to the investigator, or offer to present witnesses, including expert
witnesses, to the investigator. Neither the complainant nor the respondent is
forbidden from discussing the complaint, allegations, or investigation with
others. It shall be a violation of this policy for a complainant or respondent to
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knowingly make false statements or knowingly submit false information in
connection with any proceeding conducted in connection with this policy.

The investigator shall provide notice to the complainant and respondent of the
date, time, location, participants, and purpose of all hearings, investigative
interviews, or other meetings at which their participation is invited or
expected. The written notice shall be provided with sufficient time for the
invited party to prepare to participate. Both the complainant and respondent
may be accompanied to any hearing, interview, or other meeting by an
advisor of their choice, who may be but is not required to be an attorney. The
advisor may not speak for the party they are advising at hearings, meetings,
or interviews unless both complainant and respondent agree to allow advisors
to speak.

At the conclusion of the investigation, but before completing the investigative
report, the investigator shall send to the complainant and respondent, and to
their respective advisors, a copy of the evidence inspected and reviewed by
the investigator in an electronic format or a hard copy. The complainant and
respondent may each submit a written response to the evidence within ten
(10) business days. Both responses shall be considered by the investigator
in drafting the investigative report.

The investigator shall prepare an investigative report that fairly summarizes
the relevant evidence. The investigator shall send a copy of the investigative
report to the complainant and respondent at least ten (10) business days prior
to submitting the investigative report and other materials to the designated
Assistant Superintendent, for their review and written response.

4. Dismissal of Formal Complaints

The Title IX coordinator must dismiss a formal complaint if they determine that
the complaint (or some of the allegations contained therein) alleges conduct
which does not meet the Title IX definition of sexual harassment, alleges
sexual harassment which did not occur in EGSD’s “education program or
activity” as that term is defined above, or alleges sexual harassment which
did not occur in the United States. EGSD may still address the allegations in
any manner deemed appropriate under its policies, including through the
procedures outlined in #1210 Non-Discrimination and Complaint Resolution
Policy if applicable.

In addition, the Title IX coordinator may dismiss a formal complaint at any
time prior to the determination of responsibility if the complainant notifies the
Title IX coordinator in writing that they wish to withdraw the formal complaint
(or some allegations contained therein), if the respondent is no longer
employed by or enrolled in an EGSD school, or if specific circumstances
prevent EGSD from gathering sufficient evidence to reach a determination.
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In the event of a mandatory or discretionary dismissal, the Title IX coordinator
must send prompt written notice of the dismissal, including the underlying
reasons for the dismissal, to the complainant and the respondent. Both
parties have the right to appeal a dismissal.

5. Determination of Responsibility

Absent extraordinary circumstances, the Title IX coordinator shall designate
the Assistant Superintendent to act as the decision-maker in the matter no
more than five (5) business days after receipt of the formal complaint and
shall promptly notify the complainant and respondent of the designation. In
any event, the decision-maker may not be the Title IX coordinator and may
not be the investigator in the matter. After the conclusion of the investigation,
the decision-maker shall review the investigatory report, evidence, and
submissions of the complainant and respondent, and shall issue a written
determination of responsibility in the matter. The decision-maker shall apply a
standard of the preponderance of the evidence in making their determination.1
The decision-maker shall take no part in the investigation itself and may not
be contacted by the complainant or respondent in connection with the matter
prior to the conclusion of the investigation. If either party must contact the
decision-maker for reasons unrelated to the proceedings, they are advised to
contact the Title IX coordinator for assistance.

The complainant and respondent shall submit to the decision-maker written
questions to be answered by any party or other witness, which shall be
submitted by the decision-maker to the appropriate party after appropriate
review. The questions shall be answered within ten (10) business days of
their transmission by the decision-maker to the complainant, respondent, or
witness, though each party may request reasonable extensions of time from
the decision-maker, which shall not be unreasonably denied. If a
complainant, respondent, or witness refuses to answer written questions, the
decision-maker may not rely on any statement from that individual, provided
that the decision-maker shall not draw a negative inference from the failure of
a complainant or respondent to answer questions. The questions must be
relevant, and the decision-maker shall exclude any irrelevant question.
Questions and evidence about the complainant’s sexual predisposition or
prior sexual behavior are not relevant, unless such questions and evidence
about the complainant’s prior sexual behavior are offered to prove that
someone other than the respondent committed the conduct alleged by the
complainant, or if the questions and evidence concern specific incidents of
the complainant's prior sexual behavior with respect to the respondent and
are offered to prove consent. If the decision-maker finds that a particular

1 Preponderance of the evidence means the greater weight of the evidence, not necessarily established by the greater
number of witnesses testifying to a fact but by the evidence that has the most convincing force; superior evidentiary
weight that, though not sufficient to free the mind wholly from reasonable doubt, is still sufficient to incline a fair
and impartial mind to one side of the issue rather than the other. Black’s Law Dictionary 1301 (9th ed. 2009).
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question is irrelevant, the decision-maker shall explain their decision in writing
to the party proposing the questions excluded. The complainant and
respondent may each submit one set of follow-up questions to any party they
questioned within ten (10) days of receipt of the initial answers.

The decision-maker shall issue a determination of responsibility in the matter
in writing, simultaneously to the complainant and respondent. This
determination shall:

● Identify the allegations potentially constituting sexual harassment as
defined in this policy,

● Describe the procedural steps taken from the receipt of the formal
complaint through the determination, including any notifications to the
parties, interviews with parties and witnesses, site visits, methods used
to gather other evidence, and hearings held,

● Set forth findings of fact supporting the determination,
● Set forth conclusions regarding the application of EGSD’s Code of

Conduct to the facts,
● Set forth a statement of, and rationale for, the result as to each

allegation, including a determination regarding responsibility, any
disciplinary sanctions EGSD will impose on the respondent, and
whether remedies designed to restore or preserve equal access to
EGSD’s education programs or activities will be provided by EGSD to
the complainant, and

● EGSD’s procedures and permissible bases for the complainant and
respondent to appeal.

Any remedies identified in the determination of responsibility must be
implemented by the Title IX coordinator.

6. Remedies and Discipline

If the respondent is determined to be responsible for the conduct alleged, the
complainant will be made aware of any sanctions imposed on the respondent
that directly relate to the complainant. The respondent will not be notified of
any individual remedies offered or provided to the complainant. EGSD may
implement remedies for the respondent, complainant, and where appropriate,
for the broader school community. The remedies will be designed to restore or
preserve equal access to the educational program or activity for a
complainant, end the harassment, eliminate the hostile environment, prevent
its recurrence, and remedy its effects.

Remedies may include but are not limited to: disciplinary sanctions against
the respondent, up to and including long term suspension or expulsion;
counseling for respondent; a security escort for the complainant;
implementation of a safety plan to limit or eliminate potential shared classes
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or activities; training or retraining of school employees; and changes to EGSD
policies and/or services. Any disciplinary action will be in accordance with due
process rights under state law and any applicable collective bargaining
agreement.

These procedures do not limit EGSD from removing a student or employee
from a program or activity on an emergency basis, based on an immediate
threat to an individual’s physical health and safety. These procedures do not
limit EGSD from placing an employee on administrative leave during the
pendency of the formal complaint process.

7. Appeals

Both the complainant and respondent may appeal a determination of
responsibility, or the dismissal of a complaint, to the Superintendent within ten
(10) business days of the issuance of the determination of responsibility. An
appeal may be sought for any of the following reasons:

a. Procedural irregularities that affected the outcome of the matter,
b. New evidence that was not reasonably available at the time the

determination regarding responsibility or dismissal was made, that could
affect the outcome of the matter, or

c. The Title IX coordinator, investigator, or decision-maker had a conflict of
interest or bias for or against complainants or respondents generally or
the individual complainant or respondent, which affected the outcome of
the matter.

If either the complainant or respondent seeks an appeal, EGSD shall notify
the other party in writing when an appeal is filed. Once the appeal is filed,
both the complainant and the respondent shall have fifteen (15) business
days to submit a statement challenging or supporting the decision-maker’s
decision and/or the grounds offered for the appeal. After the submissions are
received, the Superintendent shall have thirty (30) days to review the
comprehensiveness and accuracy of the investigation and conclusions,
consider any written statements submitted by the complainant and
respondent, and issue a written decision describing the result of the appeal
and the rationale for the result, simultaneously to the complainant and
respondent.

The resolution procedure for complaints of violation of this policy constitutes the
internal administrative process of EGSD. If a complainant is not satisfied with the
outcome, they may pursue further action and remedies available through the
outside agencies listed below.

28



Conflicts of Interest and Training of Personnel

The individual designated as Title IX coordinator, as well as any investigator,
decision-maker, or any other person designated by this policy or by the Title IX
coordinator to facilitate an informal resolution process, shall not have a conflict of
interest or bias for or against complainants or respondents generally, or for or against
an individual complainant or respondent. EGSD must ensure that the Title IX
coordinator and all investigators, decision-makers, and any person who facilitates an
informal resolution process, shall receive training on the definition of sexual harassment
in this policy and in Title IX federal regulations, on the scope of EGSD’s “education
program or activity,” on how to conduct an investigation and grievance process including
hearings, appeals, and informal resolution processes, as applicable, and on how to
serve impartially, including by avoiding prejudgment of the facts at issue, conflicts of
interest, and bias.

Additionally, all decision-makers shall receive training on any technology which may be
necessary in the course of their duties, and on issues of relevance of questions and
evidence, including when questions and evidence about the complainant’s sexual
predisposition or prior sexual behavior are not relevant. All investigators shall receive
training on issues of relevance, to enable them to create an investigative report that
fairly summarizes relevant evidence.

Any materials used to train Title IX coordinators, investigators, decision-makers, and
any person who facilitates an informal resolution process, must not rely on sex
stereotypes, and must promote impartial investigations and adjudications of formal
complaints of sexual harassment.

Recordkeeping

EGSD shall maintain the following records relating to sexual harassment complaints,
investigations, and policies for a period of seven (7) years:

● The record of each sexual harassment investigation, including any determination
regarding responsibility, any audio or audiovisual recording or transcript created
in connection with an investigation, and a record of any disciplinary sanctions
imposed on the respondent, as well as any remedies provided to the complainant
designed to restore or preserve equal access to EGSD’s education program or
activity,

● Any appeal and the result therefrom,
● Any informal resolution and the result therefrom,
● All materials used to train Title IX coordinators, investigators, decision-makers,

and any person who facilitates an informal resolution process. As required by
federal regulations, EGSD shall maintain these training materials publicly
available on its website, and

● A record of each report and formal or informal complaint of sexual harassment
made to EGSD under this policy, including a record of the travel of the report or
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complaint, a record of the response by the Title IX coordinator, and any actions
taken by the Title IX coordinator or any other employee of EGSD in response to
the report or complaint, including any supportive measures the offered to and/or
actually implemented for the complainant. This record must also include a
determination of whether EGSD’s response was “deliberately indifferent,”
document the basis for this conclusion, and document that EGSD has taken
measures designed to restore or preserve equal access to its education program
or activity. In any instance where EGSD does not provide a complainant with
supportive measures, then EGSD must document the reasons why failing to
provide supportive measures was not clearly unreasonable considering the
known circumstances.

Retaliation Prohibited

Retaliation includes, but is not limited to, coercion, intimidation, interference,
punishment, discrimination, or harassment against any member of the school
community in response to that member’s oral or written, formal or informal, reporting or
filing of a complaint of discrimination, sexual harassment, or retaliation, or in response
to that member’s cooperation in an investigation, aid or encouragement of another
member of the school community to make a report or file a complaint, or for that
member’s opposition to any act or practice believed to be prohibited by the Title IX
Policy.

Retaliation against any person for exercising their rights under any part this Policy, or for
testifying, assisting, or participating or refusing to participate in any manner in an
investigation, proceeding, or hearing under this Policy is strictly prohibited and is a
violation of this Title IX Policy. Any member of the school community who believes they,
or another school community member, has been the victim of retaliation, should report
the conduct or file a complaint. Students may make a report or complaint to any school
faculty, staff, or an administrator. Reports or complaints of retaliation by any other
member of the school community should be to the appropriate Non-Discrimination
Coordinator or the Title IX Coordinator, as appropriate. EGSD shall investigate all
reports or complaints of retaliation promptly, impartially, and in as confidential a manner
as possible, to ensure prompt and appropriate action.

Nothing in this section shall limit the exercise of rights protected under the First
Amendment of the United States Constitution.

Outside Agencies

In addition to or in lieu of pursuing a complaint under EGSD’s Title IX Policy, individuals
may file complaints with the following agencies:

R.I. Department of Education
255 Westminster Street
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Providence, RI 02903
(401) 222-4600

R.I. Commission for Human Rights
180 Westminster Street, Suite 201
Providence, RI 02903
(401) 277-2661

Equal Employment Opportunity Commission (EEOC)
Boston Area Office
JFK Federal Building
15 New Sudbury Street, Room 475
Boston, MA 02203-0506
1-800-669-4000

Office of Civil Rights
United States Department of Education
8th Floor
5 Post Office Square
Boston, MA 02109
(617) 289-0111

BULLYING, INTIMIDATION AND HARASSMENT (Policy # 8245)

● All suspected incidents of bullying/intimidation/harassment must be reported
directly to school administration and can be done so via this link: Eldredge
Elementary School: Report Bullying/Harassment

● All reported incidents will be fully investigated by school administration.
Depending on the nature of the infraction, students are subject to any and all
school-level consequences outlined in this handbook and in any school
committee policies.

● Eldredge Elementary School strives to be a bully-free school. Recognizing that
students make mistakes at times in their social learning and because bullying
tends to be a repeated or targeted action, classroom teachers tend to be the
initial interventionists. When any staff member feels a pattern of bullying behavior
is developing he/she should notify the principal. The principal will connect with
the parents and a collaborative plan of support will begin. Appropriate disciplinary
consequences shall be determined as outlined in the East Greenwich Bullying
Policy(below).

Bullying, cyber-bullying, intimidation, harassment, and retaliation against any person
associated with a report of bullying or the investigation thereof are prohibited in the
public schools of East Greenwich, RI in accordance with current policy/legislation, such
as the Safe Schools Act, promulgated by the Rhode Island Department of Education
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pursuant to the authority set forth in R.I.G.L. 16-21-34. The prevention of bullying is
part of the East Greenwich school district’s strategic plan (R.I.G.L. 16-7.1-2e) and
school safety plan (R.I.G.L. 16-21-24).

East Greenwich Public Schools are committed to providing a safe and supportive
learning environment free from bullying, harassment, and intimidation. This policy has
equal application to activities during the academic day, extracurricular activities during
and after the academic day, including during distance learning sessions, or as otherwise
provided in this Policy.

1. School Atmosphere. School staff shall take all reasonable measures to prevent
bullying at school. Such measures may include professional development and
prevention activities, parental workshops, and student assemblies among other
strategies. School faculty, administration and staff, at all times, will model correct
and courteous behavior to each other, to students, and to visitors to the school.
Abusive or humiliating language or demeanor will not be accepted. Additionally,
students and their families are expected to exhibit courteous behavior to all
members of the learning community in school and at school sponsored events.

2. Definition of Bullying: Bullying (which, henceforth, includes Intimidation and
Harassment) means an intentional written, verbal, or an electronic expression, or
a physical act or threat of a physical act or gesture or any combination thereof
that:

● Would have the effect of physically or emotionally harming someone,
damaging someone’s property, placing someone in reasonable fear of
harm to his/her person, or placing someone in reasonable fear of damage
to his/her property,

● Creates an intimidating, threatening, hostile, or abusive educational
environment,

● Infringes on the rights of students to participate in school activities, or
● Materially and substantially disrupts the education process or the orderly

operation of a school.

The expression, physical act or gesture may include, but is not limited to,
an incident or incidents that may be reasonably perceived as being
motivated by characteristics such as: race, color, religion, ancestry,
national origin, gender, sexual orientation, gender identity and expression
or mental, physical, or sensory disability, intellectual ability, or by any other
distinguishing characteristic. See EGSD Policy # 1210 Non-Discrimination
and Complaint Resolution.

Bullying most often occurs as repeated behavior and often is not a single incident
between the bullying/cyber-bullying offender(s) and bullying victim(s).

3. Forms of Bullying: Bullying can take many forms including, but not limited to:

32

http://webserver.rilin.state.ri.us/Statutes/TITLE16/16-21/16-21-34.HTM
http://webserver.rilin.state.ri.us/Statutes/TITLE16/16-7.1/16-7.1-2.HTM
http://webserver.rilin.state.ri.us/Statutes/TITLE16/16-21/16-21-24.HTM


● Physical: intentional assault, battering, pushing, kicking, hitting or any use of
violence. In most circumstances bullying does not include a mutual fight
between two students of roughly equal strength who are angry with each
other. Such fights are subject to discipline as a violation of school rules
prohibiting fighting.

● Social / Emotional: slurs, innuendos, demeaning comments or jokes,
drawings/notes, pranks, gestures, threats, stalking, taunting, racial taunts,
name calling, sarcasm, extorts, shunning. Bullying also occurs when a
student or a group of students organize a campaign of shunning against
another student or when a student or a group of students maliciously spread
rumors about another student.

● Sexual: unwanted physical attention or contact; sexual comments; unwanted
or inappropriate focus on the issues of sexuality, sexual orientation, or gender
identity.

● Racial/Ethnic: taunts, gestures, graffiti, jokes, demeaning comments.

● Cyber-bullying: the use of electronic communications (including verbal,
textual, or graphic) created and transmitted by any electronic device to
humiliate, harass, embarrass, tease, intimidate, threaten, or slander another
individual. Cyber-bullying can occur through the use of technology or any
electronic communication, which shall include, but not be limited to, any
transfer of signs, signals, writing, images, sounds, data, texting, or
intelligence of any nature transmitted in whole or in part by a wire, radio,
electromagnetic, photo electronic, or photo optical system, including, but not
limited to, electronic mail, Internet communications, instant messages,
facsimile communications, telephone, cellular phone, text messaging device,
and/or personal data assistance device.

Forms of cyber-bullying may include, but are not limited to:
● The creation of a web page or blog in which the creator assumes the

identity of another person,
● The knowing impersonation of another person as the author of posted

content or messages, or
● The distribution by electronic means of a communication to more than

one person or the posting of materials on an electronic medium that
may be accessed by one or more persons, if the creation,
impersonation, or distribution results in any of the conditions
enumerated in the definition of bullying.

4. At School: In the context of these regulations the phrase, ‘at school’ includes the
following places and situations:
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● On school premises,
● On a school bus or other school vehicle,
● At school bus stops,
● While students are walking to or from school,
● Using property or equipment provided by the school,
● Using curricular or other materials utilized by the school or the district,
● At any school-sponsored activity or event, whether or not held on school

premises, or
● Acts, which create a material and substantial disruption of the education

process or the orderly operation of the school,
● During distance learning sessions.

5. Disciplinary Sanctions: Disciplinary sanctions for bullying shall balance the
need for accountability with the need to teach appropriate behavior. The severity
of the disciplinary action shall be aligned to the severity of the bullying behavior.
The range of disciplinary actions that may be taken against a perpetrator for
bullying, cyber-bullying, or retaliation shall include, but not be limited to:

● Admonitions and warnings
● Parental/Guardian notification and consultation.
● Loss of the opportunity to participate in extracurricular activities
● Loss of the opportunity to participate in school social activities
● Loss of the opportunity to participate in graduation exercises or middle

school promotional activities
● Loss of school provided transportation or parking pass
● Detention
● Police contact
● In school suspension
● Short term school suspension (10 or fewer days of suspension) or long

term school suspension (suspension for more than 10 days), No student
shall be suspended from school unless it is deemed to be a necessary
consequence of the violation of this policy.

● Expulsion/Removal

6. Social Services/Counseling: Referral to appropriate counseling and/or social
services currently being offered by schools or communities shall be provided for
bullying victims, perpetrators, and appropriate family members of said students.

7. Information Dissemination: The school principal shall ensure that students,
staff, volunteers, and parents/legal guardians are provided information regarding
this Policy. This information shall include methods of discouraging and preventing
this type of behavior, the procedure to file a complaint, and the disciplinary action
that may be taken against those who commit acts in violation of this policy. This
policy shall be:

● Distributed annually to students, staff, volunteers, and parents/legal
guardians

34



● Included in student codes of conduct, disciplinary policies, and student
handbooks

● A prominently posted link on the home page of the school/district website
that shall include the procedure to file a complaint.

8. Reporting Procedure: The principal of each school in the East Greenwich
School District shall establish, and prominently publicize to students, staff,
volunteers, and parents, how a report of bullying may be filed and how this report will
be acted upon.

The victim of bullying, anyone who witnesses an incidence of bullying, and anyone
who has credible information that an act of bullying has taken place may file a report
of bullying.

Any student or staff member who believes he/she is being bullied should report such
circumstances to an appropriate staff member, teacher, or administrator,
immediately.

9. Parents/Guardians: Parents/guardians of the victim of bullying and
parents/guardians of the alleged perpetrator of the bullying shall be notified within
twenty-four (24) hours of the incident report. When there is a reasonable suspicion
that a child is bullying or a victim of bullying, the parents/guardians of the child will
be notified immediately by the principal.

10. Responsibility of Staff: School staff shall take all reasonable measures to
prevent bullying and shall report all acts of bullying that come to their attention. In
this context, the staff includes volunteers working in the school. Failure to report
incidents of bullying may be subject to disciplinary action. The victim of bullying,
shall, however, not be subject to discipline for failing to report the bullying.

11. Responsibility of Students: Students who observe an act of bullying or who
have reasonable grounds to believe that bullying is taking place are obligated to
report the bullying to school authorities. Failure to do so may result in disciplinary
action. The victim of bullying shall, however, not be subject to discipline for failing to
report the bullying. Student reports of bullying or retaliation may be made
anonymously provided, however, that no disciplinary action shall be taken against a
student solely on the basis of an anonymous report.

12. Investigation of Bullying: The principal or their designee shall promptly
investigate all allegations of bullying, harassment, or intimidation. If the allegation is
found to be credible, appropriate disciplinary sanctions, subject to any appropriate
due process procedures, will be imposed. The School Resource Officer or other
qualified staff may be utilized to mediate bullying situations. The investigation will
include an assessment by the school psychologist and/or social worker of what
effect the bullying, harassment or intimidation has had on the victim. A student who
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engages in continuous and/or serious acts of bullying will also be referred to the
school psychologist or social worker.

13. Police Notification: When, at the discretion of the principal or his/her designee,
bullying involves conduct that may violate the criminal law, the police may be
notified. The district has an obligation to report to the appropriate authorities
instances that jeopardize the health or safety of individuals on school property.  

14. Prohibition Against Retaliation: Retaliation or threats of retaliation in any form
designed to intimidate the victim of bullying, those who are witnesses to bullying, or
those investigating an incident of bullying shall not be tolerated. In most cases,
retaliation or threat of retaliation will result in the imposition of a short or long-term
school suspension and, in appropriate cases, expulsion and/or referral to the police.
(R.I.G.L. 11-42-2 Extortion and blackmail) (R.I.G.L. 11-59-2 Stalking prohibited)

15. Prohibition against False Reports of Bullying: False reports concerning
bullying will be subject to appropriate school discipline, including short or long-term
suspension from school. A school employee, school volunteer, or student who
knowingly makes a false accusation of bullying or retaliation shall be disciplined in
accordance with the school behavior code.  

16. Reports in Good Faith: A school employee, school volunteer, student,
parent/legal guardian, or caregiver who promptly reports, in good faith, an act of
bullying to the appropriate school official shall be immune from a cause of action for
damages arising from reporting bullying.

17. Individualized School Safety Plan: If a student is the victim of serious or
persistent bullying, the principal of the school will immediately intervene to provide
safety for the student and prepare a written school safety plan outlining what steps
will be taken to provide the student with a safe educational environment. Wherever
possible, such steps will allow the least amount of disruption for the alleged victim.
This plan will be developed, if possible, with input from the parents of the student.
Staff members who are to implement the plan will help formulate it. The
parents/guardians of a victim shall be notified of the action taken to prevent any
further acts of bullying or retaliation. However, in accordance with the Family
Educational Rights and Privacy Act, interventions or consequences applied to an
individual shall not be shared with other parties, except to the extent they have been
reported to outside agencies or authorities, or as needed to comply with an
individualized school safety plan.

In the instance that school officials and the parents of a child who feels him/herself
to be a victim disagree as to whether or not the behavior of another child rises to the
level of bullying as defined in this policy, reasonable efforts will still be made to
ensure that the parents and child feel that the educational environment is safe.
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18. Help for the Victim of Bullying: If the victim's mental health has been placed
at risk appropriate referrals will be made. If the bullying included a violent criminal
offense the victim of the bullying will be informed of any school transfer rights he or
she may have under the Federal No Child Left Behind Act.

19. Instruction in the Prevention of Bullying: Faculty, staff, administration, and
students shall be given instruction in this district's Policy and Regulations against
bullying. This instruction shall include methods of discouraging and preventing
bullying, along with instruction in how to file a complaint against bullying, and the
disciplinary action that may be taken against those who commit acts of bullying.

20. Parent Education: Parent education regarding this policy is also an important
piece of prevention efforts. The policy will be included in every student handbook
from grades K-12. At the start of each school year, parents/guardians will be
requested to sign an anti-bullying form.

21. Social Networking: Students shall be prohibited from accessing social
networking sites in school, except for educational or instructional purposes and with
the prior approval from school administration

22. Reports to the Superintendent and to the School Committee: School
principals will provide the Superintendent of Schools and the School Committee with
data on an annual basis that includes the incidents of bullying that have taken place
in the schools under their respective supervision. Such data will include a statement
describing what remedial action has been taken to address bullying.

23. Reports to Other Schools: A school principal will send a report of documented
bullying to the principal of the following school. Information related to prior incidents
will be shared with appropriate faculty and staff at the discretion of the principal.

24. Other Redress: This policy does not prevent a victim of bullying, cyber-bullying,
or retaliation from seeking redress under any other available law, either civil or
criminal, nor does this policy create or alter any tort liability.
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James H. Eldredge Elementary School
Student Handbook Acknowledgement

School Year 2023-2024

By signing below, I affirm that I have read and understood the expectations, procedures,
and consequences outlined in the student handbook and have reviewed them with my
child. I understand that this acknowledgment shall be in force and in full effect for the
entire school year after the date of signature, as our handbook is updated annually.
Declining to sign this form does not absolve students of the expectations, policies, and
procedures within the handbook.

Sincerely,

_____________________________________________ __________________
Student Name Student’s Grade

_____________________________________________
Parent Name

_____________________________________________ ___________________
Parent/Guardian Signature Date

—------------------------------------------------------------------------------------------

____________________________________________ ____________________
Received by Date
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