
How to share your Google Contacts using the 
Delegate feature 

1. Open ​Google Contacts​. 

2. Select the More pulldown menu directly above your contacts list and 

click Manage Delegation Settings. 

3. Using the Add people  box, enter the email addresses of the other 

users you wish to share your Google contacts with. 

4. Click Share & save to finish granting the specified users access to 

your contacts. 

5. (this part was just like sharing any other document with Google 

Drive) 

 

http://www.google.com/contacts


How to view shared Google Contacts 

1. Go to ​Google Contacts. 

2. In the left navigation, click the ​Delegated Contacts​ group. 

3. Under ​Delegated Contacts​ , view the names of users who have 

delegated their contacts to you. Click on the user’s name to enter 

their My Contacts group with full edit access. 

 

 
Go to Contacts -  More - Export - choose file - export to the person - then that person downloads  the file - 
Go to Contacts - More - Import - find file to upload - will appear on the contact list 

 
 

http://google.com/contacts

