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Update Pensioner Personal Information 
1. In this business scenario, you will see how to Update your Pensioner Personal Information in Atlas Talent 
powered by SuccessFactors. 
 
 
Explanation Screenshot 

2. To navigate to the 
Employee File, Click 
Home. 
 

 

3. Click My Employee 
File. 
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Explanation Screenshot 

4. Click PERSONAL 
INFORMATION dropdown. 
 

 

5. Click Personal 
Information. 
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Explanation Screenshot 

  
As needed, you can review 
and/or update personal 
information here.  
 
6. Click in the area below 
scrollbar to scroll to scroll 
down. 
 

 

7. Click PERSONAL 
INFORMATION dropdown. 
 

 



 

Update Pensioner Personal Information 5 
Last Updated: 2021-12-14 

Explanation Screenshot 

8. Click Contact & 
Addresses . 
 

 

9. Click Edit Contact 
Information . 
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Explanation Screenshot 

  
Fill out the information as 
necessary and then click 
save. 
 
10. No fields were updated 
in this case.  
  
Click Cancel . 
 

 

11. Click Edit Addresses . 
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Explanation Screenshot 

  
You can use calendar to 
select the date when the 
change will be applied. 
 
12. Click Cancel . 
 

 

13. Click atlas . 
 

 

  
The home page displays.  
 
14. In this business 
scenario, you have learned 
how to update your 
Pensioner Personal 
Information in Atlas Talent. 
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