
Canandaigua City 
School District 

 

One Community, Transforming Lives 
Explore – Enrich – Empower 

Agenda -February 12, 2024- 6:30 p.m. 
Operations Center, 5500 Airport Road 

 

 
 
I. Meeting Called to Order 

 
II. Pledge of Allegiance to the Flag 
 

III. Public Comments 
 

IV. Board Meeting Minutes (BOARD ACTION) 
 

V. Board Student Representative- Taryn Bjorling 
 

VI. President’s Comments  
 

VII. Superintendent’s Report 
 

VIII. January 2023 Warrant Review (Mr. Polimeni and Mrs. Grimm) (BOARD ACTION) 
 

IX. Presentation- Strategic Plan Update 
 

X. Consensus Agenda (BOARD ACTION) 
 

Business 
1. Treasurer’s Report 
2. Budget Status Report 
3. Revenue Status Report 
4. New Course- Final Approval 
5. Substantial Equivalence 
6. Surplus Items 
7. Budget Transfer 
8. Field Trip- Initial 
9. 2024-2025 School Calendar 
10. Recommendations of the Committee on Special Education 
Personnel 

 
End of Consensus Agenda 

 
XI. Board Committee Reports 

 Audit Committee- Mr. Milton Johnson- February 9, 2024 
 Policy Committee- Mrs. Beth Thomas       (BOARD ACTION) 
> Second Reading- Policy #3020 Timeout and Physical Restraint (All Students) 

 
XII. District Committee Reports 

 
XIII. Closing Remarks 

 (President, Board of Education and/or Superintendent) 
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I. Consensus Agenda (BOARD ACTION) 
 

The Superintendent recommends that the Board of Education approve/accept the following:  
 

Business 
 

1. Independent Hearing Officer 
 
of Craig Goldsmith (IHO Id 815) state appointed Independent Hearing Officer to oversee a Due Process 
proceeding.  

 
Personnel 

 
1. Non-Instructional Personnel 

 
A. Appointments 

Pending Civil Service approval and NYSED fingerprint clearance where applicable: 
Name Position Effective Rate 
Sharon Raymo Substitute Registered Nurse 2/13/2024 $22.00/hr. 
Courtney Simpson School Monitor 2/13/2024 $15.07/hr. 
Patti Read-Morris Substitute Teacher Aide 2/13/2024 $15.00/hr. 
Patti Read-Morris Substitute School Monitor 2/13/2024 $15.00/hr. 
Mary Rippey Teacher Aide 2/13/2024 $15.05/hr. 
Jennifer Callard Substitute Teacher Aide 2/13/2024 $15.00/hr. 
Sandra Calabrese School Monitor 2/13/2024 $15.07/hr. 
Patrick Johnson Substitute School Bus Driver 2/16/2024 $19.00/hr. 
Korey Bartron Auto Mechanic – Bus Driver 2/21/2024 $20.50/hr. 
Rebecca Naylor School Bus Monitor 2/26/2024 $15.07/hr. 

 
2. Instructional Personnel 

 
A. Appointments 

 
1) Spring Sports Coaches  

The following are recommended to Spring Coach positions at rates in accordance with contract:  
Coach Position 

Annesi, Mark Varsity Golf 
Aparo, Beth Unified Basketball-Mod 
Ceravolo, Colton Modified Baseball 
Consaul, Danielle Modified Softball 
Cook, Randy Varsity Girls Softball 
Ducharme, David Varsity Boys Tennis 
Ellis, Susan Modified Girls Lacrosse 
Gioseffi, David Assistant Boys Lacrosse 
Gisleson, Zachary Strength & Conditioning 
Harter, Eric JV Golf 
Hawkins, Bruce JV Boys Tennis 
Hennessy, Alex Unified Basketball-V 
Herriman, John Girls Varsity Lacrosse 
Hulme, Robin Modified Boys Lacrosse 
Kaiser, Jessica Modified Track 
Mahar, Michael Modified Track 
Mann, Eric JV Softball 
Marsh, Daina Varsity Girls Outdoor Track 
Nieman, David Modified Boys Lacrosse 
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Owdienko, Danielle Modified Girls Softball 
Principio, Jeffrey Assistant Varsity Softball 
Sedita, Paul Varsity Boys Outdoor Track 
Sproule, Alyssa Girls JV Lacrosse 
Sutter, Mark JV Boys Outdoor Track 
Tepper, Michael Assistant Varsity Baseball 
Wallwork, Jack JV Baseball 
Walters, Matthew Modified Baseball 
Ward, Matthew JV Girls Outdoor Track 
Werth, Dale Varsity Baseball 
Windheim, Taryn Boys Modified Tennis 
York, David Boys JV Lacrosse 
York, Deven Varsity Boys Lacrosse 

 
 

 
End of Consensus Agenda 
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Agenda -February 12, 2024- 6:30 p.m. 
Operations Center, 5500 Airport Road 

 

 
 
I. Meeting Called to Order 

 
II. Pledge of Allegiance to the Flag 
 

III. Public Comments 
 

To allow for public participation and when time permits, a period not to exceed fifteen (15) minutes shall be 
set aside during each Board meeting for public participation. Individual comments will be limited to no more 
than three (3) minutes. 
 
Persons wishing to address the Board are asked to contact the District Clerk at 585-396-3710 no sooner 
than the week prior to the meeting and no later than noon on the day of a meeting to be added to the 
speakers list.  Speakers will be permitted to speak in the order in which they have signed up, i.e., on a first 
come/first served basis, with priority given to people who register in advance.  The privilege of speaking at 
the Board meeting is reserved first for District students, parents of District students, District residents, 
District taxpayers, and school personnel. 
 
To avoid repetitive comments and to allow for a variety of perspectives, individuals who are members of a 
group that wishes to convey a particular message during a public comment period are asked to designate a 
representative to convey the message on behalf of the group. 
 
All visitors are required to leave the building and district property immediately upon adjournment of the 
meeting. 

 
IV. Board Meeting Minutes (BOARD ACTION) 

 January 29, 2024- Regular Meeting Minutes 
 

V. Board Student Representative- Taryn Bjorling 
 

VI. President’s Comments  
 Remarks 
 Correspondence 

 
VII. Superintendent’s Report 

 Remarks 
 Correspondence 
 Updates to Agenda - (e.g., supplemental agenda items, revisions, etc.) 

 
VIII. January 2023 Warrant Review (Mr. Polimeni and Mrs. Grimm) (BOARD ACTION) 

A-71 General 9009690-9009739 (ACH) 
A-72 General 18340-18393 (Check Print) 
A-73 General 18329-18339, 18394-18398 (In House) 
A-76 General 18399-18415, 18489-18493 (In House) 
A-77 General 9009740-9009789 (ACH) 
A-78 General 18416-18488 (Check Print) 
C-14 Cafeteria 2982-2988 
C-15 Cafeteria 2989-3004 
F-29 Federal 9000484 (ACH) 
F-30 Federal 940-942 (Check Print) 
H-26 Capital 9000225-9000227 (ACH) 
H-27 Capital 662-669 (Check Print) 
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IX. Presentation- Strategic Plan Update 

 
Mr. Matt Schrage, Assistant Superintendent for Instruction, will share out a mid-year update on our 
progress toward the achievement of our four strategic goals. 
 

X. Consensus Agenda (BOARD ACTION) 
 

The Superintendent recommends that the Board of Education approve/accept the following:  
 

Business 
 

1. Treasurer’s Report 
  

The Treasurer’s Report for the Period of December 1, 2023 - December 31, 2023. Additional 
information is included as an attachment and is filed. 
 

2. Budget Status Report 
 

The Appropriation Status Report, which is a summary, for the period of July 1, 2023 – December 31, 
2023. Additional information is included as an attachment and is filed. 
 

3. Revenue Status Report 
 

The Revenue Status Report, which is a summary, for the period of July 1, 2023- December 31, 2023. 
Additional information is included as an attachment and is filed. 

 
4. New Course- Final Approval 

 
At the November CIE meeting, the Council reviewed and approved the following new course 
request.  A thorough review occurred through the department, the building principal, and finally the CIE 
as directed in the District Curriculum Procedures Manual.   

 Positivity in Prose: Exploring the Champion Mindset 
 

5. Substantial Equivalence 
 

Per the recommendation of Matt Schrage, Assistant Superintendent for Instruction, the Canandaigua 
City School District determines that St. Mary’s School and Calvary Chapel Academy have 
demonstrated substantial equivalence of its instruction per the requirement outlined in the 
Commissioner’s Regulation 8 NYCRR 130.1[b]. 
 

6. Surplus Items 
 

Mrs. Marissa Logue, Academy Principal, is requesting approval to declare as surplus items, Spanish 
textbooks titled Exploraiones by Mary Ann Blitt and Margarita Casas that are no longer used in the 
curriculum. 
 
Mrs. Emily Bonadonna, Primary School Principal, is request approval to declare as surplus items the 
following: 

 10 Fountas and Pinnell Benchmark Assessment System kits  
 2 Reading Mastery Kits 
 9 LLI Leveled literacy consumables  
 1 GRA(K-2) Kit 
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7. Budget Transfer 

 
The below budget transfer is over $20,000 and requires Board approval. This is to cover a contract for 
Speech Languages Services. 

From:  A2250.490-00-0000 Special Programs BOCES $35,000 
To:      A2250.400-00-0000 Special Programs Contractual $35,000 

 
8. Field Trip- Initial 

 
Mrs. Marissa Logue is requesting initial approval of the below trip: 

 Spanish IB, San Juan, Puerto Rico- November 8-12, 2024 
 

9. 2024-2025 School Calendar 
 

Approval of the 2024-2025 school calendar. 
 

10. Recommendations of the Committee on Special Education 
 
Recommendations of the Committee on Special Education meeting dates of; December 21, 2023; 
January 10, 2024; January 11, 2024; January 12, 2024; January 17, 2024; January 18, 2024; January 
23, 2024; January 24, 2024; January 25, 2024; January 30, 2024; January 31, 2024; February 1, 2024; 
and February 2, 2024. 
 

Personnel 
 

1. Non-Instructional Personnel 
 

A. Retirement 
 

The Superintendent received a letter of resignation for the purpose of retirement from the following 
individual.  On behalf of the District, sincere best wishes for a happy and healthy retirement are 
offered.  Thank you for the many years of service to the Canandaigua City School District. 
 
Name Position Effective Years of Service 
Toni MacVean School Monitor 3/1/2024 17 

 
B. Removals 
 

Name Position Reason Effective 
Matthew Fish Custodial Worker Resignation 1/31/2024 

 
C. Appointments 
   Pending Civil Service approval and NYSED fingerprint clearance where applicable: 
 

Name Position Effective Rate 
Gavin Metzger Substitute AV Technician 2/5/2024 $50.00/hr. 

 
2. Instructional Personnel 
 

A. Resignation 
 
1) Tammy Franz, Business Teacher at the Academy, has resigned from the District effective end of 

business June 30, 2024. 
 

B. Appointments 
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1) Tenure Appointments 
 
The following staff member is being recommended for tenure appointment pending successful 
completion of their probationary period.  They have been reviewed by their Building Principal, 
the Superintendent and the Board of Education.  The Superintendent recommends that the 
Board of Education approve the appointment to tenure in the Canandaigua City School District 
the following staff members: 
 
Name Tenure Area Effective 
Jason LaShomb Elementary 3/1/2024 

 
End of Consensus Agenda 

 
XI. Board Committee Reports 

 Audit Committee- Mr. Milton Johnson- February 9, 2024 
 Policy Committee- Mrs. Beth Thomas       (BOARD ACTION) 
> Second Reading- Policy #3020 Timeout and Physical Restraint (All Students) 

 
XII. District Committee Reports 

 
Although Board of Education members receive minutes from these District committees, highlights and 
special items for background information may need to be shared on an as needed basis. 

 Character Education Committee- Mrs. Amy Calabrese/ Mr. Milton Johnson 
 Council for Instructional Excellence (CIE)- Dr. Jen Schneider/ Mrs. Beth Thomas 
 Diversity, Equity, and Inclusion Task Force- Mrs. Julianne Miller 
 Safety / Health / Security Committee- Mr. John Polimeni 

 
XIII. Upcoming Events  

 February 13- Frieda O’Hanlon Spelling Contest 
 February 19- President’s Day 
 February 20-23- Winter Break 
 February 29- Middle School Small Ensemble 
 March 1- Transitional Kindergarten Application Open 
 March 1-3- CA Players Spring Musical 
 March 4- Board Meeting 
 March 8-9- CA Players Spring Musical 

 
XIV. Closing Remarks 

 (President, Board of Education and/or Superintendent) 
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The Regular meeting of the Canandaigua City School District Board of Education was held on Monday, 
January 29, 2024 at 5:02 p.m. at the Elementary School, President Grimm presiding.  
 
BOARD MEMBERS PRESENT: Jeanie Grimm, Amy Calabrese, Milton Johnson, Julianne Miller, John 

Polimeni, Jen Schneider, Jenny Tessendorf, Beth Thomas  
 
BOARD MEMBERS ABSENT: Megan Personale 
 
LEADERSHIP TEAM PRESENT: Jamie Farr, Matt Fitch, Brian Nolan, Matt Schrage 
 
BOARD DISTRICT CLERK:  Deborah Sundlov 
 
OTHERS PRESENT:  On file 
 
Executive Session 
 
Upon a motion made by Mrs. Calabrese, seconded by Mr. Johnson, with all present voting yes, the Board of 
Education approved calling an Executive Session at 5:02 p.m. to discuss matters which may imperil the public 
safety if disclosed.  
 
Return to Open Session 
 
Upon a motion made by Ms. Tessendorf, seconded by Mrs. Calabrese with all present voting yes, the Board of 
Education returned to Open Session at 5:30 p.m. 

 
The Board took a break from 5:30 p.m. to 6:30 p.m. 

 
Board Meeting Minutes 
 
Upon a motion made by Mrs. Calabrese, seconded by Mrs. Miller, with all present voting yes, the Board 
of Education approved the January 8, 2024 Regular Board Meeting minutes. 

APPROVED: MINUTES 
 

Board Student Representative 
 
Taryn Bjorling shared that seniors Amani Gullo broke the school record in the 600 meters in indoor track and 
Kyleigh Chapman is the 10th basketball player to hit 1000-point milestone. Students just finished the end of 
the semester. 
 
Superintendent’s Report 
 
Middle School Teaser 
 
Middle School musical director, Ms. Reaves; and musical vocal director, Ms. Day; along with a group of 
students performed a song from Beauty and the Beast, which is the Middle School musical that will show the 
weekend of February 9-11, 2024. 
 
Wayne Finger Lakes BOCES should be approving their 2024-2025 school calendar in the next few weeks. 
Once they have approved our school calendar will be issued for approval.  
 
Superintendent Farr noted the retirement under non-instructional will be removed prior to Board approval. 
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December 2023 Warrant Review 
 
Upon a motion made by Mrs. Grimm on behalf of Mrs. Personale, seconded by Mr. Polimeni, with all present 
voting yes, the Board of Education approved the December Warrants. 
 APPROVED: DECEMBER WARRANTS 
 
December 2023 Warrant Review  

A-59 General 9009562-9009638 (ACH) 
A-60 General 18192-18264 (Check Print) 
A-61 General 18167-18191 (In House) 
A-65 General 9009639-9009689 (ACH) 
A-66 General 18279, 18283-18328 (Check Print) 
A-67 General 18265-18278, 18280-18282 (In House) 
A-68 General 13007560 (Manual) 
C-12 Cafeteria 2955-2966 
C-13 Cafeteria 2967-2981 
F-25 Federal 9000477-9000480 (ACH) 
F-26 Federal 936-939 (Check Print) 
F-27 Federal 9000481-9000483 (ACH) 
H-21 Capital 652-658 (In House) 
H-22 Capital 9000222-9000223 (ACH) 
H-23 Capital 9000224 (ACH) 
H-25 Capital 659-661 (Check Print) 

 
SEQR- 2024 Capital Outlay Project 

 
Upon a motion made by Dr. Schneider, seconded by Mrs. Miller, with all present voting yes, the Board of 
Education approved voting on the SEQR for the 2024 Capital Outlay Project. 
 APPROVED: 2024 CAPITAL OUTLAY PROJECT 

 
WHEREAS, the Canandaigua City School District (the “District”) Board of Education is proposing the 
following Scope of Work to be completed: 
 

Replacement of exterior doors and frames at the Primary Elementary School. 
 
WHEREAS, the Board has reviewed the scope of the project and has further received and considered the 
advice of its architects, engineers, and environmental specialists with respect to classification of the action 
in accordance with the State Environmental Quality Review Act (SEQRA); and  
  
WHEREAS, the Board has reviewed the Proposed Action with respect to the Type II criteria set forth in 6 
NYCRR part 617.5(c), which reads as follows: 
  
(2) replacement, rehabilitation or reconstruction of a structure or facility, in kind, on the same site, including 
upgrading buildings to meet building or fire codes, unless such action meets or exceeds any of the 
thresholds in section 617.4 of this Part. 
 
WHEREAS, Type II actions have been determined not to have a significant impact on the  
environment and are not subject to review under SEQRA, now therefore;   
 
BE IT RESOLVED, no further action is required by the Canandaigua City School District Board of 
Education with regard to SEQRA for this action. 
 
The question of the adoption of the foregoing Resolution was duly put to a vote, which resulted as follows:   

     
Mrs. Amy Calabrese  Voting Yes 
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Mr. Milton Johnson  Voting Yes 
Mrs. Julianne Miller  Voting Yes 
Mrs. Megan Personale  Absent 
Mr. John Polimeni  Voting Yes 
Dr. Jen Schneider  Voting Yes 
Ms. Jennifer Tessendorf  Voting Yes 
Mrs. Beth Thomas  Voting Yes 
Mrs. Jeanie Grimm  Voting Yes 

   
The Resolution was thereupon declared adopted.   

 
Consensus Agenda 
 
Upon a motion made by Ms. Tessendorf, seconded by Mrs. Miller with all present voting yes, the Board of 
Education approved/accepted the Consensus Agenda with change noted to remove the retirement under non 
instructional. 
 APPROVED: CONSENSUS AND SUPPLEMENTAL AGENDA  
 

Business 
 

1. Student Teacher Placement 
 

the request of Mr. Brian Amesbury, Elementary School Principal, for the following: 
 Elijah Finsburg, Grand Canyon University with Julie Lawrence- January 30, 2024-May 24, 2024 

 
2. New Course- Initial Approval 

 
the November CIE meeting, the Council reviewed and approved the following new course request.  A 
thorough review occurred through the department, the building principal, and finally the CIE as directed 
in the District Curriculum Procedures Manual.   

 Positivity in Prose: Exploring the Champion Mindset 
 

3. Agreements 
 

an Intermunicipal Cooperation Agreement with the County of Ontario to prepare school tax bills for the 
2023-2024 school year. 
 

4. Surplus Books 
 

the request of Mrs. Emily Bonadonna, Primary School Principal, to declare as surplus the listing of 
books attached. 
 

5. Scholarships Change 
 
the request of Mrs. Marissa Logue, Academy Principal, to increase the below scholarships: 

 Louis Shenkman Memorial Award- $125 we would like to increase it to $500- Given to a senior 
boy who has shown outstanding improvement in their scholastic achievement and citizenship 
during his high school career. 

 
 Sarah Shenkman Memorial Award- $125 we would like to increase it to $500- Given to a 

senior girl who has shown outstanding improvement in their scholastic achievement and 
citizenship during her high school career. 

 
6. Real Property Tax Corrections 

 
the request of Mr. Matt Fitch, Assistant Superintendent for Business, for the below assessment 
correction that were received by the assessor’s office: 
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 5605 Goodale Road, assessment change from $112,500 to $62,000 per clerical error at the 
Town of Canandaigua Assessor’s Office; tax bill change from $497.71 to $17.00, a difference of 
$480.50. 

 
7. Construction Management Services  

 
WHEREAS, the Board of Education of the Canandaigua City School District (the “Board of Education”) 
has determined that it is in the best interest of the Canandaigua City School District (the “School 
District”) to retain a construction manager to:  assist in the development of a comprehensive plan to 
present to School District voters in the form of a referendum; collaborate with the project architect; 
provide construction planning; prepare and update as needed a project schedule; assist with bid 
solicitation and analysis; coordinate the activities of multiple contractors to meet the milestone dates set 
forth in the project schedule and comply with the Contract Documents; provide cost estimating and 
accounting services; provide project status reports; and provide related administration and professional 
services (“Construction Management Services”) in connection with its 2024 Capital Improvement 
Project with an anticipated total cost of up to $60,000,000 and a voter referendum planned for 
December 2024 (the “Project”); and 
 
WHEREAS, the School District previously issued a Request for Proposals (“RFP”) for Construction 
Management Services for the Project; and  
 
WHEREAS, the School District has received proposals in response to the RFP, diligently analyzed the 
proposals, and conducted interviews with selected candidates as part of the selection process; and  
  
WHEREAS, the Board of Education, as a result of the RFP process, has selected Watchdog Building 
Partners, LLC (“Watchdog”) to provide Construction Management Services for the Project; and 
 
WHEREAS, the Board of Education desires to authorize the President of the Board, the Superintendent of 
Schools, and the School District’s legal counsel, Ferrara Fiorenza, PC, to negotiate one or more contracts 
with Watchdog for Construction Management Services in connection with the Project for Board of Education 
review and approval; 
 
NOW, THEREFORE, be it resolved as follows: 

 
1. The Board of Education approves the retention of Watchdog to provide Construction 

Management Services and proceed with the Project in accordance with the terms and conditions 
and the fees and expenses set out in its proposal in response to the RFP. 

  
2. The Board of Education hereby authorizes the President of the Board, the Superintendent of 

Schools, and the School District’s legal counsel, Ferrara Fiorenza, PC, to negotiate one or more 
contracts with Watchdog for Pre-Referendum and Post-Referendum services in accordance with 
the terms and conditions and the fees and expenses set out in its proposal in response to the 
RFP in connection with the Project, for Board of Education review and approval.  

 
3. Upon Board of Education approval, this Resolution shall take effect immediately. 

 
8. Budget Transfer 

 
The below budget transfer is over $20,000 and requires Board approval. This is related to the district 
water pipe break. 

From:  A9060.800-00-0000     Health Insurance     $47,000 
To:      A1620.400-22-WATE    Water-High School        $47,000 
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9. Universal Pre-Kindergarten  

 
Extension of Award of Request for Proposal for Universal Pre-Kindergarten for community-based 
organizations to be funded by UPK state/federal grants of $5,500/student effective September 1, 2023-
June 30, 2024 to: 
 Care-A-Lot Child Care of Farmington, Inc. (up to 18 students) 
 Finger Lakes Community College (FLCC) Child Care Center (up to 14 students) 
 Happiness House (up to 30 students) 
 Our Children’s Place (up to 16 students) 
 

10. Uncollected Taxes for 2023-2024 
 
WHEREAS, the Education Law provides that the tax collector shall be relieved of responsibility for the 
uncollected portion of the tax list when a complete list of delinquent tax items has been certified to the 
Board of Education, and since the collector has affixed her affidavit to such statement and filed a 
statement accounting for handling of the tax warrant and list as follows: 
 

NAME OF TOWN  TAX TO BE 
RETURNED 

 6% 
INTEREST 

 TOTAL 

Canandaigua City  594,666.27  35,679.98  630,346.25 
Canandaigua Town  654,090.10  39,245.41  693,335.51 
Farmington  39,869.49  2,392.17  42,261.66 
East Bloomfield  0.00  0.00  0.00 
Bristol  16,103.63  966.22  17,069.85 
Hopewell  103,897.41  6,233.84  110,131.25 
Gorham  0.00  0.00  0.00 
South Bristol  0.00  0.00  0.00 
Total  

$1,408,626.90  $84,517.61  $1,493,144.51 
       
Tax Levy      $51,049,301.38 
Library Levy      $920,150.00 
Less Star Reimbursement    $2,746,391.33 
Plus Chargeback    $48,698.62  
Plus Omitted STAR    $0.00 
       
     LESS: small claims   $12,201.06     
       
     LESS: assessor’s error   $51,743.94    
       
                 
   Total Adjustments   $63,945.00 

plus/minus rounding      $2.03 
       
Tax to be collected     $49,207,815.70 
      
Tax collected 97.1374%     $47,799,188.80 
    $1,690,975.83  
Unpaid taxes to be returned:      

City Treasurer   $594,666.27    
County Treasurer   $813,960.63     

TOTAL     $1,408,626.90 
 

AND WHEREAS, the district treasurer has verified the accuracy and signed the report of the collector;  
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THEREFORE, BE IT RESOLVED, that the Board of Education accept the report of the tax collector and 
having determined that the collector has accounted for the full amount of the tax warrant, directs that 
the lists of the delinquent tax items with the addition of 6% penalty be certified to the offices of the City 
and County Treasurers. 
 

11. Recommendations of the Committee on Special Education 
 
of the Committee on Special Education meeting dates of November 6, 2023; November 7, 2023; 
November 8, 2023; November 9, 2023; November 13, 2023; November 14, 2023; November 15, 2023; 
November 16, 2023; November 20, 2023; November 21, 2023; November 27, 2023; November 28, 
2023; November 29, 2023; November 30, 2023; December 4, 2023; December 5, 2023; December 8, 
2023; December 15, 2023; December 18, 2023; December 20, 2023; December 21, 2023;January 3, 
2024; January 4, 2024; January 5, 2024; January 8, 2024; January 9, 2024; January 11, 2024; January 
12, 2024; January 17, 2024; January 18, 2024; and January 19, 2024. 
 

Personnel 
 
1. Non-Instructional Personnel 

 
A. Removals 

 
Name Position Reason Effective 
Alyssa Brickey Food Service Helper Resignation in order to accept 

another position in the District 
1/15/2024 

Carie Mchugh Food Service Helper Resignation 1/25/2024 
Brant Duell School Monitor Resignation 1/25/2024 
Marilyn Ruiz School Bus Monitor Resignation 2/1/2024 
Heather Lyon School Monitor Resignation in order to accept 

another position in the District 
1/25/2024 

 
B. Leave of Absence 

 
1) of Alesha Howe, Teacher Aide at the Primary School, for a leave of absence from March 16, 

2024 through May 5, 2024. 
 

C. Appointments 
 
Pending Civil Service approval and NYSED fingerprint clearance where applicable: 
Name Position Effective Rate 
Craig VanDemark School Monitor 1/18/2024 $15.07/hr. 
Alyssa Brickey Assistant Cook 1/16/2024 $16.98/hr. 
Jordan Boylan Teacher Aide 1/29/2024 $15.05/hr. 
William Bement Substitute School Bus Driver 1/16/2024 $19.00/hr. 
Roy Brown Substitute Custodial Worker 1/24/2024 $15.38/hr. 
Anamari Wallace-Reyes School Monitor 1/24/2024 $15.07/hr. 
Adriana Espada Typist (Provisional) 1/29/2024 $15.81/hr. 
Heather Lyon School Bus Monitor 1/29/2024 $15.07/hr. 
Samantha Cook Substitute School Monitor 1/29/2024 $15.00/hr. 
Yuri Kubotera School Registered Nurse 2/1/2024 Step 9 
Kelly LaBouf School Nurse (LPN) 1/30/2024 Step 5 
Attilio Carcone Substitute School Bus Driver 2/12/2024 $19.00/hr. 
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Minutes -January 29, 2024-  

 
2. Instructional Personnel 

 
A. Leave of Absence 

 
1) of Taylor Day, Music Teacher at the Middle School, for a leave of absence from April 23, 2024 

through June 30, 2024. 
 

B. Appointments 
 
The Board of Education of the Canandaigua City School District hereby accepts the recommendation 
of the Superintendent to appoint the following instructional employees.  Eligibility for tenure as a 
classroom teacher or building principal is contingent upon his/her successful completion of the 
probationary term and having received composite or overall APPR rating of either “Effective” or “Highly 
Effective” in at least three of the four preceding years and a rating higher than “Ineffective” in the final 
year of the probationary period. 
 
1) Interim Substitute Teacher 

 
the following individual for an Interim Substitute Teacher position as indicated at an agreed upon 
rate for the duration of the assignment: 
 
Name Position Building Effective 
Krista Coleman Spanish Teacher  Middle School 1/29/2024 – TBD 

 
2) Non-Certified Substitute Teachers 

 
the following individuals to Non-Certified Substitute Teacher positions conditional upon criminal 
history clearance from the New York State Education Department and verification of 1 year of 
college where applicable. 

Evan Best 
Chloe Weber 
Lukas Olsson 
Jessica Avery 

End of Consensus Agenda 
 
 
Wayne-Finger Lakes BOCES Board 
 
Nomination of Dr. O.J. Sahler, Canandaigua City School District resident to Wayne-Finger Lakes BOCES 
Board 

APPROVED: NOMINATION OF ELECTION TO MEMBERSHIP ON WAYNE-FINGER LAKES 
BOCES BOARD 

  
A motion was made by Mrs. Calabrese, seconded by Mr. Johnson, with all present voting yes, the Board of 
Education nominated of Dr. O.J. Sahler, residing in the Canandaigua City School District, to be a candidate for 
election to membership on the Board of Education of the Wayne-Finger Lakes BOCES, commencing July 1, 
2024. 
 
Board Committee Reports 
 
Policy Committee 
 
Mrs. Beth Thomas on behalf of the Committee, with no second required and all in attendance approved the 
below policies for a second reading: 



Canandaigua City 
School District 

 

One Community, Transforming Lives 
Explore – Enrich – Empower 

Minutes -January 29, 2024-  

 Second Reading- Policy #5100- Nursing Mothers  
 Second Reading- Policy #5110- Workplace Violence Prevention; Conditional Emergency 

 
The following policy was presented for a first reading: 

 First Reading- Policy #3020 Timeout and Physical Restraint (All Students) 
 

District Committee Reports 
 
Character Education Committee 
 
Mrs. Calabrese reported on behalf of the Character Education Committee which met on January 25, 2024. The 
Committee received updates from each of the building and had a brainstorming session on the plan for the 
Committee moving forward. 
 
Diversity, Equity, and Inclusion Task Force 
 
Mrs. Julianne Miller reported on behalf of the Task Force that met on January 17, 2024. The Committee 
met with Ms. Svetlana Stowell, Monroe 1 BOCES to discuss the work completed in each of the buildings. 
They also looked at a potential self-assessment tool to view district goals. 
 
Upcoming Events  

 January 29- 4th Grade Monday Band & Orchestra Informance 
 January 31- 4th Grade Wednesday Band & Orchestra Informance 
 February 1- UPK Application Open 
 February 9-11- Middle School Musical 
 February 12- Board Meeting 
 February 13- Frieda O’Hanlon Spelling Contest 
 February 19- President’s Day 
 February 20-23- Winter Break 
 February 29- Middle School Small Ensemble 
 March 1- Transitional Kindergarten Application Open 
 March 1-3- CA Players Spring Musical 
 March 4- Board Meeting 
 March 8-9- CA Players Spring Musical 

 
Adjournment 
 
Upon a motion made by Mrs. Thomas, seconded by Mrs. Calabrese, with all present voting yes, the Board of 
Education approved the adjournment of the Regular meeting at 6:49 p.m.  The next Regular meeting will be on 
February 12, 2024 at 6:30 p.m. 

Respectfully submitted, 
 
 
Deborah Sundlov 
District Clerk 



Balance Forward: 767,396.80           
   Receipts

Meal Claims 292,221.00        
Cafeteria Deposits - Sent by School Café 4,321.87             
Cafeteria Deposits - Sent by D.O.
Account Deposits - Online 14,869.78           
Refunds
Commissions 827.93                
Local Foods Grant
Rebates
Federal Supply Chain Assistance
Donation
Invoices 988.44                
Interest 2,787.39             

316,016.41           
Total Receipts

   Disbursements
Warrant (97,994.55)         
Sales Tax
Xfer to General
Payroll 12/15/23 (28,475.96)         
Payroll 12/31/23 (30,752.83)         

Total Disbursements (157,223.34)         
Balance on Hand:

926,189.87$        

Bank Reconciliation
Bank Statement

CNB 5115 0.03% 287,749.45           
CNB Paypal 0.00% 1,258.00               
NYCLASS 0010 621,460.65           

Deposit in transit (Café Deposit)
Deposit in transit (from General) 78,800.00             
Outstanding Checks (63,078.23)           

Reconciled Balance 926,189.87$        
Respectfully Submitted,

Cullen Spencer, Treasurer Reviewed by:
1/29/2024

Treasurer's Report
Cafeteria

December 1 - December 31, 2023

December 1, 2023

December 31, 2023



Balance Forward: 6,464,033.65       
   Receipts

Receipts
Xfer from Capital Checking CNB
BAN Proceeds
Print Deposits
Xfer from Capital Now
Interest 27,595.54           

Total Receipts 27,595.54             

   Disbursements
Xfer to Gen to pay back loan for Asset Preservation
Xfer to Capital Checking for Asset Preservation (1,153,444.85)    
Due to DS

Total Disbursements (1,153,444.85)      

Balance on Hand: 5,338,184.34$     

Bank Reconciliation
Bank Statement CNB 2223 0.03% 38,944.02             
Bank Statement NYCLASS 5,299,240.32       
Xfer in transit (to Capital Checking)

Reconciled Balance 5,338,184.34$     

Respectfully Submitted,

Cullen Spencer, Treasurer Reviewed by:
1/29/2024

Treasurer's Report
Capital Savings

December 1 - December 31, 2023

December 1, 2023

December 31, 2023



Balance Forward: 648,368.32           
   Receipts

Loan from General for Asset Preservation
Loan from General for Bus Purchase
Insurance Proceeds for Academy Gym Floor 6,625.00             
Smart Schools Bond 
Xfer from BAN Proceeds for Asset Preservation 1,153,444.85     
Xfer from General to settle interfund loans
Refund (Terracon)
Interest

Total Receipts 1,160,069.85       

   Disbursements
Warrant (784,819.85)       
Xfer to Capital Savings
Prior month correction
Due to DS
Due to General

Total Disbursements (784,819.85)         

Balance on Hand: 1,023,618.32$     

Bank Reconciliation
Bank Statement CNB 5645 -                         

Chase 1109 606,500.65           
Deposit in Xfer 784,769.85           
Outstanding Checks (367,652.18)         

Reconciled Balance 1,023,618.32$     

Respectfully Submitted,

Cullen Spencer, Treasurer Reviewed by:
1/29/2024

Treasurer's Report
Capital Now

December 1 - December 31, 2023

December 1, 2023

December 31, 2023



Balance Forward: 788,493.70           
   Receipts

Due from Capital
BAN Premium
Interest - CD 1,158.63             
Interest - Checking 44.11                  

Total Receipts 1,202.74               

   Disbursements
Xfer to General -                       

Total Disbursements -                         

Balance on Hand: 789,696.44$        

Bank Reconciliation
Bank Statement CNB 7123 222,122.44           
Bank Statement CD 7700 567,574.00           
Deposit in transit (refund of CNB wire fee)

Reconciled Balance 789,696.44$        

Respectfully Submitted,

Cullen Spencer, Treasurer Reviewed by:
1/29/2024

Treasurer's Report
Debt Service

December 1 - December 31, 2023

December 1, 2023

December 31, 2023



Balance Forward: 112,274.25           
   Receipts

PR 12/15 1,935,003.84     
PR 12/31 2,048,107.70     
Xfer for TSA contribution (ER) 1,163.50             
XFER from VEBA for funding
Retiree Accrued benefit payouts
ERS Adjustments 185.74                
Xfer from General Now
OMNI Refund
Interest 7.74                     

Total Receipts 3,984,468.52        

   Disbursements
Warrant (3,983,111.54)    
Sales Tax remittance
BRI Balance due
ERS Adjustments
Omni TSA Contributions (ER) (3,058.50)            
Xfer to Gen Now
PCORI Fee
Due to General

Total Disbursements (3,986,170.04)      

Balance on Hand: 110,572.73$        

Bank Reconciliation
Bank Statement CNB 8615 0.03% 133,247.65           
Charge in-transit (ERS) (20,329.69)            
Charge in-transit (United Way) (68.89)                    
Charge in-transit (Xfer to Gen for Medical Ded) (1,166.34)              
Outstanding Checks (1,110.00)              

Reconciled Balance 110,572.73$        

Respectfully Submitted,

Reviewed by:
1/29/2024
Cullen Spencer, Treasurer

Treasurer's Report
Deductions

December 1 - December 31, 2023

December 1, 2023

December 31, 2023



Balance Forward: 544,775.30           
   Receipts

IDEA 611 202,598.00        
IDEA 619 3,188.00             
ARP-IDEA 611
ARP-IDEA 619 16,008.00           
Federal COVID Stimulus - CRRSA
Federal COVID Stimulus - ARPA
Summer 4408 (ESY)
Title IA
Title III ENL
Title IIIA
Title IV
Title IIA
UPK
UPK - ARPA 92,332.00           
ARP-Homeless

Total Receipts 314,126.00           

   Disbursements
Warrant - Checks (10,817.96)         
Warrant - ACH (33,807.60)         
Due to General
PR Adjustments
XFER to Gen for interfund loan paydown (100,000.00)       
PR 12-15 (115,355.35)       
PR 12-31 (114,416.21)       

Total Disbursements (374,397.12)         

Balance on Hand: 484,504.18$        

Bank Reconciliation
Bank Statement Chase 1117 0.00% 485,204.19           
Outstanding Checks (700.01)                 
Deposit in transit (xfer from Gen Muni)

Reconciled Balance 484,504.18$        

Respectfully Submitted,

Cullen Spencer, Treasurer Reviewed by:
1/29/2024

Treasurer's Report
Federal

December 1 - December 31, 2023

December 1, 2023

December 31, 2023



Balance Forward: 38,759,089.05       
   Receipts

STAR
Gen Aid 213,417.24                          
VLT 143,804.16                          
Excess Cost Aid 1,457,809.50                       
Nonresident Homeless Aid
Incarcerated Youth
Instructional Materials Aid
Summer Sch 4408
Retiree Health ACH
MCD
Ch. 47/66/721
IB Exam Waivers
FEMA
Xfer from Gen Paypal
Xfer from Leadership for PSAT Proctors
Xfer from Gen Now 13,711,823.12                    
Xfer from Unemployment
E-rate
Chromebook sales
Interest 82,029.05                            

Total Receipts 15,608,883.07       

   Disbursements
Xfer to General Now (7,200,000.00)                     
Xfer to VEBA
Xfer to Deductions for Retiree 403B payout
Loan to Capital for Asset Preservation
Loan to Capital for Bus purchase

Total Disbursements (7,200,000.00)        

Balance on Hand: 47,167,972.12$     

Bank Reconciliation
Bank Statement CNB 4323 4,906,003.22          

NYCLASS 01-1165-0006 3,510,422.36          
CNB CD 3476 5,533,013.85          
CNB CD 7795 7,254,778.48          
CNB CD 7993
CNB CD 9345 6,061,547.66          
CNB CD 9618
CNB CD 4169 4,509,222.50          
CNB CD 0854 7,244,302.56          
CNB CD 1006 5,227,481.49          
CNB CD 2894 3,000,000.00          

In-transit (Xfer from Deductions for 8/15/22 Payroll)
In-transit (Xfer to Fed)
In-transit (Xfer from Unemployment)
In-transit (Xfer to Cafe) (78,800.00)              

Reconciled Balance 47,167,972.12$     

Respectfully Submitted,

Cullen Spencer, Treasurer Reviewed by:
1/29/2024

December 1, 2023

December 31, 2023

Treasurer's Report
General Muni

December 1 - December 31, 2023



Balance Forward: 14,372,653.87       
   Receipts

Tax Collections 14,049,413.66       
County Prior Year Taxes
   County Tax Penalty
Medical Payroll Deductions 111,842.26             
Dental Payroll Deductions 12,463.26               
Invoices 911.47                     
City Prior Year Taxes 9,633.43                 
   City Tax Penalty 1,497.02                 
PILOT 73,727.08               
BOCES
Refunds 32,536.62               
Student Fees
Donations
Insurance Recovery
E-rates
Misc
Scrap 651.00                     
Square Chromebook sales
Xfer from Gen Muni 7,200,000.00         
Xfer from Café
ACH Return
Xfer from Extracurricular 2,250.00                 
Retiree Health ACH
Xfer from Capital
Xfer from Federal 100,000.00             
Interest 1,656.87                 

Total Receipts 21,596,582.67       

   Disbursements
Warrant (1,292,328.29)        
Xfer to Capital
Payroll 12/15 (1,791,172.53)        
Payroll 12/31 (1,902,938.66)        
NSF Check
Xfer to Leadership
Health Insurance Wire (2,093,564.39)        
ERS Annual Invoice (1,295,395.00)        
Xfer to VEBA (23,817.51)              
Loan to Capital for Asset Pres
Xfer to Deductions (1,163.50)                
VEBA Cash Balance xfer to BRI (100,000.00)           
BAN Principal
BAN Interest
H S A Fundings (3,347.49)                
Xfer to Gen Muni (13,711,823.12)      
Bond Interest (820,686.81)           
Bond Principal
Check Print Postage (82.68)                     

Total Disbursements (23,036,319.98)      
Balance on Hand:

12,932,916.56$    

Bank Reconciliation
Bank Statement

CNB 9172 672,190.55             
Tax Collection 6026 337,654.39             
Chase Lockbox 6841 798,802.71             
CNB 3427 114.83                     
Chase Treasuries 11,998,892.86       

Outstanding Checks (76,544.32)              
Deposit in-transit (from Gen Muni)
Charge in-transit (Extracurricular) (114.83)                   
Charge in-transit (Payroll HSA) (13,309.78)              
Charge in-transit (To capital) (784,769.85)           

Reconciled Balance 12,932,916.56$    

Respectfully Submitted,

Cullen Spencer, District Treasurer Reviewed by:
1/29/2024

December 31, 2023

Treasurer's Report
General Now

December 1 - December 31, 2023

December 1, 2023



Balance Forward: 88,069.00$           
   Receipts  

Vanco RevTrak Revenue
Donation from Extracurricular
Interest 262.97           
Xfer from General Now
Cash Receipt Query Attached 49,602.50     

Total Receipts 49,865.47             

   Disbursements
Warrant (5,688.42)      
NSF Check (294.00)         
FNBO Credit Card
Xfer to Extracurricular
Xfer to General for Proctor Pay
Xfer to General for DECA Donation
Xfer to Trust Memorial
Write-off NSF check #500 (Crockton)

Total Disbursements (5,982.42)              

Balance on Hand: 131,952.05$        

Bank Reconciliation
Bank Statement CNB 4762 74,868.25             
Bank Statement NYCLASS 0009 58,346.61             
Less Outstanding Checks (1,299.81)              
Xfer to XC in-transit - Tops Escrip Correction
Deposit in-transit (Stop payment fee reversal) 37.00                     

Reconciled Balance 131,952.05$        

Respectfully Submitted,

Cullen Spencer, Treasurer Reviewed by:
1/29/2024

Treasurer's Report
Leadership

December 1 - December 31, 2023

December 1, 2023

December 31, 2023



Balance Forward: 11,727.30             
   Receipts

Net Payroll 12/15 1,261,808.17     
Net Payroll 12/31 1,344,476.61     
Xfer from Gen Now
ACH Return
Payroll adjustments
Interest 10.36                  

Total Receipts 2,606,295.14       

   Disbursements
Payroll Checks (40,195.75)         
Payroll Dir Dep 12/15 (1,246,405.89)    
Payroll Dir Dep 12/31 (1,319,683.14)    
Adj for negative PR checks
Xfer to General Now

Total Disbursements (2,606,284.78)      

Balance on Hand: 11,737.66$          

Bank Reconciliation
Bank Statement CNB 7815 0.03% 42,552.88             
Outstanding Checks (30,815.22)           
Deposit in transit - Stop payment fee refund
Small balance adj

Reconciled Balance 11,737.66$          

Respectfully Submitted,

Cullen Spencer, Treasurer Reviewed by:
1/29/2024

November 30, 2023

Treasurer's Report
Payroll

December 1 - December 31, 2023

December 1, 2023



Balance Forward: 380,622.87           
   Receipts  

Dividends
   Academy Trust
   Sara Shenkman 18.07             
Donations/Contributions 1,000.00       
Investment Results
Stale-Dated Check write-offs
Interest 0.29               

Total Receipts 1,018.36               

   Disbursements
Warrant
Xfer to Extracurricular
Investment Results
Due to Extra Curricular

Total Disbursements -                         

Balance on Hand: 381,641.23$        

Bank Reconciliation
Bank Statement CNB Invest 369,713.15           
Bank Statement CNB 6516 12,778.08             
Less Outstanding Checks (850.00)                 
Charges in-transit (To Leadership for SS donation)

Reconciled Balance 381,641.23$        

Respectfully Submitted,

Cullen Spencer, Treasurer Reviewed by:
1/29/2024

Treasurer's Report
Trust Memorial

December 1 - December 31, 2023

December 1, 2023

December 31, 2023



Balance Forward: 448,605.57           
   Receipts

Veba funding from General 23,817.51           
Interest Earnings on CD
Due from General
Interest 844.85                

Total Receipts 24,662.36             

   Disbursements

Funding to BRI
Xfer for Veba Funding
BRI Admin Fees
Xfer to General for Admin Fees -                       

Total Disbursements -                         

Balance on Hand: 473,267.93$        

Bank Reconcilliation
Bank Statement CNB 3023 60,486.84             
Bank Statement CD 7735 412,781.09           

Reconciled Balance 473,267.93$        

Respectfully Submitted,

Cullen Spencer, Treasurer Reviewed by:
1/29/2024

December 31, 2023

Treasurer's Report
VEBA

December 1 - December 31, 2023

December 1, 2023



Canandaigua City School District

Revenue Status Report By Function From 7/1/2023 To 12/31/2023

Account Description Budget Adjustments Revised Budget Revenue Earned Unearned Revenue

A 1001 Real Property Tax 51,098,000.00 0.00 51,098,000.00 48,287,665.69 2,810,334.31

A 1081 Other Payment in Lieu of Taxes 658,094.00 0.00 658,094.00 405,234.38 252,859.62

A 1085 School Tax Relief Reimbursement 0.00 0.00 0.00 2,746,391.33 -2,746,391.33

A 1090 Interest and Penalties on Real Property Taxes 175,000.00 0.00 175,000.00 106,952.55 68,047.45

A 1335 Other Student Fees/Charges - From Individuals 5,000.00 0.00 5,000.00 854.56 4,145.44

A 2230 Tuitions - Other Districts in NYS 160,000.00 0.00 160,000.00 0.00 160,000.00

A 2280 Health Services for Other Districts 55,000.00 0.00 55,000.00 0.00 55,000.00

A 2401 Interest and Earnings 150,000.00 0.00 150,000.00 565,107.05 -415,107.05

A 2440 Rental of Buses 10,000.00 0.00 10,000.00 17,485.87 -7,485.87

A 2650 Sale of Scrap and Excess Materials 2,500.00 0.00 2,500.00 77,287.48 -74,787.48

A 2666 Sale of Transportation Equipment 50,000.00 0.00 50,000.00 0.00 50,000.00

A 2680 Insurance Recoveries 0.00 0.00 0.00 1,005.20 -1,005.20

A 2701 Refund of Prior Year Expenses 75,000.00 0.00 75,000.00 38,015.27 36,984.73

A 2705 Gifts and Donations 0.00 8,938.00 8,938.00 8,938.00 0.00

A 2770 Other Unclassified Revenues 60,000.00 0.00 60,000.00 111,225.73 -51,225.73

A 3101 Formula Operating Aid 31,631,165.00 0.00 31,631,165.00 4,916,331.23 26,714,833.77

A 3102 VLT Lottery Aid 0.00 0.00 0.00 5,473,133.81 -5,473,133.81

A 3103 BOCES Aid 2,100,000.00 0.00 2,100,000.00 0.00 2,100,000.00

A 3104 Tuition Aid (Chapters 47, 66, and 721) 150,000.00 0.00 150,000.00 0.00 150,000.00

A 3260 Texbook Aid 195,000.00 0.00 195,000.00 49,755.00 145,245.00

A 3261 Computer Hardware Aid 50,000.00 0.00 50,000.00 0.00 50,000.00

A 3262 Computer Software Aid 49,000.00 0.00 49,000.00 0.00 49,000.00

A 3263 Library Media Aid 20,000.00 0.00 20,000.00 0.00 20,000.00

A 3289 Other State Aid 15,000.00 0.00 15,000.00 0.00 15,000.00

A 4289 Other Federal Aid (Specify) 0.00 0.00 0.00 9,077.00 -9,077.00

A 4601 Medicaid Assistance 110,000.00 0.00 110,000.00 0.00 110,000.00

8,938.0086,818,759.00 86,827,697.00 24,013,236.8562,814,460.15A Totals:

C 1240 Qualified Breakfast Sales 50,000.00 0.00 50,000.00 16,384.00 33,616.00

C 1245 Other Breakfast Sales 10,000.00 0.00 10,000.00 2,577.05 7,422.95

C 1440 Qualified Lunch Sales 330,000.00 0.00 330,000.00 72,357.00 257,643.00

C 1445 Other Lunch Sales 145,000.00 0.00 145,000.00 76,707.48 68,292.52

C 1446 Catering/Special Events 6,000.00 0.00 6,000.00 257.25 5,742.75
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Canandaigua City School District

Revenue Status Report By Function From 7/1/2023 To 12/31/2023

Account Description Budget Adjustments Revised Budget Revenue Earned Unearned Revenue

C 2401 Interest and Earnings 500.00 0.00 500.00 16,125.67 -15,625.67

C 2402 Over/Short 0.00 0.00 0.00 -49.45 49.45

C 2770 Other Unclassified Revenue 0.00 0.00 0.00 7,270.93 -7,270.93

C 2771 Commissions 7,500.00 0.00 7,500.00 3,655.48 3,844.52

C 3190 State Aid - School Lunch 20,000.00 0.00 20,000.00 114,447.00 -94,447.00

C 3290 State Aid - School Breakfast 10,000.00 0.00 10,000.00 40,086.00 -30,086.00

C 4190 Surplus Food - Federal 60,000.00 0.00 60,000.00 31,882.11 28,117.89

C 4190.100 Federal Lunch 675,000.00 100,000.00 775,000.00 285,876.00 489,124.00

C 4190.200 Federal Breakfast 230,000.00 0.00 230,000.00 102,723.00 127,277.00

C 4190.300 Other Federal Revenues 12,469.00 90,000.00 102,469.00 94,938.00 7,531.00

C 4192 Summer Food Service Program - Federal 20,000.00 0.00 20,000.00 12,266.00 7,734.00

C 5031 Transfer from General Fund 25,000.00 0.00 25,000.00 4,336.77 20,663.23

190,000.001,601,469.00 1,791,469.00 909,628.71881,840.29C Totals:

F3E 4126.000.24 Title III ENL 2024 4,073.00 0.00 4,073.00 0.00 4,073.00

0.004,073.00 4,073.00 4,073.000.00F3E Totals:

FAR 4289 Federal Stimulus Revenues - ARPA 1,535,263.91 0.00 1,535,263.91 0.00 1,535,263.91

0.001,535,263.91 1,535,263.91 1,535,263.910.00FAR Totals:

FHB 3289 Healthcare Workers Bonus 538.25 3,229.50 3,767.75 3,767.75 0.00

3,229.50538.25 3,767.75 0.003,767.75FHB Totals:

FHL 4289 ARP - Homeless (HCY) Revenues 589.00 0.00 589.00 117.00 472.00

0.00589.00 589.00 472.00117.00FHL Totals:

FIA 4126.000.24 Title I Part A 2023-24 485,900.00 0.00 485,900.00 0.00 485,900.00

0.00485,900.00 485,900.00 485,900.000.00FIA Totals:

FIB 4256 IDEA Section 611 1,024,757.00 0.00 1,024,757.00 204,951.00 819,806.00

0.001,024,757.00 1,024,757.00 819,806.00204,951.00FIB Totals:

FIC 4256 IDEA Section 619 32,662.00 0.00 32,662.00 6,532.00 26,130.00
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Canandaigua City School District

Revenue Status Report By Function From 7/1/2023 To 12/31/2023

Account Description Budget Adjustments Revised Budget Revenue Earned Unearned Revenue

0.0032,662.00 32,662.00 26,130.006,532.00FIC Totals:

FIE 4289 ARP-IDEA 611 Revenues 300.00 0.00 300.00 0.00 300.00

0.00300.00 300.00 300.000.00FIE Totals:

FII 4126.000.24 Title IIA State Aid 23/24 74,718.00 0.00 74,718.00 0.00 74,718.00

0.0074,718.00 74,718.00 74,718.000.00FII Totals:

FIV 4129.000.24 Title IV State Aid 23/24 40,545.00 0.00 40,545.00 0.00 40,545.00

0.0040,545.00 40,545.00 40,545.000.00FIV Totals:

FSS 3289 Summer School Aid 706,480.00 0.00 706,480.00 0.00 706,480.00

FSS 5031 Summer School Interfund Transfer 176,620.00 0.00 176,620.00 0.00 176,620.00

0.00883,100.00 883,100.00 883,100.000.00FSS Totals:

FUP 3289 Universal PreK 269,648.00 0.00 269,648.00 134,824.00 134,824.00

FUP 3289.FX Universal PreK - Federal Expansion 461,664.00 0.00 461,664.00 92,332.00 369,332.00

0.00731,312.00 731,312.00 504,156.00227,156.00FUP Totals:

H24 5031 Capital Outlay 2023-24 Interfund Transfer 100,000.00 0.00 100,000.00 0.00 100,000.00

0.00100,000.00 100,000.00 100,000.000.00H24 Totals:

HAG 2680 Insurance Recoveries 670,253.06 0.00 670,253.06 6,625.00 663,628.06

HAG 5031 Interfund Transfer from General Fund 66,716.71 0.00 66,716.71 0.00 66,716.71

0.00736,969.77 736,969.77 730,344.776,625.00HAG Totals:

HAP 2770 Other Miscellaneous Revenues -2,310.00 0.00 -2,310.00 0.00 -2,310.00

HAP 5031 Asset Pres - Interfund Transfer -2,000,000.00 0.00 -2,000,000.00 0.00 -2,000,000.00

HAP 5710 Asset Pres - Serial Bonds 32,985,000.00 0.00 32,985,000.00 0.00 32,985,000.00

HAP 5731 Asset Pres - BANS Redeemed -4,885,000.00 0.00 -4,885,000.00 0.00 -4,885,000.00

0.0026,097,690.00 26,097,690.00 26,097,690.000.00HAP Totals:

HSS 3297.000 Smart Schools State SOurces 246,672.00 0.00 246,672.00 367,196.55 -120,524.55
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0.00246,672.00 246,672.00 -120,524.55367,196.55HSS Totals:

TC 2770.44 Taxes Collected - Wood Library 0.00 0.00 0.00 920,150.00 -920,150.00

0.000.00 0.00 -920,150.00920,150.00TC Totals:

V 2401 Interest & Earnings 0.00 0.00 0.00 253,084.48 -253,084.48

0.000.00 0.00 -253,084.48253,084.48V Totals:

120,617,485.43120,415,317.93 202,167.50 54,931,605.21Grand Totals: 65,685,880.22
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*Instructional Salary100 22,650.000.0022,650.00 0.00358.50 22,291.50

*Instructional Salary120 7,862,383.006,005.007,856,378.00 4,706,877.162,585,021.97 570,483.87

*Instructional Salary121 370,194.00495.00369,699.00 215,466.32123,775.68 30,952.00

*Instructional Salary122 5,000.000.005,000.00 0.00859.00 4,141.00

*Instructional Salary129 15,738.000.0015,738.00 0.006,858.50 8,879.50

*Instructional Salary130 9,264,397.00-43,000.009,307,397.00 5,615,516.703,112,925.49 535,954.81

*Instructional Salary Substitutes140 798,750.000.00798,750.00 0.00230,434.52 568,315.48

*Instructional Salary141 25,000.000.0025,000.00 0.000.00 25,000.00

*Instructional Salary150 11,910,537.6555,987.6511,854,550.00 6,316,761.224,683,970.25 909,806.18

*Instructional Salary151 9,550.000.009,550.00 0.001,051.00 8,499.00

*Non-Instructional Salary160 10,595,916.8515,022.8510,580,894.00 2,269,217.324,516,027.33 3,810,672.20

*Equipment200 759,274.77100,491.77658,783.00 15,838.49466,979.41 276,456.87

*Computer Hardware220 169,114.4638,514.46130,600.00 0.00105,303.49 63,810.97

*Contractual400 3,701,518.89139,878.893,561,640.00 1,614,114.281,402,173.93 685,230.68

*415 2,000.000.002,000.00 0.000.00 2,000.00

*Supplies450 2,326,428.87318,484.872,007,944.00 591,802.301,293,717.23 440,909.34

*Computer Software460 121,917.3512,481.35109,436.00 21,583.6463,026.95 37,306.76

*Tuition470 1,335,431.0012,551.001,322,880.00 869,221.30454,829.97 11,379.73

*Textbooks480 245,362.65-4,166.35249,529.00 17,475.04113,799.28 114,088.33

*BOCES490 9,050,565.00-25,245.009,075,810.00 5,791,852.243,125,912.76 132,800.00

*Principal600 4,050,000.000.004,050,000.00 0.00345,000.00 3,705,000.00

*Interest700 3,095,814.000.003,095,814.00 0.00911,277.44 2,184,536.56

*Employee Benefits800 22,818,865.00-62,190.0022,881,055.00 4,080,124.1211,366,194.07 7,372,546.81

*Interfund Transfers900 305,000.000.00305,000.00 0.004,336.77 300,663.23

88,296,097.00 565,311.49 88,861,408.49 21,821,724.8234,913,833.54 32,125,850.13Fund ATotals:

*Non-Instructional Salary160 534,750.000.00534,750.00 38,625.00235,810.21 260,314.79

*Equipment200 209,187.87176,718.8732,469.00 67,411.4688,293.87 53,482.54

*Contractual400 781,000.0080,000.00701,000.00 351,490.61362,151.91 67,357.48

*Supplies450 89,179.9821,679.9867,500.00 39,730.6342,336.31 7,113.04

*Employee Benefits800 265,750.000.00265,750.00 6,626.10127,988.38 131,135.52

1,601,469.00 278,398.85 1,879,867.85 519,403.37856,580.68 503,883.80Fund CTotals:
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*150 2,062.000.002,062.00 0.000.00 2,062.00

*450 2,730.000.002,730.00 0.000.00 2,730.00

4,792.00 0.00 4,792.00 4,792.000.00 0.00Fund F3ETotals:

*150 1,107,637.460.001,107,637.46 567,573.95497,217.88 42,845.63

*160 0.000.000.00 0.006,441.15 -6,441.15

*400 26,326.8214,300.0012,026.82 0.0014,326.82 12,000.00

*450 91,463.491,656.2989,807.20 60.211,882.91 89,520.37

*800 309,836.140.00309,836.14 0.000.00 309,836.14

1,519,307.62 15,956.29 1,535,263.91 447,760.99519,868.76 567,634.16Fund FARTotals:

*150 3,000.002,500.00500.00 0.003,000.00 0.00

*400 538.25538.250.00 0.00538.25 0.00

*800 229.50191.2538.25 0.00229.50 0.00

538.25 3,229.50 3,767.75 0.003,767.75 0.00Fund FHBTotals:

*450 8,989.008,400.00589.00 8,150.00839.00 0.00

589.00 8,400.00 8,989.00 0.00839.00 8,150.00Fund FHLTotals:

*Instructional Salary150 464,616.000.00464,616.00 296,040.72168,469.28 106.00

*Contractual400 11,992.154,908.007,084.15 3,775.991,362.37 6,853.79

*Supplies450 16,571.843,230.8413,341.00 0.003,000.00 13,571.84

*Employee Benefits800 5,292.000.005,292.00 0.000.00 5,292.00

490,333.15 8,138.84 498,471.99 25,823.63172,831.65 299,816.71Fund FIATotals:

*Instructional Salary150 591,611.001,080.00590,531.00 387,829.06193,816.94 9,965.00

*Non-Instructional Salary160 187,993.38-8,061.62196,055.00 27,060.8576,100.46 84,832.07

*Contractual400 74,199.000.0074,199.00 0.0074,197.35 1.65

*Employee Benefits800 170,953.626,981.62163,972.00 0.000.00 170,953.62

1,024,757.00 0.00 1,024,757.00 265,752.34344,114.75 414,889.91Fund FIBTotals:

*Instructional Salary150 510.000.00510.00 0.000.00 510.00

*Non-Instructional Salary160 18,552.00-2,040.0020,592.00 8,683.259,868.75 0.00
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*Contractual400 13,600.002,040.0011,560.00 0.0013,600.00 0.00

32,662.00 0.00 32,662.00 510.0023,468.75 8,683.25Fund FICTotals:

*150 0.210.000.21 0.000.00 0.21

*400 300.00300.000.00 300.000.00 0.00

*800 -0.210.00-0.21 0.000.00 -0.21

0.00 300.00 300.00 0.000.00 300.00Fund FIETotals:

*Instructional Salary150 70,720.980.0070,720.98 45,943.2025,722.80 -945.02

*Contractual400 6,020.440.006,020.44 0.00996.00 5,024.44

*Supplies450 39.000.0039.00 0.0026.98 12.02

*Travel460 1,013.000.001,013.00 0.00265.00 748.00

77,793.42 0.00 77,793.42 4,839.4427,010.78 45,943.20Fund FIITotals:

*Instructional Salary150 -1.850.00-1.85 0.000.00 -1.85

*Contractual400 38,718.000.0038,718.00 18,700.0014,400.00 5,618.00

*Supplies450 2,546.73219.992,326.74 0.002,144.54 402.19

41,042.89 219.99 41,262.88 6,018.3416,544.54 18,700.00Fund FIVTotals:

*Instructional Salary150 90,000.000.0090,000.00 0.0087,677.00 2,323.00

*Non-Instructional Salary160 159,000.000.00159,000.00 0.00139,979.95 19,020.05

*Contractual400 51,000.00-500.0051,500.00 0.0025,498.97 25,501.03

*Supplies450 600.000.00600.00 376.4428,073.73 -27,850.17

*Tuition470 132,500.00500.00132,000.00 0.00132,440.50 59.50

*490 370,000.000.00370,000.00 370,000.000.00 0.00

*Employee Benefits800 80,000.000.0080,000.00 0.0072,567.22 7,432.78

883,100.00 0.00 883,100.00 26,486.19486,237.37 370,376.44Fund FSSTotals:

*Instructional Salary150 277,405.007,901.00269,504.00 174,739.48102,665.52 0.00

*Non-Instructional Salary160 45,256.000.0045,256.00 0.0015,901.62 29,354.38

*Contractual400 374,000.000.00374,000.00 256,300.00117,700.00 0.00

*Employee Benefits800 34,651.00-7,901.0042,552.00 0.000.00 34,651.00

731,312.00 0.00 731,312.00 64,005.38236,267.14 431,039.48Fund FUPTotals:
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*240 10,000.000.0010,000.00 1,764.648,235.36 0.00

*294 90,000.000.0090,000.00 0.000.00 90,000.00

100,000.00 0.00 100,000.00 90,000.008,235.36 1,764.64Fund H24Totals:

*160 10,694.720.0010,694.72 0.000.00 10,694.72

*240 10,000.000.0010,000.00 853.75146.25 9,000.00

*243 10,000.0010,000.000.00 10,000.000.00 0.00

*244 14,937.5014,937.500.00 14,937.500.00 0.00

*245 7,000.007,000.000.00 7,000.000.00 0.00

*246 10,000.003,550.006,450.00 0.004,375.00 5,625.00

*253 492,500.000.00492,500.00 0.000.00 492,500.00

*293 152,736.550.00152,736.55 0.000.00 152,736.55

*400 21,350.000.0021,350.00 0.000.00 21,350.00

*450 7,751.001,013.006,738.00 745.006,005.58 1,000.42

700,469.27 36,500.50 736,969.77 692,906.6910,526.83 33,536.25Fund HAGTotals:

*201 558,143.89541,143.8917,000.00 91,159.31466,984.58 0.00

*240 395,809.5770,779.31325,030.26 35,968.369,810.95 350,030.26

*243 8,258.00-7,774.0016,032.00 226.000.00 8,032.00

*244 89,990.5591,281.05-1,290.50 71,807.4018,183.15 0.00

*245 94,237.9112,234.6982,003.22 12,020.5467,214.15 15,003.22

*246 43,278.14-160,180.75203,458.89 5,054.5037,910.00 313.64

*253 916,403.20-896,314.171,812,717.37 0.000.00 916,403.20

*293 5,407,610.805,134,833.99272,776.81 2,367,840.282,958,727.52 81,043.00

*294 1,816,061.211,804,844.9211,216.29 996,971.42819,089.79 0.00

*295 318,743.44301,062.4417,681.00 106,826.06199,763.38 12,154.00

*296 1,661,376.601,661,376.600.00 796,066.21863,307.39 2,003.00

*297 2,703,822.032,723,751.03-19,929.00 330,273.882,351,827.15 21,721.00

2,736,696.34 11,277,039.00 14,013,735.34 1,406,703.327,792,818.06 4,814,213.96Fund HAPTotals:

*210 1,455,189.000.001,455,189.00 1,435,496.940.00 19,692.06

1,455,189.00 0.00 1,455,189.00 19,692.060.00 1,435,496.94Fund HBUTotals:
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*200 170,697.810.00170,697.81 0.000.00 170,697.81

*400 75,974.190.0075,974.19 0.000.00 75,974.19

246,672.00 0.00 246,672.00 246,672.000.00 0.00Fund HSSTotals:

*440 0.000.000.00 0.00920,150.00 -920,150.00

0.00 0.00 0.00 -920,150.00920,150.00 0.00Fund TCTotals:

99,942,819.94 12,193,494.46 112,136,314.40 24,722,940.5746,333,094.96 41,080,278.87Grand Totals:
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Canandaigua City School District
186 Teacher Days- 182 Student Days

2024-2025 School Year
Board Approved:   

S M T W T F S S M T W T F S

 1 2 3 [4] 5 6 4 Independence Day      1 2 3  

7 8 9 10 11 12 13  4 5 6 7 8 9 10  

14 15 16 17 18 19 20  11 12 13 14 15 16 17  

21 22 23 24 25 26 27 1 flex day for CTA members 18 19 20 21 22 23 24 1 flex day for CTA members

28 29 30 31    between July 1 and August 22 25 26 27 28 29 30 31 between July 1 and August 22

S M T W T F S 2 Labor Day S M T W T F S  

1 [2] (3) (4) 5 6 7 3 & 4 Superintendent Conference Day   1 2 3 4 5 11  Early Release Day & 1/2 Conference Day

8 9 10 11 12 13 14 5 First Day of School for Grades 1-12 6 7 8 9 10 11* 12 14 Columbus Day /Indigenous Peoples' Day

15 16 17 18 19 20 21 6 First Day of School for Grades UPK-K 13 [14] 15 16 17 18 19

22 23 24 25 26 27 28  20 21 22 23 24 25 26

29 30         18 Pupil  20 Staff 27 28 29 30 31   22 Pupil  22 Staff

S M T W T F S S M T W T F S

  1 2 11 Veterans' Day Recognized 1 2 3 4 5 6* 7 6 and 13 UPK-5 Half Day

3 4 5 6 7 8 9 27-29 Thanksgiving Holiday 8 9 10 11 12 13* 14 23-31 Holiday Recess

10 [11] 12 13 14 15 16  15 16 17 18 19 20 21  

17 18 19 20 21 22 23  22 [23] [24] [25] [26] [27] 28

24 25 26 [27] [28] [29] 30   17 Pupil  17 Staff 29 [30] [31]       15 Pupil  15 Staff

S M T W T F S S M T W T F S

 [1] [2] [3] 4 1-3  Holiday Recess     1 17 President's Day

5 6 7 8 9 10 11 20 Martin Luther King, Jr. Holiday 2 3 4 5 6 7 8 18-21 Winter Break

12 13 14 15 16 17 18 21-24 Regents Exams 9 10 11 12 13 14 15  
19 [20] 21ˆ 22ˆ 23ˆ 24ˆ 25 29 Lunar New Year  16 [17] [18] [19] [20] [21] 22  
26 27 28 [29] 30 31   18 Pupil  18 Staff 23 24 25 26 27 28   15 Pupil  15 Staff

 

S M T W T F S S M T W T F S

    1 14  Superintendent Conference Day   1 2 3 4 5 14-18  Spring Recess

2 3 4 5 6 7 8  6 7 8 9 10 11 12

9 10 11 12 13 (14) 15  13 [14] [15] [16] [17] [18] 19

16 17 18 19 20 21 22 20 21 22 23 24 25 26

23/30 24/31 25 26 27 28 29 20 Pupil  21 Staff 27 28 29 30      17 Pupil  17 Staff

S M T W T F S S M T W T F S

   1 2 3 26 Memorial Day  1 2 3ˆ 4ˆ 5 6 7  Regents

4 5 6 7 8 9 10 8 9 10 11 12 13 14 19 Juneteenth Holiday

11 12 13 14 15 16 17 15 16 17 18ˆ [19] 20 21 27 Rating Day

18 19 20 21 22 23 24 22 23ˆ 24ˆ 25ˆ 26ˆ 27ˆ 28 Commencement date to be determined

25 [26] 27 28 29 30 31   21 Pupil  21 Staff 29 30        19 Pupil 19 Staff

  

[ ] Holiday/Recess     ( ) Conference Day       ̂  Regents       Δ Emergency Drill/Early Dismissal       * Half Day PES Conferences    

JULY 2024 AUGUST 2024

SEPTEMBER 2024 OCTOBER 2024

NOTE: If the school district's legal attendance requirements are met, students in grades K-8 may/may not attend a full day the last two days (June 25 and 26) of the 
school year. 

NOVEMBER 2024 DECEMBER 2024

MAY 2025 JUNE 2025

JANUARY 2025  FEBRUARY 2025

MARCH 2025 APRIL 2025
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Time Out Rooms 
 
 

The Board of Education recognizes that use of a time out room may be an effective and safe means 
for a student with a disability to safely deescalate, regain control, and prepare to meet expectations to 
return to his or her education program. It also recognizes that it may be needed to remove a student from 
a potentially dangerous situation. Except where there is an unanticipated and immediate concern for the 
physical safety of a student or others, a time out room is to be used only in conjunction with a student’s 
behavioral intervention plan. 

 
A student may not be placed in a locked room as a means of “time out” and may not be placed in 

a room, or in a space within a room, where the student cannot be continuously observed and supervised. 
Any and all time-out rooms must conform to the requirements set forth below. 

 
A student may be placed in a time out room only (1) in accordance with that student’s behavioral 

intervention plan, which is to include specification of factors to determine the need for use of the time out 
room and limitations for the time to be spent in the time out room or (2), if not designated on a behavioral 
intervention plan, when the student’s behavior poses an immediate and unanticipated concern for the 
physical safety of that student or of others and it is determined by the professional staff working with the 
student that use of the time out room is the least restrictive means to enable the student or others to remain 
safe and/or to enable the student to safely deescalate and regain control. 

 
Use of the time out room for an individual student may not exceed that time designated on the 

student’s behavioral intervention plan or, if not so designated, may not exceed 120 minutes per incident.  
If the student is not able to safely return to his or her education program after the time specified in the 
behavioral intervention plan, the staff shall adhere to the behavioral intervention plan for other behavioral 
intervention. If there is not a behavioral intervention plan, or if the behavioral intervention plan does not 
specify use of the time out room, the student’s parent will be called and arrangements made for the 
student’s removal from school if the student is not able to safely return to his or her educational program 
after 120 minutes. 

 
All parents of students with a disability whose behavioral intervention plan specifies the use of a 

time out room shall be provided with a copy of this policy and shall be notified prior to its implementation 
that the plan incorporates the use of a time out room and that they have the right to view the physical space 
to be utilized as a time out room. 
 

Staff shall continuously monitor any student in the time out room. The Superintendent of Schools 
or designee is to establish and implement procedures to document when the time out room is used, the 
duration of its use for each student on each occasion, and other information to monitor the effectiveness 
of the use of the time out room to decrease specified behaviors of the student. Such information is to be 
made available to the CSE and, upon request, to the student’s parents. 
 

The Superintendent of Schools is to arrange for training of staff regarding this policy and 
procedures related to the use of the time out room. 
 

STUDENTS  POLICY 3020 
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Time Out Rooms 
 
 
Time Out Room Requirements 
 

The time out room must be of adequate width, length, and height to allow the student to move 
about and recline comfortably. It must provide a means for continuous visual and auditory monitoring of 
the student and must have adequate lighting and ventilation. Wall and floor coverings should be designed 
to prevent injury. The temperature of the room is to be within the normal comfort range and consistent 
with the rest of the building. The room is to be clean and free of all objects and fixtures that could be 
potentially dangerous to a student. It is to meet all local fire and safety codes. The time out room shall be 
unlocked and able to be opened from the inside. 
 
8 NYCRR §200.22(c) 
 

TIMEOUT AND PHYSICAL RESTRAINT (ALL STUDENTS) 
 

This policy applies to all students, whether or not they are students with disabilities.  The Board 
of Education recognizes that sometimes students exhibit challenging behaviors that impede learning and 
pose concern for the physical safety of themselves or others.  The Board is required by state law and state 
regulations to adopt a policy that establishes administrative practices and procedures on the use of timeout 
and physical restraint to address such challenging behaviors.  
 

As required by state regulations, the district will utilize positive, proactive, evidence- and 
researched-based strategies through a multi-tiered system of supports, to reduce the occurrence of 
challenging behaviors, eliminate the need to the use of timeout and physical restraint, and improve school 
climate and the safety of all students.  Such strategies will include intervention and prevention procedures 
and de-escalation techniques.  However, these strategies may not always be effective in keeping the school 
environment safe. 
 

Pursuant to state regulations 8 NYCRR §19.5, timeout and physical restraint will not be used as 
discipline or punishment, retaliation, or as a substitute for positive, proactive intervention strategies that 
are designed to change, replace, modify, or eliminate a targeted behavior.  Timeout and physical restraint 
may only be used when:  
 
1. Other less restrictive and intrusive interventions and de-escalation techniques would not prevent 

imminent danger of serious physical harm to the student or others;  
2. There is no known medical contraindication to its use on the student; and  
3. School staff using such interventions have been trained in its safe and appropriate application, as 

required by state regulations.  
 
 For purposes of this policy and regulation, the term “parent” refers to parents and persons in 
parental relation. 
 

The Superintendent is directed to establish administrative regulations to implement this policy. 
 
I. Precipitating Factors and Time Limitations 

STUDENTS  CONTINUED POLICY 3020 
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 Generally, timeout and physical restraint will be used when students exhibit behavior that puts 
themselves or others at risk of physical injury.  Timeout and physical restraint will be used for the least 
amount of time necessary, generally only until the student has de-escalated, can return to their educational 
program, and no longer poses a risk of injury to themselves or others. 
 
II. Timeout for Students with Disabilities Pursuant to a Behavioral Intervention Plan 
 

In addition to situations posing an immediate concern for the physical safety of a student or others 
as described in this policy and administrative regulation, timeout may be used for students with disabilities 
in conjunction with a behavioral intervention plan (BIP), as part of the student’s individualized education 
program (IEP), as permitted by state regulations 8 NYCRR §200.22. 
 
III. Staff training 
 

The district will provide annual training to staff on the use of timeout and physical restraint as 
required by state regulations and outlined further in the accompanying administrative regulation. 
 
IV. Information Provided to Parents 
 
 As required by state regulations, the district will provide this policy and accompanying 
administrative regulation to the parents of students for whom timeout and physical restraint has been used. 
 
V. Parent Notification of Timeout or Restraint 
 

The Building Principal or designee will notify parents on the same day that timeout or physical 
restraint is used on a student, including a timeout used in conjunction with a student’s BIP.  The 
notification will offer the parent the opportunity to meet regarding the incident.  Parents will also be 
provided with a copy of the documentation of the incident within three school days of the use of timeout 
or physical restraint. 
 

If the parent cannot be contacted after making reasonable attempts, the Principal will record the 
attempts made to contact the parent.  In the case of students with disabilities, the Principal will report such 
attempts to the student’s committee on preschool special education or committee on special education. 
 
VI. Data Collection to Monitor Patterns 
 
 As required by state regulations, the district will document each incident of the use of timeout 
(including those used in conjunction with a BIP) and physical restraint, debrief following each incident of 
timeout and physical restraint, and review its documentation to monitor patterns of timeout and physical 
restraint. 
 
The district will periodically (quarterly) examine data about the use of timeout and physical restraint.  
Such data will be disaggregated by school and grade level, as well as student race/ethnicity and sex/gender 
(and/or other relevant factors).  The purpose of this examination is to determine whether the district is 
disproportional in its use of timeout and physical restraint, how to reduce such disproportionality, and 
what additional training, support and/or assistance is needed to reduce the use of such interventions. 
 
VII. Prohibited Actions 
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Students may not be placed in a locked room or space in a room where the student cannot be 
continuously observed and supervised by school staff.  Students may not be placed in a prone restraint (a 
physical or mechanical restraint while the student is in a face down position). 
 

Additionally, district teachers, administrators, officers, employees, or agent may not use corporal 
punishment, mechanical restraint and other aversive interventions, or seclusion (which differs from 
timeout) against a student, as defined in state regulations.  State regulations include school resource 
officers in the term “agent” except when a student is under arrest and handcuffs are necessary for the 
safety of the student and others. 
 
VIII. Annual Reporting  
 
 District staff must report all allegations of corporal punishment, mechanical restraint and other 
aversive interventions, prone physical restraint, or seclusion to the Superintendent.  The Superintendent 
or designee will investigate the allegations, and determine whether they are substantiated or 
unsubstantiated, and will compile the reports annually. 
 
 The district will submit a report to the State Education Department, on a form and at a time 
prescribed by the Commissioner of Education, on the use of timeout and physical restraint, as well as 
substantiated and unsubstantiated allegations of the use of corporal punishment, mechanical restraint and 
other aversive interventions, prone physical restraint and seclusion. 
 
IX. Public Availability and Posting of Policy 
 

This policy and accompanying administrative regulation will be made publicly available for 
review at the district administrative offices, at each building, and posted on the district’s website. 
 
Ref: Education Law §4402(9) 

8 NYCRR §§19.5; 200.22 
 
 
 
 
 
Board Approved: September 23, 2019 
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