Employee Access—Creating your Account

Employee Access is the new Employee Self Service application that will replace the old Portal. It will provide access to pay, paystubs, W2’s, 1095’s
and other information. It is a new and improved portal—and you won’t have any problems resetting your password now because it is always
linked to your District email/computer password.

Website: https://miltonfreewatersdor.tylerportico.com/tesp/employee-selfservice/profile/my-info

**Tips & Tricks**

Use Chrome if possible

Do not save your login/password in the browser, type in every time
Use incognito browser

If having issues, clear cache and cookies, then try again

Website looks like this > —
Username
Enter your District gmail account o — |
Password
—! |

Enter the password you use for email account and computer login

4_—— Only check this box if yol
e are on a private computg

=

1|Page Updated Feb 2024


https://miltonfreewatersdor.tylerportico.com/tesp/employee-selfservice/profile/my-info

3 If you aren’t logged in, type in district
email address — click NEXT

2 If you're already logged into your work
gmail account, you’ll see this screen below

Click on your account and continue on.
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& Sign in with Google
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Choose an account from i Signiin
miltfreesd.org I¥ your gmall to continue to Employee Portal
account comes
RS up, click on it, S
i then enter ‘“
2 - 4 password on
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& Use another account
\ If it doesn'’t,
then click “Use

To continue, Google will share your name, email address,
language preference, and profile picture with Employee
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= Portal.
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/ CLICK NEXT \
I

Updated Feb 2024




4 Next screen-make

sure your user info is
correct, then enter
the information
requested—

***use your district
gmail account***

©®

Welcome to Milton-Freewater School District's
Employee Access!

me J0gENg M with us, tlosse enter the loBowing mformation

wdoyee record

User
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Use your mailing address zip

€ Click submit when done
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When you see
this screen, you
are officially
logged in!!!
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